O6wWwmnm cnpaBOYHUK

UHoepachuka
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. O 6a3e gaHHbIX

[.1. O6waa nHcopmauus

B0 Wndorpacduka npegHasHaveHa gns rpadhnyeckoro oTobpaxeHus OaHHbIX MO MCMOSIHEHMIO
NopyyYeHnin COTPYAHWKaMKW 3a YyKas3aHHbI nepuod Ha ocHoBaHun B[l TMopydyeHusa. OTt4yeTbl
dopMUpyOTCA MO NOPYYEHUsIM, BblAAHHbIM TEKYLUUMM MOfb3oBaTeneM M30GpaHHbIM COTPYAHMKAM
(oToGpaxatowmmes Ha Bknagke M36paHHoe B[ UHorpaduka).

OTtkpbiTve B UHdorpadumka cotpygHukom npu paboTte B KIIMEHTE BbIMOSTHAETCA MO CCbIIKE C

[(naBHOW CTpaHuUbl.

Ona koppektHon paboTtbl B Bl UHdorpadgmka HeobxogmmMo HacTpouTb Mepexod M3 KMeHTa BO
BHeLHuN Bpaysep.

Ons BoamoxxHocTh paboTel B Bl UHdorpadmka Heobxogumo B obwmux HacTponkax cuctemsl (8 B
ApMUHUCTPUpOBaHMe) Ha Bknaake MNModknroYaembie Modynu ycTaHoBUTL donar MHghoepaghuka.

[.2. O630p npeacTaBreHUNn

O6nacte HaBuwraumm B[ aBnsetca agMUHUCTPATMBHBLIM  MNpeacTaBreHnemM  (QOCTYMNHO
AomMuHucTpaTopy cuctembl npu 3anycke b UHdorpachmuka c pabouen obnactu npu paboTte B KnneHTe)
n cogepXxuTt cnegyowme npeacrasneHus (Tabnuua 1).

Ta6nuua 1. MpeacraBneHunsa B UHdorpacuka

HavmeHoBaHue OnucaHue

AIMHHHCTPHPOBAHUE MpencraBneHne npegHasHavyeHo Ans XpaHeHUSA 06LLECUCTEMHBIX HACTPOEK U
OOKYMEHTOB HacTpoeK Ansi 6a3 AaHHbIX

MopyueHus OTob6paxarTcsa NOPYyYEHUsI, CrPYNMMPOBAHHBLIE MO UCMONHUTENSIM

Mopyuennsn2 OTobpaxatoTca NopyveHusi, CrpynnMpoBaHHbIE MO KOMMYECTBY U CPOKY
NCMNOMHEHNsI NOPYYEHUS

®doTorpaduu coTpyIHUKOB OTobpaxatoTca dannbel dhoTorpadun COTPYLHUKOB

Ilo ymMo1uaHu10 OTobpaxatoTcs BcnomorartesnbHble dannbl bl

[.3. OnucaHue ucnosnb3yeMbiX 3HA4YKOB

Ta6nuua 2. 3Haukmn B UHcorpaduka

3Ha4voK OnucaHue

(& Y coTpyaHuKa UMEOTCS NOPYYEHUS Ha UCNONHeHU (B cTaTyce «Ha ucnonHeHnn»)

. | Y coTpyaHuKa UMETCH NCMOSTHEHHbIE NopyyeHus (B ctatyce «McnonHeHo», «/IcnomnHeHo,
’ NPOCPOYEHO», « CHATO C KOHTPONSA»)

N | Y coTpyaHuKa MMETCH HEMCNOMNHEHHbIE NopyYeHus (B cTaTtyce «He ncnonHeHoy, «He

MCMNOMTHEHO, NPOCPOYEHOY)

=4 OpraHusauus/ nogpasaenexHne

b CoTpyaHuk
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Il. HacTponkun 6a3bl AaHHbIX

[I.1. HacTpouka ypoBHen gocTtyna

PekomeHayembIn 4OCTYN MO YMOMYaHUIO: ABTOP C HNPaBOM COBHAHUS HAOKYMEHTOB.

