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Pykoeoocmeo nonvszoseamens Obuue ceedenusn

AHHOTALUNWA

HacTosiwiee pykOBOACTBO nonb3oBaTenst npegHasHayeHo pAnsa nonb3oBatenen Cuctemsl
3NeKTPOHHOro gokymeHtoobopota «Jlornka C3. CMNO» (nanee C3).

MakeT pokymeHTaumm no C3O[0 cocTonT N3 cnegyroLmnx JOKYyMEHTOB:
— HacToswee pykoBoACTBO nornb3oBaTens;
—  WHCTpyKUuMmn no ponam:
e UHcTpykumna ons ponu PernctpaTtop;
e  NHcTpykumna onsa ponu NoMoLLHKK pyKOBOAMTENS;
o  NHcTpyKumna ons ponu UcnonHutens;
e VIHcTpyKums gns ponu VicnonHutenb (MHCTpyKuua no pabote B APM);
e WHcTpykuma ansa ponu PykoBoguTenbs (MHCTPyKUmMs no pabote B APM).
—  WHCTpyKUMM MO TMNam OOKYMEHTOB:
e VIHCTpyKumMs no paboTte ¢ BXOOAWMMN AOKYMEHTaMMU;
e VIHCTpyKums no paboTte ¢ Mcxoaawmmm 4OKyMeHTamu;
e VIHCTpyKumMs no paboTte ¢ BHyTPEHHUMU AOKYMEHTaMU;
e VIHCTpyKums no paboTte c opraHn3aLMOHHO-pacnopaaNTENbHbIMN AOKYMEHTaMU;
e VIHCTpyKums no pabote ¢ HOpMaTUBHLIMU NPABOBLIMU aKTaMu;
e HcTpykums no pabote ¢ obpalweHuaMn rpaxaaH.
— PykoBogctBo agMuHUcTpaTopa;
— PyKoBOACTBO MO YCTAHOBKE N HACTPOWKE;
— PykoBogcTtBo no 0GHOBNEHUIO CUCTEMBI;
— [TMamaTkn no ponam:
e [lamsaTtka ans ponu Peructparop;
e [lamartka anga ponu NomMoLHUK pykoBOAUTENS;
e [lamartka gnga ponu VicnonHutens;
e [lamatka anga ponu UcnonHuutens (namsatka no padote B APM);

e [lamaTka gnga ponu PykoBoauTens (namsatka no pabote B APM).
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|. Obwume cBeaeHus

Ncnonb3oBaHne CcTaHAapTHbIX MNpMeMoB OdOpMIeHMsa AenaeT AOKyMeHTauuio npolie Ans
NOHUMaHWA 1 obneryaeTt udyyeHne Bo3moxHocten CO[. CornaweHns No TePMUHONOTNK NpUBEAEHbI
B Tabnuue (Tabnuua 1).

Ta6nuua 1. CornaweHus no TepMUHONOIUN

AnemMeHT OnucaHue
OcHoBHas eguHULA XpaHeHus MHbopMaL MM B KapTouke AOKYMeHTa. ATpubyT
ATpunbyT (none) (none) 3anonHseTcs nonb3oBaTesnieM (BPYYHYH) UM cCUCTeMOom
(aBTOMaTUYECKN)
Cnocob rpynnmMpoBKn AaHHbIX. Brnokn ncnone3yoTcsa onst co3ganus WabnoHoB
Brok KapTo4vek, OOHM U Te e B6roKkn MoryT 6biTb MCNOMb30BaHbI B Pa3HbIX
wabnoHax. bnokn coctoaT n3 Habopa aTpubyToB
Brioku n nonsa KapTo4Ykn OOKYMEHTA pacnosiaraloTcsl Ha OTAENbHbIX BKNaaKax.
Bknapgka UT06bl MONYy4YnTb 4OCTYN K NOMSM OnpeaeneHHon BKNnagkm, 40CTaToOuHO
LLENKHYTb MbILWbO B 06nacTn ee 3arofioBka
BHyTpeHHMe [ OoKyMeHTbI, cocTaBnsemble paboOTHMKaMN OpraHn3aUumn n UCronb3yemble
OOKYMEHTDI BHYTPW OpraHusauun
BXOASILLINIA OdmunanbHble AOKYMEHTbI, NOCTYNMBLUNE B OPraHM3auunio OT CTOPOHHErO
AOKAM;"_'T oTnpaBuTens, 3apernctpmpoBaHHblie B CO[] unu B CTPYKTYPHbIX
y nogpasgeneHnsix opraHnsaumm
[loKymeHT,
3admkecnpoBaHHasi Ha MaTepuanbHOM HOCUTENE MHAOPMaUNA C PEKBU3UTAMU,
AOKYMEHTMPOBaHHas
No3BONIALLNMN ee naeHTUduLMpoBaTb
MHdopmMaums
PaboTHMK oTaena-ucnonHUTeNs, Ha KOTOPOro BO3araeTcsi OCyLEeCTBIIEHNE
MoncKa 1 NOCTaBKN MaTepuarnbHbIX pecypcoB (Tpebyembix ycnyr, paboT) ans
WcnonHutens opraHusaumu, NpoBeaeHNe aHanm3a KOMMEePYECKUX NPEeaNIOKEHNA 1 (Mnn)
noarotoBka, odopMIeHne, cornacoBaHne, BU3MPOBaAHUE U BbIMOSTHEHNE UHbIX
dYHKUMIA, HeOBX0OMMBbIX O5151 3aKITHHYEeHUsS oroBopa
Nexoosawmm . .
OduumnanbHbIN JOKYMEHT, OTNPaBniseMbl U3 opraHn3aumm
OOKYMEHT
CoTpyaHuK opraHusaumm, OCyLLECTBIIAIOLWNN KOHTPOSb 38 UCMONTHEHNEM
KoHTponep nopyveHnin n pelueHnin, dopmanusosaHHbix B PLl, B cooTBEeTCTBUM
C BO3OXEHHbIMM Ha Hero ob6a3aHHOCTAMU
OnpepeneHHoe pacnopsikeHneM MHuumaTopa AOMKHOCTHOE Lo, n/nnu
pyKOBOOUTENb CTPYKTYPHOro NoApasfaeneHunsi, OTBETCTBEHHOE 3a NOATrOTOBKY,
KypaTtop 3aKnto4eHne 1 NCNofHeHNe KOHKPETHOro AOroBopa, a Takke 3a cobniogeHne

TpeboBaHuI K 4ENONPON3BOACTBY NPU 3aKnio4YeHun gorosopa u paboThbl
C JOroBOpPHOW JOKyMeHTauumemn

HomeHknaTypa gen

CuctemaTnanMpoBaHHbIN NepeYeHb HaMMeHOBaHWIM Aen, 3aBOAMMbIX B
opraHusaumm, ¢ ykasaHMeM CPOKOB UX XpaHEeHWs, 0(POPMIIEHHbIN B
yCTaHOBIIEHHOM Mnopsake

HopmaTuBHbIM
NpaBoOBOM aKT

lMMCbMEHHbIN oduLManbHbIN JOKYMEHT YCTaHOBIIEHHOW (DOPMBbI,
npeaHasHavYeHHbI ANs YCTaHOBNEHWUS, UIBMEHEHUST UMY OTMEHbI NMPaBOBbIX
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drnemMeHT

OnucaHue

HOPM

HymepaTop

B HymepaTope 3agatoTcs npaBuna, No KoTopbiM ByAeT paccynTbIBaTLCS
TEKyLLMIA HOMep AN PerncTpupyemMoro B cucteMe AokymeHTa. Takum obpasom,
HyMepaTop COAEPXUT CBEAEHUNSI O «CYETYMKE», HO He NO3BONAET 3adaTb
dopmaT permcTpaumoHHOro Homepa

OpraHnsaumoHHo-
pacnopaguTenbHbIN
OOKYMEHT

Bua nMCbMEHHOro IOKYMeHTa, B KOTOPOM (DUKCUPYIOT peLLeHus
agMUHUCTPATUBHBIX Y OPraHU3aLMOHHbIX BOMNPOCOB, a Takke BOMPOCOB
ynpaeneHusi, B3aMMoaencTBusl, obecneyeHunst n perynnpoBaHns 4eaTenbHOCTM
OpraHoB BNacTu, y4PEXAEHMIN, OpraHn3auuii, NpeanpuaTuin nx
noapasneneHnii, JOMKHOCTHbBIX N

OTBEeTCTBEHHbIN

,D,OJ'I)KHOCTHOG MU0 opraHn3auunin, ocywlecterdowiee NcnojiHeHne JOKyMeHTa

MCNonHUTernb (pa3paboTKy npoekTa AOKYMEHTa U NOArOTOBKY €ro K n3aaHuto)
(ncnonHuTensb) pasp y np y y
MNepexon M3meHeHne cTaTyca KapTovkM OKYyMeHTa (Hanpumep, nepexon u3 cratyca
P 3apervnctpupoBaH B ctatyc B deso)

MoanucanT CoTpyaHuK opraHmsaumm, HageneHHbI NOIHOMOYNSMIN NoANUCHIBaTb

COrnacoBaHHbIe LOKYMEHTbI

COBOKYMHOCTb OKYMEHTOB, CrpynnUPOBaHHbIX MO HECKOSbKUM
MNone3osarensckoe O YHKUMOHANbHLIM KpUTEPUAM, co3gatowas yaobHyto cpedy Ans peLeHns
npeacraBneHne y ’ y y y

3aJa4 nonb3oBaTens CUCTEMbI

Pesontouns, 4acTb pe3ontoumn, kacaroLLLascs BbiNOMHEHUS onpeaeneHHoro
MopyyeHune

NyHKTa pes3onounn onpeaneneHHbiM ncnonHuTenem

Pasgen cuctemsbl

C3[ opraHusoeaHa B Buae pasgenoB. Kaxabii pa3gen cuctembl 00beanHsieT
MHPOPMaLMOHHbIE eAMHULbBI onpeaerneHHoro Tuna (Bxoaswwue, Vcxoaawme,
BHyTpeHHMe 1 T.4.). B cBOO o4yepenb, BHYTPU Kaxaoro pasgena
pa3rpaHN4MBalOTCSA NOMb30BaTENbCKNE NPEeaCTaBIEHMS

PeFMCTpaLl,I/IOHHaFI
KapTO4Ka

Habop pekBn3nToB fOKyMeHTa, MO3BONSAWMNX 3ahrKCMpoBaTbh UHOPMaLMIO,
coaepxallyocsa B AOKYMEHTE, U AOCTaTOuHbIX AN ero ngeHTudunkaumm,
npencTaBneHHbIN B BUAE eOUHOro y4eTHOro 06bekTa B COOTBETCTBMM C
npasunammu 4enonpon3BoacTBa OpraHnsaumm

PerncTpaumoHHbIin
nHaekc (Homep)

Lincdposoe nnu BykBeHHO-UunppoBoe o603Ha4YeHne JOKYMEHTa,
npuceavMBaeMoe JOKYMEHTY Npu ero permcrpaumm

OOKyMeHTa
Peectp Cnucok (nepeyeHb) yero-nnbo

Pes3ontouunda PekBu3nT, COCTOALUNIN U3 HAQNUCKU Ha AOKYMEHTe, caenaHHON JOMKHOCTHBIM
OOKyMeHTa NUUOM 1 coaepXallen NPUHATOe UM peLleHne

CniyxebHas 3anucka

dopma BHYTPEHHEN 4eNOBON NEPENUCKN MEXAY CTPYKTYPHbLIMU
nogpasgeneHnsiMu opraHn3aumnm unm OMmKHOCTHbIMY NULLaMM

Mpouenypa, Npu3BaHHas NoATBEPAMTL Corflacue ¢ cogepXaHmem LOKyMeHTa

CornacoBsaHnue AOMKHOCTHBIMU NLLAMK, HE ABASIIOLLMMUCA aBTopaMmn JOKYMEHTa, nyTem

AOKyMeHTa COOTBETCTBYHOLLEro BU3MpoBaHus. Busa BknovaeT NMYHy0 NoOANUCH, ee
pacwmnposky (PUNO), [OMKHOCTL BUSMPYIOLLLEro Nuua, AaTy BU3MPOBAHMUSA

CoucnonH1Tens CoTpygHuK opraHnsaLmnn, ykasaHHbIA B Ka4eCTBE OOHOro U3 UCNOMNHUTENEN

NOPYYEHUs], €CNN HAa3HAYEHO HECKONbKO MCNOMHUTENEN NOPYYEeHNUs 1 OAaHHbIN
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Obugue ceedenusn

drnemMeHT

OnucaHue

COTPYAHUK He yKka3aH nepBbiM

CnucaHve
OOKYMeHTa B erno

MNepenaya NCNOMHEHHOrO AOKYMEHTa Ha BPEMEHHOE OnepaTMBHOE XpaHeHUe
(cpok onpenensieTcs B HOMeHKNaType aen)

CnpaBo4HMKK

MecTta xpaHeHna HopMaTUBHO-CNPaBOYHOW MHd)OpMaL MK

CraTtyc

CBOWCTBO JOKYMEHTa, aBTOMaTUYECKM U3MEHSIIOLLEECH MO MEPE NPOXOXKAEHUS
YXM3HEHHOTO LMK, CBA3aHHOIO C 3TUM LOKYMEHTOM

Tunoson mapLpyT

3apaHee onpeaerneHHble aTanbl MapLIpyTa NPOXOXAEHUSI JOKYMEHTA, a Takke
y4YaCTHMKM 3TanoB

MpuHsTas B cucteme dhopma angd cosgaHmsa kapTodek. LLlabnoH obbeamHseT B

LLabnoH cebe onucaHune npouecca 06paboTkm, coctaB aTpmbyToB, a Takke npasa
nonb3oBaTenen
PekBU3NT 3NeKTPOHHOro AOKYMEHTa, NpeaHasHavYeHHbI Ans 3alWnTbl JaHHOro
3NEKTPOHHOro OKYMeHTa OT NOAAENKM, NOSyYeHHbIN B pesynbTarte
OneKTpoHHas KpunTorpadudeckoro npeobpasoBaHus MHOOPMaLIUN C UCNONb30BaHUEM
noanuch 3aKpbITOro Kroya 3nekTPOHHON LM poBOM NOANUCK U NO3BONSAIOLLINIA

naeHTUMUMpoBaTh Briagenbla ceptTudukaTa kKrnoya noanucu, a Takke
YCTAHOBUTb OTCYTCTBME UCKAXEHUS MHCPOPMaLUM B 3NEKTPOHHOM [OKYMEHTE

GJ'IeKTpOHHaFI no4yTta

OOuH 13 KOMMOHEHTOB CUCTEMbI aBTOMAaTU3aLuN OKYMeHToobopoTa,
CpPeacTBO 4OCTaBKM, OTMNpaBkyu MHOPMaLMK U ee Nepeaayn Mexay
nonb3oBaTensMy Kak BHYTPY OpraHM3aumu, Tak U Mexxay opraHu3auusiMu,
MMEeILLMMIN COOTBETCTBYHOLLME annapaTHble U NporpaMMHble cpeacTea

BHumaHume! Tak 6y,D,yT BblAeJ1eHbl Ba)XXHbl€ 3amMe4YaHus.

MepeyeHb ncnonb3yeMbix CokpalleHun npuseaeH B Tabnuue (Tabnuua 2).

Tabnuua 2. Cnucok Mcnonb3yeMbIX COKpaLLeHUN

AnemeHT OnucaHue
APM ABTOMaTU3NPOBaHHOE pabovee MecTo
B Bbasa gaHHbIX
HaTta/Bp HaTta/Bpems
nc NHdopmaumnoHHas cuctema
M340 MexBegOMCTBEHHAs CUCTEMA ANEKTPOHHOIO AOKYMEHTOO6opoTa
HIMA HopmaTuBHbIN NpaBOBON akT
or O6palueHns rpaxgaH
OoP[ OpraHnsaumoHHo-pacnopsaanTENbHbIN JOKYMEHT
rno MporpammHoe obecneyveHne
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Obugue ceedenusn

dnemeHT OnucaHune
PO PacnopagntenbHbIn JOKYMEHT
PKK PerncTpaunoHHas kapToudka
ca CuncTtema aneKkTpoHHOro AoKyMeHToo6opoTa
an OneKkTpoHHasa NoAnnch

[MepeyveHb cornalueHnin No oPopMIIEHNIO AOKYMEHTA npuBeaeH B Tabnuue (Tabnuua 3).

Ta6nuua 3. CornaweHus no ochopmMmneHuno

AnemeHT

OnucaHue

Mpumep

Pasgen cuctembl

WpnT Arial, nony>KupHbin

Paspen cuctembl JInyHbIN
KabuHeTt

Monb3oBaTenbckoe
npencrasrieHne,
KapTouvka JOKyMeHTa,
3KpaHHas cdopma,
[JMarnoroBoe okKHo,
Ccblinka

WpnT Arial, nony>XmpHbin
NOAYEPKHYTHIN

Monb3oBaTenbckoe
npeacTaBneHne
Mo parte perncrpauuu

Bknagka

WpnT Arial, nogyepkHyTbIN KypcuB

Bknagka Peksusumsi

Bnok, none (atpnbyT)

WpndT Arial, nony>XupHbI Kypcue

Mone 3aeusupoeamsb Ao

KHonka

WpundT Arial, nony>KupHbin,
KBagpaTHble CKOOKM

KHonka [OK]

CraTyc, ponb, 3Ha4eHus

WpwndT Arial, kypcus

Cratyc YepHosuk

v eai
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II. BBepgeHue

[I.1. O6nactb NpUMeHeHus

Cuctema anekTpoHHOro gokymeHtoobopoTa (ganee C3[l) npedHasHavyeHa aonsg asBTomaTusauum
OCHOBHbIX NPOLIECCOB YMNpaBrieHns AOKyMEHTaMMm.

Komnnekc 3apad, pellaembix CUCTEMOW SMEKTPOHHOrO [OOKyMeHToobopoTta, paspaboTtaH
Ha nnatgopme cBobogHoro nporpammHoro obecneyennsa (CMO) J-Boss u  npeaHasHauveH
ANs aBTOMaTM3auum OesaTenbHOCT  coTpyaHukoB  OpraHmsauum, CBsI3aHHOW C  peructpauuven,
06paboTKOM, NOArOTOBKOW, COMMacoBaHWEM, XPaHEHMEM W y4eTOM [OKYMEHTOB, KOHTPOSiEM
NCNONHNTENBbCKON ANCLMNINHBI.

[1.2. KpaTkoe onncaHne BO3MOXHOCTEN

B C3[ yuteHna cneumdmka gokymeHTtoobopoTa u genonpoussoactea OpraHusaumm, koTopas
noApasymeBaeT ee BepTuKanbHYy opraHMsaumio.

B cucteme peanusoBaHbl NpoLIECCHI, OGecrnevvBalolMe BHELHUA W BHYTPEHHWUA KOHTYpbI
AOKYMeEHTO060pOTa, a TakkKe UCNONHEHME MNOPYYEHUIA N KOHTPOSb UCMOSTHUTENbCKOWM ANCUMMIUHDI:

—  peructpaums BXxogsien, ucxogsilen n BHyTpEHHEN KoppecnoHaeHUMn, obpalleHnin rpaxkgaH
(OIN), opraHnsaunoHHo-pacnopsanTenbHbix gokymeHTtoB (OP[l), HOopmaTUBHbLIX MNPaBOBLIX
aktos (HIA);

— cO3aHue NopyveHnin n HasHavyeHne UCNOoNHNTENEN;
—  KOHTPOJIb MPOLECCOB UCMOSTHEHNA MOPYYEHNIA N AOKYMEHTOB;
— cornacoBaHue 1 nognucaHue AOKYMEHTOB;

— BBOA W pedakTMpoBaHWe CrnpaBOYHOM WMHAOPMaLuMK, Heobxoaumon AOns  co3gaHus
N perucTpauum 4OKYMEHTOB;

— BBOO W XpaHeHue wHGopmauunm 06 opraHusaumsax (BHEWHMX agpecaTtax) W ux
npeacTaBuUTeNsIX;

— ynpaBneHue crnpaBoYHOl MHGOpMaLMen 0 noapasaeneHnax u nepcoHarne;
—  MOMCK IOKYMEHTOB MO NONSIM PErMCTPALMOHHbIX KapT;

— ynpaBrieHWe MOofHOMOYUSIMU OOCTyna K AOKYMeHTaM (npaBa Ha YTeHWe U pedakTupoBaHue
OTAENbHOro JOKYMEHTa ANs OTAENbHbIX NOMNb30BaTENEN 1 rpynn nonb3oBaTenen);

— hopmuUpoBaHMe N XpaHeHne NCTOPUM PeaaKTUPOBaHNS AOKYMEHTOB B CUCTEME.

C3 noctpoeHa u3 Habopa B3aMMOCBS3aHHbIX (YHKUMOHAmNbHbLIX MoAynenh - pasgenos
CUCTEMbI, NpefHa3Ha4yeHHbiXx Ana paboTbl ¢ AokymeHTamu. C3[] obecneynmBaeT BO3MOXHOCTb
N3MEHEHNs cOCTaBa pasfdernioB CUCTEMbl B npouecce akcnnyatauum 6e3 npuMocTaHoBKM paboThbl
nonb3oBaTtenen, a TakKe WUCNONb30BaHWUS PasfMYHbIX KOHMUrypauum cuctembl Ans pasfnmnyHbIX
noapasaeneHnin U rpynn coTPYAHMKOB OpraHmn3aumu.
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[1.3. YpoBeHb NOAroTOBKU NONb30BaTens

Monb3oeatenu, paboTtatowme ¢ C3, fomkHbl 06nagaTh crnegyowmMmMm 3HaHNAMM U HaBbIKamu:

nmeTb 6asoBble HaBblkn paboTbl ¢ OC Windows XP/Vista/7;

ymeTb paboTatb ¢ opucHbIMU npunoxexHmsamm (MS Word/Excel);

obnagatb o6WmMMKM 3HaHUAMMK o paboTe bpaysepoB B ceTn IHTepHeT.

11.4. nepequb AKCNNyaTauMOHHbIX AOKYMEHTOB, C KOTOPbIMU HeoGxoaumo

O3HaKOMUTbLCHA NoJsib3oBaTesto

lMepen BbinoOnHeHnem onepaumi B C3[ nonb3oBatensm HeoGXOAMMO O3HAKOMUTLCS

C HacToAWMM PykoBoaCTBOM.
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lll. HasHa4yeHne n ycnoBusa NnpuMeHeHus

[11.1. Buabl aeatenbHOCTU, PYHKLUN

C3[1 coctont 13 crneayoLmnx pasgenos CUCTEMBI:

- Bxopgsawme — pasgen npegHa3HayveH ans pa6OTbI C BXoasLen Koppecn0H/:|,eHL1,|/|e|7|;

-  WUcxopawme — pasgen npegHasHaveH Ansa paboTbl ¢ UCXoAsaLen KoppecnoHAeHUNeN;

— BHyTpeHHuMe -— pasgen npegHasHadeH Ans paboTbl C  BHYTPEHHUMW OOKYMEHTaMu
opraHusaumu;
— OPLO - pasgen npegoHasHadeH pAns paboTbl C  OpraHW3aLWOHHO-pacnopsanTenbHON

AokymeHTaumen (ganee OP[);

— HIMA - pasgen npegHasHadeH anst paboTbl ¢ HOPMATUBHBIMU NPaBOBbLIMW akTamu (ganee
HMA);

— OFr — pasgen npegHasHayeH ansa paboTbl ¢ ob6palleHamm rpaxaaH (aanee O);

— JInyHbIN KaOuHeT — pasgen npeagHa3HadeH An4d I/IHCbOpMI/IpOBaHI/Iﬂ nonb3oBartenemn
00 nx 3apayax, B JaHHOM pa3aene OTO6pa)KaI'OTCFI yBeaoMIeHNA nonb3oBaTenen;

— KabuHeT nomowHWKa — pasgen npegHasHadeH anst mHdopmupoBaHnsa MomoLHKUKA
pykoBoguTeNs o 3afjavax, HasHayeHHbIX PykoBoanTento;

—  OT4YeTbl — pasgen npeagHa3HadveH and CbOpMI/IpOBaHI/IFI OT4EeTOB;

— CnpaBOYHMKM — pasgen npegHasHadyeH [AaNns XpaHeHust MHopMauum o  CTPYKType
opraHusaumu, noapasaeneHusx, NepcoHax (BHELLIHUX, BHYTPEHHUX);

— K cnucaHuio — pasgen npeaHasHadveH anst oTobpaxeHns JOKYMEHTOB, FOTOBbIX K CMCAHUIO
B [1€N0;

— ApxuB — pasgen npeaHasHayeH ans oTobpaxeHus OKYMEHTOB, CIUCAHHbLIX B apXUB.

— AQMMHUCTpUpOBaHME — pasfen npegHasHadyeH ana oTobpaxenns wHdopMauun o6
aKTUBHOCTU MONb30BaTenen CUCTEMbl, LOKYMeHTax W owwubkax pennukaumn. Pasgen
AOCTYMNEH TONbKO MOSNb30BATENSAM C POSiblo KAOMUHUCTPATOP».

B saBucumoctn ot cnocoba npuema (nepegayn) gokymeHta B C3[ umetotca cnegyowimne

rpynnbi:

— BXoAsduwme n ucxogdauime 4OKYMeHTbl Ha GyMaXxHOM HOcKTene, CO34aHHble U NOCTynMBLUNE
B OpraHmMsaumio, BktoYeHHble B C3O[l nytem CKaHMpOBaHMS M CO34aHWUsSI ANEKTPOHHOrMO
obpasa OOKYMEHTOB (BKMtoYasi OOKYMEHTbl, MOSlyYeHHble MOCPEeLCTBOM MOYTOBOW CBSA3MW,
3NEKTPOCBA3N N (henbaberepckon Cessmn);

—  3NEKTPOHHbIE JOKYMEHTbI, NMONyYEHHbIE UNK oTnpasneHHblie no M30;

— ONEeKTPOHHblE AOKYMEHTbI, NOfny4YeHHble Unn oTnpasneHHble no dopmaty TOCT, B apyrue
yupexgeHus, ncnonbaytowme CI[;

— OIIeKTPOHHblIe OOKYMEHTHI, NOJ1Ty4EeHHbIE B pe3yrnbTaTte pennnkaunn.
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[11.2.Tpynnbl nonb3oBaTenen n Nx 3agayu

Kaxabin nonb3oBatens C3[ pewaeT cBon Habop 3agady B cucteme, eMy MpuMcBamMBalOTCA
pasnu4yHble Ponu.

B cucteme cyuwectByeT ABe Trpynnbl CTaTUYECKMX pOSien, onpeaensaowmx BO3MOXHOCTb
co3faHus, pefakTMpoBaHus, AOCTyna nofb3oBaTtenen K cneunduyHbiM pasgenam  CUCTEMb
(cuctemHble ponn).

K nepsou rpynne ctaTU4Yeckux posrie OTHOCATCS:

—  Pykosodumens;

—  Pykosodumenb opeaHusayuu;
—  [lomowHuUK pykosodumersi;

—  Peaucmpamop;

—  Cmapuwul peacucmpamop;

—  UcnonHumernb;

—  KoHmponep;

—  AdmuHucmpamop.

Peaucmpamop pernctpupyeT OOKYMEHTbI, OTNPaBnsieT UX Ha PacCMOTPEeHWe PYKOBOAMTENI,
HanpaBnseT JOKYMEHTbI B Aero, OTNpaBnsieT 3aperncTpupoBaHHbIe OKYMEHTbI MofyyaTensim.

Cmapwul  peseucmpamop  obnagaetr  @QYHKUMAMM  perucTpatopa U HEKOTOpbIMU
OONOMHUTENbHBIMU BO3MOXHOCTAMM B Cucteme, Hanpumep, MMeeT BO3MOXHOCTb pedakTUpoBaTb
1 BO3BpaLLaTb HA UCNOSTHEHNE AOKYMEHTbI, Haxoasawmecs B Aene.

UcnonHumersns roToBUT OT4YeTbl 00 UCNONMHEHWM  PEe30MOUMA/NOPYYEHUIN, HanpasBnseT
NX Ha yTBEPXAEHWE, FOTOBUT NPOEKTbl AOKYMEHTOB, (DOPMUPYET CMMCKU U NapaMeTpbl COrflacoBaHus
W nognucaHust OOKYMEHTOB, OTCreXuBaeT Xof CorflacoBaHus npoekta. WcnonHutenb Moxer
OCYLLeCTBNATb paboTy, MCMNOMb3Yys Kak obLNN MHTepdenc cuctemsl, Tak n pasgen cuctemol APM.

lMomowHUK pyKkosodumerisi OCYLLECTBMAET PacCMOTPEHUE OOKYMEHTOB, MOCTYMUBLUUX Ha UMS
pykoBoauTens B pasgen cuctemMbl KabuHeT nomolwjHMKa, co3fjaeT [OKYMEeHTbl M OTnpaBnseT
UX MO MapLLPYTY Ha cornacoBaHune u noanucaHue. MNMonb3ysack KabMHETOM, MOMOLLHMK CO34aeT NPOeKT
PE30nioLMiA 1 OTNPAaBMsAeT ero Ha pacCMOTPeHWEe PYKOBOOAWUTEMIO, CO3[aeT AoYepHue CBA3aHHble
MOPYYEHUS K MOPYHEHUAM, MOCTYMMBLLKX MO BbILLECTOALLEN pe30onounn. NMOMOLLHUK MOXET UCMOMHATb
MOpy4YeHUsl, KaKk OT CBOEro, Tak U OT UMeHW pykosoauTens. Ecnu y pykoBoauTenst eCTb NOMOLLHUK,
[IOKYMEHTbI, afpecoBaHHble PYKOBOAWUTENO, MPUXOAAT Ha paccMOTpeHue MnomoliHuKy B KaGuHer
NOMOLLHMKA.

Pykosodumersb oOCylWeCcTBRsSeT pacCMOTPeEHVE, YTBEPXAAeT MNpOeKTbl pe3ontounn, cosgaeT
pesontounn, OTNpaBnNseT Ha WCMNONHEeHWe [OOKYMEHTbl, NMPOW3BOAWUT corfiacoBaHMe W nognucaHve
OOKYMEHTOB, KOHTPOSfb MCMOMIHEHUSA nopy4vyeHuin, paboTty ¢ otyeTamn. Kpome TOro, pykoBOAUTENHO
OOCTYMHbl MOUCK MO AOKYMEHTaM W AaHHble O COTpyAHWMKax. PykoBoauTenb MOXET OCYLLEeCTBASATb
paboTy, ucnonb3ys kak obwmn nHTepdenc cuctembl, Tak u pasgen cuctemol APM PykosoauTtens
no ccolnike APM PykoBoauTens.
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Pykosodumernb opeaHu3ayuu obnagaeTr QYHKUMSIMU PYKOBOOMTENA U MOXET BbINOMHATb
Te Xe OEeNCTBUsl, YTO W Nonb3oBaTenb C ponbto  Pykosodumesnb. OTnAnuma  mexay ponsiMu
HabntogatoTca nuwb B APM PykoBoguTens: nonb3oBaTento C ponbio Pykogodumerb opaaHu3ayuu
AOCTYMNHO MeHbLLEee KONMYeCcTBO Noananok Ans obnerdyeHms nHTepdgenca pykosoguTens.

KOHmponep cbopMleyeT OTYETbl MO WCMOSHUTENbLCKOW AUCUUNANHE, CHUMaeT OOKYMEHTbDI
C KOHTPOJ14, OTCneXunBaeT Xo4 UCMNOJTHEeHUNA I'IOpy‘-IGHI/IVI N JOKYMEHTOB B LIEJTOM.

AdmuHuUcmpamop ocyuiecTBnsdeT paboTbl MO YCTAaHOBKE, HACTponke, KoHdurypuposaHuo C3M,
a Takke ocTanbHble OencTBus, obsizaTenbHble On8 PYHKUMOHUPOBAHUA cuctembl. COTPYAHMKY
C ponbto AOMUHUCMpamop [OCTYMHblI BCE MepexoApbl, YTEeHMe U pedakTUpoBaHME BCEX KapToudek
CUCTEMBI.

Ko BTOpoOW rpynmne CTaTU4eCKNX posnen OTHOCATCA:

—  YyacmHuk 0okymeHmoobopoma;
— Cozldamernu OOKyMEHMOos;

— Pedakmop cripa8o4yHUKOS;

—  Yumamenb ecex doKyMeHmMos;
— Cucmema.

Ponb YyacmHuk dokymeHmoobopoma npefocTaBnsieT Mnonb3oBaTento BO3MOXHOCTb MosyyaTtb
AOCTYN K OOMNOSHUTENbHbIM LabnoHam BTOPOrO YPOBHSI Ha 4YTeHue (LWabfoHbl, He OTHOoCSLMecs
K OCHOBHbIM TWUMNaM [OKYMEHTOB, Hanpumep: LWabnoHbl opraHusauuu, AenapTameHTa, OOIMKHOCTMH,
3MeMeHTa Crucka pacchInku, TUNOBOIO MapLUpyTa COrfacoBaHus).

Ponb Cosdamenu 0OokymeHmog npenocTaBnsaeT nonb3oBaTentd BO3MOXHOCTb CO34aBaTb
AOKYMEHTbI OnpeaeneHHoro wabnoHa.

Ponb PeOaKmop Cripaeo04YHUKO8 npepocTtaBndeT nMnosfib3oBaTtesito BO3MOXHOCTb CO34aBaTb
N peaakTnpoBaTb KapToO4ku, co3gaHHbIE MO LabnoHam CnpaBO4YHNKOB CUCTEMbI.

Ponb Yumamenb ecex 0oKymMeHmMo8 NpefocTaBnsieT Mofb30BaTeNt0 BO3MOXHOCTb MOMYYUTb
[AOCTYN Ha YTeHne Ko BceM AokymeHTaM B C3[], co3gaHHbIM MO OCHOBHbLIM LWaGioHam, He3aBMCUMMO OT
TOro, MMEeeT Nonb30oBaTeNb COOTBETCTBYIOLLYIO AUHAMUYECKYHO POJlb B KAPTOYKE UMK HET.

[11.3. YcnoBua npumeHeHuns

[ns koppekTHOro yHkumoHnposaHms CO[ Ha paboumx CTaHUuUAX Nonb3oBaTenen JOmKHO ObiTb
YCTaHOBINEHO criegytoliee nporpaMmHoe obecneyeHume:
— onepaumnoHHasa cuctema: MS Windows XP, Vista, 7, 8; Linux based OS;

— nporpammHoe obecrniedeHune: oducHble naketel MS Office 2003, 2007, 2010, 2013; Open
Office.org; LibreOffice;

— Beb-obo3pepartenb: Mozilla Firefox ESR 24, ESR 31;

— 6ubnuotekn: Java 2 Standard Edition Bepcun He Huxe 1.7.0 Update 15; Java Advanced
Imaging (JAI) Bepcun 1.1 (ons coxpaHeHuUs OTCKaHMPOBaHHbIX M30b6paxeHun B popmate
MHorocTpaHunyHoro TIFF);

— Java Bepcun 7 U BbILLE;
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— pononHutenbHble Gubnuotekn Java: Advanced Imaging Image /O Tools (ana pa6oThbl

CO CKaHepoMm);

lpumevyaHue — B Hacmpolikax bpaysepa OO/mKHO bbimb pa3peweHo ucronb3ogaHue JavaScript
U OmK/1ro4eHo 6r10KUpoBaHUE 8CIIbIBAIOULUX OKOH.

- ,u,pal7|Bepb| OnNA NpuHTEepa n CKaHepa B TOYKE pernctpaunn;

— kpuntonpoBanaep «Kpuntollpo CSP» (ana ncnonb3oBaHns anekTpoHHoW nognucu (3M)).

Pabouass cTaHums nonb3oBaTens [[ofkHa ob6nagaTb TEXHUYECKUMU XapaKTepucTUKamu,
onucaHHbIMK B Tabnuue (Tabnuua 4).

Ta6nuua 4. TexHN4YeCcKne XapakTepUCTUKM paboyei cTaHUMU Nosib3oBaTens

AnnapartHoe MuHManbHbIe
PekoMeHayeMble XxapaKTepucTuKu
obecneyvyeHue XapakTepUCTUKHU
Ons gpenonpousBoauTtens (perucrparopa)
Mpoueccop (4YactoTa) 21Ty 2 Tu v Bblle
OnepaTuBHas namsTb 1Tb 2T'b nbonee
CeTteBon agantep 10 MéuTt/c 100 M6uT/c v Bblle

MoHuTop

LiBeTHOWM C pa3speLueHnem
1280x1024, gpnaroHanb 15 gronmos

LiBeTHOW ¢ paspelueHmem 1280x1024,
auaronanb 17 gonmoB 1 bonee

JlazepHbiit YepHO-Genbliii NpUHTEP NMMB0 MHOrOYHKLMOHaNbHOE YCTPOMCTBO (MPUHTEP, CKaHep, Konup)

MoTouHbI ckaHep (A4) MO0 MHOTOgYHKLUMOHaNbHOE YCTPONCTBO (MPUHTEP, CKaHep, Konmp)

Ona ncnonHutens n NOMOLWHMKA pykoBoauTens

Mpoueccop (yactoTta) 20y 2 Ty v Bbiwe
OnepaTtnBHas namaTb 1Tb 2 T'b nbonee
CeTeBolt agantep 10 MéuTt/c 100 M6uT/c u Bblle

MoHuTop

LiBeTHOWM C pa3speLueHnem
1280x1024, anaroHans 15 gonvos

LiBeTHOW ¢ pa3pelueHmnem 1024x768,
auaronanbs 17 gonmoB 1 bonee

JlasepHbI YepHO-6enbIn NpuHTEP NMMB0 MHOrOMYHKUMOHANBLHOE YCTPOMUCTBO (MPUHTEP, CKaHep, KONup), ecnu
Ha paboyem mecTe npegnonaraeTcs OCyLWeCTBNATb NeYaTb AOKYMEHTOB 1 Pe30soLmn

Onsa pykoBoauTens

Mpoueccop (4acToTta) 21Ty 2Ty n BblWwe
OnepaTuBHas NnamsaTb 1Tb 2I'b n 6onee
CeTteBon agantep 10 MéuTt/c 100 M6uT/c v Bblle

MoHuTop

LiBeTHOM C pa3peLueHnem
1280x1024, gpnaroHanb 15 gronmoB

LiBeTHon ¢ paspelueHnem 1280x1024,
awaroHanb 17 aonmos 1 bonee

v eai
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IVV.OnncaHne OCHOBHbIX onepauumu

IV.1.Bxon B cuctemy

Hoctyn Kk dyHkumam C3Jl ocywectBnsieTca ¢ nomowlbio Beb-mHTepdenca. [Onst goctyna
Heobxoaumo oTkpbITb B6paysep (Mozilla Firefox 37 unu Bbiwe) n HabpaTb B cTpoke AGpec MHTEepHeT-
agpec, No KOTOPOMY HaxoAUTCst cucTema (agpec npeaocTaBnsaeTca aaMUHUCTPAToOPOM).

B oTkpbiBLIEMCA OKHE Heobxoaumo BBeCTU UMsi nonb3oeamernsi v [laponb N HaXaTb KHOMKY
[BonTH] (PucyHok 1).

CUCTEMA OOKYMEHTOOBOPOTA

BXO4 B CUCTEMY

ImA nonesoBEaTena: | |

Mapone: | |

PucyHok 1 — Bxoa B cuctemy

B pesynbTaTte oTKpoeTcsa OKHO, oTobpaxatowee pasgen cuctemol JIM4HbIA KaOMHeT.
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IV.2.Paspgen cuctemsbl JINUHbLIN KaOUHeT

Mpn BXxOoO4e B CUCTEMY aBTOMATMYECKM OTKpbIBaeTcs pasgen cuctembl JIMYHbIA KkabuHeT
(PucyHok 2).

CUCTEMA HOKYMEH TOOBOPOTA Fopa4yan nuuua: § (495) 983.91.73 Crapumii PervcTpaTop

BxogAwmne Mexogawme BuyTpeHHue OPO HNA Or TNuyHell kabuHet Otyetsl CrnpaBouHiKml K cnucannio

Noctynuewxe (1) Ha cornacosatun (0) Ha popaGoTry (0) OTnpaenettbie (0} Yeprosurm (0) HacTpoitkn OTu4eTol Ha yTeepwgetue (0) Mou gorymetTol (0)
¥ MeHA Ha konTpone (0) Bhigathble MHOI nopyyerna (1) Nopy4EHHA Ha KCnonHesnn (0) OTMeHeHHbIE nopyyenna (0) s pesepeuposabna (0)  [EnerupoSaHHE NONHOMOUMWI

Moa aKTHBHOCTL Cwmena paccmaTpusanwere (0)

B Mouck [INownck no eceii Gaze
PECLLIIIEEHHBI“ nouck [oWCk HEZAEUCHMBIX FICEE‘{EHII“
OBHoBNTL W‘*}j aRd (s L]
He HallgeHo HU OgHOM ZanKcK.

Kareropua CpouHocTH [lara noctynneHua % PerUCTpaLMOHHLIR HOMED HazeaHue Cpok Cratyc OTnpaeuTens

He HallgeHo HU ogHOM 2anucK

oy Lomoii APM pykoBoguTens

PucyHok 2 — Pazgen cuctembl «JIn4HbIN KaOHEeT»

Paspen cuctembl JINuHbIN KabUHeT obecnevnBaeT:

— AOCTynNn K TeKylnm 3agadv4am nosnb3oBaTtend CUCTEMbI,

— TpynnMpOBKY BCEX TEKYLUMX 3aday nonb3oBaTend no 3apaHee 3afaHHbIM napameTpam (Yyepes
nonb3oBartenbckMe npeacrtaeneHus lMocrtynmuBwine, Ha cormacoBaHuu, Ha gopabotky,
OTnpaBneHHble, YepHoBuku, OTYeTbl Ha yTBepxaeHue, Mou AOOKYyMeHTbl, Y MeHs
Ha KOHTpone, BblgaHHble MHOW nopy4yeHusi, OTMeHeHHble nopy4yeHus, Mopy4vyeHus
Ha ncnonHeHuu, ns pesepBupoBaHus, CMeHa paccMaTpuUBaloLLEero);

— COPTUPOBKY BCEX TEKYLLMX 3adad nonb3oBaTtend no cton6uam npeancrtaBlieHNA;

— o6HoOBnEHWe cnucka TeKywmx 3agady nonb3oBatens B 06O MOMEHT BpeMeHM (Mo KHOrMKe
[O6HOBUTL]));

— BO3MOXHOCTb HaCTPOMKM NepeyHs Nony4yaemMbiX NOYTOBbLIX U BCMMbIBAOLWMX YBEOOMIEHUIN O
aencTemax Hag gokymeHTamu B CO[] ¢ nomolbio npeactaBneHns Hactponku;

— BO3MOXHOCTb HaCTPOMKM MepeyHsi TUMOBbLIX PEe30NouMin, Ucnonb3yeMblx npu paboTe ¢
AOKyMeHTaMm

— BO3MOXHOCTb MPOCMOTPa MepeyHs onepauuii, BbINOMHEHHbIX B (OOHOBOM pexume
C nomoubto npeactasneHns Mosi akTUBHOCTD;

— BO3MOXHOCTb [enerMpoBaHus NOSIHOMOYMI C MOMOLLLIO npeacTaeneHns OenerMpoBaHue
MNOJTHOMOYUM;

— BO3MOXHOCTb HacTpoWKku Npodunst — cMeHbl TenedoHa n e-mail;

— BO3MOXHOCTb CMEHbI naponA cobcTBEHHOM yquHoﬁ 3anumcu.
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Ncnonb3ysa C3O[1, y nonb3oBaTenen ectb BO3MOXHOCTb PErMCTpUpOBaTh B CUCTEME BXOAsSLLNE
OOKYMEHTbI, obpalleHus rpaxgaH, wucxogsawme, BHYyTpeHHne, OP[L, HIIA (B 3aBucumocTn
OT MMEILNXCA NpaB JoCTyna), roTOBUTb NMPOEKTbl NCXOAALLMX, OPraHn3aLMOHHO-pacnopsaUTENbHbIX
N BHYTPEHHUX [JOKYMEHTOB, (QOPMUPOBATb CMMCKM 3MIEKTPOHHOIO COrfacoBaHus, OTNpaBnsATb
OOKYMEHT Ha paccMOTpeHue, corflacoBaHue, nognucaHne, UCNoSIHEHUE U O3HaKOMITEHME.

B BepxHen yactu nHtepdeinca, He3aBMCUMO OT pasgena, B KOTOPOM HaxXOAMTCS MOfb3oBaTerb,
oTobpaxaeTcs ccoinka Nopsivast nuHus: 8 (347) 293-44-31.

MNpn HaBegeHMM Kypcopa MbIWW Ha [OaHHYI0 CCbIIKY MOSABMSETCS NoAcKaska C nepeyvyHem
KOHTaKTOB TEXHMUYECKOWN nogaepxkun (PucyHok 3).

CUCTEMA JOKYMEHTOOEOPOTA Fopan mwns: §(347) 26,4431 crapanrencroerr ETEMEICHETIRR o
Enwnan cnyxba TexHnuecKkoi noglepskn: [FE——
Bxopawmne Mexoaawme BHyTpeHHue OP0 = Mo cetn BenoMCTEEHHON TENeGOHHON CEBAZN: CnpaBo4HHKH K cnucanuo Apxue
(8002)-9-293-44-31
MepcoHbl (BHYTPEHHUE) MNepcoHbl (BHEWHWE) ABTOpL obpaweHna = Mo mexpyropogHeil ceaan: 8(347)293-44-31 LyMm MNogpazgeneHna 0fpasybl BXOZAWMX
= Mopran Texnogae sedhelp.fsin.uis
Ofpasybl HCXOQAWWX TUNOBbLIE MAPLWPYThl COMacoBaHna OomxHog E-I'Il?laili Eiedhe'lu';:_p i p Bugbl ncxogRuux Gnaikos CratucTuka MOCT
= Ba3za 3nanwii: kb.ipt.fsin.uis
(& Monck
[] Mo ID kapTouku PaciuMpeHHblil nouck
OfHosuts | [ =
Beero sanuce: 1
HazeaHue OnucaHue [ata co3gaHuA Cratyc
/ MamsTra no paGoTe c HNA MamaTra no pabote c HNA 17-04-2015 OnyGnukosano

PucyHok 3 — KOHTaKTbl TeXHU4YeCKOW Noaaep KM

Mpn nepexode No AaHHOW CChbIfKe NOSib30BaTerb OCYLLECTBSAET nepexon K MHpopMaLMOHHbIM
maTepmanam (PucyHok 4), koTopble cogep)aT CrpaBOYHYH MHGOpMauuio, A00aBNEHHy
agMVHUCTPATOPOM (MHCTPYKLUMUM MO paboTe C CUCTEMON, BaXXHblE PACTOPSKEHNS).

CUCTEMA noKYMEH TOOBOPOTA Topauan nuuus: 8 (347) 2934431 Crapuwii Pernctpatop R Bhixog
Bxoaauwme Wexogawine BHyTpeHHue OP0 HNA OF Tnynbii kabunet OTyeThl CnpaBoYyHUKH K cnucanuio Apxus
MepcoHbl (BHYTPEHHWE) Mepcoxnl (BHEWHWE) ABTOpb 0Opalweqna Bonpochl obpalweqna Bugbl BoKYMEHTOE OpraHuzaLmn MNogpazgensHna OBpasybl BEX0QALMX
Ofpasybl HCXOLALNX THNOELIE MAPWPYTH COMMAacoEaHna [OOon#HOCTH MNogsonpockl oGpalweHni HuiopmaunoHHBIE MaTEpPHANbI Buagbl ncxogAwux GnaHkoe Cratucruka MOCT
[} Monck
|:| Mo ID kapToukn PacwmperHbii nouck
OfHosuts | [ =
Beero sanuceit: 1
HaagaHwe OnucaHue [ata coagaHua Cratyc
/ MamaTeka no pabore c HNA MNamaTka no pabore c HNA 17-04-2015 OnyBnukoeado

PucyHok 4 — UHchopmMaLMOHHbIe MaTepuanbl
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IV.3.Paspgen cuctembl KaOnHeT noMoLiHUKa

Pasgen cuctembl KabMHeT NoMoOLHMKA NpeaHasHaveH ans MHopmupoBaHus lToMowHUKa
pyKogoOumersis 0 3agavax, HasHa4YeHHbIX Pykosodumernio.

B maHHOM pasgene otobpaxatoTcs:

— AOKyMEeHTbl, NMOCTynmMBLUMEe pPyKOBOOUTENO Ha pacCMOTpeHune, corfiacoBsaHue, nognncaHue,
O3HaKoOMIIeHNE,

— MOpYYeHUs, HAXOASALMNECH HA UCMONTHEHUN Y PYKOBOAMTENS;
— OT4yeTbl 06 MCMONHEHUN NOPYYEHWIA, NOCTYNUBLLNE Ha YTBEPXAEHNE PYKOBOAUTENIO;
— [OOKYMeHTbI, Haxogsawwuecs B APMe pykoBoguTens;

— [OKYMEHTbI, MOCTynMBLUME MOMOLLHMKY nocrne obpaboTkv pykoBoauTeNneM Ans AarbHeluen
UX nepegayun.
lMomowHUK npeaBapuTenbHO MNpPocMaTpUBAET [OOKYMEHTbl W MOPYYEHUs, HanpaBfeHHble
nonb3oBaTento ¢ porbio Pykogodumerib.

lMomowHUK co3gaeT NPOEKT Pe3ontiounin N oTNPaBnsieT ero Ha paccMoTpeHne Pykosodumerio.
Kpome TOro, [llomMowHUK MOXeT co3gaTb AOYEPHUE TMOPYyHEHMSI K MOPYyYEeHUsM, MpULLeaLwnm
Mo BbILLECTOSALLEN PE3OSIHOLUN.

B paHHOM pasgene cuctembl [TOMOWHUK MOXET WCMOMNHSATbL MNOPYYEHUs, BblAaHHbIE
Pykosodumernito (B criyd4ae Hanu4ums cOOTBETCTBYHOLLUX NpaB).

,D,OKyMeHTbI B NOJNib30BaTesIbCKNUX npeacTtaBrieHndax pasgena KabnHeT nomMouHMKa MOryT ObITb
OT(bVIJ'IprOBaHbI B COOTBETCTBMM C MNMONAMU. Hanpvlmep, B MONb30OBaTesIbCKOM npencrtaBlieHnn
Onsa pykoBogutens:Ha paccMoTpeHue MOXHO OTCOPTMPOBATb AOKYMEHTbI MO KaTeropmm Cpo4HOCTH,

Aate MNOCTYNNEeHWs, Ha3BaHWIO W CPOKy paccMoTpeHus (PucyHok 5), HaxaB Ha Ha3BaHue
COOTBETCTBYIOLWEro ctonbua.

CUCTEMA HOKYMEH TOOBOPOTA lopsayas nuuns: 8 (495) 983-91-73 Nomousik upertopa MR A
Bxoaawme Wexopaw e Brytpennune OPL HIOA O JuuHeli kabuHet Kabuhet nomomHuka Otuetel  CnpaBouHUKK K crnucaHuo  Apxus
IOna pykosoguTEna B APMe OT pyKoE0gUTENS OTueTs Ha yTEEm#geHqe (0) MopyyeHua Ha wcnonHesud (0) OTnpaenexHbie (2)
[} Mouck
Paclwmpentniil nouck  [oMCK HESABWCAMbIX NODYYEHMIT
OBHoBUTL
Beero sanucei: 1
KaTeropwa cpoyHoCTH v'g'am HaseaHue 3JaBW3NpOBaTE 40 Cratyc
NoCcTynneHnA
17-04-2015 Cornacosate Mcxogawmi, Mononinrene: Mcnonkurent Nogpasgenedus | 17049015 O6paBoTKa MoMOIHIKOM
& MoAroToBka NPOEKTa AOT0B0Ra
Bcero sanucei: 1
ot Lowmoi APN pYKOBOOWTENS

PucyHok 5 — Nonb3oBaTtenbckoe npeacrtaBrneHne
«[Ana pykoBogutens» B pasgerne cucreMbl «kKabuHeT nomoLwHmka»
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IV.4.APM PykoBoautens

ABTOMaTU3NpoBaHHoe paboyee

mecto (APM)

pykoBoautens —

aTo0 pasgen C3M,

npegHasHadeHHbIn ang ygobctea paboThl nofnb3oBaTenen ¢ ponbto Pykogodumerns.

APM pykoBoanTensi N03BONSIET BbINOMHATL Crieayowmnin Habop AenCTBUN:

— OCyLLeCTBIIATb NMNOUCK OKYMEHTOB 1 NMpOoCMaTpuBaTb I/IHd)OpMaLl,I/II'O Nno HUM;

— Npon3BOoAnNTb pacCMOTpeHune NoCTynMBLUNX OJOKYMEHTOB;

— NpUHMMaThb pelleHne npu corrfnacoBaHnn 1 nognnMcaHnm JOKYMEHTOB;

— npocMaTpuBaTb AOKYMEHTbl, HanpaBsieHHble Al O3HAaKOMITEHUA,

— CoO3aaBaTb OOKYMEHTbLI U OTNPaBiiATb UX NO MApLUPYTy HaA cornacoBaHmne 1 noanmcaHume,

— WCNOJNHATb BblAaHHbIE NOPYyYEeHUA, a TaKXKe co3haBaTb M HanpaeliAdATb HAa UCMOJTHEHNE HOBbIE

nopy4yeHnA,

— Npon3BoaAnNTb KOHTPOJ1b NCMNOSTHUTENBCKON ANCLNMNNUHbI.

Bce OoOKyMeHTLl, TpebylouwmMe BbINONIHEHUS Kakux-nMbo OeNCTBMM MO HUM, pasMeLlaroTcs
B pyHKUMOHanbHbIX nankax APM pykooguTtensi. CocTtaB pyHKUMOHANbHBIX NanoK 3aBUCUT OT pomnu
nonb3oBatens (Pykosodumerb rnodpasdernieHusa nnn Pykoeodumernb opzaHu3ayuu). MNanku pasgena

cuctembl APM pykoBoauTens onucaHsl B Tabnuue (Tabnuua 5).

Ta6bnuua 5. MNanku pasgena cuctembl APM pykoBogutens

Paspen Manka Moananka OnucaHune
Bce Bce fokyMmeHThI nanku
Ha cornacosaHue [okyMeHTbl, nocTynmBLINe ANS
Mopnucatb cornacoBsaHus
Ha noanuce [okymeHTbI, nocTynueLLMe A5
noanucaHus
Bce [MpoeKTbl AOKYMEHTOB, CO3AaHHbIe
Ha popaboTtky nonb3oBaTeneM 1 BO3BpaLleHHbIE eMy
Ha gopaboTky
MoctynusLine Bce Bce fgokyMeHThI nanku
O3HakoMuTbCS [okyMeHTbl, nocTynmBLINe ANS

O3HaKoMIneHuA

PaccmotpeTs McnonHute nopyderune | [JOKyMeHTbI, NOCTyNMBLUKE ANS
NCMNOMHEHNsI NOPYYeHNs
PaccmoTpeTb [okyMeHTbl, NoCTynmBLUNE ANS
paccMOTpeHUst
Bce MocTynuBLIMEe Ha yTBEPXOEHME OTYEThI
YTBEPANTD y yr p>KJJ.v
06 MCnonHeHnn Nnopy4yeHni
Bce OKYMEHTbI, 00aBneHHble B N3bpaHHoe
M36paHHoe Foxy A P
nons3osatenem APM
JINYHbIN KOHTPOMb
Bce [oKyMeHTbl, pacCMOTPEHHbIE
Ha ncnonHernn nonb3oBaTenem (1nu MomMowHUKoOM),
3aBTpa
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Paspen Manka Mognanka OnucaHune
Yepes 3 gHs HaxoOsLWMeECs Yy HEro Ha UCMOJTHEHUN.
Mognanku ynopsiaoumBaroTcs Mo CPOKY
Yepes Heaento UCMOMHEHMS
Cpok ucrek
Bce Bce penervpoBaHusi, Ha3HaYeHHbIE
[lenervpoBaHHbIe MHe nonb3oBaTenem N Ha3HayYeHHble
P nonb3oBaTerto
AenervposaHue [JenervposaHHble
MHOWN
WcTopus
Bce [okymeHTbl nankn Ha ncnonHeHuwm,
nMetoLLmne NpuaHak koHTpons. Mognanku
Cpok nctek - P b A
YNOpPSiAOHMBAIOTCS NO CPOKY UCMOMHEHNS
KoHTponb 3aBTpa
Uepes 3 gHsa

Uepes Hegento

Bce [lokymeHTbI, CO3a4aHHbIe NOMNb3oBaTenem
Mown gOKyMEHTHI 3a mecsl,
3a 3 mecsaua
3a mecsu [loKyMeHTbI, OTNpaBreHHble
nonb3oBaTenem
OTnpaBneHHble 3a 3 mecsua
3a nonroaa
Bce [loKkyMeHTbl, HaxoasLWwmMecs Ha NIMYHOM
338104 ncrnonHeHun nonb3osartens. MNognanku
P YyNopsgoYMBaOTCSA MO CPOKY UCMOMHEHNS
JlnyHoe
Cpok nctek
ncrnonHeHne
Uepes 3 gHsa
Yepes Hepgento
Bce [lokyMeHTbl, Haxoasimecst
CooK ncTeK Ha UCMOSTHEHMWN Y NOAYUHEHHBbIX
n P nonb3oBaTens. lNoananku
OPyH€HO 3aBTpa YyNopsSA0YMBaAOTCS NO CPOKY UCTMOMHEHNS
NOgYNHEHHBIM
Yepes 3 gHA

Yepes Hegento

JINYHBIN KOHTPOMB

Bce

,D,OKyMeHTbI, NnocTaBJ1IeHHbIE
nofb3oBaTeneM Ha JIMYHbIN KOHTPOI1b

OTyeThl

OT4eTbl N0 KOHTPOSO UCMONHEHUS
OOKYMEHTOB U NOPYYEHUI
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IV.5.BcnnbiBaowme yBeaomneHus

Monb3oBaTtenb Mofy4yaeT BCM/blBAlOLWNE YBEAOMIIEHUS, HEOOXoAuMMble Ans onepaTUBHOro
NHOPMUPOBAHUS O HOBbIX 3agavax.

MocTynuBLlMe yBeAOMIMNEHNST OTODOpaXxarTCa B NpaBoOM HWKHeM yriy (PucyHok 6). MNpu HaxaTum
Ha Has3BaHMe [OOKYMEHTa B YBEOOMIIEHMM OCYLLECTBMSETCA nepexon B KapTOYKy [OKyMEHTa.
YBeoOMIEeHne cumTaeTcs MNPOCMOTPEHHbIM, €CMM MONb30BaTeNlb HaXan KHOMKy “, mnocne u4ero
yBeOMIIEHME 3aKpbiBaeTca M Gornblue yBefoMreHne Ha 3To coOblTMe He BbIBOAUTCA (Oaxe ecnu
3agaya, 0 KOTOPOW OHO UHPOPMMPOBASIO, HE BbIMOMHEHA).

Hoeoe YEeL0MNeHe

OoKyMEHT NOCTYNWN HA
cornacoeadue. "MHdopMauns ot ,
DzHaKOMHTECH".

PucyHok 6 — MocTynueilume yBegomreHus

YBegomneHne BbIBOOMTCS NPU MOCTYNSIEHMM HOBOW 3adadun. YBEOOMIIEHMS BbIBOOATCS TOSbKO
npu HaxoXxdeHnn nonb3oBaTenss B OCHOBHOM WHTepdhence nunu B APM PykoBoautensa. B pexume
npocmoTpa (M pedakTMpoBaHUs) Kakoro-nmbo AOKYMEHTa B OCHOBHOM WHTepdence yBeaoMIEHMUS
He BbIBOAATCS. YBEAOMIEHMS Takke BbIBOOATCSA MO HOBbIM 3aa4yam npv NepBoOM eXeAHEBHOM 3axoae
nonb3oBartensd B cuctemy. pu OOMbLIOM KONMYECTBE YBEAOMMEHUA OHM (POPMUPYIOTCA B rpynnbl.
MmeeTca BO3MOXHOCTb NPOCMOTPETH BCE YBEAOMIEHUS Ipynnbl.

[nsa HacTporkun BCNnbiBaOLWMX yBe4OMAEHUI HEO6X0AUMO BbINONHUTE CReayoLwme 4eUCTBUSA:

1. B pasgene cuctembl JIM4YHbIM KabuHeT BbIOpaTb noanpeAcTaBneHve YBeAOMIIEeHUsA
B npeacTtasneHnn HacTtpouku.

2. B oTkpbiBLIENCa hopMe HacTpoek HaxaTb KHoMKy [PepakTupoBatsb].

3. B 6noke Bcnnbigarouwue yeedomsieHusi BbibpaTb Heobxoammble 3HadeHus (PucyHok 7).
Mo ymonyaHuio BbIGpaHO nonyyeHne yBeaoMeHU Ha Bce npeanaraemMble coobITus.

4. CoxpaHUTb BHECEHHbIE N3MEHEHMS.
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CUCTEMA JOKYMEHTOOEOPOTA Fopmian muwun: 8 (495) 9639173 Anperron o [EIERIXIRY
Bxopawme Wexopawme BHyTpeHHue OPO HNA Or NuyHEN kabuneT OtyeThl CnpagoyHnkn K cnucanuno Apxue

MocTynuewne (0) Ha cornacosaxuu (2) Ha popafoTry (0) OTnpasnedHbie (3} Yeprosukn (0) HacTpoikn OTueThl Ha yTEep®aeHue (0) Mou gokymedTol (0)
¥ mMeHA Ha koHTpone (0) BhigaHHble MHOI nopyuyerna (0) Mopy4yeHua Ha ucnonHedud (0) OTMeHEHHBE nopyyeHua (0) Ana pesepsuposadua (0) [enernposaine NonHoMoYni

Mos aKkTMBHOCTL CmeHa paccMaTpueatwero (0)

& Haszan =2 || 33 | | =5 B Mevats
HacTtpoiku nepcoHbl BHyTpeHHer: OupekTtop @. P.
Y
Bce XapakTepUCTHEM (HACTPOMKN NONL30BATENA) cTopua
Y
OBLHE XAPAKTEPHCTHKH
Y
THMOBLIE PESONHILAK
Y
NOYTOBLIE YBEQOMIEHHA
BCMNNbIBAKILLNE YBEQOMIMEHHA hd
Mony4aTs BCNNbLIBAWIE YBEOMNEHUA Ha: [Z] MopyueHne NOCTYNMND HA WCNONHEHNE -
(7] Mopyuetine oTMeHEHD
r_,_' Mopy4enue BosEpaweHo 8 pafoTy
[0oKYMEHT NOCTYNHN HA PACCMOTPEHUE
Doky T ¥ Ha COoT!
Ooky T Y Ha
Ooky T Y Ha
MpoekT gokyMeHTa Ha Aop: Ky
MpoekT AOKYMEHTE OTKNOHEH
(T3] MocTynun OTYET Ha YTEEPHEEHHE
r_,_' JoKyMEHT NOCTYNWN HA PETUCT PALMID
CMeHa paccMaTpUEaIIWEro
Y
KAPTOYKA-OCHOBAHHE
& Hazang  {7% Jomoil

PucyHok 7 — HacTpoiika BcnnbiBaroLWmx yBegoOMIIeHUN

IV.6.Mosa akTUBHOCTb

Ons yBenunyeHns GoicTpogencteus B COL0 ona HeKOTopbIX onepauuin npuMmeHseTcs «OHOBBIN
pexumy» 006paboTkM onepauuin, NO3BOMASAWMUA NOMb3oBaTeNto npogokaTe paboTy B cucTeme,
He JOXUOAsCh 3aBepLUeHns TeKyLlen onepawuum.

NHdpopmaunss 06 onepauusx, MHULMMPOBAHHBLIX TEKYLUMM MNOMb30BaTENEM U BbIMNOMHEHHbIX
B (pOHOBOM pexumme, oToOpaxaeTcd B pasgene cuctembl JIMUHbIA _KabMHET B npeacTtaBreHun
Mos akTMBHOCTbL No kateropusm (PucyHok 8):

— «B3a cerogHsa» — oTobpakaeTcss MHopmauuMs Mo onepauusiM, BbIMOSHEHHbIM B (OOHOBOM
pexume, 3a CErogHsILLHNUN OEHb;

— «Tekywaa Hegens» — oTobpaxaeTca MWHGoOpMauus Mo onepauusiM, BbIMOMHEHHbIM
B (hOHOBOM pexume, 3a TEKyLLYIO Heento;

— «3a Bce BpemMsi» — oTobpaxaeTcsi MHpopmaLums No ornepaumsimM, BbINOSHEHHbIM B (DOHOBOM
pexume, 3a Bce BpeMsi paboTbl Nonb3oBaTens B CUCTEME;
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— «YgayHble» — oOTOoGpaxaeTcsa MHMoOpMauuss No onepauusiM, BbINOSIHEHME KOTOPbIX
B ()OHOBOM peXxrMe 3aBepLUNIOCh YCMELLHO;

— «HeygayHble» — oTobpaxaeTcss WHdoOpmauus no onepauusiM, BbIMOMHEHWE KOTOPbIX
B ()OHOBOM pexume 3aBeplumnocb ¢ owmnbkon. B ctonbue «CoobueHne» ykasblBaeTcs
MHdOpPMaLNS O BO3HUKLLIEN OLLMOKe.

B cnyyae Hanuuusi 3anucu B npegcrtaBneHun HeypauHble HEOGXOOUMO MCNpaBWUTb NPUYMHY
BO3HMKHOBEHMS OLUMOKM, yKkasaHHy B cTonbue «CooblueHne» 1 NOBTOPHO BLIMOMHUTL OMepauuio,
nepenas Nno MMEeKLLEencs CCbifike B KapTO4Ky AOKyMeHTa, Nnbo obpatutbes B Cnyxby TexHU4eckomn
noaaepPXKu.

CUCTEMA OOKYMEHTOOBOPOTA Fopavan nuana: § (495) 983-91.73 DuperTop ©C

Bxogawme Mexoaawme BHyTpeHHue OPO0 HNA Or TNuyHeli kabuHet Otuetsl CnpagoyHuKm K cnucanuno

NocTynuewwe (0) Ha cornacoeanum (0) Ha gopaGoTrky (0) OTnpaenextbie (4) Yeprosukn (1) HacTpoiikn OTuyeTwl Ha yTeepxgeque (0) Mown gokymedTs (1)

¥ MEHA Ha koHTpone (0) BbigaHHLIE MHOI NopydYeHna (1) Mopy4yeHua Ha WcnonHeduu (0) OTMeHeHHbIE nopyyeHna (0} Ana pesepeuposanus (0) [enernposaHne nonHoMoqmni

[ALEETaCRlny  Cveta paccmarpusanwero (1)

3A CETOQHA

OBHoBUTE

arau . N B
‘E‘pel’ﬂﬂ JeicTene JokymeHt LLaGnoH CocToAHne CoobweHne
1smeHenne
cTaTyca
KapTOYKN C
COXpaHeHHem

Mopyuexue no Onepauun "CoxpaHeHne u
- JaBepweHo

AokyMeHTY N2 oT  Mopy4erne enewHn CMEHE CTATYCAE KapToukK

: Misyunts Y BhINONHEHE YCNEWHD

PucyHok 8 — lNpeacTtaBneHne «Mosi akTUBHOCTb»

C nomoLbto kHoMkn [OBHOBUTBL] MOXHO OBHOBUTL MHOPMALMIO B NPeACTaBNEHNM.

IV.7.PaboTa c cuctemMomn U3 oAHOro U HeCKOJNIbKUX OKOH Gpay3epa

BbinonHeHune nobbix gencteuin ¢ PKK gokymeHTa, kpome npocmoTtpa (nepexon no BKNagkam,
OTKpbITUE Ha pedaKkTUpPOBaHWE, COXPaHEHWe, KITOHMpOBaHWe, AOobaBreHne [OoYepHEen KapTo4ku,
pobaBneHne cBA3aHHbIX kKapToyek, hopMMpoBaHMe neyvaTHbiXx dOpM, Bbirpy3ka kapTtodkm B MS Excel
n T.4.) npuBoauT K 6rnokmpoBaHuio PKK Tekywum nonb3oBaTtenem. B ognH MOMEHT BpeMeHn OENCTBIS
C OOKYMEHTOM MOXET BbINOMHATbL TOMbKO OAWH MOfb30BaTeflb, ANSA OCTanbHbIX AOKYMEHT byaet
OOCTYyNeH TOMbKO B pexume npocMoTpa. bnokvpoBka ¢ AOKYMEHTa CHMMAaeTCsi Nocre KOPPEKTHOro
3akpbiTna PKK (6e3 ncnonb3oBaHua GpaysepHbix KHOMOK «Hasagy», «Bnepea», «3akpbite» u T1.4.),
nnbo nocne Bbixoda nNonb3oBaTenss U3 cuctembl NO kHomke [Bbixoa]. B cnyvyae HEKOPPEKTHOro
3aBeplieHnsa pabotbl ¢ PKK 6nokupoBka ¢ JOKYMEHTa CHUMETCS aBTOMAaTUYECKM Yepes NPOMEXYTOK
BpeMeHU, YCTaHOBMNEHHbIM B HACTPOMKax cepsepa.

Cuctema no3BonseT OTKpbiBaTb Cpa3y HECKONbKO KapToyek B pasHbiX BKaakax/okHax Gpaysepa,
MpPWU YCINOBUKM, YTO CO BCEMW OTKPbITbIMK KapTodKamu, Kpome focrneaHei, He ByayT npousBoaUTbLCS
HUKaKMe fOeicTBus (nepexod MO  BKMadkaM, OTKPbITME Ha pedakTMpoBaHWe, COXpaHeHue,
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KnoHupoBaHue, fobaBrneHne JoYepHEN KapToykn, 4obaBneHne CBA3aHHbIX KapTovek, hopMmMpoBaHme
neyaTHbIX ¢hopm, BbIrpy3ka kaptoukm B MS Excel u T1.4.). [Ans npegoTBpalieHNs HEKOPPEKTHbIX
OMNOKMPOBOK OOKYMEHTOB pekoMeHayeTca paboTaTtb B OOHOM Bknagke Opaysepa. B cnydae
HeobxoaMMoCT! paboTbl C HECKOMNBbKMMU OOKYMEHTaMuW OLHOBPEMEHHO, HEOOXOAMMO MCNONb30BaTh
pekoMeHAaLumm, onncaHHbIe HUXe.

IvV.7.1. PaboTa c cuctemou U3 ogHoro okHa 6paysepa

Mpn paboTte M3 ogHOro OkHa Gpay3epa MOXHO MCMONb30BaTb MpuBaTHble BKNadKW, KOTOpble
no3BosnsAoT paboTaTtb C CUCTEMOW B ABYX BKMafkax OAHOro okHa. [nsa atoro Heo6xoAMMO YCTaHOBUTb
nnarvH Private Tab ans 6paysepa Mozilla Firefox.

[ns Toro 4tobbl co3gaTb MpMBaATHYH BKIaaKy HeobxoouMmo B OkHe Gpaysepa Mozilla Firefox,
B MaHenn MeHo, BblopaTb NyHKT <®aun>.<HoBas npuBaTHas BKnagka> WM BOCMNONb30BaTbCS
KoMOuHaumen knasuw ‘Crtl’+‘Alt’+‘P’.

[aHHbIN cnocob paboTbl MOXHO MCMOMB30BaTh TOMNBLKO NpY OQHOBPEMEHHON paboTe He Gonee Yem
B ABYX BKrnaakax 6paysepa.

IV.7.2. PaboTa ¢ cnctemom U3 HeCKOSibKMX OKOH Gpay3epa

[na paboTbl C CUCTEMOWN M3 HECKONbKUX OKOH OAHOro Gpaysepa pekoMeHOyeTcsl UCMob30BaTh
criegytoLme cnocoobl:

— OTKpbITb HOBOE MpMBaTHOE OKHO B 3TOM e 6paysepe (MOXHO paboTaTtb He Gonee yem
13 AByX pasHbIX OkoH). [Ansa atoro B 6paysepe Mozilla Firefox Heobxogumo B naHenun MeHto
BblOpaTh NyHKT <®ann>.<HoBoe npuBaTHOE OKHO> WM BOCMNONb30BaTbCs KOMOUHaUMen
knasuw ‘Crtl’+‘Alt’+‘P’ (B cnyyae Hanuuusa ycTaHoBrieHHoro nnaruHa Private Tab ans
6paysepa Mozilla Firefox);

—  OTKPbITb O4HOBPEMEHHO HECKOSIbKO OKOH, Mpu 3TOM Kaxaoe OkHO OyaeT pabotaTb B CBOeW
ceccun. [Ins atoro Heobxoammo yctaHoBuTb nnarvH Multifox gns ©paysepa Mozilla Firefox.
YToObl co3gaTb NpMBaTHOE OKHO C noMoubio nnarnHa Multifox Heo6xogumMo B naHenn MeHo
BblOpaTb NyHKT MeHo <®awun>.<New Indentity Profile> wnu Bocnonb3oBaTtbes
KombuHaumen knasmw ‘Crtl’+‘Alt’+‘M’. B ykaszaHHOM cnydyae paboTa MOXET MpOM3BOAUTLCS
B HEOrPaHMYEHHOM KOJTMYECTBE OKOH.

Mcnonb3ys Bblleyka3aHHble cnocobbl, npu paboTe u3 HECKONMbKUX OKOH, C pasHbiMK

KapTOo4YKaMun, MOXXHO BbINOJTHATb niobble OENCTBUS, a Takke OTKpbIBaTb pa3fiMyHble CMUCKN KapTO4eK.

IV.8.NenernpoBaHue NOTHOMO4YNMN

[lenervpoBaHne NONHOMOYMIA NpedHa3HaYeHo Ans nepegayy npae Ha paboTy ¢ AOKYMeHTamu
B CO[l oT ogHoro nonb3oBaTens ApPYyromy Ha onpegeneHHoe Bpemsi. OyHKuMA aenermpoBaHus
obecne4ynBaeT BO3MOXHOCTb 3aMeLLEeHNs OOHOro COTPYAHUKA APYrMM Ha Bpemsi OTrnycka, B cryyae
YBOJbHEHUS.

[lenervpoBaHne MNOSIHOMOYMIA  3aBepLUAETCS MOCMe OKOHYaHWs nepuoga  nepepayu
(pyHKUMOHanbHbIX  06si3aHHOCTEn NMGO  Npu  3aBeplleHUM  OenermpoBaHns  MHULMATOPOM,
Ha3HauMBLUMM LenermpoBaHue.
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[lenervpoBaHue NofIHOMOYMIA OCYLLIECTBIISIETCS NO CreaylLwum npaesunam:

— nonb3oBaTeflb CaMOCTOATENbHO MOXET AenerupoBaTb CBOM MOMHOMOYMUS COTPYOHMKaM
CBOEro noapasaeneHus;

— nonb3oBaTesb C ponblo Pykogodumersib NoAapasneneHns MoXeT Ha3HauuTb OenervpoBaHme
MOMIHOMOYMIA OT CBOEr0 WUMEHW, OT UMEHM COTPYAHUKOB CBOEro NoApasdeneHus Opyrum
COTPYAHUKaM CBOEro noapasieneHuns;

— nonb3oBaTenb C ponblo AOMUHUCMPamMOopP MOXEeT HasHayaTb AeNnerMpoBaHUe MOSTHOMOYMM
oT nto6oro nonb3oBaTtensi CMCTEMbI MOGOMY ApYroMy Nosib30BaTeNo CUCTEMBI.

IV.8.1. HenernpoBaHue NOSIHOMO4YMU APYroMy Nosib3oBaTesto

[na genernpoBaHns NOSIHOMOYMIA APYroMy NOMb30BaTento Heo6XxoaMMO BbINONHUTL CrieayoLlme
JencTBus:

1. lMepentn B npeactaBneHne [enernpoBaHue MOSIHOMOYUW pasgena cuctembl JINYHbIN
kabuHet (PucyHok 9).

CUCTEMA HOKYMEHTOOEOPOTA Fopayan nuuua: 8 (495) 9839173 [Oupektop ©C

Bxoaawue Mexopawve BHyTpeHHue OPO HOA OF JNuyHEIH kabuneT Otuetsl CnpaBoyHnKu K cnucanuo Apsxue

MocTynuswne (0} Ha cornacosanua (0) Ha gopaboTtry (0) OTnpasneHHbIe (4) Yeprosurm (1) HacTpoitkn OTueTnl Ha yTeepxaetne (0) Mow gorymenTol (1)

¥ mexa Ha koHTpone (0} BigaHHbie MHOW nopyuenus (1) MopyyeHun Ha wcnonseduu (0} OTmeHeHHbE nopyyeqna (0) [Ona pesepsuposatna (0) [enernposaHne NonHOMOYHA
- - - [enernpoBaHHbie MHOR
Mos akTHBHOCTL Cmena paccmatpueanwero (0)
[lenernpoBaHHLIe MHE

HCTOpHA genernpoBaHuin

<: Hazag

AKTUBHBIE AENEFMPOBAHWA

Lobaeute
O6HoBHTE
niH % 0T Koro + Komy Mogpa3genedue & JoMKHOCTE 5 HauvHaA o 3aKaHuwean PegakTupoeate ¥Ooanute
1 OupekTop 3amecTuTent CTpyKTYpHOE SaMecTUTENb 015-04-17  2015-04-21 s 3
OC PE OuperTopa 1 nogpasgeneque 1 OMperTOpa - - -/

PucyHok 9 — NMpeacTtaBneHune «denermposaHne NofIHOMo4Yuii» pasgena cuctembl «JIMYHbIA KaGuHeT»

2. HaxaTtb kHonky [Ao6aButb]. OTkpoeTca hopma gobaBneHus genermposaHus Ha3HavyeHue
Odesnrtecama (PvicyHok 10).
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AKTHMBHBIE AENETMPOBAHWNA
OGHOBUT b

niH = 0T Koro % Homy Mogpasoenedne = [JoN¥HOCTE = HaynHaA o> 3akaHyweaA PegakTupoBaTe YOanute
HasHa4yeHWe nenerarta
IDEETOD SaMECTHTE CTpVETYpHOE SamMecTHTe o o R
E!‘[;Hr.—.,p Jamectutens C E_r.—___n— _at CTHTENL 2015-04-17  2015-04-21 x
oL P AuperTopa 1 nogpasgenenune 1 AWperTopa
) CoxpaHute COTMEHNTE
HailgeHa 1 zanuce.

0T roro

[OupexTop ®C PD -
Komy

MomowHur JuperTopa PO -
HaunHas o

20.04.2015

Jakanunsas

22.04.2015

PucyHok 10 — ®opma gobaBneHus genermpoBaHus

3. 3anonHutb nons gopmel. [Nonsa n cnocobbl nx 3anonHeHus onucaHsl B Tabnuue (Tabnuua 6).

Ta6nuua 6. CozpaHne HOBOro genernpoBaHusi

Mone OnucaHue Cnoco6 3anonHeHus
OT koro lMonb3oBaTens, BBogom c knaBmaTtypbl, HaOopom nepebix 6yKB
aenernpyoLwni csom W fansHerwen NoACTaHOBKOW NOAXOAALLEro 3Ha4YeHUs
NONIHOMO4MS (dbyHKLMSA onepexatoLlero BBoaa) unm BbIoopom
3HavYeHus U3 BblNagaroLlero cnvcka
Komy lMonb3oBaTens, BBogom c knaBuaTtypbl, Habopom nepBbIX OYKB
KOTOPOMY AenernpyroTcs | 1 ganbHenwen NoACTaHOBKOW NOAXOASALEro 3Ha4YeHus
NONTHOMO4MSA (dbyHKLMSA onepexatoLlero Beoga) unun sbI6opom
3HaYeHus U3 BbiNagaroLLero cnmcka
HauuHas ¢ [Hata BcTynneHus B cuny | Beibopom gatel B kKaneHgape
AenernposaHus
NOSTHOMOYUI
3akaH4ymBas [aTa okoH4yaHus Bbibopom gatbl B KaneHaape
AenernposaHus
NONHOMOYMUI

4. HaxaTtb kHonky [CoxpaHuTb] (B crnyyae HeobxoguMMOCTM OTMEHbI CO34aBaemMoro
AenernpoBaHns HaxaTtb KHONKy [OTMeHuTb]).

B pesynbTaTe BbIMNOMHEHHbLIX AeNCTBUMW OyaeT co3gaHo HoBoe AenervpoBaHune. COTpyOHWKY,
KOTOpOMY [fenervpoBanu MonHoMounsi, OyaeT HanpaeneHo COOTBETCTBYOLlee yBegoMIeHve
B JInuHbIn kabuHeT. OHO ByaeT oToBpaXKeHO B CNMCKe akTMBHbIX AenervpoBaHui (cMm. PucyHok 10)
OenernpoBaHue nonHomMmouuu:lenermposaHHbIe MHOW.

lNpumevyaHue — PedakmuposaHue OaHHbIX 0 Oesfleaupo8aHU0 MOJTHOMOYULU OCywecmernsemcs

rno kHornke [Pedakmupoeams], a ydaneHue OaHHbIX OCyulecmesisemcsi npu Haxamuu KHOMKU &8
lNocne pedakmuposaHuss HEO6XO0OUMO COXpaHUMb 8HECEHHbIe U3MEHEHUS Mo KHorke [CoxpaHumb]
U ocywecmsumes KOPPEKMHbIU 8bIX00 U3 KapmouyKu OesieauposaHus o kHorke [Ha3ad].
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IV.8.2. Pa6oTta B cucteme OT UMeHU Apyroro nosb3oBaTtens

[daHHble O paenerMpoBaHuM  MOMHOMOYWMA  COTPYOAHUKY AOCTYMHbI B NpeacTaBneHuu
OenervpoBaHue nonHomouni:denernpoBaHHble MHe pasaena cnuctembl JIMYHbIA KaOMHeT.

lMocne co3gaHus HOBOro genermpoeaHna B  CUCTeMe d)OpMVIpyeTCFl yBeaoMIeHne
O AaenernposaHnn npae A4 nonb3oBaTesid, KOTOPOMY Aenernposanu npaea.

Ana oTMeTkn chakTa O3HAKOMIIEHUS C yBeOOMSIEHWEM O AernervpoBaHuM npaB HeobxoanMo
BbIMOSHUTL CriegytoLine AenNCTBUS:

1. Boibpatb B pasgene cuctembl JIMuHbIM KabuHeT npeacTtaBneHne [lloctynuBLune
(PvcyHok 11).

CUCTEMA HOKYMEH TOOBOPOTA Fopauan nuuua: 8 (495) 983.91.73 3amecTuTens ,D.uper:.‘rupa

Bxoaauwme Wexopawme BHyTpeHHue OP0 HOA OF JnyHbIH KabuHeT OtyeTsl CnpagsoyHukn K cnncanuo Apxue

Noctynuewwe (1) JEGEREIGEREETTTRO] Ha gopaGoTky (0) OTnpaenexHbie (0) Yeproeukw (0) HacTpoitku OTueTwl Ha yTeepsgeque (0) Mowu gokymeHThl (1)
¥ MeHa Ha koHTpone (0) BuigaHHbie MHOW nopyuexua (0) Mopy4yeHun Ha nenondedun (0} OTmeneHHbIe nopy4ednsa (0) Ana pezepevposadng (0) [enernpoEaHue NonHoMouni

Mos akTWBHOCTE CmeHa paccmatpusanwero (0)

[l Mouck [|Nouck no eceii Gaze
Pacumpenbii nouck  [10WCK HEZABMCHMEIX NDEV4EHMI
OBHOBMTE -@ ki {aLs| =

Beero sanuceit: 1

Kareropua Hara vPEI’HCTpC-ILI,HOHHbIH HazeaHwe Cpok Craryc OTnpaewnTens
CPOYHOCTH NOCTyNNeHUA Homep
17-04-2015 ‘Ben) 0 AEnerup npae O3HakoMNEHHE

PucyHok 11 — YBegomneHue o aenermpoBaHmMmM NOMTHOMO4YUMN

2. OTKpbITb yBEOOMIIEHWE O OenervpoBaHuM npae. B yBegomneHun ykasbiBaeTcsi OT KOro
[AenernpyrTcs npasa, KoMy AenervpyoTcst U cpok Aenernpoanusi (PucyHok 12).
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& Ha3aag 74 = ars B [Teuats MameHuTs cTatyc
YBeaoMmneHue o aenernpoeaHv npas m
rFY
Boce xapakTepucTHEM (YBegoMNeHne QenernposaHHa)
O3HAKOMNEHKWE -
,D,ETE 0FHAKOMNEHUA
Koy damunng Mms Otyecteo  Opravw3auns  Togpaspenedue  JoMHOCTb
PegepancHan CTpyKTypHO®
JamecTHTEND Onpexropa 1 Cny’mfta ) nogpasgenedune 1 3aMecTHTeNb
PoccHAcKoR (CTpykTypHOE auperTopa
Penepaumu nogpasgeneHae 1)
0T roro .
damunnA A OTyecTeo CipraHuaauma MogpasgeneHne Oon#HoCTE
DdegepansHan CrpykTypHOe
Cnyxba nogpasgeneHue 1
Aupextop @C P Poccuickoin (CTpykTypHOE Aupextop
Degepauun nogpasgeneHue 1)
Coobwenne Kowmy: 3amectutens Qupektopa 1 0T koro: Qupextop ©C Pd, [ara Havana: 17-04-2015 [lata okoHYaHWA:
21-04-2015

PucyHok 12 — lenernpoBaHHble NOJTHOMOYUA

3. [ns 03HaKoMIeHns ¢ yBegOMINEHNE HaxaTb KHOMKy [UameHuTb cTartyc]: [O3Hakomuncs].

MNMocne aToro Bo3MoXHa paboTa 3a coTpyaHWKa, AenervpoBaBlUero nofiHoMouuns. [ns atoro
Heo6Xx0aUMO BbIMONHUTL Creayowmne AencTBUS:

1. B npaBoM BepxHEM Yyrny WHTepdenca BbibpaTb nonb3oBaTend, AenerMpoBaBLUEro
NOPAHOMOYNSA (OT UMEHN KOTOPOro Heob6xoanMO BbINOSTHUTL paboTy) (PucyHok 13).

U p g LNl 3apecTuTens JupekTopa

3amecTuTens JuperTopa

PVICYHOK 13- Bbl60p nonb3oBaTens, genervpoBsasLiero noJyIHOMo4us

2. B pasgene cuctembl JInuHbin KabuHeT ByayT oTOGpaKeHbl BCe yBEAOMIEHUS, AOCTYMNHbIE
nmonb3oBaTento, AenerMpoBasBlleMy MonHomMouusi. [lonb3oBatenbs MoxeT paboTaTb
C Aa@HHbIMW AOKYMEHTaMu B OBblMHOM pexume. [Mpu BbINONHEHUN onepauui cornacoBaHus
M nognucaHusa OaHHble 00 OTBETCTBEHHOM 3a 3dTan B KapTOYKEe [OKYMEHTA W3MEHEHbI
He ByayT, HO Mocne BbINOSIHEHUA Onepauun B kKavyecTBe (PakTUYECKOro ucnonHutens oyaer

yKa3aH TeKyLUuA CoTpyaHuK (PyucyHok 14).

McTopna negnwcanns

Homep urepauun  MopAOKOBLIA HOMED NOONUCAHNA  DaKTUYeckMid NognucadT  MognucaHT Nara PeweHne [eictene

1 1 3amecTuTens OQupektopa OupexTop 27.04.2015 12:55 Nognucats

PucyHok 14 — Uctopusa nognucaHus
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IV.8.3. UcTopua penernpoBaHuun

[daHHble O [JenervpoBaHuM  MOMHOMOYWMA  COTPYOHUKY AOCTYMHbI B nNpeacTaBneHuu
OenernpoBaHve nonHomouun:Uctopus genermpoBaHuUn pasgena cuctembl JIMYHbIM KabuHeT
(PncyHok 15).

CUCTEMA OJOKYMEHTOOBOPOTA Topsavan nuuna: 8 (347) 293-44-31 Anpexrop oC e S
Bxoaawwe Mexopawme BHyTpeHHue ORF0 HOA Or JNuyHBI kKabuHeT Otyethl CrnpagoyHuKm K cnucaHuo Apxue

MocTynuewwe (0) Ha cornacoeanuu (1) Ha gopaBoTry (0) OrnpaBnexHbie (5) YepHosuru (1) HacTpoitkn OTueTw Ha yTEepxgeHue (0) Mou gokymenTsl (1)
¥ MeHA Ha koHTpone (0) BigaHHse MHOIR nopyyeHna (1) Mopydyexna Ha nenonseqnu (0} OTmeneHHbIe nopyYedus (0) Ona pesepeuposaqua (0) [enernposaHne NONHOMOYHI

MoA akTHBHOCTE CmeHa paccmarpusatowero (0)

& Hasag

WCTOPWSA OENETMPOBAHWIA

O6HoBUTE

niH % OTKoro Eoo%;‘aaap,enewen\or "E;;::‘KHOCTE"‘OT Komy MogpazgeneHune(komy) + JOMMHOCTR(KOMY) 5 HauuHaA o 3aKaHuuean
OuperTop CTpYKTYpHOE 3amecTuTens CTpykTypHOE JaMecTuTenb naE e

1 @©C PO nogpazgensHie 1 Auperrop OupekTopa 1 nogpasgenetie 1 aupekTopa 2UMELAT 20150421

5 OuperTop CTpyrTypHOE [Onpexrop 3amecTuTent CTpyrkTypHOE JaMecTuTenb 2015-04-22 2015-04-23

@ PE nogpasgeneiune 1 AuperTopa 1  nogpasgeneduve 1 AuperTopa

Bcero 3anuceii: 2

£t Jomoit APM pykoBOaMTENS
PucyHok 15 — UcTopusa aenermpoBaHumn
IV.8.4. 3aBeplLueHue generMpoBaHUs NOJIHOMOYUN

B cucrteme peann3oBaHbl B BO3MOXHOCTU 3aBEPLUNTb AenernpoBsaHne NOSTHOMOYMIA;

— HacTynun CpOK 3aBepLUeHUs OenernpoBaHus, YKkasaHHbIn B none 3akaH4ueass (popmbl
HasHayeHue generara;

— nonb3oBaTenb, AeNerMpoBaBLUMK  MOSIHOMOYMS, MOXET CaMOCTOSTENbHO 3aBepLUMTb
JenernpoBaHne OO MUCTEYEHMS CpoKa, YAanvB AaHHble OernerMpoBaHus, HaXkaB KHOMKY
[YaanuTb] B COOTBETCTBYIOLLEN CTPOKe npeacTaBnieHns DenernpoBaHune
nonHomouun:enermpoBaHHble MHOW pa3aena cuctembl JIMYHbIA KaOUHeT.

B pes3ynbTaTte nofib3oBaTellb, KOTOPOMY ObInn aenernpoBaHbl MOJTHOMOYUA, bonblue He CMOXeT
BbINONTHATb 3ada4n nonb3oBaTtend, genermposasLllero emMy noJsIHOMo4uA.
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IV.9.HacTtpouku npocpuns

IV.9.1. CmeHa napons

Kaxgbin nonb3osaTtens C3[ MOXeT OCywecTBUTb BXOA B CUCTEMY, UCMOMb3yA CBOMW JIOTUH U
CTaHOapTHbIN Naporb.

; Mcnonb3oBaHue cTaHaapTHOro Naporsi npy paboTe C CUCTEMON ABnsieTca Hebe3onacHbIM.
PekomeHayeTCst USMEHUTb ero.

[na cmeHbl naponst B C3L0 He06X0AMMO BbINOMHUTL CrieayroLme AencTBus:

1. OcyuwiecTBUTb BXOA B CUCTEMY C WCMOMb3OBaHWEM CTaHOapTHoro naponsi. B pesynbrtarte
OTKPOEeTCSl OKHO, OToGpaxatoLlee pasnen cucteMbl JIMYHbIN KaOUHeT.

2. [lepentn B npeacraBneHne Hactpouku:lpodunb pasgena cuctembl JIMUHbIN KaOuHeT
(PvcyHok 16).

CUCTEMA OOKYMEHTOOBOPOTA Fopauas nuuna: 8 (347) 29344.31 [IupexTop &C Boixog

BxogAwme MexopAawme BHyTpeHHne OPO0 HOA Or TNu4HeA kabunet Otuetwl CnpaeouHuKm K cnucaHuo Apxue

NocTynuewwe (0) Ha cornacoeaxum (1) Ha gopaBoTry (0) OTnpaenexHble (5) Yeprosurm (1) LEGGITOlN  OTueTw Ha yTeepsgeHne (0) Mou gokymenThl (1)

- — " 1 — n Wik
¥ MeHA Ha koHTpone (0} BoigaHHbie MHOH nopyyesns (1) Nopydenns Ha nenonxernn (0} OTMEHEHE ypocp

k'} Ana pesepeuposanua (0) [EenerupoEaHne nonHoMoumnil
BENOMNEHNRS.

MoA aKTHBHOCTE Cmena paccmatpusanwero (1)

& Hazap 7 || e =) Meuars

Oupektop @C PO, ®enepanbHan Cnyxba Poccuinckon @enepaumun, CTpyKTypHOe nogpasgeneHue 1, Qupekrop

Bce xapakTepucTukn (Mepcona (BHYTpeHHKRA)) cTopua

OAHHBIE NEPCOHBI hd
TNorux nonbsoBaTena director
LAMUNNA Oupektop
1ma ®C

PucyHok 16 — Npencrasnenune «Hactponku»:«lMpodunb»

3. HaxaTtb kHonky [PegakTnpoBaTthb] (PucyHok 17).

4. HaxaTb kHonky [CMeHUTb napornb].
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JakphiTe
Crapwui Peructpatop Perucrpatop, ®epepansHana Cnyx6a Poccuinckon ®enepaumn, KaHuenspua, HayansHUK CTPYKTYPHOTO
nogpasgeneHua
-
Bce xapaktepucTiiu (Mepcona (BHyTpeHHKHA)) Wecropus
OAHHBIE NEPCOHBI -
Norux nonssoBaTens reg_all CMeHITE Naponb
amunua CrapwHi
m= Peructparop
OTuecTeO Peructpatop
[HonsHocTe HauankLHuK CTPYKTYPHOTO NoApasaeneHina
Tenedon
E-mail none@none.ru
MNogpasgeneque Kanuenapua
OpraHuzauua MonHoe
- PykoBOOMTENE
HaUMEHOBaHUE
©enepanbHan Cnyxba
Poccuickoi
Deaepauud ...
HomrocTe Hazearne
HauansHWK CTPYKTYPHOTO NOApasgeneHun
TamunualA0 Crapwui P. P.
Bug GnaHka
OAHHBIE O OENAPTAMEHTE COTPYOLHUKA -
MNogpasgeneque , .
MonHoe Hasganne  DoW2CTOALIMA
LenapTameHT
Kanuenapua PykoBOOCTEO
NomowHnk gna

PucyHok 17 — PeaaktupoBaHue npoduns

OTtkpoeTcs chopma A51a cMeHbl napons (PucyHok 18).

TekylWUA Napons

Hoeelit napons

MogTEEpANTE HOBLIA Napons

Ok OTMeHa

PucyHok 18 — CmeHa napons

5. B none Tekywul naponb BBeCTM Tekywuin naponb. B nonax Hoebil naposnb
n Modmeepdume HOBbIU NapoJib BBECTN HOBbIV NapOrb.

I'Iaponb MOXeT coaepKaTb CTPOYHbIE NNAaTUHCKNEe 6yKBbI, Lll/l(bpbl 1 Toukn. [1nnHa napona He
AOIMKHA ObITb Kopo4e LecT CMMBOJIOB.

6. lMocne 3anonHeHua Bcex nonew Haxatb kHonky [OK] (cm. PucyHok 18). Otobpasutcs
coobLieHne 06 ycneLwHon cMeHe napons.
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IV.9.2. HacTponka yBegomneHmun
[na HacTpokM yBeOOMMEHWA, MOCTYNalWMX Ha 3MEKTPOHHYK MOYTy Mofb3oBaTens
Npwn HacCTynfeHnn onpeaeneHHoro codbbiThs, HEOGXOANMO BbINOMHUTL CrieayoLne OENCTBIS:

1. B pasgene cuUcTembl NMnyHbIN KabuHeT nepenTn B npeacTasreHne
Hactpounku:YBegomnenusa (PucyHok 19).

#

_/
2. HaxaTtb KHOMKy

3aKphbiTh
HacTpoWku nepcoHbl BHyTpeHHen: OQupekTtop @. P.
Y
Bce xapakTEpUCTHEN (HACTPOWRKW NONL30BaTENA) lAcTopus
re
OBLUHE XAPAKTEPHCTHKH
THNOBLIE PE3OMHOLIMK B
NOYTOBLIE YBEOOMMNEHWA hd
Mony4aTk NOYTOBLIE YEEA0MIEHHA Ha: ] 7] MopyyeHne NOCTYNNNO HA HCNONHEHKE -
[+] 7] CpoK MCNonHEHWA NOPYYEHNA HCTEKEET
[+] ] Mopyuexne npocpoyeHo
[+] 7] OTBETCTBEHHBIA HCNONHUTEND NOPYUEHUA MSMEHEH
CpoK OOKYMEHTA HIMEHEH
[oKyMEHT MOCTYNAN Ha pacCMOTPEHKE
[oKyMEHT NOCTYNAN HA 03HAKOMNEHHE
[OKyMEHT MOCTYNAN HAa COrMAacoBaHne
[OKyMEHT MOCTYNAN Ha NOANUCaHKE
[+ 7] MokymeHT nocTynMn Ha perucTpauMn
[OKyMEHT COrnacosaH
[oKyMEeHT nognucan
NokymeHT BO3Epaled Ha gopaboTky
[OKyMEHT roTOB K CNUCAHUK B AEN0
[+] ] Mopyuexne ucnonHeHo
[+] ] Mopyuenne oTmeHeHO
[+] ] Mopyyenne yTBEpKaEHO
[+] _ Mopy4eHue BO3EpawWeHo B paboTy
[+] 7] Cpok nopydeHun usmeHeH
CornacosaHue QOKYMEHTA OTMEHEHO
MognucaHne QOKYMEHTA OTMEHEHD
Yucno gHeR ANA HEYEANE NPEOYTIPERIEHNS O CPOKE 0
MCNONHEHUA NOPY4EHHA
BCNNBIBAFLWWE YBEOOMIEHHA B
KAPTO4YKA-OCHOBAHHWE -

PucyHok 19 — HacTpourku nonb3oBatens

3. B 6noke «[lloyToBblE yBEAOMIIEHUSA» OTMETUTL HEOOXOAMMblE COObLITUS, NPU HACTynNeHuu
KOTOPbIX NOMb30BaTENO AOMKHO NpuxoauTb yBegomneHue (PucyHok 20).

