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|. B AgMUHUCTpUpoBaHue

[.1. O 6a3e gaHHbIX

B AaMuHUCTpUpoOBaHME MCMOMb3yeTca ANA 3a4aHus U XpaHeHUs OOKYMEHTOB HacTpoek 6a3
AaHHbIX CUCTEMbl M CUCTEMHbIX CepBMCOB. HacTporkum m3 6a3 AaHHbIX CUCTEMbl aKKyMynMpOBaHbI
Tenepb B ogHou B[l AamMuHucTpupoBaHue. [ns kaxgon 6asbl JaHHbIX CO34aH CBOW LOKYMEHT
HaCTPOEK.

Bce BbinonHsaemble AeNCTBUS B IOKYMEHTaX HacTpoek 6a3 AaHHbIX (DUKCUMPYIOTCA Ha BKMNaake
HUcmopusi peGakmupoesaHusi.

[.1.1. O630p npeacraBneHnn

O6nacTtb HaBurauumn B[] cogepxuT cnegytowme npegcrasnerHns (Tabnvua 1).

Ta6nuua 1. NpepctaBneHuna B AgMuHucTpupoBaHue

HavmeHoBaHue OnucaHue
AJIMHHHCTPHPOBAaHME CopepXuT npeAcTaBreHns HU3LWEro ypoBHSA, NpeAHa3Ha4YeHHble Ans HaCcTPONKM
Cucrembl
O0uIne HacTpoiiku CoaepxuTt BKNagku ons ocywecteneHms obwux Hactpoek Cucrtemsl
CHUCTEMBbI
Hacrpoiiku Mcnonb3yeTca And pegakTMpoBaHus (a Takke co3gaHus 1 yaaneHus) NNYHbIX
nmoJib30BaTesiei HaCcTpoek nonb3oBaTenen cuctemsl (Hactpoek b KommyTtaTop, KoTopble
nonb3oBaTenu Npon3BoaaT no ccoinike Mou Hacmpoliku B 6noke Cepsuc
MeHw C)
Pecypcnl Copaepxut cnmcok pecypcos Cuctemsl
Hacrpoiikun MmoayJeit CofepXut BNOXeHHbIe NPeACTaBneHusl, NpeaHasHavYeHHbIe 4115 HACTPOMKK
mogynen Cucrtemsl
Tekylue HACTPOIKH OTobpaxkaeTca CNnUCOK JOKYMEHTOB HacTpoek 6a3 gaHHbIX Cuctemsl
VYnanenuoie HacTpoiiku | CoAepXuT yganeHHble HacTporkn mogynen Cuctemsol (yganeHHole 13
npeacrtaenexHus Tekyuiue HACTPOIKH)
AJlpecyeMble BHJIbI CoaepxuT KHOMKWN ANsi HACTPOMKN OTOBPpaKeHUss NpeacTaBneHun
Crnpaska VMcnonb3yeTcsa Angd nepexoda K cnpaske no pabote ¢ 6a3on gaHHbIX
O 6aze Mcnonb3yeTcsa Ansd nepexoga K OCHOBHOM MHopmaumm no gaHHow 6ase

KOI‘II/IpOBaHI/Ie M BCTaBKa JOKYMEHTOB B 6as3ax OaHHbIX CUCTEMbI MOT'YT OCYLLEeCTBIATLCA TOJIbKO
agMuHucTpaTopoM. MNpu nonbiTke KONMMPOBaHUSA AOKYMEHTOB U3 6ydrepa obmeHa B npeactaBneHusix 6as
OaHHbIX MoSib3oBaTeNeM NOSBUTCS COOOLLEHNE C TEKCTOM: «[JOKYyMEHTbI B CUCTEME HEMb3S CO34aBaTb

C MOMOLLbI0 KOMMPOBaHUSA!».

[.1.2. OnucaHme ncnonb3yeMbiX 3Ha4YKOB
B B[] AoMUHUCTpMpOBaHMe BCOMOraTesbHble 3Ha4YKM He UCNOSNb3YITCS.
[.2. HacTpouka ypoBHS gocTtyna

PekomeHngyembin  goctyn N0 yMOMYaHW:  ABTOpP. MepeyeHb  ponen  pgoctyna
bl AaMuHUcTpUupoBaHue npeacrasneH B Tabnvue (Tabnuua 2).
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Ta6bnuua 2. Ponu B B[

Ponb PYHKLUMN
[Admin] Mo3BonsieT ocywecTBNATb HACTPONKY Moaynen Cuctemsl (goctyn K 61okam
npeacTaBneHni Aanmunucrpupoanue, Hacrpoiiku moayJieii)

Pabota ¢ Bl AamuHucTpupoBaHue noapobHo onucaHa B AokymeHTe «Jlormka ECM. C3[1 -
PykoBoacTBO agMuMHUCTpaTOpa.
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. BO Agantep M40

[1.1. O 6a3e AaHHbIX

Bl Apantep M3OO wucnonb3yeTcs ans npeobpas3oBaHWsa nepedaBaeMblX WM MOfydaemblX
AaHHbIX, BXOASALWMX B COCTaB 3MEKTPOHHbIX CcoobOlWeHnn, B dopmMaT npeactaBneHnss AaHHbIX,
ncnone3yembii B COL.

NMomMuMo oOMeHa [OKyMeHTamMu oOpraHu3oBaH OOMEH YBEAOMIIEHUSIMU O XOA4e WCMOSHEHUs
AOKYMEHTOB  (peructpauuun/otkase B perucTpaumu, HasHaYeHUM OTBETCTBEHHbLIX WCMONMHUTENEN
No BXOASALWMM LOKYMEHTaM, NoAnMcaHun U pernctTpaumm Ucxoasimnx JOKYMEeHTOB, NOAroTOBKE OTBETOB
Ha BXOASALLME LOKYMEHTbI).

[1.1.1.0630p npeacTaBreHnn

O6nacTtb HaBuraummn B[] cogepxuT cnegyowme npeacraenequs (Tabnuua 3).

Tabnuua 3. NpegcrasneHna 6 Agantep MO0

HaumeHoBaHue OnucaHue
M>10 OTtobpaxaeTcs nepeyeHb Bcex AokymeHToB. CoaepXuT npeactaBneHns
HM3LLEro YPOBHS
Hcxonsue OTobpaxaeTcs nepeyeHb UCXOOSILUMX LOKYMEHTOB, CTPYKTYPUPOBAHHbIX MO
ctatycam. CoaepxuT NnpeacTaBneHusi HU3LWEro YpoBHs
HoBble 3asiBKH OTobpaxatoTcs HOBble NCXxogsaLme JOKYMEHThI
T'oTOB K OTHpaBKe OTobpaxatoTcs ucxogaiwime JOKYMEHTbI B cTatyce «[0TOB K OTnpaBke»
OTtnpasiieH OT06paxatoTcsi OTNpaBneHHble UCXOOsLNE JOKYMEHTbI
Ioayuen OT06paxatoTcsi NoNy4YeHHble UCXOAsILINE OOKYMEHTbI
Bxoasiue OTobpaxaeTcs nepeyeHb BXOASALLMX JOKYMEHTOB, CTPYKTYPUPOBAHHBIX MO
ctatycam. CoaepxuT NnpeacTaBneHusi HU3LWEro YpoBHSI
HoBble OTobpaxatoTca HOBble BXOASLLIME OKYMEHTbI
HMMOoprupoBaHHbIe OT06paxatTCsi UMNOPTUPOBAHHbIE BXOASLUME AOKYMEHTHI
Omuokn OTtobpaxatoTcs Bxogsiime JOKYMEHTbI, KOTopble obpaboTanuck ¢ owmbkamu
Crnpagka Mcnonb3yeTcsa Ans nepexoda K cnpaske no pabote ¢ 6a3on gaHHbIX
O 6aze Mcnonb3yeTcsa Angd nepexoga K OCHOBHON MHdopmaumm no gaHHoun 6ase

[1.2. HacTpoukm 6a3bl AaHHbIX

[nsa koppekTHon nepegayqn coobieHnn no cucteme M3OO HyXHO:

1. YcraHoBuTb cbnar M3JO Ha Bknagke lModknroyaembie modynu B B[] AAMUHUCTpUpoBaHue
(cm. pokymeHT «Jlornka ECM. C3[] — PykoBoACTBO agMmUHUCTpaTopa).

2. Hactpoutb Tunosble MapwpyTbl ansa pgokymeHtoB B[l KaHuenspusa (cm. pasgen V.3.2
CosagaHune TMNoBoro npouecca).

3. Hactpoutb B[1 Apantep M30 (cm. pasgen 1.2 HacTtpoinkn 6a3bl AaHHbIX).

[1.2.1.HacTpoukn MO0

[ns Hactporikn mogyns Agantep MO0 HyXHO:
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1. OtkpbiTe Bl ApMuHUCTpUpOBaHMe U1 rnepentn B npeactasreHne Hacrpoiikum momyseii:
TeKyLire HACTPOMKH.

2. BbibpaTb gokymeHT HacTpoek b1 Agantep M30.

3. lepentn Ha BkNagky

[PepakTupoBaTthb].

Hacmpoiku M34O wn HaxaTb Ha naHenu [EeWCTBUA  KHOMKY

4. 3anonHutb nonsi Bknagkn Hacmpodku M34O (Tabnuua 4, PucyHok 1).

5. BblnTn U3 pexnma pegaktmpoBaHUs HAaCTPOEK, HaXxaB KHOMKY [3aKpbITb] HA NaHenu 4encTeni
1 NoATBEPANB HEOOBXOAMMOCTbL COXPaHEeHNs MHAOpMaLUN.

Tabnuua 4. Nonsa Bknagkun «Hactponku BO»

Mone

OnucaHue

lManka exodauwjux

C noMoLLbH KHOMKM

YKa3aTb COOTBETCTBYHOLLYIO NManky

IManka ucxodsauwjux

C nOMOLLbI KHOMKN =

yKasaTb COOTBETCTBYIOLLYIO Nanky

Manka

C nomoLL b KHOMKN =

yKasaTb COOTBETCTBYIOLLYIO Narnky

obpabomaHHbIX

lNanka mukemoe C noMOLLbI0 KHOMKK == yKa3aTb COOTBETCTBYHIOLLYIO Nanky

MNanka C NoOMOLLbIO KHOMKK == yKa3aTb, COOTBETCTBYHOLLYIO Manky

HeobpabomaHHbIX

Mail-in B4 C NOMOLLBIO KHOMKYM == yKasaTb aapec, Kyaa 6yayT nocTynate nonydyeHHbie n3 MO0
KaHuensipus OOoKymeHThl ans B KaHuennpvm

Mail-in 64 30 C NOMOLLbIO KHOMKM = BbIBPaTh M3 aApecHo KHMrM mail-in 6a3y QnekTpoHHbIX 06pa3os
KaHnuensipus KaHuenspum

O6pabambieamb CHaTb donar, ecnm HeobxoAMMO BPYYHYIO 3anyckaTb 06paboTKy JOKYMEHTOB,

Ha cepsepe noctynatowmx/otnpasngembix no MO0

asmomamu4ecku

Manka BxoOAWLKX:

Manka Hoxon AW H::

Manka ofApafoTaHHEIX

Manka THEETOE:

Manka HeoBpaloTaHHEIX:

HacTtpoiky M40 l HacTpoikW areHToB ] McTopua peAdakTHpOBaHWA

Mail-in B KaHuenapwa: Eu:ussl_K
Mail-in B 20 Boss1l_k_Files
K.aHuenapua:

OBpafaTelEaTE Ha .

CEpEEpE AETOMATHMHECKH!

Cahormedoh_inbox,

Ch_medoh_outboxh,

Cih_redoh_processeds,

C_medoh_ticketsh,

Cih_redoh_unprocessedh

PucyHok 1. Bknagka «Hactponkn M3 0»
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[1.2.2.HacTpouka areHTOB

[ns Hactporikn areHtos b1 Agantep MO HyxHO:

1. OtkpbiTb Bl AamuHucTpupoBaHuMe W BbliOpaTb npeactasneHve Hacrpoiiku MomyJieii:
Tekyuue HaACTPOHKHU.

BbibpaTb gokymeHT HacTpoek b1 Agantep M30.
Mepentn Ha Bknagky Hacmpolku aezeHmoe 1 HaxaTb kHonky [PegakTupoBarthb].

BbInonHUTL HacTponkn Heobxoammblx areHToB (Tabnuua 5, PucyHok 2).

o & 0D

BT 13 pexnma pegakTMpoBaHUsa HacTPOoeK, HaXkaB KHOMKY [3aKpbITb] Ha NaHenu AencTBun
1 noaTBEPAUB HEOBXOAMMOCTL COXPaHEHNA NHOpMaLnK.

Ta6nuua 5. Monsa Bknagku «HacTpoika areHToB»

Mone OnucaHue
BknroveH Ha YcTaHoBuTb bnar, ecnu areHT BKIYeH Ha cepBepe. B cocegHem none cnegyet BbibpaTh
cepsepe 13 cnucka cepBep, Ha KOTOPOM areHT AOMKEH BblNOMHATHCS
Cmamyc 3anonHsaeTca aBToOMaTuyeckn
Aesmop 3anonHaeTca aBToMaTU4eckn
KommeHnmaput 3anonHseTcs aBToMaTn4eckn

Hacrtpoiikk M2300 ] HacTpoikK MHTerpawmu ] HacTpokkd areHToB | AcTopw

AreHT: {doc.clearTrash)
ide.in.check.inbox
DAHOEMTE COMCOK ide.in.create . docurments

ide.out.process. requests

W BrnwdeHn Ha cepeepe: Mobod cepeep

Craryc: QOwHA
ABTOp: Aleksandr Barmin/UFA/ITC/RL
KoMMeHTapHA;

AreHT I:IEFIEIEIZITKH HCXOAAWHWY ZanpocoE M A0KYMEHTOE

PucyHok 2. Bknaagka «HacTtpoiku areHToB»
MepeyveHb arenToB B Agantep MO0 npeacrasneH B Tabnuue (Tabnuua 6).
Ta6nuua 6. AreHTbl B[] Agantep M340

AreHT Ha3HauyeHue Korpa BbinonHsetcs
doc.clearTrash YpaneHvue BpeMeHHbIX JOKYMEHTOB OpvH pas B CyTkM
ide.in.check.inbox [MpoBepka NocTynneHs HOBbIX JOKYMEHTOB U3 Kaxgble 5 MuHyT

M340
ide.in.create.documents | Co3gaHvue JOKYMEHTOB Mo 3anpocam 13 M40 Kaxgple 5 MUHyT
ide.out.process.requests | ObpaboTka ncxogsaLMX 3anpPoCoB U JOKYMEHTOB Kaxgple 5 MUHYT

NOTHKA 10
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[1.3. PaboTa ¢ 6a3on AaHHbIX

O6nactb HaBuraumm b1 Apantep M3OAO cogepXxuT npeacTaBneHus, B KOTOPbIX oToOpaxaeTtcs
nepeyeHb Bcex OOKyMeHToB (cMm. Tabnuua 3). [JaHHble npeacTtaBneHns no3BOSsOT NpocMaTpuBaThb
cTaTyC AOKYMEHTOB, MOCTYNMBLUMX U OTNpaBreHHbIX no cucteme M30.
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CayxeOHble 0a3bl JAHHBIX B/I Kommymamop

lll. B KommyTtaTtop

[11.1.0 6a3e gaHHbIX

bl KommyTaTop BXxOAUT B COCTaB siapa CUCTEMbI U SBNSIETCA LeHTparibHon 6a3on, ¢ NOMOLLbHO
KOTOpOW MpOM3BOOAMTCSA HAcCTPOMKa cucTembl. B Hel copepxuTtcsa TexHomormdeckass MHdopmaums
0 pacnonoxeHun apyrnx 6a3 gaHHbix cucteMsbl «Jlornka.C3L» (oanee - cucrema) Ha cepBepax.

B HacTosiwee Bpemsi B[] KomMyTaTop npeaHasHavyeHa Ans peleHus creayowmnx 3agad:

e HaBurauuMsi — HaBuraumsi no 6asaM [aHHblX, €dMHas Todyka Bxoda B cUcTeMmy Ans
nonb3oBaTeneu;
e KOMMyTaUusi — YCTaHOBMNEHME CBA3N Mexay 0aszamMu [OaHHbIX CUCTEMbl CO CROBapHO-

CNpaBOYHbIMK MOAYNSIMU;
e KOHUrypaumsi — cosaHne KoHdurypaumm paboynx MecT nonb3oBaTenei.

maeHas cTtpaHnua Bl KommyTtaTtop sBnsieTca TOYKOW Bxoda nonb3oBaTenen B cuctemy. C ee
NOMOLLbIO MOSb30BaTENb WMMEET [OOCTyn K  (PYHKUMOHAmNbHbIM U CepBUCHbIM  Moaynsm  C3[
n yBegomneHmam. [pyn OTKpbITUM CUCTEMbI MONb30BaTENb aBTOMATMYECKM MonagaeT Ha [naBHywo
cTpaHuudy. CTraHpapTHbin  Bug [hNaBHOM  CTpaHuubl Ons  BCex nofib3oBatenen  3agaetcs
aaAMMHUCTPATOPOM.

He Bce coTpyaHukun opraHunsaumm 6yayt pabotatb co Bcemu 6a3ammn gaHHbIXx Cuctemsl. [oaTomy
NpY NOCTPOEHUN CUCTEMbI UCMONb3YETCHA NOHATUE «KOHUrypaums». Mog KoHurypaumern noHMmaeTcs
Habop 6a3 faHHbIX CUCTEMBI, 3aperncTpupoBaHHbix B ogHon b1 KommyTaTop.

lMonb3oBaTenbckme KoHdurypauum cosgartca Ans paboTbl COTPYAHWKOB. Hanpumep, npwu
CMOXHOMN CTPYKTYpe OpraHusaumm C MHOXECTBOM TOYEK perucrtpauum BXOOSWEW W UCXOAsLEen
KOPPECNOHAEHLMM MOXHO CO3[4aTbh HECKOMbKO KOHurypauun ¢ ogHon pabodven B Kanuenspusa (OIN)
B kaxxgon. Kaxpgas koHdurypaums dwusmyeckn npepctasnsetr cobon B[] KommytaTtop, B KOTOpOW
3apernctpmpoBaHbl obume 6a3bl cuctembl (CnpaBOYHUK opraHu3sauuu, Cnosapu u ap.) n 6asbl
OaHHon KoHdurypauum (Hanpumep, KaHuensapus, OI).

CepBepHas KoHUrypaums cosgaetcsa C Uenbko onpegeneHns obwen KoHdurypauum cucTembl
B Npegenax ogHoro cepsepa Ana paboTbl areHToB. [pu paboTe ¢ mHoxecTBoM Bl Kanuensapua (ON) n
MNP B cepsepHon B[] KommyTtaTtop AomkHbl ObiTb 3apernctpupoBaHbl Bce paboune B[ KaHuenspus
(OIN n MNP cuctembl. lNockonbky cepBep U3NYECKM MOXET ObiTb NpuBSA3aH TOMbKO K ogHon B[
KommyTaTtop, To oTCclofa cnegyeT orpaHuyeHne — Ha OQHOM cepBepe MOXeT OblTb YCTaHOBIIEHA TOMNbKO
Oo4Ha NonHoyHKUMOHanNbHas cuctema.

Ha ogHom cepeepe MoxeT GbiTbh 3aperncTpupoBaHa Tonbko ogHa b KommyTtaTop.

B pasHbix KOHMWUrypaumsix MOryT MCrorib3oBaTbCA OAHW W Te Xe 6asbl AaHHbIX. B ogHoun
KOH(purypaumm MoXeT ObiTb HECKONMbKO BapuaHTOB (YHKLMOHAmNbHbIX MOAYNEen OAHOro Tuna, Ho
no ogHOMY BapuaHTy 6a3 AaHHbIX, OTHOCALLMXCS K OOLLECUCTEMHBIM CEPBUCAM U CNIOBAPSM.
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CayxeOHble 0a3bl JAHHBIX B/I Kommymamop

OTtpenbHble konun B[] KommyTaTop co3gatoTcsi Ha KakaoM CepBepe U, BO3MOXHO, HA HEKOTOPbIX
paboumx ctaHumax. CepsepHass B[] KommyTtaTtop MOXeET MCMNOfb30BaTbCA BCEMW MOSb30BaTENAMMU,
pabGoTatowmmMmn ¢ pennukamm 6as Ha 3TOM cepBepe.

B cBoto oyepeab, Kaxabll cepep U kaxaas paboyas cTaHUMSA OOMKHbI ObiTb NPUBS3aHbl K O4HOW
n3 konun 61 KommyTaTtop. Npn obpalleHnn ns pyHKUnoHanbHbIX 6a3 4aHHbIX B ClIOBAPHO-CMPaBOYHbIE
6a3bl ucnonb3yeTcs agpec, B3saTbi U3 cootBeTcTBYOWEN B[] KommyTaTtop.

OyHKUMOHanNbHble BO3MOXHoCTU B[] KommyTtaTop:

e HaBuraumsa no 6asam faHHbIX CUCTEMBI.

o Peructpaums 6a3 gaHHbIX onpeaenieHHon KoHurypauuu.
e [lpuBaska paboden craHummn kK 61 KommyTaTop.

e [lo6aBneHune B paboyvee NpOCTPAHCTBO Nofb3oBaTens 3Hayvka 6a3sbl JaHHbIX.
o OOHOBMEHME CTPYKTYPbl 6a3 OaHHbLIX MPUIOXKEHNSI.

o OTkpbITVE 6a3 AaHHbIX.

e [lepeHOC NpUNoOXeHUsa Ha opyron cepeep.

e [lepenmeHoBaHne 6a3bl JAHHbIX.

e Ypanenue n3 B[] KommyTaTtop ccbinku Ha 6a3bl 4aHHbIX.
e HacTtpoiika agpecoB 6a3 gaHHbIX CUCTEMBI.

e 3apaHune/nsmeHeHne nHaekca 0asbl JaHHbIX.

e Karteropusaumsa 6a3bl JaHHbIX.

o BknioveHne/BbIKNIOYEHNE areHTOoB.

o CuHxpoHusauua B[] KommyTtaTop B Knactepe cepBepos.

