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Pykoeoocmeo nonvzoeamens Annomauusn

AHHOTALUWA

[laHHOe pYKOBOACTBO NpeAdHasHa4yeHo Anga nonb3oBatenen cuctembl «Jloruka: MITATOOPMA
NEXT» (manee — Cucrtema). B pykoBoactse onucbiBaetca pabota c Cuctemon. B gaHHOM Tome
npeacTasneHa crneayowas nHpopmMaums:

obnacTtb npumeHeHnss Cuctemsl;

— HasHa4veHne CuUCTeMBI;

— KpaTkoe onncaHne BO3MOXHocTen CUCTEMBI;
— Bxog B Cucrtewmy;

— paboTta ¢ anemeHTamu MHTepgenca Cuctemsl;
— HacTpovika npodcuns Jloruka;

— paboTa ¢ yBegoMeHnamu;

— paboTta c gawnetamu;

— pabota ¢ APM;

— paboTta ¢ nonckowm;

— paborta co cTpaHuuen «CnpaBoYHMK OpraHM3auumny;
— nepepgadva gen Apyromy COTPYAHUKY;

— paboTta c oTyeTamum.
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Pykoeoocmeo nonvzoeamens

Oowue ceedenus

. Obwune cBeaeHus

Mcnonb3oBaHue

CTaHOAPTHbIX MpUeMoB  O(OpMIeHUss aenaeT  LOKYMeHTauuto

npotue

Ons NoHMMaHus u obrneryaeT wmsydeHne BO3MOXHocTen npopaykta «Jloruka: MJIATOOPMA NEXT».
CornawieHuns no TepMmnHonornmn npuBeaeHsl B Tabnuue (Tabnvua 1).

Ta6bnuua 1. CornaweHusi o TepMUHoNoruu

AnemMeHT

OnucaHue

ABTO3anonHeHne

MeToga 3anonHeHusa nonen kapToyek. [1na ncnonb3oBaHNa AaHHOIo MeTofa Heob6xoaAmMmo
BBECTU NepBble CUMBOJIbl 3Ha4YeHNA nNona (He MeHee Tpex) N N3 nNpennoXeHHbIX
Cucrtemon cnpaBoYHbIX 3HAa4YeHU BbIbpaTh HEOOX0AMMOoe

Ob6paTtHas cBs3b

Csssb C TeKywnM JOKYMEHTOM, CO30aHHasA U3 CBA3aHHOIo AOKyMeEHTa

Monb3oBaTenbckas CBA3b, CO3[aHHas NoMb3oBaTeneM BPYUHYIO U3 KapTOUku obbekTa

cBA3b

Mpamas cBsA3b CBA3b, co3AaHHas U3 TEKyLLEero AOKyMeHTa

Ceasb MepekpecTHas ccbinka, koTopas obecneumBaeT Nepexos U3 KapToUKU OHOTO OGbeKTa

B KAPTOYKY Apyroro 0o0bekTta Cuctemsl

CucremHas cBs3b

Cea3b mexagy obbekTamu, cosgaHHas CucTemMoln B paMkax BhINOSHEHNUST PErMaMeHTHOro
OEeNCTBUS U PYHKUMMN

BHumaHue! Tak 6yayT BblaeneHbl BaXKHblE 3aMeYaHus.

MepeyveHb ncnonb3yeMbix COKpalleHnin npueeaeH B Tabnuue (Tabnuua 2).

Ta6bnuua 2. Cnncok ncnonb3yeMbiX COKpaleHun

AnemMeHT

OnucaHue

APM

ABTOMaTU31pOBaHHOE paboyee MECTO

clil

aﬂeKTpOHHaFl noanncb

lMepeyeHb cornalleHnn No opopmneHnto AoKyMeHTa npusedeH B Tabnuue (Tabnuua 3).

Ta6nuua 3. CornaweHusi No o)opMNeHuro

AnemMeHT

OnucaHue Mpumep

KapToyka goKymMeHTa,
3KpaHHas copma,
[QnanoroBoe OKHO,
npeacrasnexHvne

WpundT Arial, nonyXvpHbI Nog4epKHYTbIN dopma 3agaHue napameTpoB OoTYeTa

MNone, 6Gnok, cekyms

WpundT Arial, nonyXvpHbIv Kypcus Mone Adpec

KHonka

WpundT Arial, nonyxvpHbli, KBagpaTHble
CKOBKM

KHonka [BonTu]

Ccblnka, gencresne

Wpundt Arial, kKaBblYKK Ccblnka «O4ncTntb BCEN

Bknagka

WpndT Arial, KypcrB nogyepkHYTbHIN Bknagka Ucmopusi

HasBaHue knaBuLLn

WpundT Arial, nonyxunpHsi, anoctpodbl Knasuwa ‘Enter’
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Pykoeoocmeo nonvzoeamens Beeoenue

|I. BBeaeHue

II.1. O6nacTb NpUMeHeHuns

Cuctema npegHasHaueHa ans o6ecrneyeHns 3aka3ymkoB U CNeumanmcToB No BHEAPEHNIO Habopom
CEePBUCOB N MHCTPYMEHTOB, NO3BOMSAKLIMX B KpaTyailuMe CPOKWM peanu3oBaTh 3a4ady 3akasyukoB B
obnactn ynpaBneHUss KOHTEHT-OPUEHTUPOBAHHBLIMM Ou3Hec-Mpoueccamn. bnarogaps HanuMumo
KOHCTPYKTOPOB HOBbLIX TUMOB A0OKYMeHTOB, CucTema Takke NO3BONSET peanu3oBaTb paboTy ¢ NobbiMu
TUNamMn JOKYMEHTOB, HEOGXOANMBIMU AN XKNU3HEeAEATENbHOCTU OpraHu3aLmn.

[1.2. HazHayeHue Cucrembli

Cucrtema npuMeHaeTcAa Ana peweHuna LWUPpOoKoro Kpyra 3agad no  ynpaBiieHUH KOHTEHT-
OpNEHTNPOBAHHbLIMU 6|/|3Hec-npou,eccaM|/| opraHn3auun.

II.3. KpaTkoe onucaHme Bo3aMmoxxHocTten Cucrtemsbl

3agavamu, pewaembiMn Cuctemon, SBNSAOTCS:

— paboTa c foKyMeHTamu (XpaHeHue, COPTUPOBKA, MOUCK, COBMECTHbIN JOCTYN);

— paboTta ¢ 6usHec-npoLeccamm (BM3yanbHOE NPOEKTUPOBAHME, BbINOSTHEHWUE, MOHUTOPWHI);
— pabota yepes Beb-mHTEpdENC, TenedoHbl 1 MNaHLWeTbI;

— WCMnonb30oBaHME coumanbHOro KOHTeHTa (kaTeropu3auusi, 6norn, neHTbl aKTUBHOCTH,
nyGnmkaumsi BO BHELLHME KaHarbl);

— [JenernpoBaHue NosTHOMOYMIA APYrMM COTPYOHUKaM;

— paboTta ¢ nognuckamu;

— opraHusaumsi MeEpONpUSTUN;

— NNaHMpoBaHWe OTCYTCTBUSA COTPYAHMKOB;

— paboTa c opraHn3aLMOHHON CTPYKTYPOW NPeAnpUsTUS.
— paboTta ¢ KoMnnekTaMm JOKYMEHTOB;

—  MOWCK AOKYMEHTOB;

— dopMnpoBaHME OTYETOB.

II.4. YpoBeHb NOArOTOBKM NMOfb30oBaTens

Monb3oBaTenu, paboTtatowme ¢ CUCTEMOW, OOIMKHbI:
— unmeTb 6a3oBble HaBblkn paboTbl ¢ OC Windows;
— ymeTb paboTaTb ¢ opuCHbIMK Npunoxenmnsmmn MS Word/Excel;

— uMeTb 6a3oBble HaBbIkM paboThbl ¢ 6pay3epamu Google Chrome/Mozilla Firefox/Opera/internet
Explorer.
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Pykoeoocmeo nonvzoeamens Bxoo ¢ Cucmemy

lll. Bxoa B Cuctemy

Hoctyn k oyHkumam cuctemsbl «Jloruka: MITATGOPMA NEXT» ocyLiecTBNsSeTCs C NOMOLLbIO BE6-
nHTepdenca. [ina goctyna Heob6xoanmo oTkpbITb Gpay3ep (AHaekc. bpaysep 23.9.5.660, Mozilla Firefox
115.0, Google Chrome 119.0.6045.200 u Bbiwe) 1 BBeCTM B none Adpec nHtepHeT-agpec Cucrtemsbl
http://servername:port/share/, roe «servername» — uMsi cepBepa, «porty — Homep nopta. Nmsi cepepa
1 HOMep nopTa NpeaoCcTaBNATCA agMUHUCTPATOPOM.

Mpwn ncnonb3oBaHmM bpaysepa Internet Explorer TabnunyHble gaHHble B APM mMoryT oTobpaxartbces
HEKOPPEKTHO.

OTkpoeTcs copma ayTeHTUdUKauum nonb3oBaTenen, B KOTOPON HeOBXOAMMO 3anofHUTbL Nons
Ums nonb3oeamensi, Maponb n Haxatb kKHoNKy [BonTtu] (PucyHok 1).

=
AOTHKA
NAATROPMA

Bo#TH uepea MocYcnyri

PucyHok 1 — ®opma ayteHTU(pMKaLmm nonb3oBartenemn

Takke Bxog B CucteMy MoxeT ObITb BbIMOMHEH ¢ nomoLlbio ocYcenyr. [na atoro Heobxogmmo
HaxaTb konky [Bontu yepe3 MNocYcnyrn] n B OTKpbIBLUENCSA CTPaHULE BbINONHUTE ayTEHTUUKALMIO B
locYcnyrax.

Ecnu BbinonHseTcs ayTeHTudwMkaums ¢ nomowbto [ocYcnyr nepsbin pas, B Cucteme 6yget
CO3/jaH HOBbIN NOMb30BaTeSlb HAa OCHOBE AaHHbIX, NONyYeHHbIX OT [focYcnyr.

Mpn noBTOpHOW ayTeHTUdMKaumm C nomowpbio [ocYcnyr GyaeT BbINOMHEH BXOA4 NoA paHee
CO3aHHOW YY4ETHOWN 3anuncblo.

B pe3synbTaTe GyaeT BeinonHeH Bxoa B Cuctemy.

B 3aBUCMMOCTU OT A3bIKOBLIX HAcTpoek Gpaysepa mHTepdenic Cuctembl byaet aBToMaTuU4eCcku
oToOpaxaTbCsl Ha COOTBETCTBYIOLLIEM A3bIKE.

Hanpumep, ecnm B A3bIKOBbLIX HAcTpoWkax Opaysepa YCTAHOBMEH PYCCKUMA NA3blK, UHTepdenc
Cuctembl 6ygeT Ha pycckoM si3blke. Ecnn B s13bIKOBbIX HacTporikax Gpaysepa yCTaHOBMEH aHIMNCKUI
A3bIK, MHTEpenc Cnuctembl, COOTBETCTBEHHO OyAEeT Ha aHINIMNCKOM A3bIKe.

B HacToAWmMn MOMEHT MHTEepdENC peannu3oBaH Ha OBYX A3blKax: PYCCKUN U aHTFIMNCKUNA.
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Pykoeoocmeo nonv3osamensn Dnemenmut unmepdpeiica

V. 9nemeHTbI MHTEepdenca

IV.1.BepxHaa naHenb Cucremsbl

BepxHsass naHenb npegHasHadeHa [Onsi OCYLLECTBIEHWS ObICTPOro AocTyna K KOMMOHEHTaMm
Cucrtembl (PucyHok 2).

w APM I A 2012 & Huxwuta Hukutid ~

PucyHok 2 — BepxHsisi naHenb Cucrembl

Onucanne BepxHen naHenu Cuctemol npuBeaeHo B Tabnuue (Tabnuua 4).

Tabnuua 4. OnucaHne BepxHen naHenu Cucremol

dnemeHT UHTepcenca OnucaHue
fo— OTKpbITUE rNaBHOrO MeHo Cructemsl
ﬂ-|\_| OTKpbITVE gOMALUHEN CTpaHuLbl Nofnb3oBaTens
Il:(f)'\ OTKpbITME hOpMBI AN Moucka AokymeHToB no LUK
‘ OTKpbITUE OKHa NPOCMOTPa yBeAOMIIEHWUI
:, [MMs nonb3oBarensi] OTKpbITUE MEHI0 NONb30BaTenNs

IV.2.F'naBHOe MmeHIO Cucrtemsbl

Ans Toro 4tobbl OTKPLITH rraBHOe MeHo CUCTeEMbl HEOOXOAMMO Ha BEpXHEN MaHenu LenkHYTb

NEeBOW KHOMKOM MbIWK Mo 3Hauky — (PucyHok 3). OnucaHue rnaBHOro mMeHio CucTembl npusBeaeHo
B Tabnuvue (Tabnuua 5).

Ta6bnuua 5. OnucaHme rnaBHoro meHro Cucrtemsl

AnemeHT MHTepcpenca OnucaHue
[AomawHsana cTtpanHmual | OTKpbITUE AOMAaLUHEN CTPaHULbI NoNb3oBaTens
[CanTbl] OTkpbITME MeHI0 Ans paboTkl ¢ canTamum

[Ewe] OTKpbITE NepeydHs JocTynHbIX APM.

B BepxHeit YacTu cnucka oTobpaxkaeTcs KHOMKa nepexoaa B cripaBky
(oTobpakaeTcst ecnu BLINOMHEHbI COOTBETCTBYIOLLIME HAcTponkn B Cucteme). Mpu
HaXXaTun KHOMKA 6y.lJ.6T BbIMNOJTHEH Nepexoa Ha COOTBETCTBYHOLLYHO CTaTbio CnpaBKn

dopma MNowmck channos.,
nogen, camToB

BbinonHeHue obuiero noucka no Cucreme
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Pykoeoocmeo nonv3osamensn Dnemenmut unmepdpeiica

tr JlOMaIHAR CTPaHKLA

% Caiftol

B

PucyHok 3 — lmaBHOe MeHIo Cnctembl

,D,J'IFI TOro 4TobLI 3aKpbITb MNMaBHOE MEHIO Cuctembl cnenyert LWWerkKHYTb NeBON KHOMKOW MbIWKX MO

3Ha4Ky ., nn6bo LWENIKHYTb MbILbK MO CTpaHuue Cucrtembl 3a npegenamMmm MeHto.

IV.3.MeHI0 nonb3oBarTens

,D,J'IFI TOro 4ToObI OTKPbITb MEHIO MOJ1b30OBaTeENA HeobxoaMmo Ha BerHeI7I naHesnn WernkHyTb nesown

. ®
KHOMNKOW MbILWW Mo 3Ha4yky s [MUmsa nonb3oBatensi] (PUCyHOK 4).
OnuncaHne meHIo nonb3oBaTtens npmMeeneHo B Tabnuue (Tabnuvua 6).

Ta6nuua 6. OnncaHue MeHIo Nonb3oBaTens

OnemeHT UHTepdenca OnucaHue
[Moruka. Mo npoduns| [Mo3BonsieT HacTpouTb Npoduns Jlornka
[Mo# npodunb] Mo3BonsieT HacTponTb NPoduIb Nofb3oBaTENS

Mo3BonsieT npocMoTpeThb cnpasky no Cucteme. Mepexoa Gyaet

CnpaBka
[Crp ] BbIMOSIHEH Ha MMaBHYO CTPaHMULY CripaBku

[Mo3BonseT yCcTaHOBUTL TeKyLLyto cTpaHuuy CUcTeMbl B KadyecTse
[MUcnonb3oBaTh TeKyLyyo cTpaHuLy] AomaluHen (BbibpaHHas cTpaHuua byaeT aBToMaTuyecku
OTKpbITa nocne Bxoga B Cuctemy)

Mo3BonsieT ucnonb3oBaThb CTaHOapTHYO AOMaALLUHK CTpaHuLy

[MUcnonb3oBaTb AOMaLLHIOK CTpaHuuy] Cuctembl (CTaHOapTHasa JoMaLUHAS cTpaHuua byaoet
aBTOMaTU4eCKun OTKpbITa nocre Bxoda B Cucremy)
[U3ameHuTb Naponb] lMo3BonseT nameHnTb Naponb Ans Bxoga B Cuctemy
[Bbixopa] Mo3BonsieT BbINOMHUTL BbIXOA 13 CUCTEMBI
[MeHs HeT B ochuce] Mo3BonseT aktuBnpoBaTb PyHKUMIO «MeHst HeT B oduce»

Mpw HaBegeHUN Kypcopa MbILLX Ha MYHKT MEHIO MONb30BaTeris, cnpasa OT COOTBETCTBYIOLLEro
NyHKTa 0TOBPA3UTCS 3HAUOK KOHTEKCTHOM cripaBku () (oToBpaxaeTcs eCnu BbINOMHEHb
COOTBETCTBYIOLLME HAcTponkn B Cucteme).

Mpu HaxxaTum Ha 3Ha4oK OyaeT BbINOMHEH Nepexop K CTaTbe CnpaBku, COOTBETCTBYIOLLIEN 3NIEMEHTY,
C KOTOPOro Oblif BbINOMHEH Nepexoa.

" 9
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s ‘. 6541 & Huruta Hukamin ~

Norvka. Moi npovne

Je

Mo# npodune

[ L]

Cnpaska

MECNons308aTe TEKYLLYK CTPAHALY

A MCnons308aTe JOMALLHEM CTDEHMLY

A MZMeHWTs Napons
5] Beixog

#  Mexr HeT & ochuce

PucyHok 4 — MeHio nonb3oBaTens

IV.4.HacTtpouka npocdunsa Jloruka

Onsa Toro 4Ttob6bl OTKPbLITL OKHO HACTponkM npodumns Jlormka HeobXxoguMMO OTKPbITb MEHH
nonb3oBatens u BbibpaTb NyHKT [Jlormka. Mon npodunsb] (PucyHok 5).

= @ Jloruka. Mo# npopunb I 2012 & Hukuta Huvun v
P
OTCyTCTEMEM
Moe oTcyTcTBME
3 Mens HeT B odmuce Hauano otcyrcTens Kowel 0TCYTCTBMA BeccpouHoe oTCyTCTBME KommexTapwit TpUyMHa OTCYTCTBMA DeiicTeuA
Q-) 29.12.2020 29.12.2020 BonesHb
Moe
Aeneruposaxue
01.03.2021 07.03.2021 OTnyex
£§3 12.01.2021 12.01.2021 KomaHaupoBka
12.01.2021 12.01.2021 BonesHb
17.01.2021 18.01.2021 BonesHb
19.01.2021 19.01.2021 BonesHb
I£ £ 1 > >l 3neMeHToB: 6 MokasbiBatbno | 20 v

B

BM3HECA
PucyHok 5 — OkHo HacTpoWku npocduns Jloruka
2 10
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OkHO HacTpoiku npoduns Jlormka cocTouT M3 cneayLwmx NpeacTaBreHuni:

IV.4.1.

Moe oTcyTcTBUME — cooepxnt HaCTpOIZKVI OTCYTCTBUA:

— YnpaBneHue OTCYTCTBUEM — COAEPXKUT NepedeHb TeKyLunxX OTcyTCTBVII;I nonb3oBaTtend,
a TakXXe MNMo3BOJI4dEeT nfiaHnpoBaTb HOBbIE OTCYTCTBUA,

— MeHs HeT B odbuce — no3sondeT akTuBupoatb QyHKLUMIO «MeHst HEeT B odhuce».

Moe genernpoBaHue — COAEPXKUT HAaCTPOWMKMN AernerMpoBaHus:

— YnpaBneHue HacTpoMkamMu AenerMpoBaHUA — NO3BONSAET HacTpanBaTb AenernposaHune
no 613Hec-ponu 1 genermpoBaHne Bcex yHKUNN;

— PacnpepeneHve 3agady — COAEpPXUT MepeyeHb 3adad nonb3oBaTend, MO3BONsET
BbINOJIHATb U nNepeHa3HayaTb 3adayy TeKyllero nosfib3oBaTtesnid, a TakKkKe OTKpbIBaTb
OOKYMEHTbI, Ha OCHOBaHUN KOTOPbIX Oblnn CCbOpMVIpOBaHbI 3agayn.

HacTponku — cooepXuUT HaCTPOWMKM CMUCKOB O3HAKOMIMEHWUd, yBEOOMIEHWUA, MepOonpuaTui,
nognucanma n APM:

— CnMCKu _O3HAKOMMNEHUA -— COOEPXNT nNnepedeHb CrNMUCKOB O3HaAaKOMIIeHUA TeKyLllero
noJib3oBaTesid, NO3BONIAET CO34aBaTb, peaakTnpoBaTb W yaanATb CMUCKM O3HAKOMITEHUA
TEKyLLEero norb3oBaTtend;

— HacTponku yBeaOMNEHUN — MO3BOMISIET HAcTpamMBaTb KaHanbl LOCTaBKM yBEOOMIIEHWIA
ANS TeKyLero nonb3oBaTens;

— HacTtpownku MEpPonpuUATUA — TMO3BONMSIET  BKMOYaTb/OTKMAOYATh  OTOOpaxeHue
OTKITOHEHHbIX MEPONPUATUIA ANA TEKYLLErO Nofb3oBaTens;

— HacTtponku nognucaHusa — MNO3BONSET HacTpavBaTb ceptudumkaT 31, Mcnonb3yembin
MO YMOMNYaHMUIO TEKYLLIMM MOSib30BaTeNEM,;

— APM - nossonset BknwoyaTh/oTKNo4aTh B APM Tekywlero nonb3oBatensd oTobpaxeHue
NPeACTaBneHnn ero NoAYMHEHHbIX. Ecnn Tekywmn nonb3oBaTenb ABMSETCA CeKkpeTapeM,
TO JaHHad HacTpoWnka no3BongeT BKryaTb/oTkMoyaTb B APM Tekyuwero nonb3oBatend
oTobpaxeHne nNpeacTaBfeHnn NOSYNHEHHbIX €ro pykoBoauTtens. Takke gaHHas HacTpouka
AOCTyMHa KypaTtopam nogpasgeneHuni n ux cekpetapsam.

NnaHupoBaHue oTCcyTCTBUSA

,D,J'IFI nnaHnpoBaHUA OTCYTCTBUA Heobxoanmo:

1.
2.
3.

OTKpbITb OKHO HacTpomnkn npoduns Jlornka (cMm. PucyHok 5).

MepenTtn B npeactaBneHne Moe oTcyTcTBME: YNpaBneHue oTcyTcTBueM (cm. PucyHok 5).

Haxatb kHonky [3annaHupoBaTtb Moe otcyTtcTBue]. OTkpoetca ¢opma Moe HoBoe
otcytcTBue (PUCYHOK 6).

" AOT VKA 11
BU3HECA
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Ha4ano oTeyTeTEMA: *

MNMpuyKHa oTCyTCTENA: *

Moe HoBOe OTCYTCTBHE

HacTpolkn npogom«uTensHOCTH

05.02.2021 (m}
EeCCPD\- HOe OTCYTCTEWE

1 - BonesHb

KomMMeHTapmit:

KoHel oTeyTeTEHA: ©

“ O_p-qa "

PucyHok 6 — ®opma «Moe HoBoe OoTCyTCTBUE»

4. 3anonHuTb nonsa oTkpbiBwerca dopmbl. OnncaHue nonen gpopmsl Moe HoBoe OTCYTCTBME
npvBeaeHo B Tabnuue (Tabnvua 7).

Tabnuua 7. OnucaHme noneun popmbl «Moe HoOBoe OoTCyTCTBUE»

Mone

OnucaHue

Cnoco6 3anonHeHun

Hauano OTCYTCTBUA

[aTa Havyana oTcyTCTBMS COTPYAHMKA
(oBs3aTenbHO K 3anonHEHNHO)

Beectn c KnaBumaTtypbl U LWWEJTKHYTb

no 3HaYKy
13 KaneHgaps

1 BblOpaTb 3Ha4YeHne

KoHevu, oTcyTCTBMSA

[ata oKOH4YaHusA OTCYTCTBUS COTPYOHMKA
(o0Bsa3aTensbHO K 3anofHEHNHo)

BeecTu ¢ knaBuaTypbl UK LWENKHYTb

Mo 3HauKy
3 KaneHaaps

n Bbl6paTb 3Ha4eHne

BeccpoyHoe
OTCyTCTBUE

BeccpoyHoe oTcyTcTBME

YcTaHoBUTb donar

MpvynHa oTcyTCTBUA

MpuymHa OTCYTCTBUSI COTPYOHMKA
(06s13aTENBHO K 3aMNONHEHMIO)

BbibpaTb 3HayeHue n3 BbinagaroLero
cnucka

KommeHTapui

KoMmmeHTapui

BeecTtu ¢ knaBuatypsl

5. Haxatb kHonky [OK].

B pesynbTarte 6yﬂ,€T 3aniaHnMpoBaHO HOBOE OTCYTCTBMUE.

V.4.2.

PyHKkuma «MeHs HeT B ocpuce»

Ansa aktmBaumm pyHkummn «MeHs HeT B ochuce» HeobxoamMmo:

1. OTKpbITb OKHO HacTpourkun npoduns Jlornka (cMm. PucyHok 5).

2. [llepentn B npencrasneHne Moe orcytcTBue:MeHs HeT B ochuce (PrcyHok 7).

]
NOT'MKA
BU3HECA

!
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= @ Jloruka. Mo npopunb

(3 Ynpasneuue
oTCyTCTBMEM

593
CJ Mens Her & oduce

BIN

Moe
Aenernposanme

3

»
AOTVIKA
BU3HECA

Al BepHyCb: * 05.02.2021

MpuunHa: * 1-Bonestb

KommeHTapmit:

BKNIOYMTb aBTOOTBET

TekCT aBTOOTBETA:

Al otcyTeTeyio B oduce. Mo Bcem paBounM BONpocam NPowy o6paLLaTLCA K MOEMY 3aMECTUTENH

I A 2012

2 HUKNTa HUKUTHH v

He 3Hato Koraa

MoaTeepauTL

PucyHok 7 — lNpeactaBneHue «Moe otcytcTBue». Kateropusa «MeHst HeT B ochuce»

3. Ykasatb Tpebyemble HacTponkn. OnucaHne HacTpoek yHKunMnm «MeHs HeT B odmcer
npvBegeHo B Tabnuue (Tabnuua 8).

Tabnuua 8. OnucaHue HacTpoek PyHKUMU «MeHs HeT B odhuce»

Mone

OnucaHue

Cnoco6 3anonHeHus

4 BepHycb

[ata Bo3BpalLeHns B oduc (obsizaTensHO
K 3arnonHeHuno)

BeecTu ¢ knaBmaTypbl UK LLENKHYTb

(m]
no 3Ha4Ky ‘_‘ n Bbl6paTb 3Ha4yeHune
13 KaneHaaps

He 3Hato korga

3anonHsieTcs, ecnv HeM3BeCTHa aaTta
BO3BpallieHns B ocunc

YcTaHoBuUTb dhnar

MpuymHa MpuynHa oTcyTcTBUA B 0cbuce BbibpaTb 3HayeHne u3 BbinagaroLero
cnmcka
KommeHTapui KoMmmeHTapui BBecTtu ¢ knasunaTypbl

BkntounTb aBTOOTBET

Ecnu cpnar yctaHoBneH, To npu Belbope
[aHHOro coTpyaHuKa oTobpaxaeTcs
BCMIbIBalOLLIEE OKHO, coAepKallee TeKCT
aBTOOTBETA

YcTaHoBuUTb dhnar

TekcT aBTOOTBETA

TekcT aBTOOTBETA

BBecTu ¢ knaBmaTypsbl

4. HaxaTtb kHonky [MoaTBepAanTb]. B 06nactu npocmoTtpa otobpasutcs coobuieHne «B cucteme
yXe oTMeyeHo Bale otcytctBue» (PucyHok 8).

