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Haesuzamop no momam Pyxosoocmea Onucanue momoe pyKogoocmaea

nojs3oeameiin nonis3oeameiiin

OnucaHue TomoB PyKoBOACTBa noJsfib3oBartesns

OnucaHne pasgenoB TOMOB pyKOBOACTBa Nosib3oBatend npuseaeHo B Tabnuvue (Tabnvua 1).

Ta6nuua 1. OnucaHue pasfenos TOMOB PyKOBOACTBa Nosib3oBaTens

Tom CopepxaHue

BBeneHune

O6nacTb npumeHeHnsa Cuctemsl

HasnauyeHne Cucrtemsl

KpaTKoe onucaHue Bo3MoXHocTel Cuctemsl

ypOBeH b MOArOTOBKN NOJib30BaTeNd

Bxoa B Cucremy

Pa6oTta c anemeHTamu nHTepderca Cucrembl

BepxHsaga naHenb Cucrtemsbl

maBHOe MeHto CncTemsbl

MeHto nonb3oBaTens

Hactpoiika npocuns Jloruka

MnaHnpoBaHne OTCyTCTBUS

PyHKUMs «MeHs HeT B odumcer

[enernposaHue

Pabota ¢ 3agayamu

Cnunckun o3HakoMmeHus

HacTtpoiika ceptudpmkaTa 31, MCnonb3yemMoro no yMmonyaHuio

Hactporiku APM

PaboTta ¢ yBegomMneHusamm

Pa6orta c pawneTtamu

PaboTta c APM

Tom 1 [MpumeHeHne punbTpoB

Onepauuun Hag rpynnamu JOKYMEHTOB

[obaBneHne JOKYMEHTOB B U3bpaHHoOe

YnaneHue OKYMEHTOB M3 U36paHHOro

HacTpowka otobpaxeHus ctonbuos B obnactun npocmotpa 8 APM

Bblrpy3Ka nepe4yHa JOKyMEeHTOB Ha nokKasnbHbIA OUCK

Pa6oTa c nonckom

lMpocTtoun nouck

ATpOYTUBHbIN NOUCK

Pabota c nomckoBbIMKM 3anpocamu

Pa6GoTta co cTtpaHuuen «CnpaBoOYHUK OpraHusauum»

BbinonHeHne noucka Ha cTpaHuue «CnpaBoOYHWK OpraHnsaLmny

MpocMOTp KapTouKkK NnoapasaeneHuns

MpoCcMOTP KapTOYKM COTPYOHMKA

Mepenayva gen

Pabota c APM «lepegaya gen»

MonHas nepepava gen

YacTtmyHas nepegada gen

Ouepenb 06paboTkM 3agaHni

PaGoTta c oTyeTamm

dopmupoBaHue oTyeTa

PaboTta c napametpamu otyeTa
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Tom

CopepxaHue

Tom 2

PaboTa ¢ kKapTO4KON [OKYMEHTa

Bknagka «BnoxeHunsa»

PepaktupoBanue danna snoxeHns B AMP «MonO®uc»

CKaHMDOBaHMe OOKYMEHTOB

CpaBHeHne BEPCUI BITOXXEHUIN OHMNaWNH

PepaktupoBaHme BrnoxeHus (danna) B 0OUCHOM NPUITOXKEHUN

PaboTta ¢ dharnamm aneKkTPOHHbLIX MOAMUCEN BITOXEHWUI

Paborta co wramnamu Buayanu3auum Ol gaiinos BNOXeHWN

Bknapgka «Ceasn»

Bknagka «Y4YacTHUKM OKYMEHTa»

Bknagka «MeTku»

Bknagka «Actopusa»

Bknagka «KoMmmeHTapumn»

