Cuctema «Jloruka: PUHOOK»
Ha Alfresco/MCBCdepa UHhoobopoT

Bepcusa 1.4
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Tom 3

Bepcusa 1.4



Pyxosoocmso nons3oeamelin Almomauuﬂ

AHHOTALUA

[laHHOoe pykoBOACTBO nNpedHasHavyeHo Ans nonb3oBatenen cuctembl «Jlormka: OUHOOK»
Ha Alfresco/MCBCdepa WHdpoobopoT (manee — Cuctema). B pykoBoactBe onucbiBaeTcs paboTa
¢ Cuctemon. B paHHOM TOMe npefcTaBneHa cnegyrowasa MHdopmaums:

co3faHne OOKYMEHTa;

— o0bpaboTka NepBUYHbIX JOKYMEHTOB, NOCTYNUBLUNX U3 BHELUHEN CUCTEMBI;
— nepeHoc nvetLlencs byxrantepckom oT4eTHOCTM B Cucteme;

— paboTa ¢ KoMnneKkTamu;

— paboTa Cco WTPUXKOAOM.
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Pykoeoocmeo nonvzoeamensn Oouue ceedenusn

. Obwune cBeaeHud

Wcnonb3oBaHve cTaHOapTHbIX MpueMoB OMOpPMAeHWs AenaeT [OKYMeHTauui — npolye
ANng noHMMaHuss 1 obneryaet u3yyeHne BO3MOXHOCTen npogykta  «Jloruka:  OUHOOK»
Ha Alfresco/MCBCdepa MHdpoobopoT.

BHumaHue! Tak 6yayT BblAeneHbl BaXHble 3aMeYvaHus.

lMepeyeHb ncnonb3yemblix TEPMUHOB U COKpaLLeHun npuBedeH B Tabnuue (Tabnuua 1).

Ta6nuua 1. CNUCOK MCNONb3yeMbIX TEPMUHOB U COKpaLleHUi

dnemeHT OnucaHune

ABTO3anonHeHne MeToa 3anonHeHus nonen kaptoyek. [ns ncnonb3oBaHnst 4aHHOro metoga HeobxoaMmo
BBECTM NepBble CMMBOSbl 3HAYEHUSA NONs (HEe MeHee Tpex) U U3 NPeanoXeHHbIX
CwncTtemon cnpaBOYHbIX 3HaYeHW BbibpaTh HeobxoamMmoe

APM ABTOMaTM3NpOBaHHOE paboyee MecTo
LUK LWtpuxkon
Drag-and-drop MeTog onepupoBaHus anemeHTammn nHtepdenca. [ina ncnonbL3osBaHnsa gaHHOro Metoaa

HeobX0AMMO BbIAENUTb ANIEMEHT UMW FPYNNy 3NEMEHTOB MHTEePdbenca 1, 3axaB NeBYIO
KHOMKY MbILUK, «NEePeTaLinTby UX B YKasaHHy obnactb

MNepeyeHb cornalieHunin no opopmneHUIo JOKyMeHTa npusegeH B Tabnuue (Tabnuua 2).

Ta6nuua 2. CornaweHuns no ohopMreHuo

AnemeHT OnucaHue Mpumep
KapTtouka gokymeHnTa, | LUpndT Arial, nonyXvpHbii NOg4YE€PKHYThIV dopma 3agaHue napaMeTpoB oTYyeTa
3KpaHHasa dopma,

AnanoroBoe OKHO,
npeacrasneHue
Mone, 6ok, cekuns LWpudT Arial, nonyxvpHbin Kypcus Mone Adpec
KHonka WpudT Arial, nonyxuvpHbii, KBagpaTHble KHonka [BownTu]

CKOBKM
Craryc WpundT Arial, kypcus Cratyc B npouyecce
Ccblinka, genctene LWpudT Arial, kaBbl4ku Ccbinka «O4ncTntb BCEe»
Bknagka WpudT Arial, KypcrB nogyYepKHYTbIN Bknagka Ampubymel
HassaHwe knasuLuu WpudT Arial, nonyxvpHbin, anoctpodsbl Knasuwa ‘Shift’
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Pykoeoocmeo nonvzoeamensn

Co3zoanue 0oKymenma

Il. Co3paHne fOKyMeHTa

[ns cosgaHusa AokymeHTa Heobxoamnmo:

1.

N
z‘j ?\‘Q
l/f \
Lo

\
=h

OTtkpbiTe APM (PucyHok 1).

Onucanune paboTbl ¢ APM nprBegeHo B AokyMeHTe « PykoBoACTBO nosb3oBaTens. Tom 1»

(pasgen V. Pabota c APM).

= & 3ﬂeKTp0HHbIl‘;1 apxus q)MHaHCOBbIX LOKYMEHTOB I M2 2 Mapusieanosa v
» (3 Mo coctosxmMio
= Homep Tun Mpogasey Moxynatens CymMa 6e3 Hanora Cymma ¢ Hanorom Data & [leiicTaua
D v HAK129-19  YHuBepcanbHbiit ryn 000 "Mepkypuit" 19.10.2021
nepenaToyHblit ‘TnasakcnepTusa’
[BOKYMEHT
Mepswunan _ . . i
6GyxranTepcas D v HAK129-18 YHuBepcanbHbii 000 "Mepkypui 000 "Boimnen 40000 47200 02.08.2020
- it nepeaaTouHblit
D [BOKYMEHT
KomnnexToi C] roooo4-19 MepenyHbIi 000 "Mepkypuit" 000 "Bbimnen’ 900000 1080000 16.02.2019
R‘fﬁf:::,";’; GyxranTepckui
[BOKYMEHT
D naoooo4- MnaTexHsin 000 "Mepkypuit” 000 "Bbimnen” 100000 120000 16.02.2019
19 AOKYMEHT
[:’ ~ C00004-19 CueT Ha onnaty 000 "Mepkypuii® 000 "Boimnen” 900000 1080000 16.02.2019
[Lorosopbt D - YNA00004- YHuBepcanbHbin 000 "Mepkypui" 000 "Boimnen” 900000 1080000 16.02.2019
19 nepenaTouHblit
Q BOKYMEHT
L oy 8] YMA00003-  YHueepcanbHbiit 000 "Mepkypuii® 000 “Bbimnen’ 450000 540000 09.02.2019
19 nepeaaTouHblit
BOKYMEHT
E’ ~  100003-19 MepBuyHbIi 000 "Mepkypuit* 000 "Boimnen’ 450000 540000 09.02.2019
GyxranTepckum
AOKYMEHT
[:, ~  N00003- MnaTexHbin 000 "Mepkypuit" 00O "Boimnen” 450000 540000 09.02.2019
18 navimseur
® rorvika
W' Buarieca (TS R T | 3nemerTos: 29 Moxassisateno 20 v
PucyHok 1 — Npumep APM
2. Ha naHenu npencrtaBneHuii nepentv B MNpeacTaBieHne, U3 KOTOPOro AOCTYMHO CO3daHue

Tpe6yeM0ro TNa JOKYMEHTOB.

LLlenkHyTb N0 0OHOW U3 KaTeropuin npeacraBneHus.

Haxatb kHonky [Co3aaTb] M B packpbiBLUEMCS CriMcke BblOpaTb Tpebyembli TN OOKYMEHTA.
OTkpoeTcs hopma cosgaHuns AokyMmeHTa (PUCYHOK 2).
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Pykoeoocmeo nonvzoeamensn Co3zoanue 0oKymenma

= @ Co3aaTb YHWBepcanbHbli NnepeaaToUHbli JOKYMEHT I @2 2 Mapus Msanosa v
Elmemes = Buzyanuzauma
+ NepeTawuTe Gain cioga KM HaxmuTe "+
JokymeHT

+ NepeTawuTe haiin cioaa unM HaxmuTe "+

HomMep aoKymenTa: *

JData pokymenTa: *
DyHKUMRA: *

K NaTeXHoMy IOKYMEHTY:
Mpopasey:
Tpy300TNpaBHTeNb:
Mokynarens:
Tpy3onony4arens:
Mepeeosunk:

Dara oTrpysku:

BKOHOMHYECKMIl CYGbeKT-
cocTaeuTens:

Banmwta:

Cymma 6e3 Hanora: @
Cymma Hanora: @
CyMMa C Hanorom: @
Mo goroeopy: *

MAeHTHOHUKATOP FOC. KOHTPaKTa:

JHononHuTenbHbIE CEEREHNA:

WHBEHTapHBIA Homep: @
[aTa NpHEMa B apXHE:
KONW4ecTBO NHCTOB: @
Dopmar gokymeHTa: ~

Dusn4eckoe COCTOAHME
AOKYMeHTa:

TpUHAN Ha XpaHeHHe:
MecTo XpaHeHua:
Ocofble 0TMETKH: WipHepT ~ Paswepuw..~ B ~ A -

S = B k24

M =
I~

Il 1<

- e

PucyHok 2 — ®opMa co3gaHusi [OKyMeHTa

5. 3anonHuTb nons opMbl CO34aHNS JOKYMEHTA.

6. lNpun HeobxogumoctTn gobaButb BnoxeHwe (pasgen lll Pabota ¢ BnoxeHuamu m3 opmbl
co3gaHua OokymeHTta). locne 3arpy3ku BnoxeHue Oyaet pobaeneHo B popMy cCO3haHus
AokymeHTta (PucyHok 3).
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Pykoeoocmeo nonvzosamens

Co3zoanue 0oKymenma

= @ CosjaaTb YHMBepcanbHblil NepeaTouHbli JOKYMEHT

I a2

& Mapus WeaHoss v

Homep plokymenTa: *

Data gokymeHTa: *
DyHKUMA: *

K NNaTeXxHOMy IOKYMEHTY:
Mpogagey:
Tpy3ooTnpasuTens:
Mokynarenb:
Mpy3onony4atens:
Mepepo3aunk:

Data oTrpysku:

‘IKOHOMHH4ECKHI CYOBEKT-
COCTABMTENb:

Banmwta:

Cymma 6e3 Hanora:

Cymma Hanora:

CyMma C Hanorom:

Mo goroeopy: *

WAeHTHDHKATOP roc. KOHTpaKTa:

[AoNoNHUTENbHbIE CBEAEHHA:

WHBEHTapHbIN HOMep:
Darta npuema & apxus:
Konu4ecTeo NMCTOB:
DopmaT fOKYMeHTa:

PU3KYECKoe COCTOAHHE
AOKYMeHTa:

TpMHAN Ha XpaHeHHe:
MecTo xpaHeHHs:

Ocobble OTMETKH:

A Paauepm,v‘.vﬂv‘
|E & 52

M =
I~

Il 1<

- &

 Wpugpr
\

= ?
=

Cozpatb OTmeHa

P | ¥ crpammua | 1| n 4 - |+ [Amuuamuecm ] Ha 6l»
[ ————
casens nocrasce e [ooucmzns
Pocran o 5.2 36 . 1 132

Koz
@opana 0KV | 0330201
20 OKIIO
=
™ oxan
Housp|_saepa
conps
[LEm—— g, sonzp
[T
n
FNS—
VIBEPRIAD
Haeg T Prazozmen
sosyumrs | cocrasusms
ey
AKT
T [t
0 npHEMKe TOBAPOE R
Mecro nprese Tosapa
Hacrosmui axT COCTABTEH KoMHCCHeR, XOTOpas yeTaRoBHTa: © T
10 comp Zomy
e, Ay, 2]

Aocrasnen To8ap. JICKYMENT O BLISOBE NPEACTESHTEN _ IPY3OOTHpESATEN, MOCTABUMKY, NOMSBOTHTEN:

Tenerpauya, daxe, Tenehonorpava, pamHorpaats e
(AR RS

(I!Bgme n'f'nﬂm}
ot r

Torosop (romrpass) na mocTasky Tosapa Ne
Cuer-garrypa Mo

Koneepuecian avt Ne

Berepmmaproe caneremscTso (cangerenseisa) e
i N

98993
LI,

Cnocos gocTasis

Hsra ompasnermn Tosaps ©__° r
0 Cranm (RPHCTRIH, IOPTa) OTHp

(Fsmrosa)

HTH CO CKTATE OTNp ToBapa

Teunepatypa 3 Tomge Msca (pHdai)

(FamansmE)

Tara, spents, = wm

TIDHEMKH TOBEpa

Tosapa

HE4an0 NPHOCTEHOB/IEHHE

B0300HOEEEHE ORDHYEHEE

[ [

PucyHok 3 — BnoxeHue no6aeneHo B opMy co3aaHUsl LOKYMEHTa

7. HaxaTtb kHonky [Co3paTh].

B pesynbTaTte GyaeT co3aaH AOKYMEHT.

ANOTVIKA
BU3SHECA
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Pykoeoocmeo nonvzoeamensn Paboma c eénoxcenuamu u3 gpopmol cozoanus
00Kymenma

lll. PaboTa ¢ BNoxeHnaAMn n3 ¢popmbl Co3aaHns AOKYMeHTa

[1l.1.Jo6aBneHne BNoxeHusa B popmMy Co3aaHMA JOKYMEHTa

[na nobaBneHnsa BNoeHns Heobxoanmo:
1. OTkpbITb hbopMy co3aaHusa JOoKyMeHTa (cM. PucyHok 2).

2. B Tpebyemon kateropuvm BROXEHWUWN LLEMKHYTb MO 3HAYKYy +. OTKkpoeTcsi OKHO 3arpysuTtb

cdannbl B (PucyHok 4).

Tarke Cuctema nossonsiet fobaBnaTb BNoxeHue, ncnonodys metog Drag-and-drop.

Ona npobaBneHusa BnoxeHns ¢ nomowbio metoga Drag-and-drop Heob6xoamMmo «nepeTawwmTtby hann B
Tpebyemyto kateroputo. B pesynbtate BnoxeHue 6yaet gobasneHo B opmy Co3gaHnst OKyMeHTa
(cm. PucyHok 3).

3arpysutb hainel B 5 [JOKYMEHTbI
BbifepuTe Qainb

MoNYUnTh CO CKaHepa

OTMmeHa

PucyHok 4 — OKHO «3arpy3uTb channbl B»

Cunctema no3BonsieT BbIMOMHUTbL CKaHUPOBaHWe AOKyMeHTa U 06aBUTb NOMYyYEHHbIV 3NEKTPOHHbIV
06pa3 B ka4yeCcTBe BIIOXEHMWS KapTOYKM JOKYMeHTa (nogpobHoe onucaHne npuBegeHo B JOKYMEHTe
«PykoBoacTeo nonb3oBatens. Tom 2», pasgen 11.1.1.1.3 CkaHnpoBaHue gokymeHTa). aHHas
BO3MOXHOCTb JOCTYMHa Kak npu 3arpyske HOBOro hanna BroXeHus, Tak U npu obHOBNEHUN BEpcUn
drarna BnoxeHus.

3. HaxaTtb kHonky [BbiGepuTe channbl] n ykasatb dpann.

B pesynbTate BrioxeHue 6yaet gobasneHo B dopMy cosgaHns gokymeHTa (cm. PucyHok 3).

[11.2.MepemeLwieHne BNOXeHUA B APYTy0 KaTeropuro

[aHHasa yHKUuMS OoCTynHa, ecnv Ha bopMe Co3aHnsa JOKYMEHTa HaXOAUTCS HECKOMbKO KaTeropun
BITOXXEHUN.
[na nepemelleHns BNOXEHNa B APYryto KaTeropmio Heobxoammo B hopMe co3aaHust JOKyMeHTa
LENKHYTb Mo 3Hadyky V' HanpoTMB BMNOXEHUs, KOTOpoe TpebyeTca nepeMecTuTb, U BbiIBpaTh KaTeropuio
(PvcyHok 5).
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Pykoeoocmeo nonvzoeamensn Paboma c eénoxcenuamu u3 gpopmol cozoanus
00Kymenma

BnomeHuna: Busyanusauun

+ [2l AkT o npueMke Tosapoe.docxk X

HoKkymeHT

+ MepeTawmuTe dakn cloga UK HammMmuTe "+

PucyHok 5 — lNMepeMelyeHne BNoxeHUs B ApYryto KaTeropuio

[11.3.YaaneHue BNoxeHus U3 popmMbl CO3aaHNA AOKYMEHTa

[ns yananeHusi BNoxXeHnsi Heo6XoaMMO:

1. B opMe co3gaHMsi AOKYMEHTA LeMKkHYyTb N0 3Hauky X HanpoTUB BIIOXEHWS, KOTOpOe
Tpebyetcs yganutb (PUcyHok 6).

BnomeHna: Buzyanusauymna

+ [2] AkT 0 npuemke Toapoe.docx v

HokymeHT

+ MepeTawuTe Gain CHAa WK HAKMUTE "+

PucyHok 6 — YaaneHue BnoXxeHus

2. B oTKpbIBLIEMCH OKHE MOATBEPAUTL YAaneHue BNnoXeHus, Haxas KHorky [Aa] (PucyHok 7).

Yoanute BnoxeHWe

@aiin ByaeT yoaneH uz gokymexTa. Mpogon#uTs?