4. 3apatb uucno AHen AN Havana npenynpexaeHust O CPOKe WCMOSHEHUS MOpyYeHust B
COOTBECTBYIOLLEM MNOJIE.
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MNOYTOBbLIE YBEOOMMNEHKA
MNony4aTk NOYTOELIE YEEOOMIEHHA Ha: [#] [+]|[Z] Nopyuenne nocTynuno Ha McnonHeHne -
[+] [[] Cpok ucnonHeHWA NopyyeHus MCTEKaeT
[+] |« __ Mopy4yeHne npocpodYeHo
[+] |+|[] OTBeTCTBEHHLIA NCNONHNTENL NOPY4EHNA HIMEHEH
CpoK AOKYMEHTE H3MEHEH
[OKyMEHT NOCTYNHA HA PACCMOTDEHHE
[oKyMEHT NOCTYNHA HA O3HAKOMIEHHE
[OKyMEHT NOCTYNAN HA COMMACOBAHNE
[oKyMEHT NOCTYNAN Ha NOgNWCAHKE
[+] [ MokymeHT nocTynun Ha perncTpauuio
[okyMeHT cornacosaH
[okymeHT nognucad
+ JoKyMEHT BOSEPAWEH HA BopaboTry
' NoKyMeHT roTOE K CMHCAHWI B Oeno
[+] 7] NopyueHue uecnonHeHo
[+] ] Nopyuetue oTmeHeHo
[+] ] Nopyuerne yTeepxaeHo
[+] __ MopyyeHne BosEpawWeHo B paboty
[+] [ Cpok nopy4eHnA nIMeHeH
CornacosaHue QOKYMEHTA OTMEHEHO
NMognrcaHHe QOoKYMEHTA OTMEHEHD
Yucno gHeil gnA HaYana NpegynpesieHina o cpoke o
MCTONHEHWSA N0PYHEHUA

PucyHok 20 — Bknagka «HacTtpowku nonb3oBaTtensi». Bbibop cobbiTumn

5. Haxatb kHOMNKy [3aKpbITb] 1 NOATBEPOUTL COXPAHEHNE N3MEHEHWIA.

IV.10. Tlonck AOKYMEeHTOB

B cucteme peanusoBaHa (YHKUMA MOMCKa, NPEdoCTaBMailollas BO3MOXHOCTM Moucka
Mo AOKYMEHTaM, 3aJaHuWA HECKOMNbKUX KPpUTepueB MOoWCKa, CO3[daHus W COXPaHEHUs MOUCKOBbIX
3anpocos.

Monb3oBaTtenb, Haxo4siCb B OOHOM W3 pa3ferioB, MMeeT BO3MOXHOCTb MPOW3BOAMTb MOMUCK
cpeou OOCTYMHbIX €My [OOKYMEHTOB 3TOro pasfena (Kak CTaHgapTHbIA, Tak U pacLUMPEHHbIN).
B pasgenax cuctembl KabuHeT nomolyHMKa 1 JIMYHbIN KaGMHET C NOMOLLbIO PaCLUMPEHHOrO noucka
nonib3oBaTeNlb MOXET NMPOV3BOAMTL NOMCK MO HECKOSBKMM TUMam LOKYMEHTOB.

B cucteme peannsoBaHbl cregyoline BUabl noucka:

- CTaH}J,apTHbIVI NOUCK — ﬂpOCTOVI NOUCK NO BBEAEHHOMY 3HAYE€HUIO;

—  pacLUMpPEHHbI NOUCK — MOUCK MO HABOPy PEKBM3UTOB.
IV.10.1. CtaHpapTHbIX NOUCK

[na ctaHgapTHOro novcka B OCHOBHOM WMHTeEpdence UCNosb3yeTCa CTpoKa Moucka B BEPXHEN
4yacTu npeacTaBreHni.

[na BbINONHEHWs CTaHAAPTHOrO Moucka Morb3oBaTeNnto HeobxoouMMO BBECTW B CTPOKY OIS
noucka 3HayeHue TEeKCTOBOro MOoMnd M3 KapTO4ykW, pacnorioXeHHOW B TeKyllem pasgene
(perucTpaunoHHbIN HOMEpP, KpaTKoe coaepxaHue), u HaxaTtb KHorky [Momck]. B pesynbrate
oTobpasnTca  CNWCOK  [OOKYMEHTOB pasfena, B KOTOPbIX WMEEeTCH  yKasaHHOe  3HayeHue.
[nsa obHoBNEeHUs pes3ynbTaToB MnomMcka Heobxoaumo HaxaTb KHornky [O6HoBuTb]. [lonb3oBaTento
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[OCTyNMHa ccbinka BepHymbcsi Kk nepeoHa4yanbHOMy eudy pa3dena [pns nepexopa
B NepBoOHavarnbHoe npeacTaBneHue.

Tak e MOXHO 3afaTb MOWUCK Mo Bcen 6ase, NOCTaBUB ranoyky B COOTBETCTBYIOLLEM Mone
(BO3MOXHOCTb JOCTYMNHa TOnbKo Ans pa3gena JiInuHbin kabuHeT) (PucyHok 21).

Monck

Mo per. HoMepy Mo ID kapToukn Mowck no ecel Gase PacumperHbii nowck  NoMCK HESABWCHMBIX NOEYYEHWR

PucyHok 21 — CtaHgapTHasi CTpoKa noucka

NmeeTcs BO3MOXHOCTb cAaenaTtb BbIOOPKY MO TOYHOMY/HETOMHOMY COBMAAEHWIO, YCTAHOBWB
raniouky B nosie Bo3srne CTpoku nomcka (PucyHok 22).

|__t$ Monck

o i PaciumperHbl
Mo per. Homepy Mo ID kapToukK Mouck no scel Gase Mouck no TDHHDMy.I"HETDLIHDMy COBMAaZeHI0

OBHOBNTE _E@ di frus: =]

PucyHok 22 — TouyHoe/HeTOYHOE coBnageHue
IV.10.2. PacwunpeHHbIW NOUCK

[na nepexofa B peXxuMm paclnMpeHHOro noncka B OCHOBHOM MHTepdence NCnorb3yeTcs Cebirka
PacwmpeHHbIn nouck nnv Nouck HesaBUCUMbIX NOPYYEHUM, AN NOMCKa HE3aBUCMMbIX NOPYYEHMWI
COOTBETCTBEHHO, pacrofioXeHHas nog CTPOKOW CTaHAApTHOro noucka B pasgene cuctembl JInuHbIn
KabuHerT.

[ns 3agaHusa KpuTepreB Noucka npeaycMOTpeHbl 6a3oBble (OCHOBHbIE) NapaMeTpbl AN BCEX
pas3aenoB M yHUKanbHble Ansa kaxaoro pasgena. OCHOBHblE NapaMeTpbl NoMcka NPeacTaBnaoT cobon
Habop cnegyoLwmx Nonewn:

— [Hdama co30aHusi;

— PeaucmpayuoHHbIl HOMep;

— PeaucmpayuoHHbIlU HOMep (Yugposasi Yyacme),
— [Hdama peaucmpauyuu,

— Kamezopusi cpoyHoCMU,

— Bud dokymeHma;

— Cmamyec.

I'Ipep,yCMOTpeHa BO3MOXXHOCTb MOMcKa BO BroOXeHusIX. [1nsa aToro HeobxoanMo B CTpOKe noucka
yKa3aTb WUCKOMOE TEeKCTOBOE 3Ha4deHue W3 BIOXEeHUA W yCTaHOBWUTb ranioyky B Mone Uckamb
80 8JIOXEeHUsIX NoL CTpOKOVI noucka.
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I'Ipe/:l,yCMOTpeHa BO3MOXXHOCTb YKa3aHUA HECKOJIbKMX KpUTEPUEB 0T6opa, BCE OHN CYMMMUPYHKOTCA

Kak rornyeckoe «W».

[lna BbINONHEHUS pacmnpeHHOoro noncka HeobX0ANMO BbINOMHUTL cnepywoumne DEencTBu4:

1. LWenkHyTe nNeBOW KHOMKOW MbIWM MO CCbIKe

PacwuvpeHHbIn nouck nmbo [MMouck

He3aBUCUMbIX nopy4yeHun. OTkpoeTcsa hopma Bbibopa PEKBU3NTOB PaCLUMPEHHOrO MNoncka

(PvcyHok 23) nnu noncka He3aBUCUMbIX NOpy4eHun (PucyHok 24).

PacwmnpeHHbIA NOUCK-TINYHBIA KabuHeT

v eai

[ocynpasnenue

Mouck
WcraTe B0 B BhiifTit us pexuma nouckd O4UCTHTH KDUTEDUI NOUCKA
NMAPAMETPBI NEPCOHANBHOMD NOWCKA -~
QCHOBHBIE ATPHEYTbI MONMCKA -
(@ Tog 2015 =
JaTta cosganua
.:. MNepuog pat c
PerucTpaunoHHbIR HoMED +
PerncTpauMoHHbIi HOMEp (UMGIPOEEA YacTs) s
=
PerncTpatop -
damunua Hmn OtuecTBO Oprannzauwa MNogpasgenedne [JOMKHOCTb
=
AsTop -
DAMHNKA Hmn OTyecTBO Opranuzauws Nogpasgenedne [JOM#HOCTL
[aTa perucTpaunn c no
KaTeropus cpoyHoCTH -
Bug gorymenTa -
HassaHme
c | HepHoBuE | /| CornacoBanue || PerncTpauus || 3aperdicTpUpOBaH || PaccmoTpenue || Mognucanue [
TATYE cnonnetnue || lcnonded || B geno
Tun gokymMenTa: | Bxogawmit || Vcxogawmi || BryTpennuil |« | O || Mpukassl |« HNA
PACLUHPEHHLIE ATPHEYTbI NOMCKA -~
Nounck
OBHoBUTE | EEF =
PucyHok 23 — PacluMpeHHbIN NOUCK
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PacwmpeHHbIn nonck-HesaBUCcMMBIe NOPYYEeHUA
Nounck
WMckaTs BO BulliT U3 pesuma noucka OYUCTUTL KDUTEDUH NOUCEE
NAPAMETPbI NEPCOHANBHOTD NOWCKA -
Hoeblii 2anpoc I:'l CoXpaHeHHble 3anpockl - |
OCHOBHBIE ATPHEYThI NOUCKA -
(@ og 2015 -
[aTa cosgaHus
.:. Mepuog gat c no
PErucTpaLnoHHbIi HOMED
PerncTpaunoHHbli HOMED (UHDPOEEn YacTk)
[laTa perucTpaumn c no
-
Bug gokymeHTa -
HaseaHune
ol YepHOBHE
ol HecnonHeHune
ol MNognucanue
C
TETYE v WecnonHex h
Kopsuha
< OTNpaBneHo Ha HCNONHEHWE
PACLUHPEHHBIE ATPHEYThI MOHCKA -~
Nounck
OBHOBUTE B ]

PucyHok 24 — Monck He3aBUCUMbBIX NOPYYEHUA

2. B 3aronoBke hopMbl paclUMPEHHOro rnoucka oTobpaXkaeTcs TWUM AOKYMEHTa, Mo KOTOPOMY
OyOeT Npou3BOAMTLCSA MOUCK (COOTBETCTBYET HAMMEHOBAHWUIO TEKYLLEro (YHKLMOHANbLHOIO
pasgena). Monb3oBaTento AOCTYMHbI crieayowmne BO3MOXHOCTH:

—  OCYLLEeCTBUTb MOUCK, HaXaB KHorKy [[Touck];

— BEepHYTbCA B nNpeacraBlieHne, LWernkHyB NEeBOM KHOMKOM MbIWM MO ccbifike BbINTH
U3 pexmmMma noncka,

— OYUCTUTb BCE 3HAYEHUA, YKa3aHHbIe B NMOoNAX, WENKHYB NEeBOW KHOMKOWM MbILLM NO CChIfiKe
OYMCTUTL KPUTEPUU NMOUCKA.

3. 3anonHuTtb Heobxoanmble nons.
4. HaxaTb kHonky [[Mouck].

B pesynbtarte BbIMNOMHEHHbIX OENCTBMA OTOOpa3nTCA CNMCOK OOKYMEHTOB pasgena,
COOTBETCTBYIOLLMIA 3a4aHHLIM KPUTEPUAM, B TOM Ke OKHe Nnofd obnacTbio 3agaHus kputepues otbopa.
Cnncok HanmgeHHbIX B COOTBETCTBMM C 3arnpoOCoOM AOKYMEHTOB MOXeT ObiTb OOHOBMEH MO KHOMKe
[O6HOBUTL], pacnevaTtaH no kHonke [HaneyataTb cNMCOK KapTo4vek] nnun coxpaHeH B oopmaTte *.xIs
no kHomnke [AKkcnopTupoBaTb CNUCOK KapTo4yek B Excel].
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IV.10.3. Pabota ¢ nouckoBbIMU 3anpocamm

Mocne Bbibopa KpuTepmeB oTOOpa ANsi PacLUMPEHHOro Moucka B OCHOBHOM UWHTepdence
nonb3oBaTefb MMeeT BO3MOXHOCTb COXPaHUTb YKa3aHHble KpUTepum noucka, copmMmpoBaB CBOW
NUYHBIA NOUCKOBLIN 3anpoc (PucyHok 25).

MNAPAMETPbI NEPCOHANBHOMO NOWCKA

. [
Hoswiii sanpoc tl CoXpaHeHHbIg 3anpocsl - | X

PucyHok 25 — MapameTpbl NepcoHanbLHOro Nomcka

[ns coxpaHeHMs MOWMCKOBOro 3anpoca nonb3oBaTernto HeobxoaMMO 3adaTb KPUTEpPUWM NOUCKa,
BBECTW Ha3BaHue 3anpoca B none Hoewili 3anpoc 6noka Mapamempbi nepcoHasribHO20 MouUcKa v
Haxatb KkHornky [CoxpaHuTb]. B pesynbTaTe BbINOMHEHHbLIX OEWUCTBUA MOUCKOBbLIA 3anpoc C
KpuTepuamn novcka, 3agaHHbIMy nornb3oBartenem, 6yaeT coxpaHeH B cuctemMe. [aHHbI MOUCKOBLIN
3anpoc 6yaeT AOCTYNeH AN UCNoMb30BaHMSA TOMbKO NOMb30BaTeNto, CO3AaBLLEMY ero.

[ns ucnonb3oBaHMA paHee COXpPaHEHHOro MOWCKOBOrO 3arnpoca nonb3oBaTento HeobxoaMmo
B none CoxpaHeHHbIe 3anpockbl 6noka [lMapamempb! NepCcoOHanNbHOrO noucka BblOpaTb 3anpoc
N HaxaTb KHOMKy [3arpy3uTb]. B pesynbtate BbINOMHEHHbLIX AEWCTBUMW B (POpMYy pacLuMpeHHOro
noucka u3 BblbpaHHOro 3anpoca GyayT 3arpyXeHbl KpuTepun noucka. [ns BbINOMHEHWs nNoucka Mo
3aJaHHbIM KPUTEPUSM NMOUCKOBOIO 3anpoca HeobXxoaMMO HaxaTb KHOMKY «[loncky.

[na yganeHua paHee COXpaHEHHOro NOMCKOBOrO 3anpoca nofb3oBaTtento HeobxoaMmo B none
CoxpaHeHHbIe 3anpocskl 6noka lMapamempbl nepcoHasibHO20 NMoucka BbIbpaTb 3anpoc U HaxaTb
kKHorky [YmanuTb], noaTBepAuTb yaaneHwe 3anpoca. B pesynbTaTe BbINOMHEHHbLIX OEWCTBUMN
yKa3aHHbIN NOUCKOBbLIV 3anpoc byaeT yaaneH.

IV.10.4. BbicTpbin nouck B8 APM

[ns ocywecTtsneHus 6uICTPOro Noucka He0BXoANMO BbINONHUTL CrieayoLmne OencTBIS:
1. BbibpaTtb nanky, B KOTOPOW HYXXHO MPOBECTU MOWUCK.
2. Beectn B nomne Ons 3agaHnsa KpUTepueB MOMCKA HOMEP WM YacTb HOMepa KapTOYKM

I Mecxogauwmia I
OOKYyMeHTa . MNone pacnosnioxkeHo noag Crnckom nanok

(cm. PucyHok 33).

3. HaxaTtb KHorky E nubo knasuwy ‘Enter’.

Cuctema otobpasunT pesynbTtaThl nomcka (PUcyHok 26).
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CHCTEMA 3/IEKTPOHHOTO
JOKYMEHTOOB0POTA

¥ MognucaTe cpovHo

PaccmoTpeTs cpouno

. Ha popaBotky
=

PaccmoTpeTe

' YTeCpPgHTE

Mouck no gokymeHTam

PaclupeHHbIi NoWcK

IV.10.5.

Fopa4an nnkua: 8 (495) 983-91-73

HasanbHuk I'Ic»,qpaa,qe,ne»—mﬁ HauansHuk HOEPESEEJ'IEHMH hd

Copepxanne NMoanmcauT

Jlata nocTynAeHHa

HauanbHHK 23.04.2015

TMogpazaeneHna

Mcxoaawmi

Ana ceeaeHuA

Mcxoaawmii Ana ceefieHuA HayanbHuK 23.04.2015 23.04.2015
MNogpazaeneHua
Bee Ha cornacosanme Ha noanrice
Bl =k ]
Wudbopmauma | w [ IE Q BusupoBaHue 1 nognucaHme:
- -
WHopMaura Jluct nognmucanma

ABTOp NpoekTa: MenonHWTens MN.1, CTPYKTypHoe
noapazaeneHme 1

Kparkoe cogepianve: flna ceeaeqqn

MoanicaqT: HavansHuk 1.1

Anpecar: ®eaepanbHan Cayxba Pocouiickoi ®egepaunn

» Hauanohme M.1 MNodnucanue

MoAnucaTs
OTHNOHUTE
Ha nopaboTry

JIMCT BM3KpOBaHKMA
» Hauansume N.1 Coznacen 23.04.2015 CornacoBaHo

PucyHok 26 — Pe3ynbTaThl 6bICTPOro noucka

PacwupeHHbIn nouck B APM

[lna ocylwecTBNEHUs paclUMPEHHOro Noncka HeobX0AMMO BbINOMHUTL crieaykoLmne AeNCcTBUS:

1. llepentTn B pexmm paclIMPEHHOro mnoucka, LUEenKHYB MO CCblfike PacwupeHHbIU MOUCK.
OnemeHT pacnonoXeH B NEBOM 4YacTu 3KpaHHou popmbl APM nog CnmMcKOM nanok
(PvcyHok 27).

ﬂpUMeanue — Cucmema moxem ocywecmeaeumsb NMouck cpedu ecex Oocmyng/x nons3oeamesnto APM

OOKyMeHmMOo8.

CHCTEMA /IEKTPOHHOIO
AOKYMEHTOOBOPOTA

¥~ NopnucaTe cpoHHO

PaccmoTpeTe cpoyHo

P~ Ha gopaboTky

PaccmoTpeTe

YTBEpaHTL

Mouck no aokymeHTam

PaclKPEeHHbIFA NOWCK

PucyHok 27 — Ccbifika Ha pacLlUMPeHHbIN NOUCK
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2. OtkpoeTcs hopma PacumpeHHbIn nouck (PncyHok 28).

(S PaCLIJHpEHHbII‘a MOMCK
KpaTkoe cogepsanue:

OT roro
COTPYAHUK BHYTPEHHII: -
OpraHuzauma: -

COTPYAHUK BHELWHMIT: -
Komy
COTPYAHHK BHYTPEHHMI: -

OpraHuzauma; -
Per Homep: d Homep npoexTa:

Homep ucxoaauero: ' Bua aokymeHTa:

Jlata perucTpaunm c no
Mata aokymeHTa c no

CPOK MCNOAHEHUA HAM
npeAoCTaBNeHUA 0TBETa

c no

THN AokymenTa: Bxogswii  Vicxoamuwit - Brytpewwwii  OPJ OF HMA - Hesasicuwoe nopyuetie

Yepnoeuk  Cornacoeande/loanvucanqe  Perucrpauqa/3aperucipuposad  Mcnoanenwe  Micnoanen/B geno B geno

Craryc:

HenonHvTent:

WCMONHUTEAL NOPYHEHH

Cornacylouye:

PucyHok 28 — PacluMpeHHbI NOUCK

3. 3anonHutb nong popmebl.

OcHoBHaga 4vacTb nonen hopMbl PacLLUMPEHHOro NMoMcKa 3anofHAeTCA BBOAOM C KraBuaTypbl,
Habopom nepBbix OykB W [anbHEWWen noACTAaHOBKOW noaxogsuwlero 3HaveHus  (pyHKums
onepexaroLero BBoga) unv BbI6opoM 3Ha4YeHus 13 BbiNagaroLwero Crmcka.

Mone [Jama peaucmpayuu 3anonHseTcd BblIOOpoM AaTbl B BbiMagawowem KaneHgape
Mpy HaXaTUM Ha COOTBETCTBYHOLLEE MNorie.

[nsa ocywecTBneHmsa pacluMpeHHoro noucka Haxatb kHonky [HanTtu].
[nsa 6bICTPON OYUCTKU 3a4aHHbIX KPUTEPMEB MOMCKA HEOBXOANMO HaXaTb KHOMKY [O4YNCTUTB].

[ns Toro 4to6bI BbIGpaTh 3HaYeHus nonen Tun dokymeHma n Cmamyc HeOOXOAMMO LUENKHYTb
MbILLBID HA HYXHbIX 3HayeHusiXx. BbiOpaHHble 3HauyeHuss OyayT BblAeneHbl KpacHbIM  LBETOM
(PucyHok 29). ns Toro 4tobbl ybpaTb BblAeneHne CO 3HayYeHUs HeobXxoaumo ele pas LEenkHYTb
MbILLIBIO MO AAHHOMY 3Ha4yeHuto. o ymonyaHuio BbibpaHbl BCe TUMbl JOKYMEHTOB U BCE CTaTyChbl.
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Tun AOKYMEHTAL

CTaTyc:

BxogAwwii  Wcxogawwii  BHyTpewnwii  OPA O HMNA  Hesaewckmoe nopy-eHue

YepHoeuk  CormacoBaHue/TognucaHue  PervcTpaumsAs3aperdcTpupoBaH  Mcnondenwe  Mcnonked/B neno B geno

PucyHok 29 —

BbiaeneHue Tuna AOKyMeHTa B pacumpeHHoM noucke B APM pykoBoauTtens

B pe3ynbTate cucrtemMma OTO6pa3VIT BCE HangeHHble pe3yrnbTaTtbl B BUOE CNMUCKa OOKYMEHTOB

(PncyHok 30).

IV.11.

V.11.1.

& PaclmpeHHbIM nonck

Or roro / cpouHocTb Homy

KpaThoe copepsaHue

BHYTPEHHMIA HavanbHuk Mogpazgeneqya  3amecTvTens /upexTopa Ana ceefeHua

BHYTpEHHHH AvperTop @C AvperTop @C M3MeHeHHA B pacnucaHuu paboTbl
AOKYMEHT
HMcxoaawmia HavanbHuk Mogpazaeneqqa ®enepancHan Coyxba AnA ceeneHuA
Poccuiickoll ®enepad...
BHYTpEHHHH HavanbHuk Mogpazgenequa  AduperTop ©C Mucbmo
AOKYMEHT
HMcxoaawmia HavanbHuk Mogpazaeneqqa ®enepancHan Coyxba AnA ceeneHuA

Poccuiickoll ®enepad...

m

Bu 3HpOBaHHE W NoANMCaHME:

WMudopmarma @ Lw [ E

Mudropmauma
ABTOpP npoekTa: MenonduTens M.1, CTpyKTYpHOE nogpasaeneHue

CornaceH JlMcT nognucanma

» HauansHuk 1.1 YepHosuk
3ameqaHua

panie: AnA ceejeHnA
: HavyanbHuk M.1
Anpecat: 3amectutens A.1

OTKAOHHTE JIMcT BM3MpOBaHMA

= » HauansHuk 1.1 Coenacosanue
Ha nopabotry

Jlon. cornac

PucyHok 30 — Pe3ynbTaThl paclumpeHHoro noucka B8 APM pykoBoautens

AnemMeHTbl MHTepdenca

AnemMeHTbl OCHOBHOro UHTepdgenca

B BepxHen yactu nitepdenca CIL pacnonoxeHnbl (PnucyHok 31):

— 3arorfoBoOK (Ha3BaHWe CUCTEMBI);

— TenedoH ropsvyen NUHUN, KOTOPbLIN Takke 4ABMASETCA CCbUIKOW Ha WH(OPMaLMOHHbIE
mMaTepuanbl (cM. PUCyHOK 4), KoTopble coaepxaTt CnpaBovHY0 MHPOpMaLmMIo (MHCTPYKUUN NO

paboTe C CUCTEMOWN, BaXHbI€ PacrnopsHKEHUSs);

— UM4 NOJ1b30BaTes4;

W

NOTHKA
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— none BbiIGopa COTPyAHWUKA NpY AeNernpoBaHnm;

— CCblJ1IKa BbIXOE. anI HaXXaThn nornb3oBaTesib BbIXOOUT U3 CUCTEMBbI.

CUCTEMA noKyMEH TOOBOPOTA lopavana nuuua: 8 (347) 2934431 Crapwmii PerucTpatop

BxopAwne Mexoaawme BryTpeHHHe OP0 HOA OF TWuHbIi kabuHet OtyeThl CnpaBouHikn K cnucanuo Apxune

Mo paTe perncTpaLmMn Mo nognucaHTy Mo #ypHany NpoekThl Ha perscTpaumu (3) OTENOHEHHBIE Mo Homepy 3a rog HezaBUCHMBIE NODYYEHWA KopauHa

OBnacTb noucka
(=] Mowck

[] Noper. homepy  [] Mo ID kaproukn [V [Texywwii rog Pacwupetitibiii nouck
OfHoBuTe | 957 faiss| =
Beero sanuceii: 4

Kpatkoe cogepsanue

PemcTpaunoHHLIR [Hara il

Cratyc (HauMeHOBaHWE KcnonHuTens Appecar
Cnucok AOCKYMEHTOB M Ty HOomep perMcTpauu . | ap nognucanTa
TeKcTa)
. Pernerpaums [na caeaens VICNonHITENL HayansHuk 3aMecTUTENb
_/ pau A Mogpas, Mogpas OuperTopa
Nzmenequn B licnonHuTens
o O O
-/ PemcTpauns pacnucadui pafoTsl MNogpazgenesus Auperrop OC Avperrop BC
cnonHuTens Hauanbhuk
s y L
_/ PerncTpayus Nucemo NogpasgeneHs OuperTop ©C S P——
licnonHuTens JaMecTuTenb Hauanbhuk
=l Cornacosaxue Ana ceegequa
-/ MNogpasgenenna AuperTopa MNoppasgensiuA
Bcero zanncei: 4
fat Oomoii APM pyrosoguTens

PucyHok 31 — OcHoBHoM uHTepdenc CI

B HwxkHen 4vacTm uHTepdenca pacnonoxeHa obnacte Hasuraumn. WHdopmauma B C3[
CTPYKTypupOBaHa cneayoLmm obpasom:

— Ha nepsoM ypoOBHE HaBuUrauum pacnosnoxeHbl pa3aesibl CUCTEeMb,;
— Ha BTOPOM ypOBHE HaBuraummy pacnosioXXeHbl nofib3oBaTeslIbCKMe npencrtaBrieHns.

K KaXgomy pasgeny CUuctemMmbl OTHOCUTCA CBOA rpynna noJib30BaTENIbCKUX HpeﬂCTaBﬂeHMﬁ.
lNonb3oBartenbckoe npencrtasrieHne MoXetT UMEeTb CHETHUK (‘-II/ICJ'IO, YKa3aHHOE B CKO6KaX) Konn4yecTtBa
yBG,D,OMJ'IGHVIVI, npencrtaBiieHHbIX B CMUCKE.

g CocTtaB pa3genos CUCTeMbI U I'Ipe,D,CTaBJ'IeHVIVI pasaena cucTteMbl MOXET USMEHATbLCA
B 3aBUCMMOCTU OT pPOJIX NOJSib30BaTENAd B CUCTEME.
Moa obnacTblo HaBUraumm pacnosnaraetcsa obracTtb NoMcKa, BKNo4varLlasa B cebs:

— NnoJle NOUCKa;

- cbnarm ans Bbl60pa OONONHUTENBbHbIX NapamMeTpoB NMOUCKaA,

Mownck
—  KHonky [[Mounck] ;

—  CCblfIKy PacluMpeHHbIN NouUCK.
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Hwke Haxogutca CAMCOK [OOKYMEHTOB, BK/IOYEHHbIX B BblOpaHHOe nonb3oBaTtenem
npegctaenexne (Mo gare perncrpauum, Mo crarycy v 1.4.), a Takke QOYHKUMOHANBbHbLIE KHOMKW.

Kaxxgoe n3 npencraBneHun pasgenoB CUCTEMbl COAEPKUT KHoMKy [OGHOBUTL], Npu HaxaTum
KOTOpOW NpoucxoanT 0BHOBMEHNE CnncKa AOKYMEHTOB.

[OKyMeHTbI B NONb30BaTENbCKUX NPeaCcTaBNeHNsIX MOryT ObiTb OTCOPTMPOBaHbLI N0 OUNbTPaM.
[nsa aToro Heobxo4MMO NepenTn B HYXXHOE NpeACTaBfieHUe W LWENKHYTb NEeBOM KHOMKOW Mbiln
no 3arofnoBKy ctonoéua.

[ns ypobcTtBa nonb3oBaTens nNpegycMOTPEHbl CreunanbHble 3HauykKu, MOSICHAWME craTyc
N 0COBEHHOCTM Kaxaoro AokymeHTa. OnvcaHme 3HaykoB npuBegeHo B Tabnuvue (Tabnuua 7).

Ta6nuua 7. OnucaHue 3Ha4YKoB

3Hauvok OnucaHue

, [loKyMeHT Ha KoHTpose

= [okyMeHT ncnonHeH (BCce pe3ontouumn No JOKYMEHTY UCNOMHEHbI) W/unn cnmcax
B Aeno
& EcTb kaTeropums cpo4HOCTU 4OKYMEHTa

EcTb pe3oniounm no OKYMEHTY

EcTb cBs3aHHbIE AOKYMEHTbI C AaHHbIM JOKYMEHTOM. 3HauvokK 0To6pa>KaeTc;1

st
B KOJIOHKe npaBee (neped aTpubyTtaMm JOKYMEHTA)
EcTb cchbinky Ha JOKYMEHT. 3Ha4yok oToOpaxkaeTcst B KOJIOHKe neBee (nocne 3Hadvka
st o
pe30sIoLUA MO JOKYMEHTY)
OokymeHT noanucaH 3. Ncnonb3yeTcsa Ans JOKYMEHTOB, CO30aHHbIX
no wabnoHam Ncxogswmi, BryTpeHHun gokymeHnT, OPJ
> [loKyMeHT oTnpaBneH Ha JONONHUTENBHOE CornacoBaHue
& [ononHnTenbHOe cornacoBaHne 3aBepLUEHO

Ewe ecTb 3HaA4Y0OK Ana ncxogswmx — npo cosgaHne SCP

OnucaHne QYyHKUMOHAmMbHbIX KHOMOK, NpegHasHadeHHblX ans pabotel ¢ PKK wn cnuckamwu
OOKYMEHTOB, faHo B Tabnumue (Tabnuua 8).

Tabnuua 8. OnucaHne pyHKLMOHANbHbIX KHOMOK

KHonka OnucaHue
A Pepnaktnposanme PKK (B PKK gokymeHTa)
4 Pepaktnposanme PKK (B cnncke PKK gokymeHTOB)
OTcyTCcTBME BO3MOXHOCTU peaaktupoBaHus PKK
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KHonka OnucaHue
Qe CosnaHue Hoson PKK
B CosnaHue HoBo PKK Ha ocHoBe gaHHoM
(BLS OkcnopTt cnucka PKK B Tabnuuy Excel

[L—1

MNeyatb cnucka PKK

B [leyatsb

BbiBOA MeHI0 neyaTtun

== [leyatHan dopma

MeyaTb akpaHHOM PopMbI

= Hasag

BosBparT Kk npegbigyLien ctpaHumue, PKK

CoxpaHutb

CoxpaHeHune PKK

WameHuts cTatyc

M3meHeHune ctaTtyca PKK

Co3patk CBA33HHbI- .

CospgaHue cBA3aHHOro LOOKYyMEeHTa

MNpoeeputs 31

Mpoeepka 31

(+) KonunposaHue BNoxeHWUn JOKYMeHTa
OK MNooTBepxaeHne oencTems
[oToBO CoxpaHeHune uaMmeHeHui
3arpyauTb 3arpyska BroXeHust
Monck Mownck
) Mpynnosas pesonouus

["pynnoBoe ncnonHeHve nopyyeHui
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KHonka OnucaHue

Cnuncatb CTpaHuuy B aeno

Cnucatb 100 kapTo4ek B aeno

Cdhopmmpoeatb OTHET dopmmpoBaHme oTyeTa Mo 3afaHHbIM NapameTpam

[:‘i CoxpaHeHune nepcoHanbHOro NOUCKOBOro 3anpoca
" OTKpbITUE NEPCOHANbLHOIrO NOMCKOBOIO 3anpoca

b 4 YaaneHne nepcoHanbHOro NOMCKOBOro 3anpoca

& Ypanenue PKK 13 cnmcka

KHonku ans nmnopTa, 3KcnopTa B aMUHUCTPUPOBAHUN CUCTEMBI

HWXHAS YacTb OCHOBHOMO MHTepdeinca CIL coaepXUT CCbINKK:

- gOMOﬁ — MNP H2XXaTh Nofib3oBaTtesib nepexoguT B pa3aesl CUCTeMbl JIN4YHbIN KaBUHET;

— APM pykoBoauTtens — npu HaxaTumn nonb3osatene nepexoant 8 APM pykoBoantens.
lpumeyaHue — [lonb3oeamernto ¢ pornbio AOMUHUcmpamop GocmyrHbl OOMNOHUMENbHbBIE CChITKU.

LHaHHas UHgopmauus nodpobHo rnpedcmasrneHa 8 OoKkymeHme «Pykosodcmeo
o adMUHUCMPUPOBAHUIOY.

IV.11.2. 3JnemeHTbl HTepdenca APM pykoBoautens

Ons Toro 4tobbl nepentn B APM Heobxooumo LWenkHyTb no ccbiike APM pykoeodumens
B HWXHen Yactu nitepdenca (PucyHok 32).
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CUCTEMA HOKYMEH TOOBOPOTA lopavan nuuua: § (347) 293 44.31 Ouperrop oC il Lo

* )
Bxoaawmwe Mexopawme BHyTpeHHue OP0 HOA OF TNuyHEIH kabuneT Otuetsl CnpaBoyHnKu K cnucanuo

MocTynuewwe (0 Ha cornacosanum (1) Ha popaBoTtry (0) OTnpaenexHbie (5) YepHosurm (1) HacTpoitkn OTueTwl Ha yTeep#aeHue (0) Mon gokymenTs (1)

¥ mexa Ha koxTpone (0) BbigaHHLIe MHOW nopyyenns (1) Mopy4yeHus Ha ucnondedud (0} OTMeHeHHble nopyyenna (0) [Ona pesepsuposarna (0) [enernpoEaHue NonHoMoumi

Mos akTHBHOCTB CmeHa paccMaTtpueatwero (0]

[} Mounck
|:| Mo per. Homepy D Mo ID kapTo4kn |:| Mowck no scei Gase PacwmpenHbiil nouck  [ouck HEZAENCHMBIX NOPYYEHUIR
ObHoBUTE | dpR: (s =

Beero sanuceil: 1

Kateropua ara

cpouHopcm 'ﬁoc‘r}'nner—mn HazeaHwe 3aBW3npoBEaTE 00 Craryc

. 27.04-2015 CornacoBaTe Mcxogswmii, cnonkuTene: McnonHuTens 27-04-2015 Cormacosame
& MNogpasgeneqna , O3HAKOMUTECA

Beero sanuceil: 1

Fat Domoit

APM pyroBoauTens

PucyHok 32 — APM pykoBoauTtens

B BepxHen yactun nitepderica APM pykoBoanTens pacnonoxeHbl ccbinkn (PucyHok 33):

— [Topsavasa nuHus. 8 (347) 293-44-31. lNpu HaxaTUM Ha AaHHYIO CCbIFKY Monb3oBaTesb
OCyLLeCTBNAET nepexoq K MHOpMaUNOHHbIM MaTepuranaM, KOTopble coaepXaT CpaBOYHYHO
WHpopmaumio, [o6aBNEeHHY aAMWHUCTPATOPOM (MHCTPYKUuuM no pabote C cuctemon,
BaXKHbl€ pacrnopsiKeHns);

— OcHoeHoOU uHmepdgelic. [Npn HaxaTUn NONb30BaTENb OCYLLECTBNSET Nepexoq B OCHOBHOW
uHTepdenc CI[;

— BbIx00. I'IpV| HaXXaTun nonb3oBaTeslb OCYLECTBAET BbIXO4 N3 CUCTEMBbI.
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FTopayas auuua: 8 (495) 983-91-73 HauansHuk MNoapazaeneqnn
BepxHAaA yacTb UHTepdelica
[# NoanucaTb DYHKUMOHANBHBIE KHOMKMU '[_J » D

Tun Copepxanme

Moanucant

Cpox

JaTa nocTynnexua

Mexoasumii AnA ceefeHua Ha4anbHue 23.04.2015 23.04.2015
NoapazaeneHua
CUCTEMA 3IEKTPOHHOTO
[OKYMEHTOOBOPOTA
A BHYTPEHHWH AnA ceefeHus HavanbHug 23.04.2015 23.04.2015
DOKYMEHT NoapazaeneHna
' Nognmeats cpouro McxoaAwuit AnA ceeaenmA HauansHuk 23.04.2015 23.04.2015
NogpazgeneHus
PaccmoTpeTs cpouto
MNepeyeHb OOKYMEHTOB
' Ha gopabotky
=
PaccmoTpeTe
' Yieepgnte
Pacuvpenbii nouck Bee  Hacormecosamme  Hanoammes
=
WHdopmayma @ [(w[3% BuzMpoBaHMe M NOANMCAHHE:
WHbopmauua

JlMcT nognMcaHua
ApTop npoerTa: Menoanutene MN.1, CTpykTypHoe nogpazaeneHve » Hauanbhmk N.1 YepHosuk

nepranie: JNA CBeaeHHA
AHT: HavaneHuk M.1
ecat: ®efepanbHan Cnyxba Pocouiickol ®eaepalii

JIACT BH3HPOBAHHA

» Havanbnmk .1 Coenacosanue

HuxHAR YacTb MHTepdpelica

PucyHok 33 — UHTepdennc APM pykoBoauTtens

Hwke, nog ctpokon co cceinkamu OcHOeHoOU uHmepgbelic 1 Bbixod pacnonoxeHa 4acTb

dyHKUMoHanbHbIX kHonok APM pykoBogutensi. ®yHKUMOHaNbHbIE KHOMKW OMucaHbl B Tabnuue
(Tabnuua 9).

Mocne HaxaTusa yHKUMOHANbHOW KHOMKU [JINYHBbIM KOHTpPONb] E OTKpbIBaeTcHA pasgen
JIn4HbIN KOHTpONBL (PucyHoK 34).
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Topadaa nuHuA: 8 (495) 983-91-73  HasanbHuk Moapazgenenma [[RERELECT Rl LT C R IS

Or koro / cpouHocTe Kpatroe conepxanmne

Craryc Cpox Jlata nocrynaexua

BHYTpPEHHHIA HauansHue Moapazaenequa Ana ceeneHua Cornacoeanve  JIK:
AOHYMEHT 27.04.2015

23.04.2015

CACTEMA 2/IEKTPOHHOIO
AOKYMEHTOOBOPOTA

E Aenernpoeanne

' Ha mcnonnenmu

’.‘.— Wz6pannoe

' Kontpone -
Bee

E MoK fOoRYMEHTEI

' Trrrsmrres MHbopmayma {E -L @ [ [ % D BuzuposaHue 1 nognucaHme:
Whdoprauma i JlucT noanMcanma i

Jlnunoe ucnonnenne - e S

' ABTOP NPOEKTA: MENOAHMTEND 1.1, CTPYKTYpHOE » HauanbHux .1 Yeprosur
e

'_ MNopyyeHo NoA4HH. Hpatkoe cogep:xaque: AnA ceBeeHHA —_—

_ Moanucant: HadansHuk 1.1 JIMCT BMIMPOBAHMA

Anpecat: 3amecTHTens .1 » Havanohwi M1.1 Coenacosanue

Jlon. cornac
OtueTsl

PaCHpEHHbIN NOHCK

PucyHok 34 — UHTepdenc «JInYHbIN KOHTPONb»

B neBou yacTu pacrnonoXxeHo MeHI0, KOTOPOE COAEPXKUT:

— Manku pa3dena. Y kaxgol nanku ecTb CYETYMK (YMCNO, yKazaHHoe B CKoOkax) KonuyecTtBa
OOKYMEHTOB, HAXOASALLMXCS B HEW,

— O6nacmb noucka.

B ueHTpanbHon 4yactv APM pykoBOAUTENS HAaXOAMUTCS CMMCOK [OKYMEHTOB, HaXOASLLMXCS
B BblGpaHHOW nanke. [oKyMeHTbl MOryT OblTb OTCOPTMPOBaHbI MO nomnsiM. [ns aToro Heob6xoauMo
LLETKHYTb JIEBON KHOMKOMW MbILLM MO 3aronoBKy cTonbua.

Moa cnnckom JOKYMEHTOB HaxoAMTCs CMMCOK NoAMnanokK Anst BbiIbpaHHOM nanku.

B HwmwkHen 4vactm wuHTepdennca APM pykoBogutena Haxogatca 6nokum  mMHdopmaumm
O BblA€NEHHOM JOKYMEHTE:

1. bnok cnesa:
— HasBaHWe JOKYMEHTa;
— OTMETKM O CPOYHOCTU U KOHTpOre (ecnn ecTb);
— NepcoHbl — aBTOP AOKYMEHTA, agpecaT U KOPPECNOHAEHT;
— KpaTkoe cofepxaHue;

— CBA3aHHbl€ OOKYMEHTbI;
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- (*)yHKLI,VIOHaJ'IbeIe KHOMKW.

2. bnok cnpaBa COAEPXUT AOONOJTHUTENbHYO I/IHd)OpMaLl,I/I}O O [OOKymMeHTe B 3aBUCUMOCTHU

OT TUNa AOKyMeHTa (Hanpumep, NopyyveHusl, 4aHHble O BU3MPOBaHUW, NOANUCAHUM U T.4.).

DyHKUMOHanNbHbIE KHOMKM onucaHbl B Tabnuue (Tabnuua 9).

Ta6nuua 9. OnucaHme pyHKLMOHaNbHbIX KHONok APM pykoBoguTens

KHonka OnucaHune
( OOGHoBNEHNE 3KpaHa
-i. CospgaHne HOBOro JOKYMeHTa
|
Mpoeepka 31
- [o6aBneHve ceasen ¢ JOKYMEHTOM
v Mepexoa B pasgen cuctembl JIMYHbIA KOHTPONb

Mepexon B pasgen cuctembl MocTtynueimve

[Nob6asneHune B n3bpaHHoe

e UcknoueHune 13 n3bpaHHoro
e
|= OtkpbiTve PKK gokymeHTa
OTKpbITVe OOKYMEHTa

Pabota c 6ymakHbIM OpUrMHanom

Mepexon B pexXMM NPocMoTpa Cnmncka JOKYMEHTOB

lMocTaHoBKa OOKYyMeHTa Ha JINYHBIN KOHTPOJ1b

CHaTHe OOKYMeHTa C JTMYHOIro KOHTpOoNA

MoanucaHne OOKyMeHTa

OTKNOHEeHWe JOKyMeHTa

OTnpaBka goKymMmeHTa Ha gopaboTky

OTkpbITME CcBOAKM MO NpoekTy (goctynHo ans P)
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KHonka

OnucaHue

B nu4Hoe

I'Iepemeu.l,eHMe OOKYyMeHTa B nanky JlInuHoe ncnonHeHume

" OzHAKOMWTD

OTI'IpaBKa OOKYyMeHTa Ha O3HaKoMIleHune

O3HaKoMKUACA

I'Iop,TBepm,u,eHme O3HaKOMIIEHUA C OOKYMEHTOM

" Mopyuts

CosfaHvie Nnopy4eHus No OKYMEHTY

JERUE

MpUHATD

anIHFlTI/Ie nopy4yeHnsa K UCNOJNTHEHUIO

Mac.nopydenme CospgaHne MaccoBOro nopy4eHust No JOKYMEHTY
Janpoc Ha MM 3anpoc Ha u3amMeHeHne paccMaTpmBaroLLEro
" TotoBo CoxpaHeHue nameHeHuin B PKK

" Otmena

OTtmeHa nameHeHun B PKK

OTMEHHTE

OTMeHa nopy4veHust

Ounctka PKK oT BHECEHHBIX M3MEHEHUN (A0 COXpPaHEHUS)

YTeepautb

YTBEpXOeHNe pe3ontoumm

B aeno

OTnpaBka 4OKYMeEHTa B 4eNo

OTnpaevTe

OTnpaBka OOKYMEHTa Mo MapLupyTy

Hanti

UERUAAE

Mounck

OTI'IpaBKa Ha gonoNiHnTenbHoOe cornacoBaHune

2aBeplWHTE

MpuHyguTensHoe 3aBepLueHre AONONHUTENbHOroO CornacoBaHms MHULMATOPOM

I'Iepexo,q B peXunMm pegaktnpoBaHua pe3onoumnn (nopyquMﬂ)

£

OTnpaBka pe3oniouunm (MopyyYeHnsi) B KOP3NHY

4
|
B

CoxpaHeHVe 3MeKTPOHHOIO BIIOXKEHWUST HA XKECTKUI AUCK KOMMbloTepa

I'Iepexo,u, K nepBon CTpaHuue Crnnck JOKyMEeHTOB

HE

lMepexoa k cneayoLLlen cTpaHuLe cnncka AOKYMEHTOB
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KHonka OnucaHue

Mepexon k Npeablaylleit CTpaHuLe Cnmucka JOKYMEHTOB

Mepexon k nocneaHen cTpaHuLe Cnncka JOKYMEHTOB

MNounck

YTBEpaAUTb OTHET 06 MCMOMHEHUU NOPYYEHUS

OTKNOHUTb OTYET 06 UCMONHEHUU NOPYYEHUS

BHecTu nsameHeHus B OOKYMEHT

l,:|,06aBI/ITb aenermposaHune

IRl « 1 < 0 -

Ypanutb genermposaHune

&3

4.1_1 pynnoBsas pesontoums
, | 'pynnoBoe ncnonHeHne nopyyeHnn

X0 MCNOAHEHWS npOCMOTp Xoaa ncnoJsiHeHnda No AOKYMEHTY

= OTKpbITUE NeyvaTHol opMbl CBA3AHHOIO AOKYMEHTa

IV.12. PaboTta ¢ KapTo4ykon AOKYMeHTa

IV.12.1. Bwupa KapTO4KU AOKYMEHTa

PKK gokymeHTa cogep>xuT BKNagku, BKNagkn — 6nokun, 6rokn — nons (atpmnbyTol).

Ha pucyHke (PucyHok 35) Bknagka Pekgusumbi conepXxut 6nok PeaucmpayuoHHble OaHHbIe,

a B6nok B CBOK o4epenb COAEPXUT Nonsi, Hanpuvep, Bud dokymeHma.
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. N ol iy =1 DYHKUMOHaNbHbIE - an c . ’
- a3an i (A5 — Meyats = KHOMKKW > pPOBEPUTE o 03038Tk CBA3AHHLIN. . 9 MameHuTs CcTatyc
WMHdopmauma OPO-1 ot 20-04-2015, Mucemo oTpegakTMpoOBaHHOE
Fe

PeKBU3HTLI lcnonHexne nopyyeHui CornacoeaHue Mognucaxue OsHakoMneHue Cenazu Pacceinka PezepEupoEaHHE BymMasHbIi opUruHan McTopus
YEEAOMNEHNA BL < BKHa,El,KH
PETMCTPALIHOHHBIE JAHHBIE hd OPHIHHAN hd

Bug porymenta  Hudopmauns Konuyecteo 1]

MUCTOE DCHOBHOID

PerncTpaynorHbiiOPI-1 OOKyMEHTa

HOMED Ofwee ronuuecteo 0

HypHan ora n ond NUCTOE }

pETMCTRaLHN NPHUNoHEHNT

[ata 20-04-2015 Wexoprniit pecype

PETHCTRaLUM HaagaHue OpraHnaaunA-oTnpaenTene

MHgerc 01-13 PacnoprskeHWA pYKOBoOCTEE (PP

HOMEHKNATY Db

PerucTparop amunua Mma OTyecTeo OpraHwzauma MogpazfeneHue [omeHoOCTb

PenepanbHan EHOKM
Pepnaktop Cnymbbl PepakTol Cryoa Kakuenapus Cneuunanuct
A P i AAKTOR  poceniickoii (Kanuenapus) u
Pegepauun

Kateropus

CPOYHOCTH

MNpegbigygue perncTpanun

PerucTpaumoHHLIi Homep [lara pernctpaumm Opranuaauua

CBEAEHWA O QOKYMEHTE hd

PucyHok 35 — Bug PKK pokymeHTa

Moa kHonkamu [MpoBeputb 3l], [CoxpaHuTb], [3akpbITb], oOnNucaHHbIMM B Tabnuue
(Tabnwuua 8), pacnonoxeHbl napametpbl PKK: wabnoH, Ha OCHOBE KOTOPOro CO34aeTCs KapTouka,
CTaTyC M YHMKarnbHbIA KOO KapTo4vku. s Toro 4tobbl pa3BepHyTb HA NPOCMOTP NapaMeTpbl KAPTOYKM
HeobxoauMo HaxkaTb cTpenky “ (PucyHok 36). [ns Toro 4ToObl CBEPHYTb MapamMeTpbl KapTOYKu
HeobxoanMO HaxaTb CTPENKy ¥ .

WHdopmauwa OPO-1 ot 20-04-2015, MuceMo oTpeAakTUpoOBaHHOE

LWaBnoH: OFO Kog kapTodku: 13389036 -

CTETYC KAPT oYK 3aperHcTPUpPoEaH

PucyHok 36 — PackpbiTue napametpoB PKK

B BepxHen yactn PKK Takke HaxogAaTcs OTMETKUM O KOHTPOSe U CPOYHOCTU (ecnu LOKYMEHT
MOCTaBIIEH HA KOHTPOSb UIM YCTaHOBIEHA KaTeropms CPO4YHOCTM).

Utobbl nonyunTb JOCTYN K NONAM OnpeaeneHHOW BKMagkM, HeobXoguMMO LUENKHYTb MbILbH
B obnacTtu ee 3arornoBska.

Yto6bl Mony4nTb AOCTYN K NnonsM 6roka, Heo6XoAMMO LENKHYTb MbILLbIO MO 3HAYKy “ psgom
C Ha3BaHueM 6noka.

Monsa PKK 3anonHsaoTcs nonb3oBaTteneM (BPy4HYH) Ui cMCTEMOW (aBTOMATUYECKN).
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Bce paHHble nO [OOKYMeHTaM BBOOATCA B cuUcTeMy B npouecce 3anoriHeHus PKK.
[Mpwn BbINONHEHUN OMNepaumii CUCTEMa BbIBOAWUT Ha 3KpaH guanorn, Tpebyowme oT nonb3oBaTens
BblGOpa onpeaeneHHbIX 4eNCTBUA NN NOATBEPXKOAEHUS HAMEPEHWIA.

[na koppekTHoW paboTbl cucTemMbl MNpu nepexoge Ha npeablayllyo CcTpaHudy criegyet
ncnonb3oBaTb KHOMKY cnuctemsl [Haszaa).

Ecnu nonb3oBaTenb HEKOPPEKTHO BbIWEN M3 KAPTOYKW, TO JOKYMEHT BGrokupyeTcs, n cuctema
BblgaeT coobuweHne o6 ownbke «Obvekm <Homep PKK> 3abriokuposaH rofib3ogamernem
<ums ronb3ogamesnig>y». YTobbl CHATb ONOKMPOBKY C AOKYMEHTa, MOSfb30OBaTesNto, ykasaHHOMY B
coobLLeHnn, HeobxoANMO NOBTOPHO OTKPbITE PKK 1 3aBepLlUnTb peXxmM pegakTMpoBaHUSA KOPPEKTHO —
Ha)kaTMeM KHoMku [3akpbITh].

lMpumeyaHus:

1) HekoppekmHbIM 3agepuweHuUeM pexuma pedakmupogaHusi sienssemcs fbol yxod co cmpaHuubl
pedakmupogaHUsi, KPOMe Haamusi KHOMKU [3akpbimb] unu xe KHOMku usmeHeHusi cmamyca PKK.

2) [aHHOoe coobuweHue makxe Moxem omobpaxambCs, €eCcnu nofb3oeamersib, yKa3aHHbIl
8 coobweHuu, Haxodumcs 8 pexume pedakmupogaHus PKK.

IV.12.2. PepaktupoBaHue Nosien KapTo4YKu JOKYMEHTa
Ona Toro 4tobbl oOTpepakTMpoBatb nona PKK pgokymeHTa HeobxoaMmMO BOWTM B PEXUM

penakTtnpoBaHUA KapTO4KN. B PEXNM peaakTnpoBaHUA PKK moxxHO nepe|7|T|/| AByMA crnocobamu:

1. HaxaTb KHOMKY pefaktupoBaHua psgoMm C  HyxHon PKK pgokymeHta B OogHOM
N3 npeacraBneHunn.

2. Bontu B 04HO 13 npeacTaBneHUn u WenkHyTb Ha HyxHon PKK gokymeHTa. B oTKpbiBLIENCA
PKK HaxaTb KHOMKY pefakTupoBaHus.

Mocne aToro Heo6xo4MMO BbIMOSTHUTL Crieaylwme AeNCcTBUS:
1. BHecTu Heobxoanmble nameHeHus B nond PKK.
2. HaxaTtb kHOMNKy [3akpbITh].

3. B gwanorosom okHe lNogrBepxaeHue HaxaTtb KHornky [[a]. BHeceHHble nameHeHusa byayT
COXpPaHeHbl.

IV.12.3. 3anosiHeHue nosien KapTovku AOKYMeHTa

Cnoco6bl 3anonHeHns nonen, AOCTYMHbIe Nonb30oBaTento, onucaHbl B Tabnuue (Tabnuua 10).

Tabnuua 10. Cnoco6bl 3anonHeHus nonen PKK nokymeHTa

UnnocTtpauus OnucaHue cnocoba 3anonHeHus

Homep wcxogAumero 3802 Beogom c knaematypsl
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UnnocTtpauus

OnucaHue cnoco6a 3anonHeHus

OsHaKoMHTbCS A0

Cnuicok osHaKoMneHus

Komy 03HaKoMuTbCA

KommenTapun

L 7
( Mait
QBN 0. CB
£ 2. 4586
7 8 9 10 11 12 13
14 15 16 17 18 19 20
21 22 23 24 25 26 27
28 29 30 31

2011 2012 2013

Beibopom gatbl B kKaneHaape

Ha koHTpone

() Aa (e Her

BbI6OpOM 13 HECKONBKMX NapaMeTPOB B3aMMOMCKTOYaKOLLINX
BO3MOXHOCTEN

Bug pokymenTa

JKypHan perucrpaymum

e

2

3aseka
3anenenne

BbiGopom 3Ha4eHNs 13 BbinagatoLwero cnnucka unm
ncnonb3oBaHue (PyHKLMK onepexatoLero Beoga (Habop nepBbix
OyKB 1 fanbHelLwen NOACTaHOBKOW NOAXOAALLEro 3Ha4YeHUs)

/| YepHOBMK

YcTaHoBka napameTpa (dnara) B NpsiMOYrofnbHUKE LLEMYKOM
MbILLN

HobasneHve gaHHbIX NPM NOMOLLM OTKPbIBaOLWENncs hopMbl
(PvcyHok 37).

Ins Toro 4To6LlI 4O6aBUTL AaHHbIE HEOOXOANMO:

™y

i
— HaXaTb KHOMKY ;

— B OTKPbIBLUEMCS CMIMCKE OTMETUTb raroykamu HyXHble
AaHHble (MepcoHbl, opraHmnsauun u T.n.). MNpn HeobxoamMMocTu
cnucok PKK MOXHO OoThunnbTpoBaTth, MCNOMb3ys Nore noucka;

— Haxatb kHomnky [OK]

PegakTupoBatb

Mpn HaxkaTum kHonkn [PegakTupoBaTtb] oTKpbIBaeTCa chopma
AobasneHusa nHpopmaumm (PucyHok 38).

Onsa Toro 4yto6bl 4O6aBUTL AaHHbIE OAHOW U3 OTObpaXaembix
B cnucke PKK Heobxoaumo oTMeTutb HyxHyto PKK 1 HaxaTb
kHOMKy [CoxpaHuTb], 3aTeM HaxaTb KHOMKY [3akpbITh].

Mpun HeobxoammocTu cnmcok PKK moxHO oTcunsTpoBaTs,
ncnonb3ys none noucka

COHCNONHATENN

v AQMUHHCT AT

op C30

= depepanchan Cnysxia Poccwickoi degepayun

TUNETPOBET b

Ok OTmena

Mma OTuecte0

PucyHok 37 — NMpumep gob6aBneHnsA AaHHbIX C MOMOLLbLIO KHOMKX C U306paxxeHMeM nynbl
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CoXpaHuTe | 3aKphITh

rouck
Mo Homepy Y| Mo xapakTepucTHEaM Mo pokymexTam
KapTo4ku, HaldeHHbIe no sanpocy ™"
HaagaHne [lara nameHeHnA OnucaHue [ata nocTynnexua

Konnektuexoe odpaujeHue 07-04-2010 KonnerxTueHoe obpawenue

DUIMYECKDE NHLD 04-10-2013 DUIHUECKDE NHLD

Bes nognuci (3HOHWMHOE 07-04-2010 Ee3 nognucK (aHOHHMHODE

Bes nognuci (aHOHWMHOE 07-04-2010 Ee3 nognucK (aHoHWMHOE

DUIMYECKDE NHLD 04-10-2013 DUIHUECKDE NHLD

KonnekTHeHblii 2anpoc 07-04-2010 KonnexTueHslil zanpoc

I HAMBHAYaNEHbIA anpoc 05-12-2012 HgHENaYanEHLIR 3anpoc

Beero sanucei: 7

PucyHok 38 — lNpumep aobaBneHusi AaHHbIX C NOMOLLLIO KHONKU «PegakTupoBaTb»

IV.12.4. CoxpaHeHue U3MeHeHUN B KapTOUKe AOKYMeHTa
KHonkn [CoxpaHuTb] 1 [3aKpbiTb] MO3BOMSAT KOPPEKTHO 3aBepLMTb paboTy C KapTO4KOWM
B CO[] ¢ BO3BMOXHOCTbIO COXpPaHEHUS1 BHECEHHbIX U3MEHEHUN.

Ecnn PKK pokymeHTa HaxoguTcss B pexume pefakTUpoBaHWdA, TO MpU HaxaTuUM KHOMKK
[3akpbITb] 0TOGpa3nTCs ananorosoe okHO NMoareepxkaeHue (PucyHok 39).

MogreepxKaeHue
EcTb HecoxpaHeHHble u3MeHeHna. CoxpaHuTe?

Oa Het OTmeHa

PucyHok 39 — [lnanoroBoe okHo «[loaTBepxaeHue»

Monb3oBaTenb MOXeT:
— COXpaHUTb BHECEHHble U3MEHeHNd, HaxaB kHonky [dal;
— He COXpaHsiTb BHECEHHbIE U3MEHEeHWs!, HaxaB KHorky [HeT];

— BepHyTbcA k paboTe Hag PKK, HaxaB kHonky [OTMeHa].

IV.12.5. UcTopua paboTbl C KAPTOUYKOM

Bknagka Mcmopusi no3sonseT ukcupoBaTb AENCTBUA BCEX MOMb3oBaTenen, npoMsBoguMble ¢
KapToukon gokymeHTa (PucyHok 40). [Ons Kaxgoro BbINOMHEHHOrO COObITUS yKasbiBaeTcs gaTta u
BpeMS BbINOMIHEHNSA onepauun, a Takke Mosfb3oBaTesSlb, BbIMOMHMBLUMIA onepauuto. B otgenbHoMm
Gnoke Takke PUKCUPYOTCS AeNCTBUA, nponssogmmelie ¢ Ol1.
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,D,J'IFI KaXKaoro oencreuns npnuBOOATCA cneayrLline napamMmeTpbl:

Wndopmauma OPO-1 ot 20-04-2015, Mucemo oTpeaakTUpoBaHHOE

PerBHIHTbI icnenHexne nopyYeHnii

Yeegomnenus BC

NPEOCTABINEHHE HAEOPA COBBITHIl

WecTopna ownbok

[ara u epema

McTopna

Jlata u spema

17.04.2015 12:52:01

17.04.2015 12:52:01

17.04.2015 12:52:01

17.04.2015 12:62:01

17.04.2015 12:52:01

17.04.2015 12:52:01

17.04.2015 12:62:01

17.04.2015 12:52:01

17.04.2015 12:52:01

17.04.2015 12:52:01

17.04.2015 12:52:01

Mone3oeatens

Monk3osaTens

JBoss Referent System

WecnonHuTens
NogpasgeneHuA

JBoss Referent System

JBoss Referent System

JBoss Referent System

JBoss Referent System

JBoss Referent System

JBoss Referent System

JBoss Referent System

JBoss Referent System

JBoss Referent System

WcTopna pabotsl © gokymenTom

HaseaHue

[laTa NEPEMEUEHUA B DNEPATHBHbI apXHE

NepeHeceHo B ocHoBHYIO Gasy

Nepenec B ccHoBHYIO Gasy

MPEACTABNEHHWE HABOPA COBLITHIA € 3N

CornacoBaHue

Nognucatue OsHakoMmneHne [W=ELT] Paccuinka PesepBMpoBaHne

Onucaxue

OnucaHwe

MpocMoTP KapTa4KN

Co3gaHne KapTouku

MpockoTp kapToukk

MpocMoTP K3PTOUKN

MpocKoTp KapToukn

MpockoTp KapToukn

MpocMoTP K3PTOUKN

TMpocMoTP KapTa4KN

HsmeHeHHWE KAPTOUKN

MpockoTp KapToukk

MpocMoTP KapTa4KN

Matepuan

Oon. nHpopMauwra

Jlon. uHpopmaLua

BymamHbli opurnyHan HeTopua

m

Jata u Bpems,

nosrb3oBaTesib,

TUN OEencTBUS;

aon. nHpopmaums;

aenerupyoLumn.

Bknagka coctouT ua gyx 610KoB:

PucyHok 40 — Bknagka «Actopusa»

lMpedcmaeneHue Habopa cobbimuli — Habop cobbITMIA, Npoucxoamsni ¢ PKK gokymeHTa.
Copnepxut nonsi:

e  Ucmopusi owubok,

e Ucmopus.

W

NOTHKA

34

[ocynpasnenue

58



Pykoeoocmeo nonvzoeamens Onucanue 0CHOBHBIX onepayuil

— [lpedcmaeneHue Habopa cobbimulti ¢ 3l — genicteus ¢ Al1.

Mpyn BHeceHMM U3MEHEHMI B KapTOYKy U CMeHe cTaTyca dopMmumpyeTca nedatHas dopma,
Ha KOTOpoW oToOpaxalTcs gaHHble U3MeHeHus. [ns npocmoTpa WU3MEHEHMA NepenTn Mo CCbifke
M3meHeHMe cTaTtyca KapToykm nmbo no ccbinke M3MeHeHue KapTouYku (BblgeneHbl CUHUM B

NcTopum paboThl ¢ kapTodkon) (PucyHok 41).

jin] 4+ ¥ Crpammua = +  Astomatuueckn
Lol Lol ::'f';:; Onepauwnsa Mone Crapoe sHadYeHue HoBoe 3HaveHme
(Crapmii 22.04.2015 [sMeHeHHe [03HaKOMHATECA 10 27.04.2015 00:00
[PeriicTpaTop 14:13:29  kapTo4kH
(Crapomi 22.04.2015 [MamMeHeHHe ICrmicok (O3HAKOMHTECA ¢ JOKYMEHTOM
[PericTparop 14:13:29 gapToduRH O3HAKOMICHAL Hugopmamua Ne OPII-1,
TTHCEMO OTPEIAKTHPOBAHHOE L
(Crapomi 22.04.2015 [MamMeHeHHe [FUT0YeBHe CIoBa. : Hauamemik TTogpasgenenns | : Hayameuuk IlogpasteneHus i
[PerrcTpaTap 14:13:29 RapToukn 3 ; MemomeHTens 1 ; HemomeuTens
TToopasneneHus ; TToopasneneHus ;
Hucgopmamua; OPI: 01-13 | Madgopmamaa; OP: 01-13
Pacniopamenna pykoBoacTea | PacropameHua pyKoBOICTBa
(PP); ;; {10} (PP); Pegaxtop Cay®ow ; ;
{10}
(Crapommi 22.04.2015 [HMsmenenne |TaTa H3MeHeHHS 20.04.2015 11:48 22.04.2015 14:13
[PerucTparop 14:13:29  gapTouKH

PucyHok 41 — lNMeyvaTtHas chopma

IV.13. [Ho6aBneHne BNoXxXeHnmn

IV.13.1. [Job6aBrneHue 3fIeKTPOHHOIro BIIOXEHUS

Ona Toro 4tobbl Ao6aBUTb B KApPTOYKY OMEKTPOHHOE BrOXeHWe HeobBXOAMMO BbIMONHUTD
cnepylowime aencTeus:

1. OTKprTb KapTO4Ky AOOKyMeHTa B pexunme penakTtnpoBaHus, Ha>XaB KHOMKY

[PepakTunpoBaTtb]

2. HaxaTb kHonky [[o6aButb] B Grnoke Cocmae 3/1eKmMpPOHHbLIX 8J10)KeHUl OGOKyMeHma
(PvcyHok 42).

COCTAB SMEKTPOHHBIX BNOMEHNA [OKYMEHTA
Bnosenna

OofasuTk CraHupoBaTh

ABTOp HaseaHwe marepuana FBNASTCA OCHOBHLIM Mognuce

CI'IDEEUHHI:IIE MaTepuansol

OofasuTe

ABTOR HasgaHne MaTepana

PucyHok 42 — KapTouka aokymeHTa. KHonka «[Jo6aBUTb»
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3. B oTkpbiBlwEMCA OkHe HaxaTb kHomky [0630p] (PucyHok 43), BbibpaTb hann u HaxaTb
kHOMKy [OTKpbITL].

Haaan

Bribepute drainkl onsa 2arpyzku:

Myte Hazeanwe matepuana OcHoBHOH

Ofzop_ | ®aiin He enbpaH.

Jarpyaute

PucyHok 43 — Bbi6op ¢hannoB ans 3arpy3ku

B KapTouky BHYTpPeHHero nmbo UCXOoAsero AOKYMEHTa MOXHO Takke A06aBUTb CnpaBOYHble
MaTepuarnbl — CIUCOK BIIOXXEHWUI, KOTOpble OTOBpaXkatoTca Ans nonb3oBaTernen npu cornacoBaHnm m
noanMcaHMm OOKYMEHTa, HO He OTMPaBNSATCHA BO BHELLHIOW OpraHu3aumio npyu oTnpaBke AOKYMEHTa.
Ho6aBneHne crnpaBoYHbIX MaTepuanoB nponssoauTcst B 6noke Cocmae 3/1eKmpPOHHbIX 8J10)KeHUU
dokymeHma B none CnpaeoyHble Mamepuasnbl No kHornke [[o6aBuTb] aHanorn4yHo aobaBneHuto
OObIYHbIX BITOXXEHWI B Nore Brio)eHus.

4. Tocne Toro kak caiin 6yaeT go6aBneH, OTMETUTb, SIBNAETCSA NN [JOKYMEHT OCHOBHbIM.
5. Mpwu HeoGxoaMMOCTN U3MEHUTL Ha3BaHME MaTepuana B none HazeaHue mamepuana.

6. [Mpn HeobxoanmocTn JOGaBUTL €Lle OOHO BIIOXEHME, HaxaB KHomMKy [O630p], 1 BbiNonHMB
NYyHKTbI 2-5.

7. Haxatb kHonky [3arpy3utb] (PucyHok 44) ana 3arpy3kM [[oGaBneHHbIX BrIOXEHUN
B KApPTO4Ky JOKYMEHTa.

Hasap

Bribepute daiine gna sarpyzku:

Myt Hazeanue matepuana OcHOEHOWH
Ofzop_. | NpoekT koMMepyeckoro npeanoxeHwa.doc [POEKT KOMMEPYECKOrD Npe x

O&zop. | ®ain He exlbpaH.

3arpyaute

PucyHok 44 — 3arpys3ka ¢panna-BrnoxeHusi

ﬂpumeanue — Cucmema nossgonsiem yaanumb OOKymeHm C NMNoMoWwbKO KHOIMKU ~

BosBpaT B KapTOYKy OCYLIECTBMSETCSA aBTOMATUYECKM MNPU HaxaTum KHomku [3arpy3uTb],
ans gobaeneHus ewe ogHoro darna crnegyeTt HaxaTb KHonky [Jo6aBuTb].

v C3A 60

[ocynpasnenue



Pykoeoocmeo nonvszoseamens Onucanue 0cHo8HbIX onepayuii

lMpumeyvanue — Cucmema rnoseorsisiem dobassisime HECKObKO ¢halifios.

[ns Toro 4ToObl yaanuTb YXXe BNOXEHHbIN B KAPTOYKY AOKYMEHT, Heobxoammo B 6rnoke Cocmae

3J/IEKMPOHHbLIX 6J10KeHUli GOKyMeHma B CTPOKe C YyKasaHHbIM (DaifioM HaxaTb 3Ha4oK ®

[Yaanutb] (PucyHok 45).

COCTAB 3MEKTPOHHBIX BNOMXEHNI [OKYMEHTA

Bnoxexna
OoGasuTe CkaHupoBaTh

ABTOR HazeaHwe matepnana HenAetcA ocHoBHEIMS Mognuce

HenonuuTtens MogpasgeneHus ... Mucbmo oTpegakTH poBaHHoe.doc Het He nognucano 52

PucyHok 45 — lNMpukpenneHHbIn ¢hann

8. CoxpaHuTb KapTOuyKy, HaxaB KHoOmMky [3akpbiTb] ¥ oTBeTUTb [Aa] Ha Bonpoc «EcTb
HecoxpaHeHHble n3ameHeHns. CoxpaHuTb?».

IV.13.2. CkaHupoBaHue AOKYMEeHTa

Ona Ttoro 4tobbl [06aBUTbL OTCKAHMPOBAHHLIN BapwaHT AOKYMeHTa HeobXxoauMo BbIMOSHUTL
cnefylowime aencTeus:

1. MNomecTuTtb GyMaxHbIi OpuUrMHan OKyMeHTa B NPUEMHbLIN JIOTOK CKaHepa.

2. OTKpbITb KAPTOYKY B pexXunume peaakTmpoBaHus, Haxas KHonky [PepaktupoBartb].

3. Haxatb kHonky [CkaHupoBaTb] B 6noke Cocmae 3/1eKmpOHHbLIX 8J10)KeHUll QOKyMeHma
KapToukn gokymeHTa (PucyHOK 46).

COCTAB SNEKTPOHHbIX BIOMEHWA OOKYMEHTA.

Bnoxexus
HOoGasuTe CraHWpoBaTh

ABTOD HaseaHwe marepnana FABnAeTCA OCHOBHLIM = Mognuce

PucyHok 46 — KapTouka aokymeHTa. KHonka «CkaHupoBaTb»

4. Haxartb kHornky [CkaHMpoBaTb] B OKHe CkaHMpoBaHus (PUcyHok 47).
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¢ Hasan D HoBblil QOKYyMEHT

(o ]

_4,‘ CraHupoBaTh

Moka3uIBaTk HACTPORKH

‘ Bwibpars ‘

PucyHok 47 — KHonka «CkaHupoBaTb»

5. lMocne 3aBepLleHns npoLecca CkaHMPOBaHUS HaxaTb kHonky [OTnpaBuTtb PDF].

[okymeHT OygeT npukpenneH K kaptouke (PucyHok 48).

COCTAB SNEKTPOHHBLX BNOMEHN QOKYMEHTA

Enooxenin
DofasTe Cramnposats
Marepuan AenAeTCA OCHOBHEM ~ Mognuce

HaaeaHne P4

ApTop: BopoHoBa Mioaumena, afn: Scan

o Scan 59036 pdf Her "

PucyHok 48 — MNpukpenneHHbIn dann oTCKaHUPOBAHHOIO AOKYMEHTa

IV.13.3. [loToKkoBOe CKaHMpoBaHue

[lns aBTOMaTN3NPOBAHHOIO BBOA4A LOKYMEHTOB B CUCTEMY UCMOSb3YETCA MEXaHU3M NMOTOKOBOro
CKaHMpoBaHusA. [na Toro 4tobbl OTCKaHMPOBATb OOKYMEHTbl HEOOXOAMMO BbINOMHUTL cnegyoLlimne
OencTBus:

1. lMpousBecTn nevatb LITPMXKOAA AN MHOXECTBA LOKYMEHTOB, NoasiexallimX CKaHMPOBaHUIO.
MoAroToBUTL MHOXECTBO [OOKYMEHTOB K CKaHMPOBAaHWIO, NMOMECTUTb [OOKYMEHTbl B NOTOK
ckaHepa.

2. OtkpbiTe MO, npeaHasHavyeHHOe O CKAaHWPOBaHWUS AOKyMeHToB (Hanpumep, MO ABBYY
Fine Reader nnu gpyroe NO, yctaHoBNeHHoe Ha pabo4en cTaHuun).

3. 3anyctutb NpoLecc ckaHMPOBaHUS, BbINOMHUB OENCTBUS HeobXxoanMble NS 3anycka.
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4. COXpaHVITb OTCKaHMDOBaHHbIVI OOKYMEHT B yKa3aHHOIZ CUCTEMHbIM  aAMUHUCTPATOPOM
ONPEKTOPUN.

B pesynbTtate cuctema Ha OCHOBE LUTPUXKOAA OOKYMEHTa CreHepupyeT HasBaHue daunna
N NPUKPENUT OOKYMEHT K KapTouke 3apernctpuposaHHoro Of .

IV.14. NMpuHATOe pelweHUe U pe3ynbTaT pacCCMOTPEHUS

PesynbTaT paccMoTpeHns no obpalweHnaM rpaxiaH ykasblBaeTCs B UCXOAALWMX U BHYTPEHHUX
OOKyMeHTax, cBs3aHHbiXx ¢ Ol. Bce HeOTBETCTBEHHbIE pacCMaTpuBaloOLLME YKasbiBalOT pesynbTaT
paccMOTpeHUs1 MO0 CBOMM BOMPOCaM BO BHYTPEHHMX AOKYMEHTaX, OTBETCTBEHHbIN paccMaTpuBatoLLmi
yKa3bIiBaeT pe3ynbTaT pacCMOTPEHUSA MO CBOEMY BOMPOCY B UCXOAALLEM AOKYMEHTE.

lpumeyvaHue — B criyyae, ecrnu eHympeHHuUl nubo ucxodsawuli oKyMeHm co30aromcsi Kak Cesi3aHHbIe

c O, mo yka3aHue pe3ynbmama paccMOMpeHUsi sersiemcss 0bsi3amesnibHbIM Mpu peaucmpayuu
doKyMeHma.

[na Toro 4tobbl ykasaTb MPUHATOE PeELUeHNe M pesynbTaT PacCMOTPeHuUst No obpalleHuio
rpaxkgaHnuHa HeobGxoaUMO BbINONHUTL crieaytolme OeiCTBUS:

1. OTKpbITb KapTOYKy BHYTPEHHEro AOKYMeHTa Ha BKnagke McronHeHue rnopyyeHuli nubo
KapTOYKy MCXOASILLEro AOKYMEHTA Ha BKnaake Pekeusumai.

2. B 6noke lNMpuHsimoe peweHue u pe3ysibmam paccMompeHusi HaxaTb kHonky [[lo6aBuTb]
(PucyHok 49).

MNpoeepute 301 3akpeiTe amenuts craryc

PEKBHINTEI PesepEHpOBaHIE Ceasu CornacoeaHue Mognucaxne Pacchinka BymaxHbli opuruHan WeTopua Yeegomnerua BC

-
PETHCTPALWOHHBIE OAHHBIE OPHIMHAN
CBEAEHWA O OOKYMEHTE

MPAUHATOE PELUEHKE N PE3YNBETAT PACCMOTPEHWUA hd
PesynsTaThl paccMoTPeHnR

OoGasnTb

PeaynsTar paccMoTpeHna Temaruyeckuil Knaccpukarop Bonpockl Monyyatent oGpaleHna

COCTAB 3MEKTPOHHBIX BNOXKEHHIA LOKYMEHTA

PucyHok 49 — Bknaaka «PekBu3ntbi». briok «lpuHaTOE pelieHne u pesynbTaT pacCMOTPEHUA»

3. B oTkpbiBweMcs okHe (PucyHok 50) 3anonHute HeobxoanmMble nons:

— ecnu obpalwieHne noctynuno w3 AgmuHucTpaumm [pesugeHTa, TO 3anofHUTL none
Temamuyeckull Knaccugukamop,

— yKasaTb BOMpPOC, N0 KOTOPOMY NMPOUCXOANT pacCMOTpeHue B none Bonpocheil,

— BblbpaTb TMN pesynbrata paccmoTpeHus B none lMpuHsmoe peweHue. Ecnu BbibpaHo
3HavyeHMe «PaccmMoTpeHO», TO ANs 3anofiIHeHWs AOCTynHbl nons 6rnoka Pe3ynbmam
paccmompeHusi. Ecnn BbibpaHo 3HauveHue «[lepeHanpaBneHo», TO AN 3anoSfIHEHMWS
AocTynHbl nonsa 6noka JJaHHbIe nepeHanpaessieHus.
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[akHbie 0 PESYNETATE PACCMOTDEHHA  MCTOpUA

HHSOPMALHA O PACCMOTPEHUN

NpUHATOE pelwEHe

TemaTHyecknii knaccudmkarop

Bonpockl

PE3YINBTAT PACCMOTPEHHA

PESYNETAT PACCMOTPEHNA
Mepbl NPUHAT b
PEWEHD ¢ BHIEsgoM
Pewenne

OAHHBIE MEPEHANPABNEHHA
Nepexanpasnenne

MNonyyaTens cfpaweina

(®) Paccmotpero ()

Homep Paspen

Tema

() fa (@ Her

() fa (@ Her

HassaHne

Nepexanpaenexo

Temaruka Tema Bonpoc

Tematuka

Nopsonpoc

CoxpaHuTe 3aKpeiTh
-
hd
-
v
v
-
-
v
-
C b

PucyHok 50 — [laHHble 0 pe3yrbTaTe pacCMOTPeHUs

[3akpbITh].

4. CoxpaHUTb BHECEHHble M3MEHEHMUsl, HaxaB kHonky [CoxpaHuTb], 3aTem

HaXXaB KHOIMKY

B pesynbTaTte ykasaHHble JaHHblE O pacCcMOTpeHun otobpassaTtcs B 6noke lpuHsmoe peweHue
u pesysibmam paccMompeHuUsi Ha Bknagke McrnosnHeHue riopyyeHut PKK BHyTpeHHero gokymeHTa
nnbo Ha Bknagke Peksudumsi ncxoaswero gokymeHta (PucyHok 51).

PeKBU3HTEI  PesepeupoBEanne  CEAIN

PETMCTPALMOHHBIE JAHHBIE

CBEQEHWA O [AOKYMEHTE

MPHHATOE PELIEHWE W PESYTIETAT PACCMOTPEHHA

PESYNLTATH PACCMOTPEHUA

Pe3ynLTaT paccMoTpeHus
PasbACHEHD

COCTAB SMNEKTPOHHBIX BIOXEHUA AOKYMEHTA.

CormacoBaqne

ABTOMOBHNBHBIA TPAHCTOPT

Nognucatie

Pacchinka  BymasHblil OpurnHan

Y
OPHITMHAN

TemaTuyeckuii Knacchinkatops Bonpock

BnarofapHocTe COTDYAHWKAM
YIC

WcTopis

Mpoeepute 301

Monyyatens odpalwexsna

YBegomnenua BC

3akpbiTe MameHuTe cTatyc
Fs
Fs
Fs
b
Hofasute
=
-

PucyHok 51 — Pe3ynbTaT paccmMoTpeHUsi

W
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IV.15.

PaboTa co cnpaBoYHMKaMu

Pasgen cuctembl CnpaBOYHMKM XPaHWUT CrpaBOYHYD WHOPMauuMio O noapasgeneHusx
opraHu3aumm, O BHELUHUX OpraHM3auusx, BHYTPEHHUX W BHELUHUX MNepcoHax, AOIMKHOCTSAX U T.A.
(PncyHok 52).

CUCTEMA noKyMEH TOOBOPOTA lopA4yan nuHuA: 8 (347) 2934431 Crapuwwit Perncrpatop [[Ge i,
BxogAwwe Mexopawme BHyTpeHHue OPO HOA Or TuyHeli kKabuHet Otuetsl CnpaBo4HHKH K cnucanuo Apxue
MepcoHbl [BHYTPEHHKE) MepcoHbl (BHeWHWE) ABTOpH oGpaleHns Bonpock obpawerdns Bugbl SoKYMEHTOE Oprasusauun Mogpasgenedna Ofpaslbl BXOQAWNX
OBpasybl HCXOQAWWX THNOELIE MAPLWPYTh COTMECOEaHUA Jom#HoCTH MNogeonpock oGpaweHmi NH(OpMELMOHHBIE MATEPHANH Bugbl Mcxogaluwmx GnaHkos CratucTuka MOCT
[} Mounck
[T No ID kaprourm Pacwmpenblii nonck
OBHoBWTE | EET ]
Beero sanuceii: 19
BhlwecToAwee )
> ®amunna Mima OtyecTeoS JONMHOCTE MogpasgeneHune NOApasnensHme Oprannaauyua [ata nameHeHua = Crartyc
A e AKTHBHBI
./ AgmunucTpatop C30 Ad 14-04-201 S —
L . ; ®egepansHan Cnyxba — ns AKTHEHBIN
/ AupetTop ©C P2 OuperTop CTpyrTypHoe nogpasgenedne 1 PyroBogcTeo Poccuiickoi deaepaUii 17-04-2015 e
L . ; ®egepansHan Cnyxba P AKTHEHBIN
./ 3amecTuTent JupekTopa 1 3aMecTuTens guperTopa CTpyrkTypHOe nogpasgenedne 1 PyrosogcTeo Pocchiickoi Geaepatm 10-02-2015 S —

PucyHok 52 — Paszgen cuctembl «CnpaBoOYHUKNY

Pa3zaen cucteMbl CnpaBoOYHMKM BKINoYaeT B ceba cneaytolume npeacTaBneHus:

MNepcoHbl (BHYTpeHHUE): conepxunT PKK coTpyaHukoB opraHusaumu;

MNepcoHbl (BHewHue): conepxut PKK coTpyaHMKOB BHELLHUX OpraHM3auui;

ABTOpbI 06paLeHus: cogepxmT PKK aBTopoB noctynmeLunx obpalleHnn rpaxaaH;

Bonpockl _o6pauweHusa: cogepxut PKK BonpocoB obpalieHuin rpaxgaH cornacHo
TemaTu4eckoMy KnaccudmkaTopy obpalleHnin rpaxaaH;

Bugbl gokyMeHTOB: cogepxuTt PKK BUOoB JOKYMEHTOB;

Opranusauuum: cogepxut PKK BHELLHUX opraHmsaumi;

MoppasgeneHus: coaepxut PKK nogpasgeneHuin opraHMsanmu;

O6pas3ubl_BXogsaLWMX: COAepXKUT obpasLbl BXOAALWMNX JOKYMEHTOB, NpeaHasHayYeHHble ans
CO3aHuUsi BXOASLMNX OKYMEHTOB Mo BbiGpaHHOMY obpasuy;

O6pasubl_MCXOOALWMX: COAEPXKUT 00paslibl UCXOAALMX AOKYMEHTOB, NpeaHa3Ha4YeHHble
ANs CO34aHnsA UCXOoOSALWMNX IOKYMEHTOB MO BbiIGpaHHOMY 06pasLy;

TunoBble MapLpyThLl cornacoBaHus: conepxut PKK TMNOBLIX MapLUpyTOB COrnacoBaHus;

DomxHoctu: conepxnt PKK gomkHocTeln;

NOTHKA
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— TNopgBonpockl_obpaweHun: cogepxmt PKK nogsonpocoB obpalieHuin rpaxgaH CorfacHo
TemaTu4eckoMy KnaccudukaTopy obpalleHnn rpaxaaH

—  WHdopmaumoHHble MaTepuanbl: COOEePXUT CNPaBOYHYI MH(OPMaUMIO (MHCTPYKLUUK MO
paboTe C CUCTEMOWN, BaXKHbI€ PACMNOPSPKEHUST U TA);

— Buabl ucxogsawwmx 61aHKOB: COAEPXKNUT CMUCOK BUAOB NCXOAALNX B6raHKoB;

— Cratuctuka F'OCT: cogepXuUT CIMCOK UCXOOAWMNX JOKYMEHTOB, OTNPaBneHHbIX Mo hopmaTty
MOCT.

Kaxxgoe npencraBneHne cogepXuT cnucok cooteeTcTBytowmx PKK. [Ona Ttoro u4Ttobbl
oTchunbTpoBatb cnmucok PKK no ogHomy 13 ctonbuoB, HEO6X04MMO LWENKHYTb MO 3arofioBKy AaHHOIMO
cTonbua.

Ons npocmotpa PKK HeobxoouMmo B cCnUCke OOKYMEHTOB LWENKHYTb MO ccbinke Ha PKK.[Mpwu
paboTe co cnpaBOYHMKaMK MOfb30BaTENb MOXET OCYLLECTBUTb CTaHOAPTHbLIN AN OAHHOW CUCTEMbI
Habop AeNCTBMI NPY NOMOLLIM KHOMOK NaHenu ynpaBneHns:

S5

— cOo30aTb HOBYIO KApTOUKy = ;

T

—  3KCMopTMPOBaTb CMINCOK KapToyek B Excel " ;

— pacnevyaTtaTtb CMUCOK KapTo4yek

Mpn  nocTynneHun  OOKYMEHTOB  MOCPEACTBOM  MEXBEOOMCTBEHHOrO  3fIEKTPOHHOro
B3aMMOLENCTBUS, B CBS3U C BO3MOXHbIM HECOOTBETCTBMEM CMPaBOYHUKOB B3anMMOLENCTBYIOLLNX
cUcTeM, B Cnyyae, ecniv B Tekylwlem crnpaBoudHuke opraHusauun otcytcteyeT PKK opraHmsauwmm,
OTNpaBuBLLUEN [OOKYMEHT (MpOu3BOAMTCS MpOBEpKa MO MOMHOMY COBMageHW0  Ha3BaHus),
B CNpaBoOYHMKe opraHu3auui cosgaetca HoBasd PKK opraHusaumm B craTyce Hoebil nyHKm
cripasoyHuka. Bce nonb3osaTenu, nmerowmne Bo3MOXHOCTb co3gaTtb PKK opraHusaumu, cospatot ee
Takke B ctatyce Hoebil nyHKmM cripagoyvyHUKa.

OTBETCTBEHHOMY 3a CMpPaBOYHMKM HEOBXOOUMO Nepuoamyveckn NPOBEPSATb HOBblE CO34aHHbIE
KapToukM Ha npeameT OybnupoBaHWA OOHOW OpraHmM3auMn B pasHbIX KapTouykax (HasBaHUA OOHOW
opraHmsaumMm B pasHbix PKK mMoryT oTnuyatbca  pasnnyHbiMM - cnocobamy  COKpalleHUn)
B npeactaeneHn OpraHusauun:HoBble 3HayeHuA. [lpy Hanumuum noBTOpeHuMn ogHy u3 PKK
Heobxoaumo nepesecTn B AybnukaT, ykaszaB B none Opu2uHasibHOe 3Ha4yeHue OPWUIMHamNbHYIO
KapTO4Ky opraHusaumm n Haxas KHorky [U3meHuTb ctatyc]:[B ay6nukarbi].

lpumeydaHue - [lonb3oeamento Heobxodumo camomy onpedenums nepuoduyHocmb obpabomku
cripagoyHuUKa opeaHusauyut, ucxods u3 ocobeHHocmel OoKymeHmMoobopoma opeaHusayuu.

IV.15.1. 3anonHeHue PKK opraHunsauuu

HaHHbin nogpasgen cogepxut onucaHne PKK opranmsauum (PucyHok 53).
Mons PKK OpraHusaumm n cnocobbl nx 3anonHeHns onvcaHbl B Tabnuvue (Tabnuua 11).

Tabnuua 11. Monsa PKK opraHusauuu, Bknagka «Bce xapaktepuctukm (OpraHusauus)»
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Pykoeoocmeo nonvszoseamens

Onucanue 0CHOBHbBIX 0nepaum2

Mone

OnucaHue

Cnoco6 3anornHeHus

Bnok «[JaHHble opraHusauum»

PykoBogutenb

PYKOBO}J,I/ITGJ'II: opraHunsauun.

CoaepXnT KHOMKY
[PeaakTupoBaTtb], KoTOpas
nossonseT Job6aBnTbL CBA3AHHYIO
PKK nepconbl (Tabnuua 13)

Mpn nomowwm kHonku [PepakTupoBathb],
onucaH B Tabnuue (cm. Tabnumua 10)

CokpalleHHoe
HanMeHoBaHne

CokpalleHHoe HanMeHoBaHWe
opraHusaumm

Bsogom ¢ knasmaTtypbl

NonHoe HanmeHoBaHMe

NonHoe HanmeHoBaHWe
opraHusaumn.

O0bsa3aTenbHO Ans 3anofiHeHus

Bsogom ¢ knaBsmaTtypbl

Cneuvanusauus Cneunanusauns 4esaTenbHOCTH BBogom ¢ knaesmaTypbl, HA6OPOM NePBbIX
opraHusauumu OykB 1 ganbHenLwen NnogCcTaHOBKON
NoAXoAsLero 3HayeHms (PyHKUuS
onepexaroLero BBoga) Unm Beloopom
3HaYeHus U3 BbiNagatoLLero cnmcka
KommeHTapum lMpoyme koMMeHTapuu, Bsogom ¢ knaBmaTtypbl
OTHOCSILLMECS K OpraHM3auunm
Mopopg Mopopg BBogom ¢ knaesmaTypbl
Anpec Anpec BBogom ¢ knasmaTypbl
MNHpekc WNHpekc BBogom ¢ knasmaTypbl
TenedoH Homep (Homepa) TenedoHoB BBogom ¢ knaesmaTypbl
opraHusaumm
dakc Homep dakca opraHmsauum Beogowm ¢ knasmatypbl
E-Mail ONEKTPOHHbLIN aapec opraHMsaumm Beogowm ¢ knasmatypbl
Kopn Kopg opraHunsaumm (ecnv ectb) Beogowm ¢ knasmatypbl

Opl/IFI/I HallbHaA KapTo4Ka
opraHunsauunmn

OpmrMHaanaﬂ KapTo4ykKa
OopraHn3auunm

Tun opraHusauunmn

BbiGop Tvna opraHusauum

BBogom c knaBmaTypbl, HAOOPOM NepPBbIX
OyKkB M ganbHenwen NnogCcTaHOBKON
noaxosLero aHadeHus (pyHKLMSA
onepexaroLLero BBoga) unv Beioopom
3Ha4YeHus1 U3 BbiNaaatoLLero cnucka

CoTpyaHukm
opraHu3aumu

Cnu1cok COTPYAHUKOB OpraHusauum

ABTOMaTMYeCKM (nocrne NpuBs3kY
COTPYOHWKa K OpraHm3aumm)

MaeHTUdUKaUNOHHbIN
HOMep opraHusauuu

VoeHTUdhuKaunoHHbIN HoMep
opraHusaumu. 3anonHseTcs
aAMUHUCTPATOPOM ANA opraHu3aumm
B3aUMOAENCTBUS C BHELUHUMM
cuctemamm

Beogowm ¢ knasmatypesl

Cnoco6 otnpasku no

Cnocob oTnpaBky 4OKYMEHTOB

BBogom ¢ knaBumaTypbl, HAOOPOM NEPBbIX

yMOS4YaHuto B OpraHm3aumio No ymos4yaHuto OyKkB M ganbHenwen NogCcTaHOBKOM
noaxogsulero aHadeHus (pyHKLMSA
onepexaroLlero BBoga) Unv Belbopom
3HaYeHus1 U3 BbINagaAoLLEro cnmcka
UuiD WaoenTtudukatop UUID. Bsogowm ¢ knasmatypbl

3anonHsaeTcss agMMHUCTPaTOPOM
Ana opraHMsaumm B3anmMoaencTasuns
C BHELWHMMW CUCTEMaMM
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Pykoeoocmeo nonvszoseamens

Onucanue 0CHOBHbBIX onepauuﬁ

Mone

OnucaHue

Cnoco6 3anornHeHus

Knnent M340

OTmeTKa 0 BO3MOXHOCTN OOMeHa ¢
AaHHOW opraHu3aumen no popmaty
M340

BBogowm c knaemaTtypbl, HAOOpPOM NepBbIX
OYKB 1 ganbHenwen NoacTaHOBKOW
noaxopsiero 3HadeHus (pyHKums
onepexaroLiero BBoga) nnum seiloopom
3HaYeHMs U3 BbiNagaroLero cnmncka

BHewwHaA opraHmnsauunsa

OTmeTKa aBnsieTcs N opraHmn3aums
BHELLHEN

YcTaHOBKOWM nepeknoyvatens

BbiwecToswas
opraHusauus

BolwecToswas opraHusauusa.

CoOepXnT KHOMKY
[PepakTupoBaTtsb], KoTOpas
noseonsieT Job6aBUTbL CBA3AHHYIO
PKK opraHusaumm

Mpn nomowwm kHonkn [PepakTupoBathb],
onucaH B Tabnuue (cMm. Tabnuua 10)

v eai
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Pykoeoocmeo nonvzoeamens

Onucanue 0CHOBHBIX onepayuil

Bce xapakTepuctake (Opranusayua) ecTopus
OAHHBIE OPTAHH3ALIMK
PyrosoguTens
HazeaHne Onucanue

Nonxoe HauMEHOBaHKE

COKPALEHHOE HAMMEHDBEHNE:
Cneunanisauma

KommeHTapn:

lopog

Appec

ngerc

Tenedon:
Dare:
E-mail:
Kog;

OpUriHaNEHEA KARTOUKS ORraHusaLMn

UUID yzna pennukaumn (opry

COTPYAHMEN DpraHnsaln

1 aeHT il HOMEp opr:

Knnewt M300
Cnocob 0TNPasK1 NO YMONYaHUID
uuio

email

HanMeHoBaHue(cnpaBoyHoe)

BLIECTORWAR DRraHNSaLMA

HiHECTORWME OpranusaLim

Moapasnenexue

Haseanue

Het

Haseanue

AsTop

loToBO
PepakTupoBaTh
[ara nameHeHus LWabnoH

-

-
-

-
-
-

[MofasuTs opranusayun | ¥

3

- 1
-
[HoGasnte
-
-

[JofasuTs opranusayun | ¥

=
- 1

Otmena

PucyHok 53 — PKK opraHu3auuu, Bknagka «Bce xapakrepuctuku (OpraHusauus)»

v eai
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Pykoeoocmeo nonvszoseamens

Onucanue 0CHOBHbIX 0nepaum2

IV.15.2. 3anonHeHue PKK cornacoBaHusa

[anHbi nogpasgen cogepxut onucadmne PKK cornacoBaHus (PucyHok 54).

Bce xapakrepucTukn (LLUIabnoH cosganua

COMMACYHLWHE

Cnucor cornacoBaHna

OAHHBIE COrMACOBAHHA

CDUK cornacoBeaHna

Broxenna

33BNINPOBAETE [0
Homep uTepalun

[okyMeHT-ocHOBaHHE

HazeaHue Onucanue

EWINPOBaHWA) cTopua

(@) CoTpyaHukn () CUMCKH BHYTPEHHHX NEPCOH

DaAMUNUA WA OTtyecTBO Oprannsauna Mogpasgeneduwe [JomsHOCTb

MogpasgeneHue ABTOpD

[ata nameHeHuA LadnoH

loToBO 3aKpbITh

e
-

Nopagok
cOornacoeaHna

OoGaeuTe

PucyHok 54 — PKK cornacoBaHus, Bknagka «Bce xapaktepuctuku (LUlabnoH co3pgaHus BU3MpoOBaHUA)»

PKK cornacoBaHusi oTKpbIBaeTCs nNpu HaxkaTum kHonku [[lo6aBuTb cornacyrowmx] Ha Bknagke
CoenacosaHue PKK gokymeHTOB B none Bu3bl Ons UCXOASALWMX, BHYTPEHHUX OOKymeHToB, OP[ n

HIMA.

Monsa PKK cornacoBaHus 1 cnocobbl ux 3anonHeHns onvcaHsl B Tabnuue (Tabnvua 12).

Ta6bnuua 12. Monsa PKK cornacoBaHusi, knagka «Bce xapakrepuctuku (LUa6noH co3gaHus BU3MpoBaHUsA)»

Mone

OnucaHue

Cnoco6 3anonHeHus

Bnok «Cornacytouime»

Cnuncok cornacoBaHus

Cnmcok cornacyowmx no AOKYMEHTY

BBogom ¢ knaBmaTtypbl; HA60OPOM NepPBbIX
OyKB 1 ganbHenLwen NnoaACTaHOBKOW
NoAxXoAsLero 3HayeHms (PyHKuns
onepexaroLero BBOAa); BoIobOpoM 3Ha4YeHUs
13 BbiNagarLwero crnucka; ¢ NoOMOLLIbIO

KHOMKW NONCKa

Bnok «[laHHble cornacoB

aHnA»

Cpok cornacoBaHus

Cpok cornacoBaHus. Yka3sblBaeTCcs B

OHAX

Beogowm ¢ knasmatypesl

Brioxenus

HobaBneHve aneKkTpoHHbIX

BIIOXXEHUMN

[obaBneHne aneKTPOHHbIX BIIOXEHWUN
onucaHo B pa3gene V.13 [JobaeneHue
BIOXEHUN

v eai
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Pykoeoocmeo nonvszoseamens

Onucanue 0CHOBHbBIX 0nepauuﬁ

Mone OnucaHwue Cnoco6 3anonHeHus
3aBu3nposaTtb 40 Cpok, 0o KOTOporo Heo6xoaMmo ABTOMaTMYECKM
3aBM3UPOBaTb JOKYMEHT
[okymeHT-OoCHOBaHue [okymeHT-OCHOBaHue ABTOMaTMYeCKU

IV.15.3.

3anonHeHue PKK nepcoHbl (BHeLWwHen)

[anHbin nogpasgen cogepxut onmucaHme PKK nepcoHbl (BHewHen) (PucyHok 55).

PKK nepcoHbl (BHeELHe) ncnonb3yeTcsl Ofs YKasaHus B Ka4yecTBe nonyyaTens Mcxoasiuiero
OOKyMeHTa 1 OTKpbIBAEeTCA:

—  npw HaXxaTum kHonkn [[lo6aBuTb] B crieaytowmnx PKK:

¢ PKK Bxogswero gokymeHTta B none Omnpasumerns;

e PKK ucxogsiero gokymeHTta B none Adpecam ucxodsiuje2o;

e PKK anemeHTa cnucka paccbinku B none Adpecam;

— Npu CO3[4aHMMN BHELLHEWN NepCcoHbl 13 npeacTtaBneHns CnpaBoYHUKU: lepcoHbl (BHELWHME);

— npun co3gaHnm BHELUHeN NepCoOHbI

CI'IpaBOLlHVIKVI aAMUHUCTPATUBHOIO pa3geria CUCTEMBbI,

n3 npeacTtaeneHus epcoHbl (BHeWHWE) pasgena

— npu Haxatum kHonku [Co3aaTtb HoByl kKapTouky] B JIK nonb3oBaTenss n Bbibopa wabnoHa
lMepcoHa (BHeLwwHun).

Mons PKK nepcoHbl (BHELUHEN) 1 cnocobbl UX 3anofHeHUst onucaHbl B Tabnuue (Tabnuua 13).

