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Pykoeoocmeo nonvzoeamens Annomayus

AHHOTALUUA

[aHHOe pyKOBOACTBO nMpefHasHayeHO Ans  nonb3oBaTenerd  NporpamMMHOrO  MpoaykTa
«Joruka: MIAT®POPMA» (pnanee — Cucrtema). B pykoBogcTtBe onucbiBaeTcsa paborta ¢ Cuctemon.
B naHHOM TOMe npefcTaBreHa crnegyowas nHgpopmaums:

— paboTa C KapTO4KOWN JOKYMEHTA;
— pabota ¢ APM «[llounck 4OKYMEHTOBY;

— paborta ¢ hannamm B Penosutopuun.
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«Joruka: MIATPOPMA». CornaileHunst no TepMUHONOrMM npueegeHsl B Tabnuue (Tabnuua 1).

Ta6nuua 1. CornaweHus No TepMUHONOIUN

dnemeHT

OnucaHue

ABTO3anonHeHve

MeTopn 3anonHeHus nonen kapto4ek. [Ans ncnonb3oBaHMs gaHHOro metoga Heobxoanmo
BBECTM NepBble CUMBOIbI 3HAYEHUSA NoNs (He MeHee Tpex) U U3 NpeanoXeHHbIX
Cuctemon cnpaBOYHbIX 3Ha4YeHUI BbiIbpaTb Heobxoanmoe

O6patHas cBs3b

Cessb C TEKyLWWMM OOKYMEHTOM, Co34aHHasd U3 CBA3aHHOIo JOKYMEHTa

Monk3oBaTtenbckas CB#a3b, co3gaHHas nonb3oBaTeNem BPpy4YHYIO U3 KApTOYKM 0ObekTa

CBs3b

Mpsimas cBsA3b CB#a3b, CO34aHHas U3 TEKYLLEro JOKyMeHTa

Ces3b lMepekpecTHas ccbinka, kotopas obecnevmBaeT Nepexoq U3 KapToykM ogHOro obbekTa
B KapTOYKy Apyroro o6bekta Cuctemsl

Cucrtema MporpaMmmHbIn npoaykT «Jloruka: MIATPOPMA»

CucrtemHas cBsi3b

CBsa3b Mexay 06bekTamu, cozgaHHast CUCTeMON B paMKax BbIMOSIHEHUS pernamMmeHTHOro
OencTBusa Unu yHKUMK

Drag-and-drop

MeTopg onepunpoBaHnA anemMeHTamMmmn I/IHTep(*)eVIC&. [ns ncnonb3oBaHna gaHHOro Metoda
HeobxoQMMO BbIAENUTL SNEMEHT NN rpynny anieMmeHToB MHTep(beVlca n, 3axaB J1eBYytO
KHOMKY MbIWW, «nepeTawnTb» nX B YKa3aHHYH obnactb

BHumaHue! Tak 6yayT BblAeneHbl BaXHble 3ameYvaHus.

MepeyeHb ncnonb3yeMblx CokpalleHun npuseaeH B Tabnuue (Tabnuua 2).

Tabnuua 2. Cnucok ucnonb3yeMbIX COKpaLleHUN

AnemeHT OnucaHue
APM ABTOMaTM3NPOBaHHOE paboyee MecTo
MK [MepcoHanbHbIN KOMNLIOTEP
ar OneKTpoHHas Noanuch

MepeyveHb cornalueHnin No oopMIIEHNI0 AOKYMEHTa npuBeaeH B Tabnuvue (Tabnuua 3).

Ta6nuua 3. CornaweHuns no o)opMmneHuno

dnemeHT

OnucaHue Mpumep

KapTouyka JOKyMeHTa,
3KpaHHasa opma,
AmnanoroBoe OKHO,
npeacTasneHme

WpudT Arial, nonyXvpHbIN NOAYEPKHYTHIN dopma N3MeHUTb CBOMUCTBA

MNone, 6Gnok, cekuus

WpundT Arial, nonyxvpHbin Kypcus Mone Bepcusi

KHonka

WpundT Arial, nonyxvpHblin, KBagpaTHble
CKOOKM

KHonka [Co3paThb]

Ccbinka, gencteune

WpundT Arial, kaBbl4ku Ccbinka «ELwéy»

Bknapgka

WpudT Arial, KypcvB nog4yepkHyTbIN Bknagka BrnoxeHus

HasBaHune knaBuLLn

WpundT Arial, nonyxvpHbiin, anocTpodbl Knasuwa ‘Shift’




Pykoeoocmeo nonvzoeamens

Paboma c kapmoukoii 00Kymenma

Il. PaboTa c KapTO4YKOM AOKYMEHTa

,D,J'IFI TOro YTOOLI OTKPbITb KAPTOYKY OOKYMEHTA H806XO,EI,I/IMOZ

1. OtkpbiTb APM, coaepKallee HYy>XHbIN JOKYMEHT.

2. Ha naHenu npegcrtaBneHuii nepenT B Heobxoanmoe npeacraBrieHne.

3. B obnactn npocMoTpa LWenkHyTb NEBON KHOMKOW MbILW MO Ha3BaHUIO AOKYMEHTa, KOTOpbIN
TpebyeTcst oTKpbITb. OTKpOeTCHA kapToyka AoKyMeHTa (PucyHok 1).
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Pykoeoocmeo nonvzoeamens Paboma c kapmoukoii 0oKymenma

KapTqua AOOKYMEHTa COCTOUT U3 cneayrLimnx arnemMeHToB:

— 1 —TaHenb BKNagoK — COAEep>KUT BKNaOKN KapTouku AOKyMeHTa (pasgen 1.1 Bknagku kapTouku
AOKYMEeHTa).

KonnyecTBo npeacTaBreHuin, oTobpaxaemblx Ha NaHeny NpeacTaBneHnin, 3aBUCUT OT MacluTaba

CTpaHUUbI, a Takke OT pa3Mepa okHa Gpay3sepa. [MosToMy B HEKOTOpPbIX Cry4asx YacTb

npeacTaBneHnin MoxeT GblTb CKpbITA.

[na npocmoTpa Bcex A4OCTYMHbIX NpeacTaBnNeHUin Nofb3oBaTeNo AOCTYMHbI CreayoLimMe cnocobbi:

— naxatb ogHy u3 HaeuraumoHHbix kHonok (T /v ﬁ), PacnonoXeHHbIX Ha
BEPXHEW U HWXKHEN rpaHuLax naHenu npeacTaBneHni;

— HaBECTM KypCOp MbILLW Ha NaHenb NPeACcTaBnNeHUN U NPOKPYTUTb KOMECKKO MbILLW;

— HaBEeCTM KypCop MbILLM Ha NaHernb NpeAcTaBreHnn 1, 3axaB NEBYHO KHOMKY MbllIW, NEPEMECTUTb
MblLLb BBEPX UM BHUS.

— 2 — paboyas obnactb — oToOOpaxaeT coaepXXnmoe BblOpaHHOW BKITAAKM.

— 3 — Ha3BaHue JOKyMeHTa.

~ 4

— naHenb AOMOSHUTENbHbLIX OEWCTBUN — coaepXXnut AononHuTenbHble AencTBna Haa

AokymeHToM (pasgen 1.2 MaHenb AoNONHUTENbHbBIX 4ENCTBUN):

- 5

CoctaB 1 AOOCTYNHOCTb ﬂeVICTBMVI 3aBUCAT OT 6VI3HeC-pOJ'WI nonb3oBaTtenA.
BbIOOp pexnma oTobpaxeHns nHdopmauumn B KapTodke (E — OOHOMaHENbHbIA PEXUM UK
— ABYXMaHeIbHbIN PEXUM);
— pedakTnpoBaHue 3Ha4YeHun aTpubyToB AOKYMEHTA ( — OTMEHUTb pefaKkTupoBaHue);
— CO3aH1e HOBOM KapTOYKM AOKYMEHTa no obpasuy TeKyLlen KapTOYKu;
— pobaerneHne AoKymMeHTa B nsbpaHHoe ( — yoaneHue 3 nsbpaHHoro);
o] :
— cO3aaHue NoANMUCKM Ha OOKYMeHT (Bl — oTMeHa NOANUCKN Ha AOKYMEHT);

BblOOp pexuma oTobpakeHust OEUCTBUA NOOYUHEHHbIX (ﬂ — rokasaTb [OencTBus

NOAYMHEHHbIX, ﬂ — CKpbITb AENCTBUS NOAYNHEHHbIX).

— VWHMOPMaUMOHHas MaHenb — OTobOpaxaeT BaXHyl WHGoOpMauulo O [OKYMeHTe B

COOTBETCTBUWM C POJIbO NOJ1b30BaATENA U 3TANOM XU3HEHHOIo LUKIia AOKyMeHTa.

- 6

— (yHKUMOHanbHasi NaHenb — COAEPXWT [OEWCTBUS Haa [AOKYMEHTOM, [OOCTYMHble

nonb3osarento (pasgen I1.3 PyHkunoHanbHasa naHens).

[ns sBo3epata B APM 13 kapToukM OOKYMEHTa HEOOXOOMMO LUENKHYTb MO Ha3BaHUK OOKyMeHTa
(PvcyHok 2).

AOTI KA
BU3HECA
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= | 3anBka: 3asaska, N2 001-00154 o1 29.11.2019 I

ATpUGYTBI

2

ATHGYTE! Homep: 001-00154

PucyHok 2 — Ccbinka ans nepexoga B APM

Cuctema nosBossieT MNoNb30oBaTenio MNOAENUTbCA BKNAAKOM KapTOYKM AOKYMEHTa C ApYrumu

nonb3oBartensMu. [ns aToro HeobGXO4MMO CKOMMPOBAaTb CCbIIKY Ha NpocMaTpuvBaeMylo BKNagky w3
agpecHoOn CTpokM Gpay3epa M OTnNpaBuTb €€ APYromMy norib3oBaTento nobbiM AOCTYNHbIM CNOCOOOM.
Mpn Hanuumm y apyroro nonb3oBaTtens HeobxoanmbIx NpaB Ans paboTbl C KAPTOYKON OOKYMEHTa, nNpu
nepexope Mo nony4eHHon ccbifike, eMy byaeTt gocTtynHa paboTta ¢ 3TOM BKNagKON.

I.1. BKnagku KapTo4ku JOKYMEHTa

KapTouku JokymeHTa MOryT cogepXaTtb crieaytolme BKNaaku:

Amgu6zmb/ — COOepXUT OCHOBHbIE CBeAEHNA O AOKYMEHTE.

BrioeHus — cogepXuT nepeYyeHb BIIOXKEHUN, NPUKPENMEHHbIX K KApTOYKE JAHHOMO AOKYMEHTA.
Onucanne Bknagkvn BrnoxeHus npuBedeHo B pasgene 11.1.1 Bknagka «BnoxeHusy.

Cessu — cogepXkuT nepevyeHb CBA3EWM C JOKYMEHTaMW BCEX TWUMOB, KPOME MOPYYEHUIA.
Onucanwne Bknagkm Cessu npuBeaeHo B pasaene I1.1.2 Bknagka «CBasn».

YyacmHuku QoKyMeHma — COOEPXUT NepeyvyeHb YYaCTHUKOB OOKymeHTa. OnucaHue BKIagku
YyacmHuku QokymeHma npusedeHo B pasgene [1.1.3 Bknagka «Y4acTHUKN JOKYMEHTa».

Memku — cooepxuT nepeyeHb MEeTOK, NPUCBOEHHbIX AOKYMeHTy. OnucaHue Bknagku Memku
npueeaeHo B pasaene I1.1.4 Bknagka «MeTku».

Yicmopusi — BKNagka npegHasHadeHa Ansi npocMmoTpa  WUCTOpUM  OENCTBUW,  KOTOpble
NPOM3BOAMNN  C KApPTOYKOM  OoKymeHTa. OnucaHwe BKNagku Mcmopusi npuBeaeHo
B pasgene 11.1.5 Bknagka «Actopus».

[NevyamHbie hopMbl — COAEPXKNT CCbISIKW Ha neYaTHble OopMbl.

KommeHmapuu — Bknagka npegHasHavyeHa nnsa co3daHus M NpocMoTpa KOMMEHTapueB K
pokymeHTy. OnucaHve Bknagkm KommeHmapuu npuvBegeHo B pasgene 11.1.6 Bknagka
«KommeHTapum».

CoenacosaHue u __nodnucaHue — otobpaxaeT WHPOPMALMIO O CornacoBaHunM  wu/wnm
noanMcaHMn [OKyMEeHTa, a Takke MO3BONAeT YNpaBnaTb MapLupyTamMu COrfnacoBaHus wu
nognucaHmsa gokymeHTta. OnucaHue paboTbl C MapLupyTamy COrfacoBaHMs U MNOAMUCAHMWSA
npvBeaeHo B OKyMeHTe «PykoBoacTBO nonb3oBaTens. Tom 3».

AOTI KA
BU3HECA
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I1.1.1.Bknagka «BnoxeHusa»
Bknagka BrioxeHus no3BONsieT NPOCMOTPETb, 3arpy3nTb, YAanuTb U CkavaTb BIIOXEHUA. A Takke
noseonsdet pabotatb ¢ A1 BNOXEHWIA.
Bknagka BroxeHus no3sonseT paboTatb B ABYX peXUMaXx:
— pexum cnucka (pasgen 11.1.1.1 Bknagka «BnoxeHusa» (pexum otobpaxeHus B Buae cnucka));
— pexum npegnpocmoTpa (pasgen 11.1.1.2 Bknagka «BnoxeHus» (pexxum npegnpocmoTpa)).

[ns nepekntoyeHnsa pexmmMoB oTobpaxxeHnst HeoBXoanUMO:

—  LLENKHYTb NO 3Ha4Ky E' — NEepPEKITYEHME B PEXUM NpeanpocMoTpa (ecnu Bknagka B pexxmme
cnmcka);

— WeNKHYTb MO 3HAuYKy = — MNepeKkrioYeHNe B PeXUM Cnucka (ecnu BKNagka B pexvme
npegnpocmoTpa).

1.1.1.1. Bknagka «BnoxeHusa» (pexxum otobpaxeHusi B Buge cnmucka)

Bknagka BrioxeHusi B pexxume cnucka npegcrasnsiet cobor CnMcoK BNOXEHWUN, CrpynnMpOBaHHbIX
no kateropusm (PucyHok 3). Habop kaTeropum BNOXEHUA U MX AOCTYMHOCTb, @ Takke AOCTYMHOCTb
AENCTBUM C BMOXEHUSIMU B KaTeropusx, 3aBUCAT OT MNOSMIHOMOYMIK Monb3oBaTtensd, Tuna u cratyca
AOKYMEHTa.

g aoag

ATpHEYTHI = Crartyc: Ha paccMmoTpeHuu

4 3aABka 3arpyauTb daiin feiicTeuA

CornacoBaHue W OTKNOHUTB

MognHcaHwe Mpoyee 3arpyzuTb thain
BzaTb B paboty

a Co3AaTb MEPOMNPUATHE NO JOKYMEHTY

BnomeHMR

<

"
ADPAEA
BM3IHECA

PucyHok 3 — Bknagka «BnoxeHusi» (pexum cnucka)
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1.1.1.1.1. 3arpy3ka BnoxeHus c MK nonb3oBartens

[ns 3arpy3ku BnoxeHus Kk gokymeHTy ¢ 1K nonb3oBatens Heobxoammo:

1. OTkpbITb BKNAAKY BrioxeHusi B pexume cnmncka (cm. PucyHok 3).

2. HanpoTtuB kaTeropuu, B KOTOPYyto TpebyeTcs 3arpy3uTb BIIOXEHWE, HaXaTb KHOMKY [3arpy3nTb
c¢ann]. OTkpoeTcs OKHO 3arpy3ku BroxxeHun (PucyHok 4).

Cuctema noseonseT 4o6aensTb BNOXeHUe, ncnonb3ys Mmetod Drag-and-drop. [ns noGaeneHus
BMOXeHWs ¢ nomoLlbio meTogda Drag-and-drop cnegyeT «nepeTtawutby» daiin B Heo6Xoammyto
KaTeroputo BIOXEHWNA.

3arpysuTb B KaTeropuio "3anaBka"

BbiBepuTe dainsi

Mony4YuTh CO CKaHepa

OTMmeHa

PucyHok 4 — OKHO 3arpy3ku BROXeHUn

Cunctema nNo3BonseT BbIMONHUTL CKaHUPOBaHWE JOKYMEHTa 1 A0BaBUTb NONYYEHHbIN 3NEKTPOHHbIN
0o6pa3 B ka4yecTBe BIIOXEHMS KapToYkM JoKymeHTa (cM. pasgen 11.1.1.1.3 CkaHupoBaHne JOKYMeHTa).

3. HaxaTtb kHornky [BbibepuTte channbi] v ykasatb avin. BeilbpaHHbin davin 6ygeTt aobasneH B
OKHO 3arpy3Kku BNOXeHUMN.

Cuctema nosBonsieT 4o0aBNATb HECKOMNBKO (hanioB 0gHOBPEMEHHO. [Ins Bbibopa HECKOMNBKMX
Gannos cnegyeTt ucnonb3oatb knasuwu ‘Shift’ n ‘Ctrl’.

B pesynbTaTte B kapTouKky AOKymMeHTa ByaeT nobasneHo BnoxeHue (PucyHok 5).

BnoeHus

a (~]o]x]e]
ATpHBYTHI

=
3afABKa
£

Cornacosatne u
noanucaHue

Craryc: Ha paccMOTpeHuH

3arpysuTb dain AeitcTeun
3aseKa Ha 3amey oGopyaoBaHuA.docx

OTKNOHHTDL
[® 3arpyauTb HoBYHO BEpCUKD
M3meHero 29.11.2019 13:41:08 nonb3osatenem AHapecBa EkaTepuHa KOHCTaHTHHOBHE 11 KB

B3aATb 8 paboty
B Mepemectuts B ApyryI0
KaTEropuia
BnoxeHuA

Co3/,aTh MEPONPUATHE M0 JOKYMEHTY
o} Ckauate
§ Ewe

Mpoyee

3arpysuTb dann

]
LN AOTHKA
BM3HECA

PucyHok 5 — Bknaagka «BnoxeHusi». BnoxeHue no6asneHo
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1.1.1.1.2. 3arpy3ka HoBon Bepcuu BnoxeHus ¢ lNK nonb3oBaTtens

[ns 3arpy3ku HoBow Bepcun BnoxeHus ¢ NK nonb3oBatens Heobxoanmo:
1. OTkpbITb BKNAAKY BrioxeHusi B pexume cnmncka (cm. PucyHok 3).

2. B CTpOKe C BJ10OXKEeHUneM, AOrnA KOTOoporo Tpe6yeTc;| 3arpy3nmtb HOBYH) BE€PCUH], LUENKHYTb

no ccbinke «3arpy3ntb HOBYIO Bepcuio» (cMm. PucyHok 5). OTkpoeTtcst okHo O6HOBUTL ¢hann
(PucyHok 6).

O6HOBUTD ain
BniGepuTe (ainb!
MonyynTh CO CKaHEpPa

BepcwA: @ mnagwas sepcuA (1.1)
CTaplwad sepcus (2.0)

KoMMeHTapuK

OTMeHa

PucyHok 6 — OkHO «O6HOBUTL chann»

3. Haxatb kHonky [BbibepuTte cdannbli] 1 Bbibpats cann.

CucTtema no3sonseT BbINOMHUTbL CKAHUPOBaHNE AOKYMeHTa U 406aBUTb MNONYYEHHbIN ANEKTPOHHbI
o6pa3 B Ka4eCcTBe BIIOXEHMSA KAapTOYKM JoKymeHTa (pa3gen 11.1.1.1.3 CkaHupoBaHue JOKYMeHTa).

4. B none Bepcus BbiGpaTb BEPCUIO JOKYMEHTA.

5. Tlpwn HeobxoanmocTu 3anonHuTbL none KommeHmapuu (PucyHok 7).

O6HOBUTL ain

BoifepuTe thainb
MonyunTh CO CKaHEpa

Bepcua: Mnagwan sepcuA (1.1)
® cTapwan sepcua (2.0)

KoMMeHTapuM  [Hosas sepcus

&

PucyHok 7 — OkHo «O6HOBUTbL dhann». 3arpy3ka canna

6. HaxaTb kHonky [3arpy3uTb].

B pesynbTaTe GygeT 3arpy)xeHa HoBasi BEPCUSI BIIOXKEHMSI.

[ 10
ANOTMKA
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1.1.1.1.3. CkaHnpoBaHMe [OKyMeHTa

Cuctema nosBonsieT BbINOMHUTL CKaHUPOBaHWE [OOKyMeHTa W [obaBuTb  MOMyYEHHbIN
9NEKTPOHHbIM 06pa3 B KayecTBE BMOXEHUS KapTOYKM OOKyMeHTa. [JaHHas BO3MOXHOCTb [OCTyrMHa
Kak npyu 3arpyske HoBoro dawnna BnoxeHuss (cm. pasgen 11.1.1.1.1 3arpyska Bnoxexnua c [1K
nonb3oBartens), Tak u Npyu o6HOBNEHNM Bepcumn darina BnoxeHus (cm. pasgen 11.1.1.1.2 3arpyska HoBoW
Bepcum BrioxeHus ¢ NK nonb3oBatens).

[nsi OTKPbITUSI OKHa CKaHWPOBaHUSA HEOOXOOMMO B OKHE 3arpy3ku BIIOXEHUM HaXaTb KHOMKY
[MonyunTtb co ckaHepa] (cMm. PucyHok 4). OTkpoeTca okHo CkaHupoBaHue (PucyHok 8).

CraHnpoBarme

Ha4HuTe cKaHMpOoBaTb OOKYMEHT,
Ha)xaB KHonky "CKaHupoBaTbh"

TWAINZ Freelmage... E 8

g ||v| Nokaswieate HacTpoiikn

" Cmena

PucyHok 8 — OkHO «CkaHupoBaHue»

OkHo CKaHMpOBaHME COCTOUT M3 CMeayLMX ANIEMEHTOB:

— 1 — obnactb HaBurauum no BCEM CTpaHunuamMm OTCKaHMPOBAHHOINO OOKyMeHTa. B obnactu
HaBurauum 0T06pa)KaIOTCFI MWUHNATIOPbI CTPaHWL,.