3 -

PucyHok 7 — OKHO «YAanuTb BNoOXeHue»

B pe3ynbTaTe BnoxeHue 6yneT yaaneHo u3 opmbl Co3AaHus AOKyMeEHTa.
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Pykoeoocmeo nonvzoeamensn Oopabomka nepeuyHbIX 0OKYMEHM 0B,
ROCHYRUGWIUX U3 GHEUIHEll CUCHIEMbL

IV.O6paboTKka nepBUYHbLIX AOKYMEHTOB, NOCTYNUBLUUX U3

BHELUHen CUCTEeMbI

[laHHble 4eiiCTBUS BbINOMHAET COTPYAHUK C posibio Byxzanmep.

IV.1.B3ATe AoKymMeHTa B paboTty

[ina B3ATUS NepBMYHOrO OKyMeHTa B paboTy Heobxoanmo:

1. MNepentn B pasgen Mos pabora: Bxogsiwiuve HoBble.

B pasgene otobpaxatoTcsi nepBuYHbIE JOKYMEHTbI, NOCTYNMBLUNE M3 Y4eTHOW cucTemMbl. Ecnn
AOKYMEHTbI B CMMCKe OTCYTCTBYHOT, CucTema no3BOMsieT co3datb MX BPY4YHyK (CM. pasgen
Il Co3paHune gokymMeHTa).

2. OTKpbITb KAPTOYKY OAHOrO N3 NEPBUYHbBIX JOKYMEHTOB, OXnaarLwmx odpadoTtkm (PucyHok 8).

= @ 1 YHuBepcanbHbIil NepeaaToyHblil JOKYMEHT: MepeaaToyHblit JoKyMeHT Ne HAK129-.. [Ild @ 2 & MapusMeanosa v
f— Bo
ATpHEYTHI &
OCHOBHbIE CBEeHUA  ADXWBHOE XpaHeHue AeiicTeus
& B3Aatb B paboty
Homep aokymeHTa: HAK129-19
Bnoxerua
Data foKyMeHTa: 19.10.2021
% DyHKUUA: MepeaaTouHbli gokymeHrT (40M)
K nnaTeXxHoMy IOKyMeHTY: (Het)
&1 Mpoaasey: ry B3KCNepTusa
Moc ockea
Y4acTHUKKH
BOKYMeHTa
Ipy3ooTnpaeuTenb: BaKCMepTuaa
ockea
Mokynatenb: 000 "Mepkypuit”
MeTku 43980, Konxozkas yn.. 8, eneaHogopoxHeii. Mockosckan 4 4-7
lpysonony4arenso: 000 "Mepkypwit”
@ 43980, Konxosran yn., 8, XeneaHo, AOpOXHBI, Mock 4 2-64
Hcropes MepeBo34MK: 000 "Keapran”
11141, r. Mocksa,
JData oTrpy3Ku: 18.10.2021
3KOHOMMYECKMUI CYObeKT- (HeT)
cocTaBuTeNb:
BanioTa: (HeT)
KommetTapum
Cymma 6e3 Hanora: (HeT)
Cymma Hanora: (HeT)

"
AOIMMKA 2
cmea g (HeT)

PMCVHOK 8- KapTqua nepBMYHOro AOKymMeHTa
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Pykoeoocmeo nonvzoeamensn Oopabomka nepeuyHbIX 0OKYMEHM 08,
ROCMYRUGUIUX U3 6HEUIHEll CUCIEMbl

3. Ha dyHKumoHanbHOW naHenun, B cekumn fetcmeusi, BoibpaTb Aencteue «B3satb B paboTy»
(cm. PucyHok 8).

4. B OTKpbIBLUEMCH OKHE MOATBEPAUTL BbINOMHEHVE OeNCTBUS «B3ATb B paboTy», HaxaB KHOMKY
[OK] (PucyHok 9).

BoinonHeHue AelcTEMA

MogTESPAMTE BRINOMHEHWE LNA 3TOMD QOKYMEHTa OeWCcTEMA "B3ATo B

paboty"”.
n OTmMEHE

PucyHok 9 — NoaTBepxaeHWe BbINONHeHUsA AedcTBUA «B3saTb B paboTy»

HokymeHT Byaet B3aT B paboTty Gyxrantepom.

Mocne NpuHATUSA AOKyMEHTa B paboTy Oyxrantepy AOCTYMHbI Creaywmne AencTBUS:

— [MpunocTtaHoBka obpaboTkn gokymeHTa (cm. pasgen V.2 MprnoctaHoBka 06paboTkM 4OKYMEHTa);
— BosBpaT gokymeHTa B paboty (cM. pasgen 1V.3 Bo3epaT gokymeHTa B paboTy);

— [MpuHATne gokymeHTa K yveTy (cM. pasgen V.4 MNMpuHATNE AOKYMEHTA K y4YeTY);

— OTtknoHeHne gokymeHTa (cMm. pasgen V.5 OTkNoHeHne OOKyMeHTa).

IV.2.MpnocrtaHoBKa 06paboOTKN AOKYyMeHTa

[nsa npmoctaHoBkM 06paboTkn NEPBUYHOIO JOKYMEHTa HeobXxo4MMO:

1. MNepenTn B pasgen Mos paborta: Bxogsime Ha o6paboTke.

2. OTKpbITb KAPTOYKY NEPBUYHOIO AOKYMEHTa, B3SATOro B paboTty (PucyHok 10).

| |
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Pykoeoocmeo nonvzoeamensn Oopabomka nepeuyHbIX 0OKYMEHM 0B,

nocmynueuiux u3 éHeutHell cucmemaol

= @™ 1 YHuBepcanbHbli NepeaaToyHblit AOKYMEHT: MNepeaaToyHblit JOKYMeHT N2 HAK129-.. [ M@ 2 & Mapuaiearosa v
2 B
ATpuByTbI a g
OCHOBHbIE CBEfeHUS  ADXMBHOE XpaHeHue | Aeiicteun
& OTKNOHUTD
Homep aokymeHTa: HAK129-19
S MpuoCcTaHOBUTL
Data pokymeHTa: 19.10.2021
% MPUHATD K yueTy
DyHKUUA: MepeaaTouHbli gokymeHT (40M)
K nnatexxHoMy AOKYMEHTY: (HeT)
&1 Mpopasey: YN ‘Tnaeakcneptuaa
Mockea, Mockea,
YyYacTHuKM
BOKYMeHTa
rpy3ooTnpaeuTenb: EVH ‘TnaBakcnepTuaa’
Mockea, Mockea,
Mokynatenb: 000 "Mepkypuit"
MeTu U 143980 KE.EJEE;:;J 8 Mockosckan oén., 8 (495) 522.6476
Ipy3ononyyarenb: 000 "Mepkypuit"
@ 143980, Konxosran yn., 8, enearogopoxHsiii, Mockosckan o6n., 8 (495) 522-64-76
Yeropet MepeBo3ymk: 000 "Keapran”
11141, r. Mocksa,
[aTa oTrpy3Ku: 18.10.2021
OKOHOMMYECKUI CYObeKT- (Hert)
cocTaBuTenb:
Baniota: (Hert)
KommetiTapumn
Cymma 6e3 Hanora: (Het)
Cymma Hanora: (HeT)

N
AOIMMKA %
CyMMa C Hanorom: (Hert)

PucyHok 10 — KapTouka nepBUYHOro 4OKyMeHTa, B3ATas B paboTy

3. Ha dyHkumoHanebHoW naHenu, B cekumn felicmeus, BbibpaTh Aencteme «lpuoCTaHOBUTLY
(cm. PucyHok 10).

4. B OTKpbIBLIEMCHA OKHE MOATBEPAUTL BbINOMIHEHME OENCTBUA «[1pNUOCTAHOBUTLY, HaXaB KHOMKY
[OK] (PucyHok 11).

BeinonHeHue gerdcTEMA

nO,ﬂ,TEIE'p,D,HTE' BbINOMNHEHWE ONA 3TOTO JOKYMEHTa OencTeMA

TIPHOCTAHOBHTE'.
n OTMeHa

PucyHok 11 — lNoaTBepxaeHue BbinonHeHus aencteua «flpuoctaHoBUTLY

B pesynbtate paboTa no 4OKyMeHTy ByaeT npuocTaHoBreHa. byxrantepy A4OCTynHa BO3MOXHOCTb
BO3BpaTa AOKyMeHTa B paboTy.

| |
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Pykoeoocmeo nonvzoeamensn Oopabomka nepeuyHbIX 0OKYMEHM 0B,
ROCHYRUGWIUX U3 GHEUIHEll CUCHIEMbL

IV.3.Bo3BpaTt fnoKymeHTa B paboTy

[lns Bo3BpaTa AokymeHTa B paboTy HeE06X0aAMMO:

1. TlepenTtun B pasgen Mos pabora: Bxogsiwme Ha o6paboTke.

2. OTKpbITb KapPTO4YKy MEPBUYHOrO [[OKYMEHTa, MO KOTOPOMY nNpuoCTaHoBneHa paboTa
(PucyHok 12).

= @ 1 YHuBepcanbHbIil NepeaaToyHblil JOKYMEHT: MepeaaToyHbli JOKyMeHT Ne HAK129-.. 6 @ 2 & MapusMeanosa v
2 B Bo
ATpHEYTHI 3
OCHOBHbIE CBEEHUA  ADXWBHOE XpaHeHue AeiicTeuaA
BepHyTb AOKYMEHT & paboTy
& Homep aokymeHTa: HAK129-19
BnoxeHua
[arta loKyMeHTa: 19.10.2021
@ DyHKUUA: MepeaaTouHbli gokyMeHRT (40M)
K nnaveXxHoMy IOKyMeHTY: (HeT)
&1 Mpoaasey: BaKCNepTusa
Moc:! OCKEea,
Y4acTHUKH ‘
AOKyMeHTa |
lpysooTnpaeuTenb: YN “ThaeakcnepTuaa
Mockea, Mockea,
Mokynatenb: 000 "Mepkypuit”
43080, Konxozwas yn., 8, KeneaHogopoxHeli, Mockosckas obn., 8 (495) 522-64-76
lpysonony4arensn: 000 "Mepkypwit”
43980, Konxosran yn., 8, XeneaHoaopoxssii, Mockosckas o6n., 8 (495) 522-64-76
MepeBo34mK: 000 "Keapran”
11141, r. Mockea,
QData oTrpy3Ku: 18.10.2021
|
3KOHOMMYECKHI CYyGBEeKT- (HeT)
coCTaBUTeNb: |
BanioTa: (HeT)
KommetiTapumn
Cymma 6e3 Hanora: (Her)
Cymma Hanora: (HeT)
"
iergeos CyMMma ¢ Hanorom: (Het)

PucyHok 12 — KapTouka nepBUYHOro AOKyMeHTa, N0 KOTOPOMY NpUOCTaHOBIIeHa paboTa

3. Ha dyHKkumnoHanbHoM naHenu, B cekunn Jetcmeus, BolbpaTb AencTBrne «BepHyTb AOKYMEHT B
paboTy» (cM. PucyHok 12).

4. B OTKpbIBLUEMCSH OKHE MOATBEPAMUTb BbINONIHEHWE AeUCTBUS «BepHyTb OOKYMEHT B paboTyy,
HaxaB KHonky [OK] (PucyHok 13).
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Pykoeoocmeo nonvzosamens Obpabomka nepeuunvlx 00KyMeHmos,

nocmynueuiux u3 éHeutHell cucmemaol

BbinonHeHWe felcTEUA

MNogTEEpOWTE ERINOMHEHWE ONA 3TOM0 LOKYMEHTa 0SACTENA "BepHyTh

OOKYMEHT B paboTy”.
n OTMeHa

PucyHok 13 — MNoaTBepxaeHne BbINONMHEHUA AencTBusa «BepHyTb AOKYMEHT B paboTy»

B pesynbTaTte AOKYMeHT GyaeT Bo3BpallleH B paboTy.

Byxrantepy AOCTYNHO MpUHATME €ro K y4veTy WM OTKNOoHeHue. Takke y Oyxrantepa ecTb
BO3MOXXHOCTb NPUOCTaHOBUTL 06paboTKy AOKYMEHTA U BO3OOHOBUTL €€ No3xe.

IV.4.NMpuHATUE AOKYMEHTA K y4YeTy

[na NpuHATMA AOKYMEHTa K y4eTy HeobXxoammo:

1.
2.

Mepentn B pasgen Mosa paboTta:Bxogsume Ha o6paboTke.

OTKpbITb KAPTOYKY NEPBUYHOIO AOKYMEHTA, B3ATOro B paboTy (cM. PucyHok 10).

Ha dyHkumMoHanbHOM naHenu, B cekumn fJelicmeus, Bbibpatb genctene «lpnHATL K ydeTy»
(cm. PucyHok 10).

B oTKpbIBLLEMCS OKHE NOATBEPAUTbL BbINONHEHNE AENCTBUA «[1PUHATB K y4EeTY», HaXaB KHOMKY
[OK] (PucyHok 14).

BoinonHeHue AelcTEMA

MogTESpLWMTE BRINOMAHEHNE ANA 3TOM0 LOKYMEHTE OeACTEWA TIPUHATE

yueTy"
n OTMEHE

PucyHok 14 — NMoaTBepXaeHue BbINONIHeHUA AencTBuA «MPpUHATL K yyeTy»

B pesynbtate B Cucteme ByaeTt 3adpmkcnpoBaH hakT NpUHATUS OKyMeHTa K yyeTy B YC.

15
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Pykoeoocmeo nonvzosamens Obpabomka nepeuunvlx 00KyMeHmos,

nocmynueuiux u3 éHeutHell cucmemaol

IV.5.0TKNOHEeHne AOKYMEeHTa

[na NpuHATMA AOKYMEHTa K y4eTy HeobXxoamMmo:

1.
2.

Mepentn B pasaoen Mos paboTta:Bxogsuime Ha o6paboTke.

OTKpbITb KAPTOYKY NEPBUYHOTO JOKYMEHTA, B3ATOro B paboty (cM. PucyHok 10).

Ha dyHkumoHanbHONM naHenn, B cekuun [Jelicmeus, BblbpaTb genctene «OTKINOHUTBHY
(cm. PucyHok 10).

B oTkpblBLLIEMCSA OKHE NOATBEPAUTL BbINOMNHEHNE AencTBUSA «OTKIOHUTLY, HaxaB KHorky [OK]
(PvcyHok 15).

BeinonHeHWe geMcTEUA

MNogTeepLvTe BBIMNONHEHWE ONA 3TOM0 OKYMEHTE OeACcTEMA "OTKAOHMTE

PucyHok 15 — lNoaTBepxaeHne BbINONHEHUA AencTBUA « OTKIIOHUTBY»

B pesynbTate 4OKyMEHT ByaeT OTKIMOHEH.

!
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Pykoeoocmeo nonvzoeamensn Ilepenoc umerowieiica oyxeanmepcKkoi
omuemnocmu ¢ Cucmemy

V. MNepeHoc numerowencs Gyxrantepckon otyeTtHocTn B Cucrtemy

[nsa nepeHoca umetoLlerics byxrantepckom ot4eTHocTn B CucteMy Heobxoanmo:

1. Haxatb kHomnky [Co3paTb]:[Byxrantepckas ot4eTHOCTbL] (PUCYyHOK 16).

@  ONEeKTPOHHbIN apxuB GUHAHCOBbIX JOKYMEHTOB I &2 2 Mapusmearosa v
AKT BbINONHEHHbIX PaGoT (0Ka3aHHbIX yenyr) OunbTpb! v T e =
BYXranTepckan OTYETHOCTD
Lorogop D Homep Tun Mpogasey Mokynatens Cymma c Hanorom Bantota [Lata DeiicTeua
[loKyMEHT K forogopy D + A00001-17 AKT ryn 000 "Boimnen’ 720000 Poccuiickuit  01.06.2017
BbINONHEHHbIX “Tnaeskcnepruaa’ py6nb
KOMRNEKT NepauuHbIX AOKYMEHTOB
pabot
Nepewanan KOppeKTUpOBOUHbIi CyeT-pakTypa (oKasaHHbIX
6yxranTepckan yenyr)
R Al  Mepsuunbii GyxranTepckuii AOKYMeHT
" D r00001-18  MepBuuHbIA 000 "Mepkypuii® 000 “Boimnen” 120000 Poccuiickuit  28.02.2018
D MnaTexHblit LOKYMEHT 3
ByxranTepckuit py6nb
Komnnextet CueT Ha onnaty LOKYMEHT
nEpBUIHbIX
AOKYMEHTOB
Cuet-pakTypa D + 100001-19  MlepeuyHbIiA 000 "Mepkypuii® 000 "Boimnen” 900000 Poccuifckuit  25.01.2019
TosapHas HaknaaHas UTRIEDCKNA EYcab
[LOKYMEHT
YHUBEPCANbHbIN KOPPEKTUPOBOYHDIH AOKYMEHT
n00003-19 MepeuyHbIit 000 "Mepkypuii® 000 “Boimnen” 540000 Poccuifckun ~ 09.02.2019
YHUBEPCANbHbIN NEPeaTouHbIA AOKYMEHT GyxranTepckuii py6nb
[LOKYMEHT
[Dorosopbi
D 00002-19 MepeuuHbIi 000 "Mepkypuit® 000 "Boimnen” 1080000 Poccuiickun ~ 02.02.2019
Q ByxranTepckuit pyénb
Mowu nouckosbie AOKYMEHT,
anpocsi
[:] roooo4-19 MepBuyHbIN 000 "Mepkypuii® 000 "Boimnen” 1080000 Poccuiickuin ~ 16.02.2019
ByxranTepckuit py6nb
[LOKYMEHT
D M00001-17  MepeuyHbIi 000 "Mepkypuit® 000 "Boimnen” 720000 Poccuiickuit  01.06.2017
ByxranTepckuit py6nb
NOKVMPHT
»
AOMKA
BU3HECA K < ¥ 2 > 3l SnemenTos: 25 Moxassieatb o 20 v

PucyHok 16 — Co3aaHue Gyxrantepckoil OTYETHOCTH

OTkpoeTcs popma co3ganunsa Byxrantepckon oT4eTHOCTU (PrcyHOK 17).
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Pykoeoocmeo nonvzoeamensn

Ilepenoc umerowieiica oyxeanmepcKkoi
omuemnocmu ¢ Cucmemy

= @ CosfaTb byxrantepckas OTYETHOCTb

BroxeHusa: OT4er

+ MepeTawuTe Gaitn clo4a UNKM HAXKMUTE "+

Mpunoxenus

+ MepeTawuTe (aitn clofa unu HaxmuTe “+
Bup oryera: *
Tun oTyera: *
Nepwop: * ()
[ara cocTaBnexua: *
3aronosok: *
VIHBEHTapHbIif HOMep:

Aarta npuema B apxue:

e O] e

KOnu4ecTeo IUCToB:
®opmar foKyMeHTa:

Dusnyeckoe cocToAHne
AOKYMeHTa:

TpUHAN Ha XpaHeHue:
MecTo XpaHeHus:

Ocobbie OTMeTKH: v PaMepu.. v

I Y S Wpugr
A i i B

NE®

Coapatb OTMmeHa

I &2

& Mapus MeaHosa v

PucyHok 17 — ®opmMa co3faHusa GyxranTepckor OTYeTHOCTU

2. 3anonHuTb Nonsa OTKPbIBLUENCS (POPMBbI.