.1.1. O630p npeacraBneHnn

Mpwu oTkpbiTMM B KommyTaTop nonb3oBaTtenb nonagaeT Ha [(naBHyto cTpaHuyy. [na nepexona K
aAMWHUCTPATMBHbIM MNPEACTaABMNEHMAM HEOOXOoOUMO B HWXKHEW NpaBoW 4acTu [NaBHOM CTpaHWUubI
LLLeNKHYTb Mo ccbinke Cnyxe6Hbie 6a3bl B 6rioke Cepeuc 1 Bbiopats Kommymamop.

lMpaBo Ha NPOCMOTP agMUHUCTPaTUBHbLIX NpeacTaBneHun 6 KommyTtaTtop nmeeTt nonb3oBarenb C
ponbko [Admin].

O6nacTtb Hasurauumn B[] cogepxuT cnegyowme agMMHUCTpaTMBHbIE NpeacTaenequs (Tabnuua 7).

Ta6bnuua 7. NpeacraBneHus 6 KommyTtatop

HaumeHoBaHune OnucaHune

Kareropumn 6a3 OTo6paxatoTcs 3aperncTpmpoBaHHble 6a3bl aHHbIX, CrPYNNMPOBaHHbIE NO
noacucTeMam, K KOTOpbIM OHM OTHOCATCS. [leneHune Ha noacucTemsl
YCINOBHO Y MOXET MEHATLCS B 3aBUCUMOCTM OT BEPCUM U OT KOMMMEKTa
nocTaBku
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HaumeHoBaHue OnucaHune

Kondpurypanus OTobpaxxaeTcsa CNMCOK BCEX 3apermMcTpupoBaHHbIX B JAHHON

B KommyTtaTop 6a3 aaHHbIX koH(purypaumm. Cnncok ynopsifoyeH no
andaeuTy. [Insa kaxagon 6asbl 4aHHbIX yKa3bliBatoTcs Homep Bepcun CO[,
CEepBEp, Ha KOTOPOM OHAa PacnoNoXeHa, U NyTb K anny 6a3bl JaHHbIX

Posb cepBepa Mpn OTKPbLITMK NpeACTaBNeHNs OTKpbIBaeTCcs hopma, B KOTOPOM ecTb chnar
Cepeep ucnosib3yemcsi Osisl 3anycka a2eHmoe

CnpaBka Vicnonb3yeTcst Ans nepexoga K cnpaBke No paboTte ¢ 6a301 gaHHbIX

O 06a3se Vicnonb3yeTcst Ans nepexofa K OCHOBHOM MHopMaLmn No gaHHon 6ase

KonvpoBaHue v BCTaBka fOKYMEHTOB B 6a3ax AaHHbIX CUCTEMbI MOTYT OCYLLECTBSATLCS TOMbKO
agMuHucTpaTopoMm. Mpu nonbiTke KONMPOBaHNA AOKYMEHTOB 13 Gydepa oGMeHa B npeacTaBneHusix 6as
[AaHHbIX NoNb3oBaTesNieM NMosIBUTCS COOGLLEHME C TEKCTOM: «[JOKYMEHTbI B CUCTEME Hernb3si co3aaBaTb

C NOMOLLIbIO KOMMPOBaHUS!».

.1.2. OnucaHme ncnonb3yemMbiXx 3Ha4YKOB

B B[] KommyTaTtop nosiCHUTENbHbIE 3HAYKN HE UCMONb3YHOTCS.

[11.2. HacTpoukn 6a3bl AaHHbIX

.2.1. Hactpowka ypoBHen gocTtyna

PekoMeHayeMbIi AOCTYN NO yMOS4YaHuio: AsTop C MPaBOM CO3[aHWUs LOKYMEHTOB M 6Ge3 npasa
yAaneHusi LOKYMeHTOB.

Ta6bnuua 8. Ponu B B[4

Ponb PyHKUUMU
[Admin] [aeT npaBo nepexoaa K Crny>xebHOMy nNpeAcTaBneHnio AAMHHHCTPUPOBAaHHe 15
perncrpaumm 6a3 B KOHpUrypauum cucTembl
[ReadOut] MpegocTaBnseT NpaBo Ha YTEHUEe NCXOAALMX JOKYMEHTOB
1.2.2. O6Lwure HaCTpPOMKH

BHewHwnn Bng MasHOM CTpaHuUubl N0 yMOonN4YaHuio 3agaet AgQMUHUCTPaTop, HadeneHHbIN posibio
[Admin]. PegaktupoBaHue o6LMX HACTPOEK onmucaHo B JokymeHTe «Jlormka ECM. C3[ -
PykoBoacTBO agMunHUCTpaTopay.

1.2.3. JInyHble HacTpouku FMaBHOM CTpaHULbI

[na 3agaHns NWYHbIX HACTpoeKk [MaBHOW CTpaHuUbl HYXHO HaxaTb KHOMKY W Ha BEpXHeun
naHenu [naBHoOW cTpaHuubl. Ha okpaHe oTkpoeTca copma «Mowu HacTponku», nos3BonswoLas
CKOMMOHOBAaTb CTapTOBY CTPaHULY Morb3oBaTens.

Heobxoammo 3anonHuTb Nons oTKpbiBLencs opmbl «Mown HacTponkm» (Tabnuua 9, PucyHok 3) u
HaxaTtb kHonky [OK] ansa BBoga HacTpoek B 4eNCTBUE.

Ta6nuua 9. JInuyHble HacTporku MaBHOW CTpaHULbI

Mone | Onucanue | OH | Tun | Cnoco6 3anonHeHus |
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CayxeOHble 0a3bl JAHHBIX

B/I Kommymamop

Mone Onwucanue O/H Tun | Cnoco6 3anonHeHus
Bknadka «O6wue»
Konuyecmeo cmpok Konnyectso 0] txt Bsogom ¢ knasmaTypbl
Ha a2nasHol oTobpaxaembIX CTPOK Ha
cmpaHuuye (om 6 do rMaBHOM CTpaHuue
20)
Ckpbieamb 6e2ywyro | YctaHoBuTb donar [a, ecnm H yekbokc YcTaHoBKka cdnara
cmpoky Hogocmeli Heo6Xxo0aMMO CKpbIBaTb
Oeryuyo CTpOKy HOBOCTEWN
OcHoeHoU YkasaTb OCHOBHOroO H txt Bbi6opom
pyKoeodumernb pykoBoauTensi. 3HayeHus nonb3oBaTensi B CNMcKe
ana Bbl60pa CTAHOBATCA C MOMOLLbIO KHOMKK
OOCTYNHbI, €CNN TEKYLLUIA
nonb3oBaTenb ABNsSeTCA
MO vnn 01 pykoBoguTens.
Mpwn 3anonHeHMn nons
CTaHOBUTCS AOCTYMHbLIM
PYHKLUMOHAnM
nepekmntoYeHns mexay
NNYHBIM KaOMHETOM 1
kabmHeTOM pykoBOAUTENS
no cchifike ¢ hamunuen,
UMEHEM 1 OTYECTBOM
coTpyaHuka Ha 'C
Cocmae MeHro CnnCcoK TMNOB AOKYMEHTOB, H txt Bbibopom 3Ha4eHus B
“Cozdamb” KoTopble byayT CM1CKe C NOMOLLbIO
CcO034aBaTbCA N3 AaHHOIo KHOMKWN - yHanMTb
meHio Ha IC 3Ha4YeHne 13 crnucka
MO>XHO,
npeaBapuTenbHO
BblAENMB €ero, ¢
NMOMOLLbKO KHOMKM X
O6Hoe/1sMb CNUCOK YcTtaHoBuTb cnar, ecnum H yekbokc Bbibopom
3aday Heob6xo4MMO OOHOBNATH HeobxogMmoro
asmomamu4ecku CMMCOK 3agay 3Ha4eHus
aBTOMaTUYECKM
HYacmoma [ocTynHo npn ycTaHOBKe H txt Bsogowm ¢ knasmatypbl
o6HoeneHust nara Yacmoma
o6HoeJ1IeHus. YKa3aTb
YacToTy OGHOBMNEHUSA B
MUHYTax
lNoka3bieamb YKkasaTb BKnagku, Kotopble H txt Bbibopom
eKJ1aodku OyayTt otobpaxaTbest Ha C HeobxoauMoro

3HayeHua. dnar co
Bknagkun Ce200Hs
yCTaHOBIIEH MO
YMORYaHuio U
HeJoCTyrneH ans
pefakTupoBaHus

Bknadka «M36paHHbIe MOGYu»

v Cai
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CayxeOHble 0a3bl JAHHBIX

B/I Kommymamop

Mone OnucaHue O/H Tun Cnocob 3anonHeHus
UN36paHHbIe Cnmncok doyHKLMOHANMbHbIX H txt Bbibopom 3HauveHus B
¢pyHKYUOHasNbHbIE mMogyrnen (Makcumym 6), CruncKe € NOMOLLbIO
mModynu koTopble byayT KHOMKW ==, YaanuTtb

oTobpaxaTbcsl Ha [naBHOM 3HayeHue B none
CTpaHuule B MO>XHO C MOMOLLbHO
npeactasneHun IlepeiiTu. KHOMKM Y
[nsa kaxxgoro BblIOpaHHOro
MOAYNSA MOXHO yKa3aTb
npeacTaBneHus (MakCumym
3), koTopble Takke 6yayT
oTobpaxaTbcs Ha [[naBHON
CTpaHuue
Bknadka «<APM denonpouseodumerisi»
Omoé6paxams YcraHosuTb donar fa, ecriv H 4eKkboKC YcraHoBKkon donara
nepexod e APM HeobxoanMo oTobpaxarb
HAenonpouseodumens | nepexon 8 APM
Henonpounssogntenst Ha 'C
Coenamb APM JocTyneH npu yctaHoBKe H 4yekBoKc YcraHoBKkon donara
Henonpouszeodumens | onara Omo6paxams
cmpaHuyeu no nepexod e APM
yMoJ14aHUuro Henonpouseodumenns.
YcTtaHoBuTb conar fa, ecnn
Heobxogumo caenaTtb APM
HenonpoussoanTens
CTpaHuLEeN N0 YMONMYaHMWK0
Cocmae 6a3 OaHHbIX | [JocTyneH npu ycTaHOBKe H txt Bbibopom 3HauYeHus B
APMa dnara Omo6paxkamb Crmncke C NOMOLLbLO
Henonpouseodumensi | nepexod e APM KHOMKM =, YaanuTb
ﬂenonpouseodumenﬂ. 3Ha4YeHue B none
Cnucok 6a3 gaHHbIX, MO>XHO C NOMOLLbIO
KoTopble 6yayT KHOMKM X
ncnonb3oBaTbCa Mpu
pabote B APMe
Cpok xpaHeHusi [ocTyneH npn yctaHoBKe H txt BBogom c knasumaTypbl
KOHeepmoe u dnara Omo6paxamb
peecmpoe 8 OHsIX nepexod e APM
Henonpouseodumerns.
YKa3aTb CPOK XpaHeHus
KOHBEPTOB 1 PEECTPOB B
AHsx (no ymonyanuto - 30)
Bknadka «lMouck Ha 'C»
Ucnonbzoeamsb YcTraHoBuUTb ¢onar, ecnuv H YyekboKe YcTtaHoBka dnara
6bIcmpbIil NOUCK Ha HeobxoaMMo 1cnornb3oBaTh
anaeHol cmpaHuye ObICTPbIN MOWCK Ha rMaBHOMN
CTpaHuLe B CTPOKE noucka
Uckamb e YcTtaHoBuTb bnar, ecnum H yekboKkc YcTaHoBKa pnara
B[] Cnpaso4Huk HeobxoaMMo
opzaHu3sayuu OCYLLIECTBNATb ObICTPLIN

novck cotpyaHukos ¢ ['C B
B[] CnpaBoYHMK
opraHusaumm (gOCTYMHO
npu yCTaHOBIEHHOM donare
Ucnonb3zoeamsb
6bICmpbIl MOUCK Ha
a2n1asgHoli cmpaHuuye)
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CayxeOHble 0a3bl JAHHBIX

B/I Kommymamop

Mone OnucaHue O/H Tun Cnocob 3anonHeHus
Hckamb 6 YcraHoBuTL donar, ecnu H YyekBOoKC YcraHoBKa cnara
b/ BrHewHue Heobxogumo
adpecamsbl OCyLLEeCTBNATb ObICTPLIN

nouck KoHTpareHToB c I'C B

B[] BHewHne agpecaTtbl

(BoctynHo npu

yCTaHOBMNEHHOM corare

Ucnonb3oeamb

6bIcmpbIll MOUCK Ha

a/1aeHoll cmpaHuye)
Ba3bl, 8 KOmopbIx Yka3aTb hyHKLNOHANbHbIE H txt BbiGopom 6asbl B
npouseodums nouck | 6asbl, B KOTOPbLIX OyaeT CruncKe € NoOMOLLbIO
C a2n1asHou OCYLLEeCTBNATLCSA ObICTPbLIV KHOMKM . YaanuTb
cmpaHuubl nouck Ha [(nasHoN 3HayeHue B none
(®PyHKYUOHaNBLHbBIE cTpaHuue MOXHO,
6a3bl) npenBapuTenbHO

BblOENNB €ro, ¢
NMOMOLLbKO KHOMKM X

Bknadka «lMopy4yeHusi»
YeedomneHue o YkasaTb KONNM4ecTBO OHEN, H txt BBop c knaBuatypsbi.
HacmynieHuu 3a KOTopoe HeobxoaMMo
cobbimusi dopmMmmpoBaTb
omnpaesissms 3a, yBeoMIIeHnE
OHell nonb3oBaTtento o6

UCTEYEeHUn cpoka

WCMNOMHEHNs 3aga4u
YeedomsieHue o YKasaTb KONMYEeCTBO 4acoB, H txt BBog c knaBuaTypbl.
HacmynieHuu 3a KOTopoe HeobxoaMMo
cobbimus dhopmupoBaTb
omnpaesisms 3a, yBegomIeHve
4acoe nonb3oBartento 06

NCTEYEHUM CpoKa

UCMOSHEHNs 3agavn (ecrnm

B HacTpovikax b[]

Mopy4yeHusa ycTtaHoBMNeH

dnar Cpok ucrnosiHeHus e

qJacax)
Bknadka «[JononHumesibHO»
Omob6paxamb YcTaHoBuTb cnar, ecnum H yekbokc YcraHoBka cpnara
JKypHaJ nocriedHux HeobX0AMMO BKIHOYNTL
dokymeHmos oTobpaxeHve B

PYHKLMOHaNbHbIX 6a3ax
XypHarna nocnegHux
3aperncTpmpoBaHHbIX
AOKYMEHTOB AN
nonb3oBaTenen, KoTopble
OCYLLEeCTBMANN
perucTpaumio JOKYMEHTOB,
a Takke BbIMOMNHANN
AeNcTBus, B pesynbTrate
KOTOPbIX AOKYMEHT Obln
3aperncTpmpoBaH
aBTOMaTUyeckn (Hanpumvep,
nognuncaHune cryxebHom
3anvcku, yTeepxageHue
3a8BKM U T.M.)
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CayxeOHble 0a3bl JAHHBIX

B/I Kommymamop

Mone OnucaHue

O/H

Tun

Cnoco6 3anofnHeHus

Kosnuyecmeo [locTynHo Npu ycTaHOBKe
omob6paxaemMbix dnara Omo6paxkamb
0oKyMeHmMoes JKYPHaJ1 nocredHux
dokymeHmoe. Konnyiectso
oTobpaxaeMbix
AOKYMEHTOB (B XypHarne
NocneaHNX JOKYMEHTOB).
Mo ymonyanuio - 10

txt

Bsogom ¢ knasmaTypbl

UcmoyHuk ghaiinoe YkasaTb UCTOYHUK
8J10)XeHul rno pobaeneHus dannos
YMOJ14aHUIo BINOXEHWUIA MO YMONYaHUIO:
e JloKkanbHbIl OUCK.

e B[] lLla6noHsbl.

e CkaHep

BeibpaHHoe
nosfb3oBaTeneM 3Ha4YeHne
OyneT aBTOMaTMYECKM
yCTaHaBnMBaTbCH B
AVarnoroBom okHe Bbibopa
¢annoB BAOXEHUN

yekbokc

YcTaHoBKka cnara

Bknadka «[louma u yeedomseHusi»

CoobweHus YcTtaHoBUTb donar, ecnum
omnpaensims 8 Heobxogmmo aybnmpoBaTtb
noymoenil SWuK COODOLLEHNS B MOYTOBbIN
Awmk. [loctyneH ans
3anornHeHus, ecnu
AOMuHUCTpaTop
paspeLumnsi MeHSITb AaHHYH0
HaCTPOWKy (OTMETUN none
Pa3spewamb MmeHsIMb
nosnb3oeameriro) B
KapTouke
COOTBETCTBYIOLLENO
coTpyaHuka B B
CnpaBO4YHMK
opraHusauum

yekbokc

YcTaHoBKa ¢nara

Yeedomnssmsb o YcTtaHoBuTb cnar, ecnum
pe3ynbmame nocne BbIHECEHWS
8bIMOoJIHeHUs! peLleHns B NoYTe
delicmeutli Had COTPYAHUKY, BbIHECLLEMY
dokymMeHmamu 8 pelleHne, HeobxoaMmMo
noyme dhopmupoBaTtb
WHopmaLnoHHoe
yBegoMIieHne o
pe3ynbTaTte BbINOMHEHNS
JencTeusi

yekbokc

YcTaHoBKa nara

Mony4yamsb dalidxecm | YcTtaHOBUTL chnar, ecnu
no cobbimusim 8 HeobX0aMMO Ha MOYTOBbLIN
noymy neped ALK Nonb3oBaTens
Hayasiom paboyezo OTNpaBNSATb AANIXKECT Mo
OHS coObITUAM (Ha cerogHsa u

Monyyams dalidxecm | NPOCPOYEHHbIM),

no cobbimusim e COOTBETCTBEHHO, 3a Yac
noymy e KoHye [0 Hayamna unu 3a 4ac go
paboyez20 OHs1 OKOH4YaHus1 paboyero aHs
COOTBETCTBEHHO

yekbokc

YcTaHoBKa bnara

yekbokc

YcTaHoBKa nara

v Cai
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CayxeOHble 0a3bl JAHHBIX

B/I Kommymamop

Mone

OnucaHue

O/H

Tun

Cnoco6 3anofnHeHus

lNoka3bieamb CCBbIJIKY
Ha noymy

YcTaHoBuTb bnar, ecnm Ha
'C HeoOxoaumo
nokasblBaTb CCbIMKY Ha
MOYTOBbLIN AWMK. B
ckobkax ykasblBaeTcs
KONM4ecTBo
HEMPOYTEHHbIX
COoOBLLEeHU, ecnn oHU
€CTb B NOYTOBOM SILLNKE

yekbokc

YcTaHoBKka cnara

PacnonoxeHue
noYmoeo20 W uKa

BbibpaTb 13 BapnaHToB:

e [louma Notes,

e Beb-pecypc
OtobpaxaeTcs, ecnum
ycTaHoBneH cnar
lNoka3bieamb cCbI/IKY Ha
noymy

MPKIT

Bbibopom
Heobxoaumoro
3HayeHus

Beedume URL
CCbI/IKy Ha noYymy

YKasaTb CCbIfKy Ha
BHELLIHIO MOYTY
nonb3oBaTtens. None
oTobpaxaeTcsl, ecnu
nepeknoyaTtenb
PacnonoxeHue
MoYmoeo20 s uKa
yCTaHOBJIEH B 3HA4YEHNEe
Beb6-pecypc

txt

Beogom c knaBuatypbl

Krnonka [Monyuntb panaxect cenyac] Ha Bkrnagke lTouma u yeedomiieHus Nno3BonseT
chopmMUpoBaThb U OTNPaBUTb Ha MOYTOBbLIN ALWMK NONb30BaTeNsd AangXXecT No cobbITUAM (Ha CerogHs
1 npocpoYeHHbIM). Hayano paboyero gHs ycTaHaBnMBaeTcs B NPOU3BOACTBEHHOM KaneHgape b
CnpaBOYHMK opraHu3auum.
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Mow HacTpohKM m

QObwmre } AzBpaHHBle MOL YK ] 4PM nenonpoHsE0AHMTENR ] Moumck Ha T l MopydYeHHA l ModTa K YESAOMAEHHA ] AononHUTENEHD l

Konv4ecTEo cTpOK Ha rMAaBHoR cTpaHkue (oT 6 oo 200 lj_a

CKpbIEATE OEMYULYH CTOOKY HOBOCTER: v
QCHOBHON PYKOBOAMTENE: }(
CocTae MeHH "Coznate”: Obpawerne (OBpaWeHHA rpaxaaH)

BxoaawkA (Kanuenapua)

Chy#edHan sankcka (MTpHHATHE PEWEHKA) y

Mopy4eHKe (Mopy4eHMA)

OAHOBNATE CNHMCOK 33044 ABTOMATHYECKH! -

YactoTa ofHOBENEHKA: HHH.

MokasblEaTe BKNAAKH: N
W Cropo
¥ MpocpodeHHele oena
W BhiNONHEHHBIE 33034k
W WMudopw. coofwenKa
[T Hafnwpenwe

014 OTHEHS

PucyHok 3. JlnyHble HacTponku MMaBHOW CTpaHULbI

/\ AOMVHMCTPATOP UMEET BO3MOXHOCTb PedaKTUPOBAaTh (a Takke co3gaBatb U yaanaTb) JIndHble
/ T\ HaCTPOWNKM NaBHOWM CTpaHULLbl AN KAXXA0ro Nonb3oBaTtens cucteMbl. PegakTtupoBaHme NNYHbIX
HaCTpOeK nonb3oBaTens AQMUHUCTPATOPOM onncaHo B AokymeHTe «Jlormka ECM. C3[ -
PykoBoACTBO agMUHUCTpaTopay.

