Cucrema «Jloruka: PUHOOK»
Ha Alfresco/MCBCdepa UHhoobopoT

Bepcusa 1.4

PyKoeodcmeo rnoJsibzoeameisisi

Tom 1

Bepcusa 1.4



Pyxosoocmso nons3oeamelin Almomauuﬂ

AHHOTALUA

[laHHOe pykoOBOACTBO nNpedHasHavyeHo Ans nonb3oBaTtenen cuctembl «Jlormka: OUHOOK»
Ha Alfresco/MCBCdepa WHdpoobopoT (manee — Cuctema). B pykoBoactBe onucbiBaeTcs paboTa
¢ Cuctemon. B paHHOM TOMe npefcTaBneHa cnegyrowasa MHdopmaums:

— obnacTtb npumeHeHnss Cuctemsi;

— HasHayeHue Cucrtemsl;

— KpaTKoe onncaHue BO3MOXHocTen CucTemsl;
— BxoA B Cucrewmy;

— paboTa c anemeHTamun nHtepdenca Cmctemsi;
— HacTpowka npodung Jlornka ECM;

— paboTta ¢ yBeAOMNEHNSMMU;

— paboTa ¢ pawnertamu;

— pabora c APM;

— paboTa ¢ NoncKom;

— paboTa co cTpaHuuen «CnpaBoYHMK OpraHu3auumny;

— nepefaya gen aApyromy COTpyOHMKY.
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Pykoeoocmeo nonvzoeamensn

Obwue ceeoenus

Mcnonb3oBaHue
ONS NOHUMaHUA U
Ha Alfresco/MCBCdepa WHDpooGOPOT.

(Tabnwuua 1).

. Obwune cBeaeHud

CTaHdapTHbIX nNpuemMoB odopMMeHus AenaeT [OKYMeHTauuio  npoiye
obneryaet wu3yvyeHne BO3MOXHOCTeW npogykta «Jloruka: OUHOOK»
CornalweHnss no TepMUHONOrMM MNpuBedeHbl B Tabnuue

Ta6nuua 1. CornaweHus No TepPMUHONOIMMU

dnemeHT

OnucaHune

ABTO3anonHeHne

MeToa 3anonHeHus nonen kaptToyek. [nsa ncnonb3oBaHnst 4aHHOro metoga HeobxoamMmo
BBECTM NepBble CUMBOIbI 3HAYEHUSA NoNs (He MeHee Tpex) U U3 NpeanoXeHHbIX
Cuctemon crnpaBOYHbIX 3Ha4YeHUI BbiIbpaTb Heobxoanmoe

O6patHas cBs3b

Cessb C TEKYLWWMM OOKYMEHTOM, Co3aHHasd U3 CBA3aHHOIO JOKYyMeHTa

Monk3oBaTtenbckas CB#a3b, co3gaHHas nonb3oBaTenem Bpy4HY N3 KapToukn obbekTa

CBsA3b

Mpsimas cBsA3b CB#a3b, CO34aHHas U3 TEKYLLEro JOKyMeHTa

Ces3b MepekpecTHas ccbinka, koTopas obecnevmBaeT nepexon U3 KapTodkn ogHOro obbekTa

B KAPTOYKy Apyroro o6bekra Cucremsl

CuctemHas cBs3b

Cssa3b mexay obbektamu, cosgaHHad Cuctemon B paMKkax BbIMONTHEHWS PErfamMeHTHOro
AEeNCTBNA Unn PyHKUUM

BHumaHune! Tak 6yﬂ,yT BblAeJ1eHbl Ba)XHbl€ 3aMe4YaHus.

MepeyveHb Ncnosnb3yeMbiX COKpaLLeHnn npuBeaeH B Tabnuue (Tabnuua 2).

Ta6nuua 2. CNUCOK UCNONb3yeMbIX COKpalleHUH

dnemeHT

OnucaHune

APM

ABTOMaTM3npoBaHHoe paboyee MecTo

KU

YKM3HEHHbIV UMKN

[MepeyveHb cornalueHnin No oopMIIEHNI0 AOKYMeHTa npuBeaeH B Tabnuue (Tabnuua 3).

Ta6nuua 3. CornaweHuns no ohopMreHno

dnemeHT

OnucaHue Mpumep

KapTouka gokymeHTa,
3KpaHHasa dopma,
Ananorosoe OKHO,
npegcrasneHve

WpudT Arial, nonyXvpHbIN NoaYEepKHYTbIN dopma 3agaHue napameTpoB oTyeTa

Mone, 6ok, cekuus

LWpudT Arial, nonyxvpHbii Kypcus Mone Adpec

KHonka

WpudT Arial, nonyxuvpHbiii, KBagpaTHble
CKOBKM

KHonka [BonTu]

Ccblinka, aencresune

WpundT Arial, kaBbl4ku Ccbinka «QumcTuTb BCe»

Bknapgka

WpudT Arial, KypcrB nogyepKHYTbIN Bknagka Ucmopusi

HassaHune knaBuLn

WpuddT Arial, nonyxvpHbiin, anoctpodsbl Knasuwa ‘Enter’




Pykoeoocmeo nonvzoeamensn Beeoenue

|I. BBepeHue

[I.1. O6nacTb NpUMeHeHus

Cuctema npuUMEHSIETCA ANS PeLlleHUs LUMPOKOro Kpyra 3agay Mo  YrNpaBfieHUH KOHTEHT-
OpPVEHTUPOBaHHBLIMW BU3HEC-NpoLEeccaMy opraH13aLun.

[1.2. HasHayeHue Cucremsbl

Cunctema npegHasHayeHa ans asTomatm3aumm 1 ynpasreHus npoueccamMm nosnyydeHus, nepegaym
N KOHTpons 06paboTkM NepBMYHON DyXranTepcKon OOKYMEHTauMm B ByxranTepckmx crnyxbax, a Takke
aBTOMaTM3upyeT c6op AOKYMeHTaLMn ansa nepenayvy B KOHTponupytowme opranbl. Cuctema nossonsiet
paboTaTtb co criegyowmmMm (UHAHCOBLIMU JOKYMEHTaMM:

— [oroBop (a Takke OOKYMEHT K JOrOBOpY);
— byxrantepckas OTY4ETHOCTb;
— [llepBuyHas Oyxrantepckasi AOKyMeHTauus (C BO3MOXHOCTbIO 00paboTkm Byxrantepom):
— AKT BbINOMHEHHbIX paboT (Oka3aHHbIX YCnyr);
— KoppeKTMpoBOYHbIN CHET-(haKTypa;
— [llepBuYHLIN ByxranTepcknii AOKYMEHT;
— [naTeXxHbln JOKYMEHT;
— Cuet Ha onnary;
—  CueT-dakTtypa;
— ToBapHasa HaknagHas;
— YHuBepcanbHbI KOPPEKTUPOBOYHbLIN JOKYMEHT;
— YHuBepcarbHbI NepeaaToyHbIn JOKYMEHT.

— Komnnekr nepBU4HbLIX JOKYMEHTOB.

11.3. KpaTkoe onucaHue Bo3MoxHocTen CucTeMbl

3apgadamu, pewiaembiMm Cuctemon, SBnsATCS:

noBbilleHNne 3PPEKTUBHOCTM  MHGPOPMALMOHHOMO U OOKYMEHTAUMOHHOIO obecneyeHus
ynpaBfeHus;

—  MVWHMMU3aUMs TPYAOEMKOCTU KIOYEeBbIX onepauuii no paboTe ¢ JOKYMEHTaMu;

— nMOBblleHMe KayecTBa U 3hdekTMBHOCTM paboTbl YYaCTHMKOB npoLecca, Kak Ha ypoBHE
nepcoHanbHON OEeATENbHOCTU, Tak U Ha YPOBHE OpraHn3aunoHHbIX 00pa3oBaHui;

— TMOBbILWEHNE YPOBHA WMH(popMaLMOHHOM GesonacHOCTU npu paboTe ¢ KOHuaeHuManbHbIMK
AOKyMeHTaMu;
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Pykoeoocmeo nonvzoeamensn Beeoenue

11.4.

COKpaLLeH/e N3OepPXeK, CBA3aHHbIX C NeYaTblo, TPaHCNOPTUPOBKOM, 06paboTKoN 1 XpaHeHeM
BYMaXKHbIX OKYMEHTOB;

NCKINK4YeHne BEPOATHOCTU NOTEepUn opurnHana OKyMeHTa B npouecce ero O6pa6OTKVI;
COKpaLleHne BpemMeHn Ha corinacoBaHmne 1 o6pa60TKy OOKYMEHTOB,

yckopeHne  GusHec-npoueccoB  3a  cyeT  6e3bymMaxHOro - BHYTPUKOPMNOPaTUBHOIO
AOKYyMEHTO060pOTa;

CHWXXeHMne HanoroBbiX N UHbIX (*)I/IHaHCOBbIX PUCKOB, BbICOKaA CONOCTaBMMOCTb pe3yribTaToB,
noBbllLEeHWe Npo3pavyHOCTUN AaHHbIX N ynydlleHne BHYTPEHHEro KOHTPOIA,

COKpallleHe CpoKoB noabopa NepBUYHON AOKYMEHTaLUW Npu 3anpocax OT KOHTPONMPYHLLIMX
OpraHos;

cTaHgapTM3auus U aBToMaTM3aumst GusHec-npoLeccoB 06paboTkn NEPBUYHON ByxranTepckon
AOKYMeHTauuMnm B Maclitabe Bcero npeanpusiTusi, YCTpaHeHWe HEeKOHTPONMpyeMmbixX
N HECTPYKTYPUPOBaHHBIX BU3HEC-MPOLIECCOB.

YPOBeHb noaAroToBKM nosib3oBartens

Monb3oBaTenu, pabdoTtatoume ¢ CUCTEMOW, AOMKHbI:

nMeTb 6asoBble HaBblkk paboTbl ¢ OC Windows;
ymeTb paboTatb ¢ opucHbIMK npunoxeHnamn MS Word/Excel;

nmeTb 6asoBble HaBblkn paboTbl ¢ Opay3sepamm Google Chrome/Mozilla Firefox/Opera/lnternet
Explorer.

!
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Pykoeoocmeo nonvzoeamensn Bxoo0 ¢ Cucmemy

lll. Bxog B Cuctemy

Hoctyn k dyHkunam cuctembl «Jlornka: PUHOOK» Ha Alfresco/MCBCdepa WHdoobopoT
OCyLLIeCTBsieTCA C NoMoLbio Beb-nHTepderica. ns goctyna Heobxoammo OTKpbITb Gpaysep (Mozilla
Firefox 33.1, Google Chrome 39.0.2171.71 m, Opera 26.0.1656.24, Internet Explorer 10 v Bbiwe) u
BBECTU B none Adpec WHTEepHeT-agpec Cuctemsl
http://servername:port/share/page/arm?code=ARCHIVE FINDOC, rge «servername» — UMs cepBepa,
«port» — Homep nopTa. Imsa cepsepa 1 HOMep NopTa NPeAOCTaBNATCA aAMUHUCTPATOPOM.

Mpw ncnonb3oBaHum Gpaysepa Internet Explorer TabnuyHble gaHHbie B APM MoryT oTobpaxaTtbes
HEKOPPEKTHO.

OTkpoeTcs hopma ayTeHTMdUKaUMM Nonb3oBaTenen, B KOTOPOM HEeOOXOAMMO 3anofHWUTL Nons
Ums nonbzoeamens, lNaponb n HaxaTb kHonky [Bontun] (PucyHok 1).

u
MOT R A

MNAATROPMA

PucyHok 1 — ®opma ayTeHTU(UKaLMmu nonb3oBaTenen
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Pykoeoocmeo nonvzoeamensn

Inemenmut unmepeiica

V. 3nemeHTbI MHTEphenca

IV.1.BepxHasa naHenb Cucrembl

BepxHsin naHenb npegHasHayeHa [Ansi OCYLEeCTBIEHUst ObICTPOro AOoCTyna K KOMMOHEHTam

Cuctembl (PrcyHok 2).

= @ O9NeKTPOHHbIA apxnB GUHAHCOBbIX JOKYMEHTOB I

e}

A = VMpuHa CMUPHDEE +

PucyHok 2 — BepxHsif naHenb Cuctembl

OnucaHune BepxHen naHenu Cuctembl npuBeaeHo B Tabnuue (Tabnuua 4).

Ta6nuua 4. OnucaHune BepxHen naHenu Cucrtemsbl

dnemeHT MHTepcpenca

OnucaHue

OTKprTl/Ie rmaBHOro MeHo Cuctemsl

2

OTKprTl/Ie JomMaluHen CTpaHuLUbl Nosib3oBaTend

—
Ly
-

OTkpbITME hopMbI AN noncka gokymeHTos no LK

A

OTKpbITUE OKHA MPOCMOTPa yBEOOMITEHUI

@
s [ma nonb3oBaTens]

OTKprTI/Ie MeHI0 NoJyib3oBaTenA

IV.2.'naBHoe MeHI0 Cucrtembl

,D,J'IFI TOro 4toObI OTKPbITb MMaBHOE MEHI0 Cuctembl HeOOX0ANMMO Ha BerHeVI naHenn LwenkHyTb

NEeBOW KHOMKOM MblluK No 3Hadky — (PucyHok 3). OnucaHue rnmaBHoro MeHi CucTembl npueeneHo

B Tabnuue (Tabnuua 5).

Tabnuua 5. OnucaHue rmaBHoro MeHo Cucremsl

AnemeHT UHTEpenca

OnucaHue

[AomawHana ctpaHuua] | OTKpbITUE gOMaLUHEN CTpaHuMLbl NONb3oBaTENSs

[CanTbl] OTkpbITME MEHIO Anst paboTbl C canTamu

[Ewe] OTKpbITME MEHIO LOMOMHUTENbHBIX 4EUCTBUI

dopma MNMouck dhannos,
nogen, camTos

BbinonHeHune obuiero noncka no Cucrteme

]
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Pykoeoocmeo nonvzoeamensn Inemenmut unmepeiica

fir JlOMBWHAR CTPaHWLUa

% Cailtol

Ewg

PucyHok 3 — TmaBHOe MeHIo Cucremsbl

,D,J'IFI TOro YTOOLI 3aKpbITb MMaBHOE MEHIO Cuctemsl cnenyert WernkKHYTb NeBon KHOMKOW MbIWKX MO

3HauKy - nMBO LEenKHYTb MbILWbIO MO cTpaHuue Cuctembl 3a npeaenaMmm MeHHo.

IV.3.MeHI0 nonb3oBaTens

,D,J'IFI TOro 4TOObI OTKPbITb MEHIO MOoJib30BaTeNA HeO6XO,EI,I/IMO Ha BerHeVI naHesnn WenkHyTb nesowu

y [
KHONKOW MbIwn Mo 3Ha4ky sm [UMa nonb3oBatensi] (PycyHok 4).
OnuncaHune mMeHto nonb3oBartens npuseaeHo B Tabnuue (Tabnuua 6).

Ta6nuua 6. OnucaHme MeHI0 Nonb3oBaTens

AnemeHT uHTepdhenca OnucaHue
[Moruka ECM. Mou npocunb] Mo3BonseTt HacTpouTb Npoduns Jlornka ECM
[Mon npochunb] [No3BongeT HacTpoUTb NPOdUIb NOSb3oBaTeNs
[CnpaBka] Mo3BonsieT npocMoTpeTh cnpasky no Cucreme
[Mo3BonseT ycTaHOBUTbL TEKYLLYO CTpaHuuy CUcTeMbl B Ka4ecTBe
[MUcnonb3oBaTb TeKyLyo cTpaHuuy] JomaluHen (BelbpaHHas cTpaHuua byaet aBToMaTU4eCcKu

OTKpbITa nocne sxoga B Cucremy)

Mo3BonsieT MCnonb3oBaTh CTaHAAPTHYH OOMALLHIOW CTPaHULY

[Ucnonb3oBaTb AOMaLLHIOK CTpaHuuy] Cwuctembl (CTaHO4apTHas AOMaLLHAS cTpaHuua bygeT
aBTOMaTUYECKM OTKpbITa nocne sxoga B Cucremy)
[MUameHuTb Naponsb] Mo3BonseT n3amMeHUTb Naporne Ans exoga B Cucremy
[Bbixoa] [No3BonseT BbINOMHUTL BbiXxo n3 Cuctemsl
[MeHs HeT B oduce] [MossonseTt akTuBmnpoBaTb PyHKUMIO «MeHsa HeT B oduce»

| |
" AOTUKA 10
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I8 A 2 WpwHa CMUpHOEA v

Noruka ECM. Mo npodunb

Moii npoduns

Cnpaexa

@

() Mcnonb3oBaTh TEKYLLYH CTPaHULLY

# Mcnons3cears OOMaLWHKH CTPaHW...

# M3MeHuTb Napons

2] Broixop

% Mens HeT B ofmce

PucyHok 4 — MeHio nonb3oBaTens

IV.4.HacTpouka npocunsa Jlormka ECM

[nsa Toro 4tobbl OTKPbITb OKHO HacTpouvku npodunsa Jlormka ECM HeobxoaumMo OTKPbITb MEHHO
nonb3oBartens u BolopaTb NyHKT [Jlormka ECM. Mon npocdmnb] (PucyHok 5).

= @ Jloruka ECM. Moit npodunb [k M & VpunaCuuprosa v

3annaHvWpoBaTbh MOe OTCyTCTBME

Hauano otcytcTeus Kowey otcyTcTens Beccpouroe otcyTcTEME KommenTapuit Mpuunta oTcyTcTamus LewcTaus

20.10.2021 20.10.2021 v BonesHb

K < 1 > 2 3nemenTos: 1 Moxassieatbnio| 20 v

"
AOIMVIKA
BM3HECA

PucyHok 5 — OkHO HacTpouku npodunsa Jloruka ECM

| |
" AOTUKA 11
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V.4.1.

OkHo HacTtpowikn npoduns Jlornka ECM cocTonTt 13 criegyowmnx npeacraBieHnii;

Moe oTcyTCTBUE — COOEPKUT HACTPOWKN OTCYTCTBUS:

— YnpaBrneHue OTCYTCTBUEM — COAEPXKUT nepedeHb TeKyulnxX OTcyTCTBVIf/'I nosib3oBaTterns,
a TakKkKe no3BosideT niaHnpoBaTb HOBbIE OTCYTCTBUA,

— MeHsa HeT B odhmuce — NO3BONSET akTMBMPOBaTb PYHKUMIO «MeHs HeT B odomce.

Moe genermpoBaHue — COAEPXNUT HAaCTPOWNKN OenernpoBaHus:

— YnpaBneHue HacTpoMkaMu AenierMpoBaHUA — NO3BOSIAET HAacTpamBaTb AerernpoBaHue
no 6usHec-ponun n genernpoBaHmne Bcex YHKLUNN;

— PacnpegeneHve 3agavy — COOEpPXMUT MepeyeHb 3ajady  nornb3oBaTensi, NO3BOnsieT
BbIMONHATL WM MepeHasHayaTb 3agayn TeKyllero nonb3oBaTtensi, a Takke OTKpbiBaTb
[AOKYMEHTbI, H2 OCHOBaHMMN KOTOPbIX OblNK chopMMpOBaHbI 3a4auu.

HacTpomku — cogepXut HacTporku ysegomneHun n APM:

— HacTtponku yBegomMneHun — nos3BonsieT HaCTpanBaTb KaHalnbl OOCTaBKU yBe,D,OMﬂeHMVI
Ona TeKkyulero nojib3oBaTersn4,

— APM - nosBonset BkoyaTb/oTKMo4aTe B APM Tekyuwlero nonb3oBaTtensd oTobpaxeHue
npeacTtaBneHnin ero NOAYMHEHHbIX. Ecnn TekylWwnn nonb3oBaTenb SBMSETCS cekpeTapem,
TO AaHHasa HacTpoWnka Mo3BonseT BkIoyaTb/oTkovaTe B APM Tekywero nonb3oBartens
oTobpaxeHve npeacTaBneHnin NOQYNHEHHbIX ero pykoBoguTensd. Takke AaHHas HacTpowka
OOCTYyMNHa KypaTtopam nogpasgeneHnin n nx cekpeTapsim.

nnaHMpOBaH ne oTcyTCcTBuA

,D,J'IFI nnaHnpoBaHUA OTCYTCTBUA Heobxoanmo:

!

1. OTKpbITb OKHO HacTponkn npocung Jlornka ECM (cm. PucyHok 5).
2. [lepentu B NnpeactasneHne Moe oTcyTcTBuE: YNpaBiieHMe OTCYyTCTBUEM (CM. PUCYHOK 5).
3. HaxaTtb kHonky [3annaHupoBaTb Moe otcyTcTBue]. OTkpoeTca dcopma Moe HoBoe
otcytcTBue (PUCYHOK 6).
|
AOTUKA 12

BU3HECA



Pykoeoocmeo nonvzoeamensn

Inemenmut unmepeiica

Hayano oTcyTCTEMA: *

Mpu4YMHa oTCyTCTENA: *

Moe HOBO® OTCYTCTEME

HacTpoikn npoaonKuTensHoCTH

05.02.2021 0
EeCCPDL HOoe OTCYTCTEWE

1- BonesHb

KoMMeHTapHii:

KoHel oTcyTcTEHA: *

“ O_P-qe He

PucyHok 6 — ®opma «Moe HoBoe oTCyTCTBUE»

4. 3anonHutb nons oTKpbiBwencs dopmbl. OnucaHue nonen dopmel Moe HOBoe OTCYTCTBUE
npuBegeHo B Tabnuue (Tabnuua 7).

Ta6bnuua 7. Onucanume nonen popmbl «Moe HoBoe OTCyTCTBUE»

Mone

OnucaHue

Cnoco6 3anonHeHun

Havano OTCYTCTBUA

[JaTta Hayana oTCyTCTBUSI COTPYAHUKA
(06s3aTENBHO K 3aMOSTHEHWIO)

Beectn c KnaBnaTtypbl Wnn WWEJKHYTb

Mo 3HauKy
13 KaneHgaps

n Bbl6paTb 3Ha4YeHne

KoHeL, oTcyTCTBMSA

[ata okOHYaHWs1 OTCYTCTBMSA COTPYAHMKA
(0bs3aTENBHO K 3aMOMHEHNIO)

BBecTu ¢ knaBuaTypbl UNn LLUENKHYTb

No 3HAuKy
13 KaneHgaps

1 BbIbpaTb 3HaYeHve

Beccpo4yHoe
OTCyTCTBME

Beccpoq HOe OTCYTCTBUE

YcTaHoBuUTb hnar

I'IvaMHa OTCYTCTBUA

MpuynHa OTCYTCTBUS COTPYAHMKA
(06s3aTENBHO K 3aMOMHEHNIO)

Bbl6paTb 3Ha4YeHne 13 BblMagarolero
cnucka

KommeHTapuin

KommeHTapuin

BBectu c KnaBunaTtypbl

5. Haxatb kHornky [OK].

B pesynbTate GyaeT 3annaHMpoBaHO HOBOE OTCYTCTBUE.

IV.4.2.

PyHKuna «MeHsa HeT B ochuce»

Onsa aktmBaumm yHKuMn «MeHs HeT B odouce» Heobxoanmo:

1. OTKpbITb OKHO HacTpouku npoduns Jlornka ECM (cM. PucyHok 5).

2. [lepewnTtun B npeacrasneHne Moe otcyrcTtBue: MeHs HeT B ocmce (PycyHOK 7).

]
NOTMKA
BU3HECA

!
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= @ Jlornka ECM. MoW npodpunb

513

Moe otcyrcTeme

5

Aeneruposatne

3

Hactpoiikun

"
AOIMVIKA
BM3HECA

(3 Ynpaenenue

oTCyTCTBMEM Al BepHycb: * 20.10.2021

(3 Mens HeT B opuce Mpuumua: * 1-BonesHb

KoMMmeHTapuif:

Bknountb asTooTBeT

TekcT aBTOOTEETA: Al oTcyTCTBYHO B 0duce. Mo Bcem paGounm BONPocaM NPOLY 0OPaLLATLCA K MOEMY 3aMECTUTENIO

s A 2 VpuHa CMmupHoBa v

He 3Hato Koraa

MoaTteepauTs

PucyHok 7 — lNpeactaBnenune «Moe otcytcTBue». Kateropus «MeHs HeT B ochuce»

3. Ykasatb Tpebyemble HacTponkn. OnucaHme HacTpoek dyHkumn «MeHs HeT B odumce»

npuBegeHo B Tabnuue (Tabnuua 8).

Tabnuua 8. OnucaHune HacTpoek PyHKUun «MeHs HeT B ochuce»

Mone OnucaHue

Cnoco6 3anonHeHus

4 BepHyCb [arta Bo3BpalyeHus B opuc (ob6asarensHo

K 3anosIHEHUIO)

BBecTu ¢ knaBuaTypbl UNu LUENKHYTb

no 3HauKy |E| 1 BbIbpaTb 3HaYeHve
13 KaneHgaps

He 3Hato korga 3anonHseTcs, ecnv Hen3BecTHa gata

BO3BpaLleHnst B oguc

YcraHosute donar

MpuunHa MpuynHa oTcyTCTBUSA B odhuce BeiGpaTb 3HayeHne n3 BbinagaroLero
cnucka
KommeHTapum KommeHTapumn BBecTu ¢ knaBmatypsbl

BkntounTb aBTOOTBET Ecnu dnar yctaHoBneH, To npu Beibope

JaHHOro CoTpyaHUKa oToGpaxaeTcs
BCMNIbIBalOLLEE OKHO, CoAepKallee TEKCT
aBTOOTBETA

YcraHosute donar

TekcT aBToOTBETA TekcT aBTOOTBETA

BeecTu c knaBuaTypbl

4. HaxaTb kHonky [MoaTBepAanTb]. B 06nactn npocmoTtpa otobpasntca cooblieHne «B cucteme

yXe oTmeyeHo Bawwe otcytctBue» (PucyHok 8).

l-. NOTMKA
BU3SHECA
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= @ Jloruka ECM. Mot npodunb I A & Vipusa Cuuprosa v

£) (3 Ynpaenenue B cucTeMe yxe OTMEYEHO Batlle OTCYTCTBUE | OTMEHWTb OTCYTCTBME
© OTCYTCTBUEM
Moe otcyrcTere

5

AeneruposaHue

i

Hactpoitku
OTcyTcTeMe B oduce 3aMKCHPOBAHO

(3 Mewnsn Het B opuce

» =
AOIMKA
BM3HECA

PucyHok 8 — OTcytcTBMe aob6aBneHo

Ons otkntoyeHnsa dyHkunmnm «MeHa HeT B odmce» HeobGXxoAuMMO HaxaTb KHOMKy [OTmMeHuTb
oTcyTcTBue].

