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AHHOTALUA

[laHHOoe pykoBOACTBO nNpedHasHavyeHo Ans nonb3oBatenen cuctembl «Jlormka: OUHOOK»
Ha Alfresco/MCBCdepa WHdpoobopoT (manee — Cuctema). B pykoBoactBe onucbiBaeTcs paboTa
¢ Cuctemon. B paHHOM TOMe npefcTaBneHa cnegyrowasa MHdopmaums:

— paboTa ¢ KapTO4KOW AOKYMEHTA;
— pabota ¢ APM «lNonck JOKYMEHTOBY;

— paboTa ¢ hannamm B peno3nTopun.

" 2
l-. ANOIMMKA
BU3SHECA



Pykoeoocmeo nonvzoeamensn Cooeporcanue

COOEPXAHUE
L OBIIME CBEJIEHWISL. ... oot e s it e et e e it s e eisseetsseetssseisseeiisseeissteisseeissseisseeiarssenseeas 4
1II.  PABOTA C KAPTOYKOM JOKYMEHTA ......oooiiiiiiiiiieiesie e 5
11.1. BKIADKHA KAPTOUYKHU JOKYMEHTA ........oooeiiiitiiieeiitiieeeiitteeeesitteeeesatseseesatseesesasssseesasssssesassesessassseeesasseeessnssees 6
11.L1.1.  BKIIATIKA «BIIOMKEHHUSI) ....oieiuvtrieieeeeisiiittreeeeeesssiisbsseessssssesissbsssessesssasasstssssssssssesssssssssssesssssssstssssessssssssssrsens 7
I £ 3 ) 10 1 0 NR (@323 ) 7 £ SO 44
11.L1.3.  BKIAJKA « YUACTHUKU JOKYMEHTAD ...eeeeiitieeeeitieeeeiteeeessteeeessteeaessstaeesssstesessanteeesssnssessssnssesesassseeesannes 52
1114, BEKITAJTKA CIVIETKIDY 1.eeiiiutieeeiiieee e e sttt e e s stteeeesstteeaessateeaessateeaessstasaesastesaesasbaeeeaasbasaeaastseeesantaeeesantseaesasneeeennses 54
R T 2 3 0 V-1 1 (0 NR 0 (0 N 0) 3 6 R 55
0 T 2 3 0 V-9 (0RO Y 1Y 123 & 6 N 23 1 £ SRR 57
11.2.  TIAHEJIb JOHOJHUTEJBHBIX JTEMCTBHI...........ccciviieiiiiieeeiiitee e s cittee e s eiree e s siabeeesstbeeeessnbaeeesenbaeeesnraeeeennnes 60
11.2.1. HACTPOMKA PEXXMMA OTOBPAXKEHUS KAPTOUKH JIOKYMEHTA ....ccoctiieitieiitieeitreeiteeesreesresssseessressnnneens 60
11.2.2. PEJAKTUPOBAHME KAPTOUKU JIOKYMEHTA......ccctttutiieieeiiiitireeeseeessiibsseessesssessssbsssssssssssssssssssssessssssssseens 62
11.2.3. OTMEHA BJIOKMPOBKU KAPTOUYKU JIOKYMEHTA OT PEJAKTUPOBAHHU S .........ccovvvvviieieeeieiiiiriee e seeneraes 62
11.2.4. KOIMMPOBAHUE JIOKYMEHTA ...eecciiitiieeiiitieeesiiteeeesiiteeeessteeeesssbeesesasteseessstesessasbesessastesessssesesssnssesessssseeessnnes 63
11.2.5. J1OBABJIEHUE TOKYMEHTA B MIBEPAHHOE ......ocitiiitieiiiesiiesitessteesteesteesieesseesssesssessaesssessssesssessesssesssesssnsssnnns 63
D2 T N S - O 5 (071181 (@) 0N Y 1 (P 63
11.2.7. OTOBPAXEHUE JEVUCTBUY HOTUITHEHHDBIX .....ccciiuviieeiitiieeeiisiiressssbesessssbesessssbesssssstesesssssssssssssssssssssenssssnnns 65
11.3. DOYHKIHMOHATBHAS ITAHEID .......cuvviiiiitiieeeiitieeesiiteeesaaseeesasstesesastesesassesssassbesesasstesesssstesessssesessasesessanses 65
1l. PABOTA C APM «(JTOUCK JOKYMEHTOBY .....oocouiiiiiiiiiiiiii ittt 66
I11.1. TIPUMEHEHME @UJIIBTPOB..........ccciiitiiiiiiitiiteiiiieeesitteeesatteeesastteeesasteeesasteeesaasteeesasteeesaastaeesaastaeessassneessanses 67
111.2. ONEPALIAY HAJL TPYHITAMM JOKYMEHTOB .........c.cuviiiiiiiiieeiiiiie e s citee e e eiteeesestbeeessateeessnntaeaessntaeaesnnseeaesnnens 67
111.3. HACTPOMKA OTOBPAIKEHUS CTOJIBIIOB .........ccciiitiiieiiitiieeiiiteeeeiitteeeseitreeesassbesesasteeessssteeessanseeessasseeeesanses 67
111.4. BBITPY3KA IIEPEUHS JJOKYMEHTOB ........0oooitiiiitieiitieeitieestteeateeesteeesbesssstessstesssbesessbesassesesssessabesesssesanseeans 67
N RTINS 03 1N Ol 1 (07 (01 10 ). (PR 67
1IV.  PABOTA C ®AMJIAMM B PEHO3BUTOPHM ...ttt enisisnsesssnesessenesess s 68
1IV.1l. PEJAKTUPOBAHUE ®ANJIA, XPAHAIIETOCS B PEITOBHUTOPHM. ...........c.ovveeeiirieeeeirieeeeirieeeeereeeeenntaeeeeennns 68
IV.1.1. PEJAKTHUPOBAHUE GANIIA DOPMATA IMS OFFICE .....ccuviiitieiieiie et ste et evte e stee e save e ente s e erae s sbeeannneens 68
IV.1.2. PEJAKTHUPOBAHUE ®ANIIA ®OPMATA LIBREOFFICE .......coctiiiiieeeieeectieesteeeeteeeetveesteeesateeenveeseteeesbeeanseeens 69
1V.2. PA3BJOKHPOBAHUE DAMUIIA .........cuuviiiiiiiiiie ittt e e ettt e s ette e e s etbe e e s abteeesassteeesabbeeesansteeesasteeeeaantaeeeaasteeeesannns 70
1V.3. CPABHEHUE BEPCUMN ®ANJIA, XPAHAIIETOCS B PEIIOBUTOPHH ........oeovveiiiiiiiiiiiiieeeeeeeeirreee e e e 71
]
n " rorKa 3
BU3HECA



Pykoeoocmeo nonvzoeamensn Oouue ceedenusn

. Obwune cBeaeHud

Wcnonb3oBaHne CTaHOapTHbIX NpUMeMOB  oOdopMmIneHns genaet  AOKYMEHTauul  npoLle
ANng noHMMaHuss 1 obneryaet u3yvyeHne BO3MOXHOCTen npogykta  «Jloruka:  OUHOOK»
Ha Alfresco/MCBCdepa WHdoobopoT. CornaweHnsas no TepMUHOMNOrMM npuBeaeHbl B Tabnuue
(Tabnwuua 1).

Ta6nuua 1. CornaweHus No TepPMUHONOIMMU

dnemeHT OnucaHune

ABTO3anonHeHne MeToa 3anonHeHus nonen kaptToyek. [nsa ncnonb3oBaHnst 4aHHOro metoga HeobxoaMmo
BBECTM NepBble CUMBOIbI 3HAYEHUSA NoNs (He MeHee Tpex) U U3 NpeanoXeHHbIX
Cuctemon crnpaBOYHbIX 3Ha4YeHUI BbiIbpaTb Heobxoanmoe

O6paTtHas cBa3b CB#3b C TEKYLUMM JOKYMEHTOM, CO3[aHHas U3 CBA3aHHOIO JOKYMEHTa

Monk3oBaTtenbckas CB#a3b, co3aaHHas nonb3oBaTeNneM BPY4YHYIO U3 KApTOYKM 0bbekTa

CBSA3b

[Mpsimas cBsA3b CBs3b, CO34aHHas M3 TeKyLero JOKyMeHTa

Csssb MepekpecTHas ccbinka, koTopas obecnevmBaeT nepexon U3 KapTodkn ogHOro obbekTa
B KAPTOYKy Apyroro o6bekra Cucremsl

CuncteMHas cBsAsb CBsa3b mexagy obbektamu, cosgaHHas CucTtemMon B paMkax BbIMOMHEHWS pernamMmeHTHOro
AEeNCTBNA Unu oyHKUMK

Drag-and-drop MeTog onepupoBaHusa anemeHTamu nHtepdenca. [1ng ncnons3oBaHns 4aHHOro metoaa

HeobXxoQMMO BbIAENUTL SNEMEHT NN rpynny anieMmeHToB MHTepcbeVlca n, 3axaB J1eBYtO
KHOMKY MbIWW, «nepeTawnTb» nX B YKa3aHHYH obnactb

BHumaHune! Tak 6yﬂ,yT BblAeJ1eHbl Ba)XXHbl€ 3aMe4YaHnA.

MepeyeHb ncnonb3yemMblx cokpalleHunin npueeaeH B Tabnuue (Tabnuua 2).

Tabnuua 2. Cnucok Mcnonb3yeMbIX COKpaLLeHUN

AnemeHT OnucaHune

APM ABTOMaTM3UpPOBaHHOE paboyee MecTo

MK [MepcoHarnbHbI KOMNbIOTEP

lMepeyeHb cornalleHnn No ohopmIeH10 AOKyMeHTa npueedeH B Tabnuue (Tabnuua 3).

Ta6nuua 3. CornaweHuns no ohopMreHuo

AnemeHT OnucaHue Mpumep
KapTtouka gokymeHnTa, | LWpundT Arial, nonyXnpHbii NOQ4YE€PKHYTbIV dopma N3mMeHUTb cCBOMUCTBA
3KpaHHasa dopma,

ONanoroBoe OKHO,

npeacraBneHue

Mone, 6ok, cekuns LWpudT Arial, nonyxvpHbii Kypcus [Mone Bepcusi

KHonka WpudT Arial, nonyxvpHbiii, KBagpaTHble KHonka [Co3paTb]
CKOOKM

Ccblinka, anencrene WpndT Arial, kKaBbl4kn Ccbinka «Eweé»

Bknagka WpundT Arial, KypcvB nog4yepkHyTbIN Bknagka BnoxeHus

HasBaHne knaBuLn WpundT Arial, nonyxvpHbiin, anocTpodsb! Knasuwa ‘Shift’
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Pykoeoocmeo nonvzoeamensn Paboma c kapmoukoii 0oxkymenma

Il. PaboTa c KapTO4YKON OKYMEHTa

[1ns Toro 4To6bl OTKPLITH KAPTOUKY JOKYMEHTA HEOOXO4MMO:
1. OTtkpbIiTeb APM, cogeprkaliee HYXXHbIA JOKYMEHT.
2. Ha naHenu npeacTtaBneHun nepenTtn B Heobxoammoe npeacTaBrieHmne.

3. B obnactu npocmoTpa LWenkHyTb F1EBOM KHOMKOW MbIWM MO Ha3BaHWUIO LOKYMEHTA, KOTOPLIN
TpebyeTcs oTKpbITb. OTKpOETCs KapTodKa AokymMmeHTa (PucyHok 1).

P23 4
= @ |YHMBepcanbHbIi NepefaToyHbli AOKYMEHT: MepefaToyHbl JOKYMEHT Ne HAK129-18 o1 02.08.2020] I M@ 2 & Mapusieanosa v
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ATpu6byTbI

OCHOBHbIE CBEAEHMS  ADXMBHOE XpaHeHue

Homep filoKyMeHTa:

AaTa floKyMeHTa:
DyHKUMA:

K nnaTeXXHoMy AOKYMEeHTY:

Mpogaseu:

Tpy300TnpaBuTenb:

MokynaTtensb:

lpysononyyarens:
MepeBo3ymK:
AaTa oTrpy3Ku:

OKOHOMMYECKUI CYyEbeKT-
cocTaBuTenb:

Baniota:

Cymma Ge3 Hanora:
CymMma Hanora:
CyMMa ¢ Hanorom:

Mo poroeopy:

W AeHTUGUKATOP roc. KOHTPaKTa:

[ONoNHUTENbHbIE CBEleHUA:
Ccbinka B YC:

Crartyc:

HAK129-18

02.08.2020

MepepaToyHbli AOKYMeHT ([0M) 7
(HeT)

000 "Mepkypwuit”
43980, Konxoaxan yn., 8, Kene:

(Het)

000 "Boimnen”
15280, r. Mockea,

(Het)
(Het)
02.08.2020
000 ‘Mgg(x 112

43980, K

8, )KenesHopopoxHsiii, Mockosckan o6n., 8 (495) 522-64-76
Poccuiickui pyons

40000

7200

47200

[Lorosop: MocTasku N2 [10001-18 oT 15.02.2018 ¢ 000 "MepKypui
(Het)

(Het)

(Het)

Ha obpaboTke

@ &

OencTeua 6

OTKNOHUTE
MpuocTaHoBUTL

TpUHATD K yyeTty

PucyHok 1 — KapTouka AOKYMeHTa

KapTqua AOOKyMeHTa COCTOUT 13 cneayrowmnx snemMeHToB:

1 — lNMaHenb BKNagoK — COAEPXKNUT BKNAAKM KAapTOYkM AoKyMmeHTa (pasgen Il.1 Bknagku KapTouku

AOKYMEHTA).

l-. NOTMKA
BU3HECA



Pykoeoocmeo nonvzoeamensn Paboma c kapmoukoii 0oKymeHma

KonuuyectBo npeacTaBneHnin, oTobpaxxaeMbix Ha NaHenu NpeAcTaBfeHnin, 3aBMCcUT OT MacluTaba

CTpaHuUbl, a TaKkke OT pa3Mmepa OkHa bpaysepa. [103TOMy B HEKOTOPbLIX Cly4asix YacTb

npeacraBneHnin MoxeT ObITb CKpbITa.

[na npocmoTpa Bcex AOCTYMNHbIX NPeACTaBeHUI Nonb3oBaTesnto AOCTYNHbI cnegyowmue cnocoobi:

— HaxaTb OfHY M3 HAaBUraLMOHHbIX KHOMOK (— nnun —), pacrnosioXXeHHbIX Ha
BEPXHEN U HWXKHEWN rpaHnLax NnaHenn npeacraBneHnii;

— HaBEeCTM Kypcop MbILUN Ha NaHenb NpeacTaBneHnn U NPOKPYTUTL KONMECUKO MbILLN;

— HaBEeCTM KypCOp MbIlIN Ha NaHenb NPeACcTaBeHU 1, 3a)kaB NEBYHO KHOMKY MbILWLKX, NEPEMECTUTD
MbiLUb BBEPX NN BHU3.

- 2- ﬁ1\_| — OTKPbITUE AOMALLHEN CTPaHWLbI NOSib3oBaTeNS.

- 3- T — nepexopg B APM.

— 4 — Has3BaHue OOKyMeHTa.

- 5

— naHemnb [AOMOMHUTENbHbIX AEWCTBUA — COOEPXKWUT OOMNONHUTENbHbIE OEWCTBUS Hap

AokymeHToMm (pa3sgen 1.2 MNaHenb AONONHUTENbHBIX 4ENCTBUN):

- 6

CocTaB 1 4OCTYNHOCTb AEVCTBUIA 3aBUCAT OT BM3HEC-ponu NonbL3oBaTens.

BbIOOp pexnma oTobpaxeHns nHdopmauumn B KapTodke (E — OOHOMAaHENbHbIA PEXUM UMK
— ABYXMNAHENbHbIA PEXUM);

— pefakTupoBaHue 3HadYeHun aTpnbyToB JOKYMeHTa (ﬂ — OTMEHUTb pefaKkTupoBaHue);
— CcO371aH1e HOBOM KapTOYKM LOKYMEHTA Mo 00pasuy TeKyLUen KapTOYKY;

— pobaeneHne AoKymMeHTa B nsbpaHHoe ( — yoaneHue 3 nsbpaHHoro);

.

— co3gaHue noanuckn Ha OKyMeHT (@l — oTMeHa NOAMMUCKN Ha AOKYMEHT);

BblbOp pexuma oTobpaxeHus L[EWCTBUMA MOAYUMHEHHbIX (E — TMoKasaTb [OeWCTBUSA

NOAYNHEHHDIX, ﬂ — CKpbITb nencTens I'IO,EIHI/IHeHHbIX).

- beHKLI,VIOHaJ'IbHaFI naHenb — COOEPXUT nencTeua  Hag OOKYMEHTOM, [OOCTYMNHblIe

nonb3osarento (pasgen I1.3 dyHKunoHanbHasa naHens).

— 7 — paboyas obnacTtb — oToOpaxaeT cogepXnmoe BbIGpaHHOWM BKNAAKW.

Cuctema nosBonsieT NOMb30BaTeNio MNOOENUTLCHA BKNAOKOW KapTOYkM OOKyMeHTa C ApyruMmu
nonb3oBatensaMu. [ns atoro Heob6XO4MMO CKONUPOBAaTb CCbIIKYy Ha NpocMaTpvBaeMyto BKNagky w3
aflpeCcHoOn CTpoku Bpaysepa v OTNpaBUTb €€ ApYroMy Mnonb3oBaTento fnobbiM AOCTYNHbIM CMIOCOBOM.
Mpn Hanuuun y gpyroro nonb3oBaTtens HeobxoaMmbIx nNpae Ansa paboTbl C KAPTOYKON SOKYMEHTa, nNpwu
nepexopfe no nory4YyeHHown ccobinke, eMy 6yaeT goctynHa paboTa ¢ 3ToW BKIagKow.

[I.1. BKnagku KapTo4ku AOKYMeHTa

KapToukn JoKyMeHTa MOryT copepkaTb Crieaytolmne BKnaaKu:

—  Ampubymbi — COAEPKUT OCHOBHbIE CBEAEHUS O JOKYMEHTE.

l- NOTMKA

BU3HECA



Pykoeoocmeo nonvzoeamensn Paboma c kapmoukoii 0oKymeHma

BrioxeHusi — cogepXXnt nepeyveHb BrIOXEHUA, NPUKPENMEHHbIX K KapToYKe JaHHOro AOKYMEHTa.
OnucaHne Bknaaku BrnoxeHusi npuBeaeHo B pasaene 1l.1.1 Bknagka «BnoxeHusay.

Cesi3u — cCOAepXUT nepeyeHb CBA3EW C OOKYMEHTaMu BCEX TWUMOB, KPOME MOPYyYEHUMN.
Onucanue Bknagkn Cessu npuBeaeHo B pasgene 11.1.2 Bknagka «Cesasmy.

YyacmHuKku _OOKYMEHMa — COAEPXUT MepPeYeHb y4acTHUKOB AoKymMeHTa. OnucaHue BKNagku
YyacmHuku QokymeHma npuseneHo B pasgene 11.1.3 Bknagka «Y4acTHUKN JOKYMEHTa».

Memku — cooepXxuT nepeyeHb MeTOK, NPUCBOEHHbIX AOKYMeHTy. OnucaHue Bknagku Memku
npueeaeHo B pasaene 11.1.4 Bknagka «MeTkun».

Hcmopus — Bknagka npegHasHayeHa [Agns  npocMoTpa  UCTOpUM  OEeUCTBUW,  KOTOpble
npou3BOAUNIM  C KapTovkonM  gokymeHTa. OnucaHue Bknagkm Mcmopusi NpUBELEHO
B pasgene 11.1.5 Bknagka «ctopus».

[NevyamHble hopMbl — COAEPXKNT CCbISIKW Ha neYaTHble OOpMbl.

KommeHmapuu — Bknagka npegHasHavyeHa [Ofs CO34aHus M NPOCMOTpa KOMMEHTapueB K
AokymeHTy. OnucaHne Bknagknm KommeHmapuu nipuBegeHo B pasgene 11.1.6 Bknagka
«KoMmmeHTapumny.

[1.1.1.Bknapgka «BnoxeHus»

Bknagka BrioxeHusi No3BosnsieT NpoCMOTPeTb, 3arpy3nTb, yaanuTb U ckadaTb BMOXEHUs. A Takke

no3sonset pabotatb ¢ 31 BNOXEHUIA.

11.1.1.1.

Bknagka BrnoxeHusi no3BonsaeT paboTatb B ABYX peXumax:

pexum cnucka (pasgen 11.1.1.1 Bknagka «BnoxeHusa» (pexmm oTobpaxkeHus B BUAE CNUcKa));

pexum npeanpocmoTpa (pasgen 11.1.1.2 Bknagka «BnoxeHus» (pexxum npeanpocmoTpa)).

,D,J'IFI nepeknyYeHna pexmmon OTO6pa)KeHVIFI Heobxoanmo:

LLENKHYTb MO 3Ha4Ky Q — NEepEeKYEHNE B PEXUM NpeanpocMoTpa (ecnun BKagka B pexvme
cnucka);

WENKHYTb MO 3HaYKy :== — nepekrlloYeHNe B pPexuM cnucka (ecnu BKMagka B pexume
npegnpocmoTpa).

Bknagka «BnoxeHus» (pexxum oTtoopaxeHMsa B BUAe Cnucka)

Bknagka BrioxeHusi B pexvme cnucka npeacraBnsgeT cobon Cnnucok BNOXEHWUIA, CrpynnMpOBaHHbIX

no kateropuam (PucyHok 2). Habop kaTeropui BROXEHUW U UX OOCTYNHOCTb, a Takke OOCTYMHOCTb
OENCTBUM C BNOXEHUSIMA B KaTeropusix, 3aBUCAT OT MOSIHOMOYWMWA MNonb3oBaTens, Tuna u cratyca
AOKYMEHTa.

!
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Pykoeoocmeo nonvzoeamensn Paboma c kapmoukoii 0oxkymenma
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PucyHok 2 — Bknagka «BnoxeHusa» (pexum cnucka)

11.1.1.1.1. 3arpy3ka BnoxeHus c K nonb3oBartens

[na 3arpysku BnoxeHus K gokymeHTy ¢ K nonb3oBaTtensa Heobxoammo:
1. OTkpbITb BKNagky BrioxeHus B pexunme cnucka (cM. PUCYHOK 2).

2. HanpotuB kateropuu, B KOTOpyto TpebyeTca 3arpy3nTb BrIOXEHME, HaXaTb KHOMKY [3arpy3unTb
c¢pann]. OTKkpoeTCst OKHO 3arpy3ku BoxXeHun (PucyHok 3).
Cuctema nossonsieT 4o0aBnATb BroxeHue, ucnonb3dysa metoq Drag-and-drop. Ans go6aBneHus

BMNOXeHUs1 ¢ nomoLlbo Metoaa Drag-and-drop cnegyet «nepetawuTby» hann B Heobxoanmyo
KaTeropuio BrnoXXeHun.

3arpysuTb B KaTeropuio "Busyanusayma”

BbibepuTe hanno

OTmeHa

PucyHok 3 — OKHO 3arpy3ku BnoxeHun
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Pykoeoocmeo nonvzoeamensn Paboma c kapmoukoii 0oxkymenma

CuncTtema nNo3BonsieT BbINOMHUTE CKAHUPOBaHUE JOKYMeHTa 1 o6aBUTb NOMNYyYEHHbIN 3NEKTPOHHbIN
o6pas B ka4eCTBe BIOXEHMS KapTOYKM JOKYMeHTa (cM. pasgen 11.1.1.1.3 CkaHupoBaHue JOKYMEHTa).

3. HaxaTtb kHONKy [BbiGepuTe dannbi] n ykasatb dann. BeilbpaHHbin dann dyget godasneH B
OKHO 3arpy3ku BITOXXEHWIA.

CucTtema nossonsieT 406aBnaTb HECKONbKO (haiinoB oAHOBpPEMEHHO. [ns Boibopa HECKOMbKMX
hannoe cnegyeT Ucnonb3oBaTb knaesuwu ‘Shift” un ‘Ctrl’.

B pesynbTaTe B kKapTOuKy AOKyMeHTa byaeT gobasneHo BnoxeHune (PUCyHOK 4).

= @ 1 YHuBepcanbHblil NepeaaToyHblit OKYMEHT: MepeaaToUHblit JoKyMeHT N@ HAK129-19 oT 19.10.2021 Ik @& 2 & MapunMsarosa v

@ BnoxeHus B

ATpu6yTbi

= DeitcTenA
Busyanusayus 3arpysuTs daiin B3#ATb 8 padoty
AKT 0 npuemMke Toapos.docx [ 3arpyauTh HoBYIO BEpCHIO
Wamenero 19.10.2021 16:02:45 nonb3osatenem MiBaHosa Mapus MeTposHa 42 KB [ Mepemectuts & apyryio
KaTeroputo
& CkauaTb
: Ewe
YyacTHuKu
AOKymeHTa
JOKyMeHT 3arpysuTb daitn
Mpouee 3arpyauTe daiin

KommerTapun

»
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PucyHok 4 — Bknagka «BnoxeHus». BnoxeHue no6aBneHo

11.1.1.1.2. 3arpy3ka HoBown Bepcuun BnoxeHus c MK nonb3oBartens

[nsa 3arpy3ku HoBon Bepcumn Bnoxenus c¢ NK nonb3oBatens HeobxoamMmo:
1. OTkpbITb BKNagky BrioxeHus B pexume cnucka (cM. PUCYHOK 2).

2. B cTpoke c BnoxeHuem, Ona Kotoporo TpebyeTcs 3arpy3nTb HOBYKH BEPCUIO, LLESKHYTb
No ccbifike «3arpy3ntb HOBYLO Bepcuto» (cM. PucyHok 4). OTkpoeTca okHO OBHOBUTL chann
(PvcyHok 5).
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06HOBMTE dain

BbiBepuTe dainb
MonyunTb co cKaHepa

BepcuA: Mnagwas eepcusd (1.1)

Crapwan eepcus (2.0)

KoMMeHTapuu:

OTMeHa

PucyHok 5 — OkHO «O6HOBUTL hann»

3. HaxaTb kHonky [Bbi6epute dannbi] n BbibpaTh danin.

Cunctema nNo3BonsieT BbIMOMHUTL CKaHUPOBaHWE JOKYMEHTA U 400aBUTb MOJTyYEHHbIA NEKTPOHHbIV
o6pa3 B ka4eCcTBe BIIOXEHMS KAapTOYKM AOoKyMmeHTa (pa3gen 11.1.1.1.3 CkaHupoBaHue JOKYMEHTa).