MaHenb gononHUTenbHbLIX AeNCTBUN

HacTpowika pexvmMa oToOpaXKeHus1 KapTO4KM LOKYMEHTa

PepnakTMpoBaHve KapTouky JOKYMEHTa

OTmeHa 6OKMPOBKM KapTOYKM AOKYMEHTa OT peaKkTMpoBaHusl

KOI'II/IpOBaHI/Ie OOKyMEeHTa

Hob6asneHne fgokymeHTa B n3bpaHHoe

Pa6ota ¢ nognuckamu

OTobpaxkeHne JeNCTBUN NOAYNHEHHbIX

npOCMOTp cnpaBKku Mo naHeJsi AoNOJIHUTENbHbIX OeuncTeumn

®DyHKUMOHaNbHasA naHenb

PaGoTa c ANEeKTPOHHbIMUM NOoANMNCAMU BJIOXEHUN U3 KapTO4YKMN OOKYMEeHTa

Pa6oTta c APM «lMouck OKyMEHTOB»

Pabota ¢ dpannamu B penosutopum

PenaktvpoBaHue gpaiina, XpaHsLerocs B penosnutopum

PasbnoknpoBaHue carna

CpaBHeHuWe Bepcuii dhaiina, XpaHsLLerocs B penosnutopum

Tom 3

Co3paHue AOKyMeHTa

Co3paHue AOKyMeHTa Ha OCHOBe LWabnoHa

ABTOMaTU4eckoe co3gaHue AOKYMEHTOB

Pa6oTa c BnoxeHusimm u3 hopMbl CO30aHUA JOKYMEHTa

Jo6aBneHve BNoxeHUs B OPMy CO3[4aHUA JOKYMEHTa

MepemellieHVe BIOXEHNUSA B APYryio KaTeroputo

YpaneHvie BNoxeHus 13 oopMbl CO34aHUs JOKYMEHTa

O3HakoMIieHue ¢ JOKYMEHTOM

OTI'IpaBKa OOKYyMeHTa Ha O3HaKoMJ1eHne

CoxpaHeHMe CnnCkKa O3HaKoOMIeHnd

MpocMOTp NMCTa 03HAKOMIIEHUS]

OT3bIB 3aja41 O3HAKOMIIEHUSA

OT3bIB BCEX 3a4a4 O3HAKOMIIEHUSI

nOLI,TBep)K,EI,eHI/Ie O3HaKOMIEeHNA C JOKYMEHTOM

dopmupoBaHue neyatHon opMbl NINCTa 03HAKOMITEHUS

CornacoBaHue AOKyMeHTa

Pabota c mapLupyTOM cornacoBaHus U3 oopMbl CO34aHMsa JOKYMEHTa

PaboTa c MapLIPYyTOM CcoriiacoBaHNA N3 KAPTOYKMN JOKYMEHTa

OTnpaBka JOKYMEHTa Ha NEPBUYHOE COrfacoBaHue

OT3bIB OOKyMeHTa C corfiacoBaHunA

MpuHyaUTENBHOE COrnacoBaHne AOKyMeHTa
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Tom CopepxaHue

