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Pykoeoocmeo nonvzoeamens Annomauusn

AHHOTALUWA

[laHHOe pyKOBOACTBO NpeAdHasHa4yeHo Anga nonb3oBatenen cuctembl «Jloruka: MITATOOPMA
NEXT» (manee — Cucrtema). B pykoBoactse onucbiBaetca pabota c Cuctemon. B gaHHOM Tome
npeacTasneHa crneayowas nHpopmMaums:

— paboTa C KapTOYKOM OOKYMEHTA;
— pabota ¢ APM «[lMonck 0OKYMEHTOBY;

— paboTa c harinamu B peno3nTtopun.
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Pykoeoocmeo nonvzoeamens

Oowue ceedenus

. Obwune cBeaeHus

Mcnonb3oBaHue

CTaHOAPTHbIX MpUeMoB  OOpMIeHUss aenaeT  LOKYMeHTauuto

npotiue

Ons NoHMMaHuMs u obrneryaeT msydeHne BO3MOXHocTen npopaykta «Jlorvka: MJIATOOPMA NEXT».
CornawieHus no TepMnHONOrMn nNnpuBeaeHsl B Tabnuue (Tabnvua 1).

Ta6bnuua 1. CornaiwieHusi o TepMUHONOrMM

AnemMeHT

OnucaHue

ABTO3anonHeHne

MeToga 3anonHeHusa nonen kapToyek. [1na ncnonb3oBaHNa AaHHOIo MetTofa HeobxoamMmo
BBECTU NepBble CUMBOJIbl 3Ha4YeHUA nonda (He MeHee Tpex) N "3 npennoXeHHbIX
Cucrtemon cnpaBoYHbIX 3HAYEHWU BbIbpaTh HEOOX0AMMOe

Ob6paTtHas cBs3b

Csssb C TEeKywnM JOKYMEeHTOM, CO30aHHaA U3 CBA3aHHOIo AOKyMeEHTa

Monb3oBaTensckas CBA3b, CO3[aHHas NoMb3oBaTeneM BPYUHYIO U3 KapTo4ku o6bekTa

cBA3b

Mpamas cBsA3b CBA3b, co3AaHHas U3 TEKYLLEro JOKyMeHTa

Csasb MepekpecTHas ccbinka, KoTopas obecneumBaeT Nepexos U3 KapToUKM OIHOro OGbekTa

B KAPTOYKY Apyroro 0o0bekTta Cuctemsl

CucremHas cBsi3b

Cea3b Mexagy obbekTamu, cosgaHHast CUCTEMOWM B paMKax BhINOSHEHWUST pErNIaMeHTHOro
OEeNCTBUS U PyHKUMMN

Drag-and-drop

MeTopg onepupoBaHnA anemMmeHTamMmmn MHTepcbeVlca. [lns ncnonb3oBaHna gaHHOro MetTona
HeobxoaMMO BbIAENUTb SNEMEHT NN rpynny anemMeHToB MHTepcbePlca W, 3axKaB NneByto
KHOMKY MbIWW, «nepeTawnTb» UX B YKa3aHHYH obnacTtb

BHumaHue! Tak 6yayT BblgeneHbl BaXHble 3aMevaHus.

MepeyveHb ncnonb3yemMbix COKpalleHnn npueeneH B Tabnuue (Tabnuua 2).

Tabnuua 2. Cnncok ncnonb3yeMbiX COKpaLLeHUn

AnemeHT OnucaHue
APM ABTOMaTM3MpoBaHHoOe paboyee MeCTO
MK INepcoHanbHbIN KOMMLITEP
M OneKTpoHHas NOANUCh

lMepeyeHb cornalleHnn No opopmeHnto AoKyMeHTa npusedeH B Tabnuue (Tabnuua 3).

Ta6nuua 3. CornaweHusi No o)opMneHuro

AnemMeHT

OnucaHue Mpumep

KapTouka ookyMeHTa,
3KpaHHas opma,
AnarnoroBoe OKHO,
npeacTaBneHue

WpundT Arial, nonyXvpHbIi Nog4epKHYTbINA dopma NU3MeHUTb CBOMNCTBA

MNone, bnok, cekuus

WpundT Arial, nonyXnpHbIn Kypcms MNone Bepcus

KHonka

WpwndT Arial, nonyXunpHbln, KBagpaTHble
CKOOKM

KHonka [Co3aaTb]

Ccblnka, gencrene

Wpwndt Arial, kaBblYku Ccbinka «ELwwéy

Bknapgka

Wpwndt Arial, KypcvB nog4epKHYTHIN Bknagka BroxeHusi

HasBaHue knaBuLLn

KnaBuwa ‘Shift’

LWpwndT Arial, nonyxvpHbiin, anocTpodbl
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Pykoeoocmeo nonvzoeamens

Paboma c kapmoukoii 0oKymenma

ll. PaboTa ¢ KapTO4YKOU AOKYMEHTa

ﬂ,J'IFI TOro 4YTOGbI OTKPbITb KAPTOYKY OOKYMEHTA H606XO[J,VIMOZ

1. OTkpbiTb APM, cogepxallee Hy>XHbIN JOKYMEHT.

2. Ha naHenu npeacTtaBneHuin nepentn B Heobxoammoe npeacraBreHune.

3. B obnactn npocmoTpa LWENKHYTb F1EBOM KHOMKOW MbIM MO Ha3BaHWUIO LOKYMEHTA, KOTOPLIN
TpebyeTcst OTKpbITb. OTKPOETCS KapToyKka AokyMeHTa (PucyHok 1).

4
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ATpubyThbI

Homep:

[ara peructpauuu:
CocTaButenb:
Wcnonuutens:
3aronoeokK:

Bupa fokyMeHTa:
Cpok oTeeTa:
Monyyarens:

Copepxanue:

B oTtBeT Ha:
Konu4ecTBo NIUCTOB:
Temartuka:

Homep aena:
MpumeyaHue:

Homep npoekra:

[ata perucTpauuu npoekra:

Mognucax:

Peructparop:
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03.02.2021

& AxgpeeBa EkaTepuHa KoHCTaHTUHOBHa CekpeTapb @31

2 AxppeeBa ExaTepuHa KoHcTaHTuHOBHa CekpeTapb @31

0 HeoBX0AMMOCTY Bblgaun 0OOPYAOBAHUA CKEHUPOBAHWUA U LUTPUXKOAUPOBAHNA
Ha sbigauy obopyaoeaHus

04.02.2021 8

2 HukuTuH Hukuta ALgpeesuny [ipekTop genapramenTa O30

MpoLy BblAaTh NOTOKOBbINA CKaHEep W NMPUHTED WTPUXKOAOE 4NN NPoBegeHus padoT
Ha TEPPUTOPHN 3aKa3UMKa

(HeT)

1

(HeT)
(HerT)
(HeT)
001-00009
03.02.2021
Oa

2 AHgpeesa ExatepuHa KoHcTaHTUHOBHa CekpeTapb @3]

A 2013 3 HuxkuTa HUKMTMH v

Cratyc: Hanpaenex
VIcTeKaeT Cpok oTeeTa

BEB

6

DeitcTeua

Baatb 8 paboty

OTKNOHUTD

PucyHok 1 — KapTouka AOKyMeHTa
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Pykoeoocmeo nonvzoeamens Paboma c kapmoukoii 0oKymenma

KapToyka JoKyMeHTa COCTOMT U3 CNeAyHLLMX SNeMEHTOB:

— 1 —NaHenb BKNaAoK — COAEPXUT BKNaAKM KapTOYkM AoKyMeHTa (pasgen I1.1 Bknagku kapTo4ku
AOKYMEHTA).

KonuuecTBo npefcTaBnenuii, oTobpaxaemblX Ha NaHeny NpeACcTaBeHUI, 3aBUCUT OT MacluTaba

CTpaHWLibl, a TaKKe OT pasmepa okHa Gpaysepa. [103TOMy B HEKOTOPbIX CRyyasix YacTb

NpecTaBMNeHuit MOXeT BbITb CKPbITA.

[lnsi NpOCMOTpa BCEeX AOCTYMHbIX MPEACTABMNEHU NONb30BaTENI0 AOCTYMHbI CeAyoLMe Crocobbl:

— HaxaTb oaHy n3 HauraumoHHbix kHorok (T 1 IEEE). »ocronoxeHHbIX Ha
BEPXHE! 1 HUXHEN rpaHMLiax NMaHen NpeacTaBneHuil;

— HaBECTM Kypcop MbILLM Ha NaHenb NpPeaCcTaBeHN U NPOKPYTUTL KONECUKO MbILLK;

— HABECTM KYpCOp MbILLW Ha MaHesb NPeACTaBIEHU 1, 3axaB NEBYI0 KHOMKY MbILLY, NePEMECTUTH
MbILLb BBEPX UMK BH3.

- 2- m — OTKpbITHE AoMaLlHen CTpaHuLUbl NOJib30BaTEnNA.

- 3- T — nepexon B APM.
— 4 — HasBaHve JOKyMeHTa.
— 5 — naHenb AONOSHUTENbHLIX OEUCTBUM — COAEPXKUT AONOSNHUTENbHbLIE AEWUCTBUA Hag

AokymeHToM (pasgen 1.2 MaHenb AONONHUTENBHbBIX 4ENCTBUN):

CocTaB 1 IOCTYMNHOCTb AEWCTBUIN 3aBUCAT OT GU3HEC-pony nonb3oBaTens.

— BblboOp pexmma oTobpaxkeHus nHpopMaLnmn B KapTouke (E — OOHONAHENbHbIA PEXUM UK

— ABYXNaHernbHbIN PEXUMm);
- — pedakTMpoBaHue 3HadeHnn atpnbyToB JOKYMEHTa ( — OTMEHUTb pedaKkTUpoBaHue);
- — CO3[aHne HOBOWM KapTOYKM LOKYMEHTa No 06pasuy TeKyLlen KapTOYKK;
- — pobasneHue gokymeHTa B nsbpaHHoe (ﬂ — yaaneHue n3 nsbpaHHoro);
.
- — co3aaHue NoAnucKM Ha OKyMeHT (@l — oTMeHa NoANUCKN Ha AOKYMEHT);
— BblbOp pexuMma OoToOpakeHWss AOEeWCTBUA NOAYUMHEHHbIX (E — nokasaTb AencTBus
NOAYNHEHHbIX, ﬂ — CKpbITb AENCTBUSA NOAYNHEHHDIX);

- — NpOCMOTpP KOHTEKCTHOM CcrpaBkn nNo naHesin  AOONOJNTHUTEJIbHbIX nencTenn
(0To6pa>|<aeTc;| €CIn BbINOJIHEHbI COOTBETCTBYHOLLNE HaCTDOI‘;IKM B CI/ICTeMe).

— 6 — uH(opmaumoHHasi naHenb — oOTOOpakaeT BaXHY MHGOPMaUUD O [OOKYMEHTe B
COOTBETCTBUM C POMbIO NOMb30BaTENS U 3TAMNOM XMU3HEHHOMO LMKIa AOKyMEHTa.

— 7 — (yHKuMOHanNbHaa naHenb — COOEPXUT [AEeWCTBUA Hah [OKYMEHTOM, [OCTYMHble
none3osatento (pasgen 1.3 PyHKunoHanbHas naHenb).

— 8 — paboyas obnactb — oTOOpaxXaeT COaEePKMMOE BbIOpaHHOW BKNagKu.
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Pykoeoocmeo nonvzoeamens Paboma c kapmoukoii 0oKymenma

Cuctema nos3BonseT MNONb30OBaTENO MNOAENUTLCA BKIALKON KapTO4kKM AOOKyMeHTa C Jpyrmmu

nonb3oBartensMmu. [ns aToro HeobGXOAMMO CKOMMPOBATb CCbIIKY Ha NpocMaTpuBaemylo BKNaaky W3
agpecHol cTpoku Bpaysepa v OTNpaBuTb ee ApYyromy nonb3oBaTento nibbiM AOCTYMHLIM CNOCOGOM.
Mpy HanuMuuMKu y Opyroro nonb3oBaTens HeobXxoAMMbIX NpaB Ans paboTbl C KAPTOYKON AOKYMEHTa, Npw
nepexope no nosly4YeHHow ccbinke, emy 6yaeT ocTynHa paboTa ¢ 3ToW BKNAAKON.

II.1. BKnagakv KapTo4kn OKYMeHTa

KapToukun AokyMeHTa MOryT codepxaTb crieaytolime BKaaKu:

Ampubymbi — cOOep>XUT OCHOBHble cBeadeHust 0 AoKymeHTe. OnucaHve BKknagkm Ampubymsi
npusegeHo B pasgene 11.1.1 Bknagka «ATpubyTbi»..

Mapwpym dokymeHma wnn CoenacogaHue u rnodnucaHue (B 3aBUCUMMOCTM OT BuAa
AOKyMeHTa) — oToOpaxaeT MHopmauunio O corfacoBaHMM W/unu noanucaHnm OOKYMeHTa, a
Takke MO3BOMSET YNPaBnsTb MapLipyTamu COrfacoBaHWs M NoanucaHus LOKyMeHTa.
OnucaHne Bknagkn Mapuwpym OokymeHma wnu_CoanacogaHue U _rnodnucaHue npueeaeHo
B pa3gene 11.1.2 Bknagka «MapwpyT gokymeHta» unu «CornacosaHue n noanucaHmey.

BroxeHusi — conepXXnT nepeYveHb BIIOXXEHUN, NPUKPENTIEHHbIX K KAPTOYKE OAHHOMO AOKYMEHTA.
OnuncaHne Bknagkn BroxeHus npuBeaeHo B pasaene 11.1.3 Bknagka «BnoxeHus».

Css3u — coOepXXMT nepeyeHb CBS3e C OOKYMEHTaMu BCEX TWUMOB, KPOME MNOpyYeHWN.
Onucanwne Bknagkm Ces3u npuseaeHo B pasgene 11.1.4 Bknagka «Cesisn».

YyacmHuku OOKyMeHma — COAEpPXUT MNepeyeHb YYacTHUKOB AOKyMeHTa. OnucaHuve BKNagku
YyacmHuku OokymeHma npvsegeHo B pasgene 11.1.5 Bknagka «Y4acTHUKM JOKyMEHTa».

Memku — copgepXuT nepevyeHb MeETOK, MPUCBOEHHBLIX OOKYMeHTy. OnncaHue Bknagkun Memku
npueeaeHo B pasaene 11.1.6 Bknagka «MeTkun».

Ucmopus — Bknagka npegHasHavyeHa Ans  npocMmoTpa  WUCTOpuM  OEUCTBUW,  KOTOpble
NpoM3BOAMNN  C KapToukon  gokymeHtTa. OnucanHue BKMagkm Mcmopus npuBeneHo
B pasgene 11.1.7 Bknagka «ctopus».

[leyamHble chopMbl — COAEPXUT CCbINKM Ha nevaTHble dopmbl. Onncanne Bkrnagkun [leyamHele
cbopmsi npuBeaeHo B pasgene 11.1.8 Bknaaka «levatHble dhopMbi».

KommeHmapuu — Bknagka npegHasHadeHa Ans CO34aHuMs M NpoCMOTpa KOMMEHTapueB K
pokymeHTy. OnucaHve Bknagkm KommeHmapuu npuBegeHo B pasgene 11.1.9 Bknagka
«KoMmmeHTapumny.

Mpy HaBeOeHUM Kypcopa MbllW Ha BKaaKy AoKyMeHTa (HanpumMep, Ampubymei, CoanacosaHue u

nodnucaHue, Omeemni T.4.), OTOOPA3NTCH 3HAYOK KOHTEKCTHOW CMpaBKu @ (oToGpaxkaeTcs ecnu
BbINMOJTHEHbI COOTBETCTBYHOLLME HAacTpolku B Cucteme) (PucyHok 2).

Mpn HaxaTumn Ha 3Ha4yoK OyaeT BbINOSIHEH NEPEXOA K CTaTbe CrNpaBku, COOTBETCTBYHOLLEN SMEMEHTY,
C KOTOPOro ObIn BbINOMHEH Nepexos,.

!
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Pykoeoocmeo nonvzoeamens Paboma c kapmoukoii 0oKymenma

= @ 1 BHYTPeHHWI JOKYMEHT: CnyxxebHas 3anucka, N2 He npucBoeHo oT 24.06.2024

a @ ATpubyThbI

ATpueyThl

Homep: He npucsoeHo
== Q[ara perucTpauum: (Het)
CornacosaHue u
nognucaHwe

S CocTaButenb: = VeaHoB MeaH MBaHoBUY
WUcnonuuTenn: 2 HukuTuH HUuKuTa Muxaitnosuy
3aronoBoK: 123

PucyHok 2 — lNepexon K KOHTEKCTHOW cnpaBke

II.1.1.Bknagka «ATpnoyTbI»

Bknagka ATpubyTbl COOEPXXUT OCHOBHbIE CBeAeHUSA 0 AokyMeHTe (PucyHok 3).

CocTtaB oTobpaxaeMbix CBEAEHUIN O JOKYMEHTE 3aBUCUT OT TUMNa 1 BUAa OOKyMEHTa.

= @ 1 Wcxopawmi JOKyMeHT: ConpoBoauTeNnbHoe NucbMo ¢ 3, N2 UCX-00003/24 ot 08.05.2024 5 M 52636 2 Muxawn fleSeges v

a ATpu6yTHI

ATpH6yTHI
Craryc: Ha cornacosaHumn

Homep: WNCX-00003/24
0 Bam HeoGX0AMMO COrNacoBaTh 3ToT
OKYMEHT
= JDarta perucTpauum: (Het) Lt
CornacosaHue 1
5o el 3aronoeok: Martepuans! Ans NPoeKTUPOBaHUA AedicTena
@ BMA AOKYMeHTa: ConpoeoguTenbHoe NucbMo ¢ 31 I CornacoeaTb
Broxetiva Cnoco6 focTaBKu: BNeKTPOHHAA NouTa Cosmat MEPONRWTTME NG HOIMEHTY)
3anpocuTb Homep
= KoppecnoHAeHT: 3A0 "Pomaluka-H"
[o=] 142000, Horukck, yn. WHTepHayvoranucTos, 15, 8 (495) 521 23 45
MpuHyAUTENbHO CornacoeaTtb
Mopyuexna
AppecaT KoppecrnoHpeHTa: (Her) 0TO3BaTb C COrNacoBaHuA
% CopepxaHue: (HeT)
Konu4ecTeo NUCTOB: (HeT)
g]: Temaruka: (HeT)
Z;:ycn:'é:';: MNpumeyanue: (HeT)
O Homep gena: (Het)
e CocTaBuTenb: 2 TNebepes Muxaun UBaHoeuy Cneumanuct O6wmit otaen
Wcnonuutenb: 2 Nebepes Muxaun UBaHoeuy Cneunanuct O6wmit otaen
)
Homep npoekTa: WCX-00003/24

WcTopus

PucyHok 3 — Bknaaka «ATpuoyTbI»

r 9
l-. ANOIMKA
BU3HECA



Pykoeoocmeo nonvzoeamens Paboma c kapmoukoii 0oKymenma

1I.1.2.Bknaaka «MapwpyTt aokyMmeHTa» unm «CornacoBaHue v nognmcaHme»

B 3aBucMmMocTM OT TMna OOKyMeHTa BKragka MOXeT HasbiBaTbCA Mapwpym JokymMeHma wvnuv
CoeznacosaHue u noonucaHue.

Bknagka cogepXxut nHopmaumio 0 MapLupyTax, utepaumax u pesynbratax cornacoBaHus u/vnu
noanvcaHum AOKyMeHTa C yka3aHueM cnegytowen nigopmauum (PUCyHOK 4):

—  YvyacTHUK;

— [omKHOCTBb;

— [JaTta peleHus;
— Craryc.

OnncaHne paboTbl C MapLipyTamy COrnacoBaHWs W MOANUCAHUA NpUBEOEHO B OOKYMeHTe
«PykoBopacTBo nonb3osarens. Tom 3».

= @ 1 Wcxopawumn JOKyMeHT: ConpoBoauTenbHoe nucbMo ¢ 3I, N2 MCX-00003/24 ot 08.05.2024 I @ (52636 2 Muxaun NeGepes v
@ CornacoBaHue U noagnucaHue
ATpubyTB == = = Cratyc: Ha cornacoBakuu
Cornacoesanue: = CO3AaTb MapwpyT v s Bam HeoBX0AMMO COrnacoeaTh aToT
0 AOKYMEHT

=

CornacosaHue u
nognucaHuwe

WUTepaums N2 1: BbinoNHAETCS; HETUMOBOM MapLUPYT; 3aBepLUeHNe OXMAZETCA 28.06.2024; oTcTaBaHue OT NnaHa 36 p.4a

eicTBuA
37an 1. (6e3 Ha3BaHWA): BbINONHAETCR; NApPannenbHo; 3aBeplueHne OXuAaeTcA 28.06.2024; oTcTaBaHuKe oT NnaHa 36 p.a. A

. o 3 . I Cornacoeatb
YuacTHik HonxkocTs  [laTa pewenus Cratyc Deictenn

. Co3AaTb MEPONPUATHE MO AOKYMEHTY
Nebeges M.W. Cneyuanucr  28.06.2024 Beinonnsetcs

(npor+os) 3anpocuTb HoMep
MpuHyauTenbHO cornacosato
Mopyuenna JobaeuTb aTan

0OTO3BaTh C COrNacoBaHuA

% Moanucaxue: Co3paTtb MapwpyT v

g

YuacTruku
[AOKyMeHTa

PucyHok 4 — Bknagka «CornacosaHue 1 nognucaHue»

[1.1.3.Bknagka «BnoxeHus»
Bknagka BrioxeHus no3BonsgeT NpOCMOTPETb, 3arpy3nTb, YaanuTb U CkayaTb BIIOXEHUA. A Takke
nossondet pabotatb ¢ 3l BNOXEHWIA.
Bknagka BrioxeHusi no3sonsieT pabotaTtb B ABYX pPeXMMax:
— pexum cnucka (pasgen 11.1.3.1 Bknagka «BnoxeHus» (pexum otobpaxeHusa B Buge cnucka));
— pexum npegnpocmoTpa (pasgen 11.1.3.2 Bknagka «BnoxeHus» (pexxum npeanpocmMoTpa)).

[ns nepeknioveHnst peXxnmoB oTobpakeHns Heob6xoanmo:

| |
" AOTUKA 10
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Pykoeoocmeo nonvzoeamens Paboma c kapmoukoii 0oKymenma

—  WENKHYTb N0 3Ha4Ky El — MEPEKIYEHNE B PEXMM NpeanpocmoTpa (ecnu Bkragka B pexume
cnvcka);

— LEeNKHYTb MO 3HAYKy == — MepeKkniovyeHne B PEeXWM Chucka (ecnu BKNagka B pexume
npegnpocmMmoTpa).

[1.1.3.1. Bknagka «BnoxeHusi» (pexxum otobpaxeHns B BUAe CNMUcKa)

Bknagka BrioxeHusi B pexvuMme cnucka npeacrasnseT cobor CnMCcoK BROXeEHWN, CrpynnmpoBaHHbIX
no kateropuam (PucyHok 5). Habop kaTeropum BrOXEHUW U UX OOCTYNHOCTb, a TakkKe OOCTYNHOCTb
OEVCTBMN C BIOXEHUSAMU B KaTeropusax, 3aBUCAT OT MOSIHOMOYMK Monb3oBaTtens, Tuna u crartyca
AOKYMEHTa.

W 1 3aasBka: Ha Bbigayy o6opygosaHus, N2 001-00021 ot 06.02.2021 I A 529 & Hukuta Hukutun v

CR—— o] x]a)

= Craryc: Ha paccMmoTpeHun

3anBKa 3arpyauTs daitn Aeiiceun

B3aTb B paboTy
Mpoyee 3arpyauTs daitn
OTKNOHUTD

MeTxn

]
AOTUKA
BM3HECA

PucyHok 5 — Bknaaka «BnoxeHus» (pexum cnucka)

11.1.3.1.1. 3arpy3ka BnoxeHus c K nonb3oBartens

[ns 3arpy3ku BnoxeHuns Kk AokyMeHTy ¢ MK nonb3oBatens Heobxoaumo:
1. OTkpbITb BKNagKy BrioxeHusi B pexume cnucka (cM. PucyHok 5).

2. HanpotuB kateropun, B KOTOpyto TpebyeTcsa 3arpy3nTb BNOXeEHUE, HaxkaTb KHOMKy [3arpy3nTb
c¢hann]. OTkpoeTCca OKHO 3arpy3ku BloxeHun (PUCyHok 6).
Cuctema nossonsieT 4obaBnATb BroXeHne, ucnonb3dys metoa Drag-and-drop. Ons go6aenexus

BMOXeHUs ¢ noMoLlbio MeToga Drag-and-drop cnegyeT «nepeTtawmntb» dann B Heobxoanmyto
KaTeropuio BroXeHWu.

| |
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3arpysuTb B KaTeropuio "3anBka"
BbibepuTe dannbi

Mony4uTh Co cKaHepa

OTmMeHa

PucyHok 6 — OKHO 3arpy3ku BroOXeHumn

CuncTtema no3BonseT BbINOMHWUTL CKaHNMPOBaHWE AOKyMeHTa U o6aBUTb NOMYyYEHHbIN 3NEKTPOHHbIN
0ob6pas B KayecTBe BIOXEHUS KapToyku gokymeHTa (cM. pasgen 11.1.3.1.3 CkaHupoBaHue JOKYMeHTa).

3. HaxaTtb kHonky [Bbibepute cdannbl] n ykasate davn. BeibpaHHbii dann 6yget nobasneH B
OKHO 3arpy3Ku BIIOXKEHUN.

Cuctema nossonsieT 4o6aBNATb HECKONbKO dannoB 0AHOBPEMEHHO. [1ns Bbibopa HECKOMbKUX
¢annos crneayeT ncnonb3oBath knasuwm ‘Shift’ n ‘Ctrl’.

B pesynbTaTe B kapTO4Ky AOKyMeHTa OyaeT aobasneHo Brnoxexue (PucyHok 7).

= @ M 3asABKa:Ha Bblgayy o60pyaoBaHus, N2 001-00013 ot 04.02.2021 IR M 3938 & Hukuta Hukutu v
a BnoxxeHus B
ATpubyThi = Craryc: Ha paccMoTpeHnu
174 lMpoyee 3arpysuTb paitn AeiicTeun
=
CornacosaHue BaaTb B paboTy
it 3aneka.docx 10 /' PefakTuposats 8 MoiOduc o
WU3meHeHo 04.02.2021 11:05:55 nonb3osatesieM HUKuTUH Hukuta AHgpeesny 13 Kb [ 3arpyauTh HOBYIO BepCHIO fhsi
@7 & Ckauatb

Broxerua

<

i Ewe

&
YuyacTHukM
ROKYMEHTa

PucyHok 7 — Bknagka «BnoxeHus». BnoxeHue pobaBneHo

11.1.3.1.2. 3arpy3ka HoBoun Bepcum BrnoxeHus ¢ MNK nonb3oBatens

[ns 3arpysku HoBon Bepcun BnoxeHus ¢ MNK none3osatens Heo6xoanmo:
1. OTkpbITb BKNagKy BroxeHusi B pexume cnucka (cM. PucyHok 5).

2. B cTpoke c BnoxeHuem, ans Kotoporo TpebyeTcs 3arpy3uTb HOBYIO BEPCUIO, LUENKHYTb
No cCbiNke «3arpy3ntb HOBYKO Bepcuto» (CM. PucyHok 7). OTkpoetcs okHo O6HoBUTL dhann
(PvicyHok 8).

| |
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O6HOBWUTL ain

BbiBepuTe dhannbl
MoAy4uTL Co CKaHepa

Bepcua: MnapwanA eepcrA (1.1)

CTapwas eepcuA (2.0)

KoMMeHTapuu:

OTMeHa

PucyHok 8 — OkHo «O6GHOBUTL charn»

3. HaxaTtb kHonky [BbiGepuTe dannbli] n BoiGpaTh dain.

CucTtema no3BonsieT BbIMNOMHUTL CKaHNMPOBaHWe AOKyMeHTa 1 06aBUTb NOMYyYEHHbIN 3NEKTPOHHbIN
obpa3 B Ka4yecTBe BrOXEHUs KapToykn gokymeHTa (pa3gen 11.1.3.1.3 CkaHupoBaHue JOKYMEHTA).

4. B none Bepcusi BbIOpaTb BEPCUIO JOKYMEHTA.

5. [Mpwn HeobxogmMmocTu 3anonHuTb none Kommenmapuu (PucyHok 9).

O6HOBWTE hann

BbiBepuTe dannbl
Mony4YWTh Co CKaHepa
Bepcua: Mnagwan sepcua (1.1)
Craplas Bepcua (2.0)

KommeHTapmu: Hoean sepcua

PucyHok 9 — OkHo «O6HOBUTL ¢hanny». 3arpyska cpanna

6. HaxaTtb kHOMKy [3arpysuTb].

B pe3ynbTaTe GyaeT 3arpykeHa HoBasi BEPCUSI BNOXEHMUS.

| |
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11.1.3.1.3. CkaHupoBaHue OOKyMeHTa

Cnctema nos3BonsieT BbINOMAHUTL CKAHWUPOBaHWE AOOKyMeHTa U  AobaBuTb  MNOMyYeHHbIN
3NEKTPOHHbIA 00pa3 B KayecTBE BMOXEHUS KApTOYKM OOKyMeHTa. [JaHHasi BO3MOXHOCTb LOCTYMHa
Kak npu 3arpy3ke HoBoro danna BnoxeHua (cm. pasgen 11.1.3.1.1 3arpyska BnoxeHua c¢ [1K
nonb3oBatens), Tak U Nnpu o6HoBNEHUN Bepcumn darna Brnoxenus (cm. pasgen 11.1.3.1.2 3arpyska HOBOM
Bepcumn BnoxeHusa c MK nonb3oBatens).

[na OTKPbITUS OKHa CKaHMPOBaHMS HEOOXOOMMO B OKHE 3arpy3km BRIOXKEHWUIA HaxaTb KHOMKY
[MonyunTb co ckaHepa] (cM. PucyHok 6). OTkpoeTcsi okHo CkaHupoBaHue (PucyHok 10).

CkaHWpoBaHUE

HayvyHuTEe cKaHUMpOBaTb OOKYMEHT,
Ha)kaB KHonKy "CKaHWpoBaTh"

TWAINZ Freelmage... D 8

g ||v| MokasbisaTe HacTpoiiku

" Otmena

PucyHok 10 — OkHo «CkaHupoBaHue»

OkHO CKaHUpPOBaHWe COCTOUT U3 CINEAYHLLNX 3NTIEMEHTOB:

— 1 — obnactb HaBurauuMm Mo BCEM CTpaHuLaM OTCKaHMPOBAHHOINO OokyMeHTa. B obnactu
HaBuraumm otobpaxarTcss MUHMATIOPbI CTPaHuL,.

— 2 - o06nacTtb NpocMoTpa BblGpaHHON CTpaHWLbl OTCKAaHMPOBAHHOIO AOKYMEHTA.