1.2.4. HacTtpouka cBsize ¢ 6azamMu AaHHbIX

[na Hactporkn ceasen B[] KommyTtaTop ¢ ApyrumMu MOAYNsSMU CUCTEMbI HYXKHO:

1. OTkpbiTe B] AaMuHUCTpUpOBaHWe U neperdTn B npeactasneHve Hacrtpoiikum momy.eii:
Texyuue HACTPOINKHU.

2. BblbpaTb gokyMeHT HacTpoek B[] KommyTtaTtop M HaxaTb Ha naHenu OenCTBUA KHOMKY
[PepakTupoBaTthb].

3. Tllepewntn Ha Bknagky Hacmpouku BA.

4. Ha Bknagke Hacmpoliku BJ] ¢ nomouwbo CTaHgapTHbIX AWANoroB ykasaTb WCMNOSMb3yeMyto
B MpoTtokon (PucyHok 4).

5. BbINTK u3 pexunma pegaktupoBaHUs HacTpoeK, Haxas KHOMKY [3akpbITb] Ha naHenu 4encTBui
1 NnoaTBepanB HEOBXOAMMOCTb COXPaHeHUs MHAopMaLnn.
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HacTtpoikun basbl AaHHbIX
HazeaHwe awzakHa Basel: KoMmmyTaTop MyTe kK Basze:  Referent/br_switch.nsf
Cepsep: CMN=Boss5/0=datatech Ausaid Baser: ITSwitch
ZJaronosok basel: KommyTaTop Koo pennueu:  C3257A32002712EF
O6wHe HaCT poiKH Hacrtpoiikn B[] HacTpoiikn areHToB MCTopHAa pefakTHpOBAHWA
MNpoTokon: BossS/datatech
Referent\br_log.nsf
C3257A52:002745E7

PucyHok 4. Bknagka «Hactpownkun B»

[1.2.5. HacTtponka areHToB

[na HacTponkn areHToB b1 KomMmMyTaTOp HYXXHO:

1. OtkpbiTb Bl AgmuHucTpupoBaHuMe W BbiOpaTb npeactaBneHne Hacrpoiiku MomyJieii:
Tekyuue HaACTPOHKMU.

2. BbibpaTb gokymeHT Hactpoek b1 KommyTtaTop.
3. lNepentn Ha BkNagky Hacmpolku azeHmoe v HaxaTb KHOMKy [PepakTtupoBatb).

4. Ha Bknagke Hacmpoliku aezeHmoe B nofnie AzeHm BbiIGpaTb HEOOXOAMMBIN areHT U 3anofHUTb
cooTBeTCcTBYOWME emy nong (Tabnuua 10, PucyHok 5).

5. CoxpaHuUTb U3MEHEHUS.

Ta6nuua 10. Monsa Bknagku «HacTponkn areHToB»

Mone OnucaHue
BknroyeH Ha YcTaHoBuUTb brar, ecnu areHT BKMOYeH Ha cepBepe. B cocegHem none cnegyet BuibpaTb
cepsepe 13 cnucka cepBep, Ha KOTOPOM areHT AOMMKEH BblNOMHATHCS
Cmamyc 3anonHsaeTca aBTOMaTuyeckn
Asmop 3anonHsaeTca aBTOMaTuyeckn
Kommenmaput 3anonHseTca aBToMaTU4ecKn
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HacTpoitkn 6a3bl AaHHbIX
HazsaHwe AWzaiHa Basel: KommyTatop NyTe k baze:  Referent/br_switch.nsf
Cepeep: CN=BEoss5/0O=datatech Ouzaiin base:  ITSwitch
3aronoeok 6asei: KommyTatop Koa pennuewn: C3257A32002712EF
06wMHe HACTPOHKH HacTtpoiikn B[1 HacTpoHKH areHToB WUCTOpHA peaKTHPOBaHHA

AreHT: Tekywas aaTta

QOHEEUTE CIMCOK

Crartyc:

AsTOp:

KoMMeHTapui:

PucyHok 5. Bknagka «HacTpowku areHTOB»
MepeyveHb areHToB B[l KommyTaTop npeacrtasneH B Tabnuue (Tabnuua 11).

Tabnuua 11. Arentbl B[] KommyTaTtop

AreHT HasHa4yeHune Korpa BbinonHsieTcs

Tekywas gata O6HoBnseT cnyxebHble NpeacTaBneHns 3anyckaeTcs pa3 B 3 4yaca
B[] KommyTtaTtop

[11.3.PaboTa ¢ 6a3on gaHHbIX

NHdopmaunoHHoe HanonHeHne moaynst NPou3BOAMTCA aBTOMAaTMYECKM B MpOLiecce YCTaHOBKM,
nmbo nytem pobaBneHus HoBbIX 6a3 pgaHHbix B B[ Kommytatop. KapTtoukm 6a3  agaHHbIX
npeAaHasHa4veHbl TOMbKO AN NnpocMoTpa U He pegakTupytotca B b KommyTtaTtop.

HacTtponkn, BbinonHsemble B B[ KommytaTtop AAMUHUCTPATOPOM CUCTEMbI, OMUCaHbl B
pokymeHTe «Jlormka ECM. C3[1 - PykoBoACTBO agMmUHUCTpaTopay.

1.3.1. Pabota c 'maBHOM cTpaHMLUen

Mpn OTKPbITUM CUCTEMBbI NOMb30OBaTENb aBTOMATMYECKM nonagaeT Ha [naBHyl CcTpaHuuy.
MaBHast cTpaHuua npeactaBnseTr cobon enuHyr TOYKy Bxoga B cucTemy, obecneuvmBatoLLyto
Nnonb30oBaTento BO3MOXHOCTb paboTbl CO BCEM AOCTYMHbIM eMy PYHKLUMOHANom cucteMbl. C NOMOLLbHO
(MaBHOWM CTpaHUUbl NONb3oBaTefb MMEET BO3MOXHOCTb AOCTyna K (PYHKUMOHANbHbIM M CEPBUCHbLIM
MOAYNSM CUCTEMbI, a Takke K NOCTYNUBLUUM NOSb30BaTENo YBEAOMIEHUSAM.

PaboTta ¢ MaBHOW cTpaHuuen onucaHa B pasgene «lnaBHasa cTpaHuua» AOKymeHTa «Jloruka
ECM. C3-OC-1-BeeaeHune B cuctemy».
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1.3.2. Job6aBneHune B pabo4yee NpoCTPaHCTBO 3Ha4YKa 6a3bl AaHHbIX

Monb3oBaTenb, He HageneHHbIN ponbd [Admin], Ang aobGaeneHus 3Hadyka 6asbl gaHHbIX
B pa60l-|y+o obnacTb MOXET BOCMOMb30BaTLCA CTaHOapTHbIMU CcpeacTBaMm KnneHnTa.

YUtobbl go6aBnTb 3Ha4oK 6a3bl 4aHHbLIX B paboyee NPOCTPaHCTBO, HYXKHO:
1. lepenTn B pabouyto obnactb KnmeHTta.

2. LUlenkHyTb nNpaBoOM KHOMKOWM MblWKM Ha cBobogHom obnactm u BblOpaTb NyHKT <OTKPbITb
NpUIoOXeHue...>.

3. YkasaTb, Kakyto 6a3y gaHHbIX HEOH6XOANMO OTKPbIThb.

4. 3Ha4yoK OTKpbiTOM 6asbl OaHHbIX OygeTr aBTOMaTuyeckn pobaBneH B pabouyo obnacTb
KnneHTa.

11.3.3. OTKpbITME 6a3 AaHHbIX

Monb3oBaTtenb, He HaAeneHHbld pomnbild [Admin], MOXET OTKPbiITb 06a3y [AaHHbIX OBYMS
cnocobamu:

e [lepenitn B 6nok Ba3sbl OaHHbIX (B HWKHEM IeBOM Yriy [NaBHOW CTpaHuubl) U LWENKHYTb
Mo cCbifike HeobxoammMon 6asbl AaHHbLIX UK NpeacTaBrneHus, Nepexod B KOTOpoe HaCTpOeH
nonb3oBatenem B ¢dopme Mou Hacmpolku Ha Bknagke WU36paHHblie modynu. Ecnun
n3bpaHHble MOAYNN He ObINM YKa3aHbl B HACTPOMKax, LWENKHYTb Ha ccbinke Jpyaue).

e Bocnonb3oBaTtbcHa cTaHAapTHbIMKU cpeacTBamm KnveHTa.

1.3.4. NMpuBaska paboyen ctaHumm kK b1 KommyTtaTtop
I'Iple;|3|<a ocyulecTBnaeTcAa aBToMmaTu4eCk npn nepBomM OTKPbITUN ED, KommyTaTop. MNocne atoro
MOXHO MpucTynaTb K paboTe ¢ CMCTEMON.

UTtobbl ocywectBuTb NpmBA3Ky paboyen ctaHuum Kk B KommytaTtop Bpy4qHyto, nonb3oBaTterb,
He HageneHHbIn  Ponbio [Admin], MOXET  BbINOMHUTL  MNOCMEeAOBaATENbHOCTL  AEUCTBUN
<HencrBua>:<lpuBaska>.

[11.3.5. YpaneHue us b1 KommyTtaTtop ccbinikn Ha 6a3y AaHHbIX

YUT06bl yoanutb n3 B[] KommyTtaTop ccbinky Ha 6a3y AaHHbIX:

1. WenkHyTe no cceinke Mou HacmpolUku B 6noke Cepeuc (HWKHWIA npaBbli yron [NasHOWM
CTpaHuupl).

2. B oTkpbiBLIeiica dopme «Mov HaCTPONKN» BbIAEMUTL HYXHbI BIOK U HaXaTk KHOMKY * psaaom
¢ 6riokom.

3. [nsa BBOAa HacTpoek B AenCTBUE HaxaTtb KHOMNKy [OK].
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IV.B KabuHet

IV.1.0 6a3e gaHHbIX

B KabuHeT BXoaWT B COCTaB siApa CUCTEMbI U OTHOCUTCS K rpynne TEXHONOMMYECKUX CEPBUCOB.
Bce cnyxebHble coobuleHns cuctembl goctasnsiTcs B bl KabuHet n aybnupytotcss Ha [naBHyto
cTpaHuLy.

Basa paHHbIX uMcnonb3yeTcss BCeMM nNonb3oBaTensMu cuctembl. Kaxgomy nonb3oBaTtento
[OCTYMHbI TONbKO afApecoBaHHble emy yBegoMneHus. Cuctema nossonsieT AybnupoBaTb COOOLLEHMS
B MOYTOBbLIA AWMK NONb3oBaTens (3Ta BO3MOXHOCTb HacTpamBaeTca AOMUHUCTPATOPOM, HadeneHHbIM
ponbto [Administrator], B B[l CnpaBoYHMK opraHusauum, a Takke camum nonb3oBartenem npwm
HacTpoike [MaBHON CTpaHuLbl).

dyHKUMOHanbHble Bo3MOXHocTu B[] KabuHer:

e XpaHeHWe COOBLLEHUNIA CO CCbINTKaMM Ha OOKYMEHTbI;

e OTCnexmBaHune TeKylmnx 3agad nonb3oBaTtend.

IV.1.1.

O6G30p npeacraBneHMn

O6nacTtb HaBurauumn B[] cogepxut cnegyowme npeacraenenuns (Tabnuua 12).

Ta6nuua 12. NpepactaBneHnsa bl KabuHer

HanmeHoBaHue

OnucaHune

Bce coo0menus

CopaepxuTt Bce coobLueHnsi, NOCTyNMBLUNE MONb30BaTENIO, YNOPAA0YEHHbIe
no gate

Texymue 3agauu

CoobLeHuns no Tekywmnm 3agadam nons3osatens. CogepxuT
NpeAcTaBeHNs HU3LLErO YPOBHS

Bce Tekymue 3axaumn

OT06pa)KaeTCﬂ CNMUCOK coobLLeHun, NOoCTYyNMBLUMX AaHHOMY MOJib30oBaTeso
(eCJ'IVI OH ABIAETCA OTBETCTBEHHbIM UCMOJTHUTENEM, NCMNOJTHAOLLNM
06s13aHHOCTN UK OOBEPEHHbLIM J'II/ILJ,OM)

OTBeTCTBEeHHBIH
HMCIOJTHHUTEIb

OTo6paxaeTca CNUCOK BCexX COOBLLEHMI, NO KOTOPbLIM AaHHbIN
nonb3oBaTerb ABMNAETCA HEMOCPEACTBEHHbLIM UcnonHuTenem. CoobLueHns
CrpynnupoBaHbl Mo KaTeropusiM ctaguii o6paboTkM JOKYMEHTOB

MO u noBepeHHoE JUIO

OTobpaxxaeTcsa CnUCOK BCEX COOBLLEHNI, MO KOTOPLIM AaHHbIN
nonb3oBaTenb SBNSAETCA UCTMONHUTENEM B CUNY OENerMpoBaHust emy
nonHomoumi (NMbo McnonHaLWMN 0683aHHOCTH, MO0 AOBEPEHHOE NNLIO)

BobinosHeHHbIE 321291

Coo06LLeHuns No BbINOMHEHHbIM 3ag4a4vam nonb3oBaTtens. CogepXxuT
npefcTaBneHnst HU3LWEero YpoBHS

Bce BbINOJIHEHHbIE

B naHHoe npefcTasneHne U3 npeacraBrneHns Bee Tekymue 3agauun
aBTOMaTUYECKN NEPEHOCATCA agpecoBaHHble AaHHOMY MONb30BaTENto
COODBLLEHUS O BbINOMHEHHbIX MM 3adadax (npoweawunx cobbiTusax), no
KOTOPbIM OH SIBNSETCA OTBETCTBEHHBLIM UCMONHUTENEM, UCMOMHSAOLLNM
0693aHHOCTY NN JOBEPEHHBIM MMLIOM

OTBeTCTBEeHHBIH
HMCIIOJTHUTEIb

OTobpaxxaeTcs CNUCOK BCEX COOBLLEHNI O BbIMNOSTHEHHbIX AaHHBIM
nonb3oBaTeneM 3agavax (npowewmnx cobbITMsAX), N0 KOTOPLIM OH SBMSETCH
HenocpegCTBeHHbIM UCNOJTHUTENEM
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b/l Kabunem

HaumeHoBaHue

OnucaHune

MO u noBepenHoe 10

OTobpaxaeTcs CNNCOK BCeX COOBLLEHNI O BbIMOSTHEHHbIX AaHHbIM
nonb3oBaTenemM 3agayax (Npoleawwmx cobbITUAX), MO KOTOPbIM AaHHbIV
nonb3oBaTernb SBNAETCA UCMONHUTENIEM B CUMY AEeNerMpoBaHns emy
NOTHOMOYMI (TGO NCNOMHAKLWUA 0693aHHOCTN, MMBO JOBEPEHHOE NNLIO)

HNupopmanuoHHbIe COOOIIEHUS

CopepXuT Bce MHGOPMaLMOHHbIE COOBLLIEHMS], MOCTYNUBLUNE
nosib3oBaTento, ynopsaodeHHble no gare

Bce 3agaun

npeﬂ,CTaBﬂeHl/le OOCTYNHO AnsA nonb3oBaTtens ¢ poiiblo [Administrator].

B Hem OT06pa>KaI'OTCF| BCe yBeaOMI1eHNA No TeKywmnm U BbINOJTHEHHbBIM
3agaHndam, agpecoBaHHbl€ BCEM MOJib3OBaTeJ 1AM

Bce BbINOJIHEHHbIE

npeﬂ,CTaBﬂeHl/le AOOCTYNHO AnA nonb3oBaTtena C poJiblo [Administrator] .

B Hem 0To6pa>|<a}0Tcs| BCE yBeJOMJ1eHNA NO BbINMOJIHEHHbIM 3adaHNAM,
agpecoBaHHble BCEM MOJib3oBaTes1IAM

Bce nngopmanuonnbie

MpeacraBneHne OOCTYNHO ANs NONb30BaTeNS C PoNbio [Administrator].

B Hem oTobGpaxatoTcsa Bce MHOPMaLNOHHbIE COODLLEHUS, aapeCOBaHHbIe
BCEM MNoJib3oBaTendam

Crnpagka Mcnonb3yeTcsa Angd nepexoga K cnpaske no pabote ¢ 6a30M gaHHbIX
O 6aze Vicnonb3yeTcs Ang nepexofa K OCHOBHOM MHA)opMaumn No gaHHon 6ase
IV.1.2. OnucaHne ncnonb3yeMbiX 3Ha4YKOB

Kaxpgoe coobuieHvne B B[ KabuHeT nomeyaercs 3HAYKOM, OTOOPaKaloLMM €ro COCTOsIHWE

(Tabnwuua 13).

Ta6nuua 13. 3Hauyku B[] KabuHeT

3Ha4ok OnucaHue
* He npo4yteHHoe cooblueHne
o CoobuieHune oTpabotaHo
@ CoobuieHne He oTpaboTaHo
r Mpu3HaKk BaXXHOCTM NOCTYNMBLUErO COOBLLEHMS
& 3agayvHoe yBeoOMeHNe (MCNOMb3yeTcs B NpeAcTaBneHny Bee coobimenns
& MHdopmauuoHHoe yBegomrieHne (Mcnomnb3yeTcst B NpeacTaBnieHny Bee coobimenns

IV.2.HacTpounku 6a3bl AaHHbIX

IV.2.1. HacTtpounka ypoBHen gocrtyna

PeKOMGH,D,yeMbIVI AOCTyn No yMOn4YyaHwio: PemakTop 6e3 npaBa YHRalATeE H[OKYMEHTEL
MepeyveHb ponen goctyna b1 KabuHeT npeacraeneH B Tabnuue (Tabnuua 14).

Taobnuua 14. Ponu B Bl KabuHeT

Ponb |

PYHKLUMN
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Ponb

PyHKUUMU

[Administrator]

Ponb agmuHucTpatopa. [laet npaBo goctyna k cnyxebHbiM npeacraBneHmsam Bee
3aaaun U Bee BbInmoJiHEHHBIE, B KOTOPbIX OTOBpaXalTcs yBeOMIEHUSs, aapecoBaHHbIe
BCEM MOJSIb30BATENSAM CUCTEMBI

[Extreme] !

CepBepHas porb. [JocTyn Ha YTeHne Bcex AOKYMeEHTOB. Mo yMmonyaHuio
npucBamBaeTcs BCeM nosib3oBaTtenam. OgHako kaxabli Nofib3oBaTesls BUAMT TONbKO
agpecoBaHHble eMy YBEAOMIIEHNS B cUiy ounbTpaumm coobLUEHMii Mo user-name

IV.2.2. HacTponka 6a3bl AaHHbIX

IvV.2.2.1. O6wme HaCTPOMKMU

[na BbinonHeHus obwmx Hactpoek B[ KabuHeT HyXHO:

1. OtkpbiTb B AaMMHUCTpUpOBaAHME U NepenTn B npencrasneHne Hacrpoiikum MomyJieii:
Texkyuue HACTPOINKHU.

2. BblbpaTb pokymeHT HacTpoek B[l KabuHer un HaxaTb Ha naHenu [EeWCTBUA  KHOMKY
[PepakTupoBaTthb].

3. Tepentu Ha Bknagky Obwyue Hacmpolku (PUCYHOK 6).

4. YKasaTb CPOK XpaHeHus1 yBeoMreHuin B 6a3e AaHHbIX (B HeAensix, no ymonyaHuio 5).

5. CoxpaHuTb N3MEHEHMUS.

O6wMe HACTPOIKK || HaCTpOiKKH areHToB ] WcTopuA peaakTHpPOBAHHA ]

Cpokn xpaHenma (B HEgenAx)
BEINOAHEHHEIX YBEAOMASHWA-330a4: |5

WMHpopMaUMOHHEX YBEOOMMEHWA: 5

PucyHok 6. Bknagka «O6wwue HacTponku» AOKyMmeHTa HacTpoek B[] KabuHeT

IV.2.2.2. HacTtpouka areHTOB

,D,J'IFI HaCTDOI‘;IKM areHToB 6a3 AaHHbIX CUCTEMBI HY>XHO!

1. OtkpbiTb B[l AaMuHUCTpUpOBaHME W nNepenTM B npeacTtasrieHne Hacrpoiiku MomyJeii:
Texkyuiue HACTPONKH.

2. BbibpaTtb gokymeHT B[] KabuHerT.

3. TllepewnTtun Ha BKNaaky Hacmpolku aezeHmoe 1 HaxaTtb KHONkKy [PepaaktupoBaThb].

1

Mpn HanmMuMm [aHHOM pONM 3HAYMTENbHO yMeHblUaeTcs BpeMs 3arpy3km B[ KabuHer, noatomy

pekomeHayeTca NpucBoOUTb 3TY POJib BCEM NOJIb30OBATENIAM CUCTEMDI.

v Cai
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4. Ha Bknagke Hacmpoliku aczeHmoe B none AeeHm BbIGpaTb HEOOXOANMBIV areHT 1 3anosTHNTb
cooTBeTCTBYOWME eMy nongd (Tabnuua 15, PucyHok 7).