MepeyveHb ponen goctyna b UH¢orpadmka npeacrasnen B Tabnuue (Tabnuua 3).

Ta6nuua 3. Ponn B B[4

Ponb PyHKUUMU

[Administrator] MpaBo Ha agMUHUCTpAaTUBHbIE NpoLueaypbl no paboTe ¢ B

[1.2. HacTpoukn areHTOB

[ns HacTporkn areHToB 6a3 gaHHbIX HYXXHO:

1.

5.

OtkpbiTeb B[] AAMUHUCTpUpOBaHME U nepenTM B npenctasrieHne Hacrpoiiku MomyJieii:
Texkyuiue HACTPONKH.

BbibpaTtb aokymeHT HacTpoek B[] UHdorpadumka.
Mepentn Ha Bknagky Hacmpoliku aezeHmoe n HaxaTb kKHonky [PegakTupoBartsb].

Ha Bknagke Hacmpoliku azeHmos B none Az2eHm BbIOpaTbh HEOOXOAMMBIN areHT 1 3anonHUTb
cootBeTcTByloWwme emy nons (Tabnuua 4, PucyHok 1).

CoxpaHuTb N3MeHeHuUs.

Ta6bnuua 4. Bknagka «HacTpoliku areHToB»

Mone OnucaHue
BknroyeH Ha YcTaHoBUTL hriar, ecnu areHT BKITOYEH Ha cepBepe. B cocegHem none cnefnyet BbiOopaTb
cepesepe N3 cnncka cepBep, Ha KOTOPOM areHT AOIMKEH BbINONHATLCS
Cmamyc 3anonHseTcs aBToMaTU4eCcKn
Aemop 3anonHseTcs aBToMaTU4eCcKn
KommeHnmaput 3anonHaeTca aBToMaTUYeckn
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HacTpoiikn aredtoB | UCTOpMA pefakTHpoBaHuA

AreHT: CHHXpOHW3IAUKWA IMage pecypcos
CHHXPOHW3AUWA $OTO COTPYOHMKOE

OBHOBWTE COMCOK KeWwupoBaHWe AaHHbIX
KewwposaHwe AaHHbIXZ

[ Brntded Ha cepsepe: Nwoboi cepeep

CTaTyc: DBwmi
ApTop: Administrator/datatech
KaoMMeHTapuiA:

PucyHok 1. Bknagka «HacTpowku areHToB»
MepeyveHb areHToB B[l UHorpadmka npeacrtasneH B Tabnuue (Tabnuua 5).

Ta6nuua 5. Arentbl B[l UHdorpacduka

AreHT Ha3HayeHue Korpa BbinonHsercs
CwuHxpoHusaumsi Image MNepeHocuT ¢oTo coTpyaHukos 13 B/ 3anyckaeTcsa pa3 B cyTku (B 5:45
pecypcoB Undporpaduka B pecypcol 5 UHdorpacduka Yyacos yTpa)

(Images)
CuHxpoHuzaumsa ¢oTto MepebpackiBaeT oTo coTpyaHukos 13 b CO 3anyckaeTcs pa3s B CyTku (B 5
COTPYAHVKOB B B[ UHdporpadhuka Yyacos yTpa)
KewwmpoBaHue gaHHbIX KelwmpyeTt gaHHble ons 1abnuupl, B KOTOPOK 3anyckaeTcs kaxable 2 Yaca
oTobparkaeTcs geTanbHas MHopmaunus no
Nopy4yeHUsaMm
KeluvpoBaHve gaHHbIX2 Kewvpyet gaHHble Ana caMmux rpadomkoB 3anyckaeTcs kaxable 2 Yaca

[ns BbINOMHEHWS  CUHXPOHM3auun doTorpacdmn 6a3 gaHHbix B WHdborpadmka n Bl
CnpaBOYHMK OpraHu3aumm MOXHO BbINOMHUTL PYYHOW 3anyck areHToB. [1ns aToro Heo6xoanmo:

1. OtkpbiTb B UHborpachuka.
2. BbInonHuTb KOMaHay MeHo <flencTBua>:< 3anycTuUTb> Ha NaHen MHCTPYMEHTOB.

3. BbibpaTb NyHKT MeH0 « CUHXpOHM3auunsa poTo COTPYAHUKOBY. 3anyCTUTCS areHT, BbIMOMHAIOLNA
NpOBEpPKy Hannunsa BHOBb J06aBneHHbIX hoTorpadmii COTPYAHNKOB.