— 2 - o06nacTb NpocMoTpa BbIGPaHHOWM CTPaHWULbl OTCKAHUPOBAHHOIO AOKYMEHTa.

— 3 — kHonka [CkaHupoBaTb] — NO3BONSET BbINOMHUTL CKaHUPOBAHME OLHOW UMM HECKOIbKMX
CTpaHuy, (B 3aBMCMMOCTU OT HacTpoek BblbpaHHOro ckaHepa). Ecnn B obnactu Hasurauum
coaepXartcsi OTCKaHMPOBaHHbIE CTPaHWLbl, TO HOBblE CTpaHuLbl 6yayT Ao6aBreHbl Nocne HuX.

— 4 — KHoMKa [OHMCTMTb] — NOo3BONAET yaannTb BCE OTCKAHNPOBAHHbIE CTPaHULbI.

-
— 5 — kHorka @ — NO3BONSET MOBEPHYTb BbIOPaAHHYD OTCKAHWPOBAHHYI CTpaHuLy
Ha 90 rpagycoB NPOTUB YacOBOW CTPESKW.

l-pf AOTVIKA 1

BU3HECA
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— 6 — kHorka — MO3BONSAET MNOBEPHYTb BbIOPAHHYK OTCKAHWPOBAHHYK CTpaHWULy
Ha 90 rpagycoB MO YacOBOW CTPErIKe.

— 7 —xHonka [YaanuTb] — no3BonsieT yaanuTb BbIGpaHHY0 OTCKaHUPOBAHHY CTPaHULLY.

— 8 -—kHoMka ! | — no3BonsieT OTKPbITb OKHO BbiGOpa ckaHepa.

— 9 — dnar lokasbieamb HacmpoUlku — ecnn OaHHblA bnar yCTaHOBMNEH, TO MpU HaKaTuu
KHOMkM [CkaHMpoBaTb] OTKPOETCS1 OKHO HACTPOMKUN CKaHepa.

HaGop napaMeTpoB B OKHE HACTPOWMKN CkaHepa onpeaenseTcs ApanBepoMm, NocTaBnAoLWMMCS
CO CKaHepoM.

— 10 — kHonka [OK] — no3BonsdAeT NPUCBOUTL MMS OTCKAHMPOBAHHOMY LOKYMEHTY W 3arpysuTtb
ero B Tpebyemyto popmy.

— 11 - kHonka [OTmeHa] — noO3BONSIET 3aKpbiTb OKHO CkKaHupoBaHWe W© yOanuTb
OTCKaHMPOBAHHbIN JOKYMEHT.

1.1.1.1.3.1. Bbi6op ckaHepa

[ns BbiGopa ckaHepa HeobXxoaNMO:

1. B okHe CkaHupoOBaHMe HaxaTb KHOMKy -~ |, OTKpoeTcs OKHO Bblbopa ckaHepa (PucyHok 9).

Sources:

HF L b41530 Scan ThwwialM
Scanorks TWAIN Impoarter

TWWAINZ Freelmage S

[ Cancal |

PucyHok 9 — OKkHO BblIbOpa ckaHepa

2. BbiBpaTb HyXHbIN ckaHep 1 HaxaTb KHorky [Select].

11.1.1.1.3.2. BbinonHeHue ckaHUpPOBaHUSA AOKYMEHTa

,uJ'IFI BbINOJIHEHUA CKaHMPOBAHNA OOKYMEHTa HeO6XO,EI,I/IMOZ

1. OTKpbITb OKHO CkaHupoBaHue (cM. PucyHok 8).

2. HaxaTb kHonky [CkaHupoBaTb]. OTCKaHMpOBaHHblE CTpaHWUUbI JOKyMeHTa oTobpasaTcs
B okHe CkaHupoBaHue (PucyHok 10).

Ecnun B okHe CkaHupoBaHue ycTaHoBMeH dnar B none lMokasbieamb HacmMpoOUKuU, TO Nocne
HakaTus kHonkn [CkaHMpoBaTb] OTKPOETCSt OKHO HAaCTPOWKM cKaHepa, B KOTOPOM Heobxoanmo
ykasaTb Tpebyemble napamMeTpbl U HaxaTb KHOMKy [Scan].

(]
AOTI KA
BU3HECA
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Habop napameTpoB B OKHE HAacCTPOWKWN CKaHepa OnpeaenseTcs ApanBepom, NOCTaBNsSEMbIM
' CO CKaHepoM.

CraHupoBaTe
MOTOBOF N 1246
Oumnctute
ra—
e, Bbemiase o bmseam Vers
namlen s mama o e [ posme Has Hoasw s enem ol ey e w nme
L MPEAMET J0O0OBOFA
N TLAK -
o o o P
b i TIAK o i e e e By b P
1L ORILME TIOSCGREHHA
L5 Tpsayssss n Forn bl momamnas.
ianmapeants s e omammsss e garegan n— YaanuTs

T ————

A
T —— T —

L MEPARA H OEASAHHOCTH CTOPGH
TWAINZ Freelmage...
Gl e mas s came e asey (e s i
G LD [, e e, Wi A o (4 s o s pn FUSTE
iy s 1 o s it

MokaswEaTe HACTPORKK

PR —
T o ltan e s, i i 4 i L e acainn,
[ pyo——y

Ok

OTmena

PucyHok 10 — OkHo «CkaHupoBaHue». [JOKyMeHT OTCKaHMPOBaH

3. Haxatb «kHorky [Ok]. OTKpoeTCcA OKHO COXpaHeHUs OTCKaHMPOBAHHOIMO [OOKYMeHTa
(PvicyHok 11).

| - Boenure wus dann

WMma daiina [ Scan_20170117111758639.pdf

PucyHok 11 — OKHO coxpaHeHUsi OTCKAaHUPOBaHHOIO JOKYMEHTa

4. VYxasaTb umsa hanina n HaxxaTb kHonky [OK].

B pesynbTaTte anekTpoHHbIM 06pa3 gokymeHTa B opmate pdf Gyaer npukpenneH K KapToudke
AOKYMEHTa, 13 KOTopon 6bin 3anyLleH Npouecc CKaHMPOBaHUS.

[}
AOTI KA 13
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1.1.1.1.3.2.1. U3meHeHne NONoXeHUs1 OTCKaHUPOBAHHOM CTPaHULbI
[ns naMeHeHns1 NONOXEHNST OTCKaHUPOBAHHOM CTpaHuLbl HE06X04MMO:

1. B obnactu HaBuraumm BbiIGpaTb CTpaHMLYy, NONOXEHNEe KOTOPOW TpebyeTcs N3MEHUTb.

T
2. HaxaTb KHOrMKY Q (ans noeopoTa cTpaHuubl Ha 90 rpagycoB nNpoTMB 4acoBOW

II.-!'
CTPEnKn) nnm @ (ons nosopoTa cTpaHuusl Ha 90 rpagycoB MO YacoBOM CTPErkKe).

B pe3ynbTaTe nonoxeHue oTCKaHMPOBaHHOW CTpaHuLbl OyaeT N3MEHEHO.

1.11.1.1.3.2.2. YpaneHue OTCKaHUPOBAaHHOMN CTPaHULbI
[nsa yoaneHnsa oTCKaHMPOBAHHOW CTpaHUL bl HEOBXOAMMO:
1. B obnactu HaBurauum BeidpaTtb CTpaHuLy, KOTOpyo TpebyeTcsa yoanuTb.

2. Haxatb kHomnky [YaanuTtb]. OTKpoeTCcsl OKHO NOATBEPXKAEHUS yaaneHns BbibpaHHON CTpaHuUUbI
(PvcyHok 12).

| ¥panuTe TEKYLYO CTPaHM

YoanuTe TeKyLLYH CTpaHWLY? 0

PucyHok 12 — OkHO noaTBepXAeHUA yaaneHus BbiIOpaHHOM cTpaHULbI

3. Haxatb kHonky [OK].

B pesynbTtate BoiOpaHHas cTpaHuua bygeT yganeHa.

1.1.1.1.3.2.3. YpaneHune Bcex OTCKAHMPOBAaHHbIX CTPaHUL
[nsa yoaneHnsa Bcex OTCKaHNMPOBAaHHbIX CTpaHuL, Heo6xoaumo:

1. HaxaTb kHonKy [OuncTuTb]. OTKPOETCH OKHO NOATBEPXKAEHUSA OYMUCTKN OAHHBIX CKAHMPOBAHMUSA
(PvcyHok 13).

# | QuKUCTWTE gaHHbIE CKaHMPOBEHMA'

OUMCTUTE A3HHbIE CKAHWPOBAHWA? BCe pesyneTaTsl TEKYLLETO CKAHWPOBaHWA BYayT YTEPAHI

Cancel

PucyHok 13 — OkHO noaTBepXAeHMUA OYUCTKU AaHHbIX CKAHMPOBaHUSA

(]
AOTI KA 14
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2. HaxaTtb kHonky [OK].

B pe3ynbTaTe Bce OTCKaHMPOBaHHbIE CTpaHWUbl OyayT yaaneHbl.

11.1.1.1.4. MNMepemeLueHne BROXEHUA B APYrylO KaTeropuio

[nsa nepemelleHnst BNOXEHNS B OPYry0 KaTeropuio Heobxoanmo:
1. OTkpbITb BKNAAKy BraoxeHus B pexume cnmncka (cMm. PUcyHok 3).

2. B cTpoke C BroxeHuem, KOTopoe TpebyeTcs nepemMecTutb B APYryl KaTeropuvio, LUENKHYTb
no ccoinke «lepemectute B gpyryto kateropuio» (cm. PucyHok 5). OTkpoeTcs OKHO
MepemecTnTb B ApYyryro kareropuio (PucyHok 14).

MepeMeCcTUTE B APYTYH KaTeropuio

Kateropua: * Mpoyee ~

OTmeHa

PucyHok 14 — OkHo «[lepemMecTUTb B APYryo KaTeropmio»

3. BbibpaTb 13 BbiNagatoLero cnvicka kaTeropumio, B KOTOpyo TpebyeTcs nepemMecTuTb BIIOXEHNe,
N Haxatb kHonky [OK].

B pesynbTaTe BnoxeHve byaeT nepemMeLLeHo B BbiGpaHHY0 KaTeropuio.

11.1.1.1.5. CkauuBaHne BNoxeHus

[ns Toro 4tobbl ckavyaTb BNOXEHMe HeobXxoanMO:
1. OTkpbITb BKNAAKy BraoxeHus B pexume cnmcka (cm. PucyHok 3).

2. B cTpoke c BnoxeHwem, KoTopoe TpebyeTcs ckadaTtb, LWenKHYTb MO ccbifke «Ckayatby
(cm. PucyHok 5).

B pesynbTate hanin BnoxeHua byaeT coxpaHeH Ha flokarnbHOM AMUCKe.
11.1.1.1.6. YoaneHne BnoxeHus

[nsa yoaneHns BnoxeHns Heo6xo0aAnMo:
1. OTKpbITb BKNaaKy BroxeHus B pexume cnmcka (cm. PucyHok 3).

2. B cTpoke c BNoxeHneMm, koTopoe TpebyeTcs yaanutb, WEnNkKHYTb No cebinke «Ewe»:«YaanuTb
AoKymeHT» (PucyHok 15).

]
AOTI KA 15
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E, BnoxeHus
ATpHOYTEI
& 3anBKa
=1
Cornacosarme i |
NOANHCaHKWE
Bnoxexwa
Mpoyee

»
" AOTHEA
BHMIHECA

3aAsKa Ha 3aMeHy oBopyosaHua docx

W3ameHeHo 29.11.2019 13:41:08 nonbaosatenem AHApeeBa EKaTepuHa KoHCTaHTHHOBHE 11 KB

(=}

3arpyauTs daiin

[ 3arpyautb HoByio BepcHio

TepemacTyTh B APYryH
KATErOpHK

o}y Ckauatb

0 anDag

Craryc: Ha paccMoTpeHuu

: Eweé

# OTKpbITh ANA PeAaKTMPOBaHHA

O Ynanutb oKyMeHT
[] NpocmoTpeTs B Gpaysepe

= WaMeHWTh CEONCTES

OTKkpoeTcsi OkHO YaanuTb AOKYMeHT (PucyHok 16).

PucyHok 15 — OkHO npocMoTpa BroXeHUN. YaaneHue BroOXeHUs

YaanuTb AOKYMEHT

[elcTEMTENBHD YAANUTE 3aABKa Ha 3aMeny oBopyaoeaHua.docx?

Yoanuto OTmeHa

PucyHok 16 — OKHO «YAanuTb JOKYMEHT»

3. HaxaTtb kHomky [YaanuTe].

B pesynbTate BrnoxeHue 6yaeT yaaneHo.

1.1.1.1.7. NMpocmoTp hanna BnoxeHna cpeacTtsamm bpaysepa

[ns npocmoTpa hanna BnoxeHus cpeacrtsamm bpaysepa Heo6xoomMmo:

1. OTKpbITb BKNaaKy BroxeHus B pexume cnmcka (cm. PucyHok 3).

2. B cTpoke cC BroXeHuewm,
«Ewex»:«lMpocmoTpeTtb B 6paysepe» (cMm. PucyHok 15).

koTopoe TpebyeTcAa MPOCMOTPETD,

LLENKHYTb

DeitcTeun

OTKNOHUTE

BsATb B paboty

C03aaTb MEPONPHUATME NO JOKYMEHTY

NoO CCblJlKe

B 3aBucmmocTn oT chopmata channa BnoXxeHus, BOSMOXHbI crieaytoLime pesynbTaThbl:

— BIOXeHue GyaeT OTKPbITO B OkHe Bpaysepa;

— BnoxeHue byget

COXpaHeHo

Ha JoKanbHOM [OWUCKe

nnm  OTKPbITO

npegHasHavyeHHoM ans obpaboTku hannos gaHHOro popmaTa.

B nporpamme,

(]
AOT KA
BU3HECA
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11.1.1.1.8. U3ameHeHUe cCBOUCTB BNOXeHUA

Jna n3ameHeHus CBONCTB BNOXeHUss HeobXxoauMo:
1. OTkpbITb BKNAAKy BrioxeHusi B pexume cnmncka (cm. PucyHok 3).

2. B cTpoke C BRNoOXeHWeM, CBOMCTBa KOTOPOro TpebyeTcs W3MEHWTb, LENKHYTb MO CCbISike
«Ewex»:«M3ameHnTtb cBonctBa» (cm. PucyHok 15). Otkpoetca ¢dopma U3MeHUTbL CBOMCTBA
(PucyHok 17).

WM3MeHNTb CBOWCTBA

Bce ceOfCTES

* DBA3aTENBHBIE NOMA

Mma: * 3anABKa Ha 3ameHy obopyaoeanna.docx
3aronoBoK:

OnucaHue:

MeTru: Boibpatb

m OTMeHa

PucyHok 17 — ®opma «N3meHnTL cBOMCTBa»

3. 3anonHuTb nons oTkpbiBlwenca dopmbl. OnuncaHne nonen dopmbl U3MeHUTbL CBOMUCTBA
npuseaeHo B Tabnuue (Tabnuua 4).

Tabnuua 4. OnucaHue nonen popmMbl «M3MeHUTbL CBONCTBa»

MNone OnucaHue Cnoco6 3anonHeHus
ZIVE] Ums BnoxeHus (obsi3atensHo BeecTu ¢ knaBmaTypbl
K 3anosfiHeHu0)
3aronoBok 3aronoBoK BNOXeHWs BBecTtu c knaBmaTtypbl
OnucaHuve OnvcaHve BroXeHus BBecTtu c knaBmatypsbl
MeTku MeTkun BnoxeHus HaxaTtb kHOMKy [BbIGpaTb] 1 yka3atb
HeobXxoaMMble METKU

4. Haxatb kHonky [OK].

B pesynbTaTte cBOMCTBa BNOXEHUS ByAYyT M3MEHEHbI.

]
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1.1.1.1.9. PepaktupoBaHue BrnoxeHua (canna) B opucHOM nNpunoxxeHumn

Cuctema no3BonsieT OTKpbIBaTb HA pedakTUpoBaHMe BNoxeHus (dannbl) crneayrowmx opmaTos:
MS Office (doc, docx, xls, xIsx, ppt, pptx, vsd, vsdx), Open/LibreOffice (odt, odp, ods, odg, odm).
[na pegaktupoBaHua BrioxeHusa (panna) OTKpbIBAeTCA MPUMOXKEHWe, HaCTPOEHHOe B CUCTEME
B KAa4eCcTBe MNporpaMmbl MO YMOSYAHMIO NS COOTBETCTBYKOLWEro pacwmpenus. Pesynbtatbl
penakTUpPoBaHNA B MPUIOXEHNN aBTOMATUYECKM OTMPaBMSOTCsA Ha cepBep CucTemMbl U NyOnuKyloTCs
Kak HOBasi Bepcus BNoxeHus (darnna).

Cunctema He NO3BONSAET OTKPbIBATb BrIOXeHUe (dans) ¢ paclumpeHmem .xIsx, Ha3BaHue KOTOPOoro
coaepXuT bornee AeBATU CMMBOJIOB (He BKIOYasa camo pacluMpeHme).

11.11.1.1.9.1. MepBbin 3anyck pegakTupoBaHus BrnoxeHus (danna)

Mpn nepsBom 3anycke pefakTMpoBaHWsS BNOXeEHUS (dpanna) OTKPOETCS OKHO 3arycka npurnoXeHus
(PvcyHok 18).

BHewHWn B1A okHa 3anycka npuroXxeHma 3aBnMCUT OT NCNOJib3yemMoro 6pay3epa n OﬂepaLlMOHHOVI
CUCTEMbI.

AnA eTKPLITUA 3TOMA CCBINKA TREBYETCA NPUADKEHWE,

OtnpasuTs &:

BeiBop apyrorc npunoxesus Beibpate...

[C] 3anomuute Mo eeifop AnA «dave CCBINOK.

Oriaena Oripeims cosinky

PucyHok 18 — OkHO 3anycKa npunoxeHus

B okHe 3anycka npuroxeHuss HEOOX0OUMO yCTaHOBUTL chnar B none 3anoMHumb Mol ebi6op
9ns «dav» ccblIOK 1 HaXaTb KHOMKY [OTKPbITL CCbIKY].

Ecnu B none 3anoMHums Mol ebi6op 9nsi «davy» cchiIOK YCTAHOBIEH chnar, TO Npu CreayoLwmx
3anyckax pegakTupoBaHus BNoxeHus (cdanna) gaHHoe OKHO OTKpbIBaTbCA He byaerT.

Ecnn 3anyckaeTca pegaktupoBaHue BnoxeHus (darnna) gopmata MS Office, To oTkpoeTcsa OKHO
Be3onacHocTb Windows (PucyHok 19).

(]
AOTI KA 18
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BesonacHocts Windows L

MNMoaknwouenmwe k 172.16.125.14

BseanTe cEON YUETHBIE AaHHBIE,

Brumanne! 3ToT cepeep MCnonb3yeT 0BbINHYIO NPOBEPKY NOANMHHOCTH,
M nonezosaTena v Naponk Ballei YHETHOH 3anncn Ha cepeepe ByayT
OTNPEENEHBI NO CETH KaK 0BbIMHBI TEKCT M MOTYT BEITh NEpEXBaqEHE!
3N0YMBILLNEHHIKANMA.

1l ‘ Monssoeatens |

| Mapons |

[] 3amomHuTe yueTHIe AaHHEIE

Comers |

PucyHok 19 — OkHo «Be3onacHocTb Windows»

B okHe Be3sonacHocTtb Windows Heob6xoammo BBecTM Balu norvH un naponb, ycTaHOBUTL donar B

none 3anoMHUMb y4yemHsble 0aHHbIe 1 HaxaTb kHonky [OK].

JlornH nonb3oBaTens, oTKpbiBaoLLero BroxeHue (dann) dopmata MS Office Ha pegakTuposaHme,
He JOIMKEH codepxaTb KMPUIIMYeCKnX CUMBOJSIOB.

Ecnu B none 3anoMHumsb yyemubie 0aHHbIe YCTAHOBIEH hnar, TO Npu CNeayoLWmMX 3anyckax
pefakTpoBaHus BrioxeHus (davna) opmata MS Office gaHHOe okHO ByaeT oTKpbIBaTbCA
C npeas3anosiHEHHbIMU NOMSIMU.

Ecnun 3anyckaeTtca pegaktupoBaHue BrnoxeHua (dpanna) copmata LibreOffice, To oTkpoeTcst okHO

Tpeb6yetcsa ayteHTudukaumsa (PucyHok 20).

D TpebyeTca ayTeHTUgMEALN =l

BEeAWTE MMA NCAES0EATENA M NAPCAE 40A;
wAlfresco DAY Servers na 172.16.125.14

Mma nonesceatena: |

Mapons:

[] 3ancmHuTe napons

Lnpaeka H oK H OTheHUTE I

PucyHok 20 — OkHo «TpebyeTcs ayTeHTUMKaLms»

B okHe Tpebyertca ayreHTudmkauma Heobxoammo BBecTM Balu normH u naponb, YCTaHOBWUTH

dnar B none 3anoMHumsb naposnb n Haxatb KHonky [OK].

Ecnu B none 3anomMHums naposb ycTaHOBNEH dnar, TO NpuU CriegyroLmx 3anyckax
penakTupoBaHus BrioxeHus (danna) dopmaTta LibreOffice gaHHOe OKHO OTKpbIBaTLCA He ByaerT.

Ecnu B napameTpax 6esonacHocTu LibreOffice yctaHoBneH cdnar B none Tpebyemcsi 3awjuma
macmep-naposieM (pekomeHAyemcsi) U MacTep-naponb He Bbin co3aaH paHee, TO OTKPoeTcs
dopma co3gaHust macTep-napons.

!
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1.11.1.1.9.1.1. PepaktupoBaHue BnoxeHusa coopmata MS Office

Ecnu Ha MK nonb3oBatens anst otkpbiTus dannos popmaTta MS Office ncnonesyetcs LibreOffice,
TO NocreaoBaTeNbHOCTb AENCTBUN NpY pedakTupoBaHum dannoB popmata MS Office byaet
aHanoru4Ha nocriegoBaTenbHOCTM AEUCTBMI NpU peaaktupoBaHum dannos gopmata LibreOffice
(pasgen 11.1.1.1.9.1.2 PegaktmupoBaHue BrioxeHus popmara LibreOffice).