3. [Hob6asutb BrnioxeHune (cm. pasgen lll PaboTa ¢ BNoxeHuamu n3 popMbl CO30aHUSA AOKYMEHTA).

4. HaxaTb kHonky [Co3aaThb].

B pesynbtaTte 6yaeT co3gaHa byxrantepckas OTYETHOCTb.

]
l-. NOTMKA
BU3HECA
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Pykoeoocmeo nonvzoeamensn Komnnexkmul nepeuunvlx 00KyMeHmos

VI. KoMmnnekTbl NepBUYHbIX AOKYMEHTOB

VI.1.Co3gaHne HOBOro KOMMNJieKTa AOKYMEHTOB

[aHHOe fencTBue JOCTYNHO Nonb3oBaTensam ¢ busHec-ponbto Komnnekmsl. Co3damenu.

[ns co3gaHus HOBOro KOMMIEeKTa JOKYMEHTOB HEOOX0AMMO:

1. OTtkpbIiTb APM, cogeprkalliee HyXXHble JOKYMEHTbI.

Onucanue paboTtel ¢ APM npuBegeHo B 4okyMeHTe «PykoBoACTBO nonb3oBatens. Tom 1», pasgen V.
Pabota c APM.

2. [lepewntn B Tpebyemoe npeacraBneHune.

3. Haxatb kHonky [Co3paTtb].[Komnnekr nepBuYHbIX AoKymeHToB]. OTkpoeTcss dopma
Co3pgatb KoMnnekT nepBUYHbLIX AOKYMEHTOB (PuncyHok 18).

= @ Co3faTb KOMMNNEKT NepBUYHbIX JOKYMEHTOB I @A 2 2 Mapuaieanosa v

3aronoeok: *

Bug xo3.onepauuu: *

pynna yyera:

Mo porosopy: *

Kypatop:

Mpumeyanue:

WHBEHTapHbIN HOMep: ©]

[ata npuema B apXuBe:

[

Konu4ecTeo NMCTOB: @
Dopmat fJoKyMeHTa: v

Du3nyecKoe CoCcToAHNUE
AOKyMeHTa:

TPUHAN Ha XpaHeHue:

MecTo xpaHeHns:

2z

»-]
‘4
b3
4
[
[l
1]
(]
i
il

Ocobbie oTMeTKU: B 7 U S uwpupr v Pasmepu... ~
L3
'3

Coapgatb OTMmeHa

PucyHok 18 — ®opma «Co3paTb KoMNneKkT nepBUYHbIX JOKYMEHTOB»
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Pykoeoocmeo nonvzoeamensn

Komnnexkmot nepeuHUHblIX 00Kymenmoe

4. 3anonHutb nons oTkpbiBwenca dopmbl. OnucaHne nonen dopmbl Cospgatb Komnnekr
nepBUYHbIX AOKYMEHTOB npueeaeHo B Tabnuue (Tabnuua 3).

Ta6bnuua 3. OnucaHue nonen hopmbl «Co3patb KoMnnekT 4OKYMEHTOB»

Mone

OnucaHue

Cnoco6 3anonHeHus

3aronoBok

3aronoBok (06s13aTenbHO K 3aNONHEHNIO)

BeecTu c knaBmatypsbl

Bua xo03. onepaunn

Bupg xo03. onepaunn (ob6a3atensHo K
3anofHEeHNo)

3anonHuTb, MCNonb3ys MeToq

ABTO3anonHeHne, U HaxaTb KHOMKY
1 yKasaTb HeOBXOAMMbIN BUA X03.
onepauuu

pynna yyeTta

pynna yyeTta

3anonHuTb, MCNonb3ys MeToq

ABTO3anorHeHne, Unn HaxaTb KHOMKY
1 yKkaszaTb HeobxoauMyto rpynny yyeta

Mo poroeopy

Horosop (06a3aTenbHO K 3anonHeHNo)

3anonHuTb, MCNonb3ys MeToq

ABTO3anonHeHne, UM HaxaTb KHOMKY
1 yKa3aTb HeOBXO0AMMbIN JOroBOpP

KypaTtop KypaTtop 3anonHuTb, MCNONb3ys METOA
ABTO3anonHeHne, UM HaxaTb KHOMKY
1 yKkasaTb HeobxodMMOro KypaTopa
[MpumevaHune MpumevaHue BeecTu c knaBmatypsbl

MHBeHTapHbIN HOMEpP

MHBEeHTapHbIN HOMEp

BeecTu c knaBmatypsbl

[Hata npvema B apxus

[Hata npvema B apxus

BBecTu ¢ knaBuaTypbl UNn LLUENKHYTb

Nno 3HaA4Ky =

13 KaneHaap4

n Bbl6paTb 3Ha4YeHne

KonnyecTtBo nuctoB

KonnyecTtBo nuctoBs

BeecTu ¢ knaBuaTypbl

dopmaT JoKyMeHTa

dopmaTt JoKyMeHTa

Bbl6paTb 3Ha4YeHne 13 BblNMnagatrolero
Ccnuncka

dusnyeckoe
COCTOSIHME JOKYMEHTa

dunsnyeckoe cocTosiHne OOKyMeHTa

Beectn c KnaBnaTypbl

MpyHAN Ha XpaHeHve

MpuHaN Ha XpaHeHue

BBectu c KnaBunaTtypbl

MecTo xpaHeHusi

MecTo xpaHeHusi

BBecTu ¢ knaBmaTypbl

Ocobble oTMETKU

OcobOble oTMETKU

Beectu ¢ knaBmaTypbl

5. Haxatb kHonky [Co3aaTtb].

B pesynbTarte 6y/:|,eT co3faHa KapTo4ka KoMnnekrta nepBU4HbIX JOKYMEHTOB.

VI.2.PaboTa ¢ KapTO4YKOM KOMMIIEeKTa JOKYMEHTOB

KapTouka komnnekTa JOKYMEHTOB COCTOUT U3 CrieayoLMX BKaAoK:

- Ampubymbi — coaepXuT Tpu BKNALKW:

e Cocmas — coaepxuT TpeboBaHWs K COCTaBy KOMMIEKTa U COCTaB JOKYMEHTOB, BXOASALIMNX B
komnnekT (PncyHok 19);

o  OcHo8HbIe ceedeHUs — COOEpPXXNT OCHOBHbIE CBeAEHNA O KOMNNEKTE AOKYMEHTOB;

e ApXxusHoe XxpaHeHue —

OOKYMEHTOB.

COOEPXUT cBedeHUss 06 apXMBHOM XpaHeHWUu

KOMMIeKTa

]
l-. NOTMKA
BU3HECA
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PyK08000m60 nons3oeamelin Komnnexkmot nepeuHUHblIX 00Kymenmoe

BrioxxeHuUsi — cooep>XuT nepeyeHb BNOXKEHUN, MPUKPENSIEHHbIX K KAapTOYKe JaHHOro AOKYMEHTa.
Onuvcanune Bknagkn BroxeHusi npuseaeHo B AOKYMeHTe «PyKoBOACTBO nosib3oBatens. Tom 2»
(pasgen 11.1.1 Bknagka «BrnioxeHusa»).

Ces3u — coaepXuT nepedeHb CBA3en ¢ JOKYMeHTamu Bcex Tunos. OnucaHune Bknagkn Cessu
npueedeHo B OokymeHTe «PykoBoactBo nonb3oBaTtens. Tom 2» (pasgen 11.1.2 Bknagka
«CBA3NY).

YyacmHuku dokymeHma — COOEpPXWUT nepevyeHb YYaCTHUKOB AOKyMeHTa. OnucaHwe BKnagku
YyacmHuku OoKkymeHma npuBeoeHO B AOKyMeHTe «PyKOBOACTBO Mofb3oBaTens. Tom 2»
(paspen 11.1.3 Bknagka «Y4acTHUKN JOKYMEHTa»).

Memku — cogepXut nepedeHb METOK, MPUCBOEHHbIX AOKyMeHTy. OnncaHue Bknagkm Memku
npuBegeHo B AokymeHTe «PykoBogcTtBo nonb3oBatens. Tom 2» (pasgen I1.1.4 Bknagka
«MeTkny).

Hcmopusi — BKnagka npegHasHadeHa pAnd npocMmoTpa  WUCTOpUM  OEWCTBUK, KOTOpPble
NPOM3BOANNN C KAPTOYKOM AOKyMeHTa. OnucaHve BKnagkm Mcmopusi npuBeeHo B AOKYMEHTE
«PykoBogctBo nonb3oartens. Tom 2» (pa3gen 11.1.5 Bknagka «Mctopusi»).

[NevyamHble hopMbI — COOQEPXKUT CChINIKU Ha NeYaTHble POPMBbI.

KommeHmapuu — Bknagka npefHasHavyeHa Ond co3gaHus M MpocMoTpa KOMMEHTapueB K
AokymeHTy. OnucaHve Bknagkum KomMmeHmapuu npuBefeHO B [OKyMeHTe «PykoBoacCTBO
nonb3osartens. Tom 2» (pasgen 11.1.6 Bknagka «KommeHTapum»).

Mogpo6GHOe onucaHuMe 3NEeMEHTOB WM BKMAOOK KapTO4YeK AOKYMEHTOB MpMBEOEHO B LOKYMEHTe
«PykoBogctBo nonb3oBatens. Tom 2» (pasgen |l PaboTta ¢ KapTouKkon JOKyMEHTA).
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PucyHok 19 — KapTouka komnnekta AokymeHToB. Bknaaka «CocrtaB»
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Bknagka Ampubymbi COCTOUT U3 CrieayoLmnx 3N1eMEHTOB:

— 1 — WHOMKATOP COCTOSIHUS YKOMMJIEKTOBAHHOCTM WU CCbiNka «TpeboBaHMA K COCTaBy»
(nokasaTb/ckpbITb Tabnuuy ¢ TpeboBaHUsIMK K COCTaBY):

e 3Ha4yok ‘2 psagom ¢ ccbinkon «TpeboBaHWs K cocTaBy» OTOOpaxaeTcs, eCrnm KOMMMEKT He
YKOMMIEKTOBaH, obsi3aTenbHble Anst BbINOMHEHWss TpeboBaHMs K COCTaBy KOMMIEKTa
AOKYMEHTOB HE BbIMOSIHEHbI;

P ~
e 3Hayok ) pagom c ccbinkon «TpeboBaHWst kK cocTaBy» OToOpaxkaeTcsl, ecrnv KOMMIeKT
YKOMMIEKTOBaH, BbINOMHEHbI BCe Obsi3aTenbHble Afsi BbINOMHEHMs1 TpeboBaHUsl K cocTaBy
KOMMreKkTa JOKYMEHTOB.

— 2 — 1abnuua ¢ TpeboBaHMAMM K COCTaBY KOMMSEKTa C MHOUKATOPaMu BbIMOSTHEHWS MPaBuWI
KOMNeKkToBaHnst (Npy HaBedEeHUN Kypcopa MbIWM Ha CTPOKY ¢ TpeboBaHnem oTobpakaeTcs
CMMCOK [OOCTYMHbIX [OEeNCTBUA ONA  ynpaBfeHUs COCTaBOM KOMMMekTa — pasgens
VI.5.2 [lo6aBneHne [oKyMeHTa B KOMMMEKT M3 Tabnuubl ¢ TpeboBaHMSIMM K COCTaBy,
VI.5.3 Co3gaHne gokyMeHTa 13 Tabnuupbl ¢ TpeboBaHUSAMM K COCTaBY):

e 3Hauok &) psmom ¢ TpeGoBaHMEM K COCTaBY KOMMIEKTA OTOBPAaXaeTcs, eCn B COCTaB
KoMnnekta [oGaBneHo HeobXoaMMoe KONMMYECTBO [OOKYMEHTOB, B COOTBETCTBUU
c TpeboBaHuewm;

e 3Hauok ) oTobpaxaeTcs, ecnv TpeboBaHue aBnsdeTca oba3aTenbHbIM AN BbIMOMHEHWS, U
B COCTaBe KOMMJeKTa HeT OOKYMEHTOB, MOAXOAAWMX MNod ycrnoBus TpeboBaHus, uUnu mx
KONMMYeCTBO MeHbLUe, 4YeM Heobxoammo Ansa BbiNOfHEeHMs TpeboBaHMst K COCTaBy
KOMMMeKTa;

e 3HA4OoOK ® 0To6pa>KaeTc;|, ecin Tpe6OBaHI/Ie ABNdeTcs Heobs3aTenbHbIM AMS BbINOMHEHUS,
N B COCTaBe KoMMneKkrta HeT OOKYMEHTOB, noaxoaAwnx nog ycnoBsus Tpe6OBaHVIFI, nin nx
KONMMYECTBO MeEHbLLUEe, 4YeM HeobxoauMmMo Ansi  BbINOSHEHUSA TpeGOBaHI/IFI K COCTaBy
KOMMJIEKTA.

Ecnn koMnnekT 4OKYMEHTOB:

— He yKOMMreKkToBaH — Tabnumua ¢ TpeboBaHMAMY K KOMMMEKTY pa3BepHyTa (AN Toro, 4Toobl
CBepHyTb Tabnuuy ¢ TpeboBaHMAMU, HEOBXOAUMO LLENKHYTb NIEBOW KHOMKOW MbILLUW MO CCbIfKe
«TpeboBaHus Kk cocTaBy (CKpbITb)», cM. PucyHok 19, obnactb 1);

— YKOMMMeKToBaH — Tabnuua ¢ TpeboBaHMAMU K KOMMMAEKTY CBEpHYyTa (4518 Toro, 4Tobbl pa3BepHyTb
Tabnuuy ¢ TpeboBaHMAMN HEOHBXOAUMO LLENKHYTb NIEBOW KHOMKOW MbILLKX MO CCbinke « TpeboBaHus
K cocTaBy (nokasatb)», cM. PucyHok 19, obnactb 1).

— 3 -—CcTpoka noucka AOKyMeHTOB B cocTaBe komnnekta (VI.4.2 lMouck AOKyMEHTOB B COCTaBe

KOMMekTa).

— 4 -—T1abnuua ¢ OOKYMEeHTamu, BXoAdwMmu B cocTaB kKomnnekta. [lpu HaBegeHum Kypcopa
MbILUM Ha CTPOKY C [OOKYMEHTOM oOTobpaxaeTcs CnNUCOK AOCTYMHbIX OEUCTBUA —
pasgenbl VI.4.3 [lpocMOTp  BROXEHWA OOKYMEHTa, BXOOALWEro B COCTaB  KOMIMMEKTA,
VI.5.4 YpaneHne [OoKkymeHTa M3 coctaBa kKomnnekta, VI0.5.5WMameHeHne nopsgka
pacnonoXeHusa JOKYMEHTOB B KOMMJIEKTE.
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B konoHke «[Jo6aBreH kak» oToGpaxkaeTcs HavMeHoBaHue TpeboBaHus kK COCTaBy, KOTOPOMY
COOTBETCTBYET JOKYMEHT B KOMMJeKkTe. Ecrnv JOKyMeHT He COOTBETCTBYET HM OAHOMY TpeboBaHMIo K
cocTaBy, Unn TpeGoBaHUA OTCYTCTBYIOT, TO JOKYMEHT OyaeT AobaeneH kak «lpoyee».