4. BbibpaTb NyHKT MeHto « CUHXpOHM3aumMs image pecypcoBy». 3anyCTUTCS areHT, BbINONHALLMIA
nepeHoc gotorpadun cotpyaHunkos n3 b1 UHdorpaduka B pecypcel B[] UHdorpadumka
(Images).

B pesynbrate BbINOMHEHUSA BbILWEONUCaAHHbIX AencTBui OyaeT BbIMNOMHEHA CUMHXPOHU3aUUS
doTorpaduin mexagy 6aszamm gaHHbIX.

v Cai 5




HNudorpadpuxa Paboma c 6azon oannvix

[Il. PaboTa ¢ 6a3oM gaHHbIX

[11.1. UHTephenc 6a3bl AaHHbIX

[nsa nepexona B B[] UHdorpachmka ncnonb3yetca ceoinika Ha [NaBHOWM CTpaHyLe B HaBuratope
cnpasa.

Mpn nepexoge nNO CCbiIKe B MOAYMb OTKpbIBAaeTca CTpaHuMua C  paboyen obnactbio
Bl UHdporpaduka (PucyHok 2).

I T

Knnasecrsn nogyansh s yaesiiesd mpsng

PucyHok 2. B[] UHdorpacumka
Pa6ouasa obnacte B[] UHdorpadmka cooepxut:
e [lone ansa Beibopa otyeTa. [locTynHo Ang Bbibopa 4 oTyeTa:

o KonnyectBo nopyyeHun 3a ykasaHHbii nepuog (n. 111.3.1 Ot4yeT «Konuyectso nopyveHun
3a yKasaHHbI Nepuoa»).

o KonunyectBo nopydeHun no cotpygHukam (n. I11.3.2 Otyetr «KonnyectBo nopyyeHun no
COTPYAHMKaMY).

o KonnyectBo nopydeHun no cotpygHuky (n. 111.3.3 OtyeTr «KonmuectBo nopyyeHur no
COTPYAHUKY»).

o CoctaBHon oTyer (n. 111.3.4 CocTaBHOM OTHET).
e [lone ansa Beibopa cnocoba oTobpaxeHusa otyeTa (BbIGOp 3aBMCUT OT yKadaHHOro oTyeTa):
o [Ouarpamma-obnacTe.
o Cronb4yartas gnarpamma.
o Kpyroeas gmuarpamma.

Bug otyeta «Kpyroeas anarpammay AOCTYMEH TONbKO Npy hopMmnpoBaHmmn otyeTa «Konnyectso
NMopy4YeHUit MO COTPYAHUKYY.
Mpun BbIOOPE OTYeTa «CocTaBHOM OTYET» nore Ans Bbibopa cnocoba oTobpaxkeHus otyeTa He

oTobpaxaeTcs.

e [lone OmuyemHsbili nepuod c.. no.. Ans Bblbopa nepuoda, 3a KOTOPbIM HeobxoaMMo
oTobpa3nTb oTyeT. Mo yMonyaHuio — Heaensi, HaYnHas C Tekyllen aaThbl.

v Cai
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e Bknagka U36paHHOe, Ha KOTOPOW OTODPaXarTCa COTPYAHMKN, ABMSOLWMNECA N30paHHbIMKN AN
AaHHOro none3osarens (cMm. PucyHok 2).