MpUHATHE peLleHns Mo CornacoBaHunio

BapI/IaHTbI 3aBeplueHna cornacoBaHunA

[MpocmMOoTp NCTOpUK CornacoBaHus

MognucaHue AOKYMeHTa

Pa6oTa ¢ mapLupyTOM NoAnMcaHust u3 popMbl CO34aHUS JOKYMEHTa

Paborta c MapLpyToM noanncaHna n3 KapTodkm OOKyMeHTa

OTnpaBKka JOKYMEHTa Ha NepBMYHOE NoAnncaHme

OT3biB OOKyMeHTa C noaAnncaHna

MpYHSTE pelleHns No NOANMCaHUI0 JOKYMeHTa, Tpebyowero Ol

MpuHATHE peLleHns No NoanMcaHuio AOKyMeHTa, He Tpebyiolero 3l

BapI/IaHTbI 3aBeplueHna noanmcaHuna

MpocMOTp MCTopUKN NoanmncaHms

‘DOpMVIpOBaHVIe ne4yaTtHom CbOprl JIUCTa corfnacoBaHuAa U noanncaHus

BosBpart Ha fopaboTKy

Knaccudukaumna gokymeHTta

M3ameHeHne aBToMaTn4eckn onpe/J,eneHHoﬂ TEMATUKN OOKYMEHTa

Mcnonb3oBaHve pekoMeHaumin No pacCMOTPEHUIO U UCMOSTHEHMIO OKYMEHTa

Vcnonb3oBaHue peKomeH,u,au,Mﬁ npu co3gaHum nog4YnMHeHHoro nopyy4eHna

Pa6oTa co wTpuxkoaom

Mevatb LITPUXKOO4a

CKaHI/IpOBaHI/Ie OOKYMeHTa CO WWTPpUXKogom

Mownck OOKYMEeHTa Nno WTpuxkoay

PaGoTa c MeponpuaTusamm

PaboTa c kaneHgapem

CosgaHne meponpuaTus

CosgaHue MeponpuaTys No AOKYMEHTY

[MpocMoTp MeponpuaTys

O6paboTka 3anpoca Ha pe3epBupoBaHME pecypca

CornacoBaHue BpeMeHMW NpoBEAEHUS MEPOMNPUATUS C €r0 y4acTHUKaMu

M3meHeHne BpeMeHN MeponpuaTmna

OGHoBreHne MeponpuaTUs

YpaneHvne meponpuatus

OTI'IpaBKa yBe,EI,OMJ'leHMIZ yqyacCTHUKaM MeponpuaTna n npurnallleHHbIM nuuam

¢’OpMVIDOBaHVIe OTHYETOB NO UCNOJNIb30BaHNID peCypCcoB 1 MeCT npoBeaeHund MepOHpMHTMVI

YcTaHoBKa OTMETKM O TOM, YTO mMeponpuAaTne nposeaeHo

Tom 4 Pa6oTa c KoMnneKkTaMu AOKYMEHTOB

Co3sfgaHne HOBOro KoMmnekTa

PaboTta c kKapTO4KON KOMMNNEKTa

PaboTta ¢ BnoxeHnsmm KapTO4KM KOMMJIEKTa

Paborta c OOKyMeHTaMu, BXogdanMm B COCTaB KOMMNeKTa

Mownck OOKYMEHTOB B COCTaB€e KOMIMJIEeKTa

dopmunpoBaHne coctaBa KOMMNMeKTa

Pepaktun poBaHME KapTO4YKMN KOMIMJIEKTA

3aBeplieHne GopMMpoBaHMsi COCTaBa KOMMIEKTa

dopmMmupoBaHue nevyaTHbIX hopm

O6no)xKa KoMnnekTa

Onucb KomnnekTa

CtaTtuctmka KoMmnnekra

MpynnoBble onepauuu npu pabore ¢ KOMMNJIeKTamMm
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Tom

CopepxaHue

BkrnitoueHue rpynnbl AOKYMEHTOB B UMEIOLLNNCS KoMMnekT ns APM

O6beamHeHne rpynmnbl JOKYMEHTOB B KOMMNNEKT 13 APM

dopmupoBaHme obnoxek Ans rpynnbsl KoMnnekTos n3 APM

dopmmpoBaHMe onucK gns rpynnbl KOMNNekTos n3 APM

dopmMUpoBaHMe CTaTUCTMKM ANS rpynnbl Komnnektos ns APM

Tom 5

ynpaBneHMe rpmbaMM AOoCTyna K JOKYMEHTY

APM «Knaccudumkaumsa ookymeHTa»