5. CoxpaHuTb N3MEHEHWUS.

Ta6nuua 15. Mona Bknagku «HacTponkn areHToB»

Mone OnucaHue
BknroyeH Ha YcTtaHoBuUTb chnar, ecnu areHT BKOYeEH Ha cepBepe. B cocegHem none criegyeT BbibpaTb
cepeepe N3 crnucka cepBep, Ha KOTOPOM areHT AOMMKEH BbINOMHATHCS
Cmamyc 3anonHsaeTca aBToOMaTUYeckn
Aemop 3anonHsaeTca aBToOMaTUYeckn
Kommernmapuii 3anonHsaeTca aBToMaTUYeckn

O6wHe HaCTPOHKH ] HacTpoiiki aredTos l WcTopuA pegaKTHpOBaHHA ]

AreHT: remove tmpDocs
ScheduledTrashDeletion

OBHOBWTE COMCOK

¥ BrnwoueH Ha cepeepe: Nobol cepeep

Cratyc: OBwmi
AsTop: Administrator/datatech
KoMMEHTEPWIA:

¥YOaanAaer v3 Kop3uHel

PucyHok 7. Bknagka «HacTpoWku areHToB»
MepeyeHb areHToB B[l KabuHeT npeacrasneH B Tabnuue (Tabnuua 16).

Tabnuua 16. AreHtbl B[] KabuHer

AreHT HasHauyeHue Korpa BbinonHseTca

ScheduledTrashDeletion | YaanseT 4OKYMEHTbI, KOTOPbIe nexart B KOp3uHe, 3anyckaetcs exeaHesHo B 02.30
a Takke MHGPOPMaLMOHHbIE U BbINOSTHEHHbIE
COO0OLLEHUNS, ECNN OHU XpaHATCs Bonblue
YKa3aHHOro B HaCTpoWKax cpoka (0T aatbl
co3daHus)

IV.3.PaboTta c 6a3omn gaHHbIX

B[l KabnHeT sBnsieTca TeXHONOrM4YHoOn 6a3on 1 He NpedHasHavyeHa ns paboTbl Nofb3oBaTENEN.
Bce yBegomneHus cuctemMbl NocTynatoT Ha FNaBHYO CTpaHULy nornb3oBaTens, rae u ocyLecTBseTcs
paboTa ¢ HUMW.
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V. b1 TunoBble MapLpyTbl

V.1. O 6a3e gaHHbIX

[nsa HacTporiku TUNOBbLIX NpoueccoB 0bpaboTkn gokymeHToB B B[ KaHuensapusa, bl O6paweHus
rpaxpgaH, 61 MNP u B[] CoBewaHnuna ncnonb3yetca 61 TunoBble MapLpyThbl.

Bl TunoBble MapwpyTbl — 3TO TEXHOMOrM4yeckasi 6asa AaHHbIX, MPUMEHssiemMas aNns HaCTPOWKK
TUMNOBbLIX MPOLECCOB MNPUHATMS pelleHuMn, no KoTopbiM OyayT ob6pabaTbiBaTbCA  AOKYMEHTHI
B B[ MpuHaTtue peweHun, KaHuensapua, O6paweHusa rpaxaaH n Cosewanua. [Ins kaxgoro tuna
OOKYMEHTOB WMEEeTCA CBOW TUMOBOM MNPOLECC, BKMAOYAOWMA KapTouky M MaplpyT. B kapTouke
YKa3bIBalOTCA Yy4yacTHUKM 00paboTkM (noanucbiBalowme, YTBEpXOalLwme), a Tawkke COTPYAHMUKMN,
nmeloLLMe NpaBo Ha co3gaHne AOKyMeHTOB. MappyT cogepxut ctagum o6paboTkn JOKYMEHTOB.

B npouecce 06paboTku LOKYMEHTOB MCNONb3yTCsl MexaHuambl Workflow.

[ns co3gaHns HOBbIX TUMOBbLIX MPOLECCOB NPUHATUSA PELLEHMI, B TOM YMCHe C NOAOEPKKON
nepexonoBs Mo yCroBusAM, Ha pabounx cTaHUMAX agMUHUCTPaATOPOB AOMKHO BbITb YCTAHOBMEHO
nporpammHoe obecneyenme Workflow Architect 6.5/7.

@OyHKUMOHanNbHbIe BO3MOXHOCTU B[] TunoBbie MapLupyThbl:

e Co3gaHve, XpaHeHMe U MU3MEHEHMEe TUMOBbLIX MPOLLECCOB 06paboTkM AOKYMeHTOB. Kaxabiii
TUMOBOW NPOLIECC CBSA3aH C onpeaeneHHbIM TUMOM AOKYMEHTOB.

e B HacTpoeHHOM TUMOBOM MpoLecce MONs KapTodeK AOKYMEHTOB B AallbHEMLEM MOXHO

N3MEHUTb.

V.1.1. O630p npeacraBneHMn

O6nacte Hasurauum B[l TwunoBble MapWpyTbl COOEPXKUT crnegylowmne npeacTaBneHus
(Tabnuua 17).

Tabnuua 17. NpeactaBnenua b1 TunoBbie MapLIpyThbl

HanmeHoBaHue OnucaHue
Bce Tumn. npoueccni OTobpaxatoTcs Bce co3aaHHbIE JOKYMEHTbI TUMOBbLIX MPOLECCOB C
COPTUPOBKOM MO and)aButy
Ilo Tunam OTobpaxatoTca AOKYMEHTbl TUMOBbIX NPOLECCOB, CO34aHHbIe AN KaXa0oro 13
TMNOB JOKYMEHTOB. [JOKyMEHThI B NpeAcTaBneHmn o6beguHeHbl No TMnam
CayxeOHasi 3anucKa [OKyMeHTbl TMMOBBIX NPOLLECCOB AN CNy>KeBHbIX 3anncok
OPJ] [oKyMeHTbI TMNOBLIX NPOLECCOB ANs OpraHn3aunOHHO-pPacnopsAnNTENbHbIX
OOKYMEHTOB
3asiBka [OKYMEeHTbI TMNOBbLIX NPOLECCOB A5 3asBOK
Jorosop [OKyMeHTbI TMNOBLIX NPOLECCOB AN A0roBOPOB
Bxoasimue [OKYMEeHTbI TMNOBLIX NPOLECCOB AN BXOASALMNX
Hcxonsimue [OKYMEeHTbI TMNOBbLIX NPOLECCOB ANs NCXOAALUNX
Oo0pamenus [OoKyMeHTbl TMMOBbIX NPOLIECCOB 4118 obpalleHun
OTBeThI [OKyMeHTbl TMMOBbIX NPOLIECCOB 4118 OTBETOB Ha obpalleHns
Coseunianus [OKyMeHTbl TMNOBLIX NPOLECCOB ANs COBELLaHn
IIpoTokoa [OKyMeHTbl TUNOBbLIX NPOLECCOB AN NPOTOKOMNOB
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HanmeHoBaHue OnucanHwue
Ipou3BoJIbHBII [OKyMEeHTbI TUNOBLIX NPOLECCOB Af1si NPON3BOSbHBIX JOKYMEHTOB
JOKYMEHT

ITo coTpyanukam OTobpaxatoTcst Bce co3aHHble AOKYMEHTbI TUMOBbLIX NPOLIECCOB,

KaTeropupoBaHHbIe Mo MMEHaM Nomnb3oBaTernen, BXOASALWMX B MapLUPYT.
JononHMTEnNsHO OKYMEHTB! KaTeropupyoTcs No Ha3BaHuio BU3HEC-ponu B
TUMNOBOM MpoLiecce

Ipogaiianl IKCHEPTU3bI OTob6paxatoTcs npodanbl 3KCNepPTU3bl, CrPYNNUPOBAHHbIE MO TUNaM
JOKYMEHTOB

Mou THIIOBBIE MPOILECCH OT0bpaxatoTcst 4OKYMEHTbI HACTPOEK TUMOBbIX NMPOLIECCOB, CO34aHHble
TEKYLLUM NoNb30BaTeENEM, C COPTUPOBKOM NO andgaBuTy

CnpaBka Vicnonb3yeTcs Ang nepexofa K cnpaske no paboTte ¢ 6a3on JaHHbIX

O 6a3ze Vicnonb3yeTcs Ang nepexofa K OCHOBHOM MHAhopmMaumm no gaHHon 6ase

V.1.2. OnucaHme ncnonb3yemMbiXx 3Ha4YKOB

B B[] TunoBble MapLwpyTbl NOSCHUTENBHbLIE 3HAYKMN HE NUCMOSb3YHTCA.

V.2. HacTpouku 6a3bl AaHHbIX

Vv.2.1. Hactpowka ypoBHen goctyna

[ns KoppekTHoW paboTbl Nnonb3oBaTenen ¢ PyHKUMoHanbHbiMK 6a3amu B Tabnuue ynpasneHns
poctynom B[] TunoBble MapwpyThl 415 3TUX NoNb3oBaTeNen JomKeH ObITb NocTaBneH dnar
Create personal folders/views (Co3gaHne NUYHbIX Nanok).

PekomeHayemMbli OCTYN MO YMONYaHWIO: UmraTens C NPaBOM CO34aHUSA NUYHbIX nanok. [Ons
3aflaHusA HacTpoeKk pekomeHayeTcs AocTyn PegmakxTop. [lepedeHb ponen goctyna B[l Tunosble
MapLpyTbl npeactasneH B Tabnuue (Tabnuua 18).

Tabnuua 18. Ponun B Bl

Ponb PyHKUUMU

[Admin] [aeT npaBo Ha co3aaHue/peaakTMpoBaHue 4OKYMEHTOB M BIIOKOB corfacoBaHus,
M3MeHeH1e HacTPOeK NPOTOKONUPOBaHUS

V.2.2. HacTtpouka cBsize ¢ 6azamu AaHHbIX
Mepea Havyanom paboTbl HeobxoaMmo HacTpouTb cBA3nM Bl TunoBble MapLwpyThbl
c B NapameTpsl, 51 OnpepneneHne npoueccoB n bl MpoTokon. [ins atoro cneayer:

1. OtkpbiTb B[l AgMUHUCTpUpPOBaAHME W NepenTM B npeacrtasreHne Hacrpoiiku MoxyJieii:
Texkymme HaCTPOHKH.

2. BbibpaTb gokymMeHT HacTpoek B[] TunoBble mapwpyThbl 1 HaXaTb KHOMKY [PegakTupoBaTth].

3. 3anonHuTtb nonsa Bknagkn Hacmpouku LWPIT BbiIGOpoOM M3 COOTBETCTBYHOLWMX 6a3 OaHHbIX
(PvcyHok 8).

4. BbIMNTU 13 pexumMa peaakTMpOBaHNSA HACTPOEK, HaXKaB KHOMKY [3aKpbITb] Ha NnaHenu AencTBun
N nogTBepanB HEOHXOAMMOCTL COXpaHEHNA NHopMaLun.
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MpoToKon:

MNapameTpel:

Hacrtpoiiku LLPN

OnpegeneHue NpoUeccos:

SNEKTROHHEIE 0Bpask!:

HacTpoiikn arenToB | HacTpo#ika NpoTOKONMPOBaHHA | UCTOpPHA peakTHPOBaHHA

BRDoc/datatech
Referent\br_log.nsf
C3257A64:0034DA7F

C3257A64:0038B357
Referent\br_orgdir.nsf

C3257A64:0038938B
Referent\br_procdf.nsf

C3257A64:00380710
Referent\br_files.nsf

PucyHok 8. HacTponka cBs3zen ¢ 6azamu gaHHbIX Bl TunoBbie MapLIpyThbl

V.2.3.

Hactpoika ckaHMpoBaHus

HacTpoiiku npegHasHadeHbl ANs perynvpoBaHUs MapaMeTpoB CKaHWPOBaHMS OOKYMEHTOB Ha
pabouynx MecTax B KNMeHTe B auanore 4o06aBneHust BIOXEHUN.

YToObl BLINONHUTL HaCTpOVIKM CKaHNPOBaHUA, HYXHO:

1. Otkpbite B AamMuHucTpupoBaHue W BbiOpaTb npeactasneHve Hacrpoiiku Moayeii:
Tekyuue HacTpOKH.

2. BbibpaTb gokymeHT HacTpoek b1 TunoBble MmapLLpyThI.

3. lMepentn

Ha Bknagky CkaHupoeaHue U

HaxaTb Ha nNaHenu OencTBUN KHOMKY

[PepakTupoBaTthb].

4. 3anonHuTb Nons Bknagkm CkaHupoeaHue (Tabnuua 19, PucyHok 9).

5. BbINTu u3 pexnma pegaktupoBaHUs HacTpPOeK, HaxkaB KHOMKY [3akpbITb] Ha naHenn 4encTBum
W noaTBepamB HEOH6XOANMOCTL COXpaHEHNA nHopmauuu.

Ta6bnuua 19. Nonsa Bknapku «CkaHupoBaHue»

Mone OnucaHue
Pa3pewamsb YctaHoBuTh dhnar, ecnu HeobxoamMMo paspeLlaTb UCMOoNb30BaTh HACTPOWMKK ApariBepa
ucrnosib308amb CkaHepa
Hacmpouku

dpalieepa ckaHepa

Popmam cpatina
coxpaHsiemMo20
usobpaxeHus

YkasaTtb popmart canna coxpaHsemMoro n3obpaxeHus:
o TIFF;
e PDF

lMapamempsbi ckaHupoeaHusi 6e3 ucnosib3oeaHust Hacmpoek TWAIN-Gpalieepa ckaHepa

LeemHocmsb B Bbinagatowem crnvcke BblibpaTh BapuaHT LBETHOCTU M306paxeHust
usobpaxeHus
Pa3peweHue, Yka3aTtb Tpebyemoe paspeluenne (150, 200, 300)

movyek Ha OroliM

Pa3mep opuauHana
Mo yMoJs14aHuro

YkasaTb pasmep opuruHana no ymonyaxuio (A4, A5)

v Cai
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Mone OnucaHue
Bnucbieamb YcTtaHoBuTb hniar, ecnmn Heobxoanmo BNCkIBaTb N3006pakeHne co ckaHepa B yKa3aHHbIN
usobpaxeHue co dopmart. [locTynHo npu BbibpaHHoM dopmaTe danna PDF
CKaHepa 8
YKa3aHHbIU
¢ghopmam
Koppekuus [na HacCTpoWikK KOppeKLMn SpKOCTM YCTaHOBUTL donar 1 ykasaTb 3Ha4YeHue B NosIBMBLLEMCS
spkocmu none
Koppekuyus [na HacTpoVikn KoppeKuumn KOHTpacTa ycTaHOBUTb chnar 1 ykaszatb 3HaYeHue
KOHmMpacma B NOSIBMBLLUEMCS NOnNe

Koppekuyus “menu”

[lnsi HAaCTPOWKM KOPPEKLMM TEHM YCTAHOBUTL chnar 1 ykasaTb 3Ha4YeHne B NOsIBMBLUEMCS
none

Koppekyus [na HacCTpoWkM KoppeKkuu BelAeneH1s yCTaHOBUTb dhnar 1 ykasaTb 3Ha4YeHune
“ebldenieHus1”’ B NOsABMBLUEMCS MoJie

Koppekuus [lna HacCTpOVikM KOppeKLMN rammbl YCTaHOBUTL chnar 1 ykasaTb 3Ha4YeHNe B NOSIBMBLLEMCS
“2ammMbi1”’ none

Hacrpoikn B[] | CKaHHpOBaHHE | HacTpoHKH areHToB | HacTpo#ka NnpoTOKONHPOBaHHA

l¥ FPaspewaTs ucnonb30BaTe HACTROWKKM ApailBepa ckaHepa
topMat danna coxpaHaeMoro nsobpameHus

MNapameTpbl ckaHupoBaHnAa Bes ncnonbsosaHuAa HacTpoex TWAIN-gpaieepa ckaHepa

LIBETHOCTE M300paXeHuA

FaspewseH1e, TOUEK Ha OHDAM

FasMmep opuMrMHana no YMon4aHu

HcTtopuAa

" TIFF {* PDF

OrTeHkn ceporo (8 BuT)

f« 150 ¢ 200 { 300

=

|A4 (210 x 297)

[ BnuceisaTe nsobpakeHne co cKaHepa B YKasaHHblA dopMart

[~ Koppekuws Aapkocti (-127...127)
[ Koppexuws koHTpacta (-127...127)
[~ Koppekuws "redun" (0...254)

[~ Koppekuws "seioensdua” (1...255)

| Koppexuws "ramme” (0.1...10)

PucyHok 9. Bknagka «CkaHupoBaHue» B AOKyMeHTe HacTpoek B[] TunoBble MapLupyTbl

V.2.4.

HacTtpounka areHToB

Ons HaCTpOVIKI/I areHToB 6a3 gaHHbIX CUCTEMBI HY>XHO!

1. OtkpbiTb B[] AgMUHUCTpUpPOBaAHME W NepenTn B npeacrtasreHne Hacrpoiiku MoxyJieii:
Texkymme HaCTPOHKH.

2. BblbpaTb gokyMeHT HacTpoek B[] Tunosbie mapwpyThl.

3. Tllepentn Ha Bknagky Hacmpolku azeHmoe v HaxaTb KHOMKy [PepakTtupoBaTth].
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4. Ha Bknagke Hacmpoliku aczeHmoe B none AeeHm BbIGpaTb HEOOXOANMBIV areHT 1 3anosTHNTb
cooTBeTCTBYOWME emy nongd (Tabnumua 20, PucyHok 10).

5. BbIiT U3 pexnma peaakTMpoBaHUsS HaCTPOEK, HaXaB KHOMKY [3akpbITb] Ha naHenu AencTBun
1 NOATBEPANB HEOOXOAMMOCTb COXPaHeHUs MHGOPMaLUN.

Ta6nuua 20. Mona Bknagku «HacTponkn areHToB»

Mone OnucaHue
BknroyeH Ha YcTaHoBUTE dhnar, ecnu areHT BKINIOYEH Ha cepBepe. B cocegHem none crneayert Bbibpath
cepsepe 13 cnmncka cepBep, Ha KOTOPOM areHT AOMKEH BbINONHATLCS
Cmamyc 3anonHsaeTca aBToMaTuyeckn
Aemop 3anonHsaeTca aBToMaTuyeckn
KommeHnmaput 3anonHseTcs aBToMaTnU4eCcKkn

HacTpoiiku LLPM l CI{EIHH[JDEIEIHHEI HacTpoiikn arenToB | HacTpoiika NpoTOKONHPOBAHHA ] WCcTopHA peaakTHpOBaHHA

AreHT: ScheduledTrashDeletion

OBHOBWTL cNMCOK

V¥ BrnroueH Ha cepeepe: Noboll cepaep

Craryc: OBbwui
AsTop: Nail Bikbaev/UFA/ITC/RU

KoMMEHTaPWIA:

¥Yaanaer _deleted = "1"

PucyHok 10. Bknapgka «HacTtpoirku areHToB»
MepeyveHb areHToB B/ TUNoBbIe MapLIpyTbl NpeacTaBneH B Tabnuue (Tabnuua 21).

Tabnuua 21. AreHTbl B[] TunoBble MapwpyThI

AreHT Ha3HayeHue Korga BbinonHseTcs
ScheduledTrashDeletion | YganseTt 4OKYMEHTbI N3 KOP3UHbI 3anyckaeTcs exegHeBHO
V.2.5. HacTpounku npotokonnpoBaHus

YT106bI BLINOMHUTL HACTPOMKN NPOTOKONMPOBaHus, cnegyeT B 61 AaMuHucTpupoBaHue BbI6paTh
AOKYMeHT HacTpoek B[] TunoBble mMapwpyTbl, Mocre 4Yero Ha Bkragke Hacmpolku
npomokosiupogaHusi BbicTaBuTb pnar Becmu npomokosn, ecnn ana B TunoBble MapLupyTbl
TpebyeTca ocywecTBNATb NPOTOKONMpoBaHue pencteuin. [pu BbiICTaBNeHHOM dnare B LOOKYMEHTe
CTaHOBSATCS OOCTYIMHbI MOSIS HACTPOWKMN.

[anee cnegyet ¢ nomowbio dnaroB BbliOpaTb Aencteua ¢ gokymeHtamm B[l TunoBble
MapLpyTbl, KOTOpble ByayT NPOTOKONMPOBAaTbCA. YCTaHoBUTL conar llpomokonupoeameb u3MeHeHusi
nosiell 8 kKapmoy4yke GOKyMeHma, env HeobxoaumMo NPOTOKONMPOBaTb M3MEHEHMS NOMe B TUMOBOM
MapLpyTe 1M oTobpaxaTb MX Ha BKknagke Mcmopusi usMeHeHul B KapTouyke TMMOBOrO MnpoLlecca.
CoxpaHunTtb nsmeHexus (cm. n. VII B[ MpoTokon).
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V.3. PaboTta c 6a3omn AaHHbIX

V.3.1. O6Gwasa cxema padoThl

B B[l TunoBble MapLpyTbl CO30aAOTCA U PedaKTUPYIOTCA TUMNOBbIE NPOLECCHI, UCNOSb3yeMble
ana  obpaboTtkm pokymeHtoB B[l MpuHaTtue peweHnn, KaHuensapusa, OO6OpalwieHus rpaxaaH,
CoBelaHus.

V.3.2. Co3zpgaHue TMNOBOIO npouecca

Ans co3gaHnst HOBbIX TUMOBbIX NMPOLIECCOB NPUHATUS PELLEHUI, B TOM YMCIE COAepX)allux CTaamio
COrnacoBaHus c nepexofamu no pasnuyHbiM YCroBusIM, Ha pabounx cTaHUUsIX agMUHUCTPaTOPOB
AOMKHO BbITb ycTaHoBMNEHO nporpammHoe obecneveHne Workflow Architect 6.5/7.