IV.4.3. OenernpoBaHue no 6M3Hec-ponu

[ns genernpoBaHusi No 6M3HeC-ponmM HeobxooMMo:
1. OTKpbITb OKHO HacTpouikn npoduns Jlornka ECM (cM. PucyHok 5).

2. lMepentn B  npeactaBneHne Moe  penermpoBaHue:YnpaBneHUe  HacTpouKamum
genernposanus (PucyHok 9).

| |
" AOTUKA 15
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@ Jlornka ECM. Mow npodunb

(3 Ynpaenexue

293

HacTpoiKaMu BAenervpyioliee NMLo:
Moe otcyTcTeue AenermposaHus
Cekpetapu:
(3 Pacnpegeneqvne RErep
FIN sanan
[Aeneruposaxue Bustec pons
@ PeecTp MaccoBoit BeIrpyaKiM
- Yutateno
HacTpoixn
YyacTHUK
MoANUCAHT LOKYMEHTOB

MeponpUATUR. YUaCTHUK
[pyrve HasHauewna

VIHULIMATOP BbIrpy3KU BNOXEHUI B
APM

Cornacyowui JOKYMEHTOB

MeponpuaTua.MHuunaTop
CpaBHeHue JOKYMeHTOB
OTBETCTBEHHDIN 3a pecypcbl
PeecTp MaccoBoi BbIrpy3KM.

PegakTop

Onepatop

MonHbliit generar:

»
LY AOMUKA
BU3HECA

(Hert)

(O |

= Vpuka CMmupHoBa v

CmupHosa U.C.

3amecTuTenu: (Het)

Onucanue LosepetHoe nuuo Leictaun

YuTatenb peectpa MaccoBo# BbIrpy3xku. [ItHamuyeckas ponb.

[OuHamuyeckan GU3HEC PONb y4acTHWKa GusHec npolecca
COTpyAHUK, HaKTUYECKM BbINONHUBLUNI NOANMCAHNE LOKYMEHTS
Y4aCTHUK MEPONPURTUA. [UHAMUUYECKan ponb

[pyrue HasHaueHus

Ponb MHMLUMATOP BbITPY3KKM BNOXEHUA B APM

COTpYAHWK, HaKTMYECKU BbINONHWUBLLUMI COTNacoBaHue AOKyMeHTa

COprﬂHMK, OT UMEHM KOTOPOro CO34aH0 MeponpusTHe. aMHaMMHQCKBR
ponb.

COTpyAHNKM, IMEIoLLMe NPaBO 3anyCKaTb CPaBHEHWE BOXEHWN
[LOKYMEHTOB

[AuHamuyeckas ponb. COTPYAHMKY OTBETCTBEHHDIE 33 NPE/lOCTaBNEHUE
pecypcoe.

PepakTtop peectpa Maccosoin BbIFPY3KU. INHaMuyeckas pons.

DuHaHCOoBbIE JOKYMEeHTbI. OnepaTop

A VieaHoea M.N - ‘

MoaTeepavTL

PucyHok 9 — lNpeacTtaBneHue «Moe aenermpoBaHue». Kateropus «YnpaBneHue
HacTpoukamu gernerupoBaHUs»

3. HaBecTtn Kkypcop MbIlWM Ha CTPOKY, coaepXkallyto OusHec-ponb, U B KONMOHKe «[encTBus»
N
LWenkHyTb No 3Hauky # . OTkpoeTcs hopma PegakTupoBaTth anemeHT (PucyHok 10).

PepakTHpoBaTh aNeMeHT

BW3Hec ponb:

[oeepeHHoe NMLo:

Byxrantep

m OTMeHa

PucyHok 10 — ®opma «PepgakTupoBaThb 35IEMEHT»

| ]
NOTMKA
BU3SHECA
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4. B none [osepeHHoe sluyo HaxaTb kHOMKy | ). OTKpOETCA OKHO BbibOpa COTPyAHUKA
(PucyHok 11).

Bei6op...

3neMeHTbl AnA BbiGopa

BactoTua Q.B.

CmupHoBa U.C.

BoibpaHHble 3neMeHTbl O4McTHTD

PucyHok 11 — OkHO BbiOOpa COTpyAHMUKA

5. B cekunn OnemeHmsbi Onsi bi6opa LENKHYTH NIEBOV KHOMKOW MbILIW MO 3HAYKY + HanpoTuB
coTpyaHuka. B none Bbl6paHHble 35eMeHmbl O0TOOpasnTCa BblIOPaHHbLIA COTPYAHMK
N NHANKATOP ero AOCTYMHOCTH:

- COTPYAHWK AOCTYNEH, NPUCYTCTBYET B oduce;

@
— @  COTPYOHUK HeOoCTyneH, 3aduKcUpoBaHO oTcyTcTBME (OTMycK, BONbHUYHBLIN,

KOMaHAMpOBKa 1 T.N.);

- [AOCTYMHOCTb He onpeaerneHa.

6. HaxaTtb kHonky [OK].

Takke Cuctema no3sonsieT 3anonHuTb none JoeepeHHoe uy0, UCMonb3ys MeToq
ABTO3anofHeHue.

7. B dopme PepaktupoBaTb 3neMeHT HaxaTtb KHonky [OK].

8. Haxatb kHonky [MoaTBepAnTb] (CM. PucyHok 9).

IV.4.4. HenernpoBaHue Bcex hyHKLUN

[ns genernpoBaHus Bcex pyHKUMN He0bXxoanmo:

1. OTKpbITb OKHO HacTpouku npoduns Jlornka ECM (cM. PucyHok 5).

| |
" AOTUKA 17
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2. lMepentn B npeactaeBneHne Moe  penermpoBaHue:.YnpaBneHUe  HacTpouKamm
genernpoBaHus (cM. PucyHok 9).

3. B none [lMonubili denezam HaxaTb KHOMKY |;|. OTkpoeTcsi OkHO Bbl6Opa COTpyAHUKA
(cm. PucyHok 11).

4. B ceKkunu dnemeHmbI On1s1 86160pa LWENKHYTb NEBOM KHOMKON MbILLM MO 3HAYKy T HanpoTve
coTpyAHuka. B none Bbi6bpaHHble 3nemMeHmMbl O0TOOPa3nTCA BblOPAHHbLIN  COTPYAHMK
M MHOMKATOP €ro JOCTYMNHOCTU:

- COTPYAHUK OOCTYNEH, NPUCYTCTBYET B Od)I/ICG;

O
— @ COTPYOHWK HeOoCTyneH, 3adMKCUpoBaHO OTCYTCTBME  (OTMYCK, BONbHUYHBIN,

KOMaHAMpOBKa U T.M.);

- OOCTYMHOCTb HEe onpefeneHxa.
5. Haxatb kHonky [OK].

6. Haxatb kHonky [MoaTBepanTb] (cM. PucyHok 9).

IV.4.5. HacTponku yBegomneHuum

Cucrtema no3BOMsET YCTAHOBUTL MO YMOJTYaHUIO HEOOXOANMbIE KaHamnbl AOCTABKN yBEOOMIIEHUIA.
Jnsa aToro HeobxoaMMOo:

1. OTKpbITb OKHO HacTponkn npocung Jlornka ECM (cMm. PucyHok 5).

2. [lepewnTtu B NnpeacrasneHne Hactponku: Hactponku ysegomneHumn (PucyHok 12).

= @ Jloruka ECM. Moit npocdunb |5 M 2 Vipna OmupHosa v

£) Cnucku i
= OSHEKDNICHIA KaHanbl JOCTaBKM yBeAOMANeHHit SkiuBtpnKaHA
Moe oTcyTeTame T, Y Dawner
2 D [[] 3nextponnan nouta
-)

HacTpoitku

Moe ”
Aeneruposaxue MEpOonpuATUK
CoxpaHuTb

HacTpoitku
@ noanNMcaHuA

HacTpoiikn APM

PucyHok 12 — lNpeactaBneHue «Hactpomnku». Kateropusa «Hactpoinku yBegomneHnn»

3. YcTtaHoBWUTb (hnarn HanpoTMB HEOBXOOUMbBIX TUMOB YBEOOMITEHUN.

4. HaxaTb kHoOnKy [CoxpaHuTb].

| |
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IV.4.6.

Hactpownku APM

[ns nactporikn APM Heobxoammo:

1. OTKpbITb OKHO HacTponkn npoduns Jlornka ECM (cm. PucyHok 5).
2. TlepewnTtun B npeactaeneHne Hactpownkn: APM (PucyHok 13).
= @ Jloruka ECM. Mot npocdunb [5 M@ 2 VpuwaCmupHosa v

S

Moe oTcyTCcTEHE

F1N

Moe
[Aeneruposatne

3

3.

4.

Crincku [] noxaseisate pasgenst APM, BocTynHbIe MOMM NOAUMHEHHDIM
O3HaKOMNEeHuA

yBeloMNEeHNIA

HacTtpoitku
MeponpuATHi

HacTpoitku
noanucaHua

3 APM

PucyHok 13 — Hactpoiku APM

Mpn HeobGxoammocTn ycTtaHoBUTb chnar lMoka3bieamb pa3denbi APM, docmynHblie MoumMm
nod4yuHeHHbIM. ECnv TekyLwMin nonb3oBaTenb ABMNSETCA PyKOBOAUTENEM, U B HACTPOMKaXx ero
npoduna ycrtaHoeneH dnar [lokasbieamb pa3densi APM, JdocmynHble MouMm
noo04uHeHHbIM, TO B APM Tekylwiero nonb3oBaTens OyayT BKOYEHbl MNPeACTaBfeHus ero
NOOYNHEHHbIX.

Ecnn Tekywun nonb3oBaTenb SBNAETCA CeKpeTapeMm, M B HacTpowkax ero npodpunsa
yctaHoBneH dnar [Moka3bieamb pa3densi APM, docmynHbie MOUM MOOYUHEHHbIM,
1o B APM Tekywero nonb3oBatens OyayT BKMOYEHbl NPeAcTaBneHus MOOYMHEHHbIX €ro
pyKoBOAUTENS.

MepeyeHb NpeacTaBneHnn opMUPYETCS HA OCHOBAHMKN CTaTUYECKUX OBU3HEC-POMEN, B KOTOPbIE He

BXOZUT TEKYLLUIA NOMb30BaTerb, HO BXOASAT NOAYUHEHHBIE €MY COTPYAHMKM MO OpraHn3aLuoHHO-
LUITATHOWN CTPYKTYpE.

HaxaTb kHonKy [COXpaHUTb].

IV.5.YBegomneHus

[na npocMoTpa yBeAOMIEeHWIA, NOCTYNMBLLUNX Yepes3 aKTMBHbIA KaHamn, HeobXxoaumMo Ha BEpXHEMN

naHemnn

CucTeMbl LLENKHYTb NeBON KHOMKOM MblWM MO 3HAuKy A OTKpoeTcs OKHO, cofepXallee

HernpounTaHHble yBepgomneHus (PucyHok 14). Pagom co 3HaykoMm a oTobBpaxaeTcsi KONMMYecTBO
HEMNPOYUTAHHbIX YBEOOMITEHUN.

19
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L1}

[ B
YeepomMmneHun O YoanwTo BCE
Henervpoeadve nonHoModKMid coTpygHuxa Cmupnosa W.C. sasepweno no i)
MPUYMHE €ro Bbixoga Ha paboTy.
CoTpyaHuk Cmuproea M.C. nenervposan Bam ceon nonHoMouma no o
MPUYMHE CBOErND OTCYTCTEHA.

PucyHok 14 — OkHO «YBegoMneHusa»

[na Toro 4to6bl OTMETUTL YBEAOMIIEHME KakK MPoYMTaHHOe HeoGXoaMMO B OkHe YBeAoMIeHus
LLLeNKHYTb NIEBOW KHOMKOW MbILWW MO CTPOKE, COAep)Kallle HenpoYnuTaHHoe yBegomneHune. Ons cHATUS
OTMETKM O MNPOYTEHMM HEeobXoauMO MOBTOPHO LWENKHYTb JIEBOW KHOMKOM MbIWKM MO  AAaHHOMY
yBefomreHmio. lMocne 3akpbiTvsi OokHa YBeOAOMIEeHUst UM OBGHOBMEHUS CTpaHWLbl, YBEOOMMEHUs,
OTMEYEHHbIEe KaK NpoYnTaHHbIe, OyayT yaaneHsbl.

. 0O YoanuTb Bce
,D,J'Iﬂ yoaneHna Bcex yBegoMIieHUn HGO6XO,EI,I/IMO HaXXaTb KHOIKY n noaTrBepanTb

yoaneHue, HaxaB kHonky [Aa].

[na OTKPbITUA KapTOYKM MOCTYyNMBLUEro Ha 06paboTKy [AOKymMeHTa HeobXoaMMO B OKHe
YBegomneHus LWEnNKHYTb eBON KHOMKOW MbILLK MO CCbINIKE C Has3BaHWEM [AOKYMeHTa. YBeOoMIeHue,
coaepallee AaHHYH CCbINKY, aBTOMaTUYeckn byaeT OTMEYEHO Kak NpoYnuTaHHoe.

Takke Cwuctema no3BonseT npocmaTpvBaTb MOMyYeHHblE YBEAOMIEHUS 4epe3 Jawner
«YBegomneHus» (pasgen 1V.6.3 Jawnet «YBe4OMMeHUA»).

,D,J'IFI OTKMKOYEHUA rpynnbl yBeLI,OMJ'IeHI/IIZ onpegeneHHoro Tuna, noctynakwwmnx 4yepes aKTMBHbIN
KaHan, HeobxoauMo B OkHe YBeOOMIIeHUsA HaBeCTun KypCOp MbILLUM Ha yBeaoMIeHne Tpe6yeM0ro T™MnNa,

W WESKHYTb MO 3HauyKy ‘D (PvicyHok 15). [ins BKIOYEHUs rpynmnbl yBeAOMNEHUA HeobxoaMMo NOBTOPHO

N

HaBeCTU KypCOp MbIllK Ha yBeAOMIIeHNe U LWWENKHYTb MO 3HA4Ky .

|}

s a2
Yeegomnenun 0 YoanuTh BCe
HenernposaHye NONHOMOYHEA coTpyaHuka CmupHosa W.C. saBepweHo no o)
MpWYKHE ero Beixofa Ha paboTy.

| Bonblle He Noay4aTh TakKe YEELOMASHWA

CoTtpygHui Cmuprosa M.C. aenervposan Bam ceon nonsomMouua no o)
MpPWYHHE CBOEMD OTCYTCTEMA.

PucyHok 15 — OTknto4eHue rpynnbl yBegoMneHun
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Pykoeoocmeo nonvzoeamensn Inemenmut unmepeiica

[na oTKMoYeHus rpynnbl YBEAOMIEHWIA ONpeaeneHHoro Tuna, NocTynalowmux No 3MeKTPOHHON
no4yrte, Heobxoanmo:

1. OTKPbITb 3MEKTPOHHYIO MOYTY.

2. OTKpbITb NMUCbMO C yBegomreHnemM Tpebyemoro Tuna M LWenkHyTb No ccbinke «OTKNIOYUTb
OTNpaBKy yBe4OMSIEHMIM gaHHoro Tunay (PucyHok 16).

Noruka ECM: yBegomneHue

alf14@Ib.dataten.ru (14 nioHa 2018 r, 09:57) - -

Komy: vanovam(@org.ru

CoTtpyoHuk Cramprosa W.C. | nenermposan Bam cBoM NONHOMOYMA N0 NPUHKMHE CBOETO
%. OTCYTCTBUA.

| OTKNHYUTE OTOPABKY EBEQ,DI‘.-'IJ'IE}HL'ILﬁ OAHHOID TUNA

PucyHok 16 — NMucbmo ¢ yBegomneHunem

Ecnu nonb3oBatenb aBtopu3oBaH B Cucteme, OTKpoeTcsi OKHO OTKNYeHue OTNnpaBKu
yBegomneHun (PucyHok 17), B NPOTUBHOM Crny4yae OTKpoeTcs dopmMa ayTeHTudmkauum
nonb3oBarenen (cm. PucyHok 1).

= OTKNOYeHUe OTNPaBKK yBeAOMIEHUN

HpDFlOH)KMTb OTKMHYEHUE OTNpaBKU yEeFlOMJ'IEHMIyl ﬂeneaupoeaHue. ﬂeneaupoeaﬁue MOHOMOYUL Ha4yamo OTHMCaTbCH

PucyHok 17 — OkHO «OTKNIOYeHUe oTnpaBku yBeAOMIEHUA»

3. HaxaTb kHonky [OTnucaTbea].

B pe3ynbTaTte rpynna yBeﬂOMHeHMVI, nocrtynarowmx no SHGKTpOHHOIZ no4yre, 6yp,eT OTKIMKOYEHa.

IV.6.0awneTbl

JawneTr — 3TO KOMMOHEHT OOoMallHel CTpaHuubl Nonb3oBaTensl, B KOTOPOM OTOGpaxaeTcs
NHOpMaLMSA U3 COOTBETCTBYIOLLEro pasaena Cuctemsl.
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IV.6.1. Dawnet «Mon nOKyMeHTbI»

Hawnet «Mou goKkyMeHTbI» MNO3BOMSET BbINOMAHUTE cnegyowme gencteus (PncyHok 18):

- HPOCMOTp OOKYMEHTOB (KOTOpre cosgan, uaMeHun wunun D,O6aBVIJ'I B I/I36paHHOG TeKyLLI,VIIZ
I'IOJ'IbSOBaTeJ'Ib) B Buge cnucka. Cucrtema nossonsiet NnpPoOn3BeCTU (bvmpraumo OJaHHOro
nepe4yHsq no crneayruwmm sHa4vYeHnAM:

— «HepaBHO WM3MEHEHHble MHOWY» — OOKYMEHTbl, CO34aHHble WUITN U3MEHEHHbIE TeKyLlUM
nonb3oBaTeneM 3a nocnegHne NATb OHEMN;

— «Pepaktpyemble MHOM» — [OOKYMEHTbl, pefaKkTUpyemble TeKylMM Mnonb3oBaTenem
B @aBTOHOMHOM PEXUME;

MoapobHas nHdopmaLumsa 0 pegakTpoBaHUM JOKYMEHTOB B aBTOHOMHOM pexvMe npegcTrasneHa
B pykoBoAcTBe nonb3osatens Alfresco.

- «|/|36paHHOG» — OOKYMEHTHI, ﬂ,06aBJ'IeHHbIe B VI36paHH06 TEKYLLMM Nosfb3oBaTeneM.

— HacTtporika oTobpaxeHusi cnucka [OOKYMEHTOB (4S8 OToDpaeHusi KpaTkoW WHopmaumm
0 JOKYMEHTax — LWenkKHyTb MO 3Hauky =, [N OTOBpPaXeHUs MOMHON WHGOopMaLmm

0 [OKyMEHTaX — LLENKHYTb Mo 3Hau4Ky B= ).

— Tepexopg Kk kKapToyke AOKyMeHTa.

Mow goKyMeHTbI

HefaBHO M3MEHEHHBIE MHOR o=

[okyMmeHT k foroBopy: MaMeHeHna k goroeopy Ne C00001-18 ot 20.02.2018 ¢ 000 "Mepxypui’

PucyHok 18 — [flawneTt «Mou AOKYMEHTbI»

IV.6.2. HDawneTt «CnpaBoOYHUK opraHu3auumn»

HOawnetr «CnpaBoYHUK oOpraHusaumm» npegHasHadeH ana obecneyenns ypobcTBa noumcka
NMHopMaLmm 0 COTPYAHUKaxX opraHm3aunm n ob3opa CTpyKTypbl opraHmnsaumm (PucyHok 19).
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CnpaBoYHMK opraHusagum @

BeeguTe 33 npoc onA NoOKMCKa COTPYOAHWKOE WNKW Nogpasgened WA

PucyHok 19 — flawneTt «CnpaBoYHMK OpraH1M3aunm»

[ns BbINONHEHMA noucka HeobxooumMo B CTPOKE Moucka BBECTU bparMeHT (He MeHee Tpex
CUMBOJIOB) OOHOro u3 atpubyTtoB coTpygHuka (dbamunus, umsi, OTYECTBO, AOJPKHOCTb, CITY)KEOHbIN
TenedoH, cnyxebHbin E-mail, normH) wnu nogpasgeneHus (NONHOe HavMeHOBaHWE, COKpalleHHoe

HaUMEHOBAHME) N HaXaTb KHOIMKY Q nun6o knasuwy ‘Enter’.

IV.6.3. [dawneTt «YBegomneHus»

Hawner «YBegomneHuss» npedHasHadeH AOns NpocMoTpa  MOSTyYeHHbIX  yYBeOOMITEeHUN
(PvcyHok 20).

¥eegomneHusa
3aece EpEMA MokasbleaTb NnpoYMTaHHBIE
NenernpoBaHue NCNHOMOUYMA COTPYAHWKE CMUPHOBE W.C. 3aBeplleHo No

NPUYKMHE ero BbIXO0a Ha :-&60_'_\.-'.

CCI_|3-'3-'£H MK CM MpHOBS WM.C. penervposan Bam cEOU NONHOMOYMA NO npyU4HHe
CBOEro OTCYTCTEHA.

PucyHok 20 — JawneTt «YBegoMMeHUs1»

JawneTt nossonser npocmaTtpvBaTb YBEOOMIEHMS 3a OnpederieHHbl nepuog  BpPEMEHM.
[ns atoro Heobxoammo BeibpaTb COOTBETCTBYIOLWEE 3HaYeHne punobtpa (PucyHok 21).
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YeegomneHusa
33 BCE BPEMA MoKa3bIBaTh NPOYMTEHHbIE
3a BCe BpeMA oTpyaHWKE CMMpHOBE W.C. 2aBepLUSHe No
3a cerogHA

3a nocnefxue 2 4HA erupoean Bam CEOoW NONHOMOYWA NO NPUYKHHE

3a nocnegHue 5 gHeil

3a nocnegHue 10 oHeR

PucyHok 21 — Bbi6op 3HaueHus punbTpa

HenpountaHHble yBEAOMMNEHNS BblAENEHbI LWPUTOM YepHoro ueeTa. [ns Toro 4tobbl OTMETUTb
yBeIOMIIEHME KaK NpOYMTaHHOe crnedyeT LWenkHyTb MO HeMy FeBOW KHOMKOW Mbln. YBeaoMreHve
Oy4eT CcKpbITO.

Ans Toro 4ToObl B AawneTe oTobpaxanuch yxe NpoYnTaHHbIE YBEOAOMIIEHUS crieayeT yCTaHOBUTL
dnar B none lMoka3bieamb npovyumaHHsbie (PUcyHok 22).

YeegomneHua

3a ece gpemMa I MoKa3blBaTh NPOYHTAH Hblel

CotpyaHuk CmupHoea WU.C. generupoean Bam cBOM NONHOMOYMA MO NPHUYHHE
CBOEro OTCYTCTEMA.

PucyHok 22 — MpocMoTp NpOYUTaHHbIX yBeJOMITeHUI

!

NOTMKA
BU3HECA
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V. Pabota c APM

Pabounmn obnactamm Cuctembl asnsotca APM (PucyHok 23). [Ona pasHbix nonb3oBaTenen
MOryT ObITb HACTPOEHbI pasHblie APM.

APM cocTtouT 13 crnieayoLwmx anemMeHToB (PucyHok 23):

+ >
— 1 - KHoMKa [Co3paTb] — No3BonsieT co3gaTb AOKYMEHT. [lepedeHb TMNOB JOKYMEHTOB,
AOCTYMHbIX ANA CO34aHus, 3aBUCUT OT POnv Mornb3oBaTens u oT Toro, B Kakom pasgene APM
OH HaxoauTcs.

— 2 — KHOMKa [O6HOBUTL] — NO3BONSAET OGHOBUTL NPEeACTaBNEHME.

i) ~
— 3 — KHonkKa [PunbTpbI] — nosBonsieT unNbTpoBaTh OOKYMEHTbI MO 3a4aHHbLIM
napameTpam.

HelcTENA C BEIDpaHHEIMN ~ o
— 4 — KHorka [ﬂeMCTBMH (o] Bbl6paHHblMM] — No3BONdeT BbINONMTHATb

rpynnosbie onepaunn ¢ A4OKyMEeHTaMW. KHonka akTtuBHa, ecnu Bbl6paH X0T4 Obl OOUH OOKYMEHT

( [edcTenA ¢ BxibpatHeMK (1) ~

, B CKOOKax oTobpakaeTcsi KONMYeCTBO BblOpaHHbLIX JOKYMEHTOB).

v
— b — kHonka [9kcnopT] — no3BonsieT BbIrpy3nTb NepeveHb OOKYMEHTOB B dhann
dopmara .csv.

C w
— 6 — KHonka [CTon6ubl] — No3BONSAET HACTPOUTbL OTOOpaxeHme cTonbuos B obnactu
npocmoTpa.