4. B none Bepcus BbiGpaTb BEpCUIO AOKYMEHTA.

5. [Mpn HeobxogmMmocTu 3anonHnTL none Kommenmapuu (PycyHoOK 6).

O6HOBUTE dann

BbibepuTe dainel
MonyuuTb o CKaHepa

BepecuA: Mnaawas eepcurA (1.1)

Crapwan eepcus (2.0)

KoMmeHTapuu: Hoeas sepcua

PucyHok 6 — OkHo «O6HOBUTL (hann». 3arpy3ka danna

6. HaxaTtb KHOMKy [3arpysuTb|.

B pesynbTate ByaeT 3arpyxeHa HoBasi BEpPCUS BIOXKEHUSI.
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11.L1.1.1.3. CKkaHMpoBaHue AOKyMeHTa

Cuctema nos3BonsieT BbINOMHUTE CKAHMPOBAHWE [OOKyMeHTa W [obaBuUTb  MOMyYEHHbIN
9NEKTPOHHbIM 06pa3 B KayeCTBE BIOXEHUS KApTOYKM OOKyMeHTa. [JaHHasi BO3MOXHOCTb [OCTyMNHa
Kak npu 3arpy3ke HoBoro danna BnoxeHus (cm. pasgen 11.1.1.1.1 3arpy3ka Bnoxenus c¢ [1K
nonb3oBaTtens), Tak U npn oGHoBNEHUM Bepcun carina BnoxeHus (cMm. pasgen 11.1.1.1.2 3arpyska HOBOW
Bepcuu BrioxeHus ¢ MK nonb3osaTens).

[na OTKpbITUA OKHAa CKaHMPOBaHMS HEOOXOOMMO B OKHE 3arpy3kM BrIOXKEHWUMA HaxaTb KHOMKY
[MonyunTb co ckaHepa] (cMm. PucyHok 3). OTkpoeTcsa okHO CkaHupoBaHue (PucyHok 7).

CraHnpoBarme L I

Ha4HuTe cKaHMpOoBaTb OOKYMEHT,
Ha)xaB KHonky "CKaHupoBaTbh"

TWAINZ Freelmage... E 8

g ||v| Nokaswieate HacTpoiikn

" Cmena

PucyHok 7 — OkHO «CkaHupoBaHue»

OkHo CKaHMpOBaHUE COCTOUT U3 CreayHLNX ANTIEMEHTOB:

— 1 — obnactb HaBurauuMm no BCeM CTpaHWLaM OTCKaHMPOBAHHOrO AOKyMeHTa. B obnactu
HaBuraumm otobpaxarTcs MUHMATIOPbI CTpaHuL,.

— 2 - o0bnacTtb NnpocMoTpa BblGpaHHONM CTPaHWLbl OTCKAHMPOBAHHOIO AOKYMEHTa.

— 3 — kHonka [CkaHMpoBaTb] — MO3BONAET BbIMNOMHUTL CKAHUPOBaHWE OJHOW WMN HECKOMbKMX
cTpaHuy (B 3aBMCMMOCTM OT HacTpoeKk BblGpaHHOro ckaHepa). Ecrnu B o6nactv Hasuraumm
cofepXaTtcsi OTCKaHNpPOBaHHbIE CTPaHWLbl, TO HOBbIE CTpaHULbl ByayT Ao6aBneHbl NOCne HuX.

— 4 —KHorka [O‘-IVICTVITI::] — No3BONAeT yaanntb BCEe OTCKAaHUPOBaAHHbIE CTPaHULbI.

— 5 — kHomka 9 — NO3BOMISIET MOBEPHYTb BbIOPAHHYIO OTCKAHUPOBAHHYIO CTpaHULYy
Ha 90 rpagycoB NPOTUB YAaCOBOW CTPENKMW.

— 6 — KHomMka Q — NO3BOMISIET MOBEPHYTb BbIOPAHHYIO OTCKAHUPOBAHHYIO CTpaHuLy
Ha 90 rpagycoB Mo 4YacoBOW CTPESKe.

11
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— 7 —xHonka [YaanuTb] — no3BonsieT yaanuTb BbIOpaHHY0 OTCKaHMPOBAHHYIO CTPaHULLY.

— 8 —KHOMKa ' | — No3BOMSIET OTKPbITb OKHO BbIGOpa ckaHepa.

— 9 — dnar lMokaszblieamb HacmpoUlku — eCnNu AaHHbIA nar yCTaHOBMEH, TO MPW HaxaTuu
kKHomMkn [CkaHMpoBaTb] OTKPOETCS OKHO HAaCTPOMKU CKaHepa.

Habop napameTpoB B OKHE HAaCTPONKM CKaHepa onpeaenseTcs ApaniBepoMm, NocTaBnsoLLnUMCs
CO CKaHepoM.

— 10 — kHonka [OK] — no3BONsiET MPUCBOUTL MMSI OTCKAHMPOBAHHOMY [OOKYMEHTY W 3arpysvTb
ero B Tpebyemyto coopmy.

— 11 - «kHonka [OTmeHa] — no3BonseT 3akpbiTb OKHO CkaHMpoBaHWe U yaanuTb
OTCKaHMPOBAHHbIN JOKYMEHT.

11.1.1.1.3.1. Bbi6op ckaHepa

[ns BbiGopa ckaHepa HeobXoaNMO:

1. B okHe CkaHupoBaHue HaxaTb KHOMnky |~ . OTKpoeTcsa okHO Bblbopa ckaHepa (PucyHok 8).

Sources:

HF L b41530 Scan ThwwialM
Scanorks TWAIN Impoarter
T ]

[ Cancal |

PucyHok 8 — OkHO BblIbOpa ckaHepa

2. BbIbpaTb HYXHbI CKaHEp U HaxaTb KHOMKY [Select].

11.1.1.1.3.2. BbinonHeHue ckaHMPOBaHUA AOKYMEHTa

,D.J'IFI BbINOJIHEHUA CKaHMPOBAHNA OOKYMEHTa Heobxoanmo:

1. OTkpbITb OKHO CKaHuMpoBaHue (CM. PUCYHOK 7).

2. HaxaTb kHornky [CkaHupoBaTtb]. OTCKaHMpOBaHHble CTpaHWUbl [OKymMeHTa oTobpassrcs
B okHe CkaHupoBaHue (PvcyHok 9).

Ecnun B okHe CkaHupoBaHue ycTaHoBMeH dnar B none lMokasbieamb HacmMpoOUKuU, TO Nocne
HakaTus kHonkn [CkaHMpoBaTb] OTKPOETCSt OKHO HAaCTPOWKKM ckaHepa, B KOTOPOM Heobxoanmo
ykasaTb Tpebyemble napamMeTpbl U HaxaTb KHOMKy [Scan].

HaGop napameTpoB B OKHe HacTPOWKK ckaHepa onpeaenseTcs ApaiBepoM, MoCcTaBnsgeMbIm
CO CKaHepoM.

| |
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PucyHok 9 — OkHo «CkaHMpoBaHue». [JoKkyMeHT OTCKaHMpPOBaH

3. HaxaTtb «kHonmky [OK]. OTKpoeTcsa OKHO COXpaHeHUs OTCKaHMPOBAHHOrO [AOKyMeHTa
(PvcyHok 10).

Hmsa daina [ Scan_20170117111758639.pdf

PVICVHOK 10 — OkHO COoXpaHeHUA OTCKaHMpPOBaHHOIo AOKyMeHTa

4. YxasaTb umMsa parina v HaxaTb KHorky [OK].

B pesynbTaTte anekTpoHHbIN 06pa3 gokymeHTa B dopmarte pdf GyaeT npukpenneH K KapToyke
AOKYMEHTa, 13 KOTopon 6bin 3anyLleH Npouecc CKaHMPOBaHUS.
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11.1.1.1.3.2.1. N3mMeHeHue NONOXeHUs OTCKaHUPOBaHHOW CTPaHUL bl
[nst "aMeHeHns1 NONOXEHNs1 OTCKaHUPOBAHHOM CTPaHuULbl HEOOX0AMMO:

1. B obnactu HaBuraumm BblbpaTb CTpaHULY, NOMOXEHNE KOTOPOW TpebyeTcs M3MEHUTb.

]
2. Haxartb kHoOMky @ (ons noBopoTa cTpaHuubl Ha 90 rpagycoB MNpoTMB 4acoBOW

r.-"
CTPENKN) nnm @ (ons noBopoTa cTpaHuupbl Ha 90 rpagycoB MO YacOBOW CTPErIKE).

B pes3ynbTaTte NorioXXeHune OTCKaHMpOBaHHOVI CTpaHuLbl 6y/:|,eT M3MEHEHO.

11.11.1.1.3.2.2. YpaneHue oTCKaHUPOBaHHOMN CTPaHULbI
[nsa yoaneHnsa oTCKaHMPOBAHHOW CTpaHULbl HEO6X0AMMO:
1. B obGnacTtu HaBuraummn BelbpaTb CTpaHULYy, KOTOpYLO TpebyeTca yaanuTb.

2. Haxatb kHonky [YaanuTb]. OTKpoeTCsi OKHO MOATBEPXAEHUS yaaneHus BblopaHHOM CTpaHuLbl
(PucyHok 11).

| ¥aanuTe TEKYLYHo CTPaHMLY

YoanuTe TeKyLLYH CTpaHWLY? o

PucyHok 11 — OkHO noATBepXAeHUA yaaneHus BbIOpaHHOM CTpaHULbI

3. HaxaTtb kHonky [OK].

B pesynbTate BolbpaHHas cTpaHuua byaet yaaneHa.

11.1.1.1.3.2.3. YaaneHune Bcex OTCKaHMPOBAHHbIX CTPaHUL,
[ns yaaneHus Bcex OTCKaHMPOBAHHbIX CTPaHUL, HEOH6XOANMO:

1. Haxatb kHonky [OuncTuTtb]. OTKpOETCA OKHO NOATBEPXKAEHUST OYNCTKM AaHHbIX CKAaHMPOBaHUSA
(PvcyHok 12).

i | CuMCTATh JaHHDIE CKAHMPOBAHMNA

OUMCTUTE A3HHbIE CKAHWPOBAHWA? BCe pesyneTaTsl TEKYLLETO CKAHWPOBaHWA BYayT YTEPAHI

Cancel

PucyHok 12 — OKHO noATBepXAeHUA OYUCTKU AaHHbIX CKAHUPOBaHUA

| |
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2. Haxatb kHonky [OK].

B pes3ynbTaTte BCe OTCKaHNPOBaHHbIE CTPaHWULbI 6yD,yT yaaneHsobl.

11.1.1.1.4. TMepemelLLeHME BIIOXKEHUA B APYTYIO KaTeropuo

[ns nepemMeLLeHns BNOXEHUS B OPYryto KaTeropmo HEOOXo4MMO:
1. OTkpbITb BKNagky BroxeHus B pexxume cnucka (cMm. PucyHok 2).

2. B cTtpoke c BnoxeHuem, kotopoe TpebyeTcsa nepemMecTuTb B APYryl KaTeropuio, LUENKHYTb
no ccoinke «lepemectute B Apyryto  kaTteropuio» (cM. PucyHok 4). OTKpoeTca OKHO
MepemecTnTb B Apyryro kareropuro (PucyHok 13).

MNepeMecTUTb B ApYryl KaTeropuio
KaTeropua: * NoKyMeHT v

n Cl_r" ena

PucyHok 13 — OkHoO «[epemMecTUTb B APYryl0 KaTeropuio»

3. BbibpaTb 13 BbiNagaoLwero cnnucka Kateroputo, B KOTopyto TpebyeTcsa nepeMecTuTb BOXeHue,
N HaxaTb kHorky [OK].

B pesynbTate BnoxeHve byaeT nepemMeLLeHo B BbiOpaHHY0 KaTeropuio.

11.1.1.1.5. CkaunBaHue BIrIOXXeHUSA

[nsa Toro 4TobbI cKavaTb BrOXeHne HeobXxoaAnMO:
1. OTkpbITb BKNagky BrioxeHus B pexunme cnucka (cM. PUCYHOK 2).

2. B cTtpoke c BnoxeHuem, KoTopoe TpebyeTcsi ckavaTb, LENKHYTb MO ccbinke «CkavaTb»
(cm. PucyHok 4).

B pesynbTaTte ¢ainn BnoxeHnsa byget COXpaHeH Ha NoKaribHOM AUCKE.

11.11.1.1.6. YaaneHue BNOXeHUs

[nsa yoaneHusa BnoxeHns He06xoanmo:
1. OTKpbITb BKNaAKy BrioxeHus B pexume cnucka (CM. PucyHok 2).

2. B cTpoke ¢ BnoxeHunem, kotopoe Tpebyetca yaanutb, WENKHYTb No ccbinke «Ewex»:«Yaanutb
AoKymeHT» (PucyHok 14).

| |
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PucyHok 14 — OKHO npocMoTpa BNoXeHUn. YaaneHue BrOXeHUs

OTkpoeTcst OKHO YAanuTb AoKYMeHT (PucyHok 15).

YoanuTe BOKYMEHT

[LefCTEUTENEHO YAANWTE ‘AKT 0 NpUeMKe Toeapoe.docx'?

PucyHok 15 — OKHO «YAanuTb JOKYMEHT»

3. HaxaTtb kHonky [YaanuTe].

B pesynbTaTte BrnoxeHue byget yoaneHo.

11.1.1.1.7. MpocmoTp channa BNOXEHUA cpeacTBamu bpaysepa

[na npocmoTpa danna BnoxeHusa cpeacrteamm 6paysepa Heob6xoaMmo:
1. OTKpbITb BKNAAKy BrioxeHus B pexume cnucka (cM. PucyHok 2).

2. B cTpoke c BnoxeHuem, koTopoe TpebyeTca MPOCMOTPETb, LWENKHYTb MO CCbirike
«Ewex»:«lMpocmoTpeTsb B Bpaysepe» (cM. PucyHok 14).
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B 3aBncumocTn oT chopmaTta anna BIOXKEHUS, BO3MOXHbI Crieaytoline pesynbTaThbl:
— BIOXeHue byaeT OTKpbITO B OKHE Opay3epa;

— BnoxeHve OydeT COXpaHEHO Ha foKanbHOM [UCKE WNM  OTKPbITO B Nporpamme,
npegHasHavyeHHou ans obpaboTku hannos gaHHOro popmara.

11.1.1.1.8. AI3ameHeHUe cBONCTB BNOXEHUA

[ns n3meHeHnss CBOMCTB BMNOXEHNS He06X0aUMO:
1. OrTkpbITb BKNagky BrioxeHus B pexunme cnucka (cM. PUCYHOK 2).

2. B cTtpoke c BnoxeHmem, CBOWCTBA KOTOPOro TpebyeTcs W3MEHWTb, LWEMNKHYTb MO CChIIke
«Ewex»:«M3ameHnTtb cBonctBa» (cMm. PucyHok 14). OtkpoeTtca ¢dopma U3MeHUTbL CBOMCTBA
(PvcyHok 16).

WN3MeHUTB cBOWCTEA

Bce ceoOlicTEa

* OBAzaTenbHble Nona

Mma: * AKT 0 Nnpuemke ToBapoe.docx
3aronoBokK: YHauduumposaHHan dopma N2 TOPT - 1

Onucanue:

MeTku: BoifpaTb

n Cl_hj ena

PucyHok 16 — ®opma «MN3mMeHNUTbL cBOMCTBa»

3. 3anonHutb nons oTKpbiBwencs dopmbl. OnucaHve none ¢dopmbl U3MeHUTbL cBoMcTBa
npuBegeHo B Tabnuue (Tabnuua 4).

Ta6nuua 4. Onucanue nonen popmbl <MA3MEHUTb CBONCTBaA»

Mone OnucaHue Cnocob 3anonHeHus
Nms Ums BnoxeHus (obs3aTensHo Beectu ¢ knaBmaTypbl
K 3anosfiHeHu0)
3aronoBok 3aronioBoK BIIOXEHUS BeecTu c knaBuatypsbl
Onwucaxve OnucaHve BNOXeHNs BeecTtu c knaBuatypsbl
MeTkn MeTkn BnoxeHus HaxaTtb kHonky [BbiGpaTb] v ykasatb
HeobXxooMMble METKU

4. HaxaTtb kHomnky [OK].

B pesynbTarte cBoncTBa BNOXeHUs OyayT U3MEHeEHbI.

| |
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11.1.1.1.9. PepaktupoBaHue BnoxeHus (c¢panna) B opucHOM NpunoxeHnu

Cuctema nosBonsieT OTKpbIBaTb HA pedakTupoBaHue BnoxeHus (dannel) crneayowmnx opmaTos:
MS Office (doc, docx, xls, xIsx, ppt, pptx, vsd, vsdx), Open/LibreOffice (odt, odp, ods, odg, odm).
[na pegaktupoBaHus BroXeHus (dpanna) OTKpbIBAeTCH MPUMOXKEHWEe, HACTPOEHHOEe B CUCTEME
B KQYUeCcTBe MporpaMmbl MO YMOMYaHUIO ON1I9  COOTBETCTBYIOLWIErOo pacwumpeHusi. Pesynbrathbl
pedakTMpoOBaHMA B MPUIOXEHUN aBTOMATUYECKM OTMpaBnAlTCcsa Ha cepBep CuctemMbl u nybnukytoTca
Kak HoBasi Bepcus BNnoxeHus (canna).

Cunctema He NO3BONSAET OTKPbIBATb BrIOXeHUe (dans) ¢ paclumpeHmem .XISx, Ha3BaHue KOTOPOoro
coaepXuT bonee AeBATU CUMMBOJIOB (He BKIOYasi caMo pacLUMpeEHmeE).

1.1.1.1.9.1. MepBbIN 3anycK peaakTMpoBaHMA BNoXxeHus (cpanna)

Mpwn nepBom 3anycke peaakTUpoBaHMS BRoXeHus (cpanna) oTKpoeTcs OKHO 3arnycka MpUoXKeHus
(PvcyHok 17).

BHewHWn BN okHa 3anycka npuroXeHma 3aBMCUT OT NCNOJb3yemMOoro 6pay3epa n OﬂepaLlMOHHOVI
CUCTEMbI.

AnA eTKPLITUA 3TOMA CCBINKA TREBYETCA NPUADKEHWE,

OtnpasuTs &:

BeiBop apyrorc npunoxesus Beibpate...

[C] 3anomuute Mo eeifop AnA «dave CCBINOK.

PucyHok 17 — OkHO 3anycKa NpunoxeHus

B okHe 3anycka npunoxeHus HeOOXOAMMO yCTaHOBUTL ¢hnar B none 3amomMHumb Mol ebl6op
9ns «davy» cCbUTOK N HaXaTb KHOMKY [OTKPbITb CCbIKY].

Ecnu B none 3anoMHums Mol eb160p 95151 «dav» cchblIOK YCTAHOBIEH dnar, TO Npu CneayoLmx
3anyckax pegakTupoBaHus BNoxeHus (anna) gaHHoe OKHO OTKpbIBaTbCS He ByaerT.

Ecnu 3anyckaetcsa pepaktupoBaHue BnoxeHus (parnna) popmata MS Office, To oTKpoeTca OKHO
Be3onacHocTb Windows (PucyHok 18).

| |
" AOTUKA 18
BU3HECA



Pykoeoocmeo nonvzoeamensn Paboma c kapmoukoii 0oKymeHma

BesonacHocts Windows |

MNMoaknwouenmwe k 172.16.125.14

BseanTe cEON YUETHBIE AaHHBIE,

Brumanne! 3ToT cepeep MCnonb3yeT 0BbINHYIO NPOBEPKY NOANMHHOCTH,
M nonezosaTena v Naponk Ballei YHETHOH 3anncn Ha cepeepe ByayT
OTNPEENEHBI NO CETH KaK 0BbIMHBI TEKCT M MOTYT BEITh NEpEXBaqEHE!
3N0YMBILLNEHHIKANMA.

Tuial ‘I'Ic.nt:cﬁarant |
‘@ [Mepors |

33N0MHUTE YHETHBIE A3HHBIE

Comers |

PucyHok 18 — OkHO «Be3onacHocTb Windows»

B okHe Be3sonacHocTb Windows Heobxoanmo BBecTM Balw norvH n naponb, yCTaHOBUTL donar B
none 3anoMHUMb y4yemHsble 0aHHble N HaxaTb KHoNKy [OK].

JlormH nonb3oBaTens, oTKpbiBaKLLEro BroxeHue (dann) dpopmata MS Office Ha pegakTuposaHue,
He JOIMKEH codepxaTb KMPUIIMYeCKnX CUMBOJSIOB.

Ecnu B none 3anomMHums yyemHble OaHHbIe yCTaHOBNEH dhnar, To Npu criegyroLmx 3anyckax
pefakTpoBaHus BrioxeHus (davina) opmata MS Office gaHHOe okHO ByaeT oTKpbIBaTbCA
C npea3anofiHEHHbIMW NONSAMMU.

Ecnn 3anyckaeTtcsa pegaktMpoBaHue Brioxenus (dpanna) dopmara LibreOffice, To oTkpoeTcst okHO
Tpebyerca ayTeHTudukaumsa (PrucyHok 19).

D TpebyeTca ayTeHTUgMEALN =l

BEeAWTE MMA NCAES0EATENA M NAPCAE 40A;
wAlfresco DAY Servers na 172.16.125.14

Mma nonesceatena: |

Mapons:

éEI'ICN'HHTI: Napoik

Lnpaeka |[ oK ” OTheHUTE |

PucyHok 19 — OkHo «TpebyeTtcs ayTeHTUdMKaLmusa»

B okHe Tpebyercsa ayTeHTUdMKauma Heobxoaummo BBecTM Balw normH u naponb, YyCTaHOBWUTb
dnar B none 3anoMHUmMb naposb 1 HaxaTtb KHoMKy [OK].

Ecnu B none 3anomMHums naposb yCcTaHOBNEH dnar, TO NpuU CriegyoLwmx 3anyckax
penakTupoBaHus BrioxeHus (danna) dopmaTta LibreOffice paHHOe OKHO OTKpbIBaTbCA He ByaerT.

Ecnu B napameTpax 6esonacHocTu LibreOffice yctaHoBneH dnar B none Tpebyemcsi 3awjuma
macmep-naposieM (pekomeHAyemcsi) U MacTep-napornb He Bbin co3aaH paHee, TO OTKpPoeTcs
dhopma cosgaHus MacTep-naponsi.

| |
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11.L1.1.1.9.1.1. PepaktupoBaHue BnoxeHnsa opmara MS Office

Ecnu Ha MK nonb3oBartens anst otTkpbiTus dannoB popmaTta MS Office ncnonesyetcs LibreOffice,
TO NocreaoBaTeNbHOCTb AENCTBUN NpY pedakTupoBaHum dannoB popmata MS Office byaet
aHanorum4Ha nocriegoBaTenbHOCTM AEUCTBMI NpU peaakTupoBaHum dannos ¢opmata LibreOffice
(pasgen 11.1.1.1.9.1.2 PegaktmupoBaHue BrioxeHus popmara LibreOffice).

11.11.1.1.9.1.1.1. PedakmuposaHue 8/10)KeHUs1 Ha 8KriadKe «BrioxxeHusi»
[ns pegakTmpoBaHMA BRoXeHWs Ha Bkragke BraoxeHus Heobxoanmo:
1. OrTkpbITb BKNagky BrioxeHus B pexunme cnucka (CM. PUCYHOK 2).

2. B cTpoke c BnoxeHuem, koTopoe TpebyeTcsa oOTpeaakTMpoBaTb, LENKHYTb MO CCbISIKe
«Ewe»:«OTkpbITb  ons  pepaktupoBaHusa». OTkpoeTca oOkHO bBesonacHocTb Windows

(PvcyHok 20).

BesonacHocts Windows L

Moakntouenme k 172.16.125.14

BseanTe CEON yWETHBIE AaHHBIE,

Brunianue! 3T0T CepBep NCNob3yeT abbiMHYI0 NPoBEpKy NOANMHHOCTA,
ma nonssosatens u naponk BaLuei y4eTHOM 33anMck Ha cepeepe ByayT
OTNPaBNEHLI NO CETM KaK 0BbIMHEIT TEKCT M MOTYT GbITh NepexEaqeHs!
ZM0YMBILLNEHHIKAMA.

| [Monssosarens |
‘@’% [Mopor |

33NOMHITE yHETHBIE JaHHBIE

OTmena

PucyHok 20 — OkHo «Be3onacHocTb Windows»

Ecnu B none 3anmomMHums yyemHbie OaHHbIe YCTAaHOBIEH dhnar, TO Npu cnegyrLmx 3anyckax
pefakTpoBaHus BrioxeHus (danna) opmata MS Office gaHHOe okHO ByaeT oTKpbIBaTbCA
C Npea3anofiHEHHbIMW NONAMMU.

3. [pwn HeobxoanmocTy BBECTU Bawl norvH 1 napons.

4. HaxaTb kHonky [OK]. ®ann oTkpoeTca Ha pedakTupoBaHMe B COOTBETCTBYHOLLEM O(UCHOM
npunoxexumn (PucyHok 21).

| |
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'HaCToAmAf aKT COCTABACH FOMHCCHCH, KOTOPaA YCIaHOBRIZ,

10 COMPOEOTHTENEHEM JOKYMERTAN

(RmiERosamE, AnED, T

accranen Tosap. JIoKyeRT o BhsoBe npeAcTazETETE
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9
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HIH CO cHIaTA

ToRapa

Texmeparypa 5 Tomme xaca (PEIGH)

Tata spess, 3 vmm

IPHEMKE TOEP2

6.
7.

PucyHok 21 — ®ann oTKpbIT Ha pegakTupoBaHue B MS Word

HaxaTb kHonky [PaspewmTb peaakTupoBaHue].