11.1.1.1.9.1.1.1. PedakmupoeaHue 8roxeHusi Ha ekradke «BroxeHus»
[na pegakTmpoBaHus BrOXeHUS Ha BKNagke BroxeHus HeoBxoanmo:
1. OTkpbITb BKNAAKy BrioxeHusi B pexume cnmncka (cm. PucyHok 3).

2. B cTpoke cC BRnoxeHuem, KoTopoe TpebyeTcsa OTpeaakTMpoBaTb, LWENKHYTb MO CCbIflKe
«Ewe»:«OTkpbITb  Ansa  pegaktupoBaHusay». OTkpoeTca okHO bBesonacHocTtb Windows

(PucyHok 21).

BesonacHocts Windows L

Moakntouenme k 172.16.125.14

BseanTe CEON yWETHBIE AaHHBIE,

Brunianue! 3T0T CepBep NCNob3yeT abbiMHYI0 NPoBEpKy NOANMHHOCTA,
ma nonssosatens u naponk BaLuei y4eTHOM 33anMck Ha cepeepe ByayT
OTNPaBNEHLI NO CETM KaK 0BbIMHEIT TEKCT M MOTYT GbITh NepexEaqeHs!
ZM0YMBILLNEHHIKAMA.

| [Monssosarens |
‘% [Mepone |

33NOMHITE yHETHBIE JaHHBIE

OTmena

PucyHok 21 — OkHo «Be3onacHocTb Windows»

Ecnu B none 3anomMHums yyemHbie OaHHbIe YCTaHOBIEH dhnar, To Npu criegyrLmx 3anyckax
pefakTupoBaHus BrioxeHus (davina) dopmata MS Office gaHHOe okHO ByaeT oTKpbIBaThbCA
C Npea3anofiHEHHbIMW NONSAMMU.

3. [llpu HeobxoaumocTn BBECTU Ball norvH 1 napons.

4. Haxatb kHOnKy [OK]. ®ann oTKpoeTcs Ha pegakTMpoBaHMe B COOTBETCTBYHOLWEM OFUCHOM
npunoxeHun (PncyHok 22).

]
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5.

6.
7.

Komvmepyeckoe npeaioskeHe

mocTaBka o camEm neHaM

000 «fowrameny Tpeprraer Ba  BOSMONHOCT: ONEpAlEHO  OpROGpEram
EBIC OROKAMECTREHELE CTOONTETRHLIE MATESATEL C OCTAEKOH H3 YAIaHED afpec I
B MUEIATLHLE PO

| o mmecor;

M +  memesoberommEre Gnom;
o mpmrr,

*  THROMATEpHETEL

B OTTr01E 0T KOHKCPPEHIOB, MEL He CHPHBACH CTOHMOCTS NPOAYIIHEL

Lewa (pyhi o))
Tgporerariceiat beron 3370
Wopexcod mecor 740
Fapeprett necox 270
e Broran 3000
El T 3713

TTo4EMy C Hal BRITOJHO COTPyHIMATE?

MmmmRmmGE sy - 4 000 pyfus

*  15% NpEQOILIAT], OCTAMEROE — 10 ATy MOCTEIGE

+ I MoCTO ML KIEHTCE P MYCHOTY B2 PACCHIA B 12 Mecaes.

+  OQMFAT:GT Tapaimin CPOKOE AOCTEEIN TOBAja - B GIYEC SQHCPAKH, MEL
oBisyentos BepryTs 10% 0T CYMMEL CACTG

Taicke AN CHSFATCTH MoMOTyT Baw DCCONETHD DAsCHmam ONTIMATHOE
- o *

pabort

TMocneune orsermms 5 ato o P
= Ciaicy — 5% Ha epBsii sakas!

; Tem: (787) 999-999-97-93
i E-mail: company@mail com

Beb-caitT: www.company.com

PucyHok 22 — ®ann oTKpbIT Ha pegakTupoBaHue B MS Word

HaxaTb kHonky [PaspewumTb pegakTupoBaHue].

BnoxeHue 6yget 3abnokmpoBaHo Ha Bpems pefdakTupoBaHus. 3abrnoknpoBaHHOE BRoXeHne
HeJOCTYMHO A8 pefakTUpOBaHUSa Apyrnm nonb3osartensam. [na pa3dnokMpoBky BrioXeHUa criegyet
BbINOMHUTL AENCTBMS, onucaHHble B pasgene 11.1.1.1.10 Pa3bnoknpoBaHue BNOXeHMS.

BHecTu Tpebyemble n3aMeHeHuUsI.

CoxpaHuTb 1 3aKpbITb hann.

B pesynbTate Bepcus BrnoxeHust dyaeTt obHoBneHa.

11.1.1.1.9.1.1.2. PedakmupogaHue 8/10)K€HUS U3 KapmOYKU BJI0XKEHUS

Ons penakTnpoBaHUA BINOXeHUA N3 KapTO4YKMN BN1OXEeHUA Heobxoanmo:

1. OTkpbITb BKNAAKy BraoxeHus B pexume cnmcka (cm. PucyHok 3).
2. UlenkHyTb MO ccbifke ¢ Ha3BaHueM BNoXeHns. OTKPOETCS KapToyKa BIIOXKEHUS.
3. Ha naHenu cnpaBa, B cekummn [elticmeuss Ha0 GoKyMeHmom, BbiOpaTb aerictene «OTKPbITb
Ansa pegaktuposaHusa». OTkpoeTcs okHO BesonacHocTb Windows (cMm. PucyHok 21).
Ecnu B none 3anomMHuUmsb y4emmHblie daHHble yCTaHOBIEH cbnar, TO Npu cnefyrLwnx sanyckax
pefakTupoBaHus BrioxeHus (davina) dopmara MS Office paHHOe okHO ByaeT oTKpbIBaThLCA
C npeas3anosiHeHHbIMU NMONAMW.
4. Tlpu HeobGxoaumocTn BBeCTM Ball norvH n napone.
5. Haxatb kHonky [OK]. ®ann oTkpoeTca Ha peaakTMpoBaHME B COOTBETCTBYHOLLEM O(UCHOM
npunoxeHuun (cm. PucyHok 22).
6. HaxaTb kHonky [Pa3pewmnTb pegaktupoBaHue].
» 21
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BnoxeHune 6yneT 3abnoknpoBaHo Ha Bpemsi pegakTupoBaHus. 3abnokMpoBaHHOE BIIOXKEHNE
HeJOoCTYMHO AN1S peakTUPOBaHUS ApYrnm nonb3oBartensam. [Ans pa3drnokMpoBkM BrIOXeHUS crieqyeT
BbINONTHUTL AENCTBMS, onucaHHble B pasgene 11.1.1.1.10 Pa3bnoknpoBaHue BNOXeHMS.

7. BHecTtun Tpebyemble namMeHeHus.
8. CoxpaHuTb M 3aKpbITb hann.
B pesynbTate Bepcus BrnoxeHust bygeTt oGHoBMneHa.

1.1.1.1.9.1.2. PepaktupoBaHue BnoxeHus ¢opmarta LibreOffice

Ecnu Ha MK nonek3oBaTtens anst otkpbiTua darinos copmaTta LibreOffice ncnonesyetca MS Office,
TO nocrneaoBaTenbHOCTb AENCTBUI NpU pefakTnposaHumn dannos gopmaTta LibreOffice 6ypet
aHanorn4yHa nocrneaoBaTenbHOCTU OEUCTBUIA Npy pegakTupoBaHumn dannos gopmata MS Office
(cm. pasgen 11.1.1.1.9.1.1 PepaktnpoBaHue Brnoxexusa popmata MS Office).

11.1.1.1.9.1.2.1. PedakmupogaHue 8/10)keHUsI Ha 8KriadKe «BrioxxeHusi»
[na pepaktupoBaHusa BrnoxeHusa oopmara LibreOffice Ha Bknagke BroxeHust Heob6xoanmo:
1. OTKpbITb BKNaAKy BroxeHus B pexume cnucka (cm. PucyHok 3).

2. B cTpoke C BrOXeHWeM, KoTopoe TpebyeTcsa oTpegakTupoBaTtb, LWENKHYTb MO CCbIfke
«Ewe»:«OTkpbITb  ANA  pedakTupoBaHusa».  ®ann  OTKpoeTcs Ha  pedakTupoBaHue
B COOTBETCTBYIOLLEM OPUCHOM npunoxeHum (PucyHok 23).

Qaiin Mpaska Bua Beraska Qopwar Crann TsGnmua Cepeuc Okno  Cnpaeka x

5-a-E-dea - & Qe 1= = -
QcHoBHGH TEKCTE -(". Y Liberation Serif E 16 E a a a h ‘a a[b ab & ﬂ RS g:: © ;g: © §= % »
L T g 1o 2 3 4 5 6 v 7 18 4 10 o213 1 15 15 0 f 18 -

Konrasma: mocTapka CTPOHTENIbHEIX MAaTEPHANOE 110 CaMBINM BBIT 0/THEIM IEHaN

000  ¢Kowmnawwms  openmaraer  Bam  BosMoXHOCTL  olepaTHEHO — IpmobpeTaT
BHCOKOKAUECTBEHHHE CTPOHTENBHLIE MaTepHalhl ¢ AocTaBEoH Ha yxasaHHHE afipec H B
MHHEMANEHEE CpOKH!

@ BMAECL

BeToH,
TECOK;

xenesobeToHHEE BIOKH,

m

NMHIOMATERpHATEL

B oTIHYHE 0T KOHEYPEHTOR, ME HE CKPHBAEM CTOHMOCTE OPONYELIHH

HaumMeHoBagREE Tlena (py6./a)
Topapuuii beTon 2213
TupporexHuYecEni bETOR 2370
Moprred necor 740
Kaprepnui necox 270
FHenesobetonnne bokn 2000
TlunomMaTepHaTE 3713
*E CRaLMacHy RAXCA0E MosapRol HOIULLN BRAKRSHE JOCIRERE € npeddnax & Prians

IleweMy ¢ HAMH BHI OQHO COTPYQHEHATE

1. MurnuaneHeE zaxas — 4 000 pybaed.
2. 15% npemomnata, oCTANBHOE — Mo PAKTY MOCTAEKH.

3 JinA DoCTOANHLY KNHERTOE IPEAY CMOTPEHA paccpotdka Ha 12 MecAnes

PucyHok 23 — ®ann oTkpbIT Ha pegaktupoBaHue B LibreOffice Writer

]
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BnoxeHune 6yneT 3abnoknpoBaHo Ha Bpemsi pegakTupoBaHus. 3abnokMpoBaHHOE BIIOXKEHNE
HeJOoCTYMHO AN1S peaakTUpPOBaHMs APYrMM nosb3oBaTtensMm. [Ans pas3drnokMpoBKM BIOXEHUS cnegyeT
BbINONTHUTL AENCTBMS, onucaHHble B pasgene 11.1.1.1.10 Pa3bnoknpoBaHue BNOXeHMS.

3. BHecTtu Tpebyemble n3ameHeHus.
4. CoxpaHuTb 1 3aKpbITb hann.

B pesynbTate Bepcus BrnoxeHust bygeTt oGHoBMneHa.

11.1.1.1.9.1.2.2. PedakmupogaHue 8J/10)KEHUSI U3 KapMOYKU 8/10XKEHUS
[na pegakTMpoBaHUS BIIOXEHUSA N3 KAPTOYKN BIIOXXEHUA HEOBX04MMO:
1. OTkpbITb BKNAAKY BrioxeHusi B pexume cnmncka (cm. PucyHok 3).
2. LWenkHyTb NO ccbifike ¢ Ha3BaHMEM BNOXeHus. OTKPOeTCs KapToUvKa BIIOXKEHMS.

3. Ha naHenwu cnpaBa, B cekumn Jelicmeusi HaQ dokyMeHmom, BbibpaTb aencteme «OTKpbITb
AN penaktupoBaHusay. Pann oTKpoeTcsl Ha pedakTUpOBaHWE B COOTBETCTBYHOLLEM OOUCHOM
npunoxenumn (cm. PucyHok 23).

Bnoxenue 6yget 3abnokmpoBaHo Ha Bpems pegaktupoBaHus. 3abrnoknpoBaHHOE BRoXeHne
HeJOCTYMHO ANS pefakTMpoBaHus ApyruMm nonb3oBatensam. [ns pa3bnokMpoBky BOXeHUNA criegyeT
BbINOMHUTL AEUCTBMS, onucaHHble B pasgene 11.1.1.1.10 Pa3bnoknpoBaHue BNOXeHMWs.

4. BHecTn Tpebyemble N3MEHEHUS.
5. CoxpaHuTb 1 3aKpbITb cann.

B pesynbTate Bepcus BnoxeHus dygeTt obHoBMneHa.

1.11.1.1.10. Pa36nokupoBaHue BNOXeHUs

[aHHoe fencTBue OOCTYNHO aBTOPY AOKYMEHTa U agMUHNCTPAaTopy Cuctemsl.

Cuctema nossonseT pasbriokMpoBaTh BIOXEHWE, pedakTMpyemoe APYruM Monb3oBaTernem.
N3MeHeHns1, BHECEHHbIe Morb3oBaTeneM, 3abMoKMPOBaBLLUM BrOXeHne, 6yayT OTMEHEHbI.

1.11.1.1.10.1. Pas36nokupoBaHue BNOXeHUA Ha BKNnagke «BnoxeHnsa»

[ns pa3bnokMpoBaHUsA BNOXEHUA Ha BKNagke BrioxeHus Heobxoanmo:
1. OTKpbITb BKNagKy BroxeHus B pexume cnucka (cM. PucyHok 3).

2. B cTpoke c BrnoxeHuem, kotopoe TpebyeTca pas3bnokupoBaTtb, LWENKHYTb MO CCbINKe
«Ewex»:«Pa3bnoknpoBatb JOKYMEHT».

B pesynbTate BrnioxeHune 6yaet pas3brokMpoBaHo.

1.1.1.1.10.2. Pa36nokupoBaHue BNOXEHUA U3 KAPTOYKN BIIOXKEHUA

[ns pa3bnoknpoBaHUs BNOXEHUSA U3 KapTOYKM BNOXEHUS HeOBX0AMMO:
1. OTKpbITb BKNaaKy BroxeHus B pexume cnmcka (cm. PucyHok 3).

2. LUlenkHyTb No ccbifike ¢ Ha3BaHMEM BroxeHusi. OTKPOETCS KapToyka BMOXEHUSI.

]
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3. Ha naHenn cnpaBa, B cekumn JJelicmeussi Had0 OOKyMeHmMoM, BbiOpaTb [encTBue
«Pa3bnokmpoBaTb JOKYMEHT».

B pesynbTtate BrioxeHune 6yaet pa3brokMpoBaHo.

.1.1.1.11. CpaBHeHue BepCcui BrNoXeHUN AOKyMeHTa (c¢panna) oHnamH

[aHHble gencTeus AOCTYyNHbI NOJNib3oBaTesto C 6VI3HeC-p0ﬂbI'O CpaeHeHue OOKyMeHmOB.

Cuctema no3BongeT cpaBHMBATb BEPCUM OOHOMO WUSIM HECKOSbKUX BIIOXEHWW, MPUKPEnsieHHbIX
K JokyMeHTy. [JaHHasa dyHKUMS AOCTyNHa ANnga BnoxeHun cnegyowmx opmatos: MS Office (doc, docx),
Open/LibreOffice (odt). ns BbINONHEHMS CpaBHEHUS Bepcun NpedycMOoTpeHa chneumanbHas cTpaHuua
(11.1.1.1.11.3 CTtpaHu1ua cpaBHEHUSI BEPCUIA).

[ns BbINONHEHUS PYHKLMN CPaBHEHWS BEPCUI BIOXEHWI ((hanmnos) MCNONb3YHOTCA MEXaHN3MbI
LibreOffice. Mpun cpaBHeHnn Bepcun BnoxeHui (pannos) B hopmaTe docx, B TEKCTE KOTOPbIX
WUMEITCS HEMPUHATBIE NPaBKX, pe3yrnbTaTbl CPABHEHUS MOMYT OTOBpaxaTbCs HEKOPPEKTHO.

.11.1.1.11.1.  OTKpbITUe CTpPaHULbI CpaBHEHUA Bepcuin Ha BKnaake «BnoxeHus»

[Nsi OTKPbITMSA CTPaHWLbI CPABHEHMSA BEPCUIA HA BKNaake BroxeHus Heobxoanmo:
1. OTkpbITb BKIIAAKY BrioxeHus B pexume cnncka (cm. PucyHok 3).

2. B cTpoke C BnoXeHuem, BepcuM KOTOpOro TpebyeTcss CpaBHWUTb, LWENKHYTb MO CCbIfKe
«Ewex»:«CpaBHntb BnoxeHus». OTkpoetca popma CpaBHUTL BNoxeHus (PUcyHoK 24).

CpaBHWTE BNOXEeHUA

Dain: © Noroeop Ha npoexTupoBadve_3A0 Pomawka doc ~

Bepcua: * 1.0 ~

OTtimeHa

PucyHok 24 — ®opma «CpaBHUTb BIOXEHUA»

3. B3anonHuTtb nons oTkpbiBwenca gopmbl. OnucaHve nonen ¢opmbl CpaBHUTL BIOXEHUSA
npuBegeHo B Tabnuue (Tabnuua 5).

Ta6nuua 5. Onucanue nonen ¢popmbl «CpaBHUTbL BIOXEHUA»

Mone OnucaHue Cnoco6 3anonHeHus
dann darin, ¢ KOTopbIM HEOOXOAUMO BbINOJTHUTD BbibpaTb 3Ha4YeHne 13 BbiNagarLwero
CcpaBHeHwWe (065s3aTenbHO K 3anoSTHEHNIO) cnvcka
Bepcus Bepcus, BeibpaHHoro danna (obssatensHo | BeibpaTb 3HauyeHme 13 BeinagaroLero
K 3aMNOfTHEHNIO) cnucka
|
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4. HaxaTtb kHonky [OK].

B pesynbTate oTKpoeTCcs CTpaHuua cpaBHeHunsa Bepcuin. OnucaHme CTpaHuLbl CPpaBHEHNS BEPCUN

npusedeHo B pasgene 11.1.1.1.11.3 CtpaHunua cpaBHEHUS BEPCUNA.

.1.1.1.11.2.

OTKpbITHEe CTPaHULIbl CPAaBHEHUS BEPCUNA U3 KAPTOUKU BIOXEHUS

,D,J'IFI OTKPbITUA CTPaHULbl CPaBHEHUA Bepcmﬁ N3 KapTO4KKN BINOXXEHUA HeO6XO}J,VIMOZ

1. OTkpbITb BKNAAKY BrioxeHusi B pexume cnncka (cm. PucyHok 3).

2. LUlenkHyTb No ccbifike ¢ Ha3BaHMEM BroxeHusi. OTKPOETCS KapToyKa BIOXEHUS.

3. Ha nanenu cnpaBa, B cekuun fetcmeusi Ha0 QoKymMmeHmom, Bbibpatb aencteme «CpaBHUTb
BnoxeHusn». OTkpoeTcs opma CpaBHUTL BNOXeHUs (CM. PUcyHok 24).

4. 3anonHuTb Nons OTKpbIBLUENCA HOPMbI.

npuBegeHo B Tabnuue (cm. Tabnuua 5).

5. Haxatb kHorky [OK].

Onucanune nonen dopmbl CpaBHUTbL

BI10XKeHusA

B pe3ynbTate OTKPOEeTCA CTpaHuua CpaBHEHUA Bepcm7|. OnuncaHne CTpaHuubl CpaBHEHUA Bepcvu7|

npuseeHo B pasgene 11.1.1.1.11.3 CtpaHunua cpaBHEHUSA BEPCUNA.

1.1.1.1.11.3.

CTpaHuua cpaBHeHUs Bepcum

CTpaHunua cpaBHeEHMS BepCcuI NpeacTasrieHa Ha pucyHke (PucyHok 25).

= CpaeHeHKe BNoxeHWA fokymenTa. Jorosop: Mogpaga Ne 001--0059/19, ¢ 3A0 Pomaluka
1

WamenuTe || Dorosop Ha npoexTpoeakue_3A0_Pomawka.doc; eepcua: 2.0

7

1%, 14583

Mpokpyuneats emecte | Mamenuts |£laruaap Ha npoexTHpoBaHue.doc; eepcua: 1.0

Vamerietmn 8 nokymente (12)

1: (CTp.1) 3amena AnEap Ha wioH
2 (C7p 1) 3amena AO Ha AxymoHepHoe
obuectso
3: (C1p.1) Yaanerue oT nmenn Msanosa
WM.,
4 (CTp 1) Yaaneue [u PaGoued
AOKYMEHTaUWH]
5. (CTp.2) Vaanenue [n Paboued
oKyMeHTauwH]
6: (Ctp.2) Yaanenue ["PaGouan
NOKyMeHTauMsa"™ — COBOKYNHOCTB
TEKCTOBLIX 1 TpathMECKUX
[OKYMEHTOR, OBeCTeNMEaIOMX
peannzaumi...
7- (CTp.3) Vaanenue [n PaGouyio
AoKyMeHTalwIo]
8: (CTp.3) 3amena va
cknan
9. (GTp.3) Vaanenue [PaspaBotannan
MonpAAYNKOM (MPOEKTUPOELLMKOM) H
npunsiTan 3akazumkom PaBouas
[I0KyMEHTaUKs!, COOTEETCTBY...
10: (Ctp.4) 3amena [n Paboyen
NOKyMeHTaumum] u Ha n

1- (Ctp 4) Vaanenne [u akTa npuemkn
PaBoveii gokymenTauum]
12: (C1p.4) Yaanenwe [ (nnw) PaGouei
AoKyMeHTauwH]
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Toroeop Ne KC0804
Ha IX padoT, [4
00LeKTa KAMHTATEHOTO CTPONTENLCTEA HA YUIOBHAX TeHePaTbHOTO
noapaga
B OT obbexTa o
2 "01" wmora 2019 roza r. Mockea
AripioHepHoe  ofmecteo  «IlgHTp», MMEHyeMedi B JameHefimew “3akampx’,

geficryronpii B omme [iazoea Tletpa KawTempopmua, AeficTeyiomers Ha
OCHOBAHUY /I0BEDEHHOCTH I\umZSr 49827 or 01.01.2019, ¢ omHoit cTopors: 1 000
«IIp 2% "TloaparmK (TIpoexTHPORIHK)", B
mmwe Ceupoea Onera HerposmaJ AeiCTEYEOWIErO Ha OCHOBAHMH YCTaEa, C APYTOfH
CTOPOHBI, EMeCTe BMeHyeMble "CTOPOHE" H KaAK Ikl 110 oTAemsHE0cTH — "Croposa’,
3ACTOWT HACTOSIIHH A0T0B0p (fa/iee — "KOHTPAKT") 0 HIBKECTEIVHOIEM.

