Cuctema «Jloruka: NMIMATO®OPMA NEXT»

Pykoeodcmeo rnoJsib3oeamesis

Tom 4




Pykoeoocmeo nonvzoeamens Annomauusn

AHHOTALUWA

[laHHOe pYKOBOACTBO NpeAdHasHa4yeHo Anda nonb3oBatenen cuctembl «Jloruka: MITATOOPMA
NEXT». B pykoBoacTtse onuckiBaeTca pabota ¢ Cuctemon. B gaHHOM ToMe npeactaBneHa creayroLllas
nHdopmauma:

— paboTa C MeponpuaTUsIMU;
— paboTa c KOMNIekTaMn JOKYMEHTOB.

Pabota c komnnekramuM [OOKYMEHTOB pfocTynHa, ecnn B Cucteme 6bina npou3BeaeHa
COOTBETCTBYIOLLAA HACTpPOMKa KOMMNMEKTOB. [ns nofydyeHna CBedeHUW O BbIMOSHEHHbIX HacTpownkax
cnenyet obpaTUTbCs K COTPYOHUKY, OTBETCTBEHHOMY 3a noaaepxkKy Cucremel.
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Pykoeoocmeo nonvzoeamens Oobuwue ceedenus

. Obwune cBeaeHus

Wcnonb3oBaHne CcTaHOApTHbIX MpUEMOB  OMOpMIeHUs Aernaet [AOKYMEeHTauuio  npoLue
ANs NoHMMaHust u obneryaeT wusyyeHve BO3MOXHocTen npogykta «Jlorvka: MJIATOOPMA NEXT»
(oanee — Cucrtema).

CornaweHusa no TepMmnHonorun npueegeHsl B Tabnvue (Tabnmua 1).

Ta6nuua 1. CornalwueHusi No TepMUHOMNOrMn

nemMeHT OnucaHue

ABTO3anonHeHne MeToga 3anonHeHus nonen kapToyek. [1na ncnonb3oBaHnsa AaHHOro Metoga HeobxoamMmo
BBECTM NEpPBbIe CMMBOJIbI 3HAYEHUS Nonsi (He MeHee Tpex) U 13 NpeanoXeHHbIX
CuncTtemMon cnpaBoYHbIX 3HaYeHW BblbpaTb Heobxogumoe

Komnnekt aokymeHToB | COBOKYNMHOCTb JOKYMEHTOB, B3aMMOCBSA3aHHbIX MO NPU3HaKY LIeNeBOro HasHayeHus
(Hanpumep, opraHM3auusa XpaHeHUs1 JOKYMEHTOB, MPUHATME PELLEHMS Ha OCHOBE
OOKYMEHTOB, AOKYMEHTUPOBAHWE AEATENbHOCTH, COOP AaHHbIX N0 0OBbEKTY yyeTa 1 T.4.)

Cesasb lMepekpecTHasa ccbinka, koTopas obecneynBaeT nepexon U3 KapTodkm ogHoro obbekTa
B KApTOYKy Apyroro o6bekta Cuctemsl

BHumaHue! Tak 6y,El,yT BblAeNeHbl Ba)XHbl€ 3aMe4YaHun4.

MepeyeHb ncnonb3yemMbix cokpalleHnn npueeaeH B Tabnuue (Tabnvua 2).

Tabnuua 2. CNncok ncnonb3yeMbiX COKpaLLeHUn

AnemeHT OnucaHue

APM ABTOMaTM3MpoBaHHOe paboyee MeCcTo

MepeyeHb cornalleHnin No opopmeHno AOKyMeHTa npusedeH B Tabnuue (Tabnuua 3).

Ta6nuua 3. CornaweHusi no o)opMneHuro

dnemeHT OnucaHue Mpumep
KapTouka gokymeHTa, | WpundT Arial, nonyxvpHbiin nog4yepKHyTbIN dopma JobaBuTb B peecTp BbIrpy3kKu
aKpaHHas dhopma,
OManorosoe OKHo,
npeacrasneHune
Mone, 6ok, cekuns WpundT Arial, nonyXvpHbI Kypcus Mone Adpec
KHonka WpundT Arial, nonyxvpHbiv, KBagpaTHble KHonka [BonTu]

CKOBKM

CraTtyc gokymeHTa Wpwndrt Arial, kypcus Craryc Ha nodnucaHuu
Cceblinka, gencreune Wpundt Arial, kaBbl4KkK Ccblfika «K BNOXEHUSM KoMMekTa»
Bknagka Wpundt Arial, KypcrB nogyepkHyTbIN Bknagka Cocmas
HasBaHue knasuviu WpundT Arial, nonyxvnpHsi, anoctpodbl Knasuwa ‘Shift’
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Pykoeoocmeo nonvzoeamens Meponpuamus

. MeponpuaTus

II.1. PaboTa ¢ kaneHgapem
[ns paboThl ¢ KaneHaapem HeobXxoanUMO:
1. OtkpbiTe APM (PucyHok 1).

Onucanune pabotel ¢ APM npuBegeHo B AokyMeHTe «PykoBoAcCTBO nonb3oBatens. Tom 1»
(paspen V. Pabota ¢ APM).

I A 2133 - HuknTa HUKMTUH v

» (O KomnnekTbi 4OKYMEHTOB

D Homep Nata BuA ROKyMeHTa 3aronosok Monyyatens Metkn  [ewcTseus
» (3 3anekn
» C3J Mo cocToRHMIO D 001-00019 05.02.2021 3anBka 0 HeoBX0ANMOCTY BblAaun 06OPYAOBaHNA & HukutnH HA,
CKaHUPOBaKUA Y WITPUXKOANPOBAHUA

» (3 Mo Tematukam

D 001-00021 05.02.2021 3anABKa Ha sbigauy 06opyfoBaHUR 2 HukutuH HA
Hasuratop » (3 Mo HomeHknaType

[N T RS | 3nemenToB: 2 MokassiBatbno| 20 v

Orvetol

Q

Mow nouckossie
sanpocs

Kanengapb

»
AOMVKA
BMU3HECA

PucyHok 1 — NMpumep APM

2. Ha naHenu npeactaBneHun passepHyTb npeactasneHve Kanengapb (PucyHok 2).
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Meponpuamus

Zews temen  Mecu Nosecria  Norex 2

3 < CerogHa >

AHBapb 2021

p Mn Br Cp Yr nr Cs
(o} . R

10:00 Tpexusr

Mon pabota

10:00 Tpexusr 12:00 Cosella. w

B

HasuraTop
4 5 & 7 8

10:00 Tpexusr 10:00 Tpaxusr
ollo ° ?

12:00 MpeseHTaLMA..
Orvers pesenTE 4

1 12 13 14 15 16

Pecypcel 10:00 Tpexusr 10:00 Tpexwsr

Q

Mou nonckosbie 18
sanpochi

10:00 TpeHuHr

19 20 21 22 23
12:00 TpexuHr 10:00 TpeHuHr

15:00 MpeseHTaumMs...
18:00 CodecegosaH...
Kanenpaps

»
Y AOTVKA
EM3HECA

25 26 27 28 29
10:00 TpeHuHr 10:00 TpeHuHr

Bc

PucyHok 2 — lNpeactaBneHue «KaneHpgapb». Mecsy

lNpeacraBneHne cocTomT n3 cnegyrwmx afieMeHTOB!:

— 1 — MUHU-KaneHgapb — NpU HaXxaTuu Ha daTy B MUHWU-KaneHgape, B 06racTu npeacTaBneHui

0oTOGpaxaeTcs OAHO U3 COCTOSAHUIA:

/j.
/\
2\
/ ¢ \ BbixogHble OHM B MUHU-KaneHaape BblAefeHbl KpacHbIM LIBETOM.
L=\
— ecnu Ha nepekntovaTene npeacraBneHun BbibpaHo npeactaBneHne deHb — BbIOpPaHHbIN
O€EHb;
— €eCNnu Ha nepeknyaTene npeacrtaBneHnn BblbpaHo npeactasneHve Hepensi — Hepens,
BKNioYawLWasi BblIopaHHbIN OeHb;
— €eCnu Ha nepeknio4datene npeacraeneHun BbibpaHo npepcraBneHne Mecsay — mecsu,
BKMOYAKOLWMIA BblIGpaHHbLIV OEHb.
Mo ymonuyaHuuio, npu OTKpPbITUM npeacTaBneHns KaneHpgapb B o6nacty npocmoTpa
oTobpaxaeTtcsa mecs.
— 2 — nepeknwyatenb MpeAcTaBNeHUn — MO3BOMSET MEpEeKknoyaTb KaneHgapb Mmexay
cneayrowmmm npeactaBrieHnsaIMu:
— OeHb — B [daHHOM npeAcTaBneHUn oTobpaXkatoTcss MeponpusaTUsi, HasHaYeHHble
Ha BbI6paHHbIN AeHb (11.3.1 MpocmoTp MeponpuaTUa u3 npeacrasnenns «eHby);
— Hepena — B [aHHOM nNpeadcTaBleHMM OTOOpaXxaltTcss MepOonpuUsiTUsSi, Ha3HaYeHHble
Ha BblOpaHHyto Hegento (11.3.2 MpocmoTp MeponpuaTus U3 NnpeacTtaBneHunsa «Hepensay);
2 7
l-. AOTIMKA
BU3HECA




Pykoeoocmeo nonvzoeamens Meponpuamusn

— Mecay - B p[gaHHOM npeacTaBneHun oTobpaxalTCcss MeponpusTUS, Ha3HaYeHHble
Ha BblGpaHHbIN Mecsy (11.3.3 MpocmoTp MmeponpusaTusa n3 npeactasneHns «Mecsauy);

— [MoBecTka — B OaHHOM NpeacTaBneHnn Bce MepPOonpUsSTUS nornb3oBaTens oToGpaxatoTcs
CNWCKOM, KOTOpPbIA HauynHaeTcs ¢ Tekywen patel (11.3.4 [lMpocmoTp MeponpusiTus
13 npeacraenenns «oeecTkar);

— Mowuck — nossonser OCyLLEeCTBNATb MOUCK NO CcoBeLLAHUAM U MEePONpPUATUAM.

— 3 — KHOIMKM HaBurauum — rno3BoJSIAT OCYLLECTBSIATb HaBuUrauuo no nepunogam B 3aBMCUMOCTU

>

oT Bbl6paHHOFO npeacrtaBrieHnA. I'IpM HaXaTun KHOMKU 6y,1:|,eT BbIMNOJIHEH Mepexon

K crnegyrowemMy nepuoay, Npu HaxatTum KHOMk1 © BGyaeT BbIMOSIHEH Nepexon K npeabiayLiemy
nepuoay, npu Haxxatum kHonkn [CerogHsa] 6yaeT BbINOMHEH Nepexo K TEKyLLeMy Nepuoay.

— 4 — obnacTb npocmoTpa.

1I.2. Co3paHue meponpuaTus

[ns co3gaHnsa meponpuaTis Heobxoaumo:
1. OtkpbiTb APM (CcM. PucyHok 1).
2. Ha naHenu npeacrtaBneHun passepHyTb NpeactaBneHne KaneHgapb.

3. LenkHyTb NO MUHU-KaneHgapto u Haxatb kHornky [CospaTtb]:[MeponpusaTtue] munu BbibpaTb
B MUHW-KaneHgape HeobxoauMMbli Mecsl, LWenKHyTb MO MUHW-KaneHgapwo u B obractu
npocMoTpa BbIGpaTb AeHb, HA KOTOPbI HEOBXOAMMO Ha3HaunTb MeponpuaTve. OTkpoeTcs
dopma Cosaatb Meponpustue (PucyHok 3).

Takke MeponpuaTne MOXXHO Co3gaTb U3 ApPYrux I'Ipeﬂ,CTaBJ'IeHI/IIZ KaneHagapA.
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3aronoBok: *

Hara Havana MeponpuaTua: *

JBata OKOH4Y3aHWA MEPONPUATHA: *

YYacTHUKK:

MpHrnalleHHble:
MecTo nposegexusa:
Pecypcbl:
Wunuwarop: *

Onucanune:

Temaruka:

= @ CosgaTb MeponpuaTue #2133 2 HukuTa Husuu ~

DeicTena

Bechb qeHb [ Cozpats
e OTMeHa
05.02.2021 12:00
05.02.2021 13:00 BnoseHuA

MoBTopRETCA I MepeTalwuTe hain croga Unu
HammuTe "+

1 05.02.2021 DRG |6|?‘E|9|10‘11.13‘14‘15|16|17‘18|19|20‘21|22|

2 HUKHUTHH H.A,

— 1—

B 7 U S LWpnor ~ PasMepu.. v
B~ b3

|=
4
|=
4
I
1]
1]
(1]
i
i

Coapat OTMeHa

PucyHok 3 — ®opma «Cospatb Meponpustue»

4. 3anonHuTb nons oTkpbiBwencs gopmbl. OnncaHne nonen gopmbl Cospatb Meponpuartue
npusegeHo B Tabnuue (Tabnuua 4).

Ta6nuua 4. OnucaHue nonen coopmbl «Cospgatb MeponpusitTue»

Mone OnucaHue Cnoco6 3anonHeHusA
3aronoBok 3aronoBok MeponpuaTus BBecTu ¢ knaBmaTypbl
(06s13aTENBHO K 3aMNONHEHMIO)
Becb oeHb YcTtaHaBnuBaeTcs B cryvae, ecnuv YcTaHoBUTb thnar

mMeponpusaTue 6yaeT ANMTbCS BECh
O€eHb.

BpeMms npoBeaeHns meponpusatusi
OyaeT orpaHn4yeHo 0cobbIM Nnu
06bIYHbIM (B Cryyae OTCYTCTBUS
ocoboro) pabounm rpacpmkom
MHMUMaTopa MeponpusTUs.

Ecnu y unmumnatopa otcytcteyeT
pabouni rpacuk, To Bpems
npoBegeHnsa MeponpuaTus dyaet
orpaHM4eHo rpadukom
nogpasgenexHus (opraHmsaumm)

nHMymMaTopa

Oarta Havana [arta Hayana meponpuaTusi [laTty BBeCTM C KNaBmuaTtypbl Unv BeldpaTb

MepOonNpUATHS (obsa3aTensbHO K 3anofHEHNHO) 3HadeHue 13 KaneHgaps.
Bpemsi BBECTU C KNaBmMaTypbl UM YCTAaHOBUTL
HeobXxoanMoe 3Ha4YeHMe Npu NOMOLLM
«MON3YHKOB»

[aTta okoH4aHus [ata oKoH4YaHusa MeponpuaATUS [aTty BBeECTM C KnNaBmuaTtypbl Unu BeldpaTb

MEpPOoNpPUATHS (06s13aTENBHO K 3aMOSIHEHMIO) 3Ha4eHWe 13 KaneHgapsi.
Bpemsi BBECTU C KNnaBmMaTypbl UK YCTaHOBUTb
HeobXxoanMoe 3Ha4YeHMe NPy NOMOLLM
«MON3YHKOB»

|
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Meponpuamus

Mone

OnucaHue

Cnoco6 3anonHeHusA

[NoBTOpAeTcsA

YcTaHaBnvBaeTcs B Criyvae, ecrv
BpeMs MeponpusaTusa 6yaet
MOBTOPSATLCS B TEYEHNE
onpeeneHHoro nepvoga

YcTaHoBUTb hnar

[ata Havana nepunoga

[ata Hayana nepuoga
(o0BsA3aTensLHO K 3anofHeHuo).
[laHHoe none JoCTyMnHO, ecnu
ycTaHoBneH dnar lfoemopsiemcs

BeecTu ¢ knaBuatypbl Unu BelbpaTb 3HaYeHUE U3
Kanexoaps

[laTta okoH4aHu4
nepuoaa

[aTa okoH4YaHusa nepuopa
(oB6s13aTENBHO K 3aMOSHEHNIO).
[aHHoe none JocTynHO, ecnu
ycTaHoBneH cnar lTloemopsiemcsi

BeecTu ¢ knaBuaTyphbl Unu BelbpaTh 3HaYeHUe U3
KaneHaaps

MpaBuna

[MpaBuna nosTOpeHUs
Meponpuatna. [laHHoe norne
OOCTYrMHO, ecnu ycTaHoBMeH gnar
lMoemopsiemcsi

LLlenkHyTb no cceinke «He 3agaHo». OTkpoeTca
okHO MoBTOPATL. BbiOpaTb 0AHO M3 3HAYEHUN
«BExeHepenbHo» nnu «Exxemecs4yHo» U BbiOpaTb
HeoOxoaMMble OHU HEAenn unu Yyucna Mecsiua.
HaxaTb KHOonKy [CoXpaHuUTb]

YyacTHUKH

YyacTHuKn MeponpuAaTuaA

3anonHnTb, Ncnonb3yss MeToa ABTO3arosfiHEHME,

UM HaxkaTb KHOTKY
YYaCTHMKOB.
PanoM c nMeHeM y4YacTHuMKa

oToOpaXkaeTcs MHAMKATOP ero AOCTYMHOCTU:

N yKasaTb HeobxoaMMbIX

- y4YacTHWK JOCTYMNEH, MPUCYTCTBYET B
oduce;
®
— @ yYacTHWK HedOCTYMNeH, 3aUKCMPOBaHO

oTcytcTBMe (0OTNycK, 60NbHUYHBIN,
KOMaHOupoBKa U T.1.);

- OOCTYMHOCTb He onpegeneHa.
BoibpaHHble yyacTHUkM gobasnstoTes B Tabnvuy
OOCTYMHOCTM y4yacTHMKoOB (pa3gen 11.2.1 Tabnuvua
AOCTYMHOCTU Y4aCTHUKOB)

MNpurnaweHHble

MpurnatueHHble nuua,
ABNAIOLNECH NpeacTaBUTeNsaMm
KOHTpareHToB

3anonH1Tb, Ucnonbaya metos ABTOo3anonHeHue,

U HaXkaTb KHOMKY
npurnalleHHbIX

N yKasaTb HeobxoaMMbIX

MecTto npoBeaeHnsa

MecTo npoBeaeHUsi MeponpusATUS
(0BsazaTensbHO K 3anonHEeHNo)

3anonHnTb, Ucnonb3ysa MeTod ABTO3anornHeHue,

U HaXXaTb KHOMKY
MECTO npoBeaeHnd

N ykasatb Heobxogmmoe

Pecypcebl Pecypchbl, Heobxoammble gnsi 3anonHnTb, ncnonb3ys meto ABTO3anonHeHue,
npoBeaeHNs MepPonpUsTUs
UIN HaXkaTb KHOMKY n ykasatb HeobxoamMble
pecypchbl
|

l.. NOTIMKA
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Pykoeoocmeo nonvzoeamens Meponpuamus

Mone OnucaHue Cnoco6 3anonHeHusA
WHuumnatop MHuumatop meponpustus 3anonHnTb, ucnonb3ysa Metoa ABTo3arorHeHue,
(0Bs3aTenbHO K 3anofHEHNHO)
UK HaXkaTb KHOMKY N yKasaTb HEOOXO4MMOrO
WHMUMaTopa.

PagoM ¢ nMeHeMm MHMUMaTopa
oTobpaXaeTcs MHAMKATOP ero AOCTYMHOCTU:

- y4aCTHUK JOCTYMEH, NPUCYTCTBYET B
oduce;
O

- @ y4aCTHWK HE4OCTYNeH, 3adhnKCUPOBAHO

oTcytcTBue (0TNycK, 60NBHUYHBIN,
KOMaHampoBka 1 T.M.);

- OOCTYNHOCTb He onpeaeneHa.

OnwncaHne OnwncaHvne meponpusaTus Beectu c knasmnartypbl

Tematuka Tematukn MmeponpuaTus 3anonHuTb, ncnonb3ys metod ABTO3anorHeHue,
UINN HaXkaTb KHOMKY .~ 1 yKasaTb HeOOXoaMMble
TEeMaTuKu

5. Mpn HeobxoammocTn O00OaBMTL BroXeHue. PaboTa ¢ BROXEHUAMM U3 popMbl CO30aHMS
AOKYMeHTa onucaHa B JOKyMeHTe «PykoBoAcCTBO nonb3oBatens. Tom 3» (pasgen V Paborta
C BIOXEHUAMM 13 opMbl CO34aHNA JOKYMEHTA).

6. Haxatb kHonky [Co3paTb].

B pesynbTate bymet cosgaHa kaptodka meponpuatusa (PucyHok 4). CosgaHHoe meponpusatue
OygeT oTnpaBneHo ero ydacTHMKaM Ha CorflacoBaHme BpEMEHU NPOBEAEHUS.

Ecnn B none Pecypcbl Gbinn ykasaHbl pecypcbl, Tpebytowune yTBepxaeHust (B HacTpomnkax
pecypca yctaHoBneH cnar Tpebyem ymeepk0eHusi), TO NONb30BaTeNAM, OTBETCTBEHHbIM 3@ AaHHble
pecypchbl, 6yayT OTnpaBneHbl 3anpochl Ha UX pe3epBMpOBaHKE.

Mpu yoanexHun pecypca, Tpebytowiero yTBepXaeHus, 3 KapTo4Yku MeponpusiTUs UNv Npu yaaneHnm
KapTO4KN MepOornpUsiTUsi, coaepkallei pecypc, TpebyoLmin yTBepKaeH s, 3anpoc Ha
pe3epBUpPOBaHUE AaHHOIO pecypca GyAeT OTMEHEH aBTOMAaTUYECKM.