-.I

NOT'MKA
BU3HECA
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= @ Jloruka. Mot npodunb X A 2012 2 Huura Hukumun v

! ! (3 Ynpasneuue B cucteme yxe oTMeyeHo Bawe oTcyTcTBUe | OTMEHMTb OTCYTCTBHE
oTCyTCTBMEM
Moe oTcyTcTBME

BIN

Moe
Aenernposanme

3

HacTpoitku

3 Menus Het B opuce

]
AOMVIKA
BU3HECA

PucyHok 8 — OTcyTcTBMe go6aBneHo

Ona oTtkniodeHns @yHkuMm «MeHss HeT B odmce» Heobxoaumo HaxaTb KHOMNKy [OTMeHUTb
oTcyTcTBMe].

IV.4.3. HOenernpoBaHue no 6MsHec-ponu

[ns genernpoBaHusi No 6GM3Hec-ponm HeOOXo4MMO:
1. OTKpbITb OKHO HacTponku npoduns Jloruka (cMm. PucyHok 5).

2. lepentv B  npeacrtasneHne Moe  penerupoBaHue:YnpaBneHue  HacTpomMKkamu
genernpoBanus (PvcyHok 9).

| |
" AOTUKA 14
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= @ Jloruka. Mol npodunb

(_O CJ Ynpaenexue
” = - Aenerupyioujee nuuo:
Moe oTcyTcTEmMe AenermposaHua
(3 Pacnpegenetme Cexkpetapu:

2-) 3afay

Moe
Aenerwposatme

@ Bu3kec ponb

HacTpoiikn OTBETCTBEHHbIN 32

pecypcbi
MeponpuaTUR. YUacTHUK

MoanucaHTbl AOKYMEHTOB
an

MoanNUCaHT AOKYMEHTOR

Lobaenmwuwme
YUYBCTHUKOB

MeponpuaTua. UeuymuaTop

Cornacyrowmin
[LOKYMEHTOB

MoanucaHTbl AOKYMEHTOB
Lipyrve HasHauexua

YyacTHUK

MonHbli aenerar:

»
AOMVIKA
BU3HECA

g A 2002

2 Hukutus HA

2 Muxainos U.C 3amecTutenu: & Apremos A.C

& EropoB E.T

OnucaHue JLoBepexHoe nuuo

[MHaMudecKan pons. COTPYAHUKY OTBETCTEEHHDIE 33 NPEAOCTaBNEHE
pecypcos

2 AHpgpeeBa E.K.

Y4acTHUK MeponpuATHA. [WHaMUYecKas ponb.

COTPYAHMKM, 06/13Aa0LMNE MPABOM NOANUCAHUA AOKYMEHTOB 31EKTDOHHOM
noanuChI0

COprIJHV\K, d)BKTHQECKH BbINONHUBLLMIA NOANMUCAHNE AOKYyMeHTa

COTpyAHUKK, UMEIOLUME NPaBO Ha npoGasnexne y4acTHMKOB

COprﬂHV‘K, OT UMEHMN KOTOPOro CO3/aH0 MeponpuaTHe. [uHamMuyeckas ponb.

COprI.IHMK, d)axmqecm BbINONHWBLUMIA COTNacoBaHNne AOKyMeHTa

COTPYAHMKM, KOTOPbIE 3aHUMEKTCA NOANKUCAHUEM AOKYMEHTOB
Opyrve HasHayeHus

[OuHamuueckan 6usHec POnb y4acTHUKa 6usHec npouecca

2 AptemoB A.C

2 HUKNTa HUKUTHH v

MoaTeepauTL

PucyHok 9 — lNpeacTtaBneHue «Moe aenernpoBaHue». Kateropus «YnpasneHuwe

HaCTpOﬁKaMM aAenernposaHusa»

3. HasecTn kypcop MbIWM Ha CTPOKY, coaepxalyto GusHec-porb, U B KOMOHKe «[enctBus»
\d
LenkHyTb No 3Hauky # . OTkpoeTcsa hopma PeaaktupoBartb anemeHT (PucyHok 10).

PepaKTUpOBaTb aNeMEHT

BEu3Hec ponb:

NoBepettoe NHUO:

MeponpuATHA.MHMLMaTOR

m OTmena

PucyHok 10 —

®dopma «PegaktnpoBaTb 3/IeMEHT»

]
I-. NOT'MKA
BU3SHECA
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4. B none [JoeepeHHoe nuyo HaxaTb KHOMKy | . OTKpoeTcs OKHO Bblbopa COTpyAHMKa
(PucyHok 11).

BriGop...
Q,
3nemenThl AnA EbIDOpa
Anppeeea Exatepuna KoHcTanTuHoeHa CekpeTape O3] +
Aptemoe Aptem Cepressuu Momowrue pyroeoguTens O3] +
Eropoe Erop Mpuropeeewy MomMoLyxmk pyroeoauTens ©310 +
Muxaiinoe Mean Cepreeeny SxoHomucT O3] +
2 MNetpos MNetp MNetposuy [MaeHsIi Byxrantep ©3[] +
BribpaHHbIE 3NEMEHTLI Ouuctuts
m ICITI"e-‘a

PucyHok 11 — OkHO BbliGOpa COTpyAHMKA

5. B cekumn demeHmbI 0151 éb160pa LENKHYTb NIEBOI KHOMKOM MbILLM MO 3HauKy T HanpoTtus
coTpyAHuka. B none BblbpaHHble 351eMeHmbl O0TOOpasuTCs BblOpaHHbIA  COTPYAHUK
M MHOMKATOP €ro AOCTYNHOCTY:

- COTPYAHUK OOCTYNEH, NPUCYTCTBYET B ocpmce;

®
— @& COTpyAHWK HeOdOoCTyNneH, Sa(bVIKCI/IpOBaHO OTCyTCTBUE (OTI'IyCK, OONbHMYHBIA,

KOMaHAMPOBKa 1 T.N.);

- AOCTYNHOCTb He onpegeneHa.
6. Haxatb kHonky [OK].

Takke Cuctema no3BondeT 3anonHuTb none JoeepeHHoe uyo, NCNosnb3ysi METOL,
ABTO3anonHeHne. PSgoM ¢ MeHeM COTpyaHMKa oTobpaxaeTcs MHANKATOP ero A0CTYMNHOCTH:

- COTPYOHVK OOCTYTMEH, NPUCYTCTBYET B OdhUCE;
@®

— & COTPYOHUK HEAOCTYNEH, 3aPUKCUPOBAHO OTCYTCTBUE (OTNYCK, BONMbHUYHbLIN, KOMaHAMPOBKA
nT.n);

- OOCTYNHOCTb He onpepneneHa.

7. B dopme PepaktupoBaTb aneMeHT HaxaTtb KHonky [OK].

8. Haxatb kHonky [MoaTBepanTb] (CM. PucyHok 9).

| |
" AOT VKA 16
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IV.4.4.

HenernpoBaHue Bcex (pyHKUMN

Ana nenernpoBaHus Bcex yHKUMA HEOBX0OMMO:

1.
2.

6.

IV.4.5.

OTKpbITb OKHO HacTporku npoduns Jlornka (cm. PucyHok 5).

Meperitu B  npeactaeneHne  Moe  agenervpoBaHue.YnpaBneHWe  HacTpouMkamu
genernposaHus (cM. PucyHok 9).

B none [lMonHbili denezam HaxaTb kHONKy . OTKpoeTcsas OKHO Bblbopa COTpyaHWUKa
(cm. PucyHok 11).

B cekuun dnemeHmbi Onsi ebibopa LENKHYTb NIEBON KHOMKOW MbILUM MO 3HAYKY + HanpoTuB
cotpyaHuka. B none Bbi6bpaHHble 3nemMeHmbl 0TOOpasnTCa BblIOPAHHbLIN  COTPYAHMK
N UHOMKATOP ero OCTYMNHOCTH:

- COTPYAHUK OOCTYNEH, NPUCYTCTBYET B O(*)VICG;

® y
— @& COTPpyAHUK  HeOOCTyneH, 3aCbI/IKCVIpOBaHO OTCyTCTBUE (OTI'IyCK, ©ONbHUYHBIN,

KOMaHOMpOBKa M T.M.);

- OOCTYNHOCTb HE onpeneneHa.

HaxaTtb kHonky [OK].

Takke Cuctema no3BonseT 3anonHuTb none lonaHkbIl denezam, ncnonb3ysa Metoq
ABTO3anonHeHne. Psaom ¢ uMeHeMm COTpyAHUKa 0T06pa>KaeT09| MHOUNKaTOPp ero OOCTYNHOCTW:

- COTPYZHWK JOCTYMEH, NPUCYTCTBYET B OChUCE;
@

— 4 COTPYAHWK HEQOCTYNEH, 3addUKCMPOBaHO OTCYTCTBUE (OTMNYCK, 6OMbHUYHbIN, KOMaHOUPOBKA
nT.n);

- OOCTYNHOCTb He onpeaeneHa.

HaxaTtb kHonky [MoaTrBepanTtb] (cMm. PucyHok 9).

Pa6oTa c 3agayamu

Mpn Hanmumm B CuctemMe [JOKYMEHTOB W HACTPOEHHbIX AN Hux BuaHec-npoueccos
y Nonb3oBaTenst ecTb BO3MOXHOCTb paboTaTb C 3agadyaMyM No AOKYMEHTaM U3 MpeAacTaBleHus
Moe generupoBaHue:Pacnpenenenue 3agad npodwuns Jloruka.

Mpwu paboTe ¢ 3agayamu NpeaycMOTPEHbI CriedytoLLme onepaLmu:

MPOCMOTP Ha3HAYeHHbIX 3aday;
NPUHATUE PEeLLEeHUs No 3agade;

OTKPbITUE AOKYMEHTA, Ha OCHOBAHUW KOTOPOro ChopMUpOBaHa 3aaaya;
nepeHasHayeHue 3agadv Opyromy CoTpyaHUKY;

nepeHasHayYeHne rpynnbl 3agay ApyromMmy COTpYAHUKY.

17
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IV.4.5.1. MpuHATMe pelieHUs No 3agaye

[nsa Toro 4ToObl NPUHATL pelleHne no 3agade HeobxoaAnMo:
1. OTKpbITb OKHO HacTpowku npoduns Jlormka (cMm. PucyHok 5).

2. [epenTtn B npencraesneHne Moe genernpoBaHue:Pacnpegenenue 3agayd (PucyHok 12).

= @ Jloruka. Mot npodunb I8 A 2012 & Huxura Hukvmus v

(3 YnpaBnenue MepeHasHaynTb 3aaun
HacTPOHKaMu
AenerMpoBaHua

L] Boigenuts ece

(3 Pacnpepenenmue
3apaq

] Mopanucaxue gokymexTa OPA: Mpukas, N2 OPA-00004/21 ot 17.01.2021
Cpok:18 sHBapb, 2021

CraTyc:Ewe He HayaTo

Tun:NoanNUCcaTsb JOKYMEHT

CornacoBsaHue fokymeHTa OP/1: Mpuxas, N2 OP[-00006/21 ot 17.01.2021

Cpok:18 sHBapb, 2021
Cratyc:Eule He HayaTo
Tun:Cornacosatb
(] Noanucanne aokymenTa OPA: MNpukas, N2 OPO-00007/21 ot 18.01.2021
Cpok:19 sHBapb, 2021

CraTyc:Eule He HayaTo

Tun:MognNUcaTh AOKYMEHT

CornacoBaHue fokymeHTa UcxogaLmii JokymMeHT: Mucomo, N2 UCX-00010/21 ot 19.01.2021

Cpok:20 sAHBapb, 2021
Cratyc:Eule He HauaTo

Tun:Cornacoeatb

[J BHyTpeHHuit. OTBETUTD

Cpok:(HeT)

»
" AorvKA SCRS s
CaYCEme Sheng

Tun:0TeeTuTb

PucyHok 12 — lNpeacTtaBneHue «Moe aenermpoBaHue». Kateropusi «<PacnpeageneHue 3agayu»

3. HaBectu Kypcop MbIWM Ha CTPOKY, coaepxallyl 3agady, u BbibpaTb gencrteme «MN3MeHuTb
3agadvy». OTKpoeTcs OKHO u3ameHeHus 3agaym (PucyHok 13).
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= @ W3MeHWTb 3afauvy B A 2013 & Huwema Husemin v

WM3MeHWTb 3aaady: MoanucaTb AOKYMEHT
* QGAZATENLHLIE MONA
3anaska, N2 001-00011 o1 04.02.2021
BRomeHue: 3anexa.docx v ~ | Gaiin (ocTanoch NpocMoTpeTs 0)

m P 1| ¥ Crpanmua 1| nai - |+ |‘A3’D\‘3T."4ECK4‘ e bl »

Ot Cekpetaps ®3[ 000 «MoAa KomnaHUa»
AHppeesoii E.A.
Oupektopy @3 000 «Mos komnaHua»

Hukutnny H.A.

Mognucate

OTKNOHWTD

m Omigria

PucyHok 13 — OKHO 3MeHeHusi 3aaayu

4. BbibpaTb Tpebyemoe fenctene n HaxaTb KHomky [OK].

IV.4.5.2. MNepeHa3sHayeHue 3apay

IV.4.5.2.1.NepeHa3Ha4YeHne OQHOM 3aa4un

[nsa nepeHasHavyeHnsa 3agaym Heob6xoauMmo:
1. OTKpbITb OKHO HacTpownku npoduns Jloruka (cM. PucyHok 5).

2. [llepenTtun B NpeacrasneHne Moe genernposaHue:PacnpeaeneHue 3agay (cM. PucyHok 12).

3. HaBectn Kypcop MbiM Ha CTPOKy, coAepxalwyi 3agady, W BblOpaTb [Aencteue
«lMepeHasHaunTb 3agavy». OTkpoeTcsa okHo [NepeHa3HauuTb 3agavy (PrcyHok 14).

MepeHasHa4yMTb 3agady

CoTpyaHMK: *

PucyHok 14 — OkHo «lepeHa3HaunTb 3agayy»
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7.

HaxaTtb kHonky | . OTKpoeTcs OKHO Bbibopa coTpyaHuka (cM. PucyHok 11).

B cekuun dnemenmbi 0nsi ebibopa LENKHYTb NIEBON KHOMKOW MbILUM MO 3HAYKY + HanpoTunB
cotTpyaHuka. B none Bbl6bpaHHble 3neMeHmMbl 0TOOPasnTCA BblIOPAHHbLIA  COTPYAHUK
N UHAMKATOP €ro OCTYMHOCTH:

- COTPYOHWK OOCTYNEH, MPUCYTCTBYET B OpUCE;

d -
— @ COTPYAHWK HeOoCTyneH, 3aduMkCcMpoBaHO OTCYTCTBME  (OTNyCK, OONbHUYHbBIN,

KOMaHOMpOBKa U T.M.);

- AOCTYMNHOCTb He ornpejernexa.
HaxaTb kHonky [OK].

Takke Cuctema no3BonseT 3anofHUTbL none CompdeUK, ncnonb3ysa Metoq ABTO3anofiHeHue.
Pagom ¢ umeHem COTPYyAHUKa 0To6pa>KaeTcs| MHOUNKaTOPp ero 4OCTYyNnHOCTU:

- COTPYAHUK OOCTYNEH, NPUCYTCTBYET B O(bI/ICG;
@

— & COTPYAHWK HEQOCTYNEH, 3addUKCMPOBAHO OTCYTCTBUE (OTMNYCK, 6OMbHUYHbIN, KOMaHOUPOBKA
nT.n);

- [OCTYMNHOCTb He onpeaerneHxa.

B popme MNMepeHa3HaunTb 3agady HaxaTtb kHonky [OK].

B pe3ynbTaTe BbibpaHHas 3agada 6yaeTt nepeHasHavyeHa apyroMy COTPYAHUKY.

IV.4.5.2.2.TlepeHa3HavyeHue rpynnbl 3agay

,D,J'IFI nepeHasHa4veHunda rpynnbl 3agavd Heobxoanmo:

1.

2
3.
4

OTKpbITb OKHO HacTpomnkun npoduns Jlormka (cMm. PucyHok 5).

Mepentn B npeacrtasneHne Moe genernpoBaHue:PacnpegeneHue 3agad (cMm. PucyHok 12).

YCTaHOBUTb cbnarm HanpoTmB 3adad, KOTopbie HeO6XOD,I/1M0 nepeHasHa4vnTb.

HaxaTb kHonky [lepeHa3HauuTb 3apaum]. OTkpoeTcsa OkHO [lepeHasHayeHue 3agayd
(PvcyHok 15).

MepeHasHayeHne sagav
CoTpYAHHK: *

PucyHok 15 — OkHo «[llepeHa3Ha4yeHune 3agay»

5. Haxatb kHonky | . OTKpoeTcs OKHO Bbibopa coTpyaHuka (cMm. PucyHok 11).
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6. B cekunn SnemeHmbl Onsi 8bI60pPaA LLENKHYTb JIEBOW KHOMKOW MbILIM MO 3HAYKY + HanpoTunB
cotTpyaHuka. B none Bbl6bpaHHble 3neMeHmMbl O0TOOpasnTCA BblIOPAHHbLIA COTPYAHMK
N MHAMKATOP €ro JOCTYMHOCTH:

- COTPYAHWK JOCTYMNEH, NPUCYTCTBYET B ochumce;

o y
— @m COTPYOHWMK HepocTyneH, 3adMKCMpPOBaHO  OTCyTCcTBME  (OTNYCK, BONbHUYHLIN,

KOMaHOMpOBKa U T.M.);

- AOCTYMHOCTb He onpefernexa.
7. Haxatb kHonky [OK].

Takke CucteMa No3BonsieT 3anofHUTL nosie CompyA@HUK, Ncnosb3ys MeTon ABTO3anoSTHEHME.
PsnoM ¢ nMeHem coTpyaHvKa oToGpaxaeTcs UHAUKATOP ero AOCTYMHOCTU:

- COTPYAHUK OOCTYNEH, NPUCYTCTBYET B Od)l/lce;
@

— 4 COTPYAHWK HEQOCTYNeH, 3apmMKkcupoBaHo OTCyTCTBME (OTNYCK, BONBHWUYHBIN, KOMaHAMPOBKA
nT.n);

- [OCTYMNHOCTb He onpeaerneHa.

8. B dopme MNepeHasHayeHue 3agay HaxaTtb KHonky [OK].

B pe3ynbTaTe BbibpaHHble 3agaum 6yayT nepeHasHaueHbl ApyroMy COTPYOHUKY.

IV.4.5.3. OTKpbITUE [JOKYMEHTA, HA OCHOBaHUU KOTOporo cchopmmpoBaHa 3agava

Ona Toro 4TOObl OTKPbITb [AOKYMEHT, Ha OCHOBaHWW KOTOPOro cdopMupoBaHa 3ajaya,
Heobxoamnmo:

1. OTKpbITb OKHO HacTpowkn npoduns Jlornka (cm. PucyHok 5).

2. [llepenitn B npencraesneHne Moe genernpoBaHue:PacnpegeneHue 3agay (cM. PucyHok 12).

3. HaBecTn kypcop MbiliM Ha CTPOKY, coaepxallyto 3agady, M BblbpaTb AenctBue «OTKpPbITb
[OKYMeHT». OTKpOeTCsl KapTo4ka AOKYMeHTa.

IV.4.6. Cnuckm o3HakoMIneHus

IV.4.6.1. [Job6aBneHne HOBOIro CUCKa O3HaKOMJIEeHUSI

[nsa nobaBneHnsa HOBOro cnncka o3HakomneHns Heob6xoamMmo:
1. OTKpbITb OKHO HacTpownkn npoduns Jlornka (cm. PucyHok 5).

2. TllepenTtun B NnpeacrasneHne Hactpouku: Cnucku osHakomneHusa (PucyHok 16).
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= @ Jloruka. Mou npodbunb I8 A 2013 & Huxura Hukutun v
g | e :
© 03HAKOMAIEHHSA
Moe oTcyTcTBHE
3 Hactpoitku TonHoe HaMeHoBaHMe A YyacTHuKM Bnagenel cnicka LeicTeuA
2 yBefOMNeHuin
M') 3 HacTpoiiku Cnncok o3HakoMnenus 1 (HUKUTUH H.A) Augpeesa EK HuKUTMH HA.
Aeneru::sarme MeponpHATHil ApTemoEe A.C.
(3 Hactpoitkyu CnMUCOK 03HAKOMNEHUA 2 (HUKUTUH H.A.) Axgpeesa E.K Hukutus HA.
@ L i Muxaiinos U.C.

I APM Cumakoga A.10.

K < 1 > 2l 3nemeHTo8: 2 MokasbiBaTbno| 20 v

r
LN AOTUKA
BM3HECA

PucyHok 16 — MpepctaBneHne «Hactpoikuy». Kateropus «CNUCKMU 03HAKOMITEHUS»

3. Ha naHenu penctBurm HaxaTb kHomky [[o6aButb]. OTkpoeTcsa ¢opma co3gaHus HOBOrO
cnucka o3HakoMnenus (PucyHok 17).

Co3snaHue

Haumenoeanne:* l

YyacTHAKH:* | |

OK OTmeHa

PucyHok 17 — ®opmMa co3gaHusi HOBOTO CNIMCKa O3HAKOMMEHUs

4. 3anonHuTb nons oTKpbiBwencs dopmbl. OnucaHme nonen opMbl CO34aHNS HOBOMO CrMUcKa
O3HaKoOMMeHus nNpmeegeHo B Tabnuue (Tabnuua 9).
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Ta6nuua 9. OnucaHue nonen (*)Oprl CO34aHUA HOBOro CrnMckKa o3HakomMneHuns

Mone OnucaHue Cnoco6 3anonHeHus
HaumeHoBaHwue HanmeHoBaHue cnncka o3HaKkoMITeHUs BeecTu ¢ knaBuaTypbl
(0653aTENBHO K 3aNONTHEHMIO)
YyacTHUKM CoTpyaHUKK, y4acTByOLLME B 3anonHnTb, UCMonb3ysi MeTos

O3HaKomIeHun (0bs3aTenbHO

K 3aI'IOJ'IHeHVI}O) ABTO3anosiHeHWE, NN HaXaTb KHOMKY

OTKkpoeTcs OKHO BbIOOpa Y4aCTHUKOB.
BbibpaTb 13 BbimagatoLLero cnvcka

TWMN y4acCTHUKA (COTPYAHUKM,
nogpasgenexus, padboyuve rpynnsl). Mpu
HeobXoAMMOCTM 3anofnHUTbL hopMy noucka
N HaxkaTb KHoMKy [Mowuck]. B cekuun
AnemeHmbI 0551 ebi6opa oTobpasaTcs
HangeHHble aNeMeHTbl. YkasaTb
HeOOXOAMMbIX Y4aCTHUKOB

5. HaxaTtb kHonky [OK].

B pesynbTaTte OygeT nobaBneH HOBbIN CMUCOK O3HAKOMITEHMS.

IV.4.6.2. PepakTupoBaHMe crnucka O3HaKoOMJI1eHUsA

[nsa pegakTMpoBaHWs CnMcka O3HAKOMIIEHNS HEOBX0ANMO:
1. OTKpbITb OKHO HacTpownkn npoduns Jlornka (cMm. PucyHok 5).

2. [llepentu B npeacraesneHne Hactpounku: Cnucku o3HakomneHus (Cm. PucyHok 16).

3. HaBecCcTu Kypcop MbIWKW Ha CTPOKY, coaepxally MHpOpMaunio O CNUCKe O3HaKOMISIEHUS.
o g
B konoHke «[encteus» LWenkHyTb no 3Hadky # . OTkpoeTcs dhopMa peaakTMpoBaHUsA crincka
o3HakomneHus (PucyHok 18).

PegaktupoeaTe 3NeMeHT

HauwmeHoBanme:* Cnucor o3Hakomnenua 1

YuyacTHUKK
Apremoe Aptem Cepreeswy MomowHnk pyroeogutens O3] —
Hukmtun Hurura Axgpeesuy JuperTop genaptamenTta O3] —

Muxaiinoe Mean Cepreesuy SroHomucT O3] -

m OT‘Je-‘a

PucyHok 18 — ®opma pegaktupoBaHUA CNMCKa O3HAKOMITEHUA

4. BHecTU Heo6GXo4MMblE U3MEHEHUSI U HaxaTb kHoMKy [OK].

B pe3ynbTate CNNCOK O3HaKOMI1eHUA 6y/1eT oTpeaakTupoBaH.
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IV.4.6.3. YpaneHne cnncka o3HaKOMNeHus

[nsa yoaneHnsa cnvcka 03HakoMneHus Heobxoanmo:
1. OTKpbITb OKHO HacTpownku npoduns Jlormka (cMm. PucyHok 5).

2. [lepentn B npegcraeneHne HacTponku: Cnucku o3HakomneHusa (cm. PrucyHok 16).

3. HaBecTu kypcop MbIllM Ha CTPOKY, COAepXallyl WMH(OpMauuio O CrUCKe O3HAKOMIIeHUS.
B konoHke «[encTtBusi» WenkHyte no 3Hayky 0. OTkpoeTcs OkHO YAanuTb 3neMeHT
(PvucyHok 19).

Ypanutb anemeHT

Bel cobupaeTeck yaanuTe 3nemenT. YeepeHs!?

Ynanute OTmena

PucyHok 19 — OkHO «YAanuTb 35IeMEeHT»

4. HaxaTb kHOMKy [YaanuTb].

B pe3ynbTaTe cnucok o3HakoMneHus byaeT yaaneH.

IV.4.7. HacTpounku yBegomneHum

Cuncrtema no3BonsieT YCTaHOBUTL MO YMOMYaHMIO HEOOXOAUMbIE KaHanbl AOCTaBKN YBEAOMIEHUN.
J[nsa aToro HeobxoaMMo:

1. OTKpbITb OKHO HacTponku npoduns Jloruka (cM. PucyHok 5).

2. Tllepentu B npeacrasneHne Hactpouku: Hactponku yBegomnenun (PucyHok 20).

= @ Jloruka. Mol npodunb I8 A 2018 2 Huxura Hukurun v

£)0 3 Cnuckm
= Wd AKTUBHDIN KaHan
SUMTMAN KaHanbl JOCTaBKM yBeIoMNeHHI
Moe oTcyTcTBME

3 Hactpoitku Mo-yMONYaHUIO: Aawnet

2 i [[] snextpomkan nouta
4 -

T (3 Hactpoitku

JAeneruposanme MeponpuATHii
CoxpaHuTb

nognucaHua

3 Hactpoitku
€3

3 APM

PucyHok 20 — lNpeactaBneHne «Hactpomnku». Kateropusa «Hactponku ysegomneHumn»
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3. YcraHoBuTb dnary HanpoTMB HEOOBXOANUMbLIX TUMOB YBEAOMITEHUN.