HokymeHTbl Bl MP (opraHu3aunoHHO-pacnopsguTeribHble OOKYMEHTLI, Cry>XeOHble 3anucku,
3asBKN, 40roBOpbl, NPOU3BOSbHbIE JOKYMEHTbI), AoKyMeHTbl B[ KaHuenspua (Bxogdwume, ncxogswme)
n B[] O6paweHnsa rpaxpaH (obpaweHns n oteeTbl Ha obpawieHuns), b1 CoBewaHusa (coBeLlaHns n
npoTokonbl) obpabaTtbiBaloTCst NO rMOKO HAacTpanBaeMbIM TUMOBbLIM NPOLLECCaM, COCTOSLLUM U3 CTagun —
cornacoBaHus, nognucaHuns, yTeepxaeHus. B npouecce 06paboTkM MCNONb3YHOTCA MeEXaHWU3Mbl
TUMOBbLIX MpoueccoB NpuHATUA pelweHnn Workflow. [na kaxgoro tvna OOKYMEHTOB agMUMHUCTPATop
NPOBOAUT HACTPOWKY TUMOBOrO NMpoLecca (BKMIOYaLWEro 3Ha4eHMsi M0 yMOMYaHMIO U TUMOBOW MapLupyT
cornacoBaHus), KoTopbii XxpaHutca B B[] TunoBble MapLlipyTbl 1 UCMNOMb3YETCA CUCTEMOW B NpoLecce
obpaboTtkn gokymeHTa B B[] MNP, KaHuenapusa, O, CoBelwyaHus.

[nsa cosgaHns (HaCTPOKMKM) TUMOBOMO NPOoLEecca HYXXHO:

1. OTtkpbiTb B[] TUNOBbLIE MapLIPYTbI.

2. OTKpbITb NpeAcTaBneHne, COOTBETCTBYIOLLIEE HY)XXHOMY TUMY AOKYMEHTA, B rpynne Ilo Tumam.
3. HaxaTtb kHonky [Co3aaTh TMNOBOM Npouecc] Ha NaHenu 4eNCTBUN.
4

3anonHuTb NoNs KapTouyknm «TwunoBow npouecc» (nogpobHoe onucaHue Mnonen KapToyek
TUMOBbLIX NPOLLECCOB NpmnBeaeHo B pasgenax V.3.2.1-V.3.2.8):

e BBECTU HaMMeHOBaHME TUMOBOIO npoLecca,

e BBECTM WHopmauuio no Turny obpabaTbiBaemMoro [AOKYMEHTa W pekBU3MTaMm
No YMOSYaHMIo;

e yKasaTb, Kakume COTPYAHVKW MMEKT MpaBo MHULUUUPOBaTbL 0OpaboTKy [OKyMeHTa
BblGpaHHOro TMna;

e BBECTW MH(OPMaLMIO MO CTaAuu COrnacoBaHUsA, PACCMOTPEHUSA U UCMOSNTHEHUS OAHHOIo
AOKYMeHTa (B 3aBMCUMOCTU OT TUMa JOKyMEHTa).

5. CoxpaHunTb MH(POPMALIMIO M 3aKPbITb KAPTOYKY.

V.3.2.1. 3anonHeHue BKnagkm «Oowume»

Ha Bknagke O6wue HyXHO BBECTM WHGOPMAUMIO MO TUMY CO34AaBAEMOro [OKYMeHTa
N PEKBU3UTaAM MO YMOSHaHMUIO:
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1. B none HaumeHosaHue munoeo20 npouecca BBECTV C KnaBuaTypbl Ha3BaHWE TWUMOBOIO
npouecca, Hanpumep: CornacoBaHWe UHCTPYKLWIA.

2. B none Mpouecc LWF BbibpaTb ncxogHein npouecc Workflow, Ha ocHoBe KOTOpOro ctpoutcs
AaHHbIN npouecc obpaboTkm (B cnucok ana Bbibopa nonagatoT He TONbKo «6al3oBble»
npoueccbl Ana o6paboTkM OCHOBHbLIX TWUMOB AOKYMEHTOB, HO W MNPOLIECCHl, CO34aHHbIE
nonb3oBartenem). Npu ncnonb3oBaHMM TUNOBOrO npouecca ans obpaboTkn ykaszaHHOro Tuna
AOKYMEHTa 3arnosiHeHMe Nons He 06s3aTenbHo.

3. lMNpu HeobXoOAMMOCTM BbICTaBUTb Mpu3Hak JIUYHO — NPV BbICTABNEHHOM MpPU3HaKe TOMbKO
yKkasaHHble B [OOKYMEHTe COTPYAHUKM (@ He WX [OOBEpeHHble nuua W UCMOomHsoLWme
06s13aHHOCTM) OyayT MMeTb BO3MOXHOCTb COMMacoBbiBaTb, MNOANUCHLIBATbL, YTBEpXOaTb
[OKYMEHT.

4. 3anonHuTb oOcTalnbHble NOMs BKMNagku (nNepeveHb nonen 3aBUCUT OT BblGpaHHOroO Tuna
AOKYMEHTa).

Mons ModnucaHue 3I1, lModnucarnue 31 o6s13amenbHO, [NodnucbieaeMbie MOJIs1 [OCTYIMHbI
TONbKO MOMb30BaTESI C POSbl0 AgMuHMCTPaTOp no 6esonacxHocTu. [JaHHbIE NOMs
ncnonb3ytoTcsa npu pabote ¢ CK3N.

V.3.2.1.1. 3anonHeHue BKnagku «O6wme» TMNOBOro npouecca Ansd CrnyXeo6HbIX 3annucokK

Cnucok nonen Bknagkn O6uwjue TUMNOBOro npouecca Ans cnyxebHbIX 3anucok npeacTaBneH
B Tabnuue (Tabnuua 22).

Tabnuua 22. Nonsa Bknapku «O6wme» ans cnyxebHbIX 3anMcok

Mone

OnucaHue

HaumeHoegaHue
munoeo2o npoyecca

BBecTu ¢ knaBuaTypbl HaMMeHOBaHKe TUMOBOrO NpoLiecca

Tun dokymeHma

Tun OOKYMeHTa nogcrtaBideTcd aBToOMaTu4eckn N He MoXeT ObITb N3MEHEH BPY4YHYHO

lpoyecc LWF

HaxaTtb KHOMKy ' 1 BbibpaTb ncxoaHbIn npouecc Workflow, Ha ocHoBe koToporo
CTPOUTCS AaHHbIN Npouecc 06paboTku

OnucaHue

BeecTtu c knaBmaTypbl onvcaHue wabnoHa

Kommepueckast matiHa

YcraHoButb donar, ecrniv faHHble JOKYMEHTbI N0 YMOMYaHWUIO JOIMKHbI SBNATHCS
KOMMepyeckon TanHow. Ecnu dnar yctaHoBneH, T0 BbIBOP COTPYAHMKOB B NONSX
KapTOuky AOKYMEHTa OCYLLEeCTBNSAETCH TONbKO U3 COTPYAHWUKOB C BM3HEC-ponblo
KoMMepueckass TaimHa

Bud dokymeHma

HaxaTb KHOMKY ' N YKa3aTb B4 OOKYMEHTa Nno yMmosn4aHuio, ,D,OCTyHHbIVI ana
JaHHOro Tmna, Bbl60p0M N3 CNUCKa KN4YeBbIX 3HaYEeHUN

XypHan pezucmpayuu HaxaTb KHOMKy ' 1 yKa3aTb XXypHan perncrpauumn BbI6Opom 13 crnmcka Kro4eBbIX
3Ha4YeHun
Pa3pewumsb YcTtaHoBuUTb donar, ecrniv B JOKYMEHTax, CO3[aHHbIX N0 AaHHOMY TUMOBOMY

obcyxdeHue 0OKymMeHma

MapLipyTy, 6yaeT BO3MOXHOCTb UCMOMb30BaHMS DyHKLMOHana obcyxxaeHuii no
JOKYMEHTY

Adpecam HaxaTtb KHOMKy ' 1 chopMmpoBaTb CMNCOK agpecaToB CrnyxebHON 3anmcku B
nosiBuBLLIEMCS! auanore
Konus HaxaTtb kHOMKy ' 1 cchopMUpoBaTb CNUCOK COTPYAHUKOB, KOTOPLIM HanpaBnseTcs

Konua CJ'Iy>K66HOIZ 3annckn gna ceegeHund, B noaBmBLUEMCA auarnore

Ilo eonpocy

YkasaTb TeMy CNy>keOHOM 3annckn BbIGOPOM U3 CMMCKa KITHOYEBBLIX 3HAYEHUI MO
KHOMKe ' unu BBOAOM C KrnaBuaTypbl

Kamezopusi

Yka3aTb KaTeroputo crnykebHom 3annucku BeiIOPOM M3 CrncKa KrtoYeBbIX 3HAYEHUI Mo
KHOMKE ‘* WY BBOAOM C KNaBuaTtypbl

v Cai
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Mone

OnucaHue

ModnucaHm

MognucaHT BbIBUpaeTcsa N3 cnucka CoTpPyaHMKOB, obnagarLwmx 6Uu3Hec-porsbo
NopnucanT. HaxaTb KHONKY ' 1 BbibpaTh nognucaHTa crnyxebHow 3annuckun B
nosiBUBLLEMCSH Ananore.

Mocne ctaHoBUTCA 06A3aTenbHbBIM NpY yCTaHOBKe hnara 3anpewjams U3MeHsIMb
nodnucaHma 0oKyMeHma

ModnucaHue 301

Mone AOCTYNHO NOJSIb30BATENIO C POSIbI0 ARMMHMCTPATOP MO 6e30MmacHOCTH.
YcTaHoBUTL onar, ecnv cnegyeT ucnosnb3osatb Al 4ns aTana nognvcaHus
[JOKYMEHTOB

ModnucaHue 301
ob6s13amenibHO

[Mone AOCTYNHO NONb30BaTENIO C POMbI0 AAMMHMCTPATOP NO 6e30MmacHOCTMH.
Mone cTaHOBUTCSA JOCTYMHLIM NPW YCTaHOBMeHHOM cnare ModnucaHue 3.
YcTtaHoBuTb cnar, ecnu ncnons3oBaHune Al aBnsetca obssaTenbHbIM Ans
Y4aCTHUMKOB TUMNOBOrO npoLiecca

ModnuckieaeMbie noss

Mone AOCTYNHO NOJSIb30BATENIO C POJIbI0 ARMMHMCTPATOP MO 6e30macHOCTH.
Mone cTaHOBUTCA AOCTYNHBLIM NpU ycTaHoBReHHOM cnare MModnucaHue 3.
HaxaTb KHOMKY “* 1 B NOSIBUBLUEMCS! OKHE yKa3aTb Mons, NoanMcaHme KoTopbix
JOJKHO OCYLEeCTBASATLCSA ¢ noMowbto Il

3anpeu4amb U3MEeHsimb

I'IpM YCTaHOBJIEHHOM cbnare none ModnucaHm B KapTo4ke AOKYyMeEeHTa, co3gaHHOro

nodnucanma no A4aHHOMY TUNOBOMY MapLUpyTy, Oy4eT HEAOCTYNHO ANst peakTMpOBaHMS.

JdoKyMeHma Mpw ycTaHoBKe dpnara ctaHoBUTCs obsizaTenbHbiM none ModnucaHm

Peaucmpayus YcTaHoBUTb hnar, ecnu HeobxoanMo OCyLLECTBMASATL aBTOMaTUYECKYHO

npoekmoe GOKYMeHmMoa8 | perucTpaumio NpoekTa JOKYMEHTa Npu oTnpaBke JOKYMEHTa N0 MapLIpyTy

XypHan pecucmpayuu YKasaTb >xypHan permcrpaumm ons npoekToB JOKYMEHTOB BbIDOPOM M3 crnvcka

Onsi npoekmos KINOYEBbIX 3HAYEHUN.

0OKyMeHmoe [Mone cTaHOBUTCA JOCTYNHbIM NpY yCTaHOBNEHHOM dnare Peeucmpauyusi
npoekmoe O0OKyMeHmoe

Yumamenu HaxaTb KHOMKy “*' 1 cpopMMpoBaTh CNNCOK COTPYAHMKOB/NoapasaeneHnii, Kotopble

no ymornyaHuto 6ygyT nony4vaTb AOCTYN KO BCEM AOKYMEHTaM, CO3gaBaeMbIM Ha
OCHOBE [aHHOro TMNOBOro NMpoLecca, B NOsiIBUBLLUEMCS gnanore.

HocmyneH Ha
MOG6UJIbHOM KilueHme

YcTaHoBUTb thnar, ecnu AaHHbIV TMMOBOW MapLupyT 6yaeT AocTyneH npu paboTe B
npunoxeHun «Jlornka ECM.Mobile»

V.3.2.1.2. 3anonHeHue BKNagkn «O6wme» TMNOBOro npouecca Ans opraHM3aLuoOHHO-

pacnopaauTenbHbIX AOKYMEHTOB

Cnucok nonen Bknagkn O6wue Tunosoro npouecca ans OPL npeacrtasneH B Tabnuue

(Tabnuua 23).

Tabnuua 23. Nons Bknapku «O6wme» ans opraHU3aLMOHHO-pacnopsaAnTENbHbIX JOKYMEHTOB

Mone

OnucaHue

HaumeHoegaHue
munoeo2o npoyecca

BBecTu ¢ knaeuaTypbl HaMMeHOBaHKe TUMNOBOro NpoLiecca

Tun dokymenma

Twvn OOKYMeHTa nogcraBiigeTcd aBToMaTu4eckn N He MoXeT ObITb U3MEHEH BPY4YHYHO

lpouyecc LWF

HaxaTb KHoMKy ' n BbibpaTb ncxoaHbIn npouecc Workflow, Ha ocHoBe kKOTOpoOro
CTPOWTCS AaHHbIN npouecc 06paboTkm

OnucaHue

BBeecTu ¢ knaeuaTtypbl onucaHue WwaboHa

Kommepueckast maliHa

YcTtaHoBuTb donar, ecrniv faHHble JOKYMEHTbI N0 YMOMYaHWUIO AOIMKHbI SABNATHCS
KOMMepyeckon TanHow. Ecnu dnar yctaHoBneH, To BbIOOP COTPYAHMKOB B NONSX
KapTOYKM [OKYMEHTa OCYLLECTBAAETCA TONbKO U3 COTPYAHUKOB C BU3HEC-POSIbIo
KoMMepueckast TanHa

Bud dokymeHma

HaxaTb KHOMKY ' N YKa3aTb B4 OOKYMEHTa Nno yMmosn4aHuio, ,D,OCTyHHbIVI ana
OAHHOro TUna, U3 CncKa KnioyYeBbIX 3Ha4YeHUn

XXypHan pecucmpayuu

HaxaTb KHOMKy ' 1 yKa3aTb XXypHan perncrpauumn BbI6Opom 13 crnmcka Kro4eBbIX
3HAYEeHUN

o
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Mone OnucaHue
3anpewams py4yHyro Ecnu cdonar He ycTaHOBMEH, TO B MOMEHT PErMCTpaLMM AOKYMEHTa OOCTYMNHa pydHas
peaucmpauyuro pervctpauus (NpeaocTaBnseTcsl BO3MOXHOCTb BBOAA PErncTpaunmoHHoro Homepa).

Mo ymon4aHuto doniar He CTouT

Be3 mapwpymusayuu

Mpw ycTaHOBNEHHOM chnare 4OKYMEHT NOCTYNaeT Ha perncTpauunto, M1Hys B
cucTeMe aTanbl CorfiacoBaHus, NoANUcaHus, yreepxaeHus. Mo ymondaxuio cnar He
ycTaHoBrneH. Mpn yctaHoBneHHOM donare ckpbiBaeTcs pnar Peaucmpauyusi
npoekmoe OOKyMeHmoe

Paspewumsb
obcyxdeHue 0oKymMeHma

YcTaHoBUTb donar, ecrnv B JOKyMEHTax, CO3[4aHHbIX N0 AaHHOMY TUMOBOMY
MapLipyTy, 6yaeT BO3MOXHOCTb UCMONb30BaHNs PYHKLMOHaNa obCyxaeHunm no
OOKYMEHTY

HaumeHogaHue

Beectu c KnaBunaTtypbl HaMMeHoBaHMe HOBOIro AOKyMeHTa Nno ymMmoJ14aHuto

ModnucaHmei

MoanucaHTbl BIGUpatoTCca 13 cnmcka CoTpyaHMKOB, obnagaroLwwmx GusHec-ponbto
HozanmucanT. HaxaTtb KHOMKy ' 1 cdhopmmnpoBaTb cnncok noanmcaHtos OP[, B
NosiBUBLLEMCS Anarnore.

Mocne cTaHoBUTCS 06A3aTeNbHBIM NPKU yCTaHOBKE hrnara 3anpewams U3MEHSIMb
nodnucaHma 0oKyMeHma

3anpewamb u3MeHsIMb
nodnucaHma
JdoKyMeHmMa

Mpw yctaHoBneHHoM chnare none lTodnucaHmbl B KApTOYKe OOKYMEHTA,
CO3[aHHOro Mo AaHHOMY TMMOBOMY MapLUpyTy, 6yaeT HegoCTyNHO Ans
pefakTMpoBaHus.

Mpwn ycTaHoBKe donara ctaHoBUTCSA o0bs3aTenbHbIM none fModnucaHmali

Ymeepxodarowul

YTBEpXaatLLmi BbIbnpaeTcsa U3 cnmcka CoTpyaHMKOB, obnagatowmx 6usHec-ponbio
YrBepXanommii.
HaxaTb KHOMKy ' 1 BblOpaTb YTBEPXXAAKOLWEro JOKYMEHTa

Pezucmpamopsbi

Bo3moxHOCTb BbIGpaTh perncTpaTopoB NpeaoCcTaBnsieTCsl TONbKO NOCre 3anosIHEHNS
nona XKypHan pecucmpauyuu.

Perncrtpartopbl BbIOMpaTCs NO KHOMKE ! U3 CrMcka COTPYAHMKOB, 00naaaroLmx
On3Hec-ponblo PerncrpaTop, YKadaHHbIX PErmcTtpaTtopaMm No COOTBETCTBYIOLLEMY
BbIOpPaHHOMY XXypHany peructpauvMm Hymeparopy.

Peaucmpauyus
npoekmoe 00KyMeHmoe

dnar HeOoCTyneH npu yctaHoBI1E€HHOM cbnare be3 Mapuwpymu3ayuu.
YcTaHOBUTb cbnar, ecnn Heobxoaumo OCYyLLECTBJIATb aBTOMAaTUYECKYHO
perncTpauunio npoekTa JOKyMeHTa Nnpu oTrnpaBke JOKYMEHTA No MapLlipyTy

XypHan pecucmpayuu
Ornsi npoeKkmos
JOKyMeHmoe

HaxaTb KHOMNKy ' 1 yKasaTb XXypHan pernctpauum ans npoekToB JOKYMEHTOB
BbIGOPOM 13 CMMCKA KIMHOYEBBIX 3HAYEHUIA.

Mone cTaHOBUTCS OOCTYMNHbLIM NPW YyCTaHOBMNEHHOM ¢oriare Peaucmpauyus
npoekmoe QOKyMeHmos

ModnucaHue 3I1

Mone AOCTYMHO NOMb30BATESIO C POSbI0 AGMUHMCTPATOP NO 6e30MnacHOCTH.
YcTtaHoBuUTh dhnar, ecnu cnegyet ucnonb3oaTb Ol npy onepauusax ¢ AOKyMeHTamu
(pervctpauus, nognucaHue, yTeepxaeHue)

ModnucaHue 311
obs13amesibHO

lMone AOCTYNHO NOMbL30BaTEN C POSbI0 AAMMHMCTPATOP NO 6e30MacHOCTM.
Mone cTaHOBWTCA JOCTYMHBLIM NpK yYCTaHoBreHHOM conare lModnucaHue 3I1.
YctaHoBuTb donar, ecnv ucnonb3oBaHue 3l sBnsieTcst o6s3arenbHbIM s
Y4aCTHMKOB TMMOBOIO npouecca

ModnuckieaemMbie nons

[Mone AOCTYNHO NOMbL30BaTENIO C POMbI0 AEMMHMCTPATOP NO 6e30MmacCHOCTMH.
Mone cTaHOBUTCA JOCTYMHLIM NpK yYCTaHoBreHHOM cnare lModnucaHue 3.
HaxaTb KHOMKy ' 1 B MOSIBUBLUEMCS OKHE yKa3aTb NOJisi, NoAnMcaHne KoTopbixX
OOJKHO OCYLLECTBNATLCS ¢ noMoLubio 3l

Yumamenu

Haxatb KHOMKy ' 1 chopMMpoBaTb CINUCOK COTPYAHMKOB/NOAPA3aENEHNIA, KOTopble
no ymon4yaHuo 6yayT nony4yartb AOCTYN KO BCEM JAOKYMEHTaM, co34aBaeMbIM Ha
OCHOBE [1JaHHOro TUMOBOIO NpoLiecca, B NOSABUBLLEMCS Ananore. YcTaHoBUTL donar
Bce, ecnv JOKYMEHT A0MKeH BbITb N0 YMOMYaHWIO LOCTYNEH BCEM COTPYAHUKAM

HdocmyneH Ha
MOG6UILHOM KilueHme

YcTaHoBUTL hnar, ecnu AaHHbI TUMOBOW MapLUpyT OyaeT AOCTyneH npu paboTe B
npunoxeHun «Jlornka ECM.Mobile»

V.3.2.1.3. 3anonHeHue BKnagku «O6wme» TMNOBOro npouecca ana 3asaBokK

o
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Cnucok nonen BKNagku 06u4ue TNNOBOIo npouecca AOnd 3adBOK npeactaBrieH BTa6J'IVILl,e

(Tabnwuua 24).