[Mpn n3ameHeHNn BpeMeHn n Mecta NpoBedeHNs MeEPONPUATUS, 4518 KOTOPOro Heo6xoaMMbI pecypchbl,
TpebyloLme yTBepXKaeHus (B HacTponkax pecypca yctaHoeneH dnar Tpebyem ymeepx0eHust),
aBTOMaTu4eckun byayT chopMMpoBaHbl HOBbIE 3aMPOChl Ha pe3epBUPOBaHME AaHHbIX PECYPCOB.
ObGna3aTenbHble y4aCTHUKM MEpONpUATMA  OTMeYeHbl B KapTOYKe MeponpuaTus, B none
YyacmHuku, 3Haqkom !,

| |
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= @ Meponpuatue: TpeHUHT I8 M 451 2 ApremApremos v

ATPVI6yTbI BijSnoNeHys & E n
ATPHEYTHI
3aronosok: TpeHuHr Mporpamma TpexuHra.docx v Deitcteus v [No6asutb v = Reicteua
& Becb aeHb: Her m » v ‘ 1 ‘ w3 1 - |+ 20» Haneyatatb wrpnxkoa
Broxexus
Ynanuto
[laTa Hayana MeponpuATHs: 16.02.2021 13:00 &
HanpaeuTb yBeZoMNeHUs
JlaTa OKOHYaHNA MepONpPUATHA: 16.02.2021 14:00 MporpamMma TpeHuHra
Canan 1. BsoaHsiit 6710K. PON MHAHCUCTa B COBPEMEHHOT KOMMAHNM. Ca30eTEMEDONPUATHE GO AOKYMEHTY,
MosTopseTca: Het
2. AHanM3 BHelWHe Cpeal. MoMeTHTb Kak NpoBeAeHHoe
O YyacTHuku: 8 1 AugpeesaEK 3. AHaNN3 PUHBHCOBOM OTHETHOCTM.
(o R 1 EroposEr. 4. 336MHOE DUHAHCUPOBaHME Y DUHAHCOBaS YCTOR4MBOCTS.
8 ! Hukutud HA. 5. Paboumit kanuTan.
TMpurnawexHble: JKykoB UsaH UBaHoBMY 7. Ouerika busHeca.
KommeHTapun
8. DUHaHCOBOE MOAGAMPOEaHUE.
MecTo nposefeHus: KoHdepeHu-3an
9. PhiHKN KanUTana.
Pecypcbl: R BupeonpoekTop 10. Mnaxvposanye u GloaxeTUPOBaHMe.
R WHTepakTuBHas AoCKa 11.M&A
VimaaTen S AmeMaEAC 12.Ynpaenenve nHsecTALMAMM
Onucatue: (HeT)
Temartuka: /0ByyeHme COTPYAHNKOB

.
n¥ rormk
BM3HECA

PucyHok 4 — KapTouka meponpusatus

B npaBon 4actM KapToukM MeponpuaTust pacrnorioxkeHa (pyHKUMoHanbHaa naHenb. MogpobHoe
onucaHve 3NeMeHTOB W BKNAL4OK KapTO4YeKk [AOKYMEHTOB MpuBeAeHO B [AOKymeHTe «PykoBoaCcTBO
nonb3oBatens. Tom 2» (pasgen Il PaboTa ¢ kapToukon JOKYMeEHTa).

[I.2.1. Tabnuua AOCTYNHOCTU Y4aCTHUKOB

Ha cdopme Co3gatb Meponpusatue (PegaktupoBaTtb MeponpusaTtue) BoibpaHHble COTPYAHMKU 1
MX [JOCTynHOCTb (B paMKax 3afaHHbIX BpPEMEHHbIX WHTepBanoB) oTtobpaxatTcs B Tabnuue,
pacrnonoXxeHHon noa nonem Yyacmuauku (PucyHok 5).

< 'I8.02.202'I1 > B 6|7 (8|9 10 11 1213 |14 15 16 17 'I82'I9 20 | 21 | 22
Axppeesa EK. o

ApTemoE A.C. [a] .

Eropoe E.T. 3 o .

Muxannoe M.C. o . 4

HUKUTHH H.A. [a] .

Xypaenée AB. o

PucyHok 5 — ®opma «Cosgatb Meponpusatue». Tabnuua AOCTYNHOCTU Y4aCTHUKOB

B Tabnuue AOCTYNHOCTU Yy4aCTHUKOB OTOOpaXaeTcs 3aHSATOCTb COTPYAHMKOB B COBELLAHMUSX
1N MEpPONPUATKAX, CO3AaHHbIX kak B Cucteme, Tak 1 B KaneHgapsix MS Exchange (ecnm HacTpoeHa
CUHXPOHM3aLMS C HAMN).

| |
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Pykoeoocmeo nonvzoeamens Meponpuamus

Tabnuua OoCTYMHOCTM YY4aCTHUKOB COCTOUT U3 CrNeayloWwmnx areMeHTOB:

1 — naHenb BbiGOpa AaTbl MEPONPUATUS:

— 18.02.2021 - BbIGpaHHaa pata. Cuctema nos3BonisieT BblIOpaTh Aaty W3 KaneHgaps.
[nsa aToro HeoBX0AMMO LWENKHYTb FIEBOW KHOMKOW MbIWM MO AaTte U B OTKPbIBLUEMCS
kKaneHgape BblopaTb Tpebyemyto aary.

— KHOMKa % mosBornsieT nepenTy K Npeabiayllen aaTe.

— KHOMKa * Mo3BONseT NepeinTu K cneayoLlen gare.

— KHOTrKa Nno3BONAET BEPHYTb UCXOOHYIO OAaTy.

2 — naHenb Bbibopa BpeMeHu coBellaHus. [laHHasa naHenb No3BonseT BbiOpaTh BpeMsi Havana
mMeponpuaTua B nepuog ¢ 6:00 go 22:00. Onst 3T0ro HEO6X0OMMO LUENKHYTb JIEBOW KHOMKOW
Mbiln no Tpebyemomy nepuogy. [Mpyn BblIbOpe BpeMeHM Havana MepOonpuaTUS AaHHbIM
cnocoboMm, ANUTENbLHOCTbL MEPONPUATUSA paBHa OAHOMY Yacy.

BbiGpaHHble B Tabnuie AOCTYMHOCTY Y4aCTHUKOB AaTa 1 Bpemsi, (ouKcupytoTcs B nonsax Jama
Hayana meponpusimusi v [Jlama okoHYaHUsi Meponpusimusi.

3 — nepeyeHb y4acTHIKoB MeponpusTusi. KHonka Y nossonsieT yganute cooTBeTcTBYHOLLIETO
y4yacTHuKa.

4 — 0OCTYMHOCTb Y4aCTHMKA MEpPONpPUATUS B BbIOPaHHLIN Nepuos BPEMEHN:
- |:| — YYaCTHUK AOCTYNEH;

- Yy4YaCTHWK HeJOCTYMNEH.

11.3. MpocmoTp MmeponpuaTus

11.3.1.NMpocmoTp MeponpuaTUA U3 npeacraBneHnsa «eHb»

,D,J'IFI NnpPoCMOTpa MeponpuaTna n3 npegcraBrieHnsA geHb Heobxoanmo:

1.
2.

OT1kpbITe APM (CM. PucyHok 1).
Ha naHenu npefcrasneHnin passepHyTb NpeacrasneHe KaneHgaps.

B muHu-kaneHpape BbibpaTb Heobxoaumblin AeHb. B obnactu npocMoTpa oTobpasatcs OHu
BbibpaHHOro mecsua (cm. PucyHok 2).

B obnactn npocmoTpa, Ha nepekniovaTtene npeacraBneHui, BolopaTte npeacrtasnexHve OeHb
(PucyHok 6).

13
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= @ APM caf I, M 2690 & HukuTa HUkuTUH v
i Reso  Hemens  Meca [Mosecraa  Mouck < | Geroan | >
" : Yr, 25, heBpanb 2021
,_pD Becb
& NeHb
Mon pabata
00:00
@ 01:00
HasuraTop
02:00
allo .
04:00
Cosewanua s o0
06:00
Mo nowcossie 07:00
3anpocs!
oo 08:00
Kanengaps 09:00
10:00
11:00
12:00 ToekuHr (V:]
13:00
14:00
15:00
16:00
17:00
18:00
.

PucyHok 6 — NpeacraBneHue «KaneHpgapb». [leHb

5. B obnactun npocmoTpa LWEenKHYTb NEeBOM KHOMKOW MbIKM NO HEoBXoaMMOMY MEpPONpUSATUIO.
OTkpoeTcst OkHO NpocMoTpa MmeponpudaTust (PUcyHok 7).

| |
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MeponpuaTtue

3aronoBok: TpeHuHr

19 NpuHaTe
Becb feHb: Het

Gl OTRNOHKTE
[Marta Ha4yana MeponpuATHA: 25.02.2021 12:00

[ NoppobHee
Jata OKOHYaHWA MEPONPUATHA 25.02.2021 16:00

# PepakTupoeaTb
MecTo npoeegeHna: KoHbepeHL-2an

YAanuTL

[w]}

YYacTHHKN: A ApTemos Aptem Cepreesuy
4 Bypuesa AHToHWHE MeTpoeHa
2 Eropoe Erop Mpuropbesmny

& Anapeepa ExaTepuHa KOHCTaHTUHOBHA

Mpurnawextbie: (Het)

OnucaHue: (Het)

PucyHok 7 — OKHO npocMoTpa MeponpuaTus

B okHe npocMoTpa MeponpuaTnda AOCTYMNHbI crieayvuine AencTBus:

«[pVHATE» — MO3BONSAET NPUHSATL NpurnaweHne Ha meponpuatve (pasgen 11.5.1 MpuHsATHe
npurnaweHust Ha MeponpusTue);

«OTKNOHUTLY — NO3BONSAET OTKMNOHUTL MpurnaweHne Ha Meponpuatne  (pasgen
[1.5.2 OTKNOHEHNE NpUrnawleHns Ha MeponpusaTue);

«lMogpobHee» — NO3BONSET OTKPbITb KAPTOUKY MeponpuaTus (cM. PucyHok 4);

«PepaktvpoBaTb» — MO3BONSET OTKPbITb KAPTOUYKY MEPOMPUATUS B PEXUME peOakTupoBaHWs
(PvicyHok 20);

«YOanuTby» — No3BonsieT yaanuTb kapTouky MmeponpuaTus (11.8 YaaneHve meponpuaTus).

Habop gencTeui 3aBUCUT OT POy Nosib3oBaTens.

11.3.2.NfpocmoTp MeponpuaTUA U3 npeacrasneHuna «Hepgena»

,D,J'IFI npoCcMOTpa MeponpuaTna n3 npegcraBrieHnsA Hegenﬂ Heobxoanmo:

1.
2.

OT1kpbITe APM (CM. PucyHok 1).
Ha naHenu npefgcrasneHnin passepHyTb NpeacrtasneHe KaneHgaps.

B MuHu-kanenpape BbibpaTb gaTy, KoTopas BXoguT B Heobxogumyt Hegento. B obnactu
npocmoTpa oTobpasartcs AHW BeiIGpaHHOro mecsaua (cM. PucyHok 2).

B obnactm npocmoTpa, Ha nepekniovartene npeacraBneHun, BblOpaTb npeacTaBrneHve
Hegens (PucyHok 8).
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PucyHok 8 — lNMpepcTtaBneHue «KaneHpapb». Hepens

5. B obnactn npocMoTpa LEenKHYTb fIeBON KHOMKOM MbIWwK No meponpuaTuo. OTKPOETCS OKHO
npocMoTpa Meponpuatus (cm. PUCyHok 7).

B okHe npocMoTpa MeponpusTUSi 4OCTYNHbI Creayolme 4encTBus:

—  «[lpuHATb» — NO3BOMSIET MPUHATL NpurnaweHne Ha Mmeponpusitue (pasgen 11.5.1 MNpuHaTue

npurnaweHnd Ha

—  «OTKNOHUTBY  —

MeponpusaTue);

No3BOJSIET  OTKMOHUTb  MpUrnalleHne Ha  Mmeponpusitue  (pasgen

[1.5.2 OTKNoOHEHME NpUrnalleHnsa Ha MeponpuaTue);

— «[ogpobHee» — NO3BONSAET OTKPbITb KAPTOUKY MeponpusaTus (cm. PucyHok 4);

- «Peﬂ,aKTVIpOBaTb» — NO3BONIAET OTKPbITb KAaPTO4YKy MEePONnpUATUA B pexnMe penaktnpoBaHUA

(PvcyHok 20);
— «Ypanutb» — MO3BONSAET YydanuTb KapTouky MeponpuAtusa (pasgen 1.8 Ypanewue
MeponpuaTus).
/\
// ?\, Habop oevcTBui 3aBUcUT OT POSK NONb30BATENS.

]
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11.3.3.MMpocmoTp MmeponpuaTusa n3 npeacrtasneHusa «Mecsu»

[lna npocmoTpa MeponpusaTusi u3 npeacTtaeneHus Mecsiy Heo6xoamMMo:

1.
2.

OT1kpbITe APM (CM. PucyHok 1).
Ha naHenu npegctaBneHun passepHyTb NpeacTtasneHne KaneHaapsb.

B MuHu-kanengape BblbpaTb HEOOXOOUMBbIA MECAL, W LWESKHYTb JIEBOW KHOMKOW MbILIN
no ogHoMy U3 fgHen BblbpaHHoOro Mmecaua. B obnactm npocmoTpa oTtobpasdarca
AHW BblbpaHHoro mecsua (cM. PUcyHoK 2).

B obnactn npocmoTpa, Ha nepeknioyatene npegcraeneHnn, Bolbpate npeacrasneHe Mecsuy
(cm. PucyHok 2).

B obnactn npocMoTpa LWENKHYTb JIEBOW KHOMKOW MbiK N0 meponpuatuno. OTKPOEeTCs OKHO
npocMmoTpa Meponpuatus (cMm. PUCyHok 7).

B okHe npocMoTpa MeponpuaTnda AOCTYNHbI cneaywuine AencTBuA:

«[pVHATE» — MO3BONSAET NPUHSATL NpurnaweHne Ha meponpuaTue (pasgen 11.5.1 MpuHsATHe
npurnaLLeHns Ha MeponpuaTne);

«OTKNOHUTLY — NO3BONSAET OTKMNOHUTL MpurnaweHMe Ha  Meponpuatne  (pasgen
[1.5.2 OTKNOHEHNE NpUrnawleHnst Ha MeponpusaTue);

«lMogpobHee» — NO3BONAET OTKPbITb KAPTOUKY MeponpuaTnd (Cm. PucyHok 4);

«PepaktmpoBaTb» — NO3BONSAET OTKPbITb KAPTOUKY MEPOMPUSATUSA B peXUMe peaakTUpoBaHUS
(PvcyHok 20);

«Ypanutb» — no3BoONseT ydanuTb KapTouky Meponpuatua (pasgen 1.8 Ypanedue
MeponpuaTUS).

Habop gevicTBuin 3aBUCUT OT pOnuM Nonb3oBaTens.

11.3.4.MpocmoTp MmeponpuaTusa us npeacrasneHns «fMoeecTkar

,D,J'IF! npoCcMOTpa MeponpuaTna n3 npencraBrieHnA MoBecTka He06X0QMMO:

1.
2.

Ha naHenu npenctaBneHni passepHyTb NpeacTtaBneHne KaneHgapb.

B MuHu-kanengape BblbpaTb HEOOXOOUMbIA MECAL, W LWESKHYTb JIEBOW KHOMKOW MbILIN
no ogHoMy U3 [OHel BblOpaHHoOro Mecsua. B obrnactm  npocmoTpa oTtobpasdarcs
AHW BblbpaHHoro mecsua (cMm. PucyHok 2).

B obGnactu npocmoTpa, Ha nepeknwoyatene npeacTasneHun, BblbpaTb npeacTaBneHue
MoBecTtka. (PrcyHok 9). OTobpasntca nepeveHb MEPONPUATUIA NONb3oBaTENS.
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I, A 2690 S Huxuta Hukutud v

Bews  Hemena  Mecay  Mosecta  Moyick ¢ | Semum | 0

MoBecTka AHA Ha 25 deBpans - 28 mapT, 2021 PassepryTo 5cé  CsepHyTb BCE
CerogHa 09:00-10:00 ~ CoBecepoBaHWe kaHaupaTaHa [eperosopHas 1

AONHHOCTE PYKOBOAHTENA Npo
eKTa

12:00 - 16:00 ~ TpeHuHr Ko#tepeu-san

Hasuratop

17:00 - 20:00 ~ [pesedTauuma npogykTa Kondepexy-3an

oo

Q

Mou NoucKoBbIE
3anpocsl

PucyHok 9 — lNpeacraBneHue «KaneHpapb». NoBecTka

4. [ns npocMoTpa noapoGHoM MHpopMaLmuM 0 MePONPUSTUN HEOBXOAMMO LLENKHYTb NO 3HAYKY
HanpoTMB ero HasBaHus. [ns Toro 4Ytobbl NPOCMOTPETb NOAPOGHYI MHOPMAaLMI0 NO BCEM
MeponpUsaTUAM HeOBXOAMMO LLENKHYTb MO CCbifke «Pa3BepHyTb Bce». [ TOro YTobbl CKPbITh
noapobHyo MHpopMaLMo HEOBXOAMMO LLENKHYTL MO cebifike « CBEPHYTbL BCEY.

Mpun HaBeaeHUN Kypcopa MbILLM HA MEPONPUATME AOCTYMHbI CreayLwne 4eNCTBUS:

- I. — nMO3BOMSieT MpPUHATbL MpurnaweHve Ha wmeponpuatne (pasgen 11.5.1 [MpuHatue
npurnawleHnst Ha MeponpusTue);

- 'I — MO3BOMAET OTKMOHWUTb NpurnaweHne Ha Meponpusitne (pasgen 11.5.2 OTknoHeHue
npuvrnaweH1s Ha meponpusaTme);

- - No3BONSET OTKPbITb KAPTOYKY MeponpuaTusa (cM. PucyHok 4);
.
— & —no3BONSIET OTKPLITH KapTOYKy MEpPONpUATUSA B pexxume peaaktmpoBaHust (PucyHok 20);

— 0 - nossonsiet yaanuts meponpusitue (pasaen 11.8 YaaneHve meponpusitus).

Habop aencTBuiA 3aBUCUT OT POSn MoSb3oBaTess.
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Il.4. O6paboTka 3anpoca Ha pe3epBMpPOBaHUe pecypca ons MeponpuaTus

[laHHoe gencTBue BbINONHAET COTPYOHMK, OTBETCTBEHHbLIN 3a pecypchl.

[aHHoe gencTBMe AOCTYMHO AN pecypcoB, Tpebyownx yTBepaeHus (B HaCTponKax 3anpoLleHHOro
pecypca yctaHoBneH cnar Tpebyem ymeepxoeHusi).

Ons o6paboTku 3anpoca Ha pe3epBUpoBaHMeE pecypca Heob6XoanMOo:

1. Ha BepxHen naHenu Cuctembl WENKHYTb MO 3HAYKy A [YBepomneHus]. OTKPOETCH OKHO C
yBegomrneHmeMm o 3anpoce pecypca (PucyHok 10).

3aNNAHWPOBAHHOE MEPONPHATHE TREHWHT TPEEYET NPMBNEUEHKA )
PECYPCOB, 38 KOTOPLIe Bol 0TBETCTEEHHBI. Havano 25.02.2021 8 12:00.

PucyHok 10 — YBegomneHue o 3anpoce pecypca

2. WenkHyTb No ccbinke € HasBaHMEM MeponpusTus. OTKpoeTCs KapToyka MeponpusiTust
(PucyHok 11). Takke Cuctema no3BONSieT OTKPbITb KAapTOYKy MeponpusTusi, Afs KOTOPOro
MOCTYNUN 3anpoc Ha pe3epBUpoBaHMe pecypca, W3 npeacTtaeneHns Pecypcbi:Mou

MeponpuaTus.
= @ 1 MeponpusaTtue: TpeHUHr I, M 1988 2 Exatepuna Auppeesa v
ATpuUGYTbI
ATpubyTsi e
3aronoBoK: TpeHuHT AeitcTena
@ Becb aeHb: Het PesepsupoBakue pecypca BuaeonpoeKT.
Bnoxerua - r
[aTa Havana MeponpUATHA: 25.02.2021 12:00 Resepauposanye pecypea Mikpogoh
HaneuaTaTb WTPUXKOA,
JaTta OKOHYaHWUA MepOnNpPUATUA: 25.02.2021 16:00
TPUHATL NpUrNalexne
MoeTopAeTca: Het
OTKNOHUTb NPUrNalLeHne
Y4acTHUKM: 8 1 Apremoe A.C T
TpeAnoXuTbL Apyroe spems
VcTopus 8 ! BypuesaAn
R Eropoe E.T.
@ R Axppeesa EK
KomMesTapun R 1 HukuTus HA
8 ! Cumakosa A.IO.
MpurnawexHble: (HeT)
MecTo npoBefieHuA: KoHtepenu-3an
Pecypcbi: % BupgeonpoekTop
R MukpodoH
WHuuymarop: & HuKkuTHH H.A.
Onucaxue: (Hert)
Tematuka: (HeT)

PucyHok 11 — KapTouka meponpusatus. [octynun 3anpoc Ha pe3epBMpOBaHue pecypca
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3. Ha dyHKkuuoHanbHoM naHenu, B cekumn Qeticmeusi, BbiGpaTb Oencteue «PesepBupoBaHue
pecypca <HaummeHoBaHme pecypca>». OTkpoeTca OkHO PesepBupoBaHue pecypca
<HaumeHoBaHue pecypca> (PucyHok 12).