1. TepMumbI 1 onpefeTeRus

11 Ecm 3 TeKcTa yoToBsi HacTosmero KoRTpasTa npmvo He cregyet

nHoe, TO ) TEPMMHEL H ONTP HMEEOT € 3HAYEHRA
7% nenedi BacTosmero KourpakTa:

"3ajaHMe Ha NPOEKTHPOBAHHE" — JIOKVMEHT, B KOTODOM COFEDHHTCH
m-{d)op.\lawds{ o H oOBEMe T EEIT Pagor, 2
TaKKe T] b & Ofzexty, xauecrsy Pador

TpeGoBaria k PeayuTary PaGOT H HHEIe TIOKAZATETH, CRASIHEIE C ONpeteleHHen
CoOTEeTCTBHA BLIOMHAeMHIX PaGoT noTpeGHOCTAM 3aKaswiKa, a TamKe
HODMATHEHBIM TIDABOBBIM aKTaM, AeHCTEVIOUEIM Ha TeppuTophn Pocciitcxoit
Degepapm.

"HcxojHble JaHHBbIe"— JOKYMeHTALS & cocTaBe cormacko Tipuaoxenmo Ne
4 % HacToAmemy KOHTPAKTY, COTPAMaAs MHGOPMAITEO, CBefIeHHA H aHHLIE,
seoGxomnEIe 4717 mogroToss: [IpoesTro ApkyMeraryst.

IIpoexTHOI A¢ — HecooTEeTCTEHE IIDOEKTHOR

OKYMeHTALMH YCTOBHAM HacToAmero KouTpaxTa; VICKOMHEM AaHHLIM, BKTGHaRn
3ajaHMe Ha NpOBKTHDOBHWE; TDEOOBAHWAM HOPMATHEHO-TDAECELI aKTOE,
QefCTEVIOUIY Ha T Poccuiickoit ERTIONAR TPed
TEXHUUECKMX DEraMEHTOE, B TOM UHCAE CAHHTADHO-3IMIEMHOTOTHUECKEM,
SKOIOTHHECKIM TPeG0RaHIRY, TPEGORaITIN IOCYAGPCTBESHON DXPRs! O0BEKTOR

KyTBTYpHOTO HacTeTuA, T . mp A7epHOR,
PEATAOHO 1 O Ges0TACHOCTI..
HO" — Gez B 5

KOpOTHEF CPO, HO He TIO3IHee UeM B TedeHre 24 (IBaIUATH UeTRIDEX) ACOE C

JOMERT 203 ERHOBerR_COUTETCT O FeQ0ITInIOCTr (TUTPCROCTH)
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Toroeop Ne KC0804
Ha BEINO/THEHHE TIPORKTHEIX PAtoT, CRAIAHHEIX C COAAHHEM
00LeKTa KaNHTATEHOTO CTPONTENLCTEA HA YUIOBHAX TeHePaTLHOTO

nogpaga
B OT obbeKTa o

| "01" monmmapa 2019 raza r. Mockea
AximioHepHoe 08iecTeo AGC-«[leHTp», HMeHVeMED! B JameHefmeM "3akamumy',
AefiCTByoNHi-oTtvers-Heanosa M B e Dazoea Ierpa KanTesmpoeeraa,
AeiCTEyIOmero 12 ocHoRas AvaeperrocT Nem28r 749827 or 01012019, ¢ oeoit
croposel 1 000 s E "Tozp:
(TlpoekmnpoEnmK)’, & mme CEHpoEa Onera Tertpoerua, AefCTEVIOMIErO Ha
OCHOBAHMH yCTaEa, C APYTOi CTOPOHE], EMECTe HyeHyeMEle "CTOpOHE!" H KI5l o
oTHe/EHOCTE — "Croposa”, 33K oW HACToMI 10ros0p (nanee — "Kospaxt”)
© HITKECTETVIOIEN.

1. TepMHHEI B ONpeJeIeHHA

11, Ecmi uz Texcra yonoemit HacTomuero KoeTpakTa npamo He ciemyer
rHOe, TO TEPMHHEL 1 HMBIGT C HaueHRs
217 el macTosmero KonrpaxTa:

"3ajaHne Ha TIPOeKTHpPOEaHHe' — JOKVMEHT, E KOTOPOM COJEDAMTCH
EHOOPMALHA O u ofBeMe T BEIT Pagor, 2
TarKe Tped! ¥C & Obvexty, xavectsy Pafotr,
TpesoBaria k Peayrsrary PaGCT H HHEle TIOKAZATETH, CRAZaHEIE C ONDETeTEHHeN
cooTeercTemA  Bumommesmx  PagoT moTpefHOCTIM akaswKa, a  TamKe
HOPMATHEHEIM MPEEOBEIM &KTaM, JeHCTEVIOLMM Ha TeppHTopHM Pocchickol
beepanm.

"HcxojHbIe JaHHbIe"— JOKYMeHTALS B cocTase cormacko Tpuaoxenmo Ne
4 K BacTosmemy KOHTDaKTY, Cofepwamas MHGOPMALHMIO, CBENIPHMA M JaHHEIe,
HeoGXOOMMEIE 174 TOATOTOEKM ITIDOEKTHOR JOKYMEHTalMH—f{u—Padoued

TlpoexTHoit " _ necooreercTeme TIpoexTHof
JOKYMEHTalMH YCIOEHAM HacTommero Koxtpaxra; MCXoQHEIM JaHHEIM, BKMOUAA
3ajamMe Ha TNPOSKTHPOBaHME, TPeGORAHMAM HOPMATHEHO-TIDABOBBIX aKTOE,
ZeficTEylonmX Ha TeppuTopm Poccuiickoit efepaimm, BKTIOYas TpeSoBaHEA
TEXHHUECKHX DEaMeHTOS, B TOM UHCIE CAHWTADHO-3MFIEMHOOTHYECKHM,
SROTOTHUECKITM TPeGORAMIT, TPESORAMIAM TOCYAAPCTERRHON OXPANST OBREKTOR
KVITYDHOTO HAcTemus, TP ;. mIp i, AgepHod,
PaHAIHOHHOM 1 HHOI G30NACHOCTH,

'Hﬁﬁgﬁ‘m‘mmﬂm — Ge3 nﬁm{;i‘m}mﬂ B MHHHMATLHO BOSMOMKHBIF

& Aprem Apremos

13 14

PucyHok 25 — CTpaHuLa cpaBHeHUsA Bepcum
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CTpaHVILI,a CpaBHEHUA BepCVIIZ COCTOUT 13 cnenyrwnx arnemMeHTOB:

1 — kHornka [U3meHuTb] — no3BonsieT BbibpaTb BEPCUIO BNOXEHUS (danna) ans CpaBHEHUS.
BbibpaHHasa Bepcus BnoxeHus (danna) byaget otobpaxaTbes B obnactn npegnpocmorpa 2.

2 — obnacTb NpegnpocMoTpa Bepcun, BblopaHHOW KHOMKoM 1.

KA
3 — KHOMKa « %, MO3BONAOLLAA MPOCMOTPETb BIIOXXEHNE B MOSTHOIKPAHHOM peXNME.
4 — kHonka =, no3BONSIOLLAN BLINOMHUTL NevaTh pdf-konun BNOXeHwus.

5 — kHoOMKa ﬁ, no3BoJiAoLWAan BbIrPy3nTb BJ1IOXKEHUE.

B 3aBncumocTu oT macwtaba okHa, KHOMKK =y 0 (PucyHok 25, kHonku 4 1 5) MoryT 6bITb CKpPbIThI 1
oToBpaxaTbCs B MEHIO AOMOMHUTESbHBIX UHCTPYMEHTOB ¥ (PucyHOK 25, KHomMKa 6).

6 — KHonka »», no3sondawand OTKPpbITb MEHIO C AONOJTHUTESNIbHBIMU MHCTPYMEHTAMMWN.

7 — kHornka [MameHuTb] — no3BonseT BbibpaTb BEpPCUI0 BNOXEHUS (darvina) Ans cpaBHEHWUs.
BbibpaHHasa Bepcus BnoxeHus (darnna) yaet otobpaxkaTtbcs B ob6nacty npeanpocmoTpa 8.

8 — obnactb npegnpocmoTtpa. Ecnn pexmm oToGpaxeHusi M3MEHEHW BKIHOYEH (KHOMKa
13 HaxoguTCcs B NONOXeHun ['Eﬂ), TO B faHHOW obnacTtn otobpaxaeTcs pesynbTaT CpaBHEHUS
Bepcun (B pexunme mncnpasneHun), BoibpaHHbIX KHonkamn 1 n 7. Ecnn pexum otobpaxeHus
N3MEHEHUN OTKMoYeH (kHonka 13 HaxoguTCca B MNOSOXEHUU E), TO B AaHHOM obnactu
oTobOpaxaeTcsa Bepcusi, BbldpaHHasi KHOMKOW 7.

Ecnu donar lpokpy4Yueamb eMecme YyCTaHOBIEH, TO NPW NPOMUCTbIBAHNW BIIOXeHUA (danna)

B obnacTtu npeanpocmoTpa 2 BrioxeHue (dann) B obnactu npegnpocmotpa 5 6yger
NPONUCTbIBATbCA NapannesnbHo.

L% |
9 — KHOMKa ¥ %, NO3BONALLAs MPOCMOTPETb BMOXEHNE B MOMHO3KPAHHOM PEXMME.
10 — KHoMKa E, NO3BONSAOLLIANA BbINONMHMUTL NeYaTb pdf-konun BNoXeHus.

11 — kHonka 4 — nossonsiet BbIrPY3UTb pe3ynbTaT CpaBHEHUS BEPCUW, BbIOpaHHbIX KHOMKaMm
11 7 nnu Bepcuto, BbIBPaHHYO KHoMKOW 7. Ecrnn pexnm oTobpaxeHUs M3MEHEHUN BKIHOYEH
(kHonka 13 HaxoaMTCs B MOMOXEHUU ['EH), To OygeT BbINONMHEHa BbIrpy3ka pesynbrarta
CpaBHEHUs1 BEpCUI, BbIOpaHHbIX kKHoNkamu 1 n 7, B BMae ganna B oopmarte pdf. Ecnu pexum
oTOoBpaXeHUss U3MEHEeHW OTKMYeH (KHomka 13 HaxoauTcs B MOMOXEHWUU E), To Oypert
BbINOSIHEHA BbIrpy3ka Bepcuu, BbIGpaHHON KHOMKOW 7.

B 3aBucumocTu oT macwtaba okHa, KHOMKK = (PvcyHok 25, kHonku 10 1 11) MoryT BbITb CKPbITbI
1 0TOBpaXaTbCs B MEHIO [OMOMHUTENbHBLIX UHCTPYMEHTOB 22 (PUcyHOK 25, kHonka 12).

12 — KHOMKa ¥, nossondaLada OTKpbITb MEHIO C AONOJTHUTENTbHBIMU MHCTPYMEHTaMW.

13 — kHomka HEH (@) — MO3BONSAET OTKIYNUTL (BKIHOYNUTL) PEXUM OTOBPaXeHus M3MEeHEeHWI
B obnactn npeanpocmoTpa 8. Ecnn kHoMka HaxoanTCsl B MOMOXEHUN (el (pexxum oTobpaxeHus
N3MEHEHMI BKIOYEH), TO B obractu npegnpocmoTpa 8 otobpaxaeTca pesynbTaT CpaBHEHUS
Bepcun (B pexume ucnpasneHui), BblibpaHHbIX KHormkamu 1 n 7. Ecnn KHOMka HaxoguTcs
B nonoxeHuy [ (pexxmm oTOBpaKeHUst UAMEHEHUI OTKINIOYEH), TO B obnactn npegnpocmoTtpa
8 oToOpaxaeTtcs Bepcusi, BblopaHHasi KHOMKOW 7.

26
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— 14 — KHOMKa = — NO3BOSISIET BbIFPY3UTb pe3ynbTaT CpaBHEHUA Bepcui B Buge davna. [JaHHas
KHOMKa [JOCTynHa TONbKO MNPW BKMAKOYEHHOM pexunme OTobpaXeHuss U3MEHEeHUn (KHOmMKa
13 HaxoauTCs B NOMOXEHUN ['Eﬂ).

— 15 — naHenb M3MEHEHMIN, Ha KOTOPOW OToOpaxaeTcsd pes3ynbTaT CpaBHEHUS BblOpaHHbIX
BEPCUIA B BUAE CCbISIOK.

Ans nepexofa k CTpaHuue, cofepxalleil UsMeHeHve, Heo6XoaMMO LLENKHYTb N0 COOTBETCTBYIOLLEN
CCblIrKe.

MpenycmMoTpeHbl orpaHUYeHnst Ha pa3Mep BrIOXeHWI, oToGpaxaeMbix B 06nacTu npeanpocMoTpa.

B cnyyae ecnv cpaBHBaeMblii dhaiin unv peaynbTaTbl CpaBHEHMWS NPEBLILLAIOT pasMep, BO3MOXHbIN
Ans oToOpaXkeHWs1 B OKHe NpeaBapuTeNisHOro NpocMoTpa, To B 06racTy npeanpocmoTpa
oTobpasunTcsa cooblleHne «HeBO3MOXHO NpeaBapuTenibHO MPOCMOTPETL AaHHbIA OOKYMEHT. [ns
3arpyskv HaxMuTe 34ecb». B aTom crniyyae HeoGX0AMMO BbIrpy3uTb pe3ynbTaT CPaBHEHWS BIIOXKEHWIA,
LLLENKHYB NeBOW KHOMKOM MbILLV MO CChinke «[ns 3arpy3ku HaXxKMUTE 30eCb», U OTKPbITb €ro ¢
MOMOLLIbIO COOTBETCTBYHOLLENO NMPUIOXEHUS.

1.1.1.1.12. PaboTa ¢ aneKTpoOHHbIMU NOANUCAMMU BIIOXKEHUM Ha BKnagke «BnoxeHus» B

pexunme cnucka

1.11.1.1.121. NoanucaHue BnoxeHna Al BHe npouecca noanucaHus (BbINofHeHue

AeicTtBuA «MocTaBUTL CBOIO 3NEKTPOHHYHO MOANUCHY)

[daHHoe fencTBue JOCTYNHO:

1) Onsa BnoxeHuin, nognucaHHblx 31, B TEX KaTEropmusix BNOXEHUI, B KOTOPbLIX Y NONb3oBaTens ectb
npasa Ha JobaBneHve BNOXeHU (B kKaTeropuv BnoxeHus otobpaxaetcs kHomnka [3arpy3nTs]).

2) ins BMOoOB AOKYMEHTOB, AN KOTOPbIX BKIOYEHa HacTpoika Tpebyemcsi nodnucaHue 3I1, ons
BMOXEHWUW KaTeropui, B KOTOPbIX y MNOMb30BaTens ecTb NpaBa Ha AobaBneHne BRoXeHnn
(B KaTEropun BrioXxeHus otobpaxaeTcs kHomka [3arpy3uTts)).

3) [insa BnoxeHui, nmetomx acnekT «C BO3MOXHOCTbIO paboThl ¢ havnamu AM» n Haxogawmxes B
TeX KaTeropusx BrIOXEHUN, B KOTOPbIX Y NONb30BaTeNA €CTb NpaBa Ha [00aBnNeHNe BNOXEHUN
(B KaTeropum BroxeHus otobpaxaeTcs kHonka [3arpy3uTtb]).
Mpumep nobaBneHus acnekta npeactasneH B pa3gene 11.1.1.3 HacTtpolika «Bpy4Hyto» acnekta
ONsl BO3MOXHOCTU paboTbl C 3NEKTPOHHOW NOAMMUCHIO BIIOXEHMS.

[na noanucaHusa BNOXeHUs BHe npouecca NnoanmcaHna Heobxoanmo:
1. OTKpbITb BKNaaKy BroxeHus B pexume cnucka (cm. PucyHok 3).

2. B cTpoke C HyXHblM BIOXEHMEM HaxaTb Ha cCbinky «EWE» u B packpbiBLIEMCA Cnucke
BblbpaTh Aencreme «ocTaBuTb CBOK 3MEKTPOHHYO noanucby (PucyHok 26).

]
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= BroxeHus o] a

et = CTatyc: Ha paccMoTpeHHn
74 3asBka Barpysuts daiin OeiicTena
1
Cornacosarive w OTKNOHHTE
AIVIMER HC 3aReKa Ha 3ameny oBopyaoaanus.docx {11 [ 3arpyauTh HOBYIO BEPCHID
W3MeHeHo 29.11.2019 14:05:59 noNb3ozaTenem ADeesa EKaTepuHa KOHCTaHTHHOEHE 11KB Tlehenicarir e B patany
& KaTercphio Co3[aTb MEPONPHATHE MO AOKYMEHTY
B rwos oy CkauaTs
f Eweé
# OTKDbITh ANA PeAaKTVPOBaHHA
;.:.P O YaanuTe fokymeHT
rlpo‘iee (1 NpocmoTpeTs B Gpayaepe
5 WameHuTsb ceOACTEA
g’: # TMocTaenTb CECH 3NIEKTPOHHYH
nognuce
YYBCTHHKH
AOKIMENTE @ 3arpyanTs NOANUCH

]
LT AOTHEA
BMIHECA

PucyHok 26 — Bknagka «BnoxeHusi». Bbibop aencteus

OTtkpoeTcs okHo Moanucanue (PucyHok 27).

MoanucaHue

Bribepute ceprudurkar 3MM: Hukmtun Huruta Axgpeeeny, aeiictentened ¢ 02.10.201% no ~

OK OTmeHa

PucyHok 27 — OkHo «[MoanucaHune»

3. [Mpu HeobxoammocTn BbIGpaTh cepTuduUKaT ANEKTPOHHOW NOAMUCH.
4. Haxatb kHonky [OK].

B pesynbtate BbiOpaHHOe BnoxeHue OygeT  MNOAMMCAHO  3MEKTPOHHOM  NOAMNUCHI,
COOTBETCTBYIOLLEN BbIOpaHHOMY cepTudmkaTy.

[}
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1.11.1.1.12.2. 3arpy3ka nognucen

[laHHOe fencTBmne JOCTYMNHO:

1) Onsa BnoxeHun, noagnucaHHbix Al1, B TEX KaTEropmnsax BMOXeHWN, B KOTOPbIX Y NONb30BaTeNs eCTb
npaBa Ha JobaBneHne BNOXEHUN (B KaTeropun BNnoxeHust otobpaxaeTcs kHomnka [3arpy3unTs]).

2) ins BUAOB OOKYMEHTOB, 41181 KOTOPbIX BKIIOYEHa HacTpolika Tpebyemcsi nodnucaHue 3I1, ons
BMNOXEHWI KaTeropum, B KOTOPbIX Y NONb30BaTeNs eCTb NpaBa Ha fobaBneHne BNoxeHun
(B KaTeropuun BnoXxeHusi otobpaxkaetcs kHomnka [3arpy3uTb]).

3) [insa BnoxeHui, nmetowmx acnekT «C BO3MOXHOCTbIO paboTbl ¢ hannamu Al» n Haxogsawmxcs B
TeX KaTeropmsix BNOXEHWUW, B KOTOPbIX Y NOMb30BaTensi eCTb NpaBa Ha 4o06aBneHne BIIOXEHWN
(B KaTeropun BrioxxeHus otobpaxaeTcs kHomka [3arpy3nTb]).
Mpumep onucaHus gobaBneHnst acnekTa npeacrtasreH B pasgene 11.1.1.3 Hactpoika «Bpy4dHyt0»
acnekTa Anst BO3MOXHOCTW paboThbl C 3MEKTPOHHOM NOAMUCHIO BIIOXKEHMS.

[na 3arpyskn nognvcy Heobxo4MMmo:
1. OTkpbITb BKNAAKy BraoxeHus B pexume cnmncka (cMm. PucyHok 3).

2. B CTpoKe C HyXHbIM BINOXEHMEM HaxaTb Ha cCbiky «EWE» n B packpbiBLIEMCA CnUcke
BblOpaTh gencrteme «3arpy3nTtb nognucm» (cm. PucyHok 26).

3. Bbl6paTb Ha J10KaribHOM ANCKEe KOMMbOTEpPa cbaﬂn noanucu, aCCOLl,I/II/IDOBaHHbIIZ C BITOXXEHUNEM.
B pe3ynbTaTte BlOXeHne 6y,u,eT noanncaHo 3arpy>|<eHHO|7| noanncbro (I'IOLI,I'II/ICFIMI/I).

3arpyxaemble noannMcyu J0SMKHbI OblTb MOANMHHBIMUW U UMETb CepTUdUKAT C 4ENCTBUTENbHBLIM
cpokom gencTteus. B nHom cnyyae Cuctema oto6pasunt coobLieHne o ToM, YTO BbiGpaHHble noanucu
HeJencTBUTENbHbI, K 3arpyska He coctodnack (PucyHok 28).

3arpy3uTb noanucu

O,.'J,-ia MNK HECKONEKD NOANMWUCEN He,ﬂ,l:—‘lﬁCTBHTE,_I:HbI. Jarpyska He COCTOANach

PucyHok 28 — CoobGLieHne o0 HeBO3MOXHOCTU 3arpy3ku nognucemn

]
AOTI KA 29

BU3HECA



Pykoeoocmeo nonvzoeamens Paboma c kapmoukoii 0oKymenma

11.11.1.1.12.3. OOHOBNeHne cBegeHUn o NoANUCAX BIOXeHUsA

[aHHoe fencTtBne AOCTYNHO MNMpPU HaJlM4nn B KapTO4Ke OOKYMEHTAa BJ10XKEeHUA, noanncaHHoro arl.