— 7 — CTpokKa rnoucka — rno3sosigeT OCYyLLECTBINATb NOUCK NO JOKYMEHTaM.

>
— 8 — kHonka —e— [ATPUOYTMBHbLIA NMOMUCK| — MO3BOMSET BbINOMHUTE MOUCK AOKYMEHTOB MO
atpubyTtam.

— 9 — obnactb npocmoTpa. B gaHHom obnactn otobpakaloTca AOKYMEHTbI, COOTBETCTBYOLLME
BbIOpAaHHOMY MpeacTaBNEHNIO M OFPaHUYEHHble 3agaHHbIMK unbTpamu. Ona npocmoTpa

NPAMbIX CUCTEMHbIX CBA3EN C JOKYMEHTOM HEODXOOUMO HaXKaTb Ha 3HAYOK . nsa BbIGoOpa
3M1IeMeHTOB B 00M1acTu NpocMoTpa MOXHO YCTaHOBUTbL (bnark HanpoOTUB HYXKHbIX AOKYMEHTOB,
Moo Bocnonb3oBaTbes knasuwen ‘Ctrl’ nnm ‘Shift’:

— [nga nocnenoBaTenbHOMO BblAEMNEHNS 3NIEMEHTOB CneayeT, YAePXKNBas HaXKaToW KraBuLly
‘Ctrl’, noovepedHo LLENKHYTb NIEBON KHOMKOW MbIWKN MO CTPOKaAM C HY>XHbIMW 3f1ieMEHTaMMU.
YT06bI CHATL BblAEreHne ¢ anemeHTa Heobxoammo, yaepxumsas knasuwy ‘Ctrl’, WenkHyTb
NeBOW KHOMKOW MbILLN MO COOTBETCTBYIOLLEN CTPOKE.

— [n@a rpynnoBoro BbiAeNeHnss AOKYMEHTOB CrieyeT, yaepxusas Haxatoun knasuwy ‘Shift’,
LLIENKHYTb JIEBOM KHOMKOW MbILLX MO CTPOKaM C NEpPBbIM U NOCNEAHUM 3fieMeHTaMu rpynnbl
B obnactn npocmoTtpa. YUtobbl CHATL BblAeneHue ¢ aneMeHTa Heobxoaumo, yaepxuBas
knasuwly ‘Ctrl’, WenkHyTb NeBon KHOMKOW MbILIK MO COOTBETCTBYIOLLEN CTPOKE.

| |
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YT106bl CHSATbL BblAeNeHne C BbiGpaHHbIX 3NEMEHTOB crieayeT LEeNKHYTb NeBON KHOMKOW MbilLn
Ha CTpoKe C NobbIM 3NeMeHToM B 06nacTy npocMmoTpa.

— 10 — naHenb NpeACcTaBneHun — No3BONSET rpynnUMpoBaTh JOKYMEHTbI NO NpeACcTaBneHUsIM.

CoctaB Hpe,ElCTaBﬂeHVIVI MOXeT 3aBUCEeTb OT 6VI3HeC-pOJ'IVI nonb3oBaTena.

KonnyecTBo npeactaBneHun, otobpaxaemblx Ha NaHenu NpeAacTaBneHnin, 3aBucuT oT maclitaba

CTpaHuLbl, @ Takke OT pa3mepa okHa 6pay3aepa. [1oaToMy, B HEKOTOPbIX Cry4asix, 4acTb

npeacTaBneHnn MOXeT ObITb CKpbITA.

[nsi npocmoTpa BCcex AOCTYMHbIX NPeACcTaBneHniA, NoNb3oBaTeNo AOCTYMNHbI CAeayoLmne cnocoobsb:

— naxatb ogHy u3 HaBuraumoHHbix kHonok (SN v IS pocronoxeHHbIX Ha
BEPXHEWN M HWXKHEN rpaHuLax naHenu npeactaBneHuni;

— HaBEeCTM Kypcop MbiLUW Ha NaHenNb NPeacTaBneHnn U NPOKPYTUTb KONECUKO MbILLW;

— HaBeCTWU KypCOp MbILUN Ha NaHesb I'Ipeﬂ,CTaBJ'IeHI/IIZ W, 3aXKaB JTIeEBYHO KHOMKY MbILLX, NnepeMeCTuUTb
Mbllb BBEPX UJTN BHUS.

— 11 - naHenb HaBurauuu. lo3BonsieT BbINOMHWUTL MOCTPAHWYHBIA NMPOCMOTP COAEPXKMMOrO
obnactn npocmoTtpa. B none [lMokasbieamb MO MOXHO BbiOpaTb KONMMYECTBO 3S1EMEHTOB,
oTobOpaxaemblx Ha CTpaHuLue B 06nacTy NnpocmoTpa;

- 12 - BEPXHAA NaHelnb — COAEPXUT Ha3BaHME TEeKyLlero APM 1 kHonku ons ocyuwlecTBrieHnda
6bICTp0FO AO0CTyna K KOMNOHEHTaM Cuctembl:

— === — OTKPbITUE IMaBHOro MeHto Cuctemsi;
@
N (e nonck okymeHToB o LLK;

- ‘ — NPOCMOTP YBEAOMIEHWUI;

®
— am [ImA nonb3oBarens] — OTKPbITUE MEHIO NOSIb30BaTENS.

[ononHuTeneHo MOoryT ObITb HaCTpOEHbI crneayrwne anemMeHTbl BerHeVI naHenu:

- ﬁn — nepexon Ha AOMaLUHKK CTpaHULY nofib3oBaTtens.

| |
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= @@ O9NeKTPOHHbIW apxuB PUHAHCOBbIX AOKYMEHTOB 12 [ A & vpusaCrnpHosa v
3 4
| @UALTPBI v | | DelicTarA © BoIBPaHHBIMI ~ | | 7 |8 |
] YHnBepcanbHbie
KOPPEKTHPOBOYHbIE [JOKYMEHTBI D Tun Data = [DeiicTeua
Mos pagota AKTbI BbINONHEHHbIX paboT . .
(oxazsanHbIX yCnyr) D ~  YHMBEpPCANbHbIM KOPPEKTMPOBOUHbIA LOKYMEHT 25.01.2019
@ ByXranTepcKan OTYETHOCTL D ~  AKT BbiNONHEHHbIX padoT (0Ka3aHHbIX yenyr) 9 01.06.2017
ﬁyllfgﬁ::'p"&ln ) MnatexHbie AOKYMEHTb! [0 ~ DokymesT Kk gorosopy 20.02.2018
DOKYMEHTBLMA
] CueTa Ha onnaty
D v~  ToeapHasa HaknagHas 28.02.2018
E ] Cueta-hakTypbl
D O ~ n£oroeop 12.01.2019
NEPBAYHEIX ToBapHbie HaknagHble
Lslise it O ~ norosop 01.06.2017
[J YHMBepcanbHble NepeaTouHble
C? GRS [0 ~ norosop 15.02.2018
T 7] Tpoumne NepBUUHbIE
ByXranTepckue LOKYMEHTbI D v [Oorosop 01.05.2017
@ (3 KomnnexThbi nepeiHbIx D ~  CueT Ha onnaty 01.06.2017
AOKYMEHTOB
Jorosopbi
{3 forosopsi D v CueT Ha onnaty 28.02.2018
Q [ [IOKYMEHTHI K AOTOBOPEM [0 ~ cuerkaonnary 09.02.2019
MoK noucKoaLie =
3anpochl [ HepaeHo npocMoTpeHHbIe D v~ Cuyer Ha onnaty 02.02.2019
s [0 ~ cuerxaonnary 25.01.2019
D ~  Cuet Ha onnaty 16.02.2019
D ~  TepBUYHbI ByxranTepckuii AOKYMeHT 28.02.2018
D ~  TepBUYHbIA ByXranTepcKUid AOKYMeHT 09.02.2019
D ~  TNepBUYHbIA GyXranTepcKuid LOKYMeHT 25.01.2019
D ~  [NepBUYHbIA OyxranTepCKui LOKYMeHT 02.02.2019
-
AOMHKA
< < 1 2 3 4 > 3 11 OnemenTos: 63 Moxassigateno 20 ~

PucyHok 23 — Mpumep APM Cucrtembl

I'Ile HanMuuum OONbLUOrO KONMM4YecTBa 3MEMEHTOB B KaTteropumn npeagcraBrneHns, Cucrtema
no3BoJiAeT BbIMOJIHATb ﬂOCTpaHVI‘-IHbII7I NPOCMOTP AaHHbIX 3JIEMEHTOB, a TakKXKe OCYLEeCTBNATbL MOUCK
Tpe6yeM0ro neMeHTa B paMKax KaTteropumn npencrtaBrieHuUs.

Ons OocyulleCTBieHnA NoncCKa anemMeHTa Heobxoanmo:

1. LWenkHyTb no 3Hauky BN HanpoTue HasBaHus kaTeropum npeacraeneHusi. OTobpasnTcs nomne
BBOJA.

2. YkasaTb HasBaHve arnemeHTa W HaxaTtb knasuwy ‘Enter’. OTobpasutca pesynbtaT noucka
(PvcyHok 24).

* [(J Mo koHTparenTam T

Q, MnassKcnepTUsa

v (O ryn"rnaeskcnepruaa”

¢ (O Mo cocTroAHMo

PucyHok 24 — Pe3ynbTaT noucka anieMeHTa
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V.1. OnucaHue APM coTpyaHUKOB

V.1.1. JNInyHbIN KaOMHeT Nonb3oBaTens ¢ ponblo «Onepartop»

B Cucreme npenycMoTpeH NnYHbIM kKabuHeT nonb3oBaTens ¢ ponbto Onepamop (PucyHok 25).

= @ ONeKTPOHHbIN apx1B HUHAHCOBbLIX AOKYMEHTOB X M@ & Vpusa Cmuprosa v

~ (O Bce coaganHbie MHOM QunbTpbl v JleiicTBUA C BbIGPaHHbIMK v

(3 AxTbl BbINONHEHHDIX paGoT
(oxasaHHbIx yenyr) D Tun [ata LeiicTaun
(3 ByxranTepckas oTyeTHOCTb
v P O ToBapHan HaknagHas 28.02.2018
(3 MnatexHbie AOKyMEHTbI
D AKT BbINONHEeHHbiX paboT (0KasaHHbIX ycnyr) 01.06.2017
3 Cuera Ha onnaty
Mepawnan
6Gyxranmepckas [@] [LLOKyMeHT K foroBopy 20.02.2018
n%xymemuuu 3 Cuera-gaxTyper
[3 (3 TosapHble HaknagHbie | Lorosop 12.01.2019
Ko (3 YHusepcanbHbie nepefiaTouHble m Dorosop 01.06.2017
;apsw:::gs [ROKYMEHTbI
LOKYM
Loroeop 15.02.2018
(3 Mpoume nepeuuHble O
SYXRITEDCiiie AOKYMEHTE O Llorosop 01.05.2017
(3 KomnneTbl nepBuuHbIX
AOKYMEHTOB E] MepBUuHbIN OyxranTepcKuit LOKYMEHT 28.02.2018
3 norosopoi D MepBuUYHbIA ByXranTepcKuii OKYMEHT 25.01.2019
Bormcee B3 Aoxymesi x sorosopam [:‘ MepBUYHbIA ByxranTepckuit OKYMEHT 09.02.2019
(3 HepaBHo NpocMoOTpeHHble
Q D MepBuYHbIA OyXranTepcKuii JOKYMEHT 02.02.2019
[ MabpaHHoe
Mowu nouckosbie
sanpocst D MepBuyHbIit ByxranTepcKuil LOKYMeHT 16.02.2019
O MepeuyHbIit GyXranTepcKuii AOKyMeHT 01.06.2017
E] MnaTeXHbli AOKYMEHT 16.02.2019
O MNaTeXHblit OKYMEHT 02.02.2019
[:] MnaTeXHbli AOKYMEHT 30.01.2019
O MNaTeXHblit OKYMEHT 09.02.2019

»
n porka _
BUIHECA [¢F ¢ 1 2 3 4 > 3nemerTos: 62 Moxassisateno 20 v

PucyHok 25 — JIu4HbIN kabuHeT nonb3oBaTens ¢ ponbio «OnepaTop»

OnemMeHTbI ynpasneHnsa aHanornyHbl aneMeHTam ynpaBsneHus, onncaHHbIM B pasgene V Pabota c
APM.

Mpun pabote ¢ APM nonb3oBaTento 4OCTYMNHbI CeayoLmne BO3MOXHOCTH:

co3faHune JOKYMEHTOB;
— cO3daHue KOMMNJEKTOB JOKYMEHTOB;

—  NpocMoTp nepeyHs CO30aHHbIX OOKYMEHTOB (OOKYMEHTDI CrpynnMpoBaHbI
no NpeacTaBneHnsam);

— MOUCK OOKYMEHTOB;

— (unbTpaumnsa nepeyHs OOKYMEHTOB MO pasnuyHbiM napameTpam (No Tuny AOKYMeHTa, Mo
ponsm, no cpokam, No MeTkam 1 T.4.);

— BbINOJTHEHUE TPYNMNOBbLIX onepau,vu7|.
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[Ons nonb3oBatenss ¢ ponbio Onepamop [OCTYNHbI cregywwme pasgensl uny3nsl APM

(cm. PucyHok 25):

Pasgen Mosi pa6oTa — cogep>XuT 4OKYMEHTbI TEKYLLLIero nonb3oBaTens:

Y3en Bce co3faHHble MHOW — COAEpXWUT BCE [OKYMEHTbl, CO3[aHHble TEKyLUMM
nonb3oBaTenem, CrpynnuMpoBaHHbIE MO TUNaM:

e Y3en AKTbl BbINOJIHEHHbIX PaboT (OKa3aHHbIX YyCNnyr) — coaepXUT OOKYMEHTbI TUna
«AKT BbINONTHEHHbIX PaboT»;

e Y3en byxrantepckas OTYETHOCTb — COAEPKUT OOKYMEHTbl TuUNa «nyranTepCKaﬂ
OTYETHOCTbY,

e Y3sen [lnateXxHble JOKYMEHTbI — COAEPXKNT OOKYMEHTbIl TUna «lnaTtexHbIn OOKYMEHT»;

e Y3en CyeTa Ha onnarty — COAEPXKUT JOKYMEHThbI Tuna «CyeT Ha onnatyy;

e Y3en CyeTta-dhakTypbl — COAEPXKUT OOKYMEHTbI TUNa «CyeT-hakTypay;

e Y3en ToBapHble HaKNnagHble — COAEPXKUT OOKYMEHTbI TUNna «TOBapHaﬂ HaKnagHaa»,

e VY3en YHuBepcanbHble nepefaTroyYHble AOKYMEHTbl — COAEPXUT OOKYMEHTbl Tuna
«YHMBepcasbHbI NepeaaToyHbIn JOKYMEHTY;

e Y3en [lpoyume nepBUYHbIE ByXxranTtepckue AOKYMEHTbI — COOEPXUT LOKYMEHTbI Tuna
«lMepBrYHbIN ByXranTepckun JOKYMEHTY;

e Y3en KomnnekTbl NepBUYHbLIX AOKYMEHTOB — COAEPXUT KOMIIIEKTbl NEPBUYHbIX
OOKYMEHTOB,;

e Y3en JoroBopbl — COOAEPXUT OOKYMEHTbI TUNa «[JoroBop»;

e Y3sen [OOKYMEHTbl K goroBopamMm — COAOepXUT AOOKYMEHTbl Tuna «,D.OKyMeHT
K 4OroBopy».

Y3en HepgaBHO NPOCMOTPEHHbIe — COOepXUT nepeyvyeHb OOKYMEHTOB, HeOaBHO
NPOCMOTPEHHbIX TEKYLLMM NOJib30OBaTENEM.

Y3en U36paHHOEe — COOEPXUT BCE JOKYMEHTbI, 40OaBNEHHbIE TEKYLLMM NOMb30BaTeNeM B
N36paHHoe.

Pasgen nepBM‘-IHaFI 6VXFa.I1TepCKaFI AOKYMEHTaunAaA — COOAepXUT BCe MNepBUYHbIE
OOKYMEHTbI:

Y3en [Mo_KOHTpareHTam -— COOEpPXNUT NnepBUYHblE OOKYMEHTbI, CrpynnmupoBaHHble No
KOHTpareHTam:

e VY3en <HaumeHoBaHMe KOHTpareHTa> COAEPXUT CrpynnupoBaHHbIE MO TuUnam
NepBUYHbIE AOKYMEHTbI:

* VYsen [natexHble AOKYMEHTbI — COAEPXWT [OKYMeHTbl Tuna «[naTexHbin
LOKYMEHTY;
* VYsen ToBapHble HaknagHble — COAEPKUT [AOKyMeHTbl Tuna «ToBapHas
HaKnagHas»;
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* Y3en CyeTa Ha onnarty — COAEPXKUT AOKYMeHTbI TMna «CyeT Ha onnaty»;

=  ¥Y3en CyeTta-daKTypbl — COOEPXKUT AOKYMEHTbI TUNa «CyeT-hakTypay;

= VY3en KoppeKTUpoBOYHbLIE cueTa-haKTypbl — COOEPKUT [OKYMEHTbl Tuna
«KOppeKkTUpOBOYHbLIN cHET-GaKTypa;

= Y3en YHuBepcanbHble NepeaaTovyHblieé AOKYMEHTbl — COAEPXNUT LOKYMEHTbI TUNa
«YHMBepcasnbHbl NepeaaToOYHbIN JOKYMEHTY;

* Y3en YHuBepcalbHble KOPPEKTUPOBOYHbIE AOKYMEHTbI — COOEPXKUT AOKYMEHTbI
TUNa «YHMBepcasnbHbIN KOPPEKTUPOBOYHLIN JOKYMEHTY;

* Y3en AKTbl BbINONMHEHHbIX PaGoT (OKa3aHHbIX YCNYr) — COAEPXWUT AOKYMEHTbI
TUNa «AKT BbINOSTHEHHBIX PaboT».

* VY3en Mpoyne nepBUYHbIE ByXxranTtepckue OOKYMEHTbl — COAEPXKUT OOKYMEHTbI
Tna «llepBuYHbIN OyxranTepCcknin JOKYMEHTY.

— Y3en [o_ coctosfiHukw -— CoOAepXnNT nepBuYHble OOKYMEHTbI, CrpynnmpoBaHHbIE MO
COCTOAHUIO:

Y3en HoBble — cogepXuT CrpynnupoBaHHbIe MO Tunam nepBuYHble OyxranTtepckue
AOKYMEHTbI, Haxoaswmecsa B cratyce Oxudaem obpabomku.

Y3en Ha_ ob6pabotke — crpynnupoBaHHble MO Tunam MepBUYHbIEe Oyxrantepckue
OOKYMEHTLI, Haxoadwmeca B ctatyce Ha obpabomke.

Y3en [puocTaHoBMEHbI — CrpynnMpoBaHHbIE MO TUMaM NepBUYHbIE BOyxrantepckue
[AOKYMEHTbI, Haxoasilmecs B ctaTyce [TpuocmaHosereH.

Y3en MpuHATbLI K y4eTy — CrpynnupoBaHHble MO TunaMm nepBUYHble Oyxrantepckue
[OKYMEHTbI, Haxoasimecs B ctaTyce [TpuHsSm K y4emy.

Y3en OTKNOHEHbl — crpynnmpoBaHHble NO ThnaMm nepBUYHbIE 6yxranTepC|<V|e
AOOKYMEHTbI, HaxoddAllneca B ctatyce OmkKIoHeH.

— Pasgen KomnnekTbl MNEepBUYHbLIX AOKYMEHTOB — COAEPXWUT KOMMIEKTbl MepPBUYHBLIX
[IOKYMEHTOB, CrpynnupoBaHHbIe MO BUAAM XO3SMCTBEHHbIX onepaLuii:

Y3en <HaumeHoBaHue BuAa XO3AWCTBEHHOW onepaummu> — COOEPKUT KOMMMEKTbI
COOTBETCTBYHIOLLErO BUAA.

— Pasgen OT4yeTHOCTbL — cogepxnt 6yxranTepCKyro OTHYETHOCTb, CrpynnmMpoBaHHYKO No rogam.

— VYszen <[og> — coAepXuT CrpynnupoBaHHyld No BugamM OyxranTepckyld OTYETHOCTb,
OTYETHbIV NEPUOA KOTOPOK BKIOYaeT B cebsa AaHHbIN roa;

Y3en <HaumeHoBaHue Buaa OyXrantepckoW OTYETHOCTU> —  COAEpPXUT
OyxranTepckyt OTYETHOCTb COOTBETCTBYIOLLIErO BUAA.

!

NOTMKA
BU3HECA

30



Pykoeoocmeo nonvzoeamensn Paooma c APM

— Paspen JoroBopbl — COOEPXUT BCE 4OrOBOPHLI.

— Ysen <[og> — cogepXut LOroBoOpbl, CrpynnupoBaHHbie MO BMam 3a COOTBETCTBYHOLLMMI
rog:

e Y3en <HammeHoBaHMe Buga AoroBopa> — COAEPXWUT OOroBOpbl COOTBETCTBYHOLLEro
BMaa, crpynnmpoBaHHbI€ MO KOHTpareHTam:

* Y3en <HammeHoBaHWe KOHTpAreHTa> COAEPXWUT [AOroBOPbI, OTHOCSLUMECS K
COOTBETCTBYHOLLEMY KOHTPAreHTy.

— Pasgen Mou _nouckoBble 3anpocbl — COOEepPXNUT NOUCKOBble 3anpoCbl TeKyllero
nosib3oBartens.

B nnyHom kabuHeTe nonb3oBatens ¢ poneto Onepamop NpeaocTaBneHa BO3MOXHOCTb CO34aHUSA
n 06paboTku cnegyowmx TUNOB AOKYMEHTOB:

—  AKT BbIMNOMHEHHbIX paboT (OKa3aHHbIX YCnyr);
— byxrantepckas OT4ETHOCTb;

— [JoroBop;

— JlokymeHT K gorosopy;

— KomnnekT nepBrYHbIX JOKYMEHTOB;

—  KoppeKTupoBOYHbIV cHeT-haKTypa;

— [lepBu4HbIN DyxranTepcknii OKYMEHT;

— [naTeXHbln 4OKYMEHT;

— Cuert Ha onnary;

—  Cuyet-dhakTypa;

— ToBapHas HaknagHas;

— YHuBepcanbHbI KOPPEKTUPOBOYHBLIN JOKYMEHT;
— YHuBepcarnbHbI nepegaTodHblA JOKYMEHT.

OnucaHue XKL, nepBrYHbIX AOKYMEHTOB npuBeaeHo B npunoxexHuu (MpunoxeHue A).
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V.1.2. JNInyHbIN KaOMHET Nonb3oBaTens ¢ ponbilo «byxrantep»

B Cucteme npeayCcmMoTpeH NMUYHbIN KabMHET norb3oBaTens ¢ ponbto byxenamep (PyucyHok 26).

= @ ONeKTPOHHbIN apxuB GUHAHCOBbIX JOKYMEHTOB Il @2 2 MapuaMearosa v
(3 Bxopsume HoBbie [~ ° QunbTpbl v JDeiAcTBUA C BbIGPaHHbIMK v =)
(3 Bxogswme Ha o6paboTke
O Homep Tun Mponasey Mokynatens Cymma c Hanorom Banota Dara & [fleiictaus
(3 Bce coapaHHbie MHO#M
(3 HepaBsHo NpocMoTpeHHble D YM400004- YHuBepcanoHbii 000 000 "Boimnen” 1080000 Poccuitckui 16.02.2019
19 nepeaTouHbii JOKYMEHT  “Mepkypuit” pyénb
(3 WabpauHoe
- D roooo4-19 MepBuYHbIA 000 000 "Boimnen” 1080000 Poccuickum 16.02.2019
epayHan
syxrgmepcxaﬁ GyxranTepckuil ROKYMEHT  "Mepkypui’ py6nb
[BOKyMEHTaLMA
D C00004-19 CueT Ha onnaty 000 000 "Boimnen” 1080000 Poccuitckui 16.02.2019
m “Mepxypuit” pyéno
Komnnexrl
‘;‘::;':::"’é’; D YMA00003-  YHuBepcanbHoli 000 000 "Boimnen” 540000 Poccuiickuit 09.02.2019
19 nepefaTouHbii JOKYMEHT  "Mepkypuit” py6nb
D Mo0003-19 MepsuuHbIf 000 000 "Boimnen” 540000 PoccuicKui 09.02.2019
ByxranTepckuit AOKYMEHT  "Mepkypuit® py6nb
D MA00003-19  MNaTeXHbii AOKYMEHT 000 000 "Boimnen” 540000 Poccuickui 09.02.2019
"Mepkypuit® py6nb
[lorosopbi
E] C00003-19 CueT Ha onnaty 000 000 "Boimnen” 550000 Poccuickui 09.02.2019
Q “Mepkypuit” pyénb
Mou nouckossie D noooo2-19 MepeuyHbIi 000 000 "Boimnen” 1080000 Poccuickui 02.02.2019
sanpocs 2 5 e
GyxranTepcKui AOKYMeHT Mepkypuit pyénb
[:] C00002-19 CueT Ha onnaty 000 000 "Boimnen” 1080000 Poccuickui 02.02.2019
“Mepkypuit® py6nb
D MA00002-19  MNaTeXHblit JOKYMEHT 000 000 "Boimnen” 1080000 Poccuitckui 02.02.2019
“Mepkypui” pyénb
D YNA00002- YHuBepcanbHbiv 000 000 "Boimnen” 1080000 Poccuitckui 02.02.2019
19 NepefiaTouHbIi OKYMEHT  "Mepkypuit’ py6nb
./\OI'./'KA
%" Euarieca ¢ ¢ 13 oy ) Snemerton 25 Moxassisatenmo 20 v

PucyHok 26 — Jln4yHbIN KabuHeT nonb3oBaTens ¢ ponbko «byxrantep»

OrnemeHTbl ynpaBrieHnsi aHarnornyHbl arieMeHTam yrnpasneHus, onucaHHbIM B pasgene V Paborta ¢
APM.