4. HaxaTb KHorky [CoxpaHuUTb).

1\VV.4.8. HacTpounku meponpusaTtum

[lns HacTporkn MeponpuaTUn HeobxoanUMO:
1. OTKpbITb OKHO HacTpownku npoduns Jlornka (cm. PucyHok 5).

2. [lepewnTtn B NpeacrasneHne Hactpomnku: Hactponku meponpuatum (PucyHok 21).

= @ Jloruka. Mot npodunb I8 A 2018 S Huxura Hukuris v

2 (3 Cnuckm [[] oto6paxars oTknoHéHHbIe MeponpuATUs
© 03HaKOMNeHus

Moe oTcyTcTBHE

2 yBefOMNeHuin
> (3 Hacrpoiiku

Moe -
JAeneruposatme MeponpuATUM

3 Hactpoitku
€3

nognucaHua

3 APM

PucyHok 21 — lNpeactaBneHue «Hactpouku». Kateropusa «Hactponku meponpustumn»

3. Tpu HeobxoanmocTn yctaHoBUTL chnar Omobpaxamb OMKIOHEHHbIE MePOMNPUSIMUSI.

Ecnv yctaHoBneH cdnar Omo6paxamb omKIOHEHHbIe Mepornpusmusi, TO B KaneHaape TekyLero
nosib3oBaTens 6yayT oTobpakaTbCsi OTKIIOHEHHbIE MEepPOTPUSTHS.

4. HaxaTtb kHonky [CoxpaHuTb].

1V.4.9. HacTtpowka ceptudukara 3, ucnonb3yemoro no yMonyaHuio

[nsa HacTporiku ceptudumkaTa Al1, ncnonb3yemMoro no ymosnyaHuto, Heobxoanmo:
1. OTKpbITb OKHO HacTpownku npoduns Jlormka (cMm. PucyHok 5).

2. TllepenTtu B NnpeacrasneHne Hactpouku: Hactpouku noanucanusa (PvcyHok 22).
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= @ Jloruka. Moit npodunb [ A 2013 & Hxura Hukimun v

&

Moe oTcyTcTBHE

F1N

Moe
[Aenerposaxme

oy

3 Cnncku YCTaHOBNEHHbII cepTudukar 30 HuKUTUH HukuTa AHgpeesuy, feiicTBUTENeH ¢ 12.01.2021 no 12.04.2021, uagatens: CRYPTO-PRO
03HAKOMEHUA 110 yMON4aHmIo:

(3 Hactpoitku HacTpoiika ceptugukara 30 no He BbiBpaHo Y.
yBefloMneHuit YMOMHaHuIO:

(3 Hactpoitku

(3 Hacrpoiiku

nognucaxus

3 APM

PucyHok 22 — HacTtpoiku nognucaHus

B none Hacmpolika cepmughukama 3I1 no ymonyaHuro BbiGpaTh U3 BbiNagalowero cnmcka
Tpebyembin cepTudmkar.

HaxaTb kHomnky [CoxpaHuTb]. B none ¥YcmanoeneHHbIl cepmugukam Il no ymonyaHuro
oT0OpasnTcA BbiOpaHHbIN cepTudmkarT.

IV.4.10. HacTtpoukn APM

Ins Hactporikn APM Heobxoammo:

1.
2.

OTKpbITb OKHO HacTpoKrku npodunsa Jlornka (cm. PUcyHok 5).

Mepentn B npeactasneHne Hactponkun: APM (PucyHok 23).

= @ Jloruka. Mot npodunb I

&

Moe oTcyTcTBHE

P18

Moe
AeneruposaHue

3

& ‘ 2013 o HuKuTa HUKUTUH v

Cnncku [[] nokaseisate pasaensi APM, RoCTYMHbIE MOMM NOAMMHEHHBIM
03HaKOMIEHUA

yBefOMneHuin

HacTpoitku
MEeponpUATHiA

HacTpoiiku
noANUcaHuA

I APM

PucyHok 23 — Hactpouku APM

Mpn HeobxoamMmocTn ycTaHoBUTL dnar lMokasbieamb pa3denbi APM, docmynHbie MOUM
noO4YuUHeHHbIM. Ecnun TekyLwnin nonb3oBaTenb SBNSAETCA PyKOBOAMTENEM, N B HACTPOWMKaX ero
npoduna yctaHoBneH cdnar [loka3bieamb pa3denbi APM, dJdocmynHblie MouMm
nod4yuHeHHbIM, TO B APM Tekyuwiero nonb3oBaTtens OyayT BK/OYEHbI NPEeACTaBlEeHUsA ero
NOAYNHEHHbIX.
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Ecnn Tekywmin nonb3oBaTtenb SBASETCA CeKpeTapeM, W B HacTpoukax ero npoduns
yctaHoBrneH ¢nar [llokasbieamb pa3denbi APM, docmynHblie MOUM MOOYUHEHHbIM,
To B APM Tekywero nonb3oBatens OyayT BKNOYeHbl MNPeACTaBfEHMS MOAYMHEHHbIX €ro
pykoBoguTens.

MepeyeHb NpeacTaBneHnin opMUPYETCsl HA OCHOBaHWUM CTaTUYECKUX BU3HEC-PONEi, B KOTOPLIE He
BXOAMT TEKyLLUIA NoNb3oBaTeslb, HO BXOASAT NOAYMHEHHbIE eMY COTPYLAHUKM MO OpraHM3aLoHHO-
LUTATHOW CTPYKTYpE.

4. HaxaTb kHonky [CoxpaHuTb].

IV.5.YBegoMmneHus

[na npocmMoTpa yBeOOMMNEHUN, NOCTYNUBLLMX YEPE3 aKTUBHLIN KaHarm, HeoOXoOMMO Ha BEPXHEN
naHenun CuCTeMbl LENKHYTb NEeBOW KHOMKOW MbIWW MO 3HA4Ky .- OTKpoeTcs OKHO, coaepallee
HenpouuTaHHble yBegomreHus (PucyHok 24). Pagom co  3HaykoMm ‘ oTOoOpaxaeTcs KONMM4ecTBO

Henpo4vnTaHHbIX yBGﬂOMJ’IGHI/II?I.

YBegoMNeHUss 0TOOpaxatoTcs Ha TOM SA3bIKe, KOTOPbIA YCTAHOBIEH B A3bIKOBbIX HACTPOMKaX
Opaysepa.

5 [ j6sss
YeeqoMneHuAa 0 Yoanuto Bce

CoTpygHHK Muxainnos W.C. nogTESpAUN CEOE YYECTHE B MEDONPHATHH o

Pezepeuposanne pecypca MukpodoH gna MeponpuaTA MpesedTayus "
npogyKTa ofobpeHo.

Ercpes E.T npeancmun HOBOS BPEMA NPOBEASHHA MEPONDHATHA: -

CoTpyaHuk Apremes A.C. NogTEEpAMN CBOE YYACTHE B MEPSNPUATHI ")
MpesenTauma npoaykTa. Havano 28.11.2019 & 10:00

PucyHok 24 — OKHO «YBefJoMIieHusA»

Ana Toro 4tobbl OTMETUTL YyBEOOMIIEHNE KaK NpoYnTaHHoe HeobxooMmo B OkHe YBeAOMIIEHUSA
LEeNKHYTb JIeBOM KHOMKOW MbILM MO CTPOKe, coaepXallen HenpounTaHHoe yBedomreHue. [Ans cHATUS
OTMETKM O MPOYTEHUM HEOoOXOoOMMO MOBTOPHO LWESNKHYTb JIEBOW KHOMKOM MbIWKX MO  AaHHOMY
yBegomneHuto. lMocne 3akpbiTus OkHa YBegoMneHuss unum OGHOBMEHUSA CTpaHuubl, YBELOMIIEHMS,
OTMEUYEHHbIe KaK NpodnTaHHble, OyayT yoaneHsbl.

. O YoanuTs Bce
Ana ynaneHus Bcex yBeOOMMEHWUIn HeobXOAMMO HaxaTb KHOMKY 1 NoaTBEpPaUTb

yoaneHue, Haxas KHonky [Aa].
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[na  OTKPbITUS KapTOYKM MNOCTYNMBLUErO Ha o06paboTKy [OOKyMeHTa Heobxoaumo B OKHe
YBeOoMNeHuUs LWEeNKHYTb NeBOM KHOMKOM MbILWW MO CChINIKe C Ha3BaHMEM OOKYMeHTa. YBedoMIeHue,
coaepallee OaHHYH CCbINKy, aBTOMaTU4Yeckn By1eT OTMEYEHO Kak NPOYMTaHHoe.

Takke Cunucrema no3BonsieT npocMaTpuBaTb MOSMyYEHHbIE YBEAOMIEHUs 4Yepe3 JawneT
«YBegomneHusa» (pasgen IV.6.4 JawneT «YBeooMneHus»).

[lna OTKMOYeHMs rpynnbl YBEAOMIIEHUIA OMNpeaenieHHoro Tuna, MOCTynalLWmMX Yepe3 aKTUBHbIN
KaHarn, HeobxoauMo B OkHe YBeAOMIEHUS HABECTM KypCcop MbIlLK Ha yBegoMIlieHne Tpebyemoro Tuna,

W LLENKHYTb MO 3HaYKy ) (PucyHok 25). [1na BKnoYeHWs rpynnbl yBeAOMEHUI HE06X0AMMO NOBTOPHO

3
HaBEeCTW KypCcop MbILUW Ha YBEOMIIEHNE W LLIENKHYTb MO 3HauKy N :

CoTpyaHHK Muxainos W.C. nogTEEpAMN CEOE YYACTHE B MEDONDHATHA o)
MNpe3ssHTaumns npoaykTa. Havane 28.11.2019 & 10:00

Bonewe ne nNoMyHaTh TaKKUE YEEAOMAEH WA

PezepevposanKe pecypca MUKpohoH gna MeponpHATHA [peseHTauua o4
npogykra ogobpeHo.

Eropos E.T npegnoun HOBOE BpEMA NPOBEREHNA MEPONPHATHA <)

PucyHok 25 — OTknto4eHue rpynnbsl yBeaoMneHuUim

Onsa oTKNtoYeHns rpynnbl YBEOOMITEHUI OnpenerieHHoOro Tuna, nocTynarowmx No 3NeKTPOHHOW
no4yte, Heob6xoAnUmo:

1. OTKpbITb 3MEKTPOHHYIO MOYTY.

2. OTKpbITb NMUCLMO C yBeAOMIIEHMEM Tpebyemoro Tvna v LWernkHyTb No ccbiike «OTKMoYnTb
OTNpaBKy yBeAOMIIeHU AaHHOro Tuna» (PucyHok 26).

TeKcT yBeOMIEHNS, NOCTYMNMBLLETO Ha 3NIEKTPOHHYI NoYTy, OyaeT npodybnmMpoBaH Ha BCex si3blkax,
KOTOpble HacTpoeHbl B Cucteme.

Noruka ECM: yBeaomneHue

alf14@Ib.datateh.ru (14 woHa 2018 r, 09:57) -~ -

Komy: nikitin@org.ru

Bam HanpaBneH Ha NoAnUCaHWe LOKYMEHT HCXOQHQHH AOKYMEHT: VIHPOpMALIMOHHOE
". aucbMo, Ne MCX-00272/18 oT 14.06.2018

| OTKNIOYUTE 0TOpaBKY YBEAOMIEHMIA AAHHOMD THNA |

PucyHok 26 — lNucbMo ¢ yBegomMneHuem

| |
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Ecnn nonb3oBaTens aBTopu3oBaH B Cucteme, oTKpoeTcA OKHO OTKNKoYeHue oTnpaBKu
yBegomneHun (PvucyHok 27), B MPOTUMBHOM Clyyae OTKpoeTcs opMa ayTeHTudukauum
none3osaternen (cm. PucyHok 1).

= OTK/OYEeHNe OTNpPaBKU yBeAOMIIEHUIA

MpoAoMKUTb OTKNKOYEHUE OTNpaBKK yBeAoMNeHuA O3HakomaeHne. ctek cpok o3HakomaeHnsa | OTnucaTtbeA

PucyHok 27 — OkHO «OTK/HO4YEeHMe OTrpPaBKU YBEOOMITEHUN»

3. HaxaTtb kHonky [OTnucartbces].

B pesynbTarte rpynmna yBe,D,OMﬂeHMVI, nocTynaroLwmx rno SJ'IeKTpOHHOI7I no4yre, 6y,u,eT OTKITHOYEHa.

IV.6.0awneTbl

D,aLLIJ'IeT — 3TO KOMMOHEHT AOMalLHEN CTpaHuubl nornb3oBaTesid, B KOTOPOM 0T06pa>KaeTc;|
I/IHCbOpMaLI,I/IFI M3 COOTBETCTBYHOLWEINo pasaena Cucrtembl.

[na npocmoTpa cnpaBkM HEOOXO4MMO Ha OOMALUHEN CTpaHuLE LENKHYTb JIEBOW KHOMKOW MbILK
Mo CCbIIKE «3KCMNnyaTaumMoHHOW OokymeHTaumeny» (PucyHok 28). B pesynbTaTe OyaeT BbINOJIHEH
nepexopn Ha rnaBHy CTPaHULy CrpaBKu.

= @ J[oMalwHsa cTpaHua HUKMTa HUKUTKH & |8 A 2 HuxuraHukutid v

//‘l Mepen Hauanom paGoThl 03HAKOMETECH CfSKCMUTYETaLMOHHOW SOKYMeHTaLmuen. | CKpbITh

-

PucyHok 28 — lNepexopn k cnpaBke

IV.6.1. Oawnet «Moun oOKYMeHTbI»

AawneT «Mov JOKyMeHTbI» MO3BONSET BbINONHUTL cneayowme aencteus (PucyHok 29):

— [lpocmoTp OOKYMEHTOB (KOTOpble cO34an, M3MeHun unu gobasun B M3bpaHHOE TeKyLMK
nonb3oBartenb) B Buae cnucka. Cuctema nos3BonsieT MNpousBecTM unbTpaumo LaHHOro
nepeyHs nNo cnegyowmm 3Ha4YeHUSM:

— «HepaBHO M3MeEHEHHble MHOM» — [OKYMEHTbl, CO3[4aHHblE WM M3MEHEHHbIE TEKYLLMM
nonb3oBaTenem 3a nocregHue Natb gHewn;

| |
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— «Pepaktpyemble MHOM» — [OKYMEHTbI, pefakTUpyemble TeKyLMM rofb3oBaTenem
B aBTOHOMHOM pPexuMe;

I'Iop,po6Haﬂ I/IH(bOpMaLI,I/Iﬂ O peaakTnposaHn JOKYMEHTOB B aBTOHOMHOM peXume npeancraBrneHa
B PyKOBOACTBE MNnoJib3oBaTend Alfresco.

— «W3bpaHHOEe» — OOKYMEHTHI, AobaBneHHble B M30paHHOE TEKYLLMM NOfb30BaTeENEM.

— Hactpoiika oToGpaxeHus cnucka [OKYMEHTOB (Ons oTobpakeHus KpaTkon WHdopmaumm
0 JOKyMEHTax — LeNKHyTb MO 3HaukKy :=, ANna OoToBpaxeHWs MOMHoM MHopMaLmm

0 [OKYMEHTaXx — LLEeNKHYTb MO 3Ha4Ky B= ).

— Tepexopg Kk kapToyke AOKyMeEHTa.

Mou fOoKYMeHTbI

HegaBHo M3MeHEeHHbIe MHOR

3aneka: Ha nocTaeky KOMNAEKTYLWKE, N2 He npuceoedo oT 28.04.2020
= MeponpuaTUe: TDEHUHT

3aABKa: Ha 3aMeHy HeucnpaeHoro oBopyLoBaHuA, N2 He npuceoexo oT 22.04.2020

PucyHok 29 — flawneTt «Mou fOKYMEHTbI»

IV.6.2. Hawnet «CnpaBOYHMUK opraHusaummny»

Hawnet «CnpaBOYHWK oOpraHusaummM» npegHasHadeH ans obecneyeHunss ygobctBa noucka
MHOpMaLMM O COTPYAHMKAX OopraHmM3aumm n ob3opa cTpykTypbl opraHusaumm (PucyHok 30).

CnpaBoyHUK OpraHu3auum @

Beegute 33 npoc 4nA NoMCKa COTRYAHWKOE UWNKW Nogpa3nened Wi

PucyHok 30 — JawneTt «CnpaBoYHUK opraHM3auum»

| |
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[ns BbINONHEHUS Moucka HeobxoAMMO B CTPOKE MOUCKa BBECTM (PparMeHT (He MeHee Tpex
CMMBOMOB) OAHOrO M3 aTtpubyToB cOTpyaHWKa (hamunus, MMsi, OTHECTBO, AOMKHOCTb, CRYyXeOHbI
TenedoH, cnyxebHoln E-mail, normH) wnn nogpasgeneHvns (NONHOe HauMMeHOBaHWe, COKpalleHHoe

HaMMEHOBaHUE) N HaXXaTb KHOMKY Q nun6o knasuwy ‘Enter’.

IV.6.3. DawneTt «Mou meponpuaTna»

Hawnet «Mown meponpuaTna» NO3BOMSIET BbIMOMHUTL cnefyowme gencteus (PucyHok 31):

— [lpocmoTp GnuKanWMX MeponpuUSTUA, B KOTOPbIX TEKYLMA Monb3oBaTeNnb SABMsieTcs
NHMLMATOPOM WM YHaCTHUKOM.
CospgaHve meponpusaTus. [ns co3gaHus MeponpusaTUs HEOOXOAMMO LLENKHYTb NEBOWN KHOMKOMN

MbILLIN NO 3HAYKY + .

+

3Hayok oTOoGpakaeTcsa Npy HaBeAEeHUM Kypcopa MbllUK Ha JalusieT.

MoM MeponpuATHA
Enmmanume 5 « +

MpezseHTaUmMA NpoAyKTa
14.04.2020 16:00 - 14.04.2020 17:00, NeperoeopHan 1

[eHb pOXASHUA KoMnaHuu
16.04.2020 17:00 - 16.04.2020 22:00, KoHtbepeHU-3an

PucyHok 31 — AawneTt «Mou meponpusaTtusa»

IV.6.4. NawneTt «YBegomneHus»

fawneTr «YBegomneHusi» npedHasHavyeH ang  nNpocMoTpa  MOJSTyYeHHbIX  YBEeOOMITEHUN
(PncyHok 32).

YeepomMmneHus

ZaBce BpemMA MoKa3bieaTh NPOYUTEHHBIE

HukWTUH H.A. npurnawaeT Ha MeponpuATHe Tpenuyr. Havano 12.05.2020 e 10:00

3aNNaHUPOBAHHOS MEPONPUATUE TPEHUHT TpelyeT NPMENSUSHUA PECYPCOE, 33 KOToPsIe Bhl 0TEETCTEEHHE!. Hauano
12.05.2020 8 10:00.

3aNNaHUPOBAHHOS MEPONPUATUE TPEHUHT TpeByeT NPMENEUEHUA PECYPCOR, 33 KOToPsIe Bhl OTEETCTEEHHLI. Hauano
12.05.2020 8 10:00.

3aNNaHUPOBAHHOS MEDONDUATHE TPEHWUHT TDEGYET NPUENEYEHUA PECYPCOE, 33 KOTOPbIe Bbl OTBETCTEEHHBI. Havano

PucyHok 32 — [lawneT «YBeaoMneHus»
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JawneTt nossonseTr npocmaTtpuBaTb YBEOOMIEHUS 3a oOnpedeneHHbI nepuos BpeMEHMW.
[ns aTtoro Heo6xoanMo BbiGpaTb COOTBETCTBYOLLEe 3HavYeHne punbTpa (PucyHok 33).

YeepgomneHus
MoKasblBaTh NPOYNTaHHBIE

3a Bee BpemMA AeponpuATME TpeHWHr. Hayano 12.05.2020 & 10:00

3a CerogHs

1e TpeHWHT TpefyeT NpUBNEYEHIA PECYPCOE, 33 KOTOPbIS Bbl OTBETCTEEHHbI. Hauano
3a nocnenHume 2 oHA

3a nocnegHue 5 gHel

ne TpeHuHr TpelyeT NpMBIeYEHWA PECYPCOR, 38 KoTopole Bbl oTBETCTBEHHbI. Havano
3a nocnegsue 10 gHel

3annaHupoBaHHOS MEPONPUATHE TREHUHT TpeBYeT NPUENEYEHUA PECYPCOE, 33 KOTOPbIe Bbl OTEETCTEEHHEI. Hadano

PucyHok 33 — Bbi6op 3HaueHus hunbtpa

HenpounTaHHble yBeOOMMNEHUS BblAeNeHbl WPMAPTOM YepHoro ugeta. [ns Toro 4tobbl oTMETUTb
yBeOMJIEHME KaK MPOYUTaHHOE crneayeT LWenkHYyTb MO HEMY JfIEBOM KHOMKOW MbIK. YBegoMieHue
OyOeT CKpbITO.

[ns Toro 4To6bl B AalneTe otobpaxanuchb yxe NpoduTaHHble yBEAOMIEHNS cCnefyeT YyCTaHOBUTb
dnar B none lMoka3bieamb npoYyumaHHsbie (PucyHok 34).

YeBepoMneHus

3a BCe BpEMA w MNoKa3bIEaTb NPOYUTaHHBIE

HukuTuH H A, npurnawaeT Ha MeponpuATe Tpedwndr. Havano 12.05.2020 & 10:00

3annaHupoBaHHoS MeponpuATHe TpeHuHr TpedyeT NPMBNeYSHMA PECYPCOoB, 33 KoTopsle Bbl 0TBETCTBEHHbI. Havano
12.05.2020 8 10:00.

3annaHMpoBaHHOE MeponpUATHe TpeHWHT TpeByeT NPMBNEYEHMA PECYPCOB, 33 KOTOPbIe Bbl OTBETCTBEHHbI. Havano
12.05.2020 8 10:00.

PucyHok 34 — NpocMoTp NpoYnTaHHbIX YyBeAOMITEHUN
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" AOTUKA 32
BU3HECA



Pykoeoocmeo nonvzoeamens Paboma c APM

V. Pabota c APM

Pabounmun obnactammu Cuctembl sienaotca APM  (PucyHok 36). [na pasHbiX Mofb3oBaTenen
MOryT ObITb HACTPOEHbI pasHblie APM.

APM cocTtout n3 cnegyownx anemeHtoB (PucyHok 36):

+
Cospate

— 1 —KHonka [Co3paTb] — No3BonseT co3gaTb AOKYMEHT. [lepedeHb TMNOB JOKYMEHTOB,
OOCTYMHbIX ANs CO34aHunsA, 3aBUCUT OT pPonn Nosib3oBaTend n oT Toro, B kakoM pasgene APM
OH HaxoauTcs.

— 2 -—naHenb Hpe,ﬂCTaBHeHMVI — NOo3BONAET rpynnmpoBaTb AOKYMEHTbI MO npeacrtaBlieHUAM.

CocraB I'Ipe,El,CTaBJ'IeHVIﬁ MOXeT 3aBUCETb OT 6I/I3H€C-pOJ'IVI nonb3oBaTenA.

KonunuecTtBo npeacraBneHunin, otobpaxaeMblx Ha NaHeny NpeacTaBneHni, 3aBucuT oT Macltaba

CTpaHu1Lbl, a Takke OT pa3mepa okHa bpaysepa. [1o3ToMy, B HEKOTOPbIX CriyyYasx, YacTb

npeacTaBneHnin MoXeT BbITb CKpbITa.

[ns npocmoTpa Bcex AOCTYMNHbIX NPEACTABEHMI, NOMNb30BaTENO AOCTYMHbI CrieaytoLmne cnocobbl:

— naxartb oaHy u3 HauraumoHHbix kHonok (I ESEEE v IEEEEN), pocronoxeHHbIX Ha
BEPXHEN N HWXKHEN rpaHMuax naHenu npeacraBneHunii;

— HaBeCTW Kypcop MbilUW Ha NaHenb NPeACcTaBneHNn 1 MPOKPYTUTE KOMECKKO MbILLW;

— HaBEeCTM KypCop MbILUM Ha NaHenb NpeACcTaBNeHUn U, 3a)KaB JIEBYIO KHOMKY MbILIN, NEPEMeCTUTb
MblLLUb BBEPX UMW BHUS.

Mpn HaBegeHWM Kypcopa MbILKN Ha npenmaanem%anpmmep, Mos pa6ora, HaBuraTop, OT4eThl

M T.0.), 0TOOpa3snTCs 3HAYOK KOHTEKCTHOW CMpaBKu (oTobpaxkaeTcsi ecnv BbINOSIHEHbI
COOTBETCTBYIOLLME HacTponiku B Cnucteme) (PucyHok 35).

Mpu HaxkaTuUK Ha 3Ha4oK ByaAeT BbINOMHEH NeEpPexo K CTaTbe CrpaBku, COOTBETCTBYHOLLEN 3NIEMEHTY,
C KOTOPOro Obin BbINOMHEH Nepexos,.

YepHOBMKH

Bce cO3jaHHbIe MHOH

Y MEeHA Ha pacCMOTPEHHH

JoKyMeHTHl B patioTe

MopyyeHun B patiote

MocneAHne NpOCMOTPEHHbIE
HaeuraTop

TpeGyeTcA NOBTOPHaRA OTNPaBKa

l][ll] (] MabpaHHoe

b

Patota
KOHTpOnEepa

PucyHok 35 — lNepexon K KOHTEKCTHOW cnpaBke
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3 — KHOMKa [OB6HOBUTBL] — No3BONSIET OOHOBUTL NPeACTaBIIEHNE.

L)) w
4 — KHoMKa [PunbTpbl] — No3BONSET PUNILTPOBATL OOKYMEHTbI MO 3adaHHbIM
napameTpam.

HedcTenA ¢ BelDpaHHEMN ~

5 — kHorka [dencTBUA ¢ BbIOpPaHHLIMU] — MNO3BONSET BbINOSHATD
rpynnosbie onepaumm ¢ AokymeHTamu. KHonka akTMBHa, ecnu BbibpaH XoTa 6bl 04MH JOKYMEHT

[eiictenA c BeibpaHHbiMK (3) ~

, B CkOBKax oTobpaxkaeTcsa KOMYeCcTBO BblIOpaHHbIX JOKYMEHTOB).

;
6 — KHorka [QkcnopT] — No3BONSAET BbIrPY3UTb NMepeyvyeHb AOKYMEHTOB B dhawn
dopmaTta .csv.

C w
7 — KHOMKa [CTon6ubI] — N03BONAET HAaCTPOUTbL OToDOpaxeHne ctonbuos B obnactu
npocMoTpa.

8- CTpPOKa nouncka — no3BosiAeT OCyLeCTBIIATb NOUCK MO AOKYMEHTAM.

.—
9 — KHOMKa —e— [ATPMOYTMBHbLIA NMOMUCK| — MO3BONISIET BbLIMNOMAHUTE MOUCK LOKYMEHTOB MO
aTpmnbytam.