PesepBupoBaHHe pecypca BueonpoekTop

TPEHWHT

COTpYAHMK HUKMTHH H.A. 3anpocun pesepeUpoOBaHKe pecypca BUOSoNpoeKTop ANA CNEyHOWLETD MEPONPHATHAL
Havano: 25.02.2021 12:00
OKoHYaHHe: 25.02.2021 16:00

MecTo npoeegeHUA: KoHbepeHu-3an

0po6puTh 3anpoc

OTKNOHKTE 3anpoc

“ OTmeHa

PucyHok 12 — OkHo «Pe3epBupoBaHue pecypca <HanmeHoBaHue pecypca>»

4. B okHe PesepBupoBaHue pecypca <HaummeHoBaHue pecypca> BH6paTb oaunH 1”3
BapMUaHTOB:

—  «OpnobpuTb 3anpocy» — No3BonseT NoATBepAnTb AOCTYNHOCTL 3anpoLIEHHOro pecypca Ans
MeponpuaTUS.

—  «OTKNOHUTL 3anpocy» — MO3BOMSAET OTKIOHMTL 3anpoc Ha pe3epBupoBaHMe pecypca. Mpu
BblbOpe AaHHOro AaencreBusa oTobpasutcsa none [lpu4uHa, KoTopoe Heobxoaumo
3anorHUTb.

5. Haxatb kHonky [OK].

Ecnu 6bin BbiGpaH BapuaHT «OpobpuTth 3anpocy», To B none Pecypchkbl KapTOYKUM MeEpPONpUATUS,
HanNpPOTMB COOTBETCTBYIOLLEro pecypca, byaeT oTobpaxaThcs 3HauoK 1(7.

Ecnun 6bin BbI6paH BapmaHT «OTKNOHWUTL 3anpocy», TO B none Pecypcbl KAPTOYKM MepPOnpUATUS,
HanNpPOTMB COOTBETCTBYIOLLEro pecypca byaeTt otobpaxaTtbcs sHadok .

[ns npocmoTpa NpuYMHbLI OTKNOHEHUS 3anpoca Ha pe3epBupoBaHMe pecypca Heobxoammo:

1. OTKpbITb KapTOuKy MeponpusaTusa (PucyHok 13).
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= @ 1 MeponpusaTtue: TPEHUHr

&

ATpmbyThl

&

Broxerua

WcTopua

2

KommetiTapun

ATpuéyTbI

3aronoBok:

Becb fieHb:

[ara Havana MeponpuATHA:

JData oKoH4aHuA MeponpUATHAL

MoeTopseTca:

Y4aCTHUKM:

npumamenume:

MecTo npoeefeHuA:

Pecypcbi:

WHuymatop:
Onucanue:

Temaruka:

TpeHuHr

Het

25.02.2021 12:00
25.02.2021 16:00

Het

AptemoB A.C

Bypuesa A.l
Eropos E.IC
AxpapeeBa EK

HukutuH HA

XKD

Cumakoea A.1O
(Hert)

KoHpepeHu-3an

£)V BugeonpoekTop
TR 4

s BoT0
& HukutuH HA
(HeT)

(Her)

& A 1988

o)

OeiicTena

I PesepsupoBaHue pecypca MukpodoH
HaneuaTaTb LUTPUXKOA
MpUHATL NpUrnalwexue
OTKNOHMTD NpurnatieHve

MpeanoxuTs Apyroe BpemMs

. ExaTepuHa Angpeesa v

PucyHok 13 — KapTouka meponpusaTtus. 3anpoc Ha pesepBUpoBaHue pecypca OTKIOHEH

2. B none Pecypchbl HaBecTu Kypcop Mbllun Ha 3Hadok /', OTobpasutca npuunHa OTKNOHEeHUs

3anpoca Ha pe3epBupoBaHue pecypca (PucyHok 14).

l-. NOTIMKA
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- @ M MeponpuaTue: TPEHUHr & M 1988 8 ExatepuHa Anppeesa v
z B
ATpmbyThl

3aronosok: Tpeuusr AelicTeun

m, Becb fieHb: Het I PesepsupoBaHue pecypca MukpodoH
Bnoxenua

[laTa Hayana MeponpUATHA: 25.02.2021 12:00 HansuaTarb MIpHXKON
MpUHATL NpUrnalwexue

JaTta OKOHYaHWA MepONpUATHA: 25.02.2021 16:00
OTKNOHMTb NpUrnatexve

MNoeTopAeTca: Het
MpeanoxuTs Apyroe BpemMs

YdacTHuku: R 1 ApremosA.C

WcTopus R ! Bypuesa AN
B Eropos E.IC
E] b4 AnxppeeBa EK
KommeHTapum B 1 Hukutue HA
8 1 Cumakosa A.lO

MpurnaweHHbie: (HeT)

MecTo npoBeaeHuA: KoHepeHu-3an

Pecypcbi: LﬂBMAeonpoeKrop

Ortkno bl PECYPC YKE 3apesepeEPOBaH ANA ADYTOro MeponpuaTa

WHuymatop: = TTRNTNH LA

Onucanue: (Het)

TemaTuka: (HeT)

PucyHok 14 — MpocMoTp NpUYMHbI OTKITOHEHUs! 3anpoca Ha pe3epBUpoOBaHue pecypca

II.5. CornacoBaHue BpeMeHU NpoBeAEeHUA MEPONPUATUSA U3 KAPTOYKU

MeponpusaTUsA

[aHHble gencTBNA BbINOMHAET Y4aCTHUK MepOonpUATUA.

[nsa cornacoBaHmsa MeponpusaTua Heo6xoaAnMO:

1. Ha BepxHeit naHenn CucTeMbl LienkHyTb no 3Hauky M. OTKpoeTcs OKHO C yBEAOMIMEeHWEM O
NOCTYNMBLLEM Ha cornacosaHne meponpuatum (PucyHok 15).

YeepomneHua O YnanuTo BCe

Hukntun HA. npurnawaeT Ha meponpuaThe Tpeddudr. Havano 5]
23.06.2022 5 03:00

PucyHok 15 — YBegomneHue o NOCTYNUBLLEM Ha COornacoBaHue MeponpusiTum

2. lWenkHyTb no ccbinke € HasBaHveM Meponpuatua. OTKpoeTcs KapToyka MepornpusaTus
(cm. PucyHok 4).
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3. BbibpaTb 0gHO U3 OENCTBUIA:

— «[puHATE NpurnaweHMe» — NO3BONAET NPUHATL MpurnalleHne Ha meponpuaTue (pasgen
[1.5.1 MpuHATHE NpUrnaweHnsa Ha MeponpuaTne);

—  «OTKNOHUTL NpuUrnawieHve» — MNO3BOMSIET OTKMNOHUTb MpUrMalleHne Ha MeponpuaTme
(pasgen 11.5.2 OTKNoOHeHVe NpurnalleHns Ha MeponpuaTne);

—  «[lpegnoxuTe Apyroe BpemsaA» — MNO3BOMSET MNPeAnoXuUTb WHUMLMATOPYy MeponpuaTus
apyroe Bpemsi (pasgen 11.5.3 [lpeanoxeHne Qpyroro BpeMeHUM AN NpoBeAeHUs
MeponpuaTUS).

11.5.1.MpuHATHE NpUurnaweHns Ha meponpusaTne

[ns NpyHATUS NpyrnaweHnst Ha MeponpusiTMe HeobxoaNMo:
1. OTKpbITb KAPTOUKY MeponpusTUsi (cM. PucyHok 4).

2. Ha dyHKumoHanbHOM naHenu, B cekumn JMetcmeusi, Bbibpatb penctesune «lpuHATL
npurnaweHne». OTKPOETCA OKHO MOATBEPXAEHMS NMPUHATUSA NpuUrnalleHns Ha meponpusTue
(PucyHok 16).

BbinonHeHWe OeAcTEBUA

[NoaTeepauTe BRINONHEHWE AeAcTEMA TIpKHATE NpUImalleHue”.

E OTmena

PucyHok 16 — OKkHO noATBepXXAEHUA NPUHATUA NpUrnaweHus Ha meponpusaTue

3. Haxatb kHonky [OK].

B pesynbTaTe npurnaiieHve Ha meponpusaTie 6yaeT NPUHATO, B KAPTOYKE MEpONpUsTUSA, B Morne
Y4yacmHuKu, HanpoTWB Y4aCTHWKA, NPUHSBLUErO NpUrnalleHne Ha MeponpuaTie, ByaeT oTobpaxaTbes
3Havok 17,

11.5.2. OTKNOHEeHMe npurnaweHns Ha meponpusitue

[nsa OTKNOHEeHWsA NpyUrnaweHnss Ha MeponpuaTne Heobxoanmo:
1. OTKpbITb KAPTOUKY MeponpusaTUs (cM. PUCyHOK 4).

2. Ha dyHKunoHanbHoM naHenn, B cekuun [Melicmeusi, BbiOpaTb Aenctene «OTKITOHUTL
npurnaweHune». OTkpoeTca popma OTKNOHUTL npurnaweHue (PucyHok 17).
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OTKNOHUTb NpUrnaweHne

MpuyuHa oTkaza: *

OTueHa

PucyHok 17 — ®opma «OTKNOHUTbL NpUrnawieHue»

3. 3anonHutb none lMpu4uHa omka3a v HaxaTb KHonky [OK].

B pesynbTate npurnaweHve Ha meponpusiTue GydeT OTKINOHEHO, B KapTouyke Meponpusitus,
B None Y4YacmHuKu, HanpoTMB Y4acTHMKA, OTKIIOHMBLUErO MpurralleHne Ha meponpusitue, Gyaet
oTobpaxaTtbcs 3Hadok .

11.5.3.MpeanoxeHne apyroro BpeMeHu Ans npoBeaeHUA MeponpuaTUA

[ins npeanoXeHUst opyroro BpeMeHn MeponpusitTust Heo6XoaMMO:
1. OTKpbITb KAPTOUKY MeponpusTUst (cM. PucyHok 4).

2. Ha dyHKkumnoHanbHom naHenu, B cekunn feticmeusi, Bbidpath genctene «MpeanoxuTts gpyroe
Bpemsay. OTkpoeTca dhopma MNMpeanoxutsb apyroe Bpems (PucyHok 18).

MpeanoXuTe Apyroe Bpems

Jarta Hayana MeponpuATHA: * 25.02.2021 (]

12:00

“ OTmeHa

PucyHok 18 — ®opma «lpeanoxuts gpyroe BpemMs»

3. 3anonHuTb none fJama Havyana Mepornpusmusi, HaXas KHOMKY U BbiOpaB HeobxoamMmyto aaty.
4. HaxaTtb kHonky [OK].

B pesynbTate uvHMUMATOPY MeponpuAaTMsS OydeT OTNpPaBreHo YBeOOMIIEHUME O NPEAnoXeHWUu
Y4YaCTHUKOM [OpYroro BpeMeHN MepOonpUaTUs, B KApTOYKe MEPONpUATUS, B NONe Y4YacmHuKu, HanpoTuB
yyacTHUKa, NpeanoXvBLUEro Apyroe Bpemsi Meponpustus, OyaeT oTobpaxaTtbCs 3HaAYoK
(Npu HaBeAeHUN Kypcopa MbILLN Ha AaHHbIA 3HAYOK OTOGpaXkaeTcst BpeEMS], NPEANoXEeHHOE YYaCTHUKOM).
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11.6. A3MeHeHne BpeMeHn MeponpuaTus

[laHHOe felcTBME BbINOMHSAET MHULMATOP MEPONPUSTUS.

D,J'IFI N3MEHEHNA BPEMEHN MEPONPUATUA HeO6XO,D,VIMOZ

1. Ha BepxHeit naHenu CucTeMbl LLenkHyTb no 3Hauyky M. OTKPOETCS OKHO C yBeJOMMEHUEM O
NPeAnoXeHUN Y4aCTHUKOM ApYroro BpemeHun Mmeponpusatust (PucyHok 19).

Anppeesa E.K. Npegnoxun HOE0E BPEMA NPOSegeHA MeponpUATHA: 4
Tpedudr. Havano 25.02.2021 8 13:00

PucyHok 19 — YBegomiieHne o NpeanoXeHUn y4acTHUKOM ApYyroro BpeMeHU MeponpusaTus

2. lWenkHyTb no ccbinke C HasBaHveM MeponpuaTua. OTKpoeTCcs KapToyka MeponpuaTus
(cm. PucyHok 4).

3. WenkHyTb NeBOW KHOMKOW MbIWW MO 3HAYKy . OTkpoeTcs ¢opma PepakTtupoBaHue
arpubyToB. Meponpusartue (PucyHok 20). MNpuHATbIE COTpyaHMKaMMK pelleHnsa oTobpaxarTcs
B Tabnuue [OCTYMHOCTM Y4aCTHMKOB B BMAE 3HaYkoB. [lpn HaBegeHMM Kypcopa MbllK
Ha 3Ha4oK, oTobpaxaeTca nogpobHas HpopMaums 0 NPUHATOM PELLEHUN.

= @ PenakTuposaHue ﬂTpﬂﬁyTOB. MeponpuaTue: TpeHUHr I M (2692 & Hukura Huwumin ~
3aronoBoK: * TpeHUHr
OeicTBnA
Becb geHb ) Coxpamo
[BAara Havyana MeponpUATHA: * 25.02.2021 1200 . OTMEHE
[aTa OKOH4YaHWA MEPONPUATHA: * 25.02.2021 16:00
Y4aCTHHKM:
< 25.02.2021 > B 6 7 8 9 10 | 11 [RUERIRESRIREENISN 16 | 17 | 18 | 19 ( 20 | 21 | 22
ApTemoB A.C. In] B
Eropoe E.T. In] B
Angpeeea EK ]
HukuTuH H.A Ia] B ...
MpurnaweHxHble:
MecTo npoeegeHun: * KoHbepeHu-3an
Pecypcbi:
Bugeonpoektop O MukpodoH B
Whuynatop: * 2 HUKWTHH H.A.
Omucakme: B 7 UYS wupr <~ Pawepu.- B - A+ E=== = B- ¥
Tematuka:

PucyHok 20 — ®opma «PepaktupoBaHue atpubyToB MeponpusaTus»
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4. B tabnuue OOCTYMHOCTM YYACTHWKOB LLEMKHYTb MO 3HAYKYy HaNpOTUB COTPYAHWKA, BpeMs
KoToporo Tpebyetcs NpuHATb. 3HadeHus nonen [fama Havana meponpusimusi v Qama
OKOHYaHusi Mepornipussmusi 6yoyT u3meHeHbl. Tabnuua AOCTYNHOCTM YYaCTHUKOB MNpUMeET
BWA, NpeacTaBneHHbINn Ha pucyHke (PucyHok 21).

Y4YacTHUKK:

< 25.02.2021 »

Er
=)
~
w

o
=]
[X]

o
a

ISR GG 17 | 18 | 19 | 20 | 21 | 22
ApTemoe A.C.

Eropos E.T.

[w]]

Axapeesa E.K.

[m]}
)
@

HHKUTHH H.A.

[m]}
oa

PucyHok 21 — Ta6nuua AOCTYNHOCTU y4yacTHUKOB. MpUHATO npeanoxeHHoe Bpems

Takke Cuctema nNo3BonsieT ykasaTb HOBble AaTbl U BpeMsi B nonsx Jama Havyana meponpusimusi
n [lama okoH4YaHuUs1 Mepornpusimusi.

5. Haxatb kHonky [CoXpaHuUTb].

B pe3ynbTaTte yd4aCTHUKaM MeponpudaTuA 6y,El,yT oTnpasrieHbl yBeaoMIeHnAa ¢ HOBbIM BpEMEHEM.

II.7. ObHOBNEeHue MeponpuAaTUA

[aHHoe fencTBME BbINOMHAET MHULMATOP MEPONPUSTUSI.

[ns oGHoBNEHUs MeponpuaTusa Heobxoanmo:

1. OtkpbiTb bopmMy PegakTtupoBaHue aTpubyToB MmeponpuaTtusa (cm. PucyHok 20).

2. BHecTtun Tpebyemble nameHeHns n HaxaTb kHomnky [OK].

Mpun obHOBNEHMN MHDOPMaLKM 0 MeponpusaTun Cuctema BbIMONHAET NPOBEPKY JOCTYNHOCTM
YYaCTHMKOB MepPONpUATUS, a Takke MecTa NPoBeAeHUs MeponpusaTusi. Ecnv y4acTHrK meponpuatns
MMM MeCTO NPOBEAEHNSA HEAOCTYMHbI, TO OTOOPaXaTCst COOTBETCTBYIOLLME COODLLEHNS.
Ecnn B kapTouke o6HOBRsieMoro meponpuaTus ycTaHosrieH dnar lloemopsiemcsi, To nNpu
OBHOBMEHMN MeponpuUATUA OTKpoeTcs OKHO [MpocMOTp, B KOTOPOM Heobxoaumo BbiGpaTb OOMH
13 NYHKTOB M HaxaTb KHomnky [OK] (PucyHok 22).

| |
" AOTUKA 26
BU3HECA



Pykoeoocmeo nonvzoeamens Meponpuamus

MpocMmoTp

OBHOBMTE TONBKO 3TO MEPONPUATHE
OBHOBMTE BCE KOMWK MepONpUATHA
OBHOBMTE 3TO WM BCe Cnefyrolye MeponpuaTHa

OBHOBMTE 3TO W BCE npegelgyuiie MeponpuaTiA

PucyHok 22 — OkHo «lpocmoTp»

Mpy pegakTMpoBaHUM 06sA3aTeNbHbIX NOMEN, y4acTHUKaM MepONpUSATASA U NpUrnalleHHbIM NnLam
OyOyT aBTOMATUYECKU OTNPaBeHbl yBeJOMIEHMUs, O TOM, YTO B KapTO4Ky MEpPONpUATUS Bblnn
BHECEHbI U3MEHEHMSI.

Mpy pegakTMpoBaHUM HeoGsA3aTemNbHbIX MONeN, a Takke Npy AoGaBNEHNN NN U3MEHEHWM BIIOXEHUS],
yBeoMIeHMs1 HeobxoanmMo oTrnpaensaTe BpyyHyto (11.10 OTnpaBka yBeOoMIIEHWIA).

11.8. YaaneHne meponpuaTus

[aHHoe AencTBME BbINOMHAET MHULMATOP MEPONPUSTUSI.

[ns yoaneHus meponpuaTus Heo6Xxo4MMO:
1. OTKpbITb KAPTOUKY MeponpusTUsi (cM. PucyHok 4).

2. Ha yHKkunoHanbHOM naHenu, B cekumn JMelicmeus, BbiOpaTb [encTBMe «YOanuTby.
OTKpoeTcs OKHO noaTBePXAeHUs yaaneHus meponpuatus (PucyHok 23).

BeinonHeHwe gencTEUA

MoaTeepaWTe BEINONHEHWE AeRcTEMA "YoanuTs"

OTmeHa

PucyHok 23 — OKHO nogTBepXaeHus yaaneHus MeponpuaTus

3. Haxatb kHonky [OK].
B pesynbTaTte meponpuaTtue byaet yganeHo.

Ecnu B kKapToOuke yaansiemoro meponpusatust yctaHoBrneH dnar flloemopsiemcsi, T0 Npu yaaneHum
MepOonpUsTUS OTKPOeTCs OKHO BbinonHeHue AencTBua «YAanuTby, B KOTOPOM HeobxoamMmo BbiGpaTb
OAVH 13 MYHKTOB N HaxaTb kHomky [OK] (PucyHok 24).
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TonbKO 3T0 MEpOTNpUATHE

Bce NOBTOPbl MEPONPUATHA

BeinonHexnue pgencTena "YaanuTe'

BbliGepuTe yCNoBME YAANEHWA MEPONIPUATHA W Ero NOBTOPOE.

370 W BCe CNedyolmMe NoOBTOPbI MEpPONpUATHA
370 W BECe NpefblayliMe NoOBTOPbI MEPONPUATHA

() YaaneHwe NpoW3BCOMTCA TONBKD ANA HENPOBEAEHHBIX MEPOMPHATHIL

“ OTmeHa

PucyHok 24 — OkHo «BbIinonHeHue aencTBuUA «YQanutb»

11.9. CozpgaHne meponpuAaTUA NO AOKYMEHTY

[nsa cosgaHnst MeponpusiTusa No LOKYMEHTY HeobxoaMMmo:

1. OTKpbITb KApTOYKy AOKYMeHTa (PucyHok 25).

= @ 1 3anBka:Ha Bblaauy o6opyaoBaHus, N2 0006-00004/21 oT 25.02.2021

=

ATpubyTel

<

CornacosaHue W
nopnucanme
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BRokeHHA

5

ol
YuacTHUKM
e s
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Hukurieety HA.
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Mpowy B51A3TE NOTOKOBEIF CHAHED W NPHHTED WTPHXKOAOS ANA NPOBEASHHA
Da6oT Ha TeppKTOpIK SaKazMKa

Angpeesa EA.