Tabnuua 24. NMonsa Bknaaku «O6wme» onsa 3asiBOK

Mone

OnucaHue

HaumeHoegaHue
munoeo2o npouyecca

Beectn c KrnaBnmaTtypbl HauMeHOBaHMe TUnoBoro npouecca

Tun dokymeHma

Tun OOKyMeHTa NoAcTtaB1deTCAd aBTOMaTU4ECKU U HE MOXET ObITb N3MEHEH BPYYHYHO

lpouyecc LWF

HaxaTb kHOMKy ' 1 BbiGpaTh ncxogHelv npouecc Workflow, Ha ocHoBe koTOpOro
CTpOWTCS JaHHbIN npouecc 06paboTkm

OnucaHue

Bsectu c KrnaBnaTtypbl onncaHne wabnoHa

Kommepyeckass maliHa

YcTtaHoBuTb donar, ecrniv faHHble JOKYMEHTbI N0 YMOMYaHUI0 JOIMKHbI SBMATLCA
KOoMMep4eckor TanHon. Ecnn donar yctaHoBneH, TO BbIGOP COTPYAHUKOB B MOMSIX
KapTO4ky AOKYMEHTa OCYLLEeCTBMAETCH TONbKO N3 COTPYAHWUKOB C BM3HEC-ponblo
KoMMepueckass TalHa

Bud dokymeHma

HaxaTb KHOMKY “* 1 yKasaTb BUA, LOKYMEHTA MO YMOMYaHuIo, OCTYMHbIA Ans
JaHHOTo TUNa, U3 CMUCKa KIMHYEBbIX 3HaYEeHWU

XypHan pezucmpayuu HaxaTb KHOMKy | 1 yKa3aTb KypHan perncrpauum no yMonyaHuio Beibopom m3
CNM1CKa KINIYEBbIX 3HaYEeHNM
Pa3spewumsb YcTaHoBuUTb dnar, ecnu B AOKyMeHTax, CO34aHHbIX N0 AaHHOMY TUMOBOMY

o06cyxdeHue JOKyMeHma

MapLupyTy, OyaeT BO3MOXHOCTb MCMOSb30BaHWs oyHKLMOHana obcyxaeHuii no
JOKYMEHTY

Temamuka 3asieKu

YkasaTb TeMaTUKy 3asiBKM BbIGOPOM 13 CMMCKa KITHOYEBBIX 3HAYEHMWI MO KHOTMKe
W BBOAOM C KNnaBuaTypbl

3asieka Ha pacxo0bi

YCTaHOBUTb cbnar, €CJIin HOBaA 3asABKa 6yp,eT no ymos4aHuro 3as8BKON Ha pacxoabl

Cmambsi pacxodos

HaxaTb KHOMKY ' 1 yKa3aTb CTaTblO PacXxof4oB BbIGOPOM M3 CNUCKA KMHOYEBbIX
3HayeHuiA. Mone AOCTYNHO NpW ycTaHOBMNEHHOM donare 3asieka Ha pacxo0dbl

3asieka Ha cHaAmMue

I'IpM yCTaHOBKe OaHHOro cbnara TUMNOBOM MapLIpyT 3adaBKU 6y,qu OOCTyneH ona

epugha KT CO3[aHu1s TONbLKO U3 JOoKyMeHTa ¢ rpudgom KT

3asieka Ha usMeHeHue Mpw ycTaHoBke AaHHOro driara TMNOBOW MapLLpYT 3asBku OyaeT AocTyneH Ang
YpoO8Hsi CO371aHusa TONbKO U3 JOoKyMeHTa ¢ rpudom KT

KOHghudGeHYyuanbHocmu

Ymeepxodarowjuli YTBepxgatoLwun BeibrpaeTcs U3 cnmcka coTpyaHukos, obnagatowmx 6usHec-ponbio

YrBepXIanommii. HaxaTb KHOMKY = N Bbl6paTb yTBepXXaaruwlero JOKyMeHTa

ModnucaHue 3I1

Mone [OCTYMHO MoJIb30BATESO C POSbi0 AGMMHMCTPAaTOP NO 6e30macHOCTH.
YCTaHOBUTb cbnar, eCln cnegyet ncnosb3oBaTtb Ol gna atana yTBEPXOEeHUNA 3aABKU

ModnucaHue 311
obs13amesibHO

[Mone QOCTYNHO NOMbL30BATESIIO C POSIbI0 ADMMHMCTPATOP NO 6e30macHOCTMH.
Mone cTaHOBUTCA JOCTYMHLIM NpW yCcTaHOBNeHHOM chnare ModnucaHue 3.
YctaHoBuTb donar, ecnu ucnonb3oBaHue 3l aBnseTca oba3aTtensHbIM Ansi
Y4aCTHUKOB TUMOBOrO npoecca

ModnuckieaemMbie nons

[Mone AOCTYNHO NOMbL30BaTENIO C POMbI0 AEMMHMCTPATOP NO 6e30MmacCHOCTMH.
Mone cTaHOBUTCA JOCTYMHLIM NpW yYCcTaHoBreHHOM conare lModnucaHue 3.
HaxaTb KHOMKy ' 1 B MOSIBUBLUEMCS OKHE yKa3aTb NoJisi, NoanMcaHne KoTopbixX
OOJKHO OCYLLECTBNATLCSA ¢ noMoLbio 3l

Peaucmpauyusi YcTaHoBUTL ¢hnar, ecnu HeobXoaUMO OCYLLECTBNSATL aBTOMaTUYECKYH)

npoexkmoe QOKyMeHImoe8 | pPeErycTpaunio NpoekTa 4OKYMEHTa Npy OTNpaBke JOKYMEHTA MO MapLupyTy

XKypuan pezucmpayuu HaxaTb KHOMKY ' 1 yKa3aTb XXypHan permctpaunm gns NnpoeKkToB AOKYMEHTOB

On1s1 npoekmoe BbIGOPOM M3 CMMCKa KMYeBbIX 3HAYEHWN.

dokymeHmoe lMone cTraHOBUTCSA JOCTYNMHBLIM NpY yCTaHOBMNEHHOM dnare Pecucmpauyus
npoekmoe QOKyMeHmos

Yumamenu HaxaTb KHOMKy “*' 1 chopMMpoBaTh CNNCOK COTPYAHMKOB/NoapasaeneHnii, Kotopble

no ymonyaHuto 6yayT nony4vaTb AOCTYN KO BCEM AOKYMEHTaM, Co3gaBaeMbIM Ha
OCHOBE [aHHOro TMMOBOrO NnpoLliecca, B NosiBUBLLEMCS Anarnore

HocmyneH Ha
MO6U/IbLHOM KIlueHme

YcTtaHoBUTb donar, ecriv aHHbIA TUMOBOW MapLupyT 6yaeT AOCTyneH npu paboTe B
npunoxeHun «Jlornka ECM.Mobile»

v Cai
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V.3.2.1.4. 3anonHeHue BKnagkn «O6wme» TMNOBOro npouecca ans 4oroBopoB

Cnmcok nonen Bknagkun O6wue TUNOBOro mnpouecca Ans AOroBOPOB NpeacTaBrieH B Tabnuvue

(Tabnwuua 25).

Tabnuua 25. NMNonsa Bknagku «O6wWwme» onsi 4OroBopos

Mone

OnucaHue

HaumeHoegaHue
munoeoeo npouyecca

Beectn c KrnaBmatypbl HauMeHOBaHMe TUnoBoro npouecca

Tun dokymeHma

Tun OOKyMeHTa NoAcTtaB1d€eTCAd aBTOMaATU4YECKN U HE MOXET ObITb M3MEHEH BPYYHYHO

lpouyecc LWF

HaxaTb kHOMKy ' 1 BbiGpaTb ncxogHelvi npouecc Workflow, Ha ocHoBe koTOpOro
CTpOWTCS JaHHbIN npouecc 06paboTkm

OnucaHue

Bsectu c KrnaBnaTtypbl onncaHne wabnoHa

Kommepyeckass maliHa

YcTtaHoBuTb donar, ecnv faHHble JOKYMEHTbI N0 YMOMYaHMI0 AOMKHbI ABNATHCA
KoMMep4eckol TanHon. Ecnu donar yctaHoBneH, To BbIGOP COTPYOHUKOB B MOMSIX
KapTO4KkM AOKYMEHTa OCYLLECTBNAETCHA TOSNIbKO N3 COTPYAHWUKOB C OM3HEC-pOrbLo
KoMMepueckass TalHa

Bud dokymeHma

HaxaTb KHOMKy ' 1 ykasaTb BUA AOKYMEHTa BbIGOPOM 13 CNMCKa KITHOYEBBIX
3HaYeHUn

XypHan pezucmpayuu HaxxaTb KHOMKy ' 1 yKa3aTb XXypHan perncrpauum BbIbopom 13 cnmcka KrodeBbiX
3Ha4YeHun
Ucnonb3osamb YcTtaHoBuTb dnar, ecnu HeobxoanMo UCMONb30BaTb CTAaHAAPTHbLIN CEPBUC

cmaHOdapmHbIll cepsuc
peaucmpauyuu ons
c8s13aHHbIX 002080PHbIX

pernctpaunmn and cBA3aHHbIX AONOBOPHbLIX AOKYMEHTOB — Mnocrie noanncaHna
OOroBopHble JOKYMEHTbI 6yp,yT nepexoaunTb Ha CTaguto pernctpauunn.
Ecnn cbnar HEe yCTaHOBJ1€H, CO3aBaeMble OOroBOpPHbIE JOKYMEHTbI PETMCTPUPYETCA

JOKyMeHmoe aBTOMAaTUYECKM NPU OTNPAaBKe Mo MapLIPYyTy B NPUBS3KE K JOFOBOPY — OCHOBAHWIO

KypHan pecucmpayuu HaxaTb KHOMKy ' 1 yKa3aTb XypHan pernctpaumm ons cBA3aHHbIX JOrOBOPHbIX

002080PHbIX AOKYMEHTOB BbIGOPOM M3 CMMCKa KIMOYEBbIX 3HAYEHUN.

dokymMeHmoe [Mone cTaHOBUTCA OOCTYMHLIM NPWU YCTaHOBNEHHOM c¢hnare Mcrnonib3oeamb
cmaHOapmHbIl cep8uc peaucmpayuu Osisl cesi3aHHbIX 002080PHbLIX
JOoKyMeHmoe

Peaucmpamopbi Bo3MOXXHOCTb BbIOpaTh perMcTpaTopoB NpefoCcTaBisieTcsl TONbKO Nocne 3anofHeHus

002080pPHbIX nons KypHan peaucmpauyuu 002080PHbLIX GOKYMEHMoa.

dokymeHmoe PernctpaTtopbl BbIOMpaloTCsi O KHOMKE | U3 CMMCcKa COTPYAHMKOB, 0bnagatoLmx

BU3Hec-porbio PermcrpaTop, YKa3aHHbIX PErMcTpaTopamMmn No COOTBETCTBYOLEMY
BblGpaHHOMY XXypHasy perucrpauum HymepaTopy.

Mone cTaHOBUTCA AOCTYNHBLIM NPU ycTaHOBEHHOM cnare Mcnosb3zoeams
cmaHO@apmHbIl cepsuc peaucmpayuu Ossi cesi3aHHbIX 002080PHbIX
JOKyMeHmoe

3anpewjamsb py4YHyro
peaucmpayuro
002080PHbIX
0OKyMeHmoe

Ecnu dnar yctaHoOBMnEeH, TO B MOMEHT pernctpauum JOroBOPHOro JOKyMeHTa (Ha
cTagum permctpaummn) goCTyrnHa pyyHas perncrpaums (npegocraenseTcs
BO3MOXXHOCTb BBOZA PErMCTPALMOHHOIO HOMEpa).

[Mone cTaHOBUTCA JOCTYMHBIM NPU YCTaHOBNEHHOM c¢hnare Mcrnosib3oeamb
cmaHOapmHbIl cep8uc pe2ucmpayuu 0nsi cessi3aHHbIX 002080PHbLIX
JdoKyMeHmoe

3anpewamsb py4Hyro
peaucmpauuro
dozosopoe

Ecnu conar He ycTaHOBMEH, TO B MOMEHT perMcTpaumm 4orosopa AoCTynHa py4YHasi
pervctpauus (npegocTaBnseTcs BO3MOXHOCTbL BBOAA PEMMCTPaLNOHHOIO HoMepa).
Mo ymonyaHuio gonar He cTouT

Be3 mapwpymusauyuu

Mpwn ycTaHOBNEHHOM hriare JOKYMEHT MOCTYNaeT Ha PerMcTpaumto, MUHys B
cucTeMe 3Tanbl cornacoBaHusi U nognucaxust. Mo ymonyaHuio donar He yCTaHOBEH.
Mpun ycTaHoBRNEHHOM hnare ckpbiBaeTcsi onar Pecucmpayusi npoekmoe
JdoKyMeHmoe

Hacnedoeamb mapwpym
npu cos3daHuu
c8s13aHHbIX 002080PHbIX
JOKyMeHmoe

Ecnu donar ycTaHoBrEH, TO CBA3aHHbIE JOrOBOPHbIE AOKYMEHTbI HacneayoT
MapLUpyT JOrOBOPa-OCHOBaHMWS C BO3MOXHOCTbLIO pedakTupoBaHus. Ecnv cdnar He
YCTaHOBIEH, TO CUCTeMa NPeaoCTaBnseT BO3MOXHOCTbL BbIGOpa MapLipyTa Ans
[OrOBOPHOIo JOKYMEHTa M3 BCeX AOCTYMHbIX MapLIpYyTOB, CO3[4aHHbIX Ars JOroBopa

v Cai
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CayxeOHble 0a3bl JAHHBIX

BJ/] Tunoevie mapuipymaol

Mone

OnucaHue

Pa3spewumsb
ob6cyx0eHue oKyMeHmMa

YcTaHoBUTb donar, ecnv B JOKYMEHTaX, CO34aHHbIX Mo AaHHOMY TUMOBOMY
MapLupyTy, 6yaeT BO3BMOXHOCTb UCMOSb30BaHWs oyHKLMOHana obcyxaeHuii no
OOKYMEHTY

ModnucaHmpi

MognucaHTbl BbIOMpalTCH M3 CnMcka COTPYAHMKOB, obnagatowmnx 6usHec-ponbio
HNozmucanT. HaxaTb KHOMKY ' n chopMUpoBaTh CNMCOK NOAMUCAHTOB 4OrOBOpa B
nosiBUBLLEMCH Ananore.

Mocne ctaHoBUTCA 06A3aTenbHbBIM NpY yCTaHOBKe hnara 3anpewjameb U3MeHsIMb
nodnucaHma 0oKyMeHma

3anpewamb usmMeHsIMb

Mpu ycTaHoBneHHoM cpnare none ModnucaHmabl B KapTOYKE JOKYMEHTA,

nodnucaHma CO3[aHHOro No AaHHOMY TUMOBOMY MapLUpyTy, 6yaeT HeAOCTYNHO Ans
doKymMeHma penakTMpoBaHusi.

Mpu ycTaHOBKe ¢hriara cTaHOBUTCS 06si3aTenbHbIM none MModnucaHmai
Pezucmpamopbi Bo3MOXHOCTb BbIGpaTh PErMcTPaTopoB NPeAoCTaBNSAETCsA TONbKO NOCHe 3anofiHEHUS

nonsi XKypHan pezucmpauuu.

PeructpaTopbl BbIGUpalOTCS NO KHOMKE ' U3 CNMCKa COTPYAHMKOB, 06nagatoLmx
GU3HEC-POSIbI0 PermcTpaTop, YkadaHHbIX perucTpatopamu no COOTBETCTBYHOLLEMY
BbIGPaHHOMY XXypHany peructpauumn HymepaTtopy

OmeemcmeeHHsbIl 3a
nodnucaHue y K/a

HaxaTb KHOMKY **' N yKa3aTb NoJyib3oBaTesid, OTBETCTBEHHOro 3a nognmncaHmne
O0roBopa y KOHTpareHTa, B nogBsmeLleMCd gunanore

Peaucmpauyus
npoexkmoe AoKyMeHmoe

dnar HegocTyneH npu yctaHoBrneHHoM ¢nare be3 mapwpymu3ayuu.

YcTaHoBUTb hnar, ecnu HeobxoauMo OCYyLLECTBNSATL aBTOMAaTUYECKYHO
pervcTpaumio NpoekTa AOKyMeHTa npu oTnpaBke AOKYMEHTa Mo MapLupyTy.

[na 0OroBOpHbIX JOKYMEHTOB PerncTpauus NpoeKkToB JOKYMEHTOB BO3MOXHO TOMbKO
npu Ncnonb30BaHUM CTaHAAPTHOrO CepBMca perncTpaumm

XypHan pecucmpayuu
Ornsi npoeKkmos
JoKyMeHmoe

HaxaTb KHOMKY ' 1 yka3aTb >XypHan perncrpaumm ons npoeKkToB JOKYMEHTOB
BbIBOPOM M3 CNMCKa KMHOYEBBIX 3HAYEHUIA.

MNMone cTaHOBUTCA AOCTYNHBLIM NPU yCTaHOBNEHHOM dnare Peaucmpayus
npoekmoe AoKyMeHmoa

ModnucaHue 311

[Mone gocTynHO NonbL30BaTero C POSbi0 AAMMHMCTPATOP NO 6e30macHOCTH.
YcTtaHoBuUTh chnar, ecnu cnegyet ucnonb3oaTb Al npy onepauusax ¢ AOKyMeHTamu
(perncTpauus, nognucaHue, NognucaHme y KOHTpareHTa)

ModnucaHue 301
ob6s13amenibHO

[Mone AOCTYyNHO NOMbL30BaTENIO C POMbI0 AEMMHMCTPATOP NO 6eB30MmacHOCTMH.
Mone cTaHOBWTCA JOCTYMHBLIM NpK YCTaHoBreHHOM cnare lModnucaHue 3.
YctaHoBUTb donar, ecnv ucnonb3oBaHue 3l siBnseTcst o6s3aTenbHbIM AN
Yy4YaCTHMKOB TUMOBOTO Mpouecca

lModnucbieaembie nons

[Mone QOCTYNHO NOMbL30BATESIO C POSIbI0 ADMMHMCTPATOP NO 6e30macHOCTMH.
Mone cTaHOBUTCSA JOCTYMHLIM NpW yCcTaHOBNeHHOM conare ModnucaHue 3.

HaxaTb KHOMKY ' 1 B NOSIBUBLLEMCS OKHE YKa3aTb NoJsisi, NoAnMcaHne KoTopbixX
OOKHO OCYLLECTBNATLCS C noMoLubo 3l

Yumamenu

HaxaTb KHOMKy ' 1 cchopMUpOBaTb CMUCOK COTPYAHWKOB/NoApa3aeneHuin, Kotopble
Mo ymonyaHuio ByayT nony4yarts AOCTYN KO BCEM A0KYMeHTaM, co3qaBaeMbIM Ha
OCHOBE JaHHOro TUMNOBOro NpoLiecca, B NoABMBLLEMCS Avarnore

HocmyneH Ha
MO6UJILHOM KIlueHme

YcTtaHoBUTb donar, ecriv aHHbIA TUMOBOW MapLIpyT 6yaeT AOCTyneH npu paboTe B
npunoxeHun «Jlornka ECM.Mobile»

V.3.2.1.5. 3anonHeHue Bknagku «O6wWme» TMNOBOro npouecca AnsA BXoAsAWUX AOKYMEHTOB

Cnuncok nonen Bknagku O6wjue TMNOBOro Mpouecca Afs BXOASALWMX OOKYMEHTOB npeacTaBrieH

B Tabnuue (Tabnuua 26).