10 — obnactb npocmoTpa. B gaHHoM obnactn otobpaxarTca OKYMEHTbl, COOTBETCTBYHOLME
BbIOpaHHOMY MpPEACTaBMEHNIO U OrpaHWYeHHble 3adaHHbIMKM unbTpamun. [Ons npocmoTtpa

NPAMbIX CUCTEMHbIX CBA3EN C LOKYMEHTOM HEOOXOOMMO HaaTb Ha 3Ha4OK . Ons BIGOpa
anemeHToB B 06nacTn NpocMoTpa MOXHO YCTaHOBUTbL doriar HaNnpOTUB HYXHbIX AOKYMEHTOB,
nmobo Bocnonb3oBaTbcd knasuwlen ‘Ctrl’ unu ‘Shift’;

— [Ina nocneposaTeNnbHOMO BbIAENEHUSA 3NIEMEHTOB CrieflyeT, yAepXnBas HaxaTon KrnasuLlly
‘Ctrl’, noovepeHO LernKHyTb NeBON KHOMKOW MbILLKN MO CTPOKaM C HYXHbIMU 3rieMeHTamu.
YT06bI CHATL BblAENEeHne ¢ arneMeHTa Heobxoammo, yaepxusas knasuwy ‘Ctrl’, wenkHyTb
NeBOW KHOMKOW MbILLY MO COOTBETCTBYIOLLIEN CTPOKE.

— [na rpynnoBoro BbigeneHnss JOKYMEHTOB CrieflyeT, yaepXxusas Haxatou knasuwy ‘Shift’,
LLENKHYTb JIEBON KHOMKOW MbILLKX MO CTPOKaM C NepBbIM U NOCNEAHUM 3f1eMeHTaMu rpynnbl
B obractn npocmotpa. UTtobbl CHATL BhbIAENEHNE C 3rieMeHTa Heobxoammo, yaepkuBas
knaeuwy ‘Ctrl’, WenkHyTb JTEBON KHOMKOW MbILLN MO COOTBETCTBYHOLLEN CTPOKE.

YUTOObI CHATbL BblOENIEHME C Bbl6paHHbIX AneMeHTOB criegyeT WEeJlKHYTb NeBon KHOMKOW MbILLIN
Ha CTpOKe C nodbIM 3neMeHToM B obnacTu npocMoTpa.

11 — naHenb HaBuraumu. [o3BonsieT BbINOMHWUTL MOCTPAHWUYHBLIA MPOCMOTP COAEPXKMMOrO
obnactn npocmoTtpa. B none [lMoka3bieamb Mo MOXHO BbiOpaTb KONMMYECTBO 3M1EMEHTOB,
oTobOpaxkaeMblX Ha CTpaHuLe B 06racTu npocMoTpa.

!
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3 4 5 6 7 I8 A 2013 & Hukuta HUKMTUH v
o] - | EREE | . ] — ]
O Tun Data Co3gan [laTa co3paHua DeicTeus
Komnnexres |:| v  3asBKa 28.12.2020 Augpeesa EK 28.12.2020 15:53:51
B D 3anBka 23.01.2021 Anpgpeeea EK. 23.01.2021 13:32:17
D v 3aneka 23.01.2021 Axppeesa EK. 23.01.2021 13:30:01
O 3anBeka 29.12.2020 AHppeeBa EK 29.12.2020 14:00:42
D 3anexa 29.12.2020 AHppeeBa EK. 1 0 29.12.2020 14:07:30
\:‘ ~ 3anBeKa 29.12.2020 Anppeesa EK. 29.12.2020 14:13:03
D 3aneka 28.12.2020 Hukune HA. 28.12.2020 15:45:52
D Meponpustue 29.12.2020 Hukntue HA, 29.12.2020 13:00:22
\:\ v Meponpuatue 29.12.2020 Hukutus HA. 29.12.2020 13:32:28
D MeponpusTtue 29.12.2020 Hukutus HA. 29.12.2020 13:33:47
\:\ MeponpusaTue 29.12.2020 HukuTuH HA. 29.12.2020 13:38:59
»
\ 2 23;5;& L4 < 1 2 3 4 6 7 8 9 10 > I 1 1 3nemenToB: 470 MokasbiBaTbno| 20 v

PucyHok 36 — NMpumep APM Cucrtembl

Mpyv HanuMuun GONbLUIOTO KONMUYECTBa 3MEMEHTOB B KaTeropum npeacTtaeneHus, Cucrema
NO3BONSIET BbINOMHATbL MOCTPAHWUYHbIA NPOCMOTP AaHHbIX 3NIEMEHTOB, @ TakXe OCYLLEeCTBMATb MOMUCK
TpebyeMoro anemMeHTa B paMkax kateropuv npeactaBneHus.

0na BbINOAHEHUS NOCTPAHN4YHOIo npocMoTpa 3JIeMEeHTOB Heobxoanmo LWENKHYTb MO CCblJike

«[lMokasatb ewwe» (PncyHok 37).

+

Co3pats

&

Mon patota

E

Hasuratop

allo

©

CosewaHns

Q

Mow noucKosbie
3anpochl

Kanexpapb

]
AOMAKA
BHMIHECA

v (3 Mo Tunam aokymeHToR

» (3 Mo coctoaxno

* [0 Mo TemaTHkam
MocTaBLyMKK

[J BopocHabmenne

O6yueHWe COTPYOHWKOB
3akynkwm
MpoekTbl
KopnopaTHBHbIe pecypcbl
locypapcTEEHHbIE 3aKa3bl
JocTaeKa Bofbl
Ke#TepuHr

MocTaeka TOBAPOE ANA
roCYAapCTBEHHBIX HYM/,

Moka3aTh ewe...

» (3 Mo HomeHknaType

PucyHok 37 — Kateropus npegcraBrieHusl ¢ 60/bLUM KONTMYECTBOM 3JIEMEHTOB

]
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[ns ocylwecTBneHns novcka anemMmeHTa Heob6xoanmo:

1. U.leJ'IKHyTb Nno 3Ha4Ky m HanpoTMB Ha3BaHUA KaTeropumn npencrtaBrieHUA. OTO6pa3VITCFI none

BBOAA.

2. YkasaTb Ha3BaHWe 3nemMeHTa M HaxaTb knasuwy ‘Enter’. OTo6pasuTtcs pesynbTaT nowcka

(PucyHok 38).

» O Mo TMNam JoKyMEHTOB
¢ [ Mo cocToAHuIo

* (O Mo TemaTykam T

Q, 3neKTpO3HEPreTHKa

(3 3nexkTposHepreTvka

* [J Mo HoMEHKNaType

PucyHok 38 — Pe3ynbTaT noucka anemeHTa

V.1. NMpumeHeHne hpunbTPOB

[Ons npumeHeHns punbTpoB HEOHXOANMO:
1. OtkpbiTb APM (cM. PucyHok 36).

2. Ha nanennu I'IpeJJ,CTaBJ'IeHVIVI Bbl6paTb HeO6XOD,I/IMOG npeacraBneHne.

3. HaxaTtb kHonky [®@unbTpbl]. OTKpoeTcsa OkHO BbiGopa hmnbTpoB (PucyHok 39).

/

A
/a\
/1\ Habop dunbTPOB MOXET 3aBUCETb OT BbIGPAHHOTO NPEACTaBNEHMS.
5o s

Y A . \

DUNBTPbI [elcTBMA C BbIGPaHHbIMW +

Mo ponu MOW AOKYMEHTBI Mo MeTKam

O A- AsTOp O MoK SOKYMEHTHI

O A - CocTaBuTENb

m OTMeHa

PucyHok 39 — OkHo BbiGopa punbLTpoB

4. BblbpaTb Tpebyembie puUnbTpbI.

]
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B kaxxgow kaTeropmm MOXXHO BbibpaThb TONbKO OAHO 3HaveHue punbtpa (kpome punbtpa

Mo memkam).

Mpw BBOOE Ha3BaHUS METKU B none BBoaa unbTpa lTo Memkam BBOAUMbIE CUMBOJIbI BCeraa
aBTOMaTUYECKM NPUBOOSATCS B HWDKHUIA PErUCTP (TO eCTb ecnu B nosne Beoaa BeecTu «ABB», To
oTo6pasutcsa «abe»).

5. Haxatb kHonky [OK].

B pesynbTate Kk gokymeHTam OyayT NMpMMeEHeEHbl BbiOpaHHble unbTpel. B APM oTobGpasutcs
naHenb ¢ BblbpaHHbIMK bunbTpamm (PucyHok 40).

Ons yoaneHua CbI/IJ'Ipra HeobxoaMmo LWWEeNIKHYTb MO 3Ha4ky , pacnonoxeHHomy crnpaBa
OT ero HasBaHus. [Ans vyaaneHna Bcex ('*)VIJ'IprOB Heobxoanmo LLEJIKHYTb MO CCblJIKE «OYUCTUTb BCEN.

| Tekywme GUALTPbI (04MCTUTD Bee): Mo MeTKam

Homep Nata 3aronoBoK Cratyc Bug MeTkn NedcTsna

00001-20 28.12.2020 MpurnalweHue Ha ceMuHap Ha ucnonHeHun Mpurnawexmne MpUrnaweHue
ofiyueHme COTPYARUKOE

LIEHTD OOY4EHNA U MOBLILEHHA ...

00002-21 13.01.2021 Mpurnawexu1e Ha cemMuHap Ha ucnonHexnm Mpurnawexmne 0ByusHMe COTPYAHMKOR
npUrnaleHue

LieHTp DOYYEHIA U NOBELILLEHNA ..

1 3nemenToB: 2 MoxaswiBateno, 20 v

PucyHok 40 — NaHenb ¢ BbIGpaHHbIMU dUnbTpaMm

V.2. Onepaumu Hag rpynnaMmu 4OKYMEHTOB

[ns BbINOMHEHUS rPynnoBoW onepaunm HeobxoaMMo:

1.

2
3.
4

OT1kpbITe APM (CM. PucyHok 36).
Mepentn B Tpebyemoe npencraBreHme.

B obnactu npocMoTpa oTMETUTL hriaraMmn Hy>XHbl€ JOKYMEHThI.

Ha naHenu gencteui HaxaTb KHOMNKy [[lencTBMA € BbIOPaHHbIMM] U B pacKpbIBLLUEMCS CMUCKE

BbIOpaTb HY>XHYIO FPYNMOBYHO Onepaumio.

Cuctema no3BOnseT BbINOMHUTL Crieayowmne onepauumn Hag rpynnamm OKyMEHTOB:

nob6asutb B n3bpaHHoe (V.2.1 [lobasneHne AOKyMEHTOB B n3bpaHHoe);

yaanutb u3 nsbpaxHoro (V.2.2 YaaneHve 4OKYMEHTOB U3 U3BpaHHOro);

—  BKJIHOYUTb B KOMMJEKT (ONUCaHMe aHHOW onepaunn npuBegeHo B JOKyMeHTe «PykoBogcTBo
none3oBatend. Tom 4», pasgen Il1.11.1 BknoyeHne OOKYMEHTOB B MMEIOLLMNCS KOMMMEKT U3

APM);

!
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V.2.1.

00beanHUTL B KOMMNIEKT (OnMcaHne aHHOW onepauumn NpuBeaeHo B AOKYMeHTe «PykoBoacTBo
nonb3oBatens. Tom 4», pasgen Il1.11.2 ObbeanHeHNMe OOKYMEHTOB B HOBbIA KOMIMIEKT
n3 APM);

ccopmmpoBaTb OBMOXKY (onucaHWe [daHHOM onepauunm nNpuBe4eHO B AOKYMEHTEe
«PykoBogctBo nonb3oBatens. Tom 4», pasgen 111.11.3 ®dopmunpoBaHne obnoxek ns rpynnbl
komnnekToB 13 APM);

copmmpoBaTb ONUCb (ONUCaHWE LaHHOW onepaumy NpuMBeAeHO B JOKyMeHTe «PykoBOACTBO
nonb3oBatend. Tom 4», pasgen lll.11.4 dopmnpoBaHMe onucu ANSA rpynnbl KOMMAEKTOB U3
APM);

copmmpoBaTb CTATUCTUKY (OnMMcaHWe [aHHOW onepauuMuM MpuBeAeHO B OOKYMEHTE
«PykoBoacTBo nonb3soBatens. Tom 4», pasgen 111.11.5 dopmmnpoBaHme CTaTUCTUKM AN rpynnbl
komnnektoB ns APM);

PaboTta ¢ komnnekramu LOOKYMEHTOB [OCTynHa, eciin B Cucteme Obina npounsseneHa HaCTpOIZKa
KoMMnekToB. [ns nony4yeHus CBEeOeHun o HaCTp0l7|KaX cnenyet O6paTI/ITbCﬂ K COTPYAHUKY,
OTBETCTBEHHOMY 3a NnNogaepxKy Cucremsl.

HNoGaBrneHne AOKYMEHTOB B u3bpaHHoe

[ns BbinonHeHns rpynnoeon onepauumn «obasnte B n3bpaHHoe» Heobxoanmo:

1.

2
3.
4

OTkpbITe APM (CcM. PrcyHok 36).
MeperiTn B Tpebyemoe npefcTaBreHune.
B obnacTtn npocmoTpa BbIOpaTb AOKYMEHTLI, KOTOpble TpebyeTca 0o6aBnTb B M3GpaHHOE.

Ha naHenu gencteui HaxaTb KHOMNKy [[encTBuA ¢ BbI6paHHbIMKU]:[[Jo6aBUTL B M3bpaHHOE]
(PvcyHok 41).

KomnnexToi

o

B

AQTVKA
BH3HECA

|4 M 2465 & Hukuta HukuTu v

-

wep Cospan Nara cosparua Cratyc Leiictaus

Tun

OGBEAHHITD B KOMMNEKT

BKNIOYNTE B KOMMNEKT

<M< Q|

2020 NPUCBOEHO Aupgpeeea 28.12.2020 15:53:51 YTBepmAaeHo

EK.

v  Coeewany LoBasuTb & M3paHHoe

YAanuTb U3 nabpaHHoro

<]
<
@

P HO HUKUTHH 17.02.2021 15:58:51  YTBepKaeHo
HA

a8
<

Coeewanme 25.02.2021 He npuceoeHo ApTemoB 25.02.2021 15:31:37 Hoeoe
AC

a
<

Coeewanue 25.02.2021 He npuceoeHo ApTemoB 25.02.2021 15:20:53 Hoeoe
AC

a
<

CoBeulanme 25.02.2021 He npUceoeHO ApTEMOB 25.02.2021 15:22:00 MposeneHo
AC

<]
<

CoBeulaHve 10.09.2021 He npUCcBOEHD AHpapeeBa 10.09.2021 12:35:27  YTBEpXKACHO
EK.

1 2 3 4 5 6 > 2l 3nemenTos: 552 Mokassieatene 100

PucyHok 41 — BeinonHeHue rpynnoBoun onepauumn «Jo6aButb B n3bpaHHoe»

!
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OTKpoeTCcsl OKHO NoaTBEPXKAEHMSA 400aBNeHNs1 AOKYMEHTOB B n3bpaHHoe (PrucyHok 42).

BbinonHeHne OeNCTEBUA

MogTeepanTe BRINONHeHWE aencTewA "obaeuTs 8 nsbparHoe”

0K OTimena

PucyHok 42 — OKHO noaTBepXaeHUs fo6aBneHust LOKYMEHTOB B UsbpaHHoe

5. Haxatb kHonky [OK].

/\ Bo Bpems 06paboTku rpynnosow onepaumn Cuctema otobpasut cooblueHne «Onepauus
f | \&1 BbinonHseTcay (PucyHok 43). [1o 3aBepLueHns npoueaypbl 06paboTku He criefyeT 3akpbiBaTb OKHO
L SN Gpay3epa BO n3bexaHne OTMEHbI rPynMnoBOM onepauuu.

I8, M 2465 & Hukuta HUKMTUH v

:

Tun 3aronoaok Oara Homep Cosgan lara coapanun Crarye Deictams
KomnnexTsl v  CoBewaHue 28.12.2020 He NpMcEOeHD Angpeesa 28.12.2020 15:53:51  YTBEpXAEHO

EK.

w  CoeelaHue 17.02.2021 He npuceoeHo HUKATHH 17.02.2021 15:58:51 YTBEpWaeHO

OnepaLys BbINOAHAETCA

emos 25.02.2021 15:31:37 Hosoe

~  CoeewaHue 25.02.2021 He npucsoeHo Apremos 25.02.2021 15:20:53 Hosoe @
ACGC.

~  CoeewaHue 25.02.2021 He npuceoeHo ApTemoe 25.02.2021 15:22:00 TpoBegeHo
AC.

~  COBellaHWe 10.09.2021 He npuceoeHo Anppeesa 10.09.2021 12:35:27  YTBepwaeHO

EK.

.MJlrﬂ(A
" Eisreca K ¢ 1 2 3 4 5 & 3 3l Bnementos: 552 Moxasmisateno| 100 ~

PucyHok 43 — BeinonHeHue rpynnoBoun onepauumu

B pesynbTaTe BbIGpaHHbIe AOKYMeHTbI OyayT fobaBneHsbl B U3GpaHHoe.

Mocne pobaeneHns B  un3bpaHHOe  OOKYMeHTbl OyayT oTobpaxatbcsa B Jalunete
«Mow goKyMeHTbI».

,ff;?“«x Takke Cuctema no3sonsaet otobpakaTb M3GpaHHbIe AOKYMEHTHI B NpeactasneHuax APM. Mpu
ﬁf ! \ HeobxoaMMOCTH crneayeT o6paTUTLCS K COTPYAHMKY, OTBETCTBEHHOMY 3a BHeapeHue Cuctemsl.
V.2.2. YpaneHne AOKYMEHTOB U3 U3bpaHHOro

[lns BBINONHEHWA rpynnoBoKr onepaumm «Yganutb U3 n3dpaHHoro» Heobxoaumo:

1. OtkpbliTb APM (cM. PucyHok 36).

| |
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5.

MepenTn B Tpebyemoe npeacraBrieHne.
B o6nactn npocMoTpa BbiIOpaTb AOKYMEHTLI, KOTOpble TpebyeTcs yaanuTb N3 n3bpaHHoro.

Ha naHenu pgenctBui HaxaTtb KHOMky [[encTBMA C  BblOpaHHbIMU]: [YoanuTb
u3 nsbpaHHoro] (cm. PucyHok 41). OTkpoeTca OKHO MNOATBEPXAEHUS  yAaneHus
AOKYMEHTOB 13 n3bpaHHoro (PucyHok 44).

BbinonHeHne oenCcTBUA

MogTeepamTe BEINONHEHME AeACTEMA "YoanuTs U3 uabpadHoro”

0K OTimena

PucyHok 44 — OkHO noATBepXAEHUSA yaaneHUsi LOKYMEHTOB U3 u3bpaHHoOro

HaxaTtb kHonky [OK].

Bo Bpemsi 06paboTku rpynnoBow onepauumn Cuctema otobpasuT coobleHne «Onepauus
BbINofHsAeTcs» (cM. PucyHok 43). [lo 3aBepLueHus npouenypbl 00paboTkn He criegyeT 3akpbiBaTb
OKHO Gpay3epa Bo n3bexkaHue oTMeHbl rpynnoBo onepauuin.

B pesynbTaTe BbiGpaHHbIe AOKYMEHTbI OyayT yaaneHbl n3 n3bpaHHoro.

V.3. HacTpouka oTtob6paxeHus cronbuyos

[ns HacTpoliku oToGpaxkeHnst cToNbLoB HEOOXOANMO:

1.
2.

OTtkpbITe APM (CcM. PucyHok 36).
Ha naHenwu npencraenenuni BblIbpaTtb NpeacTaBreHune.

Haxate kHonky [Cton6ubl]. OTKpOeTCa OKHO HacTpoWku OTobpaxeHus CcTonbuos
(PucyHok 45).

| cmss ~ |

BOCCTaHOEBMTB MO YMONYaHUIO

Tun -
3aronosox voooA
Oata W ~
| Homep w ~
Cosgan v oA
Tematnka w ~

| Mata rn2nauua - oa

PucyHok 45 — OKHO HacTpoOMKu oToOpaxeHUsa cTonbLoB
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4. YcTaHoBUTb (briarm HanpoTuB CTONGLOB, KOTOpble HEOOX0AMMO OTOGpasuTb. [ns M3MeHeHus
rnopsiaka CTONGLOB CreayeT WemKkHyTb Mo 0aHOMY 13 3HaukoB W unm &N\,

5. Haxatb kHonky [[TpuMeHuUTb].

[lnsi BOCCTAHOBMNEHNSA HACTPOEK MO YMOYaHWi0 HEOOXOAUMO B OKHE HAcTPOWKM 0TOBpaxkeHust
CTONBLOB LWenkHYTb MO COOTBETCTBYIOLLEN CChIMKe.

V.4. Bbirpy3ska nepe4yHsi 4OKYMEHTOB

[ns BbIrpY3KMN NepeyHs JOKYMEHTOB HEOOX0OMMO:
1. OtkpbiTe APM (cM. PucyHok 36).
2. Ha naHenu npeacTtaBneHuin BbibpaTb NpeacTaBreHne.

3. B obGnactu npocmoTpa BbiGpaTh JOKYMEHThI, KOTOpble TpebyeTcst BbIrpy3unTb.

Cuctema no3BonsieT BbINONHATD BbIFPY3KYy nepedyHAa OKYMEHTOB, PaCnosioXKeHHbIX Ha pa3HbIX
CTpaHunuax ogHoro npencrtaBrieHnA.

4. HaxaTtb kHomnky [QkcnopT] (PucyHok 46).

8 M 2013 & Hukuta Hakamis v

DunbTpbl v Cronbuybl v

[eAcTBMA ¢ BoIGPaHHbIMK (2) ~

Nara

ﬁ I

BoIrpyauTs Bce . e
[ata co3gaHua LedcTBuA
BbirpyauTe Bol6paHHbie

3aneka 28.12.2020 28.12.2020 15:53:51

3anABka 23.01.2021 AHapeesa E.K 23.01.202113:32:17

<

3aneka 23.01.2021 AHpapeesa E.K. 23.01.2021 13:30:07

3anBska 29.12.2020 Axgpeeea E.K 29.12.2020 14:00:42

<

3anBka 29.12.2020 AHapeepa E.K. 29.12.2020 14:07:30

o@o®oo o)

3anexa 29.12.2020 AHapeesa E.K 29.12.2020 14:13:03

PucyHok 46 — BbinonHeHue BbIrpy3kKu

5. BblGpaTb TVN BbIrPY3KWU.

B pe3ynbTaTte nepeyvyeHb AOKYMEHTOB 6y,u,eT BbIFPDYXEH.

V.5. PaboTa ¢ nouckom

V.5.1. MpocTon nonck

[ns ocylwecTBneHns NpocToro noncka HeobxoaMmo:
1. OtkpbiTb APM (cM. PucyHok 36).

2. B cTpoke noucka BBeCTU hparMeHT 3Ha4YeHMs M3 ctonbua B 06nacTn npocmoTpa, No KOTOpoOMy
TpebyeTcs BbINOAHUTL Nouck (PucyHok 47).

| |
" AOTUKA 41

BU3HECA



Pykoeoocmeo nonvzosamens Paboma c APM

/; lMownck BbINOMHSAETCS NO 3HAaYEHNsAM CTONBL OB, KOTOPbIe OTOGpaXxarTcs B 0b6nactu npocmoTpa
- (cm. paspgen V.3 Hactpoiika oToGpaxkeHnsa ctonbuos).

& A 2013 & Hukuta HUkuTHH v
LeiCTBuA C BbIOPaHHbIMUK v Q MeponpurTne = ]
D Tun Data Cosgan [aTa co3gaxus LewcTeus
L ] 3anBKa 28.12.2020 Axppeesa EK. 28.12.2020 15:53:51
m [:] 3aneka 23.01.2021 Axgpeesa EK 23.01.2021 13:32:17
[:| 3anBKa 23.01.2021 Anppeesa EK 23.01.2021 13:30:01
[:\ 3anBka 29.12.2020 Anpgpeeea EK 29.12.2020 14:00:42
D 3anBeka 29.12.2020 Augpeesa EK. 29.12.2020 14:07:30
D 3anBka 29.12.2020 Anppeeea EK 29.12.2020 14:13:03
[:I 3aneka 28.12.2020 HukuTMH H.A. 28.12.2020 15:45:52
D 3aABKa 29.12.2020 HuKUTMH H.A. 29.12.2020 13:00:22
D 3anBka 29.12.2020 HukuTuH H.A. 29.12.2020 13:32:28
D 3aneka 29.12.2020 HukuTH H.A. 29.12.2020 13:33:47
[:' 3anBKa 29.12.2020 HukuTvH H.A. 29.12.2020 13:38:59
D 3aneka 29.12.2020 Hukuns HA. 29.12.2020 13:24:41
¢ < 1 22 g 4 50 6 7 8 % A0 )l ] 3nemexTos: 470 MoxasbiBatbno| 20 v

PucyHok 47 — NpocTon nonck

3. HaxaTtb kHOMKy Q Unn Haxatb kKnasuwy ‘Enter’.

B o6nactn npocmoTtpa Cuctema oTobpas3unT pesynbTaTbl noncka (PucyHok 48).

mw APM B, A 2013 & Hukwra Hukomad v

Tekyuwme GunsTpbl (CUMCTUTL Bee): Mo TekcTy

|
KomnnexTs! O Tun DNata Cosnan [aTa co3naHun [ledicTaus
B D ~  MeponpuaTtne 03.02.2021 Hukutve H.A 03.02.2021 13:28:02
Hesassa [0 ~ Meponpusrue 03.02.2021 HuakuTik HA. 03.02.2021 13:27:26
D ~  MeponpuaThe 31.01.2021 Hukutne HA. 31.01.2021 13:01:30
D ~  MeponpuaTtne 31.01.2021 Hukutve H.A. 31.01.2021 13:01:30
D v Meponpustne 31.01.2021 Hukutve HA. 31.01.2021 13:01:31
D ~  MeponpusaThe 31.01.2021 Hukutne HA. 31.01.2021 13:01:31
D ~  MeponpuaTtne 31.01.2021 Hukutive H.A. 31.01.2021 13:01:31
D ~  MeponpuaTtue 31.01.2021 HukuTie HA. 31.01.2021 13:01:29
D v Meponpustne 31.01.2021 HukuTve HA. 31.01.2021 13:01:30
D ~  MeponpuaTtne 31.01.2021 Hukutve H.A 31.01.2021 13:01:30
D ~  Meponpuatue 31.01.2021 Hukute HA. 31.01.2021 13:01:30

SrMKA
< < 1 2 3 4 5 6 7 8 9 10 > 3l 3nemexToB: 337 Mokasoisatbno | 20 v

PucyHok 48 — Pe3ynbTaThbl IPOCTOro nomcka

| |
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V.5.2. ATpuUOYTUBHbLIN NOUCK

[ns BbINONHEHUSA anI/I6yTI/IBHOFO noncka Heo6xoagMmo:

1. Otkpbitb APM (cM. PucyHok 36).

2. lMepenTtun B Tpebyemoe npeacrasneHme.

e

3. Haxatb kHOnKky =-e— B cTpoke noucka (cMm. PucyHok 36, obnactb 8). OTtkpoetcs hopma

atpmbyTmnBHoro nomcka (PucyHok 49).