»
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CTaTyc: Ha pacCMOTpeHHM

- HUENT2 HUKUTHH v

DeicTenA
B3AaTh B paBoty
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€03/1aTh MePONpPHUATHE N0 AOKYMEHTY

PucyHok 25 — KapTtouyka fOKyMeHTa
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2. Ha dyHKunoHanbHoM naHenu, B cekumm JMelicmeus, BbiOpaTb penctene «Cospatb
MepornpuaTne no AOKYMeHTy». OTKpOeTCs OKHO MOATBEPXOEHWUS CO3[aHus MepOonpusiTus
no AokymeHTy (PucyHok 26).

BeinonHexnwe geRcTenA

MogTEepauTe BRINONHEHWE OeicTEMA "Co3aaTs MEDONDHATHE NO

JOKYMEHTY'
n OTMeHa

PVICVHOK 26 — OKHO noaTrBepXxaeHusa co3gaHnuda MeponpuAaTuAa Nno AOKYMEHTY

3. HaxaTtb kHonky [OK]. OTkpoeTcs chopma Cosaatb Meponpustue (cM. PucyHok 3).

4. 3anonHuTb nons oTkpbiBwencss dopmbl. OnncaHue nonen gopmbl Cospatb Meponpuarue
npuBegeHo B Tabnuue (cm. Tabnuua 4).

5. HaxaTb kHornky [Co3aaTs].

B pesynbTaTte Oyget cosgaHa kapTodka meponpuaTtusa (cm. PucyHok 4). B kapTodke meponpustus
OypeT co3gaHa cBsA3b C AOKYMEHTOM, HA OCHOBaHUM KOTOPOro OHO BbINO co3aaHo.

11.10. OTnpaBKa yBeAOMNEeHUN

[laHHOe OelicTBMe BbINOMHAET MHULIMATOP MEPONPUSTUS.

[ns oTnpaBkn yBeAOMNEHUA y4aCcTHUKaM MepOonpuATUS U NpUrnawleHHsIM nMuam Heobxoammo:
1. OTKpbITb KAPTOUKY MeponpuaTus (cM. PUCyHOK 4).

2. Ha dyHkumoHanbHoM naHenu, B cekumm JJelicmeusi, BbiOpaTb aenctene «HanpaButb
yBegomneHns». OTKPOEeTCH OKHO NOATBEPXKAEHUS] OTNPAaBKN yBegoMneHun (PnucyHok 27).

BbinonHeHWe gencTeunA

MogTeepanTe ERINONHEHWE AefcTEMA "HanpaeuTs yEegoMNeHNUR'

PucyHok 27 — OkHO noaTBepXAeHUA OTNPaBKu yBeAOMIeHUN

3. Haxatb kHonky [OK].

B pesynbTaTe y4acTHMKaM MepoOnpusiTUS W NpUrnalieHHbIM nuuaMm  G6yayT  OoTrnpaBrieHbl
yBeloMIeHMS 06 N3MEHEeHUM NHGOPMALIMK O MEPOMNPUATUN.
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1I.11. PopmMupoBaHue OTYETOB NO UCMOJSIb30BaAHUIO PECYPCOB U MeCT

npoBeAeHNs MeponpuATUN

[ns dopMmpoBaHnsi oT4eTa No UCNONb30BaHMIO pecypcoB Heobxoanmo:
1. OtkpbliTe APM (cM. PucyHok 1).

2. [lepentv B npencTtaBneHue, cogepxailee otyeTbl. B obnactm npocmoTpa oTtobpasdarcs
OOCTYnHble oT4eTbI (PUCYHOK 28).

@ APM I, M 2000 8 ExatepuHa Auapeesa v

3 Mou meponpusTus B OTIET

3 orvernt
Wcnonb3oBasue MecT nposegeHus

Mcnonb3oBaHue pecypcoe

HasuraTop

allo

Q

Mow nonckosbie
sanpocbi

PucyHok 28 — [locTynHble OTYeThbl

3. WenkHyTb no ccoinke «Wcnonb3oBaHue pecypcoB». Otobpasutca ¢opma 3agaHue
napameTtpoB otyeTa (PucyHok 29).

3aflaHne napaMeTpoB oTYeTa

MapameTpbl oTHeTa: HoBble napameTpel ~ COXpaHWTh KaK
Pecype: * ‘ |
Mepuop: * C: | m] | Mo: ‘ [m) |

@ OT4eT GyaeT chopMMPOBAH NO COCTORHWH Ha 2021-02-25 12:33:18 (GMT+5 Asia/Yekaterinburg)

B o

PucyHok 29 — ®dopma «3agaHue napameTpoB oTyeTar». Mcnonb3oBaHue pecypcoB
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4. 3anonHuTb nons oTKpbiBwWencs dopMbl. OnucanHne nonen dopmbl 3agaHue napameTpoB
oT4eTa npveegeHo B Tabnuue (Tabnuua 5).

Ta6nuua 5. OnucaHue nonen cdopmbl «3agaHne NapaMmeTpoB oTyeTar». Mcnonb3oBaHue pecypcoB

Mone

OnucaHue

Cnoco6 3anonHeHus

MapameTpbl oT4eTa

MapameTpbl oTYeTa (HOBbIE UMK paHee
COXpaHeHHble). PaboTa ¢ napameTpamu
OoT4yeTa onucaHa B AOKyMeHTe «PykoBoaCTBO
none3oBaTtens. Tom 1» (pasgen VIII.2
PaboTta c napameTpamu ot4yeTa)

BbibpaTb 3Ha4YeHne 13 BbinagaroLero
cnucka

Pecypc

Pecypc

3anonHuTb, NCnosb3ya MeToq
ABTO3anosfiIHeHWeE, U HaXaTb KHOMMKY

1 yKasaTb HeobXxoauMbIi pecypc

Mepuoa C/Mo

Mepuoa ncnonb3oBaHus pecypca

Beectn c KnaBnaTtypbl U LWEJTKHYTb

Mo 3HauKy Ol BbIGpaTh 3Ha4YeHne
13 KaneHgaps

5. Haxatb kHonky [OK].

B pesynbTtaTe 6yget cdhopmmnpoBaH otyeT «Mcnonb3oBaHne pecypcos» (PucyHok 30).

HcnoJin3oBanne pecypcon

¢01.02.2018 mo 30.06.2018

< <, R
2, > 7

-B- Mpoexrtop

§
&

s

&

PucyHok 30 — OTueT «Mcnonb3oBaHue pecypcoB»

Ans hopMmpoBaHMa oTYeTa NO UCNOSb30BaHMIO MECT NPOBEAEHNST MEPONPUSATUIA HE0BX0ANMO:

1. Otkpbitb APM (cMm. PucyHok 1).

2. lepentn B npefcTaeneHve, copepxallee oTtveTbl. B obnactm npocmoTtpa oTtobpassaTcs
AOCTYyMNHble oTyeTbl (CM. PuUcyHokK 28).

3. UWenkHyTb no cceinke «KMcnonb3oBaHne mecT nposedeHus». OTobpasutca cdopma 3agaHue
napameTpoB oT4yeTa (PucyHok 31).
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3aflaHne napaMeTpoB oTYeTa

MapameTpbl oTHETa: HoBble napameTpel
MecTo npoeefeHmA: *

Mepuon: * C:

(@ Otuer GyaeT chopMHMPOBEH No COCTORHMIO Ha 2021-02-25 12:35:10 (GMT+5 Asia/Yekaterinburg)

CoxpaHWTb KaK

n Omena

PucyHok 31 — ®opma «3agaHue napameTpoB oTyeTa».
Ucnonb3oBaHue MecT NpoBeAeHUsl MeponpUsaTUM

4. 3anonHuTb nons oTkpbiBliencsa dopmbl. OnucaHue nonen ¢opmbl 3agaHue napamMeTpoB
oT4eTa npueegeHo B Tabnuue (Tabnuua 6).

Ta6nuua 6. OnucaHue nonen copmbl «3agaHne NnapaMmeTpoB oTyeTa». Mcnonb3oBaHue MecT NpoBeaeHus

MeponpusiTun

Mone

OnucaHue

Cnoco6 3anonHeHun

[NMapameTpbl oT4YeTa

lMapameTpbl OT4YeTa (HOBbLIE UK paHee
coxpaHeHHble). PaboTa ¢ napameTpamu
oT4yeTa onucaHa B JOKYMEHTE
«PykoBoacTBo nonb3osatens. Tom 1»
(pasgen VIII.2 Pabota ¢ napameTpamu
0oT4eTa)

BbiGpaTh 3HayeHne 13 BbiNagaroLlero
cnucka

MecTo nposegeHus

Mecto npoesegeHuna MmeponpmnaTua

3anonHuTb, ucnon b3yA MeTo

ABTO3anonHeHne, Unn HaxaTb KHOMKY
M yKasaTb HeobxoaMMoe MecTo
npoesegeHuna MmeponpuaTua

Mepwnoa O1/00

I'Iepmo,u, Mcnonb3oBaHNA MecTta
npoeegeHna MmeponpunatTua

Beectn c KnaBmaTtypbl U WENKHYTb

no 3HayKy o
13 KaneHaaps

1 BbiOpaTb 3Ha4eHne

5. B pesynbrarte Gyget chopmmupoBaH oTyeT «Mcnonb3oBaHne MeCT MPOBEAEHUS MEPONPUATUN»
(PucyHok 32).
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HUcnoab3oBaHue MeCT MPOBEACHUS MEPONIPUATHH
¢21.102019 no 03.11.2019

PucyHok 32 — OTuet «Mcnonb3oBaHue MecT NpoBeAeHUS MepPoNpPUATUAY

11.12. YcTaHOBKa OTMETKU O TOM, YTO MeponpusiTue NnpoBeaeHo

[laHHOe OelicTBMe BbINOMHAET MHULMATOP MEPONPUSTUS.

1. OTKpbITb KApTOUKy MeponpuaTus (cM. PUCYHOK 4).

2. Ha dyHkumoHanbHOM naHenu, B cekumn [fetcmeus, BbibpaTb gencteue «lMomeTuTb Kak
NpPOBELAEHHOEY.

B pesynbtate Mmeponpusitue OygeT OTMEYEHO Kak npoBefeHHoe. B kapToyke MeponpuaTus

oTo6pa3nTca noackaska «Meponpusitne nposeaeHo» (PucyHok 33).

!
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@ Meponpuatue: CobpaHue no onnarte Tpyfa U NpemMmuposaHuto pabotHukos I8

‘ 2885 2. ExaTepuHa AHapeeBa v

ATPUEYTHI

&

Brioxenua

ATpunbyThbi

3aronoBokK:
Becb geHb:

[laTa Hayana MeponpuATHs:

Co6paHue no onnare Tpyaa ¥ NPEMUPOBaHUIO PaGOTHUKOB
Het

17.01.2024 12:00

MeponpusTue npoBefieHo I

DeicTeua

Haneuartatb WTpUXKOA

%’ JlaTa OKOH4YaHUS MeponpUATHSA: 17.01.2024 13:00 LRI
Caaan HanpaBuTb yBefoMneHUsA
MosTopserca: Het
Co3aaTb MepOnpUATHE MO LOKYMEHTY
@ YyacTHuKM: R 1 ApremoBA.C.
VcTopus 15 | Hukutud HA.
Ol 1 Cumakosa A.1O.
@ Mpurnawexxble: Xykos MBaH MBaHoBUY
KoMmeHTapuu
MecTo nposefienus: MeperoBopHas 1
Pecypcbi: )1 BupeonpoekTtop
1(7 HTepakTUBHas focka
1 3KpaH AnsA npeseHTaluit
Wnuyumarop: A& AHppeesa EK.
Onucanue: Co6paHue no onnate Tpyaa ¥ NPEMUPOBaHUIO PabOTHUKOB
" Tematuka: /KopnopaTusHbie pecypcbl
W' avieca
PucyHok 33 — MeponpusaTtue nposeaeHo
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Komnnexkmul 00Kymenmoeg

lll. KomnnekTbl AOKYMEHTOB

l1l.1.Co3paHne HOBOro KOMnJsieKkTa AOKYMEHTOB

[laHHOe genicTBMe QOCTYMHO Nnonb3oBaTensam ¢ 6musHec-ponbto Komnekmel. Co3damenu.

ﬂ,J'IFI CcOo34aHnA HOBOIro KoOMmMiiekrta JOKyMeHTOB HeO6XO,D,VIMOZ

1. OTtkpbiTb APM, npeaHasHavyeHHoe Ans paboTbl ¢ KOMMNIEKTaMn AOKYMEHTOB.

OnuncaHwne paboTtbl ¢ APM npuBeaeHo B AokymeHTe «PykoBoacTBo nonb3oBartens. Tom 1»
(paspen V. Pabota c APM).

2. [llepenitn B Tpebyemoe npencraBneHue.

3. Haxatb kHonky [Co3aaTbk]:[KomnnekT pokymeHToB]. OTkpoeTcs bopma Coszgarb Komnnekr
OOKyMeHTOB (PucyHOK 34).

Bua kKomnnekra: *

3aronoeok: *

Temartuka:

MpumeyaHue:

= @ Co3gaTb KOMNIeKT JOKYMEHTOB

Cozpatb OTMmeHa

&, M 1428 8 Exarepuna Axgpeesa v

PucyHok 34 — ®opma «Co3pgatb KomnnekT JOKyMeHTOB»

4. 3anonHuTb nons OTKpbiBwencsa dopMmbl. OnucaHme nonen dopmbl Cospgatb Komnnekr
OOKYMEHTOB npuseaeHo B Tabnuue (Tabnuua 7).

Ta6nuua 7. OnucaHue nonen cpopmbl «Co3parb KOoMnnekT JOKYMEHTOB»

Mone

OnucaHue

Cnoco6 3anonHeHus

Bua komnnekTa

Bua komnnekra (o6a3aTensHo K
3anofHeHNnto)

3anonHuTb, ucnon b3yA MeTo

ABTO3anonHeHne, Unn HaxaTb KHOMKY
M yKasaTb Heob6XxoaMMbI BUA KOMMNIIEKTA

3aronoBsok 3aronoBok (06s83aTeNbHO K 3aMONHEHIO) BeecTtu ¢ knaesuatypbl

Tematuka TemaTtuka komnnekra 3anonHnTbL, UCNonb3yst MeTos
ABTO3anonHeHne, Unu HaxaTtb KHOMKY
1 yKasaTb HeoBxoaMMble TEMaTUKK

[MpumeyaHue MMpumevaHue BeecTtu ¢ knaesuartypbl

|
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5. Haxatb kHonky [Co3paTb].

B pesynbTate 6y/:1eT co3faHa KapTo4ka KoMnneKkrta JOKYMEHTOB.

[1l.2. Co3paHne KOMMeKTa 4OKYMEHTOB Ha OCHOBe LWabnoHa

Cos3gaHue Komnrekta OOKYMEHTOB Ha OCHOBe LabrnoHa BbIMNOMHAETCA aHanorMyHo Co3aaHuio
OOKYMeHTa Ha ocHoBe wabnoHa. Co3gaHne OOKyMEHTa Ha OCHoBe wabnoHa onucaHo B AOKYMEHTE
«PykoBogctBo nonb3oatens. Tom 3» (pasgen lll. Co3gaHne OKyMeHTa Ha OCHoBe LabnoHa).

I11.3.PaboTa ¢ KapTO4YKOM KOMMNJIeKTa AOKYMEHTOB

KapTouka komnnekTa IOKYMEHTOB COCTOUT U3 CrieayoLmX BKNagokK:
—  Ampubymsl — cogepXvUT OBe BKMaOKu:

— Cocmas — copepxuTt TpeboBaHMA K COCTaBy KOMMMEKTA U COCTaB JOKYMEHTOB, BXOASLINX B
komnnekTt (PucyHok 35);

— OcHosHbIe c8edeHUS — COOEPNKUT OCHOBHbIE CBEAEHUS O KOMMNIIEKTE LOKYMEHTOB.

—  BrioxeHuUsi — coaepXuT nepedeHb BrIOXEHUN, NPUKPENNEHHbIX K KAPTOYKE AAHHOIO AOKYMEHTA.
OnucaHve Bknagkun BroxeHus npueeaeHo B 4OKYMeHTe « PyKOBOACTBO nonb3oBatend. ToMm 2»
(pasgen 11.1.3 Bknagka «BrnoxeHunsay).

— Ces3u — coOepXuT nepeyeHb CBSA3eW C AOKYMEHTaMuM BCEX TUMOB, KPOME MOPYYEHWN.
Onucanune Bknagkn Ces3u NpuBedEHO B LOKYMeHTe «PykoBoACTBO nonb3oBaTens. Tom 2»
(paspgen 11.1.4 Bknagka «CBssny).

— Y4YacmHuku OoKyMmeHma — COAEpPXMWUT NnepeyeHb y4acTHUKOB AOoKyMeHTa. OnucaHue BKnagku
YyacmHuku OokymeHma npuBefeHO B [OOKyMeHTe «PykoBoAcCTBO nonb3oBartens. Tom 2»
(pasgen 11.1.5 Bknagka «Y4YaCTHUKM IOKYMEHTa»).

— Memku — cooepXxuT nepevyeHb METOK, MPUCBOEHHbIX AOKYMeEHTY. OnucaHune Bknagku Memku
npuBegeHo B AoKymeHTe «PykoBoAcTBO nonb3oBatens. Tom 2» (pasgen I1.1.6 Bknagka
«MeTkn»).

— WHcmopus — BKNagka npegHasHayeHa Ang  npocMmoTpa  UCTOpUM  OENCTBUN, KOTOpble
NPOM3BOANNK C KapToYkon aokymeHTa. OnucaHne Bknagku YMicmopus npuBegeHo B AOKYMEHTE
«PykoBogcTBo nonw3oBatend. Tom 2» (pasgen 11.1.7 Bknagka «Mctopusi»).

— [lleyamHbie hopmMbl — COQEPKNUT CChINKM HA NevaTHble dopMbl. OnucaHne Bknagkun levyamHbie
bopmbi npvBeneHo B OOKYMEHTe «PykoBoaCTBO rnonb3oBaTens. Tom 2»
(pasgen 11.1.8 Bknagka «[lMevyaTHble opMbi»).

— KommeHmapuu — Bknagka npegHasHadyeHa And COo3[aHuA U MPOCMOTpa KOMMEHTapueB K
AokymeHTy. OnucaHve BkNagknm KommeHmapuu npuBegeHO B [AOKymeHTe «PykoBOACTBO
nonb3osatensi. Tom 2» (pasgen 11.1.9 Bknagka «KommeHTapumy»).

MoopobHoe onucaHve 3aneMeHTOB M BKMagoOK KapTovek AOKYMEHTOB NpuBedeHO B [AOKyMEHTe
«PykoBopacTBo nonb3oatens. Tom 2» (pasgen [l PaboTa ¢ KapTOYKOM LOKYMEHTA).
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= @ KoMnnekT JOKYMeHTOB: AHanu3 uihopmaunu, KoMnnekT JOKYMEHTOB I M (542 2 Exarepuwa Augpeesa v
a ATpubyTbI
ATpHBYTHI )
CocTae  OCHOBHbIE CBEASHMA BelicTeusa
[ﬂ © ]??.@9.%?1‘4?.1‘.5?91@?}‘_.(.C.*‘_EP.I.'EII1 e e
Baneas 3aBeplWuTe POPMHPOBAHKE COCTaBa
HauMeHoBaHHe 06R3.  Tun NoKyMeHTa Ycnosus oT6opa TpebyeTcA efunnl  [lo6aBnexo equHuy  [lefcTenA

6?,’ CthopmupoBaTh 06NOKKY
() OcHoBaHWe BHYTPEHHUA 3aronoeok: O HeoGXOAUMOCTH copa 1 0
CthopmupoBaTh onuch
ROKYMEHT MHBOPMALMH
Bup, pokymenTa: CnyxeOHas 3anucka CthopMHpOBaTb CTATMCTUKY
¥ ) Bbleogbl BHYTPEHHUA Bup oKyMeHTa: AHANMTHYECKaRA 3anucKa 1 2 2
'YACTHHKH
LOKYMEHTE LOKYMeHT
@ BHewhni 3anpoc BxopAwWwmA aokyMeHT  Bug AokymeHTa: 3anpoc 1 1

3aronosok: 3anpoc aHanuaa ukdopmaumun

@ Paboune BHyTpeHHHiA Bup nokymenTa: CnyxeSHan aanucka 1 0
MaTepuan.l LOKYMeHT 3aronceok: CHop wHgopmal iy no Bonpocy
WeTopus

& 5 [ 3]
Homep  HanmeHoBaHMe [loGasneH Kak [laTa fjoGasneHus [efcTans

la 1 BHYTPEHHHUA AOKYMEHT: AHANMTUYECKaA 3anucka, N2 001-00004 ot 23.01.2021 4 Bbisoab 23.01.2021 1]

KommeHTapum - N
2 BHYTPEHHWA AOKYMEHT: AHanWTHYECKan 3anucka, N2 001-00004 ot 29.12.2020 Bbisoab 23.01.2021 1]
3 BrogAwuin gokymenT: 3anpoc, N He npuceoexo ot 29.12.2020 BHeWHUi 3anpoc 23.01.2021 ]
1 3nemeHToB: 3

.
¥ noruxa
BMIHECA

PucyHok 35 — KapTouka komnnekra 4oKyMeHToB. Bknagka «CocTtaB»

Bknagka AmQU5!mbI COCTOUT 13 cnefgyrownx anemMeHToB:

— 1 — WHAMKaTOpP COCTOSIHUSI YKOMMIIEKTOBAHHOCTM M CCbiika «TpeGoBaHUs K CocTaBy»
(noka3aTb/ckpbITb Tabnuuy ¢ TpeboBaHMSIMU K cOCTaBy):

iy o
— 3Havok ' psigom ¢ cebinkoin «TpeboBaHUst Kk cocTaBy» OTOOpaXKaeTcsl, eCrin KOMMMEKT He
YKOMMIeKToBaH, obs3aTernbHble Ans BbINOMHEHMSI TpeboBaHWMS K COCTaBy KOMMMeKTa
[OKYMEHTOB He BbINOJIHEHbI;

i o
— 3Havok ¥ pspom c ccbinkon «TpeboBaHusi kK cocTaBy» OToBpa)xaeTcsl, ecrniu KOMMMEeKT
YKOMIMIIEKTOBAH, BbINOMHEHbI BCe 00si3aTenbHble AN BbINONHEHUss TpeboBaHUS K cocTaBy
KOMMIeKTa JOKYMEHTOB.