,D,J'Iﬂ NMPOCMOTPAa KapTO4YKM OOKYMEHTa B COCTaBe KOMMJieKTa crnenyeT B KOJIOHKe «HanmeHoBaHne»
LWEJIKHYTb NO CCblJIKe C Ha3BaHUEM OJOKyMeHTa. CcbINnku Ha KapTO4YK/M AOKYMEHTOB KOMMJ1EKTa, K
KOTOPbIM Yy TEKYyLLEero nofb3oBartesid HeT A0CTyna, OTO6pa)KaIOTCFI CepbiM UBETOM.
— 5 —kHonka [Aob6aButb] — nobaBneHne OoKymeHTOB B KomnnekT (pasgen VI.5.1 [Jo6aBneHve
OOKyMEHTa B KOMMIIEKT).

B npaBoM YacCTU KapTO4YKM KOMMIEeKTa 0To6pa>KaeTc;| d)yHKLl,I/IOHaJ'IbHaFI naHersb.

Mpwn Hanuunm BeigeneHHoro APM anga paboTkl ¢ KoMnnekTamm AoKymMeHToB Cuctema npegocTtaBnsieT

™

BO3MOXHOCTb HaCTPOUTb JOCTYMNHOCTb KHOMKM , KOTOpas No3BONSET BbINONHUTL Nepexod B APM
13 KapTOYKM KoMNriekTa gokymeHToB (PucyHok 20).

a KoMnneKT nepeuYHbIX LOKYMeHTOB: Peanusauuna MIN3, ToBapos, Peanusauusa TOBapos Mn...
ATpUEYTHI

Coctae OCHOBHbIe CBefleHuA ApxXWBHOE XpaHeHue

() TpeGoBaHuA K COCTABY (SKPhITE)

Bnomexna

Hawmerosanue 06as.  Tun gokymerTa Yecnoewa otbopa Tpebyetca egunny | JoBasneno egunvy | [eictens
: &) AKT MepBrYHBIA Bua goxymeHTa: AKT
BysranTepckui NpWeMa-TIEpeaaYn
LOKYMEHT
@ CueT-taxtypa YHUBEPCAMNBHBIN DyHruma: CueT- T 0
nepeAaToUHBIA takTypa
AOKYMEHT

<&

MeTrmn

PucyHok 20 — KapTouka komnnekta aokymeHToB. KHonka «lepexon B APM»

V1.3.PaboTa ¢ BNOXeHMAMU KapTOUYKMN KOMMNJIEKTa

OnucaHune paboTbl C BNOXEHMAMU NPUBEAEHO B JOKYMeEHTe «PykoBoAcTBO nonb3oBartens. Tom 2»
(paspen 11.1.1 Bknagka «BnoxeHusi»).
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V1.4.PaboTa c LOKYMeHTaMn, BXOASLMMM B COCTaB KOMIMJEKTa

V1.4.1. NMpocmoTp cBeaeHUn o fo6aBneHUN AOKYMEHTa B KOMMIEKT

[ns npocmoTpa ceefeHun o Jo6aBneHun JOKyMeHTa B KOMMNEKT He06Xoanmo:
1. OTKpbITb KAPTOYKY KOMMMeKkTa (cMm. PucyHok 19).

2. Ha Bknagke Ampubymsi B Tabnuue ¢ gokymeHtamm (cMm. PucyHok 19, obnactb 4) HaBecTu
KYpCOp MbIWM Ha CTPOKY C [OKYMEHTOM, CBedeHuss O AobaBneHum KoToporo Tpedyetcs
NPOCMOTPETb, U B KOMOHKE «HOMep» LWenkHyTb MO CCbiike C MNOPSAKOBbIM HOMEPOM
AOKyMeHTa B Komnnekte. OTKpoeTCcs OKHO MpOCMOTpa cBeAeHur 0 AobaBneHun OOKyMeHTa B
komnnekT (PucyHok 21).

MpocmoTp

Homep:

JOKYMEHT KOMMAEKTA: YHWBEpPCanbHbIA NepefaTouHbIi JOKyMeHT: CueT-hakTypa N2 YT400002-19 ot 02.02.2019
NobGasun: CmupHoea M.C.

DNata pofagnequna: 20.08.202117:36

OoBaeneH KaK: CueT-thakTypa

PucyHok 21 — OKHO nNpocMoTpa cBeAeHU 0 A4o6aBNeHUN JOKYMeHTa B KOMMJIEKT

V1.4.2. Nonck OKyMEeHTOB B COCTaBe KOMMIIeKTa

VI.4.2.1. MpocTon NnoMcCK AOKYMEHTOB B COCTaBe KOMMJIeKTa

[ns ocywecTBneHns NpocToro Noncka JOKYMEHTOB B COCTaBe KOMMeKkTa HeobxoamMmo:
1. OTKpbITb KAPTOYKY KOMMMekTa (cMm. PucyHok 19).

2. B ctpoke nowucka (cm. PucyHok 19, obnacTtb 3) BBECTM AaHHble JOKYMEHTa OAHON U3 KOMOHOK
«Homep», «[JobaBneH kak» nnu «[ata gobasneHmsa» (cM. PucyHok 19, obnactb 4.), WwenkHyTb
NEeBOW KHOMKOW MbILLK M0 3Hauky ., unu Haxatsb knasuwy ‘Enter’.

B pesynbtaTte 6yaeT BbINOMHEH NPOCTOM NOUCK JOKYMEHTOB B cocTaBe komnnekTa (PucyHok 22).

Ons NPOCMOTPa KapTO4YKM OOKYMEHTa B COCTaBe KOMMIEKTa crieayeT B KOJTOHKe «HanmeHoBaHne»
LWENKHYTb MO CCblJIke C Ha3BaHMeM OOKyMeHTa. Ccbinkn Ha KapTO4YKMN OOKYMEHTOB, K KOTOPbIM Y
TeKyLlero nonb3oBarena HeT AocTyna, 0To6pa>|<ar0Tc;| CcepbiM LUBETOM.
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KommeHTapun

PucyHok 22 — MpocToit NOMCK AOKYMEHTOB B COCTaBe KOMMIIeKTa

[nsi Toro 4To6bl OYNCTUTL CTPOKY MOMCKa U COPOCUTL pesyrnbTaThl MOMCKA, CrieayeT LWenKHYTb No
3Ha4yKy B CTpoke noucka (cM. PucyHok 22).

V0.4.2.2. NMouck no napameTpam fob6aBneHNA JOKYMEHTOB B COCTaB KOMMJIEeKTa

[ns novcka no napameTpam fo6aBrneHnss 4OKYMEHTOB B COCTaB KOMMNeKTa Heobxoaumo:
1. OTKpbITb KAPTOYKY KOMMnekTa (cMm. PucyHok 19).

2. B ctpoke noucka (cm. PucyHok 19, obnactb 3) HaxaTb JIeBOW KHOMKOW MbILLX Ha 3HAYOK .
OTtkpoeTcs hopma novcka (PucyHok 23).

Mouck

Mouck no Tabnuue:
DobaeneH kak:

Oarta pobaeneHuna: C: |E| Mo: |E|

Monck Ounctute

PucyHok 23 — ®opma noucka

3. YkasaTb napameTpbl Noucka B COOTBETCTBYHOLUMX Nonsx ¢opmbl. OnucaHne nonen opmbl
novcka npuseneHo B Tabnuvue (Tabnuua 4).
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Ta6nuua 4. OnucaHume nonen Gopmbl NOMCKa

Mone OnucaHwue Cnoco6 3anonHeHus
Mowck no Tabnuue Mouck no coaepxMMomMy CTonobLoB BBecTu ¢ knaBmatypbl
Tabnuubl ¢ 4o6aBNeHHbIMW OKYMEHTaMM
[oGaBneH kak HasBaHue TpeboBaHus k cocTaBy BeecTu ¢ knaBmatypbl

KOMMMeKTa, KoOTOPOMY COOTBETCTBYET
OOKYMEHT, KOTOPbIi HE0BX0ANMO HaNTK

[arta pobasnenns [ata pobasneHns JOKymMeHTa B COCTaB BBecTu ¢ knaBmaTtypbl UNu LWENKHYTb

C/Mo KOMMneKTa =)
Mo 3HauKy v BblbpaTb 3HaveHne

N3 KaneHgap4d

4. HaxaTb kHornky [[Mouck].

B pesynbtate OyameT BbINOMHEH MOMCK OOKYMEHTOB B COCTaBe KOMMMeKTa Mo napameTrpam,
BBeAeHHbIM B bopme noucka (cm. PucyHok 23).

Ons NMPOCMOTpPAa KapTO4YKMN OOKYMEHTa B COCTaBe KOMMJIEKTa CrieayeT B KOJIOHKe «HanmeHoBaHne»
LLIEJIKHYTb NO CCblJ1IKe C Ha3BaHUEM OJOKyMeHTa. Ccbinkn Ha KapTO4YKN OOKYMEHTOB, K KOTOPbIM Y
TEKyLUero noJjib3oBartena HeT AoCTyna, 0T06pa)KaIOTCF| cepbiM UBETOM.

[ns Toro 4To6bI CYNCTUTL NapaMeTpbl NONCKa creayeT HaxaTb KHonKy [OuncTuTb] B hopme noncka
(cm. PucyHok 23).

V1.4.3. NMpocmoTp BRNOXeHMW [OKYMeHTa, BXxoaswero B COCTaB

KOMMIeKTa

[na npocmoTpa BNOXEHUA AOKYMEHTa, BXOOALLEro B COCTaB KoMMnnekra, Heobxoammo:
1. OTKpbITb KAPTOYKY KOMMnekTa (cMm. PucyHok 19).

2. B T1abnuue ¢ gokymeHtamu komnnekra (cM. PucyHok 19, obnactb 4), B CTPOKE C HY>XHbIM
AOKYMEHTOM KOMMNMEKTA, LUENKHYTb MO 3HAYKy . B o6nactw cnpaea 0TOOpa3nTCst BROXeHWe
AOKyMeHTa B pexume npegnpocmotpa (PucyHok 24).

[na BnoxeHnn JOKYMEHTa, BXOASALLEro B COCTaB KOMMNIIEKTa, AOCTYMNHbI 4EACTBUSA, aHaNOrMyHbIe

OEeNCTBMAM Mo paboTe C BNOXEHUSIMU KapTOYKM JOKYMEHTa Ha CTpaHuLle npeanpocMoTpa
(cm. gokymeHT «PykoBoacTBO nonb3oBatens. Tom 2», pasgen 11.1.2. Bknagka «BnoxeHus»).
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PVICYHOK 24 — BnoxeHue AOKYMeHTa, BXoasdlwero B COCtaB KOMNJieKTa

[ns nepexona k NPOCMOTPY BIOXEHWUA KAPTOUKU KOMMMEKTa creayeT LWeEenkHYTb MO CCblnke
«K BMoxeHnsM KOMNneKkTa» B MPaBoM BEpXHeM yriy obnactu npeanpocmoTpa.

Tawke NpPOCMOTPETb BIIOXEHUS [OKYMEHTa, BXOASLWEro B COCTaB KOMMMEKTa, MOXHO
HenocpeacTBEHHO U3 KapTOYKM 3TOro AokyMeHTa. [Ins aToro Heob6xoanmo B KONOHKe «HanmeHoBaHue»
LLEeNKHYTb MO CCbIfIKE Ha HY>XHYI KapTouyKy (cMm. PucyHok 19, obnactb 4). I npocMOTpeTb BNOXEHUS B
OTKPbIBLLENCS KapToyke JOKyMeHTa (onucaHue paboTbl C BNOXEHUSMU KapTOYKU [OKYMEeHTa NpuBeaeHo
B AOKyMeHTe «PykoBOACTBO nonb3oBatens. Tom 2», pasgen 11.1.1 Bknagka «BnoxeHus»).

VI1.5.®opMupoBaHue cocTaBa KOMMJeKTa JOKYMEHTOB

VI.5.1. [JobaBrneHne AOKyMeHTa B KOMMMEKT

[laHHoe fencTBMe BhINOSHAET NoNb3oBaTeNb, CO34aBLUNA KOMMMEKT AJOKYMEHTOB, UMK NoNnb3oBaTesb
¢ Bu3Hec-ponblo TexHo02 KOMIMIeKmMos.

[nsa BbINONMHEHWSI @aHHOIO AENCTBUSI KOMIMITEKT AOIMKEH ObITb OTKPLIT ANS U3MeHeHui. U Bua
KOMMIEeKTa LOMMKEH NO3BOMATb BPYYHYHO A00aBNATb AOKYMEHThI B €r0 COCTaB (4Nl NosyyYeHust
noapo6Hon nHopmauun cnegyet obpaTuTbCa K agMmmnHmucTpaTopy CuctemMbl Unu K COTPYAHMKY,
OTBETCTBEHHOMY 3a nogaepxky Cuctembl).

[ns nobasneHns 4OKyMeHTa B KOMMIEKT HeobxoamMMmo:
1. OTKpbITb KAPTOYKY KOMMnekTa (cMm. PucyHok 19).

2. Ha Bknagke Cocmaeg HaxaTb kHomnky [[lo6aBuTtb] (cM. PucyHok 19, obnactb 5). OTkpoeTtcs
dopma fJobasutb B cocTtas (PucyHok 25).
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[o6aBnTb B COCTaB

MapameTpbl noncka snemexTa
Conep HT B Ha3BaHWH:

MMoka3aTe AONONHHTENbHbIE NapaMeTPb NONCKa

MckaTs QuucTuTb
Bbibop anemeHTa

BKNOYHTB B cocTam: * YKamuTe NapameTpol 414 NOUCKa

QUACTUTD

“ OTmena

PucyHok 25 — ®opma «[Jo6aBUTb B COCTaB»

3. B none Codepxxum e HazeaHuu BBECTM oparMeHT Ha3BaHWS AOKYMEHTa, KOTOpbIA TpebyeTcs
[ob6aBuUTb B KOMMMEKT.

4. TMpn HeobxoaMMOCTU ykasaTb OOMONHUTENbHbIE NapaMeTpbl noucka. [ina aToro crnepyer:

1) LWenkHyTb NeBOW KHOMKOW MbIWKM NO ccbifike «[lokasaTb AOMOMHUTENbHbIE MapaMeTpbl
noucka». OTobpasarcs gononHuTenbHble NapameTpbl noncka (PucyHok 26).

Jo6aeuTb B cocTab

ﬂapamemm NOKUCKa 3neMeHTa

COflePHHT B HA3BaHUM:

Tun fokymeHTa: ~

Homep: Conepxut ~

3aronoBok: Conepxut ~

DNata coapanms: MonHoe cooTBETCTEME [m]

AsTop:

PeHM CBA3M yCNOBMII NOMCKa: nnm ~
Wckarb QuMCTUTD

BbiBop anemenTa

BKNIOYKTE B COCTaB: * YKamuTe NapameTpol ANA NOWCKE

QuncTuts

m OTMeHa

PucyHok 26 — ®opma «[Jo6aBuTb B cOCTaB».
JononHuTenbHbie NapaMmeTpbl NOUCKa AOKYMEHTOB AJIA BKITIOYEHUA B COCTAaB KOMMNJeKTa
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2) YkasaTb OOMoSfHMTENbHbIE NapameTpbl novcka. OnncaHne AOMNOMHUTENbHLIX NapameTpoB
noucka [OKYMEHTOB QAN BK/OYEHUSs B COCTaB KOMMMEKTa MNpuvBedeHO B Tabnuue

(Tabnuua 5).
Tabnuua 5. OnMcaHMe AONONHUTENbHbIX NapamMeTPOB NOUCKA JOKYMEHTOB ANA BKIIIOYEeHUsl B COCTaB
KOMMIeKTa
Mone OnucaHue Cnoco6 3anonHeHus

Twvn gokymeHTa

Tun goKymeHTa

Bbl6paTb 3Ha4YeHune "3 Bbinagakwouwero
cnucka

Homep

Homep gokymeHTa

BeecTu ¢ knaBuaTypbl

3aronoBok

3aronoBokK AOKYMeEHTa

BBecTu ¢ knaBmaTypsbl

[arta co3gaHusa

[aTa cosgaHunga AOOKyMEeHTa

Beectn c KnaBnaTtypbl Unn WWEJNKHYTb

Nno 3Ha4Ky o n Bbl6paTb 3Ha4YeHne
13 KaneHgap4d

AsTOp

ABTOp AOKYMEHTa

3anonHnTb, UCNonb3ys MeToa

ABTO3anofiHeHVe, UM HaxxaTb KHOMKY

M ykasaTb He0b6x0AMMOro aBTopa.

[ns BO3MOXHOCTUN BbIOOPa YBOMEHHOIO
COTpyOHMKa Heob6xoaMmMo B OKHE Bblibopa
aBTopa ycTaHoBUTb dnar lMokazams
Y80JIeHHbIX. YBOMNEHHbIE COTPYAHUKM
OyayT BblgeneHbl KpacHbIM LIBETOM

Pexunm cBasn ycnosum
noucka

Pexum cBasun ycrnosun noncka. Ecnm
BbibpaHo 3HaueHue «NW», To ByaeT
BbIMOSHEH MOUCK JOKYMEHTOB, B KOTOPbIX
NPUCYTCTBYET XOTSA 6Gbl OAHO M3 YKa3aHHbIX
3Ha4YeHWI NONCKOBLIX aTpMOyTOB.