Tabnuua 13. Nonsa PKK nepcoHbl (BHewHen), Bknagka «Bce xapaktepucTtuku (MepcoHa (BHewHnn))»

Mone

OnucaHue

Cnoco6 3anonHeHus

Bnok «[aHHble NepPCoHbI»

damunus damunusa nepcoHbl Beogom c knasuaTyphl
O6sA3aTenbHO ANd 3anofnHeHust

Nms Mms nepcoHbl Beogom c knaBuaTypbl

OT4yecTBO OT4ecTBO NEPCOHDI BeBogom c knaBuaTtypbl

JomkHocTb HdomkHocTb, 3aHMMaeMas nepcoHon | Beogom ¢ knaBuaTypbl

TenedoH KoHTaKkTHbIN TenedoH NepCoOHbI Beogom c knaBuaTypbl

E-Mail KOHTaKTHbIN 3MEKTPOHHLIN agpec Beogom c knaBuaTypbl
NepCcoHbl

MoppasgeneHue MoppaszaeneHune, K KOTOPOMY BBogom c knaBuaTtypbl
OTHOCWTCS MepcoHa

OpraHunsaums OpraHusauusi, COTpyaHMKOM KoTopon | Beibopom 3HauyeHus n3 BeinagaroLwero

ABNAETCA NepcoHa.
O6si3aTenbHO A4S 3anoNHEHUs

CrnunckKa

v eai
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Pykoeoocmeo nonvszoseamens

Onucanue 0CHOBHbBIX onepauuﬁ

Mone OnucaHue Cnoco6 3anonHeHud
dammnualo CokpalleHHble nH1umanbl BBogom c knaBunaTypbl
Bug 6naHka Bupg 6naHka. NcnonbayeTcs npu Beogom ¢ knaBmatypbl, HAOOPOM NEPBbLIX

BbICTaBJ1I€HUN perncTpauymoHHOro
wTamMmna npu permctpaumn
nexogdulero JokymeHTa B
COOTBETCTBUM C KOOpAUHATaAMM,
YKa3aHHbIMU B OnaHke

OyKkB 1 ganbHenLWen NoACTaHOBKOM
noaxoasLiero aHadeHust (pyHkums
onepexatoLLero BBoga) unm eoiloopom
3Ha4YeHus U3 BbiNadarLLero cnmcka

OpuvrnHanbHoe 3HaveHne

OpurnHansHoe 3Ha4YeHne KapTOoYKK
BHELLUHeW NepcoHbl. 3anonHsaeTca
B cnyyae, ecnu Tekywasa PKK
nepesoauTcsa B Aybnukat

Beogom ¢ knaBmatypbl, HAGOPOM NepBbIX
OyKB 1 ganbHenLwen NoACTaHOBKOM
noaxodsiLero 3HaveHus (yHKUmns
onepexaroLLero BBoaa) nnv Beloopom
3HaYeHVs 13 BbinagaroLwero cnmcka

Bce xapakTepHcTHER (MepcoHa (BHewHniA))

lcTopua

loToBO OTtmeHa

OAHHBIE NEPCOHBI v

TamunuA

ma

OTyecTaD
JonmxHocTh

Tenedo

E-mail

Nogpazgenedue

Opranusauma

Onucanne

Bug Gnanka

MonHoe

PyKOBOQUTEND
HAWMEHOBAHHE

Bug
DnaHka

PucyHok 55 — PKK nepcoHbl (BHelwwlHewn), Bknaaka «Bce xapaktepucTtukm (MepcoHa (BHewHnn))»

IV.15.4.

3anonHeHue PKK cnucka BHeWHUX NepcoH

[anHbin nogpasnen cogepxumt onucaHme PKK cnvcka BHeLWHUX nepcoH (PrucyHok 56).
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Pykoeoocmeo nonvszoseamens

Onucanue 0CHOBHbBIX 0nepauuﬁ

CnUCoK pacchinku NcTopus

OBLUHE XAPAKTEPHCTHKR

HasBsaHne

CNUCOK PACCBINKA

CocTae nonyyaTenei

Bnageneu cnucka

HasBaHue

Damunua Hmn OtuecTeo

Tenedon Mogpasgeneduwe [JoMKHOCTb

CoxpaHuTs 3aKphiTe

JOofaBnTe OpraHnzaumg | v

-
- 1

PucyHok 56 — PKK cnucka BHelWHUX nepcoH, Bknagka «CnMcok paccbiikKny

PKK cnucka BHEWHMX MNEPCOH WCnonb3yeTcs ANs yKa3aHUs B KadyecTBe nonydvaTenen
NCXOAALLEro AOKYMEHTa U OTKpbIBAaeTCS NpU HaxxaTum kHomnky [lo6aBUTb CNUCOK BHELUHUX NEepPCOH]

B cnegytowmx PKK:

— PKK Bxogsiwero gokymeHTta B none Omnpaeumerns;

— PKK ucxopsiwero gokymeHTta B none Adpecam ucxoodsiujezo;

— PKK anemeHTa cnucka paccbinku B none Adpecam.

Mona PKK crnmMcka BHEWHWX MNEpPCOH WU  CnocoObl

(Tabnuua 14).

X 3arnofIHeHUs onucaHbl B Tabnuvue

Ta6nuua 14. Nonsa PKK cnucka BHeLWHMX NepCcoH, BKNagka «CNMcoK paccbinkn»

Mone

OnucaHune

Cnoco6 3anonHeHud

Brnok «O6wwme xapakTepucTUKu»

Hassanune

HassaHwue cnncka paccbInku.
Ob6sA3aTenbHO Ans 3anonHeHns

Beogowm ¢ knasmatypesl

Bnok «Cnucok paccbinku»

CocTtaB nonyyatenen

Cnuncok nonyyaTenen paccbinku.

Obsa3aTenbHO Ans 3anofHeHus

Bbibop 13 BbiNagatowero cnucka

HaxaTtb kHonky [[lo6aBuUTb opraHu3auuio]
1 3anonHUTb NOMs OTKPbIBLLUENCS (OPMbI
(cm. n. IV.15.1 BanonHeHue PKK
opraHusaumm)

Bnageneu crivcka

Bnapgeneu cnvcka paccbInku.
Obsa3aTenbHO AN 3anofHeHus

BBogom c knaBumaTtyphbl; HAOOPOM NepPBbLIX
OyKkB M ganbHenwen NnoacTaHOBKON
noaxonsulero aHadeHus (pyHKUus
onepexaroLero BBoAa); BbIoOpoM 3Ha4YeHUs
13 BbiNagaroLero cnmcka; ¢ NoMoLLbo

KHOMKW Noncka

v eai
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Pykoeoocmeo nonvzoeamens

Onucanue 0CHOBHbBIX (mepauuﬁ

IV.15.5.

3anonHeHue PKK cnucka BHYyTpeHHUX NepcoH

[anHbin nogpasgen cogepxut onucaHme PKK cnvcka BHYTpeHHMX nepcoH (PucyHok 57).

OBLHE XAPAKTEPHCTHKN

HazsaHune

Cocras

Bnageney cnucka

CMUCOK (3APAHEE 3AAHHKII)

Boce xapakTepucTHEM (CNWCOK O3HAKOMNEHWA) NcTopus

damunua Hmn OtuecTeo

damunua Hmn OtuecTeo

Tenedon Mogpasgenedue [OMEHOCTL

Tenedon Mogpasgenedue [OMEHOCTL

CoxpaHuTe 3aKphiTe

PucyHok 57 — PKK cnucka BHyTpeHHUX nepcoH, BKknaaka «Bce xapakrtepuctukm (Cnucok o3HaKoMIeHus1)»

PKK cnncka BHYTPEHHMX MNEPCOH MCNOoMb3yeTcs AONsl yKasaHMsi B KayecTBe nonydaTenemn
OOKYMEHTOB W OTKpbIBAaeTCa Npu HaxaTum KHonkM [[Jo6GaBUTb CNMUCOK BHYTPEHHUX NEPCOH]

B crieaytowmnx PKK:

BXoAdulero AoOKyMmeHTa B rnolne Adpecam, ®dopmupoeaHue crucKka 03HaKOMJIeHUST,

—  BHYTPEHHEro JIoKymeHTa B none Adpecam, ®opmupogaHue Criucka 03HaKOMIIeHUST,

OP[] B none Adpecam, ®opmupoeaHue crucka 03HaKOMJI€HUST,

Or B none Adpecam, PopmuposaHue criucKka 03HaKOMJIEHUS.

Mons PKK cnucka BHYTPEHHMX MNEpCOH W cnocobbl MX 3anonHeHus onucaHbl B Tabnuue

(Tabnwuua 15).

Ta6bnuua 15. Monsa PKK cnucka BHyTpeHHUX NepcoH, Bknagka «Bce xapakrepuctuku (Cnucok

O3HaKOMIIEHUA)»

Mone

OnucaHue

Cnoco6 3anonHeHus

Bnok «Obwwme xapakTepucTUKN»

HasBaHue

HasBaHue crnivcka paccbInku.
Obsa3aTenbHO Ans 3anofHeHns

Beogom ¢ KnaBunatypbl

v eai
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Pykoeoocmeo nonvszoseamens Onucanue 0cHo8HbIX onepayuii

Mone OnucaHue Cnoco6 3anonHeHusA

Bnok «Cnnucok paccbiniku»

Cocras Cnucok nony4atenen pacchbiriku. Bsogom c knasmatypsbl; Habopom nepsbIx
O6s3aTenbHO ANS 3anonHeHs 6yKB 1 AanbHewLen NoacTaHOBKOM
noaxopALLero 3HaveHms (OyHKUmMs
onepexatoLlero Beoaa); BbiIoopom sHa4eHus
13 BbiNadatoLLEero Cnmcka; ¢ NomMoLLbo

KHOMKWX NMOncKa

Bnageneu cnucka Brnageneu cnncka pacchbiiku. Beoaowm c knasmaTtypbl; Ha60poM nepBbix
O6s13aTernbHO ANs 3anoNHeHus GykB 1 AanbHenwen NoACTaHOBKOM
NoAxoasLero sHadeHuns (pyHkuns
onepexatoLiero Beoaa); BbiIoopom sHa4eHus
13 BbiNadatoLLEero Cnucka; ¢ nomMoLLbo

KHOMKK NMOncKa

IV.15.6. 3anonHeHue PKK TunoBoro mapuwpyrta corrnnacoBaHus

[anHbI nogpasgen cogepxut onucadmne PKK Tunoeoro mapupyTa cornacoBaHus (PucyHok 58).

CospaHvMe TUMNOBOrO MapLupyTa corflacoBaHusa onucaHo B pasgene 1V.28.4.2 CosgaHue
TUNOBOro MapLLpyTa CorfiacoBaHus.

Monsa PKK Tunosoro mapLupyta 1 cnocobbl Ux 3anonHeHnsa onncaxsl B Tabnuue (Tabnuua 16).

Tabnuua 16. NMNons PKK TunoBoro mapuipyTta cornacoBaHusi, Bknaaka «Bce xapakrepuctuku (LLlabnoH
MapLipyTa cornacoBaHus)»

Mone ‘ OnucaHue Cnoco6 3anonHeHus

Brnok «O6wwmMe xapakTepucTUKn»

HassaHue HassaHwe maplupyTta cornacosaHus. | Beogom c knasmatypebl
Ob6sa3atenbHO Ans 3anofnHeHns

Brniok «XapaKkTepuCcTUKM LWabrioHa MapLupyTa corfiacoBaHus»

Bug ookymeHTa BbiGop BMaa gokymeHTa BBogom c knaeBuaTtypbl; HaGoOpPOM NepBbIX
OyKB 1 JanbHenwen NnogcTaHOBKOM
KaTeropus cpoyHocTu BbI6Op KaTeropun CPOHHOCTY noAXoAsLEero sHaveHus (pyHKums

onepexatroulero BBOﬂ,a); BbI60pOM 3Ha4YeHnA
13 BblMagatoLlero cnmucka

Brnok «3Tanbl MaplupyTa corfnacoBaHus»

OTansl OTanbl MapLupyTa cornacoBaHus. Mpu nomowwm kHonkn [Jo6aBuTb].

O6s3aTenbHO ANns 3anosIHeHUs! 3anonHeHune nonen PKK sTtana mapwpyTta
cornacoBaHusi onucaHo B Tabnuvue
(Tabnuua 17)

Bnok «CocTaB 3NeKTPOHHbIX BITIOXXE€HUW [OKYMEHTa»

MpuKpenneHne K JOKYMEHTY 3NEKTPOHHBIX BIIOXEHWUIA onncaHo B pasgene V.13 [Jo6aeneHue BNoXeHNi
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Pykoeoocmeo nonvszoseamens

Onucanue 0CHOBHbBIX onepauuﬁ

IV.15.7.

PucyHok 59 — PKK atana mapuwpyTa cornacoBaHusi, Bknagka «Bce xapaktepuctuku (3tan mapwpyrta

Boe xapakTepucTakn (LlabnoH mapwpyTa cornacosaHua) cTopus

OBLUKME XAPAKTEPHCTHKH

Hasganne

HAPAKTEPHCTHEH LWAENOHA MAPLUPYTA COTMACOBAHWA
Bug pokyMenTa

Hazeanue
KaTEropua cpouHoCcTH
STANBbI MAPLIPYTA COMMACOBAHHA

3Tansl

Tun aTana Homep 3tana

COCTAB SNEKTPOHHEIX BIOXEHHI [LOKYMEHTA

Bnoxedua

ABTOD HazeaHwe marepuana

HasgaHue

FBNABTCA OCHOBHEIM

CpoK cOMacoBaHua

CoxpaHuTs JakpeiTe

HofasnTe

JAofBasuTh

Mognuce

PucyHok 58 — PKK TunoBoro mapupyra cornacoBaHus. Bknagka «Bce xapakrtepuctukm (LUa6noH
MapLupyTa corfiacoBaHusi)»

HaHHbin nogpasgen cogepxut onucanne PKK aTtana mappyTa cornacosaHus (PucyHok 59).

3anonHeHue PKK aTtana maplupyta cornacoBaHus

Bce xapakTepHCTHKM ("3Tan MapupyTa cOrmacoBaHnA)
OBUHE XAPAKTEPHCTUKH
Hazsanne

Onncarne

[ata nocTynnexns

COMMACYHLUINE WABNOHA MAPLIPYTA
Homep sTana 0

Tun aTana

YUaCTHHK 3Tana

HaamaHwue Onucanne

Cpok cornacosanna 0

MNoppa3fenexue

AsTOp [ata nameHenna

CoxXpaHnTe

PepakTipoBaTh

WabnoH

3aKphITe

cornacoBaHus)»

W

NOTHKA
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PKK aTtana wmapwpyta cornacoBaHus OTKpbIBaeTCa Mpu HaxaTum kHomku [[Jo6aBuTb]
PKK Trnoeoro mapLupyTta corfnacoBaHus B none 3marnisoi.

Mona PKK sTtana maplwpyTta cornacoBaHuMsi U cnocoObl MX 3anofiHEHUs onucaHbl B Tabnvue
(Tabnwuua 17).

Ta6bnuua 17. Monsa PKK atana mapuwpyTta cornacoBaHus, Bknagka «Bce xapakrepuctuku (3tan mapuwpyTa
cornacosaHus)»

Mone OnucaHue Cnoco6 3anonHeHusA

Bnok «Obwue xapakTepucTukm»

HaseaHue HasBaHuve aTana maplpyTa BBogom c knaBuaTypbl
cornacoBaHusl.

O0sa3aTenbHO Ans 3anosfiHeHus

OnwucaHune OnucaHve aTana mapLupyTa Besogom c knasuatypbl
cornacoBaHus

Bnok «Cornacyrouwme wabnoHa MapLupyTta»

Howmep atana Howmep atana mappyta Beogom ¢ knaBuaTypbl
cornacoBaHus

Tun atana BbiGop Tuna aTana. Bsonom ¢ knasmatypsbl; Habopom nepsbIx
O6si3aTenbHO AN 3anoNHeHNs 6yKB 1 AanbHewLLen NoaCTaHOBKOM

NoAXoAsLLEro s3HayeHus (pyHKUmS
onepexaroLero BBoaa); BbIGopom 3HauyeHust
13 BbiMagaroLLero cnmcka

YyacTHuK aTana BbI6Op y4acTHUKOB aTana maplupyta | [ns BeiGopa He06X0aMMO:
cornacosaxus —  HaxaTb kHorky [PegakTupoBaTb];

— B OTKPbIBLUEMCS CMNCKE YY4aCTHUKOB
aTana oTMeTUTb HYXXHble LLENYKOM
MbILLN;

—  Haxartb kHornky [Jo6aBuTb].
Mpu HeoGXxoQMMOCTH yaannuTb
YYaCTHMKOB 3Tana npu NOMOLLM KHOMKM
[YpanuTts];

— HaxaTb kHonky [CoxpaHuTb];
—  HaxaTb KHOMKy [3aKpbITb]

Cpok cornacoBaHus Cpok cornacosaHus Besogom c knaesuatypbl

IV.15.8. 3anonHeHue PKK anemMeHTOB cnucka paccbIfiKu

HanHbi nogpasgen cogepxut onncadne PKK anemeHToB cnncka paccbinku (PucyHok 60).

PKK oanemeHTOB cnmMcka paccbhifiku OTKpbIBaeTCcs Mpyv  HaxaTum KHonkn [[Jdo6aButb
nonyyareneun] Ha Bknagke Paccbuika PKK gokymeHToB M B none Jlucm paccbisiku MCxogsLlero
OOKyMeHTa.

Mons PKK anemeHTOB cnucka paccbiikm M cnocobbl MX 3anofiHeHUs onucaHbl B Tabnuue
(Tabnuua 18).
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Ta6bnuua 18. Nons PKK aneMeHTOB cnucka paccbiniku, Bknagka «Bce xapakrepuctuku (LUa6noH
CO3aHNA 3NeMeHTOB CNUCKa PacCbINKu)»

MNMone OnucaHwue Cnoco6 3anonHeHus
Brnok «Monyyatenu»
Cnmcok nony4vartenen Cnncok nony4aTtenen paccbiku. Beibop v3 BeinagaroLero cnucka
O6GsA3aTensHO ANd 3anofnHeHns HaxaTtb kHoMnKy [[lo6aBUTL opraHvM3aLuio]
1 3aMONHWUTL NOMS OTKPbIBLUENCS hopMmbl
(cm. n. 1IV.15.1 3anonHeHne PKK
opraHusaumm)
Brnok «3nemeHTbI cnMcKa pacCbISIKU»
Coobuenne TOCT Ccbinka Ha coobLeHne, ABTOMaTMYECKM
chopmMumpoBaHHOE Npu OTNpaBke
AOKYMeHTa
[Hata otnpasku [ata otnpasku agpecaty ABTOMaTMYECKM
Cnoco6 otnpasku Cnocob oTnpaBkv 4OKYMEHTOB Besogom ¢ knaBsuatypbl; Habopom nepBbIxX
agpecarty OykB 1 ganbHenLwen NoACTaHOBKOM
NOAXoAsLero 3HadeHmns (pyHkuns
onepexatoLLero BBoaa); BbI6opom 3HayeHus
13 BbiNagaroLLero cnmcka
Uudopmaums Nudopmauus 06 owmnbke, kotopas ABTOMaTMYECKM
06 oTnpaBske npousoLuna npv oTnpaske
AOKyMeHTa
Yncno nonbITok Yuncno nonbITOK OTNPaBKu ABTOMaTMYECKU
AOKyMeHTa
Homep nocnegHem Homep nocnegHer nonbITku ABTOMaTUYECKU
NonbITKN OTNPaBKM AOKYMeEHTa
Bpems nocnegHen Bpemsa nocnegHen nonbITKM ABTOMaTUYECKU
NonbITKN OTNPaBKM AOKYMEHTa
Macca (r) O6Lan macca oTnpaBreHHbIX Nucem | BBogom c knasuaTypbl
Onnara (py06.) O6Las CTOMMOCTb OTNPaBKM Beogom c knaBuatypbl
Bug otnpaensemoro Bua otnpaBnsemoro coobLieHms BBogom c knaBuaTtypbl; HA6OpPOM NepBbIX
coobLeHns 6yKB 1 ganbHenwen NnogcTaHOBKOM
noaxoasLero aHadeHuns (pyHkuns
onepexatoLlero BBoaa); BbI6opom 3HayeHus
13 BbiNagaroLLero cnmcka
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loToBO 3aKphiTe

Bce xapakTepucThiM (LLIaBnoH cosgaHua 3NeMeHTOB CNMCKE PAacChinkn) NcTopus

NONYYATENK -

Cnucok nony4atenei OofasnTe OpraHusalnmn JOofaBuTh CNMCOK BHEWHNX NEPCOH | W

- a
HassaHue
SMEMEHTHI CMUCKA PACCBHINKH hd
CooBwenwne MOCT
Hazeanwe Onucanne Mopgpasgenedne ABTOp [ara uameHeHnA WadnoH

[aTa oTnpaskn
Cnocof oTnpasku rocT

Nudopmauus of oTnpaske

PefaKTHPOBATL

Mg uTepauun

4MCno NonbIToK 0
Homep nocnegHed nonbITrl 0
Bpema nocnegHel nonbiTkW

©.11.0. cnepaTopa

Macea (r)

Onnata (pyG.}

Bug oTnpaenAemoro coofweqns OCHOBHOW JOKYMEHT w7

PucyHok 60 — PKK anemeHTOB cnucka paccbiniku, Bknagka «Bce xapakrepuctuku (LLla6noH cosgaHus
351eMEeHTOB CMUCKa PacCbINIKU)»

I\VV.15.9. 3anonHeHue PKK oTyeTa 06 ncnonHeHuu

[anHbIn nogpasgen cogepxut onucadmne PKK otyeta 06 ucnonHeHum (PucyHok 61).
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JakpsiTe WameHuTk cTatyc
Mopy4yeHne No AOKYMEHTY
-
OTyeT 0 UCNONHEHHKW MOPYYEHHUA cropus
WHOOPMALIMA O NOPYYEHWH -
ABTOP NOPyH&HNA damunna A OTuecTe0 TenedoH Mogpasgenexne LoniHocTe
Otpen no
METOAONOTHYECKOMY
KocoBokoea CeeTnaHa EropoBHa aBecneseHnro Hasanernk
[AEATENLHOCTH oTaena
YNPEBNEHHA AeNam1
®CHH ...
VienonHiTens damunnAa 1mA OTuecTeO TenefoH MoppazneneHne [omKHOCTE
Otgen no pabote ¢
AbBapwHos 3nyapa Muxaitnosuy Kanpanu Hauanotik
UEHTPanLHoro oTgena
annaparta
Mo nopyyeHnia -
Ha3zeaHwe TekcT Cpok OTnpasun Ha UCMONHEHUE
MNopy4yeHune no gokymenTy Ne oT : JopaboTate gorosop 24-12-2014 23:59 KocoBokoea CeeTnaHa
Ha gokyMeHT
Haagauue
Mucbmo
OTYET OB HCMOMHEHHH hd
KommenTapmii -
Teryumit oTHeT HenonHeHo -
OTueT DOara TekcT oTyéTa -
Bnoxexuns
[ofaenTh JHoGasuTs Uz nog OT4ETOE Ci poBEaTh
ABTOp HaaeaHwe matepuana FBNASTCA OCHOBHKIM Mognuce
MoAroTOBNEHHEIS ADKYMEHTE! [oGaBnTh CYWECTBY IO Cozpats HoBoiA | ¥
HassaHwne Tun ceasu
OBLMWE XAPAKTEPUCTHKK -
MpW4MHE OTNPABKK HA fopaBoTky

PucyHok 61 — PKK oTyeTa 06 MCnonHeHMn nopy4yeHus

PKK oTyeTa 06 ncnonHeHmn opmmpyeTcs npu UCNONIHEHUM NOPYYEHUS (pe3oniouun).

Mona PKK otyeta 06 wucnonHeHMn wu crnocobbl WX 3anofiHeHUst onucaHbl B Tabnuue
(Tabnuua 19).

Ta6bnuua 19. Nons PKK otyeTta 06 MCNONMHEHMN NOPYy4YEeHUSA

Mone | OnucaHue Cnoco6 3anonHeHus

Brnok «AHcopmauusa o nopyyeHun»

ABTOp nopyveHus ABTOp nopy4eHust ABTOMaTNYECKM
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Mone OnucaHue Cnocob 3anonHeHus
Ncnonuutenb Wcnonuutenb nopy4yeHusa ABTOMAaTMYECKU
Mo nopy4veHuio lMopy4yeHune, K KOTOpPOMY co3faH ABTOMaTMYECKN
oT4yeT 06 UCMoNHeHUn
Ha OOKYMEHT ,D,OKyMeHT, NO KOTOpPpOMY CO3aaHO ABTOMAaTMYECKU

nopy4eHve

Bnok «OT4yeT 06 UCNONMHEHUN»

KommeHTapun

[ononHuTtensHas nHdopmaums

Beogom c knaBuaTypbl

Tekywinii otyet

TekcT otyeTa. ObsA3aTeNnbHO Ans
3anonHeHus

Beogom c knaBuaTypbl

OTtyert

[laTta n Tekct oT4yeTa

ABTOMaTUYECKM

BnoxeHus

SJ'IGKTpOHHbIe BITOXEHUA,
noaroToBJfieHHbIE B Xo4e
NCNOJTHEeHNA NopyyeHna

[ob6aBneHne aneKTPOHHbIX BNOXEHWN
onucaHo B pasgene V.13 [lo6asneHune
BIOXEHUN

MNoaroToBneHHble
OOKYMEHTbI

CcbInKkn Ha JOKYMEHTH!,
NnoaroToBNEHHbIE B Xo4e
WCMOSTHEeHNs NMOpYyYeHus

[o6aBnTb AOKYMEHTbI No kHonke [o6aBuTb
cylwecTBYHOLWNN] UK cO3aaTb HOBbIE
AOKYMeHTbI no kHonke [Co3aaTb HOBbIN]

Brnok «Obwwue xapakrepu

CTUKN»

MpuunHa oTnpasku
Ha gopaboTky

3anonHsieTcs Npu Bo3BpaLleHnn
Ha gopaboTtky OTuyeTa 06
WCMONHEHNN NOPYYEHUS

Beogom c knaBmatypbl

IV.15.10. Co3paHue o6pasua Bxogawmx/mcxoaawmx

Monb3oBaTenb MOXeT co3daTb AnA cebs obpasel BXOAALLEro/MCXOOALEero AOKYMEHTa,
3anofnHUTbL HeobxoauMMmble MOMA W B AanbHeilleM WCMonb3oBaTh [AaHHbI 0bpasel, B KadvecTse
wabnoHa AN NOAroTOBKM OOHOTUMHBIX BXOASALLMX/UCXOAALLMX [JOKYMEHTOB.

Ona cosgaHust obpasua  ucxodsiero [[OKyMeHTa HeobxoaAuMOo BbINOSHUTL — crepylowme

JencTBus:

1. B pasgene cuctembl JINUHBbIN KaOMHET HaxaTb KHOMKY

wabnoHa (PucyHok 62).

ok
. OTkpoeTcsa OKHO BbliGoOpa
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Haaag

YkamuTe wabnoH, N0 KOTOPOMY HAZA0 CO3AATh KAPTOuKY
LIABNOH KAPTOUKH hd

@ Brewnss pesonouma
BHYTpEHHMii AOKYMEHT
Bxogawmii
HGopMELMOHHEI METepHan
MACTOUHNE NOCTYNEHA
Wexogaupii
HNA
Hagwrauna no caiity
HaBwrauna no cTpaxiuanm
HacTpoiikn gns APM pykoBoguTens
ORg
OGpasey BxogAwero
Ofpasel wcxopAwero
Oprannsauna
MNepexanpaenexne OF
Mepcota (BHEeWHNi)

Mopyyerne

Mpegcrasnesne Marepuana
Mpoeepka 31

PaccuoTpesne

PesynkTaT paccMOTPEHIS
CIHCOK BHEWHIX NEPCOH

CrHCOK BHYTPEHHIX NEPCOH
Crncox MaTepuanos

THNOBOR MBPWRYT COMACOEaHNA
YBE[OMNEHHE O JENErnposaHIN
LLiaBinoH CO3AEHIA PACCMOTPEHNA

SNEMEHT CNHCKE PACCHINKN

OK

PucyHok 62 — OkHO BbiGopa wabnoHa

2. Bbibpatb wabnoH «O6paseyl ucxopsawero» n Haxatb kHonky [OK]. OTkpoeTcs kapTouka
obpasLa ncxoasaLero JOKyMeHTa.

3. 3anonHutb HeobXxoauMbIE MO KAPTOYKMU.
4. HaxaTb kHornky [CoxpaHuTb]. [locne coxpaHeHnss UISMEHEeHWUN HaxkaTb KHOMKY [3akpbITb].

B cucteme Oymet coxpaHeH obpasel, UCXOOsWeEero AOKYMEeHTa C 4acTUYHO 3amnoSfiHEHHbIMU
NnonsiMn, KOTOPLIN MOXHO ByaeT Mcnonb3oBaTh B AaNbHENLLEM.

IV.15.11. Co3aaHue ncxopsiero AOKyMeHTa no obpasuy
[na cosgaHna mucxogswero AOKYMEHTa MO 3apaHee CcoxpaHeHHOMy obpasuy Heobxoammo
BbINOMHUTL crneayolme AencTeng:

1. Mepentn B pasgen cuctembl CnpaBoYHUKW, npeacTaBneHve QOO6pasubl McxXoasaWUnX
(PvcyHok 63).
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CUCTEMA HOKYMEH TOOBOPOTA Topsuan nuuuaA: 8 (347) 293.44-31 Crapuwmii PerucTpatop

Bxoaawme Mexopawmne BHyTpeHHue OP0 HMOA Or TuuHblid kabuHet Oruethl Cnpaeo4HHKH K cnucanuo Apxue

MNepcoHbl (BHYTPEHHWE) MNepcoxbl (BHeWHWE ) ABTOpb 00paweHua Bonpochl obpalweqna Bugbl BoKyMEHTOE OpraHuzaymum MNogpaspenequa Ofpasibl BX0QALNX

OLIEETPISLLETTRS  Tunossie MaplwpyThl COMacoEaHna [JomsHocTy Mogeonpockl oOpaWEHMi HDOPMALMOHHEIE MTEPUANK Buabl HCXOgALMX GNaHKos CTaTucTuka rocT

CozfgaHne AOKYMEHTOE No o6pasuam

OBEPA3LbI AOKYMEHTOB

@ cxogaumi 1

Cozaate gokymeHT no ofpazuy

PucyHok 63 — Co3pgaHue AOKyMeHTa no obpasuy

2. BbibpaTb 06pa3seL AOKYMeHTa M HaxaTb KHorky [Co3aaTh AOKYMEHT no ob6pasuy].

B pesynbTate cuctemMa OTKpOEeT KapTOuKy MCXOASALEro AOKYMeHTa C YaCTUYHO 3arnorfiHEHHbIMU
nonsamu, cornacHo BbibpaHHoMy obpasuy (PucyHok 64).

& Hasap | @8 eE = Meuats MpogepuTe 3M | CospaTe CBA3AHHLIA... | WameHuts ctatyc

PeKENINTLI PezepsnpoBanue Ceamn Cornacosanmne Mognucaxue Pacceinka BYMaKHLI OPUrHHED icTopus ‘Yeegomnenus BC

PECHCTPALMOHHLIE OAHHBIE hd OPUTHHAN hd
Bug goxymenTa Konuyecrao 0
3KIEMNNAPOE
PerncTpauiohHsli HoMep Konwsecrso nucros 0
OCHOBHOMD AOKYMEHTE
ZKypHan perncrpaunm Ofuwee Konw4yecTBo 0
NHCTOB NPUNoXEHMI
IHpekC HoMeHKNaTYpsI [Apyras uithopMauma o
NPUNOXEHNN

KaTeropia cpoyHoCTH

NpeabiAyWmMe PErucTpauin
PerucTpaluoHHEIl Homep [ata peructpauun  OpraHuaauna

CBEZEHUA O IOKYMEHTE -

KpaTroe cogepxanie (HaHMEHOBAHWE TEKCTA)

@0 nognucaHTa

WenentuTens

Nonyuarens noxogauero

AQpecaT HCXOAAWETD

Aacn Het
Agpecar O

NpiuiHa B03BpaTa PErMCTpaTopOM

MPUHATOE PELUEHWE W PE3YNBLTAT PACCIMOTPEHMA

‘COCTAB 3MEKT POHHbIX BNOMKEHUA AOKYMEHTA

PucyHok 64 — ObpaseL ucxoasiiero

[lanee c KapTOYKOM [AOKYMEHTa MOXHO OCYLLECTBMATb OEWCTBUS, aHamnoruMyHble OenCTBUAM,
onucaHHbIM B pasaerne V.28 PaboTa ¢ McxoasiwymMm JOKyMEHTaMU.

Pabota ¢ obpasuamm BxogdLwmx aHanormyHa pabote ¢ obpasuamm ncxogamx.
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IV.15.12. O6beaunHeHne PKK ABTop ob6paweHunsa ana O

B cucteme nmeeTcsi BO3MOXHOCTb 06beANHATL KAPTOYKM HECKONbKUX AyOrnupylolmx aBTopoB
obpaweHnii B ogHy. B gokymeHTax, co3fdaHHbIX A0 CnusiHUs, uHdopmaums ob aBTope obpalieHus
OyneTt 06HOBNATHLCA.

Ona cnusHua kapTodek aBTOpoB oOOpalleHui B OAHY HeobXOo4MMO BbIMOMHWUTL crieaylolme
JencTBus:;

1. OTKpbITb KapTO4Ky ABTOpa obpaleHus.

2. YKkasaTb B anVIGyTe OpuzuHanbHoe 3Ha4YeHue aBTopa, Ha KOTOpPOro Heobxoanmo
3aMEHUTb TeKyulee 3Ha4YeHune aBTopa O6paLLleHI/IFI BO BCeX 06pau.|,eH|/|;|x rpaxnad, roe OoHO
Mcnosib3oBasrocCob.

3. lMepeBecTu KapTOUKy TEKyLLLEro aBTopa B Ayb6nukatbl, Bbiopas nepexon «B aybnukatbl».

lMocne ocyLuecTBneHnsa nepexofa Bo Bcex obpalleHnsax TEKYLMN aBTop 3aMEHNTCS Ha aBTopa,
yKa3aHHOro B OPUrMHANbHOM 3Ha4YEHUN 1 3anoNHUTCS aTpubyT lMpedbIdywuli aemop obpaujeHusl.

Mocne 3ameHbl aBTOpoB obpalueHun B Ol 3anonHutca none [ama u3mMeHeHust aemopa
obpauweHus (3agada BbINonHseTcs B Hepaboyee Bpems).

Bce obpalyeHus, B KOTOpbIX ObIT M3MEHEH aBTOp obpalleHusi, oTobpaxatoTcs B NpeacTaBneHnn
U3meHeHHble 3aaBuTenu B pasgene Ol. lNocne nameHeHus aBTopa B oOpalleHun perncrpaTtopy
HeobxoanmMo B obpalleHusx, rae Obin ykasaH M3MEHEHHbIN aBTop obpalleHus, ykasaTb npegpigyme
obpalleHust.

IV.16. Co3paHune cBA3en Mexay AOKYyMeHTaMu

IV.16.1. CBsA3biBaHMe OAOKYMEeHTa C APYrMMU OJOKYMeHTaMu

(DOpMVIpOBaHVIe CBA3N KapTO4YKM OOKYMEeHTa C ApyrMuM OOKYMEHTOM B CUCTeMe, Ha OCHOBaHWUU
KOTOpOro co3aaH TeKyU_lMVI OOKYMEHT, MOXHO BbINOJTHUTb ABYM#A cnocobamu.

MepBLIN cnocob hopMMpoBaHUS CBA3N:

1. OTKpbITb KAPTOUKY OOKYMEHTa (Ha4mMHas co ctaTyca YepHOBUK).

’

7
2. [llepenTn B pexnm peaakTupoBaHUs, HaxaB KHOMKY
3. TMepentun Ha Bknaaky Ces3u (PyucyHok 65).
v C3A 84

[ocynpasnenue



Pykoeoocmeo nonvszoseamens

Onucanue 0CHOBHbBIX 0nepauuﬁ

PexBuzuThI Pezepeupoeanue Cen3n

CBA3SKH C APKHBHBIMH OOKYMEHTAMMU

Ceazkn c ApXWEHbIMH QOKYMEHTAMHKU

CBASAHHBIE OOKYMEHTHI

CBASAHHBIE QOKYMEHT I

Ha gokyMmeHT cchinawTca

lpadm4yecroe npegcTasneqne

Haaganue

Mpoeepute 301 JaKphTe MameHuTs cTatyc

Cornacoeaxue Mognucaxue Pacchinka EymMamHbIi opuruHan AcTopna Yeegomnenna BC

[oGaBnTb CywecTeyHuWMil Cozpgath HOBLI | ¥

HasBaHue Tun CBA3KM

PucyHok 65 — KapTouka gokymeHTa. Bknagka «CBsasu»

4. B 6Onoke CesizaHHble OOKyMeHmMbl HaxaTb kHonky [[lo6aBuTb cyuwecTBylOWMN],
N B OTKPbIBLLEMCS OKHE YyKasaTb HEeOoOXOAMMble XapakKTePUCTUKM ONs MOoMcKa AOKYMEHTa
ans ceasu (PucyHok 66):

— [T00 co3daHusi — BbIOpaTb U3 CrMCKa 3HAYEHWUI;

— Tun dokymeHma — BbIOpaTb U3 CNUCKa 3HAYEHWN;

— [Jdokymenm - BBecTM C knaBuaTypbl. [lpu HaBegeHuMM Kypcopa MbllM Ha nore,
oToOpaxaeTcs BCnbiBatoLwas nogckaska no oopmaTy BBOAMMOIO 3HAYEHUS;

Kod kapmouku — BBecTu C knaBuaTtypbl. [pu HaBedeHUM Kypcopa MbllM Ha nore,
oToGpaxaeTcs BenibiBatowasi nogckaska no oopmaTy BBOAMMOIO 3HAYEHUS;

PeeucmpauUOHHbl& HOMep — BBECTU C KnaBuaTypbl. an/I HaBedeHUN Kypcopa MbILlln
Ha none, 0To6pa>KaeTc;| BCnJibiBawLwlaa nogckaska rno (bopmaTy BBOOUMOIO 3HA4YEHUA;

Homep npoekma — BBeCTM C KnaBmaTypbl HOMep npoekTa aokymeHtoB OP[. [octynHa
BO3MOXXHOCTb OCYLLECTBIIEHNSI CTPOrOro M HECTPOroro Noncka;

Aemop obpaweHus1 — BBECTU C knaBmaTypbl. [py HaBegeHUM Kypcopa Mblliy Ha nore,
oToOpaxaeTcs BCnnbiBawLLlasa noackaska no dopmarty BBOAUMOro 3HayveHusi. [locTynHa
BO3MOXXHOCTb OCYLLECTBIIEHMS CTPOroro N HECTPOroro NoMckKa;

Homep ucxodsiuje2o — BBECTU C KnaBuaTypbl. [JOCTynHa BO3MOXHOCTb OCYLLECTBMNEHMS
CTPOroro 1 HECTPOroro noucka.
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CEAsaHHbIE SOKYMEHTHI

og cosganua Izu15

Tvn gokymMeHTa

OokymedT

Kog kapTo4ku
PervcTpaunonHblil
HOMEP

Homep npoexTa

ABTop ofpaweqns

Homep wexogawero

MNouck

+ | CTporuii nonck
CTporuii noucek

| CTporuii nouck

PucyHok 66 — XapakTepuCTUKM ANA NOUCKA CBA3aHHOIO AOKYMEHTa

5. HaxaTtb kHorky [[Mouck].

6. B HampeHHOM cucTemMoW nepeyvHe LOKYMEHTOB BblIGpaTh HYXHbIV JOKYMEHT U HaXaTb KHOMKY
[CBAzaTb] (ecnn HEOOGXOANMLIN OOKYMEHT HE HAWAEH, TO MOXHO CO34aTb HOBLIV CBSI3aHHbLIN
AOKYMeEHT no kHonke [Co3aaTb HOBbIN]).

lpumevyaHue — B nepeyHe OOKyMeHMO8 umMeemcsi KHOMKa, M0360JIsAowWass OMKPbIMb Me4YamHyro

¢opmy dokymeHma Onisi mpocmompa.

7. 3anonHuTb none Tun cesi3u (No ymon4yaHuio BbiIbpaHo 3HayveHne «B oTBeT Ha...»). KHonka %
npegHasHaveHa Ans yaaneHusi CCbINIKM Ha CBA3aHHbIA OKYMeHT (PucyHok 67).
Mpoeepute 301 3aKpriTe MameHuTts cTatyc
PerENEHTHI PezepeupoEatne CeRAsn Cornacosaxue Pacchinka BymMa#Hbii BpUriHan lcTopus Yeegomneqns BC
CBA3KW C APXHBHBIMW OOKYMEHTAMHK hd
Ceask c apXWEHbIMW QOKYMEHT MK -
CBASAHHLIE NOKYMEHTBI hd
CoAsanHble AOKYMEHTLI [OoGaEnTh CYWeCTEY o Co3gaTe HOBLIA |
HaseaHne Tun ceAsM
Hudopmauua ot , 03HAKOMHTLCA B oTBET Ha ... -~
Ha goKyMEHT cchinamnTcR -
Mpaduyeckoe npegcTaBneHne
HaagaHne
PucyHok 67 — CBA3bIBaHWE [OKyMEeHTa
8. HaxaTb kHomnky [3aKpbITb] 1 NOATBEPAUTL COXPAHEHWNE U3MEHEHW.
86
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BTopor cnocob hopmMrMpoBaHUS CBSA3N:

1. OTKpbITb KAPTOYKY AOKYMEHTA, B KOTOPON HEOOX0AMMO yka3aTb CBA3b (HauMHasi co cTtaTtyca
YepHosuk). [NepeBeCcTn KapTOUKy B PEXMM pedaKTUPOBaHMS.

2. Ha Bknagke Ces3u B 6noke CesizaHHble OOKyMeHmMbI B none CesizaHHble OOKYMeHMbI
Ha)kaTb KHOMKy [Co3paTb HOBbIN].

3. BbibpaTtb wabnoH gokymeHta n HaxaTb kHomky [OK] (PucyHok 68). B pesynbtate Gyget
co3faHa HOBas KapToyka OOKYMeHTa, CBA3aHHasa ¢ Tekyulen. [locne coxpaHeHna co3gaHHON
KapTOYKM B TEKyLLEeM JOKYMEHTE MOSBUTCH CCbIflka Ha CO34aHHbIN JOKYMEHT.

Haaap,

YramuTe wabnoH, Mo KOTOPOMY Hago CO30aTh KAPTOUYKY

LWABNOH KAPTOYKH hd

@' BHYTpEHHUI QOKYMEHT
Baxogawmi
A cxogAwmi

oRn

OK

PucyHok 68 — Bbi6op wabnoHa co3aaBaeMoro AOKymMeHTa

4. HaxaTb kHOMKy [3akpbITb] 1 NOATBEPAUTb COXpPaHeHMEe U3MeHeHun. B Tekylien kapTodke
MOXHO yKa3aTb TUMN CBS3W, 3anonHuB none Tumn ces3u (Mo yMOMYaHUo BbIOpaHO 3HayeHue
«B otBeT Ha...»). KHonka & npegHasHayeHa ANg yaaneHus CCbIIKM Ha CBA3aHHbIN AOKYMEHT
(cm. PucyHok 67).

B pesynbTaTe BbINOMHEHHbLIX OEACTBUA B KapTOYKe AOKYMEHTa Ha Bknagke Ces3u, B 6noke
CesizaHHble OoKyMeHmbI B none Cesi3aHHble OOKYMeHMbl TOSBUTCSl CCbifika Ha CBSA3aHHLIN
OOKyMeHT. [10 yka3aHHOW CChINIKe MOXHO NepenTn B KapTOYKy CBA3aHHOIO AOKYMEHTa.

Ccbinka Ha TeKyWwWuin [OOKYMEHT Takke MOsIBUTCS M B CBA3A@HHOM [JOKYMeHTe B nore
Ha dokymeHm ccbinaromcs.

Mpn HaxaTum kHonkn [[padhmyeckoe npeactaBneHue] oOTKpbiBaeTcs OkHO [padmyeckoe
npeacraBfieHue, coaepxallee rpaduyeckoe npeacraBreHne cesasen JokymeHTa (PucyHok 69).

Ipathuueckoe npegcTaeneHue

, ORO-2 , BX-2
A 23042015 # 28042015

PucyHok 69 — Npachuuyeckoe npeacraBneHne cBa3en
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IV.16.2. Co3paHne AOKYMeHTa, CBA3aHHOIO C TeKYLUM

B cnyyae ecnu ncxoaswmini QOKYMEHT CO34aeTcsl Ha OCHOBE BXOASLLEro AOKYMEHTa C TUMOM
cBsa3n «B oTtBeT Ha», 3HauyeHne wu3 nons Omnpasumesnb [OKYMEHTa KonmvpyeTcs B rone
Mony4yamens ucxodsiuje20 Co3AaHHOIO UCXOASILLEro AOKYMEHTa.

[nsa Toro 4yTobbl co3aaTh CBA3AHHbIN AOKYMEHT Ha OCHOBE TeKyLiero, Heo6xoauMo BbIMOMHUTD
cnegylowme oencTeuns:

1. OTKpbITb KapTOYKy [OOKYMEHTa, C KOTOPbIM HEOOXOAMMO YCTaHOBUTb CBSA3b (Ha4yMHas
CO cTaTyca 3apeaucmpuposaH).

2. HaxaTtb kHonky [Co3paTb CBA3aHHbIN...].

3. B oOTkpbiBlWEMCS OKHE BbiOpaTbh LWAaOGMNOH C€O34aBaeMoro [AOKYMEHTa M Tunm  CBA3U
(PucyHok 70).

CosgaHWe CBA3AHHOTO QOKYMEHTa

LWatnox gokyMeHTa BxogAwMi -
Tun ceAsu B oTBET Ha ... -

CosgaThb OTmeHa

PucyHok 70 — Bbi6op wabnoHa co3gaBaemMoro foKyMeHTa

4. HaxaTtb kHornky [Co3aaTb]. OTKpoeTcs kapToyka HOBOIO JOKYMEHTA.
5. 3anonHunTb Nons KapTo4ku.
6. HaxaTb kHONKy [3aKkpbITb] 1 NOATBEPAUTEL COXPAHEHNE N3MEHEHUN.

B pesynbTate BbINOMHEHHbIX AEWCTBMMA CUCTEMA CO34acT KapTOYKy AOKYMEHTa, CBA3aHHYH
C Tekywlen. B Tekywien kapTouke OoKymeHTa Ha Bknagke Ces3u, B 6rnoke Cesi3aHHble OOKYyMeHMmbl
B none Ha okymeHm ccbinnaromcsi NoSIBUTCA CCbifika Ha CO34aHHbIA AOKYMEHT.

IV.17. Pe3epBupoBaHue pernctpayMoHHOro Homepa

IV.17.1. Co3paHue 3anpoca Ha pe3epBMpOBaHMe HOMepa

Cuctema npegoctaBnsieT BO3MOXHOCTb 3ape3epBMpPOBaThb PErMCTPAUMOHHBIA HOMep Ans
NPOEKTOB AOKYMEHTOB. Pe3epBuMpOBaHME permcTpaumMoHHOro Homepa [OOCTYMHO AN JOKYMEHTOB
cnefylowmx TUNOB: ncxoaswme, BHyTpeHHme, OPL, HIMA.

CospaHve 3anpoca Ha pesepBMpOBaHME HOMepa Ans [OKYMeHTa [AOCTYMHO Ha BKragke
PesepsuposaHue (PvcyHok 71).
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Mpoeeputs 301 3aKphiTe WamenuTs cTatyc

PeKBUSUTHI PeiepEnpoBEaHue Ceazu CornacogaHue Mognucaxue Pacceinka ByMaEXHbId opUruHan lcTopus Yeegomnexua BC

PESEPBUPOBAHWE HOMEPA -
3anpockl Ha PE3EPENPOBaHNE

3anpoc Ha pesepEMPOBAHHE HOMEpa

[ara co3gaHua Cratyc [ara peweHua Pernctpartop

2204-201... OnybnukoeaH

PucyHok 71 — Bknagka «Pe3epBupoBaHue» Ha npumepe PKK ncxoasiuiero gokymeHrta

Bknagka PesepsuposaHue coctouT 13 6noka PesepeuposaHue HOMepa, KOTOPbIA COAEePXUT
KHoMKy [3anpoc Ha pe3epBupoBaHue Homepa].

Ana Toro 4ToGbI OTNPaBUTL 3aNpPoOC Ha pe3epBUPOBAHUE PETNCTPaALMOHHOrO HoMmepa Ans
[AOKYMeHTa HeobX0AMMO OTKPbITb JOKYMEHT U Ha BKNnaake Pe3epsuposaHue HaxaTb KHOMKy [3anpoc
Ha pe3sepBupoBaHue Homepa]. Cctema co3dacT 3anpoc Ha pe3epBUMpOBaHME HOMepa U 0TOOpasuT
[aHHble O 3anpoce Ha Bknaake Pe3epsuposaHue. [lanee HeOOGX0AUMO 3aKpbITb KapTOYKYy, COXPaHMB
nameHeHusi. [okymeHT OyaeT HanpasneH Peasucmpamopy [ONs  BbINOSMIHEHMS  NpoLeaypbl
pe3epBUpOBaHUS HOMEpA.

IV.17.2. Pe3epBupoBaHue HOMepa
PesepBupoBaHne perncTpauuMoHHOro HoMepa pAfis LOKYMEHTa [OCTYMNHO MONb30oBaTensm
¢ ponbto Peaucmpamop n Cmapuwiuli peaucmpamop.

Onsa Toro 4ToGbl BLINOMHWUTL 3aMnpoC Ha pe3epBUPOBAHME PErMcCTPaLMOHHOro Homepa
HeobX0AMMO BbINOMHUTL CrieayroLme 4eNCcTBUS:

1. OTKpbITb [OOKYyMEHT B pasgene cuctembl JIM4HbIA KaOuHeT B NpeAcTaBfieHUn
Ons pesepBUpoBaHus.

2. MNepelTv B [OKYMEHT-OCHOBaHME MO ccbinke B none JokymeHm. 3anonHuTb nons,
HeobXxo4MMble ANs Nony4YeHnss permcTpaumMoHHOro HoMepa (XKypHan perucTpauum u T.4.).

3. BepHyTbCA B 3anpoc Ha pe3epBupoBaHme Homepa no kHornke [Hasaa).
4. Pesucmpamopy OOCTYNHbI crnegytowme genctans (PucyHok 72):

— oOTkasaTb B pes3epBupoBaHuM no  kHonke [U3meHuTb cTtaTtyc]:[OTkasaTtb
B pe3epBUpoOBaHuU];

— 3ape3epBupoBaTb HOMep Mo kHorke [U3meHnTb cTaTtyc]:[3ape3epBupoBaTtsb].
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= Ha3zag 74 i = B [Tevarb WMamenuts craryc
SapesepenpoBEaTh
3anpoc Ha pe3epBUpPOBaHMe HOMepa ANA AOKYMeHTa
0TKazaTb B pE3EpEMPOBaHIH

XapaKTEpPUCTHKM PE3EPBAPOBAHNA  LIcTopuA

[AHHBIE 3ANPOCA HA PESEPBHPOBAHWE HOMEPA
HokymenT -
Hazeanne
oT,

[aTa pewetua

Perucrpatop

PucyHok 72 — KHonka «3ape3epBupoBaThb»

Cuctema oT0OpasuT OManoroBoe OKHO PerncrpaumMoHHbIM __HOMEp, coAepallee
npegBapuTeNbHbIA PEMMCTPALMOHHBIN HOMEpP ncxoaswero coobwennsa (PucyHok 73). HaxaTb KHOMKyY
[OK].

PerncTpaudoHHbIA HOMED
NpeaBapHTenkHbIl PETMCTPALUMOHHLIR HoMEp LICXK-[1]

oK OTmena

PucyHok 73 — NpeaBapuTenbHbIi perMcTpaunoHHbIN HOMep UCXopsiLiero 4oKyMeHTa

B pesynbTaTe BbINOMAHEHHbIX AENCTBUAW  Ons  OOKYMeHTa OygeTr  3apesepBupoBaH
perncTpaumoHHbli HOMep, OH ByaeT ykasaH B COOTBETCTBYHOLLEM Mofne B JOKYMEHTe-OCHoBaHun. Ha
aTane perncrpaumm 4OKyMeHTy ByaeT NpMCBOEH 3ape3epBMPOBaHHbIN PErMCTPaLNOHHBIA HOMEP.

IV.18. CornacoBaHue fOKYMeEHTa

Monb3oBaTtento MocTynaetT YyBeAOMSeHWe O HeobXoAMMOCTW  corflacoBaTb  [OKYMEHT.
[lns cornacoBaHusl LOKYMeHTa HeobX0AMMO:

1. OTkpbITb pa3gen cuctemol JIM4HbIN KaOMHeT, NpeacTaBneHe Ha cornacoBaHum.

2. UWenkHyTb No yBeAOMMEHNIO O HEOBXOAUMOCTHM cornacoBaTtb AOKYMeHT. OTKpoeTCsi kapToyka
cornacoBaHus (PucyHok 74).
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Cornacosate Mcxogawmin, McnonHutens: HavaneHwk MogpasgenedHnA , 00 MaMeHeHWH B pacnMcaHnn Ha nopaboTky
OTENOHKTE
Bce xapakTepucTHiR (CornacosaHue) AcTopus P
CornacoBat ¢ 33aMEYaHNAMN
OAHHBIE COrMACOBAHNA hd

Cpok cornacosadna o
MopAgok cornacoEaxna 1

Cornacyowmii

SamecTarens Oupextopa 1 Cnlﬁ«fta : nogpasgeneiue 1 3aMmecTHTenb
Poccudckon (CTpykTypHO® LOUpeKTopa
Degepauun nogpasgencHue 1)
Pewenne Homep utepauun Oata [Jdeictene DAKTMUECKMIA COrMACYOWNA TeKCT peleHnA A
Terylwee pewetie Cornacex -

[okyMEHT-DCHOBaHIE

Hasganne

Hudropmauma o1 , 06 H3MEHEHHH B PACMACAHHKA

SaBMIWpOBATE A0 27-04-2015

3aKkphiTh MamenuTe cratyc

Ha gononHKTENbHOE COrMacoBaHne

DaMunuAa Mma OTyecTeO Oprasuaauua MNogpasgenedne Jon#HocTe

DegepanbHan CTpyKTYpHOE

PucyHok 74 — KapTo4uka cornacoBaHus

Ana npocmoTpa [OKyMeHTa Heobxoaumo neperiTu Mo ccbike B none JokymeHm-
OocHogaHue. He3aBncnmo OT Tvna AOKYMEHTa, NpULLIEeALLEero Ha cornacoBaHune, Heob6xoaumo
Ha Bknagke Pekgu3umbl KapTOYKM [OOKYMEHTA-OCHOBaHuMs Hautu 6nok Cocmae
3/1eKMPOHHbIX 8J/10)KeHUll Q0OKyMeHma, roe oTobpaxarTcs NPUKPENEHHbIE 3NEKTPOHHbIE
dannbl. YToBbl OTKPbLITE NPUKPENSEHHBIN K KapTovke hani HYXXHO LLENKHYTb MO CCbifke Ha
dann.

O3HaKoOMUTLCSA C BIOXEHWEM U T.A4.

BepHyTbCs B KapTOUKy cornacosaHusl, Haxkas KHorky [Hasaa].

74
MepeBeCTN KAPTOUKY B PEXMM PEeOaKTUPOBAHWS, HAaXaB KHOMKY , W 3anonHuTb none
Texkyuwiee peweHue.

CornacyolieMy AOCTYMHbI CrieaytoLine BapuaHTbl PEeLLEHUA MO [OKYMEHTY:

— [U3meHnTb cTaTyc]:[CornaceH] - nos3sonsieT cornacoBaTb MPOEKT [JOKyMEeHTa U
OTNpaBuUTb Aanee no MapLupyTy.

— [U3meHuTb cTatyc].[Ha pononHuTenbHoe cornacoBaHue] — No3BondeT OTNPaBUTb
NPoOeKkT [OOKYMeHTa Ha [JonorHuTenbHoe cornacoBaHve. [lpouecc opraHusauum
OOMNOMHUTENbBHOrO  cornacoBaHust onucaH B pasgene [V.18.2  OpraHunsaums
AOMOMHUTENBHOrO COorfacoBaHus;

— [U3meHuTb ctatyc]:[Ha popaboTky] — no3sonser OTnpaBuMTb MPOEKT LOKYMEHTa Ha
aopaboTtky. B aTom cnyyae npoekT OOKyMEHTa BEpPHETCS aBTopy Ana AopaboTkM B
pasgen cuctembl JInuHbIM  kabuHeT, npeacTtaBneHve Ha gopa6Gotky. [lpwu

W

NOTHKA

34

91

[ocynpasnenue



Pykoeoocmeo nonvzoeamensn Onucanue 0CHOBHBIX onepayuil

HeobXxoOMMOCTM MOXHO A06aBWUTb BIIOXEHME B ONOK S/IeKMpPOHHbIe 6JI0)KeHUsl B
KapTOuYKe cornacoBaHusi Neped OTnpaBKoM Ha OopaboTKy;

— [U3meHnTb cTaTtyc].[OTKNOHUTL] — NO3BOMSET OTKIMOHWUTL MPOEKT AOKYMeHTa. B atom
crnyyae nNpoekT AOKyMEeHTa MocTynaeTt B pa3gen cuctembl Ucxopswme, npeacrasneHne
OTKNOHEeHHbIe. [lanbHeree n3MeHeHne ctatyca OKyMeHTa HEBO3MOXHO;

— [U3meHuTb cTtaTtyc].[CornacoBaH ¢ 3aMe4aHMAMU] — NO3BONSET NEPEBECTN JOKYMEHT
Ha cnegylowun atTan Maplipyta ¢ ykazaHuem 3amevaHun. [Npu HeobXxogMMoCTh MOXHO
nobaBuTb BNoxeHne B 6ok Cocmae 3/1eKmpOHHbIX 8/10)KeHUll OOKYMeHma KapTo4Ku
cornacoBaHus.

IV.18.1. lpepBapuTtenbHas obpaboTka npoekTa AOKYMEHTa,

noyfiy4eHHOro nepeg cornacoBaHneM pykosoguteriem

B cnyyae ecnu [OOKYMEHT OTMpaBfieH Ha COrflacoBaHWe PyKoOBOAWUTENO, Y KOTOPOro ecTb
NMOMOLLHWK, yBeOOMSIEHME O COrfacoBaHMM CHadana nocTynaeT B pasgen cuctembl KabuHer
NOMOLLHUKA NONb30BaTesNs, ykasaHHOro B CUCTEMEe NOMOLUHMKOM PYKOBOAUTENS.

Ona npepBaputenbHon 06paboTKM  [OKyMEHTa, MONyYeHHOro nepep  CornacoBaHUEM
pykoBoauTENEM, HEO6XOAMMO BbIMOMHUTL CrieaytoLimne AenCTBuS:

1. OTtkpbiTb npeacTaBnexdve [Ona pykoBoauTensiHa cornacoBaHue pasgena CUCTEMbI

KabuHeTt nomowHuka (PucyHok 75).

CUCTEMA HOKYMEH TOOBOPOTA Topsavan nuuua: § (347) 293-44-31 Momourme duperropa BT L T Buixog
BxogAuwme Mexonawime Buytpenine  OPL HNA OF  INuyHeii kabunet KabuHeT nomowHuka Otuetel  CnpaBoyHWKW K cnucanmo  Apxue
Ona pykosoguTens B APMe OT pykoBOguTENR OTueThl Ha yTEEp#AeHue (0) NopyyeHna Ha wcnonHequn (0) OTnpasneqHbie (5)
Ha paccmoTpenne (1)
Ha cornacosanne (1)
Ha nognucaune (1) k D Monck
[C] Mo 1D kapTourm Paciwmpentblii nouck  [oMCK HES3EUCHMbIX NODY4EHMIl
OBHOBUTE
Beero sanuceii: 1
Kareropua cpouHoCTH Hara HassaHue 3asnanpoBatk 0o Craryc
P P ~ NocTynneHnA P A Y
1 28.04-2015 Cernacoeate BuyTpedHui gokymenT, Menonkutens: CTapwwi PerucTpaTtop, 28.04-2015 06paboTKa NOMOLHIKOM
& MpoekT goreeopa
Beero sanuceit: 1
|f5 Lomoi APM pYRDBOOWTENS

PucyHok 75 - lNpeactaBneHue «Ana pykosoauTtens»:«Ha cornacoBaHue» pasgena cuctembl
«KabuHeT nomMoLLHUKa»

2. OTKpbITb KAPTOUYKY COrNacoBaHus, LWESKHYB NO CCbISIKe.
3. O3HakoMuTbCA C MHGOPMaLMEN MO BU3NPOBAHMUIO.

4. I'Iepe17|T|/| B OOKYMEHT-OCHOBaHue, LWeENKHYB MO CCblJlIKe, U O3HakKOMUTbCA C AaHHbIMU
OOKYyMeHTa-OCHOBaHUA.

5. lMpn HEOBXOANMOCTM OTKPbITh INEKTPOHHOE BIOXEHWNE, LENKHYB NO Ha3BaHuio danna.
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6. BepHyTtbcsa B PKK cornacoBaHus, HaxaB kHonky [Hasaa] B kapTouke 4OKyMEHTa-OCHOBaHMUSI.
Ha gaHHOM aTane cyLwecTByIOT crieaylolmne BapmaHTbl HanpaBneHns JOKYMeHTa:

— oTnpaBka Ha cornacosaHne B APM pykoBogutenio (cm. pasgen 1V.18.3 lNepenava
pykoBoautento B APM Ha cornacoBaHue);

— OTnpaBka Ha JonofnHuTenbHoe cornacoesaHue  (cMm. pasgen  1V.18.2 OpraHunsauus
OOMNOSNTHUTESBHOMO COrfacoBaHus);

— cornacoBaHue nomowHukoM (cm. pasgen 1V.18.4 CornacoBaHue npoekta [OOKYMEHTa
NMOMOLLHMKOM 3a pyKOBOAMTENS).

IV.18.2. OpraHusauusa oonofHUTENIbHOro corfnacoBaHuA

IV.18.2.1. OtnpaBka J[OKyMeHTa Ha [OMNoJSIHUTeNbHOEe corflacoBaHve nepesg

oTnpaBKkon AokymeHTa B APM pykoBoauTernto

Mpn HeobGxoaMMOCTM Nonb3oBaTeNb C POnbio [TOMOWHUK pyKOBOOUMESISI MOXET OpraHM3oBaTb
AOnonHUTENbLHOE cornacoBaHne NpoeKkTa JOKYMEHTa.
lNpumeyvyaHue — Pe3ynbmambl Q0NONHUMENLHO20 coaacogaHusi 6ydym dAocmyrHbl UuHUyuamopy
dononHUMensHo20 coariacos8aHusi (ecsiu  UHUUUamopoM Sersemcs pykogoOumesib, mo U e20
MTOMOWHUKY).
[ns opraHusauum AOOMNOMHUTENBHOIO COrNacoBaHUS HeOoOXoO4MMO BbIMNOMHUTL crnefyolne
JEencTBuS:

1. OtkpbiTb PKK cornacoBaHus (pasgen cuctembl KabuHeT nOMOLUHMKA, NpeacTaBrieHne
Ona pykoBogutensi:Ha cornacoBaHue) B pexxmme pegakTMpoBaHus.

2. B 6noke [JononHumenbHoe coanacoeaHue [06aBuTb cornacylowux. [Ons atoro
Heo6xoa4nMO BbINONHUTL Creayowme 0eNCTBUS:
— Haxatb kHonky [[lo6aBuTb cornacyrowmx]. Otkpoetcs HoBasi PKK cornmacoBaHus.

— pobaBuTb AOMONMHUTENBHLIX cornacyowux. MNMopagok o6aBneHns cornacyowmx onncaH
B pasgene [V.18.2.2 OtnpaBka [OOKYMEHTa Ha [OOMOSIHATENbHOE COrflacoBaHWe B
OCHOBHOM WHTepdece.

3. 3anonHuTb none Tekywiee peweHue.

4. Haxatb kHonky [M3meHuTb ctatyc].[Ha pononHutenbHoe cornacoBaHue (MOMOLLHUK)]
(PucyHok 76).
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= Hasapn =4 P (a5 | B Meuats WamenuTs cTaryc

- . B APM pyrosoguTEnD
Cornacosatb BHyTpeHHUR fokymeHT, McnonHuTtens: Ctapwwui Peructpartop , NpoekT aorosopa

3aMEHWTh COMacYoWero
Ha AONONHTENEHOE COMACoSaHIE (NOMOLHIE)
Bee xapakTepucTin (Cornacosadune) WcTopua
OfpafoTka NoMOWHKUKDM - YEpHOBUK
OAHHBIE COTMACOBAHHA hd

Cpok cornacoeadua 0
Mopagek cornacoeaqus 1

Cornacytouui damunua FimA OTtyecTeo OpraHu3auua Moppa3peneHue [om#HoCTE

degepanbHan CTpykTypHO€
Cnymba nogpasgeneHune 1
Poccuidckoi (CTpyKTypHO®
7 paLHa e 1)

OupekTop oC Pd Oupektop

Pewekie Homep uTepauuu fara  [feficTene  ©akTUYSCKUA COMacyoLmin TeKCT peleHua A

PVICYHOK 76 — OTﬂpaBKa npoeKTa AOKyMeHTa Ha AonoJiIHnTernbHoOe cornacoBaHue

PKK cornacoBaHus nepenget B ctatyc JononHumersnbHoe coanacogaHue n byaet otobpaxatbes
B npeactaeneHun OAnsa pykopoaurtens:Ha cornacoBaHue.

lNpumevaHue — Bo epems 0ornonHUmMenbHO20 coasacoe8aHusi OCHOBHOU coanacyrowul He umeem
803MOXXHOCMU MPUHUMamb peweHue o coanacosaHuro O0KyMeHma.

Mpn HeoGXoOUMOCTU WHULMATOP COrnacoBaHWs MOXET 3aBeplUMTb  AOMNONHUTENbHOE
cornacosaHue. [Insa aToro Heo6xoaMMO:

1. O7tkpbiTb PKK cornacosaHus.

2. HaxaTtb kHOnKky [UA3MeHuTb cTaTtyc]:[3aBepwunTb [ONONHUTENIbHOE cornacoBaHue]
(PvcyHok 77).

Wamenuts cTatyc

3aBepwHTb 4ONONHUTENEHOE CornacoBaHne

PucyHok 77 — 3aBeplLueHue AONOSTHUTENBHOIO CornacoBaHus

B pesynbTate BbINOMHEHHbLIX OEWCTBUIA LOMONHUTENIbHOE CcorfacoBaHWe OyaeT 3aBepLueHo,
N OCHOBHOMW corfacyoLwuii NoNyYUT BO3MOXHOCTb NPUHSATL PELLEHWNE MO JOKYMEHTY.

IV.18.2.2. OTnpaBKa AOKYMeHTa Ha AONOJSIHUTEesNIbHOe corflacoBaHMe B OCHOBHOM

UHTepcence

MNpyv HeoGXOAMMOCTM COrfacyloWwmnini MOXET OpraHu3oBaTb AOMNOSNIHUTENbHOE CornacoBaHue
npoekTa JOKyMeHTa.

Pe3yﬂbTaTbI OONOJTHUTENbHOIO CcorrfiacoBaHnA 6y[:|,yT AOOCTYNHblI MHMUMATOPY AONOJTHUTENBbHOIO
cornacoBsaHu4. ,D,J'IFI opraHunaunn OonosfiHUTernbHOro corfnacoBaHus Heobxoanmo:

1. OTKpbITb KapTOYKy CcOrfacoBaHuss B pexume pegaktupoBaHusa (PucyHok 78) (pasgen
cuctembl JIMYHbIN KabuHeT, NpeacTasneHne Ha cornacoBaHun).
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3aKphiTe MameHuTs cTatyc
Cornacosate Mcxoaswmin, UcnonHutens: HayaneHuk MNogpasgenedns , 06 M3sMeHeHWH B pacnncaHum
ry
Boce xapakTepucTHkW (CornacosaHune) lcTopus
OAHHBIE COTMACOBAHWA hd
Cpok cornacoEanus 1]
MNopAgok cornacoeaHna 1
Cornacyrouuit Pamunna Vma Otyecteo  OpranwaaumA  Togpasgensiue  [LomKHOCTH
depepanbHan CTpykTypHOE
JamecTHTeN Oupextopa 1 Cn\ﬁKEta . nogpasgeneHue 1 3amecTUTenb
PoccuidckoA (CTpykTypHOE OWpeKTopa
Ddenepaunn nogpasgeneHue 1)
Pewenune . A i . - B
Homep utepaumn fara [eiicTeme PaKTUYeCKNl COMmacyowmi TeKcT peweHna hd
Tekywee peweHne -
JOoKYMEHT-0CHOBAHHE -
HaseaHne
Hudropmauna ot , 00 M3MEHEHHWH B PACNUCAHMK
3aBHIMpOBaTE A0 27-04-2015
JoKyYMEHT-0CHOBAHHE
OONONHWTENBHOE COMrMACOBAHHE hd
Busbl
JOo6asnTb cornacymumx
Cornacylumii MopAQOK COMMAacoBaHuA [aTa nocTynneHuA CpoK cOTmacoBaHuA [Nata hakTWYecKoro cormacoBaHua Cramyc

PucyHok 78 — lo6aBneHue cornacyroLmx

2. B 6noke [onosnHumernbHoe cozracoeaHue HaxaTb KHOMKy [[lo6aBuTb cornacyrowmx].
OTKpoeTcs KapToyKa AONONHUTENBHOMO cornacoBaHus (PUcyHok 79).
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lotoBo 3akpeiTe

Bce xapaktepucTurr (Llabnox co3gaHKA EWSHPOBaHNA) cTopus

COMMACYHUME A
CHCOK COmacoBania (®) Cotpyannen () CNCKN BRYTPEHHIX NEPCOH -
DaMHNKUA Hmn OTyecTEO Opranusauws [ogpasgeneHne [JOMKHOCTH Napapox
COrnacoBaHns
LAHHBIE COTTTACOBAHHA h
CpoK cOrnacosanis 0
Bnoxenua
HobaeuTe
HazeaHue OnucaHwe Mogpasgeneqne ABTOD lata nameHeHun WabnoH

3aBusupoaaTE A0

Homep urepausi 1

[orymenT-ocHosanne

PucyHok 79 — KapTouka 4ONOSIHUTENILHOrO corfiacoBaHusA

3. B 6noke Coanacyroujue, B none Cnucok coanacoeaHusi, LOOABUTb COMMacyoLnX.

4. B kapToyke 3anonHutb none [llopsidok coenacoeaHusi. [1py HeoGXoOMMOCTM 3anoNHNUTL
none Cpok coanacoeaHusi (yKasblBaeTCs B OHAX).

lMpumeyaHue — [Ipu Heobxodumocmu rnposedeHusi 8eepHO20 coenacosaHusi 6 rnosne [Mopsidok
coaniacoeaHusi credyem ykasbleamb pasHble 3HaqyeHusi Orsi 8Cex coeanacyrouiux, npu nposedeHuu
rnocnedosamesibHO20 COe/laco8aHuUsi — 3HaYeHUsl yKasblearomcesi 8 npuopumemHom rnopsioke. Takxe
B803MOXXHO co30aHUe CMewaHHOo20 Mapuwpyma coariacosaHus.

3anornHeHHas kapToyka AONOMHUTENBHOIO COrflacoBaHuUsi NpuBeaeHa Ha pucyHke (PucyHok 80).

loToBO 3aKpeTb
-
Boe xapakTepucTHER (L1adnoH co3gaHWA BASNDOBaHUA) WcTopna
COMMACYHOUINRE hd
CrMCOoK COMACoBaHNA (@) CoTpyanmkm () CMCKN BHYTPEHHIX NEPCOH -
v
- |
Damunua Hmna Oruecteo OprannsauumA lMogpasgenedue [JomKHOCTH Mopsaok
COFM3acoBaHna
PenepancHan Crpyxryproe
nogpasgeneHue
3amecTutens? [upextopaz 2 Cryxba 1 (Cr] HOE 3amecThTens 1
N P pa PoccuAcKoR PYKTYP OWpEKTOpa e £
Gepepauum
OAHHBIE COrMACOBAHWA hd
Cpok cOMacoBanna 0
Brosexus
Aobaente
Haaganue Onucaque Moppaanenesune ABTOp [Nata namenenna WaGnoH
3aBHIMPOBETE 40
Homep utepauun 1
[lokyMeHT-0CHOBaHHE

PucyHok 80 — 3anonHeHHasa KapToyka AOMNOJSIHUTENIbHOrO CorflacoBaHusA
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5. Haxatb kHonky [[oToBO].
[aHHble N0 MapLwpyTy OONOMHUTENBHOMO COrnacoBaHUsa 0TOBPas3ATCA B KAPTOYKE COrnacoBaHus.
1. 3anonHutb none Tekyuwee peweHue B 6noke [JaHHbIe coanacoeaHus.

2. OTnpaButb Ha  OOMOSMHUTENIBHOE  COrMacoBaHWe, HaxaB  kHonky  [A3meHuTb
craryc]:.[Ha pononHuntenbHoe cornacoBaHue] (PucyHok 81).

3aKpeiTE M3meHuTE cTaryc
Cornacosatb Mcxogawmin, McnonHntens: HavanbHuk Mogpasgenenna , 06 nameHeHWW B pacnMcaHnm ‘h 3 aopaboTky
OTKNOHUTE
Bee xapakTepucTurn (CornacoBaHmne) IcTopua Cornaces
CornacoBaH ¢ 2aMeqyaHnamMu
[AHHBIE COTMACOBAHNS v
CpoK cOMmacosaHna [

Mopagok cornacoBaHua 1

Cornacytowmii

damunua Hmna Oryecreo OpraHuaauma MogpasgeneHune JonHocTe
©enepansHan CTpyKTYpHOE
Samecturens Oupextopa 1 Cny’;«fta ) nogpasgenedne 1 3amecTuTens
PoccuidcKoR (CTpykTypHOE AOWpeKTopa
Denepalynn nogpasgenedne 1)
Pewekne Homep utepauwm Hata [eiictene DaKTUYECKWIA COTMacylowmii TeKcT peweHna -

PlllcyHOK 81 - OTnpaBKa AOKyMeHTa Ha AonojiHutenbHoOe cornacosaHue

lpumeyaHue — [Jo mex nop, rnoka OOKymeHmM Haxodumcsi Ha OGOMofHUMesIbHOM coariacogaHul,
UHUUUamop coeriacoeaHusi He MOXem 6bIHecmu peweHue o OOKymMeHmy. VIHuyuamop Moxem
3asepwumsb npouyecc OOMoIHUMEIbHO20 CO2/aco8aHus, Haxae, 8 Kapmouke OO0rMofHUMeNbHo20
coenacoeaHusi, KHornky [A3meHumb cmamyc]:[3asepwumb dononHumesnbHoe coasacosaHue]
(PucyHok 82). B pesynbmame 6Ho8b bydem docmyrnHa 603MOXHOCMb 8blHECMU peueHue
o OoKymMeHmy.

= Hasap >4 E 2y (L5 ] B Meuats MameHuTs cTatyc

JEBEpWHTE RONOIHUTENBHOE COMMACOEaHNE

Cornacosarb Mcxogawuin, McnonHutenb: HayaneHuk Nogpasgenedunn , 06 naMeHeHWU B pacnUcaHnmn

Bce xapakTepucTHEn (CornacosaHue) WcTopus

OAHHBIE COTMACOBAHKA hd
Cpok cornacogaHna 1]
MopAgok cornacosaxka 1
Cornacytouii damunua KimA OTyecTED OpraHuaauns Mogpa3sgeneHne Lom#HOCTE

denepansHan CTpykTypHOE

Cnyxba nogpasgeneHuae 1 3aMECTHTENL
PoccHickon (CTpyKTypHOE aupekTopa
Depepauuun 1)

3amMecTUTENs Oupektopa 1

PucyHok 82 — 3aBeplLueHue npouecca AONOSIHUTENIbHOIO COrflacoBaHusA

v C3A 97

[ocynpasnenue



Pykoeoocmeo nonvzoeamensn Onucanue 0CHOBHBIX onepayuil

IV.18.2.3. OTnpaBKa AOKYMeHTa Ha AOMNOJSIHUTENIbHOE CcornacoBaHue pykoBoauTernem
B APM
PyKOBO}J,VITeJ'Ib MOXeT OTnpaBUTb MPOEKT OOKyMeHTa Ha AOnOJIHUTENbHOEe cornacoBaHne u3

APM pykoBogutens. [ns atoro nonb3oBaTtesnto C ponbko Pykogodumesi HeOOX0OMMO BbINOMHUTD
cnefylowime aencTeus:

1. OtkpbiTb Nnanky Mognucartb B APM pykoBoguTtens.

2. BbIGpaTb HyxHbI JOKYMEHT 13 nognanku Bee, nnbo 13 nognankvu Ha cornacoBaHue.

3. Haxatb kHonky [Aon. cornac] (PvucyHok 83).

lopaysaa nuuua: 8 (495) 983-91-73  3amecturens [upextopa [EEINEIINEY YT e i -

ConepiaHue Moanucant Jlata noctynneHua

Cpox

Mcxoaawmii 06 M2MEHEHHH B PACTIMCaHHM 3amecTHTens 27.04.2015 27.04.2015
JvpekTopa

CHCTEMA SNIEKTPOHHOIO
JIOKYMEHTOOBOPOTA

' MognkcaTe cpo4Ho

PaccmoTpeTs CpOUHO

Bee Ha cornacosanne Ha.neanuee

£ = :
Iucbopmarma | w [ E BusupoBanie 1 nognucatme:

l Ha gopabortky

MHdropmauna

Sy
= ) JIucT noanMcaHua
PaccmoTpete ABTOP NpoekTa: HauansHuk M.1, CTPYRTYpHOE NogpasjencHie » 3amectutenn J.1 YepHosus
1
’ Hpatkoe conepradie: 08 MBMEHEHWH B PACTMCaHHM —_—

' Yreepaute MoancanT: 3amecTurens f.1 JIHCT BM3HpOBAHHKA

Anpecar: deaepanbhan CyxOa Pocouiickoil Deepaunu e » 3amecTHTenb fl.1 Ha doneiHUMe bHOE co2nacosaHue
¥ 3amecTHTenn [l.1 3asepwums GonosHUMENbHOE

. coenacoganue 27.04.2015

PaCcIHDEHHBIA NOMCK

PucyHok 83 — PKK cornacosaHus B8 APM pykoBoauTtens

OTkpoeTca hopma Ansa Bbibopa JONONHUTENbHBIX cornacyoLwmx (PucyHok 84).
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[ « CornacoBaHue

KpaTHoe cogepaHue: BrnoxeHmAa:
08 H3MEHEHHH B pacnHCaAHKWK * V3MEHEHHA B EaCI’I'CaI—I'I'.dC'Z
Cornacywime: -
- +—
Ha4anbHuK

MNoapazaensqua 1,
®enepancHan Cmyxba
Poccwiickol Degepaumu,
CTpyuTypHOE
noapaszaenexue 1,

Haus Akuliy S Ths T inuneo

m

1 -

PucyHok 84 — Bbibop cornacyroLmx Ans oTnpaBku Ha JONOSIHUTENbHOE
cornacosaHue B APM pykosogutens

4. [obaBuTb cornacywowmx yepes none Coanacyroujue BbIOOPOM U3 BbiMagatoLLEro Crvcka
WM C UCMONb30BAHNMEM KOHTEKCTHOro mnoucka. [lpy HeobXoAMMOCTM MOXHO yAanuTb
yXXe BblOpaHHbIX COrnacyoLLmnX.

5. HaxaTtb kHomnky [FoToBO].
B pesynbTaTte NpoekT AoKymeHTa ByaeT HanpaBneH Ha OOMNOMNHUTENbHOE CorflacoBaHue.

[ns Bo3BpaTa k AOKYMeHTy 6e3 gobaBneHusi OOMONHUTENBHOIO COrNacoBaHUS HEOOXOAMMO
Ha)xaTb KHornky [OTmeHa].

lpumeyaHue — [Jo mex nop, noka OoKymeHm Haxodumcs Ha OononHuUmernsHoOM coanacosaHuu,
UHUYuamop 00ro/IHUMesIbHO20 CO02/laco8aHuUsi He MOXem B8bIHeCcmu peweHue o OOKyMeHmYy.
[Mpu Heobxodumocmu MOXHO 3aseplwiumb fpouecc O0roHUMENIbHO20 coa/iacoeaHus, He 0oxudasicb
pelweHus GoMoNTHUMEIbHO20 coafiacyrou,eeo, Haxae KHorky [3aeepwumb]. B pe3ynbmame 6HO8b
6ydem docmyrHa 803MOXHOCMb 8bIHECMU pelieHUe Mo OOKyMeHmy.

IV.18.3. lepepnaya pykoBogutento B APM Ha cornacoBaHue

[na nepefayn npoekta OOKYMeHTa Ha cornacoBaHue pykosoautento B APM nonb3oBaTento ¢
ponbto lToMowHUK pykogodumerssi He06XoaUMO BbINOMHUTL CReayoLmne 4ENCTBUSA:

1. OtkpbiTb PKK cornacoBaHus (pasgen cuctembl KabuHeT nOMOLUHMKA, MNpeacTaBrieHune
Onsa pykoBoautensi:Ha cornacoBaHue) B pexume peakTMpoBaHUS.

2. I'Iepe17|Tv| B OOKYMEHT-OCHOBaHue, LWeENKHYB MO CCblJlIKe, U O3HaKOMUTbCA C AaHHbIMU
OOKYMEHTa-OCHOBaHWA.

3. TMpn HEOBXOAMMOCTUN OTKPbITb SNEKTPOHHOE BMOXEHWE, LLEMNKHYB No Ha3BaHuo danna.
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4. BepHyTtbcsa B PKK cornacosaHusi, HaxaB kHonky [Hasag].
5. 3anonHutb none Tekyuwjee peweHue.
6. HaxaTtb kHonky [M3meHuTb cTtatyc]:[B APM pykoBoauTtenio] (cM. PUCyHOK 76).

B pesynbTaTte BbINOMHEHHbLIX ENCTBUI NPOEKT AOKYMeHTa byaeT nepefdaH Ha cornacosaHve B
APM pykoBoguTtento.

IV.18.4. CornacoBaHue npoekKTta AOKYMeHTa NMOMOLLHUKOM 3a

pykoBoauTens
[ns cornmacoBaHMs NpoOeKTa AOKYMEHTa 3a PYKOBOAUTENS NONb30BaTENO C Ponbto [TOMOWHUK
pyKkosodumerss (Npu HanM4Ynm HeobxoaNMbIX Npae) HEO0OXOAMMO BbIMOSTHWUTL CreayloLwme OEeNCTBUS:

1. Otkpbitb PKK cormacoBaHusi (pasgen cuctembl KabuHeT nmomMowHMKa, npencra.rieHue
Ona pykoBoguTens:Ha cornacoBaHue) B pexxmme peaakTMpoBaHus.

2. I'Iepe17|T|/| B [OOKYMEHT-OCHOBaHue, LWeNKHyB MNO CCblJike, U O3HAaKOMUTbCA C AOaHHbIMU
OOKYyMEeHTa-OCHOBaHUA.

Mpn HeO6XOAMMOCTM OTKPbITL SNIEKTPOHHOE BIOXEHME, LLIENKHYB MO HAa3BaHUIO danna.
BepHyTbcs B PKK cornacoBaHusi, HaxxaB KHonky [Ha3sana].

3anonHuTb none Tekywee peweHue.

o 0 >~ w

HaxaTb kHorky [MameHuTb ctatyc]:[CornaceH] nnn [U3meHuTb ctaTtyc]:[CornacoBaTtb
c 3ameyvyaHnamu], vnn [U3mMeHuTb cTaTyc]:[O6paboTka NOMOLUHMKOM — YepHOBUK]
(cm. PucyHok 76).

B pesynbTaTe BbINOMHEHHbLIX AEACTBUI NPOEKT AOKyMeHTa OyaeT HanpaeneH Ha cornacoBaHue
criegytowemy cornacyrowemy unm Ha nognucaHue (B 3aBUCMMOCTM OT MapLupyTa AOKYMeHTa), ecnu
ObINO NPUHSATO peELUeHMe O COorfnacoBaHMM NPOeKTa [OKYMEeHTa, uUnu Ha gopaboTky, ecnv 6bino
NPUHATO pPeLlEHNe BEPHYTb NPOEKT AOKyMeEHTa.

B cnyvae ecnu [llomowHUK npuvHAN pelweHve 3a Pykosodumeris (cornacoBarn [AOKYMEHT),
TO Ha Bknagke CoenacosaHue B none ®akmu4Yeckul coenacyrowul oTtobpaxaetca OUNO
lNomowHuUKa pykosodumerisl.

IV.18.5. CornacoBaHue npoeKkta AOKyMeHTa pykoBoauterniem B8 APM

[lna cornacoBaHusl NpoekTa A0KyMeHTa Heo6X0AMMO BbINOMHUTL CeaytoLmMe AeNCTBUS:
1. OTkpbiTb Nanky MNognucars.

2. BbiGpaTb HyXHbIN OKYMEHT 13 nognanku Bee, nmbo n3 nognanku Ha cornacoBaHume.

3. lMpocmoTpeTb uHdopMauuo no AokymeHTy (PucyHok 85), OTKpbITb BIiOXeHWe, HaxaBs

kHonky EE
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Topa4ana amuma: 8 (495) 983-91-73  3amectutent [upektopa QLI a=Nill«=leglsl- N0 4

Copepwanune Mopnucaut Cpok flata nocTynnenua

MogroToeka gorosopa 3amecTuTens 28.04.2015 28.04.2015
AuperTopa
CHCTEMA 3/IEKTPOHHOTO
(OKYMEHTOOBOPOTA
A Mcxoaswmi 06 UMEHEHHM B PACTIMCAHWH 3amecTHTens 27.04.2015 27.04.2015
AnperTopa
l Noanncate cpodno ( MCXoAAWMA AnA ceefenua HauanbHHK 27.04.2015 23.04,2015
MNoapazaenedua
PaccmoTpeTe cpo4Ho
. Ha fopaBoTry : Bee  Hacormacomamne  Hanoanuch
= PaccmoTpeTs ( = :
Hudopmauma @ wl B Q BusupoBaHue 1 nognycaHue:
' YTeepgute Whopmaumna JMcT nognmcaHMa
ApTop npoekTa: CTapwwi P.P., KaHuenapua » 3amecturens .1 YepHosux
KpaTkoe fc:|°|: :anie: MoAroToBKa A0roBopa

Nuct BM3HMPOBAHMA

» 3amectutens J.1 Coanacosanue
» Hauanouue M.1 Oxudanue coenacosanus

PaciHpeHHBIi NoUCK

PucyHok 85 — CornacoBaHue 4OKYMEHTa

4. BbIHECTM peLleHne No AOKYMEHTY, HaXaB COOTBETCTBYIOLLYH KHOMKY:

CornaceH

—  KHOMKa _ NO3BONISIET COrfiacoBaTth NPOEKT AOKyMeHTa. 1o HaxaTuo KHOMKK
none PeweHue B KapTOYKe COrNacoBaHUsI 3aroSiHAETCS aBTOMAaTUYECKU 3HAYEHUEM
«CornacoBaHo», NPOEKT AOKyMeHTa ByaeT HanpaBreH Aanee no MapLipyTy;

— KHOMKa Nno3BosiieT cornacoBaTb NPOEKT AOKYMeHTa C 3ameyaHuamu. o
HaXXaTuO KHOMKM CUCTeMa OTKpbiBaeT (POPMY ANA BHECEHUS 3aMevYaHuin no MNpoekTy
AokymeHTa (PucyHok 86). [Mpu Heo6xoaMMOCTU MOXHO [006aBuUTbL ain BIOXEHUS,
HaxaB kHonkn [0630p] n [3arpy3uTsb]. [Janee HaxaTb kHOMKy [FoTOBO]. B pesynbtate B
KapToudke cornacoBaHus B none PeweHue yka3biBaeTCA BHECEHHOE 3amedaHue. [poekT
AOKyMeHTa OyaeT HanpaBneH pJanee no MaplwpyTy C  yka3aHMeM 3aMedaHui

cornacytoLlero;
lMpumeyvaHue — [nsi so3epama K OOKyMeHmMy 6e3 omrpasku peuweHusi He0bxoOuMO Haxkamb KHOIKY
[OmmeHa].
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.| 3aMevaHusa no MNPOEKTY AOKYMEHTA

KpaTKoe cogepxaHwne: BnoxeHnA:

AnA ceefeHuA: MHDOPMALKA K 0ZHAKOMNEHHIO ® ScanAT.doc

EHCT peleHHa

3arpyauThb BNOMEHHE: 0faop 3arpyauTs

PucyHok 86 — 3aMe4aHusi N0 NPOEKTYy AOKYMeHTa

KHOMKa NO3BONSAET OTKIOHUTb MPOEKT OOKyMeHTa. Mo HaxaTuio KHOMKK
cuctemMa OTKpbIBAeT OKHO ANd BHECEHWA KOMMEHTapueB MO MpPUYMHE OTKNOHEHUS
npoekta pAokymeHTa (PucyHok 87). [0 ymonyaHuio none 3anofiHEHO 3HayYeHuem
«OTKMOHEH», MOXHO YKasaTb Apyron kommeHTapuin. Nocne HaxaTtusa kHonku [FoToBo],
cucTeMa NepeBoanT KapTouky AoKyMeHTa B ctatyc OmKrioHeH. [laHHbIN cTaTyc aBnseTcs
dMHanbHbIM, BO3BPAT U3 HEFO HEBO3MOXEH;

& | OTKNoHeHne NPOEKTa AOKYMEHTa

KpaTkoe cogepxaHne: BnoxeHmA:

AnA ceeAeHUA: WHPOPMALMA K OZHAKOMIEHHID ® ScanAT.doc

OTHAOHEH

PucyHok 87 — OTKNoHeHue NpoeKTa AOKYMeHTa

Ha gopabotHy
KHOrMKa Nno3BonseT OTNpPaBUTb MPOEKT AOKYMEHTa Ha gopaboTky. [lo

HaXkaTU KHOMKW OTKPOeTCs dpopma A1 BHECEHUS 3aMedaHuid No MPOeKTy LOKyMeHTa
(PucyHok 88). B none Kommewmapuli Heobxoaumo ykasaTb MpUYMHY BO3BpaTta
Ha gopaboTky. [lpn HeobxoaMMoCcT MOXHO [06aBWUTb (harin BROXKEHUA NO  KHOMKE
[O630p] v [3arpy3uTb]. [Janee HaxaTb kHOMKy [FoTOoBO]. B pe3ynbtate B KapTouke
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cornacoBaHusi B none PeweHue yKasblBaeTCA BHECEHHbIN KOMMeHTapun. [lpoekT
OoKymMeHTa ByaeT HanpaefneH aBTopy Ha gOopaboTkKy;

& OTnpaBKa NpoeKTa JOKYMeHTa Ha J0paboTKy

KpaTHoe cogepraHme: BnoxeHma:

AnA cBeAeHUA: MHDOPMALMA K 03HAKOMIEHHID * ScanAT.doc

KommeHTapHi

3arpyauTb ENOMEHUE

Obzop 3arpysuTb

PucyHok 88 — OTnpaBKa AOKYMeHTa Ha A0pPaboTKy

— KHOIMMKa no3BOoNideT OTnpaBUTb NPOEKT AOKYMEeHTa Ha AOMNOJIHUTEeNbHOE

cornacosaHue (Cm. pasgen

cornacoBaHue pykosogutenem B APM);

IV.18.2.3 OtnpaBka [OKyMeHTa Ha [OMNOMHUTENbHOE

— Npu cornacosaHnn NPOEKTOB [OOKYMEHTOB OP,D, noasndaeTca AOONOJIHUTENIbHAA KHOMKa

Ceoagra

(PvcyHok 89).

, koTopasa oTkpbiBaeT otyeT CBogka no npoekty B ¢opmate *.pdf

v eai
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Onucanue 0CHOBHBIX onepauuﬁ

Crpanmnua:

HamMeHoEaHNE OPOEKTa:
MogroToska Jorosopa
Homep opoexta: 0
Paspaforyus npoesta: Kamyenspus (Crapmii PP )

-+

ApTOMaTHHECKN

Crogra no npoesTy
Ha 28 .04 2015
15-18

Cornacosanme

Cornacymoman HHCTaHILA

Hara

0Ty IEHHA

Kortpoasnan
JaTa

Hara

Pesymrar
COLTACOSaHES =

IIpuveuanna (EpeMeHHOE)

CrpysTypHoe mogpasgetense 1
(CrpyrTypeoe nogpasgenesme 1),
Banecrorens [ 1. - Samecturems

TmpexTopa

28.04.2015

28.04.2015

28.042015 Cormacosan

CrpysTypros nogpazgetense 1
(CrpyrTypeoe nogpasgenesme 1),
Hawamemme IT. 1. - Hawameams
CIPYETYPHOTO MOJpasHelesns

28.04.2015

28.04.2015

e —

COrTacoBaHHE

Crpysrypaos nogpasgenesue 1
(CrpyrTypeoe nogpasgenesme 1),
Banecrorens [ 1. - Samecturems

JHPERTOpE

YepHoEHE

Beero cormacymumx mECTaHM: 2
Beero cormacosamo: 1

Beero otrnoneno: 0

Bcero npocpousso: 0

Ha paccumorpesmm: 1

IV.18.6.

PucyHok 89 — OTyeT «CBOAKa NO NPOEKTY»

3ameHa cornacywliuero

Mpn HEOOXOAMMOCTN UCMONMHUTENL AOKYMEHTA (B Crnyvae HaxoXAeHUs NpoeKkTa AOKYMEHTa Ha
aTane CcornacoBaHusi) MOXET U3MEHUTb COrMacyloLwero, ykasaHHOro B KapTouyke cornacoBaHus. [ns
3TOro Heob6XxoaANMO:

1. OTKpbITb KAPTOYKY OOKYMeHTa B cTatyce CoanacosaHue.

2. lMNepewntn Ha Bknaagky CoenacosaHue KapTodku AokyMeHTa (PyucyHok 90).

3. LLleJ'IKHyTb Nno CCblJIke C MMEeHeM cornacyrwouwero ana OTKPbITUA KapTO4Ykn BU3NPOBaHUA

(B ctatyce CoenacosaHue nnn O6pabomka rnoMOWHUKOM).

v eai
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Mpoeeputs 30 3aKpiTh WMamenuTe cTatyc
WUHdopmauua ot , MpoekT aorosopa
LWiaGnoH: BHYTPEHHUI OKYMEHT Kog kapTodkm: 13389816 -
CTaTyc KapToukm: Cornacosanne
PerEnsUTHI PezepeupoEaHue PaccMmoTpeHne cnonHeHne nopyyeHui CornacosaHue Mognucaxue Ceazu OsHakoMNeHHe ByMasHbI OpUrHHan NecTopus
NMAPAMETPbI BH3HPOBAHWA hd
BozBpawaTe Npy NEPEOM OTKasE -§- Oa -:- Het
BH3WPOBAHUE hd
TAKTHYECKAR JaTa COMAacoBaHna
MnaHoEan gaTa cormnacosaHns 23-04-2015
[aTa Hayana cornacosalna 23-04-2015
Busnl -
JOofaBuTe COrmacynwmx
Buipate BCe Mopagok [arta nocTynnesua  3aBUIMPOBEAETE 40 Jata gakTuyeckore CraTtyc
COMacoBaHna COMAacosaHina
Oupekrop ©.P., Pegepansian Cnyxba Pocchilckon Pegepaunh 28-04-2015 28-04-2015 OopaboTka
NOMOWHHWKOM
MCTOPHA BHSHPOBAHHA
Homep utepauuu MopAOKOELIN HOMEp COMAaCcoBaHuA Neicrene DAKTUYECKWIA COMaCywmin Cormnacynuwmii Oata  Pelwexue
TUNOBOI MAPWPYT COMAcoBaHHa Buibpats
Homep UTEpauMu COmMacoBaHna 1
OTNpaEnsaTE Ha NOBTOPHOE COMMAacoBaxue nocne gopadoTkn [da
ACKYMEHTA
PucyHok 90 — KapTouka AOKyMeHTa
-
4. TepenTn B peXxum pegakTMpoBaHus, HaXkaB KHOMKY
5. B none Coenacyrowull yoanutb TEKYLLEro COrMacyloLwero, HaxaB KHOMKY N ykasaTb

HOBOIO.

6. 3anonHutb none Tekywiee peweHue W Haxatb KHOnky [U3ameHuTb cTtaTtyc]:[3ameHuTb
cornacywuwero] (PucyHok 91).

B pe3ynbtate OOKYMEHT 6yneT HanpaBneH Ha cornacosaHMe HOBOMY MNoJfib3oBaTersto,
Bbl6paHHOMy B none Coenacyfouqua, nyaaneH n3 Tekymx 3agad npegbiayuiero cornacyroulero.
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3aKphiTe MameHuTs cTatyc
Cornacoeatk BHyTpeHHWI AokyMmeHT, UcnonHuTens: Ctapwuii Pernctpartop , NMpoekT agorosopa ‘h
Y
Bce xapakTepucTukl (CornacosaHue) NcTopus
OAHHBIE COrMACOBAHWA hd
Cpok cornacoeEaqna 1]
Mopagok cornacosalua 1
Cornacymouwmi - o -
DAMUIHA Hun OTyecTeO Oprannzauws MNogpasgenedne [JomKHOCTh
CTpykTypHOE
g:;igznwa.n nogpasgeneHue
OupexTop @C Pd Poccuiickoil :“t)Cprx'l:;-lpeHHo“ee Oupektop B
degepaunn 1) Al

PucyHok 91 — 3ameHa cornacyrouero

V.19. NMoanucaHne aoKymeHTa

MpoeKT JoKyMeHTa OTMNpaBrsieTcs Ha NoAnucaHne B CreayroLmx crnyyvasx:

— nocre 3aBepLlleHna aTana corfnacoBaHunA,

— nocne OTNpaBkv AOKyMEHTa MO MapLupyTy Npu YCNoBUM OTCYTCTBWUS 3Tana CornacoBaHus
(cm. pasgen IV.28.5 OTnpaBka JOKYMEHTa No MapLUpyTy).

IV.19.1. lpepBapuTtenbHas obpaboTka npoekTa AOKYMEHTa,

noJyly4eHHOro nOMOI.I.I,HVIKOM nepeg noanmcaHmem PyKOBOAVITeneM
MpoekT gokymeHTa Obin cornacoBaH WM HanpaeneH Pykosodumernoo Ha nognucaHue. [Nepepq
nognucanvem PykogodumersieM OOKYMEHT HanpaBnseTcs ero [ToMOWHUKY.

[na npocmoTpa yBeAOMSEHUS O HeEOBXOAMMOCTM MOAMMCaTb AOKYMEHT creayeT BbIMOMHUTb
cnepylowime aencTeus:

1. Tlonb3oBaTtenem ¢ ponblo MMoMOWHUK pykogodumerisi nepenTn B pasgen cucteMbl KabuHer
NoOMOLUHUKA, BbiIbpaTb NpeacTasneHne Ona pykosogurtens: Ha nognucaHue.

2. LlenkHyTb NeBomn KHOMKOW MbILLX NO YBEAOMIIEHUIO O HEOOGXOAMMOCTM NoAnMcaTb LOKYMEHT.
OTkpoeTcs KapTodka noanucaHus.

3. [ns npocmoTpa JOKyMEHTa NepenTun no CCbifike B LOKYMEHT-OCHOBaHue B none JokymeHm-
ocHogaHue. YTobbl OTKPbITb MPUKPENSIEHHbLIN K KapToudke chann, Heobxoaumo B Groke
Cocmae 3/71eKMPOHHbIX 6JI0KeHUl OOKyMeHma LEeNkHyTb IIeBOW KHOMKOW MbIln
No ccbifnke Ha havn. [ins Bo3BpaTa B KapTOYKy NOANMCaHMA HaxaTtb kHonky [Hasaa].