Momnck

TMomck no Taénuue:

Homep:

Dara cozgaHun:

JlaTa AOKYMeHTa:

Bua AoKymenTa:

CopepxaHue:

3aronoBoK:

Coszparenn:

Temartuka:

Cogepsmt

v

Monkoe cooTBETCTBME v

Monkoe cooTBETCTBME v

Cogepsmt

Cogepsmt

m QumeTATS

PucyHok 49 — NMpumep dopmMbl aTpuGyTUBHOIO NoncKa

CocrtaB nonen (bOprI anM6yTMBHOFO NONUCKa MOXeT 3aBUCETb OT Bbl6paHHOFO npeactaBlieHUA.

4. YkasaTb 3Ha4yeHusi aTpubyToB, NO KOTOPbLIM TPeByeTCs BbINOMHUTL NMOUCK.

[1ns HEKOTOpPbIX NoMnen JOCTYyNHA BO3MOXHOCTb YTOUHEHNA cnocoba noucka (cm. PucyHok 49):

- ONsl TEKCTOBbLIX NONewn: «CO,EI,ep)KVIT» nuoo «lMonHoe cooTBETCTBUEY;

— anda nonen ¢ gatamu: «lNMonHoe cooTBeTcTBUEY, «[JoY, «[locney, «[QuanasoHy;

— anga nonen ¢ yucnamu: «llonHoe cootBeTcTBME», «bonblwe nnu pasHo», «MeHblle unu
paBHO», «[dnanasoH». [1na «[JuanasoHa» BbIBOOUTCA ABa Nongd Ans 3anosfiHeHUS.

[nsa nonen ¢ BbIGOPOM cnpaBOYHbIX 3HayYeHun (Hanpumep, Aemop, Cozdamenb, Temamuka
N T.4.) DOCTYMNHO 3anonHeHne metogom AstosanonHeHue (PucyHok 50).

Psiaom ¢ nmeHem coTpydHMKa oTobpaxkaeTcs MHAMKATOp ero 4OCTYMNHOCTY:

- COTPYOHVK OOCTYTEH, NMPUCYTCTBYET B odhUCe;
o

— @ COTPYAHWK HEAOCTYNEH, 3adUKCUPOBAHO OTCYTCTBUE (OTNYCK, 6ONBHMYHBIN, KOMaHAUPOBKA

nT.n);

- [AOCTYMNHOCTb He onpeaerneHa.

|
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Cozgartent: Angped

TemaTuKa:

AHnpeesa EkaTepvHa KoHCTaHTMHOEHa CekpeTapb 03[0

PucyHok 50 — 3anonHeHue nons «Cosgatenb» metoaomMm ABTo3anosiHeHue

Mpun HaXxaTnM KHOMKKU |~/ OTKPOETCS OKHO BbiOOpa CNpPaBOYHOIO 3HAYEHUS.

Ona Bbibopa 3HaYeHUs NMHEWHOro CnpaBOYHUKA HeobXoaMMO B CekuMn dremMeHmbl Onsi
eblbopa LENKHYTb JIEBOW KHOMKOW MbIWKX MO 3HAuKy + HanpoOTMB HYXXHOrO 3Ha4YeHus
cnpaBoYHuka. B none Bbi6bpaHHbIe asrieMeHmbl 0TO6pasnTca BbibpaHHOe 3HaveHne (JoCTyneH
MHOXeCTBEHHbIN BblIbop). Haxatb kHonky [OK] (PucyHok 51).

BobiGop...
Q,
3nemeHThbl ANA BIGOpa BoiGpaTtk BCE
AHApeesa EKaTepiHa KOHCTaHTUHOBHA CekpeTaph ©3] + \‘
ApTemMos ApTem Cepreesidy MOoMoLLKKK pyKoBOaHTENA @3, +
Muxainos IOpHit Cepreesuy KpHeT @3] +
Bonoguua Bacunuca UBaHoBHa IKOHOMUCT @30 +
Fnanxux EneHa BUKTOPOBHA SKOHOMMCT @31 +

MoKaszaThk yBONEHHbIX

BbI6paHHble 3NEMEHTbI OUMCTUTD

m mmenz

PucyHok 51 — OKHO BblIOOpa 3Ha4YeHUsA NIMHEMHOro CnpaBoOYHMKA

Ans Bbibopa 3HaYEeHMA nepapxmM4eckoro cnpaBoyHMKa HEO6X0AMMO B cekunn dneMeHmsl Ons
ebi6opa BbLIOPATb KOPHEBOE 3HA4YeHMe (MMM LIESIKHYTb NEBOM KHOMKOM Mbiluy Mo 3Hauky ¥
HanpoOTUB KOPHEBOrO 3HA4YeHUS M B pacKpbIBLUEMCS CrMCKe BblOpaTb AOYepHee 3HadeHue).
B obnactu cnpaBa LWenKHYTb 1eBOW KHOMKOW MbIWW MO 3HAYKY + HanNpoTUB HYXHOro
3HayeHus. B none Bbl6bpaHHbIe 3neMeHmbl 0TOOpasvTCa BbiOpaHHOE 3HadeHue (JOoCTyneH
MHOXeCTBEHHbIV BbI6op). Haxatb kHonky [OK] (PucyHok 52).

!
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Bbi6op...

2]
3nemMeHTbl ANA BblGopa Bm&paTh BCE
~ TemaTHKa KopnopaTWBHbie pecypchl +

KoprnopaTHBHsle pecypcbl KeiTepuHr +
KelTepuHr MocTasiMKK +
» MMocTaBimKm locyfapcTBeHHble 3aKasbl +

[ocyfapcTBeHHble 3aKa3bl OTyetnl +

BbiGpaHHble 3neMeHTbl OunCTUTL

m OTmena

PucyHok 52 — OkHO Bbi6opa 3Ha4YeH s uepapXmMyYecKoro cnpaBo4YHuKa

5. Haxatb kHonky [Mouck] B dhopme aTpmbOyTMBHOIO nomcka.

Cucrema OTO6p83VIT pes3yrnbTaTbl NOUCKa.

V.5.3. PaboTta ¢ nouckoBbIMU 3anpocamMmu
Cuctema no3BonigeT Ucnonb3oBaTh 3apaHee co3gaHHble NMonCcKoBble 3anpocChl.

V.5.3.1. CozgaHme noncKoBOro 3anpoca

[ns cozgaHnsa noMCcKOBOro 3anpoca Heobxoaumo:

1. TlMepenTtn B npeacTtaBreHve, npegHasHaydeHHoe ANs ynpaBfieHUs MOMCKOBLIMW 3arnpocaMu.
B o6nactn npocmoTpa otobpasnTtca doopma co3gaHmsi NouckoBoro 3anpoca (PucyHok 53).

lE A 2013 & HukuTa HUkuTiH v

» (3 Mouckoebie 3anpocsl

Tun OKyMeHTa: v [Llo6aeuTb ycnoewe
(3 YnpasneHue NoucKoBbIMK ckaTs
3anpocamu

CoxpaHuTb
Mos pabota

E

HasuraTop

Ouuctute

allo

Q

Mowu nonckosbie
‘sanpocet

PucyHok 53 — ®opma co3gaHusi NOMCKOBOro 3anpoca
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2. B dopme cosgaHus nouckoBoro 3anpoca, B none Tun OoKymeHma, BblbpaTb
13 BbiNagaloLlero cnmcka Tpebyembln TN JOKyMeHTa.

3. [Mpwn HeobxogmmocTn fobaeuTb ycrosue. [ns atoro Heobxoaumo B obnactu cnpasa BbibpaTb
pencteue «[Jo6aButb ycnoemey. [lobaesutcsa ycnosue noncka (PucyHok 54).

Cuctema no3sonsieT NPUMEHSATb HECKOMNBKO YCNOBUIN N 06 beANHATL UX C MOMOLLBIO NTOrMYECKOro
nunnn.

l& A 2013 8 HukuTa HUKuTiH v

» (3 Mouckoebie 3anpocsl
Tun gokymeHTa: 3anska M Llo6aeuTb ycnosve
(3 YnpasneHue NoucKoBbIMK

Wckato
3anpocamu
CoxpaHuTb

Ouuctute

AsTOp v PasHo v ‘ ‘
Hasuratop

Q

Mowu nonckosbie
‘sanpocet

PucyHok 54 — ®opma co3aaHusi MOMCKOBOro 3anpoca. [lobaBneHo ycrnoBue noucka

4. B nepsom none BbibpaTb M3 BbiNagaloLlero cnucka napameTp noucka, BO BTOPOM AuanasoH
noucka, B TPeTbeM 3Ha4yeHue napameTpa nowvcka. [Npu gobaBneHnn aTpubyTOB, 3HAYEHMUS
KOTOpbIX 3aMONHAIOTCA W3 CNpaBOYHMKA COTPYAHWKOB, CUCTEMa MO3BOMSEeT yKasbiBaTb
YBOSEHHbIX COTPYAHMKOB. [Ing BO3MOXHOCTM Bbl6Opa yBONMEHHbIX COTPYAHUKOB HEOBXOAMMO B
OkHe BblbOopa COTPYyAHMKOB YCTaHOBUTbL pnar [lokasamb yeOJIeHHbIX. YBOMEHHbIE
COTPYOHWKKN ByayT BblAENEHbl KPAaCHbIM LIBETOM.

Ins yaaneHus ycnosus HE06X04NUMO LLENKHYTb MO 3HaYKy X HanpoTUB YCIOBUS.
[nsa yoaneHusa Bcex ycnosuii Heobxoammo B obnacTtu cnpaea Bblopath gencrene « OUnMCTuTby.

B pesynbTaTe GygeT co3gaH nomckoBbin 3anpoc (PucyHok 55).
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@ APM X A 2013 & Hukuta Hukutud v

G » (3 MouckoBbie 3anpochl
Tun goKyMeHTa: 3anska v [Llo6aeuTb ycnoewe
(3 YnpaeneHue NoucKOBbIMK WekaTs
é‘) 3anpocamu
(m ] CoxpaHuTb
Mos pabota
Ouuctute

EE X AsTOp v PasHo v l ‘

Hasuratop

& Axpapeesa EkatepuHa KOHCTaHTUHOBHaA CekpeT.. —

allo

Oruetni

Q

Mowu noncxosbie
sanpocet

Kanengaps

PucyHok 55 — lNounckoBbIN 3anpoc

Mpn pobasneHnn HeCKONbKNX YCNoBUIA HEOOXOAMMO yKasaTb PeXnm CBA3W yCrnoBum noucka. Ecnu
BblIbpaHo 3HauveHue «UJ1N», To ByaeT BbINOMHEH NOUCK JOKYMEHTOB, B KOTOPbIX MPUCYTCTBYET XOTS Obl
OOHO M3 yKasaHHbIX YCNOBWU, CBA3aHHbIX C nomowbio «JT». Ecnu BbiGpaHo 3HaveHne «W», To byget
BbINOSIHEH NOUCK JOKYMEHTOB, B KOTOPbIX MPUCYTCTBYIOT BCE YCINOBUSA, CBSA3aHHbIE C MOMOLLbIO «M».

@« APM M 2013 2 HukuTa HUKWTUH v

* (3 NMouckosbie aanpochl
Tun pokymeHTa: 3anBKa ~ [063BKTb ycnoBue
[(J Ynpaenexue nouckoebIMKM
Wckate
.:O ‘3anpocaMu
(o]

CoxpaHuTb
Mos paGoTa

OuncTuTE

@ X AsTop ~ PagHo v ‘ ‘
HasuraTop
2 Axgpeeea EkatepuHa KOHCTaHTMHOBHA CexpeT.. —

I]I][l “

x Bua nokymedTa ~ Pasro v ‘ ‘

Q

Mowu nouckossie
‘sanpocsl

Ha Bbiaauy oBopyaoBaHus -

Kanengaps

PucyHok 56 — Bbi6op pexuma cBA3M yCroBUIM NoucKa

[na BbINONHEHMA noucka Mo co3fgaHHOMY 3anpocy HeobxoauMmo B obriactu crpaBa Bbibpatb
aencteue «Mckatby. B pesynbTaTte 6yaeT BbINOMHEH NOUCK MO co3gaHHOMY 3anpocy (PucyHok 57).
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= @ APM Il A 2013 & Hukuta Hukutud v
G » (3 MouckoBbie anpochl
Tun goKyMeHTa: 3anska v [Llo6aeuTs ycnoewe
(3 YnpaeneHue NoucKoBbIMK WokeTs
é‘) 3anpocamu
(] CoxpaHuTb

Mon pa6ora

Ouuctute

EE X AsTOp v PasHo v

Hasuratop
& Axpapeesa EkatepuHa KOHCTaHTUHOBHaA CekpeT.. —

allo " v
Oruent
X Bua aokyMmeHTa v Pasko v ‘ % ‘
:L Ha sbinauy oGopyaoeaHus -
Mowu nouckossie
sanpoctt
povs Bua pokymeHTa PerncTpauuoHHblit HoMep [ata peructpaumuu Copgepxaxne Cratyc Lewnctena
Kanengaps Ha ebipauy 05-00002/21 03.02.2021 MpoLLy BbIAATL NOTOKOBbIN CKaHEp W NPUHTED HanpaeneH
oGopyaosaxus LUTPUXKOAOB ANA NPOBEAEHUA PaboT Ha TEPPUTOPUMA
3akasunka
Ha ebigavy MpoLuy BbIAAT HOBYIO KNABUATYPY B3aMeH HencnipasHol  Ha
o6opyaosanus noanucaHuu
5 s L I || SnemeHToB: 2 MokasoiBatb o | 20 v
¥ foka
BMIHECA =

PucyHok 57 — Pe3ynbTaTbl NoMcKa No CO34aHHOMY 3anpocy

V.5.3.2. CoxpaHeHue co3a4aHHOIro MOMCKOBOro 3arnpoca

Ons COXpaHeHnda co3gaHHOro nNoOMCKOBOro 3anpoca Heobxoanmo:

1. B dopme cosgaHns nomMckoBoOro 3anpoca, B obnactu cnpaea BbibpaTb gencrene « CoxpaHuUTby.
OTtobpaxaeTtca oopma HoBbin 3anpoc (PucyHok 58).

HoBbi# 3anpoc

Haumenoeanue: *

OK OTtmeHa

PucyHok 58 — ®opma «HoBbIl 3anpoc»

2. YkasaTb HaMMeHOBaHMe 3anpoca u HaxaTb kHorky [OK].

B pe3ynbTaTe co3aaHHbIi MOMCKOBLIN 3anpoc ByaeT COXpaHeH.

V.5.3.3. BbinonHeHne coxpaHeHHOro NOUCKOBOro 3anpoca

[nsa BeInONHEHNSA COXpaHeHHOro NonCKoBOro 3anpoca HeobxoaAnMmo:

1. lMepentun B NnpeactaBneHne Mo NOUCKOBLIE 3aNpPocChl.

2. Pa3sBepHyTb KaTeropuio npeacrtasneHusi MoMckoBble 3anpochl.
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3. Ha naHenu npeactaBneHUn LWENKHYTb NEBOW KHOMKOW MbIWKW MO MOUCKOBOMY 3arpocy,

KOTOpbIN TpebyeTcsa BbINONHWUTL. B obnactn npocmoTpa oTobpassaTca HangeHHble AOKYMEHTbI
(PvcyHok 59).

Hasurarop obopyaoBakus LITPUXKOROR ANA NPOBEJEHHA PaBOT Ha

OmueTsl

Kanexgaps

»
L
BMIHECA

I, M 2013 & Huxnta Hugutid v

3 Mpurnawenun Ha cemuHap
[LeHCTBNA C BBIGPAHHBIMU ~
[0 3anBKW Ha BRIRAYY

oGopymoBaHMA

[0  suanoxymenta PErHCTDALMOHHBI HoMED DaTa perucTpaumi Cofepkanite Cratyc AecTomA

[ YnpaBneHHe NOMCKOBLIMM
3anpocamu

[ Haesigayy 05-00002/21 03.02.2021 TpoLLly B5IAATE MOTOKOBLI CKAHEP H NPUHTED Hanpasnen

TeppuTOpYM 3aKaaumka

[0 Haesinavy MpoLLy B6IAATS HOBYHO KNaBMATYPY B3aMeEH Ha
o6pynosanuA s nonvcaHum

1 3nemenTos: 2 Moxaspisatene| 20 v

PucyHok 59 — HangeHHble AOKYMEHTbI

V.5.3.4. PegaktnpoBaHue NoMCKOBOro 3arnpoca

[ins pegakTMpoBaHMs NOMCKOBOrO 3anpoca Heo6xoanMo:

1.
2.

5.

I'Iepe|71TV| B npeacrtasrieHne Mou nonckoBbI€e 3anpochl.

PasBepHyTb KaTteroputo npeacrasneHmsi NonckoBble 3anpochil.

Ha naHenu npencrtaBneHWin LWENKHYTb J1IEBOM KHOMKOW MbIWKW MO MOUCKOBOMY 3anpocy,
KoTopbI TpebyeTcs oTpepaktupoBaTb. B obnactm npocmotpa oTobpasatcs HavAeHHble
OOKYMeHTbI (cM. PucyHok 59).

Ha naHenu penctBuin HaxaTtb KHOMKy [PepaktupoBaTb nMouckoBbiM 3anpoc]. OTkpoetcs
NMounckoBbIn 3anpoc (cMm. PucyHok 55).

BHectn HeO6XOD,I/1MbIe NM3MEHeHMs 1 B obnactu cnpaBsa Bbl6paTb nencrene «COXpaHVITb».

V.5.3.5. YaaneHne nonckoBOro 3anpoca

[na ynaneHns nouckoBOro 3anpoca HeobXxoaMMo:

1.
2.

MepenTun B NnpeactaBsneHne Mo NOUCKOBLIE 3aNpPoChl.

PassepHyTb KaTeroputo npeacrtaBrneHund MouckoBkle 3anpochbl.

Ha naHenu npeactaBneHUn LWEenkHyTb NEeBOWM KHOMKOW MbIlWK MO MNOWCKOBOMY 3arnpocy,
KoTopbin TpebyeTcs yganutb. B obnactu npocmoTpa oToOpasaTcs HaWAeHHble AOKYMEHTbI
(cM. PucyHok 59).
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4. Ha naHenu [eWCTBMA HaxaTb KHOMKY [Y@anuTb NOUCKOBBLIN 3anpoc]. OTKpoeTcsi OKHO
Yoanutb anemMeHT (cMm. PucyHok 19).

5. Haxatb kHoMky [YaanuTb].

B pesynbTaTe nonckoBbI 3anpoc 6yaeT yoarneH.

V.5.3.6. HacTtpowka cnucka cron6uos

[1ns1 HacTporkK cnucka ctonbuos HeO6X0ANMO:

1. lNMepenTun B NpeactasneHne Mo NOUCKOBLIE 3aNpPOChl.

2. PasBepHyTb KaTeroputo npegcrasneHnsa MNonckoBble 3anpochl.

3. Ha naHenu npeactaBneHUn LWeNKHYyTb MEBOW KHOMKOW MbIKM MO MNOWCKOBOMY 3arnpocy,
Ansi KoToporo TpebyeTcsa HacTpouTb cTonbupbl. B obnactn npocmoTpa oTobpasaTca HanaeHHble
AOKYMeHTbI (CM. PucyHok 59).

4. Ha naHenn pgenctBum HaxaTb kHonky [HacTpomka cnucka crton6uoB]. OTKpoeTcsi OKHO
HacTtponka cnucka ctonéuoB (PucyHok 60).

HacTponka cnucka ctonbuos

Bua noxymeHTa
PervcTpaLvoHHsIl HoMep
[ara peructpauim
CogepxaHue

Cratyc

CoxpaHWTh CBpocuTs

PucyHok 60 — OkHo «HacTpouka cnucka ctonouoB»

5. YctaHoBUTb q)narm HanpoTunB cTtonbuoe., KOTOpbI€ OOJTXHbI OTO6pa)KaTbCF| npwn BbINMOJIHEHUN
Bbl6paHHOFO NMONCKOBOrO 3anpoca.

6. HaxaTtb kHornky [CoxpaHuUTb].

KHonka [COpocuTb] No3BONsieT BEpHYTb HACTPOWKN CTONBLIOB, YCTAHOBMNEHHbIE MO YMONYaHWIO.
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" AOT VKA 50

BU3HECA



PyKoeoocmeo nojiv3oeameiii Cmpanuua «Cnpa(mlmuk opzanuslayuu)

VI.CtpaHuua «CnpaBoOYHUK OpraHusaumum»

CtpaHuua «CnpaBoOYHMK OpraHusauuMu» npegHasHadeHa ans obecneyeHusi ynobcTBa noucka
nHopMaUMM O COTPyAHMKax opraHusaumm u  ob3opa CTPyKTypbl opraHusauun. CTpaHuua
He NpedHa3HayeHa AN M3MEHeHuss  unu  gobGaeneHust  MHoOpMauuM O  COTPyAHMKax
Unu nogpasgenexHnsx.

[nsa Toro 4tobbl OTKPLITE CTpaHuly «CnpaBoYHMK OopraHuM3aumn» Heobxogmmo B [MaBHOM MeEHHO
Cuctembl BbibpaTb NyHKT [Ewe]:[CnpaBo4HuK opraHusaumnmn] (PucyHok 61).

= @ CnpaBOYHUK OpraHusauum I8 A 318 2 Hukwra Hukumun v

@ O crpyxrypa

(3 CotpyaHuku

~ & Xonawsr
~ 5 000 "Mos KomnaHua"
» &8 Byxrantepus (Cumakoea Anna KOpbesHa)
» a8 OTaen mapkeTuHra (Bypuesa AHToHUHa MeTposHa)

» a8 Cnyx6a GezonackocTw () )

» 5% OUHAHCOBO-3KOHOMMYECKMI AenapTameHT (HUKnTHH HukuTa AHApeesny)

PucyHok 61 — CTpaHuua «CnpaBoYHUK OpraHu3auumn»

CtpaHuua «CnpaBoYHMK OpraHu3aumum» CoOCTOUT U3 creayroLmnx npeacTaBneHnii:

— CTpyKTypa — B [aHHOM MpeAcTaBrieHun oTobpaxaloTcs noapasfeneHns opraHusauum
N BXOASALLME B HUX COTPYAHUKM;

- COTQ!QHMKM — B AaHHOM MnpeactaBnieHnn OT06pa)KaI'OTCFI BCE COTPYAHUKM OpraHunsauunn.

VI.1.BbinonHeHne noncka Ha ctpaHuue «CnpaBoOYHUK opraHusaumm»

[nsa BbiNnonHeHMs noucka B npeactaBneHnn CTpykTypa HeobXoaMmo B CTPOKE Noucka BBECTU
dparMeHT (He MeHee Tpex CMMBOJSIOB) O4HOrO M3 aTpubyTOB COTpyAHUKA (hamMunud, nmsi, OTYECTBO,
OOIDKHOCTb, CnyXebOHbin TenedoH, cnyxebHbin E-mail, normH) wnu nogpasgeneHus (NonHoe

HanuMeHOBaHWe, COKPALLEHHOE HaUMEHOBaHWE) U HaXaTb KHOMKY Q. nubo knasuwy ‘Enter’.

an BbIMOJIHEHNN MOUCKa B npeacTtaBlieHNN CTQ!KT!Q&, B pe3dynbTaTax NoOUCKa MOryT coaepXaTbCA
KaK COTPYAHUKKU, TaK N nogpasaernieHns.
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[lns BbINONHeHWs noucka B npeactasneHn COTpyAHUKU HeoBXoaMMo B CTPOKE Nnoucka BBECTU
dparmMeHT (He MeHee Tpex CMMBOJSIOB) OOHOIO M3 aTpubyToB cOTpyAHWUKa (hamunusi, UMsi, OT4ECTBO,

AOMXHOCTb, CNyxebHbln TenedoH, cnyxebHbin E-mail, NnorMH) n HaxaTtb KHOMKY Q' nmbo KnasuLy

‘Enter’.

VI1.2.MpocmoTp KapTOUYKM noapasaeneHus

[ns npocMoTpa KapToYku noapasaeneHns Heobxoanmo:

1. Ha naHenun npepgcraBneHunin BblbpaTb npenctaeneHve Crpykrypa. B obrnactm npocmotpa

0TOOPA3nTCA CTPYKTYpa OpraHn3auum.

2. LUenkHyTb NeBoM KHOMKOW MbILM NO CTPOKe C UHopmauumen o nogpasgeneHun. OTkpoeTcs

KapToyka nogpasgenexms (PucyHok 62).

MpocmoTtp

OcHOBHEIE aTpUOyTEI

MonHoe HAMMEHOBaHMe:

Koa:
Tun:
PykoBoguTens:

Kypatopsl:

COKPELL[EHHDE HaWMeHOBaHHKE:

QUHAHCOB0-3KOHOMUYECKNIA AenapTamenT
@30
001
HeoGocobnexHoe
Hukmtin Huruta Axgpeesuu [uperTop genapramenTta O3]

Aptemoe Aptem Cepreesuy MomowHuk pyroeoguTens O3]

Eropos Erop puropeesny MNomowHuk pyroeogutena ©3[

3aKpeITh

PucyHok 62 — KapTtouka nogpasaeneHus

VI1.3.MpocMOTp KapTO4YKM COTPyAHMUKA

[ns npocMoTpa KapTodkM COTPYyAHMKA HEOBX0OAUMO:

1. Ha naHenun npepgcraBneHun BbibpaTb npedcTtaerneHve CrTpykTypa. B obractm npocmotpa

0TOGPA3nTCSA CTPYKTYpa OpraHnu3aumm.

2. PassepHyTb nogpasgeneHne, B KOTOPOM COCTOUT HeobxoanmbIn COTPYAHUK. OTO6p83VITCFI

nepedyeHb COTpyaHUKOB (PncyHok 63).

|
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@ CnpaBOYHUK OpraHusauyuu

@

CnpasouHuK
wri"“mm" (3 CotpyaHuku

(3 crpyxrypa

BM3HECA

»
AOIVKA

v a8 XonguHr
v g8 000 "Mos KoMnaHus"
» g8 ByxranTepus (Cumakoea Anna IOpbesHa)
¥ s OTen mapkeTuHra (Bypuesa AHTOHMHaE MeTposka)

s Cnyx6a W (; A Bacunbesuy)

~ 8 DMHaKCOBO-3KOHOMUNECKHIA ACTIAPTaMEHT (HUKMTVH HUKUTa AHApeesuy)

A Axppeesa EkaTepuHa KoHCTaHTUHOBHa - CekpeTapb (Ten. 771-21-12)

A& ApTtemoe Aptem Cepreeeuy - MOMOLWHKK pykoBoguTens (Ten. 771-21-13)
& Eropos Erop lpuropbesuy - MoMowHuK pykosoguTtens (Ten. 771-21-14)
2 Muxainoe WUeaH Cepreesuy - SKoHoMMCT (Ten. 771-21-15)

2 HUKUTUH HukuTa Asapeeaiy - UPEKTOp AenapramenTa (Ten. 771-21-16)

I

A 212

- HUKMTE HUKATUH v

3. UWenkHyTb nesow

PucyHok 63 — NepeyeHb COTPYAHUKOB

KapTo4dka coTpyaHuka (PucyHok 64).