— 2 — 1abnuua c TpeboBaHUAMM K COCTaBY KOMIMIIEKTA C MHAMKATOPaMWU BbIMOMHEHUST NpaBuI
KomnnekToBaHus (Npy HaBedeHuUM Kypcopa MbIK Ha CTPOKYy C TpeboBaHnem oTobpakaeTcs
CMMCOK [JOCTYMHbIX [OEWCTBMA AONs  yNpaBfeHWss COCTaBOM KOMMMEeKTa — pasgensbl
111.6.2 [lJoGaBneHne [OKyMeHTa B KOMMMEKT u3 Tabnuubl € TpeboBaHMAMM K COCTaBy,
[11.6.3 Co3paHune gokymeHTa n3 Tabnuubl ¢ TpeboBaHNSIMU K COCTaBy):

I
— 3Havok ¥ pagom c TpeboBaHWeMm K cOCTaBy KOMMnekTa oTobpaxaeTcsi, ecrnv B COCTaB
Komnnekta pgobaBneHo HeobGXxoAMMoOe KONMMYeCcTBO  OOKYMEHTOB, B  COOTBETCTBUU
¢ TpeboBaHuem;
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— 3Ha4oK 0T06pa>i<aeTc9|, ecnun TpeGOBaHVIe SABNsieTcsl 00s13aTeNbHbIM AN BbINOMHEHUS, U
B COCTaBeé KOMMIieKTa HeT OOKYMEHTOB, noaxogdulmx non ycrnoBud Tpe6OBaHI/I$|, nnnm unx
KONMMYEeCTBO MEHbLUE, 4YeM HeobxoguMmo AN BbIMOSHEHUS Tpe6OBaHVIFI K CoCTaBy
KOMIJ1EKTa,

— 3Havok & oTobpaxaeTcs, ecnu TpeboBaHMe sBnsieTca Heobs3aTenbHbIM 45151 BbIMNOSTHEHNS,
N B COCTaBe KOMIMMEKTa HET JOKYMEHTOB, MOAXO4ALMX Nog ycrnoBus TpeboBaHus, nnm mx
KONMMYECTBO MEHbLUE, 4YeM HeobXooumo AN BbIMOMHEHUs1 TpeboBaHMs K COcCTaBy
KoMnnekra.

Ecnu KoMnnekT AOKYMEHTOB:

— HEe YKOMMMeKToBaH — Tabnuua ¢ TpeboBaHsiMM K KOMMMEKTY pa3BepHyTa (4ns Toro, YToobl
CBepHyTb Tabnuuy ¢ TpeboBaHMAMN, HEOOXOANMO LLENKHYTb NEBOW KHOMKOW MbILLUW MO CCbISIKE
«TpeboBaHus Kk cocTaBy (CKpbITb)», cM. PucyHok 35, obnactb 1);

— YKOMNNEKTOBaH — Tabnuua ¢ TpeboBaHNAMM K KOMMMEKTY CBEpHYTa (4ns Toro, YTobbl pa3BepHyTb
Tabnuuy ¢ TpeboBaHMAMN HEOOXOOUMO LLENKHYTL JTIEBOW KHOMKOWM MbIlK NO ccbifike « TpeboBaHus
K cocTaBy (nokasaTb)», cM. PucyHok 35, obnactb 1).

3 — CcTpoka noucka OOoKyMeHToB B coctaBe komnnekta (I11.5.2 MNMonck goKyMEHTOB B cocTaBe

KOoMnMrekTa).

4 —1abnuua c AOKYMEHTaMu, BXOAALMMM B cOCTaB KomnnekTta. [pu HaBegeHwun Kypcopa
MbILUM HA CTPOKY C [OOKYMEHTOM OTOOpaxaeTcd CnMCOK [OOCTYMHbIX OEeNCTBUN —
pasgens! 111.5.3 [MpocMOTp  BROXEHUMA OOKYMEHTa, BXOOSLWEro B COCTaB KOMMMEKTa,
[1.6.4 YoaneHne OOKyMeHTa n3 coctaBa komnnekrta, 1l1.6.5 NlameHeHne nopsgka
pacnonoXeHna JOKYMEHTOB B KOMIJIEKTE.

B konoHke «[JoGaBneH kak» oTobpaxaeTcss HauMeHoBaHMe TpeboBaHMS K COCTaBy, KOTOPOMY

COOTBETCTBYET JOKYMEHT B KOMNIekTe. Ecnv JOKYMEHT He COOTBETCTBYET HM OAHOMY TpeboBaHMto K
cocTaBy, Unu TpeboBaHUsA OTCYTCTBYHOT, TO AOKYMEHT OyaeT nobaeneH kak «[podee».

ﬂ,]‘lﬂ NPOCMOTpPa KapTO4YKM JOKYMEHTa B COCTaBe KOMIIIEKTa crieyeT B KOJIOHKe «HanmeHoBaHune»
LLLeJIKHYTb MO CCblSIKe C Ha3BaHMeEM OOKYyMEHTA. CcbInku Ha KapTO4KN AOKYMEHTOB KOMIMI1EKTa, K
KOTOPbIM Y TEKYLLEro nofb3oBaTtensi HeT 4OCTyna, oTobpaxatoTCsa cepbiM LIBETOM.
5 — kHonka [dob6aBuTb] — fobaBneHMe OOKYyMeHTOB B komnnekT (pasgen 111.6.1 lo6asneHne
OOKYMEHTa B KOMIIIEKT).

B npaBow yactu kapTo4dkn KomnnekTa otobpaxaeTcs yHKUMOHaNbHasi naHenb (onvcaHme paboThbl
C (YHKUMOHaNbHOW MaHenbld npuBedeHo B AokymeHTe «PykoBoacTBo nonb3oBaTens. Tom 2y,
pasgen I1.3. ®yHKunoHanbHasa naHenb).

Mpwn Hannuum BeigeneHHoro APM ans paboTbl ¢ koMnnekTamu JoKyMeHToB CucteMa npegocTaBnsieT

T

BO3MOXHOCTb HaCTPOUTb JOCTYMNHOCTb KHOMKK , KOTOpas No3BONseT BbINONHUTL Nepexod B APM
N3 KapTOYKN KOMMNIeKTa JoKyMmeHToB (PucyHok 36).
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Gt KoMnnekT LOKYMeHTOB: AHanus uHdopmaumu, KOMNNeKT LOKYMeHTOB I1&,
ATpubyTBI

CocTtae OCHOBHble CBEfleHUA

(© TpeGoBaus K COCTAEY (CKDbITh)

Bnosmerna

HaWMeHoBaHHe 06R3. TN foKyMeHTa YcnoBuA oT60pa TpesyeTcA eMHAL,  JlOG3BNEHO EMHML  [leficTEMA
(1) OcHoBaHWe BHYTREHHHMIt Saronosok: O HeoOxoaumocTy cBopa 1 o]
[OKYMEHT WHBOpMaLAK
Bug pokymenta: CnywelHan 3anucka

¥} Bbisogp BHYTREHHHMIt Bua nokymeHTa: AHANMTUYECKAEA 3aMWUCcKa 1 2
Y4acTHUKH
ADKYMEHTE OOKYMEHT

&) BrewHwit 2anpoc BxogRwmi gokymeHT  Bug nokymenTa: 3anpoc 1 1

Jarcnosox: 3anpoc aHanK3a MHhopMaLIMK

© Paboune BHYTREHHUA Bupa nokyMeHTa: ChywebHan 3anucka 1 0
MATEPUANT NOKYMEHT 3aronoeox: Cop uxdopmalium no Bonpocy

HcTopus

PucyHok 36 — Kaptouka komnnekta gokymeHtoB. KHonka «lMepexoa B APM»

l1l.4.PabGoTa ¢ BNOXEeHUAMU KapTOUYKM KOMNJIEKTa

Onucanne paboTbl C BNOXEHNAMN NpMBEOEHO B AOKYMEHTe « PykOBOACTBO nonb3oBaTens. Tom 2»
(pasgen 11.1.3 Bknagka «BnoxeHnay).

l1l.5.PaboTa ¢ LOKyMeHTaMu, BXOAALWMMU B COCTAB KOMIMIEKTa

[11.5.1. NMpocMmoTp cBeaeHUn o fob6aBNeHNM AOKYMEHTa B KOMMJIEKT

[ns npocmoTpa ceegeHuin o JobaBneHMn JOKyMeHTa B KOMMNNEKT Heo6XoauMO:
1. OTKpbITb KAPTOUKY KOMMNekTa (cMm. PucyHok 35).

2. Ha Bknagke Ampubymsi B Tabnuue ¢ gokymeHtamm (cMm. PucyHok 35, obnactb 4) HaBecTu
KYpCOp MbILM Ha CTPOKY C [OOKYMEHTOM, cBefdeHuss o gobasrneHun KoToporo Ttpebyetcs
NPOCMOTPETb, U B KOMOHKE «HOMep» LWenkHyTb MO CCbINIKe C MOPSAKOBbIM HOMEPOM
AOKyMeHTa B Komnnekte. OTKpOeTcsi OKHO MpocMoTpa cBefeHun o fobaBneHnn AOKyMeHTa B
koMnnekT (PucyHok 37).
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MpocmoTp

Homep: 1

JOKYMEHT KOMMNeKTa: BHYTPEeHHNIA AOKYMEHT: AHaNUTUYeCKan 3anucka, Ne 001-00004 oT 23.01.2021
Hobasun: Anapeeea E K.

Oata po6aeneHua: 23.01.2021 14:45

DobaeneH Kak: Boieogbl

PucyHok 37 — OKHO NpocMoTpa cBefeHUi 0 o6GaBNeHNN OOKYMeHTa B KOMMIIEKT

11.5.2. NMouck nOKyMeHTOB B cOCTaBe KOMIMJEKTa

[1.5.2.1. NMpocTon NOoUCK AOKYMEHTOB B COCTaBe KOMMJIEKTa

na ocyuleCTBIeHUA NpPOCTOro NoncKa AOKYMEHTOB B COCTaBE KOMMJIEKTa HeobxoaMmo:

1. OTKpbITb KapTO4Ky KomnnekTta (cM. PucyHok 35).

2. B cTtpoke noucka (cm. PucyHok 35, obnactb 3) BBECTU OaHHble JOKYMEHTa OAHOM U3 KOMOHOK
«Homep», «[JobaBneH kak» nnu «[data gobasneHusa» (cm. PucyHok 35, obnactb 4.), WenkHyTb

NEeBON KHOMKOM MbIlK MO 3Hauky ., nnu Haxats knasuwy ‘Enter’.
B pesynbTtaTe 6yaeT BbINONHEH NPOCTON NMOUCK AOKYMEHTOB B cocTaBe komnnekTa (PucyHok 38).

[na npocmMoTpa KapToYkM JOKYMEHTa B COCTaBe KOMIMNIeKTa credyeT B koroHke «HavumeHoBaHue»
LLETIKHYTb MO CChISIKE C Ha3BaHMEM OOKyMeHTa. CChISIKM Ha KapTOYKM [JOKYMEHTOB, K KOTOPbIM Y
TEKyLLEro nosib3oBaTesisi HeT 4OCTyna, 0ToGpaXalTcst cepbiM LIBETOM.
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= @ KOMMNNeKT JOKYMEHTOB: AHanu3 uHhopmaumu, KoMnnekT Ao0KyMEHTOB Il M 542 3 Exatepuna Awapeesa v

@ ATpu6yTbI E

ATpubyTBI
Coctas  OCHOBHble CBeAeHNA [Oeictena
@ © TpeGoeanus K cocTasy (cKpbiTb) Haneuararb WTPHXKOA
St 3aBepuwnTs GOpPMUPOBaHKE COCTaBa
HaumMeHoBaHm1e 0683. Tun BOKYMeHTa Ycnosus oT60pa Tpe6yerch eauuuy  [lo6aBnexo eguuny  [ledcTsuA

CcopmMuposaTh 06N10XKKY

<

(@ OcHoeaHue v BHYTpeHHWIA 3aronosok: O HeoGxoguMmocTH cbopa 1 0
¥ CcdopmMupoBaTh onuch
LOKYMEHT nHbopmaLmmn
Bua pokymeHTa: CnyxebHan 3anucka ChopmMupoBaTh CTaTUCTHUKY
y © Bbisogbl BHYTPeHHMIA BuA BOKYMeHTa: AHaNMTUYECKaR 3anucKa 1 2
'BCTHUKH

BOKyMeHTa LOKYMeHT

@ BHewnwit 3anpoc BXOARWMA AOKYMEHT  Bua fOKyMeHTa: 3anpoc 1 1

3aronosok: 3anpoc aHanuaa ukdopmaumuu

@® Paboune BHYTpeHHMA Bua pokymenTa: CnyxebHas 3anucka 1 0
matepuansi [LOKYMEHT 3aronosox: C6op MHopMaLum no eonpocy
VcTopus

é [Lo6aeutb I Q. Bbisoabi =
Homep HaumexoBanue J[lo6aBneH Kak [laTa goGasneHus LencTeua

G:] 1 BHYTpeHHUI AOKYMEHT: AHanuTUyeckan 3anucka, N2 001-00004 o1 23.01.2021 Bbisogp! 23.01.2021 1]

KomwmeHTapnm . ‘
2 BHYTpPeHHuIt AOKYMEHT: AHanuTuyeckas 3anucka, N2 001-00004 o1 29.12.2020 Boisogp! 23.01.2021 1]
1 > 15> SnemeHTos: 2

»
¥ romka
BM3HECA

PucyHok 38 — lMpocToli nouck 4OKYMEHTOB B COCTaBe KOMMIEKTa

[ns Toro 4Tobbl OYUCTUTL CTPOKY NOMCKa U COPOCUTL pesynbTaThl MOMCcKa, cnegyeT WeNkKHYTb No
3Ha4yKky B CTpPOKe nowucka (cMm. PucyHok 38).

11.5.2.2. Mouck no napameTpam fob6aBreHNA OKYMEHTOB B COCTaB KOMMJIeKTa

[na noncka no napamMeTpam pobaeneHus OOKYMEHTOB B COCTaB KOMIMJ1EKTa Heobxoanmo:

1. OTKpbITb KAPTOUKY KOMMNekTa (cMm. PucyHok 35).

2. B ctpoke noucka (cm. PucyHok 35, obnacTtb 3) HaxaTb JIeBOW KHOMKOW MbILLN Ha 3HA4OK .

OTtkpoeTcsa dpopma noucka (PucyHok 39).

Mouck

Mouck Mo Tabnuue:
DoGaeneH KaK:

Dara gobaeneHna: C: ‘E‘ Mo: |E|

MNownck OYUCTHTL

PucyHok 39 — ®opma noucka

|
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3. YKasaTb napameTpbl MouMcka B COOTBETCTBYKOLMX Monsix dopmbl. OnucaHue nonen ¢opmbl
noucka npueegeHo B Tabnuue (Tabnuua 8).

Ta6nuua 8. OnucaHue nonen opmbi NOMCKa

Mone OnucaHue Cnoco6 3anonHeHus
Mownck no Tabnuue Mownck no cogepxmmomy cTonbLos BBsecTu ¢ knaBmatypbl
Tabnuubl ¢ fo6aBNEHHBIMW OKYMEHTaMM
[obaBneH kak HasBaHue TpeboBaHus k cocTaBy BeecTtu ¢ knaBmaTypbl

KOMMIIEKTa, KOTOPOMY COOTBETCTBYET
JOKYMEHT, KOTOPbI He0BX0ANUMO HalTH
[ata gobasneHus [laTa noGaeneHus JOKyMeHTa B COCTaB BeecTu ¢ knaBmaTtypbl U WENKHYTb

C/lNo KOMMIeKTa )
Mo 3HauKy ¥ BbIGpaTh 3Ha4YeHne

13 KanexHaaps

4. HaxaTtb kHonky [[Mounck].

B pesynbrate OGyaeTr BbINOMHEH MOUCK OOKYMEHTOB B COCTaBe KOMMIIEKTa MO napameTpam,
BBeAeHHbIM B oopme noncka (cMm. PucyHok 39).

[Ans npocMoTpa KapToYku AOKyMeHTa B COCTaBe KOMMNIEKTa criefyeT B KOnoHke «HammeHoBaHue»
LLEeNKHYTb MO CCbINKe C Ha3BaHWeM AokyMeHTa. CCbINKM Ha KapTouk/ AOKYMEHTOB, K KOTOPbIM Y
TeKyLLero nonb3oBaTesns HeT AOCTyna, OTOGPaxXarTCs CepbiM LIBETOM.

[ns Toro 4to6bl OYUCTUTL NapamMeTpbl MOUCKA CneayeT HaxaTb KHOMKY [O4ncTUTb] B hopMe noncka
(cm. PucyHok 39).

111.5.3. NMpocMoTp BRNOXeHUN [OOKYMeHTa, BXOAsAWero B COCTaB

KOMMI1eKTa

[nsi npocMoTpa BNOXEHUIN AOKYMEHTAa, BXOASILLErO B COCTaB KOMMEKTa, HEOOXOAMMO:
1. OTKpbITb KapTO4Ky KommnnekTa (cM. PucyHok 35).

2. B tabnuue c gokymeHTamy komnnekta (cM. PucyHok 35, obnactb 4), B CTPOKE C HY>XHbIM
OOKYMEHTOM KOMIMMEKTA, LWEeNKHYTb MO 3HAaYKy U. B o6nactu cnpaBa oTob6pasnTcs BIOXEHNe
AOKyMeHTa B pexxume npeanpocmotpa (PucyHok 40).

,D,J'Iﬂ BIOXEHUN OOKYMeHTa, BXOo4dLlero B COCTaB KOMMNIEKTa, OOCTYMNHbI ,D,eIZCTBI/I‘A, aHanornyHole

OEeNCTBUSIM Mo paboTe C BIOXEHUAMM KapTOYKM OKYMEHTa Ha CTpaHuULEe NpeanpocMoTpa
(cMm. mokymeHT «PykoBoACTBO nosb3oBatensi. Tom 2», pasgen I1.1.3. Bknagka «BnoxeHus»).
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= @ KOMNNeKT JOKYMEHTOB: AHanu3 nibopmaumu, KoMnnekT AOKYMEHTOB I M 1856 2 Exatepuna Awgpeesa v
ATpubyTbi i Bnoxxenua i E
ATpubyTel = =
Coctas  OCHOBHble CEEACHNA BHYTpEeHHUI BOKYMEHT: AHaIMTUYECKas 3aNUCKa,... — Kenoxennav komnnexra | | AeficTeun
@ (© TpeGoeaHun k cocTasy (nokazate) HaneuataTb WTPUXKOA

B T Peaynbvaw Aynwa.docx - Deictena v DNobaeutb v =
NOXKEHUS 3aBepwnTs GopMUPOBaHUe CoCTaBa

i (in} £ 2| ¥ Croawua 1| m1r =+ (asromarusecky | 2 »

‘2 LobaeuTb = CopmuposaTb 0610XKKY

CdopmuposaTh oncs

Homep  Hanmerosanme Loasner kak ~ [lata 4o6aBneHus Devicteus
ChOPMMPOBATL CTATUCTUKY
gl 1 BHYTPEHHMUi! OKYMEHT: BbiBoas! 29.12.2020 1]
Vot AHanUTHueCKan 3aMUCKa,
PospcHTS Ne 001-00004 o1
29.12.2020
2 BXOAAWII AOKYMEHT: BHewkuit 29.12.2020 1]
3anpoc, N 00007-21 o7 3anpoc
23.01.2021
Wcropus IK 1 >l 3nemesTos: 2

&

()

KommenTapun

PucyHok 40 — BnoxeHue [oOKyMeHTa, BXOASALLEro B COCTaB KOMMJIeKTa

Ons nepexona K npocMoTpy BITOXEHUI KapTO4KM KOMMJEKTa cneayeT WEerlKHYTb Mo CCblJKe
«K BnoxeHusmM koMmnnekra» B npaBoOM BEpPXHEM yrny obnactn npegnpocmMoTpa.