— 3 — kHonka [CkaHMpoBaTb] — MNO3BOMISIET BbIMOMHUTL CKAHUPOBAHWE OAHOW WM HECKONbKMX
CTpaHuy, (B 3aBMCMMOCTM OT HACTpOeK BblOpaHHOro ckaHepa). Ecnu B obnactn HaBuraumm
copeparcsi OTCKaHMPOBaHHbIE CTPaHWLbl, TO HOBble CTpaHuubl 6yayT Ao6aBneHbl NOCNe HUX.

— 4 — xHonka [O4YncTUTBL] — NO3BONSIET YAANUTL BCE OTCKAHMPOBAHHbIE CTPaHMLbI.

— 5 — kHonka 9 — NO3BONSET MOBEPHYTb BbIOPAHHYIO OTCKAHWPOBAHHYK CTPaHWULy
Ha 90 rpagycoB NPOTMB YaCOBOW CTPENKM.

— 6 — KHonka Q — NO3BONSET MOBEPHYTb BbIOPAHHYID OTCKAHWPOBAHHYIO CTpPaHULY
Ha 90 rpagycoB Mo YacoBOW CTperike.

14
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— 7 —kHonka [YaanuTb] — N03BONSIET yAanuTb BblIGPaHHY0 OTCKAHMPOBAHHYIO CTPaHULLY.

— 8 —kHoMka | | — N0O3BONSAET OTKPbITb OKHO BblbOpa ckaHepa.

— 9 — dnar lMokasbieamb HacmMpoUKU — ecnn fJaHHbIN bnar yCTaHOBMEH, TO MPU HaKaTuu
kHomnku [CkaHupoBaTb] OTKPOETCS OKHO HACTPOMKU CKaHepa.

Habop napameTpoB B OKHE HacTPOMKKN cKaHepa onpeaensercsa gpansepom, NoCTaBNALLMMCA
CO CKaHepoM.

— 10 - kHonka [OK] — no3BONsieT NPUCBOUTbL MMSA OTCKAHMPOBAHHOMY LOKYMEHTY M 3arpy3unTb
ero B Tpebyemyto oopmy.

— 11 - «kHonka [OTmMeHa] — no3BONSET 3aKkpbiTb OKHO CkKaHMpoBaHWe U1 yaanuTb
OTCKaAHMPOBAHHbIA [JOKYMEHT.

1.1.3.1.3.1. Bbi60op ckaHepa

[ns Bbibopa ckaHepa Heob6xoaMMmo:

1. B okHe CkaHupoBaHue HaxaTtb KHOMKy | . OTKpoeTcsa okHO Bbibopa ckaHepa (PucyHok 11).

Select Source

Sources:

HF LJ #1530 Scan TwalN
ScanWaorks TWAIN Impaorter

THA

Cancel

PucyHok 11 — OkHO BbIGOpa ckaHepa

2. BbibpaTb Hy>XHbI CKaHep 1 HaxaTb KHOMKy [Select].

11.1.3.1.3.2. BbinonHeHne cKaHUPOBaHUA AOKYMEHTa

,D,J'IFI BbINOJTHEHNA CKaHMPOBAHUA JOKYMEHTa Heobxoanmo:

1. OTkpbITb OkHO CkaHMpoBaHue (cM. PucyHok 10).

2. Haxatb kHonky [CkaHupoBaTb]. OTCKaHMPOBaHHble CTpaHWUbl OOKYMeHTa oTobpasaTcs
B okHe CkaHupoBaHue (PucyHok 12).

Ecnu B okHe CkaHMpoBaHue ycTaHoBMneH dnar B none llokasbieamb HacmpoukKu, To nocne
HaxaTns kKHomkn [CkaHMpoBaTb] OTKPOETCH OKHO HAaCTPOWMKM CKaHepa, B KOTOPOM Heobxoanmo
ykasaTtb Tpebyemble napaMeTpbl U HaxaTb KHOMKy [Scan].

Habop napameTpoB B OKHE HacTPOMKKN CKaHepa onpeaensieTca gpanBepoM, NOCTaBNSEMbIM
CO CKaHepoM.
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PucyHok 12 — OkHo «CkaHupoBaHue». [JoKyMeHT OTCKaHMpoBaH

3. Haxatb «kHonky [OK].

(PvcyHok 13).

OTKkpoeTcss  OKHO

COXpaHeHna OTCKaHMPOBAHHOIO [JOKyMeHTa

Wwaa daiina ’ Scan_20170117111758639.pdi

PﬂcyHOK 13 — OkHO COoXpaHeHUsA OTCKaHNPOBAHHOIO AOKyMeHTa

4. Yxasatb ums panna n Haxatb KHorky [OK].

B pesynbrate anekTpoHHbIN obpa3 gokymeHTa B ¢hopmaTe pdf Gyaer npukpenneH K KapToudke
AOKYMEHTA, U3 KOTOPOW Oblin 3anyLleH NpoLecc CKaHMPOBAHWS.

n? fore
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11.11.3.1.3.2.1. U3mMeHeHMe NOMOXeHUs1 OTCKaHUPOBaAHHOMW CTPaHULbI
[na n3ameHeHns NonoXXeHnst OTCKAaHMPOBAHHOW CTPaHULbI HEO6X0ANMO:

1. B obnactn HaBuraumm BolibpaTb CTpaHULYy, NOMOXEHNE KOTOPOW TpebyeTcs M3MEHUTD.

I'Ill-,.I
2. HaxaTtb KHOMKy Q (ons nosopota cTpaHuubl Ha 90 rpagycoB NpPOTMB YacOBOM

by
CTPEnKn) nnm @ (8ns nosopoTa cTpaHuubl Ha 90 rpagycoB No YacoBOW CTPerke).

B pesynbTaTe NnonoxeHne OTCKaHMPOBAHHOW CTpaHuLbl OyaeT M3MEHEHO.

11.1.3.1.3.2.2. YpaneHne oTCKaHMPOBAHHOM CTpPaHULbI
[na yoaneHns oTckaHMpOBaHHOW CTPaHULbl HEOBXOANMO:
1. B obnacTtu HaBurauum BelbpaTb CTpaHuULy, KOTOpYLo TpebyeTca yaanuThb.

2. Haxatb kHonky [YaanuTb]. OTKpoeTCcs OKHO NOATBEPXAEHUS yaaneHnsa BblOpaHHOW CTpaHULbI
(PucyHok 14).

o | ¥naauTe Tekywyo cTRpEHM

YaannuTe TeKyLWYH cTpaHuLy? 0

PucyHok 14 — OKkHO noaTBepXAeHUs yaaneHus BbIGpaHHOM CTpaHULbI

3. Haxatb kHonky [OK].

B pesynbTaTe BbiGpaHHas cTpaHuua byaeT yaaneHa.

11.L1.3.1.3.2.3. YganeHue BCceX OTCKaHMPOBAHHbIX CTPaHUL,
[ns yoaneHus Bcex OTCKaHUPOBAHHbIX CTpaHuL, HeOH6XO0ANMO:

1. Haxatb kHonky [OuncTtuTtb]. OTKpOETCA OKHO NOATBEPXKAEHMS OYUCTKM AaHHbIX CKAHUPOBAHUS
(PucyHok 15).

B | QuMCTHTs SAHHBIE CXAHAPOESHWS.

OUMCTUTE AaHHbIE CKAHMPOBAHUAT BCe pesynbTaThl TEKYLWENO CKAHWPOEaHUA ByayT yTEpAHLI o

Cancel

PucyHok 15 — OKHO NOATBEPXKAEeHUS OUUCTKN AaHHbIX CKAHUPOBaHUA
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2. Haxatb kHonky [OK].

B pesynbTaTte BCe OTCKaHNPOBaHHbIE CTPaHWULbI 6yﬂ,yT yAaaneHsobl.

11.1.3.1.4. Pacno3HaBaHue BIOXeHus

PacnosHaBaHWe BMOXeHUs B KapToYke JOKYMEHTa AOCTYMHO nosib3oBaTento, obragatwLemMy npaea
3arpy3ku U OGHOBIEHUS BIOXEHWA ANS JOKYMEHTa

[nsa pacno3HaBaHusA BNOXeHMS He0BXxoanmo:
1. OTKpbITb BKNaaKy BrioxeHuUs B pexume cnucka (cM. PucyHok 5).

2. B cTtpoke ¢ BnoxeHuem, koTopoe TpebyeTca pacnosHaTb, LWENKHYTb NO cCbike «PacnosHaTb
KOHTEHT» (PucyHok 16).

= @ 1 BHYTPeHHU JoKYMeHT: 3aaBka, N2 He npucBoeHo oT 30.05.2024 Il A 651 & Hukuta Huxkutun v

Broxcerna BEEEE

Crartyc: YepHoBuK

&

ATpHEYTBI =

174 BHyTpeHHuit 3arpyautb dain 3arpyauTb GonbLoit daitn DeiicTenA

e

CornacosaHue u 3aperucTpupoBaTh NPoexT

L et 3anBKa Ha Bbigauy obopyaosanua.pdf 1.0
— YRanutb
WUsmenero 30.05.2024 09:19:57 nonbsosatenem HUkuTuH Hukuta AHgpeesny [ 3arpyauTs HoByio BepcUto b
73 Kb
[ MepemecTuts B Apyry0
o KaTeropuio

: Ewe

(e d
151

Wcnonxenne

Mpouee 3arpyauTb ann 3arpyauTb Sonbuoit daiin

a

Broxexun

Mopyyernna

PucyHok 16 — OkHO npocmoTpa BnoxeHun. Pacno3HaBaHne BNoXeHus

OTkpoeTcsi okHO Pacno3HaTb KOHTEHT (PucyHok 17).

| |
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PacnosHaTb KOHTeHT

NoB3sUTe PACNO3HAHHEIA KOHTEHT:

Kak cTapwyo Bepcuio
Kak mnagwyto sepcuio

3EMEHWNTE KOHTEHT

YBEQOMWTD MEHA MO 33BEPLUEHHIO

ﬂ OTMeHa

PucyHok 17 — OkHO «Pacno3HaTb KOHTEHT»

3. BblGpaTb cnocob nobasneHus pacno3HaHHOTO BNOXEHUS:

— Kak crapuwyio Bepcuio — nocre pacrnosHaBaHUS BIIOXEHUsi, OHO OyaeT OGHOBNEHO B
KapTo4kKe JOKYMEHTa Kak cTapluas BepCus;

- Kak Mnaguwyr BepCUto — nocsie pacno3HaBaHUA BJ1OXEHUA, OHO 6y,1:|,eT OOHOBIEHO B
KapTo4ke AOKYyMeHTa KakK MiajLlasd BepCud;

— 3aMeHUTb KOHTEHT — MOoCcre pacno3HaBaHUs BIOXEHWs!, OHO Oy[eT 3aMEHEHO B KapTouke
[OKyMeHTa.

I'Ipvl H606XOD,VIMOCTI/I YyCTaHOBUTb d)nar B none YeedomMumb MEHsI IO 3aeepuweHuro.
B naHHOM cny4yae nocrie pacrno3HaBaHuA M OBOHOBNEHMsI/3amMeHbl BIIOXEHUs1 B KapTo4yke
OOKYMeEHTa NHUumMaTopy pacno3HaBaHUA BIOXeHnA nocTynnuT CcooTBeTCTBYylOLLEe
yBeaoMIIeHne.

4. HaxaTtb kHonky [OK].

B pesynbTaTte BnoxeHuwe OyaeTt nepefaHo B cucTeMy pacnosHaBaHus. [locne pacnosHaBaHus
OyoeT nony4yeHo BrOXEHNE C TEKCTOBLIM CIIOEM U Pa3MeELLEHO B KapTOYKE JOKYMEHTA B COOTBETCTBUN C
n.3 gaHHoro pasgena.

11.1.3.1.5. MepemelLLeHne BIOXEHUA B APYryHO0 KaTeropuio

[nga nepemeLleHns BNOXEHNS B APYryHO KaTeroputo Heobxoammo:
1. OTKpbITb BKNaaKy BrioxeHuUs B pexume cnucka (cM. PucyHok 5).

2. B cTpoke c BnoxeHuem, koTopoe TpebyeTcs nepemMecTuTb B APYryt0 KaTeroputo, LEnKHYTb
no ccoinke «lepemectute B Opyryto kateroputo» (cm. PucyHok 7). OTKpoeTcss OKHO
MepemecTuTb B ApYryro kateroputo (PucyHok 18).
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MepeMecTHTL B APYTYIO KATErOpHIO

Kateropua: * Mpoues

OTmena

PucyHok 18 — OkHo «[lepemMecTUTb B ApPYryto KaTeropuo»

3. BblGpaTb 13 BbinagaroLwero cnncka kaTeropuio, B KOTOpyt TpebyeTcs nepeMecTuTb BIIOXEHWe,

N HaxaTb kHonky [OK].

B pesynbTaTte BloOXeHne 6y/:|,eT nepemeLleHo B Bbl6paHHy|'O KaTeroputo.

11.1.3.1.6. CkaunBaHue BrnoXeHus

[1nsa Toro 4tobObl ckayaTb BNOXeHne Heobxoanmo:

1. OTKpbITb BKNaaKy BrioxeHus B pexumme cnucka (cM. PucyHok 5).

2. B cTpoke c BnoxeHuem, KOTopoe TpebyeTcs ckadaTb, LENKHYTb MO ccbifike «Ckayatby
(cm. PucyHok 7).

B pesynbTaTe dann BnoxeHus OygeT coOXpaHeH Ha NnokKanbHOM AMCKe.

11.1.3.1.7. YoaneHue BNoXeHuns

[nga yoaneHus BNoxeHnst Heobxoammo:
1. OTKpbITb BKNaaKy BrioxeHuUs B pexume cnucka (cM. PucyHok 5).

2. B ctpoke c BrioxeHuem, koTopoe TpebyeTcs yaanuTtb, LLEMNKHYTb Mo cebinke «Ewex»:«Yaanutb
AOKyMeHT» (PucyHok 19).
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= @ 1 3adAsBka:Ha Bblgaudy ob6opynosaHus, N2 N2 001-00021 o1 06.02.2021 Il A 529 & Huxuta Hukvtun v
CRs—
ATpubyTE = Crartyc: Ha paccmoTpeHumn
0 3anBKa 3arpyauTs daiin AeiicTeua
e
Cornacosatue u B3ATb 8 paboty
b i 3anBka.docx [ 3arpyautb HoByIO Bepcuio 5
W3meHero 06.02.2021 10:37:31 nonb3osatenem AHfipeeea EkaTepuHa B MepemecTuTb B Apyryio RO
AHppeesHa KaTeropuio (
13K6
o Ckauatb
i Ewe
/' OTKpbITb ANA peAaKTUPOBaKNA
-+~ CpaBHUTb BNOXeHUA
ﬂpoqee O YRanuTb JOKYMEHT
(7] NpocmoTpeTs B Gpaysepe
5 WN3aMeHuTb CBOMCTBA
A ToCTaBuTb CBOKO 3N1EKTPOHHYO
Y4acTHUKM noanuch
AOKyMeHTa
@ 3arpysuTb noanucu

MeTku

»
AOMVIKA
BM3HECA

PucyHok 19 — OKHO npocMoTpa BNOXeHU. YaaneHue BNoXxeHus

OTkpoeTcs OkHO YaanuTb AoKYMeHT (PucyHok 20).

YOanuTe BOKYMEHT

[elcTEUTENBHO yAanuTs 3aAeka.docx’?

PucyHok 20 — OkHO «YAanuTb AOKYMEHT»

3. HaxaTtb kHonKy [YaanuTthb].

B pesynbTaTe BrnoxeHue GyaeT yaaneHo.

11.1.3.1.8. MpocmoTp hanna BnoxeHusi cpeacrtsamm bpaysepa

[ns npocmoTpa hanna BnoxeHus cpeacrtsamu dpaysepa Heob6xoanmo:

1. OTKpbITb BKNaaKy BrioxeHus B pexume cnucka (cM. PucyHok 5).
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2. B ctpoke c BnoxeHuem, kotopoe TpebyeTca NpPOCMOTPeTb, LWENKHYTb MO CCbIfKe
«Ewex»:«MpocmoTpeTsb B 6paysepe» (cM. PucyHok 19).

B 3aBucmumocTn ot hopmata gainna BnoxeHus, BO3MOXHbI criefytoLlime pesynbtaTbl:
— BIOXeHue ByaeT OTKpbITO B OKHe Gpay3epa;
— BnoXeHuve OydeT CcoOXpaHeHO Ha foKarbHOM [UCKE WM OTKPbITO B MNporpamme,

npeaHasHadeHHon ans obpaboTku dannos gaHHoro copmarTa.

11.1.3.1.9. A3ameHeHue cBONCTB BNOXEeHUA

[N n3amMeHeHus1 CBOMCTB BrOXEeHUs1 HeoOXxoauMOo:
1. OTkpbITb BKNagKy BrioxeHus B pexume cnmcka (cm. PucyHok 5).

2. B cTpoke c BnoxeHuem, CBOWCTBaA KOTOPOro TpebyeTcsi U3MEHWUTb, LWENKHYTb MO CCbIfke
«Ewex»:«M3menHntb ceonictBa» (cMm. PucyHok 19). Otkpoetca ¢dopma U3MEHUTbL CBOMCTBA
(PucyHok 21).

WU3MeHnTb CBONCTBA

Bce cEOACTBA

* QBA3aTeNbHBIE NONA

Hma: * 3anexa.docx

3aronoBoK:

Onucanue:

MeTru: Boifpatb

PucyHok 21 — ®opma «M3aMeHNTbL cBOUCTBa»

3. 3anonHuTb nonsa oTkpbiBWeWca dopmbl. OnucaHne nonen ¢opmbl USMEHUTbL cBOMCTBA
npvBegeHo B Tabnuue (Tabnuua 4).

Tabnuua 4. OnucaHue nonen ¢popmbl «M3MeHUTbL cCBONCTBa»

Mone OnucaHue Cnocob 3anonHeHus
Nms Nmsa BnoxeHus (o6si3aTenbHO BBecTu ¢ knaBuaTypbl
K 3aMoSyTHEHUIO)
3aronoBok 3aronoBoK BIIOXEHWS BBecTtu c knaBsuartypbl
OnucaHve OnucaHne BNoXxeHus BeecTu c knaBuartypbl
MeTku MeTku BnoxeHus HaxaTb kHOMNKy [BbIOpaTb] 1 yka3atb
HeobxoauMble METKU
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4. Haxatb kHonky [OK].

B pesynbTarte CBOWCTBA BrIOXEHMUS 6yﬂ,yT M3MEHEHDI.

11.1.3.1.10. PepakTupoBaHue BnoxeHus (danna) B 0hMCHOM NpUIIOXKEHUU

Cunctema no3sonsieT OTKpbIBaTb Ha peaakTMpoBaHMe BrnoxeHus (pannel) cneayrowmx opmaTos:
MS Office (doc, docx, xlIs, xIsx, ppt, pptx, vsd, vsdx), MS Project (mpp), Open/LibreOffice (odt, odp, ods,
odg, odm). [ns pegakTupoBaHus BRoxeHus (cpanna) OTKpbIBAETCS MPUIIOXKEHUE, HACTPOEHHOE B
CUCTEME B KayeCcTBe Mporpammbl MO YMOSMYaHUIO AN COOTBETCTBYHOLIEro paclumpeHusi. Pesynbtathbl
pedakTMpoBaHMSA B NPUIOXEHUN aBTOMaTUYECKU OTMpaBnsAoTcs Ha cepBep CucteMbl U NyGnukytoTca
Kak HOBasi Bepcus BNnoxeHus (darnna).

Cucrtema He NoO3BONSIET OTKPbIBATL BroxeHue (arn) ¢ pacumpeHmem .xIsx, Ha3BaHMe KOTOPOro
coaepxut 6onee OeBATU CMMBOJIOB (HE BKIOYas caMo pacLUMpeEHnE).

[1.1.3.1.10.1. MepBbIK 3anyck peaakTUpoBaHUA BnoxeHus (cganna)

Mpu nepBom 3anycke pegakTMpOBaHMA BRoxeHus (hanna) oTKpoeTCs OKHO 3arnycka MpUnoXeHns
(PncyHok 22).

BHewHun Bug okHa 3anycka npunoxeHuma 3aBUCUT OT UCNOJIb3yeMOoro 6pay3epa 1 onepawuoHHON
CUCTEMBbI.

e —

JlnA OTKPBITHA 3TOA CCBLNKM TPEBYETCA NPUACHKEHME,

OrpssnTs 5:

BeiBop apyroro npuaoxenns Bribpare..,

[C] 3apomHuTe Mol seiBop anA «davs coenok.

Ormena OrkpeiTs cebinky

PucyHok 22 — OKHO 3anycKa npunoxeHus

B okHe 3anycka npunoxeHuss HeEOOXoANMMO YCTaHOBUTbL chnar B none 3anomMHumb Mol ebl6op
onsa «davy cCbI1OK U HaxaTb KHOMKY [OTKPbITb CCbINKY].

Ecnu B none 3anomMHums Moli eb160p 0151 «dav» cCbIIOK YCTAHOBMEH donar, TO Npu creayoLwmx
3anyckax pegaKkTMpoBaHusi BNOXeHus (danna) AaHHOe OKHO OTKpbIBaTbCs He Oyaer.

Ecnn 3anyckaeTcs pegaktupoBaHue BnoxeHus (canna) dopmata MS Office, To oTKpoeTcsa OKHO
Be3onacHocTb Windows (PucyHok 23).
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BesonacHocts Windows L J

MNMoaknwouenne k 172.16.125.14

BseanTe CEON YHETHEIE ASHHBIE,

BHUMaHWE! 3TOT CEPBER MCNONLIYET BBbIMHYHY NPOBEPKY NOANMHHOCTH,
ma nons3oBaTens U Naponk BaLUENH yHETHOM 33aNMCH Ha CepBepe ByayT
OTNPEBNEHBI MO CETH KaK 0BEIMHEIR TEKCT M MOTYT GbiTh NEpEXEayeHs!
SNOYMBILLNEHHIKEMMY,

—] | Monssomarens |
‘@ ‘I'Iapcn:

3ANDMHUTE YUETHBIE farHbIe

Ormena

PucyHok 23 — OkHo «Be3onacHocTb Windows»

B okHe Be3onacHocTb Windows Heob6xoammo BBecTu Bal norvH un naponb, yctaHOBUTL donar B
none 3anoMHUMb y4yemHsbie 0aHHbIe N HaxaTb kHonky [OK].

JlornH nonb3oBatens, oTkpbiBatoLLero BnoxeHune (pann) popmara MS Office Ha pegakTuposaHue,
He OOKeH coaepXXaTb KUPUNMMYECKNX CUMBOJIOB.

Ecnu B none 3anoMHume yyemHsbie 0aHHbIe yCTaHOBIMEH chnar, TO Mpu CreayroLmx 3anyckax
pedakTpoBaHus BrioxeHus (darvina) dopmarta MS Office faHHOe okHO OyaeT oTKpbIBaThCA
C npes3anosIHEHHBbIMY NONSAMMU.

Ecnn 3anyckaeTtcsa pegaktMpoBaHue BrioxkeHus (danna) gopmara LibreOffice, To oTkpoeTcs okHO
Tpebyerca ayTeHTUdMKaumusa (PucyHok 24).

G Tpebyerca ayTeHTHEMKaLM =

BEEAWTE MMA NONLSOBATENA WU NAPOAE 4AA!
«Alfresco DAV Servers Ha 172,16,125.14

Kna nonescearenn: |

Mapoae:

2ENCMHWTE naponk

Lnpacka H oK H OTMEHKTE ‘

PucyHok 24 — OkHo «TpebyeTcs ayTeHTUdUKaumna»

B okHe Tpebyetca ayTeHTudumkauma Heobxoanmmo BBecTM Balw normH v naponb, yCTaHOBUTH
dnar B none 3anoMHuUmMb naposb N HaxaTb KHomnky [OK].

Ecnu B none 3anoMHumsb naposb yCcTaHOBMEH dniar, To Npy CreayLwmx 3anyckax
pefakTupoBaHus BnoxeHus (cawna) dopmata LibreOffice gaHHOe OKHO OTKpbIBaTbCA He ByaerT.

Ecnu B napameTpax 6e3onacHocTu LibreOffice ycraHoBneH cnar B none Tpebyemcs 3awuma
Macmep-napoJieM (pekomeHOyemcs) N MacTep-naporb He Obin co3aaH paHee, TO OTKPOeTCH
dhopma co3gaHus MacTep-napornsi.
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11.1.3.1.10.1.1. PegakTupoBaHue BnoxeHus opmara MS Office

Ecnun Ha MK nonb3oBatena anga oTkpbITus cannos oopmata MS Office ncnonessyetca LibreOffice,
TO MocrneaoBaTenbHOCTb AENCTBUM NpY pegakTupoBaHum darnos dopmarta MS Office byget
aHarnoruyHa nocrnegoBaTenbHOCTN AENCTBUIA NMpu peaakTupoBaHun dannos dpopmara LibreOffice
(pasgen 11.1.3.1.10.1.2 PegaktupoBaHue BnoxeHus opmarta LibreOffice).

11.1.3.1.10.1.1.1. PedakmuposaHue 81510)KeHUs1 Ha 8Kiadke «BroxeHus»
[nsa pegakTMpoBaHWs BIOXEHUS Ha BKNaake BrioxeHus He06X0aAMMO:
1. OTKpbITb BKNaaKy BrioxeHus B pexume cnucka (cMm. PucyHok 5).

2. B ctpoke c BrnoxeHuem, KoTtopoe TpebyeTcsa oTpegakTMpoBaTb, LWENKHYTb MO CChIfke
«Ewe»:«OTkpbITb  onst  pepaktupoBaHunsa». OTkpoeTcd okHO bBesonacHocTb Windows
(PucyHok 25).

BesonacHocts Windows [

Moakntouenme k 172.16.125.14

BBe/yiTe CBOM yHETHBIE AGHHBIE.

Brumanne! 3toT cepeep ncnonssyeT oBbiuHy e NPOBEPKY NOANMHHOCTH,
Ama nons3oBaTens u naponk saluei yHeTHON 3anucH Ha cepeepe ByayT
OTNPAENEHBI MO CETH KaK 0BBIYHEIN TEKCT M MOTYT GbiTh NEPEXEAYEHS!
ZNOYMBILLNEHHIKEMMN.

| ‘ MonszoeaTent ‘
‘M ‘ Mapone ‘

3aN0MHUTE Y4ETHBIE AaHHBIE

OTmena

PucyHok 25 — OkHo «Be3sonacHocTb Windows»

Ecnu B none 3anoMHumb y4yemHbie GaHHbIe YCTAHOBMEH donar, To Npu crneayoLwmx anyckax
pefakTMpoBaHus BrioxeHus (davina) popmata MS Office gaHHOe okHO ByaeT OTKpbIBaThCS
C npea3anofiHeHHbIMU NOMSIMU.

3. [pwn HeobxogmmocTn BBECTU Ball norvH n naposb.

4. HaxaTtb kHomnky [OK]. ®ann oTkpoeTcs Ha peaakTMpOBaHME B COOTBETCTBYHOLLEM OMUCHOM
npunoxeHuun (PucyHok 26).
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PucyHok 26 — ®ainn oTKpbIT Ha peaakTupoBaHue B MS Word

HaxaTtb kHonky [PaspewmTb pegakTupoBaHue].

BrioxxeHune GyaeT 3abrokMpoBaHO Ha BpeMsi pefakTupoBaHus. 3abnoknpoBaHHOE BIIOXEHWEe
HedOCTYMHO ANs peakTUpoBaHWs OpyrnM nonb3oBatenam. [Ang pa3bnokmposky BnoxeHus cnegyet
BbINOMHUTL AENCTBMSA, onucaHHble B pasgene 11.1.3.1.12 Pa3bnokupoBaHne BROXEHNS.

BHecTun Tpebyemble nameHeHus.

CoxpaHuTb 1 3aKpbiTb hans.

B pesynbTaTe Bepcus BnoxeHus bygeTt oGHoBMNEHa.

1.1.3.1.10.1.1.2. PedakmuposaHue 8/10)KeHUs1 U3 KapmOUKU 8IT0XEHUs

,D,J'IF! penakTnpoBaHUA BNOXEHUA U3 KapTOYKK BI1OXEHUA HeO6XOﬂ,I/IMOZ

1. OTKpbITb BKNaaKy BrioxeHuUs B pexume cnucka (cM. PucyHok 5).
2. LUWenkHyTb NO cChbifike ¢ HasBaHUeM BroxeHna. OTKpPOeTCHA KapToyka BNOXEHUS.
3. Ha naHenu cnpaBa, B cekumn felcmeusi Ha@ AoKymeHmom, BbiopaTb aenctemne «OTKpbITb
Anga pegaktnposaHus». OTkpoeTcs okHo BesonacHocTb Windows (cM. PucyHok 25).
Ecnu B none 3anomHums y4yemHsblie daHHble yCTaHOBJ1EH cbnar, TO Npu cnegyrwmx 3anyckax
pefakTMpoBaHus BrioXxeHus (davina) popmata MS Office gaHHOe okHO ByaeT OTKpbIBaThCS
C npensanosfiHeHHbIMU NONAMU.
4. [pun HeobxoanmocTn BBECTU Bal norvH n naporneb.
5. Haxatb kHonky [OK]. ®ainn oTKpoeTcs Ha pedakTUpoBaHME B COOTBETCTBYIOLIEM OGUCHOM
npunoxeHuu (cm. PucyHok 26).
6. Haxatb kHonky [PaspewmTb pegakTupoBaHue].
|
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BnoxeHune byneTt 3abnokMpoBaHoO Ha BpeMs pefAakTnpoBaHusl. 3abnoknpoBaHHOE BIIOXEHWE
HeAOCTYMHO ANs peakTUpOBaHWs OPYrMM nonb3oBaTtensam. [Ina pa3bnokupoBky BNoXeHus cnegyet
BbINOSTHUTbL AENCTBUS, onucaHHble B pa3aene [1.1.3.1.12 Pa3bnoknpoBaHne BrNOXeHMUs.

7. BHecTtu Tpebyemble n3aMeHeHus.
8. CoxpaHuTb 1 3aKpbITb doann.
B pesynbTaTe Bepcus BnoxeHus dyaeTt obHoBneHa.

11.1.3.1.10.1.2. PepgaktupoBaHue BnoxeHus copmara LibreOffice

Ecnun Ha MK nonb3oBatensa ansa otkpbiTns dannos opmarta LibreOffice ncnonesyetcs MS Office,
TO nocneaoBaTeNbHOCTb ENCTBUIN NpU pefakTupoBaHun anos copmata LibreOffice 6ypet
aHanormyHa nocrnenoBaTenbHOCTU AENCTBUIA NpU peaakTuposaHum dannos popmara MS Office
(c™m. pa3gen 11.1.3.1.10.1.1 PegaktupoBaHue BnoxeHus gopmata MS Office).