Ta6nuua 26. NMonsa Bknagkun «O6wWMe» ANA BXOAALWMNX AOKYMEHTOB

Mone

OnucaHue

HaumeHoegaHue
mumnoeoe2o npoyecca

BBecTu ¢ knaBmaTypbl HaMMeHOBaHUe TUMOBOTO NpoLlecca

o
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CayxeOHble 0a3bl JAHHBIX

BJ/] Tunoevie mapuipymaol

Mone OnucaHwue
Tun dokymeHma Tun JOKyMeHTa NoACTaBNSAETCA aBTOMATUYECKN U HE MOXET BbiTb M3MEHEH BPYYHYIO
lNMpouyecc LWF HaxaTb KHOMKy “ 1 BbIGpaTh McxoaHbIi npouecc Workflow, Ha ocHoBe KOTOporo
CTPOWTCS JaHHbIN NpoLecc 06paboTku
OnucaHue BBeCTu ¢ KnaBmaTypbl onvcaHme LwabnoHa

Kommepyeckass maliHa

YcTaHoBUTHL (hnar, ecnu gaHHble JOKYMEHTbI MO YMOMYaHWI0 AOMMKHbI ABNATLCS
KoMMmep4eckorn TanHon. Ecnu donar yctaHoBneH, To BbIGOP COTPYOHUKOB B MOMSIX
KapTO4KkM AOKYMEHTa OCYLLECTBNAETCH TONIbKO N3 COTPYAHWUKOB C OM3HEC-pObio
KoMMepueckass TamHa

Bud dokymeHma

HaxaTb KHOMKY ' N YKa3aTb BNO OOKYMEHTa No yMOosn4aHuio, ,EI,OCTyI'IHbIIZ and
AaHHOro Tuna, Bbl60p0M N3 crnmcKa KntoveBbIX 3Ha4YEeHUN

XypHan peaucmpayuu

HaxaTb KHOMKy ' 1 yKa3aTb XypHarn pernctpauum Bbibopom u3 cnmcka KrnoyeBbiX
3HaAYEeHUN

3anpewamsb pyyHyro

Ecnu donar He ycTaHOBMEH, TO B MOMEHT perucTpauumM oOKyMeHTa AOCTYNHa pyyHas

peaucmpayuro pervctpauus (npegocTaBnseTcs BO3MOXHOCTbL BBOAA PErMCTPALMOHHOIO HOMepa).
Mo ymon4yaHuto donar He CTouT
Paspewumsb YcTaHoBUTL (hnar, ecnu B JOKyMEHTaX, Co34aHHbIX N0 JaHHOMY TUMOBOMY

o6cyxdeHue JOKyMeHma

MapLupyTy, OyaeT BO3MOXHOCTb UCMOSb30BaHWs oyHKLMOHana ob6cyxaeHuii no
JAOKYMEHTY

Akcneduyus

Mpu3Hak, ykasbiBaloLWuUin Ha BO3MOXHOCTb UCMOMb30BaHWSA AaHHOMO npouecca npu
aKkcneanUMoHHoN obpaboTke BxoasLen koppecnoHaeHumu. NMpu yctaHoBke cnara
CTaHOBWTCHA AOCTYNHbIMU none lpedeapumesnibHOe paccMompeHue

HUcnonb3oeame Ons
exoodswel noYymsl

YcTaHoBUTL dhnar, ecnu AaHHbI TUMOBOW Npouecc byaeT ncnonb3oBaTbCs Npu
ob6paboTke BxogsdLlen koppecnoHgeHumu. MNMpu yctaHoBKe chnara B nosfie CTaHOBUTCS
JocTynHbIM conar Ucnonb3osams Anss M340

HUcnonb3oeams onsa
Ma34o

Mone gocTynHO npw ycTaHOBNEHHOM chnare Mcnosib3oeams Oist exodsiuel
noymsl. [NoctaBuTb bnar, ecnu gaHHbIN TUNOBOW Npolecc 6yaeT MCNonb30BaTbCA

lNony4yamernb

npu pabote no cucteme MO0

HaxaTb KHOMKY Q 1 B NoABUBLLEMCA Anarnore ykasaTb nony4yarena BXxoaduero
OOKYyMEHTa Nno ymoJi4aHn

CpOK UCIIOJTHeHus1

YkasaTb CPOK NUCNOJTHEHUA BXOOALWero JOKyMeHTa no ymosn4aHmio BBO4OM C
KnaBnaTtypbl

Temamuka

HaxaTb KHOMKy ' 1 yka3aTb TEMATUKy JOKYMEHTa BbIGOPOM 13 CMNCKA KITHYEBBIX
3HaYeHUn

Bxoodswas pesonoyus

HaxaTb KHOMKy ' 1 yKa3aTb BXOAALLYIO pe30noLMio BbIGOPOM U3 CrncKa KoYeBbIX
3HaYeHUn

MpedeapumensHoe
paccmMompeHue

Mone gocTynHO Npu ycTaHOBREHHOM ¢onare xkcneduyus. HaxaTts KHOMKY S
NosIBUBLUEMCS Auanore ykasaTb COTPYAHWUKOB, KOTOPLIM AOKYMEHT NOCTYNUT Ha
CTaguio NpefBapuTENIbHOro PacCMOTPEHNS

Ha koHmpoJsib

Haxatb KHOMKy “\ 11 B nosiBMBLIEMCS Avanore yKasaTb KOHTporepa no JOKYMeHTY

Asmomamu4deckoe
cHsimue GoKymMeHma ¢
obuje2o koHmporsi (6e3
y4yacmusi KOHmpoJsiepa
no 0okymeHmy)

YcTaHoBUTb chnar, ecnu HeobxoauMo OCYLLIECTBNSATL aBTOMaTU4eCKoe CHATHNE
AOKYMeHTa ¢ 06LLero KoHTpons 6e3 yyacTusi KoHTponepa no AOKYMEHTY.

e Ecnu dnar He ycTaHOBMEH, TO CHATUE JOKYMEHTa C KOHTpons 6yaeT
ocywecTBnaTb KoHTponep nNo JOKYMEHTY, yKa3aHHbIN B COOTBETCTBYIOLLEM
none Ha Bknagke UcnonrHeHue no kHonke [PaboTa no AOKyMeHTy
3aKoHuYeHa].

e Ecnu chnar yctaHoBneH, To ydactme KoHTponepa HeobsizatenbHo. Ecrin
OOKYMEHT HaxoamuTcs B ctatyce «Ha McnonHeHumn» n Bce NopyyeHus,
CO34aHHbIE MO JOKYMEHTY, UCTMOMHEHbI U KOHTPOSbHbIE YTBEPXAEHbI, TO NpU
yCTaHOBMEHHOM chriare B TUMOBOM MapLUpyTe JOKYMEHT aBTOMaTU4eCKM
OyaeT CHAT C KOHTPONs 1 NepeBedeH B cTaTyc «[0TOB k cnncaHuio B 4erno»
nnbo «B gene», B 3aBMCMMOCTM OT NpM3HaKa CNucaHns B Aeno JOKYMeHTa

Yumamenu

HaxaTb KHOMKY ' 1 cchopMMpOBaTb CMUCOK COTPYAHUKOB/NoApa3aeneHuin, kKotopble
Mo ymon4yaHuio ByayT nony4yarts AOCTYN KO BCEM A0KYMeHTaM, co3qaBaeMbIM Ha
OCHOBE [JaHHOro TUMNOBOIo NpoLiecca, B NosIBMBLLEMCS Avarnore

o
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CayxeOHble 0a3bl JAHHBIX

BJ/] Tunoevie mapuipymaol

Mone

OnucaHue

HocmyneH Ha
MOG6UILHOM KilueHme

YcTtaHoBUTL donar, ecnv AaHHbIA TUNOBOW MapLipyT 6yaeT goctyneH npu pabote B
npunoxeHun «Jlornka ECM.Mobile»

V.3.2.1.6. 3anonHeHue BKnagkn «O6wme» TMNOBOro npouecca AnA ucxoasawmx OKYMEHTOB

Cnmcok nonen Bknagkn O6wue TVNOBOro Mnpouecca Ans UCXOASLUX OOKYMEHTOB NpeacTaBneH

B Tabnuue (Tabnuua 27).

Tabnuua 27. Monsa Bknagku «O6wme» Ansa ncxogsawmx AOKYMEHTOB

Mone

OnucaHue

HaumeHoegaHue
munoeoeo npouyecca

Beectn c KrnaBmaTtypbl HauMeHOBaHMe TUNoBoro npouecca

Tun dokymeHma

Tun OOKyMeHTa NoAcTaBAEeTCd No YMOT4YaHUIO 1 HE MOXET ObITb M3MEHEH BPY4YHYHO

lMpoyecc LWF HaxaTb KHOMKy “* 1 BbIGpaTh UCXOAHBIN Npouecc Workflow, Ha ocHOBE KOTOPOro
CTPOMTCS AaHHbIi NpoLecc 06paboTkm
OnucaHue BeecTy ¢ knaBuaTypbl onucanue wabnoHa

Kommepyeckass maliHa

YcTaHoBUTL hnar, ecnu gaHHble JOKYMEHTbI MO YMOMYaHWI0 AOMKHbI ABNATLCS
KoMMep4eckor TanHon. Ecnu donar yctaHoBneH, To BbIGOP COTPYOHUKOB B MOMSIX
KapTO4KkM AOKYMEHTa OCYLLECTBNAETCHA TONbKO N3 COTPYAHWUKOB C OM3HEC-pOrbLo
KoMMepueckass TamHa

Bud dokymeHma

HaxaTb KHOMKY ' N yKa3aTb B OOKYMEHTa No yMOosn4aHuio, ,CI,OCTyI'IHbIIZ anda
OaHHOro Tuna, Bbl60p0M N3 CrmcKa KntoveBbIX 3HAaYEHNIN

XypHan peaucmpayuu

HaxaTb KHOMKY ' 1 yka3aTb >XypHan perncrpaumm no ymonyaHuio Bbilbopom 13
CNMCcKa KIMHYEBbIX 3HA4YEHUN

3anpewamsb py4Hyro

Ecnu donar He ycTaHOBMNEH, TO B MOMEHT PerucTpauumM JoKyMeHTa AOCTYNHa pyyHas

peaucmpayuro pervctpauus (npegocTaBnseTcs BO3MOXHOCTbL BBOAA PEMMCTPaLNOHHOIO HoMepa).
Mo ymon4yaHuio gnar He cTouT
Pa3pewumsb YcTaHoBUTL ¢hnar, ecnu B JOKyMEHTax, CoO34aHHbIX N0 JAaHHOMY TUMOBOMY

o6c¢cyxoeHue AoKyMeHma

MapLupyTy, 6y4eT BO3MOXHOCTb UCMOMb30BaHUsi (DYHKLMOHANa 06CyXaeHnin no
LOKYMEHTY

Be3 mapwpymu3sayuu

Mpu ycTaHoBNEeHHOM donare JOKYMEHT OTNPaBnseTcsa Ha perucTpaumio, MUHys B
cucTeMe aTarbl cornacosaHusa 1 nognucanus. o ymonyanuio dnar He yCTaHOBIIEH.
Mpu ycTaHoBneHHOM dhnare ckpblBaeTcs drar Peaucmpayusi npoekmos
JOoKyMeHmoe

Kpamkoe codepikaHue

YKasaTb KpaTKoe cofepxaHvue JOKYMeHTa BBOAOM C KnaBuaTyphl

Kameeopus YKasaTb KaTeropuio JOKyMeHTa BbIGOPOM U3 CrMcKa KIMHYEBbIX 3HAYEHWI UK
BBOJOM C KNaBuatypbl

Temamuka YKasaTb TemMaTuky JOKYMeHTa BbIGOPOM U3 CnncKa KIoYeBblX 3HaYEHUN

Ucnonb3oeamb Ons YcTaHoBUTb hnar, ecnu gaHHbIv TUNOBOW npouecc ByaeT ncnonb3oBaTbCs Npu

mM340 pabote no cucteme M0

Omnpaensmb no M3JO | CtaHOBUTCS AOCTYMHbLIM NpY yCTaHoBReHHoM dnare Mcrnonb3oeams Onst M3O.

asmomamuyecku Ecnu cnar yctaHoBNEH, TO MO JOCTUXKEHMIO cTaTyca «3aperncTpupoBaH» AOKYMEHT
OyaeT aBTOMaTMyecku otnpasneH no M30

Asmomamuyeckoe YcTaHoBUTb dnar 4ns MapLupyTa, KoTopbli 6yaeT ncnonb3oBartbcs ANns

co30aHue 0oKymeHma

aBTOMAaTUYeCKOro CO34aHnsi OTBETHOIO MCXOASALLEro JOKYMEHTA HA OCHOBE
BbIMONIHEHHOIO NOPYyYeHUsi (HE3aBNCMMOrO NOPYYEHMS, NOPYYEHUsi MO NPOTOKONY, a
Takke no gokymeHtam B[] KaHuensipusa v B[] MP).

Mpwu ycTaHoBke donara cTtaHoBATCA 06sa3aTenbHbiMy nons flodnucaHmeil,
Peaucmpamopsbi

ModnucaHmei

MoanucaHTbl BLIGUPAKTCHA M3 CNcKa COTPYAHMKOB, obnaaatomnx 6usHec-porbio
NognmcanT. HaxaTb KHOMKY ' 1 COOPMUPOBATL CNNCOK NOAMUCAHTOB UCXOAALLErO
OOKYyMeHTa B nosaBMBLLEMCA guanore.

Mocne ctaHoBUTCH 06513aTeNbHBLIM NPY YCTaHOBKe oraros 3anpewams U3MeHIMb
nodnucaHma dokymeHma, Aemomamuyeckoe co3daHue QoKyMeHma

o
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CayxeOHble 0a3bl JAHHBIX

BJ/] Tunoevie mapuipymaol

MNone OnucaHue
3anpewamb usMeHsImb Mpw yctaHoBneHHoM chnare none fMModnucaHmbl B KAPTOYKE JOKYMEHTA,
nodnucaHma CO3aHHOro Mo JaHHOMY TUMOBOMY MapLUpyTy, 6yaeT HegoCTynHO Ans
doKkymMeHma pefakTMpoBaHMs.
Mpu ycTaHoBKe dhnara ctaHoBUTCS 06s13aTenbHbIM none ModnucaHmai
Pe2ucmpamopsbi Bo3moxHOCTb BbIGpaTh perncTpaTopoB NpeaocTaBnsieTCsl TONbKO NOCre 3anofHeHNs!

nona XKypHan pecucmpauyuu.

PervcTtpaTopbl BbIOWPAOTCS MO KHOMKE | U3 Cnncka COTPYyAHUKOB, 06nagatoLmx
GU3Hec-posiblo PermcrpaTop, YKasaHHbIX perucTpatopamim rno COOTBETCTBYIOLLEMY
BbIGpaHHOMY XypHany perucrpauumn HymepaTopy.

Mocne ctaHoBUTCA 06s13aTENbHBLIM NPU YCTaHOBKe (hriara AemomMamuydeckoe
co30aHue OoKyMeHma

ModnucaHue 311

YcTtaHoBUTL donar, ecnu cnegyeT ucrnonb3osatb A Npy onepauusix ¢ JOKYMeHTamu
(perucTtpaums, nognucaHme)

ModnucaHue 311
obs13amesibHO

Mone cTaHOBUTCA AOCTYNHBLIM NpU ycTaHoBreHHoM cnare ModnucaHue 3.
YcTaHoBUTb donar, ecnu ucnosnb3oBaHue Al sBnsieTcs o6s3aTeNbHbIM AN
Y4aCTHUKOB TMMOBOro npoLiecca

ModnuckieaeMbie noss

Mone cTaHOBUTCA JOCTYMHLIM NpW yCTaHOBReHHOM dnare lModnucaHue 3.

HaxaTb KHOMKy ' 1 B MNOSIBUBLUEMCS1 OKHE YKa3aTb Nosisi, NoanmMcaHmne KoTopbix
OOJIMKHO OCYLLEeCTBNATLCA € noMowbio 3l

Pezaucmpauus
npoekmoe AoKyMeHmoe

dnar HegocTyneH npu yctaHoBneHHoM ¢nare be3 mapwpymu3sayuu.
YcTaHoBuUTb hnar, ecnn Heobxoaumo OCYLLECTBNSATbL aBTOMaTUYECKYIO
pervcTpaumio NpoekTa JOKyMeHTa Npuy oTnpaBke AOKYMEHTa Mo MapLupyTy

XypHan peezucmpayuu HaxxaTb KHOMKY ' N YKka3aTb XypHan peructpauuv ans npoekToB JOKYMEHTOB

0ns1 npoekmoe BbIGOPOM M3 CNMCKa KMOYEBbIX 3HAYEHUN.

dokymeHmoe [Mone cTraHOBUTCA JOCTYNHBLIM NpY yCTaHOBNEHHOM dnare Peaucmpauyusi
npoekmoe 0OKyMeHmos

Yumamenu HaxaTb KHOMKy ' 1 choOpMUPOBaTb CMNCOK COTPYAHUKOB/NogpasaeneHnin, Kotopble

no ymorn4yaHuto 6ygyT nony4vaTb AOCTYN KO BCEM AOKYMEHTaM, Co3gaBaeMbIM Ha
OCHOBE JaHHOro TMNOBOIO MPoLiecca, B NOSIBUBLLEMCS Auanore

HdocmyneH Ha
MOG6UJIbHOM KilueHme

YcTaHoBUTL hnar, ecnu AaHHbI TMNOBOW MapLUpyT 6yaeT AOCTyneH npu paboTe B
npunoxeHun «Jlornka ECM.Mobile»

V.3.2.1.7. 3anonHeHue BKnagkn «O6Lwme» TMNOBOro nNpoLecca Ana oopalleHun rpaxagaH

Cnuncok nonen Bknagku O6wue TUNOBOro npouecca Ans obpalleHun rpaxagaH npeactaBneH

B Tabnuue (Tabnuua 28).

Ta6nuua 28. NMonsa Bknagkun «O6wWwme» ona obpalweHnn rpaxaaH

Mone

OnucaHue

HaumeHoegaHue
munoeo2o npoyecca

BBecTu ¢ knaBuaTypbl HaMMeHOBaHWe TUMOBOro NpoLiecca

Tun dokymeHma

Tun OOKYMeHTa nogcrtaBiideTcd aBToMaTu4eckn N He MoXeT ObITb U3MEHEH BPY4YHYHO

lMpoyecc LWF HaxaTtb KHoMKy ' n BbIbpaTb ncxoaHbIn npouecc Workflow, Ha ocHoBe kKOTOpOro
CTPOMUTCS JaHHbI npouecc 06paboTku

OnucaHue BBecTu ¢ knaBmaTypbl onvMcaHve wabnoHa

XypHan pezucmpayuu HaxaTb KHOMKy ' 1 ykasaTb XypHan pernctpauumn no ymonyaHuio BbiI6opom 13

CrnckKa KIo4YeBbiX 3HaYEHUN

3anpewjamsb py4YHyro

Ecnu cdonar He ycTaHOBMEH, TO B MOMEHT PErMcTpaunm 4OKyMeHTa AOCTYrNHa pydHas

peaucmpayuro perncTpaums (NpeaocTaBnsieTcsi BO3MOXHOCTb BBOAA PErMCTPALMOHHOIO HOMepa).
Mo ymon4yaHuio gonar He cTouT
Pa3pewumsb YcTaHOBUTL chnar, ecnu B 4OKYMEHTax, Co34aHHbIX N0 JAHHOMY TUMOBOMY

o6c¢cyxoeHue okyMeHma

MapLupyTy, 6yaeT BO3MOXHOCTb MCMONb30BaHUs (DyHKLIMOHaNa o6CyXaeHnin no
LLOKYMEHTY

o
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CayxeOHble 0a3bl JAHHBIX

BJ/] Tunoevie mapuipymaol

Mone

OnucaHue

Ucnonb3oeams Ons
exodsweli noYymsi

YcTaHoBUTL chrar, ecnu AaHHbIi TUNOBOW Npouecc 6yaeT ncnonb3oBaTbCs Npu
0bpaboTke BXxoasLen KoppecnoHaeHUuuKn, nepecnaHHon n3 gpyrov 6] Or

Ucnonb3oeamb Ons
M3/[0

Mone focTynHO Npu ycTaHOBNEHHOM chrare Mcnosib3oeamb Osist exodsiuieli
no4ymsl. YCTaHOBUTL onar, ecrnv AaHHbIA TUNOBOW npoLecc 6yaeT ucnonb3oBaTbes
npu pabote no cuctreme MO0

Tun obpaweHus

HaxaTb KHOMKy ' u BbibpaTb TUN obpaLLeHns MO YMOSTYaHMIO U3 CNUCKA KIoYeBbIX
3HaAYEeHUN

Komy

HaxaTb KHOMKY S 1 B nosBmBLIEMCS avanore ykasaTtb nonydarend O6paLIJ,eHVIFI
no ymosn4dyaHuw

Bud obpaweHus

HaxaTb KHOMKy **' n yKasaTb BUA AOKYMEHTa BbIOOPOM M3 CMNCKA KITHOYEBbIX
3HaYeHun

Cnocob docmasku

HaxaTb KHOMKY *' N Bbl6paTb cnocob AoCTaBKM U3 CMNCKA KIMHYEBbLIX 3HAYEHUIN

CpOK UCIOJIHeHuUs

YKkasaTtb CPOK UCNOJIHEHUA 06paLLI,eHVIﬂ Nno ymoJi4aH1io BBOAOM C KrnaBunaTtypbl

Ha koHmpoJsib

HaxaTb KHOMKY S 1 B nosBmBLIEMCS ananore yka3atb KOHTpoJiepa AOKyMeHTa

Aemomamu4eckoe
cHsimue GoKymMeHma ¢
obujezo koHmporsi (6e3
y4Yacmusi KOHmpoJiepa
no dokymeHmy)

YcTtaHoBuTb dnar, ecnm HeobxoanMo OCYLLeCTBAATL aBTOMaTU4eCcKoe CHATHE
AOKyMeHTa ¢ obLiero KoHTposns 6e3 yyacTns KOHTporiepa no AOKYMEHTY.

e Ecnu dnar He ycTaHOBMEH, TO CHATME AOKYMEHTa C KOHTpons byaet
ocywecTBnAaTb KOHTponep nNo JOKYMEHTY, YKa3aHHbIN B COOTBETCTBYIOLLEM
none Ha Bknagke McnosHeHue no kHornke [PaboTta no 4OKYyMeHTY
3aKoH4YeHa].

e Ecnu donar yctaHoBneH, 10 yyactme KoHTponepa HeobssaTenbHo. Ecnm
OOKYMEHT HaxoguTce B cTatyce «Ha McnonHeHun» 1 Bce Nopy4veHus,
CO3[aHHble N0 AOKYMEHTY, UCMOSHEHbI N KOHTPOSIbHbIE YTBEPXAEHbI, TO NpK
yCTaHOBMEHHOM chrare B TMMOBOM MapLUpyTe AOKYMEHT aBTOMaTN4ECKM
OyaeT CHAT C KOHTPONs 1 nepeBedeH B cTaTyc «[0TOB Kk cnucaHuio B 4eno»
nnbo «B gene», B 3aBUCMMOCTM OT NpM3HaKka CnucaHns B 4eno JOKYMeHTa

Yumamenu

HaxaTb KHOMKY ' 1 cchopMUpOBaTb CMIUCOK COTPYAHWKOB/MoApa3aeneHuil, Kotopble
no ymonuaHuio 6yayT nonydaTb OOCTYN KO BCEM AOKYMeHTaM, co3gaBaeMbiM Ha
OCHOBE [JaHHOro TUMOBOIO NpoLecca, B NosiBMBLUEMCS Auarnore

HocmyneH Ha
MO6UJILHOM KIlueHme

YcTaHoBUTb thnar, ecnu AaHHbIvi TMMOBOW MapLUpyT ByaeT AocTyneH npu paboTe B
npunoxeHun «Jlornka ECM.Mobile»

V.3.2.1.8. 3anonHeHue BKnagkn «O6wme» TMNOBOro Npouecca Ansa OTBeTOB Ha obpalyeHus

rpaxgaH

Cnucok nonern Bknagku O6wue TUNOBOro npoLecca Ansi OTBETOB Ha obpallleHuns rpaxaaH
npeactaeneH B Tabnuue (Tabnuua 29).