Takke nNpoCMOTPEeTb BNOXEHUS [OOKYyMEHTa, BXOOAWEro B COCTaB KOMMNEKTa, MOXHO
HEenocpeaCTBEHHO U3 KAapTOYKM 3TOr0 AOKyMeHTa. [1ns aToro Heo6xoammo B KONMOHKe «HaumeHoBaHue»
LLENKHYTb MO CCbISIKE Ha HYXHYH KapTouKy (cM. PucyHok 35, obnactb 4). I npocMoTpeTb BNOXEHNS B
OTKPbIBLUENCA KAapTOYKEe AOKYMEHTa (onncaHne paboTbl C BNOXEHUAMUN KApPTOYKM JOKYMEHTa NpMBeAEHO
B JOKyMeHTe «PykoBoACTBO nonb3oBatens. Tom 2», pasgen 11.1.3 Bknagka «BnoxeHunay).
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111.6. DopMupoBaHme coctaBa KOMMeKTa AOKYMEHTOB

111.6.1. No6GaBneHne oOKyMeHTa B KOMNJEKT

,D,aHHoe ,D,eI7ICTBVIe BbINOJTHAET NnoJib3oBaTeslb, CO3LI,aBLIJI/II7I KOMMNNEKT AOKYMEHTOB, UK NnoJib3oBaTerlb
¢ GusHec-ponbto TexHos10e KOMIekmos.

[nsa BbINONHEHWUST AaHHOIO OENCTBUA KOMMNIEKT AOSMKEH ObITh OTKPLIT 415 u3mMeHeHun. N sng
KOMMIeKTa AOMKEH NO3BOMATb BPYYHYHO A00aBNATb AOKYMEHTbLI B €r0 COCTaB (4715 NonyyYeHust
nogpobHo nHpopmauun cnegyet o6paTUTbCS K agMuHucTpatopy CucTeMbl nu K COTPYAHUKY,
OTBETCTBEHHOMY 3a noaaepxky Cuctemsl).

[nsa nobaBneHna AoKyMeHTa B KOMMMEKT Heo6XoaAnMOo:
1. OTKpbITb KapTOUKy KoMmnnekTa (cM. PucyHok 35).

2. Ha Bknagke Cocmas HaxaTb kHonky [[o6aBuTtb] (cm. PucyHok 35, obnacte 5). OTkpoeTtcsa
¢dopma Job6aButb B coctaB (PucyHok 41).

[o6aBnTb B COCTAB

ﬂa\]EMepr\ NoOWCKa anemeHTa

CopepXuT B HA3BAHWH:

Moka3aTs A0NONHUTENbHbIE NapaMeTPbl MoMCKa

WeckaTb QUUCTHTE

Beifiop anemexTa

BKNWO4YUTb B cOCTaB: * YKamWTe NapameTpbl ANA NOUCKa

OunCTUTE

“ OTmeHa

PucyHok 41 — ®opma «[Jo6aBUTL B COCTaB»

3. B none Codepxxum e HazeaHuu BBECTU hparMeHT Ha3BaHWA LOKYMEHTa, KOTOpbIn TpebyeTtcs
[000aBUTb B KOMMIEKT.

4. I'Ipvl HeO6XOLI,I/1MOCTI/I YKa3aTb OOMOJIHUTESbHbIE NMapaMeTpbl NOUCKa. ,D,J'IFI 3TOro cnenyer:

1) LWenkHyTb NeBOW KHOMKOW MbIWM NO ccbiike «[llokasaTb AOMOMHUTENbHbIE napameTpbl
nouckax». OTobpasaTca ONoNHUTENbHbIE NapameTpbl noncka (PucyHok 42).
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Ho6aBuTb B COCTaB

I'\apaMepr\ NoWUCKa anemeHTa

CopepuT B Ha3BaHHH:

THN AOKYMEHTa:

Homep: ConepwuT
3aronoBoK: COonepsuT

Darta co3nanua: MonHoe cooTeeTcTeME
AeTop:

PeMnM CEA3M YCIOBMIA NOMCKA: WnK

v

v

Beifiop anemenTa

BKNWO4YUTb B cOcTaB: * YKamuTe napameTpbl ANA NOWCKa

HMckatb OUMCTUTD

QUHCTUTE

n ormea

PucyHok 42 — ®opma «[Jo6aBuTb B COCTaB».
[JononHutenbHble NapaMmeTpbl NOUCKa AOKYMEHTORB AJIA BKITHOYEHUA B COCTaB KOMMNJIeKTa

2) YkasaTb OONofHuUTENbHble napameTpbl nomcka. OnucaHne OONONHUTENbHBIX NapamMeTpoB
novcka [OOKYMEHTOB [ANs BK/IOYEHMS B COCTaB KOMMMEKTa npuBeaeHo B Tabnuue
(Tabnwuua 9).

Ta6nuua 9. OnucaHne AONONHUTENbLHbIX napameTpoB NOUCKa AOKYMEHTOB ANA BKNKO4YeHUA B COCTaB

KoMnrekTa

Mone

OnucaHue

Cnoco6 3anonHeHusA

Tun gokymeHTa

Tun gokymeHTa

BbibpaTb 3HavyeHne u3 BbinagatoLLero
cnucka

Homep

Homep gokymeHTa

BeecTtu ¢ knaBsuatypbl

3aronoBok

3aronoBok AOKYMeHTa

BeecTtu ¢ knaBmatypsl

Hata co3zpanus C/lMo

[aTa co3gaHus OOKYMEeHTa

Beectn c KnaBumaTtypbl U LWENKHYTb

Nno 3HaYKy By BblGpaTh 3HaYeHne
13 KaneHaaps

|
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Mone

OnucaHue

Cnoco6 3anonHeHusA

ABTOp

ABTOp OOKYMeEHTa

3anonHnTb, ncnon b3yA MeTo

ABTO3aI'IOJ'IHeHVIe, NN HaXaTb KHOMKY
1 ykasaTb Heo6Xxo4MMoro aBTopa.
Psipom ¢ MMeHeM coTpyAHuKa
oToGpaXkaeTcs MHANKATOP ero
[OCTYMNHOCTHU:

- COTPYAHUK OOCTYMNEH, NPUCYTCTBYET
B odhuce;
.
— @ COTPYAHWK HEOOCTYMEH,

3aPMKCUPOBAHO OTCYTCTBME (OTMNYCK,
BONbHNYHBIN, KOMAHAMPOBKA U T.1M.);

- OOCTYMNHOCTL He ornpeaernexa.
[ns BO3MOXHOCTM BbIOOpa YBONEHHOrO
COTpyAHUKa HeobXxoaMMO B OkHe Bblbopa
aBTopa ycTaHoBuUTb cnar [Tokazamb
Y80Js1€HHbIX. YBONEHHbIE COTPYAHUKN
OyayT BblaerneHbl KpacHbIM LIBETOM

Pexnm cBasun ycrnosum

NOUCKa

Pexnm cBsasun ycrnosui novcka. Ecnn
BblOpaHo 3HadeHune «UJN», To OyaeT
BbIMOJTHEH MOWCK JOKYMEHTOB, B KOTOPbIX
NPUCYTCTBYET XOTs1 Obl O4HO N3 YKa3aHHbIX
3Ha4YeHU NOUCKOBLIX aTpUByTOB.

Ecnu BbibpaHo 3HadeHune «N», To bygeT
BbIMOJTHEH MOWCK JOKYMEHTOB, B KOTOPbIX
NMPUCYTCTBYIOT BCE YKa3aHHble 3Ha4YeHus
NMOUCKOBbIX aTpnbyTOB

BbiGpaTb 3HadeHue 13 BbinagaoLero
crmcka

5. Haxatb kHonky [MckaTb]. B none Bknro4yumb 8 cocmae oTobpasaTcs HangeHHbIe 3N1EMEHTHI.

6. B none Bkmoyums @ cocmae LienkHyTb No 3Hauky -+ Hanpotus Tpebyemoro AoKymeHTa

(PucyHok 43).

Ons NPOCMOTpPa KapTO4YKMN OOKYMEHTa cnenyeT LWEeJIKHYTb NEeBOW KHOMKOW MbILLM MO CChISIKE Ha
OOKYMEHT 13 Crncka B norne Bknro4yumb e cocmas.

l.. NOTIMKA
BU3HECA
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[o6aBHTE B COCTAB

I'\apamen)b\ NoUCKa anemeHTa

COAEPMUT B Ha3BaHHH: Mpurnawexne
CKpbITh I0NONHUTENbHbIE NapaMeTpbl NoucKa
Tun pokymenTa: w
Homep: ConepwuT ~
3aronoBoK: ConepsuT ~
[aTa co3naHuA: MonHoe COCTEETCTEME v ]
ApTop:
PeMUM CBA3M YCIOBUA NOUCKa: WM ~
WekaTb QUUCTHTE
Boificp 3nemeHTa
BKNIOYMTD E COCTAR: * BxoAAwmii JokyMeHT: Mpurnawexue, Ne 00003-21 ot 17.01.2021 +
CraTyc: 3aperucTpuMpoBaH, ABTOP: HUKMTHH H A,
BxopAwwmii JokymeHT: Mpurnawenue, N2 00002-21 ot 13.01.2021 +
CraTyc: 3aperucTpupoBeaH, ABTop: AHgpeesa E K.
BxopAwwmii fokyMeHT: Mpurnalwexue, Ne 00004-21 ot 17.01.2021 +
CraTyc: 3aperucTpuMpoBaH, ABTOP: HUKMTHH H A,
BxoAAwwmii fokymeHT: Mpurnawexue, N& He npuceoexo oT 18.01.2021 +

OuncTUTh

m OTmeHa

PucyHok 43 — ®opma «[lo6aBuTb B cocTaB». Bbibop AOKyMeHTa

7. Haxatb kHonky [OK].

B pesynbtate Cructema BbINOMHUT NPOBEPKY Ha COOTBETCTBME JOKYMEHTa TpeboBaHMsM K COCTaBy
kKomnnekTa. BeibpaHHbI JOKyMeHT ByaeT AobaBneH B COCTaB KOMMNMEKTa, ECW:

— BblOpaHHbIN [JOKYMEHT COOTBETCTBYeT TpebOBaHMIO K COCTaBy KOMMMekTa — B Tabnuue
C AOKYMEHTaMM, BXOASLUMMM B COCTaB KOMMMEKTa, B KOMoHKe «[obaBneH kak», oTobpasutcs
Ha3BaHue TpebGoBaHUsi K COCTaBY KOMMIEKTa, KOTOPOMY COOTBETCTBYET JOKYMEHT;

— [AOKYMEHT He COOTBETCTBYET HU OAHOMY TpeboBaHMo K COCTaBy KOMMMEKTa, HO BUA, KOMMIeKTa
nosponsetr [o6aBnATb AOKYMEHTbl, He COOTBeTCTByKLME TpeboBaHMAM KOMMnekta — B
Tabnuue c JOKYMeHTaMu, BXOASALWMMM B COCTaB KOMMMEKTa, B KONMOHKe «J[loBGaBneH kak»,
otobpasutca HasBaHue «[1povee» (PucyHok 44).

B kapTouke gokymeHTa OygeT aBTOMaTU4YeCKM co3faHa CBSA3b C KOMMIIEKTOM, B KOTOpbIA Obin
nobaBneH OKYMEHT.

| |
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PucyHok 44 — [lokyMeHT fob6aBneH B cocTaB KOMMJiekTa kak «lpoyee»

[ns nepexoga B KapTOYKY AOKYMEHTa M3 KapTOYKM KOMMMEKTa CrneayeT LWenkHYTb NIeBON KHOMKON
MbILLK MO CCbINIKE Ha AOKYMEHT B Tabnuue ¢ AOKyMeHTaMu, BXOASLWMMN B COCTaB KOMMMEKTa, B
KonoHke «HanmeHoBaHue» (cM. PucyHok 44). CCbInkn Ha KapTOYKM AOKYMEHTOB KOMMNEKTa, K
KOTOPbLIM Y TEKyLLIero nonb30oBaTens HeT JOCTyNa, OTObpaXxatoTCs CEPbIM LIBETOM.
Ecnu BbIGpaHHbIi AOKYMEHT HE COOTBETCTBYET HM O4HOMY TpebOoBaHMIO K COCTaBy KOMMMEKTA, U
BMO KOMMMEKTa He nos3Bondetr [00aBnaTb [OOKYMEHTbl, He CcOOoTBeTcTBylowme TpeboBaHusM, TO

OOKyMeHT He OygeT gobaBneH B COCTaB KOMMIeEKTa.

| |
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111.6.2.

Hob6aBneHue AOKYMEeHTa B KOMMIEeKT n3 Tabnuubl C

TpeboBaHUAMMU K cocTaBy

,D,aHHoe ,CI.eVICTBI/Ie BbINOJTHAET NoJib30BaTe b, cosnaammﬁ KOMMNNEKT JOKYMEHTOB, UK Nofib3oBaTerlb
¢ GusHec-ponbto TexHos10e KOMIekmos.

[1ns BbINONHEHWNs1 AaHHOTO OENCTBUA KOMMIIEKT AOJMKEH ObITh OTKPLIT AN u3MeHeHun. N sug
KOMMIEeKTa QOMKEH NO3BOMSATbL BPYYHYHO A00aBMATb B €ro COCTaB AOKYMEHTbI (41151 NonyyYeHnst
noapo6bHon nHdopmaummn crnegyet obpaTtuTbes K agMuHUCTpaTopy CUCTEMbI UK K COTPYAHMKY,
OTBETCTBEHHOMY 3a nogaepxky Cucremol).

,D,J'IFl nobaBneHus OOKYMEeHTa B KOMNIMEKT U3 Ta6J'IVILI,bI C Tpe6OBaHVIF|MVI K COCTaBy Heobxoanmo:

1.
2.

6.

OTKpbITb KAPTOYKY KOMMMekTa (cMm. PucyHok 35).

Mpn HeobGxogumocTn pas3BepHyTb Tabnuuy c TpeboBaHMsiMm K cocTaBy (cMm. PucyHok 35,
obnactb 2). ina atoro Ha Bknagke Cocmas WenkHyTb Mo ccbinke «TpeboBaHMA K cocTaBy
(nokasatb)» (cMm. PucyHok 35, obnactb 1).

HaBecT Kypcop MbIM HA CTPOKY C HYXHbIM MNPaBUIIOM KOMMMEKTOBAHMSA M B KOJOHKE
«[ercTBus» WernkHyTb no aHauky ®. OTkpoeTcsi opma nomncka fokymMeHTa Anst 4oGaBNEHNs B
komnnekt (cMm. PucyHok 41). B none Bknrwoyumb e cocmae oTobpassiTcs [AOKYMEHThI,
COOTBETCTBYHOLLME BbIGPAaHHOMY NpaBuIly KOMMIEKTOBaHUS.

Ons NPOCMOTpPa KapTO4YKMN AOKYMEHTa cnenyeT LWEeJKHYTb NEeBOW KHOMKOW MbILLM MO CChINTKE Ha
OOKYMEHT U3 Crnncka B none Bknro4yumb e cocmas.

Mpn HeobxogMMoCTK, NSt NoUcka OPYrMx JOKYMEHTOB, yKka3aTb AOMOMHUTENbHbIE NapamMeTpbl
noucka. [1ns atoro cneqyer:

1) B none Codepxum e Ha3eaHuu BBECTU (pparMeHT Ha3BaHWS AOKYMEHTA, KOTOPbIN
TpebyeTcs nobaBuThb.

2) MNpn HeobxoOMMOCTM LWENKHYTb JIeBOW KHOMKOW MbIlwM MO  ccbike «[llokasatb
AOMOSNHUTENbHbIE NapameTpbl noucka» (CM. PuUcyHOK 42) u ykasaTb [OMNOMHUTENbHbIE
napameTpbl noucka. OnucaHve OOMOMHUTENbHbLIX NapaMeTpoB MOUCKa AOKYMEHTOB AN
BKMIOYEHMSA B COCTAB KOMMMEKTa npuseaeHo B Tabnuue (cm. Tabnuua 9).

3) Haxatb kHonky [UckaTb]. B none Bknrwoyumb € cocmae oTobpassTcd HangeHHble
9NEMEHTHI.

B none Bksiroyumb 8 cocmae LUENKHYTb MO 3HA4Ky + HanpoTnB Tpebyemoro AOKyMeHTa
(cM. PucyHok 43).

HaxaTb kHonky [OK].

B pesynbtate Cuctema BbINOMHUT NPOBEPKY Ha COOTBETCTBME JOKYMEHTa TpeboBaHMAM K COCTaBy
komnriekTa. BoibpaHHbI OKYyMeHT OyaeT gobaBneH B COCTaB KOMMIEKTa, ECIu:

BblOpaHHbIA [OKYMEHT COOTBEeTCTByeT TpeboBaHWIO K COCTaBy Komnnekta — B Tabnuvue
C JOKYMEHTaMu, BXOASALIMMMN B COCTaB KOMMIEKTa, B KOrNoHke «[JobGaBneH kak», oTobpasnTcs
HasBaHMe TpeboBaHWs K COCTaBy KOMMEKTa, KOTOPOMY COOTBETCTBYET [06aBneHHbIN
[OKYMEHT;
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— [OKYMEHT He COOTBETCTBYET HM OOHOMY TPebOBaHUIO K COCTaBy KOMMIEKTA, HO BUA KOMMIEKTa
nossonsetr [06aBNATb OOKYMEHTbl, He COOTBETCTBYKOLWME TpeboBaHWSM KOMMMEKTa — B
Tabnuue c JOKyMeHTaMu, BXOOSLMMW B COCTaB KOMMMeKTa, B KOnoHke «[ob6aBneH kaky,
oTobpasutca HasaHue «lpoyvee» (cm. PucyHok 44).

B kapTouke gokymeHTa OygeT aBTOMAaTMYeCKM CO3[aHa CBSA3b C KOMMIEKTOM, B KOTOPbIA Obirn
nobaBrieH JOKYMEHT.
[ns nepexona B KApTOYKy JOKYMEHTA U3 KapTOYKM KOMMSMEKTa creayeT WenkHYTb NeBON KHOMKOMN
MbILLIN NO CCblJIKE Ha JOKYMEHT B Ta6nmue C AOKYMEeHTaMu, BXoaAWKMMIN B COCTaB KOMMJIEKTa, B

KOnoHke «HaummeHoBaHue» (cM. PucyHok 44). CCbINKM Ha KapTOYKM JOKYMEHTOB KOMMMEKTa, K
KOTOPbIM Y TEKyLLero nonb3oBaTtens HeT AoCTyna, 0TobpakatoTCs CepbiM LIBETOM.

Ecnun BbIOpaHHbI AOKYMEHT HE COOTBETCTBYET HM OOHOMY TpeboBaHMIO K COCTaBy KOMMIEKTA,
W BMAO KOMMNMeKTa He no3BonseT A00aBnATb AOKYMEHTbl, HE COOTBETCTBYHOLIME TpeboBaHWsIM, TO
OOKyMeHT He OygeT gobaBreH B COCTaB KOMMIEKTA.

111.6.3. Co3paHMe AOKyMeHTa M3 Tabnuubl ¢ TpeboBaHUAMM K COCTaBY

KOMMIeKTa

,D,aHHOG ,D,eIZCTBVIe BbIMOJTHAET NoJfib30BaTesb, CO3,D,aBLIJI/II7I KOMMNNEKT AOKYMEHTOB, UK nofib3oBaTerb
C BU3HEC-ponblo TexHos102 KOMIIeKmos.

[ns BbINONHEHWNS AaHHOTO AENCTBUS KOMMNIEKT AOMKEH ObiTb OTKPLIT AN M3MeHeHUn. U Bua
KOMMIeKTa [AOMMKeH NO3BONATL BPYYHYI0 406aBNSATL B €r0 COCTaB AOKYMEHTbI (4115 NonyYeHNs
noapo6Ho HGopMaLmK criedyeT obpaTuTbes kK agMUHUCTpaTopy CUCTEMbBI UMW K COTPYAHUKY,
OTBETCTBEHHOMY 3a nogaepxky Cuctemsl).

[nsa cosgaHns QokymeHTa u3 Tabnuubl ¢ TpeboBaHMsIMK K COCTaBy HEOOXOOMMO:
1. OTKpbITb KapTO4Ky KomnnekTta (cM. PucyHok 35).

2. [pn HeobxoamMmocTu pasBepHyTb Tabnuuy ¢ TpeboBaHuaMu k coctaBy (cm. PucyHok 35,
obnacTtb 2). [ina atoro Ha Bknagke Cocmas LWenkHyTb Mo ccbinke «TpeboBaHMsa K cocTaBy
(nokasaTb)» (cMm. PucyHok 35, obnactb 1).

3. HaBecTu Kypcop MbILM Ha CTPOKY C HYXXHbIM TpeboBaHWEM K COCTaBY U B KOMOHKe «[encTBusi»
LLenKHYTb Mo 3Hauky [ (PucyHok 45).

3Hauok [ oToBpaxaeTcsi, ecnu nonb3oBaTento NPeAoCTaBNeHb COOTBETCTBYIOLME NpaBa Ha
co3faHve JOKyMEHTOB Tuna, Heo6xoaMMOro Ans BbiNonHeHWA TpebGoBaHNsa K cocTasy.
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PucyHok 45 —Co3gaHue [oKyMeHTa U3 Tabnuubl ¢ Tpe60BaHUAMM K COCTaBy

OTkpoeTcss opma co3gaHus  OOKyMeHTa, cooTBeTcTBywowero TpebosaHwuio  Tuna,
C npea3anofiHEHHbIMW  MONsIMA, B COOTBETCTBUM C YycCrnoBusIMM oOTOOpa [OKYMEHTOB Ans
BblOpaHHOro TpeboBaHus.

4. 3anonHuUTb NoNis OTKpbIBLUENCA hOPMbl CO3AaHNA AOKYMEHTa U HaxaTb KHoMKy [Co3aaTtsb].