3anpoc knaccudmkaumm

CosgaHue 3anpoca Knaccudukaumm

PepaktupoBaHue 3anpoca Knaccudukauum

Y[aneHve YepHOBMKa 3anpoca Knaccudukawmm

dopMrpoBaHMe MapLLpyTa CorfnacoBaHus

HanpasneHwne 3anpoca knaccudgukaumm Ha cornacoBaHme

MpuHyanTensHOe cornacoBaHue 3anpoca Knaccugukaumnm

OT3bIB 3anpoca knaccmdukaumm ¢ cornacoBaHust

CornacoaHue 3anpoca KJ'IaCCI/I(*)l/I Kauhmn

BosspaTt Ha gopaboTtky

HarlpaBneHme AOOKyMEHTa Ha KJ'IaCCI/I(*)I/IKaLI,I/IIO

OT3bIB 3anpoca knaccudukaumum

Knaccudpumkaumsa gokyMmeHTta. YcTaHoBKa rpudga

3alumTa BNOXeHUn JOKyMeHTa

Knaccudpukaumsa gokymeHTa. CHsaTue rpuca

CHSATME 3aLLMUTbI C BITOXEHWUIA JOKYMEHTA

OTkas B KnaccudukaLumm

YBegomreHne 06 NcTeyeHnn cpoka AencTBus

dopmMrpoBaHve XypHana gocTtyna

3anpoc ynpaBneHusi 4OCTYNOM

Co3zfaHue 3anpoca ynpaBneHvsi 4OCTYNOM

Peﬂ,aKTMpOBaHMe KapTO4KKn 3anpoca ynpasneHna JoCcTyrnom

YpaneHve YepHOBYKa 3anpoca ynpaBneHusi 4OCTYNOM

HanpasneHuve 3anpoca ynpasneHust JOCTYNOM Ha cornacoBaHue

MpyHyOWTEenbHOE cornacoBaHme 3anpoca ynpasieHusi OCTYNoM

OT3bIB 3arnpoca ynpasrneHna OCTynom C cornacoBaHuA

CornacoBaHue 3anpoca ynpaereHusi 4OCTYNOM

CornacoBaHve 3anpoca yrnpaBfieHusi JOCTYNoM

BosBpat Ha gopaboTky

HanpaeneHuve 3anpoca ynpaeneHusi 4OCTYNom Ha nognucaHue

OT3bIB 3anpoca ynpaBjieHna JOCTyrnom C noanncaHua

MoanucaHve 3anpoca ynpaeneHus 4OCTYNom

HanpaBneHue 3anpoca ynpasneHusi 4OCTYNOM Ha pacCMOTpeHne

OT3bIB 3anpoca ynpasneHns 4oCTYrnom

Bblgaya goctyna

3akpbITne gocryna

OTkas B Bblgaye JocTyna

HanpaBneHwe 3anpoca ynpasreHusi 4OCTYNOM Ha O3HAKOMITEHUE

O3HaKkoMIeHWe C 3anpocoMm ynpaeneHust 4OCTYNom

AHHYNMpoBaHWe 3anpoca yrnpaeneHns 4OCTYNOM

dopmMrpoBaHme peecTpa AOKYMEHTOB

TonorpacpupoBaHue

APM «ApxuBHOe XpaHeHue»
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Tom

CopepxaHue

Pabo4yee mecTo apxuBucTa

PaGoyee MecTo TexHomnora TonorpagupoBaHuns

YnpaBneHue MectaMu XpaHeHus

yl'lpaBJ'IeHI/Ie apXnBoOXpaHunmiamMmm

YnpasneHne nomeLeHnsaMm

YnpaeneHve o6opyaoBaHem noMeLLeHuit

YnpasneHne nonkamm

OnpepgeneHne Mecta XpaHeHUs eAUHULL XpPaHeHUs!

PasmelueHne B XpaHunnuiie

Pasmeu.LeHme B XpaHunuule rpynnbl e AHNL, XpaHeHunA

MepemellieHVe B pyroe XxpaHunuiie

MepemelleHve B opyroe XpaHunuLie rpynnbl 4MHUL, XpaHeHWs!