4. [loMmowHUKy pykogodumersisi [OCTYNHbI cregyrowme BapnaHTbl gencteui (PucyHok 92):

— HanpaBWTb MNPOEKT AoKymMeHTa Pykogsodumersno Ha nopgnucb. [na aToro Heobxogumo
nepeBecTM KapTOYKM NMOANUCK B PEXUM pefakTUpoBaHus (HaxaB KHOMKy PeaaktvpoBaTb
WUNM cpasy OTKPbIB KapTOYKy B PEXUM peaakTUpoBaHusl), 3anonHutb none Tekyuwjee
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peweHue 6noka MQaHHble nodnucu v HaxaTb kHonky [U3meHuTb cTatyc]:[B APM
pykoBoguTtens]. [lpoekt pokymeHTa ©Oyaetr HanpasneH Pykosodumento B APM
PykoBoauTens ansa nognucaHus,

BEPHYTb MPOEKT OOKYyMEeHTa aBTopy Ha gopaboTtky. [ins aToro Heo6xoaAMMO nepeBecTy
KapTO4YKM MOAMMCU B PEXMM pefakTUpOBaHus (HaxkaB KHOMKY PegakTupoBaTb unu cpasy
OTKPbIB KapTOYKy B PEXUM pedakTUpoBaHWs), 3anonHuTb none Tekyujee peuweHue
6noka [faHHbie nodnucu, npun HeobxoanmocTn AobaBuTb bann BNOXEHWUS MO KHOMKE
[Ao6aBuTb] B 6110kKe Cocmae 3/IeKMPOHHbLIX 8/I0)KEHUU N HaXaTb KHOMKY [U3MeHuTb
ctatyc].[Ha pmopaboTtky]. B pesynbrtate npoekt [okymeHTa OyaeTr oOTnpaBneH Ha
nopaboTky aBTopy. CTaTyCc KapTOYKM NPOEKTa AOKyMeHTa - [Tod2omoska;

OTKMOHWUTb MPOEKT JOKyMeHTa. [1na aToro Heo6xoaumMo nepeBecTy KapTOYKkM NOAMUCK B
PEXVMM pedaKkTMpoBaHuUsi (HakaB KHOMKy PepakTnpoBaTtb unm cpasy OTKPbIB KapTO4Ky B
PEXVMM pefaKTMpPOBaHWs), 3anofiHUTb none Tekywiee peweHue, N HaxaTb KHOMKY
[U3ameHnTb cTtaTyc]:[OTknoHmnTb]. [lpoekT gokymeHTa OygeT nepeBedeH B craTyc
OmknoHeH. [JaHHbI cTaTyc sBnsieTca oMHanbHbIM, BO3BpPaT U3 HEr0 HEBO3MOMKEH.

3aKpLITh MameHuTb cTaTyc
B apm pyKoBOguTENA
Moanucate aokymeHT OPO, UcnonHutens: UcnonHutens Moapasaenedus , Mpoeepka ‘h Ha nopaGoTy
OTKNOHUT b
Bce xapakTepucTirn (Mognuce) NcTopus
OAHHBIE NOAMNKMCH -
BnomeHua
Oobasute
ABTOD HazeaHwe marepuana HBnAeTCA 0CHOBHLIM Mognucs
Tekylee peleHie CornacosaHo -
MoAnucarT damunua Kma OTyecTeo OpraHuaayma Mogpasgeneqne [on#HoCTE
degepansHan CTpyKTYpHOE
Cny:xba nogpasgenexue 1
Aupertop ®C Pa PoccuAckol (CTpyKTYpHOE Auperrop
Pegepaunn nogpasgenexune 1)

IV.19.2.

PucyHok 92 — KapTouka nognucaHus

NMoanucaHne npoekta AoKyMeHTa pykosoautenem B APM

[lns Toro 4To6bI NognMcaTb NPOEKT AOKYMEHTa HEOOXOAMMO BbINOMHUTL CrieaytoLime AeNCTBUS:

1. OrtkpbITb Nanky MoanucaTtb.

2. BbiBGpaTb Hy>XHbI AOKYMEHT 13 nognanku Bee, nmbo u3 nognanki Ha nognucek.

3. [lNpocmoTpeTb MWH@OpMaumo Mo AoKyMeHTy. O3HakomuTbCs € uHdopmauuen B 6noke
Bu3upoeaHue u nodnucaHue (PucyHok 93).

W

NOTHKA

34

[ocynpasnenue

107



Pykoeoocmeo nonvzoeamensn Onucanue 0CHOBHBIX onepayuil

Fopayaa nuHuA: 8 (495) 983-91-73  Havanbhuk Moapaspenenua [[gElEhECP ISRl LR EETTERE 4

Copepranue Moanucaut 3 Jlata noctynnexua

Mexoaauwmi Ana ceegenua HauansHuK 23.04.2015
MoapazaeneHia

CHCTEMA S/IEKTPOHHOIO
JOKYMEHTOOROPOTA

. MNognucate cpouno

PaccmoTpeTs cpouno

l Ha gopabotky Bce Ha cornacosarmne Ha noanwce
= PaccmoTpeTh — i
|/|H¢[}pMa|_p|ﬂ @ [ L} r e E Q BHSMPOBBHME W nogn{caHue:
- E
' Yreepante WHhopmauua JIMCT nognMcaHua
ABTOP NpoexTa: MenonHuTens N.1, CTpYKTypHOe » Hauaneume M.1 Mednucasue
oo pomperman | s conep =
Monck No AoKyMEHTaM HpaTkoe cofepaHie: JINA CBefleHun
MoAnycadT: HavanbHuk 1.1 - E s
PACIIMDEHHBII NOHCK Anpecat: @eaepanbHan Cnyxba Poccuiickoii @eaepauuu Ha aopabotky » Hauanbhmk M1 Coznacen 23.04.2015 Cornacoeano

PucyHok 93 — NoanucaHne goKymMeHTa

4. BbIHECTM peLleHne No AOKYMEHTY, HaaB COOTBETCTBYIOLLYH KHOMKY:

— KHOrMkKa NO3BONSAET MOANUcaTb NPOEKT AOKYMeHTa. 10 HaxaTuo KHOMKK
none PeweHue B KapTO4YKe MNOANWCAHWUS 3anosfiHAeTCA aBTOMATUYECKN 3HAYeHUEM
«lMognnucaHo», NpoekT [oKymeHTa OygeT HanpaBneH pJanee no Mapuwpyty (Ha
perncTpaumio);

— KHOMkKa NMo3BOSIAET OTKMOHUTL MPOEKT [OKyMeHTa. [10 HaXaTuio KHOMKK
OTKpoeTCcs dopma ANA BHECEHUS KOMMEHTapueB MO MPUYMHE OTKIMOHEHMS MNpoekTa
nokymeHTta (PucyHok 94). o ymonyaHuio nomne 3anosiHeHo 3HadeHuem «OTKIOHEH»,
MOXHO YyKasaTb [Opyron KoMmmeHTapun. [locrne Haxatua kHonku [FoToBO] cuctema
nepeBOAMT MNPOEKT [JoKymMeHTa B cTtatyc OmkrioHeH. [aHHbIM cTatyc 4BnsieTcs
dnHanbHLIM, BO3BPAT U3 HEFO HEBO3MOXEH;

lMpumeyvaHue — [Jns eo3gpama Kk OOKyMeHmMy 6e3 omrpasku peweHuss Heobxodumo Haxamb KHOIMKY
[OmmeHa].
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& 1| OTKNOHEeHHe NMPOEKTa JOKYMEHTA

KpaThoe cogeprkaHne: BnoxeHHA:

AnA ceeneHua

OTHAOHEH

[ o

PucyHok 94 — OTKNoHeHue NpoeKkTa AOKyMeHTa

Ha ,qopa6on<y'
— KHOMKa no3BosisieT OTNpaBWUTb MPOEKT [OKyMeHTa Ha popabotky. [lo

HaXkaTu KHOMKW OTKPOeTCs dpopma A1 BHECEHUS 3aMedaHuii No MpOoeKTy LOKyMeHTa
(PucyHok 95). B none Kommenmapuili HeobxogMmo ykasaTb MPUYMHY BO3Bparta
Ha gopaboTky. [lpyn HeO6xoAMMOCTM MOXHO [06aBUTb hain BRAOXEHUA NO  KHOMKE
[O630p] v [3arpy3uTb]. [Janee HaxaTtb kHoMky [FoTOBO]. B pesynbTate B kapTouyke
nognucaHuMst B None PeweHue yKa3blBaeTCAd BHECEHHbI KOMMeHTapuin. [lpoekT
OOoKyMeHTa OyaeT HanpaefneH aBTopy Ha OpaboTKy;

(] OTHpaBHa MPOEKTa AOKYMEHTA Ha ,qopaﬁomy
Kpathoe cogepaHme: BnoxeHnA:
Ana ceegeqva
KOMMEHTapHA
3arpysuTb BAOMEHHE
Obzop 3arpys1tb
[oromo

PucyHok 95 — OTnpaBka npoeKkTa 4OKyMeHTa Ha opaboTky
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IV.19.3. 3ameHa nognucaHTa

Mpn HeobxoammocTn McrionHumersbs OOKYMEHTa-OCHOBaHUA NGO [TomMowHUK pykosodumerss
(ecnu UcnonHumens sBnsaeTca Pykogodumersiem) MOryT U3MEHUTb NOAMMUCAHTa B NPOEKTE AOKYMEHTA,
HaxoAsAweMca Ha cTagmu nognucaHus.

[Insa aToro Heo6xo4MMO:

1. OtkpbiTe PKK npoekta gokymeHTa B ctatyce [lodnucaHue (ana lNomowHuka pykosodumerisi
— OOKYMeHT B pasgene KabuHeTt nomowHuka B npeactasneHmn B APM — Ha nognucm).

2. TlepenTtn Ha Bknaaky odnucaHue.

3. Mepentn B PKK nognucaHns B ctatyce lNodnucaHue, WEenKHYB Mo CCbISKe.

7 4
4. TlepenTn B peXxnm peaaktupoBaHusl, HaXKaB KHOMKY

5. B none ModnucaHm ynanutb TeKyLLEro noanvcaHTa 1 ykasatb HOBOTO.

6. 3anonHuTtb none Tekywee peweHue N HaxaTtb kHonky [U3meHuTb ctatyc]:[[epepatb
apyromy pykosogutenio] (PucyHok 96).

3aKpeiTh Mamenuts cTatyc

MNepegaTe ApYroMy PYKOBOOUTEND
Mognucate AgokymeHT OPL, UcnonHutenk: McnonHutene Mogpasaenedun , OnNA cBegeHnA \h

Y

Boe xapakTepucTiin (Mognuce) WcTopua

[AHHBIE NOANKCH -

Terywee peweHne CMEHUTL NOAMUCAHTa v

Nognucant e -

DAMHUNHA Hun OTtyecTBO Opranusauma Nogpasgenedne [QomEHOCTb

CTpykTypHOE
nogpasgeneHue
Cryoxda 1 (CTpykTypHoe [uperTtop 2

PoccHickoi o eneHne
Depepauun 1) A

degepanbHan
OupexTop @C P

PucyHok 96 — 3ameHa noanucaHTa

B pesynbTtaTe AokymMeHT OyaeT HanpaBfieH Ha nognucb HOBOMY MONb30BaTento, BbIGpaHHOMY
B none Modnucaum, v yaaneH us TekyLiMx 3agad npeablayLuiero noganucanHTa.
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IV.20. Perncrpaumna ooKkymeHTa

IV.20.1. Perucrtpauunsa Bxogawmx, BHyTpeHHUX n Or

Ona Toro 4ytob6bl 3aperncTpupoBaTb NPOEKT AOKYMEHTa HeobXO04MMO BbIMOMHUTL creaylolme
JencTBus:

1. OTKpbITb KApTOYKY LOKYMeHTa B cTatyce YepHosuk (paspen cuctembl Bxogsawme nuto O,
nonb3oBaTenbckoe npencrasneHne YepHoBuku) nnu NNodzomoska, Peeucmpauus (pasgen
BHyTpeHHune, OP1, HINA npencraBnenne Ha perucrpauum.

2. 3anonHuTtb BCce o0bsizaTenbHble nonsi, 4o6aBuTb BrioxeHune (cm. pasgen V.13 [JobGaeneHue
BINOXEHWUN).

3. Haxatb kHonky [M3ameHuTb cTatyc]:.[3apernctpupoBartb] (PrcyHok 97).

Ao Mpoeeputs 3M1 3aKpbiTe MamenuTe cTatyc

3aperucTpUpoBaTE

WHdopmauus ot , (Homep ucxogawero MCX-123),

¥oanuTe B KOpIUHY

s

PekBUIHTHI PaccMmoTpexune cnondexne nopy4yeHui CeAsn OsHaKoMNEHHE Pacchinka EymazHblil opurisan cTopus Yeegomnexua BC

PETMCTPALMOHHBIE OAHHBIE hd OPHrMHAN hd
PerucTpaumMoHHbil HoMep KonuyecTeo 1
BKIEMNNARDE
Homep ucxogawere WCX-123 KonwyecTeo NUCToB 0
CCHOBHOTO [OKYMEHTA
[aTa gokymenTa 28.04.2015 Ofwee konuyecTeo 0
NUCTOB NPUNOHEHNI
Bug pokymenTa Cnocofl gocTaskn -

Opyras vH@opMauna o

HassaHue MPpUNOHEHNUN

WHdopmauwa =

JypHan perncTpaun BxogAwue nAcsma 7
Jarta perncTpauun
MHgeke HOMEHENATYEE  04-13 Pacnopmenun pykosogcTea (PP) -
PerncTpatop
KaTeropua cpo4HOCTH -
MNpegpigylne perucTpaummn

PerMcTpaUMoHHBIR HOMER [ata perncTpauun OpraHnaauna

PucyHok 97 — Pernctpauus Bxoasiiuero AOKyMeHTa

4. Cunctema OTKpOET OKHO, B KOTOpOoM OyaeT ykasaH npeaBapuTErbHbIA PerncTpaumoHHbIN
Homep (PucyHok 98). MoaTteepantb NGO OTKMNOHUTL peELLeHWe, HaxaB COOTBETCTBYIOLLYIO
KHOMKy. B cnyyae Haxatusa kHonku [OTmeHa] AokymeHT He ByaeTt 3aperMcTpupoBaH u emy

He BygeT NpUCBOEH perncTpaumMoHHbIN HoMmep. [na noaTBepXKAeHUA perucrTpaumm HaxaTb
KHONKy [OK].
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PerucrpaunoHHbIA HOMED

MpegBapuTENEHBIA PETMCTPALMOHHBIA HoMep BX-[1]

OK OTmena

PucyHok 98 — OKHO ¢ npeaBapuTeNnbHbIM PErMcTPaLMoOHHbLIM HOMEPOM

5. B nosBusLliencs hopme ykasaTb MECTOMNOSOXKEHWNE PErMCTPALMOHHOIO WTamMna Ha cTpaHuue
(PvcyHok 99).

PacnonoeHWe wramna

1 rd 3 4

5 6 7 i

PucyHok 99 — PacnonoxeHue perucTpauuMoHHOro wramna

6. OTKpoeTcsa HoBas BKagka co cOpPMUPOBAHHBIM PEMMCTPALMOHHBLIM LUTAMMOM B BblIOpaHHOM
MecCTe, a Takke cTaHgapTHOe OKHO Ans neyaTtu wtamna (PucyHok 100). PernctpaumoHHbIN

LITaMn COAEPXUT LUTPUXKOL AOKYMEHTa, PerncTtpauuoHHbIi HOMep W AdaTy peructpauuu.
[lns Bo3BpaTa K kKapToyke HEOOXOAMMO 3aKpbITb BKNAAKY.

BX-1 28.04.2015

PucyHok 100 — PernctpaunoHHbI wWtamn

B pesynbTaTte BbINOMHEHHbLIX 4ENCTBUA AOKYMEHT ByaeT 3apernctpuposaH (PucyHok 101).
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CTaTyc KapTOUKM U3MeHEH YCneLUHo.

¢ Haaap A = {5Ls == [euats Mposepute 301 Coagatk CBA3aHHLIR MameHuTb cTatyc

WHdpopmauna BX-1 ot 28-04-2015, (Homep ucxoasawero MCX-123), Mucemo

Wafnou: Bxogawmi Kog kapTouru: 13380836

CTaTyC KapToukn: 3aperncTpHpDEaH

PEKBH3NTEI PaccmoTpeHne cnonHesne nopy4YeHnil Ceasu OsHakoMneHNne Pacceinka BymMamHbii opuruHan cTopua Yeegomnexua BC

PETMCTPALIMOHHBIE JAHHBIE - OPHUITHHAN -
PErnCTpaLnoHHBIRBX-1 Konuyecteo 1
HOMED 3KIEMNNAPOE
Homep WCX-123 Konuuectso ]
WCAOARWETD NUCTOE
Oata gokymenta 25-04-2015 OCHOBHOrD

AOKYMEHTE
Bug porymenTa Hudropmauns Obwee o
KOMMYECTED
Hyphan Bxopamue nUcbma NUCTOE .
pErMCTpaLMH NpUNHEHMil
Data 28-04-2015 Cnocob
AOCTABEM

peErncTpalmin

Hgekc 01-13 PacnopaxeHWA pykosoncTea (PP Opyras

HOMEHKNATYPbI WHGOpMALNA O
TPUMOHEHRH

FerucrpaTop Qamumna Mma Omyecteo  OpraHnaauwA Mogpasgenenve  [OmKHOCTb

denepanbHan

Cny#Ga Kanuennapua

Poccuitckon  (KaHuenapun)

Degepaldd

HayansHuK

CTPYKTYpHOTO
nogpasgeneHun

Crapwwid  Peructpatop Peructpatop

PucyHok 101 — 3apernctpMpoBaHHasa KapTo4ka BXOAsALLEero AOKyMeHTa

Mocne pernctpaumm B KapTovke JOKYMEHTa aBTOMaTMYECKU 3anornHaeTca none Peaucmpamop
- hamunuen nonb3oBaTens, 3aperucTpupoBaBLlero AOKYMeHT, B none [ama pesucmpayuu -
yKa3blBaeTCsa Tekyllasa gata, B none PeaucmpayuoHHbIlU HOMeP — NPUCBOEHHbIV PErNCTPaLMOHHbIV
HoMep.

[nsa nexogslero AokymeHTa Takke OyaeT cosgaHa Konmsi OCHOBHOMO BITOXEHWUS (ECnM TakoBOe
OTCYTCTBYET — KOMWSA MNEPBOro BIIOXeHUs), nepeBefeHHaa B c¢opmaT *.pdf/a. Ha konumn Gyget
YCT@HOBIIEH PErMCTPALMOHHBLIN HOMEP W AaTa perncrtpauuy B 3apaHee OnpederieHHble MHTepBasbl
(B 3aBMCMMOCTM OT GnaHKka JOKYMEHTa, YCTaHOBMEHHOIO ANl NOANMCcaHTa), a Tak xe wrtamn M, ecnu
AOKYMEHT Oblnl nognmncaH 3neKTpoOHHOW NOANUCHIO.

Mpy perucTpauum ucxogsiumMe OOKYMEHTbl aBTOMaTUYECKM OTNPaBMslOTCA B OpraHusauuio-
nonyyarenb. Bce nonyyatenu ykasbiBatoTcst B none lMosiyyamens ucxodsiuje2o.

B cnyyae, korga Heo6xoaAMMO GbICTPO NOMYYUTb PErUCTPALMOHHBIN HOMEP, €CTb BO3MOXHOCTb
nony4yeHns npenBapuTeribHOrO PerncTpauMoHHOrO HoMepa, He 3anofHAs Bce obs3aTternbHble Mons
AOoKyMeHTa. Ha crtagum 4yepHOBMKa MOXHO 3aMOfiHWTL TOMbKO MOMs, HeobxoauMble AN NOfyyYeHust
PerncTpaumMoHHOro Homepa (KypHan peructpaumm u T.4.). [aHHas BO3MOXHOCTb AOCTyrnHa Ans

&i
Bxogswero u OF. TlMocne HaxaTua kHonku [MonyunTb perucTpauMoHHbIN Homep]
OOKYMEHTY MpPUCBOUTCA peructpaumoHHbIM HOMep W daTa peructpauuu. BrnocneactBun MOXHO
OTKPbITb 3TOT OOKYMEHT, 3anoSfiIHUTb BCE MONS, HaxaTb KHOMKy [3apernctpupoBaTb], U OOKYMEHT
OyoeT 3apermcTpmMpoBaH Nog NosyvYeHHbIM paHee pPerMcTpaunoHHbIM HOMEPOM 1 JATOW pernctpaumm.
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IV.20.2. Peructpauusa ncxopgawmx, OPA v HIMA

[Ons Toro utobbl 3apernctpupoBatb ucxogsawmnm gokymeHT, OPL wunm HIA Heobxogumo
BbINONHUTL CreayoLlime OencTBus:

1. OTKpbITb KapTOuKy [OOKymeHTa B cTaTtyce [lodzomoska wunu Peaucmpayusi OTKPbITb
cooTBeTCTBYOWMI pasgen Ucxopgawme, OPLO vnu HIMA, npeactasnenne Ha perncrpauum.

2. 3anonHuTtb BCce 0bs3aTenbHble Nons, Npy Heob6xoaNMOCTN OOaBUTL BIIOXEHME (CM. pasgen
IV.13 [JobaBneHne BrIOXEHWI).

3. Haxatb kHonky [M3meHuTb cTtaTyc]:[3apernctpupoBartb] (PucyHok 102).

Mpoeeputs 3M1 a 3aKptiTh MameHuTs cTatyc

BepHyTk Ha gopaboTky

npOBepKa 3aperucTpUpoBEaTL
YOanuTt B KOpsuHY
PeKBH3NTHI e 1€ NOPYYEHHIA Cornac Mognucaxue OsHaKOMNEHHE Ceasu Pacceinka PesepEMpoBaHuE BymaHbiil opuruHan cTopus

Yeegomnenun BC

PEMTMCTPALIMOHHBIE OAHHBIE hd OPHIMHAN hd
Bug gokymexTa Hudopmauuna KonuwyecTeo NUCTOB 0
OCHOBHOTO AOKYMEHTA
FKypHan perucTpauuu - Ofwee KoNM4ECTEOD 0
NUCTOE NPUNOHEHNI
MHgere HOMEHKNATYPE  01-12 Mpukassl no kagpam (K) - MecxopHblit pecypc - -
KaTeropus cpoyHoCTH - uuID
HaseaHue
KAPTOYKH
Mpegbiayue perucTpalmm
PercTpaunoHHEIR HoMep [ata perncrpauuu OpraHusauma
CBEAEHHA O JOKYMEHTE -
KpaTkoe cogeps#aine (HaMMEHOBAHWE TekCTa) Mposepka
T0 nognucadTa P e - T -
damunua Kima OTyecteo OpraHwaauma MogpasgeneHue LOon#HOCTE
dengepansHan CTpykTypHOE
CrnyGa nogpasgeneHune 1
Oupextop oc Fa PoccHiickon [CTpykTypHOE Oupextop
Degepauun nogpasgeneHue 1)

PucyHok 102 — Peructpauusa OP[}

4. Cuctema OTKPOET OKHO, B KOTOpoM OyaeT ykasaH npenBapuUTEnbHbIA PermcTpaunoHHbIN
Homep (PucyHok 103). MNMoareepantb NMOO OTKMOHUTL pPELLEHUE, HaXaB COOTBETCTBYHOLLYIO
KHONKy. B cnydyae Haxatusa kHonku [OTMeHa] AOKYMeHT He OyaeT 3apermcTpupoBaH U emy

He ByaeT NpMCBOEH pPerncTpauuoHHbIi HoMep. [ns noaTBepXAeHUs perncrpauumn HaxaTb
KHONKy [OK].
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PErdCTpaUMOHHEIA HOMED
MpegeapHTENEHLIN PETMCTPALHOHHBIR HoMep ORO-[2]

oK OTmMmeHa

PucyHok 103 — OKHO ¢ npeaBapuUTeSibHbIM PerMcTPauMoHHbLIM HOMEepPOM

B pesynbTarte BbINOMHEHHbIX OENCTBUIA AOKYMEHT OyaeT 3apernctpuposaH (PucyHok 104).

CTaTyc KapToYK1 M3MEHEH YCMEeLLHO.

= Hasag 74 £y 5z 5 [Mevarb MposepuTs 3N Coagats ceAsaHHbIR ) MamennTh cTaTyc

HMHcdopmaumnsa OPO-2 ot 28-04-2015, Npoeepka

WafnoH: OFrOd Kog kapTouku: 13385240 -
CraTyc kapToukm: 3aperucTpuposan
PEeKBHINTEI lcnonkenue nopyyeHui Cornacoeanne Mognucadune OzHakoMNEHE Ceasu Pacceinka PezepeupoBanne BymaHbii opuruHan cTopua

Yeegomneqna BC

PETMCTPALINOHHBIE OAHHBLIE - OPHIMHAN -
Bug porymenta Hudopumauwna Konuyecteo 1]
NHCTOB

PerucTpauMorHbiiOPL-2 ODCHOBHOTO

HOMED AOKYMEHTA

ypHan oPn Ofwee 1]

PEriCTpaLnu KOMWYECTED

Oata 283-04-2015 NUCTOE .

perncTpaunm MPHNOHKEHHI

Hgekc 01-12 MpuEkassl no kagpam (K Wcxoghbil pecypc

HOMEHKNATYPbI

HazeaHwe OpraHn3auna-oTnpaEvTens
PerucTpatop

@amunua  Mma OTYecTED OpraHwzauma MogpasgenedHue  JoM#HOCTE
®enepansHan HauanbHuE
Crapwni  Peractpatop Perucrparol Cnyxba Kanuenapus cT| HOro
P patop PATOR b comiickoi (KaHuenapua) nopympeneHun
degepauHn Al

PucyHok 104 — 3apeructpupoBaHHas kaptoyka OP[]

B kapTouyke aBTOMaTMyecku 3anonHsaeTca none Peaucmpamop - damunven norb3oBatens,
3aperucTpmpoBaBLLero JOKYMeHT, B none fJama peaucmpayuu - ykasblBaeTcsa Tekylasa garta, B none
Pe2ucmpayuoHHbIl HOMeP — NPUCBOEHHbIN PETNCTPALMOHHbBIN HOMED.

lpumeyaHue — Ecnu dns nonydamers ucxolsuux ykasaH criocob omnpaeku OCT unu M3JO,
mo GokymeHm riocmynum 8 ux cucmemy Kak exodsawut no M3AO unu MOCT. Ana OPL criucok
pacchbIniku hopMupyemcsi 8pPYYHYIO.
B pesynbTate BbINOMHEHHbLIX AEUCTBMI AOKYMEHT ByaeT 3apernctpupoBaH B cucteme. Cratyc
OOKyMeHTa U3MEHNTCA Ha 3apeaucmpuposaH.
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IV.20.3. Perncrtpaunsa gokymeHTtoB, noctynuswux no M40, NIOCT

Monb3oBatenb C ponbild Peaucmpamop MOXET perucTpupoBaTtb AOKYMEHTbI, MOCTyNMBLUME
Mo CUCTEME MEXBEAOMCTBEHHOIO 3fieKTpoHHoro B3ammogencteusa MOLO, unm no dopmarty TOCT
N3 apyrux ydpexaeHui. [ins aToro Heo6xoanmo BbINOMHUTL Crieayowme 4encTBus:

1. OTkpbITb NpeacrasneHne Ha npeaBaputensHon o6paboTke pasgena cuctemol Bxogsawme
(PucyHok 105).

2. [lepeinTn B OOKYMEHT, LLENKHYB MO CChISIKE.

CUCTEMA HOKYMEH TOOBOPOTA Topayan nuaua: 8 (347) 2934421 Crapuwmii Peructpatop

Bxogauwue WexonAuwne BHyTpeHHNE OR0 HNA Or TNMuunelil kabuuet Otuetsl CnpasoyHuKmn K cnucanuo

Mo gaTe perMcTpaumn Bxogaume HNA Mo HOMEPY WCXOZAWErD Mo Tuny KoHTponA Mo oTnpasuTeno Mo agpecaty Mo cratycy YepHOBHEN

LER TR N PERE LG CEN YT  OTrasato B perncTpaund (M300)  3aperucTpupoBadnbie (MW300)  HeoGpaGoTauhbie Mo HoMepy 3a rog Kopsuta

[} Mouck
[] Mo per. nomepy n Homepy nex. [ Mo ID raproum [FTerywnii rog Paclmpetnbiii nouck
OBHoBUTE | 57 frs | )
Beero sanuceii: 2
Hata Homep Hata KpaTkoe cogepaHve Cnocod
; A
CO30aHUA T UCxogAWero T AOKYMEHTa (HaMMeHOoBEaHIE TEKCTA) OmnpagiTent Manyuarens Afpecar O0CTABKK

Pegepanshan Cnyxba

A OSHAKOMNEHWA C P -
An Poccuilcron AunpetTop ®C  MOC

_; 28-04-2015 nolOCT 28-04-2015

npoEKToM Degepaumn(SenepansHa

WM3MEHEHNA B WTATHOM Sepcpancian Cnyxda
] — 28-04-2015 no M300 28-04-2015 . B Poccuiickoii Oupektop ®C  M300
3 S pacnucaHin

Degepauun(SegepansHa...

PucyHok 105 - lNpepcraBneHue «Ha npeaBaputensHon obpaboTke pasagena cuMcTembl
«Bxopawme»

3. lepentn B pexum penakTtMpoBaHUs KapTOYKW, HaXkaB Ha MaHenu SEeWCTBUA KHOIMKY
[PepakTupoBaTtb].

4. 3anonHuTtb obs3aTenbHbIe NOMs.
5. Haxatb kHonky [U3ameHunTb cTatyc]:.[3aperncrpupoBartb] (PucyHok 106).

O6paboTaHHbIn JOKYyMEHT ByaeT oTobOpaxaTbCs B npeactaBneHnsx 3aperncTpupoBaHHbIe U
Mo pate perucTpauum pasgena cuctemsl Bxoaswme.
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oo I i

WHpopmauuma ot , (Homep ncxoaswero no NOCT), [InA 03HAKOMNEHWSA C NPOEKTOM

KaTeropua cpoYHoCTH

MpegbiayWHe PETHCT AN

PerucTpalunoHHeli HoMep [ata perncTpauim Opradnaauma
MNpoBepATE Ha Na
NOBTOPHOCTL

YKA3AHWSA MO HCMONHEHNHD JOKYMEHTA
CBE[IEHNA O [OKYMEHTE
COCTAB 3NEKTPOHHBIX BNOMEHMI JOKYMEHTA

KAPAKTEPHCTHKH W3 OOKYMEHTA-OCHOBAHWA

* Hasap >4 5 [5L5 B MNevats Mpoeeputs 30 Co30aTe CBA3EHHLIA.

PeKBH3NTHI PaccmoTpeHue llcnonHedne nopyYexnin CeRsn O3HaKOMNEHHE Paccrinka EyMaHbli opUriHan NcTopus Yeegomnenus BC
PEMTMCTPALIMOHHBIE AHHBIE hd OPHIHHAN
Homep ncxogruwero no MOCT Konuyecteo 1
3KIEMNNAPOB
[aTa gokymenTa 253-04-2015 KonwyecTeo NHCTOE 0
OCHOEHOTO ACKYMEHTA
Bug gokymenTa Hudopmauna Ofwee KoNMYECTBO 0
NUCTOB NPUNOMEHNI
FKYpHAEN pETHCT paLuK Bxopamwe nucbma Cnocof gocTasku rocTt
NHgekc Typol  01-11 Pacnopmxenuns no ofmum sonpocam{06) Opyraa WHGopMaUua o
NPUNGHEHHN
PerucTpatop

MameHuTs cTatyc

3aperncTpupoBaTs
‘h OTKa3aTk B PETUCTRALMM

PucyHok 106 — UameHeHue cTaTyca npuwegwero no M3OO gokymeHTa

[ns Toro 4tobbl OTKasaTb B perncrpauum OokymeHTa, noctynuewero no M3OO Heobxoanmo

BbIMOJTHUTbL Ccrnegytouine nencTeuns:

1. OTkpbIiTb npegctaBsneHve Ha npeaBaputensHou obpaboTtke

Bxoasawme//Or.

ﬂepel?m/l B AJOKYMEHT, LWEeNKHYB MO CCbIJIKe.

MepenTtn Ha BkNagky YeedomsieHusi BC.

o g A w DN

HaxaTb kHonky [U3meHuTb cTaTtyc]:.[OTKa3saTb B perncrpauuu].

MepenTn B pexnm pegakTmpoBaHusg, Haxas KHoMNKy [PegakTupoBaTthb].

3anonHutb none lMpuyuHa omka3sa 8 peaucmpayuu (PucyHok 107).

pasgena Cuctembl
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Mpoeeputs 301 3aKptiTh MameHuTs cTatyc
3aperucTpUpoBaTh
WHdopmaums ot , (Homep ucxoaswero no MOCT), AnA 03HaKOMNEHWUA C NPOEKTOM ‘h OTKASaTE B PETMCTPALMN
Fs
PekBEusHTHI PaccmoTpeHne lcnonHesne Nopy4YexHuin CeR3M OsHaKoMNEHHE Paccrinka BymaHblil opuruHan NcTopus YeegomneHnua BC
YBEOOMIMEHKWA BC hd
Yeegomnexua -
Turket -
HazeaHue
MpUYHHE OTKAZA B PETMCTPALMK Ookyment ACN -
MpHweaWwKE YBELOMNEHHA -
MonyyeHo
Yenyra -
Fs
HH®OPMALMA W3 BC

PucyHok 107 — YKa3aHue npu4MHbI OTKa3a B permcrpaumm

O6paboTaHHbI JOKYMEHT nepengetr B npeactaBneHne OTkaszaHO B perMcrpaumu pasgena
cuctembl Bxogawme//Or .

IV.20.4. lpoBepkKa cTatyca AOKYMeHTOB, noctynuBwux no MO0, IOCT

B cnydae, ecrnv OOKYMEHT Oblsl OTNpaBfieH C MOMOLLB MEXBEOOMCTBEHHOIO 31EKTPOHHOIO
B3anmogenctenus M3OO wnmn no copmatry FOCT, Peaucmpamop MOXET MpOCMOTpeTb CcTaTyc
peructpaumm AOKyMeHTa y nonydarensa ogHUM U3 criegytoLmx cnocobos:

— MNpOCMOTPEeTb CTaTyC perncrtpaumMm Mo KOHKPEeTHOMY [OOKYMEHTY: Ha Bknagke Paccbiika
HanpoOTMB KaXXOoro nonyyatens ykasaH permcTpauuoHHbIi HOMep W gata perucrpaummn y
nonyyaTens, nNMbo nNpuyMHa OTKasa B perucTpauun. [JOKyMeHTbl, Mo KOTOpbIM MpousoLlen
oTkaz B perucTpaumm HeobXO4MMO MUCMPaBUTbL COrMACHO YKa3aHHbIM  3aMeYaHusiM U
MOBTOPHO OTNPaBUTh;

— MNpPOCMOTPeTb CTaTyc peructpaumm no [OKYMEHTaMm, OTrpaBfeHHbIM 3a onpeaeneHHbIn
nepvog. Ana atoro Heob6xoaMmo copmMMpoBaTb OTYET «Paccbinka No LOKYMEHTY» (OTveT
HaxoauTca B pasgene OT4yeTbl B npeactaBneHun PeecTpbl) 3a HEOOGXOAWMbIN Nepuog.
B oTyeTe no kaxxgomy AOKYMeHTY BbyadeT ykasaH cnocob oTnpasBkW, permctpaLmMoOHHbI HOMEp
W gaTta permctpaumm y nonyyatens, nmbo npuymHa otkasa B perncrpauuu;

- B npegcrasrieHum Ucxopawme:OTnpaBneHHble:OTKa3aHHbIe B permcrpauum
oTobpaxarlTcs ucxogswme, B KOTOpbIX XOTs Obl OT OAHOro nony4vaTens, KOTOPOMY
oTtnpasrneHo nuceMo no NOCT, nony4yeH oTkas.

IV.20.5. Perucrtpauuns ooKkymeHTa 6e3 oTnpaBKM MO MapLupyTy

Perncrtpauma gokymeHta 6e3 oTnpaBkvM NO MaplipyTy BO3MOXHA Ha 3Tane cos3gaHust npoekTa
AokymeHTa. [Inga Toro 4Tobbl 3aperncTpupoBaTb AOKYMEHT 6€3 OTnpaBkM N0 MapLUPYTy NOfb30BaTENto
C ponbto Pesucmpamop wvnun Cmapwuld peasucmpamop HeobxoouMmo BbINOMHUTL cnegyowme
aencTeus:
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1. OtkpbiTb PKK npoekTa ncxoasiiero gokymeHTa B ctatyce [lo02omoska.
2. HaxaTtb kHonky [M3meHuTb cTaTtyc]:[3apernctpupoBartb].

3. Cwncrema oTobpasnT guanoroBoe okHO PermcrpaumnoHHbIn HoMmep. HaxaTb kHonky [OK].

B pesynbTarte BbllLeonncaHHbIX 4ENCTBUMN:

— cuctema otobpasnt coobuieHne «CTaTyc KapTOYKM U3MEHEH YCNELLHOY;
— PKK gokymeHTa nepenget ns cratyca YepHosuk B cTaTyc 3apeaucmpuposan;
—  BXOASALWMN OOKYMeHT ByaeT 3apernctTpupoBaH B CUCTEME;

— cucTeMa aBTOMaTM4YeckM 3anonHsieT nons PeaucmpayuoHHbIli Homep, [MHama
peaucmpayuu. B none Peaucmpamop OyneT ykasaH Monb3oBaTesflb, BbIMNOMHMUBLUNIA
ornepauuo perncTpauum.

lNpumevyaHue — PeaucmpayuoHHbIl HoMep Ons  ucxodsweao OoKymeHma Moxem bbimb
3apesepsuposaH 3apaHee (cm. pasden IV.17 PesepsuposaHue peaucmpayuoHHO20 HOMepa).

IV.20.6. OTnpaBKa JOKYMEHTa Mo JINCTY pacCbINKKU

Mocne pernctpaumm ncxoasLlero JOKYMeHTa Ha Bknagke Pacchisika aBToMaTUYECKN co3faeTca
KapToyka anemMeHTa CrnMcKka paccbhifikm B cTtatyce [omoe K omrpaseke ANA Kaxnoro nonydvarens,
ykasaHHoro B none [lonydyamenb ucxo0siwje20 KapTOYKM ucxogasawero. Ecnm B kapTouke
opraHusauuu nonyyaTenss gokymeHTa B none Cnoco6 docmaeku rno yMosvaHuro Obino ykasaHo
HeKoe 3HayeHue, TO cUcTeMa aBTOMATUYECKM yCTaHaBfMBaEeT 3TO 3HAYEHME B KapTOYKe 3feMeHTa
cnucka paccbinku B none Crnocob omnpaeku. Paccbinka OKyMeHTa OCYLLEeCTBMAETCA C NMOMOLLbHO
BKnagku Pacchbisika.

B npeacraenennv Ha otnpaBky pasgena cuctembl Ucxopsiwme oTtobpaxkaroTcss ucxoasiume
[AOKYMEHTbI, ¥ KOTOPbIX €CTb XOTsi Obl OfHa KapToyka pacchbiNku B ctatyce [omoe K omirpaske
n aTpubyt Crnocob6 omnpaeku nyct. B npeacrtaeneHny HeoTnpaBneHHble HAXOAATCS OOKYMEHTHI,
npu oTrnpaBKe KOTOPbIX Npou3oLusia ownbka, 1 nx Heo6XxoaAMMO OTNPaBUTbL 3aHOBO.

[oKymeHT, B KOTOPOM B KayecTBe agpecaTa ykasaHa opraHu3aumsi, Ans KOTOpPOW HaCTPOEHO
MexBeaomcTBeHHoe B3ammopgenctene MOOO wmnu otnpaska no cgopmaty NOCT, 6yaet HanpaeneH
OaHHON opraHu3aumu aBTomaTudecku. ocne oTpaboTKkn areHTa no OThnpaBke AOKYMEHTOB KapTO4KU
3MIEMEHTOB CMMCKa pPacChIfikM Ha COOTBETCTBYHOLLMX agpecaToB aBTOMaTUYECKM MepenayT B CTaTyC
OmnpaseneH n OOKyMeHT OyaeT HanpasneH agpecaTy. B cnydae, ecnu npw oTnpaBke LOKyMeHTa
BO3HUKNN NpobremMbl, TO COOTBETCTBYIOLAA KapToyka paccbifikn b6yaet oTtobpaxaTtbca B pasgene
Ucxopsawme B npeactasneHmn HeortnpaBneHHble. Heo6xoaMmMo OCyLLECTBUTbL MOBTOPHYKO OTMNPaBKy
Bpy4Hyto, 3anonHue B PKK, oTkpbiTon n3 npeacrasneHnss HeotnpaBneHHble, HEOOX0AMMbIE MO
n Haxas kHorky [MU3ameHuTb ctatyc]:[FoToB Kk oTnpaBke] n ganee [MUameHnTb ctatyc]l.[OTnpaBuThb].

[lns paboTbl C NIMCTOM pacChbinkv HEOGXOAMMO BbINOSHUTL CrieayoLme AeNCTBUS:
1. OTKpbITb KAPTOYKY OKYMEHTA B CTaTyce 3apeaucmpuposaH.

2. Tlepentn Ha BkNagky Pacceiika (PucyHok 108). [Mocne peructpauum Bce KapTO4Ku
paccbInkn AOMKHbI BbITb B cTaTyce omoes Kk omrpaske.
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Mpoeepute 301 ) 3aKprITe MameHuTs cTatyc
WHdopmaumna OPL-2 ot 28-04-2015, Mpoeepka
r
PerBUINT I cnonHenne nopy4YeHnis CornacoBaHne MNognucaxue OsHakoMNEHHE CeAsn Pacchinka PesepEMpoBaHne EymamHbli opuruHan lcTopua
Yeegomnenua BC
PACCBINKA A
Tema nucema
MoBTOpPHOE COSaHNE NHCTE PACChINKH -
Cnocol
AOCTABKH
Hu odrozo noayyYamensd He HaddeHo
JIncT paccuinkm -
[oGaeuTk nonyuyaTenei [OofaBuTe CNHCOK PAcChINkl MNognucaTe BNOMEHUA YaanuTk
Oata Cnocof I HdopMalna ne Cratyc
oTNpaskn oTnpaskn VEEA0MNEHMI
Hu 0dH020 3MeMEHMa CIUCKS PACcCHUTRL He HaUudeHD

PucyHok 108 — Bknapgka «Paccbinka»

I'Ipvl HGO6XOLI,I/1MOCTVI MOXHO  BbINONMHUTL  crieaywLuine nencTens (KHOI'IKI/I OOCTYNHbI
B 3aBUCMMOCTU OT peXXnma npocMoTpa KapTOYKU: YTeHne unmn peﬂ,aKTVIpOBaHVIe)Z

—  BbIFPY3UTb KapTouky B (parn no kHorke [Beirpy3antb kapTouky B cpamn]. KHonka aktvBHa
npv BblAENEHHOM NUCTE PacCbIfky,;

— pobaBuTb nonydarenen no kHorike [[lo6aBuTb opraHusaumro]. [Npu HaxaTun 3TON KHOMKK
oTkpoeTcss oOkHO (PucyHok 109), B KkoTOpoM criegyeT 3anonHuTb nons Cocmae
nonyyameneu, n Cnocob omnpasku. Janee HaxaTtb kHonky [FoToBO];
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NONYYATENK

Cnucok nonyuarenei

SNEMEHTbI CMHC KA PACCBINKKW
CooBwerue MOCT
Ha3seaHne

[arta oTnpasku
Cnocofl oTnpaskm

HdopMauun of oTnpaske

M2 uTepaLm

Hucno nonsiTok

Homep nocnegxeil nonbiTrn
Bpema nocnegHeil nonbiTkm
@.11.0. onepatopa

Macea (r)

Onnata (py8.)

Bug oTnpaBnaemMore coofweHns

Bce xapakTepucTikl (LLUabnoH co3gaHnA 3NEMEHTOE CNUCKA PACCHLTKM )

Onucaune

(@) Opravusauun (_

HassaHne

MogpasgeneHne

rocT

OCHOBHOW JOKYMEHT

cTopus

| CNUCKN BHEWHNWX NEpCoH

ABTOP

Cnocob
[OCTABKH

[ata nameHeHuA

OoGaBuTe OpraHu3aLmnmn

WatnoH

PegakTupoEaTh

loToBo 3aKphITE

-
-

— pobaBuTb CNUCOK PaccCbIfikKn NO KHOMKe mOGaBMTb CMNCKH paCCbIﬂKM];

PucyHok 109 — ®opma nobaBneHusi HOBbIX nonyyarenen

— HayaTb paccbiniky no kHonke [HavaTb paccbinky], npegsapurtensHo BbibpaB Heobxoanmble
kapToukn. KapTouku paccbinkm, nobaBneHHble nocne peructpauum OOKyMeHTa, B KOTOPbIX
ykasaH crnocob gocrtaBkm «e-mail», 6yayt nepesedeHbl M3 cratyca YepHosuk B cTaTyc
OmnpasneH. OcTanbHble BblAeNeHHbIe KapToukun ByayT nepeBeaeHbl U3 ctatyca YepHo8uK B
cratyc fomose k omrpaske (B criyd4ae, ecnu gaHHOMYy agpecaTty AOKYMEHT OOKeH ObiTb
otnpasneH no M0 wnn NOCT, cuctema oTnpaBuT SOKYMEHT agpecary);

— nognucaTtb BrOXeHus No kKHomke [Mognucatb BnoxeHwus];

— yAanuTb KapTO4KY paccbifiku no kHorke [YaanuTtsb];

— OTnpaBuTb

AOKYMEHT

BPY4YHYHO

, nepengs

B

KapTouky HeobxoamMmoro

agpecarTa,

N B OTKpbiBLLEMCH OKHe (PucyHok 110) HaxaTtb kHonky [MU3ameHnTb ctatyc]:[OTnpaBuTh].
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3aKpeITe MameHuTs cTatyc
B ropauHy
[oToB K 0Tnpaske
SNEMEHTBI CNHCKA PACCBINKH hd
MonyuaTent OoGaBuTe opradnzauumn |
~| | @
HaseaHne
degepansHan Cnyxba Poccuickon
Ddegepaunn|dPegepansHian Cnymxba POCCHACKOR 1]
DegepaunH)
Appecat - -
DAMHNKA W Oom#HoCTE
[aTta oTnpasku 28.04.2015
CooBwenne MOCT
HazgaHue Onucanue MogpasgeneHue ABTOp JaTa naMeHeHuA LWadnoH
Cnocof oTnpaskM rocTt -

PucyHok 110 — OTnpaBKa fOKyMeHTa

3. Ha Bknagke Paccbisika Gyaet ykaszaHa oTMeTKa O cnocobe oTnpaBkm U gaTe oTnpaBKu

(PucyHok 111).
& Hasap 74 =3 B B [levats Mposeputs 371 Co3pars CBA3aHHLIA. .. ) MameHuTs cTatyc
WMHdopmauna OPO-2 ot 28-04-2015, Mposepka
re
PekBUEWTHI 1cnonHeHe nopyyeHmil CornacoBeaHue Mognucanue OsHakoMnEHWE CenAsu Pacckinka PezepeupoBaHuE BymMaxHbIi OpuruHan eTopua
Yeegomnedun BC
PACCBINKA hd
Tema nucema
HUETUDHUE CO30aHWE NUCTAa paccbinkn -
Cnocof
AOCTaBkn
Hu odxozo nonyyamens He HaddeHo
TlueT paccuinkm -
HauaTk pacchinky OTnpasuTe
BuiGpaTe BCE Hata Cnocof Mndiopmauus us CraTyc
OTNpask1 OTNpaBK! YBELOMIEHHI
®egepancHan CnyxGa Poccuilckod Pegepaunn(Pegepanecian Cnyxba PoccHACKOR ... 28-04-2015 TOCT OTnpaeneH

PucyHok 111 — Ctatyc «OTnpaBneH»

lMpumeyvaHue - [lpu omrpaseke ucxodsuwe20 OOKyMeHma Oomipaesistomcsi MOJSIbKO 6I0XEeHUs
¢ nnocnedHel umepayuu OOKyMeHma.
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B cnyyae, ecnu OOKYMEHT Obinl OTMpaBfeH C NOMOLLBO MEXBEOOMCTBEHHOINO 3NEKTPOHHOMO
B3anmogenctenua M3OO wnu no dopmatry FOCT, Peaucmpamop MOXET MpOCMOTpeTb CcTaTyc
pernctpaumm goKyMeHTa y nonyyatens ogH1MM 13 CriegyoLmnx cnocoboB:

— NpOCMOTpeTb CTaTyC perncrtpaumMm Mo KOHKPETHOMY [OOKYMEHTY: Ha Bknagke Paccbiika
HanpoOTMB KaXXQoro noflyyatens ykasaH permcTpauuoHHbIi HOMep W gata perucrpauuun y
nonyyaTens, NM6o npuyMHa OTkKasa B perucTpauun. [JOKyMeHTbl, Mo KOTOpbIM Mpou3oLlen
oTKaz B perucTpaunmM HeobXOAMMO UCMPaBUTbL COrMACHO YKa3aHHbIM  3aMeYaHusiM U
MOBTOPHO OTNPaBUTh;

— MNPOCMOTPEeTb CTaTyC perncrpaumMum no [OOKYMEHTaM, OTMNpaBfeHHbIM 3a OnpeaeneHHbIN
nepvoa. [ns atoro Heobxogumo cdopmmupoBaTb oT4eT «Pacchbinka no AOKYMeHTy» (OT4yeT
HaxoauTcs B pasgene OTyeTbl B npeactaBneHun PeecTpbl) 3a HeoGXoauMbIi Nepuoa.
B oTueTe no kaxxgomy gokymeHTy OyaeT ykasaH cnocob oTnpaBku, permcTpaumoHHbI HoMep
W gaTa perucTpauuy y nony4daTens, nMbo npuymMHa oTkasa B perucTpauum;

— B npeactaeneHne Ucxopswme:OTnpaBneHHblie no M3O0:01ka3aHHble B _perncrpaumu
oToOpaxatTcsi mUcxoasme, B KOTOpPbIX XOTsi Obl OT OAHOro nony4vaTensi, KOTOpOMYy
otnpaerneHo nuceMo no NOCT, nonyyeH oTkas B permctpaunmn.

IV.21. OTnpaBKa OKYMeHTa Ha O3HaKOMJ1eHue

IV.21.1. OTnpaBKa Ha O3HaKOMIeHMe B OCHOBHOM uUHTepcpence
MNMonb3oBaTenb MOXET OTNpPaBUTb [OOKYMEHT Ha O3HaKOMIeHWe, HadMHag Cco cTaTyca
3apeaucmpupoesaH (ons BCEX TUMOB AOKYMEHTOB, KPOME NUCXOASALLMNX).
[nsa oTnpaBkn JOKyMEHTa Ha O3HaKoMeHne HeobxoaMMO BbIMONTHUTL Creayolmne AenCTBIS:
1. OTtkpbITb PKK gOKyMEHTa-OCHOBaHUS B peXnUMe peaakTMpoBaHUs.

2. [lepewnTtun Ha Bknaaky O3HakomsieHue (PucyHok 112).

3. B none ®opmupoeaHue cnucka o3HaKOMJIEHUsI yKa3aTb NepeyvyeHb O3HaKaMIIMBAaOLLMXCSI.

Takke MOXHO BblIOpaTb COXPAHEHHbIA CMUCOK BHYTPEHHUX MEPCOH, HaKaB KHOMKY
pSOOM C HasBaHMEM MNonsd U BbiOpaB COOTBETCTBYIOLMIA CAMCOK. B KapTO4Ky OOKYMeEHTa-
OocHOBaHust ByayT goGaBneHbl Nonb3oBaTenu, ykasaHHble B CMMCKe, AMS O3HAKOMIEHMS.
YnaneHne COTPYOHUKOB M3 CrMCKa O3HAKOMIIEHWS! MPOU3BOAUTCH HaXaTUEM KHOMKM &6
Mpu HeobGxoouMOCTK yKasaTb CpPoK B none O3HakoMumbCsi 0 W KOMMEHTapui B nore
Kommenmapuu.

4. HaxaTb kHonky [OTnpaBuTb Ha O3HaKOMJIIeHue].

Cucrtema oTnpaBuUT yBeaoMITEHUA B pas3fgest CUCTEMbI JInyHbIN KaGUHeT BCeM COTpyAHUKaM,
YKa3aHHbIM B CMMCKE O3HakoOMI1EHUA (VIJ'II/I nx I'IOMOLLI,HVIKaM).

Mons Bknagkn O3HaKoMIeHUE 1 cnocobbl UX 3anonHeHMs onucaHbl B Tabnuue (Tabnuua 20).

W ¢an 123

[ocynpasnenue



Pykoeoocmeo nonvszoseamens

Onucanue 0CHOBHbBIX onepauuﬁ

Yeenomnexus BC

CMACOK O3HAKOMIEHUA

CnWCOK 03HAKOMNEHKA

{OMYy 03HAKOMMWTLCA:

O3HaKOMKTBCA A0

PerBHaIHTHI llcnonHeHne Nopy4EHHI

WHcopmauns OPO-1 ot 20-04-2015, Mucemo oTpeaakTUpPoOBaHHOE

cnucka

KommenTapun

Mpoeepute 30 () 3akpeiTe MamenuTe cTatyc
-
Cornacosanue MNognucanne O3HaKOMNEHWE CeAsM Pacchoinka PesepenpoBaHne EymMaHblil cpuriian HcTopua
-
Cratyc Mognuce
27.04.2015
(@) Cotpyguukn () CIMCKH BHYTPEHHUX NEpCoH -
OTNPaBnTh HE 03HAKOMNEHNE:
[=] L€
Gamunug Hrn OTyecTEO Opranuzauwna Mogpasgenedue [LOMKHOCTL
®egepanbHan CrpyxTyproe
Cryba nogpasgencHne HadanbHWK
HauyanbHWE Moppasgenenwa 1 [E—— 1 (CTpYKTYpHOE  CTPYKTYPHOTO %
Depepaumm " 11 1A
b

PucyHok 112 — Bknagka «O3HakomneHue»

Ta6nuua 20. Mona Bknagku «O3HakoMneHune»

Mone

OnucaHue

Cnoco6 3anonHeHus

Bnok «Cnucok o3Hakomn

eHnA»

O3sHakoMUTbCs 0

YkasaHune cpoka 03HaKOMJSIEHMS

Bbibopom gatbl B kaneHgape

dopmumpoBaHue crnvcka
O3HaKOMIIEHUS

[obasneHuve
O3HaKamInMBarLLMXCS (CMMCKOM
unu no ogHomy). BoamoxHo
co3faHune HOBOro crmcka

no kHonke [[lobaBUTb CNMCOK
BHYTPEHHMUX NEPCOH].

Copepxut kHonky [OTnpaBuUTb
Ha O3HaKoMJieHue]

BBogom ¢ knaesmaTtypbl; Habopom nepsbIX BykB

M ganbHenwen nogcTtaHoOBKOM NOAX0AsLLEro

3HaveHus (hyHKLMA onepexaroLero BBoaa);

BbIOOPOM 3HAYEHMS U3 BbiNagatoLLLEro CN1CKa;
™y

C MOMOLLIbKO KHOMKK NMonckKka

Cnucok o3HakoMneHus

Copepxunt cnucok PKK
03HaKoOMINeHUs

ABTOMaTMYECKM, Nocne oTnpaBku
Ha O3HaKomMIneHune

KommeHTapum

[ononHutenbHble KOMMEHTapuun
O3HaKaMJMBaroLWMMCA

Beogom ¢ KnaBuaTypbl

Cuctema oTnpaBuT yBegoMNeHus B pasgen cuctembl JIMYHbIA KaOUHeT KaXaoro CoTpyaHuka,
YyKa3aHHOro B CrMCKe O3HaKOMIEHNS, a TakKe MOMOLLHMKA PYKOBOAMUTENS.
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IV.21.2. OTtnpaBKa Ha o3HakomneHue B APM

[nsa oTnpaBku JOKyMEHTa Ha 03HaKOMIeHe HeobxoaMMOo BbIMONHUTL CreayoLne AencTBus:
1. OTKpbITb HEOOXOAUMbBIV SOKYMEHT.

2. HaxaTb kHonky [O3HaKOMUTB].

Mo HaxaTuio KHoMKu oTkpoeTcs opma (PucyHok 113), B koTopon B nore Ha o3HakomrieHue
cnegyeT ykasaTb COTPYAHMKOB, KOTOPbIM HEOBXOAMMO HanpaBuTb AOKYMEHT Ha O3HaKoOMIeHue,
pobaBuUTb KOMMEHTapui Ans o3HakamnuBawwmxca B none KomMmeHmapul wn HaxaTb KHOMKY
[FoToBO].

CoTpyAHUK (MK ero NOMOLLHMK), YKa3aHHbIN B Nomne A5 03HAaKOMIeHUs, MoNy4YnT yBeaoMIeHne
0 HEOOXOAMMOCTM O3HAKOMUTBCA C  AOKYMeHTOM. [lokymMeHT OyaeT oTobpaxaTbCs B Chucke
[AOKYMEHTOB TEKyLLEero nonb3oBaTtensi.

[« WUHdopmauma NeOPA-2

KpaTthoe cogep:aHme: BnoxeHma:
MpoBepka ® ScanAT.doc
Xon
Y| Lcnontenia
Ha oznaromneHue: | = |
—

Ha4ansHuK NoApazaeneHus 1,
®egepansHan Cayxda PoccuitcHoi
X  ®egepaumu, CTPYKTypHOE
nogpazaeneHue 1, HadansHuK
CTRYKTYPHOM O NOAPA3AENEHHA

HommeHTapmii:

_Othena g foros0

PucyHok 113 — OTnpaBKka Ha 03HaKoMmneHue
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IV.22. O3HaKkoMneHue ¢ AOKYMEHTOM

IV.22.1. O3HaKoMseHue ¢ LOKYMEHTOM B OCHOBHOM UHTepdence

Monb3oBaTenb, yKkasaHHbIM B KadecTBe oO3Hakamnusatoweroca B PKK gokymeHTa, nonyyaet
yBeoMIleHne O HEOOXOAMMOCTN 03HAKOMUTLCSA C AOKYMEHTOM Yepes npeacrasneHve Moctynuselive
pasgena cuctemMbl JIMYHbIN KAOUHET.

[nsa o3HakoMneHus ¢ 4OKYMEHTOM HeOBX0AMMO BbINOMHUTL criegyowmne AencTBus:
1. OtkpbITb NpeacrtasneHne MNocrtynuBlumne pasgena cuctemol JIM4HbIN KaOUHeT.

2. Hantun B cnvcke HyxHy0 3a4a4vyo MOCTYMUBLUEM Ha O3HAKOMIIEHUE JOKYMEHTEe U NepenTtn B
PKK o3HakomMneHus, wenkHyB no ccoinke (PucyHok 114).

CUCTEMA OOKYMEHTOOBOPOTA Topavan nunus: 8 (347) 293-44-31 Hauanshns MogpasaeneHms
BxogAwme Mexoaawme BHyTpeHHue OoFPO Or NnyHbIA kKabuher OtyeTsl CnpaBo4HuKm K cnucanmnio Apxue

[Ty LETTTEEAENY  Ha cornacosatum (0) Ha popafBotky (0) OTnpasnettbie (4) Yeprosuen (0) HacTpoitkn OT4eThl Ha yTeepxaetue (0) Mou pokymerToi (0)
Y MeHA Ha konTpone (0) BoigaHHbie MHOW nopy4enns (0) MNopyyeHua Ha ucnoniequd (0 OTmMeHEHHDIE nopyyetuR (0) [OnA pesepsnposatur (0) L enernpoEatne nonHoMouni

MoR aKTHBHOCTE Cmena paccmaTpusarwero (0)

] ronck

[F] Mo per. vomepy  [] Mo D kaprousn  [T] Monck no eceii Gase Pacwupentbiil nouct  [ouck HESBENCHMbIX NODYYEHIE
OBHoBNTE %r Eis 5 =
Beero sanuceit: 1
Kareropus Hara PerucTpaLyon el HazeaHwe Cpok Craryc OtnpaewTens

CPOYHOCTH NOCTYNNEHWA 7 HOMEp P 2 p

5 n O2HAKOMUTECR C ZOKYMEHTOM lHGopmauna Ne ORO-1 o o
S 22042015 OPI-1 Aok, popHaL A 27.0a2005 Oswakomnenie
[d MUCEMD OTPEAaKTHPCEAHHDE

PucyHok 114 — YBegomMneHue o AOKYMeHTe, NOCTYNMUBLUEM Ha O3HAKOMJIeHue

3. lNepenTn B JOKYyMEHT-OCHOBaHWe, LWENKHYB No ccbifike B none JokymeHm-ocHogaHue.
4. O3HaKOMUTLCH C cogepXXaHNeM JOKYMEHTa 1 NpuKpenseHHbIMK dannamm.
5. BepHyTbcsa B PKK o3HakomneHus, HaxkaB kHornky [Hasaa].
6. [na dwukcaumm akta o3HaKOMNeHUs HaxaTtb KHonky [M3ameHuTb ctaTtyc]:[O3Hakomuncs]
(PucyHok 115).
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Bce xapakTepucTHEN (O3HaKoMNEHHE) McTopua

O3HAKOMIMEHHE

KUM'}" O3HEKOMWTBCA

O=HAKOMWTECA Ao

[okyMEHT-OCHOBEHIE

KpaTkoe cogep#aHne (HanMeHOBaHWE
TeKCTa)

MUCbMO OTPELAKTH POBAHHOE
,D,ﬂTﬂ O3HEKoOMNEHNA
,D'ﬂTﬂ W BpPEMA O0TNPABKW HA OZHAKOMNEHNE

KoMmexTapuil

KXAPAKTEPHCTHEN W3 OOKYMEHTA-OCHOBAHKA

Pamunna

HauanbHHWK

27-04-2015

Karteropua

CPOUYHOCTH

22-04-2015

O3HaKoMUnch

MmaA

NogpasgeneHuA

WcxoaHeImi
pecypc

1

Q3HaKOMWUTBCA ¢ AokyMmeHTOoM UHchopmauuna Ne OPO-1, NMucbeMo oTpenakTMpoBaHHoe

3aKpeiTh MameHnTe cTaTyc

.

Otyecteo  OpradwzaumA  MNogpasgenedne JOMHHOCTE
(degepanbHan CTpyKTYpHOE HauansHAK
Crnyzxba nogpazgeneHue 1 e Horo
PoccHMCKOM (CTpykTypHOE PYKTYP
®enepauun e q) e

h
Mognnce Hara . Mpesioyume
NOCTYNeHUA perdcTpauuin
He 17-04-2015
nognucaHo
h

s

PucyHok 115 — PKK o3HakomneHus

B pesynbtaTte BbinonHeHHbIX gencteuin PKK o3Hakomnenusa nepenget B ctatyc O3HaKOMUIICS.
®akT o3HakoMreHuss byaeT otMmedeH B 6noke Crnucok o3HakomseHusi Ha Bkragke OsHakom/ieHue
PKK pokymeHTa (PucyHok 116). B PKK osHakomneHus 6yneTr aBTomaTMyecku BbiCTaBrneHa faTa

O3HakKOMJIEHUA C JOKYMEHTOM.

& Hasap o || 2 | | =S

Yeegomnenna BC

CNWCOK O3HAKOMNEHKA
Cnucor 03HAKOMNEHHA

KoMy 03HaKOMWTECA:
HauaneHuk MNogpasgeneqHuA
O3HaKOMWTLER A0

DopMUpPOEAHHE CTUCKA OZHAKOMNEHWA

KoMmeHTapuu

PerBUEUThI cnonHeqne I'ICD}.""IEHIII‘] CornacosaHue

B Tevatb

27-04-2015

MNegnucanue

OsHakoMneHHe

Cratyc

OsHaKoMKUACA

WHdopmauua OPO-1 ot 20-04-2015, NMcbMo oTpegakTMpoOBaHHOe

Cersu Pacchinka PezepenpoEatne

Mpoeeputs 3M1

Mognuce

Coafnate CBA3AHHLINA. ._

ByMaHbi opuriHan NcTopus

He nognucado

OTnpaBuTL HA 0SHAKOMMEHHE

©

PucyHok 116 — Cnncok o3HaKoMNneHus
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IV.22.2. O3HaKkomneHue ¢ AOKYMEHTOM NMOMOLLUHUKOM pyKoBoAUTenNA

[loKyMeHT, HanpaBreHHblA NS 03HaKOMMeHUss Pykosodumerio, cHa4yana HanpaBnsieTcsi ero
lMomouwHuUKy. [Ansi 03HaKOMIEHUS C AOKYMEHTOM HEOBXOAMMO BbINOMHUTL CrieayroLLmMe OeNCTBUS:

1. OTkpbiTb pasgen cuctembl KabuHeT nomollHWKa, npeactaBneHve [Ons pykoBoauTens:

Ha paccmoTpeHue.

2. UlenkHyTb NeBOW KHOMKOW MbIM MO YBEOOMSIEHUIO O MOCTYNUBLUEM Ha O3HaKoOMMeHue
AokymeHTe. OTKpoeTca kapTodka o3HakoMneHnsa (PucyHok 117).

L Hasap > E [as| =) Meuars

O3HakoMUTbCA ¢ gokymeHToM UHgopmauua Ne OPO-2, Npoeepka

Bce xapakTepucTurn (O3HakoMmneHune) AcTopus

O3HAKOMNEHHE

KUM}" O3HAKOMMTBCA

nognucaHo

JaTa osHaKoOMMNEHHA
Jata W BpEMA OTNPaEKH HA 03HAKOMNEHHE

KoMmeHTapuil

KAPAKTEPHCTHKH M3 OOKYMEHTA-OCHOBAHWA

damunua imAa OTyecteo Opranwaauma MogpaageneHune Jon#HOCTE
degepansHan CTpykTypHOE
CnyGa nogpasgenexue 1
Anpextop oc pe Pocchilckol (CTpykTYpHOE Aupextop
Degepaunn nogpasgeneque 1)
OZHAKOMHTLCA A0
JokyMeHT-0CHOBAaHHE
KpaTtkoe cogep#aHue (HauMeHoBaHWe Kareropwa Moanuce [ara Mpegbigywme
Tekcra) CPOYHOCTH A NoCTYNNeHnA perncTpauum
~ He
NMposepka 28-04-2015

MameHnTs cTatyc

B APM pyrosoguTeno

s

PucyHok 117 — KapTouka 03HaKkoMreHus

ﬂepel?m/l B NOKYMEHT-OCHOBaHMeE, LWeJlKHYB MO CCblJ1Ke B norne ﬂoxyMeHm-OCHoeaHue.

BepHyTbca B PKK o3Hakomnenus, Haxas kHonky [Hasaa].

3
4. O3HaKOMWUTbLCHA C coAepXKaHneM JOKYMeHTa 1 NpuKpenneHHbIMU dannamm.
5
6

HaxaTtb kHonky [U3meHuTb cTatyc]:[B APM PykoBoauTtento].

B pesynbrarte BbINOMAHEHHbIX OEWCTBMA JOKyMeHT OyaeT HanpaBrieH [Ansi O3HaKOMIEHUs

Pykosodumernio B APM.

IV.22.3. O3HakomneHue ¢ AokymeHToMm B APM

[nsa o3HaKoMNeHuss ¢ AOKYMEHTOM He0OX0AMMO BbINOMHUTL creaylowmne AencTBus:

1. OTkpbITb Nanky PaccmoTpeTs.
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2. Bbl6paTb OOKYMEHT M3 noagnanku Bce, nnbo n3 nognanky O3HaKOMUTbLCSH B OTKpbIBLLUEMCA
Crnuncke.

3. npOCMOTpeTb I/IH(bOpMaLWII'O NO AOKYMEHTY, OTKPbITb BJ1IOXXEHMNEe NO KHOrKe Q .

4. TloaTBepanTb (akT O3HAKOMSMEHUS C [OOKYMEHTOM, HaxaB KHOMKY
(PucyHok 118).

B pesynbTate BbIMNOMHEHHbIX [OEWCTBUM  KapTO4YKa O3HAKOMIIEHUSI M3MEHUT  CcTaTyc
Ha O3Hakomuricsi, OyaeT aBTOMaTMYECKM yKasaHa naTa O3HAKOMIIEHMSI C OOKYMEHTOM. [OoKyMeHT
nepecTtaHeT oTobpaxaTbcs B noananke O3HaKOMUTLCS.

[opA4an AuHmA: 8 (493) 983-91-73  [Jupertop ©C JIELIE agelofone -

Or koro / cpoyHocTh Kpatkoe cogepsanmne 3 flara noctynaenua

AnperTop ©C MNposepka 28.04.2015

CHUCTEMA SMIEKTPOHHOTO
JOKYMEHTOOBOPOTA

¥ MopnucaTe cpouHo

=
PaccmoTpeTk cpoYHo
. Mognmnecate -
Bee PaccmoTpeTs HMCnonHKTE NopyYeHne DzHakoMHTLCA
. Ha gopaborky
i MHbopmauma OPA-2 ot Mou nopyyeHma:
- -
. I
' YTeepguTs ABTOp NpoekTa: MenonnuTens N.1, CTpykTypHOR
s
KpaTtroe coaepxanue: Mposepra
e L

Xoa wcnonHeHKs Mac.nopyuetue
PacluMpeHHbII NOWCK

PucyHok 118 — O3HakoMneHue ¢ AOKYMEHTOM

IV.23. Pa6oTta ¢ 6ymaxHbIM OpUrmHanom
Peaucmpamop MoxeT ¢uKCcMpoBaTb LEWUCTBUSA, MNPOM3BOAUMbIE C OyMaKHbIM OpUrMHaNoOM
AokymeHTa B CO[.

[Onsa pobaeneHnss HOBOro Aenctend ¢ OyMaXkHbIM OpUrMHANOM HeobGXOAUMO BbINOMHUTL
cneayowme OencTBuUs:

1. OTKprTb OOKYMEHT B peXunmMe penaktmpoBaHnAa Ha BKIagke bymaxHbil opusuHar.

2. Haxatb kHonky [Alo6aBuTb] 6noka Paboma ¢ 6ymaxHbiM opuauHanom (PucyHok 119).

W ¢an 129

[ocynpasneHue



Pykoeoocmeo nonvzoeamens Onucanue 0CHOBHBIX onepayuil

MpoeepnTs 3N 3aKpeITh AameHuTs cTatyc
re
PerEusUTHI PezepEUpCEaHUHE PaccumoTperne lAcnonnexne nopyJeHni CornacoeaHue Nognucanue Censu OszHaKOMNEHHE ByMaHEIR OPUrMHEN l1cTopun
PABOTA C BEYMAMHbBIM OPUTHHATIOM -
PafioTa c GyMamHbIM OpMIHHANOM
OoGaenTe
NeiicTane Harta Kynakony KTo BRINONHUA KammeHTapuit Nara noctynnexua
KXPAHEHHE OOKYMEHTA hd
Homep Toma 0
Komnara/Crennax/Tonka
KomMmeHTapum -
XpaHeHHe QDKYMEHTa
OoGasnTh
Tun MHOgKC HOMEHKYNATY P Homep ToMa KomMmeHTapun

PucyHok 119 - Bknagka «bymakHbI opurmHan»

3. Tpn HeobGXoAMMOCTM B OTKPbIBLLUEWCS KapTOyke 3anonHute nona 6noka Paboma
¢ 6ymMaxHbIM opuzuHanom:. feiticmeue, Kyda/Komy, Kmo ebinonHun, KommeHmaputi
(PvcyHok 120).

4. B kapTouke OencTBuMrA ¢ ByMaxHbiM OPUrMHANOM HaxaTb KHOMKy [3akpbITb], NnoaATBEPAUB
COXpaHeHne wu3aMmeHeHun. B pesynbTate wHGoOpMauuss O [EeNCTBUsSX C  BymMaxHbiM
OPUrMHaNoOM COXPaHUTCA B KAPTOYKE JOKYMEHTa.

CoxpaHuTe 3aKpeiTe
OevicTene c ByMakHbIM OPUTMHANOM
e
Bce xapakTepucTHEM (JedcTBHA ¢ GyMamHbIM ODHIMHANOM) lcTopus
PABOTA C BYMAMHbBIM OPHTHHAOM 1 hd
[OeiicTene (@) NpUHATE () MEPERaTE () NOMECTHTE B XPAHUNHILE
Hara 22-04-2015
Kyaa/Komy - o |-
damunua Hmna OTtyecTBO Opranwzaunn Mogpasgenedne [oM#HOCTh
KTo ewinonnun - o |
DaMUNHA NmA OTyecTBo OpranwsaunA  MNogpasgenedne JOMKHOCTb
KommeHTapuit -

PucyHok 120 — flencTBue c 6yMaKHbIM OPUrnHarnom
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B pesynbtaTte 6yaeTt gobaBneHa COOTBETCTBYOLLAs 3anMCb O XpaHeHn1 BymaxHoro opurmHana
B 6rnioke XpaHeHue dokymeHma.

5. HaxaTb KHOMKY [3aKprTb] KapTO4KM OOKYMEeHTa U noaTBepaAnTb COXpaHEeHNEe OaHHbIX.
IV.24. AKCNOPT AaHHbIX

[ns Boirpy3kn cnucka PKK B dopmat CSV Heo6xoanmo BbINONHUTL cnegyowme encTBus:

1. CcopmmpoBate Tpebyembin cnucok PKK ¢ nomowblo noucka, wWnu OTKPbIB  OOHO
13 npeacraBneHun.

B

2. HaxaTtb kHonKy [QKcnopTupoBaTb CNUCOK KapTodek B Excel]
3. BbibpaTb MecTo anga coxpaHeHus arina CSV Ha KoMnbloTepe.

4. B pesynbtaTe cnucok PKK 6ygeT coxpaHeH Ha komnboTepe nonb3oBartens B oopmate CSV.

IV.25. Meyatb AaHHbIX

MevaTb AaaHHbIX N3 PKK ocywecTBnseTca ¢ NnomMoLbio KHoNku [MevaTtb], npy HaxaTum KOTOPOW
OTKpbIBaeTcH Bbinagatowee MeHo (PucyHok 121). MMyHKTbl 3TOr0 MEHI0 BapbUpyOTCS B 3aBUCMMOCTU
OT Tuna u ctaTyca oTkpbiTon PKK.

£ Hazap >4 e (AL ] B [Nevarts Mposeputs 31 Coanats cEA3aHHLIR WMamennte cTatyc

MeyaTe PETMCTPALMOHHOID WTAMNE
WHdopmauma oT , U3MeHeHUsA B pa pemeTRaL

NevaTHas dopmMa BHyTpeHHero

MNeyaTh BNOKEHII
PEKBH3NTHI PesepEMpoBaHHE PaccmoTperi wh " BAHWE Nognucadue Cesasu D3HAKOMNEHHE BymaxHblid opuruHan cTopus
MNeyaTk pesomoumi

NeyaTh CBASEHHLIX AOKYMEHT OB
PETHCTPALMOHHBIE OAHHBIE OPUIHHARN -

JlncT cornacosaHua
Bug gokymenTa Hudopmauun KonuuecTeo (1]

MeyaTk KAPTOYEN SKIEMNNARLE
ypHan perMcTpayun KonuyecTeo nHCTOE o
OCHOBHOTO AOKYMEHTA
lHgekc HoMeHknaTypol  01-13 PacnopaseHWA pykoBsoactea (PP) Ofwee Konu4ecTBo (1]
TUCTOE NPUIOREHN

KaTeropua cpouHoCTH

MNpegbigyume perncTpagun
PerncTpauoHHBIR HoMEpR Jata permctpaumn OpraHuaauna

PucyHok 121 — MeHmo «MeyvaTtb» ansa PKK Bxoasiwero ookymeHTa

[lns oTnpaBku Ha neyvaTb HeO0BXO0AMMO BbINOMHUTL CrieaytoLwmne AeicTBUS:

1. OTkpbITb HYXHYI0 PKK.

== [levatb

2. Haxatb kHorky [MeyaTb]

3. BbibpaTtb Tpebyemyro nedatHyto ¢opmy u3 Bbinagatowero cnucka. Cuctema oTtobpasut
nevaTtHyto popmy B HOBOW BKaake bpayaepa.
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,D,J'IFI TOro 4YTOoOLI OTnpaBnTb Ha NevyaTb CMNCOK JOKYMEHTOB H806XOD,VIMOZ

1. CdopmupoBaTtb Tpebyemblin CNMCOK AOKYMEHTOB C NMOMOLLbIO NOUCKA UMW OTKPbITUS OOHOrO
13 npeacrtaBneHunn.

2. HaxaTb kHonky [HameuyataTb cnucok kaptouyek] ~ . Cucrtema oTOGpasuT CrMCOK
AOKYMEHTOB 415 neyaTn B HOBOM OKHe.

3. Haxatb kHonky [[MeyaTsb].
B pesynbTaTe BbINONHEHHbIX AencTBuin cnncok PKK GyaeT otnpaBneH Ha neyaTsb.

[nsa oTMeHbl nevyaTn HeOBXOAMMO HaxaTb KHOMKY [3aKpbITb].

[Ons neyatn Bcex wunM BbIOPaHHbLIX BMAOXKEHUA MO [LOOKYMEHTY HeobXOoAMMO BbIMNOMHUTD
cnegylowme encTeus:

1. Haxate B pgokymeHTe kHonky [[Mevyartb]:[lMMeyaTtb BnoxeHun]. Cucrtema oToOpasut
OManoroBoe OKHO CO CMWUCKOM BIIOXEHWW MO AOKYMEHTY, a Takke C nedaTtHon copmon
nokymeHTa (PucyHok 122).

BriGepuTe haink 4NA NeYaT

+'| TlewaTnan gopma BryTpedtiers:

| Bricpate BCe || QuncTuTe BCe || OTtmena || OK |

PucyHok 122 — Ne4yaTb BNOXeHUN

2. BbiGpaTb BNoXeHUsa anga nevatv 1 oTMETUTb UX ranoYvkon.
3. HaxaTtb kHonky [OK].

Cuctema oTobpas3ut dhann Ona neyatu B HOBOW Bkragke ©Opaysepe, KOTOPbIA MOXHO
pacnevaTtatb cpeacTBamu bpaysepa.

IV.26. Pabota c oTyeTamm

Paspgen cuctembl OT4yeTbl no3BonsieT OpMUpoBaTb pasHooOpasHble BuAbl OTYETOB
(PvcyHOK 123) 1 coaepXXuUT HECKONBbKO NPeaCTaBeHni:

— Ortyetbl no OPA. B npeacraesneHun hopmmpytoTcs cneayrowime Buabl OTYETOB:

e [lepeyeHb 3aperncTpnpoBaHHbIX JOKYMEHTOB;
e OT4yeT N0 NPUHATLIM NpUKa3am;
e CnpaBka 0 BbINycke pacrnopsaguTenbHbIX JOKYMEHTOB;
o VH(popmauusa o xoae cornacoBaHus NPOEKTOB.
— Ortuyetbl OI'. B npeacraeneHnn oopMmpyroTcs cneaytoLime Buabl OTY4ETOB:

¢ OT4yeT NO TMNOBOMY KnaccudumkaTopy obpalleHnin rpaxnaH;
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Otuer no OaHHbIM O BOIMNpoOCax, coaepXalwnxca B o6pau_|,eH|/|9|x n pesynbratax

NX PacCMOTPEHUS;
KBapTanbHbIi OTYET N0 obpaLLeHNaM rpaxkaaH;

Ceogka no obpalleHnsim (exeHegenoHas);

OT4yeT 0 KoNM4ecTBe NOCTYNMBLLUMX OBpaLLeHUni;

Otuet B AoMmuHncTpaumto MNpesngeHta PO (gencteyeT ¢ 2014r.);
OTyeT no obpalleHnam rpaxkaaH 3a Mecsil;

Otyet B AoMunHuncTpaumio MNpesngeHta PO (gencteyeT oo 2014r.);
PeecTp noctynmneLLMX oBpalleHn rpaxnaH;

OT4eT No KOHTpONIo cpokoB ucnonHeHnst ObpalleHni rpaxaan;

OTyeT 0 crnucke obpalleHnit, OTBET Ha KOTOpble AaH C HapyLIEHNEM CPOKOB;

OTueT no obpalleHusM rpaxxgaH 3a rog;

CnpaBka 0 NOCTYNMBLUMX OOpaLLeHMsIX rpaxaaH.

— PeecTtpbl. B npegcraBneHnn oopmMmpyroTca criegyowme Buabl OTHETOB:

PeecTp BXOAALLMX LOKYMEHTOB;
PeecTp ncxoaswmnx JOKYMEHTOB;
PeecTp BHYTPEHHUX OOKYMEHTOB;
Paccbinka no 4OKYMEHTY;
CeegeHus 0 JOKYMEHTOO0O0pOTE;
OT4eT N0 4OKYMEHTOOBOPOTY;

PeecTp no ucxoasLimMm nucbMam o crocoby oTrnpasku.

— OT4yeTbl __NO __ UCMNOJIHUTENbLCKOW _gucuunnvHe. B npeacrtaBneHnn

cnenywwine snabl OTHETOB!:

AHanns3 paboTbl N0 KOppPeCnoHaeHTaMm;

AHanus paboTbl No nogpasaeneHnsIM-UCNONHUTENSAM;

OTYeT Mo KOHTPOSIHO CPOKOB MCMOSTHEHUS KOHTPOMbHbIX JOKYMEHTOB;
Csoaka 06 UCnonHeHMn JOKYMEHTOB;

HanomuHaHvne o npnbnmxeHnn CpOKOB UCMOSTHEHNSI NOPYYEHWUI;
CnpaBka no UCNOMMHEHNIO KOHTPOSbHbLIX AOKYMEHTOB;
HeuncnonHeHHble KOHTPOSbHbIE MOPYYEHUS;

AHanns paboTbl N0 BUAAM AOKYMEHTOB;

CnpaBka-HanomMmHaHme 06 UCNONHEHNN NOPYYEHNI;

dopmupytoTCs

W

NOTHKA
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e OTtyeTno KOHTPOJIIO UCNONMHEeHnA I'IOpy‘-IGHVIVI.

- ggyme oTyeThl: [okasaTenu gearensHoCTn noapasgeneHuna.

CUCTEMA ﬂOKVMEHTOOEOPOTA lopsaiuas nuuns: 8 (347) 293 44-31 Crapuwmit F'em-:ruamp

Bxogsuje Wexoaauye Buyperune  OPI O Taunbiii kabiHer Oruetes CrpasouHukm K crucasuto Apxns

CISPTIEL OruerwiOF  Peccrpw  OTweTs no mcnommmTenscrod grcymnanie  [pyTne oTHeTs

OTueTh

ChopmHpOBaTE OTHET

PucyHok 123 — Pasgen cuctembl «OT4eTbI»

Bbibop BMaa oTdyeTa Npons3BO4MTCS NpU NMOMOLLM BBOAA C KnaBumaTypbl, HAOOPOM nepBbiX OykB
N fanbHenLwen NoOACTaHOBKOM NOAXOASLLEro 3HadeHns (pyHKLMA onepexatowero BBoga) unm selibopa
3Ha4yeHus 13 BbiNagaroLwero cnicka B norne Omyemei.

Mocne BbiGoOpa 3HayeHus nonsa Omyembl cucTemMa aBTOMaTUMYECKM OToOpaxaer
AONOMHUTENbHbIE NapaMeTpbl ANs hopMnpoBaHKs oTveTa.

Ona dopmupoBaHusa oT4yeTa NO 3adaHHbIM NapameTpam HeobXoAMMO BbINOMHWUTL Crieaylolime
JEencTBuS:

1. OTkpbITb pasgen cuctembl OTYETbI.

2. OTkpbITb HeobxoauMmoe npeacTtaeneHve M B none Omyemsbl BbiOpaTb Bug OT4eTa.
OTkpoeTcs hopma cosgaHus otdeTta (PucyHok 124).

CUCTEMA HOKYMEHTOOEOPOTA Topavan nuuua: 8 (347) 29344-31 Crapumi F‘erlﬂ:rparnp

Bxoaawme Wexoaawue BHyTpeHH1e oPL oOr TnyHbIi kabureT OT4eThl CnpasoyHukin K cnucannio Apxus

OruetuinoOP  Oruern OF  Peectps  ([Ear Rl Rt T ]  Apyrie oTuers

Oruernol

CpOK ucnonHeHHA € 22 04 2015
CPOK UCnONHEHHA N0 122,04 2015
Noppaspenenie: | - |Bee Qunenirs

BHEWwHWAIBHYTDEHHMA MCHONHATENL: [BHyTpEHHHE -

OtBeTcTBEHHBIA ucnonHuTens: ||

HenonHATENk: | ~ |Bce Qunctuts
Tpynnsi fokymeHToS: ~ | Bee QuucruTe
AsTop: | = |Bee Qumerure
Kontponep: [ = |Bee Qunerure

CchopmHpOBaTh OTHET

PucyHok 124 — ®opma co3fgaHuA oTyeTa
«CnpaBka-HanoM1MHaHue 06 UCNONTHeHUU NOpPYYEeHUN»
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3. 3anonHutb nonst dopMbl.

OnucaHve nonen gopmbl otdyeTa «CnpaBka-HanoMuHaHue

06 ncnonHeHun nopyyeHnn» npusegeHo B Tabnuue (Tabnuua 21).

Ta6nuua 21. NMonsa dopmbl oTyeTa BUAa «CnpaBka-HanoMuHaH1Me 06 UCNONTHEHUN NOPYYEHUIN»

Mone

OnucaHue

Cnoco6 3anonHeHusA

CpOK MCNoJiHeHnA C

HavanbHas gata nepvoaa BblGopku
(CpOK UCnonHeHUs NopyYeHns)

BbiGopom aaThl U3 kaneHaaps

CpOK MCcnoJsiHeHua no

KoHeuHasa naTta nepuona BbIGopKU
(CPOK MCNOMNHEHMS NMopYyYeHUs )

BbiGopom aaThl U3 kaneHaaps

MoppasgeneHune

Moppaspenexve opraHusaumnm

Beogom ¢ knaBuatypbl, HAGOPOM NepBbIX
6yKB 1 JanbHeWwen NogcTaHOBKON
NoaxoasLero sHadeHuns (pyHkuns
onepexaroLLero BBoaa) nnv Beloopom
3Ha4YeHVs u3 BbinagaroLwero cnmcka

BHeLHWI/BHYTPEHHMI
NcrnonHuTenb

Twn ncnonHuTens

Besogom c knaesuatypbl, Habopom nepBbIX
OykB 1 ganbHenLWwen NoACTaHOBKOM
NoaxoasLiero aHadeHuns (pyHkumns
onepexaroLLero BBoaa) unv Bbioopom
3Ha4YeHus U3 BbiNadalroLLEero cnmcka

OTBETCTBEHHbIN
NCMONHUTENb

Hanuune oTBETCTBEHHOIO
necnonHuTenda

YcTaHoBKOW hnaka

WcnonHutenb

WcnonHutenb nopy4dyeHusa

Beogom c knaBuaTtypbl, Ha6OpoM NepBbIX
OykB 1 ganbHenLWwen NoACTaHOBKOM
NOAXOAsALLEro 3HadeHmns (PyHKuns
onepexaroLLero BBoaa) unv Beloopom
3HaYeHVs 13 BbinagaroLwero cnmcka

"pynnbl JOKYMEHTOB

Tun gokymeHTa

Besogom c knaesuatypbl, HabopoMm nepBbIX
OykB 1 ganbHenLWen NoACTaHOBKOM
noaxoasLero sHadeHuns (pyHkuns
onepexaroLLero BBoaa) unv Beloopom
3Ha4yeHus U3 BbiNagaroLlero cnvcka

ABTOp

ABTOp NopyyeHust

BBogom c knaBuaTtypbl, HaOOpPOM NepBbIX
OyKB 1 JanbHenwen NnogcTaHOBKOM
noaxogsilero 3HaveHus (yHKumns
onepexaroLLero BBogaa) unv Bbioopom
3Ha4YeHus 13 BbiNadaloLLero cnmcka

KoHTponep

KoHTponep nopyyeHus

BBogom c knaBuaTtypbl, HabOopoM NepBbIX
OyKkB 1 ganbHenLWen NoACTaHOBKOM
noaxopsLlero 3HavyeHus (pyHKumus
onepexaroLLero BBoAaa) unv Beloopom
3Ha4YeHus U3 BbiNadaroLero cnmcka

4. HaxaTtb kHonky [CchopmupoBaTb oTyeTt]. B pesynbrate Oyger cdopmupoBaH oOT4YeT

(PvcyHok 125).
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in} 4+ ¥ Crpamuz — +  Actomamnueckn

CnpaBKa-HaOMHHaHIE 00 HCTIOMHEHH Nopy4eH i
cpok HenmomHeHHA ¢ 17.04.2015 mo 22.04.2015

22.04.2015 15:38

Per. |Koppecnorgent
Ne . Cpox
i momep | /Mlogmmcant Kparkoe co, Iopy emo. Henoannteas
/mara | [3asBnrens

T'pynmt gokymentos: OPJL
Agtop: Bee
Konrponep: Bee

PucyHok 125 — ChopmMMpOBaHHbIN OTYET

OT4eTbl B OCTanbHbIX npeacrtaBneHnAax d)OpMI/lpy}OTCFI aHaltormM4HbIM 06p830M.

IV.27.

Pa6oTa c BxoasawmmMm OKyMeHTaMm

IvV.27.1. CTpyKTypa pasgena cuctembl Bxoasiwme

B naHHOM pasgene cuctembl oTOOpaXxatoTcs BXoAsiMe OOKYMEHTbl C y4eTOM npaB AocTyna
nonb3oBaTens K AOKYMEHTY.

Pasgen cuctembl Bxogsaiwme conepXXnt HECKONbKO NpeacTaBrieHnin 4okyMmeHToB (PucyHok 126):

Mo pate perucTpauumn. CnucoK 3aperMcTpupoBaHHbIX [OOKYMEHTOB, YMNOPSA0YEHHbIN
Mo perucTpaumoHHOMY HoOMepy (0TOBpaXarTCA AOKYMEHTbI, KOTOPbIE U3MEHSANUCH B TeYeHne
nocrnegHero mecaua);

Bxoaswwme HIMA. Cnucok 3apermcTpmpoBaHHbIX JOKYMEHTOB MO WabnoHy «Bxoaswminy;

Mo HOMepy ucxogsuiero. Cnucok 3aperncTpupoBaHHbIX OOKYMEHTOB, yI'IOpFI/J,OLIeHHbIIZ
Nno HOMepPYy ncxogawero A40KyMeHTa;

Mo Tuny koHTpons. CnMcoK 3aperncTpMpoBaHHbIX LOKYMEHTOB, YNOPSAOYEHHbIN MO TUNam
KOHTpOS;

Mo oTnpaBuTento. Cnucok 3aperncTpmnpoBaHHbIX OOKYMEHTOB, ynopﬂp,oquanZ
no oTnpaBUTESIO;

Mo agpecaty. Cnncok 3aperMcTpupoBaHHbIX AOKYMEHTOB, YNOPSAAOYEHHbIV NO agpecary;
Mo ctatycy. CNncok AOKYMEHTOB, YyNOPSAOYEHHbIN MO CTaTycy;
YepHoBuku. CNncok BXOAALMNX JOKYMEHTOB B cTaTtyce YepHos8UK,;

Ha npegBaputensHon obpaborke (MIAO). [okymeHTbl, noctynuewme no MOOO/OCT,
KoTopble eLe He Obinn obpaboTtaHbl pernctpatopom (ctatyc lNocmynuswul u3 BC);

OtkaszaHo B peructpauuu (M3OO0). [dokymeHTbl, noctynuewmne no MI3OO/OCT,
no KoTopbiM ObIN Npomn3BeAeH o0Tka3 B pernctpaumm (ctatyc OmkasaHo 8 peaucmpayuu);

3apeructpupoBaHHble  (M3O). 3apeructpupoBaHHble  [OOKYMEHTbl, MNOCTynuBLUUE
no M3AO/TOCT;

HeobGpaboTtaHHble. [JokymeHTbl, noctynuewue no MOOO/OCT, npu aKcnopte KOTOPbIX
npou3soLLa owmnokKa;

W

NOTHKA

34

136

[ocynpasnenue



Pykoeoocmeo nonvzoeamensn Onucanue 0CHOBHBIX onepayuil

— Mo Homepy 3a roa. Cnmcok 3aperncTpypoBaHHbIX [LOKYMEHTOB, YMNOPSL4OYEHHbIN
no perncTpaumoHHOMy HoMepy (oTobpakaloTCsl AOKYMEHTbI, KOTOPbIE N3MEHSANUCE B TEYEHNE
ropa);

— Kop3auHa. Cn1cok yganeHHbIX 4OKYMEHTOB.

CUCTEMA HOKYMEH TOOBOPOTA Topayan nuaus: 8 (347) 293-44-31 Crapuwnit Peructparop

Bxogamue Hexopawme BHyTpeHHue OPO  HNA O TnuHbIi kabuHet Otyethl CrnpasoyHuKm K cnucaxuo

Mo gate perdcTpauda Bxogawme HNA Mo HoMEpY WCHOZALWErD Mo THNY KOHTRONA Mo oTnpasuTeno Mo agpecaTy Mo cratycy YepHoBuEM

Ha npegeapuTentHoi obpaboTke (M340) (0) OTKa3aHo B perncTpauud (M340) 3aperucTpuposantbie (M340) HeoGpatoTankbie Mo HOMEpy 3a rog Kopauta
[} Monck
[] No per. Homepy 1 Homepy Hex. [] No 1D kapToukn [V Terywuii rog Pacwwpentbiil nouck
OBHoBUTE o= fhis | =
Beero sanucei: 1
PerucTpaumoHHsIi ara Home ara KpaTkoe cogepxanue
pay oA 4 A } 'p Aep | OTnpaenTens Cratyc
HOMeEp perucTpaummn WCXOOAWETD OOKyMEHTA (HaUMEHOBaHNE TEKCTA)
®enepancHan Cnyxia
_7 B¥-1 28-04-2015 WCX-123 28-04-2015 Mucemo Poccuitckoi 3aperucTpUpoBaH
degepaynn(@egepancHa...
Beero sannceit: 1
Fat Oomoii APM pyroBoguTeEns

PucyHok 126 — Pasgen cuctemsl «Bxogsawue»

OKCMopT cnucka AOKYMeHTOB B Excel n nevatb cnucka onucbiBaloTcsa B pasgenax V.23 3kcnopt
JaHHbIX 1 1V.25 lNevaTb AaHHbIX.

Mounck no gokymeHTam onucaH B pasgerne 1V.10 Nonck JoKyMeHTOB.

IV.27.2. O6wan cxema paboTbl C BXOAALWMUM AOKYMEHTOM
Cxema paboTbl C BXOAALWMM AOKYMEHTOM B rpaddMyeckom BuAE NpeacTaBrneHa B MPUIoXeHUm
(Mpunoxexwne A).
OCHOBHbIMW 3Tanamm XU3HEHHOr0 LUKNa BXOASLLEro JOKYMEHTa SABNATCA:
1. CospgaHve HoBoW peructpaumnoHHomn kaptodku (PKK) gokymeHTa:
—  3anoriHeHve nonemn AaHHbIMW JOKYMEHTa;
— NPUKpPEenneHne anekTpoHHoro obpasa AOKyMeHTa;

— coxpaHeHune PKK.
2. Peructpaunga PKK.

3. Otnpaska PKK Ha paccmoTpeHue.

4. PaccmoTtpeHne PKK. B cnyyae oTcyTcTBUA HEOOXOOAMMOCTU MCMOMHEHUS [OKYMEHTa —
otnpaeka PKK B geno (nepexo Kk n.9), B ocTanbHbIX Cydasax — nepexoa K n.5.

5. TNoaroToBka npoeKkTa pe3oniounm no AOKYMEHTY U OoTnpaBKa Ha UCNOJTHEHUE.

6. WcnonHeHve nopyyeHuii n yTBepXKaeHue oT4eToB 06 NCMONHEHUMN.
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7. KOHTpOrib UCMOMHEHUS NOPYYEHUN.
8. OsHakomneHue ¢ BXOAALWMM OOKYMEHTOM.

9. Otnpaeka PKK B geno.

IV.27.3. Co3paHue n 3anonHeHue PKK nokymeHTa

CospaHve PKK Bxogswlero [AoKymeHTa [JOCTYMNHO nonb3oBaTensamMm ¢ ponbto  Cmapwud
peaucmpamop n Peaucmpamop.

PKK Bxogsiero gokymeHTa MoxeT bbITb co3gaHa gByMsi cnocobamu.

MepBbI cnocob:

1. OTkpbITb pa3gen cuctemsl Bxoasuime.

J15

2. Haxatb kHonky [Co3paTb HOBYK KapToOuky] i1y Otkpoetca dopma cosgaHus PKK
BxoasLero ookymeHta (PucyHok 127).
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Mpoeeputs 31 CoxpaHuTe 3akpeITe
BxoaAwmnii NOKYMEHT
-
PEKEN3HTEI PaccMmoTpeHue lAcnonHexne nopydeHui Cenzu OszHaKOMNEHHE Pacceinka ByMaxHbIil opuruHan cTopua Yeenomnexua BC
PETMCTPALIMOHHBIE OAHHBLIE hd OPUTHHAN hd
PErMCTPaLNOHHBI HOMED KonuuecTeo 1
3EIEMNNAPOE
Homep nexofAwero KonW4ecTEO0 MUCTOB 0
OCHOBHOTD AOKYMEHTA
Aata pokymerTa Ofwee KonHYecTEO 0
MUCTOB NPUNOHERNI
Bup pokymenta | - - Cnocof pocTasku -
Opyras nHHOpMaLMa o b
HaseaHue NPHNOHEHUH
FKypHan perncTpaummn | -
[laTa perucTpauun
WHAEKT HOMEHKNATYDbI | -
PerucTpaTop
KaTeropua cpoyHocTy | -
MpEabayINE PEFHCTRALMK
ParucTpaunoHHbIi HoMep [ata perucTpaumn Opranuaauna
NpoBepATE Ha
NOBTOPHOCTE
YKA3AHHA NO HCNONHEHNKD OOKYMEHTA hd
Bxogswee nopyyeHue -
CBEQEHWA O OOKYMEHTE hd
KpaTroe cogepsatne (HaMMEHOBAHWE TEKCTa) -
OTnpasmTens JoGaBuTs OpraHuzayumn | w
-
Hassanwe
Aon#nocTe, @10 nuua, nognucaBlers QokyMEHT Oobasnms | ¥
0
= [a
DamMunnA Hmn [on#HOCT
WHULMETOp HCXOgAWErD
WCNONHUT &Mk UCXDARUETD
Anpecar CoTpygHHKN Crnckn BHYTPEHHUX NEPCOH -
3
- Q
DamMHNKA Hma OryecTeO Oprannzaums  Mogpasgenetne [JOmKHOCTL
ocn
OpraHusaLna-nony4aTens
HazgaHue Onucanwe MogpazgeneHue ABTOp [ara nameHeHuA LaBnoH
COCTAB SMEKTPOHHbIX BNOEHNI OOKYMEHTA hd
Bnomenna
[oGasuTs CKaHHpOBaTh
AsTop Haaganue matepuana ABNAETCA OCHOBHLIM Mognuce

PucyHok 127 —PKK Bxoasilero gokymeHTta. Bknagka «PeKkBU3UTbI»
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BTopon cnocob:
1. OTKpbITb 0OgWH 13 pasgenos cuctemsbl: JIN4HbIN KabuHeT, CnpaBo4vHukK, K cnucaHuto.

2. HaxaTtb kHonky [Co3pmaTb HOBYKH KapTouKy]. OTKpoeTcss CnmMCOK LabnoHOB KapTouvek
(PucyHok 128).

3. BbibpaTb TN WabnoHa kapTodku Bxodsuwud.

OK
4. HaxaTtb kHonky [OK] . OTtkpoeTca dopma cosgaHna PKK Bxogsuiero OOKyMeHTa

(cm. PucyHok 127).