11.1.3.1.10.1.2.1. PedakmuposaHue 8/10)XKeHUs1 Ha eKriadke «BroxxeHusi»
[ns penaktupoBaHus BnoxeHus popmara LibreOffice Ha Bknagke BroxeHuss Heobxoanumo:
1. OTKpbITb BKNaaKy BrioxeHuUs B pexumme cnucka (cM. PucyHok 5).

2. B cTpoke c BnoxeHuem, koTopoe TpebyeTca OTpedakTMpoBaTtb, LWENKHYTb MO CCbIfKe
«Ewe»:«OTKpbITb AN pepakTupoBaHusa». ®dann  OTKpoeTcs Ha  peAakTupoBaHue
B COOTBETCTBYIOLLEM OPUCHOM npunoxerHum (PucyHok 27).

Osiin Mpaeka Bua Beraska Qopwst Crann Tabauua Cepewe Owvo Cnpaeka x

o - _ o g , PRO—
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L I Z i3 34 5 6,r 1 1 8 1 9 1o n o1 13 14 15 1 _

Kﬂmm: TMOCTARKA CTP 0HTETh HBIX MATEepHAO0E IT0 CAMEBIM B BIT 0THEIM ITEHAM |

000  «Kowmmamwm  mpegmarast  Bam  BosMOXEOCTs  omepaTiBHO  mpmobpeTars @
BHCOKOKAYECTEEHHEE CTPOHTENEHEE MaTepHANE ﬂoCTaBKOﬁ Ha yKaEaHHHﬁ aipet H B

MHEHHMAIEHBIE CPOKH.

0

beTom,
TECOK;

menesobeTORHEE BIOKH,

THIOMATEp Hal kL.

B oTnnuHe 0T KOHEYPEHTOR, MH HE CKPEIBAEM CTORMOCTE MPOOYEIHH

HanmercBaHHe Tlema (py6 /)
Topapubli beTon 2213
Tunpotezaudecknil beTon 2370
Mepcrolt necor 740
Kaprepuuil necor 270
EenesobeTonnte buoxn 2000
I unomMaTepHAL 3713
*3 xaxcdol i nouyuL & ag 2. Praaue

Tlouemy ¢ HAMH BRETofHO COTPYAHNEATE

1 MusrmansEHH saxaz — 4 000 pybned
2 15% npegomnaTa, oCTalbHOE — T0 HAKTY TOCTABKH
3 Jlns HoCTOAHKEE KIHEHTOB IPEAY CMOTPEHA pacCpouka Ha 12 MecAnes

PucyHok 27 — ®ain oTKpbIT Ha pegakTupoBaHue B LibreOffice Writer

BrioxxeHune GyaeT 3abroknMpoBaHO Ha BpeMsi pefakTupoBaHus. 3abnoknpoBaHHOE BIIOXEHWE
HeJOCTYIMHO AN1s peaaKkTMPOBaHNA ApyrnM nonb3oBatenam. [Ans pa3bnokMpoBKM BrIOXEHUS crieqyeT
BbINOSTHUTbL AEWCTBUS, onucaHHble B pa3gene 11.1.3.1.12 Pa3bnokvpoBaHne BrOXeHUS..

3. BHecTu Tpebyemble U3MEHEHUS.
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4. CoxpaHuTb M 3aKpbITb hann.

B pe3ynbTaTte BepCcusa BI1OXEeHUA 6yp,eT obHoBneHa.

11.1.3.1.10.1.2.2. PedakmuposaHue 8/10)KeHUSI U3 KapMOYKU 8J10XKEHUS
[nsa pegakTMpoBaHWst BNOXEHNUSI U3 KAPTOYKM BNOXEHUS HeobXxoammo:
1. OTKpbITb BKNaaKy BrioxeHuUs B pexume cnucka (cM. PucyHok 5).
2. LUlenkHyTb NO cchifike ¢ Ha3BaHUeM BroxeHnsa. OTKPOEeTCHA KapToyka BIOXEHUS.

3. Ha naHenwu cnpaea, B cekunn Jelcmeusi HaQ AoOKyMeHmMoMm, BbiopaTb aencterne «OTKPbITb
ANa pegaktupoBaHusay. dann oTKpOeTCa Ha pefakTpoBaHWE B COOTBETCTBYHOLEM O(MCHOM
npunoxeHuu (cm. PucyHok 27).

BrioxxeHune 6yaet 3abrnoknpoBaHoO Ha BpeMsi pefakTupoBaHus. 3abnoknpoBaHHOE BrOXeEHWEe
HeAOCTYMHO ANs peakTUpoBaHWs OpYriM nonb3oBaTtensm. [Ins pa3bnokmpoBky BNoXeHus cnegyet
BbINOSTHUTbL AEUCTBUS, onnucaHHble B pasgene [1.1.3.1.12 Pa3bnoknpoBaHue BNOXEHMUS.

4. BHecTu Tpebyemble naMeHeHus.
5. CoxpaHuTb 1 3akpbITb ¢ann.

B pesynbTaTe Bepcus BnoxeHus bygeTt oGHoBMNEHa.
11.L1.3.1.11. PepaktupoBaHue hanna BNoOXeHUs OHNauH ¢ ucnonb3osaHnem AMP «MonOcduc»

[aHHoe gencTBme AOCTYMHO TONBbKO NPU UCMONb30BaHUN B KOMMNaHUW pelleHns K ABTOHOMHbIV
Moaynb pegaktupoBanusay ot «MonOduc» (AMP «MoinOdmc») n yctaHoBke B Cucteme
AononHuTenbHoro mogyns no paéore ¢ AMP «MonOdwmcey.

«Jloruka: MJIATOOPMA NEXT» no3BonsieT BbINOMHUTL pefakTupoBaHne ansioB BIIOXEHUN
dopmatoB: docx, xlIsx, dotx, xlItx, odt, ods, ott, ots — oHnanH ¢ ucnonb3oBaHnem «MonOdwmc» Ge3
CKa4MBaHWS UX Ha NOKanbHbIA ONCK.

[ns pegaktupoBaHns darna BroXeHns oHnanH Heobxoanmo:
1. OTKpbITb BKNaaKy BrioxeHuUs B pexume cnucka (cM. PucyHok 5).

2. B cTpoke C HyxHbIM BRnoxeHvem BblbpaTb fenctene «PepaktupoBate B MonOdumcy
(PucyHok 28).

| |
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= Craryc: Ha paccMoTpeHnu

Mpoyee 3arpysuTb aitn QDeiicTenn
CornacosaHue B3aTtb B paboTy
noanucatiue 3aneka.docx 1.0 /' PepaktupoBatb B MoiOduc =
TKNOHUTD
W3meHero 04.02.2021 11:05:55 nonb3osatenem Hukutud Hukuta AHgpeesny 13 Kb [ 3arpyauTb HOBYIO BEpCHIi0
@, & Ckauatb
Bnoxerua i Ewe

<

il
YuyacTHuKM
ROKyMeHTa

@ 1 3aABKa: Ha Bbigauy o60pyaosaHus, N2 001-00013 ot 04.02.2021 I A 3938 & Huxura Hukuris v

Broxcernn lalel=]a]=

PucyHok 28 — Bknagka «BnoxeHusi» B pexume cnucka. flencteue «PegaktupoBartb B MonOdouc»

dann oTKpoeTCca Ha pefakTupoBaHNe Ha HOBOW Bknaake bpaysepa (PycyHok 29).

3anBKa S e @
daiin  Mpaska Bcraeka Qopmar TaGnumua WHCTpyMeHTel  BuAa  Crnpaeka N
o« 2 Oframeit Calibri 14 ~A- A+ B T U A ~-A-# = T = v S M1 &
2 -
b v E
A
Ot Cexkpetapsa @3 000 «Mos KoMnaHua»
Angpeeeoi E.A.
: OupexTopy @310 000 «Mofa KoMNaHua»
HukuTuHy H.A.
3afBKa
Mpouwy BeAATE NOTOKOBLIA CKAHEP W NPUHTEP LWTPMXKOAOR ANA NPOBEOeHWA
paboT Ha TeppPUTOPMKM 3aKa3umKa.
N AHnpeeea E.A.
-CTDEHMLIEZ Tuzl BCe M3MEHEHWA CoXpaHeHbl 100% L ]
PucyHok 29 — ®ainn oTKpbIT Ha peaakTupoBaHue B «MonOdumc»
|
29
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BnoxeHune byneTt 3abnokMpoBaHO Ha BpeMs pedakTupoBaHusl. 3abnoknpoBaHHOE BIIOXEHWE
HeAOCTYMHO ANs peakTUpOBaHWsS OPYrM nonb3oBaTtensam. [Ina pa3bnokmpoBky BNoxeHus cnegyet
BbINOSTHUTL AEWCTBUS, onucaHHble B pasaene 11.1.3.1.12 Pa3bnoknpoBaHne BNOXeHMUs.

3. BHecTu Tpebyemble nameHeHus.
4. HaxaTb kHonky [CoxpaHuTb].

5. B oTkpbiBLIEMCH OKHE MOATBEPAUTb COXPaHEHWe M3MEHEHUIN, HaxaB KHOMKY [[la, coxpaHuTb]
(PvcyHok 30).

Bbl yBepeHbI, UTO XOTUTE COXPaHUTb JOKYMEHT? x

[LOKYMeHT Gy[ET COXpaHeH C HOBOW BepCHeR

HeT, He coXpaHATb

PucyHok 30 — «MonOdpuc». CoxpaHeHne n3aMeHeHumn

B pesynbrate dhainn BnoxeHnsa 6yaeTt oTpeaakTMpoBaH, BEPCUS BIOXKEHUS B KAPTOUKe JOKyMeHTa
OypeT obGHoBNEHa.

11.1.3.1.12. Pa3bnokupoBaHue BNoOXeHUA

[aHHoe penicTBme LOOCTYNHO aBTOPY AOKYMEeHTa 1 agMUHUCTPAaTopy Cucremsi.

Cuctema nosBonsieT pasbrokMpoBaTh BIIOXKEHWE, pedakTMpyeMoe OpYrMM Morb3oBaTernem.
N3meHeHus1, BHECEHHbIE NoNb3oBaTenem, 3abroKMpoBaBLLUM BMOXeHNe, OyayT OTMEHEHbI.

1.1.3.1.12.1. Pa3bnokupoBaHue BnoXxeHusi Ha BKnagke «BnoxeHus»

[nsa pa3bnoknpoBaHns BroXeHUsa Ha BKNaake BrioxeHus Heo6xoanmo:
1. OTKpbITb BKNaaKy BrioxeHus B pexume cnucka (cM. PucyHok 5).

2. B ctpoke c BnoxeHuem, kotopoe TpebyeTca pas3bnokMpoBaTb, LWENKHYTb MO CCbISKe
«Ewe»:«Pa3bnokmpoBaTb OKYMEHT».

B pe3ynbTaTe BrioxeHue 6yaeT pa3brnokMpoBaHo.

1111.3.1.12.2. Pa3bnokupoBaHue BJIOXXEHUA U3 KapTOYKN BIIOXEHUA

[ns pa3brnoknpoBaHnst BNOXEHUS U3 KAPTOYKM BNOXEHUs Heobxoaumo:
1. OTkpbITb BKNagKy BroxeHusi B pexume cnucka (cM. PucyHok 5).
2. UWenkHyTb No ccbifike ¢ Ha3BaHWEM BoxeHus. OTKpoeTCs KapTo4ka BIIOXEHUS.

3. Ha naHenn cnpaBa, B cekumn JJelicmeussi Had0 OOKymMeHmMoOM, BbiOpaTb AencTBue
«Pa3bnokmpoBaTb AOKYMEHT».

B pesynbTaTe BnoxeHue dygeT pa3briokmpoBaHo.

| |
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11.1.3.1.

13.

CpaBHeHue Bepcui BNoXxeHUn aokymeHTa (danna) oHnamH

[aHHble gencTBusA OOCTYNHbI NONb30BaTenNto ¢ GusHec-ponbio CpasHeHUe OOKYMEHMO8.

Cunctema nossonsieT CpaBHUBATb BEPCUU OAHOMO WM HECKONbKUX BIOXEHWUW, MPUKPENnseHHbIX
K OOKyMeHTY. [aHHaa dyHKUMA OOCTYMNHa ANns BroXeHun cnegyowmnx dpopmatos: MS Office (doc, docx),
Open/LibreOffice (odt). ns BbINONMHEHUS CpaBHEHWSA Bepcun NpedycMoTpeHa crneuunanbHaa cTpaHuua
(11.11.3.1.13.3 CTpaHu1ua cpaBHEHUSI BEPCUN).

11.1.3.1.13.1.

[ns BbINONHEHNST PYHKLUUN CPaBHEHWSI BEPCUI BMOXeHWI (hainoB) NCNonb3yTcs MEXaHU3Mbl
LibreOffice. Npwu cpaBHeHMn Bepcuin BnoxeHun (pannos) B popmaTe docx, B TEKCTE KOTOPbIX
NMEIOTCS HEMPUHSITbIE NPAaBKX, pe3ynbTaThl CPaBHEHNS MOTYT OTOBpaaTbCst HEKOPPEKTHO.

OTKpbITUE CTpaHULbl CPaBHEHNA BEPCUI Ha BKNaake «BnoxeHunsa»

[nsa oTKpbITUS CTpaHWLbl CPaBHEHMSI BEPCUA Ha BKIaake BroxeHus Heobxoammo:

1. OTKpbITb BKNaaKy BrioxeHuUs B pexumme cnucka (cM. PucyHok 5).

2. B cTpoke C BroxeHwem, BepCcUM KOTOpPOro TpebyeTcsi CpaBHWUTb, LIENKHYTb MO CCbIKe
«Ewe»:«CpaBHuTb BNnoxeHus». OTkpoeTcs popma CpaBHUTL BnoxeHus (PucyHok 31).

CpaBHNUTE BNOXEHWUA

Dain: © Noroeop Ha npoexTupoBadye_3A0 Pomawka. doc ~

Bepcua: * 1.0 ~

OTreHa

PucyHok 31 — ®opma «CpaBHUTb BNOXEHUA»

3. 3anonHuTe nonga oTkpbiBwenca ¢opmbl. OnucaHne nonen opmbl CpaBHUTL BIOXEHUSA
npvBegeHo B Tabnuue (Tabnvua 5).

Ta6nuua 5. OnucaHue nonen oopmbl «CpaBHUTbL BIOXEHUA»

Mone OnucaHue Cnocob 3anonHeHus
dann daiin, ¢ KoTopbIM HE06XOOUMO BbIMOMHUTD BbibpaTb 3Ha4yeHue u3 BbinagatoLlero
cpaBHeHMe (06a3aTenbHO K 3anoSTHEHUIO) cnucka
Bepcus Bepcus, BoibpaHHoro gavina (o6s3atensHo | BolbpaTb 3Ha4YeHWe u3 BbinagatoLwero
K 3aMnofHeHuo) cnucka

4. HaxaTtb kHonky [OK].

B pesynbTaTe OTKpOETCS CTpaHuua cpaBHeHUs1 Bepcuid. OnmcaHne CTpaHULbl CpaBHEHUS BEPCUN
npuseeHo B pasgene 11.1.3.1.13.3 CTpaHuua cpaBHEHUSA BEPCUN.

l.. NOT'MKA
BU3HECA
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11.1.3.1.13.2. OTKpbITME CTPaHULbl CPaBHEHUA BEPCUIN U3 KAPTOUYKU BIOXKEHUA

[nsa oTKpbITUA CTPaHWLbl CPABHEHNS BEPCUIA U3 KapTOYKN BOXeHUS Heo6xoaumo:
1. OTKpbITb BKNaaKy BrioxeHuUs B pexume cnucka (cM. PucyHok 5).
2. LUenkHyTb MO cchifike ¢ HasBaHueM BrnoxeHnsa. OTKPOEeTCH KapToyKa BIOXEHUS.

3. Ha naHenu cnpaBa, B cekummn Jeticmeusi Ha0 AoKymMmeHmMoMm, BblbpaTtb aencteme «CpaBHUTb
BnoxeHusay. OTkpoeTcsa popma CpaBHUTL BroxeHus (cM. PucyHok 31).

4. 3anonHuTb nonga oTKpbiBwenca ¢opmbl. OnucaHue nonen opmbl CpaBHUTL BOXEHUSA
npusegeHo B Tabnuue (cMm. Tabnuua 5).

5. Haxatb kHonky [OK].

B pesynbTaTe oTkpoeTcsa cTpaHuua cpaBHeHUsA Bepcuin. OnucaHne cTpaHuLbl CPaBHEHUSA BEPCUM
npuseeHo B pasgene 11.1.3.1.13.3 CTpaHuua cpaBHEHUSA BEPCUN.

11.1.3.1.13.3. CtpaHuua cpaBHEeHUs Bepcumn

CTtpaHuua cpaBHeHUs Bepcumn npeacTaBneHa Ha pucyHke (PucyHok 32).

= @ CpaBHeHWe BNOXEHUN JOKYMeHTa. [Jorosop: Moapsaa N2 001--0001/20, ¢ OAQ AQ "LlieHTp" [l M 128 & ExaTepuna Anppeesa v

1 7 13 14

Lorosop Ha npoexTnpoeanme2.doc; Bepcua: 2.0 TpoKpy4MBaTE BMECTE | WamennTs |£L:r030p Ha npoexTMpoBaHme doc; Bepcua: 1.0 EE

MameHennn B AokymenTe (7) in] P 4| ¥ Crpamua ‘ 1] waes - |+ ‘A romamiuecin | E-- H [in] P 1| ¥ crpammus ‘ 1] wsee - |+ \a ouatwieckn | E-- ﬂ
1: (CTp.1) 3amena 0804 1a 0805

2: (CTp.1) 3amena 01" AHBaps 2019 Ha 3456 9 101112

28" pexabps 2020
3: (CTp.1) 3aMeHa O Ha KUMOHEPHOS

obuwecteo Horosop Ne KC0805 Tororop N: KC08050804
4:(C1p.1) 3amexa il Ha oe Ea EBIIOIHEHNE OPOEKTHEIX PAGoT, CEA3AHHEIX C CO3aRNEM 8 Ha BRITO/THEHHE NPORKTHLIX PaboT, CBA3AHHLIX C CO3TAHHEM
5: (CTp.1) 3ameria IMas Ha MyK 00beKTa KANHTAILHOTO CTPOHTEILCTBA HA YCI0BHAX FeHepaIbHOIo 06BeKTa KANITAIEHOr0 CIPOHTETLCTEA HA YCIOEMAX TEHPATRHOLO
6:(CTp.1) 3amexa MeTpa KaHTEMMPO Ha nogpaza noapaa :
Anexcen Cepree ;
E OTHOIIeHNH 0GLeKTa IPAKJAHCKOro Ha3HAYEHHA B OTHOIIeHNH 00heKTa IPAKAANCKOT0 HAIHAUEHHA
7: (CTp.1) 3ametia 01.2019 Ha 12.2020 v
"'28" pexaGpa 2020 roza L "28" gexaGpa 202081" sxsapa 2049 roga r.
Mocea Mocxza

ARonepHOe  OBMECTEO «LleHTp», WMeHyeMOE B JaTeHeHmeM 3aKarak',
aeficTayromntii oT menn Harosa FLM., B mme JKyxosa Anexces Cepreesiua,
ZeficTByiomero 5a ocosaniu JosepennocTs New28r749827 ot 01.12.2020, ¢ oot

©-«llentp», mvenyenoesi B AumHelimen "JaKazinK,
el Heasopa UM, = mme KyxFrasoea Anexces
1D 3, [eHCTBYHINErO Ha GCHOBAaHHH :luzepem—m(‘m

35, ¢ ogeoi  cropomwm m 000

croposst 1 000 «ITpoextip n e fiment "Tloapsgui

1 5 (TlpoexTHPOBIMK)", B THIE Csupusa D-Jera Tletposiua, JeRCTBVIONErO Ha «TIpoex L "TloapaqHK (TIpoeKTHPOBIMK)", B
OCHOBaHHH YCT2Ea, € APYTOl CTOPOHEL, EMeCTe HMeRyeMsle "CTODOHLI" B KaKIEI mane Ceupoza Orera TleTpossua, AefiCTEVIOUIEr0 BA OCHOBAHI YCTaEa, € ADYroil
Mo orfemssocTs — "CToposa’, SaKTOWNTH HACTOAmMA JOTOEOD (fatee — CTODOHEI, EMecTe HyeHyeMEre "CTODORE" ¥ K& Teri Mo oTaemERocTH — "CToposa’,
"KOHTDAKT") O HIDRECIEAVIOMEN 33T HACTOMII J0TOEOD (1a7ee — "KOHTDAKT ) 0 HIKECTEAVIOMen

1. TepMHHEI H onpeje1eHHA 1. TepMHHBI H onpejeTeHHs
11 Eom B3 Texcta yonosuit Hactosmero KoxTpaxTa mpsvo He ciefyer 1.1.  Ecmm w3 Tekcra yeroenit HacTosmero KoxTpaxta mpamo e erefyer
HHO®, TO HEJKEYKA3aHHEIe TRDMHEHE] H ONpee/IeHHA HMeHT CIeAyIOIHe JHAUCHHA HHOe, TO 3 TepMHHE] H ONped; HMeIOT CIeAyIolHe 3HaTeHH
A yenef HacTommero KonTpakTa: 2717 Henedt HacTommern KoTpaxTa:
"3ajanne Ha NPOEKTHDOBaHHe" - JOKYMEHT, B KOTODGM COZEDKHICA "3ajaHMe Ha TIPOEKTHDOBAHHe" — JOKYMEHT, B KOTODOM COJEDHTCA
aUMA O Ham u ofeve I Pagor, a HEGQODMALIA 0 HAaHMeHOBAHHH H OOLeMe MOTEHAIX BsMoIHesmo Pador, a
Tamoxe Tped yer: M K OGbeRTy, xauecTey Pasor, TakKe T & OBuekTy, Kawectey Pador,
TpeBosaiz % PesyanTary PaboT H HALIe NOKAITErH, COMIAEbIE C onpedeneHnen: peozasna & Pesymsary Pasor e moxzsare ¢ com

- e———————

PucyHok 32 — CTpaHuMua cpaBHeHUs1 Bepcum

CTpaHI/ILl,a CpaBHEHUA Bepcvu71 COCTOUT U3 cnenymounx arnemMeHTOoB:

— 1 — kHonka [U3meHUTb] — No3BonsAeT BblibpaTb Bepcuio BNoxeHus (parina) ansg cpaBHeEHUS.
BuibpaHHas Bepcus BrnoxeHus (danna) bygeT otobpaxaTbcs B 06ractv npegnpocmMoTpa 2.

— 2 - o06nactb NnpeanpocMmoTpa Bepcumn, BbIGpaHHOM KHOMKoOW 1.
L ¥
— 3 — KHOrMKa ¥ %, MO3BONAKLLAA NPOCMOTPETb BIOXEHNE B MOSTHOIKPAHHOM pEXMME.

— 4 —KHonka E, no3BonidoLwan BbINOJIHATL NevYaTb pdf-KOI'Il/IVI BITOXEHMUA.

| |
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5 — kHorka ﬁ, no3sonaoLwan BbirPy3nNTb BJ1OXKEHNE.

B 3aBmcumocTun oT macwuiTaba okHa, KHOMKK =, B (PucyHok 32, kHomku 4 1 5) MoryT 6bITb CKPbIThI U
0TOBpaKaTbCA B MEHIO AOMONHUTESNBbHBLIX UHCTPYMEHTOB #* (PuUcyHOK 32, KHOMKa 6).

6 — KHomMka 2, no3sondauwan OTKPpblTb MEHIKO C AONOJTHUTENTbHbIMU MHCTPYMEHTaMMW.

7 — kHonka [M3ameHnUTBb] — No3BonseT BblbpaTb BEPCUIO BNOXeHUs (danina) ana cpaBHeHUS.
BbibpaHHasa Bepcus BnoxeHus (danna) byaet otobpaxaTtbcs B obnactu npeanpocmotpa 8.

8 — obGnactb npeanpocmoTpa. Ecnn pexmm oTobpaxeHus WU3MEHeHW BKNOYeH (KHOMKa
13 HaxoanTCHa B NOSIOXEHUM ['Eﬂ), TO B JaHHOW obnacTtn otobpaxaeTcs pesynbTaT CpaBHEHUS
BEpCcUnN (B pexume ucnpasneHun), BblbpaHHbix kHonkamu 1 n 7. Ecnv pexum otobpaxeHus
N3MEHEHUI OTKMOYEH (KHOMKa 13 HaxoguTcs B MOJIOXEHUMU @), TO B fAaHHoM obnactu
oToOpaxaeTcs Bepcusi, BbiopaHHasi KHOMKOM 7.

Ecnun donar lNMpokpy4yueamb eMmecme yCTaHOBIEH, TO NPU NPONUCTbIBAHUKN BNoOXeHus (panna)

B o6racTtu npegnpocmoTpa 2 BnoxeHue (dawn) B obnactu npegnpocmotpa 5 dypet
NPONMCTbIBATLCA NapanfensHo.

L% ]
9 — KHoOrKa ¥ %, M03BONSALWAas NPOCMOTPETb BJ1IOXEHNE B NOJIHOSKPAHHOM peXnme.
10 — kHonka E, no3BosndArLan BbiNOJIHUTb NeYvYaTb pdf-KOI'II/IVI BJTOXXEHUA.

11 — kHonka B — nossonsiet BbIrpY3nTb pe3ynbTaT CpaBHEHUS BEPCUK, BblIGpaHHbBIX KHOMKamMu
1wn 7 vnn Bepcuto, BbiIGpaHHy0 KHOMKoW 7. Ecnn pexmnm oTobpaKeHust U3BMEHEHUI BKIOYEH
(kHonka 13 HaxoAUTCA B MONOXEHUU ['Eﬂ), TO OygeT BbINOMHEHa BbIFPy3ka pesynbTata
CpaBHeHMs Bepcun, BbIbpaHHbIX kHONkamu 1 n 7, B Buge cdanna B popmarte pdf. Ecnu pexum
OTOOpaXeHNss M3MEHEHUn OTKMoYeH (KHomka 13 HaxoauTcs B MONOXEHUU @), TOo Oypet
BbINOSIHEHA BbIrpy3ka BEpCUM, BbIOpaHHOWM KHOMKOM 7.

B 3aBucumocTn o1 macwrtaba okHa, KHOMKK =, B (PucyHok 32, kHonku 10 n 11) MoryT 6bITb CKPbITHI
1 0TOBPaKaTLCA B MEHIO AOMOMHUTENbHBLIX MHCTPYMEHTOB 22 (PUCyHOK 32, KHomKka 12).

12 — kHoMKa », N03BONSAKLLAS OTKPbITb MEHIO C AOMOSNTHUTENBbHLIMU MHCTPYMEHTaMMU.

13 — kHonka FEH (@) — MNO3BONSET OTKMNIOUNTL (BKITHOUUTD) PEXUM OTOOpPaKEeHUss U3MEHEHWN
B o6nacTu npeanpocMoTpa 8. Ecrnv kHomka HaxoauTcst B nonoxern B (pexvim oToBpaxenus
N3MEHEHMI BKIOYeH), To B obnactu npegnpocmoTpa 8 otobpaxaeTca pesynbTaT CpaBHEHWS
Bepcun (B pexunme ucnpasneHuit), BblbpaHHbIX kHormkamu 1 mn 7. Ecnu kHomka HaxoauTcs

B NONoXeHun [ (pexxum oTOoGpaXKeHNs UAMEHEHUIA OTKINOYEH), TO B obnactu npeanpocmoTpa
8 oToGpaxxaeTca Bepcus, BbibpaHHas KHOMKON 7.

14 — KHOMKa - — NO3BONSIET BLITPY3UTb Pe3ynbTaT CPABHEHWSI BEPCUIA B BUAe daiina. [JaHHas
KHOMKA [AOCTYMHA TOMbKO MPY BKIIOYEHHOM pEXUME OTOBPaKEHWUs] W3MEHEHWI (KHOMKa
13 HaxopuTcs B nonoxexun HE).

15 — naHenb M3MEHEHW, Ha KOTOpOW OTOoOpakaeTcs pesynbTaT CpaBHEHWUs! BblGpaHHbIX
BEpPCUI B BUOE CChISOK.

[ns nepexopga k cTpaHuLUe, coaepallen usMeHeHne, HeobXoaMMO LENKHYTb MO COOTBETCTBYIOLLEN
CCbIfKe.

" AOT VKA 33
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lMpeaycmoTpeHbl OrpaHNYeHns Ha pasMep BNOXeHW, oTobpaxaemblx B 06nactv npegnpocmoTpa.

B cnyyae ecnu cpaBHuBaeMbIvi hann unu pesynbTatbl CPaBHEHWS NPEBbLILIAT pasMep, BO3MOXHbIN
ANns oTobpaxeHust B OKHe NpeaBapuTenbHOro NMpocMoTpa, To B obnacTtu npegnpocMoTpa
oTobpasutca coobLieHne «HeBO3MOXHO NpeaBapuTenbHO NPOCMOTPETb AaHHBIA AOKYMEHT. [ns
3arpy3ku Haxxmute 3gecb». B aToM criyyae Heo6xoaMMO BbIrpy3vTb pesynbTaT CpaBHEHUS BIIOXKEHWN,
LLIENKHYB NeBOW KHOMKOM MbILLIK MO CCbinke « s 3arpy3ku HaXXMUTe 30eCb», U OTKPbLITb €ro ¢
MOMOLLbIO COOTBETCTBYHOLLENO NPUMNOXKEHUS.

11.1.3.1.14. PaboTta c anekTpoHHbIMM NOANUCAMU BNOXEHUN Ha BKNagke «BnoxeHusa» B

pexunme cnucka

11.1.3.1.14.1. MopnucaHue BnoxeHus 3l BHe npouecca nognmMcaHnA (BbINOMTHEHUe

Aencteun «MoctaBuTb CBOIO INEKTPOHHYIO NOANUCHY)

[aHHOe penicTBMe SOCTYMHO:

1) Ons BnoxeHun, noagnucaHHbiX Ol1, B TEX KaTeropusax BnoXeHMin, B KOTOPLIX Y NOMb30BaTens ecTb
npasa Ha gobaBneHne BNOXEHUN (B KAaTEropun BNOXeHUs oTobpaxaeTcs kHomnka [3arpy3uTs)).

2) Ansi [OKYMEHTOB, Ansi KOTOPbIX BKMoYeHa HacTponka Tpebyemcst nodnucarnue II1, ons
BINOXXEHUI KAaTeropui, B KOTOPLIX Y NOMb30BaTenNsi eCTb NpaBa Ha fobaBneHne BroXeHWN
(B KaTeropumn BNoxxeHnsi otobpaxkaeTcst KHoMnka [3arpy3uTsb]).