N3bsaTre ns XpaHunuiia

N3bsaTre 13 xpaHunuiia rpynnbl €4MHUL, XpaHeHUs!

®dopmMmupoBaHue nevyaTHbIX POPM U OTHETOB

MocTennaxHbin Tonorpadnyeckuin ykasartersb

ModoHaoBbIM TONOrpacruyeCcKnin ykasaTerb

3arpy>KeHHOCTb apX1BOXPaHWUIMLL,

3arpy»eHHOCTb 060pyA0BaHNA apXUBOXPAHWUMULL

Tom 6

Bxogswun KO3

CosgaHne hopManmn3oBaHHOIO JOKyMeHTa

Baatune gokymeHTta B paboty

O6paboTka 3anpoca Ha YTOYHEHME OOKYMEHTa

<D0pMI/IpOBaHMe MapuipyTta corinacoBaHusa

HanpaBneHne JOKYMeEHTa Ha corflacoBaHue

an/IHyD,I/ITeJ'IbHOG cornacoBaHmne OOKyMeHTa

OT3bIB OOKyMeHTa C corfiacoBaHuA

CornacoBaHune JOKyMeHTa

OTnpaBka JOKYMEHTa Ha nognvMcaHue

OT3bIB OOKyMeHTa C nognncaHunda

MopnucaHne AoKyMeHTa

ABTOMaTNYECKMI NepeBof AOKyMeHTa B cTaTyC «[JoKyMeHTOOGOopOT 3aBepLUeH»

O6paboTka 3anpoca Ha aHHYNIMPOBaHWE OOKYMEHTa

Ucxopgawmun O30

CosgaHne HedhopmManmM3oBaHHOIO JOKYMEHTa

CosgaHne hopManmn3oBaHHOIo JOKyMeHTa

YpaneHne AOKyMeHTa

dopmuUpoBaHne mMapLUpyTa CornacoBaHus

HanpaeneHve JokyMeHTa Ha cornacoBaHue

MpuHyaMTEenbHOE cornacoBaHue OOKyMeHTa

OT3biB OOKyMeHTa C cornacoBaHunga

CornacoBaHne OOKYMeHTa

MoanucaHve AOKyMeHTa

O6paboTka KOHTpPareHTOM UCXOASLLEro AOKyMeHTa

3anpoc Ha YTO4YHEeHWe OT KoHTpareHTa

O6paboTka 3anpoca Ha aHHYINIMPOBAHWE OT KOHTpAareHTa

Bsaumopencteme c MO

dopmumpoBaHme kapToukn Bxoagswero MO0

CosgaHne BxoasiLero AoKyMmeHTa Ha ocHoBaHun Bxogawero MO0

!
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Tom CopepxaHue

Ortkas B permctpauunn Bxogawero MO

dopmmpoBaHne arnoB Bu3yanusaumm LTamnos

OtnpaBka ucxogsuero no M0

Mepepa4va JoKkyMeHTOB B nogcuctemy «O6na4vHbin apxuB» N'MC «Mnatdopma «UXIO»

ABTOoMaTun4yeckas oTnpaska B nogcuctemy «ObnayHbii apxus» 3anpocoB CO3gaHus
9MNEeKTPOHHOro AoKyMeHTa 1 obaBneHusi pannos K aNEKTPOHHOMY JOKYMEHTY

MoBTOpHasi OTMNpaBKka JOKYMEHTA B apXvB

HOBTOpHaﬂ oTnpaBkKa BITOXEHU B apXMBHbIVI OOKYMEHT

PaboTa ¢ MOOUINbHLIM KITUEHTOM

Bxog B Cuctemy

AnemMeHTbl nHTepdenca

MpocMoTp yBegoMeHui

lMonck JOKyMeEHTOB

MpocMOTP KapTOUKMN AOKYMEHTa

CosfiaHne KapTodKU NOKyMeHTa
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