Ecnu BbIGpaHo 3HaveHune «W», To BygeTt
BbINOSHEH MOUCK JOKYMEHTOB, B KOTOPbIX
NPUCYTCTBYIOT BCE YKa3aHHbIE 3HAYEHUS
NMOWCKOBbIX aTpMbyTOB

Bbl6paTb 3Ha4YeHne 13 BblnagatroLlero
cnucka

5. Haxatb kHonky [UckaTtb]. B none Bknrodyumb 8 cocmae oT1obpasaTca HavaeHHbIe ANIEMEHTbI.

6. B none Bkmo4Yumbs € cocmae LenkHyTb No 3Hadky + HanpoTus Tpebyemoro OoKymeHTa

(PvcyHok 27).

Ons NPOCMOTPa KapTO4YKM OOKYMEHTa crneayeT LWEeJIKHYTb NEeBOW KHOMKOW MbILLM MO CCbISIKe Ha
OOKYMEHT M3 CNncKa B norse Bknro4umb e cocmas.

]
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[Hob6aeuTb B cocTas

I'IapaMepr\ nouckKa anemMeHTa

CoAepUT B Ha3BaHWH:

CKPbITo JONONHUTENLHBIE NAPAMETPbI MOUCKA

Tun AoKyMeHTa: MepenYHbIA GyXranTepckuii JOKYMEHT v

Homep: ComepruT v

3aronoeok: Conepwut ~

Hata co3paHua: MonHoe COOTBETCTEBME v 0

AgTop:

PeXWM CBA3M YCNOBHIA NOMCKa: unu ~
UckaTb OUMCTUTL

Bobi6op anemenTa

BKIIOYMTE B cocTae: * TEPEAUF: W GyXranTepckui JOKYMeHT: AKT NpWema-nepeaadn N2 M00001-18 ot 28.02.20

8
cTaTyc: OxuaaeT 06pafoTku, aBTop : CMMpHOERE W.C

MeperyYHbIA GyxranTepcKvi JOKYMeHT: AKT npUemMa-nepeaaqd N2 Mo0001-19 ot 25.01.20
g

cTaTyc: OxuaaeT 06pafoTku, aBTop : CMMpHOERE W.C

MeperyHbIA GyxranTepcKvi JOKYMEHT: AKT NpUemMa-nepeaaqd N2 Mo0003-19 ot 09.02.20
g

QuUCTUTD

m OTmena

PucyHok 27 — ®opma «[Jo6aBuTh B cocTaB». Bbibop fOoKyMeHTa

7. Haxatb kHonky [OK].

B pesynbtate Cructema BbINOMHUT NPOBEPKY HA COOTBETCTBME AOKYMeHTa TpeboBaHUAM K cocTaBy
KomnnekTa. BoibpaHHbIn okyMeHT ByaeT gobasneH B COCTaB KOMMMEKTa, ECIu:

— BblOpaHHbI JOKYMEHT COOTBETCTBYET TpebOBaHWIO K COCTaBy KOMMMekTa — B Tabnuue
C OOKYMEHTamu, BXOOSLUMMW B COCTaB KOMMIEKTa, B KOMoHke «[oGaBneH kak», oTobpasuntcs
Ha3BaHue TpeboBaHUS K COCTaBY KOMMIEKTa, KOTOPOMY COOTBETCTBYET JOKYMEHT;

— [AOKYMEHT He COOTBeTCTBYET H1 oAHOMY TpeboBaHMIO K COCTaBy KOMMNMEKTa, HO BUA KOMMEKTa
nossonsetr [ob6aBnATb AOKYMEHTbl, He COOTBETCTBYyKLME TpeboBaHMAM KoMMnekta — B
Tabnuue c JOKyMEeHTamW, BXOASWMMW B COCTaB KOMMMeKTa, B KonoHke «[obasneH kaky,
otobpasutca HasBaHue «[povee» (PucyHok 28).

B kapTouke OokymeHTa OyaeT aBTOMaTM4ecku co3gaHa CBA3b C KOMMMEKTOM, B KOTOPbIN Obin
nobaBneH JOKYMEHT.
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= @ 1 KoMNAeKT NepBUYHbIX AOKYMeHTOB: Peanusauna MN3, Tosapos, PeanW3auuns ToBapos no foroe.. [ & 2 2 Mapus easosa «

@ ATpun6yTbI E

ATpHEYTHI

KOMNAEKT f0KYMEHTOR NOMHbIA
CocTae OcHOBHbIe CBEfIgHUA ADXUBHOE XpaHeHue

@; (2 TpeGosanuA K cocTaBy (CKPLITh) DedicTenn
Bnoxerwa

- . - 3aBepWwHTL GOPMMPOBaHKE COCTaBA
Haumenosanme 0Bas.  Tun moxymenTa Yenosua ot6opa Tpebyetce epuumy | [loBasnewo eguimy | [lelicTaus P dopk

a) CtopmupoBaTb 06NOMKY

@ AxT MNeperYHbIA ByxranTepckui Buf AOKYMeHTa: AKT 1 1

[OKYMEHT npuemMa-nepeaaum CthopMUpOEATL ONKCE

| . CthopmMUpoBaTh CTATUCTUKY
'gl O Cuer-thaxTypa YHMBEpCanbHbIA DyHKUMA: CueT-PaxTypa 1]
= MepenaTouHbli JOKYMEHT

YECTHHKH
JLOKYMEHTE

: NobaBuTb =

MeTku

O Homep  HaumerosaHwe DobasneH kak  [ata goBasneHus Leitctana
L

McTopms 1 YHUBEPCANbHbIA NEpefaTouHbIi AOKYMEHT: MepeiaTouHbIi AOKYMEHT N Mpouee 20.10.2021 1]
HAK129-19 0T 19.10.2021

é 2 MepBuyHbIA ByXranTepcKuin oKYMeHT: AKT Npuema-nepegaun N N00001-18 o1 AxT 20.10.2021 1]
28.02.2018

@ 1 SnemenTos: 2

KommeHTaphm

PucyHok 28 — [lokymeHT fob6aBneH B cocTaB KomnnekTa Kak «lpoyee»

,D,J'Iﬂ nepexoaa B KapTO4Ky AOKYMEHTAa U3 KapTO4YKM KOMMJ1EeKTa crneayeT LWeJlKHYTb NIeBOW KHOMKOMN
MbILLUN NO CCbIJTIKE Ha AOKYMEHT B Ta6m4u,e C OOKyMeHTaMu, BXogAunMmMmn B COCTaB KOMMJIEKTA, B
KonoHke «HammMeHoBaHue» (cm. PucyHok 28). Cchbinkn Ha KapTOYK/M LOKYMEHTOB KOMMIEKTA, K
KOTOpPbIM Y TEKYLLEro nofb3oBartenst HeT JOCTyna, oTobpaxatoTCca CepbiM LIBETOM.
Ecnu BbIOpaHHbI AOKYMEHT HE COOTBETCTBYET HM O4HOMY TPebOoBaHMIO K COCTaBy KOMMMEKTa, U
BMO KOMMMEKTa He Mo3BOnseT A00aBnsiTb AOKYMEHTbl, HE COOTBETCTBYyKLWME TpeboBaHMAM, TO
AOKYMeHT He 6yaeT gobasneH B COCTaB KOMMIEKTa.

VI.5.2. [HobGaBneHne AOOKyMeHTa B KOMMMEKT U3 Tabnuubl ¢

TpeboBaHUSAMU K COCTaBY

[aHHOe aeicTBUE BbINOMHSAET NONb30BaTe b, CO3A4aBLUMIN KOMMMEKT JOKYMEHTOB, UMW NoNb3oBaTeb
¢ Bu3Hec-ponblo TexHo102 KOMIMIeKMOos.

[nsa BbINONMHEHWST faHHOIO AEeNCTBUSI KOMIMITEKT AOJMKEH ObITh OTKPLIT AN n3MeHeHuin. U Bna
KOMMMeKTa JOJPKEH NO3BONATL BPYYHYO 00aBNATL B €ro CoCTaB AOKYMEHTbI (4518 NonyyYeHus
noapo6Hon MHpopMauum cnegyeTt obpaTuTbCst K agMuHUcTpatopy CUCTEMbI UMK K COTPYAHUKY,
OTBETCTBEHHOMY 3a nogaepxky Cuctemol).

Ona pobaBneHnsa JOKyMEHTa B KOMMMEKT U3 Tabnuubl ¢ TpeboBaHMAMM K COCTaBy HEOOX0ANMO:
1. OTKpbITb KAPTOUKY KoMmMnekra (cMm. PucyHok 19).

2. lpn HeobxoomMmocTu pas3BepHyTb Tabnuuy c TpeboBaHusiMn Kk coctaBy (cM. PucyHok 19,
obnactb 2). Ans atoro Ha Bknagke Cocmas LWenkHyTb NO CCbifike «TpeboBaHWs K COCTaBy
(nokasatb)» (cM. PucyHok 19, obnactb 1).
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3.

6.

HaBecTn Kypcop MbIWM Ha CTPOKY C HYXHbIM MNPaBUIIOM KOMMIIEKTOBAHUSA U B KOJSIOHKE
«[dencTBma» WENKHYTb MO 3HAYKY ®. OTkpoeTcs hopma novcka AoKyMeHTa Ans gobasneHus B
komnnekt (cM. PucyHok 25). B none Bknwo4Yumb 8 cocmae oTobpasATca [OKYMEHTHI,
COOTBETCTBYIOLLME BbIOPAHHOMY NpaBuIly KOMMNEKTOBAHWS.

D,J'IH NPOCMOTpPa KapTO4KM OOKYMEHTa crneayeT LWEeNKHYTb NEeBOWN KHOMKOW MbILLW MO CCbISIKE Ha
OOKYMEHT M3 CnCKa B none Bknro4yums e cocmas.

Mpn HeoGxoAMMOCTHM, ANS Noucka APYrMx AOKYMEHTOB, yKa3aTb AOMNOMHUTENbHbIE NapameTpbl
noucka. [ina atoro cnepyer:

1) B none Codepxum e Ha3zeaHuu BBEeCTU (pparMeHT Ha3BaHUA [OOKYMEHTa, KOTOpPbIN
TpebyeTcs nobaBuThb.

2) lMpn HeobXoOMMOCTU LUENKHYTb JIEBOM KHOMKOWM MbIWM MO ccbifike «[lokasatb
AONOMHUTENbHbIE NapameTpbl noucka» (cM. PucyHok 26) n ykasaTb LONONHUTESbHbIE
napameTpbl noucka. OnucaHne AOMONHUTENbHbLIX NapaMeTPoOB MOMCKa OOKYMEHTOB ANs
BKIOYEHMSI B COCTaB KOMMJEKTa npmeBeaeHo B Tabnuue (cm. Tabnuua 5).

3) Haxatb kHonky [Mckatb]. B none Bkmoyumb 8 cocmae 0ToOpasaTcsi HaWdeHHble
3N1EMEHTHI.

B none Bkmoyumb @ cocmas LienkHyTb Mo 3Hauky T HanpoTUB Tpebyemoro AOoKYMeHTa
(cm. PucyHok 27).

HaxaTtb kHonky [OK].

B pesynbtate Cuctema BbIMOMHUT MPOBEPKY HA COOTBETCTBME AOKYMEHTa TpeboBaHNAM K COCTaBY
KomnnekTa. BoibpaHHbIn oKyMeHT ByaeT gobasneH B COCTaB KOMMEKTa, eCriu:

BblOpaHHbIA [OKYMEHT COOTBETCTBYeT TpeboBaHMIO K COCTaBy KoMmiekta — B Tabnuue
C [OKYMEHTaMK, BXOASILLUMMU B COCTaB KOMIEKTa, B KOoNoHke «[lo6aBneH kak», oTobpasutcs
Ha3BaHMe TpeboBaHUsi K COCTaBy KOMMJEKTa, KOTOPOMY COOTBETCTBYeT [06aBneHHbI
[1OKYMEHT;

AOKYMEHT He COOTBETCTBYET HU 0AHOMY TpeboBaHMIO K COCTaBy KOMMIEKTa, HO BUA KOMMSeKTa
nossonsetr [ob6aBnATb AOKYMEHTbl, He COOTBETCTBYyKLME TpeboBaHMAM KOMMnekrta — B
Tabnvue c OOKyMeHTamu, BXOASLWMMM B COCTaB KOMMMeKTa, B KOJloHke «[lobaBneH Kak»,
oTobpasutca HasBaHue «l1poyvee» (cMm. PucyHok 28).

B kapTouke gokymeHTa OyaeT aBTOMAaTM4YeCKM co3gaHa CBA3b C KOMMIEKTOM, B KOTOPbIN Obin
no06aBnNeH OOKYMEHT.

[na nepexona B KApTOUKy AOKYMEHTA M3 KAPTOYKM KOMMNMEKTa crneayeT WeNkKHYTb NIeBOW KHOMKOM
MbILLIW MO CCbIfIKE HA AOKYMEHT B Tabnuue ¢ JOKYMeHTaMu, BXOASLLMMMW B COCTaB KOMMMEKTa, B
KonoHke «HanmeHoBaHue» (cM. PucyHok 28). CCbInkn Ha KapTOUKM JOKYMEHTOB KOMMNEKTa, K
KOTOPbIM Y TEKYLLEro nofb3oBaTens HET 4OCTyna, 0TO6paxaloTCs CepbIM LLBETOM.

Ecnu BbIGpaHHbI AOKYMEHT HE COOTBETCTBYET HM OO4HOMY TpebGOBaHMIO K COCTaBy KOMMIEKTA,
W BMA KOMMMeKkTa He no3sonsetr Aob6aBnsaTb AOKYMEHTbl, HE COOTBETCTByKOLWME TpeboBaHuAM, TO
OOKyMeHT He byaeT gobaBneH B COCTaB KOMMNMEKTa.

!
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VI.5.3. Co3paHme QOKyMeHTa M3 Tabnuubl ¢ TpeboBaHUAMU K COCTaBY

KOMMJ1eKTa

[daHHOe felncTBUe BbINOMHAET NOMb30BaTENb, CO34aBLUNN KOMMMEKT JOKYMEHTOB, UMW NONb30BaTerb
¢ BusHec-ponblo TexHos102 KOMIIeKmos.

[nsi BbINOJNIHEHUSI AAaHHOTO AEUCTBUS KOMMNIEKT OOMKEH ObITb OTKPLIT AN U3MeHeHuin. U Bug
KOMMIEKTa [OMKEH NO3BONSATL BPYYHYHO 406aBNSTL B €r0 COCTaB AOKYMEHTbI (4ns Nony4YeHus
noapo6Hoi HGopMaLMK criegyeT 06paTUTLCS K agMUHUCTPaTOpPy CUCTEMbI UM K COTPYAHWKY,
OTBETCTBEHHOMY 3a NOAAEPKKY CuUcCTeMbl).

[ns co3ganuna gokymeHTa 13 Tabnuupbl ¢ TpeboBaHNAMM K cocTaBy He0b6X0aMMO:
1. OTKpbITb KApTO4Ky KOMMnekTa (cMm. PucyHok 19).

2. [pu HeobxoammocTn pasBepHyTb Tabnuuy ¢ TpeboBaHuaMM K coctaBy (cm. PucyHok 19,
obnactb 2). ina atoro Ha Bknagke Cocmas LWenkHyTb No ccbinke «TpeboBaHMsA K cocTaBy
(nokasatb)» (cm. PucyHok 19, obnactb 1).

3. HaeecTu kypcop MbIWN Ha CTPOKY C HYXXHbIM TpebOBaHNEM K COCTaBY U B KOMOHKe «[JencTBusa»
LENKHYTb MO 3HauKy [ (PucyHok 29).

3Ha4okK @ 0T06pa>|<aeTc;|, eClnn nonb3oBaTento npeaocTtaBsieHbl COOTBETCTBYHOLLME NpaBa Ha
co3gaHne OOKYMEHTOB Tuna, Heob6XxoauMOoro Ansi BbINOSIHEHMUS Tpe6OBaHl/IF| K COCTaBy.

o T KOoMNAekT NepBUYHbIX JOKYMEHTOB: Peanusaums M3, ToBapos, Peannsauus ToBapoB No Aoros.. I M2 2 Mapus Heanosa v

@ ATpnGyTBI E

ATpHEYTHI ~
- KOMMNEKT AOKYMEHTOS NONHbIA
CocTas OcHOBHble cBEfeHNA ADXMBHOE XpaHeHue

a @ TpeGosanws K cocTasy (cKpeITb) Aeitcrous

Bnoxenwa

o . R R R . 3a38epLWUTL POPMMPOBAHME COCTAES
Haumerosanne 06as WM QOKYyMEHTE Ycnosua ot6opa Tpefyetca eanruy | [JoGasnero eguiny  JeiicTenna

‘2: CHopMUPOBATD DGNOKKY
@  AxT MepEnYHbBIR ByxranTepckui Bua OOKYMEKTS: AKT
AOKYMEHT npHema-nepefaun BT G
N ChopMUpPOBATDL CTATUCTUKY
&1 @ Cuer-daktypa YHKMBEpCanbHbIA PyHKUMA: CueT-haKTypa 1 0 @
MepefaTouHblil JOKYMEHT
YUaCTHWKM P s
AOKYMEHTE
: NoGaeuTb =
MeTku
Homep  Hammenosanwe DNobaener kak  [aTta goBasnexsmna [eiictena
O
McTopus 1 YHWBEpCanbHbIA NepeaToUHbIi AOKYMEHT: MepeaaTouHbIi AOKYMEHT N2 Mpouee 20.10.2021 1]
HAK129-19 o7 19.10.2021
é 2 MepBUYHbIKH ByxXranTepckuil AOKYMEHT: AKT Npuema-nepeaauu Ne 00001-18 o1 AKT 20.10.2021 1]
28.02.2018
@ 1 3nemenTos: 2

KommeHTapun

PucyHok 29 —Co3pgaHune pokyMeHTa U3 Tabnuubl ¢ Tpe60BaHUAMMU K COCTaBy

| |
" AOTUKA 33
BU3HECA




Pyxosoocmso nons3oeamelin Komnnexkmot nepeuHUHblIX 00Kymenmoe

OTkpoeTcss opma co3gaHuMs  [OKYMEHTa, CoOoTBeTCTBykowero TpeboBaHuio  Tuna,
C NpeasanofiHEHHbIMX  NONAsIMKW, B COOTBETCTBUM C YycroBusiMM OTOOpa LOKYMEHTOB AN
BblGpaHHOro TpeboBaHus.