[lnsa nonb3oBaTtens ¢ ponbio Byxaanmep AOCTYNHbI cneaylolume pasaensl 1 yansl APM:
— Pasgen Mosi paboTta coepXuT OKYMEHTbI TEKYLLErO NONb30BaTenNs:

— VYsen Bxopgswme HOBble€ — COLEPXMT NEpBUYHbIE AOKYMEHTbl B cTtaTyce Oxudaem
obpabomku;

— VYsen Bxogsume Ha o6paboTke — COAEPXKUT MEepBUYHbIE [OKYMEHTbl B CTaTtyce
Ha o6pabomke;

— VYs3en PaboTa npuocTaHOBIIEHA — COAEPXUT MepBUYHbIE [AOKYMEHTbl B cTaTyce
lNpuocmaHosrieH,;
A
f!;y\‘x Takue yanbl kak: Bxoasauine HoBble, Bxoasuine Ha o6paboTke, PaboTa npuocraHosneHa
Af” ;_4 OoTOBOpaXxxaloTCs TONBKO MPU HANMUYUK B HUX AOKYMEHTOB.
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- ¥Y3en

Bce co3gaHHble MHOM — CoOAepPXNT BCE [LOOKYMEeHTbl, CO3daHHble TeKyLnm

nonb3oBartenem, CrpynnmpoBaHHbI€ NO TUMAM:

— Y3en

Y3en AKTbl BbINOMIHEHHbIX PaGoT (OKa3aHHbIX YCnyr) — COAEPXUT JOKYMEHTI
TMNa «AKT BbIMNOSTHEHHbLIX PaboTy;

Y3en Byxrantepckasi OTYeTHOCTb — COAEPXUT AOKYMeHTbl Tuna «byxrantepckas
OTYETHOCTbY;

Y3en [MnaTtexHble OOKYMEHTbl — COOEPXUT [OOKyMeHTbl Tuna «[lnaTexHbin
[OKYMEHT;

Y3en C4yeTa Ha onnarty — COAEPXUT AOKYMEHThI Tuna «CyeT Ha onnaTy»;

Y3en CyeTta-chakTypbl — COOEPKUT AOKYMEHThI TMNa «CyeT-haktypay;

Y3en ToBapHble HaknagHble — COAEpPXWUT [OKYMeHTbl Tuna «ToBapHas
HaknagHasa»;

Y3en YHuBepcanbHble nepeaaToyHble AOKYMEHTbI — COOEPXUT OOKYMEHThI TUna
«YHuBepcanbHbIN NepeaToyHbIN AOKYMEHTY;

Y3en [poyne nepBUYHbIE OyXrantepckue OOKYMEHTbl — COOEPXUT OOKYMEHTbI
Tmna «lepBunYHbIN ByxranTepcknii 4OKYMEHTY;

Y3en KoMnnekTbl NepBUYHbLIX OOKYMEHTOB — COAEPXUT KOMMMEKTbl NEPBUYHBIX
[OKYMEHTOB;

Y3en JoroBopbl — COAEPXXUT AOKYMEHTbI TUNa «[JoroBopy;

Y3en [OOKYMEHTbl K [OroBopaM — COAEPXWUT [OOKYMEHTbl Tuna «[doKymeHT
K JOrOBOPY».

HegaBHO NPOCMOTPEHHbLIE — coaepXnTt nepeyeHb [OOKYMEeHTOB, HeadaBHO

NPOCMOTPEHHbIX TEKYLLMM NOJib30OBaTENEM.

— Y3en U3bpaHHOE — COOEPXUT BCE OOKYMEHTbI, 406aBMneHHbIe TeKyLUM norb3oBaTtenem
B N36paHHoe.

— Pasgen [epBuyHas _Oyxrantepckad OOKYMEHTauua — COOEPXUT BCe nNepBUYHbIE
OOKYMEHTbI:

- VYszen o KOHTpareHTam — CcoAepXUT nepBUYHble [OOKYMEHTbl, CrpynnmMpoBaHHblEe MO
KOHTpareHTam:

e Y3en <HaumeHoBaHMe KOHTpareHtra> COOEepPXUT CcrpynnupoBaHHble NO TuUNam
nepBuU4Hble JOKYMEHTbI:

Y3en [naTexHble AOKYMEHTbl — COOEPXUT [AOKYMEHTbl Tuna «lnaTexHbln
AOKYMEHTY;
Y3en ToBapHble HaknagHble — COOEPXUT [OOKYMEHTbl Tuna «ToBapHas
HaknagHas»;

Y3en CyeTa Ha onnarty — COAEPXUT JOKYMeHTbI Tuna «CyeTt Ha onnartyy;
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* VY3en Cyeta-daKTypbl — COOEPXKUT AOKYMEHTbI TUna «CyeT-hakTypay;

= VY3en KoppeKTUpoBOYHbLIE c4eTa-haKTypbl — COOEPXKUT [OOKYMEHTbl Tuna
«KoppeKkTMpoBOYHbIN cyeT-thakTypay;

* ¥Y3en YHuBepcanbHble NepeaaToyHble JOKYMEHTbI — COAEPKUT AOKYMEHTbI TUna
«YHuBepcarnbHbIN NepeaaToyHbIN JOKYMEHTY;

= Y3en YHUBepcasibHble KOPPEKTUPOBOYHbLIE JOKYMEHTbLI — COOEPXKUT OOKYMEHTbI
THna «YHuBepcanbHbI KOPPEKTUPOBOYHbLIA JOKYMEHT»;

* VY3en AKTbl BbINOJIHEHHbIX PaboT (OKa3aHHbIX ycnyr) — COAEePXUT AOKYMEHTbI
TUNa «AKT BbINOSHEHHbIX paboT».

= VY3en [poyve nepBuYHbLIE OyXrantTepckue AOKYMEHTbl — COOAEPXUT LOKYMEHTbI
Tuna «lepBrYHbIN ByxranTepckuii JOKYMEHT».

— Y3en [o_ cocTtosiHukw -— CoAepPXnNT nepBuYHble OOKYMEHTbI, CrpynnmpoBaHHbIe MO
COCTOAHUIO:

Y3en HoBble — copepXuT CrpynnuMpoBaHHblE MO Tunam nepBUYHbIE Byxrantepckue
AOKYMEHTbI, Haxoaswmecsa B ctatyce Oxudaem obpabomku.

Y3en Ha o6paboTke — crpynnupoBaHHbie MO TuUNam nepBUYHble OyxranTepckue
AOKYMEHTLI, Haxoaswmeca B ctatyce Ha obpabomke.

Y3en [puocTaHOBMEHbl — CrpynnMpoBaHHbIE MO TUMNaM NepBUYHble ByxranTtepckue
[AOKYMEHTbI, Haxoasilmecs B ctaTyce [TpuocmaHosereH.

Y3en ﬂpMHHTbI K y4dyeTy — CcrpynnmpoBaHHble MO TUNamM MnepBUYHbIE 6yxrar|TepC|<|/|e
AOOKYMEHTbI, HaxoddAlneca B ctatyce npUHFIm K yyemy.

Y3en OTKNOHEHbI — CrpynnMpoBaHHble MO TuUNaM nepBUYHble OyxranTtepckue
[OKYMEHTbI, Haxoasiwmecs B ctatyce OMmK/IOHEH.

Pasgen KomMnnekTbl MepBUYHLIX OOKYMEHTOB — COOEPXKUT KOMMIEKTbl NEePBUYHbIX

AOOKYMEHTOB, CrpynnmupoBaHHbIe NO BUAaM XO3SANCTBEHHbIX onepau,vuh:

Y3en <HaumeHoBaHMe Buaa XO3AWCTBEHHOW onepaumu> — COOEPKUT KOMMMEKTbI
COOTBETCTBYHIOLLErO BUAA.

Pasgnen OTYETHOCTbL — COAEPXKUT ByXranTepckyto OTYETHOCTb, CrPYNMNMPOBAHHYO MO rogam.

— VYsen <lfog> — cooepXuT CrpynnupoBaHHYO NO Buaam OyxranTepCcKyld OTYETHOCTb,
OTYETHbIV NMEPMOA KOTOPOK BKIHOYAET B cebs AaHHbIN roa;

Y3en <HaumeHoBaHwe Buaa OyXrantepckod OTYETHOCTU> —  COAEpPXUT
OyxranTepckyt OTYETHOCTb COOTBETCTBYIOLLIErO BUAA.

Pasnen JloroBopbl — COAEPXXUT BCE JOrOBOPbI.

— VYsen <[og> — cogepXxuT O0OroBopbl, CrpynnuMpoBaHHble MO BUMAAM 3a COOTBETCTBYHOLLMI
rog:
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e Y3en <HammeHoBaHMe Buga AoroBopa> — COAEPXWUT OOroBOpbl cooTBeTCTBYyHOLEero
BMaa, crpynnmpoBaHHbI€ MO KOHTPpAareHTam:

* VY3en <HaumeHoOBaHMe KOHTpareHTa> COOEPXWUT [OroBOpbl, OTHOCSsILLMECSH
K COOTBETCTBYIOLLEMY KOHTpareHTy.

— Pasgen Mou __nouckoBble 3anpocbl — COOEPXWUT MOUCKOBbIE 3amnpoCbl TEKYLLEro
nonb3oBaTtens.

B nuyHom kabuHeTe coTpygHuka c ponbio byxeanmep npenoctaBnieHa BO3MOXHOCTb CO3OaHUs
n o6paboTku cnegyowmx TUNOB AOKYMEHTOB:

— AKT BbIMNOSIHEHHbIX paboT (OKa3aHHbIX YCIyr);
— byxrantepckas 0T4eTHOCTb;

— [JoroBop;

— [JlokymeHT K gorosopy;

— KomnnekT nepBrYHbIX JOKYMEHTOB;

—  KoppeKTupoBOYHbIV cHeT-haKTypa;

— [lepBuU4HbIA DyxranTepcknii OKYMEHT;

— [naTeXHbln JOKYMEHT;

— Cdert Ha onnary;

—  Cuyet-dhakTypa;

— ToBapHas HaknagHas;

— YHuBepcanbHbI KOPPEKTUPOBOYHBLIN AOKYMEHT;
— YHuBepcarnbHbI NepegaTodHblA JOKYMEHT.

Onucanue XKL, nepBrYHbIX AOKYMEHTOB npuBeaeHo B npunoxexHuu (MpunoxeHue A).

V.2. MpumeHeHne punbTPOB

[ns npumeHeHns dunbTpoB HEOHXOANMO:
1. OtkpbiTb APM (cM. PycyHok 23).
2. Ha naHenu npeacTtaBneHnn Bbibpatb Heobxoanumoe npeacTaBneHmne.

3. HaxaTtb kHonky [@PunbTpbl]. OTKpoeTca OKHO Bbibopa hunbTpoB (PucyHok 27).

Ha6op dunbTpoB MOXET 3aBUCETb OT BbIGPAHHOrO NpeacTaBreHus.
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DUNBTPbl v [efcTBUA C BoIOPaHHbIMKY v
Mo cymme (6ez HAC) Mo cymme (c HAC) ;
O Menee 1 mnn O Menee 1 mnn
O O7 1 mne go 1 mnpg O O 1 wanes o 1 mnpg 9
O 1 mnpg u Gonee O 1 mnpg w Gonee

m OTmeHa d

PucyHok 27 — OkHO Bblbopa chunbTpoB

4. BbibpaTb Tpebyemblie dunbTpbI.
5. HaxaTtb kHonky [OK].

B pesynbrate Kk gokymeHTam OyayT npumMmeHeHbl BblOpaHHble unbTpbl. B APM oToGpasutca
naHenb ¢ BblbpaHHbIMKU punbTpamm (PucyHok 28).

| Tekyujue GpunbTpbl (ouncTuts 8ce): Mo cymme (6e3 HAC)
G Homep Tun MNpoaasey Mokynatens Cymma 6es Hanora Cymma ¢ Hanorom fata & [evicteus
D YNA00004-  YHuBepcanbHblit 000 000 "Boimnien’ 900000 1080000 16.02.2019
19 nepeaaToyHbli "Mepkypuit*
AOKYMEHT
D v 100004-19 MepBuYHbIA 000 000 "Bbimnen’ 900000 1080000 16.02.2019
GyxranTepckun "Mepkypuit*
BOKYMEHT
[:] C00004-19 CyeT Ha onnaTty 000 000 "Boimnen’ 900000 1080000 16.02.2019
"MepKkypuit’
D v YNA00003-  YHuBepcanbHbil 000 000 "Bbimnen” 450000 540000 09.02.2019
19 nepenaTouHbli "Mepkypuit*
AOKYMEHT
D roooos-19 MepenyHbIA 000 000 "Boimnen’ 450000 540000 09.02.2019
OyxranTepckun "Mepkypuit*
BOKYMEHT
D + NA00003- MnaTexHbIn 000 000 "Boimnen” 450000 540000 09.02.2019
19 LOKYMEHT "MepKypuit"
D ~ C00003-19 CyeT Ha onnarty 000 000 "Boimnen’ 460000 550000 09.02.2019
"MepKypuit"
E] ~  1100002-19 MepeuyHbIA 000 000 "Boimnen” 900000 1080000 02.02.2019
OyxranTepckuin "Mepkypuit*
AOKYMEHT
|| v C00002-19 Cuert Ha onnaty 000 000 "Bbimnen’ 900000 1080000 02.02.2019
K < 1 2 > >l SnemenTos: 25 MokassiaTeno| 20 v

PucyHok 28 — MNaHenb ¢ BbIGpaHHbIMU PUnbTpaMm

[ns yoaneHus unbTpa HEOBXOAMMO LUENMKHYTb MO 3HAYKy *<, pacrofioXeHHOMY crpasa
OT ero HaseaHus. [InNs yganeHusi Bcex punbTPoB HEOOX0AUMO LLENMKHYTh MO CChINKE «O4YUCTUTL BCEY.
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V.3. Onepauuun Hag rpynnamm OKYMEHTOB

[lns BbINOMHEHWs rpynnoBoy onepauumn Heobxoanmo:

1.

2
3.
4

OTkpbiTe APM (cMm. PucyHok 23).
Mepentn B Tpebyemoe npencraBreHme.
B obnactn npocmoTpa OTMETUTE hniaramun Hy>XHble JOKYMEHTbI.

Ha naHenu gencteun HaxxaTb KHOMKY [[leMcTBUA ¢ BbIOPaHHbIMU] 1 B pacKpbIBLLEMCS CNUCKE
BbiGpaTb HYXXHYIO rPyNnoBYIO onepauuio.

Cuctema No3BoSIET BbINOMHUTL cnepywwme onepauun Haa rpynnamMmm OKYMEHTOB!:

V.3.1.

pobasnTb B n3bpanHoe (V.3.1 [lobaBneHne AOKyMEHTOB B U3bpaHHoe);
yAanuTb 13 nsbpanHoro (V.3.2 YaaneHne AOKyMEHTOB 13 3bpaHHoro);

BKIMIOYNTb B KOMMNMNEKT (OnMcaHue AaHHOW ornepauuy npuBedeHo B AOKymMeHTe «PykoBogcTeo
none3osartens. Tom 3», pasgen VI.10.1 BknioyeHne OOKYMEHTOB B UMEIOLLMNCA KOMMMEKT U3
APM);

00beanHNUTL B KOMMNIIEKT (ONMcaHne aHHOW onepaumm NpMBeaeHO B AOKYMEHTe « PyKOBOACTBO
nonb3oBartens. Tom 3», pasgen VI.10.2 OO0beanHeHWe [OOKYMEHTOB B HOBbIN KOMMJEKT
n3 APM);

copmmpoBatb OBMOXKY (ONUCaHWe AaHHOW onepaumMM MNpPUBEOEHO B JOKYMEHTe
«PykoBogcTtBo nonb3oBatensa. Tom 3», pasgen VI1.10.3 ®dopmupoBaHne obnoxek anst rpynmnbl
komnnekToB n3 APM);

copmMmpoBaTb ONUCb (ONUCaHWe AaHHOW onepaumu NpyvBeaeHoO B AOKyMeHTe «PykoBoACTBO
nons3osatend. Tom 3», pasgen VI1.10.4 ®opmupoBaHue onucu Arns rpynnbl KOMMANEKToB U3
APM);

copmMumpoBatb CTATUCTUKY (OMMCaHMe [aHHOW onepaumM NpuMBEeAEHO B  OOKYMEHTe
«PykoBoactBo nonb3oBatens. Tom 3», pasgen VI.10.5 dopmupoBaHue CTaTUCTUKM Ons
rpynnbl Komnnektos 3 APM);

PaboTa ¢ komnnektamu OOKYMEHTOB O0CTynHa, eciii B Cucteme Gbina npoun3seneHa HaCTpOIZKa

KOMMNNeKToB. [N nonyyeHns CBeAEHUIA O HACTPONKax criegyeT obpaTUTbCs K COTPYAHUKY,
OTBETCTBEHHOMY 3a noaaepxky Cuctemsi.

fo6aBrneHne 4OKYMEHTOB B u3bpaHHoe

[ns BbINONHEHMs rpynnoBo onepaunn «[1o6asuTb B n3bpaHHoe» HeoOXoaANMO:

1.

2
3.
4

OTtkpbITe APM (CM. PrcyHok 23).
Mepentn B Tpebyemoe npencraBneHme.
B obnactu npocmoTpa BbI6paTb 4OKYMEHTbI, KOTOpble TpebyeTcsa AobaButb B n3bpaHHoe.

Ha naHenu gencrteuin HaxaTb KHONKy [[lencTBus ¢ BbiopaHHbIMU]: [[Jo6aBUTL B U36paHHOE]
(PvcyHok 29).
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PucyHok 29 — BeinonHeHue rpynnoBou onepauumn «[lo6aButb B u3bpaHHoe»

OTKpoeTCs OKHO NoATBepXKAeHMs fo6aBneHUst JOKyMeHTOB B n3bpaHHoe (PucyHok 30).

BbinonHeHne OeACTEBUA

MogTeepanTe BRINONHEHWe aeicTewA "obaeuTs 8 usbparHoe”

0K OTimena

PucyHok 30 — OKkHO noaTBepaeHUs fo6aBreHUst LOKYMEHTOB B u3GpaHHoe

5. Haxatb kHorky [OK].
B pesynbTate BbibpaHHble JOKyMeHTbl 6yayT Ao6aBneHbl B M3bpaHHoe.

Mocne pobGaBneHns B un3bpaHHOe OOKYMeHTbl OyayT oTobpaxatbca B gawnete
«Mowv BOKYMEHTbI».

/\\ Takke Cuctema no3sonset oTobpaxaTb M3bpaHHble JOKYMEHTbI B NpeacTaeneHusx APM. MNpu
= % HeoOXo4MMOCTU criegyeT 00paTUTLCS K COTPYAHUKY, OTBETCTBEHHOMY 3a BHeapeHne CUCTEMbI.
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V.3.2.

YpaneHune AOKYMEHTOB U3 U3bpaHHOro

[1ns BbINOMHEHMS rpyNNoBOKM onepauumn «Yganutb U3 n3dpaHHoro» Heobxoanmo:

1.

2
3.
4

5.

OTkpbiTe APM (cMm. PrcyHok 23).
Mepentn B Tpebyemoe npencraBreHme.
B obnacTtn npocmoTpa BbiGpaTh 4OKYMEHThI, KOTOpble TpebyeTcs yaanuTb u3 n3bpaHHoro.

Ha naHenn pgenctBun Haxatb KHonky [[enctBua ¢ BbiOpaHHbIMU] [YAanuTb
u3 nsbpaHHoro] (cm. PucyHok 29). OTkpoeTca OKHO MOATBEPXAEHWUS  yaaneHus
AOKYMEHTOB 13 usbpaHHoro (PucyHok 31).

BeinonHeHWe oeACTEUA

MogTeepguTe BEINONHEHWE OefcTENA "YOanuTs uz nabpaHHoro”

OTmeHa

PucyHok 31 — OKHO noATBepXAeHUA yaaneHus JOKYMEHTOB U3 N3bpaHHOro

HaxaTtb kHonky [OK].

B pesynbrarte BbibpaHHbIe AOKYMEHTbI OyayT yaaneHsl n3 nabpaHHoro.

V.4. Hactpouka oTobpaxeHusa ctonoLoB

[lns HacTpoWikn oTOOpaxXeHnst CTONGLOB HEOOXOANMO:

1.
2.
3.

OTtkpbITe APM (CM. PrcyHok 23).
Ha naHenu npencrasneHuni BuibpaTb NpeacTaBreHune.

HaxaTtb kHonky [Ctonbubl]. OTKpOETCS OKHO HacTPOMKM OTobpaxeHuMst CTonouoB
(PvcyHok 32).
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BoccTaHoBWUTE No yMon4yaHuio
Homep v
Tun v oA
Mpopasey v oA
MokynaTtens v~
Cymma Bes Hanora voA
CymMa c Hanorom v~
Ranurs woa

MpUMEHUTb 3aKkpbITb

PucyHok 32 — OKHO HacTPOMKM OTOOpaxeHusi cTonoLoB

4. YcTaHOBWTb brnarm HanpoTuMB CTONOLOB, KOTOpble Heobxoaumo oTobpasuTb. [ns nameHeHus

nopsiaka CTONGLOB CreayeT LLemnKHYTb N0 OAHOMY 13 3HaukoB W umn /N,

5. Haxatb kHonky [[TpuMeHuTD].

[ns BoOCCTaHOBMNEHUSA HACTPOEK MO YMOMYaHWIO HEOBXOAMMO B OKHE HACTPONKM OTOBpakeHus
CTONBLOB LENKHYTb NO COOTBETCTBYIOLLEN CChIKE.

V.5. BbIrpy3ska nepeyHsi LOKYMEHTOB

[nsa BbIrpy3kM NepeyHs JOKYMEHTOB HEOOX0aUMO:
1. OtkpbiTeb APM (cM. PrcyHok 23).
2. Ha naHenu npegcrtaBneHun BolbpaTb NpeacraBneHue.

3. B obGnacti npocmoTpa BbiGpaTh 4OKYMEHTbI, KOTOpblE TPeGYeTCs BbIrpy3nTb.

Cuctema no3BonsieT BbIMNOSHATb BbIIPY3KYy NepeyHA JOKYMEHTOB, PAaCNOJIOXKEeHHbIX Ha Ppa3HbIX
CTpaHuuax ogHOro npeacrtaBiieHUA.

4. HaxaTb kHomnky [QkenopT] (PucyHok 33).
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19 nepenaToHHbIA "MepKypui”
OrueTHoCTH JLOKYMEHT
@ D ~  M00003-19 MepeUyHbIA 000 000 "Beimnen” 450000 540000 09.02.2019
ByxranTepckui "Mepkypwit"
Horosoput FOKYMEHT

PucyHok 33 — BbinonHeHne BbIrPy3Ku

5. BbIGpaTb TN BbIrPy3KMU.

B pe3ynbTaTte nepeyeHb AOKYMEHTOB OyaeT BbIrpyXKeH.

V.6. PaboTa c noucKkom

V.6.1. NMpocTon nounck

[ns ocywecTBneHns NpocToro noncka Heo6xoamMmo:
1. OtkpbiTeb APM (cM. PycyHok 23).

2. B cTtpoke novicka BBeCcTu oparMeHT 3Ha4YeHus 13 ctonbua B 06nactyu npocMoTpa, No KOTOPOMYy
TpebyeTcs BbINONHUTL Nouck (PucyHok 34).

.
if’y\“’x [Mounck BbINONHAETCA NO 3HAYEHUAM CTOJ'I6LI,OB, KOTOpble OTO6pa)KaIOTCF| B O6J'IaCTI/I npocMoTpa
| \ o
4 \ cMm. pasgen V.4 Hactponka 0T06 aXeHnqa CTOJ'I6 0OB).
Y (cm. pa3g p p LoB)
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PucyHok 34 — lNpocTton nouck

3. HaxaTb kHomMky Q UnNu Haxatb knasuwy ‘Enter’.

B obnactn npocmoTpa Cuctema otobpasnt pesynbtaTthbl nomcka (PucyHok 35).

@ ONEeKTPOHHbIN apXuB GUHAHCOBbLIX JOKYMEHTOB I @2 2 Mapusmearosa v
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onnaty "TnaeakcnepTuaa’
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) -
wr 1]
3 =
o - + k) {
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- 1 =

PucyHok 35 — Pe3ynbTaThbl IpocToro noncka
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V.6.2. ATpNOYTUBHBLIN NOUCK

[ns BbINONHEHUs1 aTpMBYTMBHOIO Noncka HeOOXo4MMO:
1. OtkpbiTb APM (cm. PucyHok 23).

2. [lepenTtn B Tpebyemoe npencraBneHune.

[
3. HaxaTb kHOMKy =-e— B cCTpoke noucka (cm. PucyHok 23, obnactb 8). OTkpoetcs dopma

atpmbyTtusHoro nomcka (PucyHok 36).

Mouck

Mouck no Tabnuue:

Homep goKymeHTa: CogepsuTt v

JDaTa foKyMeHTa: MonHoe cOOTBETCTBME v 0
Mpopaeew:

NMokynaTenk:

Cymma Ges Hanora: MonHoe coOOTBETCTEBME v

Cymma Hanora: MonHoe cOOTBETCTBME v

Cymma ¢ Hanorom: MonHoe cooTBeTCTBME v

Mo goroeopy:

m OI_ neTT

PucyHok 36 — Mpumep chopmbl aTpMOYTMBHOrO Nomucka

Cocrtae nonew dopmbl aTpnbyTUBHOIO NOMCKA MOXET 3aBUCETL OT BbIOpaAHHOIO NpeacTaBneHus.