BnoxeHue byaet 3abnokMpoBaHO Ha Bpemsl pefakTMpoBaHus. 3abrnoknpoBaHHOE BIOXeHWe
HeJOCTYMHO A8 pefakTUpOBaHUSa Apyrnm nonb3osartensam. [ns pa3bnokMpoBky BrOXeHUA cregyet
BbINOMTHUTL AEWCTBMS, onucaHHble B pasaene 11.1.1.1.10 Pa3bnoknpoBaHue BNOXEHMS.

BHecTn TpebyeMble n3aMeHeHus.

CoxpaHuTb 1 3aKpbiTb hann.

B pesynbTarte Bepcusi BNoxeHuns 6yaet oGHoBNeHa.

11.11.1.1.9.1.1.2. PedakmupogaHue 80XEeHUS U3 KapmOYKU 8/10XKeHUSsI

Ons penakTnpoBaHUA BINOXEeHUA N3 KapTO4YKMN BI1OXXEeHUA Heobxoanmo:

1. OTkpbITb BKNagKy BroxeHusi B pexunme cnucka (CM. PUCYHOK 2).
2. LenkHyTb No ccbifike ¢ Ha3BaHWeM BnoXxeHus. OTKPOeTCA KapTodka BOXEHUS.
3. Ha naHenu cnpasa, B cekuumn [Jelicmeuss Ha0 AokyMeHmMom, BbibpaTb aenctene «OTKpbITb
Ans pegaktnpoBaHusa». OTkpoeTcst okHo BesonacHocTtb Windows (cM. PucyHok 20).
Ecnu B none 3anomMHuUmsb y4emHblie daHHble yCTaHOBIEH cbnar, TO Npu cnefyrLwnx 3anyckax
pefakTpoBaHus BrioxeHus (davna) opmata MS Office paHHOe okHO ByaeT OoTKpbIBaThLCA
C npeasanoJyiIHEHHbIMU NONAMN.
4. TMpn HeobxoanmocTy BBECTU Ball norvH 1 naporns.
5. Haxatb kHonky [OK]. ®ain oTKpoeTCca Ha pedakTMpoBaHWe B COOTBETCTBYHOLEM OGUCHOM
npunoxeHuu (cm. PucyHok 21).
|
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6. HaxaTtb kHonky [PaspewmTb pegakTupoBaHue].

BnoxeHune byget 3abnoknpoBaHo Ha Bpems pegakTupoBaHus. 3abnokMpoBaHHOE BrIOXEHUe
HeJOCTYNHO ANS pefakTUpOoBaHusa ApyrnMm nonb3osartensam. [Ina pa3bnokMpoBky BNoXeHUa cnegyet
BbIMONTHUTL AENCTBMS, onncaHHble B pasaene 11.1.1.1.10 Pa3bnoknpoBaHne BNOXeEHMS.

7. BHecTtu Tpebyemble nameHeHus.
8. CoxpaHuTb 1 3aKpbITb thann.

B pes3ynbTaTte BepCusa BlOXEeHUA 6y/:|,eT OOHOBIEHA.

11.1.1.1.9.1.2. PepaktupoBaHue BnoxeHusa dopmara LibreOffice

Ecnu Ha MK nonb3oBatens anst otkpbiTus dannos dopmaTa LibreOffice ncnonsayetcs MS Office,
TO nocregoBaTeNbHOCTb AENCTBUIA NpU pefakTnpoBaHumn dannoB gopmaTa LibreOffice Oyget
aHanorn4yHa nocnegoBaTenbHOCTU OEWCTBUIA Npy peaakTupoBaHumn dannos dopmarta MS Office
(cm. pasgen 11.1.1.1.9.1.1 PepgaktnpoBaHue Brioxexus popmata MS Office).

11.11.1.1.9.1.2.1. PedakmupogaHue 8roxeHusi Ha ekrnadke «BroxeHusi»
[ns pegaktupoBaHus BrnoxeHusa dpopmata LibreOffice Ha Bknagke BrioxeHus Heo6xoanmo:
1. OTkpbITb BKNagky BrioxeHus B pexunme cnucka (cM. PUCYHOK 2).

2. B ctpoke c BnoxeHuem, Kotopoe TpebyeTca oTpegakTMpoBaTb, LWENKHYTb MO CCbifke
«Ewe»:«OTkpbITb  ANa  pedaktupoBaHusA». Pann  OTKpoOeTCs Ha  pedakTupoBaHue
B COOTBETCTBYHOLEM 0OMCHOM NpunoxeHun (PucyHok 22).

[E Bes umern 1 - LibreOffice Writer - O X
Qaiin [paska Bug Bcraeka Qopwar  Crunu  Tabavua  Qopwa Cepsuc  OkHo  Cnpaska & x
- O, [0 = @ abg ==
B-=-H-ha LRdN-3 A E-BQihEH S B-0-18& »
Basosiii v | By Az | TimesNewRoman v 8m v M K M S| X X [ A AP = = = = »
L L S S UL AR S R B R B :
cacren Komgy, D
Vemspurmponarezs dopuaNe TOPT-L
S e e
Poocam ot 23.12.98 1. Ne 132 Ay
Kox
Popua o OKYL 0330201 |
no QKIIO
e )
B aexremsrocm o QKJALL %
Homep|  samepa
cexmx
OcHoBaHHe 1A COCTARIEHAT AKT HE3, pacIopIEeHre HoMep
RS
nera [ 1
B omepanym
VTBEPEJAIQ
Houep Tata PyEoEomHTETS
moxymenta | cocTamesmt
(mommmacTdy
AKT
TS,
0 mpHEMKE TOBAPOB “ " r
MecTo npreMxH ToBapa
HacToammii akT cocTaBIcHE KOMHCCHEH, KOTOpadA YCTAHOBHA: | © I.
IO CONPOBOJHTEIBHEIM JOKYMSHTAM
(RIEMMEROEARKE, BOMED, JaTa)
JOCTAaEIeH TOEap. ,:L(K(YMEHT O EBECEE OPEeACTABHTES TPVZO0OTNPAEHTENA, ITOCTARBITHEA, ITPOH3EOIHT &J14-
e ——
TenerpaMma, dakc, TenedoHOrpamMMa, paTHOr paMMa Ne ot ™ I.
(HeRyAHEOS STICEEYTE) - -

PucyHok 22 — ®ainn oTKpbIT Ha pegaktupoBaHue B LibreOffice Writer
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BnoxeHune bygeT 3abnoknpoBaHo Ha Bpemsi pegakTupoBaHus. 3abnokMpoBaHHOE BIIOXEHNE
HeJOoCTYMHO A8 pefakTUPOBaHUS ApYrnM nonb3oBartensam. [Ans pa3drnokMpoBkM BrOXeHUS crieqyeT
BbINONTHUTL AENCTBMS, onucaHHble B pa3gene 11.1.1.1.10 Pa3bnoknpoBaHne BNOXeEHMS.

3. BHecTtu Tpebyembie nameHeHus.
4. CoxpaHuTb 1 3aKpbiTb hann.

B pes3ynbTaTte BepCusa BIOXEeHUA 6y,u,eT OOHOBIEHA.

11.1.1.1.9.1.2.2. PedakmupogaHue 8/10)KeHUSs U3 KapmOYKU 8/10XKeHUS
[ns pegakTMpoBaHMA BNOXEHUSA U3 KaPTOUKM BNOXEHUSA HeobXxoanMmo:
1. OrTkpbITb BKNagky BrioxeHus B pexunme cnucka (cM. PUCYHOK 2).
2. LernkHyTb Mo ccbifike ¢ Ha3BaHWeM BrnoXxeHus. OTKPOeTCA KapTodka BIIOXEHUS.

3. Ha naHenu cnpaea, B cekumn Jelicmeusi HaQ AoKyMeHmMom, BbiopaTb aenctene «OTKPbITb
AN pegaktupoBaHusay». dann oTKpoeTcs Ha pedakTUpOBaHWE B COOTBETCTBYHOLLEM OUCHOM
npunoxeHun (cm. PucyHok 22).

Bnoxenue 6yget 3abnokmpoBaHo Ha Bpems pedakTupoBaHus. 3abrnoknpoBaHHOE BRoXeHne
HeJOCTYMHO ANS pefakTUpOoBaHus ApyrMm nonb3osatensam. [1ns pa3bnokMpoBky BOXEHUS crieqyeT
BbINOMHUTL AEUCTBMS, onucaHHble B pasgene 11.1.1.1.10 Pa3bnoknpoBaHue BNOXeEHMS.

4. BHecTn TpebyeMble U3MEHEHMS.
5. CoxpaHuTb 1 3aKpbITb thann.

B pesynbTarte Bepcusi BoxeHusi bygeTt oGHoBMNEHa.

11L1.1.1.10.  Pa36nokupoBaHue BIIOXEHUA

[aHHoe fencTBue OOCTYNHO aBTOPY AOKYMEeHTa U aMUHNCTPAaTopy Cucrtemsl.

Cuctema noseonset pa36J'IOKI/1pOBaTb BIOXeHune, peaaktnpyemoe OpyruM nolb3oBaTesieM.
M3meHeHns, BHECEHHbIE NOSb30BaTENEM, 3a6J'IOKVIpOBaBLIJVIM BI1OXeHune, 6yp,yT OTMEHEHbI.

11.1.1.1.10.1. PasbnoknpoBaHue BNOXeHUA Ha BKNagke «BnoxeHna»

[ns pa3bnoknpoBaHusa BNOXeHUNA Ha BkNnaake BrioxeHus Heobxoanmo:
1. OTkpbITb BKNagky BroxeHus B pexunme cnucka (CM. PUCYHOK 2).

2. B cTtpoke c BnoxeHuem, koTopoe TpebyeTrca pas3bnoknpoBaTb, LWENKHYTb MO CCbifke
«Ewe»:«Pa3bnoknpoBaTb JOKYMEHT».

B pesynbtarte BnoxeHve 6yaet pa3bnokmposaHo.

11.1.1.1.10.2. Pa36nokupoBaHue BIIOXXEHUSI U3 KaPTOUYKU BIIOXEHUS

[nsa pasbnoknpoBaHUS BIIOXEHUSA N3 KAPTOYKM BIIOXEHUS HeobX0AMMO:
1. OTKpbITb BKNaAKy BrioxeHus B pexume cnucka (CM. PucyHok 2).

2. LLenkHyTb No ccbinke ¢ HazBaHNeM BRnoxeHus. OTKpoeTCs KapToyka BIIOXKEHUS.

| |
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3. Ha naHenn cnpaBa, B cekuumn [Jelicmeusi Had OOKymMeHmMoOM, BbiOpaTb AencTBue
«Pa3bnokmpoBaTb JOKYMEHT».

B pesynbTate BnoxeHve 6yaeT pa3bnokMpoBaHo.

1L1.1.1.11. CpaBHeHue Bepcuin BNOXeHUn AOKyMeHTa (c¢panna) oHnamH

[aHHble oencTBnA AOCTYNHbI NONb30BaTENO ¢ Bu3Hec-ponbio CpasHeHue GOKYyMEHMO8.

Cuctema no3BonsgeT cpaBHMBaTb BEPCUM OOHOMO WUIIM HECKOSbKUX BIIOXEHWN, NMPUKPENnseHHbIX
K JOKyMeHTy. [lJaHHasa doyHKuMa OOCTynHa Ang BRoxeHun cnegytowmx popmatos: MS Office (doc, docx),
Open/LibreOffice (odt). [Ins BbINONHEHMST CPABHEHNS BEpPCUIA NpedyCMOTpeHa crneumnanbHasi cTpaHuua
(1.11.1.1.11.3 CtpaHu1ua cpaBHEHUSI BEPCUIA).

[nsi BbINONHEHUS PYHKLMN CPaBHEHWS BEPCUI BIOXEHWI ((hannoBs) MCNOMNb3YIOTCA MEXaHU3MbI
LibreOffice. Npun cpaBHeHnn Bepcun BnoxeHui (pannos) B hopmaTe docx, B TEKCTE KOTOPbIX
WUMEITCS HEMPUHATBIE NPaBKX, pe3ynbTaTbl CPABHEHUS MOTYT OTOBpaXXaTbCs HEKOPPEKTHO.

1.1.1.1.11.1.  OTKpbITUE CTPaHULbI CPaBHEHUA BEPCUN Ha BKNagke «BrnoxeHusa»

[ns OTKPbITMSA CTpaHWLbl CPaBHEHMSA BEPCUA Ha BKNaake BraoxeHus Heobxoanmo:
1. OTkpbITb BKNagky BrioxeHus B pexunme cnucka (cM. PUCYHOK 2).

2. B cTtpoke c BRnoxeHweMm, BepcuMM KOTOPOro TpebyeTcs CpaBHWUTb, LWENKHYTb MO CChIKe
«Ewer»:«CpaBHnTb BnoxeHus». OTkpoeTcst popma CpaBHUTL BNoxeHUsa (PncyHok 23).

CpaBHHTanOHEHHH

Dain: * [loroBEOp Ha NpOeKTUpoBEaHKe docx ~

Bepcua: * 1.0 ~

m Cl_r"e_|a

PucyHok 23 — ®opma «CpaBHUTb BNOXEHUSA»

3. 3anonHutb nonda oTkpbiBwenca dopmbl. OnucaHve nonen ¢opmbl CpaBHUTbL BIOXEHUSA
npusegeHo B Tabnuue (Tabnuua 5).

Tabnuua 5. OnucaHue nonen popmbl «KCpaBHUTb BIIOXKEHUS»

Mone OnucaHue Cnoco6 3anonHeHus
dann darin, ¢ KoTopbIM HEOOXOAUMO BbINONTHUTL BblbpaTb 3Ha4YeHWe 13 BbiNagaoLwero
cpaBHeHMe (0b6s13aTeNbHO K 3aN0SIHEHMIO) cnncka
Bepcusa Bepcus, BbibpaHHoro daiina (ob6s3atensHo | BeibpaTb 3HayeHWe 13 BbinagaroLero
K 3aMNOfHEHNIO) cnncka
2 24
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4. HaxaTtb kHonky [OK].
B pesynbTate oTkpoeTcsa cTpaHuua cpaBHeHMsA Bepcui. OnucaHne cTpaHuubl CPaBHEHUS BEPCUM

npusedeHo B pasgene 11.1.1.1.11.3 CTpaHuua cpaBHEHUSI BEPCUN.

1111.1.1.11.2. OTKpbITUE CTPaHULbI CPAaBHEHNA BEPCUM U3 KAPTOUYKMU BIIOXKEHUA

[Nst OTKPbITMA CTPaHWLIbl CPABHEHNSA BEPCUA U3 KAPTOYKN BNOXEHUS HEOBX0AUMO:
1. OrTkpbITb BKNagky BrioxeHus B pexunme cnucka (cM. PUCYHOK 2).
2. LernkHyTb No ccbirike ¢ HasBaHNeM BrnoxeHus. OTKpoOeTCa KapTodka BOXEHUS.

3. Ha naHenu cnpaBa, B cekumun Jeticmeusi Ha0 oKymeHmMoMm, Bbibpatb aenctene «CpaBHUTb
BnoxeHusn». OTkpoeTcs hopma CpaBHUTbL BNoXeHus (CMm. PucyHok 23).

4. 3anonHuTb nonga oTkpbiBwencs ¢dopmbl. OnucaHne none opmbl CpaBHUTL BIOXEHUSA
npvBegeHo B Tabnuue (cm. Tabnuua 5).

5. Haxatb kHorky [OK].

B pesynbTarte OTKpoeTcsi CTpaHuua cpaBHeHNa Bepcuin. OnucaHme CTpaHuLbl CPaBHEHUSA BEPCUN
npuBedeHo B pasgene 11.1.1.1.11.3 CTpaHuua cpaBHEHUSI BEPCUN.

11.1.1.1.11.3.  CTtpaHuMua cpaBHEHUA BepCcUmn

CTpaHuua cpaBHeHUA Bepcui NnpeacTaBneHa Ha pucyHke (PucyHok 24).

= @ CpaBHeHWe BNOXEHMI AoKymeHTa. [lorosop: Mogpsaaa N2 001-0001/20, c OAO AO "LieHTp" I, @128 & Exarepuwa Anapeesa v
[lorogop Ha npoexTuposanme2.doc; sepcua: 2.0 MpokpyuneaTs EMecTe | WamennTs |,ﬂ:-rmmp Ha npoekTuposanue.doc; sepcus: 1.0 EH

Mamenenna & qorymenTe (7) in] £ 4| ¥ Crpanma \ 1| weee =+ |L TomaTadeck | E-- H in] P | ¥ Crpanma \ 1] wees =+ \A TomaTHuECKH | E-- H

1:(Ctp.1) 3ameHa 0804 Ha 0805

2: (CTp.1) 3amena 01" aneapa 2019 Ha 345 6 9 101112

28" pekabpa 2020

3:(CTp.1) 3aMeHa O Ha KuHOHepHOe

obuiectao Jlorosop Ne KC0805 Horoeop Ne KC08050804
4:(CTp.1) 3amena biii Ha oe Ha BBIMOAHEHHE NPOCKTHBIX PaGOT, CBA3AHHBIX € CO3AAHHEM 8 Ha EBINO/THEHNe NPOEKTHEIX PAGOT, CEAZAHHEIX C COZJAHMHeM
5: (CTp.1) 3amena Maa Ha XKyk 006%eKIa KAMHTAILHOr0 CIDOHTEILCTEA Ha YCUIOBHAX [eHePATLHOTO

00TeKTa KaTHTA/ILHOT0 CTPOHTE/TLCTEA HA YCTOBHAX TeHEDaTLHOTO
6: (CTp.1) 3amera NeTpa KaHTemmpo Ha noapaza

Anecen Cepree B OTHOIIEHHN 0BT eKTa IPAKAARCKOTo HA3HAUHHS
7:(Crp.1) 3amena 01.2019 Ha 12.2020

nogpsza
B OTHOLIEHIN 06BEKTA IPAKJAHCKOTO HAIRAUEHHS

"28" nexabps 2020 roza r

8" aexabpa 20200 awzapa 2019 roga r
Mocxksa Mocima
Awponepsoe ofujectso «lleHTps, HMeHyeMoe B gamselfmey 3axasm’, A T S A——
aeficTayiowuit o uvesm Hsanosa ILM., 8 mmue JKyxosa Anexces Cepreesisa, Usaoss UM, 5 mme e Aserces
aeficTayiouero 52 ocsosam AvsepesnocTss Nawy28r749827 07 01.12.2020, ¢ ozsoft Ka T N
cropoxsi # 000 «Ilpoextip s ® 1 "Tleapszass Nem28r749827 or 0. 0612619, ¢ omEoR cropoms @ 00O
15 (Tlpoexuporup)”, & nane Conpoea Onera Tlerposwsa, feficreyiomero Ha «TTpOeXTHpOBIIHK>, HMeHyeM:I B fasnefimes "TlompAtuHK (TIDOEKTHPOBITAK)', 2
OCHOBaHIN YCTaBA, € ADYTOF CTODOHSI, BMECTE HMeHye st "CTOPOHLY' H KaXTbIi mme Cespona Ortera TIeTpoesisa, AefiCTEVIOMIEr H2 OCHOBESAH YCTaZa, € ADyToil
o oTgemsHOCTH — "CTOpOH', 3aKTOWNTH HACTORUEH! Joromop (iatee — CTOpOREL, BMeCTe HMeHyeMsie "Cropors” 1 KaKTe Mo oTeTeRoCTH — "Cropora’

KoHTPaKT") 0 HipKeCTeIyioleM. SaRTOIITH HACTORIH A0T0B0p (Aaee — "KOHTPAKT") 0 HIoReCTeAyome,

1. TepMHHBI 1 OTpeeenna 1. TepMuHE] 1 onpeJeTenns

11, Ecmm us TexcTa yorosufi macTommero KoTpakTa npamo He cieaver 1.1.  Ecmm 3 Tekcra yenoenf HacTosmero Kowtpaxta mpavo e creaver
11H0e, TO HIDKEYKA3AHHLIe TEDMUHEL 1 OMPEAENEHIIT HMEIOT CTeAYIONIue JHaUeHmT ce, To TepMIHEL I o) HMEIOT CASVIOUIHE IHaTeHNA
AnA erteft BacToAmero Kontpakra: s el nacrosmero Kowrpaxra:

"3ajaHHe Ha NPOEKTHPOBAHMe" — JOKYMEHT, B KOTODOM COAEPAHTCH "3ajaHnMe Ha TpoeKIHpoBRaHHe — IDKYMEHT, B KOTOPOM COZEpAHICA
HHGOpMAIA 0 Haw u oBbeve T Pabor, a MEQOPMALHA O HEMEHOBSHMM B OGheMe MOATEXEINIX ZamoiHemHio Paor, a
TaKKe Tped yeTe M & OBbexty, kasectey Pador, TacKe T & OGexTy, Kavectey Pador,
TpeGosaniA K PesysTaTy Pabot 1 nHsie MoKazaTeH, CBAIANHSIE C OMpe eenyent TpeGosasua K PesyaeTaTy PaGoT if HHbe NOK33ATEH, CEAIAHERIE C OMpERETeHHEN

PucyHok 24 — CTpaHuua cpaBHeHUs1 Bepcum

CTpaHuua cpaBHEHMSA BEPCUI COCTOUT U3 CriedyoLmnX 3NIEMEHTOB:

— 1 — kHonka [M3ameHuTb] — No3sonseT BbibpaTb BEPCUIO BNOXeHUsA (danna) ans cpaBHEHWS.
BbibpaHHasa Bepcus BnoxeHus (danna) byget otobpaxaTtbcs B obnactn npeanpocmorpa 2.
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— 2 - obnacTb npeanpocmoTpa Bepcun, BbibpaHHOM KHomnKown 1.

KA
— 3 — KHOMKa ¥ %, N03BONAOLLAs MPOCMOTPETL BOXEHNE B MOMHO3KPAHHOM peXMME.
— 4 — kHorka . no3BonsioLLas BLIMOMHUTL NeYaTh pdf-konuu BRoOXeHus.

— 5 —KHorka ﬁ, no3BoniAoLWan BbIrPy3nTb BJ1OXKEHUE.

B 3aBucumocTy oT macliTaba okHa, KHOMKM =y 0 (PuycyHok 24, kHOMKK 4 1 5) MOryT ObITb CKpPbITbI U
oTOBpaxaTbCA B MEHIO AOMONMHUTENbHBIX UHCTPYMEHTOB #* (PUCyHOK 24, KHOMKa 6).

— 6 — KHoMKa », no3BoJidrwan OTKPbITb MEHIKO C AONOJTHUTENTbHbIMU MHCTPYMEHTAMMW.

— 7 — kHornka [UameHuTb] — no3BonseTt BbibpaTb BEPCUIO BNOXEHMS (dhanna) ans cpaBHEHUS.
BbibpaHHasa Bepcus BnoxeHus (danna) dyaet otobpaxaTbcst B obnactun npegnpocmotpa 8.

— 8 — obnactb npeanpocMoTpa. Ecnn pexum oToOpaxeHus W3MEHeHMI BKIOYEH (KHOMKa
13 HaxoauTcst B nonoxenun ), To B AaHHoi o6nacTu oToBpaxaeTcs pesynbTaT CpaBHEHUS
Bepcun (B pexunme mncnpasneHun), BoibpaHHbIX KHonkammn 1 n 7. Ecnn pexum otobpaxeHus
N3MEHEHUI OTKMoYeH (kHonka 13 HaxoguTca B MONOXEHWUN @), TO B paHHOM obnactu
oTobOpaxaeTtcsa Bepcusi, BbldpaHHasi KHOMKOW 7.

Ecnu conar MNMpokpyvueamb eMecme yCTaHOBIEH, TO MPU NPONUCTbIBaHWUM BNoXeHus (cpanna)

B obracTtu npegnpocmoTpa 2 BroxeHue (darin) B obnactv npegnpocMoTpa 5 6yget
NPONUCTbIBATLCS NapasnienbHo.

EA
— 9 — KHOMKa ¢ %, NO3BONSIOLLAs8 NPOCMOTPETb BIIOXKEHWE B NMOMHO3KPAHHOM peXume.
— 10 - kHonka 1, no3BorsioLLas BLINONHUTL nevaThb pdf-konun BIIOXEHMSI.

~ 11 — kHonka B — nossonsiet BbIrPy3uTb pesynbTaT CpaBHEHUS BEPCUMA, BblIOpaHHbIX KHOMKaMu
1wn 7 vnn Bepcuio, BbIOpaHHYO KHOMKOW 7. Ecnn pexunm oToGpaKeHns U3MeHeHUI BKITHYEeH
(kHonka 13 HaxoguTcs B NONOXEHUU ['Eﬂ), TO OygeT BbINOMHEHa BbIrpPy3ka pesynbTaTa
CpaBHeHUs1 Bepcui, BbIbpaHHbIX kHonkamu 1 1 7, B BMuae danna B oopmate pdf. Ecnu pexum
OoTOBpaXeHNsi U3MEHEHWU OTKMYeH (KHomka 13 HaxoauTCca B MOMNOXEHWUU @), TO Oypert
BbINOSIHEHA BbIrpy3ka Bepcum, BbIOpaHHOWM KHOMKOM 7.

B 3aBucnmocTu oT macwtaba okHa, KHOMKK =y 0 (PucyHok 24, kHonkn 10 1 11) MoryT 6biTb CKPbITHI
1 0TOBpaXaTbCsA B MEHIO OOMOMHUTENbHBLIX UHCTPYMEHTOB 22 (PUCYHOK 24, KHomnKa 12).

— 12 — kHomnka 2», no3BonsaoLasi OTKPbITb MEHIO C AOMONHUTENbHLIMU UHCTPYMEHTaMMU.

— 13 — kHonka [EH (@) — MO3BONSAET OTKNIOYUTL (BKIMIOYMUTBL) PEXMUM OTOOPaAKEHUA U3MEHEHMWN
B o6nacTu npeanpocMoTpa 8. Ecrnu kHomka HaxoauTcst B nonoxerun HEH (pexxum oTobpaxeHus
N3MEHEHMI BKIOYEH), TO B obnactu npegnpocmoTpa 8 otobpaxaeTca pesynbTaT CpaBHEHUS
Bepcun (B pexume ucnpasneHui), BblibpaHHbIX KHomkamu 1 m 7. Ecnn KHOMKa HaxoguTcs
B nonoxeHun 2 (pexxmm oTOBpaKeHUst UAMEHEHWUI OTKNIOYEH), TO B obnactn npegnpocmoTtpa
8 oToOpaxaeTcHa Bepcus, BoibpaHHas KHOMKOM 7.