4. 3anonHuTb Nonsi OTKPbIBLUENCS dOPMbl CO34aHNSA OKYMEHTa U HaxaTtb KHoMKy [Co3paTb].

B pesynbTate GyaeT cosgaHa KapTovka AOKYMEHTa, M OTKPOETCs kapToyka komnnekta. Cuctema
BbIMOSHWUT NPOBEPKY Ha COOTBETCTBME AOKYMeHTa TpeboBaHWsIM K COCTaBy KOMMIEKTa, U CO3[aHHbIN
AOKYMeHT OyaeT noGaBneH B COCTaB KOMMMEKTa Kak cooTBeTCTBylowmiA TpeboBaHuio. B Tabnuue
C JOKYMEHTaMM, BXOASLMMM B COCTaB KOMMMeKTa, B KonoHke «[lobaBneH kak», 0oTobpasuTcst HasBaHue
TpeboBaHWsA K COCTaBYy KOMMIEKTa, KOTOPOMY COOTBETCTBYET [06aBMNEHHbIA OKYMEHT.

VI1.5.4. YaaneHne oOKyMeHTa U3 cocTaBa KOMMIeKTa

[aHHoe fencTBme BbINOMHAET NONb30BaTe b, CO34aBLUNN KOMMNIIEKT AOOKYMEHTOB, U NoJib3oBaTeslb
C 6I/I3HeC-pOJ'IbPO TexHorno2 KomMnnekmos.

[1nsa BbINONHEHUA 4aHHOro AeNCTBUSA KOMMMEKT AOSMDKEH ObITb OTKPbIT AnaA N3MEHEHNN.

[nsa yoaneHnsa AoKymMeHTa U3 coctaBa KoMnnekta Heobxoammo:
1. OTKpbITb KapTO4Ky kKOoMMnekTa (cMm. PucyHok 19).

2. B T1abnuue ¢ gokymeHtamm (cm. PucyHok 19, obnactb 4) HaBECTU KypcOp MbIlK Ha CTPOKY
C HYXXHbIM JOKYMEHTOM M B KONOHKe «[leNCcTBUsi» WWenkHyTb no 3Hadky U. OTkpoeTcs OkHO
Yaanutb anemeHT (PucyHok 30).

Ynanute anemeHT

Bbl coOMpasTECh YAANWTE 3NEMEHT. YEEPEHDI?

PucyHok 30 — OkHO «YpanuTb af1IeMeHT»

3. HaxaTb kHonky [YaanuTb].

B pesynbTate BblOpaHHbIA AOKYMEHT OyaeT yganeH ua coctaBa Komnnekra. Cuctema BbINOAHUT
NPOBEPKY HA COOTBETCTBME COCTaBa KOMMSiekTa TpeboBaHuAM K cocTtaBy. B Tabnuue ¢ TpeboBaHuAMM K
cocTtaBy 0TOOpasAaTCa COOTBETCTBYHOLLUME WHOUKATOPbLI BbIMNONHEeHna TpeboBaHunm (cMm. PucyHok 19,
obnactb 1, obnacTtb 2).
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VI.5.5. N3meHeHMe nopsaaka pacnosioXXeHnsi LOKYMEHTOB B KOMIMJIEKTe

[aHHoe fencTBme BbINOMHAET NONb30BaTe b, CO34aBLUNA KOMMNIIEKT AOOKYMEHTOB, U NoJ1b30BaTellb
C 6I/I3H€C-p0ﬂb}0 TexHor02 KoMaeKkmos.

[ns BbINONHEHMS 4aHHOro AENCTBUS KOMMIEKT AOMKEH ObITb OTKPLIT A4St UBMEHEHUN.

[ns nameHeHnss nopsgka pacnonoXxXeHUs JOKYMEHTOB B KOMMMEKTe HeobXxoaMMmo:
1. OTKpbITb KAPTOUKY KOMMNekTa (cMm. PucyHok 19).

2. B Tabnuue c gokymeHTamu, BXOAALWMMK B COCTaB kommnnekTta (cMm. PucyHok 19, obnactb 4),
HaBECTM KypCOP MbILLN Ha CTPOKY C HY>XHbIM JOKYMEHTOM U B KONOHKE «[eNcTBMSA» LLENKHYTb
no sHauky v umm T,

B pe3ynbTate NnopAaaoK pacnosfioXXeHnA AOKYMEHTOB B KOMMJIEKTE 6y,1:|,eT N3MEHEH.

V1.6.PepgakTnpoBaHme KapTo4Kkn KOMIMJIeKTa

[aHHOe felncTBUE BbINOMHAET MOMb30BaTeNb, CO34aBLUMN KOMMEKT AOKYMEHTOB, UMW Nonb3oBaTenb
¢ BusHec-ponblo TexHor102 KOMIMIeKmMos.

[nsa BbINONHEHWS [aHHOMO AENCTBUS KOMMNIEKT AOMKEH ObITb OTKPLIT A4S U3MEHEHWA.

[lns pegakTMpoBaHMSA KAPTOYKM KOMMIEKTa JOKYMEHTOB HEOOX0AMMO:

1. OTKpbITb KAPTOYKY KOMMnekTa (cMm. PucyHok 19).

2. LenkHyTb NeBOW KHOMKOW MbILLK MO 3HAYKYy (PucyHok 31).
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= @ 1 KOoMNAeKT NepBUYHbIX JOKYMeHTOB: Peanusauna MN3, ToBapos, Peanu3auns TOBapoB Mo JOroB...

@ ATpun6yTbI

ATpHEYTHI
CocTae OcHOBHbIe CBEfIgHUA ADXUBHOE XpaHeHue
& ) T ) T )
Bnoxerun
Haumenosarme 06ns.  Tun goxymenta Yonosus atbopa Tpebyerce eguumy | [loBasneso egueny  [lelicTaus
: @  AxT MepBUYHbINA ByxranTepckui BWp AOKYMeHTa: AKT 1 1
AOKYMEHT npueMa-nepeaun
'gl () CueT-dakTypa YHMBEpCanbHbIA DyHKUMA: CueT-PaxTypa 1]

NepefaTouHbli JOKYMEHT
YuacTHukn P Aok

AOKYMEHTE

[o6aBuTth =
Homep  HaumerosaHwe DobasneH kak  [ata goBasneHus Leitctana
McTopus 1 YHWBEPCANbHEIA NEpefaTOYHbI AOKYMEHT: MepenaTouHbIi AOKYMEHT N2 Mpoyee 20.10.2021 1]

HAK129-19 0T 19.10.2021

é 2 MepBuyHbIA ByXranTepcKuin oKYMeHT: AKT Npuema-nepegaun N N00001-18 o1 AxT 20.10.2021 1]

MeuaTHbie 28.02.2018
Bophibl

@ 1 SnemenTos: 2

KommeHTaphm

I M 2 & Mapus Meanosa v

KOMNAEKT f0KYMEHTOR NOMHbIA
DNeRcTENA

3aBeplwWTb hOPMHPOBaHKE COCTaBa
CtopmupoBaTb 06NOMKY
CthopmMUpOEATD OMHCh

CchopmupoBaTh CTATUCTUKY

PucyHok 31 — PegakTupoBaHue KapTO4YKM KOMMJIEKTa

OTkpoeTcs hopma pefakTmpoBaHusa komnrekta (PrucyHok 32).

= @ PeJaKTupoBaHue aTpuByTOB. KOMMNIEKT NepBUYHbIX JOKYMEHTOB: Peanusauua M3, ToBapos, Peany...

OcHoBHble CBefieHNs ApXWBHOE XpaHeHWe

3aronoeok: * Peanuzauua Toeapos no gorosopy N2 10001-19 ot 12.01.2019 (31an 2)

Bua xo3.onepayuu: * Peanuzauyua MMN3, Toeapos - [
Tpynna yyera: rpynna pacxogos - [
Mo goroeopy: * [Loroeop: Kynnu-npoaaxy N2 [10001-19 ot 12.01.2019 ¢ 000 "Mepkypuis” - |
KypaTtop: 2 CmupHoBa U.C —_ [
Mpumeyanue:

CoxpaHuTb OTMeHa

s A2 2 Mapus UeaHosa v

PucyHok 32 — ®opMa pefakTMpoBaHUsi KOMMIEKTa

3. BHecTn Heobxoagnmblie N3MeHeHNS.
4. HaxaTb kHonky [CoxpaHuTb].

B pesynbTaTe kapToyka komnnekta 6yaeT oTpegakTupoBaHa.

]
l-. NOTMKA
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Pykoeoocmeo nonvzoeamensn Komnnexkmul nepeuunvlx 00KyMeHmos

Mpn n3MeHeHMn Buaa Xo3AUCTBEHHOW onepauun (none Bud xo3. onepayuu, cM. PucyHok 32)
OyayT aBTOMaTU4ECKM 3aMeHeHbl TpeboBaHMs K cocTaBy B Tabnuue ¢ TpeboBaHuammu (cm. PucyHok 19,
obnacTb 2), B COOTBETCTBMM C HACTPOMKaMM BbIBPAHHOro HOBOIO BMAA KOMMNSEKTa:

— B Cny4dae ecinu TpeGOBaHI/IFI K KOMMMEeKTHOCTWU He 3afaHbl, UWin B TpeGOBaHVIFIX K COCTaBy
KOMIJ1EKTA HET HM OOHOro 00s13aTENbLHOrO 014 BbINMOJTHEHUA Tpe6OBaHI/IFI, TO KOMMIEKT 6yneT
YKOMMJIEKTOBAH;

— B Clly4ae ecliin B Tpe6OBaHVIF-IX K COCTaBy KOMIMJIEKTa €CTb obsi3aTenbHble AN1si BbIMNOMHEHUS
Tpe6OBaHV|$I, TO KOMMJIEKT OCTaHeTCA HeyKOMMNJ1eKTOBaHHbIM OO0 BbINOJIHEHUA Tpe6OBaHVIl7I
K COCTaBy AOKYMEHTOB KOMMJIEKTa.

CucTtema BbINOMHUT NPOBEPKY COOTBETCTBMSA COCTaBa KOMMnekTa TpeboBaHMAM KOMMMEKTOBaHUS,
B Tabnuue c TpeboBaHMAMM K COCTaBy OTOOpas3ATcs COOTBETCTBYHOLIME WMHAMKATOPbLI BbIMOSTHEHMWS
TpeboBaHuin kK cocTaBy komnnekTa (cM. PucyHok 19, obnactb 1, obnactb 2). B Tabnuue ¢ gokymeHTamu,
BXOASALWMMM B cocTaB komnriekta (cM. PucyHok 19, obnactb 4), B KonoHke «[lo6aBneH kak», Ha3BaHusi
TpeboBaHMI K COCTaBy KOMMMEKTa ANns AOKYMEHTOB, [06aBneHHbIX B COCTaB Komnnekra, Oyayr
N3MEHEHbI B COOTBETCTBMM C HOBbIM BUOM KOMMIEKTa.

VI.7.3aBepieHne hopMmMpoBaHnUS cocTaBa KOMMJEKTa AOKYMEHTOB

[aHHOe fencTBUE BbINOMHAET NOMb30BaTe b, CO34aBLUNN KOMMMEKT JOKYMEHTOB, UMW NOMb30BaTENb
¢ BusHec-ponblo TexHor102 KOMIMIeKMos.

[aHHoe fencTtBue AOOCTYMNHO, eClin KOMMJIEKT OTKPbIT AJ14 N3MEHEHNIA.

[na 3aBepLueHnsa hopMMpoBaHMSA cocTaBa KOMMNeKkTa HeobxoamMMmo:
1. OTKpbITb KAPTOYKY KOMMnekTa (cMm. PucyHok 19).

2. Ha dyHKkumoHanbHoM naHenu, B cekumn Jelicmeus, BbiOpaTb AenctBne «3aBeplunTb
dopmupoBaHue coctasa» (PucyHok 33).
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= @ 1 KoMNAeKT NepBUYHbIX AOKYMeHTOB: Peanusauna MN3, Tosapos, PeanW3auuns ToBapos no foroe.. [ & 2 2 Mapus easosa «

@ ATpun6yTbI a

ATpHEYTHI ~
KOMMAEKT [OKYMEHTOB NOJHbINA
CocTae OcHOBHbIe CBEfIgHUA ADXUBHOE XpaHeHue

& © Tpebopanws k cocTasy (cKpaiTe) AehcTena
Bnoxerun 3
. ABEPWHTL (POPMUPOBAHKE COCTaBa
Haumenosarme 06ns.  Tun goxymenta Yonosus atbopa Tpebyerce eguumy | [loBasneso egueny  [lelicTaus P BT
a) CtopmupoBaTb 06NOMKY
@  AxT MepBUYHbINA ByxranTepckui BWp AOKYMeHTa: AKT 1 1
AOKYMEHT npueMa-nepeaun BTl S
B CchopmupoBaTh CTATUCTUKY
'gl () CueT-dakTypa YHMBEpCanbHbIA DyHKUMA: CueT-PaxTypa 1]

¥ 'IEPE'EH_DN-HJIVY AOKYMEHT
HECTHWKA
AOKYMEHTE

NobaBuTb =
Homep  HaumerosaHwe DobasneH kak  [ata goBasneHus Leitctana
McTopus 1 YHWBEPCANbHEIA NEpefaTOYHbI AOKYMEHT: MepenaTouHbIi AOKYMEHT N2 Mpoyee 20.10.2021 1]

HAK129-19 0T 19.10.2021

é 2 MepBuyHbIA ByXranTepcKuin oKYMeHT: AKT Npuema-nepegaun N N00001-18 o1 AxT 20.10.2021 1]

MeuaTHbie 28.02.2018
Bophibl

@ 1 SnemenTos: 2

KommeHTaphm

PucyHok 33 — 3aBeplieHne hopMMpoOBaHUs COCTaBa KOMMIIEKTa

OTKpoeTcst OKHO NoATBEPXAEeHMS BblNONHeHWUs aenctens (PucyHok 34).

BeinonHeHWe AeNCTBHA

MoATESpAMTE BRINOMHEHWE AeACTEMA “33BSPWUTL GOPMUPOBAHUE COCTABE .

m OTmeHa

PucyHok 34 — OKHO noATBepXXAeHUs BbINONMHEHUA AeUCTBUSA

3. HaxaTtb kHonky [OK].

B pesynbTate chopmmpoBaHme coctaBa komnnekta byaeT 3aBeplueHo. KomnnekT 6yaeT 3akpbIT OT
n3meHeHun. [enctenst N0 M3MEHEHUIO COCTaBa KOMMMEKTA U pedakTUpoBaHWE aTpubyTOB KapTOYKM
komnnekTa 6yayT HeQOCTYMHbI.
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V1.8.0TKpbITUE KOMMNJIEKTa AOKYMEHTOB AJ1 U3MEHEeHUM

[laHHOe fencTBme BbINOMHAET NONb3oBaTenNb C 6M3HeC-pOﬂbI-O TexHono2 KomMrnekmos.

[aHHoe fenicTtBue AOCTYNHO, eClin KOMMJIEKT 3aKpbIT OT N3MEHEHNIA.

[nsa oTKpbITMA KOMNMAEeKTa 4Na n3aMeHeHMn Heobxoanumo:
1. OTKpbITb KapTO4Ky KOMMnekTa (cMm. PucyHok 19).

2. Ha dyHkunoHanbHon naHenu, B cekumn [feticmeus, Bblbpatb genctene «OTKpbITb AN
nameHeHusa» (PucyHok 35).

= @ 1 KOoMnaeKkT NepBUYHbIX LOKYMEHTOB: Peanusaums MMN3, ToBapos, Peanusauus ToBapoB No foros.. I M2 2 Mapus Meswosa v
@ ATpunéyThbI a
ATPHBYTHI =
_ KOMNAEKT MOKYMEHTOE NONHbIH
CocTae  OCHOBHbIE CBEASHMA  ADXMBHOE XDaHeHne
@ ) TpeboBaHuA K cocTaey (MOKa3aTh) AeiicTonA
BnomeHwa
OTK]JDITD ANA N3MEHEHWA
06aBUTb =
‘E - CHopMUPOEaTE 0BNOMKY
Homep  Hammenosanwe JoBasnen xax  [ata gofasneHus LeiicTena CtbopmupoBaTh onucs
CHOPMUPOBATE CTATUCTHKY
'Ql_. 1 YHUBEPCANbHLIA NEPENATOUHbIM AOKYMEHT: TepeAaTOUHbIR AOKYMEHT N2 HAK129-19 Mpouse 20.10.2021 1]
o 0T 19.10.2021
[OKyMerTa
2 MepBUYHbIA GyxranTepckuil AOKYMEeHT: AKT Npuema-nepeaaun Ne Mo0001-18 ot AKT 20.10.2021 1]
0 28.02.2018
MeTru
1 SnemenTos: 2

O

WcTtopua

PVICYHOK 35 - OTKprTVIe KoMnneKkTa Ansa naMeHeHuns

OTKpoeTcst OKHO noATBePXAEeHMS BbliNoNHeHns aenctens (PucyHok 36).