®dannbl BNOXeHUN, nognucanHble 3, oTMeYeHbl 3Ha4YKkoM O}

[nsa obHoBNeHns ceegeHns o nognucax HeobxogmMmo:
1. OTkpbITb BKNAAKy BrioxeHusi B pexume cnmncka (cm. PucyHok 3).

2. B CTpoKe C HyXHblM BIIOXEHMEM HaxaTb Ha CCbINKy «EWwé» M B packpbiBLUEMCS CrMCKe
BblOpaTh genctene « O6HOBUTL cBeAeHUSA 0 nognucsaxy» (cm. PucyHok 26).

B pesynbTaTe CucTema BbINOSHUT NPOBEPKY NOASIMHHOCTU U cpoka Aenctsna ceptudmkata 3l
BblGpaHHOro BnoxeHus. OTkpoeTcsi okHO [pocMoTp MHdOpMaLMM O noAanucax C pesyrbTaTammu
npoBepku (PucyHok 29).

MpocMoTp UHOPMaLUK 0 NOANUCAX

BHYTpPeHHWA

3aABka Ha 3aMeHy 060pynoBaHKA.docx

HWKHTHH HuknTa Asgpeesnd oT 29.11.2019 14:10:44
Moanvch AelcTEWTENEHE Ha 29.11.2019 14:10:44

PucyHok 29 — OkHo «lpocmoTp nHcpopmaumum o noanucax»

1.11.1.1.12.4. TpocMoOTp NnepeyHA INEKTPOHHbIX NoANNcen BbIOPaHHOro BrOXeHus

[aHHoe fencTBue OOCTYNHO Npn HarmM4ynm B KapTo4vke JOKYMEHTa BJIOXEeHUA, NnognnmcaHHOro arl.

dannbl BNoxeHnn, noanucaHHble 31, oTMeYeHbl 3Ha4KOM O}

[na npocmoTpa nepeyHsa noanucen BblbpaHHOro BNOXEHUss HeobXxoaMMO:
1. OTKpbITb BKNaaKy BroxeHus B pexume cnucka (cm. PucyHok 3).

2. HaxaTb NeBoil KHOMKON MbILUM Ha 3Ha4ok & psfoM ¢ HYXXHbBIM BOXEHUEM.

]
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B pesynbTate oTkpoeTcs okHO [pocmMoTp nHcopmaumm o nognucax (cm. PucyHok 29).

Ons OOHOBIEHUS AaHHbLIX O NOAMNNCAX cnenyet HaxXaTtb NeBOW KHOMKOW MbILLN Ha 3HAY0K

3. [Ons npocmoTpa cBefeHun o ceptudpmkate I HaxaTb NEBOM KHOMKOW MbILLN Ha 3HAYOK
HaNpoTMB HyXXHOM noanucu. OTKpoeTCA OKHO npocMoTpa ceefeHun o ceptudukaTe Il
(PucyHok 30).

MNpocmoTp

Bnageneuy: HukuTik Hukura Asgpeesuy

DomKHOCTL: Lupextop

OpraHuzauma: 000 "Monr KoMnasua

[aTa noAnUcaHuA: 29.11.2019

CepuiiHblii HoMep: 12003B85FAACE40ES3DE470ECI0001003BE5FA
LefcTBATENbHA C: 02.10.2019

[DefcTRUTENbHA NO: 02.01.2020

YAOCTOBEPAIOIMA LEHTP: CRYPTO-PRO

[aTa o6HOBNEHNA: 29.11.2019

MNoanuck AeficTEMTENbHA Oa

Hawa opranusauus: Oa

3aKpbiTbh

PucyHok 30 — NMpocmoTp cBegeHun o ceptucukarte Al

11.11.1.1.12.5. BbIrpy3ska BnoXxeHusi ¢ a5IEKTPOHHbIMU NOANUCAMU

[aHHOe fencTBue JOCTYMHO A8 BNOXEHUN, nognucaHHbix O,

®dannbl BNoxeHnn, noanucaHHble 31, oTMeYeHbl 3Ha4YKOM O]

[nNs BbIrpy3kn BNOXEHWS C 3MeKTPOHHbIMU NOANUCAMU HEOBXOAMMO:
1. OTKpbITb BKNaAKy BroxeHusi B pexume cnucka (cM. PucyHok 3).

2. B cTpoke C HyXHblM BIIOXEHMWEM HaxaTb Ha ccbiniky «ELWE» M B packpbiBLlEMCS Chnvcke
BblOpaTh AenctBne «CkayaTb ¢ nognucamm» (cm. PucyHok 26).

3. lNpu HeobxogmMMoCTM yKasaTb MNanky COXPaHEeHWs apxuBa C BbIrpy>XaeMblM BIOXEHUEM
(B 3@aBMCUMOCTHM OT HacTpoek bpaysepa).

B pesynbTaTte 6yaeT BbIrpyXeH zip-apxus, cogepxalunin BbibpaHHoe BnoxeHue, nognucaHHoe OlT,
1 dpannbl nognmcen, accoLuMMpPOBaHHbIE C HUM.

]
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f“ "\ HanmeHoBaHue hanna zip-apxmBa COOTBETCTBYET HAUMEHOBAHUIO BbIFPY>KAeMOro BrOXEHMS!.
L=\
A\ . .
/a\ HanmeHoBaHwue barina nognucu cOOTBETCTBYET HAaMMEHOBaHMIO hanna, ¢ KOTopbIM OHa
/ LY accoLMMpoBaHa, W CoAepKUT UMSA BnadenbsLa Noanmcu.

Ecnu oanH dann 6610 nognMcaH HECKONbKMMN MOANUCSMU NOAMMUCAHTOB, Y KOTOPbIX MOMHOCTbIO
\ cosnagatT ®amunus, Mmsa, OTyecTBo, TO K HAMMEHOBaHMIO danna NoAnMcK aBToMmaTudeckm dyaet
/ e\ nobasneH nopsakoBbIN HoMep B popmaTe <Mmsa dparina>-<ms nognucaHta>-<lNopagkoBbin HOMep
. noanucu gnsa danna>.

1.1.1.2. Bknagka «BnoxeHusa» (pexum npegnpocmoTpa)

Bknagka BroxeHuss B pexume npeanpocMoTpa Mo3BOfSEeT NPOCMOTPETb COAEPXKMMOe dhanna
BIIOXXEHMS HEMNOCPEACTBEHHO Ha BKNaake, 6e3 ckaumBaHus BNOXEHUST Ha NoKanbHbIA anck (PucyHok 31).

. ~]o]«]e
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ATpHEYTEI | 3anBKa Ha 3ameHy obopygosaHiA docx 4 v ” DeiicTens 6 " [oGasuTs 7 | Cratyc: Ha paccmoTpenii
%,0 1 2 E |'l‘ | ¥ cTpanuua | 3 | a1 ” 5 = |+ [noromatnueckn | E | DeiicTeua
cﬂ&?ﬁ:s::: " 9 10 11 12 OTKNOHMTS

B3ATh B paloTy

& C034aTh MERONPUATHE NO AOKYMEHTY
BAOKEHUR 000 «Mos Komnanmna»

PaboTa ¢ nognucamMu

: CkavaTh BNOXEHMA C NOANHCAMA

MokazaTb CEESHWA 0 NOANWCRAX

OGHOBWTL CBEAEHHNA O NOANHCAX

YuacTHukm
ACKYMEHTE

3aseKa Ha 3aMeHy oGopyaoBaHUS

<o

MpoLLy 3aMEHWUTE HEMCNPABHYHO KNABMATYPY Ha HOBYHO.

P rorua AHapeesa E.K. 28,11.2019
"\ BM3IHECA

PucyHok 31 — Bknagka «BrnoxeHus» (pexvum npeanpocmoTpa)
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NmetoTca orpaHnyeHmnsi Ha pa3Mep 1 TUNM BIIOXKEHWI, oTobpakaeMblx B 061acTv npeanpocmoTpa.

B cnyuae, ecnu chaiin npeBbilaeT pasmep, BO3MOXHbIN ANt 0TOOpaXkeHWsl B OKHe
npeaBapuTENbHOrO NPOCMOTPA, UK MMEeeT hopmMaT, HEAOCTYMNHbLIN Ans 0TOGpaXeHUs, To B obnacTu
npeanpocmoTpa oTo6pasntcs cooblueHne «HeBo3MOXXHO NpeaBapuTeNbHO NPOCMOTPETb AaHHbIN
[AOKYMEeHT. [1ns 3arpyskn HaxmuTe 3aecby». B aToM cryyae Heo6XoAMMO BbIrpy3uTh paiin BroXeHus,
LLLENKHYB NeBOoi KHOMKOM MbILLM MO CCbinke «[ns 3arpy3ku HAaOXMUTE 30eCb», U OTKPbITb €ro ¢
MOMOLLIbIO COOTBETCTBYHOLLENO NMPUIOXEHUS.

Bknagka BroxeHusi B pexxvme NpeanpocMoTpa COCTOUT U3 CreayoLwmnx 311eMeHTOB:

1 — kHonka [, no3BonsioLLas oTKpbITL NaHenb, CoAePXaLLyo MUHUATIOPbI CTPAHWL, BIIOXEHMS.
[laHHas naHenb COCTOUT U3 crieayroLmnx BKNaaok:

- \E — COAepPXXUT MUHNATIOPbI CTPaHWL, BJTOXEHUA;
- 3 — COOepXuT ornaBrneHne BJ1OXXeHUA.
2 — KHoMkKa p, No3BOJ1A0LLaA Bbi3BATb NMaHEsb NMOUCKa.

3 - naHersb, no3Bondroan nepekKkniyaTbCcA mMexay CTpaHunuamm BINOXEHUA.
Ons nepexkni4yeHna mMmexany ctpaHunuamn BI1OXEeHUA HeobX0AMMO MCMOb30BaTb KHOMKM 4\ n

\L, nnbo YKa3aTb B COOTBETCTBYHOLLEM MOJie HOMepP CTpaHWULbl BPYYHYIO.

4 — BbINagaloLWNN CNUCOK, NO3BOMALWNA BbiOpaTb OOHO M3 BIIOXEHWUIA KApTOYKM OOKYMEHTa
Ans npegnpocmoTpa.

5 — naHenb, nossBonsiollas HacTpauBaTb MacwTab CTpaHuy BnoxeHus. [ns HacTPOMKM
macliTaba Heo6XoAMMO MCMONb30BaTb KHOMKM — 1 + unu BbibpaTh MacwTab 13 BbinagatoLiero
crnucka (Mo yMon4aHuio ykasaHo 3HayeHne «ABTOMAaTUYECKN»).

6 — kHonka [dencTBUA], NO3BONAOLLAA BLINOMHUTL AENCTBUS C BITOXXEHMNEM.
CocTtaB LOOCTYMNHbIX ,El,el7ICTBMl7| 3aBUCUT OT 6I/I3HeC-pOJ'II/I nonb3oBaTend, Tina n ctatyca OKyMeHTa.

7 — kHonka [Jlo6aBuTb], no3BonstoLwas 406aBnATb BNOXEHNS B BbIOPaHHYI KaTeroputio.
8 — kHOMKa :==, N03BONAIOLLAS NEPEKMIOYNTL BKNAAKY B PEXUM CIUCKA.

9 — KHOMKA & %, NO3BONSIOLLAS NPOCMOTPETb BIIOXEHNE B NOSTHOIKPAHHOM PEXMME.

10 — kHOMKa E, NO3BONAOLLIAA BbINOMHUTL NeYyaTb pdf-konuu BNoXxeHus.

11 — kHOMKa ﬁ, No3BOsSOLLAA BbIFPY3UTh BIIOXKEHME.

B 3aBncnmocTy o1 macwtaba okHa, KHOMKK =y 0 (PucyHok 31, kHonku 9 1 12) MOryT GbITb CKPbIThI
1 0TOBpaXaTbCs B MEHIO [OMOMHUTENbHBLIX UHCTPYMEHTOB 22 (PucyHok 31, kHonka 13).

12 — KHOMKa ¥, nossondaLada OTKpbITb MEHIO C AONOJTHUTENTbHBIMU MHCTPYMEHTaMW.
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1.1.1.2.1. 3arpy3ka BnoxeHus ¢ MK nonb3oBatens

[ns 3arpysku BnoxeHus Heob6xoanmo:
1. OTkpbITb BKIAAKy BraoxeHusi B pexume npegnpocmoTpa (cMm. PucyHok 31).

2. HaxaTtb kHonky [[o6aButb] n BbibpaTb KaTeroputo, B KOTOpyt TpebyeTcs 3arpy3uTb
BrnoxeHue. OTKPOETCs OKHO 3arpy3ku BrioXXeHun (cm. PucyHok 4).

Cuctema nNo3BonseT BbINOMHUTL CKAHMPOBaHWE AOKYMEHTa U A06aBUTb MNONYYEHHbIN SNEKTPOHHbIV
o6pas B ka4eCcTBe BIOXEHMS KapTOYKM JoKyMeHTa (cM. pa3gen 11.1.1.1.3 CkaHnpoBaHue JOKYMeEHTa).

3. HaxaTtb kHonky [BbibepuTte cdhannbi] v ykasatb avin. BeibpaHHbin davin 6yaeTt aobasneH B
OKHO 3arpysKu BrOXEHUN.

CucTtema nossonsieT 4o6aBnsTb HECKONbKO hainoB o4HOBPEMEHHO. [1ns Bbibopa HECKOMbKUX
annos cnegyet ucnonb3oatb knaesuwmn ‘Shift’ n ‘Ctrl’.

4. B pesynbTaTte B KapTOYKy AOKYMeHTa 6yaeT nobaBrneHo BroxeHue.

1.1.1.2.2. 3arpy3ka HoBou Bepcuu BnoxeHus ¢ MK nonb3oBaTens

[nsa 3arpysku HOBOW BEPCUM BNOXEHNST HEOH6XO0AMMO:
1. OTkpbITb BKIIAAKY BraoxeHus B pexume npegnpocmoTpa (cM. PucyHok 31).
2. B packpbiBatoLiemcsi cnncke BolOpaTh Hy>KHOE BroXeHune (cm. PucyHok 31, obnacts 4).

3. Haxatb kHonky [AenctBual:[3arpy3utb HOBY Bepcuio] (PucyHok 32).

BnoxeHusa
ATpHEYTEI 3aABKa Ha 3amMeHy oBopyfoeaHuA.docx v OedcTEMA v OoBagute v | =
174 il P 4| 4 Crpanmua: 1| w31 - | + |ABTOma-n-e:K,' 3arpysuTb HOBYIO BEPCHIO
= —_—
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nognucaHuwe
OTKpPBITE ANA PEASKTUDOBEHHA
& YOanuTb OKYMEHT
T 000 «Mos Komnanua»
MNpocmoTpeTs B Gpaysepe
W3MeHUTb CBONCTBE
Ckauatb C nognNuCAMH
MNoCTaBMTE CBOI 3NEKTPOHHYIO NOANKCh
g’: 3arpy3uTb NognucK
YYBCTHHKH
LOKYMEHTE OBHOBMTE CEEOEHWA O NOGNMCAX
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MeTKH
AHppeesa EK, 28,11,2019
BUIHECA

PucyHok 32 — Bknapgka «BnoxeHusi» (pexxum npegnpocmoTpa). Bbibop aencteusa ¢ BnoxeHnem
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6.
7.

OTkpoeTcst okHo O6HOBUTL hann (cm. PucyHok 6).

HaxaTb kHonky [BbiGepuTe ¢hannbi] n BoiGpaTh dann.

Cunctema nNo3BonsieT BbIMONHUTL CKaHMPOBaHWE JOKYMEHTa 1 400aBUTb NOMYYEHHbIV 3NIEKTPOHHbIN
00pa3s B ka4yeCcTBe BIIOXEHUS kKapToYvkn gokymeHTa (pasgen I1.1.1.1.3 CkaHupoBaHMe LOKYMEHTa).

B none Bepcust BbIOpaTb BEPCUIO LOKYMEHTA.
Mpun HeobxogumocTn 3anonHUTbL norne Kommenmaputi (cM. PucyHok 7).

HaxaTb kHonKy [3arpy3uTb].

B pe3ynbTaTe GygeT 3arpy)keHa HoBasi BEpCUST BIIOXKEHMSI.

11.1.1.2.3. CkaunBaHue BNoxeHus

[Insa ckaunmBaHUsA BNOXEHUSA HEOGX0AMMO:

1.
2.

OTKpbITb BKNAaKy BroxeHus B pexxume npegnpocmotpa (cm. PucyHok 31).
B packpbiBatoLemcs cnucke BbibpaTb HyxHOe BnoxeHune (cMm. PucyHok 31, obnactb 4).
HaxaTtb kHonky [AencTBus]:[CkavyaTb] nnu 3] (cm. PucyHok 32).

Mpy HeobxooMMOCTU ykasaTb MNanky COXpaHeHWsl BIOXeHWUsi (B 3aBMCMMOCTM OT HACTPOEK
Gpay3aepa).

B pesynbTtate dann BnoxeHnsa byget COXpaHeH Ha NoKaribHOM AUCKe.

11.1.1.2.4. NeyaTb BNoXeHuA

Cuctema no3BOMsET BbINOMNHATL NevaTtb pdf-KOl'IVII/I BITOXEHNA OOKYMEeHTa.

HaHHbI yHKUMOHAaN pekoMeHOyeTcs UCNorb30BaTh TOMLKO AN NevyaT YepPHOBOIo BapuaHTa
JAOKYMEHTa, T.K. crneumduka nevatn pdf-konmm MoXeT NpuBecTu K USMEHEHUIO HEKOTOPbIX
napameTpoB (popmaTupoBaHue, WpUdThI 1 T.M.) B pacnevyaTaHHOM JOKYMEHTE.

MeyaTb YNCTOBOrO BapuaHTa AOKYMEHTa PEKOMEHOYETCS BbIMOMHATb U3 MPUTIOXEHWS, B KOTOPOM
AaHHbI JOKYMEHT Obln co3aaH.

,D,J'IFI neyaTun BrnoXxeHus He06xoaANMO:

1.
2.
3.

OTKpbITb BKNaAKy BrioxeHusi B pexume npegnpocMoTpa (cm. PucyHok 31).
B packpbiBatoLemcs cnmcke BbibpaTb HyxHoe BnoxeHune (cMm. PucyHok 31, obnacTtb 4).

HaxaTb KHOMKy - OTtkpoeTcs okHO [eyaTsb.

BHeLHUN B1A ananoroBbiX OKOH MOXET pa3nmyatbCsi B 3aBMCMMOCTU OT MCMOSb3yeMoro Gpaysepa u
onepaumoHHON CUCTEMBI.

4. YcraHoBuUTb Tpebyemble napameTpbl nevaTn n Haxatb KHonky [OK].

B pesynbTate 6yaeT BbinonHeHa nevatb pdf-konuu BNOXeHUS.
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11.11.1.2.5. YoaneHne BnoxeHus

[ns ynaneHus BNoXXeHnst HeobxoaMMmo:
1. OTkpbITb BKIAAKy BraoxeHusi B pexume npegnpocmoTpa (cMm. PucyHok 31).
2. B packpbiBatoLemcs cnvcke BblibpaTb Hy>KHOe BnoxeHue (cM. PucyHok 31, obnacTtb 4).

3. Haxatb «kHonky [OencrtBusa]:[Yaanutb] (cm. PucyHok 32). OTkpoeTcsa OKHO YpanuTb
OOKYMEHT (CM. PUCyHOK 16).

4. HaxaTb kHOMky [YaanuTb].

B pesynbTaTe BnoxeHve 6yaeT yaaneHo.

1.1.1.2.6. NMpocmoTp danna BnoxeHns cpeacreamm 6paysepa

[nsa npocmoTpa danna BnoxeHus cpeacteamm 6paysepa Heob6xoanmo:

1. OTkpbITb BKIIAAKy BraoxeHus B pexume npegnpocmoTpa (cM. PucyHok 31).

2. B packpbiBatoLemcsi cnncke BolOpaTh Hy>KHO€E BroXeHune (cm. PucyHok 31, obnacts 4).

3. Haxatb kHonky [OencTtBua]:[lIpocmoTpeTb B 6pay3epe] (cm. PucyHok 32).

B 3aBucmmocTn oT chopmata danna BNnoxeHus, BO3MOXHbI criegytowme pesynbtaThbl:

— BroXeHue GyaeT OTKpbITO B OKHe Bpay3epa;

— BrnoXeHuve OygeT COXpaHEHO Ha JoKanbHOM [MCKE WM OTKPbLITO B Mporpamme,

npeaHasHadeHHon ans obpaboTku darnos gaHHOro popmara.

11.1.1.2.7. N3ameHeHue CBOVCTB BNOXEeHUA

[na naMmeHeHns1 CBONCTB BIIOXXEHUsS1 He0OX0aANMO:
1. OTKpbITb BKNaaKy BroxeHus B pexume npegnpocmoTpa (cMm. PucyHok 31).
2. B packpbiBatoLemcs cnucke BblibpaTtb Hy>KHOe BroxeHue (cMm. PucyHok 31, obnactb 4).

3. Haxatb kHonky [OenctBus]:[Uamenntb cBomctBa] (cM. PucyHok 32). OTkpoeTca dopma
N3meHuTb cBOUCTBA (CM. PucyHok 17).

4. 3anonHutb nons oTkpbiBwenca dopmbl. OnucaHve nonen copmbl U3MeHUTbL cBoOMCTBa
npvBegeHo B Tabnuue (cm. Tabnuua 4).

5. Haxatb kHonky [OK].

B pesynbTaTte cBoncTBa BNoxeHns 6yayT U3MeHeHb!.

1.1.1.2.8. PepakTupoBaHue BnoxeHus (cdanna) B opCHOM NPUNIOXKEHUN

Cunctema no3BonseT OTKpbIBaTb Ha peAakTupoBaHne BNOXeHWUs (danrnbl) cnegyowmx opmaTos:
MS Office (doc, docx, xls, xIsx, ppt, pptx, vsd, vsdx), Open/LibreOffice (odt, odp, ods, odg, odm).
[na pegaktupoBaHusa BrnoxeHus (panna) oTKpbiBaeTcs nNpunoxeHuwe, HacTpoeHHoe B Cucteme
B Ka4YecTBe MporpaMmbl MO YMOMYaHUIO ANA  COOTBETCTBYIOLWEro paclumpeHus. PesynbtaTtbl

u
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peaakTMpoBaHMA B MPUIOXEHUN aBTOMATUYECKU OTMPAaBNATCS Ha cepBep Cuctembl u nybnukytoTcs
Kak HOBasi Bepcus BNnoxeHus (danna).