— 14 — kHoMKa = — NO3BOMNSET BbIFPY3UTb pe3ynbTaT cCpaBHEHNSA Bepcuin B Buae davina. [JaHHas
KHOMKa [OOCTyMHa TOMNbKO MPU BKIIOYEHHOM peXume OTOOpaXeHUs W3MeHeHUn (KHorka
13 HaxopuTcs B nonoxeHun ).
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— 15 — naHenb W3MEHEHWI, Ha KOTOpOW oTobpakaeTcs pesynbTaT CPaBHEHUSI BblGPaHHbIX
BEpPCUIA B BUAE CChINOK.

Ons nepexoaa K CtpaHuue, cop,ep>+<au.|,el7| N3MeHeHne, Heobxoanmo LWEJIKHYTb Nno COOTBGTCTByI-OLU,GVI
CCblJIKe.

MpeoycMOoTpeHbl OrpaHUYeHns Ha pa3Mmep BIIOXEHUN, oTobpaxaeMbix B 06racty npegnpocMoTpa.

B cnyyae ecnu cpaBHUBaeMbIvi hann unu pesynbTatbl CpaBHEHWSI NPEBLILLAIT pa3mMep, BO3MOXHbIN
AN oTobpaxeHuns B OKHe NpeaBapuUTENbHOro NPoCcMoTpa, To B obnacty npeanpocmMoTpa
oTobpa3sntca cooblieHne «HeBO3MOXHO NpeaBapuUTENbHO MPOCMOTPETb AaHHbIN JOKYMEHT. [ns
3arpy3km HaxmmTe 3gecb». B aTom criyyae He06XoOUMO BbIrpy3uTb pe3ynbTaT CpaBHEHWS BNOXEHUN,
LLIENKHYB NeBOW KHOMKOW MbILLKX MO CCbINKe «[11s 3arpy3ku HaXXMUTE 30eCb», N OTKPbITb €ro C
MOMOLLbIO COOTBETCTBYHOLLENO NPUMOXKEHNS.

11.1.1.1.12. Pa6oTa c af1IeKTpOHHbIMU NOANUCSIMU BIIOXEHUI Ha BKNagke «BnoxeHusi» B

pexunme cnucka

11.11.1.1.12.1. NMoanucaHue BnoxeHusa 3

[daHHoe genctene JOCTYMNHO:

1) Onsi BNoXeHWi, nognucaHHbix 3, B TEX KaTEropusix BIIOXXEHWIA, B KOTOPLIX Y NOMb3oBaTens ecTb
npaBa Ha JoGaBneHve BNOXeHWiA (B KaTeropumn BRoOXeHUst oTobpaxkaeTcst kHonka [3arpysuTb]).

2) Ana ooKyMeHTOB, A4Sl KOTOPbIX BKMNoYeHa HacTponka Tpebyemcsi nodnucaHue 3l1, ons
BMNOXEHWI KaTeropui, B KOTOPbIX y NOMb30BaTENs eCTb NpaBa Ha Ao0aBneHne BNOXEHUN
(B KaTeropum BroXxeHus otobpaxaeTcs kHonka [3arpy3nTb)).

3) [ina BnoxeHun, umetowmx acnekt «C BO3MOXHOCTbI0 paboThl ¢ channamm 3l» 1 HaxogaLmMxcs B
TeX KaTeropumsix BNOXEHWUW, B KOTOPLIX Yy NOMb3oBaTens ecTb Npaea Ha gobasneHne BnoXeHun
(B KaTeropum BroxxeHus otobpaxaeTcs kHonka [3arpy3nTb)).
Mpumep gobasneHus acnekta npeactasneH B pasgene 11.1.1.3 HacTtporika «Bpy4Hyto» acnekra
ONs BO3MOXHOCTU paboTbl C 3NEKTPOHHOW NOAMMCHIO BIIOXEHWS.

[na noanucaHusa BNOXeHUs Heobxoanmo:
1. OTkpbITb BKNagky BroxeHus B pexunme cnucka (cM. PUCYHOK 2).

2. B cTpoke C HyXHbIM BNOXEHMEM HaxaTb Ha CCbINKy «ELWE» M B pacKpblBLUEMCH CrUCKe
BblOpaTh Aenctene «ocTtaBnTb CBOK ANEKTPOHHYIO NoANUChbY» (PUCyHOK 25).
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PucyHok 25 — Bknagka «BnoxeHusi». Bbibop aencreus

OTtkpoeTcs okHo Moanucanue (PucyHok 26).

Mognucaxue

BoibepuTe cepTudukaTt 3M: MeaHoea MapuAa MNeTpoeHa, geicTerTened ¢ 02.10.2020 o +

m OTMeHa

PucyHok 26 — OkHo «lMognucaHue»

3. [Npun HeobxoaumocTu BbiGpaTh CepTUdUKAT SNEKTPOHHOW NOAMUCH.
4. Haxatb kHonky [OK].

B pesynbtatre BbiOpaHHOe BroOXeHWe OygeT nognucaHO  SMEKTPOHHOW  MOAMMUCHIO,
COOTBETCTBYIOLLEN BbIOpaHHOMY cepTudmKkaTy.
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11.1.1.1.12.2.  3arpy3ka nognucen

[laHHOe fencTBmne JOCTYMNHO:

1) Onsa BnoxeHun, nognucaHHbix A1, B TEX KaTEropmnsix BMOXEHWIN, B KOTOPbIX ¥ NONb30BaTeNs eCTb
npasa Ha JobaBneHne BNOXeHU (B kKaTeropuv BnoxeHus otobpaxaetcs kHomnka [3arpy3nTb]).

2) Ans [OKYMEHTOB, AN KOTOPLIX BKMoYeHa HacTpoika Tpebyemcs nodnucaHue 3l1, ans
BMNOXEHWI KaTeropum, B KOTOPbIX Y NONb30BaTeENd eCTb NpaBa Ha fobaBneHne BNOXeHUN
(B KaTeropum BroxeHus otobpaxaeTcs kHonka [3arpy3unTb]).

3) [insa BnoxeHui, umetomx acnekT «C BO3MOXHOCTbI0 paboThl ¢ hannamu Ol» U HaXoAsaLWMNXCS B
TeX KaTeropmsix BNOXEHWUW, B KOTOPbIX Yy NOMb30BaTensi eCTb NpaBa Ha 4o6aBneHne BIIOXEHWN
(B KaTeropuun BnoXxeHusi otobpaxkaetcs kHonka [3arpy3uTb]).
Mpumep onucaHusa gobaBneHnst acnekTa npeacrasreH B pasgene 11.1.1.3 HacTpoika «Bpy4YHyHO»
acnekTa Anst BO3MOXHOCTU paboThbl C 3NEKTPOHHOW NOAMMUCHIO BIIOXEHMS.

[ns 3arpysku nognucyn HeOOXoAMMO:
1. OTkpbITb BKNagKy BroxeHus B pexxume cnvcka (cM. PucyHok 2).

2. B CTpoOKe C HYXHbIM BIIOXEHWEM HaxaTb Ha CCbINKy «ELWé» n B pacKpbiBLUEMCH CrUCKe
BblIbpaThb gencreme «3arpy3utb nognucuy (cM. PucyHok 25).

3. BbiGpaTb Ha nokanbHOM OMCKe KOMMbOTEpa dann Nognucn, acCoUMNPOBAaHHLIN C BITIOXKEHNEM.
B pesynbTraTte BroxeHune 6yoeTt noanvMcaHo 3arpy>KeHHOW nognuckio (mnognncamm).

3arpyxaemble Nnoanvcu 4omkHbl ObiTb NOANMHHLIMU U UMETb CEPTUMUKAT C AENCTBUTENbHBIM
CcpokoM fAeincTeus. B nHom cnyyae Cuctema otobpasut coobLueHMe 0 TOM, YTO BbiGpaHHble NOAMNMUCH
HeOencTBUTENbHbI, U 3arpy3ka He cocTosnack (PucyHok 27).

3arpy3uTb noanucu

O,.'J,-ia MNK HECKONEKD NOANMWUCEN He,ﬂ,l:—‘lﬁCTBHTE,_I:HbI. Jarpyska He COCTOANach

PucyHok 27 — CoobLieHne o HeBO3MOXXHOCTM 3arpy3ku noganucen
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11.11.1.1.12.3. OObHoBnNeHue cBeAeHUN 0 NOANUCAX BNOXEHUA

[aHHoe fencTtBne AOOCTYNHO MNMpPU Hann4mnm B KapTo4dke JOKyMeHTa BJ10OXEeHUd, noannmcaHHoOro arl.

dannbl BNOXeHUW, noanucaHHble 31, oTMeYeHbl 3Ha4YKoM O}

JJna obHoBNEeHMs cBeageHnsa o nognmcsx Heobxogmmo:
1. OrTkpbITb BKNagKy BrioxeHus B pexunme cnucka (cM. PUCYHOK 2).

2. B CTpoke C HyXHbIM BIIOXXEHMEM HaXaTb Ha CCbINKy «ELWE» n B pacKpbiBLUEMCHA CNUCKe
BbIOpaTh genctemne « OGHOBUTL cBeAEHUSA 0 nognucsax» (cMm. PucyHok 25).

B pesynbtate Cucrtema BLINOSHUT NPOBEPKY NOAJSIMHHOCTU U cpoka gencteuna ceptudmkarta 3l
BblbpaHHOro BnoxeHusa. OTkpoeTcs okHO [MpocmoTp uHdopmauum o noanucsax C pesynbtaTamu
nposepku (PucyHok 28).

MpocMoTp uHdopmaL UM o Nognucax

Busyanusauua

AKT 0 npuemie Tosapos.docx

MeaHoea Mapus MNeTpoexa oT 27.08.2021 16:01:42

oT . .
Mognuce AedcTEWTENbHA Ha 27.08.2021 16:01:42

3aKpbITb

PucyHok 28 — OkHO «[lpocmoTp uHcopmanmm o nognncAx»

11.1.1.1.12.4. TpocMOTp NepeyvHs 3N1eKTPOHHbIX NOANMUCEN BbIOPAHHOIoO BNOXEHUA

[aHHoe fencTBue OOCTYNHO Npn HarmMM4ynm B KapTo4vke JOKYMeEeHTa BJIOXEeHUA, NnognnMcaHHOro arl.

®dannbl BNoxeHnn, noanucaHHble 31, oTMeYeHbl 3Ha4KOM O}

[na npocmoTpa nepeyHsa noanucen BblbpaHHOro BNOXEHUss HeobXxoaMMO:
1. OTKpbITb BKNaAKy BrioxeHus B pexume cnucka (CM. PucyHok 2).

2. HaxaTb NeBoW KHOMKOM MbILUM Ha 3Ha4oK & psimom ¢ HYXHbLIM BROXKEHUEM.
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B pesynbTtate oTkpoeTcs okHO [pocmMoTp nHcopmaumm o nognucax (cm. PucyHok 28).

[na obHOBRNEHUA AaHHbBIX O NOANUCAX CneayeT HaXkaTb NEBON KHOMKOW MbILLN Ha 3HA4Y0K

3. [ns npocmoTpa cBeaeHui o ceptudmnkate 3l HaxkaTb NEBON KHOMKOW MbILIN Ha 3HAYOK
HaNpoTMB HyxxHOM noanucu. OTKPOeTCA OKHO MnpocMoTpa cBedeHun o ceptudumkate Ol

(PvcyHok 29).
MpocmoTp
EBnageney: WeaHosa Mapua MNMeTpoeHa
JonwHocTb: (HeT)
OpraHusaums: (HeT)
JaTa nognucaHua: 27.08.2021
CepHitHbIil HoMep: 120057FAF1272523F205B49F1900010057FAF
OeicTEWTENbHa C: 27.08.2021
OeicTEWTENbHa NO: 27.11.2021
YAOCTOBEPAKLLWIA LIeHTp: CRYPTO-FRO
Oata oBHOBNEHUA: 27.08.2021
Mognuch AeHCTEMTENbHA: Oa
Hawa opraHuzaums: Het
3aKpbiTb

PucyHok 29 — MpocmoTtp cBegeHun o ceptudukare 3l

1111.1.1.12.5. BbIrpy3ka BfiOXXeHUA € INEeKTPOHHbIMX NOANUCAMU

[aHHoe fencTBue JOCTYNHO A8 BNOXEHUN, nognucaHHbix Jll.

®dannbl BNoxeHnn, noanucaHHble 31, oTMeYeHbl 3Ha4KOM O}

[nsa BbIrpYy3KM BNOXEHUS C ANEKTPOHHBbIMW MNOANUCAMM HeobXxoaMMO:
1. OTKpbITb BKNaAKy BrioxeHus B pexume cnucka (CM. PucyHok 2).

2. B CTpOKe C HyXHbIM BIIOXEHMEM HaxaTb Ha CCbINKy «ELWEé» n B pacKpbiBLUEMCH CINUCKe
BblOpaTh AenctBne «CkayaTb ¢ nognucamm» (cm. PucyHok 25).
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3. lMpu HeoGXxoOMMOCTM YyKas3aTb Manky COXPaHEHWs apxuMBa C BbIPY)XaeMbIM BIIOXEHUEM
(B 3aBUCMMOCTU OT HacTpoek Bpaysepa).

B pesynbTarte GyaeT BbIrpy)XeH zip-apxvB, CoOaepXalumin BoibpaHHoe BnoxeHune, nognucaHHoe OfT,
1 dpannbl nognmcen, accoLuMMpPoBaHHbIE C HUM.

HanmeHoBaHwue barnna zip-apxmBa COOTBETCTBYET HAUMEHOBAHUIO BbIFPY>KAeMOro BrOXEHMS!.

HanmeHoBaHue harna nognucu cooTBETCTBYET HAaMMeEHOBaHMIO dhanna, ¢ KOTopbiM OHa
accouumpoBaHa, 1 CooepXuT UmMs BnagenbLa nognucu.

Ecnu ognH chann Obin nognucaH HECKOMbKMMU NOAMUCAMM NOANUCAHTOB, Y KOTOPbLIX MOSTHOCTbIO
coBnagatT ®amunus, Mmsa, OTyecTBo, TO K HAMMEHOBaHMIO dhanna NoAnMcKM aBToMmaTu4eckm dyaet
pobasneH nopsakosbli Homep B hopmaTte <Umsa danna>-<msa nognncaHta>-<opsakoBbIn HOMEP
noanucu gnsa danna>.

[1.1.1.2. Bknaaka «BnoxeHus» (pexxum npeanpocmoTpa)

Bknagka BroxeHuss B pexume npeanpocMoTpa Mo3BOSSET NPOCMOTPETb COAEPXKMMOEe dhanna
BIOXeHWS HENOCPEACTBEHHO Ha BKNaake, 6e3 ckaumBaHus BNOXEHWs Ha nokanbHbli auck (PucyHok 30).
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PucyHok 30 — Bknagka «BnoxeHusi» (pexum npegnpocmoTpa)
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NmetoTca orpaHnyeHmnsi Ha pa3Mep 1 TUNM BIIOXKEHWI, oTobpakaeMblx B 061acTv npeanpocmoTpa.

B cnyuae, ecnu chaiin npeBbilaeT pasmep, BO3MOXHbI N1t 0TOBpaXkeHUsl B OkHe
npeaBapuTENbHOrO NPOCMOTPA, UK UMEET popMaT, HEAOCTYMNHbIV ANs 0ToGpaxkeHusi, To B obractu
npeanpocmoTpa oTo6pasntcs cooblueHne «HeBo3MOXXHO NpeaBapuTeNbHO NPOCMOTPETb AaHHbIN
[OKYMeHT. [1ns 3arpysku HaxmuTe 3aecby». B aToM criyyae HeoGXoaMMO BbIrpy3uTh hais BNoXeHUs,
LLLENKHYB NeBOW KHOMKOM MbILLM MO CCbifke «[nsa 3arpy3ku HaXKMUTE 30eCby», U OTKPbITb €ro C
MOMOLLIbIO COOTBETCTBYHOLLENO NMPUINOXEHUS.

Bknagka BrnoxeHusi B pexunMme npeanpocmMmoTpa COCToOUT U3 crneayrunx arnemMeHToB:

1 — kronka [, nosBonsiioLLas oTKpbITb NaHenb, CoAepXalLyto MUHUATIOPbI CTPAHUL, BIOXEHUS.
[laHHasi naHenb COCTOUT M3 CrieayHLLMX BKNagok:

- \El — COOEepPXUT MUHMATIOPbI CTpaHWUL BI1OXKEeHUA,
- 3 — COAEepXUT orfaBneHne BJ1IOXEeHUA.
2 — KHOrKa 40, no3BoidLWan Bbl3BaTb NaHeEsb NONCKA.

3 - naHesb, no3sondroLwiad nepexkni4aTbCcA mMexay CTpaHnuamum BJTOXEHUA.
Ons nepeKkniyYeHna mMexny cCtpaHuuamun BIOXEeHUsA HeobX0ANMO MCMOSb30BaTb KHOMKK 4\ n

‘l’, nnbo ykasaTb B COOTBETCTBYHOLLEM MOSIe HOMEP CTPaHMLbl BPYYHYHO.

4 — BbiNagaoLMn CNNCOK, NO3BONSIOLMIN BbiOpaTb OQHO U3 BMOXEHWUA KapTOYKM OOKYMEHTa
AN npeanpocMoTpa.

5 — naHenb, No3BonsiOWAs HacTpavMBaTb MacwTab cTpaHuy BrnoXeHuusi. [ns HacTPOMKM
MacLliTaba Heob6xoanmMo UCNoNb30BaTb KHOMKM — U + unn BbiGpaTb Maclutad 13 BbinagaroLllero
cnucka (Mo YMONMYaHUio yka3aHo 3HayYeHne « ABTOMaTUYECKN»).

6 — kHonka [lencTBUA], NO3BONAOLLAS BbINONMHUTL AENCTBUS C BITOXKEHNEM.
CocTtaB LOOCTYMNHbIX ,Cl,el7ICTBMl71 3aBUCUT OT 6I/|3HeC-pOJ'II/I nonb3oBaTend, Tina n ctatyca AOKyMeHTa.

7 — kHonka [Jo6aBuTb|, No3Bonsowas 4o6aBNATb BIIOXEHWS B BbIOpaHHYI0 KaTeropuio.
8 — kHoMKa {==, No3BONSIOLLAS NePeKNoYNTbL BKMAAKY B PEXUM CrCKa.

9 — KHOMKA ¥ 4, NO3BONSIOLLAS NPOCMOTPETb BOXEHNE B NOSTHOIKPAHHOM PEXMME.

10 — kHomKa ¥, no3BONSIOLLAs BLINOMHNTL NevaTh pdf-konum BNoXxeHwus.

11 — kHorka ﬁ, NO3BOJIAOLLIASA BbIrPY3UTb BIIOXKEHNE.

B 3aBucumocTu oT macwtaba okHa, KHOMKK = (PvcyHok 30, kHonku 9 1 12) MoryT GbITb CKpbITbI
1 0TOBpaxaTbCs B MEHIO [OMOMHUTENbHBLIX UHCTPYMEHTOB 22 (PucyHok 30, kHonka 13).

12 — kHOMKa ¥, NO3BONSAOLLASA OTKPbIT MEHIO C AONOMHUTENbHBIMU UHCTPYMEHTaMMU.
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11.1.1.2.1. 3arpy3ka BnoxeHus c K nonb3oBartens

[na 3arpy3kun BNOXeHns Heobxoanmo:
1. OTKpbITb BKNaaky BroxeHus B pexume npegnpocmoTtpa (cMm. PucyHok 30).

2. Haxatb kHonky [[lobaBuTb] u BblbpaTb KaTeropuo, B KOTOpylo TpebyeTcs 3arpy3uTb
BnoxeHne. OTKPOETCSl OKHO 3arpy3kun BNoxeHun (cm. PucyHok 3).

CucTtema no3BonseT BbINOMHUTL CKaHMPOBaHWEe AOKyMeHTa U Jo0aBWTb NOMYYEHHbIN SMEKTPOHHbIN
0o6pas B ka4eCTBe BIOXEHMS KapTOYKM JOKYMeHTa (cM. pa3gen 11.1.1.1.3 CkaHupoBaHue JOKYMEHTa).

3. HaxaTb kHonky [Bbibepute dannbi] n ykasaTtb dann. BeibpaHHbii hann 6yaet gobasneH B
OKHO 3arpy3ku BITIOXXEHWNA.

Cunctema nossonsieT 4o0aBnNATb HECKONBbKO dhannos ogHOBpPeMEHHO. [Insi Bbibopa HECKOSbKMX
dannoB crnegyeT ucnonb3oBath knasuwu ‘Shift’ n ‘Ctrl’.

4. B pesynbTaTe B KapTO4Ky AOKyMeHTa ByaeT noGaBneHo BNOXeHME.

11.L1.1.2.2. 3arpy3ka HoBou Bepcum BnoxeHus c MK nonb3oBarens

[lns 3arpy3ky HOBOW BEPCUN BNIOXEHMS HEOBXOOUMO:
1. OTKpbITb BKNaaKy BroxeHus B pexunme npegnpocmoTtpa (cMm. PucyHok 30).
2. B packpbiBatowemcs cnmcke BblIbpaTb Hy>KHOe BnoxeHue (cM. PucyHok 30, obnacTtb 4).

3. Haxatb kHonky [dencTBua]:[3arpy3nTtb HoBy Bepcuio] (PucyHok 31).

= @ ‘1 YHMBepcanbHbli NepeaaTouHbli JOKYMeHT: MepefaToyHbli AOKYMeEHT N2 HAK129-1.. I M 2 2 MapuA Weasosa v

- @o

ATpHBYTHI AKT 0 npuemke Tosapos.docx v DeiicTEmA v fo6aEuTb v | = AeiicTeua

m, in] P | ¥ Crpanmua | 1 | a4 - |+ |A3'n‘.‘a‘r/ueck/ 3arpyauTb HOBYIO BEPCHIO B3ATb & patoTy

T— CkauaTs
Tlograzosmsso ¢ acng
Yemgmned  OTKpPsITh 15 PEASKTHPOBAHWA

Vreepuies;
cnq? Pacasior ]

YOANUTD LOKYMEHT
@opuz no OK]

MpocMoTpeTs B Gpaysepe
o OK}
Q"L WN3MEHUTD CBOHCTER
YuacTHuH Bz gearemssocts no DK
JAOKYMEHTE | MoctasuTb cBOKD JNEKTPOHHYH NOANKCE
Homep| i
| _ced| 3arpyauTh nognnck
OcroBakse 2714 COCTAB/MEHHE 2KTA HOXER
ZaTa | |
Buig onepaipn
VTBERHIAID
Houep Jara Pyxoeogmrens
ZOEyMEET2 | cocramnerma
HeTopun =]
AKT
E s
0 MpHEMKEe TOBAapOB T r.

MecTo NpHeMKH TOBapa

. HacToaunpiii akT coCTaBIeH KOMHCCHeH, KOTopad yCTaHoBHIa: ” r.
AQMMKA
10 COMPOBOAHTENLHEIM JOKYMEHTaM

PucyHok 31 — Bknapgka «BnoxeHusa» (pexum npegnpocmoTpa). Beibop AencTens ¢ BnoxeHnem
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6.
7.

OTkpoeTcst okHo O6HOBUTL hann (cm. PucyHok 5).

HaxaTb kHonky [BbiGepuTe ¢hannbi] n BoiGpaTh dann.

Cunctema no3BonsieT BbIMOMHUTL CKaHUPOBaHWE JOKYMEHTA U A00aBUTb MNOSYyYEHHbIV 3NIEKTPOHHbIN
00pa3s B ka4eCTBe BIIOXEHUS KapToYvkn gokymeHTa (pasgen 11.1.1.1.3 CkaHupoBaHMe LOKYMEHTa).

B none Bepcus BbiGpaTb BEPCUIO JOKYMEHTA.
Mpn HeobxoammocTn 3anonHKTL none Kommenmapui (cM. PUCyHOK 6).

HaxaTb kHONKy [3arpy3uTb].

B pesynbTate GyaeT 3arpyeHa HoBasi BEPCUS BIIOXKEHUSI.

11.1.1.2.3. CkaunBaHue BIrIOXXeHUsA

,D,J'IFI CKaYvnBaHUA BINOXEHUA H906XOD,VIMOZ

1.

2
3.
4

OTkpbITb BKIAAKy BrioxeHus B pexxume npegnpocmoTtpa (cm. PucyHok 30).
B packpbliBatoLLemMcsi cnncke BbiOpaTh Hy>kHOe BrioxeHue (cm. PucyHok 30, obnacts 4).
HaxaTb kHonky [AencTBus]:[CkavyaTb] unu 4] (cm. PucyHok 31).

Mpn HeoGXoAMMOCTM yKasaTb Marnky COXpaHEeHUsA BrOXeHMs (B 3aBMCUMOCTM OT HaCTPOEK
Opaysepa).

B pesynbTtarte dann BnoxeHnsa 6yget COXpaHeH Ha NIoKarbHOM ANCKE.

11.1.1.2.4. NMe4yaTb BNoXxeHUs

Cuctema No3BonsiET BLINOMHATL NeYvaTtb pdf-KOI’II/II/I BITOXEHNA OOKYMEHTa.

HaHHbI yHKLMOHAN pekoMeHOyeTCsl UCMONb30BaTh TOMbKO ANs NeYyaTn YepHOBOro BapuaHTa
[AOKYMEeHTa, T.K. crnieunduka nevatu pdf-konum MoXeT NpuBecTu K UISMEHEHUIO HEKOTOPbIX
napameTpoB (popmaTupoBaHue, WpU@PTLI U T.M.) B pacriedaTaHHOM JOKYMEHTe.

MeyaTb YNCTOBOrO BapuaHTa AOKYMEHTa PEKOMEHOYETCS BbIMOMHATb U3 MPUTIOXEHMUS, B KOTOPOM
AaHHbI JOKYMEHT 6bln co3aaH.

[ns neyaty BNoXXeHUss He06XoaMMO:

1.
2.

4,

OTKpbITb BKNaaKy BrioxeHus B pexxume npeanpocmotpa (cm. PucyHok 30).
B packpbiBatowemcs cnvcke BolbpaTb HyxxHOe BnoxeHue (cM. PucyHok 30, obnacTtb 4).