MpocmoTp

CeefeHun MepcoHansHan nHQopMaUwa HonxuHocTu/Pr BusHec-ponm WcTtopun

Pamunusa:
Wms:
OT4ecTEO:
Nen:

CyxwebHbIi E-mail:

CnyxwebHble TeneoHbl:

TabenbHbIi HOMEep:

HUKUTUH
HukuTa
Axppessny
MyCKOR
NNikitin@org.ru
771-21-16

(HeT)

Mpatmk

i @oTorpadmA He |
| sarpywena |

PucyHok 64 — KapTouka coTpyaHuka

KHOMKOW MbIlIM MO CTpOKe C MHd)OpMaLlMeI‘;I O COTpyOHUKE.

OTkpoeTcs

Bknapgka [lepcoHarnsHas uHghopMayusi CoaepXunT nepcoHanbHyo MHOPMaLUo O COTPYOHUKE U

[OCTYMNHA TOMbKO CaMOMy COTPYAHUKY M NONb30BaTeNo ¢ BU3HEC-pPOnblo TexHO102 nepcoHasibHbIX
OaHHBbIX.

!
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Takke Cuctema No3BossieT NPOCMOTPETL KAPTOUKY COTPYAHMKA U3 npeacTaBneHst COTPYAHUKMY.

[insa aToro Heo6xoaMMO:

1. Ha naHenu npefctaBneHui BbliOpaTb npeacrtaesneHve CorpyaHuku. B obnactn npocmoTtpa
0TOOpasnTCcA nepeyeHb COTPYAHNKOB opraHu3aummn (PucyHok 65).

= @ CnpaBOYHWK OpraHu3auuu

3 Crpykrypa

CripasouHmK 3 Corpymmmimn
bsoikeltizmi i amunma

Anppeesa
ApTemos
bypuesa
Eropoe
Xypaenés
Mwuxaiinos
HUKUTUH

Cumakoea

»
o porva
BU3HECA

Wms

ExaTepuHa

Aptem

AHTOHMHA

Erop

AnekcaHap

UsaH

Hukuta

Anna

OTuecTB0

KOHCTaHTUHOBHa

Cepreesuy

MetpoeHa

rpuropbesuy

Bacunbeeuy

Cepreesuy

Axppeesny

OpbeeHa

Cnyxe6Hble TenedoHbi

771-21-12

771-21-13

771-23-02

771-21-14

771-24-02

771-21-15

771-21-16

771-23-01

Mogpaspenexue

o3q

@3

oM

o3g

CbB

o3

o34

Byxrantepus

I

[lomkHoCTb

Cexpetapb

MOMOLHUK PyKOBOAUTENS
Mapketonor

MoMOLHUK PyKOBOAUTENS
HauanbHuk cnyx6bl 6eaonacHocTh
SKoHOMMCT

[lMpeKTop AenapTamenTa

byxrantep

A 212

2 HukUTa HUKUTUH v

Cnyxe6Hbii E-mail
andreeva@mycompany.ru
artemov@mycompany.ru
burceva@mycompany.ru
egorov@mycompany.ru
juravlev@mycompany.ru
mikhaylov@mycompany.ru
nikitin@mycompany.ru

simakova@mycompany.ru

PucyHok 65 — lNepe4yeHb COTPYAHUKOB OpraHu3aumu

2. LUenkHyTb NeBOW KHOMKOM MbIWW MO CCbINKe C hammunuen cotpyaHunka. OTKpoeTcs KapToyka
coTpyaHuka (cMm. PucyHok 64).
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VIl. lMepepaya gen

[daHHble 4encTBMSa JOCTYMNHbI COTPYAHMKY C PYKOBOASLEN AOMKHOCTbIO.

VIl.1. Pabota ¢ APM «llepepa4ya gen»

B Cucteme peanusoBaHa BO3MOXHOCTb nepegayn gen OT OOHOro coTpyAaHuka apyromy. Ons
paboTtbl ¢ mogynem B Cucteme npegycmoTpeHo paboyee mecto «lMepegaya gen» (PucyHok 66).

Ona Toro 4ytob6bl OTKpbITb APM «lMepepava goen» Heobxogumo Ha BepxHeil naHenn CucTembl

LWeNKHYTb J1IeBOW KHOMKOM MbIWW MO 3HAYKY === W B OTKPbIBLULEMCS MEHK BbIOpaTb MNYHKT
[Ewe]:[Mepepayua aen|, nn6o B agpecHom CTpoOKe Opaysepa BBECTU agpec
http://servername:port/share/page/arm?code=DUTIES REASSIGN, rge «servername» — UMsa cepsepa,
«port» — Homep nopTta. ima cepsepa 1 Homep nopTa NPeoCcTaBnAsaTCA agMUHUCTPATOPOM.

= @ TMepepauagen I A 1931 & Hukwra Hukumin v

39 Monxas nepepava aen

MNepeaaya gen &
[Lins nonkoit Nnepeaaun Aen 3anonHuTe nons:
Mepepats ot: * ‘

OpraHuzauua: * Mos KoMnaHua = ‘

Mpeemuuk: * ‘

AAnA YacTM4HOM Nepesiayy Aen NepeianTe B COOTBETCTBYIOLWLMIA NoAy3en

»
AOTVIKA

W Grieca

PucyHok 66 — APM «lepepa4a aen». NMpencraBnenue «lMepepayva gen»

VIl.2. NMonHaa nepepayva gen

[ns nonHon nepegayn gen Heo6xooMmo:
1. Otkpbitb APM «[llepegaya gen» (cm. PucyHok 66).

2. lMNepentn B npencrasnenve MMepepavya pen:Mepepaya pgen. B obGnactu npocmoTtpa
oTobpasutcs popma MonHaa nepenaya aen (PucyHok 67).
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= @ [epeaauagen

19 TMonHas nepepaya gen
MNepegaya gen -
[Insi NOAHOI Nepefayn 4en 3anonHuTe Nons

o Mepepatsb oT: *
=)
OpraHuzauus: * Most Komnanua

Mpeemuuk: *

[ANA 4acTH4HON NepeAiayu AeN nepeliuTe B COOTBETCTBYIOWMIA NOAY3en

»
L
BM3HECA

I8 A 1931 2 HukUTa HUKUTUH v

PucyHok 67 — ®opma «lMonHas nepeaayva aen»

3. 3anonHuTb nonsi oTkpbiBLEKCA opmbl. Onucanne nonen cdopmbl MonHaa nepegaya gen

npuBegeHo B Tabnuue (Tabnuua 10).

Ta6nuua 10. OnucaHue nonen copmbl «lMonHasa nepegaya aen»

Mone OnucaHue

Cnoco6 3anonHeHus

Mepepatb ot CoTpygHuk, gena kotoporo TpebyeTtcs
nepenaTthb (06a3aTENbHO K 3aNOMNHEHNIO)

3anonHnTbL, UCNonb3yst MeToa

ABTO3anosIHeHNe, U1 HaxkaTb KHOMKY ‘;..
OTkpoeTcs OKHO BbIbOpa COTpYyAHMKA.

B cTpoke noucka BBeCTU hparMeHT
damunumn CoTpyaHUKa N HaxaTb KHOMKY

.i‘. B cekumn nemeHmbI Onsi ebibopa
0TOOpa3ATCst HANOEHHbBIE COTPYOHUKN.

B obounx cny4vasx psaomM ¢ MMeHeMm
COTpYyAHUKa oTobpaxkaeTcs MHAMKATOp ero
AOCTYMNHOCTH:

- COTPYAHUK JOCTYMEH, NPUCYTCTBYET
B oduce;
0
- @ COTPYAHWK HEOCTYMEH,

3adMKCMPOBaHO OTCYTCTBUE (OTMYCK,
DOONbHWYHbBIN, KOMAHAMPOBKA W T.M.);

- OOCTYMHOCTb He onpegeneHxa.
YkasaTb HEOOX0AMMOro COTPYAHMKA.

[ns BO3MOXHOCTU BbIGOpa YBOMEHHbIX
COTPYOHUKOB HEO6X04MMO B OKHE Bbibopa
COTpYyAHUKa ycTaHoBUTL dnar lMokazamb
Y80/1€HHbIX. YBOMNEHHbIE COTPYOHNKN
OyayT BblaeneHbl KpacHbIM LIBETOM

|
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Mone OnucaHue Cnoco®6 3anonHeHus
OpraHusauus OpraHusauus-erageneL, 00bLeKToB 3anonHaeTca aBTOMaTUYECKUN —
(BOKYMEHTbI U CBAI3aHHbIE C HUMM 3aJaun, | yKasblBaeTcs opraHvM3aunsi TeKyLLero
LWabnoHbl MapLpyToB, LWaGoHbI nonb3oBarterns.
CO3aHusA OOKYMEHTOB), KOTOpbIE [na pegaktMpoBaHust — 3anoNHNUTb,
TpebyeTcs nepenatb (06s3aTeNbHO K ncnonb3yst Metog ABTO3anonHeHNe, Unu
3anonHeHmio) HakaTb kKHomKy | /. OTKpOeTCcs OKHO
BblOOpa opraHusauuu. B cTtpoke noucka
BBECTM (pparmMeHT Ha3BaHUs opraHn3aumum
W HaXaTb KHOMKy . B cekumm
AnemeHmbI 0551 ebi6opa oTobpasaTcs
HangeHHble opraHmsaunn. Ykasatb
HeOoOXO4MMYIO OpraH13aumo
MpeemMHuk CoTpyaHuk, KoTopomy TpebyeTcs 3anonHnTb, UCMonb3ys MeTos

nepegartb gena. [JoctynHo, ecnu
3anonHeHo none OpaaHu3ayus
(o0Bsa3aTensLHO K 3anofHeHNo)

ABTO3amnosHeHNE, NN HaXxxaTb KHOMKY
OTkpoeTcs OKHO BbIbOpa COTpyAHMKA.
B cTpoke noucka BBeCTU pparMeHT
hamunmu coTpyaHvKa 1 HaxaTb KHOMKY

® . B cekuun dnemeHmsi nsi eibopa
oTo6pasATCa HaMAEHHbIE COTPYAHMKMA.

B obounx cnyyasax psgoM ¢ MMeHeMm
COTPYAHVKa 0TOGpaxaeTcst UHAUKATOP ero
AOCTYMHOCTY:

- COTPYOHUK OOCTYNEH, NPUCYTCTBYET
B oduce;
@
— @ COTPYAHWK HEOOCTYMEH,

3ahUKCUPOBAHO OTCYTCTBUE (OTNYCK,
©OMNbHUYHBIN, KOMaHANPOBKA U T.N.);

- LOOCTYNHOCTb He onpeaeneHa.
YkasaTb Heob6Xx0aAMMoro COTpYyAHUKa

4. Haxatb kHonky [MepeaaTb]. OTkpoeTca okHo NMonHaa nepegaya gen (PucyHok 68).

MonHas nepepava aen

MenHas nepegaqa Aen MOMET 2aHATE ANHTENSHOE BPEMA.
IMpw HeobxoaUMoCTH CpodHeR TodedHo Nepenad pekoMeHgyeTcA BOCNONL30BATLCA MexXaruaMom BuiBopodHoi nepesayn A4en & COOTESTCTEYHILMK Nogy3nax.
[nA npogom#eHuA nonHol nepegaqn gen Haxaante « Oy,

m OtwmeHa

PucyHok 68 — OkHo «lMonHasn nepeaayva aen»

5. Haxatb kHonky [OK].

B pesynbtate Cuctemon byget cchopmmnpoBaHo 3agaHue Ha nepegadvy gen. CdpopmmpoBaHHoe
3ajaHve OygeTr nomeweHoO B odepedb obpaboTkm 3agjaHun (pasgen VIL4 Ouepeab 06paboTkm

3agaHnn).
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VIl.3. YacTnyHasa nepegava gen

YacTtuyHas nepegada gen BblMOJTHAETCA Npu OTCYyTCTBUNA HeobxoANUMOCTM NOJTHOM nepepgadun gen,
nnm  npu HeobxoanMmMocCTH pacnpegeneHna 3agad  CoTpyaHMKa Mexay HEeCKONbKMMKU  Opyrmmin
COTpyAHUKaMN.

B pamkax yactuyHon nepegaun gen Cncrema no3BossieT nepeaaBaTh Crieayolmne aNeMeHTbl:
—  [OKYMEHTbI 1 CBA3aHHbIE C HUMW 3a4auu;

— y4yactue B BusHec-ponsx;

— HacTpOWKK OenermpoBaHus;

— HasHayeHus B CNpaBOYHUKAX;

— yvyacTue B WabnoHax MapLupyTOB;

— yvyacTue B WabnoHax AOKYMEHTOB;

— y4yacTue B CrMCKax O3HAKOMITEHWS;

— y4yacTtne B pa6oql/|x rpynnax.

VII.3.1. NMepenaya AOKYMEHTOB U CBSAA3aHHbIX C HUMM 3aAaud

HaHHbIn - pyHKUMOHaAN no3BonseT nepepatb yyacTue COTPYAHWKA B [AOKYMEHTax gpyromy
COTPYLHUKY.

[ns nepegaym JOKYMEHTOB U CBA3AHHbIX C HAMM 3a4ay HeobXxoaumo:
1. Otkpbite APM «llepepava gen» (cm. PucyHok 66).

2. [lepentn B npeactasneHne MNepepnayva gen:[okymeHTbl M 3agauum. B obnactm npocmoTtpa
oTobpasuTtcs popma JokymeHTbl U 3agaum (PycyHok 69).

= @ Mepenayva gen I A 1931 & Huswra Hiomim v

12 ~ [J Nepepayia gen [loKYMeHTBI 1 3afa4m

Mepenaua gen [ DokymenTs! n zagaun
—x ¥
[ Buanec-ponu Nepenats oT: ‘ . ‘ OpraHnaauua: ‘ . ‘
=) _ —
(3 Oenerwposanne MpeemHuK: * Tun BaHHBIX: * Bce v Nouck
Ouepenn
‘o6paboTki ~
[ Crpasounukm

3 Watnoxsl mapwpyTos

(7 IWiaBnokbl AoKyMeHTOR O

Homep DNata Tvn fOKyMeHTa Ponb 6 npouecce Cratyc

3 Cnuckwu ozHakomneHus

3 PaGoune rpynnel
3nemenTos: 0 MoxasmiBatbno | 20 v

Nepepatoace Mepefats BbiGpatHbie

ok
BH3HECA

PucyHok 69 — ®opma «[JOKyMeHTbI 1 3aga4n»
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3. 3anonHuTb nons oTkpbiBlwenca dopmbl. OnucaHue

npuBegeHo B Tabnuue (Tabnuua 11).

Tabnuua 11. OnucaHue nonen popmbl «[JOKyMeHTbI U 3agayum»

nonen cgopmbl JOKYMEHTbI U 3agayu

Mone

OnucaHue

Cnoco6 3anonHeHus

Mepepatb ot

CoTpyaOHUK, OOKYMEHTbI U 3aa4M KOTOpPOoro
TpebyeTcs nepepatb (06s13aTENBHO
K 3anornHeHunto)

3anonHnTb, UCNonb3ysi MeTos

ABTO3anonHeHe, U HaXxkaTb KHOMKY
OTKpoeTcs OKHO BbIDOpa COTpyAHMKA.
B cTpoke noucka BBeCTU pparMeHT
damMunumn CoTpygHUKa U HaxaTb KHOMKY

% . B cekumv dnemenmsi Ans eblbopa
0TObOpasATcs HandeHHbIE COTPYOAHUKN.

B obounx cnyyasax psgoMm ¢ MMeHeMm
COTPYAHUKa oTobpaxkaeTcs MHAMKATOP ero
AOCTYMHOCTHU:

- COTPYOHUK OOCTYMNEH, NPUCYTCTBYET
B oduce;
@
— & COTPYAHWK HEOOCTYMEH,

3ahUKCUPOBAHO OTCYTCTBUE (OTNYCK,
OONbHWYHbLIN, KOMaHANPOBKA U T.M.);

- OOCTYMNHOCTL He onpegenexa.
Yka3aTb Heo6XxoaMMOro coTpyaHuka.

[ns BO3MOXHOCTU BbIGOpa YBOMEHHbIX
COTPYOHMKOB HeobXxoaMmo B OkHe Bbibopa
COTpyAHuKa ycTaHoBuTb donar llokazamb
Y80J1€HHbIX. YBOMNEHHbIE COTPYOHNKU
OyayT BblgeneHbl KpacHbIM LIBETOM

OpraHusauus

OpraHuzauusa-srnagernew, JOKYMEHTOB U
3apay, koTopble TpebyeTtcsa nepepaTthb
(oBsa3aTensbHO K 3anofHEHNIo)

3anonHaeTcs aBTOMaTUYecKn —
yKasblBaeTCsl OpraHn3aLmns TekyLero
rnonb3oBaTtens.

[ns pegakTMpoBaHus — 3amnosHUT,
ncnonb3ys Meton ABTO3arnosnIHeHWe, Unu

HaxkaTb KHoMKy L. OTKpOETCS OKHO
BblGopa opraHu3auun. B cTpoke novcka
BBECTU pparMeHT Has3BaHWs opraH13aumm

W HaxaTb KHOMKy |~ |. B cekumm
AnemeHmbi Onsi ebibopa oTobpasaTcs
HaladeHHble opraHnsaumnn. YkasaTb
Heob6XxoQMMY0 OpraHu3aumio

|
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Mone

OnucaHue

Cnoco6 3anonHeHus

MpeemHuk

CoTpyaHuk, koTopomy Tpebyetcs

nepenatb AOKYMEHTbI U 3aauyi. ,D,OCTyI'IHO,

ecnu 3anonHeHo none OpzaHu3ayusi
(0653aTENBHO K 3aNOMHEHMIO)

3anonHnTb, UCrnonb3ysi MeTos

ABTO3anonHeHe, U HaxxaTb KHOMKY {7
OTKpoeTcs OKHO BbIOOpa COTpyAHMKA.

B cTpoke noucka BBeCTU pparMeHT
hamunum coTpyaHUKa U HaXXaTb KHOMKY

Ki.‘. B cekumn 3nemeHmbi Onsi ebibopa
oTOGpasATCs HalnaeHHbIe COTPYOHUKN.

B oGoux crny4yasx psaom ¢ UMeHeM
COTPYAHUKa oToOpaXkaeTcs MHOMKATOp ero
AOCTYMHOCTHU:

COTPYAHWK AOCTYMNEH, MpUcyTCcTBYEeT
B oduce;

L]
— @ COTPYAHUK HeOOoCTYyNeH,

3adMKCUPOBaHO OTCYTCTBME (OTMYCK,
OONbHWYHbLIN, KOMaHANPOBKA U T.M.);
@
— @@ [OCTYNHOCTb He onpedernexa.
YkasaTb He0OX0AMMOro COTpYAHMKa

Twn paHHbIX

Twn AaHHbIX, MO KOTOpbIM TPebyeTcs
BbINOMHWTB NOUCK (00s13aTenbHO
K 3aMnosfHEeHUIO)

3anonHsieTcss aBTOMaTU4YeCcKn —
ykasblBaeTcsl 3HayeHue «Bcey.

[nsa pegakTnpoBaHus — BbiIGpaTh 3Ha4YeHne
13 BbiNagalLLero cnmcka

4. HaxaTtb kHonky [Mouck]. OTobpassaTtcs pesdynbratbl nomcka (PucyHok 70).

@ MMepefava gen

~ (3 Nepepaua pen

33

MNepepaa gen [0 MokymenTbi M 3anaun

3 Buanec-ponu
=0

Ouepess
obpaboTicn

(3 Oeneruposanue

[0 CnpaBounuku

[0 1WabnoHbi MappyTos
(3 WabnoHb! AOKYMEHTOB
3 Cnuckw oaHakomneHus

3 Pa6ouue rpynnbt

»
n¥ ronka
BM3HECA

[DOKyMeHTbI U 3aa4n

Nepegatb oT: * . AHapeesa EkaTepuHa KOHCTaH..

Mpeemuuk: * . Muxaiinoe UsaH Cepreesuny 3k

Homep fata Tun gOKyMeHTa

He npuceoexo 2021.01.20 MeponpusTtue

He npuceoeHo 2021.01.21 Meponpuatue

He npucsoeHo 2021.02.03 Meponpuatue

He npuceoexo 2021.02.04 MeponpusTtue

He npuceoeHo 2021.02.06 Meponpuatue

EiN B EYEFENEN O

He npuceoeHo 2021.02.07 MeponpusTtue

Mepegath BoIGpaHHble

K ¢ 1 2 3 4 5 6 7 8 9 10 >

X A 2013 & Hukuta HUKnTUH v

‘ Opranusayusa: * Mos KoMnaHua

‘ Tun aaHHbIX: * Bce

Ponb B npouecce Cratyc LecTaua

7 LeHTp HoBbi#

,,,,,, pecypca M

Pe3epeupoBakme pecypca BiaeonpoekTop Hogblit

pecypca M o] Hoebii

Pesepeuposarue pecypca Bugeonpoexktop Hoebii

Pe3epeupoBaKme pecypca [ocka ANs NpeseHTauuit Hogblit

Pesepsuposakue pecypca Buaeonpoextop Hoebii

3nemeHToB: 272 MokasbiBatbio| 20 v

PucyHok 70 — ®dopma «[JoKyMeHTbI U 3agayn». PeaynbTaTbl noucka

[ns npocmoTpa KapToukmn AOKyMEeHTa HeoBX0ANMO LLENKHYTb MO CChINKe B KONOHKe «Homep».
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5. HaxaTtb kHonky [[epepaTb Bce] unu ycTaHOBUTb dpriarm HanpoTMB AOKYMEHTOB, KOTOpbIe
TpebyeTcs nepeaatb, U HaxaTb KHOMKy [MepeaaTb BbIOpaHHbIE].

B pesynbtate Cucremon 6yaet ccpopmmupoBaHo 3agaHve Ha nepefady BblOpaHHbBIX LOKYMEHTOB
M CBSA3aHHbIX C HMMK 3agad. CdopmupoBaHHOe 3adaHue OygeT MOMELLEHO B ovepenb 00paboTku
3agaHun (pasgen V1.4 O4vepenb 06paboTku 3agaHui).

VII.3.2. NMepepaya yyactna B busHec-ponsx

[aHHbIn (hyHKUMOHAN No3BONsSeT nepefaTb nNpasa COTPYOHMKA Ha BbINOSIHEHWE OnpeaesieHHbIX
,D,eVICTBMVI, OOCTYMNHbIX B COOTBETCTBUN C 6VI3HeC-pOJ'IF|MVI, ApYyroMy COTpyaHUKY.

ﬂ,J‘IFI nepenayu y4actuma B 6I/13HeC-pOJ'IF|X HeOGXOD,I/IMOZ

1. Otkpbite APM «llepepava gen» (cm. PucyHok 66).

2. lepentn B npegctaesneHve [epepaya pen:BusHec-ponu. B obnactm npocmoTtpa
oTobpasuTtcs popma BusHec-ponum (PucyHok 71).

= @ [lepepaya gen I A 2013 & Hukwura Hukumin v

3 3 ~ (3 Nepepaua pen BusHec-ponu
Mepepaua gen 3 DokymenToi u 3agaun
I ponm Nepegatb oT: * | | Npeemuuk: * ‘ ‘ Mowmek

(3 Oeneruposanune

&
Quepess
©oGpaboTku

2 CnpaBounuku

[0 1WabnoHbi MappyTos D Wma OnucaHue 61u3HeC-ponu LeicTBua
(3 Wabnoubi goKymeHTOB

3 Cnuckw oaHakomneHus

3 Pa6ouue rpynnbt G >l 3nemenToB: 0 Moxasbigatbno| 20 v

Mepenathb BCce Mepeaats BbiGpaHHbIe

PucyHok 71 — ®opma «busHec-ponu»

3. 3anonHuTb nonsi oTkpbiBLIEcs opmbl. OnrcaHne nonen gopmel BU3Hec-ponu nprMeegeHo B
Tabnuue (Tabnuua 12).
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Tabnuua 12. OnucaHune nonewn popmbl «BUsHec-ponuny

Mone

OnucaHue

Cnoco6 3anonHeHus

MNepepatb oT

CoTpyaHuk, yyactue B 61M3Hec-ponsx
koToporo TpebyeTcsi nepenatb
(oBs3aTenbHO K 3anonHEHNHO)

3anonHuTb, ucnon b3yA MeTo4

ABTO3anosiHeHne, UNn HaxaTb KHOMKY
OTkpoeTcs OKHO BblOOpa COTpyAHMKA.
B cTpoke noncka BBeCTU doparMeHT
damunumn CoTpyaHUKa U HaxaTb KHOMKY

“ . B cekuun dnemenmsi Onsi eibopa
0TOBPa3sATCA HaOEHHbIE COTPYAHVIKN.

B 060uX Cryyasix psiioM ¢ UMEHeM
COTPYAHMKA OTOBPaXaeTCst UHAMKATOP ero
[OCTYMHOCTU:

- COTPYOHWUK JOCTYNEH, NPUCYTCTBYET
B ochuce;
O
— 4 COTPYOHWK HEOOCTYNEH,

3adMKCMpPOBaHO OTCYTCTBUE (OTMYCK,
OONbHUYHLIN, KOMAaHANPOBKA U T.1M.);

- OOCTYMHOCTb He onpeeneHxa.
Yka3aTb Heo6XxoaMMOro coTpyaHuka.

[ns BO3MOXHOCTU BbIGOpa YBOMEHHbIX
COTPYAHMNKOB HEOOXOOMMO B OKHE BblOOpa
COTpyAHuKa ycTtaHoBuTb donar lMokazamb
Y80J/1eHHbIX. YBONEHHbIE COTPYOHNKM
6yp,yT BblgeNeHbl KpaCHbIM LIBETOM

MpeemHuk

CoTpyaHuk, koTopomy TpebyeTcs
nepepatb y4acTve B Bu3Hec-ponsix
(0Bsa3aTenbHO K 3anonHeHNo)

3anonHnTb, UCnonb3ysi MeToa

ABTO3anoNHeHNe, UM HaXxaTb KHOMKY
OTkpoeTcsa OkHO BbIbOpa COTpyAHMKA.
B cTpoke noncka BBECTU hparMeHT
damMunumn coTpyLHUKa U HaxkaTb KHOMKY

* . B cekumv dnemenmsi Ans eblbopa
0TObOpasATcs HandeHHbIE COTPYOHUKN.

B obounx cnyvasax psgoM ¢ MMeHeMm
COTPYyOHUKa oToGpaXxaeTcs UHAMKATOP ero
OOCTYMHOCTH:

- COTPYOHUK OOCTYNEH, NPUCYTCTBYET
B odhuce;
®
- @ COTPYOHWK HEOOCTYMEH,

3acpmKcUMpoBaHO OTCyTCTBME (OTMNYCK,
OONbHWYHbBIN, KOMAaHAMPOBKA W T.M.);

- [OOCTYNHOCTb He onpeaenexa.
YkasaTb Heo6X0AMMOro CoTpyaHmKa

4. HaxaTtb kHonky [Mouck]. OTobpassaTcs pesynbTaTtbl novcka (PucyHok 72).
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PucyHok 72 — ®opma «BusHec-ponu». Pe3ynbTaTthl NOUCKa

Ons NPOCMOTPAa KapTO4Kn 6|/|3Hec-pon|/| HeobxoamMmo LLeNIKHYTb NO CCblIIKe B KOJIOHKEe «Nmsi».