3) [insa BnoxeHun, umetowmnx acnekt «C BO3MOXHOCTbIO paboThl ¢ dhavnammu Al» n HaxogsaLWmxcs B
TEeX KaTeropusix BfoXeHW, B KOTOPbLIX Y NONb30BaTENS eCTb NpaBa Ha A4o0aBreHne BOXeEHU
(B KaTeropumm BnoXxxeHns otobpaxkaeTcs kKHonka [3arpy3uTb)).
Mpumep pobaeneHus acnekta npeacraeneH B pasgene 11.1.3.3 HacTpoika «Bpy4HyO» acnekra
05151 BO3MOXHOCTU paboThbl C 9NEKTPOHHON NOAMMUCHI0 BNOXEHUS.

[nsa nognucaHns BrNoXxeHUsa BHe npouecca NoanucaHusa Heobxoanmo:
1. OTkpbITb BKNagKy BroxeHus B pexume cnucka (cM. PucyHok 5).

2. B CTpoKe C HYXHbIM BIIOXEHMEM HaXaTb Ha CCbifKy «EWE» u B pacKpblBLUEMCHA CUCKE
BbibpaTb AencTeue «[1ocTaBnTb CBOKO 3NEKTPOHHY noanucky» (PucyHok 33).
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PucyHok 33 — Bknagka «BnoxeHus». Bbi6op gerctBus

OTtkpoeTtcs okHo MognucaHue (PycyHok 34).

Mognucaxune

Bribepute ceprudurar 3MM: Hukutun Hukura Axgpeesuy. gelictemtened ¢ 02.10.2015no  ~

OK OTmena

PucyHok 34 — OkHo «MognucaHue»

3. [lpu HeobxoammocTu BbIGpaTb CepTUdUKAT ANEKTPOHHOW NOAMUCH.
4. HaxaTtb kHonky [OK].

B pesynbtate BblibpaHHOe BnoxeHwe OygeTr  MOANUCAHO  AMEKTPOHHOW  MOAMMUCHIO,
COOTBETCTBYIOLLIEN BbIOpAaHHOMY cepTuduKaTy.
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11.1.3.1.14.2.  3arpy3ka nognucemn

[laHHoe gencTeue QOCTYMHO:

1) Ona sBnoxeHun, nognucanHbix 31, B TEX KaTErOpUsAX BIIOXKEHWI, B KOTOPbLIX Yy NOMb30BaTens ecTb
npaBa Ha gobasneHne BNoXeHUN (B KaTeropun BroXxeHust otobpaxaeTcs kHomka [3arpy3unTb)).

2) ina AOKYMEHTOB, ANs KOTOPbIX BKIOYEHa HacTpoinka Tpebyemcs nodnucaHue 31, ons
BMOXEHUI KaTeropuii, B KOTOPbIX y MNONb30BaTens ecTb Npasa Ha AobaBneHve BroXeHWi
(B kaTeropuu BnoxeHns otobpaxkaeTca KHoMka [3arpy3unTb]).

3) Ans BNoxeHun, umeroLmx acnekt «C BO3MOXHOCTbI0 paboTbl ¢ hannamm 3lM» 1 Haxoaswmxcs B
TeX KaTeropusax BMOXEHUN, B KOTOPLIX Y NONb3oBaTeNs eCTb NpaBa Ha oOaBNeHNE BIIOXEHWN
(B KaTeropumn BNoxeHnst otobpaxkaeTcst KHomnka [3arpy3uTsb)).
Mpumep onucaHusa gobasneHnst acnekTa npeacTasneH B pasgene 11.1.3.3 HacTpoiika «Bpy4qHyo»
acnekTta Ans BO3MOXXHOCTU paboThbl C 3NEKTPOHHOW MOAMNNCHI0 BIOXEHWS.

[nsa 3arpysku nognucm Heobxoanumo:
1. OTKpbITb BKNaaKy BrioxeHuUs B pexume cnucka (cM. PucyHok 5).

2. B cTpoke C HyXHbIM BIOXeHWEM HaxaTb Ha CCblIKy «EWE» M B pacKpbIBLUEMCS CMMCKe
BblIbpaTb Aencreue «3arpy3untb nognucu» (cm. PucyHok 33).

3. BbibpaTb Ha nokanbHOM gMCKe KOMMbOTepa dans NognuUcK, acCCoOUMNPOBAHHbLIN C BIIOXEHNEM.
B pesynbTaTe BnoxeHue Oyget nognucaHo 3arpy>KeHHOM Nognucbio (moanmcsamm).

3arpyxaemble NOANUCU AOIMKHBI ObITb NOASIMHHLIMU N UMETbL CEPTUMDMKAT C 4ENCTBUTENBHBIM
cpokom gencteus. B nHom cnydae Cuctema otobpasnT coobLyeHne o ToM, YTO BblOpaHHble Nognucu
HeJencTBUTENbHbI, U 3arpy3ka He cocToanack (PucyHok 35).

3arpysuTb Nnoanucu

O,.'J,-la MINK HECKONEKD NOSNWUCEN He,\],ELjICTEIHTE._I:HbI. Jarpyska He CoCToANach

PucyHok 35 — CoobLieHne o HeBO3MOXHOCTM 3arpy3ku noanucen
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[1.11.3.1.14.3. OOHOBRNeHue cBeAeHUN O NoaAnncAxX BNoXeHus

[aHHoe aercTBMe AOCTYMNHO NPU HaNMYMK B KapTodke [IOKyMeHTa BroXeHus, noanucaxdHoro 3.

®dannbl BNOXeHUN, nognmcadHblie 31, oTMeyeHbl 3Ha4YKoM O]

[nsa obHoBNEHMs cBegeHNsa 0 nognucax Heobxoanmo:
1. OTKpbITb BKNaaKy BrioxeHuUs B pexume cnucka (cM. PucyHok 5).

2. B cTpoke C HyXHbIM BIIOXEHMEM HaxaTb Ha CCbINKy «EwWwé» n B packpbiBLIEMCHA CrMUcKe
BblOpaTh gencreme « O6HOBUTL cBeAeHMs1 0 noanucax» (cM. PucyHok 33).

B pesynbtate Cuctema BbINOMHUT MPOBEPKY MOAMMHHOCTU U CpoKa AencTBusi cepTudmkata 3l
BblOpaHHoro BrioxeHust. OTkpoeTcs okHO [MpocMoTp MHdOopMaUMKM O noanucAx C pesynbTatamu

nposepkun (PucyHok 36).

MpocmoTp MHbOPMaLMK 0 NOAMNUCAX

C
BHyTpeHHU
3aseka.docx
0T  HWKWTWH HMKWTa AHapeeBuy oT 22.06.2022 13:12:05 )

PucyHok 36 — OkHo «[pocmoTp nHcpopmaumm o NOANUCAX»

11.1.3.1.14.4. TpocMOTp NepeyHsi ANEeKTPOHHbIX NoANUCEN BbIOPaHHOro BNOXEHUSA

[aHHoe pencrteue OOCTYNHO Npn Hannynm B KapTodke AOKYMEHTa BINOXEeHUA, nognncaHHOro ol

darinbl BNoXeHun, nognucaHHble O, oTMeyeHbl 3Ha4YKoM O

[ns npocmoTpa nepeyHsi noanucen BbIGpaHHOIo BIIOXEHUS He0BX0AUMO:
1. OTkpbITb BKNagKy BrioxeHusi B pexume cnucka (cM. PucyHok 5).

2. HaxaTb NneBoii KHOMKOW MbILUM Ha 3Ha4ok CF psigom ¢ HyXKHBIM BIIOXEHMEM.
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B pesynbTaTe oTkpoeTcs okHO MpocmMoTp MHdopmaumm o nognucsax (cm. PucyHok 36).

&
Ons OOHOBNEHUs AaHHbIX O NOANNCAX cnenyet HaXxaTb NEeBOW KHOMKOW MbILLM Ha 3HA4YO0K

3. [ns npocmoTpa cBeaeHuit o cepTudmkate Ol HaxaTb NeBOW KHOMKOM MbIWW Ha 3HAYOK ©
HaNpoTMB Hy>xHOW noanucu. OTKPOeTCA OKHO npocMoTpa ceedeHun o ceptudukate Il

(PvcyHok 37).
MpocmoTp
Wma cy6bekTa: Hukntus Hukuta AnppeeBny
Wmsa Bnagensua: HWKMTUH HukuTa AHApeeBuY
[omkHocTb Bnagenbua: JlupexTop genapramMeHTa
OpraHusauma: 000 "Mos komnaHua"
Hawa opraHusayusa: Aa
flaTa nognucaHusa: 13.01.2023 15:26:26
CepHiiHblA HoMep: 7CO00A721697BAEB49B636D6C70003000A7216
CepTudmKaT geicTByerT c: 12.01.2023
CepTudmKaT geicTByeT no: 12.04.2023
YpocToBepAlowmii LeHTp: YL, 000 "KPUNTO-NPO"
Mopgnuck AeAcTBUTENbHA: Aa
Mpumeyanue: (HeT)
[aTta o6HOBNEHKHA: 13.01.2023

PucyHok 37 — lNpocmoTp cBegeHun o ceptudukare 3

11.L1.3.1.14.5. BbIrpy3Ka BriOXXeHUs1 C 35IeKTPOHHbLIMU NOANUCAMMU

[laHHOe genicTBME SOCTYMHO ANs BIIOXEHUN, noanvcaHHbix O,

darinbl BNoXeHun, nognucaHHble O, oTMeyeHbl 3Ha4YKoM O

[ns BbIrpy3KM BIIOXEHUS C 9NEKTPOHHBIMM NOAMUCAMUN HEOBXOANMO:
1. OTKpbITb BKNagKy BrioxeHusi B pexume cnucka (cM. PucyHok 5).

2. B CTpoke C HyXHbIM BIOXEHWEM HaxaTb Ha CCbiNKy «EWé» n B pacKpbiBLUEMCH CrUCKe
BblibpaTh Aenctene «CkayaTb ¢ nognucamm» (cm. PucyHok 33).
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3. lMpu HeoGXoAMMOCTU YyKa3aTb Nanky COXPaHEHWs apxvMBa C BbIPY)XaeMbIM BIIOXEHUEM
(B 3aBUCMMOCTU OT HacTpoek Bpaysepa).

B pesynbTaTte OygeT BbIrpYXKeH zZip-apxuB, coaepxallmi BeilopaHHoe BnoxeHue, nognmcaHHoe 3l,
1 dpannbl nognmcen, accounnpoBaHHbIE C HUM.

11.1.3.1.15.

HanmeHoBaHune cbaﬁna zip-apXMBa COOTBETCTBYET HaMMEHOBaAHUIO BbIrPy>XXaeMoro BI1OXXKeHUA.

HavnmeHoBaHue haina nognucu cooTBETCTBYET HaMMEHOBaHUIO harina, C KOTOPbIM OHa
accoummpoBaHa, 1 COAepXXUT UM BrnagensLa noanmcu.

Ecnu ognH dann Obin nognucaH HeCKONbKMMY NoANMCAMM NOAMUCAHTOB, Y KOTOPbIX MOMHOCTBIO
cosnagatoT ®amunus, Mims, OTyecTBO, TO K HAMMEHOBaHUIO dpanna nognucyn asTomaTudeckn yaet
nobaBneH nopsiakoBbIn Homep B oopmaTe <Mms paina>-<ms nognncanta>-<[lopsgkoBbin HOMeEpP
nognucu ons danna>.

Ecnv Ana nognucaHHOro anekTpOHHOW NOAMMUCHI0 BIOXEHUS ChopMUpoBaHa Busyanusaums
wramnos 31, To B cchopmMupoBaHHOM apxuse ByaeT Takke pasmelleH ann Busyanmsaumm
BMOXeHns co wramnamu 3.

PaboTta co wrtamnamm BrnoXxeHMN Ha BKnagke «BnoxeHusa» B pexunme cnnucka

[aHHble 4eNCcTBUSt AOCTYNHbI ANsi BbINONHEHUS!, €CIN:

- B CucTtemMe BKMOYEHA HacTpolika oTobpaxkeHusl LTamnoB (Ans nonyyYeHnst nHcopmaumm o
HaCTpoWKe cnegyeT obpaTnTbes K agMuHucTpaTopy Cucrtemsl);

— Ha BroOXeHWe HanoxeH wramn (Hanpumep, BU3yanuaaummn 31eKTPOHHON NoANUCKY Unu pyrown).

[1.1.3.1.15.1. CkauaTb co wWTamMmnamu

,D,J'Iﬂ CKavynBaHuna q3a|7|na BINOXeHnA C HanoXXeHHbIMU Ha Hero wrtamnamm HeO6X0,EI,I/IMOZ

1. OTKpbITb BKNaaKy BrioxeHuUs B pexumMme cnucka (cM. PucyHok 5).

2. B cTpoke C HyXHbIM BMOXEHWEM HaxaTb Ha CCbINKy «EWwé» n B packpblBLUEMCHA CrMCKe
BblibpaTh Aenctene «CkayaTb co wramnamm» (cMm. PucyHok 33).

3. lNpn HeobxoammocTn ykasaTb Nanky coxpaHeHus danna BNoXeHus (B 3aBUCUMOCTU OT
HacTpoek bpaysepa).

B pesynbtate Gyaet BbirpyxeH cann B dpopmaTte PDF, nonyyYeHHbIN U3 opurmHana BRNOXeHUst u
HaNOXeHHbIX Ha HEero LTamMmnos.

11.1.3.1.15.2. N3meHnTbL MecTononoXeHue WTamMnos

[ns BbINONHEHUS AAaHHOrO AEeNCTBUSA NOMb30BaTeNb AOMKEH ObITb BKIOYEH B GU3HEC-POrb
Pedakmop MecmononoxeHusi Wmamrios.

ﬂ,J'IFI N3MEHEHUNA MECTONMOJIOXKEHNA LWTaMMNOB, KOTOPbIE 6ynyT HanoXxeHbl Ha JOKYMEHT B npouecce
€ro XXM3HeHHOoro uukna, HeobxoamMmo:

1. OTKpbITb BKNaaKy BrioxeHuUs B pexumme cnucka (cM. PucyHok 5).
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2. B CTpOKe C HYXHbIM BIIOXXEHMEM HaXaTb Ha CCbINKy «ELWE» M B pacKkpbiBLUEMCA CRUCKE
BbibpaTb gencrtBue «M3aMeHUTb MecTononoxeHuwe wramnoB» (cMm. PucyHok 33). OTkpoeTtcs
dopma U3MeHUTb MecTononoxeHue wramno. (PrcyHok 38).

N3MeHUTb MecTonoNnoXeHne WTaMnos

Il 5nexTpoHHan nognKcs
MpocTan 3nekTpPoHHaA NoANUCH

m P 2| 4 Ccrpanma: 1| uz1 - | + |:AETO\-16T;"—IECKM Hoa Bl »

3afaBKa

Mpowy BbIJATh NOTOKOBLIA CKaHEP M NMPUHTEP WITPUXKOAOB AN NPOBEAEHNA
paboT Ha TeppuTOpKUM 3aKa3unKa.

JOKYMEHRT IOUIITHCAT
HPOCTOI MM EETPOUITION IUIHCKIO

Hoamme apm
Haenrwdmxarop
Hdava nognpeanns

AHppeeea E.A.

n OTMmeHa

PucyHok 38 — ®opma «M3MeHNTb MeCTONOSI0XXEeHMEe LTaMMnoB»

3. HaBecT Kypcop MbIWIM Ha LUTamM, 3aXaB MeBYH KHOMKY MbIUM NepemMecTUTb LTamn B
cBOBOAHOE MECTO Ha OOKYMeHTe, rae Ha criedyloLwmx warax o6paboTkm oKymeHTa TpebyeTcs
NPOCTaBUTb LUTaMI.

4. Haxatb kHonky [OK].
B pesynbTate ans Bcex nocneayrowmx WTamMnoB, HaknaablBaeMblX HA TEKYLUIN OOKYMEHT, byaeT
N3MEHEHO MX NepBOHaYaribHOE MeCTOMNOSOXEHME.

11.1.3.1.15.3.  U3meHuTb OTOOpaXeHue LWTaMnoB

[ns BbINONHEHUS AAaHHOrO AEeNCTBMS NOMb30BaTeNb AOMKEH ObiTb BKMOYEH B BU3HEC-porb
Pedakmop MecmononoxeHusi Wmamrios.

[ns nameHeHna OTO6pa)KeHI/Iﬂ Y>Ke NpOoCTaBJ1I€EHHbIX HAa BNOXXEHUN LWTaMnoB Heobxoanmo:

1. OTkpbITb BKNagky BrioxeHusi B pexume cnucka (cM. PucyHok 5).
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2. B CTpOKe C HY)XHbIM BIIOXEHMEM HaxaTb Ha CCbifKy «EWE» M B pacKkpbiBLUEMCHA CRNCKE
BbliOpaTh Aencrteme «M3ameHnTb oTobpaxeHne wramno» (cMm. PucyHok 33). OTkpoeTcst bopma
MN3MeHUTbL oTobpaxeHue wrtamnoB (PucyHok 39).

MN3MeHUTL oTo6paXeHne WTaMnos

MpocTaA aneKTpoHHaA NoANUCE

o P 4| 4 crpanmua 4| maa — | + |AsToMaTHueckM | & Bl »
POJCTREHHHKA @am CMEepTH H pPOACTBa
(cympyTa, cympyTH,

OTLIa, MATEPH, CECTPEI,
Opara, geTeH)
B crazu ¢ CyMMa yCTaHABIHBAETCA 110 pelnetuto | [pu npegcTasmenin
Ype3BBIYAHHBIMH JHpeKTopa KOMITaHHH COBMECTHO C JOKYMEHTOB, N0ATBe P IA0ITHX
CUTYALMAMH ([I0KAPOM | MpeJCcTaBHTeIAMH NMPoQCo3HOTO HACTYTUIEHHE YPe3BbIYaiHbIX
HT. 1.) oprasa 00CTOSTeIBCTB M pasMepa
viepoa
Cornacosaso:
DHHAHCOBBII JHPEKTOP /PG

JIOKYMENT HOICAT
. : HPOCTON WIEKTPONTION HOUTHCLIO
I'naeHbIH Oyxranrep /D.1.0./ .
h Tlommmeany Heuxpmss Hmarra dappssemy

. Hnemrngmcarop 3b318Z6HFI0 1 AF7 SO0 730532 0db 1 2
JKOHOMHCT /D.J1.D. flara nommeanns 14.08 20230300 51GENTA)

IIpencegatens npodkoMa /®.1.0./

PucyHok 39 — ®opma «M3ameHUTbL oToOpaxeHue WTamMnoB»

3. HaBectun KypCOp MbIlIM Ha wWTamMn, nepemMectuTb NpoCTaBfi€HHble LWWTaMnbl B Tpe6yeMb|e
MecCTa Ha JOKyYMeHTe, 3aXKaB JieBYH KHOMKY MbILLN.

4. HaxaTtb kHonky [OK].
B pesynbTate Ha danne Busyanusaumm ons HanoXeHHbIX Ha TeKyLlee BroXeHne wramnos byaet

M3MEHEHO NX MeCTO OT06pa)KeHI/I$I B COOTBETCTBUM C YKA3aHUAMU Ha (bopme.

[1.1.3.2. Bknaaka «BnoxeHus» (pexxum npeanpocmoTpa)

Bknagka BrioxeHus B pexume npennpocMoTpa Mo3BoMsSeT MNPOCMOTPETb CoaepXumoe anna
BIOXeHMA HENOCPEACTBEHHO Ha BKNaake, 6e3 ckaumBaHusa BNOXEHUA Ha NokanbHbIi guck (PucyHok 40).
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PucyHok 40 — Bknagka «BnoxeHus» (pexum npegnpocmoTpa)

MmetoTcsa orpaHuyeHnst Ha pasmep U TUM BNOXEHUIA, 0OToOOpaxxaeMbix B 06riacTy npegnpocmMoTpa.

B cnyuae, ecnu dann npesbillaeT pasMep, BO3MOXHbIV ANA 0OTOOpaXXeHUs B OKHe
npenBapuTeNbHOrO NPOCMOTpPa, N MMeeT bopmart, He4OCTYMNHLIN Anst oTobpaxeHusi, To B obnactu
npegnpocmoTpa oTobpasnTcs cooblieHne «HeBO3MOXHO NpeaBapuTENibHO MPOCMOTPETL AaHHbIN
OOKYMEHT. [Insi 3arpy3kun HaxxmuTe 34ecby. B aToM crnyvyae Heob6Xxooumo BbIrpy3nTb darin BIOXEHMS,
LLIENIKHYB N1eBOIN KHOMKOWM MbILLKX MO ccblnike «[Ns 3arpy3ku HaXXMUTe 34ecb», U OTKPbITb ero ¢
MOMOLLLbIO COOTBETCTBYHOLLETO NMPUIOXKEHUS.

Bknaaka BrioxeHusi B pexxmme NpegnpocMoTpa COCTOUT U3 Creayrowmnx 351eMeHTOB:

— 1 — KHonka ﬂ], no3sondwan OTKPbITb NaHe b, coaepXallyrdo MUHUaATIOPbl CTPaHWUL, BITOXKEHNA.
,D,aHHaFl naHeslb COCTOUT U3 creayrLlnx BKnagok:

- E — COOEePXUT MUHMNATIOPbI CTPpaHUL, BNOXEHUA;
E — COAEepPXUT ornasrieHne BI1IOXKEeHUA.
— 2 —KHorka p, no3BondawLan Bbi3BaTb NaHesb MNOUCKa.

- 3 - naHersb, nospondruian nepeknio4vyaTbCcAa mMexay CTpaHunuamm BITOXEeHUA.
Ons nepeKkniyYeHna mMmexany CtpaHuuamMun BIIOXEeHUA HeobxoanMMoO MUCMoNb3oBaTh KHOMKM 4\ n

\l’, nnbo ykasaTb B COOTBETCTBYIOLLEM MOJSIE HOMEP CTPaHMULbl BPYYHYHO.
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4 — BbiNnagawLWMiA CNNCOK, MO3BONSALWMNIA BbIGPaTb OAHO M3 BIIOXEHMIN KApTOYKM OOKYMEHTa
ANs npeanpocmoTpa.

5 — naHenb, No3BoONsLWAas HacTpauMBaTb MacwTab cTpaHuy, BroxeHus. [ns HacTpOWKu
maclTaba Heo6xoaMMO MCMoNb30BaTh KHOMKM — 1 + unu BbiIGpaTh MacwTab 13 BbinagaroLlero
crnucka (no yMonyaHuio ykasaHo 3HaueHne «ABTOMaTUYECKN»).

6 — kHomMka [[encTBurA], NO3BONAIOLWANA BbIMOMHUTL OENCTBUS C BIOXKEHNEM.
CocTaB AOCTYNHbIX 4ENCTBUIA 3aBUCUT OT BU3HEC-ponuv nonb3oBaTens, TMna u ctatyca AOKyMeHTa.

7 — kHonka [Jo6aBuTb], No3Bonstowas 4OOaBNSATbL BMIOXEHUS B BblIOpaHHYO KaTeroputio.
8 — KHOMKa ==, NO3BOMSIOLLAS NEPeKoYNTL BKNAAKY B PEXUM CrCKa.

9 — KHOTKa ¢ %, NO3BOMSIOLLAST NPOCMOTPETb BMOXEHWE B MNOSTHOIKPAHHOM PEXMME.

10 — kHOMKa =, N03BONSIOLLAS BINOMHUTL NeYaTh pdf-konun BNOXeHus.

11 — kHoOMKa ﬁ, NO3BOJIAOLLASA BbIrPY3UTb BIIOXKEHUE.

B 3aBucumocTy oT macwtaba okHa, KHOMKK =, B (PwcyHok 40, kHonku 9 1 12) MoryT ObITb CKPbITI
1 0TOBpaKaTbCA B MEHIO AOMOMHUTENbHBLIX MHCTPYMEHTOB 22 (PucyHok 40, kHonka 13).

12 — kHonka )}, no3BosiArLWand OTKpblTb MEHIO C AONOJIHUTESNIbHBIMU NHCTPYMEHTaMMN.

11.1.3.2.1. 3arpy3ka BnoxeHus c MK nonb3oBatens

[ns 3arpy3ku BNoxeHus Heob6xoanmo:

1.
2.

OTkpbITb BKNAAKy BraoxeHusi B pexxume npegnpocmoTpa (cM. PucyHok 40).

HaxaTtb kHonky [[lo6aBuUTb] ¥ BbiOpaTb KaTeropuo, B KOTOpyk TpebyeTca 3arpy3utb
BnoxeHue. OTKPOETCS OKHO 3arpy3kn BRoxeHun (cM. PucyHok 6).

CuncTtema no3BonsieT BbIMOMHUTL CKaHNMPOBaHWe AOKyMeHTa 1 06aBUTb NOMYYEHHbIN 3NIEKTPOHHbIN
06pa3 B Ka4ecTBe BIIOXEHMS KapTo4kn fokymeHTa (cM. pa3gen 11.1.3.1.3 CkaHupoBaHue JOKYMEHTA).

HaxaTtb kHonky [BbibepuTte dhannbi] 1 ykasatb dann. BeibpaHHbIn dann 6yageT nobasneH B
OKHO 3arpy3Ku BrOXeHUN.

Cunctema nossonseT fobaenAaTb HECKONbKO hannos ogHOBpeMeHHO. [Ins Bbibopa HECKOMNbKNX
dannos crneayeT ncnonb3oBath knasuwm ‘Shift’ n ‘Ctrl’.

4. B pesynbTaTe B KapTO4Ky AOKYMeHTa byaeTt nobaBneHo BroXxeHue.

11.1.3.2.2. 3arpy3ka HoBou Bepcuu BnoxeHus c MK nonb3oBatens

,D,J'IFI 3arpys3ku HOBOW BepCUn BI1IOXKEHUA Heobxoanmo:

1.
2.
3.

OTkpbITb BKNAAKy BaoxeHusi B pexume npegnpocmoTtpa (cM. PucyHok 40).
B packpbiBatoLLieMcsi cnvcke BbibpaTb Hy>kHOe BrioxkeHue (cMm. PucyHok 40, obnacTtb 4).

Haxatb kHonky [QencTBual:[3arpy3utb HoByto Bepcuto] (PucyHok 41).
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= @ 1 3afABKa:Ha Bblgady o6opynoBaHua, N2 001-00013 oT 06.10.2023 IZ A 3941 2 Hukura Hukuman v
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ATpHOYTE! 3anska.docx ~ Deiicena ~ Oobagnts v | = BTl B PR O
: i ( | = AeiicTena
2 i} J < I | N CrpaHuua 1| w3 | + | ABTOMATHUECKH PepakTupoBatb B Mo#Odmc
= ‘—
CornacoBaHue W 3arpyavTb HOBYHO BEPCHID BanATb B paboty
nognKucaHue
Ckauato OTKMOHUTL
m Ot Cexperaps ®3]1 0 OTKpBITE ANA PEAAKTUPOBAHWA PaGoTa ¢ NOANHEAMK
Bnomerun
YanuTb JOKYMEHT
CKayaTb BNOXEHHA C NOANUCAMM
&P MpocMoTpeTk B Gpaysepe
IupekTtopy ®311 0 MokazaTh CBeJeHUA 0 NOAMMCAX

WM3MeHWTb CBOCTEE
OGHOBWTb CEE/JIEHUA O NOAMUCAX

CPEEIH WTb BNOXEHWA

YuYBCTHUKM
BOKYMEHTE

CkauaTb CO WrTamMnamun

M3aMeHWUTb MeCTONONoXEeHWe WTaMnos
CxauaTb ¢ NogNUCAMK

HMameHuTs OTOGPB)KGHVIG wTamnoe
MOCTaBUTL CBOK 3NEKTPOHHYHD NOAMNWCH

3asABKa

B 3arpyauTb NOANMCH
HcTopus HDOLIJ\;’ EblOATE MOTOKOELIM CKAHED W NPUHTED WUTPHUXKO40B

é paboT Ha TEPPUTOPMK 3aKazHMKa.

MeyaTHelE
thopmb

OGHOBMTL CEEEHMA O NOGMHCAX

PucyHok 41 — Bknapgka «BnoxeHus» (pexxum npegnpocmoTpa). Bbibop AencTBuA ¢ BNoXxeHNem

OTkpoeTcst okHo O6HOBUTL hamn (cm. PucyHok 8).

4. HaxaTb kHonky [Bbibepute dannbi] n Bbibpath chann.

CuncTtema no3BonsieT BbIMOMHUTL CKaHNMPOBaHWe AOKyMeHTa 1 o6aBUTb NOMYYEHHbIN 3NIEKTPOHHbIN
0obpa3 B Ka4ecTBe BrOXEHUs KapToukn gokymeHTa (pa3gen 11.1.3.1.3 CkaHupoBaHue JOKYMEHTA).

5. B none Bepcus BbibpaTb BEPCUIO OKYMEHTA.
6. [Mpn HeobxogmMmocTu 3anonNHUTL none Kommenmapui (cMm. PyucyHok 9).
7. Haxatb KHOMKy [3arpy3uTb].

B pesynbTarte 6yp,eT 3arpyxxeHa HoBasd BE€pPCUA BITOXKEHNUA.

11.1.3.2.3. Pacno3HaBaHue BNoXeHus

Pacno3HaBaHve BNoXeHWsi B KapTouke AOKyMeHTa AOCTYMHO nosb3oBaTento, obnagatolwemy npasa
3arpy3ku 1 OOHOBEHUS! BIOXEHWI NS AOKYMEHTa

[ns pacno3HaBaHWsA BrOXeHUs Heobxoanmo:
1. OTKpbITb BKNaaKy BrioxeHus B pexume npeanpocmMotpa (cMm. PucyHok 40).
2. B packpbiBatoLLemMmcs cnncke BblbpaTtb HyXXHOe BrioxeHune (cM. PucyHok 40, obnacts 4).

3. Haxatb kHonky [OencTBua]:[Pacno3HaTtb KOHTEHT]| (PncyHok 42).
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= @ 1 BHYTpeHHUI NOKYMeHT: 3anBKa, N2 He npucsoeHo oT 30.05.2024 I8, A 651 2 Huwra Huumun v
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&

ATprEyTEI 3aABKa Ha Bblgady obopynosanua.pdf hd HeAcTBHA v HoGasute ~ =
o i L | & Crpasnua: 1| m32 - | + |GC"2 PAaCnosHaTe KOHTEHT | DeitcTBuA
= —_—
CornacosaHme u 3arpy3uTh HOBYH BEPCHID 3aperncTpUpPOBaTh NPOEKT
NOANMCaHKWE
CxauaTb Yaanutb
000 «Moa Komnasua» YAaNUTb AOKYMEHT

OreeTnl
MpocMoTpeTs & Gpaysepe

oy W3aMeHuTb cBORCTEE

teo
Wenonxexwe M3MEeHUTb MECTOMNONOMEHUE WUTAMMNOE
N3mMeHuTb DTOdDa}KEHME wTamMnoe

Bnoxenus 3aABKa Ha BEIJauy 000pyA0BaHKA

Mopyuesna Angpeeea E.K. 17.09.2019

MpOWY BLIAATE MHE HOYVTEYK ANA BEINOAHEHUA PaBOT Ha 0BbexTe 3aKazunKa.