BeinonHeHne geicTBUA

MoATEEpaUTE BBINONHERWE AERCTEUA "OTKPBITE ANA W3AMEHEHWA.

m OTMeHa

PucyHok 36 — OKHO noATBepXXAEHUA BbINOMIHEHUA JeNCTBUSA

3. Haxatb kHonky [OK].
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PyK08000m60 nons3oeamelin Komnnexkmot nepeutdHblxX 00Kymenm08

B pesynbtaTte komnnekt OyaeT OTKpbIT Ans u3MeHeHu. B cooTBeTCTBUM C npenocTaBneHHbIMU
npaBamy nonb3oBaTento OyayT [OOCTYNHbl AeNCTBUS MO  (POPMMUPOBAHMIO COCTaBa KOMMMEKTa,
penaKkTUPOBaHMIO KapTOYKM KOMINIEKTA, 3aBEPLLEHMIO (DOPMUMPOBAHUSI COCTaBa.

V1.9.dopmMupoBaHuMe nevyaTtHbIX hopm

VI.9.1. O6noxka Komnnekra

Ans dopmupoBaHnst 0610XKM ANA KOMNNekTa Heobxoanmo:
1. OTKpbITb KAPTOUKY KOMMNeKkTa (cMm. PucyHok 19).

2. Ha dyHKkumoHanbHoM naHenun, B cekuun Meticmeusi, Bbibpatb aencteue «CdopmmpoBaTtb
obnoxky» (PucyHok 37).

= @ 1 KOMNNeKT NepBUYHbLIX [OKYMEHTOB: Peanusauua MM3, ToBapos, Peanusalna ToBapos N... I M 2 2 Mapunveatosa v

@ ATpubyTbI a

ATpRBYTHI

- KoMNAEKT AOKYMEHTCE NONHBIA
CocTae  OCHOBHbIE CEEAEHWA  ADXMBHOE XpaHeHWe

mv () TpefiosaHua K COCTABY (NOKa3aTh) AeitcTena

Bromenwa

33BEpLUTL (DOPMMPOBAHME COCTABA

NoGaeuTb =
&P ChopMUpOBaTD 0BMOXKY
H _ . - ChopMUpOBaTL ONKCh
omep  Haumenosanue Jo6asned kak ~ [lata noBasnenun DefcTENR
ChOpPMUPOBATD CTATHCTUKY
‘Q‘L 1 YHWBEPCanbHLIA NepefaTouHbIi LOKYMEHT: MepeaaToyHbIi Mpouee 20.10.2021 1]
YYBCTHUKH LOKYMeHT N2 HAK129-19 071 19.10.2021
AOKYMEHTA
2 MeperuHbIi ByXranTepckuid JOKYMEHT: AKT NpUemMa-nepegaqu N2 AT 20.10.2021 ]

roooo1-18 or 28.02.2018

1 nemeHTos: 2

WcTopua

PucyHok 37 — ®opmMupoBaHue 06110XKKM
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B pesynbtate Cuctema chopmmpyeT nevatHyto popmy obnoxkm gnst komnnekra (PucyHok 38).

000 "BbIMIIEJI"
BYXI'AJITEPHS

PEAJIN3AIIMSI TOBAPOB I10 JIOTOBOPY Ne JI0001-19 OT 12.01.2019
(OTAII 3)

Coaeparut s1eMenTos: 2
Awprop: Heanosa M.IL, Byxranrep

PucyHok 38 —IlevaTtHasn chopma «O6noxka kKomnnekra»

V1.9.2. Onucb KOMNnNekKkTa

[ns dopMmpoBaHMsa onucK KoMMMekTa HeoBxoanUMO:

1. OTKpbITb KAPTOUKY KOMMMekTa (cm. PucyHok 19).

2. Ha dyHKkumoHansHoOM naHenun, B cekuun fetcmeus, BbibpaTtb AenictBue «CdopmupoBaTb
onuck» (cM. PucyHok 37).

B pesynbtate Cuctema copmmpyeT nevatHyto popmy onmcu komnnekra (PucyHok 39).

| |
" AOTUKA 41
BU3HECA
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OININCb KOMILIEKTA
«PEAJIM3ZALLHA TOBAPOB I10 JIOT'OBOPY Ne J10001-19 OT 12.01.2019
(OTAII 3)»
Homep Hanmenosanne Jlofasaen kKak Oviss. JaTa nofasaenna

[TepenaTounsii poxymeHt Ne . "y
HAK129-19 ot 19.10.2021 Mpotice 20-10.2021

AxT npuema-nepegayan Ne [100001- "y
18 or28.02.2018 Akt Ha 20.10.2021

Hroro anementon: 2

Konnuectso nucros onucu: |

PucyHok 39 — lNeyvaTtHasa dhopma «Onucb Komnnekra»

VI1.9.3. CTtaTucTUKa KOMMNNekKTa

[ns dopMrMpoBaHUs CTaTUCTUKM KOMMNEeKTa Heobxoanmo:
1. OTKpbITb KAPTO4Ky KOMMnekTa (cMm. PucyHok 19).

2. Ha dyHkunoHansHon naHenun, B cekuuun [fJeticmeus, BbibpaTtb fencteue «CdopmmnpoBath
cTaTtuUcTuKy» (cm. PucyHok 37).

B pesynbtate Cucrema cpopmumpyeT nevatHyto hopmy cTatucTukm komnnekra (PucyHok 40).

CTATHCTHKA KOMILIEKTA
«PEAJIM3ALIUA TOBAPOB 110 JIOT'OBOPY Ne /10001-19 OT 12.01.2019
(OTAIIL 3)»

Beero wiementror 2
U3 HUX:

[Mepeuqnelii Gyxranrepcrnii 10KyMeHT 1
YHuBEpCAILHEL nepelaTouHslil 10Ky MeHT 1

PucyHok 40 —levaTtHasa cbopma «CTaTUCTUKA KOMNNEKTa»
" ® norvika 42
BU3HECA



PyKOGOOCmGO nons3oeamelin Komnnexkmot nepeuHUHblIX 00Kymenmoe

V1.10. pynnoBbie onepauun npu paboTte ¢ KOMMNEKTaM1M JOKYMEHTOB

VI.10.1. BkrnoyeHne OKYMEHTOB B MMeLWMUCA KoMmnnekT ns APM
[nsa BkNoYeHMa JOKyMeHTOB B komnnekT ns APM Heo6xogmmo:
1. OTtkpbIiTb APM, cogeprkaLliee HyXXHble JOKYMEHTbI.

f"@\ OnucaHue pabotbl ¢ APM nprBeneHo B fokymeHTe «PykoBoACTBO nonb3oBatens. Tom 1», pasgen V.
/ &\ Pa6ota c APM.

2. [lepenTtn B Tpebyemoe npencraBreHne.

3. B obnactm npocmoTpa BblbpaTb [OOKYMEHTbI, KOTOpble TpebyeTcss BKMIOYATL B COCTaB
KOMMekTa.

4. Ha naHenu gencTeuin HaxaTb KHOMKy [dencTBua ¢ BbIGpaHHbLIMU] 1 B PAaCKPbIBLLEMCS CNCKe
BbIOpaTh rpynnoByto onepauuntio «Bknounte B koManekT» (PucyHok 41).

= @ OneKTPOHHbI apxuB GUHAHCOBbIX JOKYMEHTOB I &2 A& MapusMearosa v

T — -
» B3 Mo coctonkuio BbirpysuTb BROXEHNUA _ o
[m] Homep MNpogasey Mokynatens Cymma 6es Hanora Cymma ¢ Hanorom Dava & [ledictaus
BKHOUNTD B KOMMNEKT
O HAK129-1| ogequnTs & komnnexr  OuHei] TV 000 "Mepkypuit® 19.10.2021
“TnasakcnepTusa’
RoGasurs 8 usGpanHoe
Mepomsian ¥ HAKI29W ypanuto us sbpaHoro ibqut 000 "Mepkypuit" 000 "Boimnen” 40000 47200 02.08.2020
6yxranTepckan
A "
D noooo4-19 MepBuuHbIf GyxranTepckui 000 "MepKypuit” 000 "Boimnen” 900000 1080000 16.02.2019
[3 [OKYyMeEHT
Komnnexrol
:::;;x:;‘a D NA00004-19  MnaTexHbli JOKYMEHT 000 "Mepkypuit” 000 "Boimnen 100000 120000 16.02.2019
~ C00004-19 Cuert Ha onnaty 000 "Mepkypuit" 000 "Buimnen” 900000 1080000 16.02.2019
D YNA00004- YHuBepcanbHbivi nepegaToykbit 000 "Mepkypuit” 000 "Bbimnen” 900000 1080000 16.02.2019
19 [OKYMEHT
D YNA00003- YHWBepcanbHbii nepegatoykbiii 000 "Mepkypuit” 000 "Boimnen” 450000 540000 09.02.2019
[Dorosopu 19 AOKyMeHT
[] 0000319 TepBuuHbIi GyxranTepckuii 000 "MepKypuit" 000 "BoiMnen” 450000 540000 09.02.2019
Q aoxywest
Mo noucxosie
eopoes 0O M/100003-19  MAaTexHbIi SOKYMEHT 000 "Mepkypuit® 000 "BbiMmen” 450000 540000 09.02.2019
D C00003-19 Cuet Ha onnaty 000 "Mepkypuit" 000 "Boimnen” 460000 550000 09.02.2019
|| 00002-19  MepBMyHbIi Gyxrantepckuit 000 "MepKypuit” 000 "BoiMnen” 900000 1080000 02.02.2019
[BOKYMEHT
D C00002-19 Cuert Ha onnaty 000 "Mepkypuii* 000 "Boimnen” 900000 1080000 02.02.2019
D N300002-19  MnaTexHbli SOKYMeHT 000 "Mepkypuit" 000 "Boimnen” 900000 1080000 02.02.2019
D YNAao00002- YH1BEpCanbHblv nepegaToykom 000 "Mepkypuit” 000 "Boimnen” 900000 1080000 02.02.2019
19 AOKYMEHT

x.f\omu
BU3HECA € < 12y Jnementos:20  Mokassisatenio| 20 v

PucyHok 41 — Bbi6op rpynnoBoun onepaumu

OTkpoeTtca hopma Bknountb B komnnekT (PucyHok 42).
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BKNHOYNTE B KOMNNEKT

MapameTpbl NoucKa

COfepMMT B HAZBAHWM: |

MokasaTb AoNoNHWTENbHbIE NapaMETPbl MOWCKE

WUckaTb OuncTUTb

BeiGop anemeHTa

BrNWYUTE B: INEMEHTBI HE HaNJEHDBI

QUMCTUTE

“ OTMeHa

PucyHok 42 — ®opma «BKnounTb B KOMMIEKT»

5. B none Codepxum e Ha3eaHuu BBeCTU (parMeHT Ha3BaHWs KOMMMEKTa, B KOTOPbIN
TpebyeTcs 006aBUTL BbIOpaHHbIE JOKYMEHTbI.

6. Mpy HeobGXxoaAMMOCTU ykasaTb AONOSHUTENbHbIE NapaMeTpbl noucka. [1ns aToro cnegyer:

1) LWenkHyTb NEeBOW KHOMKOW MbIWM MO ccbinke «[llokasaTb AOMNOMHUTENbHbIE NnapameTpbl
noucka» (PucyHok 43).
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BKnwounTE B KOMNNEKT

MapameTpbl NoUcka

CopepmuT B Ha3BaHWK:

CKpoITo ROMONHUTENDHDIE NaPaMETPLI NONCKE

3aronoBokK:

Bupa xo3.0nepaluu:
Mpynna y4eta:
KypaTop:

MpumeyaHue:

Wckatb QUUCTUTE
BoiGop anemeHTa

BrNOYMTL B: 3NEMEHTBI HE HaNASHbI

COUNCTUTE

m OTMeHa
PucyHok 43 — ®dopma «BKnoYnMTb B KOMMMEKT».
JononHuTenbHbIe NapaMeTpbl MOUCKa KOMMNJIeKTa AN BKIOYEHUA B €ro COCTaB AOKYMEHTOB

2) YkasaTb OomnosfiHMTemNbHble napameTpbl novcka. OnucaHne AOMONHUTENbHbLIX NapameTpoB

rnoucka KOMMIekTa ANs BKAYEHWss B €ro COCTaB LOKYMEHTOB npuBeaeHo B Tabnuue
(Tabnwuua 6).

Tabnuua 6. OnucaHne AONONHUTENbLHbIX NapaMeTPOB NOUCKa KOMMIEeKTa Ansl BKIOYeHUA B ero coctaB
OOKYMEHTOB

Mone OnucaHwne Cnoco6 3anonHeHus
3aronoBok 3aronoBok KoMniekTa BBecTu ¢ knaBmnatypbl
Bua xo03. onepauumn Bua xo3ancteeHHon onepaunm 3anonHuTb, UCNoMb3ys MeTo

ABTO3anofIHEHNE, UMK HaXaTb KHOMKY
N yka3aTb He0OXooMMbI BUA
XO3ANCTBEHHOW onepaunmn

Mpynna yyeTa Mpynna yueTa 3anonHuTb, ucnonbays MeTos

ABTO3arnosIHEHWE, UM HAXaTb KHOMKY
1 yKkasaTb HeoGXoauMyHo rpynny yyeTta
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Mone OnucaHue Cnocob6 3anonHeHus
KypaTop KypaTop 3anonHuTb, NCNoMb3ys MeToq,
ABTO3anonHeHne, N HaXxxaTb KHOMKY
M ykasatb Heo6xoaMMoro KypaTopa
[MpumeyaHue MMpumeyaHue BBecTu ¢ knaBmaTypbl

7. Haxatb kHonky [MUckaTb]. B none Bknroyumb e 0ToOpassaTcs HaaeHHbIE KOMMMEKThI.

B pe3ynbTaTtax Noncka OT06pa)Ka}OTCFI TOJIbKO OTKpPbITbIE OJ1A N3MEHEHNN KOMMNITIEKTbI, BUA, KOTOpPbIX

NO3BOJIAET NMONOJIHATb UX COCTaB BPY4HYHO, B Tpe6OBaHVIﬂX K COCTaBy AJ14 KOTOPbIX YKa3aHbl TUMbI
OOKYMEHTOB, COOTBETCTBYHOLLNE JOKYMEHTaM, Bbl6paHHbIM Ana BKINOYeHUA B COCTaB KOMIMIEKTa.

8. B none Bkirodume 8 LWENKHYTb MO 3HAYKY + HanpoTuB Tpebyemoro komnsekta (PucyHok 44).

Ons NMPOCMOTPAa KapTO4YKMN KOMIMJ1EKTa creayeT WeJKHYTb NEeBOWN KHOMKOW MbILLM MO CCbIfIKE Ha

KOMMMEKT 13 cnncka B none Bksroyums e cocmas.

BxNoYWTE B KOMMNNEKT

MapameTpel Nowucka

COAEP}I(MT B HazBaHWH:

3aroNoBoK:

BUA X03.0NepaLu:
pynna y4eTa:
Kypartop:

MpumMedanue:

BeiGop snemenTa

BrnounTh B:

KomnnexT

Peanuaauus MMN3, Tosapos —

WUckaTb OumncTuTe

KomnnexT NepBMYHBIX JOKYMEHTOB: AKTbl 334€Ta B3auMHbIX TpefoBaHwil, KomnnexT ana
aKTa 33YeTa B3aMMHbIX TpeBoBaHwii No gorosopy N2 [0002-17 oT 01.06.2017
cTaTyc: HoBbiR, aeTop : CMupHoEa W.C.