5. Haxatb kHonKy [[MepeaaTtb Bce] unu ycTaHoBUTH doriarn HanpoTuMB GM3HEecC-ponen, y4actne B
KoTopbIxX TpebyeTca nepenaTb, U HaxaTb KHOMNKY [MepeaaTb BbiOpaHHbIE].

B pesynbtate Cucremon byget cchopmmupoBaHo 3agaHue Ha nepegadvy yydactus B GusHec-ponsx.
CdhopmumpoBaHHoe 3agaHve bygeT nomelleHo B odepenb obpaboTku 3agaHun (pasgen VIL4 Ouvepegb
00paboTkn 3agaHui).

VII.3.3. NMepepa4ya HacTpoek genernpoBaHUs

JaHHbIn byHKLUMOHaN No3BonsaeT nepeaaTb HasHa4YeHHOEe Ha COTPYAHWKa aenernposaHme apyromy
COTPYLOHUKY.

[ns nepegaym HacTpoek AenernpoBaHns HeobxoanMmo:
1. Otkpbitb APM «llepepava gen» (cm. PucyHok 66).

2. lepentn B npegcrasneHne [lepepaya pen:OenerupoBaHue. B obnactu npocmoTpa
oTobpasutca bopma DenernpoBaHue (PucyHok 73).
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PucyHok 73 — ®opma «[lenernposaHue»

3. 3anonHutb nonsd oOTkpbiBwencsa dopMmbl. OnucaHve nonen ¢opmbl OenernpoBaHue
npuBegeHo B Tabnuue (Tabnuua 13).

Ta6bnuua 13. OnucaHue nonen copmbl «[lenernpoBaHme»

Mone OnucaHue Cnoco6 3anonHeHus

Mepenatb oT CoTpyaHWK, HAaCTPOMKN AenernpoBaHms 3anonH1Tb, UCcnonb3ays MeTod
KoToporo TpebyeTcs nepenatb

ABTO3anonHeHne, Nnm HaxaTtb KHOMKY L.
(obsa3aTensbHO K 3anofHEHNHO)

OTkpoeTcs OKHO BbIbOpa COTpyAHMKA.
B cTpoke noucka BBeCTU hparMeHT
haMmunumn coTpyaHMKa 1 HaxaTb KHOMKY

ki‘. B cekuuun dnemeHmsi Onsi ebibopa
0T0bpasATCca HangeHHbIE COTPYOHUKN.

B oboux cnyvasix psaoMm ¢ UMeHeMm
COTpYAHUKa oTobpaXkaeTcst MHANKATOP ero
OOCTYMHOCTH:

- COTPYAHUK JOCTYMEH, NpUCYTCTBYET
B oduce;
i
- @@ COTPYOHUK HEOCTYMEH,

3adMKCMPOBaHO OTCYTCTBUE (OTMYCK,
OONbHWYHbBIN, KOMAHAMPOBKA U T.M.);
o

— @@ nocTynHOCTb He onpeaerneHa.
YkasaTb HE06X0ANMMOro CoTpyaHuMKa.
[ns BO3MOXHOCTW BblGOpa YBOMEHHbIX
COTPYAHUKOB HEO6X0OUMO B OKHE Bbibopa
COTpYyAHUKa ycTaHoBUTL donar lMokazamb
Y80J1eHHbIX. YBONEHHbIE COTPYAHWKM
OyayT BblaeneHbl KpacHbIM LIBETOM
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Mone OnucaHue Cnoco6 3anonHeHus

MpeemHuk CoTpygHuK, kKoTopomy TpebyeTcst 3anonHuTb, NCNonb3ysi METOL,
nepenaTb HACTPOWKK AenernpoBaHus

ABTO3anosIHeHNe, UMK HaXaTb KHOMKY L.
(06s13aTENBHO K 3aMOSIHEHMIO)

OTkpoeTcs OKHO BblObOpa COTPYyAHMKA.
B cTpoke noucka BBeCcTU hparmeHT
hamMunumn coTpyaHuKa 1 HaxaTb KHOMKY

.i‘. B cekuuun dnemeHmsbi Onsi ebibopa
0TObOpasATcs HandeHHbIE COTPYOAHUKN.

B obounx cnyyasax psgoMm ¢ MMeHeMm
COTpPYAHUKa oToOpaXkaeTcs MHOMKATOp ero
OOCTYMNHOCTHU:

- COTPYOHUK OOCTYNEH, NPUCYTCTBYET
B oduce;
@
— @ COTPYAHWK HEOOCTYMEH,

3adMKCMpOBaHO OTCYTCTBUE (OTNYCK,
DOONbHWYHBIN, KOMAHANPOBKA W T.M.);
o
- @ nocTynHOCTb He onpeaerneHa.
Yka3aTb Heob6X0ANUMOro coTpyaHuKa

4. HaxaTtb kHomnky [Mouck]. OTobpassaTtcsa pesynbTathl novcka (PucyHok 74).
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PucyHok 74 — ®opma «[JenernpoBaHue». PesynbTaTbl noucka

[ns npocmoTpa KapToukn COTPYAHUKA HEOOXOAMMO LUEMKHYTh MO CCbISIKE B KOFOHKE
«[denerupytoee nuuo».

5. Haxatb «kHonky [lMepepaTb Bce] unuM YyCTaHOBUTbL (pnary HanpoTMB OererMpoBaHun,
HaCTPOWMKKN KOTOPbIX TpebyeTcs nepefath, U HaXxkaTb KHOMKY [[epeaaTb BbiOpaHHbIE].
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B pesynbtate Cuctemon 6ygeT cchopmmpoBaHo 3agaHMe Ha nepenady HacTpoek AenernpoBaHus.
CdopmmpoBaHHoe 3agaHue bGyaeTt nomelleHo B odepeab 06paboTkm 3agaHun (pasgen VII.4 Ouepenpb

o6paboTkn 3agaHuni).

VI.3.4. NMepenaya Ha3Ha4YeHU B cnpaBoOYHUKaX

[aHHbI d)yHKLI,VIOHaJ'I no3BoNndAeT nepeHa3dHa4nTb COTPyOHUKA, YKa3aHHOro B anVI6yTaX 3anucen

CMNpaBOYHNKOB.
[ns nepegayn Ha3Ha4YeHW B CipaBoYHMKax Heobxoammo:

1. Otkpbitb APM «lNepepava gen» (cm. PucyHok 66).

2. lMepentn B npenctaeneHve [Mepepavya gen:CnpaBOYHUKM.

oTobpasuTtcs popma CnpaBoYHUKK (PUCyHOK 75).

B obnactn npocmoTpa
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PucyHok 75 — ®opma «CnpaBO4YHUKNY

3. 3anonHuTb nonsa oTkpbiBwenca opMbl. OnucaHune nonen popmbl CNpaBOYHUKU NpUBELEHO

B Tabnuue (Tabnuua 14).

]
l-. NOT'MKA
BU3SHECA

66



Pykoeoocmeo nonvzoeamens

Ilepeoaua oen

Tabnuua 14. OnucaHme nonen opmMbl «CNPaBOYHMUKNY

Mone

OnucaHue

Cnoco6 3anonHeHusn

MNepepatb oT

CoTpyaHWK, Ha3Ha4YeHUsI CNPaBOYHUKOB
koToporo TpebyeTcs nepenaTb
(0653aTENBLHO K 3aNOMHEHMIO)

3anonHuTb, ncnon b3yA MeTo4

ABTO3anofIHeHWE, UMK HaXaTb KHOMKY
OTKpoeTcs OKHO BblIbOpa COTpYAHUKA.
B cTpoke nowvicka BBECTU oparMeHT
dhamMunmm coTpyaHMKa 1 HaxaTb KHOMKY

“ . B cekuun dnemenmsi Onsi eibopa
0TOBPa3sATCA HaOEHHbIE COTPYAHVKN.

B 06oux Criyyasix psiaoM ¢ UMEHeM
COTPYAHMKA OTOBPaXaeTCst MHAMKATOP ero
[OCTYMHOCTH:

- COTPYAHWK JOCTYMEH, NpUCyTCTBYET
B oduce;
)
— & COTPYOHWK HEOOCTYMEH,
3adhUKCUPOBAHO OTCYTCTBUE (OTNYCK,
BONbHWYHBIN, KOMaHAMPOBKA W T.M.);

- OOCTYMNHOCTL He onpegeneHxa.
YkasaTb He0OX0AMMOro CoTpyaHuKa.

[nsi BO3MOXHOCTUN BbIOOPa YBOMEHHbIX
COTPYAHUKOB HEOBXOAMMO B OKHe BbiGopa
COTpyAHWKa ycTaHoBUTL nar lMokazamb
Y80/1€HHbIX. YBOMNEHHbIE COTPYOHNKN
OyayT BblAeneHbl KpacHbIM LIBETOM

MNpeeMHuK

CoTpyaHuk, koTopomy TpebyeTcs
nepenaTtb Ha3HAYEHUsI CNPaBOYHUKOB
(0653aTENBHO K 3aNOMHEHMIO)

3anonHuTb, ncnon b3yA MeTo4

ABTO3anofIHeHWE, UMK HaXkaTb KHOMKY
OTKpoeTcs OKHO BblIbOpa COTPYAHUKA.
B cTpoke novicka BBeCTv hparMeHT
hamunum coTpyaHUKa U HaxkaTb KHOMKY

“ . B cekuun dnemeHmsbi Onsi eibopa
0TOBPa3sATCS HaOEHHbIE COTPYAHVKN.

B 060w Criyyasix psiioM C UMEHeM
COTPYAHMKA OTOBPaXaeTCst MHAMKATOP ero
[OCTYMHOCTH:

- COTPYOHWUK OOCTYNEH, NPUCYTCTBYET
B oduce;
o
— @ COTPYAHWK HEOOCTYMEH,

3adhnKCUPOBAHO OTCYTCTBUE (OTNYCK,
BONbHMYHBIN, KOMaHAMPOBKA W T.M.);

- LOOCTYNHOCTb He onpeaeneHa.
YkasaTb Heob6Xx0aAMMoro COoTpyaHuKa

4. HaxaTtb kHonky [Mouck]. OTobpassaTtcsa pesynbTathl nomcka (PucyHok 76).

|
l'. NOT'MKA
BU3HECA

67




Pykoeoocmeo nonvzoeamens Ilepeoaua oen

= @ ﬂepe,u.aqa aen 4 M 2013 & HUKHT2 HUKWTUH v

~ (3 Nepepayagen CnpaBo4H1KK

Mepeaua gen [ [okymeHTol n sagaun
MNepepats oT: * AnfpeeBa EkaTepuHa KoHCTaH.. — ‘ ‘ MNpeemunk: * Eropos Erop Mpuropbesuy Mom.. — ‘ . ‘ m

[0 Buanec-ponu

B

Quepegn
oBpaoTkn

(3 Denerwposatune

[ cnpaBouHWKK

[0 Wabnokbl MapipyTos D HaumeHoBatMe 3anucK CBoACTEO CrpasoyHHK DeficTana
(3 IWabnoHsl AoKyMeHTOR .
[]  =xpax ans npesextaumii OTBeTCTEEHHbIE Pecypcsl
[J Cnucku 03HaKOMNEHUA
D My3biKanbHbIf LeHTp OTBeTCcTBEHHbIE Pecypcbl
3 PaGoune rpynnbl
D BupeonpoekTop OTBeTCTEEHHbIE Pecypcbl
D Texwvonor mapupyTos - ROUTE_ENGINEER CoTpyaHHKkM BuaHec ponu
D TexHONOr NOKanbHbIX KoHTpareHToe - BR_CONTRACTORS_ENGINEER_LOCAL COTpyAHMKK buzHec ponun
D Texnonor KoHTparenToe - BR_CONTRACTORS_ENGINEER COTPYAHKUKA BusHec ponu
K < 1 2 > 3 3nemenTos: 40 MokassiBathno| 20  ~
»
b ﬁ;:{é‘ Mepenatb Bce MepepaTsb BbIGpaHHbIE

PucyHok 76 — ®opma «CnpaBo4Huku». PesynbTaTbl noucka

[lns npocmoTpa KapTO4KM 3anncu CrnpaBoYHNKA HEOOXOAMMO LLENKHYTb MO CCbISIKE B KOJIOHKE
«HanmeHoBaHue 3anucu».

\

5. Haxatb «kHonky [[Mepemaatb Bce] unn ycTaHOBUTb (pnarM HanpoTMB CNPaBOYHMKOB,
Ha3Ha4eHus B KOTOPbIX TpebyeTcs nepeaatb, U HaxaTb KHOMKy [MepepaTb BbIOpaHHbIE].

B pesynbtate Cuctemon 0yger cdopMmpoBaHO 3ajaHWe Ha nepedadvy HasHavyeHuh B
cnpaBo4yHMkax. CdpopmmpoBaHHOEe 3agaHue OygeT nomMeleHo B odepeab obpaboTkmn 3agaHui (pasgen
VII.4 Oyepenb 06paboTkn 3agaHum).

VII.3.5. MNMepepaya yyacTusa B WabnoHax mapLpyToB

[aHHbIM  yHKUMOHaAN no3BONsSieT Mepedatb ydacTMe COTpyAHWKa B WwabnoHe MapupyTa
corfnacoBaHunda nnun noanmcaHnAa opyromy CoTpyagHuKY.

ﬂ,J‘IFI nepenayu y4actuma B wabnoHax MapLlpyToB HeO6XO,EI,I/1MOZ

1. Otkpbite APM «llepepava gen» (cm. PucyHok 66).

2. [lepewntn B npeacraenerHune Mepepaya gen:llabnoHbl MapuwpyToB. B obnactu npocmoTtpa
oTobpasutcs popma LWabnoHbl MmapwpyToB (PUCYHOK 77).
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PucyHok 77 — ®opma «LLlabnoHbl MappyToB»

3. 3anonHuTb nons oTKpbiBwenca ¢opmbl. OnucaHne nonen gopmbl LLabnoHbl MaplipyToB
npuBegeHo B Tabnuue (Tabnuua 15).

Ta6nuua 15. OnucaHue nonen copmbl «LLlaGnoHbI MapLpyTOB»

Mone OnucaHwue Cnoco6 3anonHeHus

Mepepatb ot CoTpygHuK, yd4actme B WwabnoHax 3anonHuTb, NCNonb3ysi METOL,
MapLUpyTOB KOTOpPOro TpebyeTcst nepenaTb

ABTO3anonHeHne, Nnm HaxaTtb KHOMKY L.
(oBsa3aTensbHO K 3anonHEeHuo)

OTKpoeTCcs OKHO BbIGOpa COTPYAHMKA.
B cTpoke novicka BBeCTv hparMeHT
chamunum coTpyaHvKa 1 HaxaTb KHOMKY

‘i‘. B cekumn 3nemeHmbi Onsi ebibopa
oTOOpasATCca HageHHbIE COTPYOHMKM.

B o6oux crnyyasix psaom ¢ UMeHeM
COTpyOHVKa oTobpaXkaeTcss UHOUKATOpP ero
AOCTYMHOCTHU:

- COTPYOHWUK OOCTYNEH, NPUCYTCTBYET
B oduce;
o
— @ COTPYAHWK HEOOCTYMEH,

3adhUKCUPOBAHO OTCYTCTBUE (OTNYCK,
BONbHMYHBIN, KOMaHAMPOBKA W T.1M.);
@

- @@ noCTYynHOCTb He onpeaereHa.
YkasaTb HeobxoanmMoro coTpyaHuka.
[nst BO3MOXHOCTM BbIOOpa YBOMEHHbIX
COTPYOHMKOB He06X0aMMO B OKHE Bblbopa
COTpyOHWKa ycTaHoBUTL donar lokazame
y80JIeHHbIX. YBOMNEHHbIE COTPYAHUKA
6yayT BblgeneHbl KpacHbIM LIBETOM
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Mone

OnucaHue

Cnoco6 3anonHeHus

OpraHusauus

OpraHusauus-snageney, wabnoHos
MapLUpPYTOB, y4acTue B KOTOpbIX TpebyeTca
nepepatb (0653aTeNbHO K 3aMofHEHUIO)

3anonHsaeTcs aBToMaTUYeCKU —
yKa3blBaeTCA OpraHn3aLmns TeKyLLEero
nonb3oBaTend.

[ns pegakTMpoBaHus — 3anonHAUTb,
ncnonb3yst MeTog ABTO3anoNHeHNe, Unu

HaXkaTb KHOMKy |/, OTKpOeTCs OKHO
BbIGOpa opraHusaumn. B cTpoke noucka
BBECTU pparmMeHT HasBaHWs opraHusauum

N HaXaTb KHOMKY & .B ceKkunmn
AnemeHmbI 05151 8bI60pa oTOOpassaATcA
HalieHHble opraHM3aunmn. YkasaTb
HeobXoAUMYI0 OpraHM3aLmo

MpeemHuk

CoTpyaHuk, KoTopomy TpebyeTcs
nepeaaTb y4actue B wabrnoHax
MapLupyToB. [1JoCTynHO, ecnu 3anonHeHo
none OpeaHu3ayusi (06a3aTenbHO

K 3aMnosiHEeHUI0)

3anonHuTb, ucnon b3yA MeTo

ABTO3anosIHeHNe, UM HaxaTb KHOMKY
OTKpoeTCcs OKHO BbIOOpa COTpyAHMKA.
B cTpoke noncka BBeCTU hparMeHT
damunumn CoTpyaHUKa U HaxXaTb KHOMKY

® . B cekuun dnemenmsi Onsi eibopa
0TO6pasATCcA HanaeHHbIe COTPYAHUKU.

B obounx cny4vasax psgoM ¢ UMeHeM
COTPYAHVKa 0TOBpaxaeTcst UHAUKATOP ero
AOCTYMHOCTY:

- COTPYOHUK OOCTYNEH, NPUCYTCTBYET
B oduce;
®
— @ COTPYOHWK HEOOCTYMEH,

3adhUKCUPOBAHO OTCYTCTBUE (OTNYCK,
©OMNbHUYHBIN, KOMaHANPOBKA U T.N.);

- LOOCTYNHOCTb He onpeaeneHa.
YkasaTb Heob6X0aAMMoro COTpYyAHUKAa

4. HaxaTtb kHonky [Mouck]. OTobpassaTtcs pesynbTaTtbl nomcka (PucyHok 78).
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PucyHok 78 — ®opma «LLlabnoHbl mapupyToB». Pe3ynbTaTbl noucka

[ns npocmoTpa KapTo4kyn MapLupyTa HEOGXOAMMO LLENKHYTL MO CChIfKe B KOMOHKE «3arofioBoK».

5. Haxatb kHonky [[MepemaTb Bce] vnu yctaHoBuTb ¢nary HanpoTMB LLAbMOHOB MapLUpPYTOB,
yyacTume B KOTOpbIX TpebyeTcs nepeaatb, U HaxaTb KHOMKY [MepeaaTb BbiGpaHHbIE].

B pesynbtate Cuctemon byaet copmupoBaHO 3adaHue Ha nepedadvy yyactus B LwiabnoHax
mMapwpyToB. CdopmnpoBaHHoe 3adaHve ByaeT nomelleHo B oyepedb obpaboTku 3agaHun (pasgen
VIl.4 O4uepenb 06paboTkm 3agaHni).

VII.3.6.

I'Iepen,atla y4yacTtusa B wabnoHax AOKYMEeHTOB

[aHHbIVi pyHKLMOHAN No3BONSIET NepeaaTtb y4acTue COTpyAHuKa B LWAGOHe JOKYMeHTa Apyromy

COTPYLOHUKY.

,D,J'IFI nepenayu y4acrtumsa B LwabnoHax OOKYMEHTOB Heobxoanmo:

1. Otkpbite APM «lNepepava gen» (cm. PucyHok 66).

2. [lepentn B npeactaeneHne MNepepayva pgen:lllabnoHbl AoKyMeHTOB. B o6nactn npocmoTtpa
oTobpasntcs popma LLabnoHbl 4OKYyMeHTOB (PUCyHOK 79).
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PucyHok 79 — ®opma «LLlabnoHbl JOKYMEHTOB»

3. 3anonHutb nons oTtkpbiBwencs dopmbl. OnncaHne nonen dopmbl LLabnoHbl QOKYMEHTOB
npuBegeHo B Tabnuue (Tabnuua 16).

Tabnuua 16. OnucaHue nonen hbopmbl «LLIabnoHbI 4OKYMEHTOB»

Mone OnucaHue Cnoco6 3anonHeHus

Mepenatb oT CoTpyaHuK, yyacTue B abroHax 3anonHuTb, UCronb3ya MeToq
[IOKYMEHTOB KOoToporo TpebyeTcs

ABTO3aMnoNHEHNe, UMK HaXxaTb KHOMKY ‘;..
nepenaTtb (00A3aTENbHO K 3aNOMHEHUIO)

OTKpoeTCcs OKHO BbIOOpa COTpyAHMKA.
B cTpoke noncka BBECTU hparMeHT
hamMunmmn coTpyaHMKa 1 HaxaTb KHOMKY

' B cekuunt InemeHmbl Onst ebi6opa
0T06pasaTCa HageHHbIE COTPYOHMKM.

B obounx cnyvasax psgoM ¢ MMeHeMm
COTpYOHVKa oTobpaxaeTcss MHOUKATOP ero
[OCTYMNHOCTU:

- COTPYOHUK OOCTYMNEH, NPUCYTCTBYET
B oduce;
®
- @ COTPYAHWK HEOOCTYMEH,

3adMKCUPOBaHO OTCYTCTBME (OTMYCK,
©OMNbHUYHBIN, KOMaHANPOBKA U T.N.);
o

— @@ nocTynHOCTb He onpeaereHa.
YkazaTb Heo6XxoaMMOoro coTpyaHuvka.
[ns BO3MOXHOCTM BblIGOpa YBOMEHHbIX
COTPYAHUKOB HEO6X0OUMO B OKHE Bblibopa
COTpPYOHUKa ycTaHoBUTL (pnar lTokazamb
y80J1eHHbIX. YBOEHHbIE COTPYOHNKM
OyayT BblaeneHbl KpacHbIM LBETOM
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Mone

OnucaHue

Cnoco6 3anonHeHus

OpraHusauus

Opranusauusa-snagenel wabnoHos
JOKYMEHTOB, y4acTue B KOTOPbIX
TpebyeTca nepeaatb (06s13aTENBHO K
3anonHeHuno)

3anonHsaeTcs aBToMaTUYEeCKN —
yKa3blBaeTCA OpraHmn3aLmns TeKyLLEero
nonb3oBaTend.

[ns pegakTMpoBaHus — 3anonHNUTb,
ncnonb3yst MeTog ABTO3anoNHEHNe, Unu

HaXkaTb KHOMKy "/, OTKpOeTCs OKHO
BbIGOpa opraHusaumn. B cTpoke noucka
BBECTU hparmMeHT HasBaHUs opraHusauum

N HaXaTb KHOMKY & .B ceKkunmn
AnemeHmbI 05151 8bI60pa oToOpasATcA
HaleHHble opraHu3aunmn. YkasaTb
HeobXoANMyI0 OpraH1M3aLmo

MpeemHuk

CoTpyaHuk, KoTopomy TpebyeTcs
nepegaTb y4actue B wabnoHax
[OKYMEHTOB. [JoCTynHO, ecnu 3anonHeHo
none OpeaHu3ayusi (06a3aTenbHO

K 3aMnosfHeHUI0)

3anonHuTb, ucnon b3yA MeTo

ABTO3anosIHeHne, U HaxkaTb KHOMKY
OTKpoeTcs OKHO BbIDOpa COTpyAHMKA.
B cTpoke noncka BBECTU hparMeHT
damunumn CoTpyaHUKa N HaxaTb KHOMKY

® . B cekuun dnemenmsi Onsi eibopa
0TO6pasATCcA HanaeHHbIe COTPYAHUKU.

B obounx cny4vasax psgoM ¢ UMeHeM
COTPYAHVKa 0TOBpaxaeTcst UHANKATOP ero
AOCTYMHOCTY:

- COTPYOHUK OOCTYNEH, NPUCYTCTBYET
B odhuce;
®
— @ COTPYAHWK HEOOCTYMEH,

3adhUKCUPOBAHO OTCYTCTBUE (OTNYCK,
©OMNbHUYHBIN, KOMaHANPOBKA U T.N.);

- LOOCTYNHOCTb He onpeaeneHa.
YkasaTb Heob6X0aAMMoro COTpyAHUKa

4. HaxaTtb kHonky [Mouck]. OTobpassaTtcs pesynbtaTthl novcka (PucyHok 80).
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PucyHok 80 — ®opma «LLlabnoHbl AOKyMeHTOB». Pe3ynbTaTbl NonMcka

[lns npocmoTpa KapTo4ku WabnoHa AOKYMEeHTa HEOOXOANMO LLENKHYTL MO CCbISIKE B KOJTOHKE
«3aronoBoky.

5. HaxaTb kHornky [Mepepatb BCe] vnu ycTtaHoBUTL chrary HanpoTuB LWABNoHOB [LOKYMEHTOB,
yyacTue B KOTOpbIX TpebyeTcs nepenatb, U HaxaTb kKHOMKy [MepeaaTb BbiGpaHHbIE].

B pesynbrate Cuctemonm Gyget copmmpoBaHO 3adaHue Ha nepedadvy yyactus B LiabnoHax
nokymeHTOB. CdopMMpoBaHHOE 3agaHne OyaeT nomelleHo B odyepenb o6paboTku 3agaHvi (pasgen
VII.4 Oyepenb 06paboTkn 3agaHum).

VIIL.3.7. NMepepaya yyactusa B cnUcKax O3HaKOMIIeHUA

Iﬂ,aHHbIl‘/'I (byHKLl,VIOHaJ'I no3BondeT nepeaatb ydactme CoTpyaHUKa B CMMCKE O3HAKOMIMEHUA OAPpYyromy
COTPYOHUKY.

,D,J‘IFI nepenayun y4actma B CNMCKax O3HakoOMneHunsa HeO6XO,EI,I/1MOZ

1. Otkpbite APM «lNepepava gen» (cm. PucyHok 66).

2. [lepentn B npeactaeneHue Mepepaya gen:Cnucku o3HakomneHua. B obnactn npocmoTtpa
oTobpasnTtcs popma Cnucku o3HakomneHus (PucyHok 81).
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PucyHok 81 — ®opma «CnUCKMU O3HAKOMIEHUA»

3. 3anonHuTb nonsi oTkpbiBlWeNcs dopmMbl. OnucaHne nonei opMbl CNUCKU O3HAKOMMEHUSA

npuBegeHo B Tabnuue (Tabnuua 17).

Tabnuua 17. OnucaHue nonen hopmbl «KCNNCKU O3HAKOMMNEHUA»

Mone OnucaHue

Cnoco6 3anonHeHus

MNepenatb oT

CoTpyaHuK, y4acTue B cnimckax
03HaKOMIIEHMS1 KOTOPOro TpebyeTcs
nepegatb (06513aTENBHO K 3aNOSIHEHMIO)

3anonHuTb, ucnon b3yA MeTo

ABTO3anonHeHne, Nnm HaxaTtb KHOMKY L.
OTKpoeTCs OKHO BbIOOpa COTPYAHUKA.