Cnuncok coTpyaHMKOB, N3bpaHHbIX ANst AaHHOro COTPYAHMKA, 3a4aeTCsl B KapToyke coTpyaHuka B B
CnpaBo4YHMK opraHusaumm no kHornke [U3bpaHHble cOTpyAHUKHU].

e Bknapgka lMouck ons noucka COTPYOHWKOB M3 OOLLEro 4Yucna COTpyAHMKOB, NMBO U3 yucna
n3bpaHHbIX 4N AaHHOro nonb3oBaTens coTpygHukos (n. 111.2 Monck coTpyaHMKoB).

e Bknagka Cmpykmypa nns oToOpaKeHUss nepapxmy4eckoro cnmcka noapasfeneHun, BXogawmx
B COCTaB OpraHu3auun, n cCoTpygHUKOB, paboTalowmnx B HUX (MO aHanorum ¢ npeacraBneHvemM
Crpyktypa B B[] CnpaBo4YHUK opraHu3auum).

Bknagka Cmpykmypa [oCTynHa npy Bbibope oTyeTa «KonmM4ecTso NopyveHuin no CoTPYAHMKY».

e Ob6nactb gna otobpaxeHnss CHOPMMPOBAHHOrO OT4yeTa, a Takke Tabnuubl C AeTanbHOW
nHOpMaLmen No oTo6paHHBIM B OTYET NOpPyYeHUaM (CM. PucyHok 2).

Tabnuua c getanusauuer No BbIOpaHHbIM B OTYET NOPYYEHMAM JOCTYNHa nNpuy Bolbope oT4eTa
«KonnyecTtBo NOpyyYeHWIn MO COTPYOHUKY».

[11.2.Tonck coTpyaHUKOB

YT106b!I BEINOMHUTEL MOUCK COTPYAHUKOB, HEO6XOANMO BbINOMNHUTL CrieayoLwmne 4eNCTBUS:
1. MNepenTun Bo BKNaaky fMouck.

2. YcTtaHOBWTb Mepeknioyatens B OOHO U3 nonoxeHuin: M36paHHble compydHuku (novck Oyaet
OCYLLECTBNATbCHA U3 MU3OpaHHbIX COTpyaHUKOB), Bce (nouck GyaeT OCylwecTBRATLCA U3 BCEX
COTPYAHMWKOB).

3. Beectn ®NO coTpygHuka C KnaBmatypbl C BO3MOXHOCTbIO aBTOMAaTUYECKOrOo KOHTEKCTHOro
novcka n Haxatb KHonky [Mowuck].

HangeHHble coTpyaHvkn 6yayT otobpaxkeHbl Ha Bknaake lMouck (PUcyHok 3).
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M3bparHoe | Mowuck

M36paHHble coTpyaHuku o Bce

as | NMouck | | OuncTuTs |

7 Hazan Bnepen

Asnees M.H. XKXypaeneea K0.01.

PucyHok 3. Bknagka «lMouck»

UToObl ouncTuTh pesyrnbTaTbl MOUCKA M BbIMOMHUTL MOMCK CHOBA, HaXaTb KHOMKY [O4YMCTUTDL].
Ecnu pesynbtatom novcka siBnsetcsa 60nbLIoe KONMYECTBO KapToYeK COTPYOAHNKOB, BO3MOXEH nNepexon
MeXAy KapToykamu ¢ nomoLLbio kHonok [Hasaa] v [Bnepen).

[11.3. PopMmupoBaHue oTyeTa

1.3.1. OTuyeT «KonnyecTtBO NopyyYyeHMM 3a yKasaHHbIN nepuog»

Llenbio oTyeTa ABNseTcA nNpegocTaBneHne MHAopMaLum no Konm4ecTsy NopyYeHuin CoTPYAHUKOB
(no cTaTycam) 3a ykasaHHbIA NMepuof, B paspese yka3aHHOro AuanasoHa gat. YTobbl chopmmpoBaTth

OT4YeT, He0BXOANMO BbINOMHUTL CeAyLWne AENCTBUS:
1. Bbibpatb Tvn oT4yeTa «KonmyecTBO NOpyYEHUN 3a yKa3aHHbIA Nepuoay.
2. BblbpaTb BMa otyeTa: Cmonb6yamasi Quazpamma vinun fuazpamma-obnacme.
3. BbibpaTb M3 kaneHgapsi Unu BBECTM C KnaBuaTypbl OTYETHbLIA Mepuod B none OmuyemHsbil
nepuod c.. no...
4. HaxaTb kHomMKy [[puMeHuUTb].