Tabnuua 29. Nons Bknapgku «O6wWwmMe» Ans oTBETOB Ha obOpalleHus

Mone

OnucaHue

HaumeHoeaHue
munoeoeo npouyecca

Beectn c KnaBunaTtypbl HanMmeHoBaHMe TUNOBOro npouecca

Tun dokymeHma

Twvn OOKYMeHTa nogcraBiigeTcd no ymondyaHn U He MOXeT ObITb MU3MEHEH BPYYHYHO

lNMpouyecc LWF HaxaTb KHoMKy ' 1 BbibpaTb ncxoaHbIn npouecc Workflow, Ha ocHoBe kKOTOporo
CTPOMUTCS AaHHbIN Npouecc 0b6paboTku

OnucaHue BBecTu ¢ knaBunaTypbl onucaHue WwaboHa

XypHan pezucmpayuu HaxaTb KHOMKy ' 1 yKa3aTb KypHan perncrpauum no yMonyaHuio Beibopom m3
crnmcka Kni4yeBblX 3HaYEHUI

Ucnonb3oeamsb YcTtaHoBUTL donar, ecrniv oTBEThbl Ha 0OpaLleHNsa AOMKHbI PerMcTpupoBaThcs Nno

cmaHOapmHbIl cepsuc 3agaHHoMy cbopMaTy HymepaTtopa 6e3 NpuMBA3KK K permcTpaumoHHOMY HOMeEPY

peaucmpayuu obpalleHusi

o
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CayxeOHble 0a3bl JAHHBIX

BJ/] Tunoevie mapuipymaol

MNone OnucaHue
3anpewiamsb py4Hyro JocTtyneH npu yctaHoBke cnara Mcnonb3oeamb cmaHOapmHbIl cepeauc
peaucmpauyuro peaucmpauuu.
Ecnu dnar He ycTaHOBMEH, TO B MOMEHT permcTpaumm JOKyMeHTa AOCTyrnHa pyyHas
pervctpaums (npegocTaBnsaeTcs BO3MOXHOCTbL BBOAA PErMCTpaunoHHOro Homepa).
Mo ymonyaHuto cnar He cTouTt
Paspewumsb YcTaHoBUTL hnar, ecnu B AOKyMEHTaX, CO34aHHbIX N0 JaHHOMY TUNOBOMY

obcyxdeHue 0oKymMeHma

MapLipyTy, 6yaeT BO3MOXHOCTb UCMOMNb30BaHMA OYHKLUMOHaNa obCyKaeHnn no
OOKYMEHTY

Be3 mapwpymu3sayuu

Mpu ycTaHoBNEHHOM dhnare JOKYMEHT OTMPaBRseTCA Ha perncTpaumio, MUHys B
cucTeMe aTanbl cornacoBaHus U nognucaxus. Mo ymonyaHuto conar He yCTaHOBMEH

Aemomamuyeckoe
co30daHue AoKymMeHma

YcTaHoBUTb hnar Ans mapLupyTta, KoTopbii 6ygeT ncnonb3oBaTbCcs Ans
aBTOMaTNYECKOro co3aHns OTBETHOrO AOKYMEHTa Ha OCHOBE BbINOSIHEHHOTO
nopy4eHus nNo obpatleHuio.

Mpw ycTaHoBke dhnara ctaHoBATCA 0b6sA3aTenbHbIMY nons lTodnucaHmel,
Peaucmpamopsbi

Pe3ynbmam
paccMompeHust

BbiGpaTb pe3ynbTaT pacCMOTPEHUS 0GpaLLeHMsI N0 YMOJIYaHMIO U3 CriCKa KIoYeBbIX
3HaYEHWIA MO KHOMKE ' UMW yKasaTb BBOAOM C KMaBMaTyphl

Tun omeema

HaxaTb KHOMKy ' 1 yka3aTb TUN OTBETA MO YyMOMYaHuio BbIGOPOM M3 crivcka
KIMHOYeBbIX 3Ha4YeHUI

ModnucaHmesi

MoanucaHTbl BbIGMpaKTCA N3 CnMcka COTPYAHUKOB, obnaaaroLmnx 6usHec-porbto
HogmmmcanT. Haxatb kHOMKy ' n cchopmmnpoBaTtb cnmcok nognucaHtos OOl B
nosiBUBLLEMCS Auarnore.

Mocne ctaHoBUTCS 06sA3aTenbHBIM NpY yCTaHOBKE dhnaros 3anpewamb U3MEeHSIMb
nodnucaHma dokymeHma, Aemomamuyeckoe cozdaHue 0oKyMeHma

3anpewiamsb usmMeHsIMb
nodnucaHma
JdoKyMeHmMa

Mpwu yctaHoBneHHOM chnare none flodnucaHmbI B KAPTOYKE OOKYMEHTA,
CO30aHHOro Mo AaHHOMY TMMOBOMY MapLUpyTy, 6yaeT HeQoCTynHO Ans
pefakTMpoBaHus.

Mpw ycTaHoBKe donara ctaHoBUTCS obs3aTenbHbIM none fModnucaHmali

Pe2ucmpamopsbi

Bo3MoXHOCTb BbIGpaTh permcTpaTtopoB NpeaocTaBnseTcs TONbKO NOCne 3anofHEHWS
nona XKypHan pecucmpayuu.

PeructpaTtopbl BbIGMpakoTCs NO KHOMKe ' U U3 CnMcka COTPYAHUKOB, obnagaroLmx
OuM3HeC-ponblo PerncTpaTop, yka3aHHbIX permctpatopamm no COOTBETCTBYIOLLEMY
BbIGpPaHHOMY >XypHany permctpaumm Hymepartopy.

Mocne cTtaHoBUTCS 06a3aTenNbHBIM NPY YCTaHOBKE hnara AemomamuYyeckKoe
co30daHue doKkymeHma

Pezucmpayus
npoekmoe AoKyMeHmoea

dnar HeJoCTyNeH Npu ycTaHoBNeHHOM ¢hnare be3 Mmapwpymu3sayuu.
YcTtaHoBUTb onar, ecrnm Heobxo4MMO OCYLLECTBMASATL aBTOMAaTUYECKYHO
perncTpauuto NpoeKTa AoKyMeHTa npu oTnpaBke JOKYMEHTa Mo MapLUpyTy

Yumamenu

HaxaTb KHOMKy ' 1 cchopMMpOBaTb CMUCOK COTPYAHWKOB/NoApa3aeneHuin, Kotopble
no ymonyaHuio 6yayT nony4yarts AOCTYN KO BCEM A0KYMeHTaM, co3qaBaemMbIM Ha
OCHOBE [JaHHOro TMMNOBOro NpPoLiecca, B NoABMBLLEMCS Avanore

HUcnonb3oeamse onsa

YcTaHoBUTb chnar, ecnu gaHHbIv TUMOBOW nNpouecc ByaeT ncnonb3oBaTbCs Npu

M340 pabote no cucteme M30
Omnpaenssimb no M3JO | CtaHOBWTCS JOCTYMNHLIM NpU YCTaHOBMEHHOM dnare Mcrnonb3oeamb Onst M3/O.
asmomamuyecku Ecnu conar yctaHoBNEH, TO NO JOCTUXKEHMIO cTaTyca «3aperncTpupoBaH» AOKYMEHT

OyaeT aBTOMaTMyecku otnpasneH no M30

HdocmyneH Ha
MOG6UJIbHOM KilueHme

YcTaHoBUTL hnar, ecnu AaHHbIi TUMOBOW MapLpyT 6yaeT JocTyneH npu paboTe B
npunoxeHun «Jlornka ECM.Mobile»

V.3.2.1.9. 3anonHeHue BKnagku «O6wme» TMNOBOro npouecca Ansa coBelaHum

Cnucok nonen Bknagku O6uwjue TUMNOBOrO MpoLecca ANs COBELLaHU npeacTaBneH B Tabnvue

(Tabnuua 30).

Ta6bnuua 30. NMona Bknagku «O6wme» ona coBelaHumn

o
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CayxeOHble 0a3bl JAHHBIX

BJ/] Tunoevie mapuipymaol

Mone

OnucaHue

HaumeHoeaHue munosoz20
npouyecca

Bsectu c KnaBnatypbl HauMeHoBaHne TUNoBOro npouecca

Tun dokymeHma

Twun AOOKyMeHTa NoAcCTaBIIAE€TCA Mo YMOJTHaHUKO N HE MOXET ObITb N3MEHEH
BPYYHYHO

lNMpouyecc LWF HaxaTb KHOMKy * 1 BbIGpaTh McxoaHbIi npouecc Workflow, Ha ocHoBe KOTOpOro
CTPOUTCS JaHHbIN npouecc 06paboTku

OnucaHue BBecTy ¢ KnaBMaTypbl onucaHue wabnoHa

XypHan peaucmpayuu JlocTyrnHo npu ycTaHoBKe nepeknioyatens lpuceaueame pez.HoMepa B

3HadveHve [a.
HaxaTb KHOMKy | 1 yKa3aTb XXypHan perncrpauumn no yMonyaHuio BeibopomM 13
CNUCKa KNYeBbIX 3Ha4YeHUN

Be3 mapwpymu3ayuu

Mpun ycTaHOBNEHHOM chnare JOKYMEHT OTMNPaBRseTCs Ha PerMcTpaumio, MUHysi B
cucTeMe dTanbl CornacoBaHus 1 yTBepxaeHus. o ymonyaHuio gnar He
yCTaHOBMEH

Pa3pewumsb obcyx0deHue
JdoKymMeHmMa

YcTaHoBuUTb (hnar, ecnu B 4OKyMEHTax, CO34aHHbIX MO JaHHOMY TUMOBOMY
MapLpyTy, 6yaeT BO3MOXHOCTb MCNOMNb30BaHNs yHKLMOHana obcyxaeHni no
OOKYMEHTY

lNodmeepxdeHue yyacmusi

YkasaTb C NOMOLLbIO NepeknoyaTens HeobXoaUMOCTb AN1S Y4aCTHUKOB
coBellaHuna B noaTBepXAEeHNUN y4acTuna B COBELLLAHNWN
o [fa;

e Hem

Modzomoeka mamepuarsnoe

YkasaTb C NOMOLLBIO Nepeknt4yaTtena BO3MOXHOCTb NOAroTOBKN MaTepmnarnoB K
coBellaHnio OAnga cornacymuwmx, yreepxaaruwero n y4aCtHMKOB CoBelLlaHNA:
o [fa;

e Hem

Peaucmpauyus
y4acmHuKoe

YkasaTb C NMOMOLLbIO NepeKn4yaTena BO3SMOXHOCTb permctpaumnm y4aCctHMKOB
coBellaHuA B npouecce ero nposeaeHuaA:
e [fa;

e Hem

Popmuposamb rnopyYyeHusi
no rnpuUHsAMbIM peweHUsamM

Yka3aTb C NOMOLLbKO NepeknoyaTens HeobxoauMOCTb YCTaHOBKM dhniara
Popmuposamsb nopy4yeHue Ha hopme «PeLLeHre» No yMONYaHuio:
o [lo ecem nyHKkmam rnosecmku (Npu BeIOOpe 3TOro 3HavyeHus donar oyaet
NnocTaBneH No yMOM4YaHuio);
o [lo ebibpaHHbIM NMyHKMaM noeecmku (Npy BbiIboOpe 3TOro 3HayYeHus
dhnar no ymon4aHuio nocTaeneH He bygeT)

lMpedcedamenbcmeyrowuli

YKkasaTb COTPYAHMKA, KOTOPbIN OyaeT aBnsaTbCA NpeacenaTenbCTBYOWMM
(yTBEpXOAIOLWLMM) NO YMONYaHWIO, U3 CNMcKa COTPYAHUKOB, obnaaatLwmx 6usHec-
pOnblo YTBepXIarommii.

HaxaTb KHOMKy ' 1 BoIOpaTh NpeaceaaTensCTBYHOLEro CoOBELLAHUSA B
nodgBmBLLEMCA Anarnore

Mpuceausams pea.
Homepa

YKasaTb C NOMOLLBIO NepekntoyaTenss HE0OXO0AMMOCTb NpUcBanBaHus
pervcTpaumoHHbIX HOMEPOB AOKYMEHTaM MpU Nepexone KapToyek B CTaTyc
«3annaHupoBaHoO»:
e [Jla (Nnpu BbIGOpE 3TOro 3HA4YEHUSA CTAHOBUTCS AOCTYMHbIM none XKypHain
peaucmpauyuu);
e Hem

Mapwpym Ons npomokona

HaxkaTb KHOMKy ' 1 yKaszaTb MapLUpyT, MO KOTOPOMY MO ymonyaHuto byaet
o6pabaTbiBaTbCA CO3AaHHbIN U3 KAPTOYKM NPOBEAEHHOIO COBELLAHUS MPOTOKOS,
BbIOOPOM M3 CMMCKa KMOYEBbLIX 3HA4YeHU. B cnvcke oTobpaxaroTcs MapLipyThbl
NpoTOKOIa, B KOTOPbLIX YCTAaHOBNEH chnar Mcnonb3oeams npu co3daHuu u3 PK
CosewaHusi

Texkcm noumoeozo
yeedomiieHusi Ons
8HeWHUX npuanawieHHbIX

BBecTu ¢ knaBuaTypbl TEKCT NOYTOBOIO YBEAOMIEHMS], koTopoe byaeT
OTNPaBnATLCS NPUrMaLLEHHbIM yYacTHUKaM COBELLaHUs U3 Yucna npeactaButenei
(B0 BHelwHue agpecaTtbl)

v Cai
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CayxeOHble 0a3bl JAHHBIX

BJ/] Tunoevie mapuipymaol

Mone

OnucaHue

Hobaensmb e mekcm
noYymoeozo yeedoMsIeHUst
KOHMakmHble 0aHHbIe

YKka3aTb HEOOXOAMMOCTb BKIOYEHMS B TEKCT NMOYTOBOMO YBEAOMIIEHMS, KOTOPOE
OyaeT oTnpaBnATbCA NPUrNaleHHbIM Y4aCTHUKaM COBELLaHNs U3 Yucna
npeactasutenen (b1 BHewHne agpecatbl), AaHHbIX OpraHu3aTopa CoBeLLaHus

opz2aHu3amopa n3 b1 CnpaBOYHMK OpraHu3auum:;
o [a;
e Hem
HYumamenu HaxaTtb KHONKy ' 1 chopMUpoBaThb CNNCOK COTPYAHNKOB/NnogpasaeneHnin,

KOTOpbl€ NO yMOJT4aHUIo 6yp,yT nojsiydatb OOCTyn KO BCEM JOKyMEeHTaMm,
CcOo3gaBaeMblM Ha OCHOBE aHHOIo TMnoBOro npouecca, B noasmBLIeMCcA guarnore

HocmyneH Ha MO6GUNBHOM
KnueHme

YcTaHoBUTb donar, ecnv AaHHbIA TUNOBOW MapLIpyT 6yaeT AocTyneH npu paboTte B
npunoxexHun «Jlormka ECM.Mobile»

Vv.3.2.1.10.

3anonHeHue Bknagkn «O6wWwme» TMNOBOro Nnpouecca Ans NPoTOKONoB

Cnimcok nonew Bknagkun O6uwjue TUMOBOroO Mnpouecca Anis NPOTOKONOB MpeacTaBneH B Tabnvue

(Tabnuua 31).

Ta6bnuua 31. Monsa Bknagku «O6wWwme» Ana NPOoTOKONOB

Mone

OnucaHue

HaumeHogaHue munoeoz2o
npoyecca

BBecTu ¢ knaBuaTypbl HAUMeHOBaHWe TUMOBOro NpoLiecca

Tun doKymeHma

Twun AOOKyMeHTa NoAcTaBIIAE€TCA Mo yMOJ1HaHUKO N HE MOXET ObITb N3MEHEH
BPYYHYHO

lNMpouyecc LWF HaxaTb KHOMKy * 1 BbIGpaTh McxoaHbIi npouecc Workflow, Ha ocHoBe KOTOpOro
CTpOMUTCS AaHHbIV npouecc 0b6paboTku

OnucaHue BBecTu ¢ knaBmaTypbl onMcaHue wabrnoHa

ypHan peezucmpayuu HaxkaTb KHOMKy | 1 yKa3aTb XXypHan peructpauumn no ymonyaHuo BbiI6opom u3

crnmcka KnrdeBblX 3HAYEHUI

Be3 mapwpymu3sayuu

Mpwu ycTaHoBNeHHOM doriare AOKYMEHT OTMNpaBnsieTCa Ha perncTpauuio, MUHys B
cucTeme aTarbl cornacoBaHust U nognvcaxus. Mo ymonyaHuio conar He
ycTaHoBneH. Mpu yctaHoBNeHHOM donare ckpbiBaeTcs donar Peeaucmpayus
npoekmoe Go0KyMeHmoe

Paspewumsb o6cyxdeHue
JdoKyMmeHma

YcTaHoBWTb chnar, ecnv B JOKYMEHTAX, CO3[aHHbIX MO AaHHOMY TUMOBOMY
MapLupyTy, 6yaeT BO3MOXHOCTb MCMOMb30BaHUs (DyHKLMOHAMNa 06CyxaeHnn no
JOKYMEHTY

Ucnonb3zoeams npu
co3daHuu u3 PK
CosewaHus

YcTaHoBUTb (hnar, ecnu gaHHbIi MapLipyT MOXeT ObiTb CNOMb30BaH Npu
C034aHuM NPOTOKOMa U3 KapToYKM coBeLlaHms. MapLpyTbl C yCTaHOBMEHHbIM
chnarom oTobpakatoTcsi Npy Belbope MapLIpyTOB NpoTokona B none Mapwpym
dnsi npomokoJia Npu co3gaHuy TMMOBOIO MapLIpyTa COBELLaHUs

lMpedcedamenbcmeyrowuli

YKkasaTb COTPYAHMKA, KOTOPbIN OyaeT aBnaTbCA NpeacenaTensCTBYOWUM
(mognmcaHToM) NO ymonyaHuio, obnagarowmx 6usHec-ponbio NogaucaHT..
HaxaTb kHOMKy ' 1 BbIGpaTh NpeaceaaTenbCTBYOLWENO NPOTOKONa B
nosaBuMBLUEMCHA Ouanore

Ha koHmposb

HaxaTb KHOMKyY “L 1 B nosiBMBLIEMCS Ananore yKasaTb KOHTponiepa no JOKYMeHTY

Pezaucmpayus npoekmos
0OKyMeHmoe

®nar HegoCTyneH npu ycTaHoBrNeHHOM dnare bes Mmapwpymu3ayuu.
YcTaHoBUTL hnar, ecnu Heobxo4uMo OCYLLECTBNSATL aBTOMaTUYECKYHO
pervcTpaumio NpoekTa JOKYMEHTA NPy OTNpaBKe AOKYMEHTa No MapLipyTy

XypHan peaucmpayuu ons
npoexkmoe G0KyMeHmMoe

YkasaTb XypHan perncrtpauunn ana npoekToB JOKYMEHTOB Bbl60pOM N3 CNncKa
KNHOYEBbIX 3HAYEHUIA.

lNone ctaHoBuTCA OOCTYNHbIM NMpn YCTaHOBJTIEHHOM d)nare Peaucmpauun
rnpoeKmoe OOKymeHmoe

Yumamenu

HaxaTb KHOMKy ' 1 chopMMpOBaTb CNNCOK COTPYAHUKOB/NogpasaeneHnin,
KOTOpble MO YMOnYyaHuio 6yayT nonyyatb OCTYN KO BCEM AOKYMEHTaM,
co3jaBaeMblM Ha OCHOBE [JaHHOro TUMOBOIO NpoLecca, B NoSBUBLLEMCS Ananore

v Cai
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CayxeOHble 0a3bl JAHHBIX BJ/] Tunoevie mapuipymaol

Mone OnucaHue

HocmyneHn Ha MO6buUnbHOM | YCTaHOBUTL chnar, eCnu AaHHbIA TMMOBOW MapLupyT 6yaeT 4ocTyneH npu paboTe B
KJlueHme npunoxexHun «Jlormka ECM.Mobile»

V.3.2.1.11. 3anonHeHue BKnagku «O6wme» Ana TMNOBOro npouecca NPon3BoJiIbHOro
OOKYyMeHTa
Cnncok nonen Bknagkn O6wue TUMNOBOrO npouecca Ansi NPOU3BOSIbHLIX  AOKYMEHTOB
npeacrtasneH B Tabnuue (Tabnuua 32).

Ta6nuua 32. Nonsa Bknagku «O6wWmMe» ANs TMNOBOrO NpoLecca NPON3BONIbHOro A40KyMeHTa

Mone OnucaHue

HaumeHoeaHue munogoz20o Bsectn c KnaBnatypbl HauMeHoBaHMne TUNoBOro npouecca
npouyecca

Tun dokymeHma Twn gokymeHTa NOACTaBASAETCA MO YMOMYaHUIO N He MOXET ObiTb N3MeHeH
BPYYHYIO

lpoyecc LWF HaxaTb KHOMKy * 1 BbIBpaTh UcxoaHblit npouecc Workflow, Ha ocHoBe KOTOpOro
CTpoUTCS AaHHbIN Npouecc 06paboTku

OnucaHue BeecTu c knaBmaTypbl onvcaHve wabnoHa

Bud dokymeHma HaxaTb KHOMKy | 1 yKa3aTb BUA AOKYMEHTa Mo yMOMNYaHWIo, JOCTYMNHbLIN ANS
AaHHOro TMna, BbIOOPOM M3 CMUCKA KITHOYEBbIX 3HAYEHWU

Modknioyaemas cpopma HaxaTb KHOMKy | 1 yKa3aTb noaknodaemyto dpopmMy atpubyToB, OCTYNHYIO Ans

BblIGpaHHOro BMaa AOKYMeHTa, BbiIGOPOM M3 CriMcka KIoYeBbIX 3HAYEHUI
(noakntoyaemble popmMbl aTpnbyTOB AN onpeaeneHHbIX BUOOB JOKYMEHTOB
HacTpauBatoTca B B[l CnoBapm)

Xypnan pezucmpayuu HaxaTb KHOMKy | 1 yKa3aTb XXypHan permcrpauumn no yMonyaHuio Bbi6opomM 13
CNMCKa KIIOYEBbIX 3HAYEHW.

Mocne cTaHOBUTCA AOCTYMHBLIM NpUY YCTaHoBKe chnara Peaucmpayus (ons
napametpa Cmaduu)

3anpewi