Ykaxure wabnoH, o KOTOPOMY HaA0 CO3AaTb KAPTOUKY
WABNOH KAPTOYKH >

BHYTpeHHII BOKYMEHT
Q@ Bxogaui
HonxHocTb
HdopMaLMoHHbIi 3anpoc
! Wcxogaumit
HOA
org
O6pasey Bxogswero
0O6pasey uCxogaLwero
O3HaKOMNEHHE C NOPYYEHHEM
Opranuzauns
OTyeT 06 ncnonHeHnn
OTYET 00 HCNONHEHNI BHELWHUM HCTIONHWTENEM
! NepcoHa (BHEeWwHMi)
Mopyuexue
! PaccMmoTpenne
Paccbinka
THNOBOI MapLWpPYT COrNacoBaHna
LWabnox cosgaxna pacCMOTPEHNA

3neMEHT CNHCKa Pacchinki

OK

PucyHok 128 — Bbi6op wabnoHa gns co3aaHusl AOKyMeHTa

B oTtkpbiBwenca cdopme co3gaHua PKK Bxogdwero gokymeHTa HeoO6XO0AMMO 3anofHUTbL Nons
Bknagok. ObsizaTenbHble AN 3anN0NIHEHUS NONS OTMEYEHbI KPaCcHbIM LIBETOM.

Bknagka Peksusumasl (cM. PucyHok 127) cogepXXuT OCHOBHYH MHbopMaumio o AokymeHTe. [Nons
1 cnocobbl UX 3anonHeHns onucaxel B Tabnuue (Tabnuua 22).
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Ta6nuua 22. NMonsa PKK Bxogsiiero nokymeHTa. Bknagka «PekBU3UTbI»

Mone

OnucaHue

Cnoco6 3anonHeHud

Bnok «PerncrtpaumoHHble AaHHble»

Homep ucxopgsiuero

Homep NoCcTynueLlUEro ncxogsdLiero
OOKyMeHTa.

O0bsa3aTenbHO Ans 3anofiHeHus

BBogom c knaBuaTypbl

[ata nokymeHTta

[ata peructpaumm nocTynmeLUETO
ncxoasiLLero AoKyMeHTa.

O0bsa3aTenbHO Ans 3anofiHeHus

Bbibopom gatbl n3 kaneHaapsi

Bug nokymeHTa

Bua Bxogsiero AOKyMeHTa.
Obsa3aTenbHO Ans 3anofHeHns

Beogom ¢ knaBmatypbl, HAGOPOM NepBbIX
OyKB 1 ganbHeunLwen NoACTaHOBKOM
noaxoasLero sHadeHuns (pyHkuns
onepexaroLLero BBoaa) nnv Beloopom
3HaYeHVs u3 BbinagaroLwero cnmcka

KypHan peructpaumu

Bbi6op xxypHana permctpaumm.
O6si3aTeNbHO 4Ns 3aNONHEHWS

Besogom c knaesuatypbl, Habopom nepBbIX
OykB 1 ganbHenLWwen NoACTaHOBKOM
NoAXoAsLero 3aHadeHuns (pyHkumns
onepexaroLLero BBoaa) unv Bbiloopom
3Ha4YeHus U3 BbiNadarLero cnmncka

MNHaekc HoMeHKNaTypbl

BbiGop nHaekca HoMeHKNaTypbl

BBogom ¢ knaBmaTypbl, HAOOPOM NEPBbIX
OykB 1 ganbHenLwen NoACTaHOBKOM
NOoAXoAsLero 3HadeHuns (pyHkumns
onepexaroLLero BBoaa) nnv Beloopom
3Ha4YeHus U3 BbiNagaroLero cnmcka

KaTteropus cpo4HoCTH

BbiGop kaTeropmm cpoyHOCTU

Besogom c knaesuatypbl, Habopom nepBbIX
OykB 1 ganbHenLen NOACTaHOBKOM
noaxoasLero sHadeHuns (pyHkuns
onepexaroLLero BBoaa) unv Belbopom
3HavYeHusa 13 BbiNagaroLLero crmcka

lMpoBepATb
Ha NOBTOPHOCTb

MpoBepka HanMuMsa NpeablayLwmnx
perucTpaumin JokymeHTa

Bbi6opom ogHOro 13 napameTpoB

Bnok «OpurnHan»

KonnyectBo
3K3EeMMISIPOB

KonnyectBo 3k3emnns poB
opurnHana goKyMeHTa

Bsogom ¢ KnaBunaTypbl

KonnyectBo nucrtos
OCHOBHOIo 4OKyMeHTa

KonnyecTtBo NUCTOB, BXOASLLMX
B COCTaB opurmHana aaHHOro
OOKyMeHTa

Bsogom ¢ KnaBnaTypbl

O6Lee KonuyecTso
NUCTOB NPUMNOXEHUSA

OOLiee KonNM4ecTBo NUCTOB
NPUNoXeHnd, BXxogdaLlmx B COCTaB
opurnMHana gaHHoOro AoKyMeHTa

Beogom ¢ KnaBunatypbl

Cnocob gocTaBku

Cnocob gocrtaBku OKYMeHTa

Beogom c knasuaTyphl

Opyrasa nadopmaums
O NPUNOXeHnn

JononHuTenbHas nHdopmauus
006 opurnHane gaHHOro AOKyMeHTa

Beogom c knasuaTyphl

Brnok «CBeaeHNA 0 AOKYMEHTE»

KpaTkoe cogepxaHue
(HanmeHoBaHuVe TekcTa)

KpaTkoe cogepxaHne AOKyMEeHTa.
O6s3aTensHO ANS 3anofHeHns

Beogom c knasuaTyphl

OtnpaBuTtens

Bbibop opraHusauum, oTnpasuBLLEN

Beogom c knaBuaTypbl; HAGOPOM NepBbIX
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Mone

OnucaHue

Cnoco6 3anonHeHud

AokymeHT. Obsa3aTtenbHO Ans
3anosiHeHus.

Coaepxut kHonky [lo6aBuUTb
opraHu3saumio], kotTopasi No3BonsieT
co3paTb HoByto PKK opraHumsaumm,

B CIly4ae OTCYTCTBUS AaHHOM
opraHusaumm B CpaBOYHUKE

OyKkB 1 ganbHenLWen NoACTaHOBKOM
noaxopsilero 3HavyeHus (QyHKuus
onepexatoLLero BBoAa); BbIOOPOM 3Ha4YEHMS
13 BbiNadaroLWero cnmucka; ¢ NoMoLLbo

”

KHOMKW NMOncKa

HomkHocTb, PO nuua,
rnoanucasLUEro JOKYMEHT

BbiGop nepcoHbl, nognucasLLen
NOMyYEHHbIN JOKYMEHT.

Copaepxut kHonky [o6aBuTb],
KOTopasi No3BOMsieT co34aTb HOBYIO
PKK BHeLLHEN NepcoHbl, B criyvyae
OTCYTCTBUS MEPCOHBI B CMPaBOYHMKE

BBogom ¢ knaBmaTypbl; HAOOPOM NEPBbLIX
OykB 1 ganbHenLWen NOACTaHOBKOM
noaxopsilero 3HavyeHus (QyHKuus
onepexatoLero BBoaa); BblIbOpoM 3Ha4eHMs
13 BbiMagaroLWwero cnmcka; ¢ NoMoOLLb

”

KHOMKK NMOncKa

Wcnonnutens YKa3saHue nepcoHbl, NoAroToBmBLLEN | BBogom ¢ knaemaTypbl
ncxopasLuero AOKYMEHT B opraHusaunu-
oTnpasuTene
Appecat Bei6op nepcoHbl, koTopon Bsogom c knaBsuatypbl; Habopom nepBbIX
agpecyeTcs AaHHbIN BXOAALLNA OyKB 1 ganbHenwen NnoacTaHOBKOM
OOKYMEHT. noaxogsulero 3HavyeHus (pyHKuus
MO>HO BbIBGpPaTL HECKOMBKO onepexaroLLero BBoaa); BbIbopom 3HayeHus
3HAYEHWIA. 13 BbiNagatoLLero Cnmcka; ¢ MOMOLLbIO
OBnsaTensHO ANA 3anonHEHNS KHOMKM novcka , C NCMONb30BaHMEM
pagmo-KHOMKKW, KOTopas No3BonseT
BblbypaTb NMBO 13 cnucka CoTPYOHNKOB,
nnbo u3 cnvcka BHYTPEHHUX NePCOH
AOCr Mpu3Hak npegHasHavyeHns Beibopom ogHoro n3 nyHkToB: [a unu Hem

OOKyMeHTa a4 Cﬂy)l(66HOF0
noJib3oBaHUA

Bnok «CocTtaB 3neKTPOHHbIX BIOXEHUN [OKYMEHTa»

MpuKpenneHne K JOKYMEHTY 3NIEKTPOHHBIX BIIOXEHUIA onncaHo B pasaerne V.13 [Jo6aBneHue BNOXeEHWIA.
O6si3aTenbHO AN 3arnonHeHust Npu 3HadeHumn npuaHaka JCIMN = «HeT»

Ypanutb Bbl6paHHle opraHunsaumnio nnm nepCcoHy MOXXHO NMpu NOMOLLN KHOMKK -~

Bknagka PaccmompeHue CcoOOepXuT

MHOpMaLMIO O PaccMOTPEHUn

(PucyHok  129).

PaccmatpuBatowme no AOKYMEHTY HasHadaroTcs B none Adpecam 6noka CeedeHusi 0 OOKymeHme

BKnagkn Peksusumeil.

Mocne Toro, kak AOKYMEHT GyAeT oTrnpaBrieH Ha pacCMOTPEHWNE, CTaHeT JOCTYNHA MHopmaLus
0 X04e PacCMOTPEHUS!, C KOTOPOI MOXHO O3HaKOMUTLCS, BbINOMHMB Crieayowmne AencTBUS:

1. UWenkHyTb no cceinike HyxxHOW PKK B 6rioke MHgbopmayus o paccmompeHuu.

2. O3HaKOMUTbLCS C AAaHHBIMU O PACCMOTPEHUN.
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Bxogawmin QoKyMeHT

PexBHsHTbI PaccmoTpeHue IICNoONHEHUE NOPYHEHNI CBRazun O3HakoMNEHNE Pacchinka

WHROPMALIMA O PACCMOTPEHHK

PaccmoTpenne

PaccMaTpuBaKLLmil OpraHnaauma

WCXOOHBIE PESONKOLKA

BHEWHME PEONIOLMN

TeKcT peaoniounm MnaHoBLIil CpoK

BymMasHbii cpuriHan

u\i—j Mpoeepute M1 CoxpaHuTe 3aKpeiTe

lcTopus Yeegomnenua BC

[o0aBnTe paccMaTpHEaux

Mognuce

OoBaeuTe PepakTupoBaTe

Craryc

PucyHok 129 — PKK Bxopsiwero nokymeHTa. Bknagka «PaccmoTpeHue»

Bknagka UcnonHeHue nopyqeHud (PucyHok 130)

no3pondAeT co3gaBaTtb  pe3ontounun

(mopy4yeHus), B TOM 4ucCne CBsiI3aHHble, HasHayaTb WCMNOSIHUTENEN W KOHTPOSMEPOB MO AOKYMEHTY,
a TaKke CPOKM WCMONMHEHUS W KOHTponsi. PaGota ¢ pgaHHOM BKMagkoM onucaHa B pasgene

IV.27.9 VicnonHeHne nopy4vyeHus.

BxonAwmMin DOKyMEHT

PerBusuThI PaccumoTpeHue WcnonHeHWe nopyyeHnid Ceazu OsHaKoMneHue Pacchinka

HH@OPMALMA O KOHTPONBHOCTH QOKYMEHTA

Ha koHTpone () Oa (@ Het
Twun KOHTpONA

KoHTponep no gokyMeHTy
Damunua Hmn OtuecTtBO
CpoK MCTIONHEHNA WITH NPEROCTABNEHUA 0TBETA

COCTAB MOPYYEHMI

Pezonouun

BymMaxHbId opUruHan

Cﬂ Mpoeeputs 30 CoxpaHuTe 3aKpLITE

lcTopua YeegomneHun BC

Nogpasgenedne JomKHOCTh

PucyHok 130 — PKK Bxoasiwero npokymeHta. Bknagka «McnonHeHue nopyyeHUm»

Bknagka Ces3u n paboTa cO CBsi3aHHbIMW JOKyMeHTamu onucaHa B pasgene V.16 CosgaHue

CBA3en Mexay OOKYMEeHTaMu.

Bknagka O3HakomsieHUe n paboTa C KapToudkamMu O3HAKOMISIEHMSI onmncaHa B pasgene V.22

O3HakomneHue ¢ OOKYMEHTOM.

Bknagka BymaxHbil opu2uHaa onvicaHa B pasgene 1V.23 PaboTa ¢ 6ymaxHbIM OpuUrnHanom.
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Bknagka YUcmopusi onucaHa B pasgene 1V.12.5 Nctopust paboTbl C KapTOYKOW.

Bknagka YeedomneHussi BC cogepXuT MHGOopMaumio 0 NOCTYNMEHUM NN OTNpaBKe OOKYMEHTa
no M340O otTobpaxaetca Ha Bknagke, kotopas npucytcteyeT B PKK Bxogsdwmx [OOKYMEHTOB
(PvcyHok 131).

dﬂ Mposepute 301 CoxpaHute 3akphiTh

Bxoaswmim OOKYMEHT
PerEusuTHI PaccmoTpetne cnonHeHue nopyqYeHnt CeRsn OsHakoMNEHHE Pacchinka EyMaxHbIil cpUruHan NecTopus YeegoumneHun BC

YBEOOMMEHHA BC

¥Begomnenna -
Tuket -
MpHwegwne yBE0MNEHHA -
MonyyeHo
Yenyra -

HHOOPMALMA U3 BC

[ata cosganus coofujeHna
Bug gorymeHTa

Mpudh gokymeHTa
KaTeropua cpo4YHoCTH
BaameH pasocnaHHon
[Jata nognucanna
KoppecnoHaeHThl

Apnpecatsl

YHUKaNbHbIH MGEHTHHMKATOP CODGWEHNA

PucyHok 131 — Bknagka «YBegomneHusi BC» PKK Bxoasiwero gokymeHTa

Cnocobbl 3anonHeHus nonen BkNagkn YeedomneHus BC BxogsAwero OOKYMEHTa OnucCaHbl
B Tabnuue (Tabnuua 23).

Ta6nuua 23. NMonsa Bknagku «YBegomneHnsa BC» PKK Bxogswero gokymeHTta

Mone OnucaHue Cnoco6 3anonHeHus
Bnok «YBegomneHusi BC»
YBegomneHus YBeomreHns BHELHNX ABTOMAaTMYECKU (NPY NOYYEHUN yBEOOMITEHNIA)
cucTem
Tuket BHyTpucucTemHoe cooblieHne | ABToMatuMyeckun (Npu NpUKpensieHun TukeTa)
Mpuweawne Mpuwepwne ysegomneHns ABTOMaTHYECKU
yBeJOMIEHNS
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Mone OnucaHue Cnoco6 3anonHeHus
Ycnyra Bbi6op HaumeHoBaHus Beogom ¢ knaBmatypbl; HAGopom NepBbIX OykB
rocyaapCTBEHHOW ycnyru 1 AanbHenLlen noacTaHOBKOW NOAX0AsLLEro

3Ha4eHua (PyHKLMSA onepexaroLwero BBoaa);
BbIOOPOM 3HAYEHUS 13 BbiNadatoLLEero cnucka

Bnok «AH¢popmauumsa ns BC»

[Hata cosgaHus [Hata cosgaHusa coobLeHns AsTOMaTM4ecku (Npy nonydeHnn gaHHeix u3 BC)

coo0LLEeHUs

Bug ookymeHTa Bug gokymeHnTa ABTOMaTM4YeCKU (Npy NonydeHnn gaHHbix u3 BC)

"pnd gokymeHTa "pnd gokymeHTa ABTOMaTM4YeCKM (Npy NonyvyeHnn gaHHbix n3 BC)

Kateropwms cpo4HocTH Kateropwms cpo4HocTH ABTOMaTM4YeCKU (Npy NonydYeHnn gaHHbeix u3 BC)

B3ameH pasocnaHHoro B3ameH pasocnaHHoro ABTOMaTM4YeCKU (Npy NonydeHnn gaHHbeix u3 BC)

Hata nognucanus Hata nognucanus ABTOMaTM4YeCKU (Npy NonydeHnn gaHHbeix u3 BC)

KoppecnoHaeHThbl KoppecnoHaeHThbl ABTOMaTM4YecKku (Npy NonydeHun gaHHbix n3 BC)

Appecartbl Appecartbl ABTOMaTM4YeCKU (Npy NonydeHnn gaHHbeix u3 BC)

YHUKanbHbI YHUKanNbHbIN MAEHTUMKaTOP ABTOMaTM4YeCKU (Npy NonydeHnn gaHHbeix u3 BC)

naeHTudmkartop coobLLeHns

coo0LLEeHUs

lMocne 3aBeplleHMs 3anofnHeHWs BKMagok Heobxogmmo coxpanutb PKK gokymeHTta. lMocne
coxpaHeHusa ctatyc PKK gokymeHTa nepexoauT B ctaTyc YepHOBUK.

IV.27.4. TlpoBepKa Ha NOBTOPHOCTb

[na Toro 4To6bl Peaucmpamop no owubke ABaxAbl He 3aperucTpupoBan OAuH U TOT Xe
BXOOSALMA [OKYMEHT M3 OpraHusaumMmM B CUCTEME NpeaycCMOTpeHa NpoBepka Ha MNOBTOPHOCTb
BXOOSALLMX [IOKYMEHTOB.

[ns npoBepku Ha MOBTOPHOCTb MOMb30OBaTENo0 HEOGXOAMMO B KapTOYKe CO3[4aBaeMoro
AokymeHTa B none lMpoeepsamb Ha MoemMOpPHOCMb BbiGpaTb 3HadyeHne «[a» (maHHoe 3HayeHue
YCTaHOBIIEHO MO YMOMYaHMIo).

,D.J'IFI BXOOALWNMX OOKYMEHTOB NpoOBEpPKa Ha NOBTOPHOCTb NMPONU3BOAUTCA NO cnenyrownm nondam:

— Homep ucxodsweeo;

— [Oama dokymeHma,;

— Omnpasumens;

— 3oHa [JOY adpecama dokymeHma.

B MOMeEHT peructpauum HOBOrO BXOAALEro AOKYMEHTa cucTemMa npoBepsieT, UMerTCs
NV 3aperncTpmMpoBaHHbIe BXOASLLME AOKYMEHTbI, Y KOTOPbIX 3HAYEHWE BbILLENEPEYNCIIEHHBIX NOMew
MOSIHOCTbLIO COBMNaAaeT Co 3HAYEHMsIMU MNOrel B TeKyLLleM AOKyMeHTe. B cnyyae nonHoro coBnageHust
cuctema oToOOpasvT CoOOLLEHWEe O HanmuMuuM MOBTOPHbLIX [AOKYMeHTOB. [lonb3oBaTtenb MOXeT
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MPOCMOTPETh BIOXEHWS! HAMAEHHBIX [JOKYMEHTOB, HaXKaB KHOMKY '3 psifoM ¢ Ha3BaHWMEM AOKYMEHTa.
3aperncTpmpoBatb NOBTOPHbIA JOKYMEHT HEBO3MOXHO.

YTtoObl 3aperncTpmnpoBaTb «I'IOBTOprIIZ» OOKYMEHT HeO6XOD,VIMO NOCTaBUTb Nepekn4yaTtesrb B

nonoxeHue K «Het».

V.

27.5. OTnpaBKa AOKyYMeHTa Ha paccMOTpeHue

Mocne peructpaumm Bxoaswero gokymeHta unu OF, nocTynuBliero B opraHusauuio (pasgen

IV.20.1 Peructpauusi BXOasilMx, BHYTpeHHuX wn QOF), perncrpatop MOXET OTnpaBuUTb AOKYMEHT
Ha paccMOTpeHVe PYKOBOAUTENIO.

[na Toro YTOObI OTNpaBnTb KApTO4YKy AOKYMEHTA Ha paCcCMOTpEeHune Heobxoanmo:

1. OTKpbITb KapTO4Ky Bxoasdulero gokymeHta unu O B ctatyce 3apesucmpuposaH (pasgen
cuctembl Bxoasawme vnm O cooTBeCTBEHHO, NONb3oBaTeNnbCckoe npeacTtasneHve Mo garte

perucrpauum).
2. HaxaTtb kHonky [M3ameHuTb cTaTtyc]:[Ha paccmoTpeHnume] (PucyHok 132).

L Haaap >4

Mevats Mpoeepute 301 Cozgate ceAzaHHLIi

PekBH3ATHI PaccmoTpetne llcnonHeHne nopyYeHn CeRAsn OzHaKkoMneHne

PETHUCTPALIHOHHBLIE JAHHBIE

PerncTpaunoHHeIBX-1
HOMEDR
Homep
WCXOAAWETD
Oata gokymedTta 28-04-2015

HCX-123

WHchopmaumna BX-1 ot 28-04-2015, (Homep ucxogsawero MCX-123), NMucemo

Pacchinka

Mamenuts cTatyc

Ha ncnontenue

“ Ha paccMmoTpeHue

YOanuTb B KOP3HHY

EymaHbIil opuruHan NcTopua Yeegomnerua BC

v OPUTHHAN v

Konuuectso 1
3K3EMNNAPOE
Konuuectso o
NUCTOB
OCHOBHOTO
ACKYMEHTa

Bug gokymenTa MHudopmauwa Obwee 1]
KOMUYECTED
HypHan Bxopamme nucsma NUCTOB .
PETUCTPALMK NpUNOHEHNI
Oata 28-04-2015 Cnocod
PETUCTPALMK AOCTABEM
MHgekc 01-13 PacnopA:eHWA DYKOBOOCTES (PP Apyras
HOMEHKNATYPbI WHAOPMALMA 0
NPUNOHEHIN
PerucTparop damunna Mma OTuecteo OpranwzaunAa Mogpa3zgeneHne JomsHOCTE
(eAepansHas HauanbHuk
Crapwwuil  PerucTpatop Peructparo Cnyax0a Kanuenspus cT HOTO
P patap PATOR pocomiickon  (Kanuenspus) nopympenenun
Degepalnn Apasay

PucyHok 132 — OTnpaBKa AOKYMEHTa Ha pacCMOTpeHue

B pesynbTaTte AOKyMEHT OyaeT oTnpaBfeH Ha pacCMOTPEHMEe COTPYAHUKaM, yKadaHHbIM B none

Cnucok adpecamoes Bknaakn Pekeusumai.
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lMpumeyvaHue — [Nonb3oeamento ¢ ponbio Cmapwuli peaucmpamop Moxem bbimb docmyriHa KHOMKa
[Ha ucnonHeHue], u smom nonb308amersi MoxXem omrpasums OOKyMEeHM Ha UCIMOSIHEHUe, MUHYS
paccmompeHue, npedsapumernibHO co30as pesonoyuro no AdokymeHmy. CosdaHue pe3osiroyuu
onucaHo 8 pasfene 1V.27.8.1 Co30aHue npoekma pe3onruuu nepeoao ypoeHsI 8 OCHOBHOM
uHmepaelic.

B pesynbrate gokymeHT OygeT oTnpaeneH Ha paccmoTpeHue. PKK gokymeHTa nepenget

B cTatyc PaccmompeHue.

Mpumeyarue — [lpu Hanuyuu NomowHuUka y Pykosodumernsi nocrie omrpasku Ha paccMompeHue
dokymeHm npedeapumeribHO bydem HarnpassieH [ToOMOWHUKY.

3. Ecnun pokymeHT Haxogutcs B ctatyce PaccmompeHue wnu McrnosHeHue, MOXHO 0o6aBuTb
HOBbLIX paccMaTtpuBarolmx, 3anonHue none Crucok adpecamoe W HaxaB KHOMKY
[OTnpaBuTbL Ha paccMoTpeHue].

Mpumeyarue — Bce compydHuku u3 nons Cnucok adpecamoes (6510K, eknadka....) nepeHecymcs 8
rnone PaccmompeHue (6510k, eknadka...).

IV.27.6. PaccmoTpeHue OOKyMeHTa

[OKyMEHT OTNpaBnNsAeTCs Ha pacCMOTpPeHue Ansi OnpefeneHusl UCMOMHUTENEN Uu co3naHus
pes3ontouni No AOKYMeHTY. [laHHble AeUCTBMSA LOCTYMHbI NONb3oBaTensiM ¢ ponsamu Pykogodumerb,
lNomowHUK pykosodumerss n Cmapuwull peaucmpamop.

B cnyyae oTnpaBkM [OKYMEHTa Ha pPacCMOTPEHME PYKOBOAMTEN OpraHvM3aumMn OOKYMEHT
npeaBapuUTeENbHO HanpaensieTcs ero MOMOLWHMKY. [TOMOLWHUK pPYKOBOAMTENSI TOTOBUT MNPOEKT
pe3onouun U OTNPaBISET Ha YTBEPXKAEHME PYKOBOAUTENIO.

MpumevaHue — Ecnu y pykosodumesisi omcymcmeyem oMOWHUK, mo OOKyMeHm Hanpasenisemcs
HarnpsiMyro K pykogooumertio.

IV.27.6.1. TlpepBaputenbHOe pacCMOTpPEHNEe AOKYMEHTa

[OKymMeHT, nocTynuBWIMN Ha uMsa Pykogodumernsi, Obin  3aperucTpypoBaH W OTNpaBreH
Ha paccMOTpeHue Ang onpeaenieHnst UCNOMNHUTENen No JOKYMEHTY U BHECEHUS pe3orntouni. Mpn aTom
OOKYMEHT nepepn paccmoTpeHuem Pykoeodumersniem HanpasnseTtcsa ero [TomMowHuky. [MomowHUK
rOTOBUT MPOEKT Pe30SIoLUMM 1 OTMPaBIISET Ha YTBepXaeHne Pykosodumero.
lMpumevyaHue — Ecnu y Pykoeodumenss omcymcmeyem [loOMOWHUK, MO [poeKkm pe3osirouuu
Harnpaessiemcsi HarpsiMyro K pykogooumertto.
[na npegBapuTenbHOro pacCcMOTpeHus AOKyMeHTa [ToOMOWHUKOM HeOBXOAMMO BbIMOSHUTL
cnefywouine AencTeus:

1. OTKpbITb KapTO4YKy PacCMOTPEeHUs, LUENKHYB MO CCbinke B pasgene cuctembl KabuHert
nomMoLHuKa npeacrasneHusa Ona pykosoaurtens / Ha paccmotpenue (PucyHok 133).
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CUCTEMA HOKYMEH TOOBOPOTA Topsayan nuaua: 8 (347) 293-44-31 Momouwhmk Jupextopa

Bxopsuiue Wexopnauime BuytpenHue ORI HMA OF  JluuHbii kabuHet KabuneT nomowHuka Otuetel  CnpaBouHuMKK K cnucanno  Apxuig

IOnA pyKoBOOWTENA B APMe OT pyroBOgWTENR OTueThl Ha yTEEp®AeHne (0) Mopydyexua Ha ncnonsequu (0) OTnpasneHHbIe (5)

[} Monck
[7] Mo ID kapTouke Pacwmpentbiil nouck  [oWCK HESABMCUMBIX NODY4EHII
OBHOBMTL .@
Beero sanuceii: 2
Kateropua [Hara -
CpouHOCTI ~ noctynnenua PercTpaunoHHeIil HoMeps Hasganue Cpok Cratyc
- - - (o] TECA C ToM Vg Ne OPO-2,
47015 B A opmay
@ 28-04-2015 ORO-2 Nposepka OfpafoTra NoMOWHIEDM
" N2 - -04-, 5
58.04-2015 BX2 PaccMmoTpeT gokyMenT Bxogrwmi Ne BX-2 ot 28-04-2015 OBpaBoTka NoMoWHIKOM
& Mucemo
Beero sanuceit: 2
et Oowoii APM pyrosoguTens

PucyHok 133 — YBegomneHue B pasgene cuctembl «KabmHeT nomouwHuka»

2. B kapToyke paccMOTpeHUs NepemnTu No CChIfike B JOKYMEHT-ocHoBaHue (PncyHok 134).

¢ Hasap = || e B [Teyats WameHuts craryc
PaccmoTpetb gokymeHT Bxogawmin Ne BX-2 ot 28-04-2015 Mucemo
Fs
Bce xapakTepucTHrn (PaccmoTpeHue) cTopus
OAHHBIE PACCMOTPEHWA hd
PaccuaTpaatowi Pamunua KimAa OTyecTeo OpraHuaaumna MogpasgeneHue [Oon#HOCTE
DdepgepansHan CTpykTypHOE
Cnyxba nogpasgeneduae 1
Auperop °c Fo Poccuickon (CTpykTYpHOE Aupertop
Degepayl 1)
OTEETCTEEHHLI PACCMATPHEALYNI
KommenTapmii
[LOKYMEHT-DCHOEEHUE -
KpaTkoe cogep#aHne (HauMeHoBaHWe Kateropua WcxogHBIA Moanice Oata Mpegeigywme
TEKCTa) CPOYHOCTI pecypc NOCTYNNEHNA perucTpaLmum
Mucemo te 26-04-2015
nognucaHo
PaccMmoTpeTh go:
Fs
KAPAKTEPHCTHKHW M3 OOKYMEHTA-OCHOBAHWA

PucyHok 134 — KapTouka paccMoTpeHusi

3. OsHakomutbCsa ¢ goKyMeHTOM. OTKpbITb BMOXeHWe Ha Bknagke Peksusumsl 6noka Cocmae
3/1IeKMPOHHbIX 8J10)KeHUlU QoKyMeHma. YTobbl OTKPbITb NPUKPENIIEHHbIN K KAapTo4ke dhann
HeobXxoAMMO LLENKHYTb MO ccbifnke Ha davn (PucyHok 135).
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COCTAB 3MEKTPOHHBIX BNOMEHNI [OKYMEHTA

BroseHna
ABTOD HaseaHwe matepnana FABnAETCA OCHOBHLIM Mognuce
Crapwwni PErucrparop ... Mucbmo.doc Het He nognucaHo

PucyHok 135 — CocTaB aMeKTPOHHbIX BIOXXEHUI JOKYMEHTa

4. [llomowHUKy pykoeodumerssi MOryT ObiTb OOCTYMNHbI Cregylolmne OeNcTBUS NpU Hanuumm
COOTBETCTBYIOLWMX Npas B cucteme (PucyHok 136):

— OTnpaBuUTb OOKYMEHT Ha paccmoTpeHue Pykosogutento (cm. pasgen 1V.27.5 Otnpaeka
OOKYMEHTa Ha pacCMOTpPeHue), npu HeobGXOAMMOCTM Cco3[aB nepes 3TMM  MPOEKT
pesontounn (cm. pasgen 1V.27.8 CosgaHne npoekTa pes3ontounm NepBoro ypoBHs);

— OTNpaBWTb JOKYMEHT B Aeno (B criyqyae ecnuv JOKYMEHT He TpebyeT UCTMOMNHEeHNsT), Haxas
kHonky [M3ameHnTb ctatyc]:[CnucaTb B Aeno] B KapTO4YKe pacCMOTPEHUS;

— OTnpaBuUTb AOKYMEHT Ha WCMOMHEHWe, MUHYs paccMmoTpeHve PykoBoauTenem, Haxas
KHonky [WU3meHuTb cTtaTtyc]l:[Ha wucnonHeHue] B kapTouke paccmoTpeHus. [lepeq
BbINOSIHEHNEM 3TOr0 AEWCTBUSA MO AOKYMEHTY AOSMKEH ObiTb CO34aH MPOEKT pe3osnioummn
(cMm. pasgen 1V.27.8 CosgaHue npoekTa pe3ontoLmm NepBoro ypoBHS).

3akpeiTe MameHuTs cTaTyc
PaccmotpeTb gokymeHT Bxogswmia Ne BX-2 ot 28-04-2015 MNucbmo PykoBogHTEN
CnucaTk B geno
Bce xapakTepucTHkl (PaccmoTpeHne) cTopua
JOAHHBIE PACCMOTPEHHA hd
PaccMaT pHEaHLMIt - o | v
DAMUNHA Hun OTyecTeO Opranuzauwa [lMogpasgenedHne [LoMKHOCTE
PenepanbHan Crpyxtyproe
Cnyx6a nogpasgeneHue
NupekTop o P PoceHiickoil :I‘t)Cprr;;peHHo“ee NupekTop b=
degepauuu 1) Al
OTEETCTEEHHbIA PECCMAaTPHER WM
KommenTapuil -
[oKyMEHT-OCHOEEHHE -
KpaTkoe cogep#aHne (HaMMeHoBaHWEe KareropuAa WcxogHbliA Hommcs Oara Mpegbigywme
TeKcTa) CPOYHOCTH pecypc oA NOCTYNREHWA pericTpaumin
Mncsmo He 28-04-2015
nofgnucaHo
PaccMoTpeTk o
rs
XAPAKTEPUCTHEN W3 OOKYMEHTA-OCHOBAHWA

PucyHok 136 — OTnpaBKa Ha UCNOJIHEHUe
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IV.27.6.2. [lNepepavya AOKYMeHTa Ha pacCMOTpPeHMe APYromMy pyKkoBoauTento

Ecnn pykoBoguTenb HaxoauTcsl B OTMYCKE MM HEOGXOOAMMO MPUHATL PEeLUeHMe Mo CPOYHOMY
BOMpocy B OTCyTCcTBME Pykogodumersisi, CyWeCcTByeT BO3MOXHOCTb HanpaBUTb  [JOKYMEHT
Ha paccMoTpeHune apyromy Pykogodumerso. [INs 3Toro crnesyeT BbINOMHUTL Creayolme AencTBUS:

1. MNocne oTnNpaBk/M [JOKYMEHTa CBOEMY HENOCPeACTBEHHOMY PYKOBOOAUTENO MNepenTn
B nonb3oBatenbckoe npeactasneHne B _APMe:Ha paccMOTpeHUU U OTKPbITb HYXKHYIO
KapTO4Ky pacCMOTPEHMS.

&

o
2. [lepeBecTu KapTOUKy B PeXUM peaakTUPOBaHUSA, HaXXaB KHOMKY [PeaakTupoBaTth].

3. B none Paccmampusarowuli ypaniTb TeKyllero paccMaTpvBalolero, Haxas
KHOMKY # 1 BblOpaTb Pykosodumersiss, KOTOPOMYy HeoOXoguMO HanpaBuTb  OOKYMEHT
Ha pacCMOTpPEHME.

4. HaxaTb kHonky [UamennTb cTartyc):[[epenatb apyromy pykoBogutento] (PucyHok 137).

¢ Haaap i B =) [Nevats MameHuTs cTatyc

PaccMoTpeTh AoKyMeHT Bxoaawmnin Ne BX-2 ot 28-04-2015 NMucemo

-

Boce xapakTepHcTHEN [PaccmoTperne) NcTopua

OAHHBIE PACCMOTPEHHA v
PaccmaTpusarowii damMunua Mma  OTyectso OpraHwaauns Mogpasnenexue LLOMKHOCTE
DepepansHan CTpykTypHOE
Cny#Ga nogpasgenedue 1
OupexTop ec Fo Poccuiickon (CTpyKTYpHOE Aupexrop
degepaunun nogpasgeneHue 1)
OTEBETCTEEHHSI pACCMATPHEAKLMI
KoMmMeHTapuit
JoKkyMeHT-0CHOBaHHE -
Kpatkoe cogeps#aHue (HaMMEHOBaHWE KareropuAa Mognuce Oara Mpegbloywme
TEKCTa) CPOUHOCTH e NOCTYNNEHNA pErMCTpaLMI
He
Mucbmo 28-04-2015

nognAcaHo

PaccMoTpeTE Ao:

KAPAKTEPHCTHKKH W3 NOKYMEHTA-OCHOBAHWA

PucyHok 137 — lNepeaaya AOKYMeEHTa Ha pacCMOTpPeHMe APYroMy pyKOBOAUTESHO

B pesynbtate OokymeHT OyaeT HanpasneH Ha paccMoTpeHue Pykogsodumerito, BblIBpaHHOMY
B none Paccmampuearowuli, v yoaneH U3 TekyLumx 3agay npeablayLero paccmaTpmeaoLLero.

IV.27.6.3. PaccmoTtpeHue nokymeHta PykoBogutenem B APM

B paspene cuctembl APM PykoBoauTens nonb3oBaTernb C ponbilo Pykogodumeris umeet
BO3MOXHOCTb:

— npocmaTpuBaTb NPOEKTbI pGSOﬂ}OLlMVI, Cco3aaHHblE MOMOLLUHUNKOM;
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— penakTMpoBaTb Pe3onoLum;

—  yAansiTb pe3oniouuu;

— co3gaBaTb NPOEKTbl PE30NOLMIA;

— OTNpaBnATb HA 03HAKOMIEHME;

— OTnpaBnsaTb Pe30NoLun Ha UCMONHEHNE;

— OTnpaBnATb AOKYMEHT B AeNO0.

[ns paccMOTpeHUs1 AOKyMEHTa HEOOXOAMMO BbINOMHUTL CrieaytoLme AeNCTBUS:

1. OTkpbiTb Nanky PaccMoTpeTsb.

2. Bbibpatb gokymeHT 13 nognanku Bce, nnbo n3 nognanku PaccmoTpeTb B OTKpbIBLUEMCS

cnucke (PycyHok 138).

lopA4as nuHMAa: 8 (495) 983-91-73

ll PaccmoTpeTb

Ot Koro / cpoyHOCTb

Bxoasawmii MenepansHan Cnywba

Avpertop OC QL flsLe -

Kpatkoe copep#aHue

Jlata nocTynnexu1a

Mucemo 28.04.2015
BX-2 Poccuiickol ®egepauyu
CHUCTEMA 3MIEKTPOHHOIO
OKYMEHTOOBOPOTA
A oPA AnperTop ©C Mpoeepka 28.04.2015
OPA-2
¥~ MNognucaTe cpo4YHO
PaccmoTpeTe cpodro
Mognwcate -
Bce PaccmoTpets HMcnonuuTe nopyyenne O3HaKoMMTECA

Ha gopaGotry

AoknagHaa sanmcka BX-2 ot

JoknanHan anucka

O7 woro: ®egepanbHad Cnywba PoccuiicHoid
Deepalim

Anpecat: [upekTop @.P. (®eaepanbHas Cmyxba
Poccuiickoi ®eaepauiu)

KpaTkoe cogep:aHue: MMCbMo

YTECpanTE

Mowck no gokymeHTam

PacluHpeHHbIA NoWCK
Hop wenontedna

Mowu nopyyeH1a:

7
Mopy4uTE

PucyHok 138 — PaccMmoTpeHue AOKyMeHTa

3. [lpocmoTpeTb MHGOPMaUMIO MO AOKYMEHTY, OTKPbIB BrOXEHWEe MO KHOMKe Q Mpoekt
pes3ontounn, NOArOoTOBMEHHBLIN NOMOLUHUKOM, NGO pernctpatopoM, byaeT oTobpaxarbes
B 6rioke Mou nopyyeHusi (B criydae ero Hannums) (PucyHok 139).
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Mown nopydeHma:

MpoekTsl nopyuenmii

» Ucnonuutens 1.1
Cpox: 27.05.15 23:59

O2HaKOMWTRCA
I

¥YTEEpAUTE

PucyHok 139 — Bnok «Mowu nopy4eHusa»

PykoBoauTento AOCTYMHbI (PYHKLUK:

yTBEPAUTb MPOEKTbl MOPYYEeHUI, co3fdaHHble paHee [TOMOWHUKOM, N TeM CaMbIM
OTNpPaBUTb MNOPYYEHUST HA UCNOSHEHWE MO KHorke [YTBepAUTb];

N3MEHUTb NPOEKT Pe3ornioLmm No kHornke [PegakTupoBaTh NPoeKT pesonouuu];

yoanutb NpoekT pesoniouunm no kHonke [lMepemecTUTb npoekT pesonouumn
B KOP3UHY];

OTMEHUTb Nopy4eHne no KHornke [OTMeHUTb).

MpumevyaHue — KHonku [Ymeepdumsb], [A3meHumb npoekm pe3omnoyuu], [[lepemecmumsb
npoekm pe3onoyuuU 8 KOP3UHy] omobpaxatomcs pu Hamuyuu rpoekma  pes3osioyuu,
nod2omoesieHHo20 paHee.

4.

BblHeCTU pelueHre No AOKYMEHTY, HaXKaB Ha COOTBETCTBYIOLLYYIO KHOMKY:

kHonka [MopyunTb] NO3BONSAET CO30aTb NPOEKT pe3ontoumm (nopydeHus). B pesynbtate
OTKpoeTca opma, B KOTOPON HEOOXOAMMO yKasaTb TEeKCT pes3onouuu, UCNONHUTENs
(vcnonHuTenen/coucnonHuTenen), nNpu  HeoOGXOAMMOCTM  MNOCTaBUTb  MOpyYeHue
Ha KOHTPOrb (yKasaB CPOK UCMOMHEHWs, KOHTporepa) HaxaTtb KHonky [FoToBo]. MNpoekT
CO3[aHHOro nopyyeHns otobpasutca B npeacrtasneHun Mowu nopyyeHusi LeHTpanbHOW
HWKHen YacTtun (cM. PucyHok 138);

co3gaTb MaccoBYH pes3osniioumio, HaxkaB kHonky [Mac. Mopy4veHue] (cosgaHme maccoBom
pesontoumn noapobHo onncaHo B pasgene 1V.27.8.3 MaccoBas pe3onioums);

kHonka [B pmeno] nosBonsieT OTNpPaBuUTb [AOKYMEHT, MO KOTOPOMY He Tpebyetcs
ucrnonHexHne, B geno. Oteetutb [[Aa] Ha Bonpoc cuctembl «Omrpasums OOKyYMeHM
8 0enio?». [JoOkyMeHT nepectaHeT oTobpaxaTbCa B nanke PaccmoTpeTb;

kHonka [O3HaKOMUTb] NO3BONSIET OTNPABUTbL JOKYMEHT Ha O3HaKoMreHue. B pesynbtate
oTKpoeTca opma, B KOTOPOM HEeOOXOAMMO yKasaTb COTPYAHWKOB WM HaXaTb KHOMKY
[FoToBo]. CoTpyaHMKM, YKa3aHHbIe B Nofne Ans o3HakomnieHns (nmbo nx NMomoLHukn npm
Hanuuuu), nomnyyaT yBeAOMSIEHME O Heob6XOOMMOCTM O3HAKOMMEHMS C LOKYMEHTOM.
HdokymeHT 6ygeT oToOpaxaTbCA B cCnucke AOKyMeHToB. [anee cnegyeTr MNpUHATb
peLLeHne: HanpaBuUTb AOKYMEHT B €0 UNu OTNpaBuUTb Ha UCMOSNTHEHME.

Ons BO3BpaTa K [OOKYMEHTY 6e3 OTnpaBkKM Ha O3HaAKoOMIleHue HeobXxoanmMo HaxaTb KHOMKY

[OTmeHa].
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B KapToO4yke nopyvYyeHunda MOXHO MNpoOCMOTPETb XO4 WCMNOJNIHEHUA [OOKYMEeHTa T[MO KHOlKe

Xon
S A04 MCMOAHEHWS
nmMbo Mo ccbinke X090 ucnosHeHuUs1 B VHOpMaLUn Mo JOKYMEHTY.

]

lNpumevyanHue — [Ipouyecc co3daHuss rnpoekma pe3onoyuu nodpobHo onucaH 6 pasdese
IV.27.8 Cos0aHue ripoekma pe3osioyuu rnepeozo yposHsi.

IvV.27.7. NMocTaHOBKa AOKYMEHTa Ha KOHTPOb

IV.27.7.1. TlNocTaHOBKa AOKYMEHTa Ha KOHTPOJiIb B OCHOBHOM UHTepcence

Mpn HeobxogumocTn Peaucmpamop, Cmapwuli peaucmpamop MOXeT NOCTaBUTb LOKYMEHT Ha
KOHTpoNnb. [na Toro 4Tobbl HA3HaYUTb KOHTPOMEPOB MO AOKYMEHTY HeOoOXOoAUMO BbINOMAHUTL
cnegylowime aencTeus:

1. TlepeBecTy KapTouKy JOKYMEHTA B PEXUM peaakTMpOBaHUS.

2. 3anonHute nonsi: Ha kKoHmpone (yctaHOBUTL 3HadeHne «[a»), Tunm KOHMpOIs,
Koumponep no dokymeHmy, CpoOK ucrosiHeHusi unu npedocmassieHuss omeema
Ha BKNnagke HcronHeHuUe rnopyyeHud.

3. HaxaTtb kHONKy [3aKkpbITb], NOATBEPAUTL COXpaHeHne nHgpopmauum (PucyHok 140).

‘fkb Mpoeeputs 301 3aKkpeiTe MameHuTb cTatyc
W3meHeHUA B WITATHOM pacnMcaHuu
FY
PerEUsHTHI PaccmoTpeHue WecnonHeHne nopyseHni CeAsn OzHakoMNEHHE Pacchinka EymaxHbli opuruban lcTopua Yeegomnexna BC
WHQOPMALIMA O KOHTPONBHOCTH OOKYMEHTA A
Ha koHTpone (@ Oa () Her
Twun KoHTpONA KoHTpons -
KoHTpONEp No GoKYMEHTY - e -
Damunua Hma OTyecTEO Oprannzauma NogpasgeneHne [LOMKHOCTB
@eaepanswan L e
JamecTuTens  [JHpekTo| 1 Cnyxba 1 IQT HOoE 3amecutens
. P pa Poccuidckol o, pyrg'lpeHue aMpexTopa &
Degepauun 1) A
Cpok MCNONHEHUA UMK NpEfoCcTaBNeHna 0TEETa 30.04.2015
- re
COCTAB MOPYYEHHH

PucyHok 140 — NocTaHOBKa AOKYMEHTa Ha KOHTPOSb

[okymeHT BygeT nocTtaBneH Ha KOHTPOSb.

B cnyyae HeoOGXOAMMOCTM MOXHO NEepPeHecTU CPOK WCMNOMHEHWs AOKymMeHTa. [nsa aToro
Heobxoaumo nepesectn PKK B pexum pepaktnpoBaHusi, UI3MeHUTb none CpPOK ucnosiHeHusi unu
npedocmaeJsieHUsi omeema v 3anonHuTb none lMpuYyuHa nepeHoca cpoka.
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IV.27.7.2. NMocTaHOBKa Ha NUYHLIN KOHTpPONb PykoBogutenem B APM

[na KOHTpONs Hag BaXHbIMM [OOKyMeHTamu Pykosodumesi MOXET MOCTaBUTb [OOKYMEHT
Ha NUYHBIA KOHTPOb, YCTAHOBMB ATy Havana KOHTPons.

[na noctaHoBKkM AOOKyMeHTa Ha NINYHBIN KOHTpPOJ1b HeobXxoAMMO BbINOMHUTL cnepywouine

JEencTBuS:

1. BbibpaTb HyXHbI OOKYMEHT B CMMCKE WM HaxaTb KHOMKY v [[In4yHbIN KOHTpONDb]
(PvcyHok 141).

L]
¥

JoknagHaa 3anucka BX-2 ot _!H"_] ,J = es M| 8% " e

JloKNaAHaA 3anucKa
®eaepantHan Cayxda Pocouiickol Geaepauim
JupekTop ©.P. (®egepancHan Cnyxba Poccuiickoi
Deaepalnm)
Mucemo B neno

LE0E

Xoa WCnonHeHKS

PucyHok 141 — NocTaHOBKa A4OKYyMeHTa Ha JIMYHbINA KOHTponb B APM

2. B nosiBuBLLIEMCS KaneHgape BblbpaTb AaTy Havana nu4Horo koHTpons (PucyHok 142).

Ha nm4HBIM KOHTPOAL C:

8.04.2015

OK OTmeHa

PucyHok 142 — BbiGop gaTbl Hayana JIM4HOro KOHTpons

lMocne HacTynneHun ykasaHHOW pAaTtbl OOKYMeHT 6yaeT oTobpaxatbcss B nanke JIMYHbIN
KoHTponb (PucyHok 143) pasgena cuctemsl APM PykosBogutensi.
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CHUCTEMA 3/IEKTPOHHOTO
JOKYMEHTOOBOPOTA

| T T—
& Ha ncroanennn
B v:6pannoe
& Konrpons
B Mow goxymensi
& ompasnennse

& Aunoe nenonnenme

I nopyueno nopunn.

B orueru

PACIIMDEHHBIH NOWCK

['w JIMYHbIFM KOHTPO/b

Tun Ot Koro / cpouKocTs

ExopAumit
®enepaum

epepancHan CrywGa POCCHICKOR

Topaan nkna: 8 (495) 983-91-73

Kpatkoe copepwane Cratyc

Mucemo

Paccmotpene  JIK: 28.04.2015

i ol [vpexrop PC -

0w

Cpox Jlata nocrynnenna

28.04.2015

Bee

Joknagnas sanmcka BX-2 ot

Jloknaguan sanicka
Or koro: Cryx6a

BRI E
oo |

Mow nopyyenus:

MpoexTst nopyuenuii

* [lMpeKTop ©.P.

Crywba

» Menonumtens N.1

Kpatkoe coziepiaue: MUesuo

Xoa McnonHeHKs

Mac.iopyuerse

B feno
CaHakomiTs

Cpok: 27.05.15 23:59
(OZHAKOMHTBCA

(%1 /|

PucyHok 143 — Nanka «JIM4HbIN KOHTPOMNb»

Ha nuyHbIA KOHTPOMNb MOXHO Takke NOCTaBUTb JOKYMEHT U3 KAPTOYKM CO3[aBaeMoi Pe3osioLmn
(nopy4deHus). [1na aToro B KapToyke NopyyYeHUss HeobxoaMMo ykasaTb AaTy Havana JIMYHOro KOHTPONS

B none JIu4HbIl KOHMposb ¢ (PncyHok 144).

KpaTkoe copepaHHe:

[ « Co3faHue nopyyeHua no AokymeHTy: MHdopmaumsa NeOP /-2

Mpoeepra

HOMMEHTapHA

OumcTuth

Cpok:
27.05.2015 =
23:59

BnoxeHwna:
& ScanAT.doc Xoa
— HCMONHEHNA
® WcnonHutens |~ —
() CoucnonHuTenm |~
BHEWHWe | -
HCNONHWUTENK

3arpyauTb BAOHEHHE:

Obzop 3arpysuTe
JIM4HBII KOHTpOAD C: KoHTpons
= HoHTponepsi: [~ |
Mp. KouTtpons x 3amectuTenb
vpexTopa 1
29.04.2015 = Avpeiopa

OTtmeHa loToeo

PucyHok 144 — MNone «JIn4HbIN KOHTPONb C»

v eai

[ocynpasneHue

155



Pykoeoocmeo nonvszoseamens Onucanue 0cHo8HbIX onepayuii

,D,OKyMeHT MOXHO CHATb C JINYHOIoO KOHTPOIJIA. Onsa atoro PyKoeodumenfo B pasgene CuctemMbl

APM PykoBogutens HeobxoaMMo BbIOpaTb HYXHbIA OOKYMEHT B CMUCKE W HaxaTb KHOMKY v

[CHATL ¢ NM4YHOro KoHTpons). B pesynbrate BbINOMHEHHbIX AEUCTBMI OOKYMEHT Gonblie He byaeT
oTobpaxaTbcs B nanke JIMYHbIN KOHTPOIb.

IV.27.8. Co3paHue npoekTa pe3osniouum nepBoro ypoBHA

IV.27.8.1. Co3aaHue npoeKTa pe3onouum NnepBoro ypoBHA B OCHOBHOM UHTepdence

,D,J'Iﬂ co3daHnAa npoekta pesonunn no AOOKYMEHTY, HaxXoAACb B KapTodke [OOKyMeEeHTa
HeO6XODMMO BbINOJTHUTb criegywne nencTeuns:

1. Ha Bknagke UcnonHeHue rnopyd4eHud B 6noke Cocmae nopy4veHul HaxaTb kHonky [HoBoe
nopy4deHue] (PucyHok 145).

Ao
EoF Mpoeeputs 31 3aKpLITE MameHuTs cTaryc

W3meHeHUA B WTaTHOM pacnMcaHuM

PekBusuThI PaccmoTpetue WcnonHeHWE NopyyeHni CBAsH OsHaKoMneHne Pacchinka BymMaHbId opUruHan cTopua Yeegomnedus BC

S
HH@OPMALMA O KOHTPONBHOCTH QOKYMEHTA

COCTAB MOPYYEHMI

Pesontouun -
HoBoe nopyyeHWe MaccoBan pesonwouma

CraTyc

PucyHok 145 — KapTo4ka pokymeHTa. Bknagka «<McnonHeHne nopy4eHun»

2. 3anonHuTb Nons OTKpbIBLUENCA KapToYvku (PncyHok 146).

ﬂpumeanue — lMong, ommeYeHHbIe KpacHbIM Ugsemom, S6J159mcs obsizamernbHbIMU 05151 3arofIHEHUS.
Hopyquue C nycmbimu obsizamernbHbIMU MOIIMU HEBO3MOXXHO omripasumsb Ha UCIOJIHeHuUe.
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3aKphiTs Wamenuts cTaryc
MNopy4yenne no gokymeHTy Ne ot : TekcT pesonwuun
KoHTpone
-
XapaKkTepuCTHEW NopyyennAa  Comacosanne  McTopus
CBA3AHHLIE NOPYYEHHA hd
CER3EHHbIE NOPYHEHNA -
Hosoe nopyuetme
Cpok Pesonouna CraTtyc
Hu odwod pezomoyuy He HaddeHo
CBEQIEHNA O NOPYYEHWI v
Pesontouua JAoGasnTs THNOBYN PE30noUMLm +~ | %
TekcT pesonouuK
KEnonHiTENL - -
damanua Hma OTyecTBO Oprannsauwn MNogpasgenedue [OmMKHOCTH
CoucnonxuTeni (@) CotpygHukn () CTIMCKH BHYTPEHHIX NEPCOH -
-
damanua Hma OTyecTsO Opranwzauwn MNogpasgeneHue [OMKHOCTH
BHELWHNE HCNONHUTENN - -
Damanua Hma Nom&HoCTE
[lon#H0CTE GaMUIIA W HHWLKANBI MUA NOANHCABLIETD - -
pEsoNILMI
Damanua Hma OTtyecTBO Oprannsauwa lMogpasgenedne [JOMEHOCTE
‘Cbﬁf’ig:ﬂb*'aﬂ Kanuenapua HauaneHuk
Crapwni Pernctparop Peructpatop P WHCKOI (KaHuennpus) (;mep:ﬁer:rm %
depepaynn Al .
[aTa nognucaHks 28-04-2015
[aTa ucronHerns
[aTa oTMeHbl
CPOK ¥ KOHTPONb v
Ha roHTpone (@ Oa () Her
Cpok 30.04.2015 23:59
KoHTponep - -
damanua Hma OTyecTBO Oprannsauwa lMogpasgenceHne [LONMMHOCTH
gﬁmwaﬂ KaHuenapua Havanoruk
Crapwmni Peructparop Peructpatop p " (Karennpus) :"r)pyrryp:ﬁer:»“ I+
denepaunmn Al i
MpegeapuTensHbIl CPoK
OOKYMEHT-OCHOBAHHE hd
[I0KYMEHT-0CHOBAHNE
Hazeauue
HHthopraauua ot , (Homep ucxogawero no M300), H3MeHeHHRA B IWTATHOM PacnucaHun
POOUTENECKDE NOPYUEHUE
Hasgauue
COCTAB 3NMEKTPOHHBIX BIOMKEHWI OOKYMEHTA v
Bromenna
HoBaenTh CKaHUpOBaTE
ABTOp HazeaHue marepuana FABNAETCA OCHOBHEIM Mognuce

PucyHok 146 — KapTouka HOBOro nopy4eHus (pesontouus)
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Onucanue 0CHOBHbBIX 0nepauuﬁ

lMpumeyvaHue — Ecnu nopyyeHue coddaemcsi no OOKyMeHmMy, nocmaesieHHoOMy Ha KOHmposib, mo PKK
Mopy4YeHUs MO YMOMYaHUK CMasumcsi Ha KOHmposnb, 6 norne CpoK ycmaHasnueaemcsi CpOK
ucrnoniHeHuUsi OoKymeHma-ocHosaHusi. B none KonHmposniep no ymondaHuro 6ydem ycmaHO8/1eH
mekywud nosns3osamerss. Ecriu nopydeHue cozdaemcsi o HEKOHMpPOribHoMy OokymeHmy, mo 8 PKK
rnopydyeHuss e rnone CpoOk o ymonyaHurww 6ydem ebicmaenieH CPOK UCMOMHEeHUs, pasHbil 30
KaneHOapHbIM OHAM om Odambl peaucmpauyuu OOKymeHma (rpu 3mom ropydeHue He bydem
rnocmaeneHo Ha KOHmporsbk) B oboux criydasix, ecaiu rofyqYeHHbIU rnpu pacdemax CPOK UCMOSTHEHUS
MeHbwe mekyweld dambl, MO ycmaHaenueaemcsi CPOK UCIHOMIHEHUS, pasHbIl mekyu,el dame moc
00uH OeHb. Bce nosnsi, ebicmaesieHHbIe 10 YMOI4aHU, MOXHO ompedakmuposame.

OnwucaHve nonen kKapTodKM NpoeKTa nopyyeHus npusegeHo B Tabnuue (Tabnuua 24).

Tabnuua 24. NMonsa KapTO4YKM NPOEKTa NopyveHus

Mone

OnucaHue

Cnoco6 3anonHeHus

Bnok «CBs3aHHbIe NOPYyYEeHUA»

CBsizaHHble Nopy4YeHust

Cnuncok Nopy4eHunin, CBA3aHHbIX
C TEKYLLMM (LOYEPHUX K TEKYLLEMY
NopyYeHmIo).

Copaepxut kHonky [HoBoe
nopy4eHue] ons cosgaHus
AOYEPHEro Nopy4yeHns

3anonHsieTcs aBToMaTUYeCKH npn co3gaHnn
HOBOIo CBA3aHHOIo nopy4yeHus

Bnok «CBegeHus 0 NnopyyYyeHUn»

Pesontoums TekcT pesonouum Beogom c knasumaTypbl
WcnonnuTens BbiGop “CnonHMTEnNs nopy4eHus. Bsogom ¢ knasmatypsbl; Habopom nepsbIxX
O6s3aTenbHO ANS 3anonHeHs 6yKB 1 AanbHewLLen NoaCTaHOBKOM

noaxopALLero 3HaveHms (PyHKLMs
onepexaroLlero Beoaa); BbIoopom 3Ha4eHus
3 BbiNadatoLLEero Crucka; ¢ NoMoLLbo
KHOMKK nowucka

CowucnonuuTenu BeiGop concnonHmTens nopyveHus Bsogom ¢ knasmatypsbl; Habopom nepsbIx

OyKB 1 JanbHenwen NnogcTaHOBKOM
noaxogsilero 3HaveHus (yHKuus
onepexatoLlero BBoaa); BbIoOpoM 3Ha4YeEHMUS
13 BbiMagaroLWero cnmcka; ¢ NoMoOLLb

”

KHOMKKM NMOncKa

BHewwHne ucnonHutenmn

Bbi6op BHELLUHMX UCNOMHUTENEN
nopy4yenus. Ecnv sanonHeHo
AaHHoe none, To obs3aTenbHO
OOIMKeH ObITb yKasaH KOHTporep no
NnopyyeHunto, KOTopbin byaeT
OTYMTBIBATLCS 328 BHELLHETrO
ncnonHuTens

BBogom c knaBuaTtypbl; HaGOpPOM NepBbIX
OykB 1 ganbHenLwen NoACTaHOBKOM
noaxopsLlero 3HavyeHus (QyHKumus
onepexaroLLero BBoaa); BbI6opom 3HadyeHus
13 BblNagaroLero cnmcka

[ormkHocTb, hamunns n
nHUUMansel nuua,
nognvcasLlero
pe3ontounio

BeiGop nepcoHbl, nognucasLien
pesontouuto.

Mo ymon4yaHuio yka3aH co3gaTenb
PKK nopy4eHus. Ecnn nopyyeHue
Ha UcnonHeHne OygeT oTNpaBnATb
pyKoBoAWTErb, TO B AaGHHOM More
HeobxooMMO yaanuTb TEKYLLLEro
nonb3oBaTens v ykasaTb
pykoBoauTens

ABTOMaTM4eCckn, Habopom NepBbIX BYKB 1
JarnbHenwen nogcTtaHoOBKOM NOAX0OALLEro
3Ha4eHus (PYHKLMA onepexatoLero BBoaa)
U1 BbIOOPOM 3HaYEHMs U3 BbiNagatoLLEro
cnucka
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Mone

OnucaHue

Cnoco6 3anonHeHud

[aTa nognucaHusa

[aTa nognucaHusa OOKyMeHTa

ABTOMaTUYECKMN

[aTa ncnonHeHunsa

[aTa ucnonHeHuna AOOKyMeHTa

3anonHsieTca aBToMaTU4eCKu, no CbaKTy
NCNOJIHEHUA NOpYy4YeHna

[arta oTMeHbI

[laTta oTMeHbI AOOKyMeHTa

3anonHsieTca aBToMaTU4eCcKu, no CbaKTy
OTMEHbI NMoOpYy4YeHNA

Brnok «CpokK U KOHTPOnb»

Ha koHTpone

YcTaHoBKa KOHTPOSbHOCTH
nopyYeHust

Beibop ogHoro n3 nyHktoB (Ha nnun Hem)

KoHTponep

BbiGop KOHTponepa no nopyyeHuto

Besogom c knaBuaTtypbl; HabopoM NepBbIX
OyKkB 1 ganbHenLwen NoACTaHOBKOM
noaxodsiLero 3HaveHus (yHKUms
onepexaroLLero BBoaa); BbI6opom 3HayeHus
13 BbiNagatoLLero cnmcka; ¢ MOMOLLbIO

my

KHOMKK NMOncKa

Cpok

Cpok ncnomnHeHus

Beibopom gatbl 13 kaneHgapsi

Bnok «[1JoKyMeHT-OCHOBa

HUue»

[okymeHT-oCcHOBaHue

[lOKyMeHT, Ha OCHOBE KOTOPOro
cospaetcs PKK nopyyeHus

3anonHseTcs aBToMaTUYeCcKu

PoauTtenbckoe
nopy4eHue

PKK poauTensckoro nopyyeHus

3anonHsieTca aBToMaTUYecku, ecnm
co3JaBaeMoe NopyyeHve SBMsSeTCs
LOYEPHUM

Bnok «CocTtaB ANMEKTPOHHbIX BJIOXXKE€HUM AOKYyMeHTa»

MpukpenneHve K QOKYMEHTY 3NEKTPOHHbIX BIIOXEHUI onucaHo B pasgene V.13 [lobaBneHne BNOXeHU

3. Tllocne 3anonHeHus Tpebyemblx Nonen Nopy4eHns BbINOSIHUTL OQHO U3 AEUCTBUN:

— HaxaTtb kHorky [UA3meHuTb ctaTtyc]:[Ha ucnonHeHuel]. B pesynbtate cosgaHHoe

nopy4yeHune 6y,c|,eT oTnpaBrieHo Ha UCnoJiHeHne,
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3akpuiTs WMamenuTs cratyc
MopyyeHune no gokymeHTy N2 ot : TekcT pesonoumm VanHTE B KOpsHHY
Kontpone
-
Xapakrepucturm nopysenns  Comacosakne  Mctopns
CBASAHHBIE NOPYYEHUA hd
CEASAHHBIE NOPYYEHIA -
Hosoe nopyuenme
Cpok Pesonouua CraTyc
Hu odrod pe He HaudeHo
CBE[LEHHA O NOPYYEHHH hd
Pesoniouus OoGasuTb THNOBYIO pE3ONOUME v ¥
TeKCT pesonouUn
cnonHuTens - |-
DaMHNHA Wnn OTuecTBO Oprannszaumn MNogpasgeneHne [JOMKHOCTE
CoucnonHiTent (@) Cotpynuuem () CNMCKN BHYTPEHHIX NEPCOH -
- 1
Damunna Wmn OrmuecTBO Oprannszaumn  Nogpasgenenne [JommHOCTE

PucyHok 147 — KHonka «Ha ucnonHeHue 1»

— HaxaTb KHOMKy [3akpbITb]. Ha 3anpoc o coxpaHeHWn BHECEHHbIX U3MEHEHWUN HaxaTb
kHonky [Aa].
B pesynbTaTe 3aKpoeTCsi KapTodka MOpPYYEHWs U OTKPOETCH KapToyka [OOKyMeHTa-

OCHOBaHus. B kapTouke [JOKyMeHTa MOsIBUTCA CCbiflka Ha Co34aHHoe MnopyveHne
B ctatyce YepHosuk (PucyHok 148).

lpumeyaHue — lNpu Heobxodumocmu ydanumb YepHOBUK CO30aHHO20 MopydHeHUs criedyem Haxamb
KHorKy [MU3meHumb cmamyc]:[YOanumb 8 Kop3uHy].
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KapTouka coxpaHeHa B 6a3e gaHHbIX.
pY: 5
= Mpoeepute 3M1 3aKpLITe MameHuTs cTatyc
WN3meHeHWA B LWITATHOM pacnucaHuM1
KoHTpone
re
PerEUSHTHI PaccmoTpeHne HenonHeHWe NOpYYeHMi CeAsn OzHaKoMNEHNE Pacchinka EymaxHbi i opurinHan cTopus Yeegomnexua BC
HHOOPMALHA O KOHTPONBHOCTH NOKYMEHTA -
Ha koHTpone . Oa : Her
Tun KoHTpONA KoHuTpons hd
KOHTpONEp No AOKYMEHTY - a |«
DAMHUNHA Hmn OTyecTBO Opranunszauws NMogpasgenedne [JomEHOCTb
@sacpamman | LR e
3amecTuTens [upexTol 1 Cryxba 1 th HOE 3auecTutens
) P pa PoccuilcKoi o p“g'lpn‘anue AMpeKTopa B
Degepaunu 1) A
CpoK MCNONHEHUA WKW NPegoCcTaBNEHHA OTEETA 30.04.2015
- -
COCTAB MOPYYEHUH

PucyHok 148 — Bnok «CocTtaB nopy4yeHun»

IV.27.8.2. Co3pmaHme npoeKra pe3onwouuM nepBoro YypoBHA 4Yepe3 APM
PykoBoguTtens

[ns cosgaHMa npoekta MopyvyeHuMst MO [OKYMEHTY HeobXoouMMO BbINOMHUTL crneylolime
JEencTBuUS:

1. OTKpbITb HEOOXOANMBIN JOKYMEHT.

2. HaxaTb KHOMKy _!

B pesynbtate oTkpoetcs ¢dopma (PucyHok 149), B KOTOpOM HeobxoouMmo ykaszaTb TEKCT
nopyyYyeHns, BBECTW BPY4YHYHO WM BblibpaTb M3 cnMcka Onvkanwero OKpyXeHus damMunmio
ncnonnutens (McnonHumens, CoucnonHumersns), npyu HeobxoanmocTn fob6aBnTb KOHTPONb (Cpok
ucnonHeHusi, Konmponep) w/vwnn nocTaBuUTb OOKYMEHT Ha IWUYHbIA KOHTPOSb; HaXaTb KHOMKY
[FoToBO].
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[ « Co3gaHue nopy4veHua no AokyMeHTy: JloknagHaa 3anucka NeBX-2

KpatHoe cogepxaHme: BnoxeHHA:

¥
MHCbMO e Mucsmo.doc A04
— MCNOAHEHHA

AnAa ceegexua

@ WcnonnuTtens = —
HMcnonHuTens
MNoapasaenedya 1
() COMCNOAHKUTENM =
— BrewHue -

3arpysuTb BNOMEHHE:

Qbzop 3arpyauTb

Cpou: JIMYHBIA KOHTpROAB C: KoHTponb
27.05.2015 | 28.04.2015 = 2
23:59

PucyHok 149 — Co3gaHue nopyyeHusi

MpumeyaHue — [ KOPPEKMUPOBKU Criucka murosbix pe3omoyull U criucka bnuxaliweao OKpyXeHust
criedyem obpamumbcsi K aOMUHUCMpPamopy.

3. [nsa coxpaHeHWs nopy4yeHus HaxaTtb KHOMKy [FoToBOo].
MpoekT cozgaHHoro nopy4eHunst otobpasuntcst B 6roke Mou nopy4eHusi.

4. [Ona oTnpaBku BCeX MPOEKTOB MOPYYEHUA, CO34aHHbIX MO TeKylweMy [OOKYMEHTY,
Ha UcnonHeHne HaxaTtb KHonky [YTBepauTb] (PucyHok 150).

Mowu nopy4yeHKa:

» Mcnonuutens M.1
Cpok: 27.05.15 23:59

O2HAKOMWTBCA
i

PucyHok 150 — YTBepxaeHue nopyyeHus
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B pe3ynbTate BbIMOJIHEHHbIX OencTeun Bce MPOEKTbI I'IOpy‘-IeHI/IIZ 6yﬂyT oTnpaBJiEeHbl

Ha ucnonHeHne. [okymeHT wn3 nankn PaccMoTpeTrb nepemMmectutca B nanky [lopy4vyeHo
NOAYUHEHHLIM.

IV.27.8.3. MaccoBas pe3ontouus

MaccoBas pesontoums nossondet cpopmupoBaTtb MO OAHOMY JOKYMEHTY HECKOMNBKO NOpyYeHUin
C pasHbIMW OTBETCTBEHHLIMW UCMOMHUTENAMU, HO C OAMHAKOBBLIMM CPOKaMU M TEKCTOM pe3onounm
n3 ogHon cpopmbl BBOAa. [locrne co3gaHMss M COXPaHEHUs MacCOBOM Pe3oniouMM B KapToyke
AOKYMeHTa (hOpMUPYIOTCA Pe30MoLMM AN KaXO40ro N3 ykasaHHbIX OTBETCTBEHHbIX UCTOMNHUTENEN.

Co3sgaHne MaccoBOW pesontoLmn AOCTYMNHO NPU CO3AaHMN NOPYYEHUA NepBoro YpoBHS.

IV.27.8.3.1. Co3gaHue MaccoBOM Pe30onLNM B OCHOBHOM UHTepdence

[lna co3gaHmsa MaccoBOWN Pe3orioLMM HY)KHO BbINOMHUTL CrieayroLme AenNcTBUs:

1. lMepentn Ha BKNagky McnonHeHue nopy4yeHud B 6nok Cocmae mnopy4YeHUl KapTOYKM
OOKyMeHTa 1 HaxaTtb kHornky [MaccoBas pesontouuna] (PucyHok 151).

COCTAB NOPYYEHHHI hd
Pesonouun
HoBoe nopy4eiue Maccosas pesonouma

Cpok Pezonwouua Cratyc

W odHOW pesomouyUy He HatdeHo

PucyHok 151 — Bnok «CoctaB nopy4eHUn» KapToukm AokymeHTa. KHonka «MaccoBas pe3ontouusa»

2. 3anonHuTb nons oTkpbiBwenca gopmbl (PucyHok 152). B none McnonHumenu BbibpaTb
OTBETCTBEHHbIX WCMONHUTENen, A9 KOTOpbIX credyeT co3faTtb nopyvyeHus (KonmyecTBO
co3[aHHbIX B pe3ynbTate nopyyeHuin 6yaet paBHO KONUMYeCTBY BblOpaHHbIX COTPYAHMKOB).

I'IpM CO3JaHuM MaccoBom pesonounn BO3MOXHOCTb Bbl60pa coucnonHuTenen HeOOoCTynHa.
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loToBoO 3aKpeITs Wamennte cTatyc
re
MaccoBan pesoniuna
MACCOBAA PE3ONIOLNA v
Pesoniouna [NofaBuTE TUNOBYID pEIONIOUMKD + | W
TekKeT pesontuuK
lcnonHnTeny - . -
DAMUITHA Hma OTyecTeO Opranusauwa (Mogpasgenedne [JOMKHOCTB
[Jom#HocTe GaMInua i HHUUKAN THLE NoANHCABILErD o -
PEIDMNOUMI h -
DaMUnuA Hwmn OTyecTeO Opranuzauwa [NogpasgeneHue [JomEHOCTB
depepansHan
HauyanbHuk
Crapwni Peructpatop Perwcrparol Cayx0a Kanuenspus cT| HOTO
P patep PATOR  poccuiickoil (KaHuenapuAa) nopympeneHun 8
degepaunu A
CPOK W KOHTPOMNb v
Cpok 27.06.2015 2359
Ha koHTpone .:. Oa .é. Het
KoHTponep . / -
DAMUNTHA Hun OTyecTeO Opranusauwa [lMogpasgenedHne [LoOMKHOCTb
JOKYMEHT-OCHOBAHHE v
[okyMeHT-ocHOBaHHE
Hazeanue
Hudropmauna OPO-2 ot 28-04-2015, NpoBepka
COCTAB BNEKTPOHHBIX BNOMEHWA LJOKYMEHTA v
Bnosenna
OoGasuTs CraHupoBaTh
ABTOp Haaganue marepuana ABNABTCA OCHOBHLIM Mognuce

PucyHok 152 — ®opma co3pgaHua MaccoBou pe3oniouum

3. BbInonHuUTbL 0OHO K3 AENCTBUN:

chopmupoBath MNOpydeHUs NepBOro YpoBHSA B cratyce YepHOBUK, HaXaB KHOMKY
[FoToBOo]. KonnyectBO co3gaHHbIX nopydeHun Oyaet paBHO KONMMYECTBY BblOpaHHbIX
ncnonHutenen. B cosgaHHble nopyveHus GyaeT ckonvpoBaHa UHopMaumsa M3 oopMbl
mMaccoBon pesontoumn. Co3gaHHble MOPYYEHUS MOXHO W3MEHUTb M OTNPaBUTb Ha
NCMNONHEHWE;

OTNpaBUTb MOPYYEHUA Ha UCMOSNHEHWE, HaxaB KHorky [U3meHuTb cTaTyc]:
[Ha ucnonHenme 1]. KonuuectBo co3gaHHbIX MOpyyYyeHUn OyaeT paBHO KONMUYecTBY
BblOpaHHbIX UCMONHUTENEN;

COXpaHUTb M3MEHEHWs M 3aKpbiTb (OpMy, HaxaB KHOMKy [3akpbiTb]. M0 HaxaTuio
KHONKM  oToBpaxaeTca CTaHO4apTHbIA  3anpoc-MOATBEPXKAEHWE Ha  COXpaHeHue
N3MEHEHUI.

W

NOTHKA
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IvV.27.8.3.2.

Co3gaHue maccoBoi pesontouun B APM PykoBoauTtens

Ona cosgaHua wmaccoBon pesoniouumn B APM  PykoBoautens Heob6xogumMo  BbIMOSNHUTL

cnefylowime aencTeus:

1. BblgenuTb HYXXHbIN LOKYMEHT.

2. HaxaTtb kHonky [Mac.nopy4eHue] (PvucyHok 153).

PucyHok 153 — Co3gaHue maccoBow pesontouun B APM PykoBoguTtens

O6paeHue rpaxgaH1Ha

OBpalyeHme rpaiaHiHa
014.BaHku, (oHabl, CTPaxoBbie opraHnsauni PT
UaTypoe B.B. (TOCT ®CHH P@)
CMMCOK

A0/ MCNOAHEHHA

CE AISREE 2 E Ry

3. 3anonHnTb nons oTKpbIBLWENCS dopMbl Co3daHnA maccoBon pesontouun (PucyHok 154).
B none UcnosnHumersnu BbiGpaTb OTBETCTBEHHbLIX UCMIONHUTENEN, AN KOTOPbIX HEO6X0ANUMO

co3fgaTtb MNOpyyYeHus (KONMMYECTBO CO3A4aHHbIX B pe3ynbTarte nopyyYyeHun OyaeT paBHO
KONM4YecTBY BblIOPaHHbIX COTPYAHUKOB).

Mucbmo

¥ Xon

HommeHTapHid

Cpox:
27.05.2015
23:59

KpaTKoe cogepaHme:

|

BnoxeHnA:

& [cbmo.doc

HCMOAHEHHA

McnonHuTens

3arpyznTb BAOMEHHE:

Obzop

JIW4HBIA HOHTPONE C: KoHTpons
28.04.2015 =

[roron

[ « MaccoBas pesonouma no AokymeHTy: JloknagHas sanucka NeBX-2

3arpysuTb

PucyHok 154 — Co3zpnaHue MaccoBoi pe30onioLmmu no AOKYMEHTY

v eai
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4. BbINOMHUTbL OOHO U3 OENCTBUN:

— cdhopmumpoBaTb nopydeHus B ctatyce YepHoBuUK Nno BblIOpaHHbIM UCNONMHUTENSIM, HaXaB
kHonky [FoToBO]. KonnyecTBO cCoO34aHHbIX MOpyvYeHun OydeT paBHO  KONMYECTBY
BbIOpaHHbIX ncnonHuTenen. B cosgaHHble nopyyeHus 6yaet ckonMpoBaHa MHGopMaLUms
n3 dpopmbl MaccoBor pesontouun. Bece cosganHble PKK MopyyveHnii 6yayT oTobGpaxeHsl
A8 Nonb3oBaTenNs B NPaBON HUXKHEN YacTu nHTepdenca B 6noke Mou nopyyeHust,

— OTMEHMWTb CO34aHNe MaccoBOW pe3oniouun, Haxas KHOMNKy [OTMeHa].
IV.27.8.4. 'pynnoBas pe3osntouus

Mo HecKkonbkMM AOOKyMeHTaM, NoCTynmBllMM Ha pacCMOTpeHune nnBo Ha MCMNOSIHEHUE, MOXHO
CCbOpMVIpOBaTb OoOHYy pe3sonunio, Ucnonb3yd e€anHyro cbopmy BBoga. CospgaHHas pesonund
aBTOMaTUYECKN KONnpyeTcA B Bbl6paHHbIe AOOKYMEHTbI.

IV.27.8.4.1. [pynnoBas pe3oniouua B OCHOBHOM UHTepdence

[lns co3gaHms rpynnoBoi pesostoLMn Heo6XoANMO BINONMHUTL Crieaytowmne AencTBUs:

1. OrtkpbiTb npeactaenenne MoctynuBwue wunu [MNopyyYyeHUs Ha MCNOMHEHUM pasgena
cucteMbl JInuHbIn KabuHeT (PucyHok 155), Ona pykoBoAWTeNnss — Ha paccMOTpeHue
n MNopy4yeHnsa Ha ucnonHeHuu pasaena cuctembl KabBuHeT nomMoLHUKA.

CUCTEMA noKyMEH TOOBOPOTA lopayan nuHuna: § (347) 293-44-31 GECEN T GERR T EITEY Hayanshuk Nogpasgeneins

BxopAwne MexonAune BHyTpeHHNE OR0 HNA Or NuyHel kabuneT Otuethl CnpagouHikn K cnucasuno Apsus

MocTynuewwe (2) Ha cornacoeaHuu (3) Ha gopafoTey (0) OTnpaenexHbe (&) YepHosuku (1) HacTpoitkn OTueTh Ha yTEEp#AEHHE (0] Mou gokymMeHTsl (2)
Y meHA Ha kouTpone (0) BhigaHHbIE MHOIW nopy4edns (1) Nopy4eHUA Ha KCNONHEHHUK (2) OTMeHEHHBIE Nopyyerna (0) AOna pesepeuposatna (0) [EenerupoBaHne NonHoMoUMi

Mosa aKkTHBHOCTE Cmena paccmatpusatnwero (0)

] Monck
[ Mo per. Homepy [ Mo 1D kaproukn [] Nouck no eceii dase Pacumpennbiil nouck  [OKCK HESABMCHMBIX NCDYYEHM
OBHOBHTE ﬁ H‘;] dis fars =
Beero sanuceii: 2

Kareropua Jata PervcTpayuoHHIi

CpouKOCTH T MOCTYnNeHuA Cpok HOMEp Haaganne WadnoH Cratyc OTnpaenTens
TMopy4eHne N0 OKYMERTY Orer 06
) 28-04-2015 27-05-2M5 0ORO-2 M2OPRO-2 ot 28-04-2015, MpuxaT
& nDCEEDKﬂ MCNONHEHUW
- ®epepansHan Cnywba
sa nan o . Topy4eHne No AOKYMEHTY N2BX-1 OT4eT 0f P
43015 052015 -
& 28-04-2015 27-05-2015 BX-1 07 28-04-2015. MHCEMO e — MpHHAT Poccuucxou.
Degepaunn(OenepantHa...
Becero sanuceil: 2
fat L OMOit APM pyroBoguTEns

PucyHok 155 — lNMpeacTtaBneHue «lMopy4yeHUsA Ha UICNOJTHEHUNY

2. HaxaTtb kHonky [FpynnoBas pesontouus]

W ¢an 166

[ocynpasneHue



Pykoeoocmeo nonv3oeamensn Onucanue 0cHo8HbIX onepayuii

OTkpoeTcsa okHO [pynnoBas pesontouma Ans Bbibopa AOKYMEHTOB, MO KOTOPbIM HEOGXOAMMO
co3gatb pesontounto. B okHe oTobpaxatotca PKK OtyeToB 06 MCNOMHEHUW W PacCMOTPEHUW,
Ha3HadeHHble TekyLlleMy nonb3osaTtento (PucyHok 156).

BxogAawme WMexoaawme BuyTpexHue OFO  HMA Or NuyHeld kKabuneT OtueThl CnpaBoyHuKK K cnucanuo ApxuB

MocTynuewwe (2) Ha cornacoeaxum (3) Ha popabotry (0) OTnpaeneHxbie (8) YepHosukn (1) HacTpoitkn OTueThl Ha yTEep#geHue (0) Mou gokyMeHThl (2)

¥ MeHA Ha koHTpone (0) BbigaHHbie MHOI nopy4erna (0) NopyueHua Ha ucnondennn (2) JEGETEREIEEER TR [Ona pezepeuposanna (0) [enerupoBaHie NoNHoMOYKi

B Tpynnosan pesonuouus [x]

[ foud
| CHopMHPOBAETE PESONHILHID || OTmMeHa |
PucyHok 156 — Bbi6op AOKYyMEHTOB ANs rpynnoBOM pe3oniouum
3. BbibpaTb AOKyMeHTbI, 418 KOTOopbIX ByaeT co3gaHa pesontoums.
4. Haxatb kHonKy [ChopmupoBaTh pe3onoumio].
OTkpoeTcsa hopma co3gaHua rpynnosor pesontounm (PucyHok 157).
W ¢an 167

[ocynpasnenue



Pykoeoocmeo nonvzoeamens Onucanue 0CHOBHBIX onepayuil

Ha ncnonHenune 3aKpeiTe

Tpynnosan pesoniouua NcTopua

CBEOEHWA O NOPY4YEHHA hd

Pesontouns [JofaBnTb TUNOBYID PESONIOLMID v | ¥

TekcT pesontuun

lcnoninTens

- @) hd
DaMUIUA Hmn OTyecTBO Opranunzaunna lNogpasgenedne [JOMKHOCTB
ConcnonHuTeny (@) CotpyaHukn () CNUCKN BHYTPEHHUX NEPCOH -
21
- 4
DAMHNHA Hun OT4ecTED Opranmwsauns  MNogpasgeneHne [JON#HOCTH
BHEIWHNE HCMONHUTENKH -
-
DAMHNHA Hun Oon#HOCTE
[on#HoCTE amMinie 1 HHWLMANL THLA NogNHCABEND o
pesonoui A -
DAMHNHA Hmn OTyecTeO Opranwsayna [Mogpasgenedne [JoM#HOCTD
Cr Hoe
depepansHan PYKTYP
Cry6a nogpasgeneHue HauansHuk

HauansHWE Nogpasgenexnua 1 1 (CTpYKTYpHOE CTPYKTYPHOTO i

PoccHckon
Degepaun 1)

CPOK W KOHTPONb hd
Cpak 27.06.2015 23:59
Ha koHTpone .:. Oa .é‘ Het
KonTponep - a |«
DaMUIUA Hmn OTyecTBO Opranunzaunna lNogpasgenedne [JOMKHOCTB
NOKYMEHT-OCHOBAHWE v

CnUCOK AOKYMEHTOB

HazeaHue
Mopyyenue no gokymedTy NeOPO-2 ot 28-04-2015, Nposepka i
Nopyuexue no goxymeHTy NeBX-1 ot 28-04-2015, Mucsmo %
COCTAB 3NEKTPOHHBIX BNOMEHUA [LOKYMEHTA hd
Bnosxenna
OoGasnTe CraHWpoBaTE
AETOp HazgaHue matepuana FABNARTCA OCHOBHBIM Mognuce

PucyHok 157 — ®@opma co3gaHusi FpynnoBon pe3ontouumn

5. 3anonHutb nonst opmbl.

Mocne 3anonHeHus noner OpPMbl  FPYNNOBOM  PE30MOUUN  MOMb30oBaTeNto  LOCTYMHbI
cnefyowme gencTeus:

—  KHoOnMKa [3aKpbITb] — CTaH4APTHLIN 3anpoc-nNoaTBEPXKAEHNE HA COXPAHEHNE N3MEHEHWN;

— kHonka [Ha wucnonHeHue] — dopmupoBaHue PKK [MopyveHunn B cratyce YepHosuk wu
JanbHenwmnn nepesod B ctatyc VMcrnonHeHue(nopy4yeHns nepBoro ypoBHs B criyvae Bblbopa
PKK PaccmoTpeHuin wmnu nopyyeHus, pJodepHue K BblOpaHHbIM  MOpyYEHUsIM) W
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npukpenneHve ux K BblbpaHHbIM JokymeHTam. B kaxgyto cosgaHHyto PKK [NopyyeHus
konupyeTcsa MHopmauns 13 opmbl CO34aHUS FPYNNOBOV pe3oniounn, a nopyveHune byaet
OTMpaBfieHO Ha UCMOSTHEHMe.

IV.27.8.4.2. T'pynnoBas pe3ontouusa B8 APM Pykosoautens

[Ons cosgaHus rpynnoson pesontoummn B APM  PykoBoamntens HeobxogumMo BbIMOSHUTD
cnefylowime aencTeus:

1. TlepenTtun B 0gHy 13 cnegyrowmx nanok (PucyHok 158):

- PaccMmoTpeTb CpOYHO — BCE;

- PaccMoTpeTb CPOYHO — UCNOJIHUTL NOPYYEHUE;

- PaccMoTpeTb CPOYHO — PAaCCMOTPEeTh;

- PaccmoTtpeTb — Bee;

- PaccMoTpeTb — UICNONTHUTL NOPYYEeHUe;

- PaccmoTtpetb — PacCcCMOTpPEeThb,

— Ha ucnonHeHuu (Bce noananku);

—  JlnyHoe ucnonHeHue (Bce nognanku);

— TNopy4yeHo nog4yuH (Bce nognanku);

—  JIMYHBLIN KOHTPOJIb;

— KoHTponb (Bce noananku).

W ¢an 169

[ocynpasnenue



Pykosodcmso noav3oeamens Onucanue 0CHOBHBIX onepauuli

lopayan nuuma: 8 (495) 983-91-73 RERELCETRRN BEELENELUL M HauansHnk [MoopasneneHna ~

M Paccmotpetb () [ [

Tun Or roro / cpouHOCTE Kpatkoe copepianue Jlata noctynnenua

BxoAAWMIA DeaepancHan Cnywba Pocckiickoi MHCBMO 28.04.2015

BX-1 deaepalim
CHUCTEMA 3NTIEKTPOHHOID
OKYMEHTOOBOPOTA
A oPA AnpexTtop ©C Nposepka 28.04.2015
orPA-2
¥~ MNognmcaTs CPOYHO
PaccmoTpeTk cpodHo —
Bee PaccmorpeTs Henonuuis nopyysHue OznakomuTecs
P~ Mognwecate
. B = S
WHdopmauma BX-1 or 28.04.2015 @ ﬁlJ w3 E Mowm nopyueHma:
P~ Ha popaboTtry
WHbopmauma M i

Ot woro: ®enepanbHan Cnyxba Pocouiickoi ®egepauyu
Anpecat: HadanbHuk M.1 (OegepanbHan Cryxéa Poccuiickoi

' YTEepgHTE Penepalm)

Kpatkoe cogepxanue: Mucbmo

Xop ucnoaHeHus OzHaKOMHTD

Mopyuenna
PaCIuHpEHHDIH noHeK » MognucanT: Crapwwuii P.P. (Gegepanshan Cyxba PoccHiickodi
@enepaunm)

Jlata nognucanua: 28.04.15

Henonuntens: Havanekwi 1.1 (Degepanshan Caymba

PoccurckoH Qepepaumu)
OTtnpaewn: CTapwwii P.P. (®egepanoHan Cywba Poccuiickoi

Deaepaunm)

TeKCT Nopy4eHuA: Tekcm pezomoyuu Cpok: 27.05.15 23:59

PucyHok 158 — lNanka «PaccmoTpeTb — BCce»

@
2. HaxaTtb kHonky [FpynnoBas pesontouus] J_‘Eﬂ

OTkpoeTcs okHO pynnoBas pesontoums Ans Bbibopa AOKYMEHTOB, MO KOTOPbIM HEOOX0ANMO
co3gaTb pesonoumto. B okHe oTobpaxatotcs PKK OtyetoB 00 wucnonHeHun u PaccmoTpeHui,
Ha3Ha4eHHble TekyLweMy nonb3osatento (PucyHok 159).
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Fopadaa nuHwMA: 8 (495) 983-91-73  HavanoHuk MoapazaencHua [RERENNI R RlTlLECH R IE

KpaTroe copepxanue

FpynnosaA pezonwuna 28.04.2015

CHUCTEMA 3JIEK]
JOKYMEHTO(

| wa6nex

PerHomep Per. gata Kpatkoe cogepwaHue Pesoniouus Mognucant Cpok

28.04.72015

' MoankeaTte cff
=
PaccmoTpeTe

l MognucaTts
l Ha popaboTky|

PaccmoTpeTe

' YTeepgnth

Mowuck no gokymeHTa

PacIHpEHHBIA NOMCH

| CchopMHPOBATH PE30JIIOLMID H OTmeHa |

Menepauni)
TeKCT nopyyeHna: Tekcm pesoawyuy Cpok: 27.05.15 23:59

PucyHok 159 — BbiGop AOKYMEHTOB ANA CO3haHus rpynnoBON pe3onouumn

3. BbibpaTb AOKyMeHTbI, AN KOTOopbIX ByaeT co3gaHa pesontoums.
4. Haxatb kHonky [CchopmMupoBaThb pe3onouuio].

OTkpoeTcs hopma co3gaHua rpynnosor pesontounm (PucyHok 160).
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[ « Co3jaHue rpynnoBoi pe3onumm

KOMMEHTAPHH

® MCnoaHuTENb = —
) CoMcnonHMTenw =
BHeWHHe -
MCMOMHHTENM
3arpysuTb BAOMEHHE:
Oy MTB
Obzop 3arpyauTb
Cpou: JIH4HBIA KOHTPONE C: KaHTpOnb
27.05.2015 = = =
23:59

BribpaHHblE QOKYMEHTLI

Mopy4eHue No A0KYMeHTY NeBX-1 oT 28-04-2015, MWcbmo
Mopy4eHue No A0KYMeHTy NeOR/-2 ot 28-04-2015, Npoeepra

et | | ———

PucyHok 160 — ®opma co3gaHusi FpynnoBon pe3onouumn

5. 3anonHuTb nons opMbl.

Mocne 3anonHeHua noner OPMbl  FPYNNOBOM  PE30MOUUK  MOMb3oBaTeNio  OOCTYMHbI
cnefyouine AencTeus:

—  kHonka [OTmeHa] — 3akpbiTue Tekywen dopmbl 6e3 cosgaHuna PKK MNMopyyeHus;

— kHonka [Ha wucnonHeHue] — dopmuposaHue PKK [MopydeHuns B cratyce YepHoguk u
AanbHenLWn NepeBoy B cTaTtyc McronHeHue (MopyYyeHnsi NepBoro YpoBHA B criyyae Bbibopa
PKK PaccmoTpeHuss wnv nopydveHusi, [oyepHue K BbliOpaHHbIM  MOPYYEHUAM) U
npukpenneHne ux K BblbpaHHbIM OoKymMeHTam. B kaxayto cosgaHHyto PKK [MopyyeHus
KonupyeTca nHdopmauusa M3 popMbl Co3gaHUs rpynnoBon pes3osntouuun, nopyyeHve dyaet
OTMNpPaBIieHO Ha UCMOJSTHEHNE.

IV.27.9.  WcnonHeHue nopy4yeHuUs

IV.27.9.1. lNony4yeHune yBeaoMsieHMss 06 MUCNOSNTHEHUM NOPYYEHUSs

[ns npocmoTpa BHOBb MNOCTYNMBLUMX 3agady Heobxoaumo B pasgene JIMYHbIn KabuHer,
B npeacTtasneHnn Moctynuslumne HaxaTtb KHONMKy [O6HOBUTBL] BBEPXY CnnCKa.
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Mpn oTnpaBke pes3onouMM Ha WCMOMHEHMEe ANf  KaXAOro WCMOMHUTENS  MopyyYeHust
aBTOMaTMYeCKM (POPMUPYETCH KapTouyka oTyeTa 06 MCNOMHeHuW. YBegomneHve o HeobXxoaMMOocTu
MCMOMHUTL NOpyYeHWe nocTynaetr B pasgen cuctembl JlMuHbin KabuHeT, npeacrtasnexHve
MocTynuBlumne, a Takke B nanky Paccmorpets APM PykosBoautensi.

Mpn nepexoge noO CCbINKe-yBEOOMIEHMIO OTKPbIBAEeTCA KapTodka otyeTa 00 uMCrnonHeHun
nopy4yeHuns. B Hen oTobpaxkaeTcs nHgopmauusa o6 aBTope NopyyveHns, NpeameTe NopyYeHns n cpoke
ncrnonHeHusi. [ns toro 4toObl OTKPbLITb CamMoO nopyyeHue Heobxoammo B ©Onoke UHgopmayusi
O MOopPY4YeHUU LENKHYTb JIEBO KHOMKOW MbILLM MO CCbINKE C Ha3BaHMeM nopydeHnsa (PucyHok 161).

= Ha3zap A s | B [leuatb WMamenuts craryc
Mopy4eHune no gokymeHty NeOP1-2 ot 28-04-2015, NpoBepka
Fs
OTyeT of HCNONHEHWA NOPYYEHHA cTopua
OBLUHE XAPAKTEPHCTHKK hd
MpUynHa oTNpaBkK Ha gopaboTry
HH®OPMALMA O NOPY4YEHHK hd
ABTOP MopyyeKis Damunua KmAa OTyecteo OpraHuaaumna MogpasgeneHue Lon#HOCTE
@epepansHan HayanbHuK
Crapuuit PerucTparol PerucTparol Crysba Karuenapus CT| HOro
P parop parop Poccuickon (KaHuenapuna) nopympeneHun
denepaun Al
Wicnonrirens Damunua ma OTyecTeo OpraHuaaumna MogpaageneHue Lonm#HOCTE
depgepansHan CTpyKTypHOE HauanbHK
HayanbHug NogpasgeneHun 1 Cryda oA enenue 1 cT| HOTO
Al Poccuickon (CTpykTypHOE nnlI:IKTYD n
degepauumn e 1) .
Mo nopydYeHntn
Haseauue
Nopyyerwe no gokymenTy Ne OPO-2 o1 28-04-2015: TekcT pesonounn
Ha gokymeHT -
ABTOp ABNAETCA OCHOBHBIM  ToAnuch
[ Uadopmaumns OP-2 ot 28-04-2015, Nposepka
ScanAT.doc HenonHuTEnb Het He mnognucano
NonpasneneHua
OTHET OB HCMOMHEHWK hd
Tekywmit oTueT Henonuveno
KommeHTapuit
Oruer fara TekcT oTyéTa A
Bnomexua
ABTOD Hasgauue marepuana FABNAETCA OCHOBHLIM Mognucs
MogroToEnNeHHbIE JOKYMEHTHI -
Haseauue Onucanue TN ceA3N
PucyHok 161 — KapTouyka 03HaKOMIEeHUA C NopyYeHUeMm
B kapTouke MopyyvyeHuUss COOEepPXUTCA BCA WHGOpMaUMUs O MOPYYEHUU: WUCMOMHUTENN,

COWUCMONHUTENMW, CPOK WCMOJSIHEHWS, KOHTPOSep, CBA3aHHble MopyyYeHusi. B kapTouke nopyyeHus
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oToGpaxaeTcs MHpopMaLus O OOKYMEHTE, Mo KOTOPOMY BblAaHO MopydyeHue B Grioke JJokymeHm-

ocHoeaHue (PvcyHok 162).

& Haszap >4 =N facs| B [evars
Mopy4yenune no aokymeHTy Ne OP[1-2 ot 28-04-2015: TexkcT pesonounmn
Y
KapakTepUCTHKN NOpY4eHWA  COMacoBakue  LIcTopua
CBA3AHHLIE NOPYYEHHA -
CBAZaHHLIE NOPY4YEHUA -
Hosoe nopyuetne
Cpok Pezoniouna CraTyc
Hu 0dHOO pesomoyul He HaldeHo
CBEAEHWA O NOPYYEHUH hd
Pezoniouma TeKCT pe3onounn
Menonwirene damunua Kma OTyecreo OpraHuaauma MogpaszgeneHve Jom#HOCTE
denepansHan CTpykTypHOE [E——
HavanoHuK Mogpasgenennn 1 Cryxcba oA enenue 1 CT HOTO
A POCCHICKOR (CTpyKTypHOE nopympenenun
Depepaunn nogpasgenedue 1) Al
CoucnonHUTenu
BHELWHHE HCNONHUTENNH
HOMAHOCTE GAMHIIA W HILANS LA TOATHCABLIETD damunua  Mma OTYeCTBO Opranwaaums  MoapasjeneHie  JOMKHOCTS
PEIONKLMID
@enepansran HauanbHuk
. Cny#oa KaHuenapua
Crapwwia Pernctpatop  Permcrpatop - (Kary ) CTRYKTYPHOTO
P nogpasaeneHun
[aTa nognucasusa 28-04-2015
,D'ETE UCNonHeHuA
[aTta 0TMEHbI
CPOK H KOHTPONb hd
Ha roxTpone Het
Cpok 27-05-2015 23:59
KoxTponep
NpegBapuTensHLIA CPOK
OOKYMEHT-OCHOBAHWE hd
[AOoKyMEHT-0CHOBEHWE -
AsTop HEenAeTCA OCHOEHLIM nC,J,ﬂIICI:
= Hudopmauwa OP-2 ot 28-04-2015. Mposepka
ScanAT.doc HcnonuuTens Het He nognucano
NogpaspneneHnn
POAUTENLCKOE NOPYYEHHE
HasgaHne
COCTAB BNEKTPOHHBIX BNOMEHUI AOKYMEHTA hd
Brosexna
ABTOp HaseaHwe matepuana FABNABTCA OCHOBHLIM Mognuck
WCNONHEHWE -
OTueT of ncnonHeHnm -
KIcnonHuTens OpraHuaauna Cratyc [ara yTeepOeHnA Mognnce
HauaneHuk MNogpasgeneHua ®egepansHan Cnyx6a Poccuickol Degepauun MpuHaT He nognucano
KOMMEHTAPHI K MCTONHEHUE
[laTa HcnonKesua

PucyHok 162 — KapTo4ka nopy4yeHus
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[na npocMoTpa [OOKYMeHTa HeobGXoOAMMO NeperTU Mo CCbifike Ha [OKYMEHT-OCHOBaHME.
B pesynbTaTe Yero OTKpoOeTCs kKapToyka COOTBETCTBYIOLLErO JOKYMEHTA.

Ccbinka Ha OOKYMEHT-OCHOBaHWEe OOCTYNMHa KakK U3 KapTOYKM MOPYYEHUs, TaKk U M3 KapTO4KU
oT4yeTa 06 UCMONHEHUN.