4. YxasaTb 3Ha4YeHust aTpubyToB, NO KOTOPbIM TpebyeTCH BbINOMHUTL MOUCK.
[nga HekoTopbIX Nonen AOCTynHa BO3MOXHOCTb YTOYHEHUST criocoba nouncka (cM. PucyHok 36):
— ansa TekctoBbIx nonen: «Coaepxut» Nnbo «lonHoe cooTBETCTBMEY;
— anga nonen ¢ gatamu: «lNonHoe cootBeTcTBUEY, «[loY, «[Mocney», «[dnana3on»;

— ansa nonen ¢ yucnamu: «lonHoe cooTBeTcTBMEY», «bonblie nnu pasHo», «MeHblue unu
paBHO», «[nana3oH». Ona «dnanasoHa» BbIBOAUTCS ABA NONS ANSA 3anofIHEHUS.

[na nonen ¢ BbIGOPOM cnpaBOYHbIX 3HayYeHu (Hanpumep, lMpodaeeu, lMokynamenw, 1o
dozoeopy v T.4.) AOCTYNHO 3anofnHeHne metogomM ABTo3anonHeHue (PyucyHok 37).
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Mpopaeey: Mepry
o -
MokynaTens: 000 "Meprypuit
143980, Konxo3Has yn., 8, enesHoaopoxHbId, MockoBckar obn., B (495) 522-64-76
Cymma 6e3 Hanora: MonHoe coOTBETCTBME v

PucyHok 37 — 3anonHeHue nons «Cospgarenb» MeTtoaom ABTO3anonHeHue

Mpw HaxkaTUM KHOMKM |~/ OTKPOETCS OKHO BbIGOPa CNPaBOYHOrO 3HAYEHMSI.

[na Bbibopa 3Ha4YeHMs NMHENHOro CnpaBOYHMKA HEOOXOAMMO B ceKkunn JsieMeHmbl Osisi
eblbopa LUENKHYTb J1IeBOW KHOMKOM MbIWN MO 3HAYKy + HaNpPOTUB HYXXHOrO 3HaYeHus
crnpaBoYHuKa. B none Bbi6paHHbIe asieMeHmbl 0TOOpasnTcs BbibpaHHoe 3HaYeHne (4OoCTyneH
MHOXeCTBeHHbIN Bblbop). HaxxaTb kHonky [OK] (PucyHok 38).

Bei6op...

Q,
3nemeHTH! AnA Eibopa BbiBpaTth BCE
Mpynna poxcnos
Tpynna no pacyeTam © NEpCoOHaNoM
Tpynna no pacyeTy Hanora Ha npuiens
Tpynna noe yYeTy KOCEEHHBIX HANOMOB

Cmvnna nn vuety O

BbibpaHHble 3NeMeHThI OYnCTHTE

n OTMEHA

PucyHok 38 — OKHO BbiGOpa 3Ha4YeHUsl IMHEMHOro cnpaBoYHUKa

[nsa BbiboOpa 3Ha4YeHMs nepapxm4ecKkoro crnpaBovyHMKa Heo6xoauMo B cekunn dnnemMeHmsbl Onst
ebli6opa BbIOPATb KOPHEBOE 3HA4YeHMe (MMM LESKHYTb fEBON KHOMKOM MbIKM Mo 3Hauky ¥
HanpoTUB KOPHEBOrO 3HAYEHUS M B PaCKpPbIBLUEMCHA CMMCKe BblOpaTb ovepHee 3HaveHue).
B obnactn cnpaBa LWeNKHYTb fE€BON KHOMKOW MbIWW MO 3HAYKY + HaNpPOTUB HYXHOro
3HayeHus. B none Bbi6paHHbIe 3siemeHmMbl 0TobpasnTcst BbibpaHHOe 3HaveHue (QoCTyneH
MHOXeCTBEeHHbIN BblIbop). HaxaTtb kHomnky [OK] (PucyHok 39).
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BoiBop...

[a]
3nemMeHTbI ANA BolGopa B:mpaTbE_c'é
~ TemaTuka KopnopaTWBHble pecypchbl +
KopnopaTHBHbIe pecypcbl KelTepnHr +
KelTepuHr MocTaBwMKK +

» TOCTaBLWMKK locynapcTeeHHbIe 3aKasbl +

locynapcTBeHHbIE 3aKa3bl OTy4eTnl +

BoiGpaHHble aneMeHTbI OUHCTHTB

m OtmeHa

PucyHok 39 — OKHO BbiGopa 3Ha4YeHUs1 MepapX1MiYecKoro cnpaBo4YHuUKa

5. Haxatb kHonky [[Mouck] B dpopme aTpnbyTUBHOrO Nomcka.

Cuctema otobpasnTt pesynbTaThl MOMCKA.

V.6.3. PaboTta ¢ nouckoBbIMU 3anpocamu
Cunctema no3BonseT UCnosnb3oBaTh 3apaHee co3gaHHble NMONCKOBbIE 3anpocChl.

V.6.3.1. Co3gaHMe NOoUCKOBOro 3anpoca

[na co3gaHnsa NOMCKOBOro 3anpoca Heobxoaumo:

1. lMepentn B NpencTaBneHve, npegHasHayeHHoe AONs yrnpaBrieHUs MOMCKOBbIMK 3anpocamu.
B obnactn npocmoTpa otobpasutcsa dpopma co3gaHnsa nomckoBoro 3anpoca (PucyHok 40).

= @ ONeKTPOHHbIt apxuB GUHAHCOBbLIX [JOKYMEHTOB I M2 2 Mapuameanosa v

» (3 Mowckosbie aanpocsl

Tun AOKyMeHTa: v [o6asuTs ycnosue
(3 Ynpaenenue noncKkoBbIMK
3anpocamu

Wckatb
CoxpaHuTb

OumucTuTb

Nepaunan
6yxranTepckan
AOKyMeHTaLMA

)

Komnnextsi
NepBU4HbIX
[OKYMEHTOB

[lorosopst

Q

Mow noncxosbie
sanpocet

PucyHok 40 — ®opma co3faHus MOUCKOBOro 3anpoca
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2. B dopme cosgaHna nouckoBoro 3arnpoca, B - none

Tun OokymeHma, BblOpaTb
13 BbiNadatoLEero cnnucka TpedyemMblin TUN AOKyMEHTa.

3. [pun HeobxoammocTn nobasutb ycnosue. [na atoro Heobxoaumo B obnactn cnpaea BblbpaTb
pencteme «dobasuTtb ycnosuey. [lobaButcs ycrnoesue noucka (PucyHok 41).

Cucrema nossonseT NPUMEHATb HECKOMNbKO YCNOBUIN N 06 bEANHATL UX C NOMOLLbIO NTOrM4ECKoro
nnnn.

@ ONeKTPOHHbIN apxuB GUHAHCOBbLIX AOKYMEHTOB

X M@ 2 & MapuaieaHosa v
» (3 MouckoBbie 3anpocbl 2 7

Tun aoKyMeHTa: TepBuuHbIi BYXranTepcKuit AOKYMeHT v [NoGasuTs ycnosue
(0 YnpasneHue NoucKoBbIMK

WUckatb
3anpocamu

CoxpaHuTo

OumncTutb

X Baniota v PagHo v
Mepsunasn
6Gyxrantepckan

BOKYMEHTALMA

s

KomnnexTol
NEPBUHHBIX
[OKYMEHTOB

[Llorosopst

Q

Mow nouckosbie
sanpoce!

PVICYHOK 41 - CDopma CcOo34aHuUA NOUCKOBOIO 3anpoca. HJo6aBneHo ycnoBue noucka

4. B nepBom none BbiGpaTb M3 BbiNagatoLero cnucka napameTp novcka, BO BTOPOM AuanasoH
noucka, B TpeTbeEM 3Ha4YeHue napameTpa nomcka.

B pesynbTate BygeT cosgaH noMckoBbIn 3anpoc (PucyHok 42).
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@ ONeKTPOHHbIN apxuB GUHAHCOBbLIX AOKYMEHTOB I M@ 2 & Mapusiearosa v

» (3 MouckoBbie 3anpocbl

Tun JoKyMeHTa: TMepBuyHbIA ByXranTepcKuil LOKYMeHT v [oBaeuTs ycnosue
(3 Ynpaenexue NOMCKOBLIMM

WUckatb
3anpocamu

CoxpanuTe

OumncTutb

X BaniwoTa v PagHo v

Mepsinan

GyxranTepckas Poccuiickuit py6ns o
AOKyMeHTaUMA

s

Komnnextel
NEPBU4HBIX
[AOKYMEHTOB

[Llorosopst

Q

Mowu nouckosbie
sanpoce!

PucyHok 42 — NounckoBbIN 3anpoc

Mpy foGaBneHMN HECKONbKUX YCIOBUIA HEOBXOANMO yKasaTb PEXUM CBA3M YCrnoBuii novcka. Ecnu
BblOpaHo 3HayeHue «UNN», To GyaeT BbIMNOMHEH NOMCK OOKYMEHTOB, B KOTOPbLIX MPUCYTCTBYET XOTS Obl
0OHO M3 yKa3aHHbIX YCMNOBUIN, CBA3aHHbIX ¢ nomMollbio «AJTN». Ecnu BeiGpaHo 3HadeHne «M», To BygeT
BbIMOJSIHEH NOWCK JOKYMEHTOB, B KOTOPbIX NMPUCYTCTBYHOT BCE YCIIOBUS, CBSAA3AHHbIE C MOMOLLbIO «».

= @ O3NeKTPOHHbI apxuB GUHAHCOBbIX OKYMEHTOB I M@ 2 & Mapusiearosa v

» (3 Mouckosbie 3anpocsl

Tun goKymeHTa: TepBuuHbIi GyXranTepCKuit AOKYMeHT v [obaeuTs ycnosue
[0 YnpaeneHue NoMCKOBLIMK
VckaTtb
3anpocamu
CoxpaHuTb
Ounctutb
X BantoTa v PagHo v
MNepsuutan . .
Gyxranmepckan Poccuiickui py6ns -
AOKYMEHTaUMA
(s ’ -
Komnnextst )
NEPBUHHBIX X [laTa flOKyMeHTa M o M 19.10.2021 0

[AOKYMEHTOB Lot

Oorosopbi

Q

Mowu nouckosbie
sanpocst
1

PucyHok 43 — BbiGop pexuma cBA3M yCIIOBMIA Noucka

[ns BbINONHEHMA Noucka No COo3d4aHHOMY 3anpocy Heobxooumo B obractm cnpasa BbibpaTtb
aencteue «Mckatb». B pesynbTate 6yaeTt BbINOMHEH NOUCK MO co3gaHHOMY 3anpocy (PucyHok 44).
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» £ Mouckossie aanpocs

6 M@ 2 2 MapusieaHosa v

Tun poKymeHTa: MepBuyHbIi ByXranTepcKui SOKYMEHT M JNlo6aeuTb ycnosue
(3 YnpaeneHue NoMCKOBbLIMM
Vckats
2anpocamu
CoxpauTb
Mos pasora
OumcTUTL
=8 x | Bamora o | [ pasno v
Nepaurnas T
6yxrantepcran Pocewitckuii py6s -
oKy
) . .
- =
n‘;’:::f::: X [ata gokymeHTa v Lo v 19.10.2021 L ‘
AoKymexToB —
Howmep fokymenTa DaTa poxymenTa Bua gokymenTa Mpopasey TpysootnpasuTens MokynaTens Tpysononysarens IKOHOMUHECKUTE CYEbeKT-COCTaBMTEND
rnoooo1-18 28.02.2018 AKT npuema- 000 000 "Bbimnen” 000 "Mepkypwuit®
nepeaaun "MepKypuit®
Borosopst
Q noooo1-19 25.01.2019 AKT npuema- 000 000 "Bbimnen” 000 "Mepkypwuit”
nepeaaun "MepKypuit®
Mow nouckostie
‘sanpocst
rnoooos-19 09.02.2019 AKT npuema- 000 000 "Bbimnen” 000 "Mepkypwuit’
nepeaaun "Mepkypuit”
n00002-19 02.02.2019 AKT npuema- 000 000 "Boimnen”
nepeaaun "Mepkypuit”
»
or

PucyHok 44 — Pe3ynbTaTbl oUcKa No CO3AaHHOMY 3anpocy

V.6.3.2. CoxpaHeHune co3gaHHOro NOMCKOBOro 3anpoca

[lns coxpaHeHus Co3aHHOro NOMCKOBOrO 3amnpoca Heo6xoanMo:

1. B dopme co3paHmns NOMCKOBOro 3anpoca, B obnactu cnpasa BbibpaTb genctene « CoxpaHUTby.

OTtobpaxaeTtca coopma HoBbin 3anpoc (PucyHok 45).

HoBbI# 3anpoc

HawmenoBanue:

0K OtmeHa

PucyHok 45 — ®opma «HoBbI 3anpocy»

2. YKasaTb HaMMeHOBaHue 3anpoca u HaxaTb KHornky [OK].

B pesynbTarte co3gaHHbIA NOUCKOBbLIN 3anpoc OyaeT COXpaHeH.

V.6.3.3. BbinosHeHne coxpaHeHHOro NOUCKOBOro 3arnpoca

,D.J'IFI BbIMOJTHEHNA COXPAaHEHHOIro NONCKOBOIo 3anpoca Heobxoanmo:

1. MNepenTn B NnpeacrasneHe Mon NOMCKOBLIE 3anpocChil.

2. PasBepHyTb kaTeroputo npeacrasneHnsa NMNoMckoBble 3anpockl.

| ]
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3. Ha naHenu npeactaBneHUn LWENKHYTb J1IEBOM KHOMKOW MbIWKW MO MOMCKOBOMY 3aripocy,
KoTopbI TpebyeTca BbINONHUTL. B obnactn npocmoTtpa otobpassaTca HangeHHbIe JOKYMEHTbI
(PvcyHok 46).

= @ ONeKTPOHHbIN apx1B GUHAHCOBbIX JOKYMEHTOB 4 @2 & Mapuniearosa v

[3 Bee YN/ 3a nepsoe nonyroaue

Mo pusiorn (3 MNMepauunbiii Gyxrantepckui

RoKkymenT [ Howmep moxymenra [lava goxymenta Bua AokymerTa Mpogasey Tpysoornpasurens Mokynatens Tpysononysatens IxoHomIeCKHi cyBexT-cocTaBMTENL
E [ Ynpasnenme nouckosbiMn ) " .
aanpocamu [J noooot-18 28.02.2018 AKT npuema- 000 000 "BbiMnen’ 000 "Mepkypuir
MepawuHan 9 e
Ll nepegaun MepKypHit
AoKyMeHTaMS
ha) [J nooooi-19 25.01.2019 AKT npHema- 000 000 "Bbimnen” 000 "Mepkypuil”
KomnnexTbi
nepBHbiX nepeaun "MepKypuit™
AoxymerTon
[J nooooz-19 09.02.2019 AKT npHema- 000 000 "Boimnen’ 000 "Mepkypuii”
nepesaun "Mepkypmit®
Aorosopst
[J noooo2-19 02.02.2019 AKT npHema- 000 000 "Boimnen”
Q nepesaun "MepKypHit”
Mow nouckosbie
sanpoce:
[J noooos19 16.02.2019 AKT npiema- 000 000 "BbiMnen” 000 "Mepkypuir
nepegaun "Mepxypuii™
[J nooooi-17 01.06.2017 AKT 3aueta 000 000 "Bbimnen” 000 "Mepkypuil”
833UMHbIX "Mepxypuii™
TpeGosanMit
K < 1 > >l Snemeros:6  Moxassisatenio 20 v

PucyHok 46 — HanaeHHble AOKYMEHTbI

V.6.3.4. PepaktupoBaHue NOMCKOBOro 3anpoca

[na peaakTMpoBaHUs MOUCKOBOTO 3anpoca HeobXoanMo:

1. lepentun B npeacrasneHne Mou NOUCKOBLIE 3aNpocChl.

2. PasBepHyTb KaTeroputo npeacrasneHnsa NMNoMckoBble 3anpockl.

3. Ha naHenun npeacTtaBneHWin LWENKHYTb NEBOM KHOMKOWM MbIWX MO MNOUCKOBOMY 3arnpocy,
KoTopbli TpebyeTcs oTpegaktMpoBaTb. B obnactm npocmotpa oTobpassatca HangeHHble
OOKyMeHTbI (CM. PUCyHOK 46).

4. Ha naHenu penctBui HaxaTtb KHOMKy [PepmaktupoBaTb mouckoBbIM 3anpoc]. OTkpoetcs
MOWCKOBbIV 3anpoc (CM. PncyHok 42).

5. BHecTu Heobxogmmble n3ameHeHMs u B obractu crnpasa BbibpaTb genctene « CoXpaHUTb.

V.6.3.5. YaaneHne nonckKkoBoOro 3anpoca

[N yganeHus novMckoBoro 3anpoca Heo6xoammo:

1. TlepenTun B NpeactasneHne Mou NnoMckoBble 3anpochbl.
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" AOTUKA 49

BU3SHECA



Pykoeoocmeo nonvzoeamensn Paooma c APM

5.

PasBepHyTb KaTeropuio npeacrasneHmsi [IoMckoBble 3anpochbl.

Ha naHenn npeacTtaBneHUn LWENKHYTb JI€BOW KHOMKOW MbIWM MO MOUCKOBOMY 3anpocy,
KoTopbIi TpebyeTca yganuTb. B obnactn npocmoTpa oTobpasaTtca HangeHHble OOKYMEHTHI
(cm. PucyHok 46).

Ha naHenu penctBui HaxaTb KHOMKY [YAanuTb MOUCKOBLINM 3anpoc]. OTKpoeTCcA OKHO
Yaanutb anemeHT (cM. PucyHok 46).

HaxaTb KHonKy [YaanuTb|.

B pesynbTate NoMCKOBbLIN 3anpoc GyaeT yaaneH.

V.6.3.6. HacTponka cnucka cton6uos

[lns HacTpoWKK cnmMcka CToNoLIOB HEOOXOAUMO:

1. TlepenTtun B npeacrasneHne Mou noMckoBble 3anNpocChl.

2. PasBepHyTb kaTeroputo npeacrtaeneHns MonckoBble 3anpochl.

3. Ha naHenu npeactaBneHUn WEMKHYTb JIEBOM KHOMKOWM MbIWKW MO MOUCKOBOMY 3arpocy,
Ans KoToporo TpebyeTcsa HacTpouTb cTonbubl. B obnactn npocmoTpa otobpassaTca HangeHHble
AOKYMEHTbI (CM. PucyHok 46).

4. Ha naHenu penctBuMr HaxaTtb kKHonky [HacTtpomka cnucka cronbuoB]. OTKpoeTcs OKHO
Hactponka cnucka cron6uoB (PucyHok 47).

|
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HacTpoiika cnucKa cTonbuoe

Homep gorymenTa

[aTa gokymenTa

Bup pokymenTa

MNpogasey

IpyscoTnpasuTens

MNokynatens

Ipysononyuatens
BroHOMWYeCKH cyfberT-coCTaBUTEND
BanwTa

Cymma Ges Hanora

Cymma Hanora

Cymma c Hanorom

Mo gorosopy

WNoeHTNMKETOP roc. KOHTpaKTa
Cratyc

WeBeHTapHbiil Homep

[laTa npuema B apxUe
Konwuecteo nuctos

DopMaT fokymMeHTa
PHIMYECKOE COCTORHWE QOKYMEHTA
MNpuHAn Ha xpaHeHue

MecTo xpaHeHus

S’’’y

Ocobble oTMeTKM

PucyHok 47 — OkHo «HacTpoWka cnucka ctonéuoB»

5. YcTaHOBUTb (brarv HampoTUB CTONOLIOB, KOTOpPble AOMKHbI OTOOpakaTbCA MPU BbIMONTHEHUN
BbIGPaHHOro MOMCKOBOTO 3anpoca.

6. HaxaTtb kHornky [CoxpaHuTb].

/;\ KHonka [C6pocuTb] No3BonsieT BepHyTb HACTPOWKM CTONOLIOB, YCTAHOBIEHHBIE MO YMOMYaHMIO.
@

!

NOTMKA
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PyKOGOOCmGO nons3oeamelin Cmpauuua «Cnpaeoquuk opzarnuzauuu»

VI.CtpaHuua «CnpaBOYHUK OpraHu3aumm»

CtpaHuua «CnpaBOYHMK OpraHusauumny» npegHasHaveHa ans obecneyeHus ygobcteBa nowmcka
WHopMaumMm O COTpPyAHMKaxX opraHuM3aumm u ob3opa CTPykTypbl opraHu3dauun. CrpaHuua
He NpegHasHayeHa  OnNs M3MeHeHus  unu  gobaBneHuMs  MHOpMauuMm O  COTPYAHMKaX
UNun noapasaeneHusx.

[ns Toro 4tobbl OTKPLITL CTpaHMUy «CnpaBOYHUK OpraHu3aumm» Heobxogumo B [MTaBHOM MEHHO
Cuctembl BbibpaTb NyHKT [Ewe]:[CnpaBo4Huk opranusaummn] (PucyHok 48).

= @ CnpaBOYHUK OpraHusaumu & M2 2 Mapuameanosa v

v fa XonauHr
¥ g 000 "Boimnen” (BactoTux Oner BnaguMmpoemy)
v &% Byxrantepus (BactoTu{ Oner Bnagnmupoeny)
= WBsaHoea Mapus MeTpoeHa - bByxrantep (Ten. 2324457)
2 CmupHoBa MpuHa CepreeeHa - Onepatop (Ten. 2324482)

=~ BactoTuH Oner Bnagumuposud - lupexTtop (Ten. 2324421)

»
AOIMMKA
BM3HECA

PucyHok 48 — CtpaHuua «CnpaBoYHMK opraHu3aumm»

CtpaHuua «CnpaBoYHUK OpraHM3aLmMmn» CoOCTOUT U3 CreayoLmMX NpeacTaBeHuii:;

— CTpyKTypa — B [aHHOM nNpeacTaBneHuMn oTobpaxkaloTcsl noapasnerieHns opraHusaumm
N BXOAALLME B HUX COTPYOHUKY;

- COTQ!QHMKM — B AAaHHOM npeactasieHnn 0T06pa>|<ar0Tc;| BCE COTPYAHUKN OpraHn3auunn.

VI.1.BbInosiHeHMe noucka Ha ctpaHuue «CnpaBoO4YHUK OpraHM3auuny

[ns BbINONHEHUSA noucka B npeacTtasBneHnn CTPyKTypa HeobxoaMMo B CTPOKe Movcka BBECTU
dparmeHT (He MeHee Tpex CUMBOSIOB) OAHOroO M3 aTpubyToB COTpyAHMKA (hamunus, UMmsi, OT4ECTBO,
OOIMKHOCTb, CNYXebHbI TenedoH, cnyxebHoln E-mail, nornH) wunu nogpasgenenns (nNonHoe

HanuMeHOBaHVe, COKpPaLLEHHOE HAUMEHOBAHWE) U HaXaTb KHOMKY Q. nubo knaeuwy ‘Enter’.

Mpw BbINOMHEHMM NOUCKa B NpeAcTaBneHun CTpPYKTypa, B pe3ynbTaTax noucka MoryT cogepatbcs
KaK COTPYAHMKW, Tak U noapasgenexHms.
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Cmpanuya «CnpagouHuK opeanu3ayuu

[ns BbINONHEHWUst Noucka B npeacTaBrneHny COoTpyaHUKU HEOOXOOMMO B CTPOKE MOMCKa BBECTM
dparmMeHT (He MeHee Tpex CMMBOSIOB) OOHOIO U3 aTpUOYTOB COTPYAHWUKA (hamunusi, UMsi, OTYECTBO,

AOMKHOCTb, CnyxebHbln TenedoH, cnyxebHbin E-mail, NorMH) n HaxaTtb KHOMKY A nubo Knasuy

‘Enter’.

VI.2.MMpocMOTp KapTOUYKM noapasperneHus

,D,J'IFI NPOCMOTPa KapTo4kn nogpasaerieHns HeOGXOD,VIMOZ

1. Ha naHenu npeacTtaBnenun BblbpaTb npeacraesneHve CTpykTypa. B obnactn npocmoTtpa

oTo6pasnTca CTPYKTypa opraHu3aumi.

2. UWenkHyTb NeBon KHOMKOW MbIWW MO CTPOKE C MHdopMaumen o nogpasgeneHun. OTkpoeTcs

KapToyka nogpasgeneHus (PucyHok 49).

MpocmoTp

OCHOBHbIE aTpHEyToI

MonHoe HaMMeHOBaHKWe:

Kon:

Tun:

PyxoBOgMTEND:

Kypatopsl:

COKPBI.I.LEHHOQ HavMeHOoBaHWe!

Byxrantepua

Byxrantepus

001

HeobocotneHHoe

& BactoTwH Oner BnagMmupoeny Jupektop 000 "BoiMnen”

(HeT)

3aKpbiTb

PucyHok 49 — KapTouka nogpasaeneHus

VI1.3.MMpocMOTp KapTOUYKMN COTPYAHMKA

[lns npocmoTpa KapToYkM COTPyAHMKa HEOBX0AMMO:

1. Ha naHenu npepctaenenun BbiOpaTb npeactaBneHne CrpykTtypa. B obnactm npocmoTtpa

oToOpasnTcA CTPyKTypa opraHmM3aumn.

2. PasBepHyTb nogpasgeneHve, B KOTOPOM COCTOMT Heobxoaumbln coTpyaHuk. OTobpasutcs

nepeyveHb coTpyaHuKoB (PucyHok 50).