PucyHok 42 — Bknagka «BnoxxeHusi» (pexxum npegnpocmoTtpa). PacnosHaBaHue BroXeHust

OTkpoeTcs OKHO Pacno3HaTb KOHTEHT (PUCYHOK 43).

PacnosHaTb KOHTEHT

No6aeuTb F-EICI'ICISHEHHI}IIFI KOHTEHT:

Hak cTapuyr sepcuo
Kak mnaguwyw sepeuo

JEMEHWTE KOHTEHT

YBEAOMWTb MEHA NO 3aBepLUSHUID

PucyHok 43 — OkHO «Pacno3HaTb KOHTEHT»

4. BblGpaTb cnocob nobasneHns pacno3HaHHOTO BIIOXEHUS:

— Kak crapuwyio Bepcuio — nocre pacrosHaBaHUs BIIOXEHUsi, OHO OyaeT OGHOBMEHO B
KapToYKe [IOKYMEeHTa Kak cTapliuas Bepcus;

— Kak mnagwyto Bepcuio — nocre pacrno3HaBaHUs BIOXEHWsi, OHO OyaeT OGHOBMNEHO B
KapTouYke AOKYMEHTa Kak Mrajllasi Bepcus;

— 3aMeHUTb KOHTEHT — Mocre pacno3HaBaHUsi BIIOXEHWs!, OHO Oy[eT 3aMEHEeHO B KapTouke
[OKYMeHTa.
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5.

Mpn HeobxoouMMOCTM YCTaHOBWUTbL cpnar B none YeedoMumb MEHSI MO 3aeepuieHulo.
B oaHHOM cny4ae nocne pacno3HaBaHUs M OBHOBMEHMs/3aMeHbl BFOXEHUS B KapToudke
AOKYMEHTa  MHMUMATOpy  pacho3HaBaHUs  BIIOXKEHMs  MOCTYNUT  COOTBETCTBYylOLLEE
yBeoMIeHue.

Haxatb kHonky [OK].

B pesynbTaTte BnoxeHwe 6yneTt nepefaHo B cUCTeMy pacnosHaBaHus. [locne pacnosHaBaHus
OyneT nony4yeHo BrOXEHNE C TEKCTOBLIM CIIOEM U pa3MeLLEHO B KapTOYKe JOKYMEHTA B COOTBETCTBUN C
n.4 paHHoro pasgena.

11.1.3.2.4. CkaunBaHue BIOXeHus

ﬂ,J'IFI CKavnBaHusA BIOXEHUA H806XO,D,VIMOI

1.

2
3.
4

OTkpbITb BKNaAKy BaoxeHus B pexume npegnpocmoTpa (cM. PucyHok 40).
B packpbiBatoLemcs cnucke BblibpaTb Hy>XHOe BroxeHue (cM. PucyHok 40, obnactb 4).
Haxatb kHonky [QencrTBua]:[CkavaTtb] nnm 3] (cm. PucyHok 41).

Mpn HeobGXxoOUMOCTW yka3aTb Manky COXpPaHEHUs BMOXEHWst (B 3aBMCMMOCTU OT HACTPOEeK
Gpay3sepa).

B pesynbTaTe dhann BnoxeHus BygeT coxpaHeH Ha NnokanbHOM UCKe.

11.1.3.2.5. NMNeyatb BNoXxeHus

Cucrtema no3BonsiET BbINOMHATL NevaTtb pdf-KOﬂVIVI BITOXEeHNA OOKYMEeHTa.

[aHHbIN yHKUMOHAN pEKOMEHAYEeTCA MCNONb30BaTb TONLKO AN NevaTy YepHOBOIo BapuaHTa
[OKYMeHTa, T.K. cneuunduka nevatu pdf-konmm MoxeT NPMBECTM K USMEHEHUIO HEKOTOPbIX
napameTpoB (hopmaTupoBaHue, WpUdTbl 1 T.N.) B pacnevyaTaHHOM JOKYMEHTe.

MeyaTb YMCTOBOrO BapuaHTa AOKYMEHTa PEKOMEHAYETCs BbINOMHATL U3 NMPUIIOXKEHUS, B KOTOPOM
JAaHHbIN JOKYMEHT Bbln co3faH.

[1na neyaTn BnoxeHuss Heob6Xxo4MMO:

1.
2.

4.

OTkpbITb BKNAAKy BraoxeHusi B pexxume npegnpocmoTpa (cM. PucyHok 40).
B packpbiBatowemcs cnucke BblibpaTb Hy>kHOe BroxeHue (cMm. PucyHok 40, obnactb 4).

HaxaTtb KHOMNKy -, OTtkpoeTcs okHo MevaTh.

BHeLWwHUN Bug AnanoroBbiX OKOH MOXeT pas3nn4aTtbCA B 3aBUCMMOCTU OT UCNONb3yeMOro 6pay3epa n
OI'IepaLI,I/IOHHOIZ CUCTEMbI.

YcTaHoBUTL TpebyeMble napameTpbl NeyaTu U HaxaTtb kHomky [OK].

B pesynbTaTe GyaeT BbinonHeHa nevatb pdf-konnm BROXeHus.

11.1.3.2.6. YoaneHue BNoXxeHus

[ns yoaneHus BNOXeHUst Heo6X0AMMO:

1.

OTkpbITb BKNaAKy BraoxeHus B pexume npegnpocmoTpa (cM. PucyHok 40).
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2. B packpbiBatoLemcs crnvcke BbibpaTb Hy>kHOe BroxeHue (cMm. PucyHok 40, obnacTtb 4).

3. Haxatb kHorky [fAeuctBusal:[Yaanutb] (cm.PucyHok 41). OTkpoeTcsa OKHO YAanutb
OOKYMEHT (cM. PucyHok 20).

4. HaxaTtb KHOMKy [YaanuTb].

B pesynbTaTe BnoxeHue 6yaeT yaaneHo.

11.1.3.2.7. TMpocmoTp hanna BnoxeHusi cpeactsammu bpaysepa

[na npocmoTpa harna BnoxeHusa cpegcreamm bpaysepa HeobxogmMmo:

1. OTKpbITb BKNaaKy BrioxeHus B pexume npeanpocmotpa (cm. PucyHok 40).

2. B packpbiBatoemcs crnvcke BbibpaTb Hy>kHOe BroxeHue (cMm. PucyHok 40, obnacTthb 4).

3. HaxaTtb kHonky [OenctBus]:[lMpocmoTpeTb B 6pay3epe] (cMm. PucyHok 41).

B 3aBucumocTu oT popmaTa hanna BrnoxXeHus, BO3MOXHbI crefytoLlime pesynbTarhbl:

— BnoXeHue ByadeT OTKPbITO B OkKHe Bpaysepa;

— BnoXeHve OydeT COXpaHEHO Ha JoKanbHOM [MCKE WU OTKPbLITO B Mporpamme,

npeaHasHavyeHHOM aAns 0bpaboTku hannoe gaHHOro opmaTa.

11.1.3.2.8. UameHeHUe cBOWCTB BIOXEHUA

[N n3ameHeHus1 CBOMCTB BIOXEHUs1 HeobXx0auMo:
1. OTKpbITb BKNaaKy BroxeHus B pexume npeanpocmotpa (cm. PucyHok 40).
2. B packpbiBatoLiemcs cnucke BblbpaTtb HyXXHOe BrioxxeHune (cMm. PucyHok 40, obnactb 4).

3. Haxatb kHonky [AenctBus]:[U3meHuTb cBonctBa] (cM. PucyHok 41). OTkpoetca dopma
N3mMeHUTb cBONCTBA (CM. PucyHOK 21).

4. 3anonHuTb nons oTkpbiBwencs dopmbl. OnucaHve nonen ¢opmbl U3MEHUTbL CBOMCTBA
npvBegeHo B Tabnuue (cm. Tabnuua 4).

5. Haxatb kHonky [OK].

B pesynbTaTe cBOWCTBa BNOXEHUS OyAyT N3MEHEHDI.

11.1.3.2.9. PepaktupoBaHue BnoxeHus (cpanna) B oMCHOM NpUnoxeHnum

Cunctema nossonsieT OTKpbIBaTb Ha pefakTMpoBaHue BNoxeHus (pannel) cnegyrowmx opmaTos:
MS Office (doc, docx, xIs, xIsx, ppt, pptx, vsd, vsdx), Open/LibreOffice (odt, odp, ods, odg, odm).
[na pegaktupoBaHna BnoxeHus (dpanna) OTKPbIBAETCA NPUNOXeHUe, HacTpoeHHoe B Cucteme
B KQYecTBe nMporpaMmbl MO YMOSMYaHUKO AONS  COOTBETCTBYIOLLErO paclunpeHuns. Pesynbtathbl
pedakTMpoBaHMS B NPUIOXEHUN aBTOMaTUYeCKU OTMpaBnAlTCHA Ha cepBep Cuctembl u nybnukytoTcs
Kak HoBasi Bepcusi BNoxeHwus (panna).

Cucrtema He No3BonsieT OTKPbIBaTb BroxeHue (hain) ¢ paclumpeHmem .xIsx, Ha3BaHUe KOTOPOro
coaepxut bonee OEBATN CUMBOJIOB (He BKIOYasi CaMo pacluupeHme).
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11.1.3.2.9.1. PepaktupoBaHue BnoxeHusa ¢popmara MS Office

Ecnun Ha MK nonb3oBatensa ans otkpbiTs dannos dopmata MS Office ncnonosyetca LibreOffice,
TO NOCneaoBaTenbHOCTL AEUCTBUM NpY pegakTuposaHum darnos opmata MS Office 6yget
aHanorvyHa nocnegosaTenbHOCTM AeNCTBMI NpK pedakTnposaHum hannos copmara LibreOffice
(pasgen 11.1.3.2.9.2 PegaktnpoBaHue BnoxeHust coopmata LibreOffice).

[nsa pegakTnpoBaHnst BNOXeHUss HeobXxo4MMO:
1. OTKpbITb BKNaaKy BrioxeHus B pexume npeanpocmotpa (cm. PucyHok 40).
2. B packpbiBatoemcs crnvcke BbibpaTb Hy>kHOe BnoxeHue (cMm. PucyHok 40, obnactsb 4).

3. Haxatb «kHonky [OenctBua]:[OTKpbiTb Ansa pepaktupoBaHusa]. OTKpoeTcss  OKHO
BesonacHoctb Windows (cM. PucyHok 25).

Ecnu B none 3anoMHums y4yemHsbie 0aHHbIe YyCTaHOBMNEH dhnar, To Npu creayroLmx 3anyckax
pefakTupoBaHus BrnoxeHus (canna) dopmata MS Office gaHHOe OkHO ByaeT oTKpbIBaTLCS
C NpeAs3anofiHEHHbIMU NOMSMN.

4. [Mpwn HeobxoammocTn BBeCTU Ball norvH u napornb.

5. Haxatb kHonky [OK]. ®ann oTKpoeTCa Ha pedakTMpoBaHWE B COOTBETCTBYHOLLEM OGUCHOM
npunoxeHumn (cMm. PucyHok 26).

6. HaxaTtb kHonky [PaspewnTb peaaktupoBaHue].

BnoxeHune bygeTt 3abnokMpoBaHoO Ha BpeMsi peAakTnupoBaHusl. 3abnoknpoBaHHOE BIIOXeEHWE
HeAOCTYMHO ANsl pe4akTUpOBaHWsS OPYriM nonb3oBaTtensam. [nsa pa3bnokupoBky BNoXeHus cnegyet
BbINOJNTHUTb AENCTBUS, onucaHHble B pa3aene 11.1.3.2.11 Pa3bnoknpoBaHne BNOXeEHMS.

7. BHecTtun Tpebyemble nameHeHus.
8. CoxpaHuTb 1 3aKpbITb hann.

B pesynbTaTe Bepcus BnoxeHus 0yaeTt obHoBNeHa.

11.1.3.2.9.2. PepaktupoBaHue BnoxeHus ¢popmara LibreOffice

Ecnu Ha MK nonb3oBatensa anga otkpbiTna dannos dopmarta LibreOffice ncnonessyetca MS Office,
TO NoCneaoBaTernbHOCTL AEUCTBUI NpW pegakTupoBaHuy cannos dpopmaTa LibreOffice 6yget
aHanoruyHa nocneaoBaTenbHOCTU AENCTBUIA NpU peaakTuposaHum annos popmara MS Office
(cm. pasgen 11.1.3.2.9.1 PepaktupoBaHue BnoxeHusa dopmata MS Office).

[ns pefakTnpoBaHUS BNOXEHUSA Ha CTpaHULe npeanpocMoTpa HeobxoamMMmo:
1. OTKpbITb BKNaaKy BroxeHus B pexume npeanpocmotpa (cMm. PucyHok 40).
2. B packpbiBatoLemMcs cnucke BblbpaTtb HYXHoe BrioxeHune (cMm. PucyHok 40, obnacts 4).

3. Haxatb «kHonky [AenctBua]l:[OTkpbiTb Ana  peaakTupoBaHusa]. dPann  oTkpoeTcH
Ha peJakTMpoBaHWe B COOTBETCTBYHOLLEM OPUCHOM NPUNoXeHun (cMm. PucyHok 27).

BrnoxeHue 6yaet 3abnoknpoBaHo Ha BpeMsi pefakTupoBaHus. 3abnoknpoBaHHOE BrOXeHWe
HeAOCTYMHO ANsl pe4akTUPOBaHWA OPYrMM nonb3oBaTtensam. [nsa pa3bnokmpoBky BNoXeHus cnegyet
BbINONTHUTL AENCTBUS, onncaHHble B pa3aene [1.1.3.2.11 Pa3bnoknpoBaHne BNOXEHMS.

4. BHecTtu Tpebyemble n3mMeHeHus.
5. CoxpaHuTb 1 3aKpbITb ¢hann.

B pesynbTaTte Bepcus BnoxeHus dygeTt obHoBneHa.
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11.L1.3.2.10. PepaktupoBaHue hanna BNoOXeHUs OHNauH ¢ ucnonb3osaHnem AMP «MonOduc»

[aHHoe gencTeme AOCTYMHO TONBKO NPU UCMONb30BaHMMN B KOMMNaHUW pelleHns K ABTOHOMHbIV
Moaynb pegaktupoBanusay ot «MonOduce» (AMP «MoiiOdumc») n yctaHoBke B Cucteme
AononHutensHoro modyns no paéote ¢ AMP «MonOdwmcey.

«Jloruka: MJIATOOPMA NEXT» no3BonsieT BbINOMHUTL pefakTupoBaHue GansioB BIOXEHUN
dopmaTtoB: docx, xlIsx, dotx, xlItx, odt, ods, ott, ots — oHnanH ¢ mcnonb3oBaHnem «MonOdwmc» 6e3
CKa4MBaHWSA UX Ha NOKanbHbIN OUCK.

[nsa pegaktupoBaHns daina BroXeHus oHnanH Heobxoanmo:
1. OTKpbITb BKNaaKy BroxeHus B pexume npeanpocmotpa (cMm. PucyHok 40).
2. B packpbiBatoLiemMmcs cnncke BblbpaTb HYyXXHOe BrioxeHune (cM. PucyHok 40, obnactsb 4).

3. Haxatb kHonky [OencTBusa]:[PeaaktnpoBatb B MonOdonc] (PucyHok 44).
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PucyHok 44 — Bknagka «BnoxeHus» B pexxume npegnpocmotpa. flencreue «Pepgaktuposatb B MonOdoumc»

dann oTKpoeTCca Ha peaakTUpoBaHWe Ha HOBOW Bknaake 6paysepa (cm. PucyHok 29).

BnoxeHune byget 3abnokMpoBaHo Ha BpeMs peaakTnupoBaHus. 3abnoknpoBaHHOe BriOXeHWe
HeJOCTYNHO ANs peakTupoBaHus ApyrM nonb3osatenam. [ng pa3sbnokuposky BNoxeHus cnegyet
BbINOMHUTL AENCTBMSA, onucaHHble B pasgene 11.1.3.2.11 Pa3bnokupoBaHue BROXEHNS.

4. BHecTu TpebyeMble U3MEHEHNS.

5. Haxatb kHornky [CoxpaHuUTb).
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6. B OTKpbIBLUEMCS OKHE NOATBEPAUTL COXpPaHEHWE M3MEHEHWUN, HaXaB KHOMKY [[a, coxpaHuUTb]
(cm. PucyHok 30).

B pe3ynbTate cba|7|r| BINOXXEeHU4A 6y,u,eT OoTpeaakTnpoBaH, BeEPCUA BNOXKXEHUA B KAPTOYKEe JOKYMEHTa

OypeT oGHoBNEHa.

11.1.3.2.11. Pa3bnokupoBaHue BNoXxeHus

,El,aHHoe ,D,eIZCTBVIe LOOCTYNHO aBTOPY AOKYMEeHTa 1 agMUHUCTPAaTopy Cucremsl.
Cuctema nossonseT pas3bnokupoBaTb BROXeHWE, pedakTupyemoe Apyrum norfb3oBaTeriem.
N3meHeHns, BHECEHHbIe Nonb3oBaTteneM, 3abnokupoBaBLLMM BiOXeHWe, 6yayT OTMEHEHbI.
[nsa pa3bnoknpoBaHns BoXeHns HeobxoamMMo:
1. OTKpbITb BKNaaKy BrioxeHus B pexume npeanpocmotpa (cMm. PucyHok 40).
2. B packpbiBatoLiemMmcs cnncke BblbpaTtb HyXXHOe BrioxeHune (cM. PucyHok 40, obnactsb 4).
3. Haxatb kHonky [OencTBua]:[PazénokupoBaTb AOKYMEHT].

B pe3ynbTaTe BrioxeHue 6yaeT pa3brnokMpoBaHo.

11.1.3.2.12.  CpaBHeHMe Bepcui BNOXeHUN AOKyMeHTa (cpanna) oHnanH

[aHHble gencTeusa LOOCTYnNHbI Nonb3oBaTersito C 6I/I3HeC-p0ﬂblO CpaeHeHue OOKymeHmoe.

Cuctema nosBonsieT CpaBHMBATb BEPCUN OOHOMO WUINKN HECKONBbKUX BIOXEHWUN, MPUKPENNEHHbIX
K oKyMeHTY. [JaHHasa dyHKumMa OCTynHa Ans BnoxeHun cnegytowmx popmatos: MS Office (doc, docx),
Open/LibreOffice (odt). [Ina BbINONHEHWUS CpaBHEHUS BepCcUi NpedyCMOTPeHa cneumanbHas cTpaHuua
(cm. 11.1.3.1.13.3 CTpaHuLa cpaBHEHMUSI BEPCUI).

[ns BbINONHEHUS YHKLMM CPaBHEHWUS] BEPCUIA BNOXEHWUI (halinioB) NCNOMNb3YIOTCA MEXaHU3MbI
LibreOffice. Mpwn cpaBHeHnn Bepcuii BNoxeHun (dainos) B doopmarte docx, B TEKCTE KOTOPbIX
NMEIOTCH HENPUHATLIE NPaBKW, pesynbTaTbl CPAaBHEHNS MOTYT 0ToBpaxKaTbCs HEKOPPEKTHO.

[1.1.3.2.12.1. OTKpbITHE CTPaHULIbl CPAaBHEHUA BepCUM Ha BKnaake «BnoxeHus» B pexnme
npeanpocmMoTpa

[ns oTKpbITUSI CTPaHWLbI CPAaBHEHUS BEPCUIA 13 BKNaaku «BrnoxeHus» B pexxume npegnpocMoTpa
HeobxoaMmo:

1. OTKpbITb BKNaaKy BroxeHus B pexume npeanpocmotpa (cm. PucyHok 40).

2. B packpbiBatoLiemMmcs cnncke BblbpaTtb HYXHoe BrioxeHune (cM. PucyHok 40, obnactsb 4).

KHonka [Bepcun] no3esonsieT BbIrpy3nTb HEOBXOANUMYIO BEPCUIO BITOXKEHUSI.

3. Haxatb «kHonky [OenctBuAl:[CpaBHuTb BnoxeHuAa]. Otkpoetcs dopma CpaBHUTb
BnoxeHusa (cMm. PucyHok 31).
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4,

5.

3anonHnte nonga oTkpbiBwencs dopmbl. Onucanne nonen dopmbl CpaBHUTL BIOXEHUS
npvBeaeHo B Tabnuue (cm. Tabnuua 5).

HaxaTb kHonky [OK].

B pesynbTaTe OTKpOeTCs CTpaHuua cpaBHeHMS Bepcui. OnmMcaHne CTpaHULbl CpaBHEHUS BEPCUN
npuBegeHo B pasgene 11.1.3.1.13.3 CTpaHnua cpaBHEHUS BEPCUN.

11.1.3.2.13. PaboTta ¢ anekTpoOHHbIMM NOANMUCAMU BNOXEHUN Ha BKNagke «BnoxeHnsa»

B pexume npeanpocMoTpa

11.1.3.2.13.1. Bbirpy3ka canna BfOXeHUA C 3NEKTPOHHbIMU NOANMUCAMMU

[aHHoe pericTBMe OOCTYMHO ANS BIIOXEHUN, noanucaHHbix M.

ﬂ,J'IFI BbIl'PY3KH q)aﬂna BJ1OXXEHUNA C 3NNIEKTPOHHbIMU NMOoANNCAMU HeO6X0,D,VIMOZ

1.
2
3.
4

B

OTkpbITb BKNaAKy BraoxeHus B pexume npegnpocmoTpa (cM. PucyHok 40).
B packpbiBatowemcs cnucke BblibpaTb Hy>XHOe BrioxeHue (cMm. PucyHok 40, obnactb 4).
Haxatb kHonky [QencrtBusa]:[CkavyaTtb ¢ nognucamun] (cm. PucyHok 41).

Mpyn HeoBXoAMMOCTM YyKasaTb Namnky CcOXpaHeHus apxuBa (B 3aBMCMMOCTM OT HacTpoek
Gpaysepa) C BbIrpy>aeMbIM BIIOXKEHUEM.

pesynbtate OyadeT BbIFPYXEH zip-apxuB, cogepXalwiun BblOpaHHOE BIOXEHWE KapTOuKw,

nognucaHHoe 3l1, n dannbl nognncen, acCouUMPOBaHHbBIE C HUM.

HanmeHoBaHune q)aﬁna zip-apXMBa COOTBETCTBYET HAMMEHOBaAHUIO BbIrPY>XXaemMoro BI1OXXKeHUA.

HanmeHoBaHue hbarina nognucu coOTBETCTBYET HaMMEHOBaHMIO barna, ¢ KOTOPbIM OHa
accouunpoBaHa, U CooepXXuT UMs BnagernsLa noanucu.

Ecnu ognH dann Obin nognucaH HeCcKonbKMMY NOANMCAMM NOAMUCAHTOB, Y KOTOPbIX NMOMHOCTBIO
cosnagatoT ®amunusa, Mms, OT4ecTBO, TO K HAMMEHOBaHWUIO dpanna nognucyn asTomaTudeckn yaet
nobaBneH nopsigkoBbIn Homep B oopmaTe <Mus parina>-<ms nognncanta>-<[lopsgkoBbin HOMeEp
nognucu ons danna>.

Ecnu onsa nognncaHHoro anekTpoHHOW NOAMNUCHIO BIOXEHUST COOPMUPOBaHa BM3yanu3aums
wTamnor 31, To B cchopmmnpoBaHHOM apxue OyaeT Takke pasmMeLleH ann susyanmsaumm
BNOXeHust co wramnamm 1.
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11.1.3.2.13.2. MoanucaHue BnoxeHus A1 BHe npouecca nognucaHua (BbiMosiIHeHNe

aenctena «flloctaBUTb CBOIO INIEKTPOHHYIO NOANMUCHY)

[laHHoe gencTeue OCTYMHO:

1) Onst BNoxeHun, nognmcaHHbix Ol1, B Tex KaTeropusix BNOXeHn, B KOTOPLIX Y MOMb30BaTENS €CTb
npaea Ha gobaBneHne BrNOXeHW (B KaTEropmm BRNoXeHNsa oTobpaxkaeTcs kHorka [3arpysuTb)).

2) Ans [OKyMEHTOB, Ansi KOTOPbIX BKMoYeHa HacTporika Tpe6yemcsi nodnucaHue 3f1, ons
BMNOXEHUI KaTeropuii, B KOTOPbIX y MNONb30BaTeNs ecTb NpaBa Ha A00aBneHne BIOXeEHWIA
(B KaTeropuu BnoXxxeHnsi otobpakaeTtcs kHonka [3arpy3unTtsb)).

3) Ans BnoxeHun, umetroLmx acnekt «C BO3MOXHOCTbI0 paboTbl ¢ channamm 3lM» n Haxoaswmxcs B
TeX KaTeropusx BOXEHUA, B KOTOPLIX Y NONb3oBaTeNs ecTb NpaBa Ha fo6aBNeHNe BrIOXEHWN
(B KaTeropum BnoxxeHnsi otobpaxkaeTcst KHomnka [3arpy3uTsb)).
Mpumep pobaBneHus acnekTa npeactasneH B pa3gene 11.1.3.3 HacTpolika «Bpy4Hyl0» acnekta
4N BO3MOXXHOCTU paboThbl C 3NEKTPOHHOW MOAMUCHIO BMOXEHMUS.

[nsa BeinonHeHust gencTens «ocTaBuUTb CBOKO SMNEKTPOHHYIO NOAMNUCLY» HEOOXOANMO:
1. OTkpbITb BKNaAKy BroxeHus B pexume npegnpocmoTpa (cM. PucyHok 40).
2. B packpbiBatowemcs cnvcke BbibpaTb HyxXHOe BnoxeHune (cMm. PucyHok 40, obnactb 4).

3. HaxaTtb kHonky [denctBus]:[[locTaBUTL CBOK 3MEKTPOHHYIO noanucb] (CM. PucyHok 41).
OTtkpoeTtcs okHo Mognucanue (cMm. PucyHok 34).

4. TMpwn HeobxoaMmocTu BbibpaTb cepTUdUKAT INEKTPOHHOM NOAMNNCU.
5. Haxatb kHonky [OK].

B pesynbtate BbibpaHHOe BnoxeHwe OygeTr  MOANUCAHO  AMEKTPOHHOW  NOAMMUCHIO,
COOTBETCTBYIOLWEN BbIBpaHHOMY cepTudukary.

11.1.3.2.13.3. 3arpy3ka nognucen

[laHHOEe penicTBME SOCTYMHO:

1) Onga snoxeHun, nognucanHbix 31, B TEX KaTErOpUSAX BIIOXKEHWI, B KOTOPbLIX Yy NOMb30BaTens ectb
npaBa Ha gobasrneHvne BNOXeHUN (B KaTeropun BroXxeHust otobpaxaeTcs kHomka [3arpy3unTs]).

2) Ans [OKYMEHTOB, Ansi KOTOPbIX BKMoYeHa HacTpoika Tpeb6yemcsi nodnucaHue 3I1, ons
BINOXEHWU KaTeropuii, B KOTOPLIX Y NONb30BaTenNs eCTb NpaBa Ha JobaBrneHne BNOXeHU
(B KaTEropumn BNoXxeHnst oTobpaxkaeTcs KHomnka [3arpy3uTsb)).

3) OAns BNoxeHun, umeroLmx acnekt «C BO3MOXHOCTbI0 paboTsbl ¢ hannamm 3l» 1 Haxoaswmxcs B
TeX KaTeropusx BOXEHUN, B KOTOPLIX Y NONb30BaTeNs eCTb NpaBa Ha 4o6aBNeHNe BIIOXEHWN
(B KaTEropum BNoXeHnst oTobpaxkaeTcs KHoMka [3arpy3uTb)).
Mpumep pobaBneHus acnekta npeacrtaeneH B pasgerne 11.1.3.3 HacTpolika «Bpy4Hyto» acnekra
4N BO3MOXXHOCTU paboThbl C 3NEKTPOHHOW MOAMNCHIO BIOXEHUS.

[ns 3arpy3ku nognucen Heob6xoanmo:

1. OTKpbITb BKNaaKy BroxeHus B pexume npeanpocmotpa (cm. PucyHok 40).

2. B packpbiBatowemcs cnmcke BblbpaTb HyxHOe BnoxeHue (cMm. PucyHok 40, obnactb 4).
3. Haxatb kHonky [AdencTtBusa]:[3arpysutb noanucu] (cMm. PucyHok 41).
4

BbibpaTb thann nognmcu Ha niokarbHOM ANCKE KOMMbOTEpa.
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B pesynbTaTe BnoxeHue OyoeT nognucaHo 3arpy>KeHHON nognuckio (moanncsmm).

Sarpymaelvlble noannucum OOJSMKHbI ObITb nogTMHHbIMU N UMETb CepTI/I(bI/IKaT C ﬂeVICTBI/ITeJ'IbeIM
cpokom gencteust. B nHom cnydae Cuctema otobpasnT coobLueHne o TOM, YTO 3arpyXaemble
noanucu HeaencTBUTENbHbI U 3arpy3ka He coctosinack (cM. PucyHok 35).

1.11.3.2.13.4. OOHOBRNeHue cBeAeHUN O NoANNUCAX BNOXeHUA
[aHHOe aencTBMe OCTYMHO NPU HAaNMM4YMK B KapTOYKe JOKYMEHTA BINOXEHWs, nognucaHHoro 3.

[nsa 3arpy3ku nognucen Heobxoaumo:

1. OTkpbITb BKNagKy BroxeHus B pexume npegnpocmoTpa (cMm. PucyHok 40).

2. B packpbiBatoLemcs crnvcke BbibpaTb Hy>kHoe BnoxeHue (cMm. PucyHok 40, obnacTtsb 4).
3. Haxatb kHonky [AencTBnAal:[O6HoBUTL cBeaeHUA o noanucax] (cMm. PucyHok 41).

B pesynbtate Cuctema BbINONHUT NPOBEPKY MOASIMHHOCTM U Cpoka aencTteus ceptudmkaTta 3l
BblGpaHHOro BrioxeHusa. OTkpoeTca OkHO [MpocmoTp uHdopmMauum o noanucax C pesynbratamu
npoepkun (cMm. PucyHok 36).

11.1.3.2.14. PaboTta co wrtamnamm BrnoXXeHMN Ha BKIaake «BnoxeHusa» B pexume

npeanpocmoTpa

[aHHble gencTtensa LOOCTYynNHbI ANA BbINOJIHEHNA, €CIN:
- B Cuncrteme BKoYeEHA HaCTpOVIKa 0T06pa>|<eH|/|9| LiTamMmnoB (,EU'IFI nony4yeHusa VIHCbOpMaLI,VIVI o

HacTpoiike criegyeT obpatuTbes K aaMUHUCTpaTopy CucTembl);
— Ha BIIOXXEHWE HanoXeH WTamn (HanpyuMep, BU3yanusauum 3reKTPOHHOM NoANUCY Unu Opyron).