HaxaTb KHOMNKy - OTtkpoeTcs okHo MevaTb.

BHeLHUN B1A OnanoroBbiX OKOH MOXET pa3nmyatbCsi B 3aBMCMMOCTU OT UCMNOfb3yemMoro 6paysepa u
onepaumoHHON CUCTEMBI.

YcTaHoBUTb Tpebyemble napameTpbl nedatn n HaxaTtb kHonky [OK].

B pesynbtaTte 6ygeT BbinonHeHa nevyaTb pdf-konum BNoXXeHUus:.

!
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11.1.1.2.5. YoaneHue BNoXeHunsA

[nsa yoaneHnsa BnoxeHns Heob6xoamMmo:
1. OTKpbITb BKNaaky BroxeHus B pexume npegnpocmoTtpa (cMm. PucyHok 30).
2. B packpbiBatoLiemcsi cnmcke BeliOpaTh Hy>kHOE BrioxeHune (cm. PucyHok 30, obnacts 4).

3. Haxatb «kHonky [HOencrtBuda]:.[Yaanutb] (cm.PucyHok 31). OTkpoeTcsa OKHO YganuTb
OOKYMEHT (cM. PucyHok 15).

4. HaxaTb kHONKy [YaanuTb].

B pesynbTate BnoxeHve byaeT yaaneHo.

11.L1.1.2.6. MpocmoTp channa BnoxeHusi cpeacTtBamm bpaysepa

[ns npocmoTpa channa BnoxeHus cpeacteamu 6paysepa Heob6xoammo:

1. OTKpbITb BKNaaKy BroxeHus B pexunme npegnpocmoTtpa (cMm. PucyHok 30).

2. B packpbiBatowemcs cnucke BbibpaTtb Hy>KHOe BrnoxeHue (cm. PucyHok 30, obnactb 4).

3. Haxatb kHonky [OencTBua]:[[lpocmoTpeTb B 6pay3epe] (cm. PucyHok 31).

B 3aBncuMocTn oT chopmaTta danna BrOXeHUs, BO3MOXHbI Crieayolime pesynbTaThl:

— BIOXeHue byaeT OTKpbITO B OKHE Opay3epa;

— BrnoXeHve OydeT COXpaHEHO Ha foKanbHOM [AWCKE WM OTKPbITO B Mporpamme,

npegHasHaveHHoW ans obpaboTku hannoe gaHHOro opmara.

11.11.1.2.7. A\3aMmeHeHue cBONCTB BNOXEeHUA

[ns nameHeHus1 CBOMCTB BOXEHNA HeEOBX04MMO:
1. OTKpbITb BKNaaKy BroxeHus B pexnme npegnpocmoTtpa (cm. PucyHok 30).
2. B packpbiBatoLemcs cnucke BbibpaTtb Hy>KHOe BrioxeHue (cMm. PucyHok 30, obnactb 4).

3. Haxatb kHonky [AewnctBus]:[U3meHuTb cBowuctBa] (cMm. PucyHok 31). OTkpoetca c¢opma
N3meHuTb cBOUCTBA (CM. PncyHok 16).

4. 3anonHnTb nonsa oTkpbiBwencs gopmbl. OnucaHve nonen opmbl U3MEHUTL CBOMCTBA
npusegeHo B Tabnuue (cMm. Tabnuua 4).

5. Haxatb kHonky [OK].

B pesynbTarte cBOMCTBa BNOXEHUS ByAyT M3MEHEHbI.
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11.1.1.2.8. PepaktupoBaHue BnoxeHus (c¢panna) B opnucHOM npunoxeHnu

Cuctema nosBosnsieT OTKpbIBaTb HA pedakTupoBaHMe BNoXeHus (dannbl) cnegyowmx popmaTos:
MS Office (doc, docx, xls, xIsx, ppt, pptx, vsd, vsdx), Open/LibreOffice (odt, odp, ods, odg, odm).
[na pegaktupoBaHus BnoxeHust (dawnna) OTKPbIBAeTCA MNPUOXEHMe, HacTpoeHHoe B Cucrteme
B KQYecTBe MporpaMmbl MO YMOMYaHUIO 4S9  COOTBETCTBYIOLWIErOo pacwupeHusi. Pesynbrathbl
pedakTMpoBaHMA B MPUIOXEHUN aBTOMATUYECKM OTNpaBnAlTCca Ha cepep Cuctembl u nybnukytoTca
Kak HoBasi Bepcus BNnoxeHus (canna).

Cunctema He NO3BONSAET OTKPbIBATb BrIOXeHUe (dans) ¢ paclumpeHmem .XISx, Ha3BaHue KOTOPOoro
coaepXkuT bornee AeBATU CUMBOJSIOB (He BKITHOYasi CamMo pacluMpeHune).
11.1.1.2.8.1. PepaktupoBaHue BnoxeHusi popmarta MS Office

Ecnu Ha MK nonb3oBaTensa anga otkpblTs dannos oopmaTta MS Office ncnonbsyetcs LibreOffice,
TO nocreaoBaTeNbHOCTL AENCTBUN NpY pedakTupoBaHum dannoB opmata MS Office byaet
aHanorn4yHa nocrnegoBaTenbHOCTU OEWCTBUI NpW pefakTupoBaHum dannos oopmata LibreOffice
(pasgen 11.1.1.2.8.2 PepgaktupoBaHue BrioxeHust popmara LibreOffice).

[ns pegakTMpoBaHus BNoXeHns Heobxoanmo:
1. OTkpbITb BKNaOKy BroxeHus B pexunme npegnpocmoTtpa (cm. PucyHok 30).
2. B packpbiBatowemcs cnmcke BblIbpaTb Hy>KHOe BnoxeHue (cM. PucyHok 30, obnacTtb 4).

3. Haxatb «kHonky [OeuctBusal:[OTKpbIiTb Ana pepaktuposaHusi)]. OTKpoeTCcA  OKHO
BesonacHocTb Windows (cm. PucyHok 20).

Ecnu B none 3anomMHums yyemHble OaHHbIe yCTaHOBIMEH dhnar, To Npu CriegyroLmx 3anyckax
pefakTpoBaHus BrioxeHus (davina) dopmara MS Office gaHHoe okHO ByaeT oTKpbIBaThbCA
C Npea3anofiHEHHbIMW NONSAMMU.

4. TMpn HeobxoanmocTy BBECTU Bawl norvH 1 naporns.

5. Haxatb kHonky [OK]. ®ann oTKpoeTCa Ha pedakTupoBaHME B COOTBETCTBYHOLLEM O(UCHOM
npunoxeHuu (cm. PucyHok 21).

6. HaxaTtb kHonky [PaspewmTb pegakTupoBaHue].

BnoxeHue byaet 3abnokMpoBaHo Ha Bpems pefakTMpoBaHusi. 3abGroKMpoBaHHOE BIOXEHMWE
HeJOCTYMHO A8 pefakTUpOBaHuUs ApYrM nofnb3oBartensm. [Ana pa3drnokMpoBkM BNOXEHUSA cnegyet
BbINOMHUTL AEWCTBMS, onucaHHble B pa3gene 11.1.1.2.9 Pa3bnoknpoBaHne BNOXEHMS.

7. BHecTtun Tpebyemble nsameHeHus.
8. CoxpaHuTb 1 3akpbITb dann.

B pesynbTate Bepcusi BnoxeHns 6yaet obHoBneHa.

11.1.1.2.8.2. PepaktupoBaHue BnoxeHus copmara LibreOffice

Ecnu Ha MK nonb3oBaTtens ans oTkpbiTus arnos chopmaTta LibreOffice ncnonesyercsa MS Office,
TO NocreaoBaTeNbHOCTb ENCTBUIA NpU pefakTupoBaHum annos opmaTa LibreOffice Oyget
aHanoru4Ha nocriefoBaTenbHOCTM AEUCTBMI NpY peaakTupoBaHum dannos opmaTta MS Office
(cm. pasgen 11.1.1.2.8.1 PegaktupoBanue BrnoxeHunsa gpopmata MS Office).

[N pefakTMpoBaHUs BIIOXXEHUS! Ha CTpaHuLe NpeanpocmMoTpa Heo6XoamMMo:

1. OTkpbITb BKNaOKy BroxeHusi B pexume npegnpocmoTpa (cm. PucyHok 30).
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2. B packpbiBatoLiemcsi cnmcke BeliOpaTh Hy>kHOE BrioxeHune (cm. PucyHok 30, obnacts 4).

3. Haxatb «kHonky [OenctBuaAl:[OTKpbITb ANA pepaktupoBaHusi]. dann  oTKpoeTcs
Ha pefakTupoBaHWe B COOTBETCTBYIOLWEM OPUCHOM NPUNoXeHun (cM. PUcyHok 22).

BnoxeHne bygeT 3abnoknpoBaHo Ha Bpemsi pegakTupoBaHus. 3abnokMpoBaHHOE BIIOXEHNE
HeJOoCTYMHO AN1S peakTUPOBaHUSA Apyrnm nonb3oBatenam. [Ans pa3bnokMpoBK/ BIIOXEHUS crieqyeT
BbINONHUTbL AENCTBMSA, onucaHHble B pasaene 11.1.1.2.9 Pa3bnokmpoBaHne BnoXeHus.

4. BHectn TpebyemMble U3MeHeHMs.
5. CoxpaHuTb 1 3aKkpbiTb cann.

B pesynbTaTte Bepcus BrnoxeHust OygeTt oGHoBNEHa.

[1.1.1.2.9. Pa3bnokunpoBaHue BnoXeHus

[aHHOe fencTBue JOCTYNHO aBTOPY AOKYMEHTa U agMuHucTpatopy Cuctemsl.
Cuctema nosBongeT pas3bnokmpoBaTb BIOXEHWE, pefakTupyemoe ApyruM Mosfb3oBaTenem.
N3meHeHns, BHeCEHHble nonb3oBaTenem, 3abnokMpoBaBLLMM BriOXeHue, 6yayT OTMEHEHbI.
[nsa pa3bnokmpoBaHUs BNOXeEHUS HE0OX0ANMO:
1. OTKpbITb BKNaaKy BroxeHus B pexnme npegnpocmoTtpa (cMm. PucyHok 30).
2. B packpbiBatoLiemcsi cnmcke BbiGpaTb Hy>kHOE BrioxeHune (cm. PucyHok 30, obnacts 4).
3. HaxaTtb kHonky [[encTBua]:.[PazdbnokupoBaTb AOKYMEHT].

B pesynbTate BnoxeHve byaeT pa3brnokMpoBaHo.

[1.1.1.2.10. CpaBHeHue Bepcui BNoXeHUN AoKyMeHTa (¢hanna) oHnanH

[daHHble 0encTBusA AOCTYMHbI NoNb3oBaTento ¢ busHec-ponbo CpagHeHue OKYMeHMos.

Cuctema no3BOMSIET CpaBHMBATb BEPCUM OOHOMO WM HECKONMbKUX BIOXEHWN, NMPUKPENNEeHHbIX
K JOKyMeHTY. [laHHasa dyHKUMA AOCTYNHa ANng BnoxeHun cnegytowmx popmatos: MS Office (doc, docx),
Open/LibreOffice (odt). [Ana BbINONHEHWS CpaBHEHWS BEpPCUA NpedyCMOTpeHa cneumarnbHasa cTpaHuiua
(cm. 11.1.1.1.11.3 CTpaHuLa cpaBHEHNS BEPCUN).

[nsi BbINONHEHUS PYHKLMN CPaBHEHMWS BEPCUI BIOXEHWI ((hannoB) MCNONb3YOTCA MEXaHNU3MbI
LibreOffice. Mpwu cpaBHeHUU Bepcuii BnoxeHun (cannos) B popmaTte docx, B TEKCTE KOTOPbIX
UMEITCSI HEMPUHSITbIE NPAaBKX, pe3ynbTaTbl CPABHEHNSI MOTYT OTODpaXaTbCsl HEKOPPEKTHO.

11.1.1.2.10.1. OTKpbITME CTPaHMLbl CPaBHEHUS BEPCUN Ha BKNnagke «BnoxeHusa» B pexume
npeanpocMmoTpa

[ns oTKpbITUA CTpaHWULbl CpaBHEHUS BEPCUIA U3 BKNaAKM «BrnoxeHns» B pexume npeanpocmMoTpa
HeobxoamMmo:

1. OTkpbITb BKNagky BroxeHus B pexume npeanpocMoTpa (cm. PucyHok 30).

2. B packpbiBatowemcs cnvcke BblibpaTb Hy>KHOe BnoxeHue (cM. PucyHok 30, obnacTtb 4).
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5.

KHonka [Bepcuun] no3BonsieT BbIrpy3MTb HEODXOANMYO BEPCUIO BNOXEHNS.

Haxatb «kHonky [OewnctBusa]:[CpaBHuUTL BRnoxeHusi). Otkpoetca dopma CpaBHUTb

BNoXxeHusa (cM. PucyHok 23).

3anonHntb nons oTkpbiBwencss gopmbl. OnncaHne nonen opmbl CpaBHUTL BOXEHUS
npuBegeHo B Tabnuue (cMm. Tabnuua 5).

HaxaTtb kHonky [OK].

B pesynbTaTte OTKpoeTCcs cTpaHuua cpaBHeHUs Bepcuii. OnucaHue CTpaHuLbl CpaBHEHUS BEPCUI
npusedeHo B pasgene 11.1.1.1.11.3 CTpaHuua cpaBHEHUSI BEPCUN.

11.1.1.2.11. PaboTa ¢ aneKTpoHHbIMU NOANMUCAMU BNIOXKEHUN Ha BKIagke «BnoxeHusa»

B peXuMe npegnpocmoTpa

11L1.1.2.11.1. BbIrpyska cpanna BroXeHns ¢ 3NeKTPOHHbIMU NOANUCAMM

[aHHOe gelicTBME JOCTYNHO ANS BNOXEHWUN, nognucaHHbix All.

[nsa BbIrpy3kun daiina BroXXeHUsi C 3NEKTPOHHbIMM NOANUCSMU HEO0BX0AUMO:

1.
2
3.
4

B

OTkpbITb BKIAAKy BrioxeHus B pexxume npegnpocmoTtpa (cm. PucyHok 30).
B packpbiBatoLlemca cnmcke BbibpaTh HyxXHOoe BnoxeHune (cMm. PucyHok 30, obnactb 4).
HaxaTtb kHonky [[dencTeus]:[CkayaTtb ¢ nognucamu] (cM. PucyHok 31).

Mpn HeobxoAMMOCTM yka3aTb Narnky COXpaHeHuUs apxmBa (B 3aBMCMMOCTM OT HaCTpOekK
Gpay3epa) C BbIrpykaembIiM BIIOXKEHUEM.

pesynbTarte 6y/:|,eT BbIrPYXXEH Zip-apXI/IB, cop,ep>|<au_|,vu71 Bbl6paHHoe BIOXXEHNEe KapTO4KH,

noanucaHHoe A1, n annbl NogNUCEN, aCCOLUMNPOBAHHLIE C HUM.

HanmeHoBaHune cbaﬂna Zip-ale/IBa COOTBETCTBYET HAMMEHOBaHUIO BbIFPY>XaeMOoro BI1OXKEeHUA.

HaumeHoBaHwWe carna nognucu cooTBeTCTBYET HaMMeHOBaHMo dalrna, ¢ KOTOpbIM OHa
accouumpoBaHa, 1 cooepXXuT nms Bnagenbla nognucu.

Ecnu oanH dpain 6bin nognucaH HECKONMbKMMU NOAMMCAMMN NOANUCAHTOB, Y KOTOPbIX MOMHOCTBI0
cosnagatT Pamunus, Nmsa, OT4ecTBO, TO K HAMMEHOBaHMIO darina NoAnMcKM aBToMmaTuyeckm dygeT
nobaBneH nopsiakoBbI HOMep B dpopmate <Mms danna>-<Mmsa nognucaHTa>-<lopsakoBbIi HOMepP
nognucu gns danna>.

!

39

NOTMKA
BU3HECA



Pykoeoocmeo nonvzoeamensn

Paboma c kapmoukoii 0oKymeHma

11.1.1.2.11.2. NMoanucaHune BnoxeHua 3l BHe npouecca nognucaHus (BbINONHeHue

aencTteus «MocTaBUTbL CBOKO 3NIEKTPOHHYIO NOAMNUCHLY)

[laHHOe fencTBmne JOCTYMNHO:

1) Onsa BnoxeHun, nognucaHHbix 31, B TEX KaTEropmnsix BMOXEHWIN, B KOTOPbIX ¥ NONb30BaTeNs eCTb
npasa Ha JobaBneHne BNOXeHU (B kKaTeropuv BNoxeHns otobpaxaeTcs kHonka [3arpy3nTb]).

2) Ans [OKYMEHTOB, AN KOTOPbIX BKMoYeHa HacTpoika Tpebyemcs nodnucaHue 3l1, ans
BMNOXEHWI KaTeropum, B KOTOPbIX Y NONb30BaTeENd eCTb NpaBa Ha fo6aBnNeHne BNOXEHUN
(B KaTeropun BroxeHus otobpaxaeTcs kHonka [3arpy3unTb]).

3) [insa BnoxeHui, umetowmx acnekt «C BO3MOXHOCTbIO paboThl ¢ pannamm Ol» 1 HaXOAALMNXCS B
Tex KaTeropmsix BNOXEHWUW, B KOTOPbIX Yy NOMb30BaTens ecTb Npaea Ha JobasneHne BNoXeHun
(B KaTeropuun BnoxeHusi otobpaxkaetcs kHonka [3arpy3uTb]).
Mpumep nobaeneHus acnekta npegcrtaeneH B pasgene 11.1.1.3 HacTpoiika «Bpy4YHyo» acnekTa
ONs1 BO3MOXHOCTU paboTbl C 3NEKTPOHHOW NOAMMUCHIO BIIOXEHMS.

[ns BbinonHeHus aenctend «MocTaBUTbL CBOIO SNEKTPOHHYIO NOANUCL» HEOBXOAUMO:

1.
2.

5.
B

OTkpbITb BKIAAKy BrioxeHus B pexxume npegnpocmoTtpa (cm. PucyHok 30).
B packpbiBatoLemca cnmcke BbibpaTb HyxHOe BnoxeHune (cMm. PucyHok 30, obnacTtb 4).

Haxatb kHornky [AenctBus]:[lloctaBuTL CBOKO 3NEKTPOHHYI noanucb] (cMm. PucyHok 31).
OTkpoeTcs okHo MognucaHue (cm. PucyHok 26).

Mpn HeobxoammocTu BblbpaTb cepTndUKaT INEKTPOHHOM NOAMNNCHU.
HaxaTtb kHonky [OK].

pesynbTarte Bbl6paHHoe BnoXxeHune 6yp,eT noanncaHo SJ'IeKTpOHHOIZ noanmucblo,

COOTBETCTBYIOLLIEN BbIOpaHHOMY cepTudmKaTy.

11.1.1.2.11.3.  3arpy3Ka nognucemn

[aHHoe fencTBue JOCTYMNHO:

1) Ons BnoxeHun, nognucaHHbix 3, B TEX kKaTeropmnsix BNOXEHUN, B KOTOPbIX Y NONb3oBaTeNs ecTb
npasa Ha gobaBneHve BNOXeHU (B kKaTeropuv BnoxeHus otobpaxaetcs kHonka [3arpy3nTs)).

2) na LOKYMEHTOB, AN KOTOPbIX BKIOYEHa HacTpoika Tpebyemcsi nodnucaHue 31, ons
BMNOXEHWUI KaTeropui, B KOTOPbIX y NOMb30BaTENs eCTb NpaBa Ha Ao0aBneHne BNOXEHWU
(B KaTEropum BrioXxxeHus otobpaxaeTcs kHonka [3arpy3nTs)).

3) [insa BnoxeHui, umetomx acnekT «C BO3MOXHOCTbI0 paboThl ¢ pannamm Ol» 1 HaxoasaLWMNXCs B
TeX KaTeropusix BNOXEHWU, B KOTOPbIX Yy NOMNb30BaTeNs ecTb NpaBa Ha JobaBneHne BNoXeHun
(B KaTEropun BrioXxxeHus otobpaxaeTcs kHonka [3arpy3nTs)).
Mpumep nobaBneHus acnekTa npeactasneH B pa3gene 11.1.1.3 HacTpolika «Bpy4YHyto» acnekra
01151 BO3MOXXHOCTU paboTbl C SNEKTPOHHOW MOANUCHI0 BIIOXKEHWS.

[nsa 3arpysku nognucen HeobxogMMmo:

1. OTkpbITb BKNagKy BroxeHusi B pexume npegnpocmotpa (cm. PucyHok 30).
2. B packpbiBatowemcs cnvcke BblibpaTb Hy>KHOe BnoxeHue (cM. PucyHok 30, obnacTtb 4).
3. Haxatb kHonky [AenctBual:[3arpy3utb nognucu] (cMm. PucyHok 31).
4. BbibpaTb dhann nognvcy Ha fiokansHOM AUCKE KOMMbloTepa.
o, “
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B pesynbTtaTte BrnoxeHune 6ygeTt nognvMcaHo 3arpy>KeHHoW nognuckto (nognucamm).

3arpy>1<ae|v|b|e noanmcun OOJTKHbI ObITb NOANMUHHBLIMU N UMETb cemechKaT C ,EI,eI7ICTBI/ITeJ'IbeIM
cpokom gencteusi. B nHom cnyyae Crnctema otobpasmT coobLieHne o ToM, YTO 3arpyxaemble
noAanucu HedeNCTBUTENbHbI U 3arpy3ka He cocTosinack (cm. PucyHok 27).

11.11.1.2.11.4. OOHOBNEeHue cBeAeHUN O NOANUCAX BINOXEHUA

[aHHoe fencTeue AOCTYNHO MNMpU HanM4Ynn B KapTO4Kke OOKYMEHTAa BJ1OXKXEeHUA, nognncaHHoro arl.

[ns 3arpysku nognucen HeobxogMMmo:

1. OTkpbITb BKNagKy BroxeHus B pexnme npegnpocmotpa (cm. PucyHok 30).

2. B packpbiBatowemcs cnvcke BbibpaTb Hy>KHOe BnoxeHue (cM. PucyHok 30, obnacTtb 4).
3. Haxatb kHonky [dencTBusn]:[O6HOBUTL cBeaeHnA o nognucsax] (cMm. PucyHok 31).

B pesynbtate Cucrtema BLINOSHUT NPOBEPKY NOAJSIMHHOCTU U cpoka gencteuna ceptudmkarta 3l
BblGOpaHHOro BrnoxeHusa. OTkpoeTcsi OokHO [IpocMoTp uHdOopMauMM O noanucax C pesyrbTatamu
nposepku (cM. PucyHok 28).

11.1.1.3. Hactponka «Bpy4HYyrO» acnekta Ans BO3MOXHOCTM paboTbl C 3fEeKTPOHHOW
noanucCbI0 BNOXeHUsA
[ns HacTporkn acnekta Ana BO3MOXHOCTU paboTbl C 3NEKTPOHHOW MOAMNUCHIO BMOXEHUS
HeobxoanMmo:
1. OrTkpbITb BKNagky BrioxeHus B pexunme cnucka (cM. PUCYHOK 2).

2. LenkHyTb neBoW KHOMKOW MbILM MO CCbIIKE C Ha3BaHMEM BroxeHusi. OTKpoeTcsi KapToudka
BIOXEHUS.

3. Ha gyHKUMOHanNbHOM NaHenu KapToYKkM BrOXeHus, B cekumn Jelicmeuss Ha0 OOKYyMeHmMoM,
BblOpaTh AenctBue «Hactpoutb acnektbl» (PUcyHok 32).
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= @ Bnoxenue I& &2 2 MapusMeanosa v
NepepaTo4HbIit fokymeHT N2 HAK129-19 or 19.10.2021 :: Bnomenns :: @ AKT 0 npuweMke ToBapoe.docx v~ |Bepcun WameHeHo: cp, 20 okT. 2021 09:14:33
in] L |4 Crpama uz 4 -+ Hoa bl » [elicTEHA Haf AOKYMEHTOM
a? c catcrence: Kossey; T A CraTb Bnafensuem
Vemdmmpposansag dopua Ne TOPT-1
Vrmapsexa mocTano 2 Tocxosicrara
Poccms o7 251285 1. [£] 3arpyauTs HoBYIO BepcHio
Koz & Cravats
Popua no OKVI 0330201
0 OKIIO # OTKpbITE ANA pefakTUpoEaHUA
(sartma, S, me YAanuTb AOKYMEHT
(epreryoane saspaae e Bz aerremsrocr: mo OKT IE5 Konwpomaro o
Howme, KEMEpa
P E @ MepemecTuTn B.
cern
OcHosaHKE 1719 COCTAETEHER 3KTa TIpHEES, DACTIOPSHERHE HOMeD # PefakTpoBaTb B BBTOHOMHOM Pexmie
o B JaTa ‘ | [ NpocmMoTpeTs B Gpayaepe
B onepargH =
iR onep [ Wamennto ceoiicTea
YTBERAKIIAND
Houep Tata Pysozomens 2 HauaTo Buskec-npouecc
SOKYMEHTE COCTAB/TEHHA
[ro— ¥ HacTpouTb acnexTbl
AKT # VaMenuTs TUn
Tmeamae) [PRrmaEzem nazmam)
0 IpHeMKe TOBAPOB _ - [E] BnosuTb B...
A, MocTasMTb CBOK 3NEKTPOHHYI
noanuch
MecTo npHeMKH TOBapa
. = “ - * BarpysuTb nognucu
HacTosanit aKT CoCTaBIeH KOMHCCHel, KoTopad YCTAHOBMIA: T.
TI0 COMPOBOJHTETBHBIM JOKYMEHTAM MeTkn
(samnienozane, HoMep, 2aTa)
Z0CTaBeH ToBap. JOKyMeHT 0 BhI30Be NpeACTaBHTeIR TPY300TIIPABHTE/IA, NOCTABIIHKE, IPOH3E0IUTEIIL: T —
(menyssoe 3aTepRRyTE)
Telerpana, Haxc, TeneoHOIrpaMMa, pagHorpaMMa Ne oT “ ” I.
(memymmne 3aueprHyTe) KapTouka BnomeHns e

PucyHok 32 — KapTouka BrnoxeHusi

OTkpoeTcs dhopma HaCTPONKM acnekToB BrioxXeHust (PucyHok 33).