Cuctema He NO3BOSISIET OTKPLIBATbL BrIOXeHWe (aiin) ¢ paclumpeHmem .XIsx, Ha3BaHue KOTOporo
coaepxuT Goree AeBATU CUMBOJSIOB (He BKIOYasi CamMo pacLUMpeHme).

1.1.1.2.8.1. PepakTtupoBaHue BnoxeHus popmarta MS Office

Ecnu Ha MK nonb3oBatens anst otkpbiTus dannoB popmaTta MS Office ncnonesyetcs LibreOffice,
TO NnocreaoBaTeNbHOCTL AENCTBUIN NPy pedakTupoBaHumn dannoB opmaTta MS Office 6yaet
aHanoru4Ha nocriegoBaTenbHOCTM AEUCTBMI NpU peaakTupoBaHum dannos gopmata LibreOffice
(pasgen 11.1.1.2.8.2 PepgaktupoBaHue BrioxeHus popmara LibreOffice).

,D,J'IFI penakTnpoBaHusa BIoOXeHUA HeO6XO,EI,I/IMOZ

1.
2.

7.
8.

OTKpbITb BKNaaKy BroxeHus B pexxume npegnpocmotpa (cm. PucyHok 31).
B packpbliBatoLLemMcsi CNNcKe BbiOpaTh Hy>KHOE BrioXXeHue (cm. PucyHok 31, obnacts 4).

Haxatb kHonky [AenctBua]:[OTkpbiTb Ana  pepaktupoBaHus]. OTKpoeTcss  OKHO
BesonacHocTb Windows (cm. PucyHok 21).

Ecnu B none 3anoMHumsb yyemHbie 0aHHbIe YCTAaHOBIEH hnar, TO Npu CNeAyoLmMX 3anyckax
pefakTupoBaHus BrioxeHus (davina) dopmarta MS Office paHHOe okHO ByaeT oTKpbIBaTbCA
C npeas3anosiHEHHbIMU NOMSIMU.

I'Ip|/| H606XO}J,VIMOCTI/I BBECTM Bawl norvH u napo’sib.

Haxatb kHonky [OK]. ®ain oTkpoeTcs Ha pedakTMpOBaHME B COOTBETCTBYHOLLEM OGMCHOM
npunoxexum (cm. PucyHok 22).

HaxaTb kHonky [PaspewmTb pegakTupoBaHue].

BnoxeHue 6ynet 3abnokMpoBaHO Ha BpeMsl pefakTMpoBaHus. 3abrnoknpoBaHHOE BIOXeHWe
HeJOCTYMHO A8 pefakTMpOoBaHus ApyrMM nornb3oBartensam. [Ansa pa3dnokMpoBkM BNOXEHUS cnegyeT
BbINOMHUTL AEWCTBMS, onucaHHble B pa3gene [1.1.1.2.9 Pa3bnoknpoBaHne BNOXeEHMWS.

BHecTu Tpebyemble n3MeHeHuUsI.

CoxpaHuTb 1 3aKpbITb hann.

B pesynbTate Bepcus BnoxeHust dygeTt obHoBneHa.

11.1.1.2.8.2. PepaktupoBaHue BnoxeHus copmara LibreOffice

Ecnu Ha MK nonk3oBatens ans oTkpbiTus dannos ¢opmaTta LibreOffice ncnonesyetca MS Office,
TO NocreaoBaTeNbHOCTb 4ENCTBUIA NpU pefakTnpoBaHum annos dpopmara LibreOffice Oypet
aHanoru4Ha nocriefoBaTenbHOCTM AEUCTBMI NpU peaakTupoBaHum dannos opmaTta MS Office
(cm. pasgen 11.1.1.2.8.1 PegaktupoBanue BnoxeHuns gopmarta MS Office).

[lna pegakTMpoBaHUsA BIOXEHWS Ha CTpaHuLue NpeanpocMoTpa Heobxoanmo:

1. OTKpbITb BKNaaKy BroxeHus B pexvume npegnpocmoTpa (cMm. PucyHok 31).
2. B packpbiBatoLemcs cnucke BblibpaTtb Hy>xHOe BrioxeHue (cM. PucyHok 31, obnactb 4).
3. Haxatb «kHonky [OenctBua]l:[OTkpbiTb AnNs  peaakTupoBaHus]. dann  oTkpoeTcH
Ha peJakTMpoBaHMe B COOTBETCTBYHOLLEM OPUCHOM NpUNoXxeHun (cm. PucyHok 23).
]
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BnoxeHune 6yneT 3abnoknpoBaHo Ha Bpemsi pegakTupoBaHus. 3abnokMpoBaHHOE BIIOXKEHNE
HeJOoCTYMHO AN1S peaakTUpPOBaHMs APYrMM nosb3oBaTtensMm. [Ans pas3drnokMpoBKM BIOXEHUS cnegyeT
BbINONTHUTL AEWCTBUS, onucaHHble B pa3gene [1.1.1.2.9 Pa3bnoknpoBaHne BNOXeHMs.

4. BHecTn Tpebyemble U3BMEHEHNs.
5. CoxpaHuTb 1 3aKpbITb thann.

B pesynbTate Bepcus BrnoxeHust bygeTt oGHoBMneHa.

1.1.1.2.9. Pa3bnokupoBaHue BnoxeHus

D,aHHOG JJ,eIZCTBl/Ie OOCTYNHO aBTOPY AOKYMEeHTa 1 agMUHNUCTPAaTopy Cucremsl.
Cuctema nossonseT pa3bnokMpoBaTb BIOXeHWe, pedakTupyemoe ApyruM Morb3oBaTtenem.
N3meHeHus, BHECEHHbIE Norb3oBaTternem, 3abrokMpoBaBLLUM BNOXeHWNE, ByayT OTMEHEHbI.
[ns pa3bnokMpoBaHUS BNOXEHUS HEOO6XOANMO:
1. OTkpbITb BKNAAKy BraoxeHus B pexume npegnpocmoTpa (cM. PucyHok 31).
2. B packpbiBatoLemcs cnucke BblibpaTb Hy>kHOe BnoxeHue (cM. PucyHok 31, obnacTtb 4).
3. HaxaTtb kHonky [AencTBun]:[PazdnokupoBartb AOKYMEHT].

B pesynbTtate BrioxeHune 6yaet pa3brokMpoBaHo.

1.1.1.2.10. CpaBHeHue Bepcui BIIOXXeHUN AOKYMeHTa (cdanna) oHnamH

[aHHble gencTeus LOOCTYNHbI NOJfib30BaTEeNi0 C 6VI3HeC-p0ﬂbPO CpaeHeHue OOKyMeHmOS.

Cuctema no3BongeT cpaBHMBATb BEPCUM OOHOMO WUIIM HECKOSbKUX BIIOXEHWN, MPUKPENSIeHHbIX
K JOKyMeHTy. [JaHHasa doyHKuMA AOCTyNHA ANg BnoxeHun cnegytowmx gpopmatos: MS Office (doc, docx),
Open/LibreOffice (odt). [Ins BbINONHEHMS CpaBHEHWUS BepCU NpeayCMOTpeHa crneumanbHas cTpaHuua
(cm. 11.1.1.1.11.3 CTpaHuua cpaBHEHNS BEPCUN).

[nsi BbINONHEHUS PYHKLMN CPaBHEHMS BEPCUI BIIOXKEHUI (PannoB) NCNOMb3YTCS MEXaHU3MbI
LibreOffice. Mpun cpaBHeHnn Bepcun BnoxeHui (pannos) B hopmaTe docx, B TEKCTE KOTOPbIX
WUMEITCS HEMPUHSATLIE NPaBKX, pe3ynbTaTbl CPABHEHNUS MOTYT OTOBpaxaTbCs HEKOPPEKTHO.

1.1.1.2.10.1. OTKpbITUE CTpPaHULbI CPaBHEHUS1 BepPCUW Ha BKNagke «BnoxeHusa» B pexume
npeanpocMoTpa

[ns oTKpbITUSA CTPaHWLbI CPaBHEHMS BEPCU U3 BKINaaKM «BnoxeHnsa» B pexume npeanpocmoTpa
HeobxoaAnMo:

1. OTKpbITb BKNaaKy BroxeHus B pexume npegnpocmoTpa (cMm. PucyHok 31).

2. B packpbiBatoLemcs cnucke BblibpaTtb Hy>xHOe BrioxeHue (cMm. PucyHok 31, obnactb 4).

KHonka [Bepcuu] no3eonsieT Bbirpy3anTb HEOGXOOUMYH BEPCUIO BIIOXEHUS.

]
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5.

HaxaTtb «kHonky [OdenctBusa]:[CpaBHuTb BnoxeHua]. Otkpoetca dopma CpaBHUTb

BNoXeHusa (cM. PucyHok 24).

3anonHnTb nonsa oTKkpbiBWencs gopmbl. OnncaHne nonen dopmbl CpaBHUTL BOXEHUS
npvBegeHo B Tabnuue (cm. Tabnuua 5).

HaxaTtb kHonky [OK].

B pesynbTaTte oTKpoeTCcs CcTpaHuua cpaBHeHus Bepcuin. OnucaHme CTpaHuubl CPaBHEHUS] BEPCUA
npusedeHo B pasgene 11.1.1.1.11.3 CtpaHunua cpaBHEHUS BEPCUNA.

1.1.1.2.11. PaboTa ¢ aneKTpoHHbIMU NOANMUCAMU BIIOXKEHUN Ha BKIagke «BnoxeHusa»

B peXuMe npegnpocmoTpa

1.1.1.2.11.1. Bbirpyska c¢anna BNoxeHus ¢ 3J5IeKTPOHHbIMU NOANUCAMU

[aHHOe fencTBue JOCTYNMHO ANA BNOXEHUIA, noanmcaHHbix O,

[nsa BbIrpy3ku daiina BroXXeHUsi C 3NEKTPOHHbIMM NOANUCSMU HEOBX0AUMO:

1.
2.

B

OTKpbITb BKNaaKy BroxeHus B pexxume npegnpocmotpa (cm. PucyHok 31).
B packpbiBatoLemca cnmcke BbibpaTb HyxXHOe BnoxeHune (cMm. PucyHok 31, obnactb 4).
HaxaTtb kHonky [Aencrteus]:[Ckayatb ¢ nognucamu] (cM. PucyHok 32).

Mpn HeobxoaAMMOCTM yka3aTb Narnky COXpPaHEeHWUsi apxuBa (B 3aBMCMMOCTW OT HaCTpOek
Opay3sepa) C BbIrpy>aembIM BIIOXKEHWNEM.

pesynbTarte 6y/:|,eT BbIrPYXXEH Zip-apXI/IB, cop,ep>|<au_|,vu71 Bbl6paHHoe BIOXXEHNEe KapTO4KW,

nognucaHHoe 3l1, n dannbl nognuncen, acCouUMPOBaHHbBIE C HUM.

HanmeHoBaHune cbaﬂna zip-apXMBa COOTBETCTBYET HAMMEHOBaAHUIO BbIFPYXXaeMOoro BI1OXKEeHUA.

HaumeHoBaHwWe arna nognucu cooTBETCTBYET HaMMEHOBaHMIO halina, ¢ KOTOPbIM OHa
accouumpoBaHa, 1 cooepXXuT nms Bnagenbla nognucu.

Ecnu oanH dpain 6bin nognucaH HECKONMbKMMMW NOANUCAMU NOANUCAHTOB, Y KOTOPbIX MOMHOCTHI0
coBnagatT Pamunus, Nmsa, OT4ecTBO, TO K HAMMEHOBaHMIO darina NoAnMcK asToMmaTuyeckm dygeT
nobaBneH nopsiakoBbI HoMep B popmaTte <Mms danna>-<msa nognucaHtTa>-<lopsakoBbIi HOMepP
nognucu gns danna>.
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.1.1.2.11.2. NoanuncaHue BnoxeHna Al BHe npouecca nognucaHus (BbINONIHeHUe

aencTteus «MocTaBUTbL CBOKO 3NIEKTPOHHYIO NOAMNUCHLY)

[laHHOe fencTBmne JOCTYMNHO:

1) Onsa BnoxeHun, nognucaHHbix 31, B TEX KaTeropusax BNoXeHui, B KOTOPbIX Y NOMb30BaTenNs ecTb
npaBa Ha JobaBneHne BMOXEHUN (B KaTeropun BRnoxeHust otobpaxaeTcs kHomnka [3arpy3nTs]).

2) [ins BUAOB OOKYMEHTOB, 4111 KOTOPbIX BKIIOYEHa HacTpolika Tpebyemcsi nodnucaHue 31, ons
BMNOXEHWI KaTeropum, B KOTOPbIX Y NONb30BaTeNs ecTb NpaBa Ha AobaBneHne BNoXxeHun
(B KaTeropuun BnoxeHusi otobpaxkaetcs kHomnka [3arpy3uTb]).

3) [insa BnoxeHui, nmetomx acnekT «C BO3MOXHOCTbIO paboTbl ¢ dharnamu Al» n Haxogsawmxcs B
TeX KaTeropusix BNOXEHW, B KOTOPbIX Y NOMb30BaTens ecTb nNpaBa Ha JobaBneHne BRoXeHUn
(B KaTeropum BrnoxxeHus otobpaxaeTcs kHonka [3arpy3nTtb]).
Mpumep nobaeneHus acnekta npeacrtaeneH B pasgene 11.1.1.3 Hactpolika «Bpy4Hyto» acnekra
ONsl BO3MOXHOCTU paboTbl C 3NEKTPOHHOW NOAMMUCHIO BIIOXEHMS.

[nsa BbinonHeHusa aenctemsa «ocTaBuTb CBOK 3MEKTPOHHYO NOANUCL» HEOBX0AMMO:
1. OTkpbITb BKNAAKy BraoxeHus B pexume npegnpocmoTpa (cM. PucyHok 31).
2. B packpbiBatolemcsi cnncke BolOpaTh Hy>KHOE BroXeHne (cMm. PucyHok 31, obnacts 4).

3. HaxaTtb kHonky [AencteBus]:[[locTaBUTb CBOK 3MEKTPOHHYH noanuck] (cM. PucyHok 32).
OTkpoeTtcs okHo NMognucaHue (cm. PucyHok 27).

4. [pn HeobxoomMMoCTK BblOpaTb cepTudmKaT ANEKTPOHHOW NOLNUCHK.
5. Haxatb kHonky [OK].

B pesynbtate BbiOpaHHOe BnoxeHue GygeT  MNOAMMCAHO  9MEKTPOHHOM  NOAMUCHI,
COOTBETCTBYIOLLEN BbIOpaHHOMY cepTudmkaTy.

1.1.1.2.11.3. 3arpy3ka nognuceun

[aHHoe fencTBue JOCTYNHO:

1) Ons BnoxeHunn, nognucaHHbix 3, B TEX KATEropusix BOXEHMIN, B KOTOPbIX Yy NONb30oBaTeENd €CTb
npaBa Ha JobaBneHne BNOXEHU (B KaTeropun BNoxeHus otobpaxaeTcs kHomnka [3arpy3unTs]).

2) ins BMOoOB AOKYMEHTOB, AN KOTOPbIX BKMOYEHa HacTpovika Tpebyemcsi nodnucaHue 3I1, ons
BMOXEHWUI KaTeropuii, B KOTOPbIX y NOfb30BaTeNs ecTb NpaBa Ha AobaBneHve BoXeHUi
(B KaTeropum BroxeHus otobpaxaeTcs kHonka [3arpy3nTb]).

3) Ans BnoxeHun, nmetrowwmx acnekt «C BO3MOXHOCTbIO paboTsl ¢ channamm 3M» n HaxoaaLwmxcs B
TeX KaTeropusix BNOXEHW, B KOTOPbIX Y NOMb30BaTeNs ecTb NpaBa Ha JobaBneHne BRoXeHUN
(B KaTeropum BrioxxeHus otobpaxaeTcs kHonka [3arpy3nTb]).
Mpumep nobaBneHus acnekta npeactasneH B pasgene 11.1.1.3 HacTtpolika «Bpy4Hyto» acnekra
01151 BO3MOXXHOCTM paboTbl C SM1EKTPOHHOW MOANUCHI0 BIIOXKEHMS.

[na 3arpysku nognucen Heob6xoamMmo:

1. OTKpbITb BKNaaKy BroxeHus B pexvume npegnpocmoTpa (cMm. PucyHok 31).

2. B packpbiBatoLemcs cnucke BblibpaTtb Hy>KHOe BroxeHue (cM. PucyHok 31, obnactb 4).
3. Haxatb kHonky [AenctBua]:[3arpy3utb nognucu] (cMm. PucyHok 32).

4. BbibpaTb thbann nognucu Ha nokanbHOM ANCKE KOMMbOTepa.

]
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B pes3yrnbTaTte BlOXeHne 6y,u,eT noanncaHo 3arpy>KeHHO|7| noanmcbro (I'IOD,I'II/ICHMI/I).

3arpy>|<ae|v|b|e noanmcun OOJTKHbI ObITb NOANMUHHBLIMU N UMETb cemechKaT C ﬂeVICTBMTeHbeIM
cpokom gencteusi. B nHom cnyyae Crnctema otobpasmT coobLieHne o0 TOM, YTO 3arpykaemble
NnoAanucu HeAeNCTBUTENbHbI U 3arpy3ka He coctosanack (cM. PucyHok 28).

1.11.1.2.11.4. OOHOBNeHMe cBegeHUn o NoANUCAX BIOXeHUsA

[aHHoe fencTeue AOCTYNHO MNpU HalM4nm B KapTo4vke OOKyYyMeHTa BJ1OXeHnd, noanncaHHoro ar.

[ns 3arpyskv nognucen Heobxoaumo:

1. OTkpbITb BKNAAKy BraoxeHus B pexume npegnpocmoTpa (cM. PucyHok 31).

2. B packpbiBatoLemcsi cnncke BblOpaTh Hy>KHOE BroXeHune (cm. PucyHok 31, obnacts 4).
3. HaxaTtb kHonky [AencTBun]:[O6HOBUTL cBeaeHus o noganucsx] (cM. PucyHok 32).

B pesynbTaTe CucTema BbINOSHUT NPOBEPKY NOASIMHHOCTU U cpoka Aenctsuna ceptudmkata 3l
BblOpaHHoro BnoxeHusi. OTkpoeTca okHO [pocmoTp MHcpopmaumm o noanucax C pesynbTaTamu
npoBepkun (cm. PucyHok 29).

1.1.1.3. HacTporka «Bpy4HyHO» acnekra ANA BO3MOXHOCTU paboTbl C 3NEKTPOHHOMU
noanUChLI0 BIIOXEHUS
[nsa HacTporkuM acnekta Ansi BO3MOXHOCTM paboTbl C 3MNEKTPOHHOW MNOAMUCHI0 BIIOXEHUS
HeobxoaMMmo:
1. OTKpbITb BKNaaKy BroxeHus B pexume cnmcka (cm. PucyHok 3).

2. Ll.leJ'IKHyTb NEeBON KHOMKOW MbILLIN NO CCbIfNIKe C Ha3BaHMEM BIIOXEHUA. OTKpoeTCFI KapTO4Ka
BINOXEHNA.

3. Ha gyHKUMOHaNbHOM NaHenu KapTo4ku BNOXeHus, B cekummn [elicmeuss HaQ OOKyMeHmMom,
BblOpaTh genctene «Hactpoutb acnektbl» (PucyHok 33).
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PucyHok 33 — KapTouka BnoxeHusi

OTkpoeTcs hopma HaCTPONKM acnekToB BrioxxeHust (PUcyHok 34).
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PucyHok 34 — ®opma HaCTPOMKM acneKToB BIIOXEHUA

4. B obnactn cnesa (JocmynHbie Onsi dob6aesieHusi) BblOopaTb acnekt «C BO3MOXHOCTbHO

paboTbl ¢ dannamu Ay, Haxas Ha 3HAYOK @ (PucyHok 35).
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PucyHok 35 — BbiGop acnekTa BNoxeHus

BbiGpaHHbI acnekT oTobpasuTcsa B obnactu cnpasa (Bbli6paHHbIe 8 0aHHbIU MOMEHM).

5. HaxaTtb kHOmMKy [[puMeHnTb n3meHeHus].
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B pesynbtate pana BnoxeHus 6ygetr pobaeneH acnekt «C  BO3MOXHOCTbIO  paboTbl
¢ channamm 3MMy». MNMonb3oBaTento 6yayT AOCTYNHLI gencTeus no padote ¢ Al1.

11.1.2.Bknapka «CBsA3u»

Bknagka Ces3u no3BOMSieT MNPOCMOTPETb NOAPOOHYH MHGOPMaUU0 O CBA3SIX [OOKYMeHTa
(PvncyHok 36).

CeAa3un

&

CrnWcoKk CBA3E OKYMEHTa  [lepeBo cBR3eil JOKyMeHTa

&1 Cospatb CBA3b

YuacTHHKM
JOKYMEHTa

CeAsaHHble AOKYMEHTHI

0 flBNAETCA DCHOBAHMEM A
OPI: PacnopAseHue o QOpMHPOEaHWMA FPYTINbI 3KCTPEHHOTO pearupoeanud , Ned ot 20.10.2019
Rl &3] CraTyc: [eiicTayet, ABTop: AHapeesa E.K.

(]

L
O CeAsaHHble C BOKYMEeHTOM
Hcropua

&

MeyaTHbIe hopMbl

[
ADMAKA
BH3IHECA

Co3aaH Ha OCHOBaHMM
3arexa: Ha ebigauy oBopyaoeanus, N€192837 oT 18.11.2019
Cratyc: B pabote, AETop: HUKMTUH H.A.

PucyHok 36 — Bknagka «CBsa3n»

Ha Bknagke Ces3u oTobpaxatloTcs cnegyowme Tunbl NPAMbIX U 0OpaTHbIX CBA3EMN:
— CUCTEeMHble CBSI3M C JOKYMEHTaMN BCEX TUMOB, KPOME NopyYeHWI;

— Nonb30BaTeNbCKNE CBA3N C JOKYMEHTaMn BCEX TUMOB.