HesaBncnmo OT TuMna AOKYMEHTa, Mo KOTOPOMY co3faHa pe3oniounsi, Ha BKraake Peksusumel
B 6noke Cocmae 3/1eKMPOHHbLIX BJI0KeHUl OOKyMeHma OoTobpaxalTca NpPUKpenneHHble
ANEKTPOHHbIE hansbl. [ Toro 4Tobbl OTKPbITL NPUKPENSEHHbIA hann HeOBX0ANMO LLESNKHYTb JIEBON
KHOMKOM MbIlLIM NO CCbINIKe C Ha3BaHueM cparna — 3anycTUTCA COOTBETCTBYHOLLEE MNpUroXeHne
Ans npocMmoTpa.

[na BosBpalleHMss B oT4eT 00 MCMonHeHuM crneayeT HaxaTb kHonky [Hasag] B kapTouke
[AOKYMEHTa-OCHOBaHUS.

B kapToyke OTyeTa 06 MCMOMHEHUN NOPYYEHNS] BO3MOXEH NMPOCMOTP BIIOXKEHWUIA U3 JOKYMEHTA-
ocHoBaHus (PycyHok 163), He nepexoas B AOKYMEHT-OCHOBaHUE.

Ha gokymMenT
ABTOp FABNAETCA OCHOBHLIM Nognuck
E Hudopmauns OPN-2 ot 28-04-2015, Nposepka
ScanAT.doc HenonHuTEnb Het He nognucaHo
Nogpasneneduna

PucyHok 163 — BnoxxeHus AOKyMeHTa-OCHOBaHUA

B kapTouke gokymeHTa B G6rnoke Cocmae nopy4YyeHul v B neyvyaTHbIX pOpMax OTMEHEHHbIE
nopyyYyeHnsa otobpaxkatoTcsa 3a4epKkHyTbIM WpndToMm (PucyHok 164).

COCTAB NOPYYEHHI

Pesonoumu -
Hosan Maccosan

Cpok Pesonmoums CraTyc
o LEFesclrannsa SR benssaned s Covwia Bocouieres bassnandy-06-2015 TekcT pesontounu OTmMeHeH -

B HenonHutenu:

H B4 e Heson B OTtmenen

4 Bp g Sa B # ap 2785 2015 TeKCT PE3ONHUMK OTmMeHEH -

OTmeHeH

Asvop: Crapunit RR ®egepanshan Caywba Poccuinckon Genepilis 2015 TercT pesoniouun Otmeren -

=] NcnonHuTenu:

OTMEHEH

AeTop: 3amecTuTens [1.1., ®egepansHan Cnyxba Poccnickoi enelidig0l5 H3yunTs YepHOBHEK -

PucyHok 164 — OTMeHeHHble NopyveHus

OTobpaxeHne gepesa nopyyeHun (PucyHok 165):
— MNOpyYeHne NepBOro YpPoBHS;

— [go4epHee nopy4yeHune, C(bOpMVIpOBaHHOG OTBETCTBEHHbLIM UCNOJTIHUTEJIEM;
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Ao4yepHue nopyyvyeHnd K Hemy 1 1.4.

BHoBb gobaBnsemble nopy4yeHna OT06pa)Ka|OTCFI cornacHo unepapxmn, a He B KOHLUE CrnCKa

NMOPYYEHUN.
COCTAB MOPYYEHHA
Pesonouin -
Hoean pesonouua MaccoBan pesonouMa
Cpox Pesonouyna Cratyc
B Serost Coanud 00 o s i Pegenanaf 05-2015 TeKcT pesonouUn OTMeHeH -
(=] Wenonuutenu:
H 04 . c 5 i G OTmeHeH
ABTop: CTapumit BR. AT a o A DenepAT 86 2015 TekcT pesonuin OTMeHEH -
(=] MenonuuTenu:
H a4 @ CoywBa i danepaunn OTMEHEH
L e G < . - ey AL88-2015 TeKCT pesonouHn OTMEHEH -
[l Henonvutena:
a4 R ko g OTtmeHeH
Astop: 3amecturens [1.1.. Pegepanbran Cnyxba Poccuitckon Genedibdl015 Hayumuts YepHOBHE -
ApTop: HavanbHwk [1.1., ®enepansian Cnymba Poccrickon Penepalidsb-2015 TeKcT pesonouin HcnonHenue -
= HenonHuTenn:
HauyanbHuk M.1., ® Cryxba i Pegepaunu OTnpaeneH

PucyHok 165 — [lepeBo nopy4yeHun

IV.27.9.2.  [punHATME NOPYYEHUA K UCNOSTHEHUIO B OCHOBHOM MHTepdence

Mepen HavYanom paboTbl C Nopy4eHMEM HEOOXOAMMO NMPUHATEL NOPYYEHUE K UCMOSTHEHMIO, HaXKaB
kHonky [MameHnTb ctatyc]:[MpuHATL] B kapToyke oT4eTa 06 ncnonHeHum nopyveHuns (PucyHok 166).

¢ Ha3sap 74 E=f B [Neuats MameHuTs cTatyc
Mopy4enue no gokymeHTy NeBX-1 ot 28-04-2015, Mucbmo m
P
OryeT 00 NCNONHEHHH NOPYYEHNRA Wcropus
OBLUHE XAPAKTEPHCTUKH A
NpiyHa oTNPaEKK Ha gopaloTky
HHOOPMALKA O NOPYYEHHKH -
ABTOp NOPyHEHIA ©amMunua ma OTYecTen OpraHuaaumua MoapasneneHue O0M¥HOCTE
PepgepansHan CTpykTypHOe HauanbHuk
HavanbHuK Noppasgenenna 1 Cyoa oA enetme 1 cT HOro
Al Poccuiickoi (CTpyxTyproe "op"m"ene"”
depepaunn nogpasgenetne 1) Al
Vicnensurens daMUNNA WA OTyecTED OpraHu3aunAa Mogpasgeneqne LomxHocTe
depepansHan CTpykTypHOE HauansHuk
HauanbHuk MNoppasgenenun 1 Cryxa noal enene 1 cT| HOTO
Al PoccHicKol (CTpyKTYpHO® nopywpeneuun
®epepauyun noppaspenetue 1) APESH
Mo nopyyeHnio
Hazeanne
MNopyyerue no gokymeHTy Ne BX-1 ot 28-04-2015: TexKcT pe3oniouHH
Ha pokymenT -
AsTop FenseTcs ochosnem Mognnce
[ Hnudopmauun BX-1 o1 28-04-2015, (Homep nexopawero HCX-123), Muckuo
Nucbmo.doc Crapwuii PErucTparop Het He nognuacaHo
OTHET OE HCMOMHEHHK hd
KowmmuerTapwii

PucyHok 166 — NpuHATHMe oT4yeTa 06 MCMONTHEHUN

NOTHKA
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Mocne npuHATMA oTyeTa 0O UCNONHEHWMM KapToudka nepengeTr B cratyc [lpuHam, n Gypet
oTtobpaxaTteca B pasgene Jinunbin KabuHetr B npeacrtaBneHun NopyyeHUMss HAa MCNOJSIHEHWUW.
MpuHATOE K WMCMNOMHEHMIO MOPYYEHME MOXHO MCNoNHUTL (cm. pasgen 1V.27.9.9 WcnonHeHne
NnopyyeHns OTBETCTBEHHbLIM UCMONTHUTENEM (NOLArOTOBKA OTYETA 006 MCMOMHEHNUN)).

MpUHATME NOPYYEHUA K WCMOMHEHWUIO aHanorMyHO MONYYEeHU [AOKYMeHTa Mo pe3oniouuu
noZ pocnuck B criyyae ByMaxXHOro JOKyMeHToo6opoTa.

IV.27.9.3. lpuHAaTHe nopyyeHUsa K ucnonHexHuro 8 APM

[ns NpUHATUA NOPYYEHUS K UCMIONHEHMIO HEOGXO0ANUMO BbINOSNHUTL Creayowme AeicTBUS:

1. OTkpbITb Nanky PaccmoTtpeTsb.

2. BbibpaTb gokymeHT u3 noananks Bce, nubo u3 nognanky WUcnonHwuTb nopy4yeHue
B OTKPbIBLLEMCS CMMCKE.

3. lpocmoTpeTb nopyyeHwe, HanpaBneHHOEe Ha WCMOSfIHEHME, a Takke UWHJopMauuio
Nno JOKYMEHTY.

4. Haxatb kHonky [MpuHAaTb] (PucyHok 167).

Fopadaa nuHuA: 8 (495) 983-91-73  HavanoHuk MNogpazaenenun [gElENeIegplefalortchal=N) [TETE IS 4

Ot roro / cpounocTs Kpatroe copep:anne [lata nocTynnexua

BxoaAwmi egepanbHan Cyxba Poccuiickoi M1cbmo 28.04.2015

BX-1 Pegepaumu
CHMCTEMA 3/IEKTPOHHOIO
(OKYMEHTOOBOPOTA g
A oPA AnperTop ©C MNpoeepra 28.04.2015
OPA-2
¥~ MognucaTe cpovHo i
B= Bece PaccmoTpeTs MEnoaHKTE NopyYeHue O3HaKOMMTECA
PaccmoTpeTs cpoyHo
Nognwneate MHdopmars BX-1 ot Mou nopy4eHma:
07 koro: ®egepanbHaa Cayxda Pocouiickoil ®enepalim

Anpecat: HaqansHue M.1 (®egepancHaa Cny:xba
Poccuiicoi degepalnn) ]
KpaTkoe cogepsanie: M1cbMo
YTeepgnTe C X0/ WCNONHEHMA

Mopyyenua
* MoAnucaHT: HadsanbHuk M.1 (@egepantHan Cmyexbda

Pocouiickoii @eaepaumm)

Aata nognucanma: 29.04.15

Menonnntens: Havanbhuk 1.1 (Pegepanbhan Cayxiba
Poccuiickod Degepaumu)

Otnpaewn: Ha4ansHuk MN.1 (@egepansHan Cnyxba
Poccuiickoi @eaepaumm)

TeHcT nopy4eHua: Tekcm pezoaruyuu

BnoxeHua:

Aetop: HavanbHuk MNoapaspenequs ; daiin: Muceuo
DTQE&B.HTMQDBB.HHDE.dUC MaTreEpHan: Mucemo
orpegakTHposantoe.doc Cpok: 27.05.15 23:59

PacluHpeHHbIA NOWCH

PucyHok 167 — NMpuHATME NOPYUYEHUA K UCTIOSTHEHUIO

W ¢an 177

[ocynpasneHue



Pykoeoocmeo nonvszoseamens

Onucanue 0CHOBHbBIX 0nepaum2

vV

.27.9.4. Co3paHue noyepHero nopyvyeHus

Mpy HEOBXOAMMOCTU UCTONMHUTENb MOXET Co3aaTb A0YepHEe NopyyeHUe.
[ns cosgaHus goYepHero nopy4YyeHns HE06X0AMMO BbINOMHUTL crieaytolme OencTBUs:

1. OTKprTb oT4yeT 00 WCNONHEeHUU (pas,u,en cuctembl JINYHBLIA KabuHeT, npeancraBjieHne
I'Iopvquvm Ha UCMOJNTHEHUMN).

2. lepentn B KapTOYKYy MOPYYEHUS, LLENKHYB JI€BOW KHOMKOW MbIlWW MO CCbISIKE B none
Ilo nopy4eHuro (PucyHok 168).

Mopy4eHue no gokymeHTy NeOP[-2 ot 28-04-2015, NMpoBepka
-
OTueT 06 HCNONHEHHH NOPYYEHHA WcTopua
-
OBLUKE XAPAKTEPHCTHEN
HHPOPMALIMA O NOPYYEHUH hd
ASTOP NOpYHEHIR damunua HMma OTyecreo Oprannaauma Mogpaagenexne Jon#HOCTE
depepansHan
HavansHuk
Crapuwwit Peructparol Peructpartol Crywba Karuenapun | HOTO
P parop patop PoccHicKoR (KaHuenapus) nopympenenun
Denepalyun Al
Menenximens LGamunua GIYE] OTuecTe0 OpraHn3aumua Mogpaspenexie JOmKHOCTE
denepansHan CrpykTypHoe
HauanbHuK
HauansHuk Mogpasgenenna 1 Cryxba oA enerine 1 cT| HOTQ
A Poccuiickon (CTpyKTypHOE PYKTYD!
denepaunn 1)
No nopyuesno
HaaeaHne
NopyuyeHue no gokymeHTy Ne OP-2 oT 28-04-2015: TEKCT pE3ONIOLHH
Ha pokymenT -
ABTOP ABNAETCA OCHOBHEIM  ToANHCh
] Uudopmaunn OPI-2 o7 28-04-2015. NpoBepKa
ScanAT.doc HecnonHuTens Het He nognucaHo
MNogpasneneHua

PucyHok 168 — None «lMNo nopy4yeHuto»

3. B 6noke CesizaHHbIe nopy4eHusi HaxaTtb kHonKy [HoBoe nopyueHume] (PucyHok 169).

3aKpheiTe
Mopy4exnue no gokymeHTy Ne OPO-2 ot 28-04-2015: TeKcT pesonouumn
a
XapaKTepUCTHEHW NOpYYeHHA CornacoEaiue cTopua
CBA3AHHBLIE NOPYYEHWA hd

CEBA33HHLIE NOPYYEHNS

b
HoBoe nopyuerne
poK Cratyc
Hu odrod pesomoyuu L

e
CBEOEHWA O NOPYYEHWKA

e
CPOK W KOHTPONB

-
OOKYMEHT-OCHOBAHHE

-
COCTAB 3MEKTPOHHBIX BIOXKEHUI JOKYMEHTA

-
HCNOMHEHWE

PucyHok 169 — Co3gaHue ao4epHero nopy4veHus

W
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4.

OTKpoeTcs KapToyka HOBOro MopyyeHusi. B kapToyke CBSI3aHHOrO AOYEPHEro nopyyeHust B
6noke JokymMeHmM-ocHOo8aHuUe yKa3aHbl CCbINIKW Ha KapTOYKy [OKYMEHTa-OCHOBaHUS U
KapTO4Ky pOAUTENbCKOro NOPYYEHUS.

3anonHnTb nonsi kapToyku. Broku M nons KapTodku AOYepHero MopyyvyeHus 3amnosHSATCS
aHanorM4yHo NnonsiM KapToYKM NOPYYEHUSI.

Mpumeyarue — Ecnu nopydyeHue co3daemcsi no O0KyMeHmy, nocmasieHHoOMYy Ha KoHmporsb, mo PKK
MOPYYEHUsT 10 YMOJSIHaHUI0 cmasumcsi Ha KOHmMpOosb, 8 rone CPoK ycmaHaenueaemcsi CPoK
ucrionHeHusi oKymMeHma-ocHosaHusi. B none Konmposep rno ymonyaHuro 6ydem ykazaH mekywul
nonb3oeamerss. Ecriu nopyyeHue co3daemcsi o HEKOHMPOobHOMYy dokymeHmy, mo 8 PKK nopyyeHusi
e rone Cpok ro ymondaHuto 6ydem ykasaH CPOK UCOnHeHus, pasHbil 30 KaneHOapHbIM OHSIM Oom
Gambl peaucmpayuu OoKyMeHma (rpu amom ropydeHue He 6ydem rocmaeneHo Ha KOHMPOsb).
B oboux cnyyasx, ecnu nosyyYyeHHsIl rnpu pacdemax CpOK UCMOMHEHUsI MeHbwe mekywel damesl, mo
ycmaHaenueaemcsi CPOK UCIMOMIHEHUS, pasHbil mekyuweti ame nmnwc 00uH OeHb. Bce nons,
8bICMas/IeHHbIe M0 YMOTYaHUK, MOXHO ompedakmuposams.

[ns oTnpaBku JoOYepHEro NOpy4YeHUs Ha UCMOMNHeHne HeobxoaMMOo HaxaTb KHomky [M3meHuTb
cratyc]:[Ha ucnonHenwue 1] (cm. PucyHok 170).

MopyuyeHwe no gokymeHty Ne OP[-2 ot 28-04-2015: Texkct pesonwounmn ! !y,qamm, B KOpSHHY

XapakTepucTHKW nopyyenna  Cornacosakme  MoTopus

CBA3AHHBIE NOPYYEHWA

CBEJEHHA O NOPYYEHUH v

CPOK H KOHTPONB
OOKYMEHT-OCHOBAHWE

COCTAB BNEKTPOHHbIX BNOMEHWI JOKYMEHTA

3aKpLITh MameHuTh cTatyc

-

Pezoniouma JoBasuTe THNOEYD PESONOUND » | 7

TEKCT PEIONHOLAA

WMenonnurens o -

DAMHNKA W OTuecTBO Opranusaumn lNogpasgeneHne [JOMKHOCTh

COoNCNONHUTENN (®) CoTpyaHuku () CRHCKN BHYTPEHHIX NEPCOH -

DAMHNKA W OTuecTBO Opranusaumn lNogpasgeneHne [JOMKHOCTh

BHeWwHNE HCNONHATENK -

DAMHUNHA Wran Non#HocTe

[OOM#HOCTE MAMANKA W MHILMANK NHLA NOANKCABLLErD
pesoniLMI

- ’.A hd
GaMunuR Hmm OTyecTeo Opranwsauna Mogpasgenedde [JOmKHOCTL

®epepansHan :;DYWWF::‘:i We HauanbHWk
CnyxGa Al

PoccHHCKO 1(CrpykrypHoe cTpykTypHoro 53
Genepaunn 1)

HauanbHHUE Mogpasgenenun 1

[Oara nognucadia 29-04-2015
[ara ucnonHenna

[ara oTmeHbl

PucyHok 170 — KapTo4yka cBA3aHHOro AO4YE€PHEro NopyyeHus
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Mpn HeobxoAMMOCTU yaanuTb YEPHOBUK CO3L4AHHOMO MOPYYEHUSI HYXXHO HaXaTb KHOMKY
[U3meHunTb cTaTyc]:[YAaanuTb B KOP3UHY].

IV.27.9.5. KoHTponb MCNONHEeHUs NnopyvyeHus

[Ona KOHTpPONs MCMNOSNIHEHWS] BbIJAHHOrO MOPYYEeHUss HeOoOXOAMMO BbINOMHUTL CcrneayoLne
JEencTBuS:

1. OTKpbITb KapTouky nopy4veHusi (pasgen cuctembl JIMYHBIA KaOWMHeT MonNb3oBaTENbCKoe
npeactaeneHve BolgaHHble MHOW nopy4eHus) (PucyHok 171).

CUCTEMA HOKYMEH TOOBOPOTA Topayas nuHns: 8 (347) 2934431 (RETITIEe B Crapwuii PerucTpatop
Bxogawne Wexoaawme BryTpeHHue OPO0 HOA Or NuyHbli kabuHeT Otuethl Cnpaeounukn K cnncaxuwo Apxue
NocTynuewwe (0) H oBaHau (1) Ha popabo 1] OTnpaenextuie (0 Yeprosukn (6) HacTpoiiku OTHETHl Ha YTEEPHOEHW Mow gokymeHTol (T)
¥ meHa Ha konTpone (0) BbigaHHbIE MHOW NOpY4YEHWA (3) MopyyeHua Ha wcnonHednu (0) OTMeHenHble nopyyerna (0) [na pesepevposaqus (1) JenernposaHne NonHoMouMI
WMosA akTuBHOCTE Cmena paccmatpnsanwero (1)
[} Monck
[] Mo per. vomepy  [C] Mo D kaprourm  [] Mouck no sceii Gase Paciumpentbii nouck  NoUCK HESABHCHMbIX NODYYEHM
OBHoBuTE | b7 fiis | |
Beero sanuced: 3
Cpok PenncTpauoKHbif TekcT pe3oniouun WenonHutens Hara Kontpone OtnpaeuTens
p HOMER P U nognucaHna P P p
27-05-2015 TeKCT pesoneuuMK cnonkuTent NogpasgensHng 28-04-2015
@ 27-05-2015 OPO-2 TekCT pesoniyuu Hauanenuk MNogpazgeneqna 28-04-2015
28-05-2015 TekcT pescnioyMn Hasanbhuk Mogpasgeneqna 28-04-20M5

PucyHok 171 — BblgaHHble MHOM NOpPYy4YeHuns

2. lMpocmoTpeTb MHGOPMaUMIO O XOA4e WCMOMHEHUs [JodepHero nopydeHunsa. WHgopmaums
oTobpaxkaeTcs Ha BKNagke XapakmepucmuKku MOpyYeHUs KapTOYKM MopyveHus, B Gnoke
UcnonHeHue (PvcyHok 172).

A Monb3oBaTenb MOXET OTMEHUTb nopy4yeHune, B KOTOPOM OH ABNnAeTCA NoaArnmMCcaHToOM.
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= Hasag A £} Ef == [euats MameHnTE cTatyc

Mopy4eHnue no gokymeHTy Ne OP[-2 ot 28-04-2015: TekcT pesontouun

XapaKTepUCTHEA NOPYYEHHA Cornacosaiue lcTopus

CBA3AHHBIE MOPYYEHWA

CBEAEHKMA O NOPYYEHHK

CPOK W KOHTPONb

LOKYMEHT-OCHOBAHHE

COCTAB 3NMEKTPOHHBIX BNOMKEHMA JOKYMEHTA

HCMOMHEHHE -

OTueT ob ncnonsesu
McnonHuTens Oprannaauma Cratyc Data yTeep#OeHua Mognuce
HauaneHuk MNogpasgeneHWA MepepansbHan Cnyxba PoccHilckol Degepaunn MpuHAT He nognucaHo
KUMMEHTﬂp“ﬁ K WCMONHEHNID

[aTa HCnenHedua

PucyHok 172 — Bnok «AcnonHeHue»

IV.27.9.6. OTmeHa nopy4yeHusi

[ns Toro 4tobbl OTMEHNTL OTNPABMEHHOE HA UCMOJTHEHME MOpPYYEeHME HEOBXOANUMO BbINOMHUTL
cnegylowme oencTeus:

1. OTKpbITb KapTO4Ky MopydYeHuss (nonb3oBaTenbCckoe npeacTaBneHne BblgaHHble  MHOM
nopyyeHus pasgena cuctembol JINYHbIA KAOUHET).

#

o
2. lNepenTn B pexxmm pegakTMpoBaHUs KApTOYKM, HaXKaB KHOMKY

3. 3anonHutb 0bsizatenbHoe none KoMmmMenmapuu K ucrnosiHeHuUro bnoka McnonHeHue.

4. HaxaTb kHonky [MU3ameHuTb ctatyc]:[OTmeHuTb] (PrcyHok 173). B pesynbTate nopyyeHve
Oynet oTMeHeHo. KapToyka nopydeHusi U co3gaHHble Mo Hewl OoTyeTbl 06 MCrosiHeHWUn
nepenagyt B crtatyc OmmeHeH. YBefoMneHue O HeobXoAMMOCTU WUCMOMHUTL MopyyYeHue
Oyaet yaaneHo us JinuHoro KabuHeta McrionHumens.
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- Hasag 78 P {aLs | B [leuats MameHuTb cTatyc

Mcnonnexo

MopyuyeHue no gokymeHty Ne OP[1-2 ot 28-04-2015: Tekct pesoniounmn m

XapaKTepUCTHEN NOpyYeHnA  Comacosanue  VcTopus

CBA3AHHBIE NOPYYEHUA

CBEAEHWA O MOPYYEHHK

Pesonwouus TeKCT pe3onHuMK

licnonHuTent
TamMunuA maA Otyecteo  OpranuwsaumAa  MNogpasgenedne  [JOMHOCTb

DepepansHan  CTpykTypHOe HauansHuK

R Cnyxba nogpasgenexHue 1
HauansHUEK Nogpasgenenna 1 POCCHICKOR (CTpyKTypHOE z;pymp:noer:“
Degepaunn nogpasgenedue 1) A
CONCMONHITENN
BHELWHNIE HCNONHUTENN
AOMKHOCTS aMATKE 1 HHMLANG! TULT NOATHCABLIEND oG A OT4ecTEO OpraHuzaumA  Mogpasgenedne  [JOMKHOCTE
PESOMOLMID
®enepansran HauyansHUEK
CTapuwmi Perucrparol Perucrparol Cnyx0a Kanuenapus CT| HOro
P parop PATOR o ceniickoit (KaHwenapua) nopympeneHun
dengepaumun A

[aTa nognucaHus 28-04-2015
[aTa HCMoNHEHHA

[aTta oTMEHb

CPOK W KOHTPONb
JOOKYMEHT-OCHOBAHHE
COCTAB SMEKTPOHHBIX BIOMKEHUA QOKYMEHTA

WCMONHEHKE

PucyHok 173 — OTMeHa Ao4YepHEro nopyyeHusi

Mpn Haxatum kHonkn [U3meHuTb cTatyc]l.[UcnonHeHo], Oo4vepHee nopydvyeHue nepenget
B cTaTyc McronHeHo, a kapTodyka oTtyeta 06 wucnonHewun B crtatyc OmmeHeHo. YBepomneHve
0 HeobXx0AMMOCTU UCMONHUTL NopyveHne Byaet yaaneHo u3 JinuHoro KabuHeta VcronHumens.

IV.27.9.7. 'pynnoBoe UcnofiHeHMe NOpPYyYeHUi NO OAHOMY AOKYMEHTY

Monb3oBaTenb MOXET MNOArOTOBUTbL TONMBLKO OAMH OTYET 00 WCMOSTHEHUU nopy4deHuda, ecnu
nonb3oBaTesiio OTNMCAHO HECKOJ1bKO ﬂOpyquVIVI Nno OAHOMY OOKYMEHTY.

Mpun oTnpaBke oT4eTa 06 UCNONHEHNM HA YTBEPXAEHME, €CNU MO AaHHOMY JOKYMEHTY UMEITCS
Apyrme nopyveHus Ha WCMOMHEHWM Yy TeKywero nonb3oBaTtens — Mnonb3oBatento npuxogut
coobLleHne, yBeAOMNSOWEEe O HanMuuu Opyrux MOpyYeHWin no [OKYMEHTY C MpeanoxeHnem
cKonupoBaTb TEKyLUA OTYET BO BCE OCTalbHble OTYeTbl OO MCMONMHEHMM W OTNPaBUTb UX Ha
yTBepxaeHue. B coobLieHnn ykasblBaeTCa CMCOK HaWAEHHbIX MOPYYEHUA C BO3MOXHOCTbLIO BblibpaTb
Te Nopy4veHus, KoTopble Heob6xoauMO OTNPaBuTb Ha yTBepxaeHue (PucyHok 174).
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Mopy4yeHue no gokymeHTy NeOP[-2 ot 28-04-2015, NpoBepka

OBLHE XAPAKTEPHCTHEN &7
Mpuunta oTnpaskn Ha gopaboTky
HH®OPMALIMA O NOPYYEHHH &7
DenepansHan i
= . HauanbHuEk
Cny#a Kanuenapua )
Peryciparon  Perucrparon - : - . . CTDVETVDHOIO
MNogTeepauTe OTNpaBKY JaHHOTO OTYETA ANA CNEOYHWMKX NOPYHEHHA N0 JOKYMEHTY R
llcnenHuTEns « | TexcT pezonwouum, CTapwwil P P (©egepancxan Cnyxla Poccuiickoi ®egepauynn), 27.05.2015 5
Bribpath BCE oK OTmena
=L o Ha4yanbHAEK
Cny=6a nogpasgenexue 1 )
MNogpasgenexna 1 & = P CTPYKTYpHOTO
Pocchidcrkon (CTpykTypHOe e
Degepaunn nogpasgenexue 1) Al B

PucyHok 174 — Cnnucok HanaeHHbIX NOPYyYeHUn

MNMocne Bbibopa oTyeToB U Haxatusa kHonku [OK] Tekywuin otyet GygeT ckonupoBaH BO Bce
BblOpaHHble. Bce BbIOpaHHblie 0T4eThbl OyayT OTNpaBneHbl HA YTBEPXOEHME.

IV.27.9.8. 'pynnoBoe UCNOMHEeHMe NOpPy4eHUM MO HECKOJIbLKUM [OKYMEHTaMm

Monb3oBateny MOryT WUCMOMHUTbL Cpa3y HECKONbKO MOPYYEHWIA, 3amnofiHWB MULb OOWMH OT4YeT
06 ncnonHeHnn. B pesynbTate BbINOMHEHMSI onepauuMnm BO BCe BblOpaHHble nopyyeHust Gyaet
CKONMPOBaH BBEEHHbIN OTYeT.

IV.27.9.8.1. [pynnoBou oT4yeT 06 UCNOSTHEHUN B OCHOBHOM UHTepdeince

[na cosgaHus rpynnoBoro ot4yeTta 006 MNCNoNHeHMM B OCHOBHOM I/IHTep(*)eIZCG HeobxoaMmo
BbIMOJTHUTbL Ccrnegytouine nencTeuns:

1. OTkpbiTb npeacTaBneHve [NopyyYeHMsi Ha UCNONHEHUMU pas3nenoB cuctembl JIMYHBLIN
KabuHeT Nnb6o KabmHeT nomMoLLHuMKa.

2. HaxaTb kHornky [FpynnoBoe ucnonHeHue nopyyeHun]

OTkpoeTcsa OkHO, B koTopoMm oTobpaxatotca PKK OtyetoB 06 mcnonHeHuun, rae TeKyLwun
nonb3oBarernb ABngeTca ncnonHutenem (PucyHok 175).
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CHCTEMA ﬂOKmEH TOOEOPOTA lopayan nuuuA: 8 (347) 293-44-31 GERENELITAILIEERENERTE Havansauk Nogpasgencina »
Bxopawme WMexogawue BryTpeHHne OPO HOA O NMuyHel kabuHeT OryeThl CnpaBoqHuKm K cnucanuo Apxus
MocTynue|
¥ meHa Hijld i
Mos arTu| H H i g 5
D TekcT pe30nouin 27.052015  HauaneHuk Mogpasgensiua BX-1 28.04.2015  Mucemo
[ Mo per. H
=
3
a...
3
Homoi AR
| ChopMUPOBETE OTYET | | OTmeHa |

PucyHok 175 — N'pynnoBoe ncnosiHeHMe nopyyeHumn

3. BbibpaTb oT4eTbl ANs UCMOMHEHMA U HaxaTb kHomKy [CdopmupoBaTtb otyeTt]. OTkpoeTcH
dopma co3gaHusa rpynnosoro otyeTa 06 ucnonHeHum (PucyHok 176).

WenonkuTe 3aKpLIT:

Ipy W oTueT 00 cTopua

ij

Terywni oTyeT

Bnomexna

OoBasuTs | | CraHWpoBaTE

+ ABTOp + HaseaHue marepuana % FBnAeTCA OCHOBHLIM = MNognnce

NOAroTOBNEHHEIE AOKYMEHTHI [oGaEuTE CywWwecTEYI || Co3gaTe HOBLIA | W

HaseaHue Tun ceRsM
Crncox oTueTOB
% Haasanne
Mopy4serne no gokymenty NeOPO-2 ot 28-04-2015, Nposepra

PucyHok 176 — ®opma co3gaHus rpynnoBoro ot4yeta 06 UCnonHeHUn
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JencTBus:

4. 3anonHuTb Nonst opMbl.

Mocne cospaHus rpynnoBoro or4yeta 00 MCNONHEeHUM norb3oBaTento OOCTynNHblI cneaywuine

KHomMka [3akpbITb] — CTaHAAPTHbIV 3anpoc-noaATBEPXKAEHME HA COXPaHEHNE N3MEHEHWIA;

KHonka [WAcnonHuTb] — KkonuMpoBaHwe WHgopMauun mn3 dopMbl rPynnoBoro oTt4yeTa
06 ucnonHeHnn B Kaxabli  BblOpaHHbIN ~ OTY4eT 006  UCMNOMHEHWM  MOPYYEHUS
B COOTBETCTBYIOLLME NONSA N OTNpaBKa BbIOPaHHbLIX OTYETOB Ha YTBEPXAEHNE.

IV.27.9.8.2. [pynnoBoun ot4yeT 06 ucnonHeinn B APM PykoBogutens

Ona cosgaHua rpynnoBoro oTtyeta 06 wucnonHenun B APM  PykoBogutens HeobxogmMmo
BbIMNOMHUTE cnegyloLime AencTens:

1. lNepenTtn B 0OHY 13 cregyoLwmnx nanok:

— PaccMmoTtpeTtb CPO4YHO — BCé€;

— PaccMmoTpeTb CPOYHO — UCMOSTHUTbL nopy4deHue;

— PaccmoTpeTtb — Bce;

- PaccMoTpeTb — UICMONTHUTL NOPYYEeHUe;

— HaucnonHeHuun (Bce nognanku);

— JluyHoe ucnonHeHue (Bce noananku);

— TopyyeHo nog4vH (BCce noananku);

—  JIWYHbIN KOHTPONb;

— KoHTtponb (Bce noananku).

2. Haxatb kHorky [FpynnoBoe ucnonHeHue nopy4yeHuu] l .

OTKpoeTca OKHO, B kKOTOpOoM ByayT otobpaxatecs PKK OTyeToB 06 ncnonHeHuu, rae Tekywun
nonb3oBaTernb aBnseTca ucnonHutenem (PucyHok 177).
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lopayaa nvHMA: 8§ (495) 983-91-73 REREVEEUTRILE LI IR HauansHuk [NoopasoeneHua v

Ot koro / cpo4HocTh Kpatroe copepmanne Jlata nocTynneHus

BxoaAwuie ®esepanbHan Cnywba Poccuitckoit MKcsMo 28.04.2015
CHCTEMA SNERTPOHHE §v)Y s
JAOKYMEHTOOBOPO,

28.04.2015

] Pesonwouus

' MNognHeaTe cpouHe
HauanbHuk

PaccmoTpeTh cpouy
Mogpasgenedna

[]  TekcT pesoniowmn 27.05.2015

' MegnHeate

' Ha gopaGoTry

=
PaccmoTpeTe

' YTeepanTe

MNowck no AokymenTam

CchopmMpoBaTL oTYET || OtmeHa |

UTNPaEnn: HadansHnk 11,1 (PEAepantAan Cyroa POCCHHCRON
Denepalm)

TEeKCT Nopy4eHuA: TeKcm pesoanyuu

o .

PucyHok 177 — N'pynnoBoe UcnosiHeHMe NopyyeHumn

3. BbibpaTb oT4eTbl ANS UCMOMNHEHMA U HaxaTb kHoMKy [CdopmupoBaTtb otyeTt]. OTkpoeTca
dopma co3gaHusa rpynnosoro otyeTa 06 ucnonHeHum (PucyHok 178).
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sl [pynnoBoi OTYET 06 MCMOJHEHMM MOPYYEHMIA

AaHHEle rpYNnoeoro oTyeTa 06 MCNoNHEHHH OT4eT of MCNONIHEHHH nopy4eHHAa

Cnucok oTueTor

MNopy4enne no aokymenTty N:OPA-2 ot 28-04-2015, Nposepka
MNopy4enne no AokymeHTy N:OPA-2 ot 28-04-2015, Nposepka

Enifpath
3arpyauTb BbIBPAHHOE BAOKEHHE B OTHET YAANHTL BAGKEHHE

BnoxeHnA

C03AaTb HOBbIH AOKYMEHT Co3/1aTh HOBYH) CBA3D YaanuTb ceAzb

NoaroToEneHHLIE AOKYMEHTEI

OTnpaBsuTb Ha yTBEPHKASHHE | Sakpormo |

PucyHok 178 — 'pynnoBoun oT4eT 06 UCNOSIHEHUU NOPYYEHUsA

4. 3anonHuTb nons opMbl.

Mocne cosgaHusa rpynnoBoro otyeta o6 wmcnonHeHUM nonb3oBaTtento OyayT AOCTYMHbI
cneaywowme encTeus:

—  KHonka [3akpbITb] — CTaHOAPTHLIN 3anNpoc-NoATBEPKOEHNE Ha COXPaHEHNE N3MEHEHUN;

— kHonka [OTnpaBuTb Ha YyTBepXAaeHue] — KonupoBaHwe uHgopMauum u3 GopMbl
rpynnoBoro otyeta 06 UCNOSTHEHUN B KaXKablVi BbIOpaHHbIN OTYET 06 MCMNONHEHUN NOPYyYeHUs
B COOTBETCTBYIOLLME NONSA N OTNpaBKa BbIOPaHHbIX OTYETOB Ha YTBEPXKAEHME.

IV.27.9.9. WUcnonHeHuMe noOpy4YeHUsi OTBETCTBEHHbIM UCMOJNIHUTENEM (NOAroToBKa
oTyeTa 06 UCNOSTHEHUM)

[na Toro 4tobbl MCNOMHUTL NOPYYEHWE, NONb30BATEN0 C POnbl McronHumens HeobXxoaMMo
BbIMOSNHWTL CrieaytoLime AeNCTBUS:

1. OTKpbITb KapTO4yKy oTdyeTa 06 WCMOMHEHWMW, MPUHATOrO K WUCMOMHEHMIO (pas3gen Ccuctembl
JNInyHbIN KaObMHeT, Nonb3oBaTenbCkoe npeacrasneHne NMopyvyeHUs Ha UCMONTHEHUMN).

74
2. MepeinTn B pexxmum pegakTMpoBaHNS KapTOYKWU, HAXaB KHOMKY
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3. 3anonHutb nona 6noka Omyem 06 ucnonHeHuu (PucyHok 179). BBecTn TekcT oTyeTa
B none Tekywul om4yem. [lpn HeobxoomumocTu B none BrnoxeHuss [oGasutb annbl,
a B none lNodzomoesnieHHbIe G0KYMeHMbI — CCbINKN Ha [OKyMeHTbl CO/.

4. Haxatb kHonky [U3meHuTb cTatyc]:[UcnonHuTtb] (PycyHok 179).

3aKpLITE MameHuTs cTatyc

Mopy4eHne no gokymeHTy NeOP[-2 ot 28-04-2015, Nposepka ! !

OTuyeT of HCNONHEHWA NOPYYEHUA AcTopua

OBLWWE XAPAKTEPHCTHKRN
HH@OPMALIWA O NOPYYEHHH

OTHET OB MCMOMNHEHHK A

Tekyuwpii oTueT HecnonHeHo v
KoMmeHTapui

o .
TaeT Oata TeKcT 0TusTa -

Brosenna

OoGaeuTe [o03aBTE U3 NOGYHHEHHBIX OTYETOE CkaHWpoBaTE

ABTOp HaseaHwe matepnana FBNABTCA OCHOBHBIM Mognuce

MoAroTOBNEKHAIE ADKYMEHTEI [o6aBnThb CyWecTBYoWHi Co30aThk HOBLIA | ¥

HasBaHue Tun ceAsK

PucyHok 179 — UcnonHeHne nopyyeHus

B pesynbTaTe yTBepxgalowemy Mo pesonouun  Oyaet  aBTOMaTUYECKM — HanpaBfieHo
yBeZloMIleHMe 0 HEOBXOAMMOCTHM YTBEPAUTb OTYET McrnonHumens.
ﬂpUMeanue — Ecnu ucnonHsiemoe rnopy4eHue KOHMPOJIbHOe, MO KOHMporsnepy pea3ornyuu

(nopydeHusi) 6ydem asmomamuyecku HaripaeneHo yesedomiieHue O Heobxodumocmu ymeepdumb
omyem ucnosHUmerns.

IV.27.9.10. [opaboTtka oT4yeTa 06 MCNONHEeHUN

Ecnn otyeT 06 uCnonHeHnn nNopydYeHus okasancs Hey4oBNeTBOPUTENbHBIM, TO YTBEPXAaloLWuin
OTKMOHSAET €ero M WCMOMHUTENIO NPUXOAUT yBeOoOMSleHMe O HeobxoaumocTu pgopaboTatb OTyeT
B npeactaBneHne Ha gopaboTtky pasgena cuctembl JinuHbin KabuHeT. [locne oTkNoHeHus ctatyc
oTyeta 06 wucnonHeHun uameHutcs Ha OmnpaeneH. HeobxoguMO BHOBb MPUHATL MNOpyyYeHue
(IV.27.9.2 MNMpuHATME NOpYYEHUs K UCNOSTHEHMIO), opaboTaTh U OTAPaBUTb Ha YTBEPXKAEHME.
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IV.27.9.11. YTBepXxAaeHue oTyeTa 06 UCNONHEHUN NOPYYEHUA

Peeucmpamop MOXEeT BbICTYyNaTb KOHTPONEPOM MO MNOPYYHEHUIO. Takune nopy4yeHus
OT06pa)Ka|OTCF| B pa3aene CUCTEMbI JInyHBbIN KaOUHeT B npeacrtaBneHnmn Y MeHsi Ha KOHTpone.

MNMocne wcnonHeHWss oT4YeTbl 06 WCMOMHEHUM MOPyYeHMsT MOCTYNalT Ha YyTBEepXOaeHue.
Monb3oBaTenb MOXeT YyTBEPAUTb CrieayloLmne OTYETbI:

— 0oT4eT 00 MCMNONMHEeHUN OTBETCTBEHHOIO WCMOMHUTENS Mo nopy4yeHnto, BblAaHHbIM TEKYLLUM
norib3oBarternemm,

— oT4eT 06 MCMNONMHEHUN COUCMONHUTENS MO nopy4vyeHunto, B KOTOPOM TGKyLLl,VIVI nosib3oBaTesib
ABNAETCA UCNONMHUTENEeM;

— oT4yeT 06 WCMOSMHEHWM MO MOPYYEHUO, B KOTOPOM TEKYLUMA MONb3oBaTeNb SBMSETCS
KOHTPONEPOM.

[nsa yTBepxxaeHus otyeta 06 UCNONHEHUM [OYEPHErO NOpyYeHUs HeoBxoanMO:

1. OTKpbITb KapTO4Ky oOT4yeTa 00 WCMOMHEHUN OO0YEPHEro  MOPYYEeHMUs,  LLENKHYB
no yBe4OMIeHV0 B pasgene cuctembl JIMyHbIM  KabuHeT npeacTtaBneHve OT4YeTbl
Ha yTBepxaeHue (PucyHok 180).

CUCTEMA AOKYMEHTOOEOPOTA i £ o
XOAALLNe IcXoaALne HYTPEeHHWE P )] HYHEIH KaDHHeT JTHeThI CnpaBoyHWEN CNWCaHNH
B: 4 B OF HMNA OF n i Kabl 0 C K

MocTynuewne (0) Ha cornacoeaxuw (0) Ha popaboTry (0) OTnpaenexHse (0] Yeprosukm (6) HacTpoitkn OtueThl HA yTEep#geHne (2) IAITILTNET SR
Y mena Ha koHTpone (0) BbifiaHHbIE MHOH Nopy4eHns (4) NopyuyeHua Ha wcnonHeHuu (0) OTMeHeHHbIe nopyyeHns (0) Ona pesepsuposaqna (1) JenerupoBaHne NonHoMoUYMil

Mos aKTMBHOCTE CmeHa paccmarpueanwero (0)

[} Mownck

[] Mo per. vomepy [ Mo ID kapToukn [] Mouck no eceii Gaze Paclmpentbiii nouck  [0UCK HE3ABUCHMbIX NODYYEHII

OfHoBUTE | <52 frce | =

Beero sanuceil: 2

Kareropua Jara

CPOUHOCTH * HocrynneHus: PerucTpaunoHHelil Homep 5 Ha3ganue McnonHuTens

W

z

@ -04-2015 0OPO-2 NopyuyeHue no gokymenTy NeOPO-2 ot 28-04-2015, MpoBepra Hauanshuk NogpasgensHun

PucyHok 180 — OT4eThl Ha yTBepXaeHue

2. [ns 03HaKOMMEeHUsi C OTYETOM UCNONHUTENS Heobxoammo B 6noke Omyem 06 ucnonHeHuu
npoYnTaTb TEKCT OTHETA, MPOCMOTPETb BITOXEHNA N NOArOTOBJ1IEHHbIE AOKYMEHTbI.

3. YTBepxgawLlemMy JOCTYMHbI cnegyowme BapmaHTbl gerncrtemi (PucyHok 181):

— yTBepauTb ot4yeT 06 mcnosHeHun no kHomke [U3meHuTb crtatyc]:.[YTBepauTtb]. dakT
yTBEPXKAEeHUA oTtyeTa 06 UCNONHeHuM nopyyeHus Oyaet otmedeH B Gnoke Cocmase
nopy4yeHull Ha BKnagke McrnonHeHue nopyyYeHUUd KapToykn AokymeHTa. Otyer
06 ucnonHeHnn nepenget B cTatyc YmeepxoeH,

— BEpHYTb oT4yeT 06 mcnonHeHun Ha popaboTky McrnonHumento. Ona OTKNOHEHMS oTvyeTa
HeobXxoaMMO NepeBEeCTU KAPTOYKY B PEXMM pefaKkTUpOBaHuWs, ykasaTb NpuyMHy BO3BpaTa
Ha gopabotky B none [lpu4yuHa omnpaeku Ha dopabomky ©Onoka O6wue
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Xxapakmepucmuku n HaxaTtb kHornky [M3meHuTb cTtatyc].[BepHyTb Ha popaboTtky].
B cnyyae oTknoHeHusi otTyeTa 06 UCNONHEHWW, MOPYYeHNe BO3BpaLLlaeTcs Ha AopaboTky
HcrnionHumernto v LMKN NCNOSTHEHUS NOBTOPSIETCS.

lMopyyeHne HaxoauTCst Ha MCMOSTHEHUM OO0 TeX Mnop, noka xoTs Obl ogMH oTyeT 06 MCNoNHEHUN
He HaxoauTca B cTatyce YmeepxdeH. B cnyyae yTBepXOeHWs BceX OTY4ETOB 00 WCMOMHEHMM
NOpyYeHns cTaTyc NopyvyeHns N3MeHUTCa Ha McronHeH n paboTa Hag nopyyeHnem byaeT 3aBeplueHa.

lpumevyaHue — B cnyyae ycmaHosku coomeemcmeyouiell HacmpoUKu Ha cepsepe 803MOXHO
asmomamu4YecKoe ymeepx0eHUe 0myemos o HEKOHMPOIIbHbLIM MOPYYEHUSIM.

= Ha3zapg o | | e B [leuats WMamenuTs cTatyc
Mopy4eHune no aokymeHTy NeOP[1-2 ot 28-04-2015, MpoBepka R i ot
OTyeT of HCNONHEHHWH NOPYYEHHA NcTopus
OBLUHE XAPAKTEPHCTHEH

MpuyKHa oTNpaskn Ha gopaloTry

HH@OPMALMA O NOPYYEHUH

ABTOP NOPY4EHHA

damunua Kima OTyecteo OpraHuaauma MogpasgeneHue Lon#HOCTE
@epepansran HauanbHuk
. Cny:xba Kanuenapua
Crapwwui Peructparop Peructpatop o . - (Karu ) CTRYKTYPHOTO

Degepaln nogpasgeneHua

"
cronHiTent damunua ma OTuecteo OpraHuzaumA  MMoapasfenedue  [JOM¥HOCTE

®egepancHan Crpyxiyproe HauansHuk

R CrnyGa nogpasgeneHune 1
HasansHWE MogpasgeneHuA 1 POCCHACKOI (CTpyKTyprHoe CTRYKTYPHOTO
Degepauun ine 1) o

Mo nopyyeHnn

HazeaHue
NMopyyerne no gokymedTy Ne OP0-2 ot 23-04-2015: TekcT pesontounn
Ha gokymeHT

ABTOp HENAETCA 0CHOBHBIM Moanuce
B Hudropmauwna OP-2 ot 23-04-2015, Nposepka

ScanAT.doc HecnonHutens Het He nognucano

MogpasneneHna

PucyHok 181 — OTt4yeT 06 MCMONMHEHMN NOPYUYEHUS, NOCTYNUBLUMIA Ha yTBEepXKAeHue

IV.27.9.12. CHATME AOKYMEHTa C KOHTpOnA

[ns cHATUA JOKYMEHTa C KOHTPONsA Heo6XxoAMMO BbINOMHUTL criegylolme OeNCTBUSA:
1. OTKpbITb HEOOXOANMbIV LOKYMEHT B cTatyce McrosHeH.

MepenTn Ha BKNaaky YcnofiHeHuUe nopyyYeHud.

2
3. lMepeBecTu kKAPTOUKY B PEXUM PEAaKTUPOBAHUS.
4

3anonHnte none fama cHamusi dokymeHma c¢ koHmposnsi (PvcyHok 182), nepeBecTu
AOKYMEHT B cTtaTyc [omos K criucaHuto 6 dersio, Haxas KHonky [MUsmenutb ctatyc]:[[oToB
K CNMCaHUIO B Aeno] 1 COXPaHUTb BHECEHHbIE N3MEHEHWS, HaXaB KHOMKY [3akpbITb].
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Mpoeeputs 3 3aKphiTh MameHuTs cTatyc
BepHyTt Ha HCNONHEHHE
WHpopmaumna BX-3 ot 29-04-2015, (Homep ucxoasuwero 12), Pegakuma nucbma “rDTDBK.:n“.:aH“mBHBHD
KDHTFIDHI: YAanuTb B KOPSHHY
-
PekBusuThI PaccMmoTpenune HenonHeHue nopyyeHui CeR3M OsHaKOMNEHHE Pacchinka BymMaxHbIi opuraHan cTopus Yeegomnenus BC
HH®OPMALMA O KOHTPONBHOCTH OOKYMEHTA hd
Ha rorTpone (® fa () Her
Tun KOHTpONA KoHTponb -
KoHTponep no AoKyMEHTY - o |-
DAMHAHA Hun OTyecTBO Opranunsauna MogpasgeneHne [OMKHOCTH
@enepansHan HavanbHuE
- CrnyGa KaHuenapua
Crapwui Peructpatop Peructpatop . - (Kary ) CTRYKTYPHOTO B
®epepauun nogpaigensHua
Cpok WCNONHEHWS UMW NPESOCTAENEHHR OTBETA 29.04.2015
JaTa cHATHA JOKYMEHTA C KOHTpONA 29.04.2015
MpuU4KHa NepeHoca cpoka -
" Y
COCTAB NOPYYEHHH
Y
CBOOKA NCNONHEHNA

PucyHok 182 — CHATUEe QOKYMeHTa C KOHTponA

[okymeHT ByaeT CHAT C KOHTPONS U NepenaeT B ctatyc fomos K criucaHuto 8 0eslo.

IV.27.9.13. CnucaHue fOKyMeHTa B Aerno

B neno cnucbiBaeTca OKYMEHT, N0 KOTOPOMY 3aBeplieHa paboTa.

Mocne 3aBepleHus paboTbl AOKYMEHT nepexoauT B cTaTyc [omoe K crucaHuww 8 0erno
n otobpaxaetca B pasgene K cnucaHuio. [JOKymMeHTbl, HaxoddWmMecs Ha UCMOMHEHUN, NO KOTOPbIM
NCMOMHEHbI BCE MOPYYEHUs, HO He yTBEPXKOEHbl OTYEeTbl, U C MOMEHTa OTNPAaBKM Ha WCMOMHEHWE
npowsio 30 gHen, aBTOMaTU4eckn nonagatot B pasgen K cnucaHuiro n moryt 6biTb CnncaHbl B 4eno
Cmapuwium pesucmpamopom.

[lns Toro 4To6bI cnucaTb AOKYMEHT HEOOXOAMMO BbINOMHUTL CrieayroLime 4eNCcTBUS:

1. OTtkpbiTb pa3gen cuctembl K cnucanuio, nonb3oBaTensckoe npeacrtasneHve Bxoaswwme,
Ucxoasawme, BHyTpeHHue, O6pauieHus rpaxaaHd, OPI v HIMA (PucyHok 183).

W ¢an 191

[ocynpasnenue



Pykoeoocmeo nonvzoeamensn Onucanue 0CHOBHBIX onepayuil

CWCTEMA OOKYMEHTOOBOPOTA Topsivan nuuus: 8 (347) 293-44.31 LM ] Crapuii PerncrpaTop v |

Bxroaawne WMexopaume BHyTpeHHue OPL HNA oOr TNMuynsii kabuxet Oryetsl CnpaBounuin K cnucannio Apxng

Wexogawmne BHyTpeHHne OGpawenna rpamgaH HNA oPO

] Momck
[] Mo per. vomepy  [] Mo ID kapToumm [ Texyumii rog Pacwmpettnlil nouck
ObHoBUTE | | EEF = I u:“
Beero sanuceii: 1
PerCTpaLNOHHBI Homep Data KpaTkoe copepXaHie (HauMeHoBaHne MHaekc
HOMED + Dlara permctpauiu MCXOAALLED OOKyMEHTa TekcTa) OrnpagnTens HOMEHKNATYphI

depepanshas Cnyxia
;_;/ ' e iy BX-3 29-04-2015 12 29-04-2015 Pepakuus nucema Poccuiickoi
L = Depepaynn(CeaepansHa

01-10 Cny#ebHbie
sanuckn (C3)

Beero zanuceii: 1

{2} Oomoii APM pykoBoguTEns

PucyHok 183 — CnucaHue BHYTPEHHUX AOKYMEHTOB

2. [pn HeobGxoouMOCTN M3MEHUTb 3HayYeHue B none UHOeKC HOMeHK/namypbl Ha BKNaake
Pekgusumsi. HaxaTb kHonky [U3meHuTb cTaTtyc]l.[CnucaTtb B aeno] (PucyHok 184).

Mpoeepute 3M1 Jakpeite Wamenute cTatyc
Cnucate B geno
WHpopmauus BX-3 ot 29-04-2015, (HoMmep ucxopslero 12), Pegakums nucbma
KoHTpone
-
PEKEU3HTEI PaccmoTpeHue We P i Censn 0 Pacceinka ByMasHbIi OpUruHan WcTopna ‘Yeegomnexnun BC
PETUCTPALINOHHBIE AAHHBLIE hd OPUIMHAN hd
PerncTpauMoHHsIIBX-3 Konwuyecteo 1
HOMEp SKIEMNNAPOE
Homep 12 Konuyectee O
WCXORAWEro THCTOB
Oara gokymenta 29-04-2015 OCHOBHOrO
OOKYMEHTE
Bua AOKYMEHTa  WHEopmauun Ofuwee o
KONMWYECTBO
MypHan Bxopawue nucoma TMCTos
pEHCTpaLMM npunoxenmit
Dara 29.04-2015 Cnocod
peruCTpaLmum AOCTABKN
WHgekc 01-10 CnyxebHble 3anacku (C3) Apyras
HOMEHKNATY bl WHEIOPMALMA O
NPUNOHEHAN
Feructpatop ®amunua  Fwa OTyecTe OprannzaumnA TlMogpasgeneHne [omxHOCTE
DdegepansHan
Crapwuii  Pernctpatop Peructpatol Cay Kanuenapns 1:1 bHHHI:)m
P parop PATOR poccuiickoit (KaHuenapua) nowmpenemm
‘Dbegepauun ApasA
KaTeropua
CPOYHOCTH
MpEALIAYINE PETHCTPALMM
PericTpauyoHHeIil Howmep [lara peructpaumn Oprannzauna
Mposepatena (@) fa () Her
MOBTOPHOCTE
-
YKASAHWA NO HCNOMHEHUID NOKYMEHTA
-
CBELEHNA O QOKYMEHTE
-
COCTAB 3MEKTPOHHBIX BNOXEHHN JOKYMEHTA

PucyHok 184 — CnncaHue fOKyMeHTa B feno

Cuctema nepeBefeT KapTOYKy JOKYMeHTa B cTatyc B 0esio, AOKyMEHT oTobpa3nTtcst B pasgene
cuctemMmbl ApXumB.
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lMpumeyaHue — Nocne crniucaHusi 00KymeHma 8 0ersio 8ce CriyxebHble Kapmoyku rno AoKymeHmy bydym
yOaneHbl (MOpy4YeHUs, cOeanacoeaHusi, rnoodnucaHue, paboma ¢ OyMaxHbIM opuauHasoM u m.o.).
Besi uHgpopmayusa no dokymeHmy, 8 mom 4qucrne ydaneHHas, omobpasumcs 8 c¢hopmMuposaHHoU
apxusHol ¢hopme, komopasi docmyriHa o kHorke [[leyamb-apxue], nubo Ha eknadke Vicmopus.

BbinonHeHne onepauun rpynnoBoro CrnncaHua B Oero (pa3p,er| cuctembl K chcaHmo) MOXeET
3aHMMaTb NpoAOIIKUTENNIbHOE BpEMA. B cucrteme peann3oBaHO OBa BapuvaHTa cnncaHnAa B Oeno
rpynnbl JOKYMEHTOB, HaxoaALWnXcd B JaHHOM pasaerne:

— Peaucmpamop oTKkpblBaeT Heobxoaumoe npeactaeneHne B pasgene cucteMbl K cnucanuio
N HaxumaeT kHonky [CnucaTb cTpaHuuy B Aeno]. [ocrne ycnewHoro BbINONHEHWS
orepaumu cuctema nepeBefeT B cTatyc B 0es10 Bce JOKYMEHTbI, HAaX0AsALWMECs Ha TeKyLlen
CTpaHuLe NpeacTaBneHuns.

— Peaucmpamop oTKpbiBaeT Hebxoanmoe npeacraBneHne B pasgerne cucrembol K cnucanuio v
HaxxmumaeT kHorky [CnmucaTb 100 kaptouyek B pgeno]. [locrne ycnewHoro BbIMOSTHEHMWS
onepaumm cuctema nepesefeT B ctaTyc B desio nepBble CTO AOKYMEHTOB, HaxoOsLMXCA
B NpeacTaBneHnn.

Mpumeyarue — Onepauyusi cnucaHusi 00KyMeHmoe 8 0esio rnepeHeceHa 8 (hoHOBbIU Pexum, m.e. rnocrne
criucaHusi O0KyMeHmMOoe8 Mosib308amerib Moxem rpodosikame pabomy e cucmeme.

IV.28. PaboTa ¢ ncxogsawmmm AOKyMeHTaMun

IV.28.1. CtpykKktypa pasgena cuctembl Ucxoaswme

B naHHOM pasgene cuctembl 0To6pa>|<a+0Tc;| BHYTPE€HHWEe OOKYMEHTbl C y4E€TOM npaB OOCTyna
nonb3oBaTesid K AOKYMEHTY.

Pasgen cuctembl WUcxopsiwme  COOEpXUT  HECKONbKO  MpeacTaBfeHud  AOKYMEHTOB
(PvcyHok 185):

— Mo _pate peructpaumm. Cnuvcok 3apermcTpupoBaHHbIX [OKYMEHTOB, YMNOPSAOYEHHbI
NoO PErMcTpaLmMoHHOMY HOMepy (OTOGpaxkatoTCs  [AOKYMEHTbl, KOTOpble W3MEHSINUCh
B TeYEHMWe nocriegHero Mecsua);

— WUcxopgsawme Ha OI'. Cnucok 3aperncTpmpoBaHHbIX JOKYMEHTOB, B KOTOPLIX 3aMOfIHEHO none
Adpecam Ol (nokymeHT siBNsieTcs otBeToM Ha OF);

- o CTaTycCy. Cnucok OOKYMEHTOB, yI'IOpFI,EI,O‘-IeHHbIIZ no crtartycy,

— o ncnonHutent. Cnucok OOKYMEHTOB, YyNnopAaao4YeHHbIX MO UCMOJTHUTENNO AOKYMEHTA;

— Mo nognucaHty. CnvCOK  3aperucTpuMpoBaHHbIX  [JOKYMEHTOB,  YNOPSAOYEHHbIV
no NOANUCaHTY OOKYMEHTa;

— o KoppecnoHgeHTy. Cnncok OOKYMEHTOB, yI'IOpﬂD,O‘-IeHHbIﬁ no nony4yartento ncxogaulero;

— Mo xypHany. CnvcoK 3aperucTpMpoBaHHbIX OOKYMEHTOB, YNOPSAOYEHHbIA MO KypHany
perncrpaumu;

— Ha peructpauuu. Cnvcok JOKYMeHTOB B cTaTyce Peaucmpayusi;

— 3ape3epBupoBaHHble. CNMCOK JOKYMEHTOB, ANs KOTOPbIX Obln 3ape3epBUpoOBaH HOMEP;

— [poekTbl. CNNCOK AOKYMEHTOB, KOTOPbIE eLle He Oblnn 3aperMcTpupoBaHbl;

— OTKnoHeHHble. CNNcok 4OKYMEHTOB B ctatyce OmKIIOHEH;
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— OtknoHeHHble no MAAO. [lokymeHTbl, oTnpaeneHHsblie no M30;

— Ha otnpaBky. Cnvcok 3aperMcTpMpoBaHHbIX JOKYMEHTOB, B KOTOPbIX €CTb XOTa 6bl ogHa
PKK anemeHTa cnucka paccbinks B cratyce omoe Kk omrpaske n atpubyt Cnocob
omnpaeku nycr;

— No _Homepy 3a rog. Cnucok 3aperncTpupoBaHHbIX [AOKYMEHTOB, YMNOPSAOYEHHbIN
Mo perucTpaunuoHHoOMy Homepy (OoToOpaatoTcs  OOKYMEHTbl, KOTOpble  W3MEHSiNNCb
B TeYeHue roga);

— He oTnpaBneHHble. CnNnCoK OOKYMEHTOB, NPV OTMpaBKe KOTOPbLIX BO BHELUHWE CUCTEMbI
npowvsoLuna ownbka;

- KOE3VIHa. Cnucok yaaneHHbIX JOKYMEHTOB.

CUCTEMA HOKYMEH TOOBOPOTA lopayas nuuna: 8 (347) 293-44-31 LU L REER B EE | cnonHuTent Mogpasgeneina

Bxoaawmwe Wcxopamme BHyTpeHHne OPO HMOA oOr Tkt kabuHet Otyethl CrnpaBoyHuKN K cnucanuo Apxue

Mo gaTe perucTpaluu Ncxopmuue Ha OF Mo wcnonHUTEnD Mo nognucaHTy Mo koppecnoHpeHTyY Mo s#yphany Ha perucTpauun (0) SapesepBUPOBAHHbIE

MNpoekTol OTKNOHEHHBIE OTnpasnedtbie no M300 Ha ornpasky (0} Mo Homepy 3a rog He oTnpasnedHbie HKopsuha

E Mouck
[7] Mo per. vomepy [ Mo ID kapTouku [ Terywmii rog Paclmpenblii nonck
OBHoBNTE | H57 P =

Bcero sanuceii: 2

PermcTpaumnoHHeIi ara Kpartkoe cogepanne | @10
pay A Monyyatens cxogAwWwero P Aep

Cratyc . ;
- LTary HOMep perucTpaun (HaumeHoBaHWe TekcTa)” NognucaHTa

WcnonHutens
®egepancran Cnyxfia

_)/ Nognucanue Poccuitckoi Ana cBegeHHA
®egepaunn(PegepantHa...

HauanbHuk licnonHuTens
Mogpa Mogpa

®egepancran Cnyxfia
/ Cornacosaxue Poccuiickoi [ns cBefeHunA
®enepayun(®enepantHa...

HauanbHuk McnonkuTens
MNogpa MNogpa

Bcero sanuceii: 2

Fat domoit APM pykoeoguTens

PucyHok 185 — Pasgen cuctembl «Mcxoasawme»

OKCnopT cnmcka OKYMeHTOB B Excel n nevatb cnvcka onuckiBatoTcs B pasgenax 1V.23 3kcnopT
JaHHbIX 1 1V.25 NevyaTb AaHHbIX.

Mownck no gokymeHTaMm onucaH B pasgene 1V.10 Nonck JOKYMEHTOB.

IV.28.2. O6wan cxema paboTbl C UCXOAALWMUMU AOKYMEHTAMMU

Cxema paboTbl C MCXOAALMM LOKYMEHTOM B rpadpuyeckoM BuAe NpeAcTaBrieHa B NPUIOXEHUN
(Mpunoxenwne B).

OCHOBHbIMW 3Tanamm XM3HEHHOIO LIMKITa UCXOASLLEro AOKYMEHTa ABNSOTCS:

1. lMoarotoBka PKK gokymeHTa:

— 3anofiHeHue nonemn gaHHbLIMN OOKYMEHTa;

— nNpuKpenneHne 3NeKTpoHHOro o6pa3a OOKyMeHTa.
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Mocne co3gaHns UCXOAALLMIA JOKYMEHT MOXHO cpa3sy 3aperMcTpyMpoBath, yaanuTb B KOP3UHY
MM OTNPaBUTL MO MapLUPYTY (B 3aBUCUMMOCTM OT MMEILLMXCS NpaB).

CornacoBaHue npoekTa gokymeHTa. [1pn HeobxoaMMoCcTh — oTnpaeka Ha 4OpaboTKy.
Moanuncanue npoekta AokymeHTa. [Npy HeobxoAMMOCTH — OTrNpaBka Ha 4OpPaboTkKy.
Pernctpauna gokymeHTa.

OTI'IpaBKa OOKYMeHTa No JINCTY pacCCbISiKA.

o 0~ w DN

Cnucanue OOKyMeHTa B Aerno.

IV.28.3. lNoaroToBKa npoekTa ucxoasero AOKyMeHTa

Ona cosgaHns PKK nexogsawero MoXxHoO BOCMONb30BaTbCA OAHMM M3 ABYX CNOCOOOB.
MepBLIn cnocob:
1. OTtkpbITb pa3gen cucrembl Ucxopswme.

2. HaxaTtb kHonky [Co3paTb HOBYIO KapTouKy]. OTkpoeTca popma cosgaHnsa PKK nexogswero
AokymeHTta (PucyHok 186).

BTopo cnocob:

1. OTKpbITb 0OAVH U3 pa3nenoB cuctemsbl: JIM4HbIN KabuHeT, CnpaBo4HukK, K cnucaHuto.
2. HaxaTtb kHonky [Co3paTb HOBYIO KapTOuKy]. OTKpoeTcs Cnncok LWabnoHOB KapTOYeK.
3. BbibpaTb TUN WwabnoHa kapToukn Mcxodsawud.
4

Haxate kHonky [OK]. Otkpoetca dopma cosgaHna PKK wucxogdwiero [OKymeHTa
(PucyHok 186).
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Pykoeoocmeo nonvzoeamens

Onucanue 0CHOBHBIX onepauuﬁ

Mpoeeputs 3 3aKphiTh MamenuTs cTatyc
oT,
re
PeKBH3HTEI PezepeupoEatne Cerzu Cornacosakue  Mognucaxue Pacchinka ByMaXHLI opuraHan cTopus Yeegomnenua BC
PETHCTPALIMOHHBIE OAHHBIE hd OPUrMHAN hd
Bug pokymeHTa | - - KonuyecTso 1
3K3eMNnNapoB
KonuuecTso nuctos o
Hassanne OCHOBHOMD QOKYMEHTA
Ofwee konuuecTBO 0
VHAGKS HOMEHKNATYPbI | - NUCTOB NPUNDFERNI
Apyraa wHdopMayma o -
KaTeropua cpousoCTH | - NpUNoHEHNH
TpeabAYWHE PETHCT ALK
PerncTpaunoHHLI HoMep [ata perucTpaumm OpraHuaauns
CBEOEHUA O [OKYMEHTE v
KpaTroe cogep#aHue (HaWMEHOBEHWE TEKCTa) -
PIA0 nognucanTa - -
DamMUnua Hun OryecTBO Opranunsauwa Mogpasgenedne [JomKHOCTL
cnoniuTens
|~
DAMUNHA Hmn OT4ecTEO Opranusauus  MogpasgeneHne [OMMHOCT
PegepanbHan CroykTypHoe
Crmonb nogpasgeneHue
Hecnonnutens  MNogpasgenedns 1 o . 1(CrpykTypHoe Cneuwanwct 53
Degepauun 1 .
Mony4aTenk HCX0FAWErD (@) OpraHusauMin () CIMCKM BHELHIX NEPCOH -
-
Cnocof
HassaHue
[LOCTABKH
AjpecaT HCRXOBALWETD | -
-
HasBaHue DAMHIHA Hwn [OmKHOCTD
acn ) fa
Appecat OF - -
Hudropmauun o Hudopmauua Hudopmauwa Topog Home
JARBMTENE. O JAABMTENE. O JAABWTENE. (HECBI‘IBHHD\ﬁ W‘IHLI,E P
Aoma
Damunua Huma OTuecTBO MYHET)
MpuynHa S0SBpETA PETUCTPATOPOM
MPUHATOE PELUEHWE W PESYNBTAT PACCMOTPEHHA -
Pe3ynLTaThl PACCMOTPEHHA
Oofasute
Pe3yneTar paccMoTpeHna TemaTtnyecknii Knaccudukarop Bonpockl Monyyatene oGpaleHna
COCTAB SMEKTPOHHBIX BITOMKEHMIA OOKYMEHTA hd
Bromenna
HofasnTe CraHWpOBATH
ABTOp HasgaHne marepnana ABNABTCA OCHOBHBIM Mognuce
CnpaBoyHble MaTEpHAN.I
Oofasute
ABTOp HaaeaHne matepuana

PucyHok 186 — PKK ncxopsiiero nokymeHTa, BKknagka «PekBusmrtbi»

NOTHKA
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Pykoeoocmeo nonvszoseamens

Onucanue 0CHOBHbBIX 0nepauuﬁ

B oTkpbiBwenca gopme co3gaHua PKK ncxogsawero AokymeHTa He0oBXoAMMO 3anonHWUTb nons
Bknagok. Obsi3aTenbHble AN 3anoNIHEHUS NONS OTMEeYeHbl KpacHbIM LIBETOM.

Bknagka Peksu3umbl COOEPXWUT OCHOBHYH WHdoOpMaumio O gokymeHTe. [lonst u cnocobbl mx

3anoJiHeHnA onmncaHbl B

Tabnuue (Tabnuua 25).

Ta6nuua 25. NMonsa PKK ncxopsawero nokymeHTa. Bknagka «PeKBU3NTbI»

Mone

OnucaHue

Cnoco6 3anonHeHus

Bnok «PernctpaumoHHbI

€ AaHHbIe»

Bug nokymeHTa

Bua ncxopswero
OOKYMEHTa.
Ob6sa3aTenbHo K
3anosiHeHuo

Beogom ¢ knaBmatypbl, HAGoOpoM NepBbIX OykB

1 AanbHeWLlen NoAcTaHOBKOW NOAXOASLLEro 3Ha4YeHns
(chbyHKLMA onepexatowero BBoAa) Unu Bbibopom
3Ha4YeHMs U3 BbiNagaroLLero cnmcka

MNHaekc HoMeHKNaTypbl

Bbibop nHaekca
HOMEHKNaTypbl.
O6sa3aTenbHo K
3arnonHeHuo

Beogom c knasuaTypbl, Habopom nepsbix OYKB

W AanbHewwen NoaCTaHOBKON NOAXOASALLEro 3HaYeHNs
(dbyHKUMSA onepexatoLero BBoga) unm seibopom
3Ha4YeHVs u3 BbinagaroLwero cnmcka

KaTeropusa cpodHocTn

Beibop kaTeropuu
CPOYHOCTU

Besogom ¢ knaBsuatypbl, Habopom nepBbIx HykB

W AanbHewnwer NoACTaHOBKON NOAXOASLLErO 3HAa4YEHUS
(dbyHKUMSA onepexatoLlero BBoga) unu BeI6opom
3HaYeHus 13 BbinagaoLwero cnmcka

KypHan peructpaumu

Bbi6op xypHana
perucTpaumnu

Besogom ¢ knaesuatypbl, Habopom nepBbIX HykB

W JanbHewnwen NnogcTaHOBKOW NOAXOASALLEro 3Ha4YeHUs
(dbyHKUMA onepexatoLlero BBoga) unu BbI6opom
3HaYeHus 13 BbiNnagaroLwero cnmcka

Bnok «OpurnHan»

KonnyectBo
3K3EMMMNSPOB

KonnyectBo 3k3emnns poB
opurnHana goKyMeHTa

Beogom ¢ KnaBuaTypbl

KonnyectBo nucrtoe
OCHOBHOro oOKyMeHTa

KonnyectBo nuctos,
BXOAALWKNX B COCTaB
opurnHana gaHHoro
OOKyMeHTa

Beogom ¢ KnaBuaTypbl

ObLee KonNM4ecTBo
NUCTOB MPUNOXEHUIA

ObLee KONMYECTBO NNCTOB
NPUNOXEHWI K opUrMHany
[OKYMeHTa

Beogom ¢ KnaBuaTypbl

Hpyras nHopmaumsa
O NPUNOXEeHUN

JlononHuTtensHas
nHdopmauuns 06
OopurnHane gaHHoro
OOKYMeEHTa

Beogowm ¢ knasmatypesl

Bnok «CBeaeHns o AOKY

MEeHTe»

KpaTkoe cogepxaHue
(HaumeHoBaHuVe TekcTa)

OnwucaHune cytu
coaepxaHusl JOKyMeHTa.

O6sa3aTenbHO
K 3arnosiHeHuto

Beogom c knasuaTyphl

®NO nognucaHTa

Bbi6op nepcoHbl aAns
Ha3HayeHus NoANMCaHTOM
LOKYMeHTa.

Ob6sa3aTensbHO

BeBogom c knaeBuatypbl; Habopom nepBbix OyKB

1 AanbHenwen nogcTaHOBKOW NOAXOOALLEro 3Ha4YeHuns
(dbyHKUMSA onepexatoLero BBoga); BoloOPOM 3HaYEHNS
13 BbiNagatoLLEero Cn1cka; ¢ MOMOLLbIO KHOMKM Nnoucka

v eai
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Pykoeoocmeo nonvszoseamens

Onucanue 0CHOBHbBIX 0nepauuﬁ

Mone OnucaHue Cnoco6 3anonHeHus

K 3arnosfiHeHNto o

WcnonHutens Bbi6op nepcoHbl Ans BBogoM c knaBuaTypbl; Habopom nepBbIX OYKB
HasHayeHwus W AanbHewwen NoacTaHOBKON NOAXOASLLErO 3HaYEHUS
UCMONHUTENEM. (dbyHKUMSA onepexatoLlero BBoAa); BbIOOPOM 3Ha4YEHS
Mo ymonyaHuto ykasaH 13 BbiNafatoLLEero Cnmcka; ¢ NOMOLLbIO KHOMKW noucka
TEKyLUMIA Nonb3oBaTesb a
(aBTOp OOKYMeEHTA)

Monyuyatenb Bbi6op opraHusauum- BBogoM c knaBuaTypbl; Habopom nepBbIX OYKB U

ncxoasLLero rony4yaTens JOKyMeHTa. AanbHeliwein NoacTaHOBKOW NOAXOASILLEro 3Ha4YeHUs

CopepXX1T KHOMKK:
[[o6aBuTbL cnucok
BHELLUHUX NepCoH]
v [Qo6aBuTb
opraHusaumio].

Ob6sa3artenbHo Ans
3anoniHeHns

(dbyHKUMSA onepexatoLlero BBoaa); BbiIbopoM 3HaYeHus
13 BbiNnagatoLLero Cnmcka; ¢ MOMOLLbIO KHOMKU Moucka

, C UICNOMb30BaHWeM pagmno-KHOMKK, KoTopas
noseonseT BblGMpaTh NGO 13 CnMcka opraHnsaumim,
nnbo u3 cnmcka BHELLHUX MEPCOH.

HobaBuTb nonydartenen MoXHO Takke nNpu NOMOLLN
kHornku [lo6aBUTb CNIMCOK BHELUHUX NEePCOH].

[o6aBnTb HOBYO OpraHn3aumo MOXHO Npu NOMOLLIA
kHorku [[lo6aBuTbL opraHusauuio].

Ecnu B cnuncke BHELLHMX NEPCOH COAepXKaTcs
opraHu3aumm 1 NepcoHbl, To Npu BbIbope gaHHOro
cnucka Bce opraHu3auum n3 cnucka otobpassrtcs B
none lMonyyamens ucxodsiuje20, a NepcoHbl — B Nnone
Adpecam ucxodsiuje2o

AlpecaT UcXoasLLero

BbiGop BHELLHWNX NEPCOH
Ansi Ha3Ha4YeHus
agpecaTtaMu UCXogsLLEero
AOKYMEHTa 13 yucna
nmetoLmxcs

B CMpaBOYHMKE NEPCOH AN
opraHusaummn, BelbpaHHbIX
B none lMosy4yamesnb
ucxodsuwezo0.

CoaepXnT KHOMKY
[AobaBuTb] ansa cosgaHus
HOBOW BHELLHEN NEPCOHBI,
€CInn OHa OTCYTCTBYeT

B CMpaBOYHMKE

BBogoM c knaBuaTypbl; Habopom nepBbIX OYKB
W AanbHeWnwen NoacTaHOBKOW NOAXOASILLENO 3HAYEHUS
(dbyHKUMS onepexatoLlero BBoaa); BbIGOpoM 3HauYeHMs
13 BblNafatoLwEero cnmcka; ¢ NoMOLLbO KHOMKMU noucka

o 3
[oGaBnTb agpecaTa MOXHO TakXke Npu NOMOLLM KHOMKK
[Ao6aBuThb]

acr Mpu3Hak npegHa3HavyeHus Bbibopom ogHoro ns nyHkToB: [a nnu Hem
AOKYyMeHTa Ans
cny>xeBbHOoro Nosb30BaHUS

Appecat Ol YkasaHvne nanyeckoro Beogom c knasuaTyphl

nvua-nony4yatens
ncxogsLLero JoKyMeHTa
(B cny4ae, ecnun
NCXOASALUMIN AOKYMEHT
aBngeTca otseTom Ha Or)

MpuymHa Bo3BpaTa
perncTpaTopom

MpuunHa Bo3BpaTa Ha
popaboTky. 3anonHsercs
Peaucmpamopom npu
BO3BpaTe Ha gopaboTKy

Beogom ¢ KnaBunatypbl

v eai
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Pykoeoocmeo nonvszoseamens Onucanue 0cHo8HbIX onepayuii

Mone OnucaHue Cnoco6 3anonHeHusA

WCNONHUTENIO 13 cTaTyca
Peazucmpayus

Bnok «MpuHATOe pelueHue U pe3ynbTaT pacCCMOTPEHUs»

Pesynbtathl PesynbTaTthl paccmoTpeHnst | [lobaBuTb 3Ha4YeHWe npy NomoLLmM KHoMnkn [[lo6aBuTb|

paccMoTpeHNst

Bnok «CocTaB ANEKTPOHHbIX BJIOXEeHUMN AOKYMEeHTa»

[obaBnseTcst aNeKTPOHHOE BMOXeEHME K JOKYMEHTY onncaHo B pa3gene 1V.13 [JobaBneHne BNOXEHWIA.
Ob6s3aTenbHO AN 3anonHeHus npu 3HaveHun npuaHaka ACI = «HeT»

Bknagka PesepsuposaHue npeaHasHadeHa ONns pe3epBUpOBaHUS PerucTpaLyoHHOro Homepa,

onucaHa B pasgene 1V.17 PesepBupoBaHne pernctpalmoHHOro Homepa.

Bknagka Cesisu n paboTta co cBsAA3aHHbLIMW OOKYMEHTamMu onuncaHa B pasgene V.16 CosgaHue

CBsi3el Mexay AOKYMeHTaMu.

Bknagka CoznacosaHue no3sonseT onpenenaTs MapLpyT U CPOKM COrMacoBaHUs OOKYMEHTa,

[06aBNATb cornacytoLmx, NpocMaTpuBaTh Xo4 cornacoBaHus (PucyHok 187).

PekBEusHTHI PesepeupoEaHie Ceasu CornacosaHue Mognucaxue Paccrinka BymaxHbId opuruHan cTopua Yeegomnenus BC

MAPAMETPbl BA3MPOBAHWA

BozBpalaTs NpH NEPEOM OTKase -§- Na -:- Het

BU3HPOBAHHE

Busnl
JOofaBnTe COMMacyuwmx IA3MEHNTE NOPAZOK

Mopagok [aTta nocTynnexua  3aBWIMPOEETE 40 Oata darTuyeckore Cratyc
COMAacoBaHna COMacoBaHnA
Hu 0dHod U3kl He HaudeHo
MnaxoBas AaTa cornacoeaHna
PakTHYECKan AaTa cornacosaHna

[aTa Hayana cornacosaHns

JononHUTENEHBIE KOMMEHTaPHH

MC’FUDHH BWIWpOBAHNA

Homep utepaumn MopAQKOBLIA HOMEP COMMACcoBaHWA Oeictene DAKTMYECKMA COrMAacyowmii Cornacywmii Oata  PeweHwe
cTopua nognucadua

Homep utepaumn MopAQKOERIA HOMED NOGNMCAHWA PaKTMYecKMi NognucaHT Mognucant Oata PeweHne Oeictene
TUNOBOH MapPWPYT COrMacoBaHns Bifpars
HUMED WTEpaunn cornacoBaHna 1

OTnpaBnATE HA NOBTOPHOE COMMAacoEaHne nocne gopaboten Oa
ACKYMEHTA

Mpoeepute 30 3aKptiTh MameHuTs cTatyc

-

PucyHok 187 — PKK ucxopsiiero nokymeHTa, Bknagka «CornacoBaHue»

v eai

[ocynpasnenue

199




Pykoeoocmeo nonvszoseamens Onucanue 0cHo8HbIX onepayuii

Monsa Bknagkn CoenacogaHue W Cnocobbl MX 3anofnHeHus onucaHbl B Tabnuue (Tabnuua 26).
Pa6ota c Bknagkon CoenacosaHue paccMmoTpeHa B pasgene 1V.18 CornacoBaHvne 4OKyMeHTa.

Ta6nuua 26. NMonsa PKK ucxopsuwero aokymeHTta. Bknagka «CornacoBaHue»

Mone OnucaHue Cnoco6 3anonHeHud

Bnok «MapameTpbl BU3MPOBaHUA»

Bosepaluatb npy nepeoM | Mpu BeiGope 3HaveHus «[a» Ha BbiGopom ogHOro 13 napameTpoB

OTKase

yyacTKe napannenbHOro
cornacoBaHus JOKyMeHT byaeT
BO3BpaLleH aBTopy nocne npuHATUSA
peweHna BceMun ydaCTtHMKamm
AAHHOro atana napannensHoro
cornacoBaHusi, B Cnydae ecnu oauH
U3 HUX NPUHAN pelleHne «He
cornacoBaTb». Ecrnv napameTtp
yCTaHOBIEH B Nonoxexue «Het», To
B CNny4yae NPUHATUS peLleHns
BO3BpaTa AOKYMeHTa Ha JopaboTky
OOHWUM M3 COrnacylLnx (He BaXHO,
napannenbHoro nnum
nocrefoBaTenbHOro CornacoBaHus),
OOKYMeHT OyaeT BO3BpalLeH aBTopy
TOJ1bKO Nocne NpuHATUA pelleHna
BCeMu cornacyrowmnmm no JOKyMeEeHTYy

Bnok «BusunpoBaHue»

Jata Ha4ana [lata Ha4yana cornacoBaHus ABTOMaTUYECKN
cornacoBaHus
lMnaHoBas pata lNMnaHoBaga gaTa cornacosaHus ABTOMaTHYECKU
cornacoBaHusi
dakTnyeckas gata dakTnyeckasa garta cornacoBaHus ABTOMaTHYECKM
cornacoBaHusi
Busbl BeiGop cornacyoLmx. Mpu nomowm kHonku [Jlo6aBuTL
Mpu HaxaTum kHonkn [do6aBuTb cornacyowmx]
cornacymwmx] oTkpbiBaeTcs
PKK cornacoBaHus (cm. pasgen
IV.15.2 3anonHeHune PKK
cornacoBaHus)
JononHutenbHble JononHuTenbHbIE KOMMEHTapUn BeBogom c knaBuaTtypbl
KOMMEHTapum
VcTtopusi BU3MpoBaHus WcTopusi cornacoBaHusi 4OKYMeEHTa ABTOMaTMYECKM
UcTopust nognmcanus WNcTopust noanmcannst 4OKymMeHTa ABTOMaTMYECKM
Homep utepaunm Homep ntepaunm cornacoBaHusi ABTOMaTMYECKM

cornacoBaHunA

Tunoson mapLipyT
cornacoBaHusi

Mcnonb3yemblii TUNOBOW MapLUpyT
cornacoBaHus

Mpu nomowm kHonkn [BbibpaTs]

Bknapgka [lodnucaHue copepxut (PucyHok 188):

v eai
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Pykoeoocmeo nonvszoseamens Onucanue 0cHo8HbIX onepayuii

— nognucaHTa, NoAnMCaBLIEro L4OKYMEHT;
—  WUCTOPWIO NOAMUCaHNUS;
— HOMep uTepaumm noanMcaHms (Mo yMOYaHUI0 yka3aHo 3Ha4YeHne «1»).

Bknagka [TodnucaHue 3anornHsaeTca no mMepe noanucaHus JOKyMeHTa nognucaHtamu. PaboTta
C nognucaHusiMn onucaHa B pasgene V.19 lNognncaHne gokymeHTa.

MpoeepuTte 301 JakphiTe MamenuTs cTatyc

OnA cBeaeHns

PekEMsHTHI PesepEMpoEaHIE CeAsMn CornacoeaHue Nognucanmne Paccuinka BymasHbl i opUruHan McTopuA Yeegomnenns BC

MOONHCAHHE -
MNognucanune

MopARoK

Mognuce
NognUCcaHua

MognucanT Oprannzauua Crartyc
GegepaneHan Cnyba PoccHACKOR

Degepaunn... Mognucanue 1 He nognucaHo

HauaneHuk NogpasgeneHuA

HomMep HTEpaLUK NOGAHCaHNS 1

PucyHok 188 — PKK ncxogsiwero nokymeHTta, Bknagka «lognucanue»

Bknagka Paccbiika oToOpaxaeTr wuWHdopMaumio 00 oTnpaBke [OOKYMEHTa agpecartam,
npegocTasnseT BO3MOXHOCTb BblbOpa agpecaTtoB, ykazaHusa cnocoba OTnpaBku, U3MEHEHUs CTaTyCcoB
oTtnpasku (PyucyHok 189).

[ob6aBneHne nonyyatenem u cnucka paccbiikn onucaHbl B pasgene [V.20.6 OTtnpaska
OOKyMEeHTa Mo NNCTY pacChbISiku.

Bknagka Pacchiika Takke cogepXuT KHomky [[oanucaTb BROXeEHUA], Npy HaxaTum KOTOPOW
cuctema npegnaraet nognucatb MPUCYTCTBYIOLME B OOKYMEHTE 3fEeKTPOHHbIE BroXeHusa. PaboTta
¢ 3l onucaHa B pa3gene V.33 Pabota ¢ 3r1.
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Pykoeoocmeo nonvzoeamens Onucanue 0CHOBHBIX onepayuil

Mpoeeputs 3M1 3aKphiTh MameHuTe cTaryc
OnAa cBegeHmna
-~
PekBUzINTHI PesepEUpOEAHHE Ceasu Cornacoeaxue MNognucanue Pacceinka BymMaxHbId OpuruHan cTopua Yeegomnenua BC
PACCBINKA A
Tema nicbma MepPBHYHBIA SOKYMEHT
nUETUpHUE COo3daHWe NUCTa pacChinkm -
Cnocofd
AOCTAEKH
Hu odHoz0 moayyamesnns He HaddeHo
COCTOAHHE OTNIPABKH NOMY4aTENAM
NUCT pacchinkn -
[oBasuTeb nonyuyarenei JoBaBnTe CNMCOK pacChink MNognucaTe BNOXEHUA YoanuTe
Oata Cnocofd Mndopmauma us Cratyc
oTTpaBkKH oTTpaBkKH YEELOMNEHIH
Hu 00HO20 aneMeHma cNuUcKa PacchiIy He HaudeHo

PucyHok 189 — PKK ncxopgsiwero nokymeHTa, BKnagka «Paccbinka»

Bknagka bymaxHbil opusuHas onncaHa B pasgene V.23 Pabota ¢ GymaxkHbIM OpuUrmHanom.

Bknagka Ycmopus onucaHa B pasgene 1V.12.5 Victopusa paboTbl ¢ KApTO4KON.

Bknagka YeedomneHusi BC cogepXuT nHdopmaumio 0 NOCTYNNEHUM NN OTNpaBKe OOKYMEHTa
no MO otobpaxaetca Ha Bknagke, koTopas npucytcteyeT B PKK ucxogswmx AOoKymeHTOB
(PvcyHok 190).

Mpoeepute 3M1 3aKpeITe MameHuTs cTatyc
Ona cBegeHns
rs

PekBHINT bl PesepEupoEaHnEe CEAsH CornacoeaHue MNognucanue Pacchinka BymMamHbli cpuriHan cTopus YeegomneHua BC
YBEAOMIEHWA BC hd

YBegomnenua -

OpraHn3aunA-oTNpaeEnTens  PervcTpauuodHelil Homep  [ara peructpauun  [pWYMHE 0TKA3a B pervcTpauun  Menondwtens  [ata co3pgaHua
Tuket
MpuynHa 0TKasa B PETUCTPALMK -

PucyHok 190 — Bknagka «YBegomneHus BC» PKK ucxopsiero nokymeHrta

Cnocobbl 3anonHeHus nonen BkNagkn YeedomseHus BC Bxogsawero OOKYMEHTa OnMCaHbl
B Tabnuue (Tabnuua 27).

Ta6nuua 27. NMonsa Bknagku «YBegomneHna BC» PKK ncxogsiwero gokymeHrta
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Mone OnucaHune Cnoco6 3anonHeHud

Bnok «YBenomneHus BC»

Tuket BHyTpucuctemHoe coobLieHune ABTOMaTM4YeCKM (NpY NPUKPENTIEHUN TUKETA)
MprynHa oTkasa MprynHa, nocny>XuBLLAs OTKa30M Beogom ¢ knaBmaTypbl; HAGOpPOM NepBbIX
B perncrpauum B perncrpauum JoKyMeHTa OyKB 1 ganbHenwen NnogcTaHOBKON

noaxoAsLLero aHa4eHus (PyHKUUS
onepexarLlero BBoa); BbIGOPOM 3HaYeHUs!
13 BbiMagaroLLero cnmcka

MNMocne 3anonHeHWsi HeobXoAUMbIX [OaHHbIX co3fdaTento [OoKyMeHTa (B 3aBMCUMOCTU
OT UMELLMNXCH NpaB) AOCTYNHbI CleAyoLIne BapuaHTbl AEVCTBUN:

— COXpaHWTb BHECEHHbIE W3MEHEHUs Mpu  noMowm KHonkn [3akpbiTh]. CoxpaHeHue
N3MeHeHuI onucaHo B pasgene 1V.12.4 CoxpaHeHne M3MEHEHNN B KAapTOYKE AOKYMEHTA;

— 3apeructpupoBaTb JOKYMeHT (cM. pasgen 1V.29.8 Pernctpaums gOKyMeHTa);
— OTnpaBuUTb [OKYMeHT no MapuwpyTty (cMm. pasgen 1V.28.5 OTnpasBka [JOKyMeHTa Mo
MapLpyTy).
IV.28.4. OnpeperneHne MapLipyTa cornacoBaHus

MNepen oTNpaBkOW [OKYMEHTa Ha 3NEKTPOHHOEe CcorfacoBaHWe Heobxoaumo ykasaTb
B PKK gokymeHTa nopsigok u Cpoku corflacoBaHmnst Unu BeldpaTb TUMNOBOW MapLUPYT COrfnacoBaHus.

[Ona oTnpaBkM [OOKYMEHTa Ha 3NeKTPOHHOEe COorflacoBaHne HeobxoaMmMO MOMUMO  YyXe
3anorfHEHHbIX MOMNen KapTo4ykW, BHECTM B KapPTOYKY [OKYMEHTa [aHHble MO COrfacoBaHuio
(cornacytouwmne, NOpsSAOK COrnacoBaHUs, CPOK corfiacoBaHus). [Ona aTtoro HeobxoAMMO BbIMNOMHUTD
cnegylowme oencTeuns:

1. OTKpbITb KApPTOYKY LOKYMEHTa B pexume peaaktupoBaHus (pasgen cuctembl Ucxopswme,
npeactasneHve MpoekTbl).

2. HaxaTtb kHonky [PepakTupoBaTtb] v nepentn Ha Bknaaky CoenacosaHue (PucyHok 191).
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PekBusuThl PesepEupoEaHue Ceasu CornacosaHne

MAPAMETPEI BU3MPOBAHUA

BH3WPOBAHKWE

Buzbl

MnaHoeas AaTa cornacoBaHnA
DaKTHYeCcKan Aata cornacoeaHus
[ata Havana cornacosEaHna

[ononHHTENEHBIE KOMMEHT apHK

MCTUDHH BUIHPOBAHHA
Homep utepaumn MopAQKOBEIR HOMEP COMAcoBaHUA
lcTopua nognucaxus
Homep utepaumn MopAQKOEEI HOMEP NoOGNUCaHNA
TUNOB0I MaPLWPYT COMacoBaHna

Homep Tepauuu cornacosaHua 1

OTnpasnATh HA NOBTOPHOE COMAcoBaHne nocne gopaboTkn Oa
AOKYMEHTE

Mognucadue

BosBpawaTs NpH NEPBOM OTKa3E 0 Oa ()

29-04-2015

Pacchinka

Nopagok
COMacoBaHua
Hu odHod 6usbl He HaddeHo

OelcTene

BymMamHblii opMruHan

[ara nocTynneqns

DAKTUUYECKUIA COTNACYI WA

DAKTHYECKUIA MOONNCaHT

Mpoeepute 30N 3aKphiTe MameHuTs cTaTyc

rs
NcTopua Yeegomnexus BC
-
-
hd
[oBaBuTe cornacymoumx l12MeHnTE NnopAoK
3aBuINpOBaTE 40 Hata dakTuueckoroe Cratyc
COMacosaHus
-

Cormacywmia Hdara  PeweHne

MognucanT [ara PeweHune Oenctene

BuifpaTk

PucyHok 191 — KapTouka aokymeHTa. Bknagka «CornacoBaHue»

3. B Onoke [Mapamempsbi

eu3upoeaHus,

Bosepauwams npu nepeomMm omkase:

npy HeobxooMmocTy,

yCTaHOBUTbL napameTp

— €CInu gaHHbIN napameTp yCTaHOBJ1EH B NOJ10OXXEeHne «da», TO Ha y4qacCcTKe napannenbHoro
cornacoBaHnA OOKYMEHT 6yneT BO3BpalleH aBTOpPY Mnocne NpUuHATUA pelleHnda BcemMu
yqyaCTHMKaMn OaHHOro atana naparnrneribHOro cornacoBsaHusA, B criydae ecrnm oamH U3 HUX

NpuHAN peweHne «He cornacoBaTby;

— ecnu napameTp YCTaHOBMEH B nonoxeHue «HeT», To B cnydyae NpUHATUS peLLeHUs
BO3BpaTa AOKYMEHTa Ha 4opaboTKy OAHMM M3 COrnacyloLwmx (He BaXkHo, napannesnbHoro
WM NOCnefoBaTeNlbHOMO COrfacoBaHus), AOKYMEHT OyAeT BO3BpalleH aBTOpy TOJbKO
nocre NPUHATUS peLleHnss BCEMM COrMacyroLWLMMM N0 JOKYMEHTY.

4. YctaHoBUTbL B Onoke BusupoeaHue npusHak «Oa» wnn «Het» B none Omnpasumb
Ha NoemopHoe coasacoeaHue nmnocsie 0opabomku OOKymMeHma (No YMOJYaHUIO

YyCTaHOBIIEH Npu3Hak «[a»).

5. lMpu

HEeoOXoAMMOCTU HaXKaTb

kHonKy [BbiGpaTthb]

(cm. PucyHok 191) wu  ykasatb

B OTKPbIBLLEMCSI OKHE HYXXHbI TUMOBOW MapLLpyT cornacosaHus (PucyHok 192).
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3aKpEITh

HanmeHoBaHWe KaTeropna cpoYHocTi TWn OoKYMEHTa

Cornacosaqne HCXogRLLNX

PucyHok 192 — TunoBoin MapLUpyT corflacoBaHusA

[nsa yopanennsa BbibpaHHOro mapLupyTta HaxaTb KHonky [OunctuTb] (PucyHok 193).

PekEusuTol PezepeupoBaHue Cenazu CornacoeaHue Mognucanue Pacceinka ByMaxHbii opUruHan cTopun Yeegomnenua BC

NAPAMETPbI BUH3WPOBAHWA

BozepawaTte NpU NepEOM 0TKaze -Q- Na -:- Het

BH3WPOBAHHWE

Buzbl

[o0aBuTe COrNacymumx l13MEHNT B NOPAZOK

BrifpaTe BCE Nopagok [ara nocTynneduws  3aBHIMPOBETH 40 [ata farTuyeckoro  CTatyc

cormacoeaHna cormacoeaHna

HE 3a0aHo o 01-05-2015 YepHOBHE

Mnavoeas gata cornacosaHns 01-05-2015
DaKTH4ECKaR JaTa COMacoBaHns
[ata Hayana cornacosaHna

ﬂUI’IU]’IHHTEﬂhHhIE KOMMEHTApUKH

MCTUDHH EWIWPOBAHHUA

Homep uTepauun MopAQKOBLI HOMEp COTMACOBaHWA [OeiicTene @AKTMYECKWI COTNacyowWwmil Cornacywmi Oata  PeweHune
McTopua nognucaxns

Homep wrepauun MopAQKOELIN HOMEDP NOQNMCAHWA DaKTUYECKUI NOgNNCaHT Mognucant Oata  Pewenne [Oeictene
THNOBOM MapWPYT COMACcOBaHNA CornacoBaHWe MCXOLAUMX

OyncTuTh
HoMep UTepaLin cornacoBanna 1

OTnpaenATE Ha NOBTOPHOE COrNacoBEaHue nocne gopaboren Oa
LOoKyMEHTA

PucyHok 193 — 3apaHHbIN MapLUpyT cornacoBaHus

6. [o6aeuTb cornacyrowmx, Haxas B 6rioke BusupoeaHue kHornky [[lo6aBuUTb cornacyrowmx].
B oTkpbiBwenca kaptodke CornmacoBaHusa (cMm. pasgen [V.15.2 3anonHenne PKK
cornacoBaHus) 3anonHUTbL nons Cnucok coanacoeaHrusi, lMopsidok coanacoeaHusi 1 Cpok
coasiacoeaHus (Npy HeOBXo0AMMOCTH, yka3biBaeTcs B AHAX, PucyHok 194, PucyHok 195).

lMpumeyaHue — pu yKkasaHUU cpoka 8 OHSIX cucmema y4yumbsieaem KanieHOapHbie OHU, a He pabouyue.

7. HaxaTtb kHomnky [FoTOBO].
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COMMACYHLWKWE
CnUCOK COrmacoEaHina (@ CoTpyaHWKM () CRHCKI BHYTPEHHIX NEPCOH -
=
-
Damunua Hma Omyecteo Oprannsaunn [MogpasgenedHue JlOMKHOCTL Mopanox
COrnacoBaHuA
ocacpanuwan U e
JamecTHTens [QUpPeRTO) 1 Cny0a 1:?7 HO& 3aumecturens 1
’ o pa Poccuickoi o p‘fli‘g_lpewe noupekTopa - &8
Denepauqu 1 A
depnepansHan CrpyKTypHOS
Cryx6a nogpasgenexdie HauansHAK
HauanbHuk Nogpaspenedua 1 PoCCHCKO :"t)Cprlrg;-lpeH:Hee ﬁ':)pymp:noer:“ 2 - =
Denepauqu 1 A A
PucyHok 194 - NocnepoBaTtenbHOe corflacoBaHue
COrMACYHILLKE
CRucoK CormacoBaHua (@) CoTpyaHukM () CRNCKK BHYTPEHHUX NEPCOH -
=
- 1
Damunua Hra Omuecteo Opravnzauwa [ogpasgeneHue [JOM#HOCTb Nopapok
COrMacoBaHHA
oeacpanuran T e
JamecTuTens [MpexTo, 1 Cryz#0a 1[2T HOE Samecrurens 1
: B pa PoccHicKol o, p“mg_lpewe aWpekTopa - &8
PegepalunH 1) Al
DdepgepansHan Crpyrryproe
Crya6a nogpasgeneHie HauanbHHK
HauanbHWE NogpasoenernA 1 PoCCHACKOI :IéCprng.lp:Ho“ee z;pymp:noer:” 1 = ®
degepaunn 1) Al A

PucyHok 195 — BeepHoe cornacosaHue

lMNpumeyaHue — [lpu Heobxodumocmu rpoeedeHusi 8eepHO20 coanacoeaHusi 8 rnosie [lopsdok
coesiacoeaHusi credyem ykasbleamb pasHble 3HaqyeHusi O 8cex coenacyroujux, npu nposedeHuu
rnocnedosamesibHO20 Co2/1aco8aHusi — 3Ha4YeHUsI yKa3bl8aromcsi 8 rpuopumemHoM ropsioke. Takxe

MOXHO c030amb CMeWaHHbIU Mapuwpym coanacoeaHusl.