B pesynbtate GyaeTt co3gaHa KapTOyka AOKYMEHTA, M OTKPOETCs KapToyka komnnekra. Cuctema
BbINOSIHAT NPOBEPKY Ha COOTBETCTBME [OKyMeHTa TpeboBaHMsIM K COCTaBY KOMMMEKTa, U CO34aHHbIN
OOKyMeHT OypeT pobaeneH B COCTaB KOMMJIEKTa Kak COOTBETCTBYyHOWMA TpeboBaHuio. B Tabnuue
C AOKYMEHTaMM, BXOOSALMMM B COCTaB KOMNIEKTa, B KONOHke «[dobaBneH kak», oTobpa3ntca Ha3BaHue
TpeboBaHMsA K COCTaBY KOMMMEKTa, KOTOPOMY COOTBETCTBYET A06ABNEHHbIV AOKYMEHT.
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111.6.4. YpaaneHne oOoKyMeHTa U3 cocTaBa KOMMMeKTa

[laHHoe gencTBre BbINOSHSAET NOMb30BaTe b, CO3AABLUNIA KOMMIEKT JOKYMEHTOB, UK Nosfib3oBaTtenb
¢ 6M3Hec-pornbio TexHos102 KOMIIEKMOs.

[ns BbINONHEHNS AaHHOTO AeNCTBUS KOMMIEKT A0IMKEH ObiTb OTKPLIT AN U3MEHEHUA.

[nga yoaneHuss QOKyMeHTa U3 coctaBa Komnnekta Heob6xoanumo:
1. OTKpbITb KapTO4Ky KomnnekTa (cM. PucyHok 35).

2. B Tabnuue c gokymeHtamu (cM. PucyHok 35, obnactb 4) HaBeCTU KypCcop MbIIW Ha CTPOKY
C HYXXHbIM [JOKYMEHTOM W B KONOHKe «[eWCcTBUsi» LWenkHyTb no 3Hayky U. OTkpoeTcsi okHO
Ypanutb anemeHT (PucyHok 46).

Yoanute anemeHT

Bbl coOMpasTeCh YOANWTE 2MEMEHT. YEEpeHbi?

PucyHok 46 — OKHO «YaanuTb 35IeMeHT»

3. HaxaTtb kHomky [YaanuTb].

B pesynbtaTte BbIOpaHHbI AOKYMEHT ByaeT yaaneH n3 coctaBa komnnekrta. Cuctema BbINOAHUT
NMpOBEPKY HAa COOTBETCTBME COCTaBa KOMMNMeKTa TpeboBaHMaM K cocTaBy. B Tabnuue ¢ TpeboBaHnsimm K
cocTaBy OTODBpas3ATCs COOTBETCTBYIOLIME WHOMKATOPbI BbINOSHEHUS TpeboBaHun (cMm. PucyHok 35,
obnactb 1, obnactb 2).

111.6.5. MN3meHeHMe nopsiaka pacnonoXeHnsi AOKYMEHTOB B KOMMJIEKTe

[aHHOe AelcTBME BbINOMHSAET NOMb30BaTENb, CO34aBLUMIA KOMMSEKT JOKYMEHTOB, UMK NOMb3oBaTenb
¢ GusHec-ponbto TexHosr10e KOMIekmos.

[lns BLINONHEHWS AAaHHOrO OENCTBUS KOMMMEKT AOSMKEH ObITb OTKpPbIT OnA N3MEHEHNN.

Ans nameHeHns nopsaka pacnonoXeHns JOKYMEHTOB B KOMMIeKTe Heo6xoanumo:
1. OTKpbITb KAPTOUKY KOMMMekTa (cMm. PucyHok 35).

2. B Tabnuue c OoKyMeHTamu, BXOAAWMMM B cocTaB kommnnekta (cMm. PucyHok 35, obnactb 4),
HaBECTM KyPCOP MbILIN Ha CTPOKY C HY>XHbIM JOKYMEHTOM U B KONMOHKE «[eiCTBUSI» LUENKHYTb

no sHauky WV nnn T

B pesynbTaTte NnopAaaoK pacnosfioxXeHnAa JOKYMEHTOB B KOMMIIEKTe 6y,1:|,eT M3MEHEH.
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l1l.7. PepakTMpoBaHue KapTOYKU KOMMIeKTa

[laHHoe gencTBre BbINOSHSAET NOMb3oBaTe b, CO3AABLLNIA KOMMIEKT JOKYMEHTOB, UK Nosib3oBaTtenb
¢ 613Hec-pornbio TexHos102 KOMIIEKMOs.

[lns1 BLINONTHEHMSA AAHHOMO OEeNCTBUSI KOMMMEKT OOSKEH ObITb OTKPbIT AN N3MEHEHNN.

ﬂ,J‘IFI penaktmpoBaHUA KapTOYKM KOMMNEeKTa A4OKYMEHTOB HeO6XOLI,I/1MOZ

1. OTKpbITb KAPTOUKY KOMMNekTa (cMm. PucyHok 35).

2. LenkHyTb NeBOM KHOMKOW MbILLKX MO 3HAYKYy (PucyHok 47).

= @ KoMnnekT LOKYMeHTOB: AHanu3 uHbopmMaymu, KoMNaeKT QOKYMEHTOB
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0

[laTa f06aBNEHHA

23.01.2021

23.01.2021

23.01.2021

23.01.2021

J[loGaBnexo epuHML

2 2 =@ @&

lis§

[lefcTamA

anemeHToB: 4

A 542 2 ExaTepuna Awapessa v

DeiicTena

HaneuyaTaTb WTpUXKOA

3aBepwnTs GOPMUPOBaHUE COCTaBa
CdopmuposaTh 0BN0MKKY
CchopMUpOBaTh ONUCh

CchopMUpOBaTH CTATHCTUKY

PucyHOK 47 — Pe,anTMpOBaHMe KapTO4K/ KOMMJNeKTa

OTkpoeTcs hopMa peaakTupoBaHus komnnekTa (PucyHok 48).

l-. NOTIMKA
BU3HECA
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e

= @ PepaaKTupoBaHue aTpubyToB. KOMNNEKT JOKYMEHTOB: AHanu3 uHdopMaumu, KOMnnekT JOKYMeHT... [l M 542 2 Exarepwna Awppessa v

Bua KoMnnekTa: * AHanu3 uHpopmaLum -
3aronoeok: * KOMNNeKT LOKyMeHTOB
Tematuka:

MpumeyaHue:

St

PucyHok 48 — ®opma peaakTupoBaHMA KOMMNNEKTa

3. BHecTn HeobGXxoaoMMble 3MEHEHMS.
4. HaxaTb kHonky [CoxpaHuTb].
B pesynbTtaTe kapToyka koMmnnekTa 6ygeT oTpeaakTupoBaHa.

Mpun nameHeHnn Buaa komnnekra (none Bud komnnekma, cM. PucyHok 48) 6yayT aBToMaTU4eCcKm
3aMeHeHbl TpeboBaHMsi K cocTaBy B Tabnuue ¢ TpeboBanusimmn (cM. PucyHok 35, obnactb 2), B
COOTBETCTBUU C HACTPOWMKaMu BbIOpaHHOro HOBOrO BUAA KOMMIEKTA:

— B Chny4yae ecnu Tpe6OBaHI/IF| K KOMMNNEeKTHOCTN He 3adaHbl, Uin B Tpe6OBaHVIF|X K COCTaBy
KOMMJIEKTa HET HN OOHOro 06s3aTenbHOro 4SSt BbIMOSIHEHNSA Tpe6OBaHVIFI, TO KOMMNEeKT 6y,qu
YKOMMJIEKTOBAH;

— B Cny4yae ecnun B TDGGOBaHVIFIX K COCTaBy KOMMIEKTa eCTb obsa3aTenbHble ANst BbINOSIHEHMUS
Tpe6OBaHVIFI, TO KOMMJIEKT OCTaHeTCA HeyKOMMNJ1IeKTOBaHHbIM OO0 BbINOJIHEHUA Tpe60BaHVII7I
K COCTaBy AOKYMEHTOB KOMMJ1EeKTa.

Cunctema BbINOMHUT NPOBEPKY COOTBETCTBUA COCTaBa KOMMNIekTa TpeboBaHNAM KOMMNEKTOBaHWS,
B Tabnuue c TpeboBaHMsSMM K cCOCTaBy OTOOPA3ATCA COOTBETCTBYHLUME MHOMKATOPbI BbIMNOSTHEHUS
TpeboBaHmi k cocTaBy komnnekta (cm. PucyHok 35, obnactb 1, obnactb 2). B Tabnvue ¢ gokymeHTtamu,
BXOAALWMMM B cocTaB kommnnekra (cm. PucyHok 35, obnactb 4), B koroHke «[Jo6aBneH kaky», Ha3BaHus
TpeboBaHMN K COCTaBy KOMMMEKTa ANA AOKYMeHTOB, [oGaBneHHbIX B COCTaB KoMMnekTa, OyayT
M3MEHEHbI B COOTBETCTBUMN C HOBbIM BUAOM KOMMMEKTA.
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" AOTUKA 54

BU3HECA



Pykoeoocmeo nonvzoeamens Komnnexkmul 00Kymenmoeg

111.8. 3aBepLieHne hopMmupoBaHMA cocTaBa KOMMJIeKTa AOKYMEHTOB

[aHHoe gencTBre BbINOSHSAET NOMb30BaTe b, CO3AABLUNIA KOMMIEKT JOKYMEHTOB, UK Nosib3oBaTtenb
¢ 613Hec-porbio TexHos102 KOMIMIEKMOs.

[aHHoe pgencteue LOOCTYNHO, €CIlT KOMMNNEeKT OTKPbIT O1A N3MEHEHNN.

ﬂ,J‘IFI 3aBepLieHnd d)OpMVIpOBaHMFI cocTaBa KoMnsiekTa HeobxoamMmo:

1. OTKpbITb KAPTOUKY KOMMNekTa (cMm. PucyHok 35).

2. Ha dyHkumoHanbHOM naHenun, B cekumn JJetdicmeusi, BblbpaTb [enctBne «3aBepLunTb
dopmupoBaHune coctasar» (PucyHok 49).

= @ KoMNNeKT JoKyYMeHTOB: AHanun3 nidopmamu, KoMniekT JOKyMEHTOB I M 185 & ExatepunaAnppeesa v

ATpubyTbI

Coctae OCHOBHbIe CBeAeHNA Dencteua

Haneuartatb WTpUXKo4

I 3asepwuTb GopMUpOBaHUE cocraeal

Lo6aeuTs b CdopmuposaTb 06N0XKKY

CdopmuposaTh ONUCh

Homep HaumeHoBaHue Lo6asned kak  J[lata 4o6aBneHus LencTeua

CopMUpoBaTb CTATUCTUKY

BHYTPEeHHMI JOKYMEHT: AHanMTUYecKan 3anucka, Bbisogbl 29.12.2020 U]
N2 001-00004 ot 29.12.2020

2 Bxoaswun gokymeHT: 3anpoc, N¢ 00007-21 ot BHewHui 29.12.2020 1]
23.01.2021 3anpoc
3 BHYTpeHHuit foKyMeHT: CnyxebHan 3anucka, N2 OcHoBaHue 20.02.2021 1]

001-00001 ot 12.01.2021

B
AOIMKA
BU3HECA

PucyHok 49 — 3aBepLueHune chopmmpoBaHUs cocTaBa KOMMIEKTa

OTKpoeTcs OKHO NoATBEPXAEHUS BbINONHeHUA aenctens (PucyHok 50).

| |
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BeinonHeHue gelcTEMA

MogreepaMTe BeINCNHEHWE ,J,E'I?( TBWUA 3EIBG|3J.II-'1T:| tbc-pu MpoBaHWe COCTaBa .

m OTMmeHa

PucyHok 50 — OKHO NnoaTBepXKAeHUs! BbINONHEHUA AeACTBUSA

3. HaxaTtb kHonky [OK].

B pesynbTate hopmmupoBaHne coctaBa KoMnekTa 6yaeTt 3aBeplueHo. KomnnekT OygeT 3akpbIT OT
n3meHeHun. [Jenctensi N0 M3MEHEHUID COoCTaBa KOMMSEKTa W pedakTUpoBaHWe aTpubyToOB KapTOYKU
KomnnekTa 6yayT HeQOCTYMHbI.

111.9. OTKpbITUE KOMMNJSIeKTa AOKYMEHTOB ANl U3BMEeHEeHUN

[laHHoe gencTeue BbINOMNHSAET NONb30BaTENb C 6M3HeC-pOJ'IbIO TexHornoa KoMnaeKkmos.

[aHHoe gencTBme fOCTYMHO, ECMM KOMMIEKT 3aKPbIT OT MU3MEHEHUNA.

[ns oTKPbITUSA KOMMMeKTa Ans U3MeHeHMNn HeobXxoaumo:
1. OTKpbITb KAPTOUKY KOMMMekTa (cMm. PucyHok 35).

2. Ha dyHKkumoHanbHon naHenun, B cekuun [Jeticmeusi, Bblbpatb genctene «OTKpbITb ANA
nameHeHus» (PucyHok 51).

| |
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= @ KOMMNNeKT JOKYMeHTOB: AHann3 UHGOpPMaLMK, KOMMNEKT AOKYMEHTOB I M 1856 & Exarepuna Agpeesa v
ATpuByThl .
CocTae JCHOBHblE CBEAeHNA JencTena
@7 () TpeGoBaHuA K cocTagy (NoKasaTh) HaneuaTaTb WTPUXKOA,

BroseHua I OTKpbITL JNA U3MEHEHWUA I

a [LoGasuTo = CiopMupoBaTh 0GMOMKKY
~ ~ L CopMMpOEaTE OMMCh
Homep  HaumeHoBaHHe No6aeneH kak  [laTa [oGaBNEHUS [ekcTauA
CopMMpOBaTL CTATMCTUKY
&1_. 1 BHYTpeHHUIA AOKYMEHT: AHaNUTUYECKaR 3an1cKa, N2 Bblzoap 29.12.2020 ]
T 001-00004 oT 29.12.2020
AOKYMEHTE
2 BxopAwKMi AokyMeHT: 3anpoc, Ne 00007-21 oT BHELWHWIA 29.12.2020 @
23.01.201 zanpoc
3 BHyTpeHHWit LoKyMeHT: CnyxwetHanA 3anucka, N2 001- OcHoBaHKUe 20.02.2021 1]
00001 o7 12.01.2021
WcTopna 1 3nemeHTos: 3

&

G

KomMmeHTapHH

.
AOMAKA
BH3IHECA

PucyHOK 51 - OTKprTMe KoMmnnekTa Ana namMmeHeHusA

OTKpoeTcs OKHO NoaTBEPXAEeHUS BbiNoNHeHusa genctens (PucyHok 52).

BbinonHeHue gelcTBUA

MoATEEpAMTE EbINONHERNE AefCTEUA “OTKDbITL ANA MIMEHEHWA',

m OTmMeHa

PucyHok 52 — OKHO noaTBepXXAeHUA BbINOSTHEHUA [EeNCTBUS

3. Haxatb kHonky [OK].

B pesynbTate KoMnnekT GyaoeT OTKPbIT ANs U3MEHEHMI. B COOTBETCTBMU C NpeaocTaBneHHbIMU
npaBamy nonb3oBaTento OyayT [OOCTYNHbl OEeACTBMS MO (DOPMMPOBAHMIO COCTaBa KOMMMEKTa,
penakTUPOBaHUIO KAPTOYKM KOMMNIIEKTa, 3aBepLUEHMI0 (DOPMUPOBAHUSI COCTaBa.

| |
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111.10.dopmupoBaHume nevyatHbiX hopm

[11.10.1. O6noxkKa KoMmnnekra

[ns doopMrpoBaHust 06NoXKM NS KOMNeKTa Heo6Xo0aAMMO:

1. OTKpbITb KAPTOUKY KOMMMekTa (cMm. PucyHok 35).

2. [lepentn Ha BKknNagky [leyamHble hOopMbl W LENKHYTb MO ccbinke «OOnoxka Komnrekray
(PucyHok 53).

Ecnun B HacTpoiikax BMaa koMnnekTa 3agaHa crneumdudeckas nedatHas doopma O6noxkm

KOMNIeKTa, To AencTane Ans eé hopMmMpoBaHuUst JOCTYNHO Ha (PYHKLMOHAMNbHOWM NaHenu, B CeKLmm
Heiticmeus (nevictere «CcopmmpoBaTtb 06n0XkKy») (PUcyHok 53).

= @ KoMNneKT AOKYMEHTOB: AHanun3 uidopmMaumm, KoMnnekT JOKYMEHTOB g A 542 2 Exarepua Augpeesa v

=N MeyaTHble GopMbl
AvpubyTsi

06n0oXKa KOMNNeKTa

DeitcTeua
a

YaTaThb W]
OnNWUcb KOMNNEeKTa HaneuataTb WTPUXKOA
Bnoxenun

<

OTKpPbITb ANA U3MEHEHUA
CraTuctuka

CcopmMupoBaTb 0BNOXKKY
LUTpUXKOA AOKYMEHTa

CdopmupoBaTh onuch

ChopMMPOBaTb CTAaTUCTUKY

Y4acTHuKK
AOKyMeHTa

&

Metku

O

WcTopus

&

=

KommetiTapum

Bl
AOIMMKA
BM3HECA

PucyHok 53 — Bknagka «lMe4yatHble hopmbi»
B pesynbtate Cuctema ccpopmupyeT nevaTHyro popmy obnoxku ansa komnnekra (PucyHok 54).
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000 "MOsl KOMIIAHUA"
®UHAHCOBO-9KOHOMHUYECKHI JIENAPTAMEHT

KOMILVIEKT JIOKYMEHTOB

Coaepxur 1eMeHTOB: 4
Asrop: Anapeesa E K., Cekperaps

PucyHok 54 —-lMeyaTHas dhopma «O6noxka Komniekra»

[11.10.2. Onucb KOMNNekKTa

[nsa doopmMmpoBaHMsa onMcK KomnnekTa HeobxoaMmo:
1. OTKpbITb KapTO4Ky KomnnekTa (cMm. PucyHok 35).

2. lepentn Ha Bknagky [leyamHble opMbl W WENKHYTb MO ccbinke «Onucb KomnnekTay
(cm. PucyHok 53).

Ecnun B HacTpoikax BMaa kOMNekTa 3agaHa crneumdguyeckas nedatHasa oopma Onmcy koMmnnekTa,
TO JencTBue ns eé popMmpoBaHus AOCTYNHO Ha (PYHKLMOHANbLHOW naHenu, B cekummn fJelicmeusi
(aemncteune «CopmmupoBaTtb onucby») (M. PucyHok 53).

B pesynbTaTe Cuctema chopmupyeT neyaTHyto dopmMy onucu komnnekra (PucyHok 55).
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OINUCh KOMILIEKTA
«KOMILIEKT JJOKYMEHTOB»

Homep HaumenoBanme JMofasaen kak Oviiss. Jara nofaBaenns
AnanuTHyueckas sanucka, Noe 001-
? M
: 00004 ot 23.01.2021 Bumoss fla 23.01.2021
AnanuTHYeckas sanucka, MNe 00]-
L M
2 00004 ot 29.12.2020 Buso: Mla 23.01.2021
3 3anpoc, No 00007-21 or 23.01.2021 Bremsnii sanpoc 23.01.2021
[purnawenne, No 00003-21 ot i "
4 17.01.2021 Mpouee 23.01.2021
Hroro anemenrtos: 4
Konuuectso nucroe onucu: 1
PucyHok 55 — lNeyvaTHasa dopma «Onucb Komnnekra»
111.10.3. CraTucTUKa KOMNJIEeKTa
,D,J'Iﬂ CbOpMI/lpOBaHVIFI CTaTUCTUKN KOMMNJIeKTa HeO6XOLI,I/1MOZ
1. OTKpbITb KAPTOUKY KOMMMekTa (cMm. PucyHok 35).
Ha Bknagky [leyamHbie ¢opMbl W LWENKHYTb MO ccbiike «CTaTucTmkay

2. Tlepentun

(cm. PucyHok 53).

Ecnu B HacTporikax Buga koMnnekra 3agaHa cneumduyeckas neyatHasa doopma CTaTucTukm

KOMNIeKTa, To AencTane Ans eé hopMMpoBaHUst JOCTYMHO Ha (PYHKLMOHAMNbLHOWM NaHenu, B Cekumnm
Helicmeus (nencteme «ChopmmpoBaTb CTaTUCTUKY») (CM. PucyHok 53).

B pesynbTaTe Cuctema chopmumpyeTt neyaTHyo oopmMy CTaTUCTUKM KoMnnekTa (PUcyHok 56).

l-. F NOTIMKA

BU3HECA
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CTATHCTHKA KOMILIEKTA
«KOMILVIEKT TOKYMEHTOB»

Beero auiementos 4
H3 HHX:

Bryrpennnii nokyMent 2
Bxojauuii tokymMeHT 2

PucyHok 56 —INeuvaTtHasn cpopma «CTaTUCTMKa KOMMNEKTa»

lIl.11.MpynnoBble onepauuu npmu padboTte ¢ KOMMNNEKTaMu JOKYMEHTOB

.11.1. BkrnoyeHne AOKYMEHTOB B MMerLWmnnucsa komnnekt us APM

[na BkNtoYEHNA AOKYMEHTOB B koMnnekT u3 APM Heob6xoaumo:

1. OTtkpbiTb APM, cogeprkallee HyXHbl€ AOKYMEHTbI.

Onucanune pabotel ¢ APM npuBegeHo B AokymeHTe «PykoBoACTBO nonb3oBatens. Tom 1», pasgen V.
Pa6ota c APM.