Bknagka Ces3u COCTOUT U3 ABYX NpeacTaBreHui:

— Cnucok cBsizen gokyMeHTa. CrnmMcok CBsi3en COCTOUT U3 crieaytowmx 6510KoB:

— Ces3aHHble Q0OKyMeHmMbI — B J@aHHOM 6ioke oTobpaatoTCcsa NpsiMble CBA3N;
— CesizaHHbIe ¢ O0OKyMeHMOM — B JaHHOM Broke oTobpaxaroTcs o6paTHbIe CBA3M.

— [HOepeBo cBA3en AOKYMEHTAa. Y3namu gepeBa SABAAOTCA CBA3U C JOKYMEHTOM, nogysnamum —
BCE CBSI3W CBA3@HHOIO AOKYMEHTa.

[nsa npocmoTpa pepeBa CBA3eW AOOKyMeHTa HeobxoaMmo Ha Bknagke Cea3u nepentn B
npeacTtasneHne flepeBo cBA3en gokyMmeHTta (cMm. PucyHok 36). OTkpoeTcs epeBo CBA3EN AOKYMEHTa
(PvcyHok 37).
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CBA3Mn

CrnUcoK CBA3ei JoKyMeHTa  [lepeBo cBR3ei JOKYMEHTE

KopHeBoit anemeHT

YuacTHWKM 3anABka, N2 001-00154 oT 29.11.2019
AOKYMEHTAE b

CraTyc: Ha paccMoTpeHnn

Hetopua

&

MeyaTHbie Gopmbl

[
\ AOMAKA
BM3HECA

PucyHok 37 — [lepeBo cBsi3el [OKYMEHTa

[ns Toro 4TObbl pasBepHyTb YpPOBEHb [epeBa CBA3e HeobXoOAMMO LWEeNKHYTb MO 3Hayky P
(PucyHok 38). MpsiMble CBA3M OTMEUEHbI 3Ha4KOM —» 0BpaTHble CBSI3M OTMEUEHbI 3HaUYKoM €.

CeaA3un

Cnucok ceA3ei AOKYMeHTa  [lepeBo cEA3eil NoKyMeHTa

g’: KopHeso# anemeHT
YYECTHHKH E=E 3anAexa, N2 001-00154 oT 29.11.2019
ool bl CraTyc: Ha paccMoTpeHuu

< ABnReTcA OCHOB3HWEM ANA
- OPL;: PacnoprAxeHue 0 GopMHUPOEAHWM DYTINbl 3KCTPEHHOTO pearupoeanuA Ned ot 20.10.2019
CraTyc: DeitcTeyer

€  flBNReTCA OCHOBaHWEM ANA
E:E BHYTpeHHWit fokyMeHT: 3aReka, N2 001-00154 o1 29.11.2019

WcTopus CraTtyc: Ha paccMmoTpeHnn

€  fA=nReTcA OCHOB3HWEM ANA
é » 3aneka: Ha ebigavy obopyfoeaHua N2192837 ot 18.11.2019

Craryc: B patioTe
MeuaTHble hopMel

"
\ AQIMMKA
BMIHECA

PucyHok 38 — [lepeBo cBfizen AOKYyMeHTa. YpOoBeHb pa3BepHyT
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B 3aBMCMMOCTM OT BbIOpPAHHOrO 3HA4YeHUs1 B OOLLECUCTEMHOM HAcTponike Pexum omobpakeHus
ces3u, Ha Bknagke Cessu 6yayT oTobpaxaTbCs criegyowme CBs3u:

— Ecnu B HacTporike Pexxum omobpaxeHusi cesi3u yCTaHOBIEHO 3HavyeHne «lMokasbiBaTb BCEY,
TO Ha Bknagke Ces3u GyaoyT oTobpaxaTbCA BCE CBA3N C LOKYMEHTamMu, B T.4. C TEMU, Ha
NMPOCMOTP KOTOPLIX Y TEKYLLEro Nosfib3oBaTena HeT npas (PucyHok 39).

— Ecnu B Hactporike Pexum omobpaxeHusi cesi3u YCTaHOBNEHO 3HadeHue «[llokasbiBaTb
TONbKO MpsiMble», Ha Bknagke Ces3u OyayT oTobpaxaTbCsi BCE CBA3WM C OOKYMEHTaMw,
Ha NPOCMOTP KOTOpbIX Yy TeKyllero nonb3oBaTens ecTb NpaBa, a Takke MpsMble CBA3N
C JOKYMEHTaMM, Ha NPOCMOTP KOTOPbIX Y TEKYLLIErO NOfb30BaTeNs HET Npas.

— Ecnu B HacTpoiike Pexxum omobpaxeHusi ces3u YCTaHOBMNEHO 3HadeHue «He nokasbiBaTb
BCe», Ha Bknagke Cesa3u GyoyT oTobGpakaTbCsl TONbKO CBA3W C JOKYMEHTaMW, Ha MpPOCMOTP
KOTOpPbIX Yy TEKYyLLEero nonb3oBartens ecTb npaea.

B 3aBucumocTu ot npenocTaBrieHHbIX NONb30oBaTesito Npae, CCbIJTIKM Ha CBA3aAHHbIE JOKYMEHTbl MOTyT

oTobpaxaTbCs B CreaytoLem B1UAE:

— CcbInku ronyboro LBeTa — CBSI3N C JOKYMEHTaMW, AOCTYNHbIMM AN1S IPOCMOTPa TeKyLLeMy
nonb3oBarento. Mpu nepexone No AaHHOWN CCbINKe OTKPOETCS OKHO C KapTOYKOM CBSA3aHHOTO
[JOKYMeHTa.

— CchbINKM ceporo LBeTa — CBS3N C JOKYMEHTaMU, HA MPOCMOTP KOTOPbLIX Y TEKYLLErO NoNnb3oBaTens
HeT npag. Npu nepexoae No AaHHOW CCbINke OTKPOETCS OKHO C coobLleHneM «Y Bac HeT npaB Ha
3TOT AOKyMeHT. OBpaTuTech K aAMUHUCTPATOPY».

Ceasu

&

Cnucok cBA3ei AoKyMeHTa AepeBo ceAsel JOKYMeHTa

&1 Cospartb CBA3b

YuacTHHKM

e il CBA3aHHbIe JOKYMEHTbI

K cBefeHuo
OPA: PacnopsxeHue o hopMUPoOBaHWK MPYNNbI 3KCTPEHHOTO pearmpoeanHna N24 ot 20.1
Cratyc: JelicTeyeT, ABTop: PaguoHos E.C.

19

(m]

CeAsaHHble C JOKYMEHTOM

Metopus MmMesTcA oTeeT
3anpoc: 3anpoc nHdopmadyum, N2 00243/19 or 02.12.2019
& Cratyc: MpoekT, AeTop: AHgpeesa E.K.
NeyaTHbIe hopMel

-
AQMMKA
BMIHECA

PucyHok 39 — CBA3u ¢ JOKYMEHTaMM1
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1.1.2.1. lo6aBneHne cBA3aHHOIro AOKYMeHTa

[ns no6aBneHnst K AOKYMEHTY CBSI3aHHbIX [OKYMEHTOB Heobxoanmo:

1. OTKpbITb KAPTOUKY JOKYMeHTa (cMm. PrucyHok 1).

2. Tepewntn Ha Bknagky Cesa3u (cm. PucyHok 36).

3. Haxatb kHonky [Co3paTb cBA3b]. OTKpoeTcsa popma CoszgaHue cBasm (PrucyHok 40).

CosgaHue CBA3K

I'Iapar-,‘lemm NoWCKa AOKYMEHTE ONA CBA3M

CopepkuT B HazBaHUK:

BriSop AokyMeHTa Ana cBA3K

= YrkawuTe napameTpsl ANA NoWcxa
CenzaTk c: P peta

Wckate

QumncTuTe

OumMcTrTh

BeiGop TMNa cBasmn

Tun ceazk: *

QOTumena

PucyHok 40 — ®opma «Co3paHue cBA3U»

4. B none Codepxxum e Ha3zeaHUU BBECTU (bparMeHT Ha3BaHWsA LOKYMEHTA, C KOTOPbIM crieayeT

CBA3aTb TeKyLU,MVI OOKYMEHT.

5. an/l HeobxoaMMOoCTH yKa3aTb OOMOJIHUTEsIbHbIE NMapaMeTpbl NOUCKa. ,D,J'ISI 9TOro cnenyer:

1) LWenkHyTb NeBOW KHOMKOW MbIWKN MO CCbike «[lokasaTb AOMOMHUTENbHbIE MapameTpbl

noucka» (PucyHok 41).

]
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CosgaHue cBA3KN

HapaMEprl NOWCKa AOKYMEHTa OANA CBA3U

CopepuT B HAa3BaHUM:

Tun gokymenTa:

Homep:

3aronoeok:

Nata cozaaHua: C
Agtop:

PeWM CBA3M YCNOBWA NOWCKa: MK

BriSop fokyMeHTa AnA CBA3M

CensateC: *

YkawuTe napameTpel ANA No1cka

Wekats QuuncTuTe

OunctnTs

BriSop TMna ceasm

Tun ceaan: *

OTmenHa

PucyHok 41 — ®opma «Co3pgaHue cBA3U».
JononHuTtenbHbIe NapaMeTpbl NOUCKa AOKYMEHTOB A CBA3U

2) YkasaTb OOMNOMHUTENbHbIE NapameTpbl novcka. OnMcaHne AOMONHUTENbHBLIX NapamMeTpoB
noucka SOKYMEHTOB ANs CBA3W npuBeaeHo B Tabnuue (Tabnvua 6).

Tabnuua 6. OnucaHne AONONHUTENbLHbLIX NapamMeTPOB NOUCKA AOKYMEHTOB AJsl CBA3U

MNone OnucaHue Cnoco6 3anonHeHus
Tun gokymeHTa Tun gokymeHTa BeibpaTb 3Ha4YeHne 13 BbiNagatoLlero
cnmcka
Howmep Homep gokymeHTa BeecTu ¢ knasnaTypsbl
3aronosok 3aronoBoK AOKyMeEHTa Beectu c knaBmnatypsbl

Jata cospaHusa C/lMo [aTta co3gaHnst JOKyMeHTa

BBecTu ¢ knaBmaTypbl UK LLENKHYTb

Nno 3Ha4Ky = n Bbl6paTb 3Ha4YeHne
13 KaneHaap4a

ABToOp ABTOp JOKYyMeHTa

3anonHuTb, ncnonb3ya metoa

ABTO3anosHeHve, Un HaxaTb KHOMKY

1 ykaszaTb HeobxoamMmoro aBTopa.

[ns BO3MOXHOCTU BbIOOpa YBONEHHOTO
COTpyOHMKa HeOOX0AMMO B OKHE Bbibopa
aBTopa ycTaHoBUTL bnar lMokazamb
Y80Js1€HHbIX. YBONEHHbIE COTPYAHUKN
OyayT BblgeneHbl KpacHbIM LIBETOM

(]
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Mone

OnucaHue

Cnocob 3anonHeHun

Pexum cBasn ycnosumn

Pexum cBsasn ycnosuin noucka. Ecnu

BbibpaTb 3HauYeHne 13 BbinagaroLero

Nnouncka

BblOpaHo 3HadeHue «NNN», To OyaeT
BbINOMHEH MOUCK AOKYMEHTOB, B KOTOPbIX
NpuCyTCTBYET XOTS Bbl OOHO M3 yKa3aHHbIX
3HaYeHW NONCKOBBLIX aTpUOYTOB.

Ecnu BbibpaHo 3HaveHue «N», To byget
BbINOMHEH MOUCK JOKYMEHTOB, B KOTOPbIX
MPUCYTCTBYIOT BCE YKa3aHHbIe 3Ha4YEHUS
NMOWCKOBBLIX aTpnbyTOoB

cnuncka

6. HaxaTtb kHonky [MckaTb]. B none Cesizaameb ¢ oTo6pasaTcs HangeHHbIE SfIEMEHTDI.

7. B none Ces3ampb C LWENKHYTL MO 3HAYKY + HanpoTtus Tpebyemoro aokymeHTa (PucyHok 42).

8. B none Tun ces3u 13 BbiNagatoLLEero cnucka Bolbpatb Tpebyemoe 3HadeHne (PucyHok 43).

Co3spaHue cBA3K

I'Iapamembl noucKa NoKYyMeHTa AnA CBA3KN

COAEPHUT B HA3BAHHH:

Tun gokymeHTa:
Homep:
3aronosok:
Data co3gaHuA:
ApTop:

PeXUM CBA3M YCNOBUIA NOMCKa:

BeiBop AokyMeHTa 4NA CBASK

CeaszaTb c: *

Beifop Tvna ceAsu

Tun ceaau: *

CKpbITh AONOHUTENbHbBIE NApaMeTpbl NOWCKa

3anBKa v
C B no ]

Wn1 ~

Uckatb OYMCTUTD

3anBKa: 3aABKa Ha 3ameHy ofopynoeaHuA, N2 001-00085 ot 31.01.2018 +

CTaTyc: Ha cOTnacoBaHWm, 38Top: AHpeesa EK

3aREKa: 3aABKa Ha Bbijauy oBopyAoBaHuA oT 03.03.2017, HoMep 001-00021 +

€TaTyc: Ha cornacoBaHny, aeTop : ARapeesa E.I

3anBKa: 3aABKa Ha NOCTABKY KOMNNeKTyowmx, Ne 44-00127/18 ot 05.06.2018 +

CTaTyc: HanpaeneH, asTop: HUKMTHH H.A.

3anBKa: 3aABKa Ha 3ameHy obopynosaHuA, N2 001-00220 ot 28.06.2017 "

QUUCTUTD

n OTmeHa

PucyHok 42 — ®opma «Co3aaHue cBsA3ny». BbiGop AOKyMeHTa

(]
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CosflaHne CBA3M

ﬂapamerpm NoWCKa AOKYMEHTa ANA CBA3K

COflepXUT B HA3BaHUK:

Tun AokymeHTa: 3arBKa v
Homep:
3aronoBoK:
Jllara cosganua: C: ‘ [m} | Ma: | ] ‘
AeTop: | ‘
PeXM1M CBA3M YCNOBHIA NOMCKA: nnm v
| WUckatb ‘ | QUUCTUTE ‘
Bolifiop OOKYMEHTE AN CBASK
3aneka: 3aABKa Ha zameHy ofopyaoeaHuA, N2 001-00085 ot 31.01.2018
CBA3aThb C: * c . .
TaTyc: Ha cornacoeanuw, astop: AHgpeesa E.K.
3a3ABKa: 33ABKa Ha BbIfjauy 06opyA0BaHKA oT 03.03.2017, HoMep 001-00021
CTaTyc: Ha COrNacoBaHHM, aBTop | AHapessa EK
3anBka: 3aABKa Ha NOCTaBKY KOMNNeKTyowmx, N2 44-00127/18 ot 05.06.2018
CTaTyc: HanpaeneH, aBTop: HUKMTHH HA.
3anBKka: 3anBKa Ha 3ameHy obopyaosanunA, N 001-00220 ot 28.06.2017
OyncTuTe
3anBKa: 3aABKA Ha NOCTARKY KOMMMeKTYOWMX, N2 44-00127/18 oT 05.06.2018 -_

Brifop Tvna ceasu

Tun ceAau: * ABnAeTCA OCHOBaHWEM Ans

m OtmeHa

PucyHok 43 — ®opma «Co3gaHue cBA3u». YKaszaHue TUna cBA3N

9. HaxaTb kHonky [OK].

B pesynbTate K TekyLiemy JOKyMeHTy OyaeTt gobaBreH CBA3aHHbI AOKYMEHT (PucyHok 44).

(]
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. (T =

CTaTyc: Ha paccMOTREHHH

ATpUBYTE! Crucok ceR3eit fokymeHTa  [lepeBo CEA3ER AOKyMeHTa

OeicTBUA
174
" Co30aTb CBA3b

CornacosaHue U
noANUCaHwe

OTKNOHWTD

CBA3aHHbIe JOKYMeHTbI BzATb B paboTy

& ABNAETCA OCHOBaHNEM ANA i
3anBeKa: 3aABKa Ha NOCTaBKY KOMMNeKTyowWwux, N2 44-00127/18 o1 05.06.2018 g b Ft S L LSS
Brosmenmua ==) Cratyc: HanpaeneH, ABTop: HUKUTUH H.A.
PaboTa ¢ nognucamu
:2, CeBA3aHHbIE C BOKYMEHTOM CKayaTb BNOMEHWA C NOANWCAMK

MokasaTb CEefeHWA O NOANWUCAX

OGHOBMTb CBEEHUA O NOANUCAX

YuacTHwmM
AOKYMEHTE

]
AOMAKA
BH3IHECA

PucyHok 44 — Bknapka «CBsa3ny. CBsA3aHHbIN 4OKYMEHT fobaBneH

11.1.2.2. YoaneHue cBA3U

,ElaHHoe nencTene OOCTYNHO Npu Hann4ynn y nonb3oBaTtenda COOTBETCTBYHOLLMX NpaB Ha yaaneHue.

[na ynaneHns cBaA3n ¢ JOKYMEHTOM HeoB6X0aUMO:

1. Ha Bknagke Ces3u, B cekuun CesizaHHble OOKYMeHMbl, B CTPOKE C HYXXHbIM AOKYMEHTOM
LLENKHYTb Mo 3Hauky U (PucyHok 45).

. EE00

ATpuByTHI

o " Craryc: Ha paccMoTpeHun
Cnucox ceAsel AOKYMEHTa ,[l,epeao CBA3eH OOKYMeHTa

OeicTens
74
= Co3faTh CBA3L

CornacosaHme

OTKNOHKTD
nogNHUcaHne

CeasaHHble AOKYMEeHTbI BzATb B paboTy

& ABNRETCA OCHOBAHWEM ANA %
3anBeka: 3aABKa Ha NOCTAaBKY KOMNNeKTyowmx, N2 44-00127/18 ot 05.06.2018 bt £l R L e
Cratyc: Hanpaenen, AeTop: HUKMTUH H.A.

BnoeHua

PaboTa ¢ nognucamu
CeA3aHHbIe C JOKYMEHTOM CKayaTb BNOMEHMA C MOATHCAMN

lMoKasaTe CEeASHWA O NOANUCAX

OBHOBMTE CEEAEHUA O NOANUCAX

YUacTHHKK
AOKYMEHTSE

]
AOMMRA
BH3IHECA

PucyHok 45 — YoaneHue cBA3N
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2. B okHe Ypanutb cBA3b NOATBEPAUTb YyOaneHWe CBSA3W, HaxaB KHOMKy [YaanuTtb]
(PucyHok 46).

Ypanute cBAsb

Ebl yBEpEHbI, 4TO XOTMTE YAANMTE CBASK Ha JOKYMEHT "3aneKa: 3aABKa Ha NOCTaeKy KomnnexTyowmx, N2 44-00127/18 ot 05.06.2018"7

PucyHok 46 — MNoaTrBepxaeHne yaaneHus ceBa3u

B pe3ynbTaTe cBSI3b C JOKYMEHTOM OyaeT yaaneHa.

1.1.3.Bknagka «Y4aCTHUKU OKYMEHTa»

Bknagka YyacmHuku _GOKyMeHma TMO3BONIIET MNPOCMOTPETb  NogpobHy  MHdOpMaumo
06 y4yacTHuKax gokymeHTa (PucyHOK 47).

YYyacTHUKK AOKYMeHTa

YcmanoB Pycnad Ypanoewy

3amecTuTenb AWpeKTopa

Muxainoe MeaH Cepreesuy
SKOHOMMWCT

HUKMTHH HuknTa AHgpeeBuny
OWpeKTOp AenNapTamMeHTa

MNeuaTHbie hopmb

[
x ADMAKA
EM3IHECA

PucyHok 47 — Bknagka «Y4aCTHUKU AOKYMEHTa»

[ns no6aBneHns HOBOrO y4acTHMKa AOKYMeHTa Heobxoaumo:
,ElaHHoe ,El,eIZCTBVIe BbINOJTHAET COTPYAHUK, OTBETCTBEHHbIN 3a p,o6aBneH|/|e Y4aCTHUKOB.

1. OTKpbITb KapTO4Ky AOKyMeHTa (cMm. PucyHok 1).

(]
AOT KA 52
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2. Tlepentn Ha BkNagKy YyacmHuku OokymeHma (cm. PucyHok 47).

3. Haxatb kHonky [[o6aButb Yy4acTHuka]. OtkpoeTrca okHO [JoGaBneHue y4vacTHUKA

(PucyHok 48).
OoBaBneHue y4acTHUKa
Corpyauuk: *
OtmeHa
PucyHok 48 — OkHo «[Jo6aBneHne yyacTHUKa»
4. HaxaTb KHOMKY . OTKpoeTcsa okHO Bbibopa coTpyaHuka (PucyHok 49).

BriGop...

SnemMeHThl AnA ELIDOpa

Anppeeea Exatepuwra KoHcranTuHoeHa Cexperape O30
Eropoe Erop Ipuropseewny MomowHme pyrosoautens O30

Muxaiinoe Mean Cepreesuy SxonommcTt O30

+ |+ [+ ]+

MNetpoe Metp MeTpoeny MMaekksi Dyxrantep ©31

BribpaHHbIE 3NEMEHTEI Ouuctuts

n OTmena

PucyHok 49 — OkHO BbIGOpa COTPYAHMKOB

5. B cekunn SnemeHmsbl Onsi 8bI60pa LLENKHYTb NEBOW KHOMKOW MbILIN MO 3HAYKY + HanpoTuB
coTpygHuka. B none BbibpaHHble 351eMeHmMbl 0TOOpPasvMTCA BbIOPaHHbBIN  COTPYAHUK
M MHOWKaTOpP ero AOCTYMHOCTU:

- COTPYAHMK OOCTYNEH, NPUCYTCTBYET B ochumce;

[
— @m COTPYOHUK HedocCTyneH, 3aduMKCMpOBaHO oOTcyTcTBME (OTNycK, OONbHUYHBLIRA,

KOMaHAMpOBKa U T.M.);

- AOOCTYNHOCTb HE onpeaeneHa.