[lna BHeCeHMs1 3BMEHEHNS B CNUCOK CorfacoBaHus Heobxoanmo:

1. Haxatb kHonky [M3ameHuTb nopsaaok] (PrcyHok 196).
2. YxasaTb HOBbI MOPSOOK COrnacoBaHus B OTKpbiBLLEMCS OKHe (PucyHok 197).
3. Haxatb kHonKy [[oTOBO] Ansa coxpaHeHuss AaHHbIX, NMBO HaxaTtb kHonky [Hasap] ons
BO3BpalleHUA B KapTO4Ky OOKYMEHTA.
BH3MPOBAHKWE
Buzbl -
[AofasnTe cornacywmx I13MEHNT b NOPALOK
BulfpaTh Boe Nopagok Jata nocTynnedns  3aBusMPOBATH A0 Oara gakTuueckoro  Cratyc
COMAcoBaHna COMacoBaHna
HE 3anaHo 1] M-05-2015 YepHOBHK
Havanbuuk M.1. 1 YepHOBHE
3amectutens 0.1. 2 YepHOBHE
PucyHok 196 — MNopspok cornacoBaHUsA B KapTo4Yke AOKYMEHTa
NOTHKA 206
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Hazan  loToBo

Cornacywnuwui MNopALOK COrNacoBaHuA

Hauanennk M. 1., #egepanchan Cnyxia
Pocouiickoi ©egepaumn

Jamecturens [. 1., ©egepansHan
CrywGa Poconiickon @egepaymn

2z

1 -

PucyHok 197 — U3ameHeHue napameTpoB cornacoBaHusA

B pesynbTaTte nopsigok cornacoaHusa 6yaet nameHeH (PucyHok 198).

BU3NPOBAHHE
Buzbl
JofaBnTh COrMacymiwmx l3MEHNTE NOpAROE

BuifpaTk Boe MNopagok JaTta nocTynnesus  3aBMSMpOBATH A0 fara dakTuyeckoro  CTaTyc
COMacoBaHna COTNacoBaHna
HE 33a03H0 1] 01-05-2015 YepHOBHK

HauanbHuk M.1. 2 YepHOBHE

3amecTuTens M.1. 91 YepHOBHK

PucyHok 198 — HoBbIl1 NOpsAAoOK cornacoBaHUA B KAPTO4YKe AOKYMEHTa

4. CoxpaHuTb OaHHble, Ha)kaB COOTBETCTBYIOLLME KHOMKN B KapTOYke AokyMeHTa. OTnpaBuTb
AOKYMEHT no MmapLupyTy (cm. pasgen 1V.28.5 Otnpaska AOKYMEHTa NO MapLUpyTy).

Mpn HeobxogumocTn Ons yganeHus cornacylowero crnegyer Haxatb KHONKy [U3ameHuTb
ctatyc]:[YaanuTb] B PKK cornacosanus.

ﬂpumeanue - lNocne yCriewHoco 3asepuweHus coeracoeaHus OOKymeHm asmomamu4dyecku 6ydem
HaripaeJsieH Ha rnodnucaHue.

IvV.28.4.1. PaboTta ¢ TMNnoBbIMK MapLUpyTaMu cornacoBaHus

B cucteme ucnonb3yetcs OBa BuAa TUMOBLIX MAapLUPYTOB COMACOBAHMA: JIMYHBLIA U OOLLMIA.
LLlaGnoHbl, co3gaHHble Nonb3oBaTeneM, ABASKTCA NUYHBIMU U AOCTYMNHbI AN UCMNOJNb30BaHUS TOMNbKO
nonb3oBaTtento, KoTopbin ux cosgan. Co3gatb M MCNONb3oBaTb TUMOBOW MapLUpPyT COrflacoBaHuWs
MOXeT NnoOon Nonb3oBaTenb.

Monb3oBaTenb MOXET BbIBECTM W3 UCMOMb30OBAHUA TNWUYHbIA LWAGNOH W NepeBecTn ero
B ycTapesLwue. [Ins aToro Heo6xoanMo BbINOMHUTL creaylowmne 4encTBUS:

— oTkpbITb PKK TMNoBOro mapLupyta, ABASOLErOCs NUYHbLIM;
— Haxartb kHonky [U3meHuTb cTaTyc]:[[epecTtaTb Mcnonb3oBaThb).

Monb3oBaTtenb, KOTOPOMY AOCTYMHa ponb Pedakmop cripagoyHUKO8, WUMEET BO3MOXHOCTb
caoenatb NMYHbIN WabnoH o6wmm. [Ins aToro Heo6xoanMO BbINONMHUTL creaylowmne 4encTBUS:

— oTkpbITb PKK TMNoBoro mapLupyTa, ABASIOLEroCs NMUYHbIM;

— Haxatb kHonky [U3meHuTb cTaTtyc]:[Caenatb Ny6onnyHbIM].
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MNMonb3oBaTernb, KOTOPOMY AOCTYMHA pofib Pedakmop cripagoyHUKO8, MOXET NepeBecT o6LLMiA
LWwabrnoH o6paTHO B NMUYHbIN. [INg 3TOro Heo6xoaANMO BbINOMHUTL Creaylowmne OeicTBUS:

— oTkpbITb PKK TMNoBoro mapLupyra, asnstowierocs obwmm;
— HaxaTb KHomnky [MUameHuTb cTatyc]:[CaenaTb NUYHbIM].

Monb3oBaTtens, KOTOPOMY OOCTyNnHa pOJib PeOaKmop Cripaso4YHUKO8, MOXET BbIBECTU lwabnoH
M3 NCMNOJNb30BaHUA. ,D,J'IFI 3TOro HeOGXO,EI,VIMO BbIMOJTHUTL criegyrouimne nencrTeuns:

— oTkpbITb PKK TMNoBoro mapLupyta, aBnstoLwerocs obwmm;

— HaxaTb KHornky [MameHuTb cTaTtyc]:[[epecTaTb ucnonb3oBaTthb].
IvV.28.4.2. Co3pgaHue TUNOBOro MapLiupyTa cornacoBaHus

Ona cos3gaHMst NWMYHOrO  TMNOBOrO MapLlpyTa CcorflacoBaHuMsi Heobxogumo  BbIMOSMHUTL
cnegylowme oencTeuns.

1. OTKpbITb OAWH M3 pa3aenoB cuctembl: JINuHbIM KabuHeT, CnpaBoyYyHukn unu K cnucanuio.

2. Haxatb kHonky [Co3gaTb HOBYK KapToudKy]. OTkpoeTcs nepeyeHb LabroHOB KapTo4ek
(cm. PucyHok 128).

3. BuwibpaTb Tvn wabnoHa PKK: Tunosol mapwpym coanacoeaHusl.

4. 3anonuutb nonst PKK mapwpyta cornacoBaHus (PucyHok 58). Crnocobbl 3anonHeHust nonemn
MapLLpyTa cornacoBaHusa onucaHbl B Tabnuue (Tabnuua 16).

5. HaxaTtb kHonky [CoxpaHuTb].

IV.28.4.3. Wcnonb3oBaHWe TUMNOBOIro MapLupyTa corfiacoBaHusi

[na wncnonb3oBaHus TUMOBOro MapuwpyTta cornacosaHus B PKK ucxopsuiero gokymeHTa
HeobX0AMMO BbINONHUTL CriegyoLline oencTBus:

1. OTtkpbITb PKK ncxoasiiero gokymeHTa.

2. MNepewntn Ha Bknaagky CoenacosaHue.

3. HaxaTtb «kHoOnky [BbibpaTtb] lm]. OTKpoeTcss CAMCOK TUMOBLIX MapLUPyTOB
(PucyHok 199).

4. BbibpaTb HYXHbI MapLUpyT, WEeSKHYB Mo Ha3BaHMIo.

3aKpeITE

HawmeHoeaHne KaTeropnA cpoMHOCTK TN goKYMEHTa

Cornacoeanne HCXogRLMX

PucyHok 199 — Cnucok TUNoBbIX MapLUpyToOB
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B pe3yrnbTaTte BbINMOJIHEHHbIX OencTBUM BKagka CoanacosaHue 6yneT 3aroJjiHeHa [OaHHbIMU
B COOTBETCTBUN C Bbl6paHHbIM TUNOBbLIM MapLLUpPyTOM COorftacoBaHUA.

IV.28.5. OTnpaBKa AOKYMEeHTa No MapLipyTy
,D,J'Iﬂ TOro YTOOBI OoTnpaBnTb MNPOEKT ucxoadwlero AOOKyMeHTa Ha corfacoBaHue n/vnu
noanncaHne HeO6XOD,I/IMO BbIMOJIHUTbL Cleayrwmne ,El,eI7ICTBI/IF|Z

1. OTKpbITb KApTO4Ky MCXOAsLLEro AOKyMeHTa (pa3gen cucteMbl Ucxopsiwme, npeacraBneHne
MpoeKThbI).

2. Haxatb kHonky [M3ameHunTb cTtatyc].[OTnpaButb no mapuwpyty] (PrucyHok 200).

Mposepute 301 akpeiTe MameHuT cTatyc

OTNpaEnTE N0 MAPLWPYTY
WUHdopmauns ot , O3HAaKOMUTBCA Y,qanuTh B KOp3HHY

-

PeKBH3ATHI PesepBMpoBaHNE CeAsn CormacoBsaHne MNognucadune Pacchinka Bymamtblil opuruHan IcTopua Yeegomnenua BC

PETHCTPALHOHHBIE OAHHBIE hd OPHIHHAN hd
Bug gorymedTa - - Konuyecteo 1
BKIEMNNAPOE
KonuyecTeo nucTos 0
HaseaHue OCHOBHOTD GOKYMEHTE
Ofwee KonuyecTeo 0
Hudropmauua ® NUCTOE NPUNCHEHNI
Apyras uHHepMaLmua o -
VIHAEKC HOMEHENATYDPEl  01-13 PacnopmkeHUA pyKoBoAcTEa (PP) - NpUROHEHH

KaTeropua cpouHocTH |, -

Mpegbigywne perncT paLum
PerncTpaunoHHEIR HoMep [ata pernctpauuu Oprannaaumna

CBEOEHWA O OOKYMEHTE
MPHHATOE PELUEHHE W PESYTNLTAT PACCMOTPEHMA

COCTAB SNEKTPOHHbIX BIOMEHUA LOKYMEHTA

PucyHok 200 — OTnpaBKa no mapLpyTty

Mpumeyanue - Ecnu e kapmouke npoekma OOKyMeHma yka3aH CIMUCOK coafiacoeaHus, rocse
omnpasku o mapwpymy OOKyMeHm cHayvana 6ydem asmomMamuyecKu HanpasesieH COo2/acyrouium.
lMocne ycrnewHo20 3asepluweHusi coenacosaHusi 0oKymMeHm 6ydem asmomMamuyecKku HarpaeseH Ha
nodnucaHue.

IV.28.6. CornacoBaHue AOKyMeHTa
CornacoBaHue ncxogsLero 4OKyMeHTa onncaHo B pasgene V.18 CornacoBaHve 4OKyMEHTa.
IV.28.7. lNMopanuncaHune AoOKymMmeHTa

MoanuncaHue ncxogsawero JoKyMmeHTa onvcaHo B pasgene 1V.19 lNognucaHme gokymeHTa.
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V.28.8. Perncrpaumna ooKkymeHTa

CornacoBaHHbIi U MoAnMCaHHbIA LOKYMEHT MOXET OblTb 3apermctpupoBaH. [ns Toro 4tobbl
3aperucTpupoBaTtb AOKYMEHT Mofib3oBaTento ¢ porbio Peaucmpamop wnu Cmapwuli pecucmpamop
HeobX0AMMO BbINOMHUTL AENCTBUS, onucaHHble B pasgene IV.20 Pernctpauus OKyMeHTa.

MpumeyaHue - PeaucmpayuoHHblli HoMep Onsi  ucxodsiwe2o0 OOKyMeHma Moxem  6bimb
3apesepauposaH 3apaHee (cM. pa3desn IV.17 PesepeuposaHue peaucmpayuoHHO20 HoMepa).

IV.28.9. CnucaHue fOKyMeHTa B ieno

CnucaHune gokymeHTa B A4eno onucaHo B pasgene 1V.27.9.13 CnncaHne gOKyMeHTa B Aeno.

V.209. PaboTta ¢ BHYyTpeHHUMU JOKYMEHTaMun

IV.29.1. CrtpykKtypa pasgena cuctembl BHyTpeHHue

B naHHOM pasgene cuctembl 0To6pa>|<a+0Tc;| BHYTPE€HHWEe OOKYMEHTbl C y4E€TOM npaB OOCTyna
nonb3oBaTesid K AOKYMEHTY.

Pasgen cuctembl BHyTpeHHMe COOEPXUT  HECKONbKO NpeacTaBneHurd  [OKYMEHTOB
(PncyHok 201):

— Mo _pate peructpaumm. Cnucok 3apermcTpupoBaHHbIX [OKYMEHTOB, YMNOPSAOYEHHbIV
No PErucTpaumMoHHOMY HoMepy (OTOGpaxkaloTCsl  [AOKYMEHTbl, KOTOpble W3MEHSINUCb
B TeYEHMWe nocriegHero Mecsua);

- o CTaTyCy. Cnucok OOKYMEHTOB, yI'IOpFI/J,O‘-IeHHbIVI no ctatycy,

— Do ___nognucaHty. CnucoK  3aperncTpMpoBaHHbIX  [OKYMEHTOB,  YMNOPSAOYEHHbIV
No NoANUCaHTy AOKYMEHTa;

— Mo _xypHany. Cnucok 3apernctTpupoBaHHbIX OOKYMEHTOB, YMNOPSAOYEHHbIA MO KypHany
perucrpaumu;

— [poekTbl. CN1CoK JOKYMEHTOB, KOTOPLIE eLlie He Obinu 3aperncTpupoBaHhl;

— Ha peructpauymmn. Cnncok 4OKyMeHTOB B cTaTyce Pesucmpauyus;

— OTKnoHeHHble. CNUCOK OKYMEHTOB B ctatyce OmKIIOHEH;

— HNo_Homepy 3a roa. Cnncok 3apermcTpupoBaHHbIX [OOKYMEHTOB, YNOPSAO0YEHHbIN
Mo perucTpaunuoHHOMy Homepy (OToOpakaloTcs  OOKYMEHTbl, KOTOpble  W3MEHSNNCb
B TeYeHue roga);

— HesaBucumblie nopy4yeHus. Cnmcok He3aBUCUMbIX NOPYYEHUN;

— Kop3uHa. Cnncok yaaneHHbIX JOKYMEHTOB.
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CUCTEMA HOKYMEH TOOBOPOTA Topsayan nuuna: 8 (347) 2934431 Menonkurens Mogpasgencnns JERTHIT S ERIEELES EH. .

Bxopauine Wexopawne BryTpenHue OPL HOA OF JTyHkIR kabuner Ortyetsl CnpaBoyHmKm K cnucaHuio Apxus

Mo gaTe perucTpaum Mo nognucaqTy Mo xypHany NpoexTsi Ha perncTpaumm (2) OTKNOHEHHEIE Mo Homepy 3a rog HesaBucumMbIe NOpYYEHNS Kopsuna

] Momck
[ Mo per. vomepy [T Mo ID kapTourn [ Tekywwmii rog Paciumpenitibii nonck
OBHoBuTe | | qp:7 fois | =

Beero sannceii: 3

KpaTkoe copepxanne
(HaMMEHOBAHWE lcnonHuTens Appecar
TekcTa)

MO
noanucaHTa

2+ Crame PeructpaunoHHeIi Oara
HOMED perdcTpaLnu

WcnontnTens Hauanstng 3amMecTHTENL

Nogpa Moppa AwpexTopa

& PerucTpauus Ona ceegexua

PucyHok 201 — Pasgen cuctembl «BHyTpeHHUEe»

OKCMopT cnucka AOKYMeHTOB B Excel n nevatb cnucka onucbiBatoTcsa B pasgenax V.23 3kcnopt
JaHHbIX 1 1V.25 lNevyaTb gaHHbIX.

Mounck no gokymeHTam onucaH B pasgerne V.10 Nonck JoKyMeHTOB.

IV.29.2. O6uwasn cxema paboTbl C BHYTPEHHUM OOKYMEHTOM

Cxema pa6OTbI C BHYTPEHHUM OOKYMEHTOM B FpaC*)I/ILIeCKOM Buae npeacrtasliieHa B NPUnoXXeHnum
(Mpunoxexwne B).

OCHOBHbIMWM 3TanamMmm }XM3HEHHOro UMKna BHYTPEHHEro JOKyMeHTa ABNATCA:

1. TMoparotoBka PKK gokymeHTa:

—  3anornHeHue nonew AaHHbLIMU JOKYMEHTa;
—  MpVKPEenreHne aneKkTpoHHOro obpasa AoKyMeHTa.

Mocne co3gaHusi BHYTPEHHUIA OOKYMEHT MOXHO cpasy 3apernctpupoBaTb, yoanuTb Wnu
OTNPaBUTb NO MapLUpyTy (B 3aBUCMMOCTU OT POSM MNornb3oBaTens).

CornacoBaHue npoekTta AokymeHTa. Mpn HeobxoaumMocTn — oTnpaska Ha JOpaboTKy.
MNMognucaHne npoekta AokymeHTa. Mpn HeobxoaMMOCT — oTNpaBka Ha JopaboTKy.
Pernctpaumsa gokymeHTa u oTnpaBKka Ha pacCMOTPEHME.

OTnpaBka Ha 03HaKoMreHue, oTnpaBka JOKYMEHTa Ha UCMOSTHEHME.

WcnonHeHne nopyyeHnii n yTBepxgeHne ot4eToB 06 MCNOMHEHUN.

KoHTpOnb UCNOMHEHMSI NOPYYEHUN.

O3HakomMmneHue ¢ BHYTPEHHNM OOKYMEHTOM.

© © N o o » 0w DN

Otnpaeka PKK B geno.
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IV.29.3. MoAaroToBKa NpoeKkTa BHYTPEHHEro AOKyMeHTa

MpoeKT BHYTPEHHEro JOKYMeHTa MOXET OblTb CO34aH nonb3oBaTenemM C ponbk McrnosmHumens,
Cmapwutl pesucmpamop, Pykosodumenb wnu [MomowHuk pykoeodumens. OAna cosgaHus PKK
BHYTPEHHEro AOKYMEHTa MOXHO BOCMOSb30BaTbLCA OAHMM U3 ABYX CNOCO6GOB.

MepBbI cnocob:
1. OTkpbITb pasgen cuctreMbl BHyTpeHHuMe.

2. Haxatb «kHonky [Co3matb HoByk KapTouKy]. OTkpoetrca dopma cos3gaHus
PKK BHyTpeHHero gokymeHta (PucyHok 202).

BTopon cnocob:
1. OTKpbITb OAWH M3 pa3aenoB cuctembl: JINdHbIM KabuHeT, CnpaBoYyHuKK, K cnucanuio.

2. Haxatb kHonky [Co3paTb HOBYK KapTouky]. OTKpoeTcs CnmMcoKk LiabnoHOB KapTouvek
(cm. PucyHok 128).

3. BbiGpaTb TMN WwabnoHa KapToukn BHympeHHuUU.

4. Haxatb kHonky [OK]. Ortkpoetcsa dopma cosganma PKK BHyTpeHHero [AoKymeHTa
(PucyHok 202).

B oTkpbiBwenca dopme coszpganmsa PKK BHYTpeHHero gokymeHTa Heobxoaumo 3anofHUTb nons
Bknaaok. ObsizaTenbHble AN 3an0fHEHUS! NONS OTMEYEHbl KpacHbIM LIBETOM.
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Mpoeeputs 301 3akphiTs MameHuTe cTatyc
PEKBHINTEI PezepenpoEatne PaccmoTpetne lcnonHexne nopyyeHui CornacoeaHne Megnucadue Cerzu O3HakoMNEHHE ByMaE#HLI opuruHan NcTopus
PETMCTPALINWOHHBIE OAHHBIE v OPHITHHAN hd
Bup pokymedTa - - KonuuecTsao 0
BKIEMNNAPOE
KonuyecTso nucToB 0
Haseanue OCHOBHOTD GOKYMEHTA
Ofwee konuuecTeo 0
JHypHan perncTpaunn NUCTOE NPUNoHEHNI
IIHAEk: HOMEHKNAT Y Pbi -
KaTeropua cpoyHocT |, -
MpegbligyWne pErMCT paLum
PerucTpaunoHHLIR HOMEp [ata perucTpaumu OpraHusauus
CBE[IEHWA O [OKYMEHTE -
KpaTkoe cogepxaine (HauMeHoBanne TexcTa) -
©0 nognncaxTa - o |-
DAMHNHA Hmn OTyecTBO Opranunzauws Mogpasgenenwe [JomkHOCTB
Appecar § CoTpyaHWkR | : ) CNHCKW BHYTPEHHUE NepCoH -
o
- 4+
Damunua Hrn OTuecTED Opranunzauun  Mogpasgenenne [JomKHOCTE
licnonhuTens - a |-
DAMHNHA Hmn OTyecTBO Opranunsauwa Mogpasgenedde [JonmHOCTE
GegepansHan Crpyrryproe
Crywba nogpasgeneHue
Hecnondutens Mogpasgenedwa 1 [ — :“t)Cprx'g_lp:Ho“ee Cneuwanuct 53
Gegepauna 1 Al
acn () Ba (@) Het
MpUynHa BOZBPETA PETUCTRATOPOM
COCTAB 3MEKTPOHHBIX BNOMEHNI AOKYMEHTA hd
Brnoxenus
HobasnTe CkaHuWpoBaThE
ABTOp Ha3sgaHne marepnana FABNAETCA OCHOBHBIM Mognuck
CnpasoyHble MaTepuanbl
HobasuTe
ABTOp Ha3eaHue marepnana

PucyHok 202 — PKK BHyTpeHHero goKymMeHTa, BKnagka «PekBu3uTbI»

Bknagka Peksudumsl (M. PucyHok 202) coaepXuT OCHOBHYHO MHpopMauumio 0 AokymeHTe. [Nons
1 cnocobbl Nx 3anofnHeHns onncaxbl B Tabnuue (Tabnuua 28).
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Onucanue 0CHOBHbBIX 0nepauuﬁ

Ta6nuua 28. NMonsa PKK BHyTpeHHero goKkyMeHTa, BKnagka «PekBu3nTbi»

Mone

OnucaHue

Cnoco6 3anonHeHud

Bnok «PernctpaumoHHble AaHHbIE»

Bua gokymeHTta

Bua BHYTpEHHEro 4OKYMEHTa.
O0bsa3aTenbHO Ans 3anofiHeHus

BBogom ¢ knaBmaTypbl, HAOOPOM NEPBbLIX
OyKkB 1 ganbHenLWwen NoACTaHOBKOM
noaxopsilero 3HavyeHus (QyHKuus
onepexatoLLero BBoga) unm eeiloopom
3Ha4YeHUs 13 BbiNagatoLLero cnucka

KypHan peructpauumm

Bbibop xxypHana permuctpaumu

Beogom ¢ knaBmatypbl, HAGOPOM NepBbIX
OyKB 1 ganbHeunLwen NoACTaHOBKOM
noaxoasLero sHadeHuns (pyHkuns
onepexaroLLero BBoaa) unv Beloopom
3HaYeHVs 13 BbinagaroLwero cnmcka

WHaekc HoMeHknaTypsbl

Bbibop nHaekca HoMeHKnaTypbl

Besogom ¢ knaesuatypbl, Habopom nepBbIX
OyKB 1 ganbHeNLWen NoACTaHOBKOW
NoAXoAsLero 3aHadeHuns (pyHkumns
onepexaroLLero BBoaa) unv Bbiloopom
3Ha4YeHus U3 BbiNadaloLLEero cnmcka

KaTeropus cpoyHocTu

BbiGop kaTeropuu cpo4yHoCTH

BBogom ¢ knaBmaTypbl, HAOOPOM NEPBbIX
OykB 1 ganbHenLWwen NoACTaHOBKOM
NOoAXoAsLero 3HadeHuns (pyHkumns
onepexaroLLero BBoaa) nnv Beloopom
3Ha4YeHus U3 BbiNagaroLero cnmcka

Bnok «OpurnHan»

KonunyectBo
3K3eMnnspos

KonnyectBo ak3emMnnsipoB
opurMHana BHyTpeHHero AoKymMeHTa

Beogom c knasuaTyphl

KonwnyectBo nucrtos
OCHOBHOI0 JOKYMeHTa

KonuyectBo nnucrtos opurnHana

Beogom c knasuatypsl

O6uee KonnyecTso
TNINCTOB MPUITOXEHUN

Konu4ecTBo NMCTOB NPUNoXeHuin

Beogom c knasuaTyphl

Brnok «CBeaeHUA 0 AOKYMEHTE»

KpaTkoe copgepxaHue
(HanmeHoOBaHuMe TekcTa)

KpaTkoe cogepxaHue OOKyMeHTa.
Obsa3aTenbHO Ans 3anofiHeHns

Beogom c knasuaTyphl

OO nognucaHTa

Bbi6op nepcoHbl Ans Ha3HavyeHus
NnoanMcaHToOM JOKYMEHTA.

O6si3aTenbHO A4S 3anoNHEHUs

Beogom ¢ knaBmaTyphbl; HAGOPOM NePBbLIX
OykB 1 ganbHenLwen NoACTaHOBKOM
noaxopsLlero 3HavyeHus (QyHKumus
onepexaroLLero BBoaa); BbI6opom 3HadyeHus
13 BblNagaroLLero Crnvcka; ¢ NoMOLLbIo

”

KHOMKK NMOncKa

Appecart

Bbi6op nepcoHbl Ans Ha3HavyeHus
agpecaToM JOKYMeHTa.

Bo3morkeH BbIOOp HECKOMbKUX
3HAYEHUN.

O6si3aTenbHO A4S 3anoNHEHUs

Besogom c knaBuatypbl; HabopoM nepBbIX
OyKkB 1 ganbHenLWen NoACTaHOBKOM
noaxopsLlero 3HavyeHus (pyHKumus
onepexaroLLero BBoaa); BbI6opom 3HayeHus
13 BblNaJatoLLero Cn1cka; ¢ MoOMOLLbI0
KHOIMKW noncka , C NCMONb30BaHNEM
pagmo-KHOMKKW, KOTopasi No3BonseT
BblOMpaTh NMMOO M3 CrMcka COTPYLHMKOB,
nnbo 13 cnucka BHyTPEHHUX NePCOH

v eai
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Mone OnucaHue Cnoco6 3anonHeHus
WcnonHutenb Bbi6op nepcoHbl ANg HazHayeHus Beogom ¢ knaBmatypbl; HAGOPOM NepBbIX
UCNONHUTENEM MO AOKYMEHTY. 6yKB 1 JanbHenwen NnogcTaHOBKOM
Mo ymonyaHuio ykasaH TekyL i noaxopsLlero 3HaveHus (pyHKuus
nonb3oBaTtenb (aBTOp JOKYMEHTA) onepexatoLLero BBoaa); BblIbOpoM 3Ha4eHMUs

13 BblMagarouwlero Ccrncka; ¢ NnoOMoLbio

KHOMKK NMOUCKa

OCI Mpu3Hak npegHa3HavyeHus Beibopom ogHoro u3 nyHkToB: [a unu Hem
OOKYMeHTa aAnga cnyxebHoro
nonb30oBaHus

MpuynHa Bo3BpaTa KomMeHTapwii, 3anonHseTcs BBogoM c knasuaTtypbl

perncTpaTopom Ha aTtane Pesucmpauyus B cny4yae

BO3BpaTa perucTpaTopom
JAOKyMeHTa Ha gopaboTky

Brnok «CocTaB 3/1eKTPOHHbIX BITOXXE€HUN AOKYMEHTa»

MpuKpenneHne K JOKYMEHTY SNEKTPOHHBIX BIIOXXEHWUIA onncaHo B pasaerne V.13 [Jo6aBneHve BNOXEHWUIA.
O6si3aTenbHO AN 3arnonHeHust Npu 3HadYeHumn npuaHaka [CIMN = «HeT»

Bknagka PesepsuposgaHue (PucyHok 204) nossonsieT 3apes3epBuMpoBaTb pPerncTpauuoHHbIN
Homep (cMm. pasgen IV.17 Pe3epBrpoBaHMe permcTpaumoHHOro Homepa).

Mpoeeputs 301 3akphiTe MameHuTs cTatyc

PekBuzuThl PesepBupoBaHKe PaccmoTpenue lAcnonHeqne nopyyeHui CornacoeaHue Mognucaxne Ceasu OsHakoMNEHHE BymamHbiil cpuruHan cTopus

PESEPBHPOBAHWE HOMEPA hd

3anpocsl Ha pesepEHPOBaHIE
3anpoc Ha pesepEMPOBaHIE HOMEpA

Hata coaganua Cratyc [ata peweHnA Pernctpatop

PucyHok 203 — PKK BHyTpeHHero nokymeHTa, Bknagka «PesepBupoBaHue»

Bknagka PaccmompeHue cogepxut  uHdopmauuio O paccMmoTpeHun  (PucyHok 204).
PaccmaTtpuBatowme no 4OKYMEHTY HasHadvaroTcs B none Adpecam 6noka CeedeHusi o 0OKyMeHme
BKnagkn Peksusumeil.

Mocne TOro, kak AOKYMeHT ByaeT OTnpaBneH Ha pacCMOTPEHUE, CTaHET JOCTYNHA MHopmaLms
0 XO[€e PacCMOTPEHMUSI, C KOTOPOW MOXHO O3HAaKOMUTLCS, BbINOMHWUB CReayoLme AeNCTBUS:

1. UWenkHyTb no ccbinke HyxHon PKK B 6rioke MHghopmayusi o paccMompeHuu.

2. O3HaAKOMUTBLCS C AAaHHBIMU O PACCMOTPEHUN.
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Mpoeeputs 31 3aKkpeITe MameHuTe cTaryc
re
PerEUsHThI PezepenpoBsanne PaccmoTpeHne cnonHeHne NopyYEHui CornacoeaHue Mognucanue CeAsM OzHAKOMNEHHE BymaxHbli opuriHan NcTepus
WHOOPMALIMA O PACCMOTPEHHK A
PaccMoTpenne
Paccmarpueaioumi OpraHnaauma Cratyc Mognuce

PucyHok 204 — PKK BHyTpeHHero nokymMmeHTa, Bknaaka «PaccmorpeHue»

Bknapka MHcrnonHeHue rnopydeHuli aHanorvdHa Bknagke McnonHeHue nopydeHuld B PKK
BXOOALLEro JOKYMeHTa 1 onncaHa B pasgene 1V.27.3 CosgaHue n 3anonHeHne PKK gokymeHTa.

Bknagka CoenacogaHue no3BonsieT onpeaenatb MapLipyT U CPOKU COrnacoBaHUSA OOKYMEHTa,
nobaenaTb cornacywwmx, npocMmartpmBatb Xxod cornacosaHus (PucyHok 205). [Mona Bknagku
CoanacosaHue n cnocobbl UX 3anosfiHEHNA onncaHbl B Tabnvue (cm. Tabnuua 26). PaboTa ¢ Bkiagkon
CoanacosaHue paccmoTpeHa B pasgene V.18 CornacoBaHne JOKyMeEHTa.

Mpoeepute 301 JakphiTe MamennTs cTatyc

PEKEUZUTHI PesepEupoBaHue PaccmoTperue lcnonHexne nopyyeHui CornacogaHue Mognucaxue CeAzu OzHaKoMNEeHUE BymMaxHsIl cpUruHan cTopus

MAPAMETPbI BA3WPOBAHHA h

BozBpawaTe NpH NELEOM OTKa3E 0 Oa Het

BHU3HPOBAHMWE ¥

DParTHYECKan gaTta cornacosaHnA
MnaHoeas AaTa cornacosaHua
,D,ﬂ'l'ﬂ Hayana cornacosaHna

Busbl
[ofaBuTe COMMacynwux l13MEeHHTE NOpAROK

MNopagok [ara nocTynnesws 3aBM3WPOEETH 4o Oata dakTuueckore Cratyc
CormacoBaHua CormacoBaHua
Hu odxod 6usbl He HatideHo
M cTOpHA ENZHPOEEHIA

Homep utepavum MopAQKOBLIT HOMED COMACOBaHUA DOeiicTene DAKTUYECKNIT COTMACYIOWMI Cormacyowmi Oata  PelweHwne

TunoBoi MapL| CormacoBaHuAa
pupyT Buifpath

Homep UTepauun cornacoeaHna i

OTnpaenATk Ha NOBTOPHOE COrNacoBadue nocne gopaboTrn fda
OOoKyMEHTA

PucyHok 205 — PKK BHyTpeHHero gokymMmeHTa, Bknagka «CornacosaHue»

Bknapgka [lodnucaHue copepxut (PucyHok 206):

— NoAnucaHTa, NOANUCAaBLLEro JOKYMEHT;
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—  UCTOPWIO NoAMnMUCcCaHus;
— HOMep uTepaumm nognmcanHms (Mo yMonyaHuio NPOCTaBNEHO 3HaYeHne «1»).

Bknagka [TodnucaHue 3anofHAeTcs Mo Mepe NMoanvMcaHusa OOKyMeHTa nognucaHtamu. PaboTta
C nognucaHusiMn onucaHa B pasgene V.19 lNognncaHne gokymeHTa.

Mpoeepute 3M1 3aKphiTe MameHuTe cTatyc

PexBuzsuThl PezepeupoEanne PaccmoTpeHne lAcnenHexnue nopydeHuit Cornacoeaxue Mognucanne CeRzu OzHakoMNEHNE BymMamHbii cpurusan cTopua

MNOOMNHCAHKUE -

Mognucanue

MognucanT OpraHuaauma Craryc MopAOOK NognUcaHnA Mognuce

MCTopUA NognucaHua

Homep utepaumn MopAQKOBLIM HOMED NOGAMCAHWA PAKTMYECKWIA NOQAMCAHT Mognucant Oara PeweHue [eicTemne

PucyHok 206 — PKK BHyTpeHHero gokymeHTta, Bknagka «fognucaHue»

Bknagka Cesisu n paboTta co cBsA3aHHbLIMW OOKYMEHTamMu onuncaHa B pasgene V.16 CosgaHue
CBSA3eN MexXay OOKYMEHTaMu.

Bknagka OsHakomneHue wn paboTa C KapToykamu O3HAKOMIMEHUs oOonucaHa B pasgene
IV.22 O3HaKkoMreHne ¢ JOKYMEHTOM.

Bknagka bymaxHbiU opuauHas onvcaHa B pasgene V.23 Pabota ¢ 6yMakHbIM OpUrMHanom.

Bknagka Ycmopus onucaHa B pasgene 1V.12.5 Vctopua paboTbl ¢ KApTOYKON.

Mocne 3anosnHeHus HeobxoAMMbIX [aHHbIX co3daTeniio AOKYMEeHTa [OOCTYMHbl cnegylowime
BapuaHTbl 4EVUCTBUNA:

— COXpaHWTb BHECEHHbIE W3MEHEHWs Mpu noMowm kHornku [3akpbiTh]. CoxpaHeHue
N3MeHeHuI onucaHo B pasgene 1V.12.4 CoxpaHeHne M3MEHEHUN B KAapTOYKE AOKYMEHTA;

— 3apeructpupoBaTb JOKyMeHT (cM. pasgen IV.20.5 Peructpauusa gokymeHTa 6e3 oTnpaBku no
MapwpyTty). Tonbko Ans nonb3oBaTenen c ponbo Peaucmpamop wnn  Cmapwud
peaucmpamop;

— OTtnpaButb AOKYMeHT no mapwpyTty (cm. pasgen [V.28.5 OtnpaBka [OKyMEHTa Mo
MapLUpyTy).

IV.29.4. OnpepeneHne MapLipyTa cornacoBaHus

Onpepgenenne mapwpyTa COrflacoBaHuMsi BHYTPEHHEro OOKYMEHTa aHanormyHo onpeaeneHuio
MapLupyTa corflacoBaHusi mcxopasauwiero gokymeHTta (cm. pasgen 1V.28.4 OnpepeneHve maplipyTa
corrnacoBaHus).
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IV.29.5. OTnpaBKa AOKYMeHTa No MapLipyTy

Ons Toro u4ToObl OTNPaBWUTb MPOEKT BHYTPEHHErO [OOKYMEHTa Ha CornacoBaHve wu/unm
nognucaHve HeobxoaUMO BbIMONHUTL CreayoLwme AeiCcTBUS:

1. OTKpbITb KApTO4Ky AOKYMeEHTa (pasgen BHyTpeHHue npencrasneHne MNpoekTbl).

2. Haxatb kHonky [U3smeHunTb cTtatyc].[OTnpaButb no mapuwpyty] (PrucyHok 207).

Mpoeeputs 301 3aKptiTh MameHuTs cTatyc
OTNpaBuTE N0 MapPWPYTY
YOanuTt B KOP3HHY
Y
PeKBH3NTEI PezepEMpoBaHUE PaccmoTpeHne lcnonHesue nopyyYeHui CornacosaHue Mognucanue Ceasu OsHakoMneHne BymaxHbId opuruHan cTopua
PETHCTPALIMOHHBIE JAHHBIE hd OPHIHHAN hd
Bug pokymenTa - - Konuyecteo 0
3KIEMNNAPOE
KonuyecTeo nucTos 0
HasBanue OCHOBHOID AOKYMEHTA
Ofwee konuyecTeo 0
3anpoc 5 NUCTOB NPUNOHEHMIT
PHYPHAN perncTpaunn
MHgeKC HOMEHKNATYPbI -
KaTeropus CpoYHOCTH -
MpegbiayLHe PErHCTRALMK
PervcTpaunoHHEIR HoMEep [ata pervcrpauum OpraHuaauma
Y
CBEAEHWA O OOKYMEHTE
Y
COCTAB 3NEKTPOHHbBIX BNOMEHWN OOKYMEHTA

PucyHok 207 — OTnpaBKa no MapLupyTy

lNpumeyvanue - Ecnu 8 kapmouke rnpoekma OOKyMeHma ykKa3aH CIUCOK COeflaco8aHUusi, rocsie
omnpasku rno mapwpymy OOKyMeHm cHavana 6ydem asmomamu4ecKu HarpaersieH cOo2/1acyroujum.
locne ycrnewHozo 3asepuweHusi coenacogaHusi 0oKyMeHm 6ydem asmomamuyecKku HarpaeseH Ha
rnoonucaHue.

IV.29.6. CornacoBaHue AOKyMeHTa

CornacoBaHue BHyTpeHHero JoKyMeHTa onucaHo B pasgene V.18 CornacoBaHne JOKYMeHTa.
IV.29.7. lMopanuncaHune AOKymMeHTa

MoanuncaHue BHYTPEHHEro JOKYMEHTa onmcaHo B pasgene V.19 NognucaHne gokymeHTa.
IV.29.8. Perucrtpauuns AOKYyMeHTa

[Onsa Toro 4TOObLI 3aperncTpMpoBaTb BHYTPEHHWA OOKYMEHT MONb30BaTENd C  POfibko
Peaucmpamop wnu Cmapwul peaucmpamop HeobxoauMO BbINOMHUTL AEWCTBUS, OMUCaHHbIEe
B pasgene 1V.20 Pernctpauusa oOKyMeHTa.
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IV.29.9. OTnpaBKa AOKYMeHTa Ha pacCMOTpeHue

[ns Toro 4yTo6bl OTNPaBUTL BHYTPEHHMI AOKYMEHT HA pacCMOTpeHne Heobxoaumo:

1. OTKprTb npeancraBlieHne Mo parte perncrpaunn pasaesna CUCtemMbl BHyTpeHHMe.

2. Hantn B cnucke pgokymeHtoB PKK Tpebyemoro BHYTpEeHHEro AOKYMEHTa W OTKpPbITb €ro,
LLIeNKHYB MO CChbISKe.

3. HaxaTtb kHornky [M3meHuTb cTatyc]:[Ha paccmoTpeHue].
B pesynbTarte BbINOIHEHHbIX ENCTBUIA:

— cuctema Hanpasut PKK gokymeHTa cOTpyaHUKY, yKazaHHOMY B none Adpecam BKNagku
Peksusumbi (MNn €ro NOMOLLHUKY);

— ctartyc PKK namenutca ¢ 3apesucmpuposaH Ha PaccmompeHue;

— B pasgene cuctembl JIM4HbIN KabuHeT (Mnu B pasgene cucteMbl KabuHeT nomoLHuKa)
nosisutca PKK paccmoTtpeHus.

lpumeyaHue — [lpu Hanu4uu 8 cucmeme MOMOWHUKA paccMampuearouezo ocsie omrnpasku
Ha paccmompeHue PKK paccmompeHus nepetidem e cmamyc « Obpabomka noMouwjHUKOM».

IV.29.10. Pab6oTa ¢ He3aBUCUMBbIMU MOPYHEHUAMU

[lna cospgaHusa He3aBMCUMOrO nopy4vyeHuA HeobXoANMO BbIMNOMHUTL cnepywowme nencrTeus:

1. OTkpbITb pasgen cuctembl BHyTpeHHuMe.

o

2. HaxaTtb kHonky [Co3aaTb HOBYIO KapTOuKy] : (PucyHok 208).

CUCTEMA HOKYMEH TOOBOPOTA Topauan nuxna: 8 (347) 293-44-31 Hauankhuk Mogpazgenetna Buixog

BxopAwmne MexopAwme BHyTpeHHne OPO0  HNA O TuyHeli kabuet Otuetsl CnpaeouHukn K cnucanuo Apsxue

Mo gaTe perncTpauuun Mo cratycy Mo nognucaxTy Mo #xypHany MpoekThl Ha perucTpauun (2) OTKNoHEHHbIE Mo HoMepy 33 rog Kopzuxa
NpoexTon (1)
Mo nomepy (0)

[] No per. vomepy  [] Mo ID kapTourn  [JTekywwii rog Pacwmpentbii nouck
OfHoBuTE | H57 fhis | =
Beero sanuceil: 1

DNara OTBETCTEEHHLII CROK VCNOMHEHNA WM o nen o
> Peaonwouna @O MNognucanTa nNpegocTaeneHna P P Cratyc
CO30aHuA MCNONHUTENE oTReTa AOKYMEHTY

- 5 llcnonHuTent
= 17-04-2015 Noapasaenenma MpoBepHTE HIMEHEHWA B PACTIMCAHWK OuperTop &C YepHOBHE

PucyHok 208 — lNpeacTtaBneHue «HesaBucumble nopyveHUsA»

3. OrtkpoeTtcs popma cosgaHusa PKK HesaBmucumoro nopyyeHus (PucyHok 209).
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Pykoeoocmeo nonvzoeamensn

Onucanue 0CHOBHBIX onepauuﬁ

XapaxTepucTHkW nopyyenus  AcTopus

PETHCTPALIMOHHBIE OAHHBIE
Bug aokymerTa

PerncTpaumoHtbIi HoMep
[aTa perucTpayun

NpegsigyLLMe PErMCT PALMM
PeMMCTPaLNOHHEIR HoMep

Ha konTpone

KOHTpONEP N0 ACKYMEHTY

CBE[IEHHUA O NOPYYEHHA

Pezontouma

enonnnTens

CoucnonHuTenm

CoxpaHuTs

WHDOPMALMA O KOHTPONBHOCTH AOKYMEHTA

CPpOK UCMONHEHWA UK NPEROCTABNEHNS 0TBETA

= -
Hassanue
Hezaeucumoe
nopyseHue B

[ata peractpauun Oprasuaauna

() Oa (@ Het

- a -
Damanua Hmn OTyecTeO Oprannzaynn  MNogpasgenedwe [JOMKHOCTb

OofaeuTs TUNOBYD pEsonouMn ~ | ¥

-

Damanua Hmn OTyecTBO Opranwzaunn  lMogpasgenenne [JomKHOCTD

CotpyaHuka () CnucKi BHYTPEHHIX NEPCOH

Damanua Hmn OTyecTBO Opranwzaunn  lMogpasgenenne [JomKHOCTD
[on#HOCTE aMAMUA 1 HHULHANE THLE NOANHCABILETD |
pesonioumio hé
Damanua Hmn OTtyecTBO Oprannsauna NogpasgeneHue [omwHOCTR
dengepansHan Crpystyprioe
HayanbHHE MogpasaenexHua 1 Cry ;K()gT EHT::: ::“ﬂ-"bﬂt";m
A Poccuilckoi PYETYD PYETYR 8
denepaunun 1) v i
[Jata nognucakna
[aTa ncnonnetna
[aTta oTMenb
COCTAB NOPYYEHHI
Pesonouuu
CBA3AHHBIE AOKYMEHTbI
Censattbie AOKYMEHTH JofaBnTe CyWwecTBy i Co3gaThb HOBbIA
HassaHue Twun cBA3A
Ha AokyMEHT cohinanTca
CeRsb © OTHETOM
COCTAB SNEKTPOHHBIX BNOMKEHWA LOKYMEHTA
Bromenua
Oofasnts CraHWpoBaTE
AgTOp HaagaHwe maTepuana FABNARETCA OCHOBHEIM Mognnce

-

3aKpeITe

PucyHok 209 — PKK He3aBucumoro nopy4yeHus
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Pykoeoocmeo nonvszoseamens

Onucanue 0CHOBHbBIX 0nepauuﬁ

4. 3anonHuTb nons KapTO4KN.

ﬂpumeanue — lMosg, ommedYeHHbIe KpacHbIM UB8eImom, A8J14Kmcs 0bs13ameribHbIMU OJ151 3arOfTHEHUS.
I'Iopyquue C nnycmbiMmu 0bs13ameribHbIMU MOSISIMU HEBO3MOXXHO omripasumsb Ha UCIOJIHeHuUe.

OnucaHne nonen KapTO4KM NpoeKkTa He3aBUCUMOIo nopyvyeHna npmneeneHo B Ta6nmu,e (Ta6n|/|u,a

29).

Tabnuua 29. Nonsa kKapTO4YKM NpPOEeKTa He3aBMCUMOTO NOPYYEHUs

Mone

OnucaHue

Cnoco6 3anonHeHud

Bnok «PernctpaumoHHble AaHHbIE»

Bua gokymeHTta

Bua gokymeHTta

ABTOMaTUYECKMN

Bnok «AHcopmaLmns 0 KOHTPONbLHOCTU AOKYMEHTa»

Ha koHTpone

YcTaHoBKa KOHTPOSbHOCTH
nopyyeHust

Bbibop ogHoro n3 nyHktoB (Ha nnn Hem)

KoHTponep no AokyMeHTy

BbiGop KOHTpoepa Mo nopyyeHuto

BBogom ¢ knaBmaTyphbl; HAOOPOM NEPBbLIX
OykB 1 ganbHenLwen NoACTaHOBKOM
NoAXoAsLero 3HadeHus (pyHkumns
onepexatoLero BBoaa); BblIoOpoM 3Ha4YeHMs
13 BbiMagaroLWwero cnmcka; ¢ NoMOLLb

”

KHOMKWM NMOncKa

CpOK NCNOJTHEHNA Unn
npegocrtaesneHna oTeeTa

CpOK NUCNoJIHEeHNA

BbiGopom aaThl U3 KaneHaaps

Brnok «CeBefeHUs 0 NopyYeHUn»

Pesontouus TekcT pesornoumnm Beogom c knasuaTyphl
Wcnonuutens Beibop ncnonHuTens nopyveHus. Beogom c knasuaTtypbl; HA6opoM nepsbIX
O6s13aTenNbHO AMs 3anofHeHNs ByKkB 1 AanbHewLen NoaCTaHOBKOW

noaxoAsiLLero 3Ha4eHus (PyHKums
onepexaroLlero BBoga); BbiIbopom 3HaveHus
13 BbinagaroLLero crmcka; ¢ NoMoLLbo
KHOMKM novcka

Coucnonnutenu Bbibop covcnonHuTens nopyvyeHns Beogom c knasuaTtypbl; HA6opoM nepsbIxX

OykB 1 ganbHenLen NOACTaHOBKOM
noaxogsLlero 3HavyeHus (pyHKuus
onepexatoLlero BBoaa); BbI6opom 3HayeHus
13 BblNaJatoLLero Cnmcka; ¢ NoOMOLLbI0

0

KHOMKK NMoucka

[ormkHocTb, hamunns n
WHULMansel nuua,
nognucasLlero
pe3ontounio

BeiGop nepcoHbl, nognucasLuen
pesontoLmio.

Mo ymon4yaHuto ykasaH cospaTernb
PKK nopy4enus. Ecnun nopyyeHune
Ha ucnonHeHuun 6ygeTt oTNpaBnsThL
pykoBoAuTenb, TO B IAHHOM rore
HeobxooMMO yaanuTb TEKYLLLEro
nons3oBartens v ykasaTb
pykoBoAUTeEns

ABTOMaTM4eCku, HabopoM NepBbIX BYKB U
JanbHenwen nogcTaHOBKOW NOAX0AsLLEro
3Ha4eHus (PyHKLMA onepexaroero BBoaa)
unun BbIGOPOM 3HAYEHMS N3 BbiNagaLlero
crnucka

[aTa nognucaHus

[aTa nognucaHus OOKyMeHTa

BbiGopom 13 kaneHgaps

v eai
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Pykoeoocmeo nonvszoseamens Onucanue 0cHo8HbIX onepayuii

Mone OnucaHue Cnoco6 3anonHeHud

[aTa ncnonHeHuns [aTa ucnonHeHuna AOOKyMeHTa Bbl60pOM 13 KaneHaapA

Bnok «CocTtaB nopy4YeHuin»

Pesontouun Cnucok pesontounii 3anonHsieTcs aBToMaTUYECKU NpY co3aaHnu
HOBOW pe3oniouun no kHonke [HoBas
pesontouus]

Bnok «CBsizaHHbIe AOKYMEHTbI»

CBs3aHHbIE [JOKYMEHTbI CnnCOK JOKYMEHTOB, CBA3aHHbIX 3anonHsaeTca aBToMaTUyYeckn npu
C TEKYLLUM. no6aBneHnn nnu co3gaHnmm HOBOro
CopnepxuT kHomku [o6aBuTb CBS13aHHOro AOKyMeEHTa

cyuwecTtBylowmn] n [Co3paTb
HOBbIN] AN CO34aHNS CBA3aHHOIO
AOKyMeHTa

Brnok «CocTaB 3/1eKTPOHHbLIX BIIOXXEHUW OKYMEeHTa»

MpuyKpenneHne K JOKYMEHTY SNEKTPOHHBIX BIIOXEHWUI onucaHo B pasgene V.13 [lo6aBneHve BNoOXeHNi

5. TlMocne 3anonHeHust Tpebyembix Nofen NopydeHnsa HaxaTb KHOmnkKy [CoxpaHuTb| Mo KHOMKY
[3akpbITb]. Ha 3anpoc 0 coxpaHeHMn BHECEHHbIX U3MEHEeHUI HaxxaTb KHornky [Aa].

B pesynbTaTte 6yaeT cosaaHo HE3aBUCUMOE MopyYeHue.

IV.29.11. WcnonHeHue nopyyeHus

McnonHeHue nopyyeHna onncaHo B pasgene 1V.27.9 NcnonHeHne nopyyvyeHus.

IV.29.12. CHATMEe AOKYMEeHTa C KOHTpons

CHATME [JOKYMeHTa C KOHTPOMNsl aHamnormMyHO CHATMIO BXOOSALLEro AOKYMEHTA C KOHTPONs
(cm. pasgen IV.27.9.12 CHATUE JOKYMEHTA C KOHTPONS).

IV.29.13. CnucaHue fOKYMeHTa B Aeno

CnucaHve gokymeHTa B Aeno onucaHo B pasgene 1V.27.9.13 CnucaHvne AoKyMeHTa B Aeno.

1V.30. PaboTa c opraHMsauumoHHoO-pacnopaauTesibHbIMU JOKYMEHTaMun

IV.30.1. Crtpyktypa pasgena cuctembl OP[]

B paHHOM pasgene cuctembl oTobOpaxarTca gokymeHTbl Tuna OPL ¢ yyeTtom npaB gocTtyna
Nonb30BaTens K AJOKYMEHTY.

Pasgen cuctembl OP[ coaepXuT HECKONbKO NpeacTaBreHnn JokymeHToB (PucyHok 210):

— Mo __parte peructpaumm. Cnucok 3aperncTpMpoBaHHbIX [OOKYMEHTOB, YMNOPSOOYEHHbIV
No perncTpaunoHHOMY HOMepy (OTOBpaXKatTCa JOKYMEHTbI, KOTOPbIE U3MEHSINNCH B TEYEHNE
nocrnegHero mecsua);
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Pykoeoocmeo nonvzoeamensn Onucanue 0CHOBHBIX onepayuil

- Mo ___nognucaHty. CnucoK  3aperucTpuMpoBaHHbIX  [AOKYMEHTOB,  YMOpPSA0YEHHbIN
Mo NoAMUCaHTY AOKYMEHTa;

— Mo _xypHany. Cnucok 3aperMcTpyMpoBaHHbIX [OKYMEHTOB, YMOPSIAOYEHHbIA MO KypHany
perucTpauuu;

— [No_parte peructpaumm. Cnucok 3aperMcTpuMpoBaHHbIX [OKYMEHTOB, YMNOpPSOOYEHHbIN
no farte perncrpaumu;

— Ha__peructpauum. Cnmcok [OKYMEHTOB, OXuaawwux peructpauum (B  craTyce
Peasucmpauusi);

— 3ape3epBupoBaHHble. CMMCOK JOKYMEHTOB, 4515l KOTOPbIX Obln 3ape3epBMpPOBaH HOMEP;

- nQOGKTbI. Cnuncok OOKYMEHTOB, KOTOpPbIE eLle He Obinun 3apermMcTpmnpoBaHbl,

— OTKnoHeHHble. CnNNcok AOKYMeHTOB B ctatyce OMmKIIOHEH,

— Mo Homepy 3a rog. Cnvcok 3aperncTpupoBaHHbIX [OKYMEHTOB, YNOPSIAOYEHHbIN
No perncTpaunoHHOMY HoMepy (OTOGpaXKatoTCs JOKYMEHTbI, KOTOPbIE U3MEHSINNCH B TEYEHNE
roga);

- KOE3MHa. Cnucok OOKYMEHTOB, KOTOpPbIE Obinn yaoaneHsbl.

CUCTEMA HOKYMEH TOOBOPOTA lopsivan nuHuA: 8 (347) 293-44-31 HauankeHuk Mogpazgenetna

BxoaAwme Wexonawne BryTpeHHue oPa HMA  Or Tnukelit kabunet OTueThl CnpaBouHukn K cnucanuo Apsxune
Mo pare perucTpauua Mo nognucanTy Mo #ypHany Ha perucTpaumu 3apesepEMPOSaHHbIE MpoekTsl OTKNOHEHHBIE Mo Homepy 3a rog Kopsuxa
[} Monck
[T Mo per. Homepy [] No ID kaprourn [7] Mo Homepy npoekra PACIMpERHBIl NoWCK
OfHoBUTE | dE7 fhi| )
Becero zanuceii: 2
PerncTpaum oHHLIA KpaTkoe cogepxanne
HOMEp [lata pervctpaumi (HaUMEHOBaHME TeKcTa) @10 nognucanta + McnonHutens Cratyc
McnoninTent
s 2 L 28-04-2015 Ll
/ g OrO-2 28-04-2M MNposepra OuperTop ©C NoapasaeneHma cnontenue
)/ ORO-1 20-04-2015 MucbMo OTpERakTHPOBAHHDE Havanerns VenensiTens cnontenue
3 Mogpa Mogpa
Becero zanuceii: 2
et Dowmoit AP DYKDBOOUTENS

PucyHok 210 — Pasgen cuctembl «<OP»

OKCMNopT cnucka AOKYMeHTOB B Excel n nevatb cnucka onucbiBaloTcsa B pasgenax V.23 3kcnopt
JaHHbIX 1 1V.25 lNevyaTb gaHHbIX.

Mowck no gokymeHTam onucaH B pasaene V.10 Mouck JOKyMeHTOB.

IV.30.2. O6wasa cxema paboTbl C OpraHM3aLMOHHO-pacnopsaanTesibHbIM

AOKYMEHTOM

Cxema paboTbl ¢ gokymeHtom OP[] B rpadmyeckom Buae nNpeactaBfieHa B MPUNOXEHUU
(Mpunoxexwne IN).
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Pykoeoocmeo nonvszoseamens Onucanue 0cHo8HbIX onepayuii

OCHOBHbIMW 3Tanamu XM3HEHHOro Lukna aokymeHta OP[l asnsatoTcsa:
1. Moarotoeka PKK gokymeHTa:

— 3anoriHeHve nonen AaHHbIMU JOKYMEHTA;
—  MpPUKpEneHne 3aNeKTPoHHOro obpasa AoKyMeHTa.

Mocne co3paHus aokymeHT OP[] MOXHO cpasy 3apernctpupoBaTb, yaanuTb B KOP3UHY UK
OTNPaBUTb NO MapLUPYTY.

CornacoBaHue npoekTa gokymeHTa. Npn Heo6xoguMocTn — oTnpaska Ha 4opaboTKy.
MognucaHue npoekTa AokymeHTa. Mpn HeobxoaMMOCTH — OTNpaBka Ha JOpaboTKy.
Pernctpaumsa gokymeHTa.

OTnpaBka Ha 03HaKOMIEHNE.

CospgaHne nopyyeHuii n oTnpaBka Ha UCMOSTHEHME.

NcnonHeHne nopyyeHnii n yTBepxaeHme ot4eToB 06 UCMONMHEHMMN.

KOHTpOsb UCNOMHEHUSI NOPYYEHUNA.

© © N o o & W DN

OsnakomneHue ¢ OP[.

10. Otnpaska PKK B geno.

IV.30.3. lNoarotoBka npoekta OP[]

Mpoekt pokymeHta OPL wmMoxeT 6bITb cO3gaH nonb3oBatenemMm C ponbtko  McrionHumerns,
Cmapwut peecucmpamop, Pykosodumernb nnn NomowHUK pykosodumerns. Ona cosgaHua PKK OP[
MO>HO BOCMONb30BaTbCA OAHMM U3 ABYX CNOCO6OB.

MepBbI cnocoo:
1. OTkpbITb pasgen cuctemsl OPL.

2. HaxaTtb kHornky [Co3paTb HOBYKo KapTouky]. OTkpoeTcsa copma co3ganuns PKK gokymeHTa
OP[ (PucyHok 211).

BTopon cnocob:

1. OTKpbITb OAWH M3 pa3aenoB cucTtemMbl: JInuHbIM KabuHeT, CnpaBo4YyHukK, K cnucanuio.
2. HaxaTtb kHomnky [Co3aaTb HOBYIO KapTouKy]. OTkpoeTcsa Cnncok WabnoHOB KapTOYeEK.
3. BbiGpaTb TMn wabnoHa kapToykn OP/.
4

Haxatb kHonky [OK]. OTkpoeTtcsa chopma cosganua PKK gokymenta OP[ (PucyHok 211).
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Onucanue 0CHOBHBIX onepayuil

Mpoeeputs 301 3akphiTe MamenuTb cTatyc
-
PeKBH3MTbI l1cnonHexne nopydexmi CornacosaHne MNognucadue OsHakoMneHne Ceazn PezepenpoEatne Pacchinka By MasHbIil OpuruHan NeTopua
Yeegomnenus BC
PETMCTPALIWOHHBIE MAHHBIE - OPHITHHAN hd
Bug pokymenTa - - cxogHbiii pecypc - -
uuin
HaseaHne HaseaHue
KapTOuKH
I HAEkE HOMEHENATYPhI -
KaTeropua cpo4HoCTH -
MpeabigyLMe pErMCT paLmui
PerMcTpaunoHHEIl Homep [ara perncTpaunn OpraHuaauna
CBEAEHNA O OOKYMEHTE -
KpaTkoe cogepxanne (HaHMEHOBaHHE TeKcTa) -
@10 nognucanTa - o |-
DAMUIHA Hma OTyecTEQ Opranwsauna lMogpasgeneduwe [JOMKHOCTH
KMcnonHuTens - o |-
Damunua Huen OTyecTBO Opranusaunn lMogpasgenedne [JOMEHOCTE
DPenepanbHan CrpyxtypHoe
Criy6a nogpasgenexne HauvanbHuk
HauansHWE Nogpasgenedun 1 P —— :“t)C'rp-\,rx'g_lp:Ho:e ﬁ'rop\,rmp:no;:“ =2
Degepaldn 1) Al A
acn ) da (@ Het
MpHyKHa BO3EPATA PETUCT PATOROM
COCTAB 3IEKTPOHHbIX BITOHCEHMI OOKYMEHTA hd
Bnoxexua
DoGasute CKaHWpOBaTE
AgTop Haaganwe matepuana HBNASTCA 0CHOBHEIM Mognuce
re
KAFAKIEFHL | MKA W3 LUKYMEH LA-UCHUBAHNH

PucyHok 211 — PKK gokymeHTa Tuna OP[], Bknagka «PeKBU3UTbI»

B otkpbiBwencs ¢opme cosgaHns PKK OP[O HeobxoguMmo 3anonHuTb NONs  BKIAQOK.
Ob6sa3aTenbHble AN 3anofIHEHNSI NONA OTMEYEHbl KPaCHbIM LIBETOM.

Bknagka Peksusumasl (cM. PucyHok 211) coaepXmMT OCHOBHYIO MHbopMaumio o AokymeHTe. [ons
1 cnocobbl Nx 3anonHeHnsa onncaxbl B Tabnuue (Tabnuua 30).

NOTHKA

34
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Pykoeoocmeo nonvszoseamens

Onucanue 0CHOBHbBIX 0nepauuﬁ

Ta6nuua 30. Monsa PKK gokymeHTa OP[. Bknagka «PekBuU3uTbI»

Mone

OnucaHue

Cnoco6 3anonHeHud

Bnok «PernctpauvoHHble gaHHbIe»

Bua gokymeHTta

Bug npokymenTa OP/I.
Ob6si3aTenbHO Ans 3anofiHeHns

Beogom ¢ knaBmatypbl, HAOOPOM NEPBbLIX
OyKkB 1 ganbHenLWwen NoACTaHOBKOM
noaxopsilero 3HavyeHus (QyHKuus
onepexatoLLero BBoga) unm eeiloopom
3Ha4YeHUs 13 BbiNagatoLLero cnucka

KypHan peructpauumm

Bbibop xxypHana permuctpaumu

Beogom c knaBmatypbl, HABOPOM NepBbIX
OyKB 1 ganbHeunLwen NoACTaHOBKOM
noaxoasLero sHadeHuns (pyHkuns
onepexaroLLero BBoaa) unv Beloopom
3HaYeHVs 13 BbinagaroLwero cnmcka

WHaekc HoMeHknaTypsbl

Bbibop nHaekca HoMeHKnaTypbl

Besogom c knaesuatypbl, Habopom nepBbIX
OykB 1 ganbHenLWwen NoACTaHOBKOM
noaxoasLlero aHadeHuns (pyHkumns
onepexaroLLero BBoaa) unv Bbiloopom
3Ha4YeHus U3 BbiNadaloLLEero cnmcka

KaTeropus cpoyHocTu

BbiGop kaTeropuu cpo4yHoCTH

BBogom ¢ knaBmatypbl, HAOOPOM NEPBbLIX
OykB 1 ganbHenLWwen NoACTaHOBKOM
NOoAXoAsLero 3HadeHuns (pyHkumns
onepexaroLLero BBoaa) nnm BbiIoopom
3Ha4YeHus U3 BbiNagaroLero cnmcka

Bnok «OpurnHan»

WcxogHeln pecypc

Bbi6op ncxogHoro pecypca

Besogom c knaBuatypbl, Habopom nepBbIX
OykB 1 ganbHenLen NOACTaHOBKOM
noaxoasLero sHadeHuns (pyHkuns
onepexaroLLero BBoaa) unv Belbopom
3Ha4YeHusa 13 BbiNagaroLLero crmcka

Brnok «CBeaeHUA 0 AOKYMEHTE»

KpaTkoe cogepxaHve
(HanmeHoBaHuMe TekcTa)

KpaTkoe copgepxaHve JOKyMeHTa.
O0bs3aTenbHO Ans 3anofHeHus

Bsogom ¢ KnaBnaTypbl

OO nognucaHTa

BbiGop nepcoHbl A4S HasHaYeHus
NOAMUCaAHTOM MO JOKYMEHTY

ABTOMAaTMYECKUN

WcnonHuTtenb BbIGop nepcoHbl AN HasHayeHus Beogom ¢ knaBmaTyphbl; HAGOPOM NepPBbIX
WCMOMHUTENEM MO JOKYMEHTY. 6yKB 1 ganbHenwen NnogcTaHOBKOM
Mo ymon4yaHuio ykasaH TeKyL i noaxopsLlero 3HavyeHus (pyHKumus
nonb3oBaTtenb (aBTOP JOKYMEHTaA) onepexatoLLero BBoAa); BbIDOPOM 3HAYEHMS
13 BbiNagatoLLEero Crnmncka; ¢ NoMOLLIbHO
KHOMKM noucka
AOcCrn Mpu3Hak npegHasHavyeHns YcTaHoBKow nepekntovarens: [a wnm Hem

OOKYMeEHTa aAnsg cnyxebHoro
nonb3oBaHusA

MpuymHa Bo3BpaTa
perncTpaTopom

MprynHa Bo3BpaTa perucTpaTopom

Beogom ¢ KnaBunatypbl

v eai
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Pykoeoocmeo nonvszoseamens Onucanue 0cHo8HbIX onepayuii

Mone OnucaHue Cnoco6 3anonHeHud

Bnok «CocTaB ANMEKTPOHHbIX BJIOXKE€HUMN AOKYMEeHTa»

MpukpenneHne Kk JOKYMEHTY 9NEKTPOHHbIX BOXEHUI onucaHo B pasgene V.13 [lob6aBneHne BNOXEHWI.
Ob6s3aTenbHO AN 3anonHeHus npu 3HadveHun npusHaka ACI = «HeT»

Bknagka UcnonHeHue nopydeHul (PucyHok 212) no3BonsieT cos3gaBaTb  pes3onoumm
(nopy4eHuns), B TOM 4uCne CBsi3aHHble, Ha3Ha4yaTb WCMNOMHUTENEN WU KOHTPOMEPOB MO OOKYMEHTY,
a TakKe CpPOKM WCMOMHEHMA W KoHTpons. Pabota C paHHOM BKNagkom onucaHa B pasgene
IV.27.9 VcnonHeHmne nopy4yenus. Monsa n cnocobbl Mx 3anofnHeHnsa onvcadbl B Tabnuue (Tabnuua 31).

Mpoeeputs 3M1 3aKkphiTh MameHuTe cTatyc
Y
PerEWIHTHI HocnonHeHWe Nnopy4eHni Cornacoeadue Mognucaxue CizHaKoMneHHe Ceasu PezepeupoEaHue Pacchinka ByMaHbiil 0pUruHan cTopus
Yeegomnenus BC
HH®OPMALMA O KOHTPONBHOCTH OOKYMEHTA hd
Ha koHTpone (C)da (@ Het
KOHTpONEp No OKYMEHTY - o |-
DAMHNHA Hran OTyecTBO Opranuzauwa (Nogpasgenedne [JoMmKHOCTb
CpOK MCNONHEHHA UMK NPENOCTABNEHUA OTBETA
COCTAB NOPYYEHMI hd
Pezonoumn -
Hoesoe nopydyeHune Maccosan pesonouMs
Cratyc
CBOOKA WCNOMHEHWA hd
X0A MCNONHEHUA -
KommeHTapuil koHTponepa -

PucyHok 212 — PKK pokymeHTa OP[l, Bknagka «MicnonHeHne nopy4YyeHnn»

Tabnuua 31. NMonsa PKK pokymenta OP[l. Bknagka «<McnonHeHne nopy4eHniny

Mone OnucaHue Cnoco6 3anonHeHud

Brniok «AHcopmMaLmnsa 0 KOHTPONBLHOCTU AOKYMEHTa»

Ha KOHTpOIne MocTaHoBKa OOKYMEeHTa Ha KOHTPOJ1b BbI60pOM OQHOro "3 napameTpoB
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Mone

OnucaHue

Cnoco6 3anonHeHud

Mcnonuutenb no
OOKYMEHTY

BbiGop nepcoH anst HasHavyeHust
WCMONMHUTENSAMU MO AOKYMEHTY

BBogom ¢ knaBmaTypbl; HAOOPOM NEPBbLIX
OykB 1 ganbHenLWen NOACTaHOBKOM
noaxopsilero 3HavyeHus (QyHKuus
onepexatoLLero BBoaa); BblIbOpoM 3Ha4eHMUs
13 BbiNagatoLLEero cnucka

KoHTponep no AOKYMEHTY

Bbi6op nepcoH ons Ha3HavyeHus
KOHTpOnepamMmu no JOKYMEHTY

Beogom ¢ knaBmatypbl; HAGOPOM NepBbIX
OyKB 1 ganbHenLwen NoACTaHOBKOM
noaxoasLero sHadeHuns (pyHkuns
onepexaroLLero BBoaa); BbI6opom 3HadyeHus
13 BbiNagatoLLero cnmcka; ¢ MoOMOLLbIO

™y

KHOMKK NMOnUcCKa

Cpok ncnonHeHusa nnm
npenocTaBneHns oTBeTa

CpoK NCMNonHeHMs pesoniouni no
[OKYMEHTY

Beibopom gatbl B kKaneHgape

[data cHaTna gokymeHTa
C KOHTpOnsi

[laTa cHATUS LOKYMEHTa C KOHTPONs

Beibopom gatbl B kKaneHgape

Bua ucnonHeHus

Bbi6op Buga ucnonHeHus

Besogom ¢ knaesuatypbl; Habopom nepBbIxX
OyKkB 1 ganbHenLWwen NoACTaHOBKOW
Noaxoasulero aHadeHus (pyHkumns
onepexaroLLero BBoaa); BbIbopom 3HauyeHus
13 BbiNagatoLlero cnmcka

MpuymHa nepeHoca
cpoka

YkasaHue NPU4YnNHbI NepeHoca CpoKa

Beogom c knaBuaTypbl

Bnok «CocTtaB nopy4YeHnn»

Peszontouun

Co3spgaHune HOBbIX pe3ontoLmin

Mpu nomowm kHonkn [HoBas pesontouusy].
[Mpu HaxxaTnn OTKPbIBAETCH NPOEKT
nopy4deHus

Brnok «CBoaka ncnonHeH

na»

Xoa ncnosniHeHus

WHpopmaLmsa o xoge UCNOoNHEeHns

Beogom c knaBsuaTyphl

KommeHTapun
KOHTpornepa

KomMeHTapuu KOHTporepos

Beogom c knaBsuaTyphl

Bknagka CoanacosaHue no3sonseT onpenenaTs MapLpyT U CPOKM COrMacoBaHUs OOKYMEHTa,

[06aBnsATb  COrnacyrLLmX,

npocmMmaTpmBatb XOoO corfiacoBaHuA

(PncyHok 213). Tllonsa Bknagku

CoenacosaHue n cnocobbl MX 3anofnHeHus onucaHbl B Tabnuue (Tabnuua 32). Pabota ¢ Bknagkon
CoenacosaHue paccmoTpeHa B pasgene |V.18 CornacoBaHne JOKYMEHTA.
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Onucanue 0CHOBHbBIX onepauuti

PekBuzuThl lcnonHesne nopyyeHwil

Yeegomnenus BC

BU3WPOBAHWE

Buzol

Mnaxosan A3Ta cornacoBaHna
MC’I’UDHH BW3NpOBaHNA
Homep utepaumn
MeTopua nognucatna
Homep utepaumn
THNOBOH MAPWPYT COMacosanna
HUMED WTEpauumn CornacoBaHua

KomMMmeHTapuil pykosoguTens

AOKYMEHTa

MopAQKOELI HOMED COTNACOBAHUA

MopAQKOEL! i HOMED NOAMUCAHUA

CornacoBaHue Nognucanue OzHakoMneHue Cerzn

MNopRgok
COMacoBaHna

[aTta noctynnesna

PescpENpOEaHIE

Hu 0dHol 6U3bI He HAI0RHD

OeicTene

OTnpaBnATE HA NOBTOPHOE COrMAacoBadne nocne gopaborrn Oa

DAKTMYECKWIA COMMacylowmin

DAKTUYECKWI NOQNUCaHT

3aBuIMpOBATL A0

Mpoeepute 301 3aKphiTh MameHuTs cTatyc

Pacechinka BymaxHbIil opuruHan eTopus

JOoGaBuTe COrMAacy mux l13MEHNT L NOPAZOK

Oata jakTuyeckore CraTyc
COrMacoBaHna

Cornacywmi Oata  PeweHue
Mognucant Oara PeweHune OeicTene
Brifpate

PucyHok 213 — PKK gokymeHTa OPJl, Bknagka «CornacoBaHue»

Ta6nuua 32. NMonsa PKK gokymeHTta OP[. Bknagka «CornacoBaHue»

Mone

OnucaHue

Cnoco6 3anonHeHus

Bnok «BusnpoBaHue»

Buabl

Beibop cornacyoLmx.

Mpu HaxxaTun kHonku [[lo6aBUTbL
cornacymlLwmux] oTkpbIBaeTCcs
PKK cornacoBaHus (cMm. pasgen
IV.15.2 3anonHeHume PKK
cornacoBaHus)

Mpn nomowwm kHonku [Ao6aBuTb
cornacymowumx]

NnaHoBas pata
cornacoBaHus

NnaHoBasa gata cornacoBaHus
OOKyMeHTa

BBogom ¢ nomMoLLblo kaneHaaps.
Mo ymonyaHuio npocTaBneHa TekyLasa aata

NcTopusa BusnpoBaHus

|/|CTOpl/IF| BU3npoBaHnA OOKYMEHTa

ABTOMaTU4YECKMN

Tunoson mapLipyT
cornacoBaHusi

Bbi6op TMnoBoro mapLupyta
cornacoBaHus (cMm. pasgen 1V.28.4
OnpepgeneHue mapLupyTta
cornacoBaHus)

Mpu nomowwm kHonkn [BbibpaTs]

Howmep ntepauuu
cornacoBsaHus

HasHaveHne Homepa utepaumm
cornacoBaHus

ABTOMAaTUYECKN.
Mo ymonyaHuio npocTaBneHo 3HayeHue «1»

Bknagka [lodnucaHue aHanornyHa Bknagke [lodnucaHue PKK wucxopswero [okymeHTa
n onucaHa B pasgene |V.28.3 MNoaroToBka NpoekTa NCXoAdLLero AoKyMeHTa.
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Pykoeoocmeo nonvszoseamens Onucanue 0cHo8HbIX onepayuii

Bknagka Os3HakomsieHue w paboTa C KapTOuYKaMu O3HAKOMITEHMS1 onucaHa B pasgene V.22
O3HakoMneHne ¢ AOKYMEHTOM.

Bknagka Cesisu n paboTta co cBsi3aHHbIMW OOKYMEHTamMu onmncaHa B pasgene 1V.16 CosgaHue
CBSA3en Mexay OOKYMEeHTaMu.

Bknagka PesepsuposaHue onucaHa B pasgene [V.17 PesepBupoBaHMe peructpaumoHHOro
HoMmepa.

Bknagka Pacceiika oToOpaxaeT wuWHdopMaumio 00 oTnpaBke [AOKYMEHTa agpecartam,
npegocTaBnseT BO3MOXHOCTb Bblbopa agpecaToB, ykaszaHusa cnocoba oTnpaBku, USMEHEHUSA CTaTycoB
oTnpaeku (cMm. PucyHok 189). [lo6aBneHune nony4artenemn, CNMcka paccbifiku U OTnpaBka yBeLOMIEHWN
onucaHbl B pasgene 1V.30.9 Otnpaska OP[] 4epes pacchinky.

Bknagka Paccbisika Takke cogepxuT KHomky [Moanucatb BROXEHUA], Npy HaxaTum KOTOpOW
cucTemMa npegniaraeT nognucaTb NPUCYTCTBYIOLWIME B JOKYMEHTE 3J1IEKTPOHHbIE BrioXeHusl. PaboTa ¢
Ol onncana B pasagene 1V.33 Pa6oTa ¢ 3I1.

Bknagka bymaxHbil opuauHas onvcaHa B pasgene V.23 Pabota ¢ 6yMaXkHbIM OpUrMHanom.

Bknagka YUcmopusi onucaHa B pasgene 1V.12.5 Nctopusi paboTbl C KaPTOYKOW.

Mocne 3anonHeHns HeObXoaUMbIX AaHHbIX co3daTerNio JOKYMEHTA AOCTYMHbI Crieayolmne Buabl
JEeNCTBUN:

— COXpPaHWUTb BHECEHHble W3MEHeHWs npu noMmowmn KHonkn [3akpbiTb]. CoxpaHeHue
n3MeHeHui onmcaHo B pasgene 1V.12.4 CoxpaHeHne U3MEHEHNN B KapTOYKE AOKYMEHTA;

— 3apeructpupoBaTb JOKyMeHT (cMm. pa3gen IV.20.5 Peructpauusa gokymeHta 6e3 oTnpaBku no
MapwpyTty). Tonbko Ans nonb3oBaTenen c ponbo  Peaucmpamop wnn  Cmapwud
peaucmpamop;

— OTnpaBuTb [OOKYMeHT no MapuwpyTy (cMm. pasgen 1V.28.5 OTtnpaBka [OKymMeHTa Mo
MapLpyTy).

IV.30.4. OnpepeneHne MapLipyTa cornacoBaHus

OnpeneneHve MapLupyTa cornacoBaHuns gokymeHta OP[l aHanorMyHo onpegeneHunio MmapLupyTa
cornacoBaHusa ncxogsLero ookymeHTa (cMm. pasgen 1V.28.4 OnpeneneHne MapLipyTa CornacoBaHus).

IV.30.5. OTnpaBKa AOKYMeHTa No MapLipyTy

Onsa otnpaskn gokymeHta OP[] no mapLupyTty Heob6xoammo:

1. Otkpbitb PKK OP[ B ctaTyce lodzomoeka B npenctasneHnn MNpoekTbl pasgena cuctembl
OoPAa.

2. MpoBepuTb NpaBUILHOCTL 3aMOfHEHMS MapLUpyTa COrfacoBaHus.

3. HaxaTb kHonky [U3meHunTb cTtatyc]:[OTnpaBuTb no mapupyty] (PucyHok 214).
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Mupekc

Pern

CBELEHHA

PEKBH3HTBI llcnonHeHWe nopy4eHni Cornacosaiue Nognucanue OsHakoMneHne CBAsN PesepenpoEatne Pacchinka EyMaxHbii opurdHan McTopua
Yeegomnenus BC

PETMCTPALHOHHLIE OAHHBIE hd OPHIHHAN hd

Bug porymMedTa

KaTeropua cpoutocTn |, -

MpegbgyMe perncTpagum
CTPALMOHHEI HOMEp [ata peructpaumn  OpraHu3auma

COCTAB 3NMEKTPOHHBIX BIOAEHWA LOKYMEHTA

KAPAKTEPHCTHKH U3 QOKYMEHTA-OCHOBAHWA

Mposepute 20 JaKphiTe MameHnTs cTatyc

\h OTNpaBuTL N0 MapLWPYTY

YOanuTL B KOPSHHY

-

WMcxogHelil pecypc
uuiD
HazsaHue HaseaHue )
KAPTOYKH

3aneneHune B

HOMEHKNATYPEl  01-10 Cny#ebHble 3anuckn (C3) hd

0 OOKYMEHTE

PucyHok 214 — OtnpaBka gokymeHta OP[] no mapuipyTty

MpumevyaHue — Ecnu 8 PKK OJdokymeHma yka3aH CIUCOK coafiacoeaHusi, rocsie OomirpasKku
rno mapwipymy OoKyMeHm cHadYana 6ydem asmomamu4ecku HarpasneH coanacyrouwum. [locne
ycrnewHo20 3aseplieHusi coaiacoeaHusi asmomamu4yecku 6ydem HarnpasneH Ha nodnucaHue. Ecnu
coenacyuwux Hem, AOKyMeHm cpasy Harpaesisiemcsi Ha noonucaHue.

B pesyrnbTaTe BbINOMHEHHbLIX 4EWCTBUI AOKYMEHT ByaeT oTnpaBreH No MapLupyTy.

IV.30.6. CornacoBaHue AOKyMeHTa

Cornacosanue OP[] onucaHo B pasgene 1V.18 CornacoBaHve gOKyMeHTa.

IV.30.7. lNoanucaHue AOKyMeHTa

Moanucanne OP[ onucaHo B pasgene V.19 NognucaHne gokymeHTa.

IV.30.8. Perucrtpauuns AOKyMeHTa

an

a peructpaunn pokymeHta OP[ nonb3oBaTento ¢ ponbio Pesucmpamop wnu Cmapwul

peaucmpamop HeobXxoanmo:

1.

2
3.
4

OTtkpbITb PKK gokymeHTa.
Mo HeobxoaumMocTuK 3anonHUTL none XypHas peaucmpayuu.
HaxaTb kHonky [U3meHuTb cTatyc]:[3apeructpupoBatb].

B nosisuBemcs gmanoroBoOM okHe PerMcTpaunoHHbIN HOMepP HaxaTtb KHoMKy [OK].
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B pesynbTaTe BbILEONMCaHHbIX JENCTBUN:

— cuctema otobpasnt coobLieHne 06 ycnewHoM 3MeHeHUM cTaTyca KapTOYKK;
— PKK gokymeHTa nameHuT ctatyc ¢ YepHosuk Ha SapeaucmpuposaH,
— DOKYMeHT BygeT 3apermctTpupoBaH B CUCTEME;

— ©OyayT aBTOMaTMYECKM 3anofiHeHbl nonsi  PeaucmpayuoHHbIl  Homep, [Hama
peaucmpayuu. B none Peazucmpamop OyneT ykasaH Monb3oBaTeflb, BbIMNOMHMBLUNIA
onepawmio permcTpauun.

lNMpumevyaHue — PeaucmpauyuoHHbili Homep Onsa OP/L moxem 6bimb 3ape3epsuposaH 3apaHee
(cm. pasden IV.17 PesepguposaHue peaucmpalluOHHO20 HOMEPA).

IV.30.9. OtnpaBka OP[] yepe3 paccblIfiky

Mocne peructpaumm OP[L Ha Bknagke Pacchbliiika BPYYHYH CO34AeTCA KapToyka anemMeHTa
crucka paccblfikm B ctatyce omoe K omrpaske [Ns Kax[oro nonyyaTens, ykasaHHOro B norne
Monyyamens ucxodsiwe2o kapToykn OP[. Ecnu B KapTodke opraHnsaumm nonyyatens JOKyMeHTa B
none Cnocob6 d4ocmaeku o ymon4daHuro 6biNO YyKka3aHO HeKoe 3HadeHve, TO cucTema
aBTOMaTMYeCKU yCTaHaBnMBaeT 3TO 3HAYeHMEe B KapTOvKe 3fleMeHTa CrmMcka paccbhifikm B none
Cnoco6 omnpaeku. Paccbinka JOKYMeHTa OCYyLLECTBNSAETCS C NOMOLLbIO BKNaakn Paccbiika.

HOokymeHt OP[l, B KOTOPOM B KayecTBe agpecaTa yKasaHa opraHusauusi, Ons KoTopow
HacTpoeHa oTtnpasBka no cdopmaty OCT, 6yaeT HanpaBneH AaHHOW opraHusaumm Bpy4Hyto. locne
oTpaboTkM areHTa no OTNpaBKe [AOKYMEHTOB KapTOYKM OfIEMEHTOB CNUCKa pPacCbiikvm  Ha
COOTBETCTBYIOLMNX agpecaTtoB aBToMaTU4eckn nepenayT B ctatyc OmnpaeneH v OOKYMeEHT Oyaer
HanpaBsreH agpecary.

[na paboTbl C TMCTOM pacCbifkM HEOOXOAMMO BbINOMHUTL CrieayloLLme AeNCTBUS:
1. OTKpbITb KAPTOUKY OKYMEHTa B cTaTyce 3apeaucmpuposaH.

2. [lepewnitn Ha Bknaaky Paccbiika. [locne perncrpaumm Bce KapTovku A0mkHbl BbiTb B cTaTyce
'omoe k omnpaske.

3. [lpn HeOBXOAMMOCTN BbINONHNUTL AENCTBUS:

— BbIFPY3UTb KapTOYKy B pann, ycTaHoBMB cbnar psagoM C HyXXHbIMW Mony4vaTensmu,
N HaxkaB KHorKy [Bbirpy3ntb kapTouky B ¢pann] (PucyHok 215);

KHonka [BbIrpy3nTb KapTouKy B ¢pans] akTMBHa Npy BblOENIEHHOM JICTE PacChISKU.

W ¢an 232

[ocynpasnenue



Pykoeoocmeo nonvszoseamens

Onucanue 0CHOBHBIX onepauuﬁ

& Haaap 7 Ex R B [Tevatb Mpoeepute 301 Coafate CBA3AHHEI. .. )
WHcopmauna OPO-2 ot 28-04-2015, Npoeepka
rFY
PerEMEUTHI lcnonHexne nopy4exui CornacosaHne Mognucaxue OsHaKkoMNeHHE Ceasn PezepEnpoBaHne Pacceinka ByMasHbIi OpHruHan lcTopus
Yeegomnenus BC
PACCBIKA
Tema nucema
MoBTOpPHOE COZQAHNE NUCTA PACCHINKN
Cnocob
[OCTaBEW
Hu odHoz20 nonyyamens He HaudeHo
TlueT pacceingn -
Hau4aTk pacceinky OTnpaeuTe
Buifpats BCe Data Cnocof ndiopmanmna us Cratyc
0Tnpaskn oTNpaskN YEE00MNEHHi
/| ®epepansHan Cnyxba Poccuiickon ®egepaunn|degepansHan Cnyx0a Poccuidckon ... 28-04-2015 TOCT OTnpasneH

PucyHok 215 — Bknapgka «Paccbinka»

npu HeobGXOAMMOCTM NEpPerTU B PexmMM peaakTMpoBaHusi U [06aBUTb nonydvatenew,

HaxaB kHonky [[o6aBuTb nony4darenen] (PucyHok 216). 3anonHuTb nons
oTkpbiBLencs dopmbl (PucyHok 217) n HaxaTtb kHonky [FoToBO];
Mpoeeputs 30 ) 3aKpbiTe M3amMeHUTE cTaTyc

WHcbopmauunn OPO-2 ot 28-04-2015, NpoBepka

r
PerBUEHTHI I1CNonHEHHE NOPYYEHII Cornacosaiue Mognucanue OsHaKkoMneHne Ceasu PesepEMpoBaHie Pacceinka ByMasHbIi opuriHan lcTopua
Yeegomnenus BC
PACCBINKA A
Tema nucema
MOBTOPHOE COZAAHNE NHCTA PACCHINKN
Cnocof
AOCTABEW
Hu odHoz0 nony4yamens He HaddeHo
TucT pacceingu -
JofaenTt nonyuatenei JOo8aBuTe CNMCOK PACChINEW MognucaTe BNOXEHHA YoanuTe
Buibpate BCE Hara Cnocof HdopMauma us Cratyc
oTnpaBkM OTNpaBkK YEEA0MIEHMI
Mepepansian Cnyx6a Poccuiickoi ®egepaunn|®egepansian Cnyxba Poccuidcko ... 25-04-2016 TOCT OTnpaenex

PucyHok 216 — lo6aBneHune nony4varenemn

NOTHKA

34
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lotoBo 3aKpITe
Y

Bce xapakTepucTHkn (LaBnoH cosgaHna sneMeHTOB CNMCKE Pacchinku) lAcTopus
NONYYATENMK hd

Cnucok nonyyarenei (@) Opranusaunn () CMCKH BHELHIX NEPCOH -

- /-‘
Cnocob
HaseaHue i
AOCTABKM

SNEMEHT bl CMIHCKA PACCHINKH A

CooBwenune MICT

HaaeaHue OnucaHwe MogpasgeneHune ABTOpD [ata nameHeHuA LWadnoH

Aata oTnpaskn

Cnocof oTnpagku rocTt -

KMudopmaumna of oTnpaske

PepakTupoEaTh
Mg uTepaumumn

Hucno noneITok 0

Homep nocnegHeii nonbiTrm o

Bpema nocnegHei nonbITrm

@ 1.0. cnepaTopa

Macca (r)

Onnata (py6.)

Bug oTnpaenAemoro coofwexuna OCHOBHOW QOKYMEHT -

PucyHok 217 — ®opma gob6aBneHusi HOBbIX nonyyartenen

0obaBUTb  CMUCOK  paccbikM  No  KHomke [[lo6aBUTb CNMCOK  pPacCbiSiKU]
(cm. PucyHok 216);

HayaTb paccbinky no kHorke [HavaTb paccbinky] (cm. PucyHok 215), npeaBaputensHo
BblbpaB HeobOxoaumble kapTodku. KapToukm paccbinku, pobaeBneHHble nocrne
perncrpaumMmM [OOKyMeHTa, B KOTOpbIX ykasaH cnocob poctaeskm «e-mail», ©yayT
nepeseneHbl M3 cratyca YepHosuk B ctatyc OmrnpasneH. OcTanbHble BblAeNEeHHbIe
KapToukm OyayT nepesedeHbl w3 ctatyca YepHosuk B cTaTyc [omos k omrpaske
(B cnyyae, ecnu gaHHOMy agpecaTty OOKYMEHT OrmkeH ObiTb otnpaeneH no M3OO wnu
FOCT, cuctema oTnpaBuT SOKYMEHT agpecary);

nognucatb BNoxeHus no kHorke [MognucaTtb BNoxeHus];
yOanuTb KapTO4Ky pacchbifiku No KHomnke [Ypanutb];

OTNpaBuUTb [OOKYMEHT BpPYYHYIO, Nepenas B KapTouky Heobxogumoro agpecara,
N B OTKPbIBLLEMCSH OKHe (PvicyHok 218) HaaTb KHOMMKY [UameHuTL
cratyc]l.[OTnpaBuTb].
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= Ha3sag 74 = (LS| =) Meuats MamennTs cTatyc

Pacceinka l1cTopua

SMNEMEHT bl CMHCKA PACCBINKNW
NonyyaTens
Haasanue

PucyHok 218 — OTnpaBKa fOKYMeHTa

4. Ha Bknagke Paccbiika GyaeTt ykasaHa oTMeTka o crnocobe OTnpaBkM U aaTe OTnpaBku

(PvcyHok 219).
= Ha3zang = e B =) [levats Mpoeeputs 3N Coanate cBA3AHHLIR a
WUHdopmauus OPO-2 ot 28-04-2015, MpoBepka
Fs
PerEnzHTHI lcnonHexsne nopy4YeHni CornacosaHue Mognucanne OsHakoMNeEHHe Ceasu PezepeupoBaHue Pacchinka ByMa#HbIi BpUrHHan HcTopus
Yeegomnexus BC
PACCBINKA hd
Tema nucema
MoBTOPHOE CO3MAHME NUCTA PACCHINKN -
Cnocof
AOCTABKM
Hu odroz0 nomyyamens He HaddeHD
TMCT pacchinkm -
HauaTb pacchinky OTNpaBuTE
BuipaTe BCe Oata Cnocof MHBOpMaLUMA 13 Cratyc
oTnpaBkH oTNpaBkM YEEOMNEHMI
degepansHan Cnyxba Poccuickon degepaunn(®egepansian Cnyxba Poccwidckon ... 28-04-2015 TOCT Ornpaenex

PucyHok 219 — CtaTtyc «OTnpaBneH»

lNpumeydarue - pu omnpaske OPL omnpaensomcs monbKo eoxeHUs ¢ rnocriedHel umepayuel
dokymeHma.

IV.30.10. OTnpaBKa A4OKyMeHTa Ha UCMOJTHEHUEe

HOokymeHT OP[] moxeT ObiTb OTnpaBneH Ha WCMNOMHeHMe nocne perucrTpaumm AOKyMeHTa
B cucteme. [ina otnpaBkn JOKyMEHTa Ha UCMOSTHEHNe HeOBX0AMMO:

1. OtkpbiTb PKK pesontouun (nopyyeHus).

2. HaxaTtb kHornky [M3MeHuTb cTtatyc]:[Ha ucnonHeHume].

[lokymMeHT ©OyaeT oOTnpaBrneH Ha WCMOMHEHWE B COOTBETCTBMM C CO34aHHbIMU MO HEMy
pesontouusmu. CosgaHHble NO AOKYMEHTY pe3onouun Takke 6yayT OTnpaBieHbl Ha UCMONHEHME.

W ¢an 235

[ocynpasnenue



Pykoeoocmeo nonvszoseamens Onucanue 0cHo8HbIX onepayuii

IV.30.11. WcnonHeHue nopyyeHus

McnonHeHue nopy4eHns onucaHo B pasgene 1V.27.9 cnonHeHne nopyyeHums.

IV.30.12. CHATMe [OKYMEHTa C KOHTpons

CHATME [JOKYMeHTa C KOHTPOMsi aHamnormMyHO CHATMIO BXOOSALWEro [OKYMEeHTa C KOHTpOns
(cm. pasgen 1V.27.9.12 CHATME OOKYMEHTa C KOHTpOns).

IV.30.13. CnucaHue fOKYMeHTa B Aeno

[ns aBTomatunyeckoro nepesoga OP[L B cratyc McrioriHeH w3 ctaTyca McrionHeHue OO0IMKHO
BbINONIHATLCA OAHO M3 CNeayHLNX YCIOBUNA:

Bce PKK lMopy4deHnin nepBoro ypoBHs, a Takke PKK O3HakOMNeHUn HaxoaaTtcsl B KOHEYHbIX
crartycax;

no gokymeHTy HeT PKK [llopyyenun n Het PKK OsHakomnenunm cnycta 30 gHen nocne
OTNpPaBKM Ha NCMNOSTHEHUE;

no pokymeHty HetT PKK [MopydeHuin, Bce PKK OsHakomneHuii HaxogsaTCca B KOHEYHbIX
cTaTycax, a nocne nocnegHero o3HakomseHma npowwno 30 gHen.

CnuncaHune gokymeHTa B A4eno onucaHo B pa3sgene 1V.27.9.13 CnncaHne goKyMeHTa B Aeno.

IV.31.

Pa6ota c HIA

IV.31.1. CrtpykKktypa pasgena cuctembl HIMA

B naHHOM pasgene cucTeMbl oTobpaxalTcs AoKyMeHTbl Tvna HIMA ¢ yyeTom npaB gocTyna
nonb3oBaTens K AOKYMEHTY.

Pasnen cuctemsl HIMA cogepXut HeCKoNbKO NpeacTaBreHnn JokymeHToB (PucyHok 220):

Mo pate peructpauuu. CnNMCOK 3aperncTpupoBaHHbIX [JOKYMEHTOB, YrOPSA0YEHHbII
Mo perucTpaumMoHHOMY HoOMepY (OToBpaxatoTCs OKYMEHTbI, KOTOPblE U3MEHSANUCH B TEYEHME
nocneaHero mecsiua);

Mo cTarycy. Cnncok OKYMEHTOB, YNOpPSA0YEHHbIN MO CTaTyCy AOKYMEHTA;

Mo wmHuuymatopy cornacoBaHus. CnnMcok AOKYMEHTOB, YNOPSAOYEHHbIM MO MHMYMATOPY
COrnacoBaHus;

Ha peructpauum. Cnmcok [OKYMEHTOB, OXuaawwux peructpaumm (B craTyce
Pezucmpauus);

3ape3epBupoBaHHble. CNMCOK JOKYMEHTOB, AN KOTOPbIX Obln 3ape3epBnpoBaH HOMEP;

MpoekTbl. CNNCOK AOKYMEHTOB, KOTOPbIE eLe He Bblnv 3aperncTpmpoBaHbl;

OTknoHeHHble. CNMCOK AOKYMEHTOB B cTaTyce OmK/IOHEH,;

Mo Homepy 3a rog. Cnvcok 3aperncTpupoBaHHbIX OOKYMEHTOB, YNOPSOOYEHHbIN
No perncTpaunoHHOMY HOMepy (OTOBpaXKaltTCa JOKYMEHThI, KOTOPbIE U3MEHSINNCH B TEYEHUE
ropa);
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- KOQSVIHa. Cnucok AOKYMEHTOB, KOTOpPbIe Oblnun yAaaneHbl.

CHCTEMA HOKYMEH TOOEOPOTA lopayan nunna: 8 (495) 983.91-73 Crapuwwii Percrpatop IR Tt e
BxopAuwne WMexonawwe BHyTpeHHNE oPA HMA or TNMuubbli kabunet Otuetal Cnpasounukm K cnncanno Apxns
Mo gate perncTpauun EEIES g Tt Mo WHULMETOPY COrMacoBaHna Ha perucTpagum 3apesepEUPOBaHHLIE MNpoekTsl OTKNOHEHHBIE Mo Homepy 3a rog Kopsuha
[} Mounck
D Mo Homepy npoekTa Pacwmpertbiil nonck
OBHoBMTL | EEd =
He HallgeHo HI OgHON 2anucK.
PerMCcTpaUMOHHLIA HOMED 4+ [laTa perucrpaumn KpaTkoe cogep#aHue (HaMMeHOBaHKE TEKCTa) @110 nognucanTa WecnonHuTens
He nHaiigeHo Hi ogHoil sannck.
fat Oomoit APM pykoBognTEns

PucyHok 220 — Pasgen cuctemsbl «HIMA»

OKCMopT cnucka AOKYMeHTOB B Excel n nevatb cnucka onucbiBaloTcsa B pasgenax V.23 3kcnopt
JaHHbIX 1 1V.25 NevyaTb AaHHbIX.

Mownck no pokymeHTam onucax B pasgerne 1V.10 Nonck JoKyMeHTOB.

IV.31.2. O6wasa cxema pabotbl ¢ HIMA
Cxema pabotbl ¢ gokymeHTom HIA B rpacdudeckom Buae npeactaBneHa B NPUNIOXEHUU
(Mpunoxexwne N).
OCHOBHbIMW 3Tanamu XMU3HEeHHOro Lmkna gokymeHta HIMA asnsatoTcsa:
1. TMoarotoBka PKK gokymeHTa:
— 3anosiHeHue nonen gaHHbIMN JOKYMEHTA;

— nNpuKpenneHne 3NeKTpoHHOro o6pa3a OOKyMeHTa.

Mocne cospgaHua gokymeHT HIA MOXHO cpasy 3aperMcTpupoBath, yaanuTb B KOP3UHY UMK
OTNpaBUTb MO MapLLPYTY.

CornacoBaHue npoekTta gokyMmeHta. Npn Heo6xoaMmMocTn — oTnpaska Ha 4opaboTKy.
MoanucaHue npoekTa AokymeHTa. [pn HeobxoamMMocTn — oTnpaBka Ha 4OPaboTKy.
Peructpauna gokymeHTa.

OTtnpaBka Ha 03HaKOMJSIEHME.

CospgaHune nopyyYyeHun 1n oTnpaska Ha UCMNOSHEHNME.

McnonHeHne nopyyeHni n yTBepxaeHne ot4eToB 06 NCNONHEHMMN.

KOHTpOrb NCNONMHEHWA NOpyYeHNnia.

© © N o g & W DN

OsHakomneHune c HIMA.

W ¢an 237

[ocynpasneHue



Pykoeoocmeo nonvszoseamens Onucanue 0cHO8HBIX Onepavuil

10.

Otnpaska PKK B geno.

IV.31.3. MoprotoBka npoekTta HIA

Mpoekt pgokymeHTa HIA moxeT ObITb co3gaH nonb3oBaTtenemMm C ponbko  McrnosHumerns,
Cmapwut peaucmpamop, Pykosodumerb wnu MNomowHUK pykogooumens. Onga cosgaHms PKK HIMA
MO>HO BOCMONb30BaTbCA OAHMM M3 ABYX CNOCOOOB.