B pesynbTtate dopmmpyeTcs otyeT BoibpaHHoro Buga (PucyHok 4, PucyHok 5).
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Konwqecrso nopy4ensil 3a yxasauusil nepuog
|
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PucyHok 4. OtyeT «KonnyecTtBo nopyyeHuin 3a ykazaHHbIN nepuoay». Cton64yaras gnarpamma
Konwuectno nopyuemsil 3a yxasannwi nepron
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PucyHok 5. OTyeT «KonnyecTtBo nopyyeHui 3a ykazaHHbIN nepuoay. lnarpamma-o6nacrtb

11.3.2. OTuyeT «KonnyecTtBO NOpyYeHMU NO COTPYAHMUKAM»

Llenbto oTyeTa siBNsieTcs npefocTaBreHe MHGOopMaUMM No KONMYecTBY NOpPYYEHU M3BpaHHbIX
COTPYAHWKOB (MO cTaTycam) 3a ykasaHHbIA Nepuod, B paspes3e COoTpyaHukoB. YTobbl cchopmmpoBaThb
OTYeT, HE06X0AMMO BbINOMHUTL CNeayoLLMe AeUCTBUS:

1. BbibpaTtb otyeT «KonnyectBo NoOpyyYeHU No COTPYLHUKAM.

2. BbibpaTb BMAa otyeTa: Cmonb6yamasi Quazpamma vnn Quazspamma-obracme.

v Cai 9
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3. BblbpaTb M3 kanengaps uUnu BBECTM C KnaBuaTypbl OTYETHLIA Mepwod B none OmyemHsbil
nepuod c.. no...

4. HaxaTb kHomnky [[puMeHuUTb].

B pesynbTtate dopmmpyeTcst otyeT BoibpaHHoro suga (PucyHok 4, PucyHok 5).

Konuuecrso nopyuensi o corpyauuxan

TBO NOPYNEHUA

Komeuec

Hewma N

DUO coTpyaHIKoS

Ha wcnanwaiae [Jincnoskeno JHe wonosseno

PucyHok 6. OTueT «KonuuecTBo nopy4eHuit no cotpyaHukam». Cton6uartas gmarpamma

NOTHKA 10
v ¢3i
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Konuuecraso nopy“esni no coTpyasnKan

KOAMYECTBO NODYYS A

Onera MuxadnosHa

Bomreess

QWO cotpysHnkoe

[TIHE nenormssim .,1:_“4, AHEHD -u-_- MO EH D

PucyHok 7. OTyeT «KonuyecTBo Nopy4YeHuit no coTpyaHMkam». lnarpamma-o6nactb

1.3.3. OTuyeT «KonnyecTtBo NOpyYeHUN NO COTPYAHUKY»

Llenbio oTyeTa aBnsieTca npeaocTaBneHne MHgopMauum no KONMYecTBy NopyvyeHuii BblGpaHHOro
coTpyaHuka (nNo cTtaTycaMm) 3a yKkasaHHbii nepuod. Ytobbl ccopmupoBaTb OTYET, Heobxoanmo
BbIMOSHUTE CriegyoLine AeNCTBUS:

1. BbibpaTtb otyeT «KonnyectBo NopyyYeHUin No COTPYOHUKY».

2. HaxaTb Ha BblOpaHHOM coTpyaHuke (Ha Bknagke U3b6paHHoe, Cmpykmypa, wnv lMouck nocne
BbINOSIHEHWSI ONepaumm noucka).

3. Bug otyeta Kpyeoeass duacpamma oToOpakaeTCcss MO yMONYaHWUKO (ANst OaHHOrO oTyeTa
OOCTYMNeH OAWNH BUA).

4. BbibpaTb M3 kaneHgaps unu BBECTM C KrnasBuaTypbl OTYETHbIM nepwogd B none OmyemHbIlU
nepuod c.. no...

5. HaxaTb kHomnky [[pumMeHnTb].

B pesynbTate hopmmpyeTtca KpyroBas gnarpamma no BblGpaHHOMY coTpyaHuKy (PucyHok 8). Mpu
HEeOOXO0ANMMOCTN MOXHO BbIBECTM Tabnuuy € AeTanbHOW WHGopMaumern no oTobpaHHbIM B OTYET
nopyyeHunam no kHonke [MokasaTtb Tabnuuy]. B Tabnuue otobpaxatoTca gaHHbIE:

e aBTOP NOPYYEHMS;
e [O/MKHOCTb aBTOpPa;

e CpPOK UCNOJIHEHUA;

NOTHKA 11
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e [aTa co3gaHusi NopyveHus:;
e TEKCT Nopy4yeHus;

e CTaTyC Nopy4YeHus.

MLTEO DA 9D 1O LT IA DAY SV OOES NDR T 00wt ¢ 01042014 ™ 0LoK04 Notmesairs | | Clpoc

KOnwsaCTin mopyicses s COTpy ARy

Wenanono, 7

Ha menoresesese, |

Ma e bt - 1 Vs - 2
OMIAIT Talery

AR Aareeed  Sorvenicte s000gm e aimeneses 1WA vaneses Ioe 1 Sryevee IOV begreves

PucyHok 8. OTueT «KonnyecTBo nopy4eHuUi No COTpPyaHUKY»

HaxaB Ha cermMeHT AuarpaMmmbl, MOXHO oTobpasuTb B Tabnuue TOMbKO MNOPYYEHUS
COOTBETCTBYHLLErO cTaTyca (KOTOpbl NpeAcTaBreH AaHHbIM CETMEHTOM AvarpaMmbl).

111.3.4. CocTaBHOM OTYeT

Llenbto oTyeTa sBRsieTcs npeaocTaBneHne MHopMaLmm No KonmM4ecTBY NOPYYEHUN COTPYAHUKOB
(no craTycam) 3a ykasaHHbIi Nepuod, B paspes3e COoTpyaHMKOB. YTobbl cdopmmpoBaTb OTYeT,
HeobX0AMMO BbINOMHUTL CrieayroLLmMe 4eNCcTBUS:

CoctaBHON oT4yeT npeacraenseTr cobown oToOpaxeHwe oTdyeTa «KonmmMyecTBO MNOpyvYeHUMn 3a
yKa3aHHbI nepvony» Buaa Juazpamma-ob6sacmb n otyeTa «KOnmM4ecTBO NOPYHEHWUIA MO COTPYOHUKAM»
Buaa Cmon64yamasi duazpamma .

YUtobbl cchopmmupoBaTb COCTaBHOM OTHET, HEOOXOANMMO BLINONHUTL CneayoLlmne JeNCTBMS:
1. BblbpaTtb otyeT «CoCTaBHOM OTYETY.

2. BblbpaTb M3 kanengaps wUnu BBECTM C KnaBuaTypbl OTYETHLIA MNepuod B norne OmyemHbIl
nepuod c.. no...

3. HaxaTtb kHorky [[TpuMeHnTb).

B pesynbTate doopmupyeTcs coctaBHon otyeT (PucyHok 9):

NOTHKA 12
¥ Cai
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KONMUECTEO NopY YeHMiA

CoCTaBHOR OTUeT

|:|Ha HMCNOAHEHWK .chcmHeHu .He MCNOAHEHD

3 -

KOMMUecTBO NopyYeHMiA

OTueTHanA gata

089.07.2014

[[Ha uenoanerun Wcnonqens [|He venoanans

HAemuua M.M.

©HNO coTpyaHvkoe

PucyHok 9. CoctaBHOM OTYeT
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