B cTpoke noucka BBeCTM pparmeHT
hamunmm coTpyaHvKa 1 HaxaTb KHOMKY

‘i‘. B cekumn 3nemeHmbi Onsi ebibopa
0TO0OpasATCcsa HangeHHbIE COTPYOHUKN.

B oboux cny4vasix psaoMm ¢ UMeHeMm
COTpYAHUKa oToOpaXkaeTcst UHOANKATOP ero
OOCTYMHOCTHU:

- COTPYOHWUK JOCTYNEH, NPUCYTCTBYET
B ochuce;
O
— @ COTPYOHWK HEOOCTYNEH,
3adMKCMpPOBaHO OTCYTCTBUE (OTMYCK,
DOONbHWYHbIN, KOMaHANPOBKA U T.M.);

- OOCTYNHOCTb He onpeaenexa.
YkasaTb HEOOX0AMMOro COTpyAHMKA.

[ns BO3MOXHOCTM BblI6Opa yBOMEHHbIX
COTPYAHUKOB HEO6X0OUMO B OKHE Bblibopa
COTpPYOHUKa ycTaHOBUTL (pnar lTokazamb
Y80J1€HHbIX. YBOMNEHHblE COTPYAHWKM
OyayT BblgeneHbl KpacHbIM LIBETOM
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Mone

OnucaHue

Cnoco6 3anonHeHus

MpeemHuk

CoTpyaHuk, koTopomy Tpebyetca

3anonHnTb, UCnonb3ysi MeTos

nepefartb y4yacTne B CuUcKax
O3HaKoMIneHus (obs3arensHO
K 3aroSfTHEHWIO)

ABTO3anonHeHne, U HaxkaTb KHOMKY L.
OTkpoeTcsa OkHO BbIbOpa COTpyAHMKA.

B cTpoke noncka BBeCTU hparMeHT
damunumn CoTpyaHUKa N HaxaTb KHOMKY

.i‘. B cekuuun nemeHmbi Onsi ebibopa
0TOOpasaATCcst HanOEeHHbIE COTPYOHUKN.

B obounx cny4yasx psigoM ¢ MMEHeM
COTPYAHUKa oTobpaXkaeTcst MHANKATOP ero
OOCTYMHOCTH:

- COTPYOHWUK JOCTYNEH, NPUCYTCTBYET
B ochuce;
O
— & COTPYOHWK HEOOCTYMEH,

3adMKCMpPOBaHO OTCYTCTBUE (OTMYCK,
DOONbHWYHBIN, KOMaHAMPOBKA W T.M.);
@
— @@ [OCTYNHOCTb He onpeaenexa.
Yka3aTb He06X0aMMOro CoTpyaHuKka

4. HaxaTtb kHonky [Mouck]. OTobpassaTtcs pesynbTaTtbl nomcka (PucyHok 82).
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PucyHok 82 — dopma «Cnuckn o3HakoMneHusA». Pe3ynbTarTbl noucka

[na npocmoTpa KapToUuKM CUcKa 0O3HAKOMMEHUs1 HEOHXOAMMO LLENKHYTb MO CCbIfIKE B KOFNOHKEe
«HanmeHoBaHue».

5. Haxatb kHonky [MepepaTb Bce] unn yCTaHOBUTL (hfiar HaANpoOTUB CMUCKOB O3HAKOMIMEHMS,
yyacTtue B KOTOpbIX TpebyeTcs nepeaatb, U HaxaTb KHOMKY [MepeaaTb BbIGpaHHbIE].
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B pesynbtate Cuctemon 6GygeT cdhopMmpoBaHO 3adaHWe Ha nepegady yyvactms B CnmMcKax
o3HakoMmneHus. CcopmmnpoBaHHoe 3agaHve Byaet nomelleHo B ovepedb obpaboTku 3agaHui (pasgen
VII.4 Ouepeab 06paboTkm 3agaHnin).

VII1.3.8. MNMepepnaya yyactusa B paboumnx rpynnax

[daHHbI byHKUMOHAN No3BonseT nepeaaTtb ydyacTve COTpyAHWKa B paboumx rpynnax apyromy
COTPYLOHUKY.

[nsa nepegayn yyactusa B paboumx rpynnax Heob6xogmmo:

1. Otkpbite APM «lNepepava gen» (cm. PucyHok 66).

2. lNepentn B npeacraeneHne [Mepepgaya pen:Pa6bouve rpynnbl. B obnactu npocmoTpa
oTobpasuTtcs popma Paboume rpynnbi (PucyHok 83).
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PucyHok 83 — ®opma «Pabouune rpynnbi»

3. 3anonHuTb nona oTkpbiBwenca ¢opmbl. OnucaHve nonen ¢opmbl Pabouue rpynnbl
npuBegeHo B Tabnuue (Tabnuua 18).

| |
" AOTUKA 77
BU3HECA




Pykoeoocmeo nonvzoeamens

Ilepeoaua oen

Tabnuua 18. OnucaHue nonen popmbl «Paboune rpynnbi»

Mone

OnucaHue

Cnoco6 3anonHeHus

MNepepatb oT

CoTpyaHuk, ydactue B paboumx rpynnax
KoToporo TpebyeTcsa nepefaTb
(06s13aTENBHO K 3aMOSIHEHMIO)

3anonHuTb, ncnon b3yA MeTo

ABTO3anoNHeHne, UNn HaxkaTb KHOMKY
OTKpoEeTCS OKHO BbIOOpa COTPYAHMKA.
B cTpoke noucka BBeCTM pparmeHT
amMmunumn coTpyaHMKa U HaxaTb KHOMKY

“ . B cekunu dnemeHmsI dns ebi6opa
0TOBPa3ATCA HaOEHHbIE COTPYAHVKN.

B 060uX Cry4asix psiioM ¢ UMEHeM
COTPYAHMKA OTOBPaXaeTcst UHAMKATOp ero
[OCTYMHOCTH:

- COTPYOHWUK JOCTYNEH, NPUCYTCTBYET
B ochuce;
O
— 4 COTPYOHWK HEOOCTYMEH,

3aoMKCMpPOBaHO OTCYTCTBUE (OTMYCK,
OONbHUYHLIN, KOMAHANPOBKA U T.1M.);

- OOCTYNHOCTb He onpeaenexa.
YkasaTb HeOBX0AMMOro COTpyAHMKA.

[ns BO3MOXHOCTH BblIGOpa yBOMEHHbIX
COTPYOHWNKOB HeobxoanmMo B OkHe Bbibopa
COTpyAHWKa ycTaHOBUTL onar lMokazamb
y80s1€HHbIX. YBOMNEHHbIE COTPYOHNKN
OyayT BblgeneHbl KpacHbIM LIBETOM

MpeemHuk

CoTpyaHuk, KoTopomy TpebyeTcs
nepenatb ydactue B paboumx rpynnax
(oBsa3aTenbHO K 3anonHEHNHO)

3anonHuTb, ucnon b3yA MeTo

ABTO3anosIHeHNe, U1 HaxkaTb KHOMKY
OTKpoeTcs OKHO BblOOpa COTpYAHMKA.
B cTpoke noucka BBeCTU hparMeHT
damunun CoTpyaHUKa U HaxaTb KHOMKY

“ . B cekuun dnemenmsbi Onsi eibopa
0TOBpasATCA HanaeHHbIE COTPYAHNKM.

B obounx cny4vasax psgoM ¢ MMEeHeM
COTpYAHVKa 0TOGpaxaeTcst UHAUKATOP ero
AOCTYMHOCTY:

- COTPYAHUK JOCTYMEH, NPUCYTCTBYET
B ochuce;
o
— 4 COTPYOHWK HEOOCTYMEH,

3adMKCMPOBaHO OTCYTCTBUE (OTMYCK,
OONbHWYHbBIN, KOMAHANPOBKA U T.M.);

- [OOCTYMHOCTb He onpeaerneHa.
YkasaTb HeoBX0QUMOro CoTpyaHMKa

4. HaxaTtb kHonky [Mouck]. OTobpassTtcs pesynbraTtbl nomcka (PucyHok 84).
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PucyHok 84 — ®opma «Pabouune rpynnbi». Pe3ynbtatbl NoMcka

[na npocmoTpa kapToukn paboyer rpynnbl HEOGXOANMO LLEMKHYTL MO CCbISIKE B KOSTOHKE
«HanmeHoBaHue».

5. Haxatb kHonky [[MepeaaTb Bce] nnu yctaHOBUTL doriarn HanpoTue padoumx rpynm, yyactme B
KoTopbIX TpebyeTca nepenaTtb, U HaxaTb KHOMNKY [MepeaaTb BbiGpaHHbIE].

B pesynbtaTte Cucremonm 6ypet cchopmmpoBaHO 3ajaHMe Ha nepefady ydactma B paboumx
rpynnax. CcpopmupoBaHHoe 3agjaHue Gydet nomelleHo B odepedb obpaboTkm 3agaHun (pasgen VIlL4
Ouepenb 06paboTku 3agaHun).

Vil.4. Oyepenb o6paboOTKM 3ag4aHNN

VilL.4.1. MpocmoTp ovepeaun o6paboTKM 3agaHnn

MNMocne 3anonHeHus HeobxoAuMbIX MNonen M noaTBepxaeHus nepegaydn Cuctema dopmupyet
3afjaHue, koTopoe oTobpaxaeTca B npeactasBneHun Ouyepeab obpabortku APM «[llepepava pen»
(PvcyHok 85).

CoTpyOHWKY C PYKOBOASILLEN OOMMKHOCTbIO AOCTYMNEH TONbKO MPOCMOTP odepean obpaboTku 3agaHuim
1 MHOpMaLUUK 0 NepedaBaeMblix 06beEKTax, Xo4e U pesynbTatax Ux nepegavu.
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LWa6noHb! 2 HukuTMHHA. 2 Cumakosa Al0. & HukutmHH.A.  13.01.202112:22.06 5 2 3
MapwpyToB
@ [Loxymentbin 2 HUKUTUH HA. & Cumakoea Al0. 2 HukutuH HA. 13.01.202112:22:06 91 32 59
3apaun
©  Buanec-ponn & HukutH HA. & Cumakosa AKD. & HukutmH HA. 13.01.202112:22.06 0 0 0
©  WabnoHsl & HukutMH HA. & Cumakosa Al0. & HukutMHHA. 13.01.202112:22:06 3 3 0
[OKYMeHTOB
»
AOTVIKA
%" Bimrieca G Wy v Snemestos: 18 Mokassisatono| 20 v

PucyHok 85 — APM «lepeaaya gen». NMpeacraBneHne «Ovyepeab o6paboTKm»

B npegctaesneHnn Quyepeab 06paboTku oTobpaxatoTca 3agaHus B CrneayroLwmx ctaTycax:

—  Oxudaem obpabomku (3HA4OK 2);

— B npouecce (3Ha4ok CD);

— [IpuocmaHo8rieHO 8py4YHY0 (3HAYOK “);
— [lpuocmaHoeneHo (3Ha4oK 0);

— 3asepuweHo 6e3 owubok (3Ha4oK @);

— 3asepweHo ¢ owubkamu (3HA4OK @).

[ns npocmoTpa KapToukM 3agaHus HeobXOoAMMO LWENKHYTb fIeBOW KHOMKOW MbIlM MO CCbIfKe
B KONOHKe «HassaHue» (PucyHok 86).
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i KapTouka o6beKTa

OcHoBHOE WcTopua
Konu4ecTeo obpabaTbiBaeMbix B 2
3a/1aHHN 3NEMEHTOR:

Konu4ecTeo 06paboTaHHbIX B 2
33/13aHHM 3NEMEHTOR:

KonuyecTeo anemeHToR B 0
3aAaHKK, 06paboTaHHbIX ©

OLUMGHOIM:

Ofwee epema 06paboTKK 213 mc
3aflaHHA:

CpeaHee BpeMA obpaboTrH 00.106

3INeMeHTa B 3aaHHK:

PucyHok 86 — KapTouka 3apaHus. Bknagka «OcHoBHOe»

[nsa kaxxgoro 3agaHvs, Haxogswerocs Ha obpaboTtke, Cuctema paccumThiBaeT NpUMEpPHOE BpeMS,
OCTaBLLEeecs 40 3aBepLUeHUs ero 00paboTKu.

Ha Bknagke KMcmopus KapTOukM 3agaHus oTobpaxaeTcsa AeTanbHas MHOpMauus O Xxoae
nepenayn obvekToB B 3agaHuu (PucyHok 87).

= @ KapToyka 06bekTa

OcHoBHOR HcTopua

Nor codbITui:
Hata +
13.01.2021 12:24:58

13.01.2021 12:24:58

Twn o6bexTa

CNUCoK 03HaKoOMNEeHNA

CnUcok o3HaKomMneHna

KaTeropuaA co6biTHi

Mepepada aen

Mepepava gen

[ A 2013 & HukuTa HUKATUH v

OCHOBHOM 06beKT
CNUCOK 03HAKOMNEHWMA 2

Cnucok oanakomMnenms 1

3neMeHToB: 2

PucyHok 87 — KapTouka 3apgaHus. Bknagka «Uctopusi»

YnpaBneHue odepeabto 06paboTkm 3agaHuin JOCTYMHO TONbKO agMnHMUcTpaTtopy Cuctemel.
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VIl.4.2. ATpuUbYTMBHbLIN NOUCK 3a4aHUN

[ns BbINONHEHUSA anI/I6yTI/IBHOF0 noucka 3agaHumm Heob6xoaMmo:

1. OTtkpbitb APM «[llepegava gen» (cm. PucyHok 66).

2. [llepentn B npeacraeneHne Oyepeab 06paboTkm: Ouepeab 06pPaGOTKM.

o

3. HaxaTb kHOMKy —-e—= B cTpoke nowucka. OTkpoeTcs opma aTpubyTMBHOrO noucka 3agaHun
(PucyHok 88).

Mowuck

Mowck n

Craryc:

o Tabnuue:

(rxmpaeT obpaboTin

B npougcce
MpuocTaHoRMEHD
MprocTaHoENEHO BPYUHYIC

MNepenate ot:

Mpeemu

MK

WHuumnarop:

Nata cosnaHWA: C:

Nara za

nycka: C:

Mo:

Mo:

m OuncTiute

PucyHok 88 — ®opma aTpubyTMBHOro NoucKa 3agaHumn

4. YxasaTb 3HayeHuss aTpubyToB, MO KOTOPbIM TpebyeTca BbINONHUTL nouck. OnucaHve nonewn
dopmbl aTpUBYTMBHOIO NomMcka 3agaHun npmeegeHo B Tabnuue (Tabnuua 19).

Tabnuua 19. OnucaHue nonen hopmMbl aTPUOYTUBHOIO NOUCKa 3apaHUn

Mone

OnucaHue

Cnoco6 3anonHeHus

[Nownck no Tabnuue

Mounck no cogep>xMmomy cTonobLos,
oTobpaXkaeMbIX B ovepean obpaboTku
3a4aHnin

BeecTu ¢ knaBmatypbl Tpebyemoe
3HayeHue, Unu ero YacTb

Crartyc Cratyc 3agaHus BbibpaTb 3Ha4YeHne n3 oTobpaxkaeMoro
cnucka. [ins BblGopa HECKOMbKUX
3HaYeHuUi HeobxoAMMO 3axaTb KnaBuLLy
‘Ctrl’

| |
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Mone

OnucaHue

Cnoco6 3anonHeHus

Mepepatb ot

CoTpyaHUK, Aena KoToporo nepegaroTcs

3anonHnTb, UCrnonb3ysi MeTos

ABTO3anonNHeHNe, U HaxxaTb KHOMKY
OTKpoeTcs OKHO BblDOpa COTpyAHMKA.
B cTpoke noncka BBeCTU hparMeHT
damMunumn CoTpyLHUKa U HaxkaTb KHOMKY

% . B cekumv dnemenmsi Ans eblbopa
oTOGpasATCs HanaeHHbIe COTPYOHUKN.

B oGoux crny4yasix psaom ¢ UMeHeM
COTPYAHUKa oTobpaXkaeTcs MHAMKATOP ero
AOCTYMHOCTHU:

- COTPYOHWUK OOCTYNEH, NPUCYTCTBYET
B oduce;
@
— @ COTPYAHWK HEOOCTYMEH,

3ahUKCUPOBAHO OTCYTCTBUE (OTNYCK,
OONbHWYHbLIN, KOMaHAMPOBKA W T.M.);

- [OCTYMHOCTb He onpeferneHa.
YkazaTb Heo6XxoaMMOro coTpyaHuka.

[ns BO3MOXHOCTM BbIGOpa YBOMEHHbIX
COTPYOHMKOB HeobxoamMmo B OkHe Bbibopa
COTpyAHuKa ycTaHoBuTb donar lfokazamb
Y80J1€HHbIX. YBOMNEHHbIE COTPYOHUKN
OyayT BblgeneHbl KpacHbIM LBETOM

[NpeeMHuK

CoTpyaHuK, KOTopoMy nepeaatoTcs aena

3anonHuTb, ncnon b3yA MeTo

ABTO3anonHeHne, Un HaxaTtb KHOMKY
OTKpoeTCcs OKHO BbIGOpa COTpyAHMKA.
B cTpoke novicka BBeCTv hparMeHT
hamunm coTpyaHUKa U HaxkaTb KHOMKY

% . B cekumv dnemenmsi Ansi eblbopa
0TO6pasaTcst HanOeHHbIE COTPYOHUKN.

B o6oux crnyyasix psaom ¢ UMeHeM
COTPYyOHUKa oToGpaXxaeTcs MHAMKATOP ero
OOCTYMHOCTH:

- COTPYOHWK OOCTYNEH, NPUCYTCTBYET
B oduce;
®
— & COTPYAHWK HEOOCTYMEH,

3adhMKCUPOBAHO OTCYTCTBUE (OTNYCK,
BONbHMYHBIN, KOMaHAMPOBKA W T.M.);

- OOCTYMHOCTb He onpeaerneHa.
YkasaTb HeobxoAnMoro coTpygHuka

|
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Mone OnucaHue Cnoco6 3anonHeHus

WHuumnatop WHuumnatop nepegay gen 3anonHnTb, UCNonb3yst MeTo

ABTO3anonNHeHe, Ny HaxxaTb KHOMKY
OTKpoeTcs OKHO BbIDOpa COTpPYyAHMKA.
B cTpoke noncka BBeCTU dhparMeHT
damMunumn CoTpyLHUKa U HaxkaTb KHOMKY

% . B cekumv dnemenmsi Ans eblbopa
oTOGpasATCs HanOeHHbIe COTPYOHUKN.
B oGoux crny4yasx psaom ¢ UMeHeM
COTpPYAHUKa oToOpaXkaeTcs MHOMKATOp ero
AOCTYMHOCTHU:

- COTPYOHWUK OOCTYNEH, NPUCYTCTBYET
B oduce;
@
— & COTPYAHWK HEOOCTYMEH,

3ahUKCUPOBAHO OTCYTCTBUE (OTNYCK,
OONbHWYHbLIN, KOMaHAMPOBKA W T.M.);

- OOCTYNHOCTb He onpeaeneHa.
YkasaTb He06X0AMMOro COTpyAHUKa

Jata cosgaHua C/Mo | JaTa cospgaHus 3agaHus BeecTu ¢ knaBuaTypbl UK LLENKHYTb

no aHauky |2 v BbIGpaTh 3HauYeHe
13 KaneHgaps

[ata 3anycka C/lNo [ata 3anycka 3agaHus BBecTu ¢ knaBsnaTypbl UNn LWESKHYTb

no 3Hauky |2 v BbIGPaTH 3HauYEHMe
13 KaneHgaps

5. Haxatb kHonky [Mowuck].

Cucrema oTtobpasnTt pesynbTatbl noncka (PucyHok 89).

OCTaHOBMTb OUEPEb OUMCTUTD CUEpeb =
Hassahue Mepenats o7 MpeemHmK WHnumatop Cospato N Beero O6paGoTano OcTtanoch [ehcTsna
@ CnpasoyHmuKn 2 HukuTHH H.A. 2 Cumakoea AKD. 2 HwkwtuH HA.  13.01.202112:22:06 1 1 0 @
® HenernpoBaHue 2 HukuTuH H.A. 2 Cwmarkoea AKD. 2 HwkwtwH H.A.  13.01.202112:22.06 0O 1] 1]
@  PaGouue rpynnbl & HuKMTHH HA. & Cumakoea AKD. & HukuTwHH.A.  13.01.2021 12:22:06 0 0 0
@ Cnucku & HukuTH HA. & Cumaxosa AKD. & HukuTMHHA.  13.01.2021 12:22:06 2 2 0
O3HAKOMMEHUA
@ Wabnowsl & Hukntie HA & Cwmaroea AKD. & Hukwtwi HA.  13.01.2021 12:22:06 2 2 0
MapLIPYTOB
& NoxkymeHTbi 1 A Hukutnd HA & CwmarkoBa AKD. & HukutwH HA.  13.01.202112:22:06 91 91 0
3apauu
&)  BuaHec-ponm A HukuTH HA. & Cumaxosa AlD. & HukuTWHH.A.  13.01.202112:22:06 0 0 0
@  WabnoHbl & HVKWTHH H A & Cumakosa AKD. & Hukwtun HA.  13.01.202112:22:06 3 3 0
[OKYMEHTOR
1 3nemeHToB: 8 MokasoiBaTbno| 20
PucyHok 89 — Pe3ynbTaTbl aTpuGyTUBHOIO NOMCKa 3aAaHumn
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Pykoeoocmeo nonvzoeamens Paboma c omuemamu

VIill. PaboTa c oTyeTamum

VIII.1. dopmupoBaHMe oTyeTa

B Cucteme npegycMoTpeHa BO3MOXHOCTb hopMmpoBaHms oT4eToB. [MapaMeTpbl Kaxagoro otyeTta
HacTpauBalTCs MHAMBMAyansHo B hopme 3agaHme napameTpoB ot4yera (PucyHok 90).

3apaHue napameTpoB OT4YETa

MNapameTpel oTYeTa: Hogele napameTpel v CoxpaHWTb Kak

BhIBOONTE OOKYMEHTHI: Bee ~
Mepuon; c: | 01012019 |E| Mo: | 16.10.2019 |E\
Buael nokymenTa: |_‘
BrieoouTe oTueT B dhopmare: PDF w

oK OTmeHa

PucyHok 90 — Mpumep dopmMbl «3agaHue napameTpoB oTYeTa»

Ha ocHoBe 3anonHeHHbIx nonen opmbl 3agaHue napamMeTpoB oTyeTa hopMUpyeTCcsa neyvaTtHas
dopma otyeTta (PucyHok 91).

CBOIKA N0 THIAM J0KYMEHTOB

3a nepuos ¢ 01.01.2019 no 28.11.2019

Ne

Tun goxymenra

% oT obuero KoamuecTBa

Koan4ecTso 10KyMeHTOR
THRA

BHyTpennuii 10KyMeHT

19,13%

53

JAOKYMEHT

40,79 %

13

Hexonaunii 10KyMeHT

9,39 %

26

HJT

4,69 %

13

18.41%

51

7,58 %

21

100%

277

THnb IOKYMEHTOB

BuyTpenHuii 10kyMeHT
19%

Bxoanuuit aokyment 41%

® BHyTpeHHWA gokymeHT @ Bxoaswmnii AoKyMeHT O MCXOASWMi LOKYMEHT

)HA @ OPA © Npotokon

PucyHok 91 — lNMpumep nevyatHom chopmMbl oTHETa

!

NOT'MKA
BU3HECA

85



Pykoeoocmeo nonvzoeamens Paboma c omuemamu

VIII.2. PaboTta ¢ napameTpamu ot4yeTa

VIII.2.1. CoxpaHeHMe HOBbLIX NapamMeTpoB oT4yeTa

,D,J'IFl COXpaHEeHNA HOBbIX NapaMeTPOB OTHETA HeobxoamMmo:

1. BanonHuTtb nona dopmbl 3agaHve napameTpoB oTyeta. Ha dopme 3agaHve napameTpoB
oTyeTa otobpasutca ccbinka « CoxpaHutb kak» (PucyHok 92).

3apaHue napaMeTpoE oT4eTa

MapameTpbl oTYeTa: HoBsble napameTps ~ COXPaHUTD Kak

PucyHok 92 — Ccbinka «CoxpaHuTb Kak» Ha popme «3apaHme napamMeTpoB oTyeTa»

2. UWenkHyTb No ccbinke «CoxpaHuTb Kak» OTkpoeTcs okHO HoBble napameTpsbl (PucyHok 93).

HoBble napameTpbl

HaumeHoBaHHe

OTMeHa

PucyHok 93 — OkHo «HoBble napameTpbi»

3. YkasaTb HaMMmeHoBaHue 1 HaxaTtb KHonky [OK].

B pesynbTate BBeAeHHble napameTpbl 6yayT coxpaHeHbl. [locne coxpaHeHus napameTpoB
Ha opme 3agaHve napamMeTpoB oOT4yeTa oOTOobpas3aTca ccbinkn «CoxpaHuTby U «YAanuTb»
(PvcyHok 94).

3afjaHue napaMeTpoB oT4YeTa

MapameTpel oT4eTa: MapameTpo! 1 ~ CoxpaHuTb CoXpaHWTb kak YoanuTb

PucyHok 94 — ®opma «3agaHue napameTpoB oT4yeTar. [lapaMeTpbl oTYeTa COXpaHeHb!
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VIll.2.2. BHeceHMe U3MEHEHUU B COXPaHEeHHbIe NapamMeTpbl oT4YeTa

,D,J'IFI BHECEHNS U3MEHEHUI B COXpaHEeHHbIE NapaMeTpbl oTHETAa Heobxoanmo:

1. B dopme 3agaHue napameTpoB oT4yeTa, B none [lapamempbl om4yema BbIGpaTb
napamMeTpsbl, B KOTOpble TpebyeTcst BHECTU N3MEHEHUS.

2. BHectu Tpe6yeMble M3MEHEHNA B NOJA CbOprI 3agaHue napameTpoB OTYeTa.

3. LUWenkHyTb No ccbinke «CoxpaHuTby.

B pe3ynbTaTte nuameHeHusi 6yayT coxpaHeHbl.

VIll.2.3. YmaaneHue coxpaHeHHbIX NapaMeTpoB OoT4yeTa

[ins yoaneHus coxpaHeHHbIX napamMeTpoB oTyeTa Heob6xoauMo:

1. B ¢opme 3agaHue napameTpoB oT4yeTa, B none [lapamempbl om4yema BbiGpaThb
napamMeTpbl, KOTOpble TpebyeTcs yaanuTb.

2. LUWenkHyTb No ccbiike «YOanuTby.

B pe3ynbTaTe BbiGpaHHble NapameTpbl 6yayT yaaneHs!.

VIll.2.4. TpumeHeHMe napamMeTpoB OoTYeTa

Ana npumeHeHWs napameTpoB oT4YeTa Heobxoaumo B opMe 3agaHue napamMeTpoB OTYeTa,
B none lMapamempbl omyema BbiGpaTh NapaMeTpbl, KOTOpble TPeOyeTCst MPUMEHUTD.
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