MepBbIn cnocob:

1.
2.

OTkpbITb pasgen cuctembl HIA.

HaxaTtb kHoMnKy [Co3aaTb HOBYH KapTouKy]. OTkpoeTtca dopma cosgaHus PKK gokymeHTa
HIMA (PucyHok 221).

BTopon cnocob:

1.

2
3.
4

OTKpbITb OAUH U3 pa3aenoB cuctemsbl: JINYHbIN KabuHeT, CnpaBo4vHuku, K cnucaHuio.
Haxatb kHonKy [Co3aaTb HOBYHO KapTouKy]. OTKkpoeTcsi CMMCOK LLabfIOHOB KapTOYEK.
BbibpaTtb T1n wabnoHa kapTtoykn HIA.

HaxaTb kHonky [OK]. OTkpoeTcs dpopma codganus PKK gokymeHta HIMA (PucyHok 221).

v eai

238

[ocynpasnenue



Pykoeoocmeo nonvszoseamens

Onucanue 0CHOBHbBIX 0nepaum2

Mposepute 301 3aKphiTe MameHuTs cTatyc
e
PeKBHINTEI llcnonHexue nopy4YeHunit Cornacosaxue Mognucaxue OzHakoMneHue Ceasu PezepBUpOBaHHE Pacchinka ByMa#HbId OpUriHan HMcTopua
PEMTHCTPALMOHHBIE OAHHBIE hd OPUTMHAN hd
Homep npoexTa 2777 lcxogHuiil pecypc - -
BeeaeHHblil BRYUHY 0 ; uuID
HOMER fsmanne KapTOUKH
Bug pokymenTa - -
HassaHue
KaTeropua cpoYHocTH -
Mpegbligywue perucTpaLum
PerncTpauMoHHLIR HOMEp [ata perncTpauun OpraHnsauma
CBEZEHWA O AOKYMEHTE v
KpﬁTKOe coggp¥aine (HaMeHoBaHue TeKCTﬁ:i -
TekcT -
&0 nognucanTa - o |-
DaMunua Hma OTyecTBO Opranuzauws Mogpasgenedne [LONMMKHOCTD
cnonHuTens - a |-
DAMUNKHA Hnn OryecTBO Opranwzauwa  Mogpaspenexde [om#sHOCTE
denepansHan Crpyryprioe
Crys6a nogpasgenexne
Henonwutens  Mogpasgenednn 1 POCCHIiCKOi :I‘t)Cprx';:peHHo:e Cneunanuct 53
Denepaynu 1) A
acn ") Oa (@ Her
MpHynHa BOSEQATA PETMCTRETOPOM
COCTAB 3MEKTPOHHBIX BIIOMEHNA OKYMEHTA hd
Brnoenus
JoGasute CraHWpoBaTh
ABTOp HazgaHue matepnana FABNASTCA OCHOBHBIM Mognunce

PucyHok 221 — PKK gpokymeHTa Tuna HIA, Bknagka «PeKBU3nTbI»

B oTtkpbiBwenca dopme cos3gaHus PKK HITA Heobxogumo 3anonHuMTb Mons  BKNagok.
Ob64aszatenbHble ANA 3anofHEHNs Nonst OTMEYeHbl KpacHbIM LIBETOM.

Bknagka Peksusumasl (CM. PUCyHOK 221) coaepXXMT OCHOBHYIO MH(bopMaumio o AokymeHTe. [ons
1 cnocobbl Nx 3anofnHeHns onncaxbl B Tabnuue (Tabnuua 33).

Tabnuua 33. Nonsa PKK aokymeHnTa HIMA. Bknagka «PekBu3uTbI»

Mone | Onucanue | Cnoco6 3anonHeHus
Bnok «PeructpaumoHHble AaHHbIe»
Homep npoekTa Homep npoekTa ABTOMaATMYECKN
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Mone OnucaHue Cnoco6 3anonHeHud

BBeaeHHbIN BPY4HYIO Homep gokymeHTa BBogom c knaBuaTypbl
Homep

Bua gokymeHTta Bua gokymeHTta HITA. BBogom ¢ knaBmaTypbl, HAOOPOM NEPBbLIX
O6s13aTenbHO ANs 3anoNHeHus 6yKkB 1 AanbHewLLen NoaCTaHOBKOW
noaxoasLero sHadeHuns (pyHkuns
onepexaroLLero BBoaa) unv Beloopom
3HaYeHVs u3 BbinagaroLwero cnmcka

KaTteropus cpo4HoCTH Bbi6op kaTeropum cpo4HOCTH Beogom ¢ knaBmatypbl, HAGOPOM NepBbIX
6yKB 1 JanbHenwen NnogcTaHOBKON
noaxopsilero 3HavyeHus (QyHKuus
onepexatoLLero BBoga) unm eeioopom
3Ha4YeHMs U3 BbiNagatoLLero crnmcka

Bnok «OpuruHan»

McxoaHbln pecypc Bbibop ncxogHoro pecypca BBogom ¢ knaBmaTypbl, HAOOPOM NEPBbLIX
OykB 1 ganbHenLwen NoACTaHOBKOM
NoaxoasLiero aHadeHus (pyHkumns
onepexaroLLero BBoaa) unv Bbiloopom
3Ha4YeHUs U3 BbiNagatoLLero cnucka

Brnok «CBefeHUs1 0 OKyMeHTe»

KpaTkoe cogepxaHue KpaTkoe cogepxaHue OOKyMeHTa. Beogom ¢ knaBmatypbl
(HaMmeHoBaHWe TEKCTa) | OBasaTenLHO ANS 3anNoNHEeHNs

TekcT TekcT AOKYMeHTa BBogom ¢ knaBuaTypbl

®UO nognucanTa Bbi6op nepcoHbl AN HazHayYeHus ABTOMaTU4YECKMU
NOAMUCAHTOM MO AOKYMEHTY

VicnonHuTtenb Bbi6op nepcoHbl AN HasHayeHus BBogom c knaBuaTtypbl; HabGopoM NepBbIX
WCMNOMHMTENEM MO JOKYMEHTY. OyKB 1 JanbHenwen NnogcTaHOBKOM
Mo ymonyaHuio ykasaH TekyL i noaxogsilero 3HaveHus (yHKumns
nonb3oBaTtenb (aBTOP AOKYMeEHTa) onepexaroLLero BBoaa); BbIoopom 3HadyeHus

13 BbllMagarulero cnnucka; ¢ noMoLlbro

KHOMKKM NMOncKa

acCn Mpu3Hak npeaHasHaveHns YcTaHoBkow nepekntovarens: fa wnv Hem
AOKYMEeHTa Ans cryxe6Horo
Nnonb30BaHUsA

MpunynHa BO3BpaTa lMprnymHa BO3BpaTa perncTpaTtopom BBogom c knaBuaTypbl

permcTpaTopom

Brnok «CocTaB 3NeKTPOHHbIX BIIOXEHUN OOKYMEeHTa»

lMpuKkpenneHve K OKYMEHTY 3IEKTPOHHbIX BIIOXEHWI onvcaHo B pasaene V.13 [lobaBneHve BNOXEHNN.
O6sa3aTenbHO Ans 3anonHeHns npw 3HavyeHny npusHaka ACIMN = «HeT»

Bknagka MUcnonHeHue rnopydyeHud (PucyHok 222) nossonseT co3gaBaTb  pesoniouuv
(nopyyeHus), B TOM yucrne CBSA3aHHble, Ha3HayaTb WUCMOMHUTENEN WU KOHTPOMEPOB MO OOKYMEHTY,
a TaKkke CpPOKM WCMONMHEHUA U KoHTpons. Pabota ¢ pgaHHOM BKMagkoM onucaHa B pasgene
IV.27.9 NcnonHeHne nopyyeHus. MNMonsa n cnocobbl nx 3anonHeHns onvcaHsl B Tabnuue (Tabnuua 34).
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HH@OPMALWA O KOHTPONbHOCTH OOKYMEHTA

Ha koHTpone () Aa (@ Her

KoHTponep no gokyMeHTy

Cpok MCNONHEHHA WK NPEJOCTABNEHHA 0TBETA

COCTAB MOPYYEHWI

Pezonwuuu

Cpok Pezonwouua
Hu odrol pesomoyuu He HaudeHo

CBOOKA WCNONHEHKWA

XU,U, WCNONHEHUA

KomMmeHnTapuil koHTponepa

Mpoeeputs 3M1 3aKphiTe MamenuTe cTatyc

PerEMEHTHI HecnonHeHwe nopy4yeHuin CornacosaHue MNognucanue OsHakoMneHne Ceasu PesepeunpoBEaHne Pacchinka EymazHblil opuruHan cTopus

DAMHNKA Hmn OTyecTBO Opranwsaums lMogpasgeneduwe [omsEHOCTH

HoBoe nopy4enne

Cratyc

PucyHok 222 — PKK pokymeHTa HIMA, Bknagka «McnonHeHne nopy4yeHun»

Tabnuua 34. NMonsa PKK pokymeHnTa HIMA. Bknapgka «McnonHeHne nopy4eHnin»

Mone OnucaHue

Cnoco6 3anonHeHust

Brnok «AHcopmaLmnsa 0 KOHTPONBLHOCTU AOKYMEHTa»

Ha KOHTpOIe MocTaHoBKa OOKYMEHTa Ha KOHTPOJ1b

Bbibopom ogHOro 13 napameTpoB

KoHTponep no AokymeHTy | BbiGop nepcoH Ansi HasHayeHus
KOHTpoOrepamu no JOKYMEHTY

BBogom c knaBuaTtypbl; HabGopoM NepBbIX
OyKB 1 JanbHewnwen NoaCcTaHOBKON
nogxopsLiero sHayeHus (pyHKLmMA
onepexatoLLero BBoAa); BbIODOPOM 3HAYEHMS
13 BbiMagaroLWwero cnmcka; ¢ NoMOLLb

™y

KHOMKK NMOnUcKa

CpOK MCNOJNTHEeHNA nnn CpOK NUCnoJiHeHn4a pesonrou,mﬁ no
npenoctaB/ieHna oTBeTa OOKYMEHTY

BbiGopom aaThkl B kKaneHaape

Bnok «CocTtaB nopy4YeHnn»

Pesontouumn CospgaHune HOBbIX pe3ontoLmi

Mpu nomowwm kHonkn [HoBas pesontouums].
Mpu HaXxxaTuUn OTKPLIBAETCS NPOEKT
nopy4eHus

Bnok «CBoaka ncnonHeHuUs»

Xop ncnonHeHus NHdopmaumsa o xoge UcnonHeHust Beogom c knasuaTyphl
KommeHTapun KomMeHTapuu KOHTporepos Beogom c knasuaTyphl
KOHTponepa
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Bknagka CoenacosaHue no3sonseTt onpenenAaTb MapLlwpyT U CPpOKM corrnacoBaHuA OOKYMEHTaQ,

0ob6aenATb CornacyLmx,

npocmMmatpumBatb Xo4 corfacoBaHnA

(PucyHok 223). Tlonsa Bknagku

CoanacosaHue n cnocobbl UX 3anofsIHEHUsT onucaHbl B Tabnuue (Tabnuua 35). Pabota ¢ Bknagkon
CoeanacosaHue paccmoTpeHa B pasgerne V.18 CornacoBaHve AOKyMeHTa.

PerEnzHTHI llcnonHeqne nopy4YeHui

BU3WPOBAHWE

Mnavoean gaTa cormacosaHna

Busbl

MCTopHA BHIHPOEAHNA
Homep uTepauum
THNOBOH MAPWPYT COMMAcoEaHHa
HoMEp HTEpaLMK COTMAacoBatna

KommenTapuii pyrosoguTens

Mpoeepute 301 3aKpLITE MameHuTE cTatyc
Y
CornacosaHue MNognucadue OzHakoMneHne Ceazn PezepEMpoBaHie Pacchinka EyMamkHbIi opUruHan cTopus
b
-

[oBaBuTe cornacymuux lAzmeHnTE NnopagoK

MNoprgok [Oata nocTynnedns  33aBM3MpOBaTE Ao Oara dakTuyeckoro  CTaTyc

COrMacoBaHna COMacoBaHna

Hu odHod eusbl He HaldeHD
MopAQKOBEIR HOMED COTMAcoBaHUA [elctene DAKTMYECKWIA COTNACYOWMA Cornacylwmin Oata PeweHwe

BuiGpate

PucyHok 223 — PKK gokymeHTa HIA, Bknagka «CornacoBaHue»

Ta6bnuua 35. Monsa PKK aokymenTa HIMA. Bknagka «CornacoBaHue»

Mone

OnucaHue

Cnoco6 3anonHeHus

Bnok «BusnpoBaHue»

NnaHoBas pata

NnaHoBasa gata cornacoBaHus

BBogom ¢ nomoLLblo kaneHaaps.

cornacosaHunA AOKymMeHTa Mo ymonyaHuio NnpocTasneHa Tekyllas aaTa
Busbl BeiGop cornacyoLmx. Mpu nomowm kHonku [Jo6aBuTb

Mpw HaxaTum kHonkv [lo6aBUTL cornacyrowmx]

cornacymroLwmx] oTkpbiBaeTcs

PKK cornacoBaHus (cMm. pasgen

IV.15.2 3anonHeHue PKK

cornacoBaHus)
WcTopusa BU3MpoBaHus WcTopus Bu3npoBaHua AOKyMeHTa ABTOMaTHYECKN

Tunoson mapLipyT
cornacoBaHusi

Bbi6op TMnoBoro mapLupyta
cornacoBaHus (cMm. pasgen 1V.28.4
OnpepeneHue mapLipyTta
corracoBaHus)

Mpu nomowm kHonkn [BbibpaTs]

Howmep ntepaumu

HasHa4veHne Homepa utepaumm

ABTOMAaTUYECKN.

cornacoeaHua cornacosaHus Mo yMonuyaHuio NPOCTaBMNeHo 3HaveHne «1»
KommeHTapuin KomMeHTapun pykoBoauTens ABTOMaTMYECKU
pykoBoauTEns
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Bknagka [lodnucaHue aHanornyHa Bknagke [lodnucaHue PKK wucxopswero p[okymeHTa
n onucaHa B pasgene 1V.28.3 MNoaroToBka NpoekTa NCXOAdLLEero AOKyMeHTa.

Bknagka O3HakomsieHUe n paboTa C KapTO4YkamMu O3HAKOMIIEHMSI onucaHa B pasgene V.22
O3HakomneHne ¢ JOKYMEHTOM.

Bknagka Cesg3u v paboTa co CBA3aHHbIMWU JOKyMeHTaMu onucaHa B pasgene 1V.16 CosgaHue
cBA3ein Mexay AOKYyMEHTaMW.

Bknagka PesepsuposgaHue onucaHa B pasgene V.17 PesepBupoBaHMe pernctpaumoHHOro
Homepa.

Bknagka Pacceiika oTtobpaxaeT wuHdopmaumio 06 oTnpaBke [OOKyMeHTa ajpecartam,
npegocTaBnsieT BO3MOXHOCTb Bblbopa agpecaToB, ykazaHust cnocoba oTnpaBku, MU3BMEHEHUS CTaTyCcoB
oTnpaskn. [obaBneHne nonyyatenewn, CnMcKa pacCbifikKM M OTNpaBka YBEOOMIIEHWW ONWCaHbl B
pasgene |V.20.6 OTnpaBka AOKYMEHTA NO JIUCTY PaCChISIKN.

Bknagka Pacchiika Takke cogepXuT KHomky [MoanucaTb BROXeHUA], Npy HaxaTum KOTOPOW
cucTeMa npeanaraeT nognucaTb NPUCYTCTBYOLWME B AOKYMEHTE 3NEKTPOHHbIE BnoxeHus. Pabota ¢
Ol onncana B pasagene 1V.33 PaboTa ¢ 3I1.

Bknagka bymaxHbil opusuHas onncaHa B pasgene V.23 Pabota ¢ GymaxkHbIM OpurmHanom.

Bknagka Ycmopus onucaHa B pasgene 1V.12.5 Victopusa paboTbl ¢ KApTO4KON.

Mocne 3anonHeHns HeoBXO4MMbIX OAaHHbIX CO34aTernto JOKYMEHTa LOCTYMHbI cneayroLimne Bnapl
JEenCcTBUN:

— COXpaHWTb BHECEHHbIE W3MEHEHUs Mnpu noMowm KHonkn [3akpbiTh]. CoxpaHeHue
N3MeHeHuI onucaHo B pasgene 1V.12.4 CoxpaHeHne M3MEHEHUN B KapTOYKE AOKYMEHTA;

— 3apeructpupoBaTb JOKYMeHT (cM. pasgen |V.20.5 Peructpauusa gokymeHTa 6e3 oTnpaBku no
MapwpyTty). Tonbko Ana nonb3oBatenen c¢ ponbtlo Peaucmpamop wnu  Cmapwul
peaucmpamop;

— OTnpaBuUTb [OOKYMeHT no MapuwpyTty (cMm. pasgen 1V.28.5 OTnpasBka [JOKyMeHTa Mo
MapLipyTy).

IV.31.4. OnpepeneHne MapLipyTa corfnacoBaHus

Onpepenenne mapLupyTta cornacoaHmsa gokymeHTta HIMA aHanornyHo onpeaeneHvo mapLipyTa
cornacoBaHung ucxoadaulero JokymeHTta (cm. pasgen 1V.28.4 OnpegeneHve mapLipyTa corfiacoBaHus).

IV.31.5. OTnpaBKa [OKYMEHTa No MapLpyTy

Ons otnpasku gokymeHta HIMA no mapLpyTty Heo6xoamMmo:

1. OTkpbiTb kaToky gokymeHTa HIA B crtaTtyce [lodzomoeka B npeacTtaBneHue [poekTbl
pasgena cuctembl HIMA.

2. TMpoBepuTb NpaBuUbHOCTb 3anOfHEHUsT MapLUpyTa COrnacoBaHus.

3. HaxaTtb kHornky [U3MeHuTb cTtatyc]:[OTnpaBuTtb no mapwpyty] (PucyHok 224).
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Mpoeeputs 3M1 3aKptiTh MameHuTs cTatyc

OTNpaBuTE N0 MapPWPYTY

YOanuTt B KOP3HHY

-

PeKBH3NTEI llcnonHesue Nopy4YeHuin CornacosaHue Mognucanue OsHaKOMNEHHE Ceasu PezepEMpoBaHUE Pacchinka BymMaxHblil opuruHan cTopua

PETHCTPALIMOHHBIE OAHHBIE hd OPHIHHAN hd
Homep npoekTa 2777 lcxogHbii pecypc - -

BeegeHHblil BRYYHYID 0 Hassarme °°'D

HOMED KapTOuKH
Bug gokymenTa

HasBaHue

Hudropmaumua B
KaTeropus CpoYHOCTH -

MpegbigylWwue perucTpaLMn
PervcTpaunoHHEIR HOMEep [ata pervcrpauum OpraHuaauma

PucyHok 224 — OtnpaBka aokymeHTa HIMA no mapuwpyTy

MpumevyaHue — Ecnu 8 PKK OJdokymeHma yka3aH CIUCOK coafiacoeaHusi, rocsie OomirpasKku
rno mapwipymy OOKyMeHm cHadYana 6ydem asmomamu4ecKu HarnpaeneH coeanacyruwum. [locne
ycrnewHo20 3asepuwleHusi coenacosaHusi O0o0KymMeHm 6ydem aemomamu4yecKu HarnpaeseH Ha
nodnucaHue. Ecnu coenacyrowux Hem, QOKyMeHm cpasy Harpassemcs Ha rnodnucaHue.

B pesynbTaTe BbINOMHEHHbIX 4EACTBUI AOKYMEHT ByaeT oTnpasneH No MapLupyTy.

IV.31.6. CornacoBaHue AOKyMeHTa

CornacoaHnue HINA onucaHo B pasgene V.18 CornacoBaHve JOKyMeHTa.

IV.31.7. lNoanucaHue AOKyMeHTa

Moanucanue HIMA onuncaHo B pasgene 1V.19 NoanucaHne JokyMeHTa.

IV.31.8. Perucrpauus AOKyMeHTa

Ona pernctpaumm gokymeHta HIMA nonb3oBatento ¢ ponbio Peaucmpamop vnn Cmapwul
peaucmpamop HeobXxoanmo:

1. OtkpbiTb PKK gokymeHTa.

2. [lo HeobxogmmocTu 3anonHnTb none XypHan peaucmpayuu.

3. HaxaTtb kHomnky [M3MeHuTb cTaTtyc]:[3apeructpupoBatb].

4. B nossuBLueMCsa AnManoroBoM OkHe PermcrpaumoHHbIM HOMep HaxaTb KHoMKy [OK].

B pesynbTate BbileonMcaHHbIX 4ENCTBUN:

— cuctema otobpasut coobLieHne 06 ycnewHoM 3MeHeHUn cTaTyca KapTOYKu;

PKK gokymeHTa nameHut ctaTyc ¢ YepHosuk Ha 3apeaucmpuposar;

— OOKYyMEHT 6y/:1,eT 3aperncTpmnpoBsaH B CUCTEME,

W ¢an 244

[ocynpasnenue



Pykoeoocmeo nonvszoseamens Onucanue 0cHo8HbIX onepayuii

— Oyoyt aBTOMaTMYECKM  3anofniHeHbl nons  PeaucmpayuoHHbIl  HOomep, [ama
peaucmpayuu. B none Peaucmpamop OyneT ykasaH nonb3oBaTeslb, BbIMOSHMBLUNIA
onepauuio permctpauum.

lMpumeyvyaHue — PezucmpayuoHHbili Homep 0Onss OPL moxem Obimb 3ape3epeuposaH 3apaHee
(cm. pasden IV.17 PesepsguposaHue peaucmpalyluoHHO20 HOMEPA).

IV.31.9. OTnpaBKa JOKYMEHTa Ha UCMOJTHEHUe

HOokymeHT HITA MoxeT ObiTb OTMpaBreH Ha WCMOMIHEHME MOCNe perncTpauum OOKyMeHTa
B cucteme. [1nst oTnpaBkM AOKyMEHTa Ha UCMNOSIHEHNE HeO6X0aMMO:

1. OtkpbiTb PKK pesontounmn (nopyyeHns).

2. Haxatb kHonky [M3meHuTb cTatyc]:[Ha ncnonHeHue].

[lokymeHT ©OyaeT oTnpaBneH Ha WCMOSIHEHWE B COOTBETCTBMM C CO34AHHbIMU MO HeMy
pesontouusiMu. Co3gaHHble No AOKYMEHTY pe3osiouun Takke 6yayT oTnpasnieHbl Ha UCMOoSHEeHKe.

IV.31.10. WcnonHeHue nopyyeHus

McnonHeHue nopy4eHuns onucaHo B pasgene 1V.27.9 icnonHeHne nopyyeHms.

IV.31.11. CHATMe [OKYMEeHTa C KOHTpons

CHATME [JOKYMeHTa C KOHTPOMsl aHanormyHO CHATUMIO BXOOALLEro LOKYMEHTa C KOHTPOns
(cm. pasgen IV.27.9.12 CHATUE JOKYMEHTA C KOHTPONS).

IV.31.12. CnucaHue fOKYMeHTa B Aeno

[Ona aBTtomatnyeckoro nepesoga HIA B ctatyc UcrionnHeH w3 ctaTtyca McrioniHeHue [OITMKHO
BbIMOMHATLCA O4HO M3 CNeayoLwnx YCNoBUiA:

— Bce PKK lNopyyeHun nepBoro yposH4, a Takke PKK O3HakomneHuin HaxogaTcsl B KOHEYHbIX
crartycax;

— no pokymeHty HeT PKK [MopyyeHnunt n Het PKK Osnakomnenun cnycta 30 gHen nocne
OTMpPaBKU Ha UCMOMHEHWE;

— no pokymeHTty HeT PKK [llopyyeHun, Bce PKK O3HakoMmeHWin HaxoaaATCa B KOHEYHbIX
cratycax, a nocrne nocnegHero o3HakomrneHus npowno 30 gHen.

CnuncaHve gokymeHTa B Aeno onucaHo B pasgene 1V.27.9.13 CnucaHne AoKyMeHTa B Aeno.

IV.32. Pab6ota c ob6palwieHuamMm rpaxxgaH

IV.32.1. CrtpykKktypa pasgena cuctembl Ol

B paHHOM pasgene cuctembl oTobpaxarTcss AokymeHTbl Tuna O ¢ yyeTom npaB goctyna
nonb3oBaTens K JOKYMEHTY.

Pasnen cuctembl OI" cogep>XuT HECKOMbKO NpeacTaBneHni AokymeHToB (PucyHok 225):
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— HNo__parte peructpauum. Cnucok 3aperncTpMpoBaHHbIX [OOKYMEHTOB, YMNOPSO4OYEHHbIV
No perncTpaunoHHOMY HoMepy (OToOpaXKarTCs JOKYMEHTbI, KOTOPbIE U3MEHSINNCH B TeYEeHne
nocnegHero mecsiua);

— Mo 3asaButento. Cnncok 3aperncTpmpoBaHHbIX JOKYMEHTOB, YNOPSAOYEHHbIV NO 3asiBUTENH;

— Mo _Tuny aBTOpa. Cnuncok 3aperncTpupoBaHHbIX [OKYMEHTOB, YMNOPSAOYEHHbLIN MO TUMNy
aBTopa;

— Mo _ucTto4yHuKy nocrtynneHusi. Cnncok 3aperncTpnpoBaHHbIX JOKYMEHTOB, yHOpFID,OLIeHHbIﬂ
MO UCTOYHUKY MOCTYNIIEHNA OOKYMEHTa,

— Mo cTtatycy. Cnncok 3aperncTpmpoBaHHbIX JOKYMEHTOB, YNOPSAOYEHHbI MO CTaTycy;

— YepHoBuku OI'. Cnncok gokymeHToB Tuna Ol B ctatyce YepHosuk;

— No_Homepy 3a rog. Cnvcok 3apermcTpupoOBaHHbIX [OOKYMEHTOB, YNOPSOOYEHHbIN
No perncTpaunoHHOMY HoMepy (OTOGpaXKatoTCs JOKYMEHTbI, KOTOPbIE U3MEHSNNCH B TEYEHNE
roga);

— W3meHeHHble 3aaButenun. Cnncok OOKYMEHTOB, B KOTOPbIX USMEHEH 3asAaBUTESb;

— Ha_ npeaBaputenbHon o6pa6otke (M3OO0). [okymeHTbl, noctynuewne no M3[O,
Haxogswmeca B ctatyce lNocmynuswud us BC;

— OrtTkasaHo B peructpaumu (M30O). [okymeHTbl, noctynuewue no MIOO, B cratyce
Omka3saHo 8 peaucmpauuu,

— 3apeructpupoBaHHble  (M3O). 3aperucTtpupoBaHHble [OKYMEHTbl,  MOCTynuBLUNE
no M3[0;

— HeobpaboTaHHble. Crincok HeobpaboTaHHbIX obpalLeHnin rpaxaaH;

- KOQ3MHa. Cnucok yoaneHHbIX OKYMEHTOB.

CUCTEMA HOKYMEH TOOBOPOTA FopAyan nuHuA: 8 (347) 2934431 Crapumii F'Erm:Tp:iTnp

Bxogauwme Wexogauyne BHyTpeHH1e OP0  HMA or TuuHe KabuHeT Otuetkl CnpaBouHukin K cnucaunio Apxue

Mo zaneuTen Mo Tuny aeTopa Mo MCTOYHWEY NOCTYNNEHWS Mo cTaTycy YepHoeukn O Mo Homepy sa rog 1zMenenHble saaenTenw (0)
Ha npegeapuTentHoii oGpaboTke (M300) (0) OTkazaHo B perucTpayun (M300) 3aperncTpupoBanHsie (M300) HeobpaboTaHHbe Kopsnxa
(=] Maowck
[ No per. vomepy [ Mo ID kapToumm [V Terywmii rog, Paclmnpentbiii nouck
OfHoBMTL =55 fhis | =
Beero sanuceii: 1
. Cpok Kpatkoe copepsanne (HaMMeHoBaHNE WMHGopMauma o
ParucTpaunoHHeli Homep + [1aTa perncTpauuu ucpnonHeHuﬂ T::KCTG} Aep: ! Cratyc 3aﬂd;u$en: DammiA

/ or-1 29-04-2015 28-05-2015 Mpocefa 3aperncTpipoBaH Baxoe

Beero sanuceil: 1
fay Lowmoi APN pvkoBoguTens

PucyHok 225 — Pasgen cuctembl «OM»

OKCnopT cnmcka OKYMeHTOB B Excel n nevatb cnvcka onuckiBatoTcs B pasgenax 1V.23 3kcnopT
JaHHbIX 1 1V.25 lNevyaTb gaHHbIX.

Mownck no gokymeHTaMm onucaH B pasgene 1V.10 Nonck JOKYMEeHTOB.
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IV.32.2. O6wan cxema paboTbl C OOpaLleHAMM rpaxaaH

Cxema paboTtbl ¢ gokymeHtom OI B rpadpmyeckom Buae npencraBneHa B MPUIIOKEHUN
(Mpwunoxenwne E).

OcHOBHbIMK 3Tanamm Xu3HeHHoro uukna Ol saenaTCs:

1.

»

© © N o O

CospgaHuve HoBoM perncTpaumoHHon kaptoydku (PKK) gokymeHTa:

—  3anosiHeHue nonen gaHHbIMN JOKYMEHTA;
— MpUKpenneHne aNeKkTPoHHOro obpasa 4OKYMEHTa;
— coxpaHeHune PKK.

Peructpauus PKK.
Otnpaeka PKK Ha paccmoTpeHume.

PaccmoTtpeHne PKK. B cnyyae otcytcTBuMsi HEOGXOAMMOCTM WCMOSIHEHUSI OOKYMEHTa —
otnpaeka PKK B geno (nepexog k n.9), B ocTanbHbIX Cryvasix — nepexog K n.5.

lMoaroToBKka NpoekTa pe3ontounmn No JOKYMEHTY U OTNpaBKa Ha UCMNOSMHEHME.
McnonHeHne nopyyeHui n yTBepxxaeHne ot4eToB 06 NCNONMHEHWMN.
KOHTPONb UCMONHEHUST MOPYYEHUN.

O3HakomneHne ¢ JOKYMEHTOM.

OTtnpaeka PKK B geno.

IV.32.3. Co3paHue n 3anonHeHune PKK npokymeHTa

Cospanve PKK pokymeHta Tuna O pgoctynHO nomnb3oBatensam ¢ ponbo  Cmapwul
peaucmpamop n Peaucmpamop.

PKK gokymeHTa Tvna Ol moxeT BbITb co3gaHa AByMs cnocobamu.

MepBLIn crnocob:

1.
2.

OTkpbITb pasgen cuctemol OT.

HaxaTb kHonky [Co3paTb HOBYIO KapTouky]. OTkpoeTtcsa dopma co3gaHusa PKK gokymeHTta
Tuna Ol (PucyHok 226).

BTopoi cnocob:

1.

2
3.
4

OTKpbITb OAWH U3 pasgenoB cucTembl: JIndHbIM KabuHeT, CnpaBoyYHukK, K cnucanHuio.
HaxaTb kHonky [Co3aaTb HOBYIO KapTouKy]. OTKpoeTcs cnncok WabroHOB KapToYek.
BbibpaTb T1n WwabnoHa kaptoukn ObpauweHus epaxdaH.

Haxatb kHonky [OK]. OTkpoeTca doopma co3ganHms PKK gokymenTa tuna O (PucyHok 226).

W
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(\b Mposeputs 30 Coxpanuts 3aKpbiTh
ObpaweHue rpaxaaH
-
PexBusMTBl  PacomoTpenne Mo D Cessw O Pacceinks  Bymaswbii opurwkan  WcTopus  Yesgownens BC
PETUCTPALIMOHHBIE [IAHHBIE - OPUTHHAN -
Homep ncxogawers Konuyecteo nucros o
CONPOBOZUTENGHEIX
JHata pokymenTa AOKYMEHTOB
Konuuecreo nucros
Bug ofipawenna BanEnexue - OCHOBHOT AOKYMENTS
Ofuee KonnyecTED o
@opmaT obpaweHna Nucbmo - NUCTOE NPHNDXEHMI
Cnocof gocTaskn =
PErHCTpaLMOKHEIf HOMEp
Apyras ukdopmaums o b
JypHan perncTpauim - NPHNCHEHHI
[laTa perucTpaum
HAEKC HOMEHKNATYPbI -
Tun asTopa DUSHYECKOE NULO e
KaTeropna sasewrena |, =
PernucTpaTtop
MpegsiAyLHE PErHCTpaLIN
PerMCTPaUMOHHEIR HOMED [Nata peructpauny  OpraHu3aums
MpoBepsTs Ha @ ba () Her
NOBTOpHOCTE
a
HHPOPMALMA OB ABTOPE OBPALLEHHA
HH@OPMALMA O PACCMOTPEHHK e
Cnucok agpecatos Cotpyanukn () CINCKH BHYTPERHIX NEPCOH -
- Q
Damunua  Wma  OrtuectBo  OpraHnsaumn [ogpasgeneHue [omkHocTs OTEETCTEEHHBIA Cpok
PaccMoTpeHue
JoGaBuTe paccMaTpHEaHWHY
PaccMaTprEakimi OpraHn3auna Cratyc Moanuce
CBELEHWA O [IOKYMEHTE -
KpaTroe copepaniie (HanMeHOBaHNE TercTa) -
OtnpasiTens [oBaBuTs oprasmsaumn | ¥
- Q
Haseahne
JHonxxocTe, A0 nHLa, NOANHCABLLETD AOKYMEHT Nobasurs | ¥
- Q
Damunun Huna AomxHocTe
VIHULMATOp HCXOgALErD
P
CBELEHNA
HCTO4HHK NOCTYNMNEHUA h
THN HCTOYHUKE AamaHucTpauws NpesagenTa PO -
Annapart MpasuTenscTea PO
ANnapar ynonHoMOYEHHOMO NO NPaBak YENOBEKa B PO
TeHepankHan MPOKypaTypa
MuHmrcT Poccun
TocynapcTeeHnan ayma
Coset ®eaepaunn PO
VNonH.no npasam yenosexa 8 PO
CTOUHKK NOCTYNNEHHA
AoGasnTe PeparxTupoBate
KoppecnoHaeHT MopnucaHT Homep pernctpauun [Aata perucTpauin
COCTAB SNEKTPOHHbIX BNOXEHMA LLOKYM -
Bnomexna
JHo6asuTe CraHupoBaTh
AgTOp HazgaHne marepnana FlBNABTCA OCHOBHEIM Mognwce

PucyHok 226 — PKK gokymeHTa Tvna O, Bknagka «PekBuantbi»
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B oTkpbiBwenca dopme cosgaHus PKK gokymeHta tvna O Heob6xogumo 3anonHWTb nons
Bknagok. Obsi3aTenbHble ANs1 3an0NTHEHUS NMONS OTMEYEHbl KpacHbIM LIBETOM.

Bknagka Pekgu3sumal (CM. PUcyHoK 226) coaepXnT OCHOBHYIO MHpopMaLMo 0 AOoKyMeHTe. [Nons
n cnocobbl Nx 3anofnHeHns onncaxbl B Tabnuue (Tabnuua 36).

Ta6nuua 36. Monsa PKK gokymeHTa Tna Ol'. Bknagka «PekBu3nTbI»

Mone

OnucaHue

Cnoco6 3anonHeHus

Bnok «PeructpaumoHHble AaHHble»

Homep nexopsawero

Homep ucxopgsilero fokymMmeHTa
(B cniyyae, ecnu obpalueHune
rpaxxgaHuHa nepeHarnpasneHo
13 MHOW OpraHm3aumm)

Bsogowm ¢ knasmatypbl

[ata pokymeHTa

[ata pervctpaunm NnocTynmBLLErO
ncxopsiLLero AokymeHTa (B crnyyae,
ecnu obpalleHune rpaxgaHuHa
nepeHanpaBneHo U3 UHOM
opraHu3auun)

Bbibopom gatbl n3 kaneHgaps

Bug obpaluerus

Bbibop BMaa obpatlleHus.
Ob6s3aTenbHO AN 3anofHeHus

BBogowm c knaBmaTtypbl; HAboOpoM NepBbIX
OYKB 1 ganbHenwen NoacTaHOBKOW
Noaxoasiero 3HayeHus (pyHKuns
ornepexaroLlero BBOAa); BbIOOPOM 3HAYEHUS
13 BbINaatloLLEero cnmcka

dopmart obpalyeHus

Bbibop chopmaTa obpalleHms.
Ob6sa3aTenbHO AN 3anofHeHus

Bbibopom 3Ha4eHUs 13 BbiNagatoLLero
cnucka

KypHan peructpauumm

Beibop xypHana peructpauum

BBogom ¢ knaesmaTtypbl; Ha6Opom NepBbIX
OykB 1 ganbHenwen NnogCcTaHOBKON
noaxoasLuero 3HayeHns (PyHKuus
onepexaroLlero BBoAa); BbI6opoM 3HayeHns
13 BbiNagaroLLero crnmcka

MHpekc HOMEHKIaTypbl

BbiGop MHOekca HoOMeHKNaTypbl

BBogom c knaBmaTtypbl; HAOOpPOM NepPBbIX
OyKkB 1 ganbHenwen NnogcTaHOBKON
noaxofsuiero aHadeHus (pyHKUuA
onepexaroLlero BBOAa); BbIOOPOM 3HAYEHUS
13 BbiNadatoLLero cnmcka

Twun aBTOpa

Bbibop Tvna aBTOpa obpalleHus.
O6s3aTenbHO ANs 3anosIHeHUs!

BBogom c knaBmaTtypbl; HAOOPOM NepPBbIX
OyKkB 1 ganbHenwen NnogcTaHOBKON
noaxogsuero 3aHadeHus (pyHKums
onepexaroLLero BBoga); BbiIoOpoM 3Ha4YeHUs
13 BbINagatoLLero cnmcka

KaTeropusa sasasutens

Bbibop kaTeropun 3asButensi.
Obsa3aTenbHO AN 3anofHeHus

BBogom ¢ knaBmaTtypbl; HA60POM NepPBbIX
OYKB 1 JanbHenLwen NnoaACTaHOBKOW
NoaxoasLero 3HayeHms (PyHKuns
onepexaroLero BBOAa); BbIbOpOM 3Ha4YeHUs
13 BbinagaroLero crnmcka

MpoBepsaTb
Ha NOBTOPHOCTb

MpoBepka HanMuna NpeaplayLmx
obpallieHnii oT JaHHOro aBTopa

Bbibopom ogHoro n3 nyHkros (Ha nnn Hem)

v eai
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Mone

OnucaHue

Cnoco6 3anonHeHusA

Bnok «OpuruHan»

KonnyectBo nucrtos
conpoBoAnTEIbHbIX
OOKYMEHTOB

KonnyectBo nuctos
conpoBoauTEesIbHbIX JOKYMEHTOB

Beogom c knaBmatypbl

KonnyectBo nucrtos
OCHOBHOIo AOKYMEHTa

KonnyecTtBo nNnUCToB, BXOASALLMX
B COCTaB opurnHana gaHHoOro
AOOKyMeHTa

Beogom c knaBmatypbl

O6Luee KonmyecTso
NNCTOB MPUINOXEHUN

O6Lee KonM4ecTBo NINCTOB
NPUNOXeHNs!, BXOASLLUUX B COCTaB
opurMHana gaHHoro 4oKymeHTa

Beogowm c knaBmatypbl

Cnocob gocTaBku

Cnocob goctaBku AOKYMeHTa

Bsogowm ¢ knasmatypebl

Opyras nHdopmaums
O NPUNOXeHNn

[ononHutenbHasa nHgopmaums
006 opuvrmHane gaHHOro JOKyMeHTa

Bsogom ¢ knaBmaTtypbl

Bnok «AH¢popmauus 06 aBTope obpaLieHus»

ABTOp Ob6paLleHns

Bbibop aBTOpa obpalyeHus

N3 CyLLeCTBYIOLLMX B CUCTEME

PKK aBTOpOB 06paLLeHni,
CO34aHHbIX paHee, B criyyae, ecriu
JaHHbI aBTOp YXXe obpaliarncs

B OpraHu3aumio (ecnv BelbpaH aBTop
obpalleHns, 3anonHsATb
nHdopMaLmio 0 3asBUTENE

BBogom ¢ knaesmaTtypbl; HA60OPOM NepBbIX
OykB 1 ganbHenwen NnogcTaHOBKON
NnoaxoasLuero 3HayeHms (PyHKuns
onepexaroLlero BBoAa); BbI6opoM 3HayYeHns
13 BbiMagaroLlero cnucka

He HY>XHO)
Mpeablaywimii aBTop
obpalleHus
WHdopmaums damunus aBTopa obpalleHus (ons Beogowm c knasmatypbl

o 3assutene. Pamunus

BCex nonewn o6 aBTope obpalleHns —
Heobxoaumo BbIOpaTh aBToOpa
obpaleHns B none Aemop
obpaujeHusi, eCrnv Takowm yxe
obpawancs, nMbo BBECTU BCe
OaHHble 3asBuUTEns).

O0bsa3aTenbHO Ans 3anofiHeHus

WHdopmaLnmsa
0 3asaBuTene. mga

Wms aBTOpa obpalleHus.
Ob6sA3aTenbHO Ans 3anonHeHns

Beogowm ¢ knasmatypesl

WHdopmaums
o 3asiutene. OTyecTBO

OTyecTBO aBTOpa obpaLleHus

Beogom ¢ KnaBuaTypbl

CtpaHa CTpaHa npoxuBaHusa aBTopa BBogom c knaBmaTypbl unu BbI6opom
obpaleHus 3Ha4YeHus1 3 BbiNaaatoLLero cnucka
PervoH PervoH npoxnBaHus aBTopa BBogom c knaBmaTtyphbl; HAOOPOM NepPBbIX
obpalleHus OyKkB M ganbHenwen NnoacTaHOBKON
noaxogsulero 3HadeHus (pyHKums
onepexaroLero BBoga); BbIGOpoM 3Ha4YeHUs
13 BbiNagaroLero cnmcka
PanoH PanoH npoxnBaHus aBTopa BBogowm ¢ knaBmnaTtypbl v BbIGopom

obpallennst (unu HaMmeHoBaHue
NCMNPaBUTENBHOMO yYpexaeHus)

3HaYeHna 13 BbINagaloLLero cnmcka

v eai
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Mone

OnucaHue

Cnoco6 3anonHeHusA

opoa (HaceneHHbIn
MYHKT)

opon npoxuBaHus aBTopa
obpaleHus

BBogowm c knaBmaTtypbl; HAOOPOM NepBbIX
OYKB 1 ganbHenwen NoacTaHOBKOW
noaxopsiero 3HadeHus (pyHKuus
onepexaroLiero BBoga); BbiIoopom 3Ha4YeHus
13 BbiNadarLlero cnmcka

NHpekc lMo4yToBLIN MHAEKC aBTOpA BBogom ¢ knaesmaTypbl
obpaleHus

Ynuua Ynuvua npoxusaHus aBTopa BBogowm c knaematypbl
obpalueHus

Homep poma Homep goma npoxmeBaHusa aBTopa Bsogowm ¢ knasmatypebl
obpalueHus

Kopnyc/cTpoeHue Kopnyc nnu ctpoeHue goma BBogowm ¢ knaBmatypbl

nNpoXuBaHus asTopa obpalueHus

Homep kBapTupbl

Homep KBapTMpbl NPOXMBaHWSA
aBTopa obpalleHns

Bsogom ¢ knaBmaTtypbl

OneKTPOHHbIN agpec

OneKTPOHHbIN agpec aBTopa
obpalyeHus

Bsogom ¢ knaBmaTtypbl

[ononHutenbHble
cBefeHust

[ononHutenbHble cBeaeHUs
00 aBTOpe obpalleHus

Bsogom ¢ knaBmaTtypbl

Bnok «AHcopmauus o paccmoTpeHUmn»

Cnuncok agpecartoB

Cnuncok agpecaTtor obpalleHus

BBogowm c knaBmaTtypbl; HAboOpoM NepBbIX
OYKB 1 ganbHenwen NnoacTaHOBKOW
noaxofsulero aHadeHus (pyHKUuA
onepexaroLlero BBOAa); BbIOOPOM 3HAYEHUS
13 BbiNadaloLLero cnmcka; ¢ NoMoLLbo

KHOMKWM Noucka , C UICNONb30BaHNEM
paano-KHOMKKU, KoTopas No3BonseT
BblIOUpaTb NMGO U3 cnmcka COTPYLHUKOB,
nmMbo n3 cnmcka BHYTPEHHUX NMEPCOH MO
kHomke [[lo6aBUTb CNNCOK BHYTPEHHUX
nepcoH]

Brnok «CBeaeHUA 0 AOKYMEHTE»

KpaTkoe copgepxaHue
(HaumeHoBaHVe TekcTa)

KpaTkoe copepxaHue fOKyMeHTa.
Ob6sA3aTenbHO Ans 3anonHeHns

Beogowm ¢ knasmatypesl

Otnpasutenb

Bbibop opraHusauum, oTnpaBmBLLEN
OOKYMEHT.

Copepxut kHornky [Jo6aBuTb
opraHusauuio], kotopasi no3sonsieT
cosgatb HoByto PKK opraHusauuu,

B Crny4yae OTCYTCTBUSI fLaHHOW
opraHusauunm B CipaBOYHUKE.

B oTKpbIBLLEMCS OKHE 3aMnOfHUTb
nons lMosiHoe HauMeHogaHuUe

n CokpaujeHHoe HauMeHog8aHue
(npv HeobxoanmocTK)

BBogom c knaBumaTtyphbl; HAOOPOM NepPBbLIX
OyKkB M ganbHenwen NnoacTaHOBKON
noaxosulero aHadeHus (pyHKUus
onepexaroLlero BBoAa); BbIOOpoM 3HauYeHus
13 BbiNagaroLero cnmcka; ¢ NoMoLLbo

KHOMKW Noncka
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Mone

OnucaHue

Cnoco6 3anonHeHusA

HomkHocTb, PO nuua,
noanucasLUEro JOKYMEHT

Bbib6op nepcoHbl, noanvcasLlem
MONYyYeHHbIN JOKYMEHT.

Copepxut kHonky [Ao6aBuThb],
KOTOpas NO3BONSET CO34aTh HOBYIO
PKK BHeLLHeln nepcoHsbl, B criyvyae
OTCYTCTBUS NEPCOHbI B CNPaBOYHMKE
B OTKPbIBLUEMCS1 OKHE 3aMnoSIHUTb
nons ®@amunus, Mmss,, Omyecmeo,
BblOpaTb OpraHu3aumto, K KOTOpoW
OTHOCMKTCS NePCOHa B nore
OpezaHuszayus

BBogowm c knaBmaTtypbl; HAOOPOM NepBbIX
OYKB 1 ganbHenwen NoacTaHOBKOW
noaxopsiero 3HadeHus (pyHKuus
onepexaroLiero BBoAa); BbiIbopomM 3Ha4YeHus
13 BbiNadaroLero cnmcka; ¢ NoMoLLbo

KHOMKW NOnckKa

Bnok «CBegeHusa»

HononHutenbHble BHeceHne gononHUTenbHbIX Bsogom c knaBmaTtypbl

cBefeHus cBedeHun

Tematunyeckun HaunmeHoBaHWe Bonpoca cornacHo BBogom ¢ knaesmaTtypbl; HA6OpPoOM NepBbIX

Knaccudukatop TMNOBOMY KnaccudukaTopy OyKB 1 ganbHenwen NoaACTaHOBKOW
obpalleHnn rpaxagaH, NnoaxoasLuero 3HayeHms (PyHKuns
pa3paboTtaHHoOMy AgMUHUCTpaUnen onepexaroLLero BBoAa); BbiIGOpoM 3Ha4YeHUsA
MpesngeHTta PO 13 BbiNagaroLero cnmcka; ¢ NoMoLLbLo

KHOMKM noumcka
Bonpocel Tematumka Bonpoca, cornacHo BBogom ¢ knaesmaTtypbl; HA6OpPoOM NepBbIX

KnaccmdukaTtopy BonpocoB

OyKB 1 fanbHenwen NoACTaHOBKOM
NnoaxoasLuero 3HayeHms (PyHKuns
onepexaroLero BBoAa); BbIbOpom 3Ha4eHUs
13 BbiNagatoLLero cnmcka; ¢ MoOMOLLbH

KHOMKW NOncKa

JlbroTHbIN cocTaB

JIbroTHbIV cocTaB

OTMeTKa HeoOXOAUMbIX 3HAYEHUIN raniovKkon
13 NpeAcTaBneHHOro cnucka

Mpegbioyine
obpalleHus

Mocnepytowue
obpalleHus

Mocnenytolume obpalleHus

ABTOMaTMYecku nocne perncrtpauunmn

Brok «ACTOYHUK nocTynneHna»

Twn nctovHuka

Bbl60p TNna UCTOYHUKa, N3 KOTOPOro
nocTtynuno 06pau.|,eH|/|e

YcTaHoBKka napameTpa (cnara)
B NPSIMOYTOSIbHMKE LENYKOM MbILLW.

B cnyyae BbiGopa nocrnegHero sBapmaHTta —
3arnofHeHue C KnasmaTtypbl

McTouHnK NnocTynneHnsa

YkasaHue NCTOYHMKAa noctynneHuna

3anonHsetca dopma, OTKpbIBaroLLasics
no kHonke [[lo6aBuTb], pegaktupyeTtcs
no kHonke [PepakTnpoBath)

Bnok «CocTaB 3NeKTPOHHbIX BITIOXEHUW AOKYMEHTa»

MpurkpenneHne K JOKYMEHTY SNEKTPOHHBIX BIOXEHUIA onncaHo B pa3aene V.13 JobaBneHve BNOXEHWUNA.
O6sa3atenbHO Ans 3anonHeHus npy 3HavyeHun npusHaka ACIM = «HeT»

v eai
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Bknagka UcnonHeHue nopyveHut (PvucyHok 227) nosBonsieT cosgaBaTb  Pe3oniouuu
(mopy4yeHus), B TOM 4ucne CBs3aHHble, Ha3HayaTb WCMNOSIHUTENEN W KOHTPOMEPOB MO [AOKYMEHTY,
a TakKe CPOKN NUCMOSMHEHNS N KOHTPONS.

Mona Bknagku McrnonHeHue nopydyeHUl W crnocobbl WX 3anofnHeHWs onucaHbl B Tabnuue

(Tabnuua 37).

Pabota ¢ Bknagkow MHcrnonHeHue rnopydYeHuli onucaHa B pasgene 1V.27.9 WcnonHeHne

nopyYeHust.

Ta6nuua 37 Nonsa Bknagku «McnonHeHue nopyvyeHUn» goKkymeHta tuna Ol

Mone

OnucaHune

Cnoco6 3anonHeHud

Bnok «AHcopmaLmus 0 KOHTPONBHOCTU AOKYMEHTa»

Ha koHTpone

lMocTaHoBKa OOKyMeHTa Ha KOHTPOJ1b

Bbibopom ogHOro 13 napameTpoB

MNone

MNone

Onucaxune

Cnocob 3anonHeHus

Tun KoHTPONA

BbiGop Tvna KoHTpons

BBogom ¢ knaBmaTypbl; HAOOPOM NEPBbLIX
OykB 1 ganbHenLwen NoACTaHOBKOM
noaxoasLero sHadeHuns (pyHkuns
onepexatoLero BBoaa); BblIbOpoOM 3Ha4EHMS
13 BbiNagaroLero cnmcka

KoHTponep no
OOKYMEHTY

Bbibop nepcoHbl 4ns HasHavYeHus
KOHTPOMepom no 4OKyMeHTy. MoxHO
BblBpaTb HECKOMNBKO 3HAYEHUI

Besogom ¢ knaesuatypbl; Habopom nepBbIX
OyKkB 1 ganbHenLWen NoACTaHOBKOM
noaxoasLero sHadeHuns (pyHkuns
onepexatoLlero BBoaa); BbI6opom 3HayeHus
13 BbiNagatoLLero Cnmcka; C NoOMOLLbIO

KHOMKK NMoucka

Cpok ncnonHeHusa nnm
npegocTaBneHnst oTeeTa

CpoK NCMONHEHMS pe3oniounm nnm
npeaocTaBneHns oTeeTa

BbiGopom gatbl U3 kaneHgapsi

[ata cHATMA JoKyMeHTa
C KOHTpoOns

[ata cHaTtua OOKYMeHTa C KOHTpoI4a

BbiGopom gatbl U3 kaneHgapsi

MpuymHa nepeHoca
cpoka

MprynHa nepeHoca cpoka
MCMONHEHNSA

Bsogom ¢ KnaBunaTypbl

Bnok «CocTtaB nopy4YeHnn»

Pesontouumn

Co3spgaHune HOBbIX Pe3onioLmin no
OOKYMEHTY.

Copepxunt kHonky [HoBas
pesonouums].

CospgaHue HOBOW pe3onioumm
onucaHo B pasgene 1V.27.8
CospgaHune npoekTa pesonoumm
NnepBoro ypoBHs

Mo Mepe coxpaHeHWs HOBbIX Pe30soLMii
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(ﬂ Mpoeeputs 311 CoxpaHuTe 3aKpiTe
ObpaweHxune rpaxaaH

PerEUsHThI PaccmoTpeHne HecnonHeHne nopydeHnia CeAsu OzHakoMNEHHE Paccuinka EymaxHblii opuriHan NeTopus ¥Yeegomnexna BC

WHROPMALIMA O KOHTPONBHOCTH AOKYMEHTA v

Ha koHTpone () Oa (@ Het
THN KOHTponA -

KoHTpONER N0 ACKYMEHTY o

Damunua Wma OTyecTeO Opranmsauws lNogpasgenedue [JomKHOCTh
Cpok WCTIONHEHUA WKW NPEO0CTABNEHNA OTBETA 28.05.2015
[aTa CHATUA JOKYMEHTAE C KOHTpONA

MpHyMHa NEpEHOCE CPOK

COCTAB MOPYYEHUA v

Pezonoyuu

PucyHok 227 — PKK pokymeHTa Tvna Or, Bknagka «McnonHeHne nopy4yeHumn»

Bknagka Ces3u 1 pabota co CBA3aHHbIMU JOKYMeHTaMu onucaHa B pasgene 1V.16 CosgaHue
cBA3en Mexay AOKYMEHTaMW.

Bknagka bymaxHbid opuauHas onvcaHa B pasgene V.23 Pabota ¢ 6yMaXkHbIM OpUrMHasnom.
Bknagka Ycmopus onucaHa B pasgene 1V.12.5 Victopusa paboTbl ¢ KApTO4KON.

Bknagka YeedomneHus BC onucaHa B pasgene [V.27.3 CosgaHne u 3anonHeHne PKK
OOKYMEHTa.

lMocne 3aBeplueHUs 3anofiHEHWA BKNagok Heobxogumo coxpanHuTb PKK gokymeHTa. [lMocne
coxpaHeHuna PKK gokymeHTa nepexoanT B ctatyc YepHOBUK.

IV.32.4. CmeHa paccmaTpuBaroLlero

[na HasHayeHHbIX paccmaTtpuBatowmx no OF umeeTcs BO3MOXHOCTb NepeHanpaBUTb
nocTynueLlee obpalleHne B Apyroe CTpyKTypHoe nogpasaerneHne (CMeHUTb paccMaTpyBatoLLEro) Unm
[06aBVTb HOBOrO paccMaTpUBatoLLETO.

Co3fgaHHbIN 3anpoc Ha WM3MEHeHMe paccMaTpuBaloLLero OTMpPaBnsAeTCs Ha paccMOTpeHue
perncTpaTopy, KOTOpbiA MPUMHUMMAaET pelleHMe O HeobXOoOUMOCTM M3MEHEHUS pacCcMaTpyBatoLLEero
no obpaueHunto. Mo BCeM oCyLeCTBNEHHbIM U3BMEHEHUAM B COCTaBe pacCMaTpUBaOLLMX COXPAHSETCA
NCTOPUS UBMEHEHNI.
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IvV.32.4.1. Co3paHme 3anpoca Ha W3MEHeHMe paccmaTpuBaloLlWero B OCHOBHOM

MHTepcence

[ns co3gaHna HOBOro 3anpoca Ha W3MEHEHMe B OCHOBHOM WHTepdience Heobxogumo

BbINOMHUTL CrieayloLimMe OeNCTBUS:

1. Haxatb kHomky [3anpoc Ha uaMeHeHue], pacnonoxeHHyo B 6rioke Mcmopusi usmMeHeHusi

paccmampuearouwux Ha Bknaake PaccmompeHrue (PyucyHok 228).

3anenenue Or-1 ot 29-04-2015, UBaHoB UBaH , MNMpockba

PerBUIMThI PaccmoTpeHne cnonHexne nopyJYeHui CeRsn OsHakoMnEHne Paccuinka EyMamHbIil cpUruHan cTopua Yeegomnewus BC
WCXOOHBIE PEZOMIOLIAK
TeKcT HCXOAHON Pesonuym PaccMOTPETh M H3Y4YHTD

BHEWHNWE pE30NDLMK
PegakTupoBaTe

TEKCT pe3oniuunmn MnaHoesIi cpok CTaryc

WCTOPHA H3MEHEHUA PACCMAT PHBAROLLIMK
3anpoc Ha WSMEHEHWE PACCMAT PHBAIWErD
3anpoc Ha WSMEHEHWE

Tun 3anpoca [ara co3gaHuA Paccmartpueanwmin Hoeele paccmarpueanigme ameHeHue cpoka Cratyc  NMognuce

MCTORHA PACCMOTRERNA

Tun Oata . HOBEIA Cpok Cpok OTBETCTEEHHEIN OTBETCTEEHHEIA Oata
Paccmarpueaouwi — o ; P ; e,
3anpoca  CO3[3HUA paccMaTpHBaoLLmMA (mo) (nocne) (no) (nocne) oBpaboTtkm

Mpoeepute 31

3akphiTh

PucyHok 228 — brniok «cTopma nsMmeHeHUA paccMmaTpuBaloLnX»

2. 3anonHuTb Nons B OTKpbIBLUENCS ¢opme 3anpoc Ha U3MeHeHWe paccMaTpuBaloLlero

(PvcyHok 229).

v eai
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CoxpaHuTe 3aKpeITh

3anpoc Ha H3MEHEHWE PACCMATPHEAHIWETO NcTopus

CBEOEHWA O 3ANPOCE hdl

Tun 3anpoca -

HoBble paccMaTpHEaRLME (@) CoTpygHUKM () CIMCKN BHYTPEHHUX NEPCOH -
[0GaENTE CTHCOK BHYTPEHHUK NEPCOH

=
- 1

@amunua  Hma  Omyecteo  Opranusauwa Mogpasgenenne [JomkHocTe OTBETCTEEHHBIA Cpok

l1zmeHeHne Cpoka

'\OP.IP.ISHTﬁPIIII -

OOKYMEHT-OCHOBAHHE hdl

[lokyMEHT-0 CHOBaHHE

HasgaHue
3anenenue Or-1 ot 29-04-2015, Weanoe WeaH , MNpoceba

COCTAB 3NEKTPOHHBIX BNOAEHWA QOKYMEHTA hdl

Bnoxexua
OoBaeuTe CraHUpoBaTh

ABTOD Haaeauwe marepuana FABMAETCA OCHOBHLIM Mognuce

PE3YNLTAT PACCMOTPEHHA 3ANPOCA -

HPHHHHE OTKNOHEHWA 3anpoca

Paccm OTpEHHE

Paccmatpueatowmi OTBETCTEEHHEIN PAcCMaTpUBaRWKMA PaccmoTtpeTte go: Cratyc Mognuce

[Oata oGpaloTr sanpoca

Perncrpatop

an

PucyHok 229 — ®opma «3anpoc Ha U3MeHeHue paccMmaTpuBaroLLero»

3. B none Tun 3anpoca BbibpaTb TMN 3anpoca Ha M3MEHeHwe paccmaTpusatowero: CwmeHa
paccmampusaroweeo, CmeHa omeemcmgeHHoO20 paccmampusarowezo, [obasneHue
paccmampusaroueeo, YoaneHue paccMampusarou,e2o, VIsmeHeHue cpoka.

4. B cooTBeTCTBUM C BblIGpaHHbIM 3anNpoCOM yKa3aTb HOBbIX paccMaTpuBaloLMX NGO HOBbIN
CPOK pacCMOTPEHMUS.

5. 3anonHutb none KomMmmeHmapul v NPUKPENUTL BIIOXEHNE.

6. [na coxpaHeHus 3anpoca HaxaTb KHornky [CoxpaHuTb].

NMocne cosgaHnss 3anpoca Ha UWU3MEHeHue paccMmaTpuBarowero rnosnb3oBaTento OyayT
OOCTYMHbI cnefyowime gencTeng:

— KHOnMKa [3akpbITb] npegHasHayeHa ang 3akpblitusa opMbl 6€3 coxpaHeHus;
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— KHonka [WU3meHuTb cTartyc]:[Ha paccmoTtpeHue]. [lo HaxaTuO KHOMKM  3anpoc
OTNpaBnsieTCA Ha PpacCMOTPEHME perncTpaTopy.

Mocne OTNpaBkM Ha pacCMOTPEHUE 3anpoca Ha CMEHy pacCMaTpuBalOLLEro WK Ha yaaneHue
paccMmaTtpuBatoLLero, JOKYMEHT nepectaHeT oTobpaxaTbcs B pasaene JIn4HbIn KabuHeT.
IV.32.4.2. Co3pgaHue 3anpoca  Ha W3MeHeHMe paccmaTpuBarwwero B APM
PykoBoguTtens
[ns cosgaHus HoBOro 3anpoca Ha uameHeHme B APM Heo6xoammo BLINOMHWTL crnegyowime
JencTBus:

1. Haxatb Ha kHomky [3anpoc Ha m3am.] B 6noke npocmoTpa mHdOpMaUUM MO OOKYMEHTY
(PvcyHok 230).

lopa4an nuHua: 8 (495) 983-91-73  Hauanbumk MNogpazaenenna [l RlohiloE I N T IS 4

OT koro / cpouHOCTL Kpatroe cogepxanne t [lata nocTynneHuA

ObpalweHua MBaHoB HMBaH Mpoceba 28.05.2015 29.04.2015
rpa#aaH

CHCTEMA 3NEKTPOHHOTO or-i
JOKVMEHTOOBOPOTA

¥~ NognmcaTte cpouno

PaccmoTpeTe cpodyHo

Mognmcate Bee PaccmoTpeTs HenonnuTe nopyusHue OznakomHTBCA

Ha aopaotry Or-1 ot 29.04.2015 Mou nopyueHus:

3aAenTens: MeaHos MBaH

KpaTkoe cogepixatie: Mpocoba

Anpecar: Havanoumek Moapasnenenna (29.04.15) N
3amecTHTenb Avpextopa (29.04.15)

B
F
[~
[

YTeepaHTh

Hoeoe yEeJoMneHHe

Aoa mcnonHeHms
Mouck no aokymeHTam

PaciumpeHHbli NoMCK

Bam #a paccmor JEHWE HANPABNEH
LOKYMEHT "3anenetne Or-1 o1
29-04-2015, Meakos MeaH
NpockGa®

PucyHok 230 — KHonka «3anpoc Ha uam.»

KHonka goctynHa B cnegytowmx narkax APM:

— Paccmompemb cpO4YHO — &ce,

— Paccmompemb cCpO4YHO — paccMompems;
— Paccmompems — ece;

— Paccmompemb — paccMompems;

— Ha ucnonHeHuu (ecnu meKyuguFl rnosib3oeamesib sieJsisemcsi paccMampusarowum

e J4O);
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— Mopy4eHo NoG4YUHEHHbIM (ecnu mekywuu nonb3oeamerb sensiemcs
paccmampuearowum 8 O);

— KoHnmponb (ecnu mekyw,uii nosib3oeamerns siesisemcsi paccmampuearow,um e [jO),

—  JluvHbIl KOHMPOJb (ecsiu meKywutli nosib3oeamesib sieJisiemcsi paccMampuearoujum

e [O);
—  WU36paHHOe (ecnu mekywuli nonbL308amerib siesisemcsi paccmampuesarouwium e O).

2. 3anonHuTb HeobxoauMble NONA B OTKpbIBLUENCA hopMe co3daHnst 3anpoca Ha U3MeHeHue
paccmarpuBawouero (PucyHok 231).

[« Co3fdaHue 3anpoca Ha M3MEHEHWE pacCcMaTpuBaloLLEro no AoKYMeHTY Ne Ol-1 ot 29.04.2015

KommeHTapH1i Tun zanpoca hd

Hoeble -
PaCCMATPHEAKLLME

M2meHeHHe CpoHa:

=

3arpyzuTb BAOMEHHE:

Obzop 3arpyauTb

PucyHok 231 — ®opma «3anpoc Ha U3MeHeHue paccMmaTpuBaroLLero»

lMocne cosgaHua 3anpoca Ha CMeEHy paccMaTtpuBalollero nonb3oBaTtento OyayTt OOCTYMHbI
cnefyowme gencTeus:

— kHonka [OTmeHa] npeaHa3Ha4veHa ans 3akpbiTns hopmbl 6e3 CoOXpaHeHUsa AaHHbIX;
— KHornka [FoToBo] npeaHasHayeHa Ans OTNpaBKy 3anpoca Ha paccMoTpeHune Peaucmpamopy.

MNMocne co3pgaHusa 3anpoca Ha CMeHy paccMaTpuBaloOLLLEro UNN Ha yaaneHwe paccmaTpusaloLero
AOKYMeHT nepectaeT otobpaxaTtbca B APM PykosoauTens.
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IV.32.4.3. O6paboTtka 3anpoca Ha U3MeHeHue paccMmaTpuBaloLLero

Bce co3gaHHble 3anpochbl HA M3MEHEHME pacCcMaTpuBalowero noctynatT B JINUHbIN KabuHeT
Peaucmpamopa B HoBOe npeacTaBneHne CMeHa paccMaTpuBaloLero.

CUCTEMA HOKYMEH TOOBOPOTA Topsayan nuauns: 8 (347) 293-44.31 Crapuwnit PerucTpatop

BxogAwune Wexopgauine BHyTpeHHKMe OP0 HOA OF NuyHeli kabuHet Ortuetsl CrpaBoukukm K cnucanuo Apxue

MNocTynuewne (0} Ha cornacosaxuu (0) Ha popaBGoTry (0) OTnpaenetnsie (0} YepHosurm (5) HacTpoiikn OTuyeThl Ha yTBepxaeHne (3) Mou gokymenThi (7)
¥ mMeHA Ha koHTpone (1) BbigaHHbIE MHOW NopyyeHna (5) Mopy4exna va nenondedud (0) OTMeHeHHble nopyyequs (0) [Ona pesepEMpoBaHna (2) [lenerupoBaHue nonHoMouni

Mos aKTHBHOCTE Cmena paccmaTpuearwero (1)

HeoBpabGoTanHele (1)
ObpaboTanHbie (0)
Bee (1) |

[T Mo per. Homepy [F] Mo ID kapToukn [ Nomck no Bceit Gase Pacwwpentbli nonck  [OWCK HESABWCUMBLX NODYYEHUI

OBHoBMTE | =57 fas:| ]

Beero sanuceii: 1

MpuynHa
Tun 3anpoca + [lara coagaHna PaccMatpueaowmii HoBble paccMartpueaLmMe = KoMMeHTapKil OTKNOHEHKUA Cramyc
3anpoca
CneHa paccMaTpUEaiLErs 28-04-2015 H n H n.z MepeHanpaBHTL PaccMmoTpeHne

Beero zanuceii: 1

ot Jomoit APW pykoBoguTEns

PucyHok 232 — CmeHa paccmaTpuBatoLlero

Ons o6paboTkM 3anpoca HeobGXOAMMO OTKPbITb KapTOYKy 3anpoca W BbINOMHWUTbL OAHO
13 genctemm (PucyHok 233):

— KHonka [U3meHuTb ctatyc]:[MpuHATbL 3anpoc] — 3anpoc nepexogut B ctatyc ObpabomadH,
nNpon3BoaATCS AENCTBMS B CUCTEME COrnacHoO cueHapuio paboTbl NS COOTBETCTBYHOLLErO
TMnNa 3anpoca;

— KHonka [MameHuTb ctaTtyc]:[OTKNOHUTbL 3anpoc] — 3anpoc nepexoant B ctatyc OMmKIOHEH,
M3MeHeHue cocTaBa paccMaTpuBaroLLmMX No JOKYMEHTY He NPOU3BOANTCS.

B tabnuue onucekiBaloTca cueHapum paboTbl cucTembl Npu o6paboTke 3anpoca No pasnuyHbIM
TMnam 3anpoca (Tabnuua 38).
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SEI'IDDC HA H3IMEHEHHWE PACCMAaTpPHBEAWETD MCTCFIIH

CBEOEHWA O 3ANPOCE

Tun zanpoca

PaccmaTpuBatwmit

OTBeTCTEEHHEIR

PaccmaTtpueaiwmia .
paccMarpueak i

HauaneHuk MNogpasgeneHua Na

HoBble paccMaTpHBaKWLHE

P®amunua Kima OTyecTeo OpraHuaauna

HauaneHuk Nogpaspenexun 2

I13meHeHne cpoka 29-04-2015

KoMmeHTapuii

OOKYMEHT-OCHOBAHWE
COCTAB SMEKTPOHHBIX BNOMEHUA LOKYMEHTA
PE3YNBTAT PACCMOTPEHHA 3ANPOCA

3n

L Hasag 7 | | =) Meuats

3anpoc ot 29-04-2015 (aBTop HavaneHuk M. 1.) no gokymeHTy Or-1 ot 29-04-2015

MepgepansHan Cnyx6a PoccHAcKol Degepaunu

MepeHanpaBATh

MameHuTs cTaryc

OTKNOHWTE 3anpoc
\h MpUHATE 3anpoc

CMeHa pacCMaTpHEBatIWEro

PaccmoTpeTe go: Cratyc Mognuce
29-04-2015 PaccmoTpeHue He nognucano
b
Mogpa3zgeneHue OTBETCTEEHHEIN  CpoK

CTpykTypHOE nogpasgeneHue 2 na 2015-05-28

PucyHok 233 — OTKnoHeHue NMbo NpuHATHE 3anpoca

Tabnuua 38. CueHapui paboTbl cucTemMbl Npu 06paboTKe 3anpoca Nno pasfiMyHbIM TUNaM 3anpoca

Twun 3anpoca

OnucaHue cueHapus

CwmeHa paccmaTpuBaroLLero

OtmeHa PKK «PaccmoTpeHune» ons paccmatpuyBaioLLero
(aBTOpa 3anpoca), a Takke BCeX MOPYYEHUA N A0YEPHUX
nopyyYyeHun.

HobasneHune HoBbIX paccmaTtpusatowmx B Ol ¢ ykasaHHbIM
CPOKOM M NMPU3HAKOM OTBETCTBEHHOIO

CMeHa OTBETCTBEHHOIO paccMaTpuBaloLLero

CHsaTtune npusHaka otBeTcTBeHHOro B PKK «PaccmoTtpeHme»
Ans paccmaTpuBatloLLero (astopa 3anpoca).

[ob6aBneHve HOBOro OTBETCTBEHHOIO paccMaTpuBaloLero
B OI' ¢ yKkazaHHbIM CPOKOM

[o6GasneHve paccmaTpuBatoLLEero

HobasneHune HoBbIX paccmaTtpusatowmx B Ol ¢ ykasaHHbIM
CPOKOM M NMPU3HAKOM OTBETCTBEHHOrO.

[nsa paccmatpusatoLLero (aBTopa 3anpoca) HuKakune
N3MEHEHNS HE NPON3BOASITCA

YpaneHnue paccmaTpuBatoLLEero

OtmeHa PKK PaccmoTtpeHnue ona paccmartpusaioLLero (aBTopa
3anpoca), a Takke OTMeHa BCeX NMOPYYEHUIN N JOYEPHUX
nopy4yeHun

MN3ameHeHVe cpoka paccMOTpPEeHUs

M3meHsieTcs CpoK paccMOTPEHUS A4S paccMaTpUBaloLWEro
(aBTOpa 3anpoca)
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MNMocne obpaboTkn 3anpoca WUCTOPUS U3MeHeHust paccmaTtpusatowmx no OF oTtobpaxaeTcs
B none Ucmopusi paccmompeHusi B 6noke Ucmopusi usMeHeHUs1 paccMampuegaroujux Ha BKnagke
Paccmomperue (PucyHok 234).

= Hasag 7 £ Ers B [leuats lMposepute 31 Coagate cEA3aHHLIR MamennTe cTatyc

3aasneHue Or-1 ot 29-04-2015, UBaHoB UBaH , Npockba

PerEnsHThI PaccmoTpeHne cnonHenue nopy4eHui CeAsi OzHakoMNEHHE Paccoinka EymamHbii opuruHan lcTopuA Yeegomnexua BC
HCXOOHBIE PE3ONMHOLIMK A
TekcT WCXOQHON pesontuMK PaccmoTpeTs W H3Y4YATE

BHEWHHE PE30NLMAK

TeKCT pe3onkoummn [MNaHoBRIA CPOK Craryc
HCTOPHA H3MEHEHHA PACCMAT PUBAHDLLIMX -
3anpoc Ha WEMEHEHNE PACCMAT PHEAKLETD -
Tun 3anpoca [ata cozgaHuA Paccmartpueaowmi Hoekle paccmarpueanme  amedHedwe cpoka Craryc Mognvce
Cumena paccmatpueanwero 29-04-2015 HauansHuk MogpasgeneHna HavansHuk M. 2. 29-04-2015 OTknoHeHo He nognucaHo

cTopua paccMoTpesna

Tan Oara PaCCMATPMBAIOLIMIA HoBeli Cpok Cpok (OTBETCTEEHHBIN CTBETCTBEHHBIN Hara
aanpoca  Co30aHnA e B pacCMAaTpUBA WM (no) (nocne) (oo) (nocne) oGpaboTkn

PucyHok 234 — UcTopusi paccMOTpeHUA

IV.33. PaboTa c 3l

®yHKuMA anekTpoHHon nognucu (3M) B CO[0 obecneyvmBaeT 3awimMTy JOKYMEHTOB OT U3MEHEHUN,
a Takke wucnomnb3yeTcs ANA NOATBEPXAEHUS pakTa BbINOMHEHWS [OeWCTBUS Monb3oBaTenem B
cucteme.

[nsa Toro 4ytobbl MMETb BO3MOXHOCTb MoAnuckiBaTh Aencteua 3l nonb3oBaTento Heo6xoaMMo
nmeTb cepTudmkat. [na nonb3oBaTens A0MKHa ObiTb HACTPOEHa BO3MOXHOCTb 1cnonb3oBaHua Il1.

IV.33.1. 3N ansa cdanna BnoxeHus. NMNognmcb BNoOXeHUs

Mpouecc gobasneHus k PKK anekTpoHHOro BnoxeHus onucaH B pasgene V.13 [JobaeneHne
BNoOXeHwn. lNocne HaxaTtusa kHonku [3arpy3uTb] B criyyae Hanuuus y nonb3oBartens ceptudukara 3l
cuctema otobpasuT 3anpoc o npumeHeHumn 3l (PucyHok 235).
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Nognuch AOKyMeHTa
MpumennTe 3 gna 2arpy:*eHHbIX BNOXEHUN?

Ha HeT

PucyHok 235 — 3anpoc o npumeHeHuu 3l npu 3arpy3ke BrOXeHUN

[anee Heo6x0QUMO BbINONHUTL CReaywmne AencTBUS:

1. Haxatb kHonky [[a]. OTkpoeTcs okHO BbiGopa KOHTENHepa kitoven (PucyHok 236).

Breibop KoHTE ll
Buibepute
|dnasim0v | - |
| ok | | Cancel |

PucyHok 236 — BBoa Ha3BaHMA KOHTeMHepa

2. BbibpaTb KOHTENHep u HaxaTtb kHonky [OK]. OTKpoeTcs OKHO BBOAA Maposis K ykazaHHOMY
KoHTenHepy (PucyHok 237).

lpumeyaHue — Ha3saHue KOHmMelHepa, eblbpaHHOe rpu nepeom ucrnonb3osaHuu I, coxpaHgemcs
e Cookie 6pay3sepa. lNpu nocnedyrowem npumeHeHuuU 3l 6ydem ucrnonb308aH yKa3aHHbIU KOHMeUHep.
lNocne ouyucmku Cookie b6paysepa, nubo npu HedocmyrnHOCMU KOHMeUHepa Mo YMOSYaHUIo,
rnonb3o0eamerto 6ydem 8HO8b NMPedioxeHo 8bibpamb KOHMeUHep.

Kpuntollpo CSP

. ) 0:09:57
:% BseauTe Naponb Ans KoHTeiiHepa kpopov
1

Maponb:

[7] 3anomMHuTe napons

[Comee

PucyHok 237 — BBoa naponsi KOHTeMHepa

3. Baectu napornb 1 HaxaTtb kHonky [OK].

lpumevyaHue — Ecnu 8 okHe 8800a naporns ommemumbs ¢hrazoMm nose 3anoMHUMb Maposib,
rpu rnocredyrou,emM UCMob308aHUU 3M0O20 KOHmMeUHepa rnaposib 8800UMb He MOHa00buMcs.

B pesynbTate BbINOMHEHHbIX OENUCTBUA BrnoxeHue Oyaet noanucaHo Jl1. Cuctema BepHeT
nonb3oBaTensa B UCXOAHbIN AOKYMEHT U oTobpasnt coobuieHne «BnoxeHua Gbinim nognucadbl Ol»
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(PucyHok 238). B none BnoxeHus 6rnoka Cocmae 3/1€KMPOHHbLIX 6JI0KeHUl [AOKyMeHTa
oTobpasutcs ctatyc lodnucaHo.

BnoxeHna 6binn nognucansl 201
\f\ﬂ Mpogeputs 3M1 CoxpaHuTs 3aKphITE

Bxooswmmn gOKyMeHT

PucyHok 238 — YcnelwuHoe 3aBeplueHne noanucaHusi BrnoxeHuin dM

IV.33.2.  3IN npu BbinonNHeHuU onepaumnu. NMoagnncb KapToUKn

B cucteme onpegeneHbl  crnegywuwuve  onepaumMiM,  KOTOpble  MOXHO  BbIMOSHWTb
C HanoxeHuem 3lT:

HanpaslieHne Nno MapLlpyTy KapTO4kM OOKYMEHTA;

HanpaslieHne ot4yeTa 00 MCMNOoNHeHUn Ha yTBEpPXOAEHUNE;

BbIOOP peLLeHmnsi Npy CornacoBaHuy;

Bbl60p peweHna npn noanncaHnu;

O3HaKoMJ1eHne C JOKYMEHTOM.

[ns nognucaHus KapTodkn gokymeHTta Ol nonb3oBaTento He06XoaUMO BINOMHUTL Crneaywmne
JencTBus:

1. BuinonHutb nepesog PKK wu3 ogHoro cratyca B gpyron (06blMHO — BbIGOp nNyHKTa
BbiNagatoLlero MeHK npu Haxatum kHomnku [A3meHuTb cTtaTtyc]). Cuctema otobpasut
3anpoc o npumeHeHun 3l k PKK (PucyHok 239).

Mognuck KapTOUKK
MpUCoegMHATE Nognuce?

Aa Het

PucyHok 239 — 3anpoc Ha npumeHeHune Al gnsa PKK

2. HaxaTtb kHonky [Aa]. OTkpoeTcst OkHO BblOOpa KOHTenHepa Kroyen (cM. PucyHok 236).

3. BbibpaTb kOHTENHep M HaxaTtb kHomKy [OK]. OTKpoeTcsi OKHO BBOAA Napons K ykazaHHOMY
KOHTenHepy (cMm. PucyHok 237).

lMpumeyaHus:

1) Ecnu e mekywel ceccuu pabombl 8 cucmeme rpu npedbidyuwux npumeHeHusx 31 (Hanpumep,
npu 3azpyske er/10keHull)) 8 OKHe egoda mnapossi bbilo omMmedyeHO ¢hrazom rosie «3arnoMHUMb
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naposib», Npu mekywem ucrionb3osaHuu Ol e8od0umb uMsi KOHmMeUHepa U Naporsib
He noHadobumcs. Cucmema nodnuwem PKK asmomamuyecku.

2) HaseaHue koHmeliHepa, 8blbpaHHOE npu nepeom ucronb3oeaHuu 3l1, coxpaHsemcsi & Cookie
bpaysepa. [llpu nocnedyrowem npumeHeHuu 31 6ydem ucronb308aH yKa3aHHbIU KOHMeUHep.
locne o4ucmku Cookie bpaysepa, nubo npu HedocmyrnHOCMU KOHMeUHepa Mo yMOSYaHUr,
rnonb3oeamerto 6ydem eHO8b NMPedrIoKEHO 8bIbpamb KOHMeUHep.

4. BecTtu naponb v HaxaTb KHorky [OK].

Cuctema BepHeT nosb3oBaTens B UCXOAHbIA OOKYMEHT U oTobpasnt cooblueHne «KapTtouka
nognucaHa 3l» (PucyHok 240). B none, roe otobpaxaeTcs COOTBETCTBYIOLAA KapToyka, N3 KOTOpon
npoBogunocb nognucaHne, otobpasutca crtatyc [lodnucaHo (Hanpumep, none [lodnucaHue
Ha Bknagke [lodnucaHue B criyqyae noanvcaHns JOKYMEHTa).

KapTtouka nognucana 301

£ Haaag & [l == Meuats Mpoeeputs 301 Co3nate CBR3AHHEIR

NoknapHan 3anucka , PaccMoTpeTh NPOeKT KOMMEpYeCcKoro NpeanoXeHus

PucyHok 240 — YcnelwHoe 3aBeplueHue nognucanHma PKK 3N

B pesynbTate BbiNonHeHHbIx gencteui PKK byget nognucaxa Or1.

IV.33.3. [poBepka Al

[ns npoBepkn AEeNCTBUTENBHOCTU BCEX 3NEKTPOHHbIX NOAMUCEN, HaNOXEHHbIX Ha OOKYMEHT
HeobX0AUMO BbIMONHUTL creayoLlmne AencTBUS:

1. OtkpbITb PKK goKymMeHTa-ocHoBaHMS.

2. Haxatb kHonky [[poBepuTtb 3] (PrcyHok 241).

Mposeputs 3M1

Bxoasawmnin gOKyMeHT

PucyHok 241 — KHonka «lposeputb 3lM» B PKK aokymeHTa

lpumeyaHue — Cucmema ro3egornsem npocmompems omyem no Ol u3 nepedyHss OOKYMEHMOs.

L 3mo20o Heobx00UMO WernKHymb 51€80U KHOMKOU MbIUU M0 3HAYKy 8 CmMpoKe ¢ UHgopmayuel
O HY>XHOM OOKyMeHme.

Cuctema oTobpasnT OKHO C pesynbTaTamu nNpoBepku nNo sceMm I, NPUMEHEHHbIM K JOKYMEHTY
(PucyHok 242).
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33KpLITh

AsTop/PegakTop/PerncTpaTtop
19.06.2012 7:40:56 Kypkosa Onbra Cepreesna CN=Test Center CRYPTO-PRO, O=CRYPTO-PRO, C=RU, EMAILADDRESS=info@cryptopro.ru €29.05.2012 8:10:55 no 04.10.2014 3:09:41 172776151836495687321059 AKTMBHBLIA

Bnoxenus

19.06.2012 7:40:45 Kypkosa Onbra Cepreesna CN=Test Center CRYPTO-PRO, 0=CRYPTO-PRO, C=RU, EMAILADDRESS=info@cryptopro.ru ¢ 29.05.2012 8:10:55 no 04.10.2014 3:09:41 172776151836495687321059 AxtweHsiit
19.06.2012 7:42:02 g;’:;‘::)’;r:‘::b""“““' CN=Test Center CRYPTO-PRO, 0=CRYPTO-PRO, C=RU, EMAILADDRESS=info@cryptopro.ru ¢ 29.05.2012 5:31:54 no 04.10.2014 3:09:41 170090559395727602222527 AKTMBHBIi
MognucanTsl

19.06.2012 7:42:02

Mpowwn Unba Unbuy,

PyxoBogMTens CN=Test Center CRYPTO-PRO, O=CRYPTO-PRO, C=RU, EMAILADDRESS=info@cryptopro.ru ¢ 29.05.2012 5:31:54 no 04.10.2014 3:09:41 170090559395727602222527 AKTMBHbIA

Data yy Cpok gewcTeunn ceptudmkara CepuitHbin HoMep Cocronnue knioua Crartyc 3N

Oewucteuten

DewcTentent

OeicTeurent

DeiictenTent

PucyHok 242 — OkHO ¢ pe3ynbTatamu npoBepku MM no AOKYyMeHTY

B okHe oToOpaxaetca wuHdoOpmauua O pgaTte nognucaHus, Bragenbue ceptudmkara,
HaUMEHOBaHUM YOOCTOBEPSIIOLWEro LEeHTpa, CPoKe [OeWCTBUS cepTudmnkata, cepumHOM HoMmepe,
cocTosHuM kntova u cratyce Ol (menctButenbHa, nMbo HepewncTBUTesnbHa). 3akpbiTb OKHO

¢ nHpopmaumen 06 3 MOXHO NPU NOMOLLM KHOMKK [3aKpbITh].
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Aseapuiinvie cumyayuu

V. ABapumnHble cutyauumn

Cnucok aBapuiHbIX CUTyauuih W OEUCTBUSI B Cllyvyae MX BO3HWMKHOBEHMSI MpeacTaBreHbl

B Tabnuue (Tabnuua 39).

Ta6nuua 39. Cnucok aBapunHbIX cUTyauumn

Cutyaums

OnucaHue

Cnoco6 ycTpaHeHus

CoobueHune cuctemMbl: «Heeo3MOXXHO
U3MeHUmMb 06beKmM, makK Kak OH He
3abriokuposaH (Kod <Homep Koda>)»

PepaktnpoBaHne ogHoON n TOoM xe
PKK nonb3oBaTtenem gonroe
BpeMs (3aKOH4YMnachb ceccus
nonb3oBaTtens unu otpabortana
3agava aBTomMaTM4eCKoro
pa3broknpoBaHus)

3akpbITe PKK 6e3 coxpaHeHus u
OTKpbITb Ha peJakTupoBaHue
3aHOBO

CoobueHune cucrtemsl: «3anpewieH
docmyn CardRead (CreateNewCard)
Orig nonb3osamernsi

<uMsi osIb308amernsi>»

Y nonb3oBaTens He4OCTaTO4YHO
npaeB Ha YTeHune,
penakTtnpoBsaHue nnm co3gaHne
PKK

Ecnv nonb3oBaTento JOMKHbI ObITb
[OOCTYMHbI 3TN PYHKLMMK,
HeobxoamMmMo 06paTUTbCS K
agMUHUCTPaTOPY CUCTEMBI

HeB0O3MOXHO HaWUTW co3aaHHbIN U
OTNPAaBMEHHbIN MO MAPLUPYTY AOKYMEHT

Y nonb3oBaTtens HeT npas Ha
yteHue PKK B Tom cTaTyce, B
KOTOpPbIN OH NepeBen AOKYMEHT

Oxwnpatb, koraa PKK gokymeHTa
nepenget B CTaTyc, AOCTYMNHbIN
Ansi nonb3oBaTens unm
06paTuTbCs K agMUHUCTpPaTOpYy
CUCTEMbI

NuTtepdenc APM pykosoautens
oTobpaxkaeTcs He MOMHOCTLIO,
oTODOpaXkatTCs He BCE KHOMKM Ha
rOPM30OHTANbHO NaHEemNn KHOMoK

CnuwkoMm KpynHbIn MmacwTab
Opaysepa

YMeHbLWnTb MacwTab 6paysepa
npu nomoLum knasmwn ‘Ctrl’ n
noBoOpoTa KONMecuka MbilUn «Ha
cebsa»

B APM Pykosoantens He
oTobpaxatlTcs HekoTopble nons popm

He yctaHoBneH nnu
3abroknpoBaH nnaruH Java

Heobxoanmo obpatntbes
K agMWHUCTPATOPY CUCTEMbI

CoobueHne cuctembl: « WARNING!

The browser you are using is unable to
load Java Applets!»

He yctaHoBneH nnaruH Java

Heobxoanmo obpatntbes
K agMWHUCTPATOPY CUCTEMbI

CoobLueHune cuctembl: «Obuwas
owubka daHHbIX»

Owubkm B paboTe cuctemsl

Heobxoanmo obpatutbes
K aAMUHUCTPATOPY CUCTEMbI

HenpegHamepeHHoe n3MeHeHue
cTaTtyca AOKYMeHTa MnoJib3oBaTenem

CnyyaiHoe nsmeHeHue craTtyca
OOKYMeHTa nonb3oBaTtenem

Heobxoanmo obpatutbes
K aAMUHUCTpaTOpy CUCTEMBI

Mpv noGaBneHUn 3NeKTPOHHOIo
BIOXXEHMS1 OHO 3arpy)KaeTcs, HO He
NOSIBNAETCS B CNMCKe 3arpyXeHHbIX
[OKYMEHTOB

MpeBbIWeHne NMmnTa
npocTpaHCcTBa Ha hannosom
XpaHunuwe

Heobxoanmo obpatntbes
K agMUHUCTPaTOPy CUCTEMDbI

Mpun coxpaHeHun PKK oTobpakaeTtcs
cooOLeHne cuctemsbl: «/Jama domkHa
6bimb He MeHee <dama>». [laTta npu
3TOM yKa3aHa KOPPEKTHO

Yacebl cepBepa n CUCTeMbl
HE CMHXPOHU3NPOBaAHbI

Heobxoanmo obpatntbes
K agMUHUCTPaTOpPy CUCTEMDbI

Mpun cmeHe crtatyca PKK oToGpaxaeTtcsa
coobuieHne cuctembl «Oba3aTenbHas
XapaKkTepucTuka <> He 3arofiHeHa»

3anonHeHbl He Bce
obsasaTtenbHble nons B PKK,
HeobxoauMble O51s COBEpLUEHUS
nencTeus

Heobxoanmo 3anonHuTb
yKasaHHble nons
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Cutyauusn

OnucaHue

Cnocob ycTtpaHeHus

[Mpu oTnNpaBke NOpyyYyeHUs Ha
ncnonHeHne otobpaxaeTtcs
coobueHune cuctemol «Jata "Cpok" B
PKK 'HasaHue nopy4yeHuns' gormkHa
ObITb HEe paHblUe <TeKyLliad gata>»

CpOoK MCMOMHEHUs NopyveHus
MeHbLLE TeKyLLen aathbl

Heobxoanmo ykasatb Cpok
ucnonHeHuns 6onblLue TekyLlen
aathbl

Mpu oTnNpaBKe AOKYMEHTA MO MapLipyTy
oTobpaxaeTcs coobLeHne CUCTEMBbI
«Bbl He go6aBuNM BNOXeHNSA Ans
TeKkyLen ntepaumun. [na KoppekTHom
MapLIpyTu3aumMm 4OKyMeHTa
Heobxogumo gobasuTh Bce
HeobxoaMMble BIOXEHUS»

He nob6aBneHbl BNoXeHns Ha
HOBYIO ntepauuto

Heobxoanmo gobaButh Bce
aKTyanbHble BEePCUN BIIOXEHUS Ha
TeKyLLYy UTepauuio JoKyMeHTa

Mpw nonbITKe NepenTn B Opyrow
OOKYMEHT UMK BbIATU U3 CUCTEMBI
oTobpaxaeTtcsa coobLieHne CucTembl
«3Ta cTpaHuua npocuT Bac
noaTBEepAWTb, YTO Bbl XOTUTE YUTU —
npu 3TOM BBEAEHHbIE BaMX aHHbIe
MOFYT HE COXPaHUTLCA»

TeKylwmnii AOKYMEHT HaXOAUTCH B
pexume peakTMpoBaHust

Mpw xxenaHun coxpaHnTb
N3MeHeHNss He0BX0aAMMO HaxaTb
kHonky [OcTaTbcA Ha cTpaHuue] n
KOppeKTHO BbITU 13 PKK nnn
COXpPaHuUTb n3aMeHeHus. NMpu
xenaHun 3akpbiTb PKK 6e3
COXpaHeHUs HeobXxoaNMO HaxaTb
KHOMKY [YTU co cTpaHuubl] -

B 9TOM crny4ae nameHeHus B PKK
He GyayT coxpaHeHbl

Mpw 3axofe B cucteMy oTobpaxaeTcs
Genblii 3KpaH UK cTpaHuua ¢ oWnGKoii
500

MopTan He 3anyLleH

Heobxoanmo obpatntbes
K aAMWHUCTPAaTOPy CUCTEMBI

Mpw nonbITKE M3MEHUTbL CTaTyC
[OKyMeHTa nosiBnsietcs coobuieHve o
TOM, YTO HEO6X0OAUMO 3anONHUTL
onpegeneHHoe none, MNpu aTom none B
PKK otcytcTByeT

Mone sABNsieTCs CKPbITLIM
1 obsaA3aTenbHbIM Ans
3anosiHeHNst 0QHOBPEMEHHO

Heobxoanmo obpatntbes
K aAMUHUCTPATOPY CUCTEMbI

He oTkpbiBaeTcs BrnoxeHne 8 APM

He 3anywieH koHBepTep

Heobxoanmo obpatntbes
K aAMUHUCTPATOPY CUCTEMbI

Coob6uweHune 06 owmnbke Npu NonbITke
co3faHusa gokymeHta OP[]

C6on HacTpoek nocrne
0GHOBMNEHUS CUCTEMBI

Heobxoanmo obpatutbes
K aAMUHUCTpaTOpy CUCTEMBI

Monb3oBaTenb coOBepLUAET AENCTBME,
cuctema coobulaeT «3agaHuve
OoTnpaBreHo Ha 06paboTKy», HO
3ajaHve He BbINOJIHSAETCS U CHOBa
npegocTaBnseTcsa AOCTyn Ha
NoBTOPEHNe AencTBuUSA

HekoppeKTHO 3anonHeHbl Nons
KapTO4YKM ANs BbIMNOMHEHUS
gencreus

[NocmoTpeTb, NO Kakon NpudnHe
OevicTBMe He BbINo BbIMNOMHEHO, B
pasgene cuctemMbl JINYHbIN
KabuHeT > Mosi aKTUBHOCTb >
HeypayHble. Heobxoanmo
NCnNpaBuTb OLLMGOKY 3amnofHEHWS
KapTOYKM UM 00paTUTLCA K
a4MVHUCTPaTOPy CUCTEMBI

Y nonb3osatens «®NO lMNoanucaHTay
He HacCTpoeH onaHk Ansd BbiCTaBNeHUA
perncTpaunoHHbIX AaHHbIX

[na nonb3oBartensi, BbIOpaHHOIo
B none «®NO nognucaHta» He
BblIOpaH G6riaHK JOKyMEHTa, Ha
OCHOBE KOTOPOro cuctema
ycTaHaBnvueaeT
pervcTpaunoHHbIE PEKBU3UTHI Ha
OCHOBHOM BIIOXXEHUW LOKYMEHTA

Heobxogumo obpatntbes
K agMUHUCTPaTOPY CUCTEMBI
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Pykoeoocmeo nonvszoseamens

Aseapuiinvie cumyayuu

Cutyauusn

OnucaHue

Cnocob ycTtpaHeHus

Mpwn nognucanun 3l cuctema
coobuaeT: «Bal ceptudukat
3NEKTPOHHOW NOAMUCU OTO3BaH.
HokymeHT He ByaeT nognucaH 3l»

CepTtudukat 3l1, ¢ nomoLLblo
KOTOpPOro npomnssoanTcsi
nognucaHune, 6onbLie
HeaencTBUTEneH

Heobxoanmo nony4ntb HOBLIN
ceptudumkat 3l B oTaene
3KCnnyaTauum CpeacTs
cneumanbHOM CBA3N

PKY «UMTOUC»

Mpwn npumeHeHunn 3l cuctema
coobuwaeT: «lMpoBepka cepTudukarta
3NEKTPOHHOW NOAMNNCYU HEBO3MOXKHA,
OTCYTCTBYET CBSA3b C CEPBEPOM.
Moxanyncra, noBTOpUTE NO3gHee,
nmMbo CBSPKMTECH C aAMUHUCTPATOPOM.
HokymeHT He ByaeT nognucaH 3l»

OTcyTCcTBYET CBSA3b C CEPBEPOM
nposepkn ceptncmrkatoB Ol

Heobxoanmo noBTOpUTHL AENCTBME
nosgHee unv obpaTuTbes K
aAMWHUCTpATopy, OTBEYaLLEMY
3a BOCCTaAHOBIEHME CBSA3U C
cepBepom

Mpu nognucanum 3l cuctema
coobLwaeT: «HeBepHbIN KOHTENHep Unm
naposnb»

Mpn nognucaHumn ncnonb3yeTtca
ceptudukat Ol1, OTAMYHBIN OT
cepTudukaTta aT0ro
nons3oartens B C3, unun
YKa3aH HEBEPHbIWN MUH-KOA K
KoHTevHepy 3l

Heobxoaumo ybeantbes, 4To
NCnonb3yeTcsi BEPHbIV cepTudukar
Ol v BBOAWTCS BEPHbIN NApOsb K
HeMy nnu obpaTnUTLCS K
agMUHUCTpaToOpy CUCTEMBI

Mpu nognucanum 3l cuctema
coobuwaeT: «lMpoctaeneHune 3l
HeBO3MOXHo. [1o6aBuTb BnoxeHne 6e3
npucoeguHeHnst O?»

Knitou 3l HepocTyneH

Yb6eauTbcs, YTo Kno4veBon
HocuTenb ycTtaHoBmeH B MK n
[OCTyneH unmn obpatntbes K
aAMWHUCTPaTOPY CUCTEMbI
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Pykoeoocmeo nonvzoeamens Pexomenoayuu no oceoenutro

VI.PekomeHaauum no 0CBOEHUIO

Ana ycnewHoro ocsoeHusi C3O[] ypoBeHb MOArOTOBKM MOSfib30BaTeNnst LOSMKEH YOOBMETBOPSTh
TpeboBaHMAM, nepeyvncneHHbiM B 11.3 YpoBeHb NoaroToBKM Nofb3oBaTerns HacTosLWEro pykoBoAcTBa.

Paboty ¢ C3[] Heob6xoAMMO HauMHaTb C BHMMATENbHOrO U3y4EeHUS HACTOSILLEro pykoBOACTBA.
Mocne nonyyeHus obuiero npeactaBneHns o paboTe CUCTEMbl PEKOMEHOYETCHA 3anpoCUTb OaHHble
(Mmsa Nnonb3oBaTens 1 Naporib) Ha BXO4 B CUCTEMY.

Hwxe onncaH KOHTpOJ'IbeIVI npuMmep no Co3faHuo ncxoasdiwiero JOKymeHTa.

,D,J'IFI COo34aHNA KapTOYKK ncxogdauero JoKyMeHTa HeO6XOD,VIMOZ

1. OTkpbITb pa3gen cuctembl Ucxopswme, npegctaenequne Mo gate perncrpauvm.

HaxaTtb kHonky [Co3aaTb HOBYHO KapTOuKy].

2
3. 3anonHuTtb nons, 0obaBuTb BroXxeHue. BoibpaTb MapLUpyT cornacoBaHus.
4

BbinonHnTb 0QHO 13 OENCTBUIA:

— COXpaHUTb U 3aKpbiTb OOKYMEHT, HaXkaB KHOMKY [3aKpbITb] U NOATBEPAMB COXpaHEHWE
U3MEHEHWUN;

— OTNpaBuUTb JOKYMEHT MO MapLupyTy, HaxaB KHonky [M3meHuTb ctatyc]l.[OTnpaBuTb
no mMapLpyTy].

B pesynbTaTe BbINOMHEHHbIX AENCTBUA B cucTeMe OyaeT co3faH M COXpaHeH MUCXOAsLWNA
[IOKYMEHT.
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