[1.11.3.2.14.1. CkauaTb cO WTamMmnamu

[ns ckaunBaHua cpana BINOXEHUS C HAaNOXEHHbIMU Ha HEro LITaMnamMmn Heob6XxoaAnmo:

1. OTKpbITb BKNaaKy BrioxeHus B pexume npeanpocmMotpa (cMm. PucyHok 40).
2. B packpbiBatoLiemcs cnucke BblbpaTtb HyXXHOe BrioxeHune (cM. PucyHok 40, obnacts 4).
3. Haxatb kHonky [AenctBusa]:.[CkayaTb co wramnamu] (cMm. PucyHok 41).
4. lMpn Heobxo0AMMOCTM yKasaTb Manky CoXpaHeHusi danna BroXeHus (B 3aBUCMMOCTU OT
HacTpoek 6pay3aepa).
B pesynbtate 6yaet BbirpyxeH ¢ann B ¢popmaTte PDF, nonyyeHHbI M3 opurnHana BIIOXEHMWS
N HanoXeHHbIX Ha Hero LWTaMrnos.

11.1.3.2.14.2. N3meHnTbL MecTononoXeHue WTamMnos

[ns BbINONHEHUS AAaHHOrO AEeNCTBUSA NOMb30BaTeNb AOMKEH ObITb BKIOYEH B BU3HEC-POrb
Pedakmop MecmononoxeHusi Wmamrios.

[Na n3ameHeHUs MECTOMONOXEHUSA LWTaMMoB, KOTOpble OyayT HanoXeHbl Ha AOKYMEHT B npoLecce
€ro XXM3HEeHHOro LuMKna, Heob6xoanumo:
1. OTKpbITb BKNaaKy BrioxeHus B pexume npegnpocmotpa (cm. PucyHok 40).
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2. B packpbiBatowemcs crnvcke BbibpaTb Hy>kHoe BrioxeHue (cMm. PucyHok 40, obnacTtb 4).

3. Haxatb kHonky [AdewnctBus]:[U3meHUTbL MecTononoxeHue wramnos] (cMm. PucyHok 41).
OTtkpoeTtcsa dopma U3MeHUTL MecTonosnoxeHuwe wrtamnoB (cM. PucyHok 38). OTkpoetcs
¢dopma U3MEHNUTb MecTonosnoXxeHne WwramnoB (cm. PucyHok 39).

4. HaBecTn Kypcop MbIlUM Ha wWTaMn, W, 3aXaB NEBY KHOMKY MbIlM, NepemMecTuTb LwTamn
B cBOOOQHOE MECTO Ha [AOKYMeHTe, r4e Ha cnegywowux warax obpaboTkM AoKymeHTa
TpebyeTcs NpoCcTaBMTb WTaMn.

5. Haxatb kHonky [OK].
B pesynbTtate onsa Bcex nocrnenyrolmx WTamMmnoB, HaknagblBaeMbIX Ha TEKYLLMIA OOKYMEHT, byaeT
N3MEHEHO MX NepBOHaYarlbHOE MECTOMOOXEHME.

11.1.3.2.14.3. U3mMeHUTb OoTOOpaxeHue WTamMnoB

[ns BbINONHEHNS1 AAaHHOIO AEeNCTBUS NONb30BaTeNb AOMKEH ObITh BKMOYEH B OM3HeC-ponb
Pedakmop mecmononoxeHusi wWimamrios.

Ans nameHeHns oTobpaxeHUs yxXe NPOCTaBEHHbIX Ha BMOXEHWUMW LUTaMNoB HE06X0AUMO:
1. OTkpbITb BKNAAKy BroxeHus B pexume npegnpocmoTpa (cM. PucyHok 40).
2. B packpbiBatowemcs cnmcke BbibpaTb HyxXHOe BnoxeHune (cMm. PucyHok 40, obnactb 4).

3. Haxatb kHonky [OenctBun]:[UsameHntb oTobpaxeHue wtamnoB] (cM. PucyHok 41).
OTtkpoeTcs dopma U3MeHUTbL oToOpaxeHue wramnoB (cM. PucyHok 39).

4. Haectun KypCOp MbIilM Ha wWTamn, nepemMectuTb nNpoCTaBsi€HHble LWTaMMnbl B Tpe6yeMble
MecCTa Ha OOKYMeHTEe, 3aXKaB IIeBYH KHOMKY MbILLN.

5. Haxatb kHorky [OK].

B pesynbTaTte Ha channe Budyanusaumm Ans HanoXeHHbIX Ha TeKyLlee BroXeHne wramnos byaet
N3MEHEHO NX MECTO OTOOpaXKeHNs1 B COOTBETCTBUM C yKazaHMAMU Ha bopMme.
11.1.3.3. HacTpoika «Bpy4YHylO» acnekta Ans BO3MOXHOCTU paboTbl C 3NEKTPOHHOM

noAnnCbLI0 BNOXeHUs

Ina HacTpokM acnekta Ansi BO3MOXHOCTM paboTbl C 3MEKTPOHHOW MOAMUCBID BIOXEHUSN
HeobxoaMMmo:

1. OTKpbITb BKNaaKy BrioxeHuUs B pexume cnucka (cM. PucyHok 5).

2. LenkHyTb NeBOW KHOMKOW MbIWKW MO CCbifike C Ha3BaHWeM BroxeHus. OTKpOeTCs KapToyka
BIIOXEHMS.

3. Ha dyHKuMoHanbHOM NaHenu KapToYkM BROXeHus, B cekumn Jelicmeusi Ha0 OOKYMeHMmoM,
BblibpaTh Aenctene «Hactpoutb acnekTbl» (PUCYHOK 45).
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PucyHok 45 — KapTouka BnoxeHus

OTkpoeTcs dhopMa HaCTPOMKM acnekToB BNoxeHus (PucyHok 46).
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wabnoHoe (cm:templatable)

MonyuyeHo Mo 3MNEKTPOHHON NouTe
(cmzemailed)

McesfoHUM 3NEKTDOHHOR NoUThI
(emailserver:aliazable)

C BOZMOMHOCTEH NPUCEAUEIHUA METOK
(cm:taggable)

C BOSMOMHOCTEH ECTPOEHHOM NPaEKK
(apprinlineeditable)

leorpaduueckuii (cm:geographic) ®

EXIF (exif:exif)

B W S T % B S B B W

Aypmo (audio:audio)

NpUMEHUTE M3MEHEHWA OTMeHa

PucyHok 46 — ®dopmMa HaCTPOMKU acneKToB BIIOXEeHUS

4. B obnactun cnesa (JocmynHbie Onsi dobaesieHus) BbibpaTb acnekt «C BO3MOXHOCTbIO
~ (PucyHok 47).

e

paboTbl ¢ annamm Al», HAXaB Ha 3HAYOK

AcnekTbl gna 3afeka.docx

HocTynHele anaA aofasneduns BrifpakHbIe B Aa3HHbIA MOMEHT
(CMTagganie) -

& C BOZMOMHOCTBH UCMONB30BAHUA BEPCUI

C BO3MOMHOCTEH) BCTPOSHHON NPABKY (cm:versionable)

(appiniineeditable) & YuacTeyeT B D31 (lecm-signed-

leorpatuyeckuit (cm:geographic) docflow:signable)

EXIF (exifexif)

Ayauo (audio:audio)

KoHTponb uHaekcoe (cmindexControl)
OrpaHuumBaemelit (dpirestrictable) ®

MonbzoBaTensckan YMHaa nanka
(smf:customConfigSmartFolder)

CucTeMHan ¥YmHana nanxa
(smf:systemConfigSmartFolder)

undefined (reporting:reportingRootable) ®

undefined
(reportingzreportingContainerable)

undefined (reporting:reportable)

undefined (lecm-jforms:printable)

C BOSMOMHOCTLHO paboTol ¢ dainamu 91 N
(lecm-signed-docflow:work-with-es-files- *
aspect)

B | E S B B G E GGG
¥

MpUMEHUTE M3MEHEHNA OTmMeHa

PucyHok 47 — Bbi6op acneKkta BroXeHus
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BbiOpaHHbI acnekT oTobpasutcs B obnactu cnpaea (Bbli6paHHble 8 OaHHbIU MOMeHm).
5. HaxaTb kHomnky [[IpuMeHUTb nsameHeHus].

B pesynbtate pgns BnoxeHus Oypetr pobaeBneH acnekt «C  BO3MOXHOCTbO  paboThl
¢ channamm 3MMy». MNMonb3oBaTento OyayT AOCTYMHLI 4EACTBMS Nno pabote ¢ 3l.

11.1.4.Bknagka «CBa3n»

Bknagka Cesf3u no3onsieT NpoCcMOTPeTb MNOAPOOHYH0 MHOpMaUMo O CBA3AX [AOKyMEHTa
(PvncyHok 48).

= @ 1 3asBKa:HaBblaadyy o6opyaosanus, N2 001-00019 ot 05.02.2021 I8 A 2234 2 Huxuta Hukuud v

Ceasun B

s 5 Craryc: Ha paccMoTpeHuu
Cnucok cerzen AOKyMeHTa D.EPSBO ceA3en JOKyMeHTa Hi P P

DeicTena

Co3paatb CBA3b

CornacosaHue u BaaTtb B paboTy
noanucanme

CBAi3aHHbIe JOKYMEHTbI
OTKNOHUTD

AlBNAETCA OCHOBaHWEM ANA
OP[: PacnopsxeHue o hopMMpOBaHWK rPynnbl 3KCTPeHHOro pearupoeakua, N4 ot 17.01.2021
Cratyc: Ha peructpauum, AsTop: HUkuTuH H.A

o

CBA3aHHblie C JOKYMEHTOM

Co3aaH Ha OCHOBaHUK
3anBka: Ha ebigavy obopyaosanua, N2 001-00021 ot 05.02.2021
Crartyc: Moanucax, ABTop: HUKUTUH H.A.

PucyHok 48 — Bknagka «CBsa3u»

Ha Bknagke Ces3u oTobpaxatoTcsa cnegyowme Tunbl NpambiX 1 00paTHbIX CBA3EMN:
— CUCTEeMHble CBSA3N C AOKYMEHTaMM BCEX TUMOB, KPOME MOPYYEHWI;

— Nonb30BaTefibCKME CBSA3M C JOKYMEHTaMM BCEX TUMOB.

Bknagka Cesg3u COCTOUT U3 ABYX NpeAcTaBfeHUn:

— Cnucok cBasen gokymeHTa. Crnmcok CBs3en COCTOUT 13 crieayromnx 6noKoB:

— Ces3aHHble O0OKyMeHmMbI — B JaHHOM Grioke oTobpakatoTcsl NpsiMble CBA3W;
— Ces3aHHbIe ¢ Q0OKyMeHmMoM — B faHHOM 6noke oTobpakatoTca obpaTHble CBA3N.

— [OepeBo cBsA3en AOKYMEHTA. Y3namu AepeBa sIBASKTCA CBA3WN C AOKYMEHTOM, NoAdy3namu —
BCE CBS3N CBSA3@HHOIO IOKYMEHTa.
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[Ons npocmoTpa pOepeBa CBsi3e [OOKyMeHTa HeobxoAumMo Ha Bkragke Cgsg3u nepentn B

npegctasneHve OepeBo cBsA3en AOKYMeHTa (CM. PucyHok 48). OTkpoeTcs AepeBo CBA3en JOKyMeHTa
(PncyHok 49).

= @ 1 3asBKa:Ha Bblgady o6opyaosanus, N2 001-00019 o1 05.02.2021 & A 2234 2 Hukura Hukumis v

Ceasun B

& p Craryc: Ha paccMoTpeHuu
Cnucok cessen AOKYMEHTa ﬂepeso CBA3en JOKyMeHTa 2y P P

= OeicTEnA
KopHesoit aneMeHT

£ 3anaska, N2 001-00019 ot 05.02.2021
CornacosaHue u » . BaaTtb B paboTy
NoAnNucaHue Crartyc: Mognucax

OTKNOHUTL

»
AOIMKA
BM3HECA

PucyHok 49 — [lepeBO cBA3en JOKYMEHTa

Ons Toro 4yTobbl pa3BepHyTb YPOBEHb [OepeBa CBs3e HeobXoAMMO LWENKHYTb MO 3Hauyky #
(PvicyHok 50). MpsiMble CBSI3M OTMEYeHbl 3HaYKOM = 0BpaTHble CBA3M OTMEUEHb! 3HaYKoM €.
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™ 1 3aaBKa:Ha Bbigaudy o6opyaosaHus, N2 001-00019 ot 05.02.2021 I A 2234 2 Hukura Hukvrus v

Ceasu a

5 % Cratyc: Ha paccMoTpeHuu
Cnucok cefzen AOKYMEHTa E.EDEBO CBR3eun JOKYyMeHTa

. DeiicTEuA
KopHesoit aneMeHT

. 3anAexa, N2 001-00019 ot 05.02.2021 BasTb & pabory
Cratyc Ha paccMoTpeHnu
OTKNOHUTD
-  flBNseTcA OCHOBaHWeM ANnA
&= PacnopsxeHue: O ¢opMUPOBaHUM rPyNnbl 3KCTPEHHOrO pearupoeanua, N24 ot 17.01.2021

Cratyc LeitcteyeT

4
D

€  flBnAeTcA ocHOBaHMeM AnA
3aneka: Ha Bbiaavy obopyaosanua, Ne 001-00019 ot 05.02.2021
Cratyc Ha paccmoTpeHuu

AlBNAETCA OCHOBaHMEM ANA
3anBKa: Ha ebipavy obopyaosaxus, N2 001-00021 ot 05.02.2021
Cratyc B pabote

Ep

[
AOIMKA
BM3HECA

PucyHok 50 — [lepeBo cBAizei AOKYMEHTa. YPOBEHb pa3BepHYT

B 3aBMCMMOCTM OT BbIOpaHHOro 3Ha4YeHUs1 B 0OLWECMCTEMHON HacTponike PexXxum omobpaxkeHusi
cesi3u, Ha Bknagke Cesg3u byayT oTobpaxaTbCa cnegyoLmne Cessu:

— Ecnu B HacTpoike Pexxum omobpaxeHusi cesi3u YyCTaHOBMNEHO 3Ha4veHne «lokasbiBaTb BCe,
TO Ha BKnagke Ces3u OyayT oToOpaxaTbCsi BCE CBSA3M C AOKYMEHTaMW, B T.4. C TeMM,
Ha NPOCMOTP KOTOPbIX Y TEKyLLEero nonb3oBartenst HeT npas (PucyHok 51).

— Ecnu B Hactporike Pexum omobpaxeHusi cesi3u YCTaHOBMNEHO 3HadeHue «[llokasbiBaTb
TONLKO MpsiMble», Ha Bkragke Ceasu OyayT oTobpaxaTbCs BCe CBA3NM C OOKYMEHTaMmu,
Ha NMPOCMOTP KOTOpPbIX Yy TEKyLero nonb3oBaTensi eCTb Npaea, a Takke MpsMble CBSA3N
C AOKYMEHTaMM, Ha MPOCMOTP KOTOPbIX Y TEKYLLEro Nofib3oBaTeNs HeT npas.

— Ecnu B HacTpovike Pexxum omobpaxeHusi cesi3u YyCTaHOBMNEHO 3HaveHue «He nokasbiBaTb
BCe», Ha Bknagke Cesa3u GyayT oTobpaxaTbCs TOMbKO CBA3W C JOKYMEHTaMW, Ha MpoCMOTP
KOTOPbIX Yy TEKYLLEero nofnb3oBaTtens ecTb Npasa.

B 3aBucumocTu ot npeaocTaBlieHHbIX NONib30BaTesio nNpae, CCbIJIKN Ha CBA3aHHbIe JOKYMEHTbI MOryT

oToGpaxxaTbCA B CrieaytoLLeM BUAE:

— Ccbinku rony6oro LBeTa — CBA3W C JOKYMEHTaMU, 4OCTYMHbIMM AN NPOCMOTpa TeKyLLemy
nonb3oBaTtento. [pu nepexoae no AaHHOW CCbINKe OTKPOETCS OKHO C KApTOYKOW CBA3aHHOMO
OOKyMeHTa.

— CcbInKK ceporo LBeTa — CBSI3N C OKYMEHTaMM, Ha MPOCMOTP KOTOPLIX Y TEKYLLEro Nnonb3oBaTens
HeT npas. [Mpu nepexone No AaHHOWN CChINKe OTKPOETCS OKHO C COOGLLIEHMEM «Y Bac HET MpaB Ha
3TOT AOKYMeHT. O6GpaTuTech K aaMUHUCTPATOPY».
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w 1 3aasBka:Ha Bbigayy obopygosaHus, N2 001-00019 o1 05.02.2021 Ilg M 2234 & Hukvra Hiukvu v

Ceasu

Crnucok cesselt JoKyMeHTa  [lepeBo CBA3eit JOKyMeHTa

o] ]e]=

Craryc: Ha paccMmoTpeHuu

CornacosaHue 1

nognucakne

]
AOMKA

BM3HECA

CBA3aHHble JOKYMEeHTbl

DencTensa

Co3paTb CBA3b

B3ATb 8 paboTy

OTKNOHWUTL
K cBegeHuio

o

CraTyc: Ha perucTpauuu, AsTop: Hukutis H.A.

CBfi3aHHble C JOKYMEHTOM

WmeeTcs oTBeT
3aneka: Ha ebigauy obopyaoeanua, N2 001-00021 ot 05.02.2021
Cratyc: Ha paccMoTpernu, ABTOp: HUKUTUH H.A.

PucyHok 51 — CBA3K ¢ AOKYMEHTaMuU

[1.1.4.1. lobaBneHne CBA3aHHOro AOKYMeHTa

ﬂ,]‘lﬂ ,EI,O6aBJ'IeHVIFI K AOKYMEHTY CBA3aHHbIX JOKYMEHTOB HeO6XOD,VIMOZ

1. OTKpbITb KAPTOUKY OOKYyMeHTa (CM. PncyHok 1).

2. [llepewnTtun Ha Bknagky Cesasu (cMm. PucyHok 48).

3. HaxaTtb kHonky [Co3paTtb cBA3b]. OTkpoeTcsa hopma CoszgaHue cBasm (PucyHok 52).

!

NOT'MKA
BU3HECA
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CospaHue cBA3H

I'Ia|3ameT|Jb| NOMCKa AOKYMEHTa ANA CBA3U

COAEP}KHT B HaZBaHWK:

Belfop AOKYMEHTa ANA CBASM

CeAszaTb c: * YramuTe NapaMeTpel 4NA NOUCKa

| HUckaTb | | QUHCTUTE

OUMCTUTL

BblGop TMNa CBA3M

Tun ceAsK: *

n OTMeHa

PucyHok 52 — ®opma «CospgaHue cBA3U»

4. B none Codepxxum e Ha3eaHuUU BBECTW (pparMeHT Ha3BaHWA JOKYMEHTA, C KOTOpbIM criegyeT

CBA3aTb TeKyU.l,MVI OOKYMEHT.

5. Tlpun He0BX0AMMOCTH yKa3aTb AOMONHUTENbHbIE NapaMeTpbl noucka. [Ansa aToro cnegyer:

1) LUlenkHyTb NeBOWM KHOMKOW MbIWKM MO ccbifike «[loka3aTb OONOMHUTENbHbIE MapameTpbl

noucka» (PncyHok 53).

!

NOT'MKA
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CozfaHue cBA3KN

MapaMeTpbl NOMCKa AOKYMEHTE ANA CBAZK

COAEPJI(HT B Ha3BaHMKN

CKDbITh AONONHUTENbHbIE N3PaMETPLI NOWCKA

THN BOKyMeHTa:

Homep: CoaepsmT v
3aronosoK: CongpwmT v
JaTa cosfaHuA: lMonHoe coOTBETCTEHME v

AsTop:

Pe3HM CBA3H YCNOBHIA NOUCKa: W

v

BblGoD AOKYMEHTa ANA CBA3M

CeAsaTb € * YKaMUTE NAPAMETPSI ANA NCUCKS

Wckate OYHCTHTE

OuHCTUTE

BriGop TMna ceAzn

Tun ceasu: *

m Omuesa

PucyHok 53 — ®opma «CosgaHue cBA3U».
[JononHuTenbHbIe NapamMeTpbl MOMCKa AOKYMEHTOB A1 CBA3U

2) YkasaTb OONOnHUTENbHbIe nNapameTpbl novcka. OnucaHne LONONHUTENbHbLIX NapameTpoB
rnovcka JOKYMEHTOB ANd CBA3M NpuBeAeHo B Tabnuue (Tabnuua 6).

Tabnuua 6. OnucaHne AONONMHUTENbHbIX napameTpoB NOUCKa OOKYMEHTOB ANA CBA3U

Mone

OnucaHue

Cnoco6 3anonHeHun

Tun gokymeHTa

Tun gokymeHTa

Bbl6paTb 3Ha4YeHne "3 BbliNnagarLero
Crnuncka

Homep

Homep gokymeHTa

BBecTu ¢ knasunaTypbl

3aronoBok

3aronoBoK JOKYMEHTa

BBecTtu ¢ knaBsunaTypbl

Hata cospanus C/lMo

[ata cosgaHusa goKkymeHTa

BeecTu ¢ knaBmaTypbl UK LLENKHYTb

no 3Hauky |2 v BbIGpaTH 3HauYEHMe
3 kaneHgaps

|
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Mone

OnucaHue

Cnoco6 3anonHeHus

ABTOp

ABTOp JOKyMEHTa

3anonHnTb, UCnonb3ysi MeTos

ABTO3anosIHeHNe, UMK HaXkaTb KHOMKY

1 ykasaTb HeoOXx0aMMOoro aBTopa.

[ns Bo3MOXXHOCTU BbiIGOpa yBONIEHHOMO
COTPyOHMKA HEOOXOAMMO B OKHE Bblbopa
aBTopa ycTtaHoBUTb donar lTokazamb
Y80J1€HHbIX. YBOMNEHHbIE COTPYOHUKN
OyayT BblAENEHbl KPAaCHbIM LIBETOM
Pspom ¢ nmeHem coTpygHuka
oTobpaxkaeTca UHOANKAToOp ero
OOCTYMHOCTH:

- COTPYOHUK OOCTYNEH, NPUCYTCTBYET
B oduce;
@
— @ COTPYAHWK HEOOCTYMEH,

3ahUKCUPOBAHO OTCYTCTBUE (OTNYCK,
OONbHWYHLIN, KOMaHANPOBKA U T.M.);

- OOCTYNHOCTb He onpeaeneHa

Pexwum cBs3n ycnosun
noucka

Pexum cBsasu ycnosuin noncka. Ecnu
BbIOpaHo 3HayeHue «NW», To BygeT
BbIMOSIHEH MONCK JOKYMEHTOB, B KOTOPbIX
MPUCYTCTBYET XOTH Obl OAHO N3 YKa3aHHbIX
3HaYeHU NOMCKOBbIX aTpubyToB.

Ecnu BbibpaHo 3HaveHune «W», To Byget
BbINOMHEH MOUCK JOKYMEHTOB, B KOTOPbIX
NPUCYTCTBYIOT BCE YKa3aHHbIE 3HAYEHUS
NMOMCKOBbIX aTpMbyTOB

BbiGpaTb 3HayeHWe 13 BbiNaaatoLlero
cnvcka

6. Haxatb kHonky [MckaTtb]. B none Ces3amb ¢ 0To6passTca HageHHbIE 3NTIEMEHTHI.

7. B none Cesi3ame C LLENKHYTb MO 3HAYKy + HanpoTus Tpebyemoro fokymeHTa (PUCyHOK 54).

|
l.. NOT'MKA
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Co3aaHue CBA3KN

MapamMeTpbl NOWCKa AOKYMEHTA ANA CBA3W

COHEP)KHT B Ha3BaHHW:

CKpbITe gon HTENbHEIE NapaMeTpbl NOWCKE

THn AoKymeHTa: 3anExa ~
Homep: CogepmuT v
3aronoBoK: ConspsuT ~
Jara cosgaHua: MonHoe COOTBETCTEME v |E|
AsTop: |_|
PeXHM CEASH YCNOBHA NOWCKA: W ~

| Mckath | | OUHCTUTD |

BhiBOp OOKYMEHTA [NA CBASK

CBAsaTh ¢ * BaHBHa_: Ha sameny uéqp:-u;oa_aHHﬂ. M2 001-00006 o1 03.02.2021 i
Craryc: NpoexT, ABTOP: HUkHTHH HoA.
3anABxa: Ha Bbigady oSopygosaHuA, N2 001-00007 ot 03.02.2021 i
Cratyc: NpoexT, ABToR: HiukemuH HoA.
3aAexa: Ha sbigady obopyaosaHnA, N2 001-00011 or 04.02.2021 i
Craryc: Ha nognucaHue, ABTop: AHgpeesa E K.

3anABxa; Ha Bblgady oSopyaosaHuA, Ne 001-000714 or 04.02.2021 i
Crarer Ha nervetnaiun AsTon Huwwutus H A
CumcTuTb

BriGop TMNa CBA3M

THn ceA3N: * e

m OTmena

PucyHok 54 — ®opma «CosgaHue cBa3u». Bbi6op gokyMmeHTa

8. B none Tun ces3u n3 BbinagaroLLero cnvicka Beldopatb Tpebyemoe 3HaveHne (PucyHok 55).
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CozfaHue cBA3KN

MapaMeTpbl NOMCKa AOKYMEHTE ANA CBAZK

CDﬂEp)l(HT B Ha3BaHMKN

THN BOKyMeHTa:
Homep:
3aronosok:
JaTa cosfaHuA:
AsTop:

PemnmM cEA3H YC]'IDEM“ NoWUCKa:

BblGoD AOKYMEHTa ANA CBA3M

CeAsaTb C: '

BbiGop TUNa CBASK

Tun ceasu: *

CHDBITh AOMOMHUTEBHBIE NAPaMETDE] NOUCKa

3aAoKa
CoaepsmT v
CopepmuT v

MNonHoe COOTBETCTEME v

W

3aABKa: Ha 3aMeHy 060pyfosanma, N2 001-00006 ot 03.02.2021
CraTyc: MPoexT, ABTOP: HukuTiH H.A.

3aABKa; Ha Boigady oSopynosanuA, Ne 001-00007 or 03.02.2021
Cratyc: MNpoexT, ABTOP: HUKHMTHH

3aneka: Ha Boigady obopynosanuA, N2 001-00011 ot 04.02 2021
Cratyc: Ha nognucanum, Astop: AHopeesa EK.

3aABKa: Ha BolAady 060py0BaHuMA, N2 001-00014 o 04.02.2021

Cratvr Ha nerucTnaiuu AsTon Huwutuu H A

3ansxa Ha nocTasky komnnexTyrowmx, N2 001-00016 ot 04.02.2021

| Wckats ‘ | OYHCTHTE |

OuMCTUTE

I ABNRETCA OCHOBaHWEM ONA

~ I

m OTmexa

PucyHok 55 — ®opma «Co3gaHme cBA3U». YKaszaHue Tuna CBA3N

9. Haxatb kHonky [OK].

B pesynbTaTe K Tekywemy OKyMeHTY ByaeT nobasneH cBsidaHHbIM AOKYMeHT (PucyHok 56).

CornacosaHme 1
noanucaxsue

G

Bnoxexus

<

(04:3-E17]

Cnucok CBR3eit AOKYMEHTa

[lepeeo CeBR3eit JOKYMeHTa

Co3aaTb CBA3b

CBfAsaHHble JOKYMEHTbI

flBnAeTcA OCHOBaHWeM AnsA

3aneka: Ha nocTaBKy KoMnnekTyiowux, Ne 001-000164 ot 04.02.2021
Cratyc: Ha peructpauuu, ABTop: HUkutnH H.A.

CesizaHHble C JOKYMEHTOM

m}

PucyHok 56 — Bknagka «CBsa3n». CBsA3aHHbIN AOKYMEHT fob6aBneH

-.I
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11.1.4.2. YaaneHue cBA3n

,D,aHHoe nencrene OOCTYNHO Npu Hannynm y nonb3oBaTtena COOTBETCTBYOLLKMX NpaB Ha yaaneHune.

[ns ynaneHus cBsi3an ¢ JOKYMEHTOM HEO6X0aUMO:

1. Ha Bknagke Cessu, B ceKkumnm CesizaHHbIe aOKyMeHmbl, B CTPOKe C HYXHbiM OOKYMEHTOM

LLLEeNKHYTb MO 3HaYKy u} (PvncyHok 57).

CeAasun

Cnucok cBA3eit AoKyMeHTa  [lepeBo CBA3ei AOKyMeHTa

Co3paTb CBA3b

CBfisaHHble JOKYMEHTbI

flsnAeTcA OCHOBaHMEM ANA
3anexa: Ha nocTasky KomnnekTylowux, N2 001-000164 ot 04.02.2021
Crartyc: Ha permctpauum, AsTop: HUkutmH H.A

CBsi3aHHble C JOKYMEHTOM

PucyHok 57 — YaaneHue cBA3un

2. B okHe Ypanutb cBA3b MOATBEPAMTb YyaareHue CBA3WM, HaxaB KHornky [YaanuTb]
(PvcyHok 58).

YaanuTe CBA3b

Bbl YEEpeHDbI, 4TO XOTWTE YAaNUTE CEBRASK Ha JOKYMEHT "3aAekKa Ha NocTaeky

KOMMAeKTyowWwx, N2 001-000164 ot 04.02.2021"?

PucyHok 58 — MoarBepxaeHue yaaneHus cBA3m

B pesynbTaTe cBA3b C JOKYMEHTOM OyaeT yaaneHa.

1I.1.5.Bknagka «Y4aCTHUKN AOKYMeHTa»

Bknagka YyacmHuku QokymMeHma No3BONAET NPOCMOTPETb NoApobHyt  mHdopmauuto
00 yyacTHukax gokymeHTta (PucyHok 59).
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YYyacTHUKM JOKYMeHTa

[o6aBuTb y4acTHUKa

am HuKUTUH HUkuTa ARgpeesuy
R [LlMpeKTop aenapTaMeHTa

AHpapeeea ExaTepuHa KOHCTaHTUHOBHA
CexpeTapb

PucyHok 59 — Bknagka «Y4acTHUKU JOKYMEHTa»

ﬂ,]‘lﬂ }J,O6aBJ'IeHVIFI HOBOIo y4aCTHMKa OKyMEHTa HeO6XOJJ,I/IMOZ

[aHHoe gencTeune BbINOMNHAET COTPYOHUK, OTBETCTBEHHbLIN 3a AobaBneHne Y4aCTHUKOB.

1. OTKpbITb KAPTOUKY OOKyMeHTa (cM. PUcyHokK 1).

2. [epentn Ha BKNagky YyacmHuku dokymeHma (cM. PucyHok 59).