]
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Cmpanuya «CnpagouHuK opeanu3ayuuy

= @ CnpaBOYHWUK OpraHu3aumu

(3 crpyxrypa

CnpasouHnk
opr!’muwu (3 Cotpyaxukmu

»
- AOIvKA
BM3HECA

v %a XonauHr
¥ g 000 "Boimnen” (BactoTux Oner BnaguMmpoemy)
v g ByxranTtepus (BacioTus Oner BnagMmupoeny)
& Weanoea Mapus MeTpoeHa - Byxrantep (Ten. 2324457)
2 CmupHoBa MpuHa CepreeeHa - Onepatop (Ten. 2324482)

=~ BactoTuH Oner Bnagumuposud - lupexTtop (Ten. 2324421)

& a2z 2

Mapus UeaHoBa v

PucyHok 50 — lNepeyeHb coTpyaHUKOB

3. UlenkHyTb NeBOW KHOMKOM MbIWK MO CTPOKE C WMHOpMauuMen O COTPYOHUKE.
KapTodka coTpyaHuka (PucyHok 51).

OTkpoeTcs

MpocmoTp

Damunua:

Mma:

OT4yecTBO:

Mon:

Cnyxe6Hblit E-mail:
CnywebHble TenedoHbl:

TaBenbHbIA HOMep:

CeefeHuA  [epcoHanbHad uHbopmauna  DonwHocTW/PT BusHec-penu  WcTopua  Mpaduk

CMUpHOBa

Wpuua

CepreesHa

MymMCKoR
smirnoval@vympel.ru
2324482

(HeT)

PucyHok 51 — KapTouka coTpyaHuka
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l-. NOTMKA
BU3SHECA

54




Pykoeoocmeo nonvzoeamensn

Cmpanuya «CnpagouHuK opeanu3ayuu

[nsa aToro Heo6xoaAMMO:

Takke Cuctema no3BossieT NPOCMOTPETb KAPTOYKY COTPYAHMKA U3 NpeacTaBneHns CoOTpyaHUKMN.

1. Ha naHenu npegctaBneHui BbibpaTb npeactasneHve CoTpyaHuku. B obnactn npocmoTtpa
oToOpasnTcHa nepeyeHb COTPYAHNKOB opraHndauun (PucyHok 52).

@ CnpaBOYHWUK OpraHusauuu

(3 Crpykrypa

CnpasoyHuk
(ko 3 Cotpyaxmku

»
5 ANOTUKA
BM3HECA

Damunus

BaciotuH

WBeaHoea

CmupHoBa

Nma

Oner

Mapua

WpuHa

Otyectso

Bnagumupoeuy

MeTpoexa

CepreesHa

CnyxebHble Tenedorsb!

2324421

2324457

2324482

Mompasnenerie

000 "Boimnen”

Byxrantepua

Byxrantepua

s &2

LonxHocTs

LupekTop
Byxrantep

Onepatop

2 Mapua MeaHosa v

Cnyxe6rbint E-mail
VasyutinO@vympel.ru
IvanovaM@vympel.ru

Smirnoval@vympel.ru

PucyHok 52 — lNepeyeHb COTPYAHUKOB OpraHusaumm

2. UWenkHyTb NeBOM KHOMKOM MbIWKX MO CCbiNke ¢ hammnuen coTpyaHuka. OTKpoeTcs KapToyka

coTpyaHuka (cm. PucyHok 51).

!
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Pykoeoocmeo nonvzoeamensn Ilepeoaua den

VIl. MNMepepayva pen

[aHHble gencTBmsa AOCTYMNHbI COTPYAHUKY C PyKOBOASALLEN AOIMKHOCTbIO.

VIl.1. Pabota c APM «llepepnaya gen»

B Cuncreme peanusoBaHa BO3MOXHOCTb nepedayn gen oT OOHOro CoTpyAaHuka apyromy. Ons
paboTtbl ¢ Mmogynem B Cucteme npegycmoTpeHo paboyee mecto «lNepegada gen» (PucyHok 53).

Ons Toro ytob6bl OTKpPbITb APM «[llepegava gen» HeobGXxoaumo Ha BepxHewn naHenn Cuctembl

LWENKHYTb JIEBOM KHOMKOW MbIlM MO 3HAYKy === W B OTKPbIBLUEMCSI MEHI0 BbIOpaTb MNyHKT
[Ewe]:[Mepepaua aen|, nn6o B agpecHom CTpoOKe Opay3sepa BBECTU agpec
http://servername:port/share/page/arm?code=DUTIES REASSIGN, roe «servername» — nmsi cepeepa,
«port» — Homep nopTa. Ima cepBepa 1 HOMep NopTa NPeAOCTaBNATCA aAMUHUCTPATOPOM.

= @ [Mepenauva gen I8 A 1931 2 Hukwra Huknmu v

19 MonHas nepepaya gen
Mepepasa gen 5
[Ans NONHOM Nepegauv Aen 3anofHuTe nons:

Mepepats ot: *
OpraHusayus: * Mos KoMnaHuA =i

Mpeemuuk: *

AnA 4acTUYHOI Nepepayu Aen i B y v nogysen

.
¥ porea
BMIHECA

PucyHok 53 — APM «[lepepnaua gen». NpeacraBneHue «MNepenaya aen»

VIl.2. MonHaa nepepayva gen

[ns nonHon nepenayun gen Heob6xoomMmo:
1. OtkpbiTe APM «lNepenayda gen» (cMm. PucyHok 53).

2. lNepentn B npeacrasneHne [epepayva pen:Mepepavya gen. B obnactm npocmoTpa
oTobpasutca hopma MonHaa nepegayva gen (PyucyHok 54).
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= @ [Mepegayva gen I8 A 1931 & Hukwra Huknmun v
29 Monxan nepepava aen
Nepepava gen %
J[ns nonHoi nepegauun gen 3anonHuTe Nons.
:__e nepenan oT:*
Dg;:g:‘r‘:” OpraHusauus: * Mos KoMnaHua -
Mpeemuuk: *

.
' porea
BUIHECA

A YaCTUYHON A en " B # noaysen
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PucyHok 54 — ®opma «lMonHas nepeaayva aen»

3. 3anonHutb nonsi oTkpbiBLEeca dopmbl. Onucanne nonen dopmbl MonHaa nepepgaya gen
npveegeHo B Tabnuue (Tabnuua 9).

Ta6nuua 9. Onucanue nonen popmsbl «MonHas nepegaya gen»

Mone

OnucaHue

Cnoco6 3anonHeHus

Mepenatb oT

CoTpyaHuk, Aena KoToporo TpebyeTcst
nepenatb (0683aTeNbHO K 3aNOMHEHNIO)

3anonHuTb, ncnonb3yd metoa

ABTO3anonHeHne, UM HaxaTb KHOMKY -~ I
OTKpoeTCH OKHO BblbOpa COTPYAHMKA.

B cTpoke noucka Beectn oparmeHT
hamunum cCoTpyaHUKa 1 HaxkaTb KHOMKY

2| B cekunn Inemenmsr dns ebi6opa
oT06pasATca HangeHHble COTPYAHMKM.
YKasaTb HEOOX0AMMOro COTPYAHUKA.

[ns BO3MOXHOCTU BbIOOPa YBONMEHHbIX
COTPYyAHWNKOB Heobxoanmo B OkHe Bbibopa
COTpYyAHUKa ycTaHoBUTbL donar Mokazams
Y80JIeHHbIX. YBOMNEHHbIE COTPYAHUKM
OyayT BblAeneHbl KpacHbIM LiBETOM

OpraHusauus OpraHusauus-snagerney, o6beKToB 3anonHaeTcs aBTOMaTUYeckn —
(BOKYMEHTbI 1 CBA3AHHbIE C HUMW 3afa4un, | yKasblBaeTCs OpraHm3aumns TeKyLLero
WabnoHbl MapLpyToB, WaboHbI norib3oBaTens.
C030aHnsa JOKYMEHTOB), KOTOpble [ns pefakTMpoBaHMs — 3anosHUT,
TpebyeTcs nepenath (0693aTENbHO K ucnonb3ysa Metoq ABTO3arMoSIHEHNE, UMK
3anonHeHuto) HaXkaTb KHOMKy |- . OTKpOeTCs OKHO
BblOOpa opraHmnsaumn. B cTpoke noncka
BBECTU (bparMeHT Ha3BaHWs opraHn3auun
N HaXkaTb KHOMKY i|. B cekuun
AnemeHmbI G551 ebi6opa oTOOpa3ATCS
HanaeHHble opraHmn3auuun. Ykasatb
HEOOX0AMMYO OpraHn3aumo
|
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Pykoeoocmeo nonvzoeamensn Ilepeoaua den

Mone OnucaHue Cnoco6 3anofiHeHus

MpeeMHuk CoTpyaHuK, koTopomy TpebyeTcs 3anonHuTb, Ncnonb3ys MeTop,
nepepatb gena. floctynHo, ecnu
3anonHeHo none OpeaHu3ayus
(06s3aTENBLHO K 3aNOMHEHNIO)

ABTO3anofnHeHne, UM HaxkaTb KHOMKY
OTKpoeTCs OKHO BbIGOpa COTPYAHMKA.
B cTpoke noucka BBecTtu chparmeHT
haMunum coTpyaHUKa 1 HaxaTb KHOMKY

“ 1. B cekumn dnemenmnl onsi ebibopa
0TO6pPasATCA HalndeHHblE COTPYOHMKN.
YkaszaTtb He06Xx04MMOro cCoTpyaHuKa

4. HaxaTtb kHonky [Mepepatb]. OTkpoeTca okHO NonHasa nepenaya aen (PucyHok 55).

MonHag nepegava aen

MonHar nepefada Aen MOXET 3aHATE ANUTENEHOE BPEMA.
[Mpy1 HeobxoQMMOCTH CPOYHON TOYEYHOI Nepefady PpeKoMergyeTcA BOCNONb30BaTECA MeXaHuaMoM Bei0poOYHOI Nepefadn Jen B COOTBETCTEYHLLMX Nogysnax
[InA npofon#eHuA NonHoi nepegaqn fen Haxmre « Ok

m OtmeHa

PucyHok 55 — OkHo «lMonHasa nepegaya gen»

5. Haxatb kHorky [OK].

B pesynbtate Cuctemon 6ygoet ccopmmpoBaHO 3agaHve Ha nepepady gen. CchopmmpoBaHHOE
3agaHne OyoeTr nomelleHo B odepedb 0OpaboTkm 3agaHmni (pasgen VILL4 Ouepenob 06paboTku
3agaHni).

VIl.3. YacTnyHasa nepeaava gen

YacTuyHas nepenava aen BbIMOSHAETCA NPy OTCYTCTBUM HEOOXOAUMOCTM NOMHOW nepegayun aen,
UNn npyv HeobXoaAMMOCTM pacnpedeneHns 3agady  CoTPyOHUKA MeXAy HECKONbKUMWU — OpYruMun
COTPYAHUKaMMW.

B pamkax yactuyHou nepegayumn gen Cuctema no3BonseT nepegaBaTb Cneaylowmne afieMeHTbl:
—  [OOKYMEHTbI U CBSI3aHHbIE C HUMM 3aauu;

— yyacTtue B BM3Hec-ponsx;

— HacCTpOWKMK AenernpoBaHus;

— HasHayeHus B crpaBOYHUKAX;

— y4yacTue B WwabnoHax MapLupyToB;

— y4yactue B LabrnoHax JOKYMEHTOB;

— y4yacTue B CnmncKax 03HaKOMIEHUS;

— yyacTue B paboymx rpynnax.

| |
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Pykoeoocmeo nonvzoeamensn Ilepeoaua den

VIL.3.1. Nepenaya AOKYMEHTOB U CBA3aHHbIX C HUMM 3aaad

[aHHbIn  dyHKUMOHAN no3BonseT nepegaTb yyacTue COTPyOHMKA B [OKYMEHTax gpyromy
COTPYAHUKY.

[na nepegayn AOKYMEHTOB M CBA3aHHbBIX C HAMW 3aay Heobxoanmo:

1. OtkpbiTb APM «llepegayda gen» (cm. PucyHok 53).

2. [epentn B npeactasnerHve MNepepava gen:JokymeHTbl M _3agaum. B obnactn npocmoTtpa
oTobpa3sntcs popma JokyMeHTbI 1 3agayum (PycyHok 56).

= o ﬂepep,aua aen I A 1931 2 HUKWTa HUKUTUH v

~ [J Mepepaua fen J[lOKYMEeHTBI M 3aia4n

Mepegava gen (3 PoxymesTi  3agaun
- o
[ BuaHec-pon Mepegatp oT: | | OpraHu3aLma; | |
E=) -~ —
(3 Denerwposanue Mpeemuuk: * . Tun gakmbIx: Bce v Mouck
Ouepegs
obpaboni _
(3 CnpaBouHWkK

) Wabnows: Mapwpyros
3 WaGnokel AokymeToR []  Homep Oara Tin RokymenTa Ponb B npouecce Cratyc OeficTenA

[0 Cnucku osHakomneHus

[ T——
3nemenTos: 0 MokassiBaTb no | 20 ~

Mepepats Bce Mepepats BbIBpaHHbIE

»
o
BM3HECA

PucyHok 56 — ®opma «[JoKyMeHTbI 1 3aga4m»

3. 3anonHutb nonsa oTkpbiBwenca gopmbl. OnucaHue nonen dopmbl JOKYMEHTbI U 3agauu
npueegeHo B Tabnuue (Tabnuua 10).

Ta6bnuua 10. OnucaHue nonen popmbl «[JOKyMEHTbI U 3aga4n»

Mone OnucaHue Cnoco6 3anofnHeHus

Mepepatb oT CoTpyOHUK, AOKYMEHThI U 3a4a4m KOTOpOro | 3anonHuTb, UCNONb3ysa METoA
TpebyeTcs nepenaTh (0693aTenbHO

ABTO3anonHeHne, UM HaxaTtb KHOMKy |~ }
K 3anosTHEHUIO)

OTKpoeTcsa OKHO BbiGoOpa COTpyAHMKA.
B cTpoke noucka BBeCTU hparmeHT
dammnum coTpyaHMKa 1 HaxaTb KHOMKY

i|. B cekunn dnemeHmsi Onsi ebibopa
0TOBOpasATCst HaMAEeHHbIE COTPYOHUKMN.
YkasaTb HE0OXOAMMOro COTPYAHMKA.

[ns BO3MOXXHOCTW BbIOOpa yBONMEHHbIX
COTPYOHWKOB Heobxoamnmo B OkHe Bbibopa
COTpyAHWKa ycTaHoBUTL donar MNMokazamb
Y80J1€HHbIX. YBONEHHbIE COTPYAHUKN
OyayT BblgerneHbl KpacHbIM LIBETOM

| |
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Mone

OnucaHue

Cnoco6 3anonHeHun

OpraHnszauus

OpraHusauus-Bnagernew, JOKYMEHTOB U
3afad, koTopble TpebyeTcs nepeaatb
(0Bs1I3aTENBHO K 3aMOSHEHMIO)

3anonHseTcs aBTOMaTUYECKN —
yKa3blBaeTCS OpraHun3aumnst TeKyLLEero
nonb3oBaTens.

[ns pegakTMpoBaHWs — 3aNoHUTD,
ucnornb3ys Meton ABTO3anoNHEHWe, UNnn

HaXkaTb KHOMKY . OTKpoeTCs OKHO
Bblbopa opraHu3auun. B cTpoke nowvcka
BBECTW (hparMeHT Ha3BaHUA OpraHn3aLunm

N HaXkaTb KHOMKY ‘i|. B cekumm
AnemeHmbI 0nst ebi6opa oTOOpPas3ATCH
HangeHHble opraHn3aumun. Ykasatb
Heo6X04MMY0 OpraHu3aumio

MpeemHuk

CoTpyaHuk, koTopomy TpebyeTca
nepenatb OOKYMEHTbI U 3agayun. [JocTynHo,
ecrnu 3anonHeHo none OpeaaHu3ayust
(06s3aTENBHO K 3aMOMHEHNIO)

3anonHuTb, MCNonb3ys MeToa

ABTO3amnonHeHne, UM HaxaTtb KHOMKy |- |.
OTKpoeTcs OKHO Bblbopa COTpyAHMKA.

B cTpoke noucka BBectu pparmeHT
damunumn coTpyaHuKa 1 HaxkaTb KHOMKY

| B cexumm nemenmsi onsi ebibopa
0oTOb6pasATCs HanaeHHbIe COTPYOHUKMN.
YKasaTb HE06X0AMMOro coTpygHuka

Twvn AaHHbIX

Tun gaHHbIX, NO KOTOPbLIM TpebyeTcs
BbINOMHUTb NOUCK (06a3aTenbHO
K 3anosIHEeHUI0)

3anonHseTca aBToMaTUyecKkn —
yKkasblBaeTcs 3HaveHue «Bcer.

[na pegaktupoBaHusa — BblOpaTh 3Ha4YeHne
13 BbIMNagatoLLero cnmcka

4. Haxatb kHonky [Mouck]. OTobpasatca pesdynbrathl novcka (PucyHok 57).

@ MMepegava gen

~ (3 Mepepaua gen

Mepenava gen (3 MoxymenTni M 3apaum
(3 Buanec-ponu
=)
(0 Leneruposanue
Ouepeas
obpatoTku
3 Cnpaeounnku

(3 WabnoHbi MapuwpyToB
(3 WabnoHbi AoKyMeHTOB
(3 Cnuckm oaHakomneHus

2 Pa6ouue rpynnbt

JlOKYMeHTbI 1 3aja4u

Mepepatb oT: *

Mpeemuuk: *

Homep Hata Twn goKyMeHTa

He npuceoeHo 2021.01.20 MeponpusaTtue

Axppeesa EkaTepuHa KOHCTaH.. — ‘ ‘ Opranuzayusa: *

Muxainoe UeaH CepreeBny 3K... — ‘ ‘ Tun paHHbIX: *

Ponb B npouecce

lX A 2013 & Hukuta HukatuH v

Mos KomnaHus

Bce

Cratyc DeicTsus

HoBblit

pecypca M i LUeHTp

He npucsoeHo 2021.01.21 MeponpusTtue Pesepenposakue pecypca BugeonpoekTtop Hoeblit

2021.02.03 MeponpusTue F p pecypca b HoBbli

He npucsoeHo 2021.02.04 MeponpusTne Pesepeuposaxmne pecypca Buaeonpoektop HoBbli

He npucsoeHo 2021.02.06 MeponpusTtue PesepsupoBakue pecypca [locka AnA npeseHTaumin Hoebiit

O
(i
O
[[] Henpuceoeo
O
O
O

He npuceoeHo 2021.02.07 MeponpuaTtue Pesepeuposakue pecypca Bugeonpoektop Hoebii

he® 5 1 2 3 4 3nemeHToB: 272 MokasbiBatbio| 20 v

MepegaTs BbIGPaHHbIE

5 6 7 8 9 10 > >

»
¥ romca
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PucyHok 57 — ®opma «[JoKymMeHTbl ¥ 3afaun». PeaynbTaTbl noucka
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[na npocmoTpa KapToukM JOKyMeHTa He06X0aMMO LLENKHYTb MO CChinke B KONOHKe «Homep».
5. Haxatb kHonky [[MepemaTtb Bce] unu ycTtaHoBUTb ¢bnarn HanpoTMB LOOKYMEHTOB, KOTOpble
TpebyeTcs nepeaathb, U HaxaTtb KHOMKY [MepeaaTb BbIOpaHHbIE].

B pesynbTtate Cucrtemon byget cchopmmpoBaHO 3agaHue Ha nepefadvy BblOpaHHbIX LOKYMEHTOB
N CBA3aHHbIX C HMMK 3agad. CdopmumpoBaHHOe 3adaHue OygeT MOMeLleHo B ovepenb 00paboTkm
3agaHun (pasgen VIl.4 Ouepegb 06paboTkn 3agaHun).

VII.3.2. MNepepnaya yyactna B 6u3Hec-ponsix

[aHHbIn (pyHKUMOHAN NO3BONSET nepefaTtb NpaBa COTPyAHMKA Ha BbIMNOSIHEHME OnpeaeneHHbIX
D,eVICTBMI;I, OOCTYMNHbIX B COOTBETCTBUN C 6I/13HeC-pOJ'IFIMI/I, AOPYyroMy COTpyaHUKY.

,D,J'IFI nepenayun y4actumsa B 6I/I3HeC-pOJ'I$IX HGO6X0,E|,I/IMOZ

1. OtkpbiTb APM «[llepegayda gen» (cm. PucyHok 53).

2. lMepentn B npegcrtasneHne [lepegava pen:BbusHec-ponu. B oGnactm npocmoTpa
oTobpa3sutcs dpopma BusHec-ponu (PucyHok 58).

= @ T[lepepaya gen [ A 2013 S Hukura Hukumi v

33 ~ (3 Mepepaua gen BusHec-ponu

Mepegaua gen (3 NokymeHTbi u 3agaun
1 B Mepepatb oT: * ‘ \ Mpeemuuk: * ‘ \ Mouek
EJ
(0 Leneruposanue
Quepess
oBpaboTki
3 Cnpaeounnku

3 WabnoHb! MapLupyToB O  vwa Onucatie GsHec-ponn [LevicTauA
[ WabnoHbi fokymeHTOB
[ Cnucku oaHakomneHus

2 Pa6ouue rpynnbt K < > 21 3nemeHToB: 0 MokasbiBatbfio| 20 v

Mepeaatb BCe MepegaTts BbIGpaHHbIe

»
¥ romca
BU3HECA

PucyHok 58 — ®opma «BusHec-ponu»

3. 3anonHuTb Nons oTkpbiBLencs opmbl. OnucaHne nonen oopmbl BusHec-ponu npmeeaeHo B
Tabnuue (Tabnuua 11).

| |
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Ta6nuua 11. Onucanue nonen popmbl «BusHec-ponn»

Mone

OnucaHue

Cnoco6 3anonHeHun

Mepenatb oT

CoTpyaHuk, ydyactme B bGusHec-ponsx 3anonHuTb, NCNoMb3ys MeTof,

KoToporo TpebyeTcst nepeaaTb

(0Bs1I3aTENBHO K 3aMOSHEHMIO)

ABTO3anofnHeHne, UM HaxaTb KHOMKY
OTKpoeTcHa OKHO Bbibopa COTpyAHMKA.
B cTpoke noucka BBecTu pparmeHT

damnnnm coTpygHMKa 1 HaxkaTb KHOMKY

.i|. B cekumn AnemeHmsi Onsi ebibopa
0TOGpa3ATCa HanaeHHbIE COTPYOHUKN.
YKkasaTb HEOBX0AMMOro COTpyAHUKA.
[nsa BO3MOXHOCTM BbI6Opa YBONEHHbIX
COTPYOHMKOB HEOBXOAMMO B OKHE Bblbopa
COTpyAHWKa ycTaHoBUTL donar lMokazamb
Y80J1€HHbIX. YBOIEHHbIE COTPYOHUKM
OyayT BblgeneHbl KpacHbIM LIBETOM

MpeemMHuk

CoTpyaHuK, koTopomy TpebyeTcs
nepepaTb yyacTne B GU3Hec-ponsx

(06s3aTENBHO K 3aMONHEHNIO)

3anonHnThb, ncnonb3yd metoa

ABTO3aMnonHeHne, Unm HaxkaTb KHOMKY
OTKpoeTcHa OKHO BblbOpa COTpyAHMKa.
B cTpoke noucka BBeCTU hparmeHT

damMunnn coTpyagHUKa u HaxaTb KHOMKY

| B cexumm nemenmsr dns eblbopa
0oTObpasATCs HanaeHHbIe COTPYOHUKMN.
YkaszaTtb He06Xx0QMMOro CoTpyaHMKa

4. Haxatb kHonky [Mouck]. OTobpasatca pedynbrathl nomcka (PucyHok 59).

= @ T[lepepaya gen

3

MNepegava gen

=]

Quepeas
obpatorku

»
¥ romica
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~ (3 Mepepaua gen
3 DokymeHTbi v 3agaun
(0 Buaxec-porm
(3 Denerwposahue
3 Cnpaeounnku
(3 WabnoHbi MappyToB
3 WabnoHbi fokymeHTOB
(3 Cnuckm oaHakomneHus

2 Pa6ouve rpynnbt

BusHec-ponu

YuTarenb AOKYMEHTOB
Yyactue B 03[,
TexHONor MapLupyTos

TeXHONOT NOKANbHbIX KOHTPAreHTOs

TexHonor KoHTpareHToB

EENSEERENES O

TexHonor KOMN/EKToB

1€ <01 2 3 )

Mepepatsb BbIGPaHHble

X A 2013

OnucaHue 6u3Hec-ponu

YuTaTtenb JOKYMEHTOB

YuacTue B 03[

CoTpyaHuk, obnagatowuil npasaMy CO3/aBaTb MapLIPYTbl AOKYMEHTOB

BMSHGC-DOHb TeXHON0ra opraHn3ayum ana ynp: P
KOHTPAreHToB ¥ hU3NUecKux nuy

TexHonor KoHTpareHToB

BU3HEC-POb TEXHOMOa ANA YNPABAEHUA KOMMNNEKTaMU JOKYMEHTOB U UX HACTPOKamM1

OnemexToB: 35

2 HUKUTa HUKUTUH v

Mepepatob oT: * & AHppeesa EkaTepuHa KOHCTaH.. — ‘ ‘ Mpeemuuk: * & Eropoe Erop lpuropbesny Mom... — ‘ ‘ m

[LeicTeun

MokasbiBatb Mo | 20

PucyHok 59 — ®opma «BusHec-ponu». Pe3ynbTaTbl NOUCKa

Ons NMPOCMOTPAa KapTO4KKn 6M3HeC-p0ﬂM HeobxoaMmMmo LLENIKHYTb NO CCbl/Ike B KOJ1IOHKEe «Nms».

l-. NOTMKA
BU3SHECA
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Pykoeoocmeo nonvzoeamensn Ilepeoaua den

5. Haxatb kHonky [[MepeaaTtb Bce] unu yctaHoBuTb dnarn HanpoTueB OM3HeC-ponen, ydactue B
KOTOpbIX TpebyeTca nepenaTtb, U HaxaTb KHOMKY [MepeaaTb BbiGpaHHbIE].