AcnekTbl AnA AT 0 Npuemke Toeapos.docx

JocTynHele ANA Ao0aBeneHna Bri0OpaHHbie B AaHHbIA MOMEHT

s? C BOEMOMHOCTBKD Knaccmd}mkaunn

& C BOIMOMHOCTBE MCTICNDI0BAHWA BEPCHA
(cm:generalclassifiable)

(cmiversionable)

C BO3MOXHOCTBH) COBMECTUMOCTH
(cm:complianceable)

Ny6nwnckoe sppo (emidublincore)

BddextmeHocTe (cmieffectivity)

C BOZMOMHOCTBEH CYMMMPOBEHNA
(cm:summarizable)

C BO3MOXHOCTBH) MCMONb30BaHUA
wabnoHos (cm:iemplatable)

Mony4YeHo No 3NEKTPOHHOR NouTe
(cm:emailed)

MceBAOHAM 2NEKTPOHHOM NOYTbI
(emailserveraliasable)

C BOSMOXHOCTEH NPUCEAMBEHNA METOK
(cm:taggable)

C BO3MOXHOCTBHD BCTPOEHHOMN NPaBKK
(appiinlinesditable)

reorpapuueckuit (cm:geographic)

EXIF (exif:exif)

B oW R W B S B W W T W

Ayano (audio:audic)

anMEHHTh M3MEHEHWA OTMmeHa

PucyHok 33 — ®opma HaCTPOWKMN acNeKTOB BIIOXXEHUA
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4. B obnactn cneea (JocmynHbie Onsi dobaeneHusi) BbiOpaTb acnekt «C BO3MOXHOCTbIO

paboTbl ¢ hannamm Al», HaXKaB Ha 3HAYOK

(PucyHok 34).

AcnekTbl gna AKT 0 NnpuemMKe ToBapos.docx
NocTynHbie AnA aoGasneHus
(EppIIningsananiE)
leorpapuueckmii (cm:geographic)
EXIF (exif:exif)
Ayawuo (audiozaudio)
KoHTponb MHAekcoe (cmiindexControl)
OrpaHuumMBaemblit (dpirestrictable)

Monb3oBaTenbckan YMHas nanka
(smf:customConfigSmartFolder)

CucTemMHan YMHan nanka
(smf:systemConfigSmartFolder)

undefined (reporting:reportingRootable)

undefined
(reporting:repertingContainerable)

undefined (reporting:reportable)
undefined (lecm-jforms:printable)

YuacTeyeT 8 KO3/ (lecm-signed-
docflow:signable)

C BOEMOMHOCTLH padoTel ¢ daitnamu 30
(lecm-signed-docflow:work-with-es-files-
aspect)

Boi0paHHble B AaHHBIR MOMEHT

C BOIMOMHOCTEIC MCMIONS3I0BAHUA BEPCHI
(cm:versionable)

MpUMEHUTD M3MEHEHWA OTmeHa

PucyHok 34 — BblGop acnekTa BroXxeHusi

BbiGpaHHbI acnekT oTobpa3utcsa B obnactu cnpasa (Bbli6paHHbIe 8 OaHHbLIU MOMEHM).

5. HaxaTtb kHonky [[TpumMeHnTb n3ameHeHus).

B pesynbtate ana BnoxeHus Oygetr poGasneH

acnekT

«C BO3MOXHOCTbIO paboTbl

¢ channamm 3MMy». MNMonb3oBaTento 6yayT AOCTYNHLI 4ecTBUS no paboTe ¢ 3l.

]
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[1.1.2.Bknapgka «CBsA3u»

Bknagka Ces3u no3BONSiET MNPOCMOTPETb NOAPOOHYH MHOPMaLUMIO O CBA3SIX [OOKYMeHTa
(PucyHok 35).

= @ 1 YHuBepcanbHblii NepeaaToyHblii AOKYMEHT: MepefaToyHblil JOKYMeHT Ne HAK129-1... [& M@ 2 & Mapus MeaHosa v

@ Cea3un

ATpHEYTHI

CnWcok CBA3el JoKyMeHTa  [lepeBo CBA3eit JOKYMeHTa AeitcTeuA

@ B3aTb 8 paboty

Co3aaTh cBA3b

Bnoxenun

<

Cea3aHHble AOKYMEeHTbI
K cBegeHuio
YHUBEpcanbHblW NepeAaToyHbli AOKYMEHT: CueT-hakTypa N2 Y1 100004-19 ot 16.02.2019
cTaTyc: OxuaaeT o6paboTku, asTop : CmupHosa U.C.

m ]

Cesa3aHHbIe C AOKYMEHTOM
Co3A3H Ha OCHOBaHMM
[Loroeop: Kynau-npogaxy N¢ 40001-19 o1 12.01.2019 ¢ 000 "Mepkypuit"
=] cTaTyc: HoBbil, aBTOp : CMupHoBa U.C

WcTopusa

PucyHok 35 — Bknagka «CBsa3n»

Ha Bknagke Ces3u oTobpaxatoTcsa criegyoLwme TUnbl NpsiMbiX 1 06paTHbIX CBA3EN:

— CUCTEeMHble CBS3M C AOKYMEHTaMn BCEX TUMOB, KPOME NOpyYeHuN;
— Mnonb30BaTenbCKne CBA3N C JOKYMEHTaMn BCeX TUMOB.
Bknagka Ces3u cCOCTOMT U3 ABYX NPEACTaBEHUNA:

— Cnucok cBsa3zen gokyMeHTa. Cnncok CBs3en COCTOUT 13 cneayroLmnx 6110KoB:

— Cesi3aHHble 0OKyMeHmbI — B J@HHOM Grioke oToGpaxatoTcs NpsiMble CBS3W;
— Ces3aHHbIe ¢ O0OKyMeHmMoM — B JaHHOM 6rioke oTobpakatoTca obpaTHble CBA3MN.

— [OepeBo cBs3el AOKYMEHTA. Y3namu aepesa SIBNSOTCS CBS3N C AOKYMEHTOM, Nogysnamu —
BCE CBSA3M CBA3aHHOIO IOKYMEHTa.

[Ona npocmoTpa pgepeBa cCBsA3eW [OKyMeHTa Heobxogumo Ha Bknagke Cesd3u nepevntn B
npeacTtasneHne flepeBo cBA3en gokyMmeHTa (cMm. PucyHok 35). OTkpoeTcst 4epeBoO CBA3EN AOKYMEHTa
(PvcyHok 36).
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= @ 1 YHuBepcanbHblii NepeaToyHblil JOKYMEHT: MepeaaToUHblit AOKYMeHT N@ HAK129-1... Ild M@ 2 2 MapuaMearosa v
Rl o
ATpuByTHI %3
Cnucok ceR3eil AOKyMeHTa [epeBo cBA3ei JOKYMEHTa AeiicTena
@ KOpHeso# anemeHT B3ATb 8 padoty
Broxerus S MepegaTouHbiv AokyMeHT N2 HAK129-19 ot 19.10.2021
Cratyc OxupaeT 06paboTkm

<

L
YuacTHuku
[AOKyMeHTa

PucyHok 36 — [lepeBo cBfize AOKYMEHTa

[na Toro 4TOGbl pasBepHyTb YPOBEHb AepeBa CBsi3eil HEOOXOOUMO LUENKHYTb MO 3HA4Ky P
(PvicyHok 37). MpsiMble CBSI3M OTMEYeHbl 3HAa4KOM — 0BpaTHble CBS3M OTMEYeHb! 3Ha4KoM €.

= @ T VYHM BepCﬁﬂbelﬁ nepe,u,aTotlelH OOKYMEHT! ﬂepenaTou HblA OOKYMEHT N2 HAK129-1.. & M 2 2 Mapualearosa v
@ CeaAzn E
ATpHEYTEI
CrUCOK CBR3EIH LOKYMEHTA [epeBo cBAZEN LOKYMEHTa AeiicTenA
[E KopHeBoi anemeHT B 2 P
Bromenua MepepaTouHbli AOKYMEeHT N2 HAK129-19 oT 19.10.2021
M CEI
CTatyc: OmuaaeT obpatoTku
CEP €  fABnReTCA OCHOBAHWEM ANA
. JNoroeop: Kynnu-npoaaxun N2 [10001-19 o7 12.01.2019 ¢ 000 "Meprypui®
== CraTyc: Hoeblf
,ﬂ.g =  HensAeTcA OCHOBaHWEM ANA
YUECTHUKM £, MepBuuHbIi Gyxrantepckmit JOKYMeHT: AKT npuema-nepegaum N2 M00002-19 ot 02.02.2019
AOKYMEHTa T . .
CTaTyc OxuaaeT obpaboTku

"3 ABNRETCA OCHOBAHWEM ana
Noroeop: Kynnu-npoaaxm N2 [10001-19 o7 12.01.2019 ¢ 000 "MepKypHiA"
== CTaTyc: Hoebli

=  ABnAeTCA OCHOBaHWEM ANA
= YHUBEpCaNbHbIA NepeaTouHbIi JokymeHT: CueT-hakTypa N2 YI1400003-19 or 09.02.2019
HcTopes = CTatyc: OxupaeT obpatoTku

PucyHok 37 — lepeBo cBsizei AOKYyMeHTa. YPOBEHb pa3sBepHyT

B 3aBUCMMOCTM OT BbIOpPAHHOIO 3HA4YeHUs1 B 0OLLECUCTEMHOM HacTponke Pexum omobpaxeHus
cesi3u, Ha Bknagke Ceg3u byayT oTobpaxaTbCca cnegytowmne CBssu:

— Ecnu B HacTporike Pexxum omobpaxeHusi cesi3u YyCTaHOBINEHO 3Ha4vyeHne «lokasbiBaTb BCEY,
TO Ha Bknagke Ces3u OyaoyT oTobOpaxaTbCA BCE CBA3M C OOKYMEHTaMK, B T.4. C TEMWU,
Ha MPOCMOTP KOTOPbLIX Y TEKyLLLEero nonb3osartens HeT npas (PucyHok 38).

— Ecnn B Hactpoiike Pexum omobpaxeHusi cesi3u YCTaHOBMNEHO 3HadeHue «[llokasbiBaTb
TONbKO MpsiMble», Ha Bkrnagke Ceg3u OyoyT oTobpaxaTbCsl BCe CBA3M C OOKYMEHTamu,
Ha NPOCMOTP KOTOpbIX Yy TEKyLlero nonb3oBaTens eCcTb NpaBa, a Takke MpsMble CBA3N
C AOKYMEHTaMu, Ha NPOCMOTP KOTOPbIX Y TEKYLLEro Nofb30BaTens HET Npas.
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— Ecnun B HacTpoike Pexxum omobpakeHusi cesi3u YCTaHOBMEHO 3HayeHune «He nokasbiBaTb
BCe», Ha Bknagke Cesa3u GyoyT oTobGpakaTbCsl TONMbKO CBA3W C JOKYMEHTaMW, Ha MpPOCMOTP
KOTOpPbIX Yy TEKYLLEro nonb3oBartess ecTb npaea.

B 3aBncMMOCTM OT NpegocTaBneHHbIX NONb30BaTEN NPaB, CCbIMIKU Ha CBA3aHHbIE JOKYMEHTbI MOTyT

oTobpaxaTbCs B crieayowem Buae:

— Ccbinku rony6oro LBeTa — CBSI3N C AOKYMEHTaMu, AOCTYMHbIMU AF1S MPOCMOTPa TEKyLLeMy
nonb3oBarento. [pu nepexone No AHHON CCbISIKE OTKPOETCH OKHO C KAPTOYKOMN CBSA3AHHOTIO
OOKYMeHTa.

— CcblInku ceporo useTta — CBS3M C AOKYMEHTaMu, Ha NPOCMOTP KOTOPbIX Y TEKYLLEero nons3osartens
HeT npas. [Npu nepexone No AaHHOMW CCbINKE OTKPOETCH OKHO C coobLleHneM «Y Bac HET npaBs Ha
3TOT AOKYMeHT. ObpaTnTechb K aAMUHUCTPATOPY».

= @ 1 YHuBepcanbHblit NepefaToYHbIi JOKYMEHT: MepeaaToyHblit AOKYMeHT N2 HAK129-1... & @ 2 & MapusMeanosa v

Cesa3u a

Cnucok ceAseil AOKyMeHTa [lepeBo CBR3ell JOKYMeHTa [eitcTeua

ATpubyTHI

& B3aATb B paboty
Co3paTb cBA3b
Bnoxenua AdTDiS
: CesizaHHbIe AOKYMEHTbI
K cBegeHuo
: o
cratyc: Oxugaet o6paboTku, aTop : CMupHoBa U.C
YuacTHuku CeA3aHHble C JOKYMEHTOM

AOKyMeHTa
Co3aaH Ha OCHOBaHUK

[Loroeop: Kynau-npogaxu N2 10001-19 ot 12.01.2019 ¢ 000 "Mepkypuit"
cTaTyc: HoBbliit, aBTOp : CMupHOoBa U.C

PucyHok 38 — CBA3U ¢ AOKYMEeHTaMu

[1.1.2.1. lobaBneHne cBA3aHHOIro AOKYMeHTa

[ns no6asnenns K AOKYMEHTY CBA3aHHbIX [OKYMEHTOB HeobXxoanMmo:
1. OTKpbITb KAPTOYKY AOKYyMeHTa (cM. PucyHok 1).
2. [llepewnTtun Ha Bknaaky Ceasu (cm. PucyHok 35).

3. HaxaTtb kHonky [Co3paTb cBA3b]. OTkpoeTca oopma CosgaHme cBasm (PyucyHok 39).
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CospaHue cBA3M

HHDHMETDbI nowckKa AoOKymMeHTa ANA CBA3K

COofepXUT B HaZBAHWK:

MokasaTb AONONHUTENLHDIE NBPaMETPbI NOMCKE

WckaTb QUUCTUTE

Bbifiop AOKYMEHTE ANna CBA3M

Ceaszatb c: * YKawHTe NapameTpel ANA NOUCKE

OumcTUTE

BbISOP TvNa CBA3M

Tun ceAau: * hd

PucyHok 39 — ®opma «Co3paHue cBA3U»

4. B none Codepxxum e Ha3eaHuUU BBeCTV dparMeHT Ha3BaHWNsi JOKYMEHTa, C KOTOpbIM crnegyeT
CBS13aTb TEKYLUWIA JOKYMEHT.

5. rlpl/l H606X0,E|,VIMOCTI/I YKa3aTb OOMOJIHUTEsIbHbIE NMapaMeTpbl NOUCKa. ,D,J'ISI 9TOro cnenyer:

1) LWenkHyTb NEeBOW KHOMKOW MbIWK NO ccbinike «[llokaszaTb AOMOMHUTENbHbIE MapaMeTpbl
noucka» (PucyHok 40).

| |
" AOTUKA 47
BU3HECA



Pykoeoocmeo nonvzoeamensn

Paboma c kapmoukoii 0oKymeHma

CozaHne ceA3MN

MapaMeTpbl NOMCKa AOKYMEHTa LNA CBASK

COAEPJI(HT B Ha3BaHWK:

CKDbITh JONONHKUTENbHLIE NapaMeTpbl NONCKa

THN BOKYyMEHTa:

Homep: CogepsmT v
3aronoBoK: CopepxmT w
JaTa cosfaHua: lMonHoe CoOTBETCTEHE v

AsTop:

Pe3HM CBASH YCNOBHA NOUCKa: M

v

BbIGOD MOKYMEHTa ANA CBA3M

CeAsaTb € * YkamuTe NapaMeTpsl ANA NoUcka

Wckate CYMCTUTE

OuMCTUTE

BriGop Twna ceAsn

Tun ceasu: *

m OTmeHa

PucyHok 40 — ®opma «Co3pgaHue CBA3NY.
[dononHutenbHbIe NapamMmeTpbl MOMCKa AOKYMEHTOB AN CBA3MU

2) YkasaTb OOMNONHUTENbHblE NapaMeTpbl noucka. OnncaHne AONONHUTENbHbLIX NapaMeTpoB
noncka AOKYMEHTOB ANd CBA3N npueeneHo B Tabnuue (Tabnuua 6).

Ta6nuua 6. OnucaHne [ONONHUTENbHbIX napameTpoB NOUCKa AOKYMEHTOB AnA CBA3U

Mone

OnucaHue

Cnoco6 3anonHeHusn

Tun gokymeHTa

Tun gokymeHTa

Bbl6paTb 3Ha4YeHne "3 Bbinagarolero
cnucka

Homep

Homep OOKyMeHTa

BBectu c KnaBunaTtypbl

3aronoBok

3aronoBok OOKYMEHTa

BBectu c KnaBunaTtypbl

[ata co3gaHua C/lo

[aTa co3gaHus OOKyMeHTa

Beectn c KnaBunaTtypbl UK WEJTKHYTb

Mo 3HauKy By BblOpaTh 3Ha4YeHue
13 KaneHgaps

ABTOp

ABTOp JOKyMeEHTa

3anonHnTb, UCMONb3ys MEeTo4

ABTO3anonNHeHne, U HaxaTb KHOMKY

N yKasaTb HeobxoaMmoro aBTopa.

[na BO3MOXHOCTM Bbl60pa YBOJIEHHOrIO
COTPpYyAHUKa HeobXxoaMMo B OKHe Bbl60pa
aBToOpa yCTaHOBUTb cbnar lNokazamb
YB8OJIeHHbIX. YBOMEHHbIE COTPYAHUKHN
6yp,yT BblgeJ1eHbl KpaCHbIM LIBETOM

]
l-. NOTMKA
BU3HECA
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Mone

OnucaHue

Cnoco6 3anonHeHus

Pexum cBasn ycnosum
nomcka

Pexum cBsasu ycnosuin noucka. Ecnu
BblOpaHo 3HadeHue «UJN», To OyaoeT
BbINOMHEH MOUCK AOKYMEHTOB, B KOTOPbIX
NpUCYTCTBYET XOTS Bbl OOHO M3 yKa3aHHbIX
3HaYeHW NONCKOBBIX aTpUOyTOB.

Ecnu BbibpaHo 3HaveHue «N», To bygeT
BbIMOMHEH MOUCK AOKYMEHTOB, B KOTOPbIX
MPUCYTCTBYIOT BCE YKa3aHHble 3HA4YEHUS
NMOMCKOBbIX aTpubyToB

BbibpaTb 3HauYeHne 13 BbinagaroLero
cnmcka

6. Haxatb kHonky [MUckaTb]. B none Ces3amb ¢ 0T06pasaTcs HangeHHbIE 3NTEMEHTHI.

7. B none Cesszamb ¢ LENKHYTb NO 3HAYKY + HanpoTmB Tpebyemoro gokymeHTa (PucyHok 41).

Homep:

3aronoBok:

Tun ceasu: *

Tun gokymenTa:

[lata cosgaHua:

Co3fiaHue CEA3M

I'Iasa','eprl NoWCKa OOKYMEHTa ONA CBA3KN

CopepuT B HAaSBAHUM

P:I_QP_:!_I:I'P_,_'._O_TOFI-o'_E.l'b-bIE napaMeTpol NOWCKE

Cuet-thaxTypa
Copepmmt
CopepmuT

MNonHoe cooTEETCTEME b

AsTop:
Pexum cEASH yCNOBMIA NoWCKa: WK
Boibop AOKYMEHTa ANA CBAZW
Ceasate ¢ * Cuer-thaxrypa: N CY®00001-18 oT 28

cratyc: OmnpgaeT obpaboTrm, asTop : (
Cuer-thaxtypa: Ne CYD00001-17 oT 01 017
cratyc: (kngaet obpabotkm, astop : Cuuprosa W.C.

WckaTe Ounctume

OumcTute

BoiBop TMNa CBA3K

m :::T Hene

PucyHok 41 — ®opma «Co3naHue cBsa3ny». BbiGop AoKymeHTa

8. B none Tun ces3u v3 BbiNagatoLlero cnvicka BolbpaTtb Tpebyemoe 3HaveHne (PucyHok 42).

]
NOTMKA
BU3HECA
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CozflaHue cBAZK

I'Iapamerpbl NoncKa QOKYMEHTa O/1A CBA3N

CofepmuT 5 Ha3BaHNM:

CrpuiTh BONOMHUTENBHBIS NApaMETPbl NOMCKa

Tun pokymenTa: Cuer-haxTypa b
Homep: Cogepxmt hd
3aronoBokK: Copepammt b
Dara cozganma: MonHoe cooTEETCTEME ¥ |E|
ApTop: |7|
Peaxm cBASH yCnoBuil noncka: W v

| Hekats | ‘ OumcTuTs |

Boifop aokymeHTa 1A CBA3M

Ceasatec: * Cuer-thaxtypa: N2 CYD00001-18 or 28.02.2018
cratyc: (mpaaeT obpaboTrn, astop : Cvnpriosa W.C.

Cuer-daxrypa: N& CHD00001-17 or 01.06.2017
cratyc: OmugaeT obpaboTrm, asTop : Cmupsosa W.C.

OumcTuTs

Cuer-paxrypa: N2 CYD00001-18 or 28.02.2018 =

Buifop Tuna ceAzn

Tun ceasu: *

AsnseTcr ocHoBaHWEM ANs ~ I

m Otmena

PucyHok 42 — ®opma «Co3paHue cBA3M». YKazaHue Tuna cBa3u

9. Haxatb kHorky [OK].

B pesynbTate Kk TekywemMy JOKYMeHTY byaeTt aobasneH cBa3aHHbIN AOKYyMeHT (PucyHOK 43).

@ M YHuBepcanbHbli NepefaToyHbli AOKYMEHT: MNepeaaToyHbli AOKYMeHT N2 HAK129-19 .. IH M 2 2 Mapus Meanosa v

@ CeaAsu a

ATpHEYTHI
CNMCOK CBA3ER LOKYMEHTa [epeeo cBA3ei QOKYMEHTA AeicTeun

m, B3ATb 8 paoTy

Co30aTh CBA3b

Bnomerna

<

CBA3aHHble JOKYMEHTbI

ABNRETCA DCHOBEHMEM ans
CueT-thakTypa: Ne CHD00001-18 ot 28.02.2018
cTaTyc: OxMAAET 06paboTKu, aBTop | CMUpHoEa M.C.

o

Jol¥

YuacTHUKH CeaA3aHHbIe ¢ OKYMEHTOM
AOKYMEHTa

CO30aH Ha CCHOBaHMK
O Noroeop: Kynnu-npoaaxu N2 40001-19 o1 12.01.2019 ¢ 000 "Mepkypnit"
= cTatyc: Hoebii, aBTop : CMupHoea U.C

PucyHok 43 — Bknapgka «CBs3uny. CBsA3aHHbIN 4OKYMEHT fob6aBneH

| |
" AOTUKA S0
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[1.1.2.2. YaaneHne cBA3U

,D,aHHOG nencTene OOCTYNHO Npu HannM4nm y nonb3oBaTtena COOTBETCTBYHOLLMX NpaB Ha yaaneHue.

[ns yananeHusi cBsi3an ¢ JOKYMEHTOM Heo6XoanMOo:

1. Ha Bknagke Css3u, B cekumn CesizaHHble OOKYMeHMbI, B CTPOKE C HYXHbIM OOKYMEHTOM

LLLENKHYTb MO 3HaYKy ] (PvicyHok 44).

= @ 1 YHMBepcanbHblli NepeaaToyHbli AOKYMeHT: MepeaaTodHblid AokyMeHT N2 HAK129-19 .. & & 2 2 MapuaMeawosa v
@ CeAaszu a
ATPHEYTEI .
Crnucok ceszei qokymenta  [lepeeo CEA3el QOKyMeHTa AeidicTemnA
m B3ATb B patoTy
— Co2naTe ceA3b
é Cen3aHHble AOKYMEHTbI
ABNRETCA DCHOBAHWEM ANR
CueT-thakTypa: Ne CYDO0001-18 oT 28.02.2018
cTaTyc: Oxmgaer oopaboTku, aeTop | CMupHoea W.C.
YdacTHukw CBA3aHHbIE C JOKYMEHTOM
AOKYMEHTE
CO30aH Ha OCHOBEHIN
0 Noroeop: Kynnu-npogaxm Ne 40001-19 ot 12.01.2019 ¢ 000 "Mepkypnit"

cTaTye: HoBbli, aBTop | CMUpHoEa M.C

PucyHok 44 — YpaneHue cBA3N

2. B okHe YpanuTb cBfi3b MOATBEPAUTb yOarneHue CBA3W, HaxaB KHOMKy [YaanuTtb]
(PvcyHok 45).

YpanuTe ceA3b

Bbl yEEpEHbI, YTO XOTHTE YOANUTE CEASW Ha JOKYMeHT ‘CueT-hakTypa: N2

CYDOODD1-18 o1 28.02.2018"7

PucyHok 45 — NMoarBepxxaeHue yaaneHus cBA3n

B pesynbTaTe cBsi3b ¢ JOKyMeHTOM ByaeT yaaneHa.

| |
" AOTUKA o1
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[1.1.3.Bknagka «Y4aCTHMKU OKYMEHTa»

Bknagka YyacmHuku _QOKyMeHma TMNo3BOSIIET NPOCMOTPeTb NogpolbHyd  MHdOopMauumo
00 yyacTHukax gokymeHTa (PucyHokK 46).

= @ 1 YHuBepcanbHblii NnepeaaToUHbIil JOKYMEHT: MepefaTouHblit JOKyMeHT Ne HAK129-19 .. I M 2 2 MapusMeaosa v

& YYacTHUKU JOKYMeHTa

ATpuMEyTHI
eiicTeNA
"
& B3aTb B paboTy

WeaHoea Mapus MeTpoBHa
Byxrantep

BnoxeHua

<

&
YuacTHuku
AOKyMeHTa

PucyHok 46 — Bknagka «Y4aCTHUKU AOKYMEHTa»

ﬂﬂﬂ ,D,O6aBJ'IeHVIFl HOBOrO y4aCTHMKa OOKyMeHTa HeO6XOD,I/IMOZ

[aHHOe felncTBUE BbINOMHAET COTPYOHUK, OTBETCTBEHHbIN 3a Ao6aBneHne y4acTHUKOB.