2. [lepenitn B Tpebyemoe npencraBneHme.

3. B ob6rnactm npocmoTpa BblOpaTb [OOKYMEHTbI, KOTOpble TpebyeTcsi BKMIOYUTb B COCTaB
KOMMMeKTa.

4. Ha naHenu gencTBumn HaxkaTb KHOMKY [[lencTBUSA ¢ BbIOPaHHbLIMU] 1 B pacKpbIBLUEMCS CrUCKe
BbIOpaTh rpynnoByto onepauunto «BknounTtb B koMnnekT» (PucyHok 57).

| |
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n APM capg X M 1428 2 Exarepuma Augpeesa v

» (3 KomnnexTbl 4OKyMeHTOB

06befHUTb B KOMNNEKT -
» (3 3asexu BKNIOUMTD B KOMNAEKT
¥ B2 D cotiosan Homep [I06aBUT B U36parHoe WcnonuuTtenb Monyyatens Cratyc LencTsua
» (3 Mo temaTtukam ~  001-0001 Y AANKTE U3 UA0PaHHOTD Locm blgaun A AnppeesaEK. & Hukutns HA.  Moanwcax
Hasuratop » (3 Mo HomeHknaType aces 5
W WTPUXKOANPOBAHUA
ollo v 001-00021 05022021 Hasbigady £ HA. 2 HukuTHHA.  Moanuca
Oryetni
K < 1 > 2l nemeHToB: 2 MokasoiBatbno| 20 v

Q

Mow nouckossie
sanpocel

Kanenpaps

»
AOMUKA .
BU3HECA

PucyHok 57 — Bbl6op rpynnoBow onepauum

OTtkpoeTcs popma Bknounutb B komnnekTt (PucyHok 58).

BRNOYNTE B KOMNNEKT

MapameTpsl noucka

CofepMHT B HA3BAHHK: | I

Moka3aTb JONONHWTENbHbIE NapaMeTpbl NOUCKa

| WckaTb ‘ | QUHCTHTE |
BelBop 3nemMeHTa

BKNKYMUTE B: 3nemeHTbl He HaiaeHbl

QUUCTUTB

m OTMmenHa

PucyHok 58 — ®opma «BknounTb B KOMMEKT»

5. B none Codepxum e Ha3eaHuu BBeCTU (parMeHT Ha3BaHWS KOMMMeKTa, B KOTOPbIN
TpebyeTcst 006aBUTb BbIOpaHHbIE JOKYMEHTLI.

| |
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6. [MNpu HeoGxoaAMMOCTM yKasaTb AOMOMHUTENbHbIE NapamMeTpbl novcka. [ns atoro crneayer:

1) UenkHyTb NeBOW KHOMKOW MbIWKU MO ccbinike «[llokasaTb AOMONHUTENbHbIE NapamMmeTpbl
novckay (PncyHok 59).

BrnroynTe B KOMNNEKT

MapameTpsl noucKa

CoAepHMT B HaZBAHWM:

BHA KOMNNEKTa:

3aronosoK:

TeMmaTHKa:

NpumeyaHmue:

PeXUM CEAZH YENOBUIA NOUCKa: unm ~

Uckatb OUUCTHTD
BelBop 3nemMeHTa

BRNKYUTH B: 3NeMeHTI He HalgeHbl

OuncTUTE

PucyHok 59 — ®opma «Bknountb B KOMMIIEKT».
[JononHutenbHbIe NapamMeTpbl MOMCKa KOMMJIEKTa AJisl BKIIOYEHUS B ero coctaB JOKYMEHTOB

2) YkasaTb OOMNoOfHuUTENbHbIe napameTpbl nomcka. OnucaHne LONONHUTENbHbIX NapamMeTpoB
novcka KOMMMEeKTa Ans BKIYEHMS B €ro COCTaB AOKYMEHTOB MNpuBeaeHo B Tabnuue
(Tabnwuua 10).

Tabnuua 10. OnucaHue [ONONHUTENbHbIX napamMmeTpoB NMOUCKa KOMMJIeKTa AnA BKIO4YeHUA B ero coctaB
AOKYMEHTOB

Mone OnucaHue Cnoco6 3anonHeHus
Bua komnnekTa Bua komnnekTa 3anonHuTb, NCNonNb3yst METOA

ABTO3aMnonHeHNe, UM HaxkaTb KHOMKY
1 yKasaTb HEOOXOAMMbIN BUO KOMMNIIEKTa

3aronoBok 3aronoBoK KOMMNNEKTa BBecTtu ¢ knaBmaTtypbl

TemaTuka TemaTuka 3anonHUTb, NCNONb3yst METOA

ABTO3aMoSIHEHME, UMW HaXKaTb KHOTKY
1 yKasaTb HeobXoanMyto TeMaTuky

MpumeyaHue MNpumeyaHue BeecTtu ¢ knaesuatypbl

| |
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Mone

OnucaHue

Cnoco6 3anonHeHusA

Pexvm cBasn ycnosun
nowvcka

Pexvm cBasn ycnosun noucka. Ecnu
BblIOpaHo 3HadeHue «UJN», To OyaeT
BbIMOSTHEH MOUCK JOKYMEHTOB, B KOTOPbIX
NPUCYTCTBYET XOTs1 Obl O4HO N3 YKa3aHHbIX
3Ha4YeHu NONCKOBBLIX aTpUOyTOB.

Ecnu BbibpaHo 3HadeHune «U», To bygeT
BbIMOJTHEH MOMCK KOMIMITEKTOB, B KOTOPbIX
MPUCYTCTBYIOT BCE YKa3aHHblE 3HAYEHUS
NMOUCKOBbIX aTpnbyTOB

BblbpaTb 3Ha4YeHWe u3 BbinagatoLero
cnucka

7. Haxatb kHonky [MckaTb]. B none Bknroyump @ 0TOOpa3ssaTcsl HAMAEHHbIE KOMIMMEKTbI.

B pe3ynbTaTtax noncka 0To6pa>|<ar0Tc;| TONbKO OTKpbITbIE O1A M3MEHEHWNIN KOMMNEKTLI, BUA KOTOpPbIX
no3BOJIAET NONOJTHATb UX COCTaB BPY4HYHO, B Tpe6OBaHI/IFIX K COCTaBy OJ1A4 KOTOPbIX YKa3aHbl TUMbI
OOKYMEHTOB, COOTBETCTBYHOLLMNE NOKYMEHTAM, Bbl6paHHbIM AnA BKIMKOYEeHNA B COCTaB KOMIMJIEKTA.

8. B none BkiroYumb 8 LWENKHYTb MO 3HAYKY o HanpoTmB Tpebyemoro komnnekta (PucyHok 60).

Ons NPOCMOTpPa KapTO4YKMN KOMMJ1eKTa cneayeT LWEeJIKHYTb NEeBOW KHOMKOW MbILLM MO CChISIKE Ha
KOMMMEKT U3 cnncka B none Bksroyumpb @ cocmas.

COAEPMMUT B HAZBAHUM:

Buj KOMNNEKTa:

BrnioumTh B:

BKNOYMTL B KOMMMEKT

MapameTpel Noncka

KomnnekT

NMopgéopka

3aronosok:
TemaTHKa:

TpUMesaHue:

PeMXHM CBAZM YCNOBMIA NONCKa: Wnm

BeiGop 3nemMeHTa

cTaTyc: HoBbIW, a8TOP : HUKMTUMH H.A.

KOMMNekT foKyMeHTOB: Mogdopka, KoMMNeKT. BxogALMe LOKYMEHTbI OT LieHTpa o8yueHiRA

cTaTyc: HoBbIH, a8TOP : HUKHTUH H.A.

KOMNNekT AOKYMEHTOB: AHanus H-{¢03|~‘3J..1M‘ KOMMNeKT QOKYMEHTOB +

cTaTyc: HoBbiA, aBTOp : HUKMTUH H.A.

KOMNNeKT AoKkyMeHToB: Mogdopka, KoMNNeKT. MpHUrnalieHna Ha ceMuHap

~

Wckatb OuncTHTD

-+

+

QUHUCTUTL

m OTmMena

PucyHok 60 — ®opma «Bknountb B KOMNNEKT». Bbibop KomnnekTa

9. Haxartb kHonky [OK].

|
l-. NOTIMKA
BU3HECA
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Bo Bpems 06paboTku rpynnoBow onepaummn Cuctema otobpasut cooblyeHne «Onepauus
BbINONHAETCA». [lo 3aBepLUeHmMst npoLeaypbl 06paboTkn He cneayeT 3akpbiBaTb OKHO Gpay3epa BO
n3bexaHne oTMeHbI rPynMnoBON onepaLun.
B pesynbtate Cuctema BbLINOMHWMT MNPOBEPKY [AOMs1 KaXOOro [OOKyMEeHTa Ha COOTBETCTBME
TpeboBaHMAM K cocTaBy Komnnekta. BbiOpaHHbIA OOKYMeHT OyaeTr AobaBneH B COCTAB KOMMIMEKTA,
ecnu.

— [OKYMEHT COOTBETCTBYEeT TpeboBaHMAM K COCTaBy KOMMMekTa — B Tabnuue ¢ AOKyMeHTamu,
BXOASALUMMM B COCTaB KOMMIEKTA, B CTPOKE C [OKYMEHTOM, B KONOHke «[JoGaBreH Kaky»,
oTobOpasnTcs HasaHMe TpeGoBaHWS K COCTaBy KOMIMIEKTa, KOTOPOMY COOTBETCTBYyeT
[IOKYMEHT;

— [AOKYMEHT He COOTBETCTBYET HU OAHOMY TpeboBaHMO K COCTaBy KOMMIEKTa, HO BUA KOMMIeKTa
nossonsetr [obaenATb [OKYMEHTbl, He COOTBEeTCTBylWWMe TpeboBaHAM KoMMnekra -—
B Tabnvue C JOKYMeHTaMu, BXOASLWMMM B COCTaB KOMMIEKTa, B CTPOKE C [OOKYMEHTOM,
B KONnoHke «[JobaBneH kak», otobpasntcsa HassaHue «l1poyee» (cM. PucyHok 44).

B kapTouke gokymeHTa OygeT aBTOMATMYECKM CO3[aHa CBsi3b C KOMMIEKTOM, B KOTOPbIA Obin
no6aBneH JOKYMEHT.

Ecnv OOKYMEHT He COOTBETCTBYET HM OA4HOMY TpebOoBaHMIO K COCTaBy KOMMIEKTa, U BuA
KoMnrekTa He no3sonsieT 4o0aBNATb AOKYMEHTbI, HE COOTBETCTBYIOLME TPeOOBaAHMAM, TO JOKYMEHT He
OyneT nobasneH B coCTaB KOMMSEKTA.

.11.2. O6beanHeHMe AOKYMEHTOB B HOBbIM KoMnrekT us APM

[laHHOe gericTBME OOCTYMHO Nonb3oBaTensiM ¢ OusHec-ponbto Kommnnekmsl. Cozdamernu.

[Ansa o6beanHeHns 4OKYMEHTOB B HOBbIN koMnnekT n3a APM Heob6xoammo:

1. OTtkpbiTb APM, cogepkaliee HyXHble JOKYMEHTbI.

Onucanue pabotsl ¢ APM npueegeHo B AoKyMeHTe «PykoBoAcTBO nonb3osatens. Tom 1», pasgen V.
Pabota c APM.

2. [llepenitn B Tpebyemoe npencraBneHme.
3. B obnactn npocmoTpa BbiGpaTb JOKYMEHTLI, KOTOpble TpebyeTcst 00 beaAMHUTL B KOMMIEKT.

4. Ha naHenu gencTeuin HaxkaTb KHOMKY [[lencTBUsA ¢ BbIOpPaHHLIMU] 1 B pacKpbIBLUEMCS CMUCKE
BblibpaTb rpynnosyto onepaumio «O6beamHUTL B KOMMnekT» (cMm. PucyHok 57). OTkpoeTtcs
dopma O6beanHUTbL B kKoMnnekT (PucyHok 61).
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06BbeAUHHTL B KOMNNEKT

BuA KoMnnekTa: *
3aronoBok: *
TemaTuxa:

Mpumeyanme:

m OTmeHa

PucyHok 61 — ®opma «O6beaMHUTb B KOMMJIEKT»

5. 3anonHuTb nons oTkpbiBwencs gopmbl. OnucaHue nonen popmbl O6bLEANHUTL B KOMNIEKT
npvBegeHo B Tabnuue (Tabnuua 11).

Ta6nuua 11. OnucaHue nonen popmbl «KO6HLEANHUTL B KOMMIIEKT»

Mone

OnucaHue

Cnocob6 3anonHeHus

Bua komnnekTa

Bug komnnekTta (o6s3aTensHo K
3anoJIHEHNIO)

3anonHuTb, ncnon b3yA MeTo4

ABTO3aMoNHEHNE, UMK HaXaTb KHOMKY

N ykasaTb HEOOX0AMMbIV BUA, KOMMSIEKTA.
[ns Bbibopa AOCTYMHbI Te BUADI
KOMMIEKTOB, B KOTOPbIE MOFYT ObITb
nobaeneHbl Bce BblOpaHHble B APM
OOKYMEHTHI

3aronosok 3aronoBok (06583aTeNnbHO K 3aMONTHEHMIO) BeecTtu c knaesuartypbl

Tematuka TemaTtuka komnnekTa 3anonHnTbL, UCNonb3yst MeToq
ABTO3anoNHeHne, UM HaxxaTb KHOMKY
N yKasaTb HeO0BX0AMMble TEMaTUKM

[MprumeyaHune [MpumevaHune BeecTtu c knaesuartypbl

6. Haxartb kHonky [OK].

Bo Bpems 06paboTku rpynnoBow onepauumn Cuctema otobpasut coobuieHne «Onepauus
BbINONHAETCA». [lo 3aBepLUeHmMst npoLeaypbl 06paboTkn He cneayeT 3akpbiBaTb OKHO Gpaysepa BO
n3bexxaHne oTMeHbI rpynrnoBoi onepaumn.

B pesynbtate Cucrtema BbINOMHWAT MNPOBEPKY ANS KaXOoro [AOKYMEHTa Ha COOTBETCTBME
TpeboBaHMsAM Kk cocTaBy koMmnnekTa. [JokymeHT 6yaeT no6aBneH B cOCTaB KOMMIEKTa, eCru:

— OOKYMEeHT COOTBETCTBYEeT Tpe6OBaHI/IFIM K COCTaBy KOMMNJieKTa — B Tabnuue C AOKYMEHTaMW,
BXOOAWMMU B COCTaB KOMMJIEKTA, B CTPOKe C AJOKYMEHTOM, B KOJIOHKe «D,O6aBJ'IeH KaK»,

oToOpasnTca HasBaHue TpeboBaHMsi K COCTaBy KOMMJIEKTa,

A06aBneHHbI JOKYMEHT;

KOTOPOMY COOTBETCTBYET

— [OOKYMEHT He COOTBETCTBYET HM OAHOMY TpeboBaHUIO K COCTaBy KOMMIEKTA, HO BUA KOMMIEKTa
nossonsetr [obaBnATb AOKYMEHTbl, HE COOTBETCTByWLIME TpebOOBaHUSIM KOMMMEKTa — B
Tabnuue C OOKYMEHTaMK, BXOASALWMMM B COCTaB KOMMEKTa, B CTPOKE C [OOKYMEHTOM, B
konoHke «[lo6aBreH kak», oTobpasnTca HasBaHue «[poyvee» (cm. PucyHok 44).
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Ans nepexona B KAPTOYKY JOKYMEHTA U3 KapTOYKM KOMMIIEKTa crieyeT LeSkHYTb NeBOoW KHOMKOA
MBbILLM MO CChINKE Ha AOKYMEHT B Tabnuue ¢ 4OKyMeHTamu, BXOASLUMMM B COCTaB KOMINIEKTa, B
KonoHke «HavmeHoBaHWe» (cM. PucyHok 44). Ccbinku Ha KapToYkM JOKYMEHTOB KOMMMEKTA, K
KOTOPbIM Y TEKYLLEro Nonb30BaTesNsi HET AOCTyNa, 0TObpaxatoTcs CEpbIM LIBETOM.

Mocne BbINOMHEHUsI TPYNNOBOI onepauuy OTKPOeTCst KapTovka KOMMIeKTa.

11.11.3. PopmupoBaHue obnoxek AnsA rpynnbl Komnrekros ns APM
[ns doopmmpoBaHusa o6noxXek Ansa rpynnbl KOMAEKTOB HEOBXOAUMO:
1. OtkpbiTb APM, cogeprkaliee HyXHbl€ KOMMMAEKTbI.

Onucanune pabotbl ¢ APM npuBeneHo B 4okyMeHTe «PykoBoAcTBO nonb3oBartens. Tom 1», pasgen V.
Pabota c APM.

2. [llepenitn B Tpebyemoe npencraBneHue.

3. B obGnactu npocmoTpa BbiGpaTb KOMMMNEKTbl, ANA KOTOpbIX TpebyeTcsa cdopmmpoBaTth
00MNOXKN.

4. Ha naHenu gencTeui HaxaTb KHOMKY [[leMcTBUA ¢ BbIGpaHHbLIMU] 1 B pacKpbIBLUEMCS CNUCKE
BblbpaTh rpynnosyto onepauuio « CpopmupoBatb 06noxky» (PucyHok 62).
Bo Bpemsa obpaboTku rpynnosown onepauumn Cuctema otobpasmt coobuieHne «Onepaums

BbINosiHAeTCA». [lo 3aBepLueHus npoueaypbl 00paboTkn He cnegyeT 3akpbiBaTh OKHO Opay3epa Bo
n3bexxaHne OTMeHbI rPyMNMoBOK onepauun.

I, M 1428 2 Exarepuma Awgpessa v
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PucyHok 62 — Bbibop rpynnoBow onepauum

B pesynbtate Gyanet ccopmupoBaH PDF-hann, cogepxawmin neyvatHble hopmbl 06noxek Ans
BblOpaHHbIX KOMMIEKTOB.
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111.11.4. PopmMmupoBaHue onucu Ansa rpynnbl Komnnektos s APM

,D,J'IFI d)OpMMpOBaHVIFI onucu ona rpynnbl KOMNNEKTOB Heobxoanmo:

1. OTtkpbiTb APM, cogeprkaliee HyXHbl€ KOMIMMEKTbI.

OnucaHune pabotel ¢ APM npuBegeHo B AoKyMeHTe « PykoBoACTBO nonb3oBatens. Tom 1», pasgen V.
Pa6ota c APM.

2. lMepenTtun B Tpebyemoe npeacraBneHuve.
3. B oGnacti npocmoTpa BbiGpaTh KOMMMEKTbI, AN KOTOPbIX TpebyeTcs chopMMpPOBaTL OMUCH.

4. Ha naHenu gencTBuin HaxkaTb KHOMKY [[lencTBUsA ¢ BbIOpPaHHbLIMU] 1 B pacKpbIBLUEMCS CrUCKe
BbIOpaTh rpynnoByto onepauunto «CchopmmpoBaTb onmucb» (CM. PUcyHok 62).

Bo Bpemsi 06paboTku rpynnoBow onepauumn Cuctema otobpasut cooblyeHne «Onepauus
BbINonHsieTcs». [1o 3aBepLleHust npoueaypbl 06paboTkM He cnegyeT 3akpbiBaTb OKHO Opay3epa BO
n3bexaHne oTMeHbI rpynMnoBoK onepaLuu.

B pesynbrate Oymet cdopmupoBaH PDF-cdann, cogepxawmi nedaTtHble QOpMbl ONUCK OIS
BblGpPaHHbIX KOMMIEKTOB.

11.11.5. PopmMmupoBaHue CTaTUCTUKN ANA rpynnbl Komnnekros us APM

ﬂ,J'IFI (bOpMMpOBaHVIFI CTaTUCTUKN ONd rpynnbl KOMMJIEKTOB HeO6XO,D,VIMOZ

1. OTtkpbiTb APM, cogeprkaliee HyXHble KOMMMEKThI.

Onucanue pabotbl ¢ APM npueegeHo B AoKyMeHTe «PykoBoAcTBO nonb3osatens. Tom 1», pasgen V.
Pabota c APM.

2. [llepenitn B Tpebyemoe npencraBneHme.

3. B obnactm npocmoTpa BblbpaTb KOMMNMEKTbl, ANs KOTopbix TpebyeTca cdopmmnpoBaTb
CTaTUCTUKY.

4. Ha naHenu gencTeuin HaxkaTb KHOMKY [[lencTBusA ¢ BbIOPaHHLIMU] 1 B pacKpbIBLUEMCS CMUCKE
BblibpaTh rpynnosyto onepaumio «CpopmmpoBaTtb CTaTUCTUKY» (CM. PUcCyHOK 62).
Bo Bpems o6paboTku rpynnoBow onepauumn Cnctema otobpasmt cooduieHne «Onepauumsi

BbINOMHsETCsA». [lo 3aBepLueHust npoLieaypbl 06paboTku He criedyeT 3akpbiBaTb OKHO Gpay3epa BO
n3bexxaHwe OTMeHbI IPyMNMoBoM onepawuum.

B pesynbTtaTte 6ynet chopmupoBaH PDF-chann, cogepxawimin nevaTHble popMbl CTAaTUCTUKKN OIS
BblOpaHHbIX KOMMIEKTOB.
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