B pesynbtate Cucrtemon Byaet chopmmpoBaHo 3agaHue Ha nepegadvy yyactus B GM3HeC-ponsix.
CdopmmpoBaHHoe 3agaHve byoeTt nomelleHo B odepenb obpaboTtkm 3agaHun (pasgen VI.4 Ouepegp
0b6paboTkn 3agaHunn).

VII.3.3. NMepepaya HacTpoek AenerupoBaHus

[aHHbI hyHKUMOHAN No3BONsieT NepeaaTtb HAa3HAaYEHHOE Ha COTPYAHUKa AenernpoBaHne apyromy
COTPYAHMUKY.

[nsa nepenaym HacTpoek aenernpoBaHnst Heo6xo4MMo:

1. OtkpbiTb APM «llepegava gen» (cm. PucyHok 53).

2. lNepentn B npeactaesneHne [epegavya gen:[denernpoBaHue.
oTobpasutcs dpopma Oenernposanue (PucyHok 60).

B obnactu npocmoTpa

= @ [epepnauagen B A 2018 & Hukura Hukumin v

33 ~ (3 Mepepaua gen [JeneruposaHue

Mepenaua gen (3 OokymeHTbi v 3aaaun
o <%
(3 Buanec-ponn TNepepars or: | Mpeemuuk: Fouek
=) -
Aene: MpoBaHKue
Ouepens

obpatoTku
(3 CnpaBoyHuku

(3 Wa6noHbi MapwpyToB [:I Denervpyrowee nuuo TN AenernpoBaHna BusHec-ponb LencTsua
(3 WabnoHbi AOKyMeHTOB
(3 Cnucku o03HakoMneHus

(3 PaGouue rpynnbi K < > I 3nemeHTos: 0 MokasoiBatbnio| 20 v

Mepenats Bce Mepeaats BbiGpaHHbie

»
¥ romea
BU3HECA

PucyHok 60 — ®opma «[JeneruposaHue»

3. 3anonHute nona oTKpbiBwenca dopMmbl. OnucaHne nonen dopmbl  OenermpoBaHue
npuBegeHo B Tabnuue (Tabnuua 12).

Ta6nuua 12. OnucaHue nonen popmbl «JenermpoBaHue»

Mone

OnucaHue

Cnoco6 3anonHeHus

Mepenatb oT

CoTpyaHUK, HACTPOKKN AenernpoBaHns
koToporo TpebyeTcs nepeaatb
(0bs3aTENBHO K 3aMOMHEHNIO)

3anonHnTb, UCMONb3ys MEeTo4

ABTO3aMnonHeHne, Unm Haxatb KHOMKy | .
OTKpoeTcHa OkHO BbiGOpa COTPyAHMKA.

B cTpoke noucka BBeCTU hparmMeHT
damMunmMm CoTpyaHMKa 1N HaXKaTb KHOMKY

Q
_|. B cekunn AnemeHmsi Onsi ebibopa

]
l-. NOTMKA
BU3HECA

63




Pykoeoocmeo nonvzoeamensn Ilepeoaua den

Mone OnucaHue Cnoco6 3anofHeHus

oTObpa3ATcsa HalAeHHbIE COTPYOHUKN.
YKkasaTb HE06X0AMMOro COTpyAHUKA.

[Ins BO3MOXXHOCTM BbIGOpa YBONEHHbIX
COTPYAHMKOB HEOBXOOUMO B OKHE Bblbopa
CcoTpyaHuKa yctaHoBuTb donar lTokazamb
Y80J1€HHbIX. YBOIEHHbIE COTPYAHUKM
OyayT BblgeneHbl KpacHbIM LIBETOM

MpeemHuk CoTpyaHuk, koTopomy TpebyeTcs 3anosiHUTb, UCMOoSb3yst MeToq
nepenaTtb HaCTPOWKM OAenermMpoBaHmns

ABTO3anosHeHne, Unn HaxaTb KHOMKY - .
(o0Bs1I3aTENBHO K 3aMOSHEHMIO)

OTKpoeTcHa OkHO BbibOpa COTPYAHMKA.
B cTpoke noucka BBeCcTu hparmMeHT
dhamMmmnum CoTpyaHMKA 1N HaXxaTb KHOMKY

2| B cexumm Inemenmer dns ebi6opa
0TOBPa3ATCA HaOEHHbIE COTPYAHVKN.
YkaszaTtb Heo6Xx04MMOro coTpyaHuKa

4. HaxaTtb kHonky [Mounck]. OToGpasaTtcs pesynbrarthl noncka (PucyHok 61).

= @ [lepepaya gen I A 2013 & Hukwra Hukumin v

33 ~ [J Mepepaua gen [Deneruposanue

Mepegaua gen (3 DoxkymeHTbi v 3aaaun

Mepepatob oT: * 2 Muxainoe WUeaH CepreeBuy 3K... — MpeemHuk: * & Augpeesa EkatepuHa KoHCTaH.. — 4 m

(3 Buanec-ponm

=]

Ouepeas GA J -
obpatoTku
(3 CnpaBoyHuku

(3 Wa6noHbi MapuwpyTos D Denervpyrowee nuuo Tvn generupoBaxns Bu3Hec-ponb DewicTans
(3 WabnoHbl AoKyMeHTOR
D HukuTUH H.A., IupeKTop AenapraMeHTa CexpeTtapb

(3 Cnuckm oaHakomneHus

(3 PaGouwe rpynnbi I< 1 >l 3nemeHTos: 1 MokasbiBatbno | 20 v

MepepaTtb BoiGpaHHbie

PucyHok 61 — ®opma «[JenernposaHue». PesynbtaTtbl MoMcka

[Ina npocmMoTpa KapToYKM COTPYAHMKA HEOGXOAMMO LLENKHYTb MO CCbINKe B KOJIOHKE
«[enerupyoliee NULO».

5. Haxatb kHonky [lMepepsaTb Bce] wunuM yCcTaHOBUTL bnarm HanpoTMB OenerMpoBaHum,
HaCTPOWKKN KOTOpbIX TpebyeTca nepenaTb, U HaxaTb KHOMKy [epenaTb BbiOpaHHbIE].

B pesynbTate Cucrtemon 6yget cchopmmpoBaHO 3agaHme Ha nepegadvy HacTpoeK AenernpoBaHus.
CdopmmpoBaHHoe 3ajaHue GyaeTt nomelleHo B ovepedb 06paboTkm 3agaHun (pasgen VI.4 Ouvepeab
0bpaboTkn 3agaHun).
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VIl.3.4. MNepenaya Ha3Ha4YeHUN B cripaBOYHUKAX

[aHHbIN yHKUMOHAN NO3BONSIET NEepeHas3HaunTb COTPYAHUKA, YKa3aHHOro B aTpubyTax 3anucen
CMpPaBOYHUNKOB.

[ns nepegayv HazHavyeHW B CNpaBOYHMKaxX HeobXoanmo:

1. Ortkpbitb APM «llepepava gen» (cm. PucyHok 53).

2. lepentn B npegctaeneHne [epemavya pen:CnpaBoyHuKU. B obnactm npocmoTtpa
oTobpasutca hopma CnpaBoYHUKK (PrcyHOK 62).

= @ [epepnauagen I A 2018 & Hukura Hukumin v

33 ~ (3 Mepepaua aen CnpaBoYHUKH

Nepegava gen (3 DokymeHTbi u 3aaun

s i

(3 Buanec-ponu Nepepa ot: | Mpeemuuk: oMK
=)

Quepeas

o6paboTku

(3 OenervposaHue

(3 Cnpasounnku

(3 WabnoHb! MapLpyToB [[]  Haumerosakme sanncn CBoiicTs0 CrpaBoYHiK [LeiicTaus
(3 Wa6noHbi AOKyMEHTOB

(3 Cnucku o3HakomneHus

3 Pa6ouue rpynnbt K < > 3nemeHTos: 0 MokasoiBatbnio| 20 v

Mepenatb BCe Mepeaats BbiGpaHHbie

»
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PucyHok 62 — ®opma «CnpaBOYHUKU»

3. 3anonHutb nons oTkpbiBwencs dopmbl. Onucanne nonen popmbl CnpaBoOYHUKU NMPUBEOEHO
B Tabnuue (Tabnuua 13).

Ta6bnuua 13. OnucaHue nonen popmbl «CnpaBOYHUKUY

Mone OnuncaHue Cnoco6 3anonHeHus

ﬂepe,u,aTb oT COprﬂ,Hl/IK, Ha3Ha4deHuna cnpaBoOYHNKOB 3aI'IOJ'IHI/ITb, ncnonb3ya metoa
KoToporo TpebyeTcs nepeaaTb

ABTO3aI'IOJ'IHeHVIe, NN Ha>kaTb KHOMK |
(06s13aTENBHO K 3aMOMHEHMIO) Y

OTKpoeTcHa OKHO Bblbopa COTPYAHUKA.
B cTpoke noucka Beectn pparmeHT
haMmunum coTpyaHUKa 1 HaxkaTb KHOMKY

i|. B cekunn dnemenmsi Onsi ebibopa
0TOBpasATCs HaMaeHHbIE COTPYOHUKM.
YkasaTb HE0OX0AMMOro COTpyAHMKA.

[nsi BO3BMOXXHOCTW BblOOpa YBONEHHbIX
COTPYOHWKOB HeobxoamMmo B OkHe Bbibopa
COTpyAHWKa ycTaHoBuTb donar MNokazamb
Y80JIeHHbIX. YBOIIEHHbIE COTPYAHUKM
OyayT BblgeneHbl KpacHbIM LIBETOM
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Mone OnucaHue Cnoco6 3anofiHeHus

MpeemHumk CoTpyaHuK, koTopomy TpebyeTca 3anonHuTb, NCNoMb3ys MeTo,
nepeaartb Ha3Ha4YeHNs1 CNPaBOYHMKOB

ABTO3anosiHeHWe, UnKn HaxaTb KHOMKY |- .
(0Bs1I3aTENBHO K 3aMOSHEHMIO)

OTKpoeTcHa OKHO Bbibopa COTPYAHUKA.
B cTpoke noucka BBectu pparmeHT
damunnm coTpygHMKa 1 HaxkaTb KHOMKY

2| B cexumm Inemenmer ns ebli6opa
0TOBPa3ATCA HaWAEHHbIE COTPYAHMKN.
YkaszaTtb He06Xx04MMOro coTpyaHMKa

4. HaxaTtb kHonky [Mounck]. OToGpasaTtcs pesynbrathl noncka (PucyHok 63).

= @ [epepaya gen [ A 2013 8 Hukuta Hukumi v

33 ~ (3 Mepepaua gen CnpaBoYHUKK

Mepenaya gen [0 DokymeHTb: n 3agaun

= Mepepatb oT: * Angpeesa EKaTepuHa KOHCTaH... — ‘ ‘ Mpeemuuk: * Eropoe Erop Mpuropbesud MoM... — ‘ ‘
(3 Buaxec-ponmn

]

(O Oenervposatne

Ouepegs
obpaboTku
3 cnpaeounmukk
(3 WabnoHb MapwpyTos D HauMeHOBaHHe 3anMcH CaoWcTBO CrpaBoyHHK DeiicTana
(3 WabnoHsl aokyMeHTOR .
[]  2xpan ans npesestaumii OTEETCTEEHHbIE Pecypcsl
(3 Cnnckn oanakomneHns
D My3biKanbHbIH LEeHTp OTBeTCTBEHHbIE Pecypcbl
[0 PaGouve rpynnbl
D BupeonpoexkTop OTBETCTBEHHbIE Pecypcbl
D TexHonor MapwpyTos - ROUTE_ENGINEER CoTpyAaHMKM Buanec ponu
D TexHonor NOKasbHbIX KOHTPareHTos - BR_CONTRACTORS_ENGINEER_LOCAL CoTpyaHMKK busHec ponu
[[]  Texonor KoTparertos - BR_CONTRACTORS_ENGINEER COTPYAHWKM BH3HEC POMA
1 2 > 3l 3nemenTos: 40 Mokasoisatbno | 20 v
F rorvea
W porea Mepenars Bee MepepaTe BbIGpaHHbIE

PucyHok 63 — ®opma «CnpaBo4yHUKn». Pe3ynbTaTbl noucka

[ns npocmoTpa KapTo4ky 3anncy cnpaBoYHMKa HEOOX04UMO LLENKHYTb MO CCbISIKE B KOJIOHKE
«HanmeHoBaHume 3anucu».

5. Haxatb kHonky [Mepematb Bce] wnu ycTaHoBUTb dhfiar HaNpOTMB  CNPaBOYHMKOB,
Ha3Ha4yeHus B KOTOpbIX TpebyeTcs nepeaath, U HaXxkaTb KHOMKY [MepeaaTb BbiOpaHHbIE].

B pesynbtate Cucrtemon ©Oygetr cdopmmpoBaHO 3ajaHue Ha nepegadvy HasHavyeHun B
cnpaBoyHukax. CopmupoBaHHoOe 3apaHne GyaeT nomelleHo B ovepenb obpaboTtkn 3agaHvi (pasgen
VII.4 Ouepenb 06paboTkM 3agaHUN).

VII.3.5. NMepepaya yyacTtusa B WabnoHax mapLipyToB

JaHHbIn  yHKUMOHaAN NO3BONAEeT nepedaTtb ydacTue COTpygHuMKa B WwabnoHe mapwpyTa
COrnacoBaHusi UNN NOANUCaHNSA ApYromy COTPYOHUKY.

[ns nepegaun yyactma B wabnoHax mapLupyToB HE06X04MMO:

1. OtkpbiTb APM «lNepenaya gen» (cMm. PucyHok 53).
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2. [epentn B npeactaenenune Mepegava gen:llabnoHbl MapuwpyToB. B obnactu npocmoTtpa
oTobpasntcs popma WabnoHbl MapupyToB (PUcyHOK 64).

= @ [epepnauagen B A 2018 & Hukura Hukumin v

33 ~ (3 Mepepaua gen LLia6noHbl MapLUpyTOB

Mepegava gen (3 DokymeHTbi u 3aaun

Mepepatsb ot: * | op * Mos -

(3 Buanec-ponn
)
(3 Deneruposanue Mpeemuuk: * ‘ Mouck
Quepesb |
obpatoTku
3 Cnpasounnku

(3 1Wabnoubi mapwpyTos
(3 Wa6noubi gokymeHTOB [J  3aronosox 3ran T LeiicTaus

(3 Cnucku o03HakoMneHus

3 Pa6ouue rpynnbt

K < > 3nemeHToB: 0 Mokasbiatbrio| 20 v
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PucyHok 64 — ®opma «LLlabnoHbl maplpyToB»

3. 3anonHutb nonda oTkpbiBwencs dopmbl. Onucanne nonen gopmbl LLabnoHbl MapupyToB
npvBegeHo B Tabnuue (Tabnuua 14).

Ta6nuua 14. Onucanue nonen popmbl «LLlabnoHbl mapwpyToB»

Mone OnucaHue Cnoco6 3anonHeHus

Mepepatb oT CoTpygHuUK, yyactme B wabnoHax 3anonH1Tb, NCNoNb3ys MEeTop,
MapLUpyTOB KOTOpOro TpebyeTcsa nepenatb

ABTO3anosHeHWe, Unn HaxaTb KHOMKY - }
(06s3aTENBHO K 3aMOMHEHNIO)

OTKpoeTcHa OKHO BbiGoOpa COTPYAHUKA.
B cTpoke noucka BBeCTU hparmMeHT
damunumn coTpyaHuKa n HaxkaTb KHOMKY

| B cexumn Inemenmsr ns ebli6opa
0TOOPas3ATCA HanJEeHHbIE COTPYOHMKN.
YKasaTb HEOOX0AMMOro COTPYAHUKA.

[ns BO3MOXHOCTU BbIOOPA YBONEHHbIX
COTPYAHWNKOB Heobxoamnmo B OkHe Bbibopa
COTpYAHUKa ycTaHoBUTb donar lMokazams
Y80JIeHHbIX. YBOMEHHbIE COTPYAHUKM
OyayT BblgeneHbl KpacHbIM LIBETOM
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Mone OnucaHue

Cnoco6 3anonHeHus

OpraHnszauus OpraHnsauus-snageneu wabnoHos
MapLLpPYyTOB, y4acTue B KOTOpbIX TpebyeTtca

nepeaatb (00s1I3aTENBHO K 3aMONHEHWIO)

3anonHseTcs aBToOMaTUYECKN —
yKa3blBaeTCS OpraHun3aumnst TeKyLLEero
nonb3oBaTens.

Ons penakTnpoBaHua — 3anoJyiHUTb,
Nncnonb3y4d MeTOEABTO3aI'I0ﬂHeHVIe, nnn

HaXkaTb KHOMKy |- . OTKpoeTCcs OKHO
BblbOpa opraHunsaumn. B cTpoke nomcka
BBECTU (hparMeHT Has3BaHWs opraHn3aumm

N HaXkaTb KHOMKY .i|. B cekumm
AnemeHmsi 0nst ebibopa oToOpas3ATCs
HangeHHble opraHnsaunn. YkasaTtb
HeoOX0AMMYI0 OpraHm3aumio

MpeemHuk CoTpyaHuk, koTopomy TpebyeTcs
nepenaTtb y4actve B LiabnoHax
MapLipyToB. [JocTyrnHO, ecnn 3anofHeHo
none OpzaHu3ayus (06a3aTensHO

K 3aMOrHEeHuIo)

3anonHnThb, ncnonb3yd metoa

ABTO3amnonHeHne, UM HaxaTtb KHOMKy | .
OTKpoeTcH OKHO Bbibopa COTpPYAHMKA.

B cTpoke noucka BBeCTU hparmMeHT
hamunumn coTpyaHuKa 1 HaxkaTb KHOMKY

% | B cexumm nemenmsr dns eblbopa
0oTObpasATCs HanaeHHbIe COTPYOHUKMN.
YKasaTb HE06X0AMMOro coTpyaHuMKa

4. HaxaTtb kHonky [Mounck]. OToGpasaTtcs pesynbrarthl noncka (PucyHok 65).
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D CornacoBaHue AOKYMEHTOB, CO3/1aHHbIX U NPUMeHseMbIX B fenapTamente O3/

3tan Tun [Le#cTaus

CornacoBaHue gupekTopom @31 MapupyT cornacosaHus

3nemeHTo8: 1 MokasbiBatbfio | 20 v

PucyHok 65 — ®opma «LLlabnoHbl mapwpyToB». Pe3ynbTaTbl noucka

[lns npocmoTpa KapTovku MapLupyTa HEOOXOANMO LLENKHYTh MO CChINIKE B KOJTOHKE «3aroroBOK».

5. HaxaTb kHonky [[MepemaTb Bce] unv ycTaHOBUTH briarm HanpoTuB LWabnoHOB MapLUpyTOB,
yyacTue B KOTOpbIX TpebyeTca nepeaatb, U HaxaTb KHOMKy [[epeaaTb BbIOpaHHbIE].

]
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B pesynbtate Cuctemon 6ymetr copMMpOBaHO 3agaHue Ha nepegady ydactms B LwabrioHax
mapwpyToB. CcopmmnpoBaHHoe 3apaHue byaet nomelleHo B ovepedb obpaboTkv 3apjaHwui (pasgen
VII.4 Ouepenb 06paboTkM 3agaHUN).

VII.3.6. MNMepepaya yyactunsa B WabnoHax AOKYMEHTOB

ﬂ,aHHbIVI d)yHKLI,VIOHaJ'I no3BondeT nepenartb y4actmne CoTpyaHMKa B LIJa6J'IOHe OOKyMeHTa Apyromy
COTPYOHUKY.

[ns nepegaun yyactms B WwabnoHax 4OKYMEHTOB HEOOXOANMO:

1. Ortkpbitb APM «llepepava gen» (cm. PucyHok 53).

2. [lepentn B npeactaBneHne MNepegaya gen:lllabnoHbl gokymeHToB. B o6nactn npocmotpa
oTobpasutca popma LabnoHbl 4oKyMeHTOB (PrcyHOK 66).

= @ T[lepepaya gen I’ A 2013 & Hukwura Hukumin v

3& ~ (3 Mepepava pen LLIa6noHbl AOKYMEHTOB

Nepegava gen (3 DoxkymeHTbi v 3apaun
Mepegatb oT: * | Opranu3sauus: *

(3 Buanec-ponu
=)

Quepeas
obpaboku

(3 Oeneruposanue Mpeemuuk: * Mouck
(3 CnpaBouHuku

(3 Wa6noubi MapuwpyToB

3 Wabnous gokymenTos E[ 3aronosok ATpUEYT Tun LewcTeua

(3 Cnucku 03HaKoMeHust

(3 PaGouue rpynnbi
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PucyHok 66 — ®opma «LLlabnoHbI JOKYMEHTOB»

3. 3anonHutb nons oTtkpbiBwencs dopmbl. Onucanue nonen dopmbl LLabnoHbl OOKYMeHTOB
npueegeHo B Tabnuue (Tabnuua 15).

Tabnuua 15. OnucaHue nonewn cbopmbl «LLlabnoHbI 4OKYMEHTOBY

Mone OnucaHue Cnoco6 3anonHeHun

Mepepatb oT CoTpyoHuUK, ydyactme B wabnoHax 3anonH1Tb, NCNonb3ys METOL,
OOKYMEHTOB KOTOpPOro TpebyeTcs

ABTO3arnosHEHNE, U HAXaTb KHOMKY | }
nepenatb (0653aTeNbHO K 3aMNoSHEHNIO)

OTKpoeTcs OKHO BbiGOpa COTpyAHMKA.
B cTpoke noncka BBeCTU hparmMeHT
damunumn coTpyaHuKa 1 HaxkaTb KHOMKY

2B ceKunn AnemeHmbI Ansi ebI6opa
0TOOpasATCa HalnaeHHbIE COTPYOHMKM.
YkasaTb HEOOXOAMMOro COTPYAHUKA.
[nsi BO3MOXXHOCTW BbIOOpa yBOMEHHbIX
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Mone OnucaHue Cnoco6 3anonHeHun

COTPYAHMKOB HEOBXOOUMO B OKHE Bblbopa
COTpyAHWUKa ycTaHOBUTL dnar lMokazamb
Y80J1eHHbIX. YBOJIEHHbIE COTPYAHUKM
OyayT BblgeneHbl KpacHbIM LIBETOM

OpraHusauus OpraHusauusi-eragenel WwWabnoHoB 3anosHsieTcsl aBTOMaTUYECKN —
[OKYMEHTOB, y4acTue B KOTOPbIX yKasblBaeTCs opraHn3aumst TEKyLLEro
TpebyeTcs nepeaatb (0653aTENbBHO K nonb3oBaTesns.
3anosHEHUIO) NS pegakTMpoBaHUs — 3amnosnHUTb,

Nncnonb3y4d MeTOAABTOfiaFIOJ'IHeHVIe, nnn

HaXkaTb KHOMKY |~ ‘. OTKpoeTCcs OKHO
BblbOpa opraHunsaumn. B cTpoke nomcka
BBECTU (hparMeHT Has3BaHWs opraHn3aumm

N HaXkaTb KHOMKY 2B ceKkumm
AnemeHmbi 0nst ebibopa oTOOpas3ATCH
HallleHHble opraHM3auun. YkasaTb
HeobXxoONMYyH0 opraHv3aumto

MpeemHuk CoTpyaHuk, koTopomy TpebyeTcs 3anonHnTb, UCMonb3ys MeToq
nepenaTtb y4actue B LIabnoHax
JOKyMeHTOB. [JoCTyrnHO, ecnu 3amnosfHeHo
none OpzaHu3ayus (06a3aTensHO

K 3anosIHEeHUI0)

ABTO3aMoNHEHNE, UMK HaXaTb KHOMKY | ]
OTkpoeTCcs OKHO BbIGOpa COTPYAHUKA.

B cTpoke noucka BBectu pparmeHT
dammnum coTpyaHMKa 1 HaxaTtb KHOMKY

| B cexumn Inemenmsr dnst ebli6opa
oTo6pasaTca HanaeHHble COTPYAHUKN.
YkasaTb HEOGXOAMMOTO COTPYAHMKA

4. Haxatb kHonky [Mouck]. OTobpasatca pedynbtathl nomcka (PucyHok 67).

= @ T[epegaya gen I A 2013 & Hukura Hikvmin v

33 ~ (3 Mepepaua gen Llla6noHbl JOKYMEHTOB

Mepepaya gen 3 DokymenTbi u 3apaun

- | [ —— Sl a; - =
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£0) |
(3 Denervposaue Mpeemuuk: * AHgpeesa EkaTepuHa KOHCTaH.. — ‘ ‘
Quepeas | )

obpatoTku
3 CnpaBounnku

(3 WabnoHbi MapwipyTos

(3 Wabnowbl fokymeHTOB D

3aronosok ATpUEYT Tun [LewcTeus

(3 Cnuckm oaHakomneHus

D MpUrnalieHne Ha cemnHap Monyyatens Mpurnawexue
3 Pa6ouue rpynnbi

D 3anBKa Ha BblAauy 06opyAoBaHUA Monyyatens 3aneka

K < 1 > )l SnemeHToB: 2 Mokasbiatbno| 20 v
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PucyHok 67 — ®opma «LLlabnoHbl AoOKyMeHTOB». Pe3ynbTaTbl noucka

[ns npocmoTpa kapTo4ku WwabnoHa AOKYMEHTa HEOOXOAMMO LLETMKHYTb MO CCbISIKE B KOJIOHKE
«3aronoBok».
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5. Haxatb kHonky [[MepemaTtb Bce] unu ycTtaHoBUTb doriary HanpoTuB LWAbNoHOB OOKYMEHTOB,
yyacTue B KOTOpbIX TpebyeTca nepeaatb, 1 HaxaTb KHOMKy [[epeaaTb BbiIOpaHHbIE].