3. Haxatb kHoMKky [[lo6aBuUTb Yyu4acTHuKa].

OTkpoeTcss okHO [obGaBneHue y4acTHMKA

(PucyHok 60).
OoGaeneHue y4acTHMUKa
CoTpygHme: * |7|
oK OTumeHa
PucyHok 60 — OkHo «[lo6aBneHue y4acTHUKa»
4. HaxaTb KHOMNKY ‘_ . OTKkpoeTcsa OokHO Bblibopa coTpyaHuka (PucyHok 61).

|
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Bei6op...
Q,
3nemeHTbI AnA BeiBopa
ApTemoe ApTem Cepreeeud MoMOWHKWK pykosoguTens O3 +
Bypueea AHTonuHa MNeTpoeHa MapkeTonor OM +
Eropos Erop Mpuropbesnd MNMomMowHuk pykosoguTens O3] +
Mypaenée AnexcaHap Bacunbeend HauanbHUK clyxBol +
BesonacHocTh CB
BblGpaHHble 3NeMeHTbI QUYNCTUTE

n OTMeHa

PucyHok 61 — OkHO BbIGOpa COTPYAHMNKOB

5. B cekunm nemeHmsli Onsi bi6opa LWENKHYTb NEBOW KHOMKOW MbILIM MO 3HAYKY + HanpoTtuB
coTpyaHuka. B none Bbl6bpaHHble 3neMeHmbl 0TOOpasnTCs BblIOPaHHbLIN COTPYAHMK
N NHAMKATOP €ero JOCTYNHOCTH:

- COTPYAHWUK JOCTYNEH, NPUCYTCTBYET B odhuce;

@
— @m  COTPYAHWK HedocCTyneH, 3adMKCUpoBaHO OTCyTCTBME (OTMYCK, GONbHUYHBIN,

KOMaHaOMpoOBKa U T.I'I.);

- AOCTYMNHOCTb He onpejerneHa.
6. Haxatb kHonky [OK].

Tarke Cuctema no3BonsieT 3anofHNTb none CompdeUK, ncnonb3ya Meton ABTO3anonHeHue.
Pagom ¢ nmeHem COTpyAHMKa 0To6pa>|<aeTc;| MHOUKATOP ero AOCTYyNnHOCTU:

- COTPYAHWUK SOCTYNEH, NPUCYTCTBYET B OQpUCE;
®

— 4 COTPYAHWUK HEQOCTYNEH, 3addUKCMPOBaHO OTCYTCTBUE (OTMNYCK, 6OMbHUYHbIN, KOMaHOUPOBKA
nT.n.);

- OOCTYNHOCTb He onpeneneHa.

7. B okHe JobaBneHue yvyacTHUKaA HaxaTtb KHOMKy [OK].

B pesynbTaTte B OKyMeHT ByaeT fAobasreH HOBbIM y4acTHUK. HOBOMY y4aCTHMKY aBTOMaTU4ECKM
OyneT oTnNpaBreHo yBedOMIIEHNE O npurnaweHnn B AoKyMeHT (PucyHok 62).
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YeepomneHua

obopyfoBaHnA, N2 001-00167 o1 05.12.2019

Bl npurnaleHbl Kak HOBBIA YUYICTHWK B LOKYMEHT Ha EblA3Yy

I A o0

B YnanuTte BCE

20

PucyHok 62 — YBeqomneHue o npurnaweHum B AOKYMEHT

[1.1.6.Bknagka «MeTKkn»

[1.1.6.1. lobaBneHne MeTKU K OKYMEHTY

[ns no6aBneHnsa MeTknM K JOKYMEHTY HE0OX04MMO
1. OTKpbITb KAPTOUKY JOKYMEHTA.

2. [llepenTtun Ha Bknagky Memku (PucyHok 63).

MeTku

£

CornacosaHue u

™ MCaH!
ORI W3MeHUTb MeTKU

PucyHok 63 — Bknagka «MeTku»

3. Haxatb Ha ccbiiky «W/3MEHUTb MeTKn».

(PucyHok 64).

Otobpasntca ¢opma ynpaeneHuss MeTKamu

|
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MeTKu

OK OtmeHa

PucyHok 64 — ®opma ynpasfieHUA MeTKaMu

4. Beectm MeTky M HaxaTb knaeuwy °‘Enter’. [Ona po6GaBneHnss [ONOMHUTENbHBIX METOK
NOBTOPMUTb AaHHbIN Lwar.

B none BBOAAa MeTkM BBOAUMbIE CUMBOJIbI BCEraa NpuMBOASATCS B HWKHWUIA perucTp (ecnv B BBECTH
«ABB», To 0TOOpasnTcs «abey).

5. [Ans coxpaHeHus nsMeHeHun HaxaTtb KHonky [OK].

B pesynbTaTe K JOKyMeHTYy 6yayT gobaeneHbl MeTkn (PucyHok 65).

MeTKu

3anBKa Bbigava oéopyqoaaﬁmn TexHU4YecKan nogaepxKa

M3MeHUTb MeTKu

PucyHok 65 — MeTKu fOKyMeHTa

[Mpn HaxaTun Ha Ha3BaHWEe METKM NEeBOW KHOMKOM Mblwun, oTkpoetcd APM «louck gokyMeHTOB»
C AOKYMEHTaMu, CrpynnMpoBaHHbIMM MO BblbpaHHOM MeTke (pasgen lll Pabota ¢ APM «[lownck
OOKYMEHTOBY).

[1.1.6.2. YaaneHue MeTKu

[na yoaneHus meTtkn Heobxoanmo:
1. OTKpbITb KAPTOYKY OOKYMEHTA.
2. [lepenTtn Ha Bknagky Memku (cm. PucyHok 63).

3. Haxatb Ha ccbinky «U3meHnts MeTkm». OTobpasutca opma  ynpasneHus MeTkamu
(cm. PucyHok 64).

4. LUlenkHyTb Mo 3Ha4YKy = HaNpoOTMB METKW, KOTOpYto TpebyeTcs yaanuTb.

5. Haxatb kHonky [OK].
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11.1.7.Bknagka «UcTtopus»

Bknagka Mcmopus npegHasHavyeHa Ans npocMoTpa UCTOpuM AENCTBUN, KOTOpble NPOM3BOAUIM C
OoKyMeHTOM (PucyHok 66).

WcTopusa ﬂ

14
= .
CornacosaHme u D CMOTDETE ynoMuKanys  CTATYe: Ha paccMoTpeHi
nognuCaHne
eACTEMA
lara J  OnucaHwe A
& B3ATb B paboTy
06.02.2021 11:48:17  HWKWTHH H.A. BHeC{na) U3MEHEHNA B AOKYMEeHT "3aneka, N2 001-00019 ot 05.02.2021"
Bnomenws OTKNOHWTE

06.02.2021 11:40:06  HuKMTHH H.A. cBA3aN(3) AOKYMEHT 3aABka, N2 001-00019 oT 05.02.2021 U AOKYMEHT 3aReka, N2
001-00014 or 04.02.2021

é’ 06.02.2021 11:19:20  HuMKMTHH H.A. BHec(na) M3MeHeHWA B JOKYMEHT “3aneka, N2 001-00019 oT 05.02.2021°
06.02.2021 11:17:12  HMKMTHH H.A. cBA3aN(3) AoKYMeHT 3aABka, N2 001-00019 ot 05.02.2021 4 AoKYMEHT Mpukas, N2
&‘g 0PO-00003/21 or 17.01.2021

05.02.2021 11:30:46  HUKWTWH H.A. nepesen(a) aokyMeHT "3areka, N2 001-00019 ot 05.02.2021" B cTaTyc Tloanucan"
05.02.2021 11:30:46  CMCTEMHbI areHT BHec(na) M3MEHEeHWA B JOKYMeHT "3afBka, N2 001-00019 oT 05.02.2021°
05.02.2021 11:30:46  HukuTwH H.A. BHec(na) uaMeHeHWA B AOKYMEHT "3aAeka, N2 001-00019 ot 05.02.2021°

05.02.2021 11:30:45  COTPYAHUK HUKUTUH H.A. NOANKCAN [OKYMEHT BHYTDEHHUA JoKyMeHT: 3anAeka, N2 001-00019 oT
05.02.2021

05.02.2021 11:16:38  Angpeeea E.K. nepeeen(a) gokymeHT "3aAeka, N2 001-00019 ot 05.02.2021" & cTaTyc "Ha

NoAnUCcaHKM’
05.02.2021 11:16:38  AHApeeea E.K. BHec(Na) M3MEHEHWA B JOKYMEHT “3aABKa, N2 001-00019 oT 05.02.2021"
1 2 > 2 BnemenTos: 18

MokazaTo Ha avarpaMmMe

PucyHok 66 — Bknagka «Actopusa»

MNone CMompems ynomuHaHusi NO3BOSMSIET NPOCMOTPETb AEWCTBUSI C JOKYMEHTaAMU, B KOTOPbIX
YNOMUHAETCS TEKYLUMIA JOKYMEHT.

KHorka [[Moka3aTb Ha agnarpamme] NO3BONAET MPOCMOTPETb XU3HEHHbIV LMK JOKYMEHTa B Buae
awnarpammebl (PucyHok 67), roe:

- I:l - I'IpOWJ,eHHbIe aTanbl;

- I:l — HenponaeHHbIe aTanbl;

- I:I — TekyLwmn atan.
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O YepHoBuk

x
Ha paccmotpernn )
: : B paboTe : —»E @ -
<

,,.3

Pl'lcyHOK 67 —ﬂuarpamma XXU3HEHHOro UuKna AoKymMmeHTa

11.1.8.Bknagka «lMe4yaTHble hopMbI»

Bknagka [leyamHble ¢hopmbl npefHasHadeHa Ans (opMMpoBaHNA nevaTHbIX hopM OOKYMEHTa
(PvncyHok 68). lNepeyeHb nevaTHbIX (OOPM 3aBUCUT OT TUMNa BbIBPaAHHOro JOKyMEHTA.

w 1 Wcxopsawmn goKyMeHT: ConposoauTenbHoe nucbMo ¢ 31, N2 UCX-00003/24 ot 08.05.2024 I, M 52636 & Muxaun NleGepes v

MeyvaTHble GopMbl

= Crartye: Ha cornacosanuu
OHBEpPT UcCxoganaulero
P & Bam HeoGX0aMMO COrNacoBaTh 3ToT
[LOKYMEHT

PeecTp Ha OTNpaBKy

CornacosaHue 1
nognucaxue DeiicTeua
LLITpUXKOA AOKYMEHTa

Cornacoeatb
C0343aTb MeponpUATUE MO AOKYMEHTY
3anpocuTb HoMep

MpuHyaUTENbHO COrNacosaTb

Mopyuexnn

<

0T03BaTh C COrNacoBaHuA

&
YuacTHukM
AoKyMeHTa

&

MeTku

O

WcTopus

&

bopmet

»
LY AOMMKA
BM3HECA

PucyHok 68 —Bknagka «lMe4yaTtHble oopMbI»

[na dopmupoBaHna nevaTHon popmbl HEOOXOAMMO LLENKHYTH TIEBOM KHOMKOWM MbILWKN MO HY>KHON
nevatHoun goopme.

B pe3ynbTaTe B OTKpbIBLUEMCS OKHE ByaeT copMmUpoBaHa nevaTHas oopMa AOKyMeHTa.
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11.1.9.Bknagka «KKommeHTapun»

Bknagka KommeHmapuu npepHasHadeHa Ans paboTbl C KOMMEHTapusaMu K OOKYMEHTY W, B
COOTBETCTBUWN C NpefoCTaBleHHbIMX NoNb3oBaTeNo NpasaMu, NO3BONSET NpocMaTpusaTth, 406aBNATb,
pefakTMpoBaTb UM yAansaTb KOMMeHTapun. PSaoM co 3Hadkom BKnagkM oTobpaxaeTcs KOnu4ecTBo
KOMMeHTapueB K OKyMeHTY (PucyHok 69).

KoMmMeHTapum

174

e
CornacosaHue 1 o
@, Y ExaTepuHa Axgpeesa
[loKyMeHT B apxuee
Bnoxexua .

é ExatepuHa AHApesea

[oKyMeHT GyfeT oTnpasneH B apxve

o HuKUTa HUKUTHH
)
JloKyMeHT ycTapen

p
AOIMMKA
BM3HECA

PucyHok 69 — Bknagka «KommeHTapumn»

[1.1.9.1. JobaBneHne KOMMeHTapus

[na nobaeneHus KOMMeHTapusa Heobxoamnmo:
1. OTKpbITb KAPTOUKY OOKYyMeHTa (CM. PUcyHoK 1).

2. [llepentn Ha Bknagky KommeHmapuu (cMm. PucyHok 69).

3. Haxatb kHonky [[do6aButb KommeHTapumn]. OTkpoeTca ¢opma BBOAA KOMMEHTapus

(PucyHok 70).
KoMMeHTapuu
":‘ B 7 Y S Wpmgr v Pamepuw. -~ A - A - EEEE T =

=
| B b3

Jo6aBuTb KOMMEHTapWi OTMEHUTB

PucyHok 70 — ®opma BBoga KOMMeHTapusi
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4. BBecTu KOMMEHTapU N HaxaTb KHOMKY [[lo6aBUTb KOMMEHTapuH|.

B pesynbTaTe k fokymeHTy Byaet nobasneH kommeHTapun (PucyHok 71).

KommMmeHTapum

J[06aB1Tb KOMMEHTapuit
L " HukuTa HUKUTUH

N PaBoTbl N0 AOKYMEHTY 3aBeplueHbl

]
AOIMKA
BM3HECA

PucyHok 71 — Bknapgka «<KommeHTapumn». [lo6aBneH kOMMeHTapun

[1.1.9.2. PepaktupoBaHue KOMMeHTapus

[ns pepakTnpoBaHUs KOMMeEHTapusi HEO6X0AMMO:
1. OTKpbITb KAPTOYKY JOKYMEHTA.

2. [llepenTtun Ha Bknagky KommerHmapuu (cm. PucyHok 71).

3. HaBecTn Kypcop MbilM Ha CTPOKY, COAEPXallyld KOMMEHTapul, KOTopbin TpebyeTca
N3MEHUTb, W LWEMKHYTb JIEBOM KHOMKOM MbIWK MO  3HAYKy 7 OTkpoetcss  dhopma
penakTupoBaHusi KoMMeHTapusa (PrUcyHok 72).
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KommeHTapum

f,...\ B 7 U S Wpuopr v Pasmepw..~ A ~
H- b3

|»
4
[
[
1]
(il
i
i

PaboTsl N0 AOKYMEHTY 3aBepLueHsi

CoxpaHuTb OTMeHUTb

]
AOIVIKA
BU3HECA

PucyHok 72 — ®opmMa peaaKkTMpoBaHUs KOMMEHTapusl

4. BHecTu TpebyeMble n3aMeHeHns 1 HaxaTb KHOMNKy [CoxpaHuTb].

B pesynbTaTe KOMMeHTapui 6ygeT N3MEHEH.

[1.1.9.3. YaaneHue KOMMeHTapus

[ns ynaneHus koMMeHTapus Heo6xoaMMO:
1. OTKpbITb KAPTOYKY JOKYMEHTA.

2. [lepenTtun Ha Bknagky KommeHmapuu (cMm. PucyHok 71).

3. HaBecTn Kypcop MbIlWM Ha CTPOKY, COAEPXKAaLLY0 KOMMEHTapWIA, KOTOpbIA TpebyeTcsa yaanuTb,
N WENKHYTb IeBOM KHOMKOM MbIwK no 3Hauyky . OTkpoeTcs okHO moaTBepXAeHus yaaneHus
komMmeHTapusi (PucyHok 73).

YaanuTe KOMMeHTapHui

Bl YEEPEHLI, UTO XOTUTE YOaNWTe 3TOT KOM r\"leHTEIF..‘!Ir‘lf-1'.3

Yaanute OTMEHUTE

PucyHok 73 — OKHO nogTBepXaeHUs yaaneHusi KOMMeHTapust

4. HaxaTb kHOMNKy [YaanuTb].
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B pesynbTaTe KOMMeHTapuii byaoeT yoarneH.

11.2. MaHenb AONONHUTENbHbLIX 4EeUCTBUN

II.2.1.HacTponka pexuma oToopaxeHUA KapTOYKMN AOKYMEHTa

B Cucteme AocTynHbl crieqytolime pexnMbl 0TOGpaKeHUs KapTOYKN JOKYMEeHTa:
— OAHOMaHenbHbIN BUA,;
—  ABYXMaHenbHbIN BUA,.

Cunctema no3BonsieT Mofb30BaTENO HacTpamBaTb PEXMM OTOOpaXKeHWUst KapTodek LOKYMEHTOB
noboro TMna. HacTpoikn pexuma oTobpaKeHust KapTOYKM AOKYMeHTa coxpaHstoTcs B Cucteme gns
Ka)kaoro nonb3oBaTtensi.

OpHonaHenbHbIN BUA COCTOUT U3 oaHOW paboyert obnactu, B KOTOpoW oTobpaxaeTcsa BblbpaHHasA
BKIaZika KapTo4vku JokymeHTa (PucyHok 74).

@ 4 3aaBka: Ha Bblgauyy o6opynoBaHus, N2 001-00019 o1 05.02.2021 I M 2234 2 Hukuta Huxvue v

@ ATpubyTHI B

Crarye: Ha paccMoTpeHuu

ATpubyTHI Homep: 001-00019
Vi [aTa perucTpauum: (HeT) AeiicTeua
—
Cornacosatiue u CocTaBuTeNb: 2 AHxpgpeesa ExaTepuHa KoHcTaHTMHOBHa Cekpetapb @31 B3ATb 8 padoty
nognucaHue
WUcnonxutenb: 2 Anppeesa ExaTepuHa KoHCTaHTUHOBHa CekpeTapb @311 SIKaHATD
@ 3aronoBok: 0 HeoBXOAMMOCTH Bblaauu 06OPYROBaHUA CKAHUPOBAHWA 1
LWTPUXKOAUPOBAHUA
BnoxeHun
Bua AoKyMeHTa: Ha sbigauy ob6opyaoBaHus
%) Cpok oTBeTa: 12.02.2021
Monyyartenb: 2 HukuUTUH HukuTa AHgpeesuy [iupekTop aenaptaMeHta @31
éﬂ’ Copepxahue: Mpoluy BbiAaTb NOTOKOBbINM CKaHep v NPUHTED LTPUXKOZOB ANA
nposeaeHus paboT Ha TeppuTopuy 3aKasunka
YyacTHuKu
ACEYMeiuR B oTBeT Ha: (HeT)
Konu4ecTeo nucToB: 1
Temartuka: (HeT)
Homep pena: (HeT)
Mpumeyanue: (Hert)
Homep npoekTa: 001-00019
JData perucTpauum npoekra: 05.02.2021
Moanucan: Oa
Peructparop: (HeT)

KommerTapum

r
AOUKA
BM3HECA

PucyHok 74 — KapTouka gokymeHTa. OgHonaHenbHbIN BUA
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[ByxnaHemnbHbIN BUA COCTOUT U3 ABYX paboumx obracTtemn, B KOTOPbIX 0ToBpaXkatoTcsl BblOpaHHbIE

BKITa[KN KapTo4kn JokymeHTa (PucyHok 75).

= @ 1 3assKa:Ha Bbliaauy o6opyaosanus, N2 001-00019 ot 05.02.2021

ATpubyTHI i Bnoxenus
Howep: 00100019 3anaxa docx

Rata perwcTpapn: (Her) o Bl
Cocrasurens: 2 Angy

Mcnommrens: 2

3Jaronosok: 0
WTPHXKORRDY

Bua AokymenTa:

Ha sbigauy obopyRosaHiA

Cpok oTsera:

Tonysarens

Copepasme:

8 oTeer Ha: (HeT)

KonwsecTBo nucToB: 1

Temaruka: (Her)
Howmep aena: (He)
Mpumesanme: (Her)
Homep npoexTa: 001-00019
RaTa pericTpaLIM NPOeKTa: 05022021
Toanucan: na
Peructpatop: (He)

IH A 23 2 HauraH

BOBOD
_ Crarye: Ha pacemoTpeni

Reictaun

Ot Cexperaps @3/, 000 «Mos

[AvpexTopy ®3 000 «h

3ansxa

PucyHok 75 — KapTouka gokyMeHTa. [IByxnaHernbHbIM BUA

[ns nepeBofa kKapTOYKkM AOKYMEHTa B ABYXMaHENbHbIN pexnm oTobpaxeHns Heo6XxoanMmo:

1. OTKpbITb KAPTOUKY JOKYyMeHTa (CM. PUCYyHOK 74).

2. Ha naHenu gononHUTenbHbIX JENCTBUIN HaXXaTb KHOMKY .

3. BbibGpaTb HyXHYK BKNagky Ansi oToOpaxeHust B nMpaBon obractu, LENKHYB Ha ee Ha3BaHuu

B pacKpbiBaloLEMCH MeHI0 cBepXy (PUCyHOK 76).

= @ 1 3asBKa HaBblgauy o6opyaosanms, N2 001-00019 ot 05.02.2021 I,
ATpUGYTBI i BroxeHns ~
Homep: 001-00019 ATpUGYTHI Cornacosakme n OTBeTHI freus Aobasutb v | =
Rara pernetpaunn: (Her) " oa 0l »
HcnonHexne BrioxeHns Mopyyexns J ‘
CocTaguTens: 2 Anppeesa EkaTepuia KOHCTaHTUHOBHA CexpeTaps D3]]
Cesan YUACTHUKN JOKY... MeTkn
McnonkuTens: 2 Angpeesa EkaTepiHa KOHCTaHTHHOEHE CexpeTaps B3]
3aronosok: o M Bbifaum " WcTopua MeuatHbie hopmel KKoMMeHTapun O €MoR KomnaHnm
LTPHXKOAMPOBaHIA Jo——
BHA AOKYMeHTA: Ha sbigauy obopyaoeanus JAupektopy ®3[, 000 «MoA KOMNaHMA»
Cpok oTeera: 12.02.2021 HUKMTHHY HoA.
Monyatenn: 2 HukuTue HukinTa Aapeesis JvpexTop AenapramenTa O3

PucyHok 76 — [IByxnaHenbHbIN BUA,.
BbiGop BKNagku ansa oto6paxeHus B NnpaBon obnactm

|
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B pesynbTate kapTodka AOKymeHTa OyaeT nepesedeHa B [ABYXNAHENbHbIA PEXUM OTOBpaxeHus
(cm. PucyHok 75).

,D,J'IFI nepeBoga KapTO4YkM OOKYyMEeHTa B oAHONaHenbHbIN PEXNM 0T06pa>Keva Heobxoanmo

Ha naHenn AoNOJTHUTENbHbIX ,EI,eI7ICTBI/II7I HaXaTb KHOMKY E
11.2.2.PepakTupoBaHue KapToO4ku JOKYMeEHTa

[aHHoe pgeincteue LOOCTYNHO Npn Harnn4ynn y nonb3oBaTtesna COOTBETCTBYHOLKMX NMpaB Ha
penakTnpoBaHne OOKyMeHTa.

[ns pegakTMpoBaHusl KAPTOYKM AOKYyMeHTa Heobxoaumo:

1. OTKpbITb KAPTOYKY AOKYMEHTa (CM. PucyHok 1).

2. Ha naHenu AONOMHUTENbHBLIX OEWUCTBUA HaxaTb  KHOMKY . OTkpoeTcss  dopma
peaakTUpOBaHUS.

3. BHecTu Tpebyemble n3MeHeHus.
4. HaxaTtb kHonky [CoxpaHuTb].
Ha Bpemsa pegakTMpoBaHWSA KapTouka AOKymMeHTa OyaeT 3abnokumpoBaHa OT pefakTUpOBaHUS

ApyrmMn nosib3oBaTtendamMu.

11.2.3.0TMeHa G1TIOKMPOBKU KapTOUYKU AOKYMEHTa OT pefaKTMpOBaHUA

[aHHoe gencTeue BbINONHAET penakTop AOKyMeHTa uUnn aqMmHUCTpaTop Cucrtembi.

B Cucrteme npegycmoTpeHa GnoKMpOBKa KapTOYKM OOKYMEHTa OT pefakTupoBaHus. Ha Bpewms
peoakTUpoBaHMWA KapTodka [OOKyMeHTa OyaeT 3abnokupoBaHa OT  pedakTMpOoBaHUS  Apyrumu
nonb3oBatensmu. Pegaktop [okymeHTa wnv agmuHuctpatop Cuctembl MoryT pasGrokupoBaTb
KapTOYKy JOKYMEHTa, NPU 3TOM BHECEHHbIE U HECOXPAHEHHbIE U3MEHEHUsI ByayT OTMEHEHbI.

[ns oTMeHbl 6M1OKMPOBKM OOKYMEHTA, OTKPbLITOro Ha peaakTupoBaHue, Heob6xoanmo:

1. OTKprTb KapTO4Ky 336J'IOKI/IpOBaHHOFO OOKyMeHTa.

2. Ha naHenu gononHUTEnNbHbIX AENCTBUI HaXaTb KHOMKY (PvicyHoK 77).

= @ 1 3anBKa:Ha Bblaady o6opyaoBaHua, N2 001-00019 oT 05.02.2021 IR M 2234 2 Huxwra Husnmue ~

je—— T ol =]

Cratyc: Ha paccmoTpeHun

&

ATPHOYTEI Homep: 001-00019

74 [aTa perncTpaunu: (HeT) AeiicTena

=

Cornacosatiue u CocTaBuTenb: L AngpeeBa ExaTepuHa KOHCTaHTMHOBHA GekpeTapb ©31 BaATb B padoTy
NOANHCIHWE

PucyHok 77 — OTMeHa 6/1OKMPOBKM AOKYMEHTa OT peAaKTMpoBaHus

B pe3ynbTaTe GnokupoBka OT peaakTupoBaHus 6yaeT oTMeHeHa.
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II.2.4. KonnpoBaHue fOKyMeHTa

Ons KonnpoesaHUA OOKYMEHTa HeobxoaMmo:

1. OTKpbITb KAPTOYKY AOKYMEHTa (CM. PucyHok 1).
2. Ha naHenun oononHUTEnNbHbIX AENCTBUIA HaXaTb KHOMKY .

KHonka OOCTYynHa TOJIbKO B Crly4ae, eCln y nonb3oBaTteria eCTb npaBa Ha co3gaHune OOKYMEHTOB
O0aHHOro Tmna, a Takxe, ecnu ana gaHHOro tmna OKyMeHTOB AOCTYNHO Cco34aHne KapTO4Kn
OOKYMeHTa KonmpoBaHUEM.

B pesynbrate oTkpoeTcs ¢opMa co3faHus [OOKyMeHTa, nonsi KoTopon 6yayT 3anosiHeHbl
3HaYeHVAMMU Norien KONMPYeMOoro 0KyMeHTa.

11.2.5.[lo6aBneHne fOKyMeHTa B U3bpaHHOe

[ns no6aeneHns gokymeHTa B n3bpaHHoe HeobGXoaumo:

1. OTKpbITb KAPTOUKY OOKYyMeHTa (CM. PUcyHokK 1).

2. Ha naHenu gononHUTENbHbIX AENCTBUM HaXaTb KHOMKY .

Mocne pobaeneHus B n3bpaHHoe OOKYMEHT OyaeT oTobpaxartbesl B gawwnete «Mou OOKyMEHThI»,
a Takke B npeacTtasneHnn Mos pa6oTa:U3bpaHHoe.

Takke CucteMa no3sonsieT otobpaxaTb U3bpaHHble JOKYMEHTHI B NpeacTaBneHusx APM. Mpu
HeobXxoaMMOCTM crieyeT o6paTUTLCS K COTPYAHMKY, OTBETCTBEHHOMY 3a BHeapeHue CUcTeMbl.

Ons ynaneHusi [OKyMeHTa U3 n3bpaHHoro crieqyeT HaxaTb KHOMKY [«

1I.2.6.PaboTa c nognuckamm

Moanucka Ha cobblTe — BO3MOXHOCTb OMNPEeAenUTb MOAMHOXECTBO COObITMI, noanexalmx
[OCTaBKe Yepes KaHarnbl YBEAOMIIEHUIA 1 CNOCOObl JOCTaBKMN TaKUX yBEOOMIEHUA.

[1.2.6.1. Co3paHmne NoanMUCKM Ha 3K3eMnnsip o6bekTa

O6bekTaMy MOAMUCKM SIBNAKOTCA 3K3eMNNsipbl 06bekToB CUCTEMbI, TakMe Kak: [OKYMEHT,
COTPYAHUK, BuaHec-npouecc, paboyas rpynna. MNognucbiBasice Ha OGBLEKT, Monb3oBaTenb nosyyaet
yBeoMrneHmss o6 M3MeHeHMsX 3Toro obbekTa (Hanpumep, peaakTMpoBaHME WM CMeHa cTaTyca
AoKymeHTa). Takke, B crydae co3aaHus Noanucky Ha paboyyto rpynny, nonb3oBaTenb 6yaeT nonyyaTb
yBefomrneHmss o ee pewncteusx. [lonb3oBaTenb MMeeT BO3MOXHOCTb MoAnMcaTbCsl Ha O0ObekT
HenocpeaCcTBEHHO M3 KAPTOYKM 3TOro 0GbekTa.

[nsa co3gaHva NoAnuCcKM Ha ak3emnnsap obbekta Heob6xoauMo:
1. OTkpblTb KapTOyky obbekTa (OoKymeHTa, paboyven rpynnbl), Ha KOTOPbI HeobxoauMo

nognucatbes (cM. PucyHok 1).

2. Ha naHenn ponosiHUTEnbHbIX AEUCTBUA HaXaTb KHOMKY . OtkpoeTcss okHo [Mognucka
(PucyHok 78).
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Moanucka

s AKTUEHEIA KaHan
Twun gocTaBkK:
HDawnet

SJ'IEIZTpO-iHa.‘F noyTta

OK OTmeHa

PucyHok 78 — OkHo «lMopgnucka»

3. YcraHoBuWTbL honarv HanpoTuB Tpebyembix CNoco60B AOCTaBKN yBEOOMIEHUN.
4. HaxaTtb kHonky [OK].

B pesynbTaTte OygeT co3gaHa noanvcka Ha ak3emnnisip oobekra.

[1.2.6.2. OTMEeHa NOANUCKUN Ha 3K3eMNNAp obobeKkTa

[ns OTMeHbl NOANNCKN Ha aK3emMnndap obbekTa HeobxoamMmo:

1. OTKpbITb KapTO4Ky 0ObeKkTa (4OoKyMeHTa, paboyen rpynnbl), MOAMMUCKY Ha KOTOPbIA HEOBX0OMMO
OTMeHUTb (cM. PucyHok 1).

2. Ha naHenu pononHuTenbHbIX AENCTBUN HaxaTb KHOMKY . OTkpoeTcs OkHO OTMEHUTb
noanucky (PucyHok 79).

OTMEeHUTE NOANUCKY

Bl yE£pEHEl UTO XOTHTS OTMEHWTE NOAMWCHY?

OTmeHuTb nognucky OTmeHa

PucyHok 79 — OTMeHa noAnMcKn Ha 3K3eMnnsip o6bekTa

3. HaxaTtb kHornky [OTMeHUTbL noanucky].

B pe3ynbTaTte noanncka Ha aKk3emnnap obbekTa 6yp,eT OTMEeHeHa.
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11.2.7.0TOGpaXeHne fencTBUn NOAYUHEHHbIX

[laHHOe OencTBre AOCTYNHO COTPYAHUKAM, 3aHMMAalOLMM PYKOBOASLLME AOIHKHOCTU, KypaTopam
noApasfeneHnin u Nx cekpeTapsim.