1. OTKpbITb KAPTOUKY AOKYyMeHTa (cM. PucyHok 1).

2. [llepewntn Ha BKNaaky YyacmHuku dokymeHma (cM. PucyHok 46).

3. HaxaTtb «kHonky [do6aButb Yy4actHuka]. OTkpoetrca okHO [JobGaBneHue y4vacTHUKA

(PvcyHok 47).
OoBaBneHue y4acTHUKa
Corpyauuk: *
OK OTtmena
PucyHok 47 — OkHO «[lo6aBneHune y4acTHUKa»
4. HaxaTb kHomnky /. OTKpoeTcs OKHO Bblbopa coTpyaHuka (PucyHok 48).
r 52
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Beibop...

Q
3nemeHTb! ANA BolGopa

BactoTux Oner Bnagumupoend JupexkTop 000 "Boivnen”

CwmupHoea Wpuua Cepreeena Onepatop Byxrantepua
BbiGpaHHbIe 3NeMEHTBI OuMCTHTE

PucyHok 48 — OKHO BbiGopa COTPYAHUKOB

5. B cekunn SnemeHmsbi Onsi 8bI6opa LENKHYTH NEBOW KHOMKOW MbILIW MO 3HAYKY + HanpoTuB
coTpyaHuka. B none Bbl6paHHble 35eMeHmbl O0OTOOpPa3nTCa BblIOPaHHbLIA COTPYAHMK
N UHOMKaTOP ero JOCTYMNHOCTH:

- COTPYAHWK AOCTYNEH, NPUCYTCTBYET B ocuce;

®
— &&=  COTpyAoHWK HeOoCTyneH, 3ad)v||<cmposaHo OTCYyTCTBUE (OTI'IyCK, OONbHUYHBLIN,

KOMaHOMpoBKa U T.I'I.);

- [AOCTYMHOCTb He onpeaerneHa.

6. HaxaTtb kHonky [OK].

Takke Cuctema No3BoNSET 3aNofHUTL Nnone CompdeUK, ncnonb3ysa MeToq ABTO3anofnHeHue.

7. B okHe JobaBneHue y4yacTHuUKa HaxaTtb kKHonky [OK].

B pesynbtaTte B AOKyMeHT OyaeT AobaBneH HOBbIM y4acTHUK. HOBOMY y4acTHMKY aBTOMaTUYECKN
OyaeT oTnpaBreHo yBeAOMIIEHNE O NpurnawleHun B AOKYMeHT (PucyHok 49).

w
(O &

YeegomneHua 0 YaanuTe BCe

Bbl npurnaledsl KaK HOBbIA YY4aCTHUK B AOKYMEHT [lepenaTounbIi o)

poryment N2 HAK129-19 o7 19.10.2021

PucyHok 49 — YBegomneHue o npurnaweHun B 4OKYMEHT

| |
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[1.1.4.Bknapka «MeTkn»

[1.1.4.1. lobaBneHne MeTK1 K AOKYMEHTY

[ns no6aBneHnss METKM K IOKYMEHTY Heobxoanmo:
1. OTKpbITb KAPTOYKY JOKYMEHTA.

2. [llepewnTtun Ha Bknaaky Memku (PucyHok 50).

= @ 1 YHuBepcasnbHblii NnepeaaToyHbIil JOKYMEHT: MepefaTouHblit JOKyMeHT Ne HAK129-19 .. I M 2 2 Mapus Meaosa v

MeTKu

DeitcTeua

MN3MeHWUTb MeTKu
m, B3aTb B paboTy

Bnoxexua

ATpuMEYTBI

<

&
YyacTHUKKM
AOKyMeHTa

WcTopua

PucyHok 50 — Bknagka «MeTkun»

3. Haxatb Ha ccbinky «M3meHnts meTkm». OTobpasutca ¢opma  ynpaBneHus meTkamu
(PvcyHok 51).

MeTku

OK OtmeHa

PucyHok 51 — ®dopma ynpaBneHuss MeTkamu

4. BBecTM MeTKy M HaxaTb knasuwy ‘Enter’. [Ona po6aeneHus [ONONHUTENbHbIX METOK
NOBTOPUTb AAHHBIN LUar.

B none BBOAa MeTkun BBOAWMbIE CUMBOSbI BCErAA NPUBOASTCS B HUXKHUI PETNCTP (ECN B BBECTU
«ABB», To oTOGpasnTcsa «absy).

| |
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5. [ns coxpaHeHus nameHeHun Haxatb KHomnky [OK].

B pesynbTate k gOKyMeHTY 6yayT gobasneHbl MeTku (PyucyHok 52).

@ 1 YHuBepcanbHbIi NepeaaToyHblit AOKYMEHT: MepeaaTouHblii AOKYMEHT N2 HAK129-19 .. I @ 2 & Mapus veanoza v

MeTKku

yng  Agon DeitcTeua

M3MEeHUTb MeTKU
B3aTtb B padoTy

BnoxeHun

S

&
YyacTHUKM
AOKymeHTa

PucyHok 52 — MeTkun pokymMmeHTa

Mpy HaxaTuUM Ha HasBaHWE METKM NIEBOW KHOMKOM MbIwK, oTKkpoeTca APM «lMonck OKYMEHTOB»
C AOKYMEHTaMu, CrpynnupoBaHHbIMM NO BblOpaHHOW MeTke (pasgen lll Pabota ¢ APM  «[Mouck
OOKYMEHTOBY).

11.1.4.2. YpaneHue MmeTKu

[ns yoaneHus MeTkn Heobxoaumo:
1. OTKpbITb KAPTOYKY LOKYMEHTA.
2. TllepewnTtun Ha Bknaaky Memku (cm. PucyHok 50).

3. Haxatb Ha ccbinky «WM3meHutb meTku». OTOoBpasutcs dopma ynpaBneHuss MeTkamu
(cm. PucyHok 51).

4. LenkHyTb NO 3HaYKy  HaNpPOTMB METKM, KOTOPYIO TPebyeTcs yaanuTb.

5. Haxatb kHonky [OK].

[1.1.5.Bknagka «Uctopus»

Bknagka Ucmopusi npegHasHavyeHa anis npocMoTpa UCTOpUN AENCTBUMK, KOTOpble NPOU3BOAMIMU C
AOKymeHTOM (PucyHok 53).

| |
" AOTUKA S5

BU3HECA



Pykoeoocmeo nonvzoeamensn Paboma c kapmoukoii 0oxkymenma

= @ 1 YHuBepcanbHblii NepeaaToYHblii JoKyMeHT: MepeaaTouHblii JokyMeHT N@ HAK129-19 .. [ M 2 2 Mapus Meanosa v

@ WeTopusa . a

ATpHEYTHI

&

Bnoamenna

D CMOTPETE YNOMUHEHHSA JDeicTena

Data 4 Onucanue B3ATb B paioTy

20.10.2021 09:42:34  WBanosa M.MN. BHEC(Na) M3IMEHEHWA B AOKYMEHT ‘TIepeaTouHbIH AoKYMeHT N2 HAK129-19 oT 19.10.2021°

3

20.10.2021 09:42:28  WBanoza M.M. BHEC(Na) M3IMEHEHWA B ACKYMEHT ‘TIepeNaToUHbIM AoKYMEeHT N2 HAK129-19 oT 19.10.2021°

20.10.2021 09:38:15  MBanoza M.M. BHEC(Na) M3IMEHEHWA B ACKYMEHT TIepeaTOUHbIM AOKYMEeHT N2 HAK129-19 0T 19.10.2021°

¥
e 19.10.2021

20.10.2021 09:38:15  WBaxosa M.M. npurnacun(a) cotpyaHuka CMupHoea W.C. B okymeHT MNepegaTourbii AokymeHT N@ HAK129-19 ot

20.10.2021 09:36:00 WBanosa M.MN. yjanun(a) cBA3b AOKYMEHTOS MNepeaTouHblid AOKYMeHT N2 HAK129-19 0T 19.10.2021 1 N2 C4®00001-18
T 28.02.2018

20.10.2021 09:34:16  Meanosa M.MN. yaanun(a) cBA3b LOKYMEHTOE MepeaTouHslid JOKYMEHT N2 HAK129-19 0T 19.10.2021 u CueT-dakTypa N2
¥NA00004-19 o7 16.02.2019

WcTopws 20.10.2021 09:34:13  Meanosa M.M. ceAzan(a) AOKYMEHT MepeaTouHblil AOKYMeHT N2 HAK128-19 oT 19.10.2021 # fokyMeHT N2 CUDO0001-
18 0T 28.02.2018

é 20.10.2021 09:25:25 Weanoea M.M. cesAzan(a) nokymeHT MepegaTourbii aokymeHT N2 HAK129-19 ot 19.10.2021 v gokymeHT CueT-daxTypa

MeuaTHble N2 ¥M00004-19 ot 16.02.2019
opMbl

20.10.2021 09:14:36  MBanosa M.MN. uamennn(a) cBoiicTsa BNOXeHUA AKT 0 npuemke Toapoe.docx B fokyMenTe MepegaTouHbii JOKYMEHT
@ N2 HAK129-19 o1 19.10.2021

KommerTapun . -
" 20.10.2021 09:14:36  Meanosa M.MN. M3MEHKN(3) CBOACTEE BNOKEHNA AKT O NPUEMKe TOB3POE.dOCK B A0KYMeHTe MepefaTouHbii AOKYMEHT

N2 HAK129-19 o1 19.10.2021
1 2 3 > 3 3nemexTos: 26

MokasaTb Ha AnarpaMme

PucyHok 53 — Bknapgka «Mctopusi»

MNone CMompems ynomMuHaHusi NO3BONSIET NPOCMOTPETb AEWCTBUS C JOKYMEHTaMU, B KOTOPbIX
YNOMUHAETCS TEKYLLUIA JOKYMEHT.

KHonka [[Moka3aTb Ha gnarpamme] no3BonseT NPOCMOTPETh XU3HEHHbIV LUK JOKYMEHTa B Buae
anarpammbl (PucyHok 54), roe:

- |:| — NPOWAEHHbIE 3Tanbl;

- |:| — HEeNpoKnAeHHbIE aTanbl;

- l:l — TeKyLnin aTan.

4u ’®h )Flp;tr@wm;
o Ha obpaborke

MNpuocranosneH

PucyHok 54 -[JuarpaMma >KM3HeHHOro LuuKna gOKyMeHTa

| |
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[1.1.6.Bknagka «KommeHTapumn»

Bknagka KommeHmapuu npegHasHadeHa Ons paboTbl C KOMMEHTapusiMW K LOOKYMEHTY U, B
COOTBETCTBMU C NpefoCcTaBfeHHbIMU NOMb30BaTENo NpasamMu, NO3BONSET NpocMaTpmBaTb, 4OOaBNATH,
pedakTMpoBatb M yaanatb KOMMeHTapun. PSgom co 3Haukom BKMagkM OToOpakaeTcs KONMM4ecTBO
KOMMeHTapueB K JOKYMeHTY (PucyHok 55).

& a = VipuHa CMmupHoBa v

= @ 1 YHMBepcanbHbli NepeaaToyHblii OKYMeHT: MNepeaaToyHblii AoKyMeHT N2 HAK129-19 oT 19.10.2021 I

ATpubyTl

&

Broxerun - WpuHa CMupHoBa
& [oKyMeHT gopaboTaH

<

Mapus UeaHosa
Heobxoaumo fopaboTaTb AOKYMEHT

L
Y4acTHuKH
[AOKyMeHTa

WcTopus

&

Mevathbie
hopmbt

63

KommeriTapun

1)

PucyHok 55 — Bknagka «KommeHTapum»

11.1.6.1. Jlo6aBneHMe KOMMeHTapus

[ns no6aBneHns kKOMMeHTapus Heob6xoanmo:
1. OTKpbITb KAPTOUKY AOKYyMeHTa (CM. PucyHok 1).

2. TlepenTtun Ha Bknaaky KommeHmapuu (CMm. PucyHok 55).

3. Haxatb kHonky [[o6aButb kommeHTapun]. OTkpoeTca opma BBOAA KOMMEHTapus
(PvcyHok 56).

| |
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KoMmeHTapuu

@ B 7 U S lWpudt ~ Pasmepw.. > A ~ A ~
(t |

M
(]
il
[
.
i
i
it
4
A
k']

No6aBuTb KOMMEHTapPHIA OTMEHMWTD

PucyHok 56 — ®opma BBoAa KOMMeHTapusi

4. BBecTu KOMMEHTapui U HaxxaTb KHOMKy [[lo6baBuTb KOMMeHTapum].

B pesynbTate k 4OKyMeHTY 6yaeT nobasneH kommeHTapun (PucyHok 57).

= @ 1 YHuBepcasbHblil NepeaaToYHbIVi JOKYMEHT: MNepeaaToyHblit AOKYMeHT Ne HAK129-19 oT 19.10.2021 I @& 2 WpusaCumuprosa v

@ KomMeHTapumn

ATpubyTol
= DeitcTena
[lo6aBUTb KOMMEHTapui

BroxeHus 3 WpuHa CMupHoBa
- PaboTbl NO AOKYMEHTY 3aBepLueHbl

<

it
Y4acTHuKH
AOKyMeHTa

WcTopus

&

MeuatHble
Gbopmbr

63

KommeriTapun

PucyHok 57 — Bknapka «kKommeHTapumn». [lobaBneH kommeHTapum

11.1.6.2. PepaktupoBaHue KOMMeHTapus

[nsa pegaktmpoBaHUA KOMMeHTapus HeobxoaMMo:
1. OTKpbITb KAPTOYKY JOKYMEHTA.

2. [MepewnTtun Ha Bknaaky KommeHmapuu (cMm. PucyHok 57).
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3. HaBectn Kypcop MbIlM Ha CTPOKY, COOEPXallyld KOMMEHTApWUn, KOTopbin TpebyeTcs
N3MEHUTb, W LWENKHYTb JIEBOM KHOMKOW MbIWKM MO 3HA4Ky /7. OtkpoeTtcss  dopma
pegakTnpoBaHust koMmeHTapusa (PrucyHok 58).

= @ 1 YHuBepcanbHblil NepeaaToyHblil JOKYMEHT: MepeaaTouHblit AOKyMeHT Ne HAK129-19 oT 19.10.2021 [ @& 2 vpnsa Crwprosa v
ATpHSyTH
= DeitcTens
Broxeniua @ B 7 U S uwpugr v Pumepu...~ [l -~ A~ |EE ZEE | = | H- b3
‘2, ; PaoTsl N0 ROKyMeHTy 3asepiuens!
&1 OTMeHUTb

YuacTHuku
BoKymenTa

Kommetiaphu

PucyHok 58 — ®opma pepakTMpOBaHUA KOMMEHTapus

4. BHecTu TpebyeMble U3MEHEHUS U HaxaTb KHOMNKy [CoxpaHuTb].

B pesynbtate KOMMeHTapumn 6yaeT M3MeHeH.

11.1.6.3. YaaneHue KOMMeHTapua

Ans ynaneHus kKoMMeHTapus Heo6XxoamMMo:
1. OTKpbITb KAPTOYKY JOKYMEHTA.

2. [lepewnTtu Ha Bknaaky KommeHmapuu (cm. PucyHok 57).

3. HaBecTn Kypcop MbIln Ha CTPOKY, COAEpXKallylo KOMMEHTapuii, KOTOpbIN TpebyeTcs yaanuTb,
W LWENKHYTb NeBOW KHOMKOW Mbiwmn no 3Hayky 0. OTKpoeTcs OKHO NMOATBEPXKAEHUS yaAaneHus
koMMeHTapus (PucyHok 59).

YoanuTe KOMMeHTapuA

Bl YEEpEHbI, YTO XOTUTE YOaNWT:e 3TOT K{!MMQHTEIpHﬁ?

Ynanuts OTMEHHTE

PucyHok 59 — OKHO noaTBepXAeHUA yaaneHus KOMMeHTapus

| |
" AOTUKA 59

BU3HECA



Pykoeoocmeo nonvzoeamensn Paboma c kapmoukoii 0oxkymenma

4. HaxaTb kHONKy [YaanuTb].

B pesynbTate kKoMMeHTapuin 6yaeT yaaneH.

[1.2. MaHenb AoNoONHUTEeNbHbLIX AeNCTBUN

[1.2.1.HacTpouka pexmma oTobpaxeHMUsa KapTOYKN AOKYMEHTa

B Cucteme JoCTynHbI crneayowmne pexmmbl 0OTOOPaXKeHUs KAPTOYKM JOKYMEHTA:
— ogHoNaHenbHbIN BUA;
—  [BYXNaHenbHbIV BUA,.

Cuctema no3BonsieT Nonb3oBaTento HacTpauBaTb PEXWM OTOOpPaXKeHUs KapToyek LOKYMEHTOB
noboro TMnNa. HacTponkn pexuma oTobpakeHUsi KapTo4kM JOKyMeHTa coxpaHsitotcs B Cucteme ans
Ka)kgoro nonb3oBaTtens.

OpHonaHenbHbIN BUA COCTOUT M3 ogHOM paboyven obnacTtn, B KOTOpor oTobpaxkaeTcsa BblOpaHHas
BKINagka KapTouku gokymeHTta (PucyHok 60).

= @ 1 YHuBepcanbHbIit NepefaToYHbIi JOKYMeHT: MepeaaToyHblit JoKyMeHT N HAK129-19 oT 19.10.2021 I, &2 2 Mapuameanosa v
@ ATpuU6yTbI B
ATpHEyTHI .
OcHoBHbie CBefeH!A ApX1BHOE XpaHeHne AevcTens
@ BaATb B paboty
Homep paokymenTa: HAK129-19
Bnoxetuna
Aara floKyMeHTa: 19.10.2021
‘z OyHKUMA: MepeaaTtouHbli AoKyMeHT (A0M)
K nnartexxHomy AIOKyMeHTy: (HeT)
&1 Mpogaseuy: ’FYYH T/‘{SB‘SKCHQP'VZG

YyacTHukmM
[AOKyMeHTa

Tpy3ooTnpaBuTenb:

Mokynatensb:

Tpy3sononyyarens:

MepeBo34mK: 000 "Ksapran”
1141, r. Mocxkea,

Aara oTrpysKu: 18.10.2021

3KOHOMUYECKUI CYOBeKT- (HeT)
cocTaBuTenb:

Baniora: (HeT)

KommetTapui

Cymma 6e3 Hanora: (HeT)
Cymma Hanora: (HeT)

.
AOTVIKA
‘\ BM3IHECA Cymma c Hanorom: (HeT)

PucyHok 60 — KapTouka gokymeHTa. OgHOonaHenbHbIN BUA

[ByxnaHenbHbIA BUA COCTOUT M3 ABYX pabounx obnacten, B KOTOpbIX 0TOOGpaxatoTcsl BblOpaHHbIe
BKIaZKn KapTovkn JokymMeHTa (PucyHok 61).
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OCHoBHbIE CBENEHNA

HoMep AokyMeHTa:
[iata RokymenTa:
DyHKUMA:

K nnarexHomy Aokym

nNpogaseu;

TpyaooTnpasnTens:

Tokynatens:

Tpy3ononysatens:

Nepesosmk:

iara oTrpyakm:

ADXUEHOE XpaHEHNE

HAK129-19

19.10.2021

Mepeaarousbiit AoxymeHT (40T
enty: (Her)

[V ‘ThaesKenepTusa

Moekea. Mocraa

[¥M ‘Tasakcnepruaa

000 "MepKypHii"
143980, Ko 8K

SoHoMIHECKHil CYEbeKT- (Her)
cocTaBATeNb:
Baniora: (Her)
Cymma 6ea anora: (Her)
Cymma Hanora (Her)
rorvs
W Shaiech Cymwma ¢ Hanorom: (Her)

i Bnoxenna

AKT 0 npremke Tosapos.docx ~ Neiictans ~ NoBasutb v

m e 1| nas

I

A 2 2 Mapus Meanosa v

aa

Deictena

BaATo & pasory

PucyHok 61 — KapTouka gokymMmeHTa. [IByxnaHenbHbIA BUA

ﬂﬂﬂ nepesoa KapTO4kn OOKYMeEHTa B ,D,ByXHaHeHbeIVI pexmm 0To6pa>|<eH|/|$| HeO6XO,E|,VIMOZ

1. OTKpbITb KApTO4Ky AOKyMeHTa (cM. PucyHok 60).

2. Ha naHenu OonoSsIHMTENbHbIX AENCTBUA HaXKaTb KHOMKY .

3. BblGpaTb HyxHyl BKNaaky Anst oTobpaxeHus B NpaBon 06nacTu, LWENKHYB Ha ee Ha3BaHuu

B pacKpbIBaloLLEMCA MeH0 cBepxy (PyvcyHok 62).

= @ 1T YHuBepcanbHblii NepefaTouHbIi JOKYMEHT: MepefaToyHbli JoKyMeHT N2 HAK129-19 oT 19.10.2021

ATpUGYTBI

ATpubyTe:

&

BromeHus

JLata pokymenTa:

‘2’ DyHKUMA:

OcHoBHble ceefienun  ADXMBHOE XpaHenme

Homep pokymenTa: HAK129-19

19.10.2021

MepenaTouHsIi 4oKyMeHT ([0M)

K nnaTexHoMy JIOKYMEHTY: (HeT)
&1 Npopaeew: YN ‘TnaeakcnepTaa
Mockaa, Mockza.
YuacTHUKM
BoxymenTa
Tpyz00TNpaBuTens:
Nokynarens:

MeTsn

eneasogopoRHLI

i Bnoenus ~
ATpnGyTBI Bnoxexns
YUacTHHKK BOKY... MeTku
MeuaTHble hopmMbl KommeHTapun

Ceazn

HcTopus

e

T

»

PucyHok 62 — [1ByxnaHenbHbIN BUA,.

Bbi6op Bknagku AnsA oto6paxeHus B npaBon obnacrtu

B pesynbTaTe kapToyka gOKyMeHTa OygeT nepeBedeHa B ABYXNAHENbHbIA PeXMM OTODpaxeHus

(cm. PucyHok 61).

[na nepeBoga KapTOYKM [OKYMEHTA B OAHOMaHEsbHbIA PEXUM OTOOpaxeHust HeobxoauMmo

Ha naHenwu AOMNONMHUTENbHbLIX AENCTBUI HaXaTb KHOMKY E

]
l-. NOTMKA
BU3HECA

61
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[1.2.2.PepgakTnpoBaHue KapTO4KU JOKYMEHTa

[aHHoe fencTBme JOCTYMNHO NPY HANMYUKM y NoNb30BaTeNs COOTBETCTBYIOLLMX NpaB Ha
pefakTUpoBaHMe JOKYMEHTa.

[ns pegakTMpoBaHWSA KApTOYKM JOKYMEHTa Heobxoanmo:

1. OTKpbITb KApTO4Ky AOKYMeEHTa (CM. PucyHok 1).

2. Ha naHenu AOONOMHUTESNbHbLIX OEWCTBUW HaxaTb  KHOMKY . OtkpoeTtcss  dopma
pefakTMpoBaHus.

3. BHecTn Tpebyembie n3MeHeHMsI.
4. HaxaTb kHonky [CoxpaHuUTb].
Ha Bpemsa pepakTupoBaHWs KapTodka AOKymMeHTa OyaeT 3abnokvpoBaHa OT pefakTMpOBaHWS

ApyrmMmu nonb3oBaTenamn.

[1.2.3.0TMeHa GNTOKMPOBKU KapTO4YKM AOKYMEHTa OT peAaKTUMpPOBaHUA

[laHHOe fencTBmne BbINOMHAET penakTop AOKyMeHTa unm agMmHucTpaTtop Cucrtembl.

B Cucrteme npegycMoTpeHa GnoOKMpOBKa KapTOYKM OOKYMeHTa OT pefakTupoBaHus. Ha Bpewms
penakTMpoBaHMs kapTouka [oKymMeHTa OyaeT 3abnokupoBaHa OT  peaakTMpOBaHMS  ApYrvMU
nonb3oBatenamu. Pegaktop OokymeHTa wunvM agmuHuctpatop Cuctembl MoryT pasGrokupoBaTb
KapTO4Ky AOKYMEHTA, NPU 3TOM BHECEHHbIE N HECOXPaHEHHbIE U3MEeHEHWsI ByayT OTMEHEHDI.

[lns oTMeHbl 6OKMPOBKM JOKYMEHTA, OTKPbITOro Ha pefakTupoBaHmne, Heo6xoanMmo:

1. OTKprTb KapTO4Ky 386ﬂOKVIDOBaHHOFO OOKyMeHTa.

2. Ha naHenu gononHUTEenNbHbIX 4ENCTBUIA HaXaTb KHOMKY (PvcyHok 63).

@ 1 YHuBepcanbHblil NepeaaToyHblit JOKYMeHT: MepeaaToyHblit LOKyMeHT N@ HAK129-19... [ @ 2 2 Mapus Meanosa v

@ ATpuU6yTbI Eﬂa

ATpubyThi

OcHOBHble CBefieHMA  ApXMBHOE XpaHeHue AeicTeua

& B3ATb B paboTy
Homep ioKyMeHTa: HAK129-19
Broxenus

Data foKyMmeHTa: 19.10.2021

é, DyHKUMA: MepeaaTouHbIi AOKYMeHT (J10M)

K NaTeXXHOMY AOKYMEHTY: (HeT)

PucyHok 63 — OTMeHa G1TOKMPOBKM OOKYMEHTa OT pefaKTUpoBaHUsA

B pe3ynbTate GrokMpoBKka OT peaakTupoBaHus byaeT oTMeHeHa.
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[1.2.4. KonupoBaHue AOKYMeHTa

[ns konupoBaHMs JOKyMeHTa HeobxoanMmo:

1. OTKpbITb KApTO4Ky AOKYMEHTa (CM. PucyHok 1).
2. Ha naHenu gononHUTEenNbHbIX 4ENCTBUIA HaXXaTb KHOMKY .

KHonka OOCTynHa TOJIbKO B Clly4Yae, eCrnn y nonb3oBaTena eCTb NpaBa Ha co3gaHne JOKYMEHTOB
OaHHOIo Tuna, a TaKkke, ecnv ana AaHHOro Tna AOKyMeHTOB AOCTYNHO CO3aHNE KapTO4KKU
OOKyMeHTa KonmpoBaHUeEM.