B pesynbtate Cucrtemon Gyaet cchopmMuMpoBaHO 3ajaHuWe Ha nepegady ydactus B LabnoHax
AokymeHToB. CdopMmpoBaHHOe 3agaHne GydeTr nomelleHo B odepenb 0bpaboTkm 3agaHun (pasgen
VIl.4 Ouepenb 0b6paboTkn 3agaHun).

VII.3.7. MNMepepaya yyactusa B cnuckax o3HaKOMIIeHUsA

ﬂ,aHHbIVI beHKLI,VIOHaJ'I no3BOJIAET nepenatb ydactmne CoTpyaHMKa B CMMCKE O3HAKOMIIeHUA Opyromy
COTPYAHUKY.

,D,J'IFI nepenayun y4dactumsa B CnmcKkax O3HakoMI1eHUsA Heo6XO,EI,VIMOZ

1. OtkpbiTb APM «llepegayda gen» (cm. PucyHok 53).

2. [lepentn B NpeactaeneHue Mepegaya gen:Cnucku osHakomneHusa. B obnactn npocmoTtpa
oTobpasntcs popma Cnucku o3HakomneHus (PucyHok 68).

= @ T[epegaya gen B A 2013 & Hukura Hukumis v
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Mepenatb BCe Mepeaats BbiGpaHHbie

»
¥ rorvia
BU3HECA

PucyHok 68 — ®opma «CnmMcku o3HaKoMneHus»

3. 3anonHutb nons oTkpbiBwEenca dopmbl. OnucaHme nonen popmbl CNUCKU O3HAKOMIIEHUSA
npvBegeHo B Tabnuue (Tabnuua 16).

Ta6nuua 16. OnucaHue nonen popmMbl «CNMCKU O3HAKOMIIEHUAY

Mone OnucaHue Cnoco6 3anonHeHus

I'Iepep,aTb oT COprD,HVIK, y4vyacTtume B Cnnuckax 3anonHuTb, ncnonb3ya metoa
O3HaKOMJ1eHUA KOTOpOoro Tpe6yeTc;|

ABTO3aMoNHEHNE, UMW HaXaTb KHOMKY | }
nepegatb (0683aTENbHO K 3aNOMHEHNIO)

OTkpoeTCH OKHO BblbOpa COTPYAHMKA.
B cTpoke noucka Beectun chparmeHT
damunun CoTpyaHUKa 1 HaxaTb KHOMKY

B cekunn demenms dns ebli6opa
0TOBpassaTCA HaaeHHbIe COTPYAHMUKH.
Ykas3aTb HEO6X0AMMOrO COTPYAHMKA.

| |
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Mone OnucaHue Cnoco6 3anofiHeHus

[na BO3MOXHOCTU BbI6Opa yBOMNEHHbIX
COTPYAHMKOB HEOOX0OUMO B OKHe Bblbopa
CcoTpyaHuKa yctaHoBuTb donar lTokazamb
Y80JIeHHbIX. YBOJIEHHbIE COTPYAHUKM
OyayT BblgeneHbl KpacHbIM LIBETOM

MpeemHuk CoTpyaHuk, koTopomy TpebyeTca 3anonHuTb, NCNoMb3ys MeToq,
nepeaaTtb y4acTue B CrMCKax
O3HakomIeHus (0b6s3aTensHO
K 3anosfiHeHuio)

ABTO3anofnHeHne, Unm HaxkaTb KHOMKY |~ .
OTKpoeTcsl OKHO BblGOpa COTpyAHMKa.

B cTpoke noucka BBectu chparmeHT
damunnn coTpyaHUKa n HaxkaTb KHOMKY

Q

~_|. B cekumn dnemeHmsi Onsi ebibopa
0TOGpPasATCA HaldeHHble COTPYOHMKN.
YkasaTb HE0BX0AMMOro CoTpyaHMKa

4. Haxatb kHonky [Mouck]. OTobpasatca pedynbtathl nomcka (PucyHok 69).

= @ [epepnauagen B A 2018 & Hukura Hukumin v

33 ~ (O Nepepaua aen CnuCKU 03HAKOMNEHUSA

Mepegava gen (3 DokymeHTbi u 3aaun

Nepegatb oT: * & HukuTuH Hukuta AHgpeesuy .. — MpeemHuk: * & AHppeesa EkaTepuHa KOHCTaH.. —
(3 Buanec-ponn PeA P A ‘ P ap F m

e

Quepeas
obpaboTiu

(3 Deneruposanue
3 Cnpasounnku
[3 WabnoHbi MapLipyToB [[]  Haumerosarme CBoitcTBo 06unit LeiicTeus
(3 Wa6noubi gokymeHTOB
S [[]  cnucok osnakomnerun 2 Bnageney Het

C3 Crmckw oaHakomnenns
[[] cnucok osHakomnenma 1 Bnageney Het
3 Pa6ouue rpynnbt

1€ > SnieMeHTOB: 2 MokasoiBatbno| 20 v

Mepenats BbiGpaHHble

»
¥ forva
BU3HECA

PucyHok 69 — ®opma «Cnucku o3HakoMmneHus». PeaynbTaTbl noncka

[na npocmMoTpa KapTovKM Crncka 03HaKOMMEHMS1 HEOO6XO4MMO LLENKHYTh MO CCbINIKE B KOJIOHKE
«HanmeHoBaHune».

5. Haxatb kHonky [MepepaTb Bce] vnu ycTaHOBUTL brnarv HanpoOTMB CMUCKOB O3HAKOMIIEHMS,
y4yacTtuve B KOTopbIX TpebyeTcs nepeaaTth, U HaxaTb KHOMNKY [MepeaaTb BbiGpaHHbIE].

B pesynbtate Cuctemon ©Oyger copmmpoBaHO 3agaHue Ha nepefady ydactus B CrMCKax
o3HakomneHus. CcopmupoBaHHoe 3adaHve ByaeT nomelleHo B odepeab 06paboTku 3agaHun (pasgen
VII.4 Ouepenb 06paboTKM 3agaHUN).
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VII.3.8. MNMepepaya yyactua B paboumnx rpynnax

[aHHbIn byHKUMOHaAN NO3BOMSIET nepefaTtb yvacTue CoTpydHuMka B paboumx rpynnax gpyromy
COTPYAHUKY.

[ns nepegayv yyactusa B pabounx rpynnax Heob6xoammo:

1. Ortkpbitb APM «llepepava gen» (cm. PucyHok 53).

2. lepentn B npeactaeneHne Illepepava pen:Pabouue rpynnbl. B obnactu npocmoTtpa
oTobpasutca hopma Paboume rpynnbi (PucyHok 70).

= @ T[lepepaya gen I’ A 2013 & Hukwura Hukumin v

3$ ~ (3 Mepepaua pen Pa6ouue rpynnbi

Mepegaua gen (3 DoxkymeHTbi 1 3aaaun
Mepegatb oT: * MpeeMHuK: * Mouck

(3 Buanec-ponu
B
(0 Leneruposanue
Quepess
obpatoTku
(3 CnpaBouHuku

(3 WabnoHbi MapupyTos [[]  Haumerosasme Ponb [Leitctausa
(3 Wabnoub! gokymeHTOB
C3 Cnincku oaHakomneHus

(3 Paboume rpynnst K < > 3nemeHToB: 0 Mokassisatbio| 20 v

Mepepats Bce MepegaTs BbIGPaHHbIE

»
8¢ rorva
BU3HECA

PucyHok 70 — ®opma «Pabouue rpynnbi»

3. 3anonHute nons oTKkpbiBwencs dopmbl. OnucaHue nonen dopmbl PaGoyne rpynnbl
npusegeHo B Tabnuue (Tabnuua 17).

Ta6bnuua 17. OnucaHue nonen cpopmbl «Paboune rpynnbi»

Mone OnucaHue Cnoco6 3anofnHeHus

Mepenatb OT CoTpyaHuK, yyactue B pabounx rpynnax 3anosnHUTb, UCMOoNb3ysi MeToq,
koToporo TpebyeTtcsa nepegaTb

ABTO3aI'IOJ'IHeHVIe, NN HaXaTb KHOMKY -~ |
(0bs3aTENBHO K 3aMOMHEHNIO)

OTKpoeTcHa OKHO BbIGOpa COTPYAHMKA.
B cTpoke noucka BBecTu hparmeHT
damunumn coTpyaHuKa 1 HaxxaTb KHOMKY

i|. B cekunn dnemeHmsi Onsi ebibopa
0TOBOpasATCst HaMAEeHHbIE COTPYOHUKMN.
YkasaTb HE0OXOAMMOro COTPYAHMKA.

[ns BO3MOXHOCTW BbIGOpa YBOMEHHbIX
COTPYAHWNKOB Heobxoanmo B OkHe Bbibopa
COTpyAHWKa ycTaHoBuTb donar MNokazamb
Y80Js1€HHbIX. YBONEHHbIE COTPYAHUKN
OyayT BblgerneHbl KpacHbIM LIBETOM

| |
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Mone

OnucaHue

Cnoco6 3anonHeHun

MpeemHuk

CoTpyaHuk, koTopomy TpebyeTca
nepepatb y4actue B pabounx rpynnax
(0Bs1I3aTENBHO K 3aMOSHEHMIO)

3anonHuTb, MCNonb3ys MeToq

ABTO3aMnonHeHne, UM HaxaTtb KHOMKY |.
OTKpoeTcHa OKHO Bbibopa COTpyAHMKa.

B cTpoke noucka BBecTu (pparmeHT
dhamunumn coTpyaHuKa 1 HaxxaTb KHOMKY

2| B cexumm Inemenmer ns ebli6opa
0TOBPa3ATCA HaWAEHHbIE COTPYAHMKN.
YkasaTb He06X0aAMMOoro coTpygHuka

4. HaxaTtb kHonky [Mounck]. OToGpasatcs pesynbrathl noucka (PucyHok 71).

= @ [lepepaya gen

33 ~ (3 Mepepaua gen

Mepegaua gen (3 DoxkymeHTbi v 3aaaun
(3 Buaxec-ponm
B

Quepeas
obpatoTku

(0 Leneruposanue

3 Cnpaeounnku

(3 WabnoHbi MapLipyTos
3 Wabnoubi fokymeHTOB
3 Cnuckm oaHakomneHms

(3 Paboune rpynnbi

»
w¥ rorvika
BU3HECA

Pa6ouue rpynnbi

Mepepatsb oT: * AHxpgpeeea EkaTepuHa KOHCTaH.. —

[  Haumerosasme

Mepeaats BbiGpaHHble

I8 A 2013 & Hukuta Hukuti v

MpeeMHuK: * Bypuesa AHTOHMHa MeTposHa —_ m

Ponb DeitcTana

PyKoBoawTenb rpynnbi

Menegxep

SnemeHTos: 2 MokassiBatbfio| 20 v

PucyHok 71 — ®opma «Paboume rpynnbi». PesynbTaTbl noncka

[nsa npocmoTpa KapTo4ku paboyen rpynnbl HEOOXOAMMO LUENKHYTh MO CCbISIKE B KOJTOHKE
«HanmeHoBaHune».

5. Haxatb kHomMky [[epepaTb Bce] nnu yctaHoBUTL ¢hnarn HanpoTus paboumx rpynmn, yyactme B
KOTOpbIX TpebyeTca nepeaathb, U HaxaTb KHOMKY [MepepaTb BbiOpaHHbIE].

B pesynbtate Cuctemon 6Gygetr chopmMupoBaHO 3adaHMe Ha nepegady yyactua B paboumx
rpynnax. CcopmmpoBaHHoe 3agaHue GyaeT nomeLleHo B odvepedb obpaboTku 3agaHun (pasgen VIl4
Ouepeab 06paboTkm 3agaHum).

| ]
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VIil.4. Oyepeab o6paboTKM 3agaHUMN

Vil.4.1. NMpocmoTp ovepeaun o6paboTKM 3apaaHUn

Mocne 3anonHeHna HeobxoauMbIX nonen v nopTeBepxaeHus nepegadm Cuctema copmupyet
3agaHne, koTopoe oTobpaxkaeTcss B npeacTtaeneHun QOuepeab o6pabotkm APM «[llepepava pen»
(PvucyHok 72).

CoTpyaHuKy C pyKOBOASLLEN AOMKHOCTLIO JOCTYNEH TONbKO NPOCMOTP ovepeamn o6paboTkm 3agaHui
1 nHpopmaumm o nepenaBaembix o6bekTax, XoA4e v pesynbTatax ux nepegaym.

= @ [lepepaya gen I A 261 & Huxwvma Hunvs v
33 3anycTuTs ouepeab OYUCTHTL OYepeab -
Mepepava gen
Ha3ssaxue Mepepats oT MpeemHuK WHuymatop Cosparo ¥ Bcero 06paboTaHo Ocranocb LewcTs
=0 @  Tpouue HacTpoiikn 2 HukuTMH HA, 2 Cumakosa AlD. & Hukutue HA. 13.01.202112:22:06 1 1 0
oBpaBon
padoTiu
@  Cnpasounukn & HUKuTHH HA, & Cumakosa AlD. & HukutuHHA.  13.01.202112:22:06 1 1 0
© DOenernpoeanue & HUKUTMH HA. & Cumakosa AlD. & HukutuH HA. 13.01.202112:22:06 0 0 )
@ Pabouue rpynnbl & HukutHH HA. 2 Cumakosa AlD. 2 Hukutus HA. 13.01.202112:22:06 0 0 0
Cnuckmn & HuKuTHH HA, & Cumakosa AlD. & Hukutme HA.  13.01.202112:22:06 2 2 0
03HaKOMAEHNs
LLiabnoHb! & HUKUTHH HA & CumakoBa AlD. & HukuTMHH.A.  13.01.2021 122206 5 2 3
MapLipyTos
@ LokymenToi v 2 HUKUTHH HA. 2 Cumakoea AlD. & HukuTuH H.A. 13.01.202112:22:06 91 32 59
3agaun
©  BuaHec-ponm & HUKuTHH HA. & Cumakosa AI0. & HukutuHH.A.  13.01.202112:22:06 0 o 0
LWabnoHs! 2 HukuTnr HA. 2 CumakoBa AlD. & HukutmH HA.  13.01.202112:22:.06 3 3 0

BOKyMeHTOB

-
a¥ rora ) "
BUIHECA 1< < 1 > >l 9nemexToB: 18 MokasoiBaTbno| 20 v

PucyHok 72 — APM «Mepepaya aen». NMpeacraBneHue «Ovyepeab o6paboTkn»

B npeactaBneHnn Oyepenb 06paboTkmu oTobpaxaloTcs 3agaHuns B Criefyowmx cratycax:

—  Oxudaem obpabomku (3HaAYOK 8);

— B npoyecce (3Ha4ok CD);

— [NpuocmaHo8neHo 8py4YHyto (3HAYOK “);
— [llpuocmaHoereHo (3Ha4okK 0);
— 3asepweHo 6e3 owubokK (3Ha4oK @);

— 3asepweHo ¢ owubkamu (3HA4OK @).

[na npocmoTpa KapToukM 3adaHus HeoBXoAMMO LUErKHYTb FIEBOW KHOMKOW MbIWKW MO CCbifike
B KONnoHke «HassaHue» (PucyHok 73).
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= @ KapTouka 06bekTa

OcHoBHOe HcTtopua
Konu4ecTeo o6padaTbiBaeMbix B 2
3a/]aHUN 3NEMEHTOR:

Konu4ecTeo 06paboTaHHbIX B 2
33/13HUM 3NEMEHTOR:

Konu4ecTeo aneMeHTOE B 0
3aAaHuK, 06paboTaHHbIX ¢

OLUNGKOIA:

Obwee epema obpaboTku 213 mc
3aflaHuA:

CpepHee BpeMA oGpaboTHu 00.106

INeMeHTa B 3afaHuK:

PucyHok 73 — KapTouka 3apaHus. Bknapka «OcHoBHOe»

[ns kaxxgoro 3agaHnsd, Haxogsuwlerocs Ha obpaboTtke, Cuctema paccumThiBaeT NpUMEPHOE BPEMS,
OCTaBLUeecs 0 3aBepLueHus ero obpaboTtku.

Ha Bknagke Mcmopusi kapTOukM 3agaHuss oTobpaxaeTcs geTanbHas MHopMauusa O xope
nepegayn o6bekToB B 3agaHumn (PucyHok 74).

= @ KapToyka o6beKTa I, M 2013 & Hukuta Husumu ~

OCHOBHOE  MICTOpMA

Nor codbimui

Nata W+ Tun ofbekTa KaTeropus coGbiTHiA OCHOBHOM OEBbEKT
13.01.2021 12:24:58 CNHUCOK 03HaKOMNEHWA Mepepaua gen CnWcoK 03HaKoMneHuna 2
13.01.2021 12:24:58 CMMCOK 03HAKOMEHUA Mepegaua gen CMUCoK 03HAKOMNEHNA 1
1 3NeMeHTos: 2

PucyHok 74 — KapTouka 3agaHus. Bknagka «UcTtopus»

YnpasneHue ovepebto 06paboTkm 3agaHumn JOCTYMHO TOMbKO agMuHUCTpaTopy Cuctemsl.
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Vil.4.2.

ATpUOYTMBHBLIN NOUCK 3a4aHUMN

[ns BbINONHeHUss aTpMbYTUBHOIO Noucka 3agaHuin Heob6xoanMo:

1. OtkpbiTb APM «llepegayda gen» (cm. PucyHok 53).

2. [llepenTtn B npeacrasneHne Oyepeab o6paboTkn: Ouepenb 06pPaAGOTKM.

—
3. HaxaTb kHonky —-e— B cTpoke noucka. OTkpoeTcs dopma aTpubyTMBHONO Moucka 3agaHun
(PucyHok 75).
Nouck
Nownck no TaGnuue:
CraTyc:
OxmaaeT obpaboTin
B npougecce
MpuocTaHoene+o
[pMOCTAHOBNEHD BPYUHYD
Nepepate oT:
Mpeemuuk:
Wuuumnatop:
Nata coznaHua: C: 8| Mo [m}
[ata sanycka: C: 8| Mo: [m}
m OuncTiTE

PucyHok 75 — ®opma aTpubyTMBHOro Noucka 3agaHumn

4. YkasaTb 3HadeHusd aTpubyToB, MO KOTOpPbIM TpebyeTcs BbIMOMHMUTL Nouck. OnucaHue nonen
dopmbl aTpnbyTUBHOIO NOMcKa 3agaHnin npusegeHo B Tabnuue (Tabnvua 18).

Tabnuua 18. OnucaHue nonen popmbl aTPMOYTUBHOIO NOUCKa 3afaHnn

Mone

OnucaHue

Cnoco6 3anonHeHus

Mownck no Tabnuue

Mounck no cogepXMMomMy CTonoLoB,
oTobpakaeMbix B ovepeamn obpaboTkm
3aJaHun

BeecTtu ¢ knaBuaTtypbl Tpebyemoe
3HaYeHVe, UMK ero YacTb

Cratyc

Cratyc 3agaHus

BbiGpaTb 3HaYeHne n3 oTobpaxaemoro
cnucka. [Insa BbiGopa HeCKONbKMX
3HauYeHuii HeobxoaMMo 3axaTb KnaBuLLy
‘Ctrl’

Mepepatb oT

CoTpyaHvK, Aena KoToporo nepeaaroTcs

3anonH1Tb, NCNoNb3ysi METOL

ABTO3aMnonHeHne, UM HaxaTtb KHOMKY
OTKpoeTcHa OKHO BbiGoOpa COTPYAHUKA.
B cTpoke noucka Beectu chparmeHT
haMunum cCoTpyaHUKA 1 HaxaTb KHOMKY

% . B cekunn dnemeHmsI ons eblbopa
0TO6pasATCs HaldeHHblE COTPYOHUKN.
YkasaTb Heo6X0aUMOro CoTpyaHMKa.
[ns BO3MOXHOCTU BbIGOPAa YBONEHHbIX

]
NOTMKA
BU3HECA
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Mone

OnucaHue

Cnoco6 3anonHeHus

COTPYAHMKOB HEOBXOOUMO B OKHE Bblbopa
COTpyAHWKa ycTaHoBUTb dnar lMokazamb
Y80J1eHHbIX. YBOJIEHHbIE COTPYAHUKM
OyayT BblgeneHbl KpacHbIM LIBETOM

MpeemMHuK

CoTpyaHuK, KOTopoMy nepeaarTcs gena

3anonHnThb, ncnosib3yda mMeto

ABTO3anofnHeHne, Unn HaxkaTb KHOMKY
OTKpoeTcHa OKHO Bbibopa COTPYAHUKA.
B cTpoke noucka BBecTu pparmeHT
dhamMmmnmm CoTpyaHMKA U HaxaTb KHOMKY

“ 1. B cekumn dnemenmbl onsi ebibopa
0TO6pPasATCA HanAeHHblE COTPYOHMKN.
YKasaTb HE06X0AMMOro coTpygHuka

WHunymnaTop

WHnumnaTop nepegay gen

3anonHuTb, MCNonb3ys MeToq

ABTO3aMnofnHeHne, UM HaxaTb KHOMKY
OTKpoeTcHa OKHO BbiGoOpa COTPYAHUKA.
B cTpoke noucka BBectu pparmeHT
damMunnn coTpyagHUKa U HaxkaTb KHOMKY

* . B cekumn dnemeHmsi ons eblbopa
0TOBpassATCs HaMaeHHbIE COTPYOHUKM.
YKasaTb HE06X0AMMOro coTpyaHumKa

Hata co3ganusa C/lMo

JaTta co3gaHus 3agaHnsa

BBecTu ¢ knaBuaTypbl UNn LLUENKHYTb

no aHauky |

13 KaneHaap4

1 BbIbpaTb 3HaYeHve

Hata 3anycka C/lo

HaTta 3anycka 3agaHuA

Bsectn c KnaBnaTypbl Unn WWEJNKHYTb

Nno 3Ha4Ky =

13 KaneHaap4

n Bbl6paTb 3Ha4YeHne

5. Haxatb kHonky [Momck].

Cuncrtema oTobpasut pesynbTtaThl noucka (PUCyHOK 76).

3anycTuTb ouepeb

Ha3baHue

&  CnpasouHukm

@)
©

Lenernposasue

©
©

PaBoune rpynnbi

Cruckn
03HaKOMMNEHWA

) LWabnoHb
MapLIpyToB

&) HokymeHTbl 1
33jaum

@  BuzHec-ponu

©
©

LWabnoHb!
JOKYMEHTOB

OuMCTUTD OYEpenb

Mepefarts ot TpeemHmK

AnMuMaTOp Co3pato +

2 HukUTHH H.A. & Cumarosa AIO. HukuTuH H A, 13.01.2021 12:22:06

be

2 HWKWTHH HA. 2 Cumaroea A, HukwtvH HA.  13.01.2021 12:22:06

2 HukuTuH HA. 2 Cumakosa A IO, HukutuH HA.  13.01.2021 12:22:06

2 HukuTUH H.A. & CumaroBa AIO. HukuTwH HA.  13.01.2021 12:22:06

| 13

A Hururun HA. 4 Cumaxoea AID. Hugutmn HA. 13.01.2021 12:22:06

2 HukwuH HA. 2 Cwumakoea A.lD. Hukutws HA. 13.01.2021 12:22:06

[ 1]

2 HWKWTHH H.A. 2 Cumaroea A.IO. HukwtvH HA.  13.01.2021 12:22:06

[ 1]

2 HukuTuH HA. & Cumakosa AKD. & HukutuH HA.  13.01.2021 12:22:06

06pasoTaHo OcTanock

NlefcTamA

91 0

SnemenTos: 8 Moxasoisatono| 20 w

PucyHok 76 — Pe3ynbTaTbl aTpubyTMBHOIO NOUCKa 3afaHun

]
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NMpunoxeHune A. )KN3HEHHbIN LUKIT NePBUYHbIX OOKYMEHTOB

XKL, nepBuyHOM Gyxrantepckon JOKYMEHTaunmn NnpeactaBneH Ha pucyHke (PucyHok 77).

[eAcTeENe BEINONHABT
oneparop
CozaaHKe
AOKYMeHTa

Co30aH QoKyMEeHT B CTaTyce
"Owuaaet obpaboTu”

[eicTEMe BEINONHABT

Gyxrantep
BhINonHeHWe AecTENA
"Baate B padoty”
k4
- DokyMeHT Nepewen e
cTatyc "Ha obpaboTtre”
-
OeAcTene OefcTEne NefcTene
BEINONHABT BEINOMHAET EEINONHAET
Gyxrantep r ByxranTep Gyxrantep
BriNnonHeHWe AelicTEMA BhINonHeHWe A&ACTENA BrINonHeHWe AeicTBMA
"TpUOCTAHOBHTR" "TpUHATE K y4eTy" "OTHENOHKUTR"
; Yy ) ) 4
e ™ e Y
DR TR E ( DokyMeHT nepewens [ OokyMeHT Nepewene |
K P . \cTaTyc "TIPHHAT K yueTy" | |\ cTatyc "OTknoHen” |
cratyc "lMpuocTaHoBNEH A A
OefcTEne
BEINOMHAET
ByxranTep

BeINONHEHWE e CTENA
"BepHyTL OOKYMeHT B pabory™

- J

PUcyHOK 77 — )KU3HEHHbIW LMKN NepBUYHbIX 4OKYMEHTOB
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