KOMMNeKT NepEMUHbIX JOKYMEeHTOR: Pe
poroeopy N2 10001-19 o7 12.01.2019
cTaTyc: HoBbii, a8TOp : CMupHoBa M.C

aluA MIN3, Toeapoe, PeannsalumA TOBApOB No
an 1)

KomnnekT NneperYHbIX A0KYMeHTOB: Peannaauwa M3, Toeapos, Peanvsauma TOBapos No
norprony N2 N0001-19 o7 12 01 2019 (S1an * 4
OUMCTUTB

m OTmeHa

PucyHok 44 — ®opma «Bknountb B KOMNIEKT». BbIGop komnnekrta

9. Haxatb kHorky [OK].

l-. F NOTMKA
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ecnu:

B pesynbtate Cuctema BbINOMHUT MPOBEPKY ANS KaXAOro [AOKYMEHTa Ha COOTBETCTBME
TpeboBaHMAM K cOocTaBy Kommnrekta. BbiOpaHHbIi OokyMeHT OyaeT aoGaeneH B COCTaB KOMMMEKTa,

OOKYMEHT COOTBETCTBYET TpeGOBaHI/IHM K COCTaBy KOMMJIEKTa — B Tabnuue ¢ OOKYyMeHTaMu,
BXOO4AUWMMU B COCTaB KOMMIIEKTa, B CTPOKE C AOOKYMEHTOM, B KOJIOHKEe «,D,O6aBJ'|eH KaKk»,
0T06pa3|/ITCFI Ha3BaHue Tpe6OBaHVIFI K COCTaBy KOMIMJIEKTA, KOTOPOMY COOTBETCTBYET
OOKYMEHT,;

AOKYMEHT HE COOTBETCTBYET HM OAHOMY TpeboBaHUIO K COCTaBy KOMMNMEKTa, HO BUA KOMMNEKTa
nosgonsetr [06aBNATb AOKYMEHTblI, HEe COOTBETCTBYHOLIME TpeboBaHMAM KOMMMekTa —
B Tabnvue C OOoKyMeHTaMK, BXOOSALWMMM B COCTaB KOMMEKTa, B CTPOKE C [OKYMEHTOM,
B KOnoHke «[lo6aBneH kak», oTobpa3nTcs Ha3BaHue «lpoyvee» (cm. PucyHok 28).

B kapTouke OoKkymeHTa OyaeT aBTOMaTU4Yecku co3daHa CBs3b C KOMMIEKTOM, B KOTOPbIN Obin
nobaBneH OKYMEHT.

Ecnn OOKyMEHT He COoOTBETCTBYET HM O4HOMY TpeboBaHMIO K COCTaBy KOMMMEKTa, U Bug
KOMMreKkTa He No3BonsieT 400aBNATb AOKYMEHThI, HE COOTBETCTBYOLME TpeboBaHMAM, TO JOKYMEHT He
OyneT nobaBsreH B cOCTaB KOMMJIEKTA.

VI.10.2. Ob6beanHeHMe AOKYMEHTOB B HOBbIU KOMMNeKT ns APM

[aHHoe fencTBne AOCTYNHO noJib3oBaTendam C 6M3HeC-pOﬂbl'0 Komnnekmsi. Co3damenu.

[nsa obbegnMHeHnss LOKYMEHTOB B HOBbIN komnnekT n3 APM Heob6xoammo:

!

1. OTtkpbiTb APM, cogeprkaliee HyXHbl€ JOKYMEHTbI.

OnuncaHune pabotbl ¢ APM npuBeaeHo B fokymeHTe «PykoBoacTBoO nonb3oBatens. Tom 1», pasgen V.
Pabota c APM.

2. [lepenTtn B Tpebyemoe npeacraBrieHne.

3. B obnactn npocmoTpa BbibpaTb AOKYMEHTbI, KOTOpble TpebyeTcsa 06beaAnHNUTb B KOMMIEKT.

4. Ha naHenu JencTBui HaxkaTb KHOMNKY [[encTBMUA € BbIOpPaHHLIMU] U B pacKpbIBLLEMCS CMUCKE
BblOpaTb rpynnosyto onepaunto «O6beanHUTL B KOMMNeKkT» (cM. PucyHok 41). OTkpoetcs
dopma O6beanHUTbL B KoMNnekT (PucyHok 45).

|
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O6beguHUTD B KOMMIEKT

3aronoBok: *

Bua x03. onepaumm: *

Fpynna yyeTa:

Mo goroeopy: *

Kypatop:

Mpumesanne:

PucyHok 45 — ®opma «O6begNnHUTL B KOMMIIEKT»

5. 3anonHuTtb nonga oTkpbiBwencs dopmbl. OnucaHme nonen popmbl O6bLEANHUTL B KOMIIIEKT
npuBeaeHo B Tabnuue (Tabnuua 7).

Tabnuua 7. OnucaHue nonen popmbl «KO6BLEANHUTL B KOMMIIEKT»

Mone OnucaHue Cnoco6 3anonHeHus
3aronoBok 3aronoBok koMnnekTa (none obsizatensHo | BBecTn ¢ knaBmaTtypsbl
ANs 3anonHeHus)
Bua xo03. onepaumn Bua xosancteeHHon onepauun (none 3anonHuTb, Ucnosnb3yst MeToa

obsizaTenbHO Ans 3aI'IOJ'IHeHVI$|)
ABTO3anofNHeHNe, U HaxaTb KHOMKY

1 yKkasaTb HeobxoaMMbi BUA
XO03ANCTBEHHOW onepaunm

Mpynna yyeTa Mpynna yyeTa 3anonHuTb, UCrnosnb3ysi MeTon,

ABTO3anoNHEHWE, UMW HAXaTb KHOMKY
W yKa3aTb HeOGXOAUMYHO rpynny yyeTa

Mo porosopy Horosop (none o6s3atensHO Ans 3anonHnTb, Ucnonb3ays MeTon

3anofiHeHuns)
ABTO3aMnofnHeHne, UM HaxkaTb KHOMKY

1 yKasaTb HeobxoauMblli JOroBop

Kypatop Kypatop 3anonHuTb, Ucnonb3ys MeToq

ABTO3anoNHeHUe, U HaxaTb KHOMKY
1 yKasaTb Heobxo4MMoro KypaTtopa

MpumevaHue MNpumevaHue BBecTu ¢ knaBmaTypsbl

6. HaxaTtb kHonky [OK].

B pesynbtate Cuctema BbINOMHUT MPOBEPKY ANA KaXAOro [OOKYMEHTa Ha COOTBETCTBUE
Tpe6oBaHMAM K cocTaBy koMmnnekTa. [JokyMeHT 6yaeT nobasneH B COCTaB KOMMNIEKTa, ECN:

— [DOKYMEHT COOTBETCTBYeT TpeboBaHMsIM K COCTaBy KOMMMEKTa — B Tabnvue ¢ AOKYMEHTaMMu,
BXOASALWMMM B COCTaB KOMMJEKTa, B CTPOKE C OOKYMEHTOM, B KOMOHke «[loGaBneH Kaky,
oTobpasnTcs HasBaHue TpeboBaHMA K COCTaBy KOMMMEKTa, KOTOPOMY COOTBETCTBYET
A06aBNEHHbIN JOKYMEHT;
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— [OKYMEHT He COOTBeTCTBYET H1 OHOMY TpeboBaHMIO K COCTaBy KOMMMEKTa, HO BUA KOMMMeEKTa
nossonser [ob6aBnATb AOKYMEHTbl, He COOTBeTCTBywLWMe TpeboBaHUAM KOMMMekTa — B
Tabnuue € AOKyMeHTaMu, BXOASLUMMW B COCTaB KOMMIEKTa, B CTPOKE C [OKYMEHTOM, B
konoHke «[Jo6aBneH kak», oTobpasuTca Ha3BaHue «lpodeex» (cMm. PucyHok 28).

[na nepexopa B kKapToOYKy AOKYMEHTa U3 KapTOYKM KOMMNIeKTa crneayeT WenkHyTb fIeBOM KHOMKOM
MbILLK MO CCbIfKe Ha AOKYMEHT B Tabnuue ¢ JoKyMeHTamMu, BXOASLUMMU B COCTaB KOMMEKTa, B
KosnoHke «HavmeHoBaHue» (cM. PucyHok 28). Ccbifiku Ha KapTOYKM LOKYMEHTOB KOMIIIEKTa, K
KOTOPbIM Y TEKYLLEro Nofb3oBaTens HeT AOCTyNa, 0TOGpaXkKaloTCs CepbiM LIBETOM.

VI.10.3. ®opmMupoBaHue 06s10XKeK AN rpynnbl KoMmnsnekToB us APM

[nsa doopmmpoBaHua 06n0XKeK AN rpynnbl KOMNIEKTOB HEO6X0aUMO:
1. OTtkpbIiTb APM, cogeprkallee HyXHble KOMMMEKTbI.

Onucanue pabotbl ¢ APM npuBegeHo B AokyMeHTe «PykoBoACTBO nonb3oBaTens. Tom 1», pasgen V.
Pabota c APM.

2. [lepenTtn B Tpebyemoe npencraBneHune.

3. B obnactu npocMoTpa BbIOpaTb KOMMMEKTbl, ANsi KOTOpbIX TpebyeTcs cdopMmpoBaTb
OBMNOXKU.

4. Ha naHenu gencTeuin HaxaTb KHOMKy [dencTBna ¢ BbIGpaHHbLIMU] 1 B PACKPbIBLLEMCS CNNCKE
BbliGpaTh rpynnoByto onepaumtio « ChopmmpoBaTb 06noxKy» (PucyHok 46).

@ 3NeKTPOHHbIN apXuB GUHAHCOBbIX JOKYMEHTOB I’ A2 2 MapusHearosa v

(3 ATbi 3a4eTa B3aUMHbIX
TpeGoBaHHit

QunbTpbl v

BbiIrpyauTs BNOXeHUA
(3 Bxogswpme ycnyru [ 3aronosox Py Tpynna yueta

Mo gorosopy Kypatop DeiicTaun
BKNIOYMTD B KOMNAEKT
(3 [loxoabl M0 areHTCKUM
norosopam Tpynna pacxogoe  Kynnu-npoaaxu Ne 10001-19 ot 12.01.2019 ¢ 000

"Mepkypuit*

|
¥ Peamnsall OGuequuuTb B komnnekT  PEI9PT & Cmuprosa U.C.

12.01.201 ‘
(3 MoaGopka CchopmuposaTh 06NOKKY
Tpynna pacxogos  Kynnu-npoaaxu Ne 10001-19 ot 12.01.2019 ¢ 000

“Mepkypuii*

¥ Peamusall coopmuposatb onuch 1-19pT & CmupHoBa U.C.

(3 Mocraexa ToBapos 12.01.201

- ChopMupoBaTL CTATUCTHKY
Peanuzaumna M3, Tosapos
Mpynna pacxogoe  Kynau-npogaxu N2 40001-19 o1 12.01.2019 c 000

"MepKypHii"

Peanusall no6asuTb B M3BpaHHoe 119t 2 CmupHoBa U.C

(3 Peanuaaums OC 12.01.201

YAanuTb u3 n3bpaxHoro

(3 Yenyrw, okaabiBaembie BHYTPH
rpynnbi

(3 Yenyrw, okaabiBaembie Ha
CTOpOHY

Peanu3auiA TOBApOE N0 AOToBOpy NE ZI0007-19 o1
12.01.2019 (37an 2)

Peanusaums ToBapos no goroeopy N2 10001-19 ot
12.01.2019 (37an 3)

Tpynna pacxoaos

Kynau-npoaaxw Ne [l0001-19 ot 12.01.2019 ¢ 000
"MepKypHia*

Kynan-npogaxu N2 40001-19 o1 12.01.2019 ¢ 000

2 Cmuptosa U.C

& CmupHosa U.C.

“Mepkypuit'

1 > ) OnemenTos: 5 Moxaspisateno 20 v

Lorosopsi

Q

Mou nonckossie
3anpocsbt

PucyHok 46 — Bbi6op rpynnoBomn onepauuu

B pesynbtate 6yget cchopmmposaH PDF-thann, cogepxawuin nedatHole oopmbl 0b6rioxek ans
BblOPaHHbIX KOMMNJIEKTOB.
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VI1.10.4. dopmupoBaHue onucu Ans rpynnbl Komnrekros ns APM

[ns dbopmmpoBaHMs onvcKn Ansi rpynnbl KOMNIEKTOB HeE06X0AMMO:

1. OtkpbiTb APM, cogeprkaliee HyXXHbl€ KOMMIEKTbI.

Onucanue pabotbl ¢ APM npuBegeHo B 4okyMeHTe « PykoBoACTBO nonb3oBatens. Tom 1», pasgen V.
Pabota c APM.

2. [lepewnTtn B Tpebyemoe npencraBneHune.
3. B obnactn npocmoTpa BbibpaTb KOMNIEKThI, 415 KOTOPbIX TpebyeTcsa chopMmpoBaTh ONUCH.

4. Ha naHenu gencTteuin HaxxaTb KHOMKY [[leMcTBUA ¢ BbIOpPaHHbIMU] 1 B pacKpbIBLLEMCSH CNUCKE
BbIOpaTh rpynnosyto onepaumto « ChopMmmpoBaTh OnNncb» (CM. PucyHok 46).

B pesynbtate Gymet cdopmupoBaH PDF-chann, cogepxawun nedatHble OopMbl onuvcu Ans

Bbl6paHHbIX KOMMJIEKTOB.

VI.10.5. ®opmupoBaHue CTaTUCTUKU ANA rpynnbl kKomnnekros ns APM

,D,J'IFI CbOpMI/IpOBaHI/IFI CTaTUCTUKN ONA rpynnbl KOMMNJIIEKTOB HGO6XO,EI,I/IMOZ

1. OTtkpbIiTb APM, cogepkaliee HyXXHble KOMMMEKTbI.

OnwucaHune pabotbl ¢ APM npuBeaeHo B fokymeHTe «PykoBoacTBO nonb3oBatens. Tom 1», pasgen V.
Pabota c APM.

2. [lepenTtn B Tpebyemoe npencraBreHne.

3. B obnactu npocmoTpa BbIGpaTb KOMMMEKTbl, ANS KOTOpbIX Tpebyertcss cdopmupoBaTb
CTaTUCTUKY.

4. Ha naHenu oencTBui HaxkaTb KHOMNKY [[lencTBMUA € BbIOpPaHHbIMU] U B pacKpbIBLLEMCS CMIUCKE
BblGpaTh rpynnoByto onepaumto « CpopmmpoBaTtb CTaTUCTUKY» (CM. PUCYyHOK 46).

B pesynbtaTte 6yget copmmpoBaH PDF-gann, cogepxalimi nevyaTHbole oOpMbl CTaTUCTUKN ANs

Bbl6paHHbIX KOMMJIEKTOB.
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Pykoeoocmeo nonvzoeamensn Paoboma co wumpuxkooom

VIl. PaboTa co WWTPUXKOAOM

[ns BbINONHEHUS AaHHbIX ornepaunii He0bX0AMMbI CKaHep U NPUHTEP LUTPUXKOAOB, KOTOpble
He BXOAAT B KOMMNEKT noctaBku CUCTEMBI.

VIl.1. NMeyaTb WTpUXKoaa

[na nevatn LTPpMXKoaa Heobxoanmo:

1. OTKpbITb KAPTOUKY JOKYMEHTA.

2. Ha dyHKkunoHanbHoOM naHenu, B cekuun Jelicmeusi, BblObpatb Aenctenme «Hanedatatb
wTpmxkody». OTKpoeTCs OKHO NoaTBepXKAeHUS nevaTtu wrpuxkona (PUcyHok 47).

BeinonHeHne pelcTBUMA

MoATEEpATE BRINONHEHWE AeRCTENA "HaneyaTaTs WTPMXKOA’

m OTMeHa

PucyHok 47 — OKHO noATBepXAeHUA nevyaTu WTpUxKoaa

3. HaxaTtb kHonky [OK].

B pesynbTaTe LWTpUXKOA OOKYMeHTa OyaeT pacneyataH Ha chneumanus3vpoBaHHOM MpPUHTEpe
LUTPUXKOAOB, HACTPOEHHOM Ar1si TEKYLLEro nonb3oBaTersi.

HacTtpoiiky NnpuHTEpa LWTPUXKOAOB BbINOMHAET agMuHUcTpaTop Cructemol

VIl.2. CKaHMpoBaHMe AOKYMEHTa CO LUTPUXKOAOM

[nsa BbINONHEHMA gaHHON onepauun Heobxoauma HaCTpOVIKa cepBepa NoToOKOBOIro CKaHMpoBaHUA.

[nsa ckaHMpoBaHMA JOKYMEHTa CO LUTPUXKOAOM HEOBXOANMO:
1. HanewartaTb WTpPUXKOA.
2. HakneuTb WITPUXKOA Ha NepByt0 CTPaHULY JOKYMEHTA.

3. OTcKkaHMpoBaTb AOKYMEHT.

B pesynbTaTte OTCKaHMpOBaHHble 0Opasbl OyayT mMOMELLeHbl B KaTeropumio  BIIOXKEHUN,
COOTBETCTBYIOLLYIO TUNY AOKYMEHTA.

| |
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VI1.3. Monck poKymeHTa no wtpuxkoay

[ns novcka AoKyMeHTa no WTPUXKody Heo6Xoaumo:

7 IS
1. Ha BepxHei naHenu Cuctembl HaxaTtb kHonky I, OTkpoeTcss dhopma novcka fOKyMeHTa no
wrpuxkogy (PucyHok 48).

s A 2 2 MapunMeaHosa v

PucyHok 48 — NMouck no WK

2. OrtckaHupoBaThb LWTpuxkod. B dopme noucka [okymeHTa Mo WTpuxkogy oTobpasuTcs
OTCKaHMPOBAHHbIN LWTpMXxKod. CucTemMa aBTOMATUYECKU BBIMNOMHUT MOUCK MO  AaHHOMY
LUTPUXKOAY.

B pe3ynbTaTte oTKpoeTcsl kapToyka AOKyMeHTa, coaepKallero HeobXoAMMbIN LUTPUXKOA.
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