B pesynbTate oTKpoeTcsa opma co3gaHus OOKYMEHTa, Monsd KoTopow ©OyayT 3amnosiHeHbl
3HaYeHUAMM Nornen KoNUPYemMoro JOKyMeHTa.

[1.2.5.[lo6aBneHne AOKyMeHTa B u3bpaHHoe

[na nobaBneHns AOKyMeHTa B M3bpaHHOe HeEOGX0AMMO:

1. OTKpbITb KAPTO4Ky AOKYyMeHTa (cM. PucyHok 1).

2. Ha naHenu OoNOSIHMUTENbHbLIX AENCTBUIA HaXKaTb KHOMKY .

Mocne pob6aBneHns B M3bpaHHOE OOKYMEHT GyaeT otobpaxaTbes B gawnete «Moun oKyMeHTbI.

Takke CucTema no3ponsieT oTobpaxaTtb M3bpaHHble JOKyMeHTbl B NpeacTaBneHusx APM. Mpu
Heo6XoaMMOCTM crieayeT 06paTUTLCS K COTPYAHUKY, OTBETCTBEHHOMY 3a BHeapeHne CUCTEMBI.

Ans ynanenus 4oKyMeHTa U3 n3bpaHHOro cnenyeT HaxkaTb KHOMKY [+

[1.2.6.PaboTa c noagnnckamm

Mognncka Ha cobbiTMe — BO3MOXHOCTb OMNPEAEenvTb MOAMHOXECTBO COObITMI, NOAneXallmx
[OCTaBKe Yepes KaHarbl YBEAOMIIEHUI 1 Crocobbl JOCTaBKMN TAKUX YBEAOMIEHUA.

11.2.6.1. Co3aaHMe NoaNUCKU Ha 3K3eMNnsp oobeKTa

O6bekTamn NOAMUCKN SBASKOTCA 3K3eMmnnsipbl 06bekToB CUCTEMbI, TakMe Kak: [OOKYMEHT,
CcOTpyaHuK, BmsHec-npouecc, paboyas rpynna. lMognucbiBascb Ha OOBLEKT, MONb3oBaTeNb Mnony4vaet
yBegoMneHms o6 u3MeHeHusix 3Toro obbekTta (Hanpumep, penakTUpOBaHWE WM CMeHa cTaTtyca
AOKymeHTa). Takke, B criydyae cos3aaHusi NOANMCKN Ha pabouyyto rpynny, nonb3oBaTenb 6ygeTt nonyyaTb
yBeooMNnieHMss O ee penctBusix. [lonb3oBaTenb MMEET BO3MOXHOCTb MNOAMMCATbCA Ha OOBbEKT
HENoOCpPeACTBEHHO N3 KAPTOUYKM I3TOrO OObEKTA.

[ns co3gaHna nognnckmn Ha ak3emnnsip odbekTa Heob6XxoaANMO:

1. OTkpbITb KapTouky obbekta (OoKymMeHTa, paboden rpynnbl), Ha KOTOPbIA HeobBxoanmo
nognucatbcs (cM. PucyHok 1).

2. Ha naHenn pononHWTENbHbIX AEUCTBUA HaxaTb KHOMKY . OTkpoeTtcsa okHO Moanucka
(PvcyHok 64).
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Moonwucka

. AKTUEHEIA KaHan
Tun gocTagkm:
Oawnet

3HEHTpO-|HEIF nodTa

OK OTieHa

PucyHok 64 — OkHo «lMognucka»

3. YcraHoBuWTbL donaru HanpoTuB TpebyeMbix CNocoboB AOCTaBKN YBEAOMITEHUN.
4. HaxaTb kHomnky [OK].

B pesynbTarte OygeT co3gaHa nognmcka Ha ak3eMnnisip oobekTa.

11.2.6.2. OTMeHa NOANNCKN Ha 3K3eMNJAp o6bekTa

[lna oTMeHbl NogNUCKM Ha aK3eMnndap obbekTa Heobxoanmo:

1. OTKpbITb KAPTOUKY OObEKTA (AOKYMeHTa, paboyen rpynnbl), MOANUCKY HA KOTOPbIA HEOBX0AMMO
OTMeHUTb (cM. PucyHok 1).

2. Ha naHenn OONONHUTENbHBIX OEWCTBUIA HaXaTb KHOMKY . OTkpoeTcsi OKHO OTMEHUTb
noanucky (PucyHok 65).

OTMEHHUTL NOANMUCKY

Bl yEEpEHE! UTO XOTUTS OTMEHWTE NoANHCEY?

OTMeHWTE NogNHUCKY OTmena

PucyHok 65 — OTMeHa noAnMCKM Ha 3K3eMnnsp oobeKTa

3. Haxatb kHonKky [OTMEHUTb NOANUCKY].

B pesynbTaTte nognucka Ha ak3emnnap obbekta OygeTt oTMeHeHa.
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[1.2.7.0TOGpaxeHne AeUCTBUN NOSYMNHEHHbIX

JllaHHoe JeicTBMe AOCTYNHO COTPYAHMKAaM, 3aHMMAaOLLMM PYKOBOASLLME OOIMKHOCTU, KypaTtopam
noapasaeneHnii n ux cekpeTapsim.

Cuctema nossonsiet pykoBOOAUTENO BKIMHOYNTb B KapTO4Ke OOKYMEHTa 0To6pa>i<eH|/1e nencrTeunm,
OOCTYNHbIX ero noA4YNHEeHHbIM.

[MepeyeHb gencteuin hopMmmnpyeTcsa Ha OCHOBaHUN BU3HEC-ponen, B KOTOPbIE HE BXOAMUT TEKYLUUIA
nonb3oBarersb.

[ns BkntoveHnss oTobpaxeHnsa A4encTBUin NOgYNHEHHbBIX HEO6X0ANMO:

1. OTKpbITb KApTO4Ky AOKYMEHTa (CM. PucyHok 1).

2. Ha naHenu OONONHUTENbHbLIX AENCTBUA HaXaTb KHOMKY E

B pesynbtate Ha dyHKUMOHANbHOW naHenu, B cekuun Jelicmeusi, oTobpassaTcs OencTsus
NOAYMHEHHbIX.

[na oTknoYeHns oTobpaxeHnst 4eNCTBUIN NOAYMHEHHbIX HEOOXOAUMO HaxaTb KHOMKY ﬂ
CekpeTapu COTPYAHWKOB, 3aHUMAIOLLMX PYKOBOASLUME AOIHKHOCTHbIE MO3MLMK, NoryyarT npaea

Ha OOKYMEHTbI X NOAYUNHEHHbIX BCEX ypOBHeVI, pPacnonoXeHHbIX HXXe Mo nepapxmn.

Ha naHenu OononHUTENbHbIX OEWCTBUIA KApTOYKM JOKYMEHTA CEeKpeTapro AOCTyrHa KHorka E
NO3BOMNAIOLLANA BKIIOYNTL OTOOpaKeHNe AeACTBUIA NOAYNHEHHbBIX €ro pyKoBOAUTENS.

[1.3. PyHKLMOHaNbHas nNaHesnb

B npaBon 4yacTn KapTo4kn OOKYMEHTa pacnonoxeHa yHKUMOHanNbHasa naHernb. PyHKUMOHaNbLHas
naHernb MOXeT COCTOATb U3 criefyLwwmx cekuun (cm. PucyHok 1):

— /[Helicmeusi — conepXxut OencTBusl, AOCTyMNHblE Ansi AOKYMEHTa B Tekyllem craTtyce. Cnucok
[OCTYrMHbIX AeNCTBUIA 3aBUCUT OT cTaTyca AOKyMeHTa 1 BU3HEeC-ponu Nonb3oBaTens.

— Pa6boma c nodnucsiMu — COAEPXUT AENCTBUS, AOCTYMNHbIe AN BNOXEHUA, nognucaHHbix O1.
OTobpaxaeTcs, ecnu KapToyKka JOKYMEHTa COOEPXMUT BIIOXeHue, nognucaHHoe 3l1.

Takke, Npy BbIMNONTHEHWUM COOTBETCTBYIOLLNX HAacTpoek B Cucteme, BO3MOXHO OTOOpaXKeHWe CeKLmm
Heticmeusi c dokymeHmom-ocHoeaHueMm. [insi nony4yeHns noapobHon nHopmMaLuumn cnegyet
06paTUTbCS K COTPYAHUKY, OTBETCTBEHHOMY 3a BHegpeHue Cuctemsl.
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lll. PaboTta ¢ APM «llonck 4OKYyMeHTOB»

APM «lMouck [OKYMEHTOB» MO3BOMSIET MPOCMOTPETb [OKYMEHTbI, CrpyrnnupoOBaHHbIE MO
BblOpaHHO MeTKe.

APM «[lNouck 4OKYMEHTOB» COCTOUT U3 pa3fernos:

— HaBuratop no JOKyMeHTaMm — COoOepPXNT AOKYMEHTbI, CO34aHHble B Cucrewme;

— Mou_nouckoBble 3anpocbl — Mo03BONseT (bOpMI/IpOBaTb NMONCKOBbIE 3arpocChbl, a TaKxe
COoOepPXNT NOUNCKOBbIE 3anpocChbl, CO34aHHbIE TEKYLLMM NOJfib30OBaTeENeM.

[ns npocmoTpa AOKYMEHTOB, CrpynnUMpPOBaHHbIX Mo BbIBpaHHOW MeTke, Heo6X0AMMO:
1. OTKpbITb KAPTOYKY JOKYMEHTA.
2. [llepewnTtun Ha Bknaaky Memku (cm. PucyHok 50).

3. UlenkHyTb neBOM KHOMKOW MbIlWKM MO HyxHoW MeTke. OTkpoetca okHO APM  «[louck
pokymeHToB» (PucyHok 66).

= @ T[lo1CK JOKYMEHTOB X @2 2 Mapusiearosa v

Hasurartop no
[AOKYMEHTEM Tekywue GpuabTpbl (QUMCTUTL Bee): Mo meTkam

Q O Howmep aronosok  Tun Cosparens [ara cospatua MeTku [eiictaua

Mou nonckosbie
3anpocbi

[:] Ynaooo04-19 YHMBEpCcanbHbIi NepefaToyHbIi =~ Cmuprosa A.C. 20.08.2021 yna

AOKYMEHT 12:00:03

E] HAK129-19 YHWBEpCanbHbIi NepefaToyHbIi & Usanosa M.IN 19.10.2021 yna

OKYMEHT 16:01:09
AOKYMEH fon

6 Ty S Snemertos:2  [Moxassiateno| 20 v

»
AOMUKA
" Buarieca

PucyHok 66 — APM «lMouck [OKyMeHTOB»

Tarke NPOCMOTPETb AOKYMEHTbI, CrpynnuMpoBaHHble MO BbIOpPaHHOW MeTke (MeTKam), MOXHO
B okHe APM, npumenuB cunbtp Mo mMemkam (onvcaHve paboTbl C UIbTPaMn MpUBEAEHO B
AokymeHTe «PykoBoacTeo nonb3osatens. Tom 1», pasgen V.2. [NpumeHeHne punbTpoB) N Haxas Ha
Ha3BaHWe MeTKM B KOITOHKe «MeTKn».
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[11.1. MpumeHeHne hpunbTPOB

Onuncanune npumeHeHus unbTpoB npu pabote ¢ APM npuBeneHo B JokyMeHTe «PyKoBOACTBO
nonb3oBartens. Tom 1», pasgen V.2. [pumeHeHne ouUnbTPOB.

[11.2.Onepauuu Hag rpynnaMmm AOKYMEHTOB

OnuncaHne npuMMeHeHnsa onepauun Hag rpynnamm OOKyMeHToB npu pabote ¢ APM npuBedeHo
B JOKyMeHTe «PykoBoacTBO nonb3oBatensi. Tom 1», pasgen V.3. Onepaumm Hag rpynnamMmm 4OKYMEHTOB.

[11.3. HacTpomnka oTobpakeHusa ctonouos

Mpouecc HacTponkm oTobpakeHus crtonbuoB npu pabotre ¢ APM onvcaH B [OOKyMEHTe
«PykoBogcTBo nonb3osartens. Tom 1», pasgen V.4. Hactporika oto6paxeHnst ctonbuos.

[11.4. Bbirpy3ka nepe4Hsi LOKYMEHTOB

Mpouecc BbIrpy3kn nepeyHs AoOKyMeHTOB Npu pabote ¢ APM onucaH B AoKymMeHTe «PykoBO4CTBO
nonb3osartend. Tom 1», pasgen V.5. Beirpyska nepeyHsa JOKYMEHTOB.

[11.5.PaboTa ¢ NOUCKOM

Mpouecc paboTbl ¢ nouckom B APM onncaH B JOKyMeHTe «PykoBoACTBO nonb3oBatens. Tom 1»,
pasnen V.6. Pabota ¢ nomckom.
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IV.PaboTa c ¢pannamm B penosutopumn

IV.1.PepgakTnpoBaHue hanna, XxpaHswerocsi B peno3ntopum

IV.1.1. PepakTupoBaHue canna popmara MS Office

Ecnu Ha MK nonb3oBatens anst otkpbiTus dannos popmata MS Office ncnonesyetcs LibreOffice,
TO NnocrneaoBaTeNbHOCTb AENCTBUN Npy pedakTnpoaHumn dannos opmata MS Office byaet
aHanoru4yHa nocrneaoBaTenbHOCTM AEUCTBMIN NpU peaakTupoBaHum dannos gopmaTa LibreOffice
(pasgen IV.1.2 PepaktupoBaHue cavina copmara LibreOffice).

Ona pegaktupoBaHua canna gopmara MS Office Heobxoanmo:

1. B maBHOM meHi0 Cuctembl HaxaTtb kHonky [Ewe]:[Peno3sutopun]. OTkpoeTcsa peno3utopuii
Cuctembl (PrcyHok 67).

= @ Penosutopuu % M2 2 Mapusiearosa v
~ [okymeHTbi Bbibpats - + Cosgarb... ~ 3arpysuTb Uma v MapameTpbl ~
1l pegakTupyo
: 4 Penosutopuit > KoMnnekT nepBuuHbIX AOKYMEHTOB
W30paHHoe

O KoMnnekT nepBuYHbIX JOKYMEHTOB: AKTbl 3ayeTa B3auMHbIX TpeboBaHuii, KomniexT
ONA aKTa 3ayeTa B3auMHbIX TpeboBaHui no gorosopy N2 [10002-17 ot 01.06.2017
» Penoautopuit WM3MeHeHo OKOM0 MecALa HasaA nonb3osartenem Mapus VieaHosa

~ Penosutopun

~ Kateropuu
» T i —
g e el O KoMMIeKT NepB1YHbIX JOKYMEHTOB: Bxogsaluue ycnyry, BxoasLume yciyri no AoroBopy
N2 10002-17 ot 01.06.2017
~ Metkn MN3mMeHeHo 2 Mec. Hasag nonbaosartenem UpuHa CMUpPHOBa
yng (3)

fon (1)

O KomnnekT nepBuYHbIX JOKYMEHTOB: [TocTaBka ToBapos, MNocTaBka TOBapoB no
porosopy N2 [10001-18 ot 15.02.2018

WamMeHeHo 2 Mec. Hasaj nonb3oeaTenem MpuHa CMUpHoBa

PucyHok 67 — Penosutopuin Cuctemsbl

2. [lepenTtyn B KaTanor peno3nTopud, cogepXaLlmim Hy>KHbIn dann.

3. HaBectn Kypcop MbIwKn Ha dann, KOTopbii TpebyeTcs OTpeaakTMpoBatb, M LENKHYTb
no ccbinke «Ewe»:«OTkpblTe  Ana  pepaktupoBaHus». OTkpoeTcs OkHO Be3onacHocTb
Windows (cm. PucyHok 20).

Ecnu B none 3anoMHumb yyemHble OaHHbIe YyCTaHOBIEH dhnar, To Npu criegyroLmx 3anyckax
penakTupoBaHus BrioxeHus (danna) opmata MS Office gaHHOe OkHO ByaeT OTKpbIBaTLCSA
C NpeA3anosIHEHHbIMU MOSSIMM.

4. [pun HeobxoaumocTn BBECTM Balu norvH u napornsb.

5. Haxatb kHomnky [OK]. ®ann oTKpoeTCcA Ha pedakTMpoBaHME B COOTBETCTBYHOLLEM O(UCHOM
npunoxexun (cm. PucyHok 21).

6. HaxaTtb kHornky [PaspewmTb peaaktuposaHume].
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7.
8.

dann bygeTt 3abnokMpoBaH Ha BPeEMS peaakTupoBaHus. 3abnoknpoBaHHbI dann HegoCTyneH
ANst peJakTMpoBaHWsa OpyrvM nonb3oBatensam. [Ana pas3bnokmposku danna cnegyeT BbINOAHUTD
OEVNCTBMSA, onncaHHble B pasaene V.2 PasbnokmpoBaHue ganna.

BHecTu Tpebyemble n3MeHeHus.

CoxpaHuTb 1 3aKpbiTb hann.

B pesynbTtate Bepcus chavna 6yget obHoBneHa.

Takke Cuctema no3BongeT BbINOSHUTL pefakTuposaHue hanna gopmata MS Office cnegyowmm
crnocobom:

1.
2.

7.
8.

OTkpbITb peno3utopuin Cuctemol (cm. PUcyHok 67).
LLlenkHyTb NIEBON KHOMKOM MbILLKX NO Ha3BaHWo harna. OTKpoeTcsa KapToyka danna.

Ha naHenu cnpaBsa, B cekumn [elicmeusi ¢ dokymeHmamu, BbibpaTb genctene «OTKpbITb
ans pegaktupoaHuna». OTkpoeTtcs okHo BesonacHocTtb Windows (cM. PucyHok 20).

Ecnu B none 3anomMHums y4yemHbie OaHHbIe YCTAHOBIEH dhnar, TO Npu cnegyrLmx 3anyckax
pefakTupoBaHus BrioxeHus (davina) popmata MS Office gaHHOe okHO ByaeT oTKpbIBaTbCA
C npea3anofiHEHHbIMY NONSAMMU.

Mpn HeobxoammocTn BBECTU Bawl norvH 1 naporns.

HaxaTb kHonky [OK]. ®ain oTKpoeTcs Ha pedakTMpOBaHME B COOTBETCTBYHOLLEM OGMCHOM
npunoxeHun (cm. PucyHok 21).

HaxaTb kHonky [PaspewmTb pegakTupoBaHue].

®arin 6ygeTt 3abNoKMpoBaH Ha BpeMs peaakTupoBaHus. 3abnokupoBaHHbIv hann HegocTynex
ANs peJakTupoBaHus Apyrim nonb3oBatensam. [Ana pasbnokmposku davna cnegyeT BbINOMHUTb
OENCTBMSA, onncaHHble B pasgene V.2 Pa3bnokmpoBaHue ganna.

BHecTn TpebyeMble n3aMeHeHus.

CoxpaHuTb 1 3aKpbiTb hann.

B pesynbTate Bepcus danna byget obHoBneHa.

IV.1.2.

PepaktupoBaHue dauna doopmara LibreOffice

Ecnu Ha MK nonb3oBatensa ans oTkpbiTva hannos opmarta LibreOffice ncnonesyerca MS Office,
TO NocrneaoBaTenbLHOCTL AEUCTBUN NpY pegakTupoBaHum dannos dopmarta LibreOffice 6yget
aHanorn4yHa nocrnegoBaTenbHOCTU OEWCTBUIA Npy pegakTupoBaHumn dannos gopmata MS Office
(cm. pasgen 1V.1.1 PepaktupoBanue canna gopmaTta MS Office).

[ns pegaktupoBaHus dana popmata LibreOffice Heobxogumo:

1.
2.

OTkpbITb penosutopumn Cncrtemol (CM. PUCYHOK 67).

HaBectn kypcop Mbiwmn Ha danrn, KoTopbli TpebyeTca oTpedakTupoBaTb W LWENKHYTb
no ccbinke «Ewe»:«OTkpbITb ANA pegakTupoBaHusi». Pann oTKpoeTCcs Ha pefakTupoBaHue
B COOTBETCTBYHOLLEM OCDUCHOM NPUNoXeHun (cMm. PucyHok 22).

®ann 6ygeTt 3ab6nokMpoBaH Ha BpeMs pedakTupoBaHus. 3abnokupoBaHHbIN ann HegocTyneH

ANst peJakTUpoBaHus ApyriM nonb3oBatensam. [Onsa pasbnokmposku dana cnegyeT BbINOMHUTD
OeNCTBUS, onncaHHble B pasaene V.2 PasbnokmpoBaHue gaina.
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3.
4,

BHecTu Tpebyemble n3aMeHeHus1.

CoxpaHuTb 1 3aKpbITb hawnn.

B pesynbTtate Bepcusa davina 6yaet obHoBneHa.

Takke Cucrema NO3BOMSAET BLINOMHUTL pedakTMpoBaHue danna dopmarta LibreOffice
cnegyowmm cnocobom:

1.
2.

4,
5.

OTkpbITb peno3utopun Cncrtemsl (cM. PUCYyHOK 67).
LLlenkHyTb NIEBON KHOMKOM MbILLKX NO Ha3BaHuIo harna. OTKpoeTcsa KapToyka danna.

Ha naHenu cnpaBsa, B cekumn [Jelicmeusi ¢ doKymeHmamu, BbibpaTb genctene «OTKpbITb
AN pegakTupoBaHusa». dann OTKpoeTCs Ha pedakTMpoBaHMe B COOTBETCTBYHOLWEM OUCHOM
npunoxeHuu (cm. PucyHok 22).

®ann byget 3abnokmMpoBaH Ha BpeMs peaakTupoBaHus. 3abnoknpoBaHHbIv dann HegoCTyneH
ANs peJakTMpoBaHus Apyrim nonb3oBatensam. [Ana pa3bnokmposku davna cnegyeT BbINOMHUTb
AeNCTBYSA, onucaHHble B pasgene V.2 PasbnoknpoBaHue cdanna.

BHecTn Tpe6yeMb|e N3MEHEHNA.

CoxpaHuTb U 3aKpbITb hann.

B pesynbTtarte Bepcus danna 6ynet obHoBeHa.

IV.2.Pa3bnokupoBaHue c¢anna

[aHHoe gencTBMe OOCTYMNHO COTPYAHWKY, 3arpy3uBLleMy daiin B penosuTopuii, U agMUHUCTpaTopy
Cucrtembl.

Cuctema nossondetr pasbnokupoBatb ann, pedakTtMpyembld ApyruM  MNOfb30oBaTeneMm.
M3meHeHns, BHECEHHbIE Nnornb3oBaTenem, 3abnokMposasLnm dains, 0yayT OTMEHEHbI.

[ns pa3bnokMpoBaHusa ganna Heobxoanumo:

1.
2.

OTkpbITb peno3utopumn Cncremol (CM. PUCyHoK 67).

HaBecTn kypcop Mbiln Ha danr, KoTopbii Tpebyetcs pas3bnokmpoBaTtb, W LWENKHYTb MO
cebinike «Ewer:«Pa3bnokmpoBaTb JOKYMEHT».

B pesynbTtate dann 6yget pasbnokmposaH.

Takke Cuctema nossonseTt pa3dbnoknposaTb ain B peno3utopun crieqyowmmMm cnocobom:

1.
2.
3.

OTkpbITb peno3utopumn Cncremol (CM. PUCyHOK 67).
LLlenkHyTb NIEBON KHOMKOM MbILIKX NO Ha3BaHuto harna. OTKpoeTcsa KapToyka anna.

Ha naHenn cnpaBa, B cekuun Jelcmeuss ¢ OoKymeHmamu, BblOpaTb [Oencteme
«Pa3bnokmpoBaTb JOKYMEHT».

B pesynbtate davin 6yget pazbnokmpoBaH.
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IV.3.CpaBHeHue Bepcumn hanna, XxpaHALWErocs B peno3ntopum

Cuctema no3BoMsieT BbINOMNHATL CpaBHEHME Bepcuii doaiina, XpaHsLLErocs B pENO3UTOPUMN.

[lns cpaBHEHMA Bepcui dhanna, XpaHsLeroca B peno3mtopum, Heobxoaumo:

1.
2.

4.

OTkpbITb peno3utopun Cncrtemsl (M. PUCYyHOK 67).

HaBectTn Kkypcop Mblwn Ha pann, BepcuM KOTOPOro TpebyeTcsa CpaBHUTb, WU LIENKHYTb
no ccoinke «Ewe»:«CpaBHuTtb BnoxeHusay». OTkpoetcss ¢opma CpaBHUTL _BIIOXEHUSA
(cm. PucyHok 23).

3anonHnTb nonsa oTKkpbiBwencs dopmbl. OnncaHue nonen opmbl CpaBHUTHL BROXEHUS
npvBegeHo B Tabnuue (cm. Tabnuua 5).

HaxaTtb kHonky [OK].

B pesynbTarte oTKpoeTcs cTpaHuua cpaBHeHus Bepcun. OnucaHue CTpaHuubl CPaBHEHUS] BEPCUIA
npuseeHo B pasgene 11.1.1.1.11.3 CTpaHuua cpaBHEHUSI BEPCUN.

Takke Cuctema nossonsieT CpaBHUTb BEPCUU q)aﬂna, XpaHsAaweroca B penosntopun, cneayouimm

crnocobom:

1. OTkpbITb penosuntopun Cuctemsl (cM. PucyHok 67).

2. UWenkHyTb f1IeBOM KHOMKOW MbILLKX NO Ha3BaHuio harna. OTKpoeTca KapToyka danna.

3. Ha naHenu cnpaBa, B cekuun fJeticmeusi ¢ dokymeHmamu, BbibpaTtb gencrene «CpaBHUTb
BnoxeHus». OTkpoeTcs opma CpaBHUTbL BNoXeHus (cMm. PrucyHok 23).

4. 3anonHutb nond oTkpbiBwencs dopmbl. OnucaHne nonen ¢opmbl CpaBHUTL BIIOXEHUSA
npusegeHo B Tabnuue (cMm. Tabnuua 5).

5. Haxatb kHonky [OK].

B pesynbTate OTKpoeTca cTpaHuua cpaBHeHus Bepcuin. OnucaHme CTpaHuLbl CPaBHEHUS BEPCUIA
npuBedeHo B pasgene 11.1.1.1.11.3 CTpaHuua cpaBHEHUSI BEPCUN.
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