Cuctema nossonsieT PYKOBOAUTENIO BKITHOYUTb B KapTO4Ke OOKyMEHTa 0To6pa>|<eHV|e OencTenn,
OOCTYMNHbIX €ro nog4YNHEeHHbIM.

MepeyeHb gencTeun hopmMmupyeTcst Ha OCHOBaHMN BU3HEC-POren, B KOTOPbIE HE BXOOUT TEKYLLMIA
nonb3oBaTtenb.

[ns BknoveHnsa oTobpaXkeHnst AeNCTBUN NOAYNHEHHbLIX HEODXO0ANMO:

1. OTKpbITb KAPTOYKY AOKYMEHTa (CM. PucyHok 1).

2. Ha naHenun oononHUTENbHbIX AENCTBUIA HaXaTb KHOMKY E

B pesynbTaTe Ha yHKUMOHaNbLHOW naHenu, B cekuun [Melicmeusi, oToOpasaTcsa AEUCTBUS
NOAYNHEHHbIX.

[ns oTKNOYeHNss oTobpaXKeHUs AEUCTBUA NOAYNHEHHbBIX HEOBXOAMMO HaXaTb KHOMKY ﬂ

CereTapM COTPYyAHMKOB, 3aHMMarLWnX pykoBogdwme OOJMKHOCTHbIE NO3NUUK, NMOoNy4atoT rnpaBa
Ha AOKYMEHTbl X MNOAYNHEHHbIX BCEX ypOBHeVI, PacCnoNOXEHHbLIX HUXE MO nepapxmn.

Ha naHenu OononHUTenbHbIX OEWCTBUIA KApTOYKM JOKYMEHTa CeKpeTapro AOCTyMNHa KHorMkKa E
NMo3BONALLAsA BKIMIOYNTL OTOOPakeHne AeNCTBUIA NOAYNHEHHBIX €ro pyKOBOOAUTENS.

11.2.8. npOCMOTp cnpaBKu NO NaHenu AONOJNTHUTEeNIbHbIX ,D,el7ICTBMl71
[ns npocMoTpa KOHTEKCTHOW CNpaBku Mo NaHenn ONONHUTENbHbIX AENCTBUN HEOOXOANMO:

1. OTKpbITb KAPTOYKY AOKYMEHTa (CM. PucyHok 1).

2. Ha naHenu gononHUTENbHbIX OEeNCTBUIA HaXaTb KHOMKY .

KHonka oTobpaxkaeTcs ecnv BbINofiHEHbl COOTBETCTBYIOLLME HAacTpoiikn B Cucteme.

B pesynbtate OygeTr BbLINOMHEH Mepexon K CTaTbe€ ChnpaBkM C  OMNUCAHMEM  MNaHenu
JOMNOMHUTENbHbIX JENCTBUN.

1I.3. PyHKUMOHaNbLHaA NaHenb

B npaBow 4acTu kapToykM JOKYMEHTa pacnonoxeHa yHKUMoHanbHasa naHenb. PyHKUMOHaNbHas
naHernb MOXeT COCTOATb U3 criefyowmnx cekunn (cm. PucyHok 1):

— [delicmeusi — conepXvuT AeNCTBUS,, AOCTYMNHble ANs AOKYMeHTa B TekylleMm ctaTyce. Cnmcok
[AOCTYMHbIX AEeNCTBUIA 3aBUCUT OT cTaTyca AOKyMeHTa u 61M3Hec-ponu nonb3oBaTens.

— Paboma c nodnucsiMu — COOepPXUT AENCTBUSA, LOCTYMHbIE AN BNOXEHWN, NOANUCaHHbIX 3.
OTobpaxaeTcsi, ecnn KapToyka JOKYMEHTa COOEPXUT BIIOXeHMEe, noanucanHoe Jl1.
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Takxke, Npu BbINOMHEHMN COOTBETCTBYIOLLIMX HAcTpoek B CucTeme, BO3MOXHO OTOBpaXKeHne cekumm
Helicmeus ¢ dokymeHmom-ocHogaHueM. [1ns nonyyeHus nogpoGHoi nHdopmauun crnegyet
06paTnTbCS K COTPYAHUKY, OTBETCTBEHHOMY 3a BHeApeHne CucTemsl.

Psgom ¢ HasBaHMeM cekumm OyHKLMOHaNbHOM NaHenu otobpa)kaeTcsa 3Ha4OK KOHTEKCTHOWM CrpaBKu
@ (oTOGpaxaeTcsa ecnu BbIMOSTHEHLI COOTBETCTBYHOLLME HACTPONKM B Cucteme).

Mpuy HaxkaTuM Ha 3Ha4YoK GyOeT BLINOMHEH Nepexoa K cTaTbe CrpaBku, COOTBETCTBYIOLLEN SNIEMEHTY,
C KOTOPOro Gbifl BbINOMHEH Nepexoa.

II.4. PaGoTa ¢ afIeKTPOHHbIMU NOANMUCAMMU BINOXEHUU U3 KaPTOYKU

AOKYMeHTa

11.4.1. Bbirpy3ka BrioXXeHUU C 3NeKTPOHHbLIMM NOANNCAMU

[aHHOe pencTBMe OCTYMHO NPU HaNMYMK B KapTovke AOKYMEHTA BNOXEeHWUs, nognucaHHoro JM1.

[lNs BbIrPY3KN BNOXEHWI C ANEKTPOHHBIMM NOANUCAMIU HEOGXOANMO:
1. OTKpbITb KAPTOYKY JOKYMEHTA.

2. Ha dyHKuMoHanbHOM naHenn, B cekumm Paboma ¢ nodnucsimu, BbibpaTh genctene «Ckavatb
BNoxeHus ¢ nognucsimny (PucyHok 80).

= @ 1 3aBKa:Ha Bblgauy o6opygosarus, N2 001-00154 ot 04.02.2021 I A 529 2 Hukwra Hukumus v

e
ATpubyTHI Homep: 001-00154 Craryc: Ha paccMmoTpeHumn

0 [laTa perucTpauum: 04.02.2021 DeiicTeun
)

Cornacosatine 1 CocTaBuTenb: 2 Augpeesa ExaTepuHa AHapeesHa Cekpetaps O3/ B3ATb B paboTy
nognucaHwe

OTKNOHUTD
WUcnonuutenb: 2 AHpgpeesa ExkaTepuHa AHapeesHa Cekpetapb O3/ )

&

3aronoeokK: 0 Heo6X0AMMOCTH BblauM 0BOPYAOBAHUA CKAHUPOBAHMA 1 LUTPUXKOAUPOBAHUA PaGota ¢ nognucamu
Broxenus

BuA AOKYMEHTa: Ha ebigauy oﬁopyp.osal-cuﬁ CkauaTb BNIOXEHWA C NOANUCAMM

MoKa3aTb CBEASHNA O NOANMCAX
ap Cpok oTBeTa: (HeT) a A

OBHOBUTS CBEEHUA O NOANMCAX

Mony4arenb: 2 HuKUTWH HukuTa AngpeeBuy [iupekTop genaptamenta @31

&‘L CopepxaHue: (HeT)

YuacTHuku B oTBeT Ha: (HeT)
AOKyMeHTa

PucyHok 80 — dyHKuMOHanbHas naHenb. Cekuus «PaboTa c nognucamm»

3. MNpu HeobxoouMMOCTM YyKasaTb ManKy COXPaHEHWs apxmBa C BbIFPY>KaeMbIM BIIOXEHUEM
(B 3aBMCMMOCTM OT HAcTpoek bpaysepa).

B pesynbtate OyaeT BbIrpy>XeH zip-apXxvB, COAEPXALLUMA BCE BMOXEHUS KApTOYKM, NOANUCAHHbIE
M1, n dannsl noanncen, accoLmMmMpoBaHHbIE C HUMM.
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HavnmeHoBaHue harina nognucu cOOTBETCTBYET HaMMEHOBaHMIO barina, C KOTOPbIM OHa
accoummpoBaHa, 1 COAepPXUT UMs BnagenbLla noanmcu.

Ecnu ognH dan obin nognucaH HeCKoNbKMMY NoOANUCSAMM NOAMUCAHTOB, Y KOTOPLIX NMOSTHOCTLIO
coenagatoT ®amunus, Mms, OTyecTBO, TO K HAMMEHOBaHUIO dbanna nognucyn aBTomaTudeckn byaet
nobaBneH nopsiakoBbIN Homep B doopmaTe <Mms paina>-<ms nognncanta>-<llopsakoBbii HOMep
nognucu ons danna>.

11.4.2.NMlpocMOTp nNepeyHs INEeKTPOHHbIX MoANUCEN BCeX BIOXEHUU

AOKYMeHTa

[aHHoe aericTBMe AO0CTYMNHO NPU HaNMYMM B KapTodKe [OKyMeHTa BroXeHus, noanucadHoro 3.

dannbl BNOXeHUN, nognmcadHblie 31, oTMeyeHbl 3Ha4YKoM O]

[nsi npocMoTpa 3NeKTPOHHbIX NMOANUCEN BIOXEHUIN OKYMEHTa HE0BX0aNMO:
1. OTKpbITb KAPTOYKY JOKYMEHTA.

2. Ha dyHKunmoHanbHOM naHenwn, B cekumn Paboma c¢ nodnucsimu, BbiOpaTb AeNCTBUE
«lMokasatb cBegeHnss o noanucsax» (cm. PucyHok 80). OTkpoetca okHo [lpocmoTp
mHdopmaumm o noanucsax (PucyHok 81).

MpocmoTp MHdopMaLUK © NOgNKUCAX

BHYTpeHHMIH

3afeka.docx

oT HWKUTMH HUKuTa AHgpesend oT 22.06.2022 13:12:05 )
Moanuce OeRCTBUTENBHE Ha 22.06.2022 13:13:02

Mpouyee

AKT 3aMeHbl oSopyfoBaHmnA.docx

oT HWKUTMH HUKuTa AHgpesend oT 22.06.2022 13:31:07 )
Moanuce OeRcTBUTENBHE Ha 22.06.2022 13:31:07

PucyHok 81 — OkHo «[lpocmoTp nHbopmaumum o nognmcax»
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&
Ons OOHOBINEHNS AaHHbLIX O NOANNCAX cnenyet HaxXaTb NeBOW KHOMKOM MbILLM Ha 3HA4YOK

(cm. PucyHok 81 ).

3. [Ons npocmoTpa ceBefeHun o ceptudmkaTe 3l HaxaTb NEeBOM KHOMKOW MbIM HA 3HAYOK ©
HaNpoTMB HyxxHoM noganucn. OTKPOeTCA OKHO npocMoTpa cBefeHun o ceptudukate Il

(PucyHok 82).

MpocmoTp

WMA cybbexTa:

WMma enagenbya:
JomxHocTb BNagenbla:
OpraHuzauma:

Halua opraHn3auus:

[OaTa NofnuCaHuA:
CepuiiHbIid HoMep:
CepTH(UKaT feiicTBYeT X
CepTHdHKaT AeficTByeT No:
YAOCTOBEPAIOULHI LLIEeHTP:
Moanuch gedcTEMTENbHE:
MpumeyaHue:

Dara o6HOBNEHUA:

HWKUTHH HukuTa AHppeesdd

HWKUTHH HukuTa AHppeesdd

[IpeKTOp AenapTameHTa

000 "Mos kKoMnaHus"

Oa

22.06.2022 13:49:24

1200626CF7C1EAGCHA42C0AD56000100626CF7

24.05.2022

24.08.2022

CRYPTO-PRO

Oa

(HeT)

22.06.2022

PucyHok 82 — OkHO npocmoTpa noapo6HoN nHdopmauumn

11.4.3.06HOBNEeHue AaHHbLIX O NOANUCAX

[aHHoe geicTBMe OCTYNHO NPY HanNU4YMKn B KApTOYKe JOKYMEHTa BNOXeHuWs, nognucaHHoro Or1.

darinbl BNoXeHun, nognucaHHble O, oTMeyeHbl 3Ha4YKoM O

[nst oGHOBNEHMS AaHHbIX O NMOAMUCSAX BMOXEHUI JOKYMEHTa HE06X0aUMO:
1. OTKpbITb KAPTOYKY OOKYMEHTA.

2. Ha dyHKunoHanbHOW naHenwn, B cekuMn Paboma c¢ nodnucsiMu, BblbpaTb AENCTBUE
«OBHOBUTL cBeAeHusa o nognucax» (cm. PucyHok 80).
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B pesynbtate Cuctema BbINOMTHAT NPOBEPKY NOASIMHHOCTU N cpoka OencTBus ceptudumkaTos Al
BnoxeHun pokymeHta. OTkpoeTca okHO [pocmoTp uHdopmauum o noanucax C pesynbTatamu
nposepku (cM. PucyHok 81).
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lll. PaboTta ¢ APM «lTonck 4OKYMEHTOB»

APM «llouck [OOKyMEHTOB» MO3BOMSIET MPOCMOTPETb [AOKYMEHTbI, CrpynnuMpoBaHHbIe MO
BblOpaHHOW MeTKe.

APM «llonck 4OKYMEHTOB» COCTOUT U3 pasfernos:

— HaBurarop no JOKYMeHTaM — COAEpPXXUT AOKYMEHTbI, Co34aHHble B Cucteme;

— Mou _nouckoBble 3anpocbl — MNo3BondeT (bOpMI/IpOBaTb NMOUCKOBbIE 3anpocChbl, a TaKxkXe
COAEPNKUT NONCKOBbIE 3amnpocChbl, CO34aHHble TEKYLLUM MOJib3OBaTeNeM.

[ns npocmoTpa JOKYMEHTOB, CrpyNnMpPOBaHHbIX MO BbIbGpaHHOW MeTKe, He0H6X0ANMO:
1. OTKpbITb KAPTOUKY OOKYMEHTA.
2. [lepenTtun Ha BKnagky Memku (cMm. PUcyHoOK 63).

3. UenkHyTb neBOM KHOMKOW MbIWKM MO HyxHon MeTke. OTkpoeTca okHO APM «[MMouck
OOKyMeHTOB» (PucyHok 83).

= @@ T[lOUCK JOKYMEHTOB I #2234 2 Hukura Hukamis v

HasuraTop no
OKYMEHTEM Tekyuue GunbTPbI (QUMCTUTD Bee): Mo METKaM

Q D Homep 3aronesoK Tun Co3gatens Nata co3fgasma  MeTkn [eficTenA
Mow noucKoBbie
3anpoce!
D 001-00019 O HeOBXOAMMOCTH Bblaauu 060PyLOBaHUA BHYTpeHHWIt & Angpeesa EK. 05.02.2021 3anBKa
CKAHMPOBAHNA W LITPUXKOAMPOBAHUA OKYMEHT 11:16:03
P P! i e Bbijaua o6opyaoBaHUA
TEXHUUECKAR NOASPHKE
D 001-00022 O HeoOx0AMMOCTH Bblgauun 060pyRoBaHNUA BHyTpeHHui & HukuTvH HA. 06.02.2021 33ABKa
CKaHMPOBAHNA W WTPMXKOAMDOBAHKA AOKYMEHT 12:20:59
TEXHMYECKAR NOAAEPHKKE

Ha 3aMeHy 06opyA0BaHNA

1 SnemenToB: 2 Mokasoieatene| 20 v

.
¥ forika
EMIHECA

PucyHok 83 — APM «[llouck oOoKymMeHTOB»

Takke NPOCMOTPETb AOKYMEHTbI, CrpynnuMpOBaHHbIE MO BbIOPaHHOM MeTke (MeTkaM), MOXHO
B okHe APM, npumenuB ¢unbtp Mo memkam (onncaHue pabGoTbl ¢ dunbTpamy NpUBEAEHO B
JokymeHTe «PykoBoacTBO nonb3osatens. Tom 1», pasgen V.1. [NpumeHeHne unbTpoB) MNU Haxkas Ha
Ha3BaHMe MEeTKM B KOroHke «MeTkn».
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l11.1. MpnumeHeHue chunbTpPOB

OnucaHne npumeHeHnsa counbTpoB Npu pabote ¢ APM npuBegeHo B AokymeHTe «PykoBoacTBO
none3osatens. Tom 1», pasgen V.1. NpumeHeHne omUnbTpoOB.

I1l.2. Onepauun Hap rpynnamMm JOKYMEHTOB

OnucaHne npuMeHeHWst onepauuMn Hag rpynnamMmuv OOKYMeEHTOB npu pabote ¢ APM npueegeHo
B AOKyMeHTe «PykoBoacTBO nonb3osartens. Tom 1», pasgen V.2. Onepaumm Hag rpynnaMmm AOKYMEHTOB.

l11.3. HacTponka oTobpaxeHusa cTtonoduoB

Mpouecc HacTponkm oTobpaxeHus crtonbuoB npu pabote ¢ APM onucaH B [OOKyMeHTeE
«PykoBopacTBO nonb3oBaTtensi. Tom 1», pasgen V.3. HacTpovika oTobpaxeHusi ctonouos.

[ll.4. Bbirpy3ka nepe4yHsi 4OKYMEHTOB

Mpovuecc BbIrpy3kn nepeyHst 4OKyMeHTOB npu pabote ¢ APM onucaH B gokyMeHTe «PykoBoacTBO
nonb3oBatens. Tom 1», pasgen V.4. Boirpy3ka nepeyHsi LOKYMEHTOB.

[11.5.PaboTa ¢ nOUCKOM

Mpouecc paboTbl ¢ nonckom B APM onucaH B AokymeHTe «PykoBogcTBo nonb3oBartend. Tom 1»,
pasgen V.5. Pabota c nonckom.
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IV.Pabota c channamm B penosutopumn

IV.1.PegakTupoBaHue cpanna, XpaHsiLlerocsi B penosmtopum

IV.1.1. PepaktupoBaHue c¢panna dopmara MS Office

Ecnun Ha INK nonb3oBatensa ans otkpbiTus dannos dopmata MS Office ncnonbsyetca LibreOffice,
TO nocrneaoBaTeNbHOCTb AENCTBUIN NPy pedakTupoBaHumn dannos gopmaTta MS Office byget

aHanormyHa nocrnenoBaTenbHOCTN AENCTBUI NpU peaakTupoBaHun cannos dpopmara LibreOffice
(pasgen IV.1.2 PegaktupoBanue dainna gopmata LibreOffice).

Ana pegaktnpoBaHus danna popmarta MS Office Heobxoammo:

1. B maBHOM MeH0 Cuctembl HaxaTb kHoMKy [Ewe]:[Peno3utopun]. OTkpoeTca penosnmTopui
Cuctembl (PucyHok 84).

= @ Penosutopui

A [loKyMeHTb!
1 pegakTupyto

M3bpanHoe

~ Penoautopun

» Penosutopui

~ Kateropuu

¥ KopeHb kaTeropuit

~ MeTku
obyueHue coTpyaHuKoe (5)
LEeHTP 00y4YeHWA U NOBbILWESHWA KE
npurnawexue (2)
KOMaHAvpoBKa coTpyaHuka (1)

cnyxebHas 3anucka (1)

BbibpaTb ~

Peno3sutopuit

o}

Mpuka3zbl
W3meHeHo 24 gH. Ha3af nonb3oBaTteneM HUkuTa HUKUTUH

N36paHHoe M=e Hpasutca 0

O6bACHUTENbHbIE 3aMUCKU
M3meHeHo 24 4 Ha3ag Nonb3oBaTtenem HUKUTa HUKUTUH

W36paHHoe Mte HpasuTca 0

CyeTa Ha onnarty
M3ameHeHo 24 AH. Ha3afg nonb3oBaTenem ExkatepuHa

AHppeeea

W36paHHoe M#e HpasuTca 0

[loroBopbl apeHabl
M3MeHeHo 16 gH. Ha3ag nonb3oBaTenemM HUKNTa HUKUTUH

M36paHHoe Mte HpasuTca 0

A 318 2 Hukuta HUKUTUH v

nma v MapameTpbl ~

PucyHok 84 — Peno3utopui Cuctemsl

2. [lepenTn B KaTtanor peno3nTopusi, cogepXxaLimm Hy>XHbIA hann.

3. HaBectn Kypcop MbiWM Ha ann, KOTOpLbI TpebyeTcsi OTpedakTMpoBaTb, W LIENKHYTb

Nno CCblJ1Ke «ELLI,G»Z«OTKprTb ana  pegaktupoBaHUA».

Windows (cm. PucyHok 25).

OTtkpoeTcss OkKHO bBe3onacHoCTb

|
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7.
8.

Ecnu B none 3anoMHums yyemHsbie 0aHHbIe YyCTaHOBIMEH dhnar, TO Npu CreayroLmx 3anyckax
pefakTpoBaHus BrioxeHus (davina) popmata MS Office gaHHOe okHO ByaeT OTKpbIBaThCS
C npea3anofiHeHHbIMU NOMSMU.

Mpn HeobxogmmocTy BBECTU Bawl NorvH u naporsb.

Haxatb kHonky [OK]. ®ann oTkpoeTca Ha pefakTMpoBaHWe B COOTBETCTBYHOLLEM O(PUCHOM
npunoxeHuu (cm. PucyHok 26).

HaxaTtb kHonKy [PaspewmTb pegakTupoBaHue].

dann 6yneT 3abnoknpoBaH Ha BpeMsi pegakTupoBaHus. 3abnoKNpOBaHHbIA doainn HegoCTyMNeH
ONS pegakTupoBaHus ApyrMm nonb3oBaTtenam. [Onsa pasbnokmpoBku danna cnegyeT BbINONHUTD
OEencTBusl, onucaHHble B pasgene 1V.2 PasbnoknpoBaHne danna.

BHecTn TpebyemMbie n3amMeHeHus.

CoxpaHuTb 1 3aKpbITb hann.

B pesynbTaTe Bepcus danna bygeT obHoBNEHa.

Takke Cuctema No3BonseT BbINONHUTL pefakTuposaHue ana copmata MS Office cnegyowimm

crnocobom:
1. OTKpbITb penosuntopuii Cuctemol (CM. PucyHok 84).
2. LlenkHyTb NeBow KHOMKOM MbILK MO Ha3BaHuto darnna. OTKpoeTcs KapTodka danna.
3. Ha naHenu cnpaBa, B cekumn felicmeusi ¢ dokymeHmamu, Bbibpatb gencrene «OTKPbITb
Anga pegaktnpoBaHus». OTkpoeTcs okHO BesonacHocTb Windows (cM. PucyHok 25).
Ecnu B none 3anomMHums yyemHble daHHbIe YyCTAHOBMEH dnar, TO NpY creyoLwyx 3anyckax
pefakTMpoBaHus BrioxeHus (davina) popmata MS Office gaHHOe okHO ByaeT OTKpbIBaThCS
C Npea3anoriHEHHbIMU MONSIMU.
4. [pun HeobxoanmocTn BBECTU Balu norvH n napornb.
5. Haxatb kHonky [OK]. ®ain oTKpoeTcs Ha pedakTMpOBaHME B COOTBETCTBYHOLLEM OGUCHOM
npunoxeHumn (cMm. PucyHok 26).
6. Haxatb kHonky [PaspewumTb pegakTupoBaHue].
dann 6ygeT 3abnoknpoBaH Ha BpeMs pegakTupoBaHus. 3abnoKNpOBaHHbIA dhainn HegOCTyMNeH
ONS pegakTMpoBaHus Apyrnm nonb3oBaTtenam. [nsg pasbnokmpoBku danna cnegyeT BbINONHUTL
OencTBus, onucaHHble B pasaene V.2 PasbnokupoBaHue canna.
7. BHecTtun Tpebyemble naMeHeHus.
8. CoxpaHuTb 1 3aKpbITb hann.

B pesynbTtaTe Bepcusa davina 6yget obHoBneHa.

!
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IV.1.2.

PepnaktnpoBaHue cpanna coopmara LibreOffice

Ecnun Ha MK nonb3oBatena anga oTkpbITus cannos ¢opmarta LibreOffice ncnonesyercsa MS Office,
TO NoCneAoBaTeNbHOCTb AEACTBUI NPU pefakTMpoBaHuy dannos gopmata LibreOffice 6yner
aHanornyHa nocregoBaTenbHOCTM AENCTBUIN NpU pedakTupoBaHum dannos popmata MS Office
(cm. paspgen IV.1.1 PegaktnpoBaHue caina doopmarta MS Office).

[nsa pegaktupoBaHus cdarna dpopmata LibreOffice Heobxogumo:

1.
2.

3.
4.

OTkpbITb peno3utopun Cucrtemol (M. PucyHok 84).

HaBectn kypcop MbIlM Ha hann, KoTopbin TpebyeTca oTpedaktmpoBatb U LIEMKHYTb
no ccoinke «Ewex»:«OTkpbITh ANA pefaktnpoBaHus». dann OTKPOeTCs Ha pefakTMpoBaHue
B COOTBETCTBYHOLLEM OUCHOM NPUIOXeHun (cMm. PUcyHok 27).

dann 6ygeT 3ab6nokMpoBaH Ha BpeMsi peAakTUpoBaHus. 3abnoKMpoBaHHbIN hann HegocTyneH
ONs pefakTUpoBaHWs ApYrMm norb3oBaTtenam. Onsa pasbnokmpoBku danna cnegyeT BbiNOSHUTD
OEencTBus, onucaHHble B pasgene V.2 PasbnokupoBaHue danna.

BHecTn Tpebyemble M3MeHeEHMS.

CoxpaHuTb 1 3aKpbITb hann.

B pesynbTtaTe Bepcua daina byaet obHoBneHa.

Tawke Cuctema no3BondeT BbINOMHUTL penakTupoBaHne anna dopmaTta LibreOffice
cnegyowmm crnocobom:

1.
2.

4.
5.

OTkpbITb peno3utopun Cucrtemol (M. PucyHok 84).
LLlenkHyTb NeBown KHOMKOW MbIWK NO HasBaHuio hbarna. OTKkpoeTcs KapToyka danna.

Ha nanenu cnpaea, B cekuun [elicmeusi ¢ dokymeHmamu, Bbibpatb aenctene «OTKpbITb
Ans pegaktupoBaHusy. dann oTKpoeTCa Ha pefakTMpoBaHME B COOTBETCTBYOLWEM OUCHOM
npunoxeHum (cMm. PucyHok 27).

®dann 6ygeT 3abnokMpoBaH Ha BpeMs peakTupoBaHus. 3abnokMpoBaHHbIN hann HegocTyneH
ANS pegakTupoBaHus Apyrnm nonb3oBatenam. [na pasbnokmposku dainna cnegyeT BbINONHUTL
OencTBUS, onucaHHble B pasgene V.2 PasbnokuposaHue anna.

BHectn Tpe6yeMble N3MEHEHUA.

CoxpaHuTb 1 3aKpbITb hawnn.

B pesynbTtaTe Bepcusa dpavina byget obHoBneHa.

IV.2.Pa3bnokupoBaHue dauna

[aHHoe geincTBre OCTYNHO COTPYAHUKY, 3arpy3uBLLUEMY dalii B peno3nTOpuiA, 1 agMUHUCTpaTopy
Cuctemsl.

Cuctema nossonsieT pasbnoknpoBatb dann, peaakTMpyemblil APYrMM  MOfb30oBaTeNneM.
N3meHeHns, BHECEHHbIE Nonb3oBaTeneM, 3abnoknpoBasLLMM dansn, 6yayT OTMEHEHBI.

[nsa pasbnokupoBaHuna anna Heob6xoanmo:

1.

OTkpbITh peno3utopun Cuctemol (cm. PucyHok 84).
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2.

HaBectn kypcop Mblilun Ha dann, KoTopbii Tpebyetcs pas3bnokmpoBaTtb, U LUENKHYTb MO

ccbinke «Ewex»:«Pa3bnoknpoBatb JOKYMEHTY.

B pesynbTaTe dhann dygeT pa3bnokmpoBaH.

Takke Cnctema nossonsieT pasbriokmpoBaTtb dpann B peno3nTopun cregyowmm cnocooom:

1.
2.
3.

OTkpbITb peno3utopun Cucrtembl (M. PucyHok 84).
LLlenkHyTb NeBow KHOMKOM MblLWK Mo HasBaHuto darna. OTKpoeTca kapToyka channa.

Ha naHenn cnpaBa, B cekuun Jelicmeusi ¢ OoKymeHmamu, BblOpaTb [encTBue
«Pas3bnokmpoBaTb JOKYMEHTY.

B pesynbTaTe dann dygeT pa3brnokmpoBaH.

IV.3.CpaBHeHUue Bepcuin hanna, XxpaHswerocsi B peno3ntopumn

Cucrtema no3BorsieT BbINOMHATL CpaBHEHME Bepcui dharna, XpaHsLLErocs B peno3vTOpuMn.

[lns cpaBHeHMs1 Bepcuii goaiina, XpaHsLLerocs B peno3mtopum, Heob6xoammo:

1.
2.

4.

OTkpbITb peno3ntopun Cucrtemsl (M. PucyHok 84).

HaBectn kypcop MblliM Ha pann, Bepcum KOTOporo TpebyeTcsi CpaBHUTb, U LUEMKHYTb
no ccoinke  «Ewex»:«CpaBHntb BnoxeHusay». OTkpoeTca dopma CpaBHUTbL BOXEHUSA
(cm. PucyHok 31).

3anonHuTb nonsa oTkpbiBWENCcs dopmbl. OnuncaHue nonen dopmbl CpaBHUTHL BNOXEHUS
npuBegeHo B Tabnuue (cm. Tabnuua 5).

HaxaTtb kHonky [OK].

B pesynbTaTe OTKpOeTCS CTpaHuLa cpaBHeHUst Bepcui. OnncaHue cTpaHuLbl CpaBHEHUS BEPCUM
npuseeHo B pasgene 11.1.3.1.13.3 CTpaHuua cpaBHEHUSA BEPCUN.

Takke CuctemMa No3BONSET CPaBHUTbL BEPCUN haina, XpaHsLLEerocsi B peno3nTopuu, creayowmm

crnocobom:

1. OTKpbITb penosutopuit Cuctemsl (CM. PucyHok 84).

2. LUWenkHyTb NeBowm KHOMKOW MbIWK MO HasBaHuio anna. OTKpoeTca KapTodka hanna.

3. Ha naHenu cnpaBa, B cekuun felicmeusi ¢ doKkymeHmamu, BblbpaTtb gencrene «CpaBHUTb
BnoxeHus». OTkpoetca hopma CpaBHUTL BNnoXxeHus (cm. PucyHok 31).

4. 3anonHuTb nonga oTKpbiBwenca ¢opmbl. OnucaHne nonen gopmbl CpaBHUTL BOXEHUSA
npusegeHo B Tabnuue (cMm. Tabnuua 5).

5. Haxatb kHonky [OK].

B pesynbTaTe OTKpoeTcs CTpaHuua cpaBHeHUs1 Bepcuid. OnncaHne cTpaHuubl CpaBHEHUSI BEPCUIA
npuseeHo B pasgene 11.1.3.1.13.3 CTpaHuua cpaBHEHUSA BEpCUN.
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