6. HaxaTb kHonky [OK].

]
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Tarke Cructema no3BonsieT 3anonHnTb none Compyd@HUK, UCnonb3ys meTon ABTO3anofHeHue.

7. B okHe Job6aBneHue y4yacTHUKA HaxaTtb kHomnky [OK].

B pesynbTaTe B AOKYMEHT OyaeT AobGaBneH HOBbIN y4acTHUK. HOBOMY y4aCcTHUKY aBTOMaTU4YeCKU
OygeT oTnpaBneHo yBegoMieHne o npurnaweHnm B 4okymeHT (PucyHok 50).

£ 4 |[A o0
YeegoMneHHa O YnanuTth BCE
Ebl NpUrnaweHbl Kax HDElblﬁ YYECTHWK B OOKYMEHT Ha EblOauqy 19

oGopynoeannA, N 001-00167 oT 05.12.2019

PucyHok 50 — YBegomneHue o npurnaweHMn B OKYMEHT

11.1.4.Bknagka «MeTkn»

1.1.4.1. Jo6aBneHne MeTKN K AOKYMEHTY

[ns nobasneHnss MeTkM K AOKYMEHTY Heobxoanmo:
1. OTKpbITb KAPTOYKY JOKYMEHTA.

2. lepentn Ha BkNagky Memku (PvcyHok 51).

Meria ~]o]«]e]

CTaTyc: Ha paccMOTREHHH

<

W3MEHWTE METKK
OedcTBUA

&
YuacTHuKM
BOKYMEHTa

OTKNOHWTE
B3ATb B paboTy

C034aTh MEPONPUATHE NO AOKYMEHTY

PafioTa ¢ nognMcaAMM

CKayaTb BAOMEHWA C NOANUCAMK
MokasaTb CEefeHWA O NOANWUCAX

OGHOBMTb CBEEHUA O NOANUCAX

]
AOMAKA
BH3IHECA

PucyHok 51 — Bknagka «MeTku»

3. Haxatb Ha ccbinky «M3meHntb MeTkuy». OTobpasutca dopma  ynpaBneHns MeTKamu
(PvicyHok 52).

(]
AOT KA
BU3HECA
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MeTku

OK OTmeHa

PucyHok 52 — ®opma ynpaBneHust MeTKkamm

4. BBecTn MeTky M Haxatb knasuwy °‘Enter’. [Ons pobaBneHus [OMONHUTENbHLIX METOK
NMOBTOPUTL AAHHBIN LUar.

B none BBOOaA METKN BBOAMMbIE CMMBOJbI BCerga npmBoadaTCcA B HWKHUIA perncTp (eCJ'II/I B BBECTU
«ABB», TOo oTOBpasnTCcsa «absy).

5. [ns coxpaHeHus nameHeHun Haxatb kHonky [OK].

B pesynbTtate k gOokyMeHTy OyayT gobaeneHbl meTkn (PncyHok 53).

MeTKn

3aRBKa 3amMeHa Oﬁ-Dp}',ﬂ,OBEHIﬂH TeXHWYECKan nodnepxka

MaMeHUTDE MeTKH

]
AQMAKA
BHIHECA

PucyHok 53 — MeTku goKymMeHTa

Mpn HaxaTun Ha HasBaHWe MeTKM NEeBON KHOMKOW MbIwK, oTkpoeTcsd APM «louck 4OKyMeHTOB»
C AOKYMeHTaMu, CrpynnupoBaHHbIMM No BblbpaHHOW MeTke (pasgen lll Pabota ¢ APM  «[Mouck
AOKYMEHTOBY ).

(]
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11.11.4.2. YoaneHne MeTKu

[ns yaaneHus MeTkn Heob6xoanmo:
1. OTKpbITb KAPTOUKY LOKYMEHTA.
2. Tlepentn Ha Bknagky Memku (cM. PucyHok 51).

3. Haxatb Ha ccbinky «M3meHuTb MeTku». OTobpasuTcs dopMa ynpaBrneHuss MeTkamu
(cm. PucyHok 52).

4, U.leJ'IKHyTb No 3HA4Ky HarnpoTmB MEeTKU, KOTOPYHO Tpe6yeTc;| yoanntb.

5. HaxaTtb kHonky [OK].

1.1.5.Bknapka «UcTtopusa»

Bknagka Mcmopusi npegHasHaveHa anis npocmMoTpa UCTOpUN AeNCTBUM, KOTOpbIEe NMPOU3BOAMIMU C
AOKYMeHTOM (PucyHok 54).

eropu (7]c]s]e]

<

Nata e Onucanwe Cratyc: Ha pacCMOTPEHUM
29.11.2019 15:18:11  Administrator A.A. BHec(na) MaMeHeHHA B AOKYMEHT "3aneka, N2 001-00154 or 29.11.2019" ADeitcTauA
v 29.11.2019 14:49:24  Angpeesa E.K. ceAzan(a) aokymexT 3aneka, N2 001-00154 o1 29.11.2019 n LoKyMeHT 3aneka OTKNOKNTE
HYACTHHKA
AOKYMEHTE Ha MNOCTABKY KOMNNeKTYyowmx, N2 44-00127/18 ot 05.06.2018

BzATb B paboTy

29.11.2019 14:10:45  Anapeesa E.K. NognMcan snekTpoHHol Nognvcsto fain 3aABKa Ha 3aMeHy C030aTh MEPONPUATHE MO LOKYMEHTY
ofopynosannA.docx B foKyMeHTe 3aABeka, N2 001-00154 ot 29.11.2019.

PaboTa c nognucamMu
29.11.2019 14:05:53  AHgpeesa E.K. waMeHun(a) cEONCTES BNOMEHWA 3aABKA Ha 3amMeHy obopygoeaHuA.docx B

AoKymeHTe 3aseka, N2 001-00154 ot 29.11.2019 CKaYaTh BNOMEHWA C NOANWCAMK

20.11.2019 13:41:08 Axapeeea E.K. no6aenn(a) Bnomenue 3aAeka Ha 3ameHy 060pyA0BaHNA.DOCK K AOKYMEHTY MokasaTb CBeAIGHUA O NOANHCAX
3aneka, N2 001-00154 o7 29.11.2019

OGHOBWTb CEEEHUA O NOANWCAX

29.11.201911:03:12 AHgpeesa E.K. 3aperucTpypoBan(a) npoekT gokyMenTa 001-00154 ot 29.11.2019
MeuaTHbIE hopMBl
29.11.201911:03:11  AHgpeesa E.K. nepeeen(a) DoKyMeHT "3aAeka, N2 He npuceoeHo oT 29.11.2019" & cTaTyc

E] MpoekT”

KommeHTapum 29.11.201910:37:15  Axgpeeea E.K. cozfan(a) HOBbIM OOKYMeHT "3anABka, N2 He npuceoeHo oT 29.11.2019" B
cTaTyce "JepHoEmk"

29.11.201910:37:11  AHgpeeea E.K. BHec(na) U3MeHEHUA B LOKYMeHT ™

]
x ADMAKA
BM3IHECA MokazaTb Ha guarpamme

PucyHok 54 — Bknapgka «Uctopusi»

None CMompems ynomMuHaHusi NO3BONSIET NPOCMOTPETb AEWCTBUS C JOKYMEHTaMU, B KOTOPbIX
YNOMUHAETCH TEKYLUMNIA JOKYMEHT.

[}
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KHonka [Moka3aTb Ha gnarpamme] No3BofISieT NPOCMOTPETb XU3HEHHbIN LUKIT JOKYMEHTa B BUAE
anarpammebl (PucyHok 55), roe:

- I:l - HpOVID,eHHbIe aTanbl,

- |:| — HENpPOWAEHHbIE 3Tanbl;

- |:| — TeKkyLnn aTan.

Ha paccMoTpeHum )
B paboTe : —»Bb @ -

_,.o

PucyHok 55 —[lnarpamma >XM3HEeHHOro LuKna oKyMeHTa

1.1.6.Bknagka «KommeHTapumn»

Bknagka KommeHmapuu npepHasHadeHa Ans paboTbl C KOMMEHTapusiMU K LOKYMEHTY U, B
COOTBETCTBMU C NpefoCTaBeHHbIMY NOMb30BaTENO NpaBamMu, NO3BONSET NpocMaTpuBaTb, 40OaBNATb,
pefaktupoBatb M yaanaTb KOMMeEHTapum. PsSaom co 3HaykoMm BKMagkM oTobpakaeTcs KOnn4ecTBo
KOMMeHTapueB K JOKYMeHTY (PucyHok 56).

gL KoMMeHTapuu

Y4aCTHHKH

[OKYMEHTA -
=

8.  ExatepwHa AHgpesea
LoKyMeHT B apxuge

oo ExaTepuHa AHOpeeBa
HeTopua

&

i 3
MeyaTHbIe hopMbl K -‘. HuKUTa HUKNTHH

=

KommeHTapun

' OokymeHT GyLeT OTNPES/EH B 8PXUE

- LokymeHT ycTapen

B 2 et

L]
E ADIARA
BM3IHECA

PucyHok 56 — Bknagka «KommeHTapumn»
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1.1.6.1. Jo6aBneHue KOMMeHTapus

[ns po6aBneHns kKOMMeHTapus Heob6xoanmo:
1. OTKpbITb KAPTOUKY JOKYMeHTa (cMm. PrucyHok 1).

2. TMepentn Ha BkNnagky KommeHmapuu (cM. PucyHok 56).

3. Haxatb kHonky [[Jo6aButb KommeHTapun]. OTkpoeTcsas ¢opma BBOAA KOMMEHTapUs

(PucyHok 57).
KommeHTapuu
B 7 Y S lpuspr ~ Pasmepw..> Bl +- A - EEE=EE = i= H- =

Jo6aBUTL KOMMEHTapHIA OTMEHUTD

PucyHok 57 — ®opma BBoOAa KOMMeHTapusi

4. BBeCTM KOMMEHTapUN 1 HaxaTb KHOMKy [[lobaBUTbL KOMMeHTapun].

B pesynbTtate k fokymeHTy 6yaeT nobasneH kommeHTapui (PucyHok 58).

KommeHTapumn

HukuTa HUKUTHH
PaBoTbl N0 JOKYMEHTY 33B8pLUeHbl

PucyHok 58 — Bknapgka «kKommeHTapumn». [lo6aBneH koMmeHTapumu

1.1.6.2. PegakTpoBaHue KOMMeHTapusi

[ns pefakTMpoBaHUsi KOMMEHTapusi HeobxoaNMO:
1. OTKpbITb KAPTOYKY AOKYMEHTA.

2. lMepentn Ha Bknagky KommeHmapuu (cM. PucyHok 58).

(]
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3. HaBecTn Kypcop MbIWKM Ha CTPOKY, CcoAepxallytld KOMMeHTapumn, KoTopbin Tpebyetcs
N3MEHUTb, W LUENKHYTb JIeBOM KHOMKOM MbiM Mo 3Hauky # . OTkpoetcs opma
pefakTupoBaHusa koMmeHTapus (PucyHok 59).

KommeHTapumu

B 7 U S Upupr v Pasmepw __~ @A ~ A ~ =

1]
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[]
i
i
]
4

=Aa
5"

PaboThl No S0KYMEHTY SaBEDWeHE

CoxpanuTb OTMEHWTD

PucyHok 59 — ®opma peaakTupoBaHUsi KOMMeHTapus

4. BHecTn TpebyemMble N3MEHEHNS N HaXkaTb KHOMKY [CoxpaHuUTb].

B pesynbTate KoMMeHTapuin ByaeT U3MeHeH.

11.1.6.3. YaaneHne KoMmmMmeHTapus

[ns yaaneHns KoMMeHTapus Heobxoanmo:
1. OTKpbITb KAPTOYKY JOKYMEHTA.

2. TMepentn Ha Bknagky KommeHmapuu (cM. PucyHok 58).

3. HaBecTu Kypcop MbIlK Ha CTPOKY, COAEPXKaLLyd KOMMEHTapun, KOTopbln TpebyeTcs yaanuThb,
M LWENKHYTb NEBON KHOMKOW Mbiwmn no 3Hauvky L. OTkpoeTcs OKHO MoATBEPXAEHUS yaaneHus
koMmeHTapus (PucyHok 60).

Yoanute KOMMeHTapun

Bl YEEpEHbI, YTO XOTUTE YOaNWT:e 3TOT K{!MMQHTEIPHE?

Ynanuts OTMEHHTE

PucyHok 60 — OkHO noaTBepXAeHUsA yaaneHUss KOMMeHTapus

4. HaxaTb kHoMky [YaanuTb].

B pesynbTate koMMeHTapuin 6yaeT yoaneH.

(]
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I1.2. MaHenb gononNHUTEeNbHbLIX AEeNCTBUN

1.2.1.HacTtpouka pexmma oTobpaxxeHMs KapTOYKN AOKYMEHTa

B Cucteme gocTynHbl cnegyowme pexnmMbl 0TOOpaXXeHNs1 KapTOYKM AOKYMEHTA:
— OJHONaHesnbHbIN BUA;
— ABYXNaHernbHbIN BUA,.

Cunctema no3BonsieT Nosnb3oBaTeN HACcTpauBaTb PEXMM OTOOPaKEHMS KapTOYeK OOKYMEHTOB
noboro Tvna. HacTporku pexmma oTobpakeHust KapTovkM OOKYMEHTa coxpaHsoTcs B Cucteme ans
Ka)x4oro nonb3oBaTens.

OpHonaHenbHbIM BUA COCTOUT U3 ogHOM paboyen obnactu, B KOTOpo oTobpaxaeTcsa BbiOpaHHas
BKIagka KapTouvkn JokymeHTa (PucyHok 61).

— 3anABKa: 3asAskKa, N2 001-00154 o1 29.11.2019 I, M 7381 & Huwura Huknun v
ATpubyTbI a
CraTtyc: H.
Homep: 001-00154 e e
[ata perucTpauum: 29.11.2019 Aedctenn
Gn;gﬂa:ﬁs::: " 3aneuTenb 2 Anpgpeesa ExaTepuHa KoHcTaHTMHOBHa CexpeTapb 03[ e
BzATb B paboTy
3aronoBok: 3aABKa Ha 3aMeHy ofopyaoBaHUA
& Co3AaTe MEPONPUATHME MO AOKYMEHTY
BRoeHus Bua AoKkymenTa: 3aAexa
PafioTa ¢ nognMcAMM
Cpok oTBeTa: (HeT)
CKauaTb BAOKEHUA C MOANHUCAMM
MonyyaTens: 2 HWKUTMH HukuTa AHppeeBny [upekTop fenapTamenta @3/
Moka3aTb CBeEHNA O NOANMCAX
CopepmaHue: MpoLly 3aMeHUTb HEWCTIPABHY) KNABUATYPY Ha HOEYH OGHOBMUTb CBEAEHUA O NOAMMCAX
B OTEeT Ha: (HeT)
YUacTHHKK
AOKyMEHTE
Konu4ecTBO NHCTOR: (HeT)
TemaTuKa: (HeT)
Homep gena: (HeT)
MpumMevaHue: (HeT)
Mictopus Homep npoekTa: 001-00154
Jara perucTpauuu npoexTa: 29.11.2019

I rorika MoanucaH Ha GyMaMHOM Het
EHEHECA HoCHTene:

PucyHok 61 — KapTouka pokymeHTa. OgHoOnaHenbHbIN BUA,

[lByxnaHenbHbIN BUA COCTOUT M3 ABYX paboumnx obrnacten, B KOTOPbIX OToBpaXkatoTcsa BblopaHHbIE
BKIagKu KapTouku fokymeHTa (PucyHok 62).
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Mpouwy samer PaBHyi0 KTaSHaTYPY 13 HOBYIO.

AvppessaEX 28112019

Reitcrans
OTK/IOHUTB
BanTo & pabory

CO34aT> MEPOMPHATHE N0 AOKYMEHTY

PucyHok 62 — KapTouka pokymMmeHTa. [IByxnaHenbHbI BUA,

PaboTa ¢ nopnvcAMM

CKauaTh BCKEHNA C NOATNCAMHN

MNokasaTe CEeASHIA O NOANMCAX

06HOBUTS CBEASHIA 0 NOATMCAX

[lns nepeBofa kKAapTOYKM OKYMEHTa B ABYXMaHENbHbIN PeXuM oTobpaxeHns Heo6xoanmo:

1.

2.

OTKpbITb KAPTOYKY AOKYMeEHTa (CM. PucyHok 61).

Ha naHenn gononHuTenbHbIX AEUCTBUN HaXaTb KHOMKY .

B pacKpblBaloLLEeMCsi MeHIo cBepxy (PuUcyHok 63).

BbiGpaTb Hy)xHYyI0 BKNagky Afsi 0TOGpaXKeHus B npaBoy 0bnacTu, LUEenKHyB Ha ee Ha3BaHuu

ATpUEYTBI

Homep:

Jata perucTpauun:
3anAeuTens
3aronoBoK:

Bua pokymeHTa:

Cpok oTeeTa:

001-00154

29.11.2019

2 Aupgpeeea EkatepuHa KOHCTaHTHH...
3anBka Ha 3ameHy 0BopyAoBaHUA
3anAeka

(HeT)

it BnoxeHus ~

ATpubyThI Cornacosanue u.. Brnoxenua
CeA3n ¥YacTHUKW JOKY... MeTku
WcTopua MeyaTHble HopMbl KoMmeHTapumn

PucyHok 63 — [1ByxnaHenbHbIW BUA,
Bbi6op Bknagku Ansa otoépaxeHus B npaBon obnacTtu
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B pesynbTate KapTodka OOKyMeHTa OyaeT nepeBedeHa B OBYXMNAHENbHbIA PEXUM OTOOpaKeHus
(cm. PucyHok 62).

[na nepeBoga KapTOYKM [OKYMEHTA B OAHOMaHErbHbIA PEXUM OTOOpaxeHus Heobxoaumo

Ha naHenun aonornHNTerbHbIX ﬂeVICTBMIZ HaXXaTb KHOMKY E
1.2.2. PegaktnpoBaHune KapTo4kn AOKYMeHTa

[aHHoe fencTtBue AOCTYNHO MNMpn HaNnM4nn y nornb3oBaTesid COOTBETCTBYHOLWMX NMpaB Ha
penakTtnpoBaHmne JOKyMeEHTa.

,D,J'IFI penakTmpoBaHUA KapTO4Yku OOKYMEHTA HeO6XO,EI,I/IMOZ

1. OTKpbITb KAPTOYKY AOKYMeHTa (cMm. PucyHok 1).

2. Ha naHenun [JonoOnHUTENbHbIX OENCTBUA HaXaTb  KHOMKY . OtkpoeTtcss  dopma
peaakTMpoBaHus.

3. BHecTtu Tpebyemble n3ameHeHus.
4. HaxaTb KHornky [CoxpaHuUTb].

Ha Bpemsi penakTMpoBaHUsi kapToyka OokyMeHTa OyaeT 3abrokupoBaHa OT peaakTUpoBaHWS
APYruMuy nonb3oBaTensimu.

11.2.3.0TMeHa GNTOKMPOBKU KapTOYKU JOKYMEHTa OT peAaKTUpoBaHUs

[aHHoe fencTBmne BbINOMHAET penakTop AOKyMeHTa Uinn aaMUHUCTpaTop Cuctemsbl.

B Cucteme npegycMoTpeHa GrOKMpOBKa KapTOYKM OOKYMEHTa OT pedakTMpoBaHus. Ha Bpewms
pefakTUpoBaHWA  kapTodka [JokyMeHTa OyaeT 3abnokupoBaHa OT  pedakTUPOBaHUS  APYrMMM
nonb3oBatensmu. Pegaktop [okymeHTa wnuM agmuvHuctpatop Cuctembl MoryT pasbnokvMpoBaTb
KapTOYKy AOKYMEHTA, Npu 3TOM BHECEHHbIE N HECOXPAHEHHbIE U3MEHEHUSI ByayT OTMEHEHDI.

,D.J'IFI OTMEHbI 6]'IOKI/1pOBKVI OOKYMEHTa, OTKPbITOro Ha peaaktuposaHue, HeobxoaMmo:

1. OTKpbITb KAPTOYKY 3aBIOKMPOBAHHOIO AOKYMEHTA.

2. Ha naHenu gononHUTENbHbLIX AENCTBUN HaXaTb KHOMKY ﬂ (PucyHok 64).

]
AOTI KA
BU3HECA

62



Pykoeoocmeo nonvzoeamens Paboma c kapmoukoii 0oKymenma

@, ATpUEYThI

[ Crartyc: Ha paccMOoTpeHuM

ATpnbyTEI Homep: 00100154
& [aTa perucTpaumm: 29.11.2019 DeitcTanA
= |
Cornacosanue u 3aABUTENb: 2 AHppeeea EKaTepuHa KOHCTAHTUHOBHS CekpeTape 030 | OTKNOHWTE
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3aronoBoK: 3aABKA Ha 3aMeHy 0BopynoBaHUA HETEE P
& Co3aaTe MEPONPUATHE NO AOKYMEHTY
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MoKa3aTh CEELEHWA O NOONUCRX
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,Q_.,L OGHOEMTL CBEAEHWA O NMOAMUCAX
B oTBeT Ha: (HeT)
Y4aCTHHKH
blodtlsia KONW4ecTEO NUCTOB: (HeT)

PucyHok 64 — OTMeHa 6NMOKMPOBKM [OKYMEHTa OT peaKTUpoBaHUA

B pe3ynbTaTte 6J'IOKVIpOBKa OT pefakTnpoBaHUA 6y,1:|,eT OTMEHEHa.

I.2.4.KonupoBaHne gOKyMeHTa

[lns konMpoBaHUs OKYMeHTa He06X0AMMO:

1. OTKpbITb KAPTOYKY AOKYMeEHTa (CM. PUCyHOK 1).
2. Ha naHenu gononHUTENbHbIX AEUCTBUN HaXaTb KHOMKY .

KHonka OOCTYynNHa TOJbKO B Cliydae, eCrn y nonb3oBaTena eCTb NpaBa Ha co3aHne JOKYMEHTOB
OaHHOro Tnna, a Takke, ecnn aAnda gaHHOro tuna OKyMeHTOB AOCTYNHO Co3gaHne KapTOYkn
OOKYMeHTa KonmpoBaHUEM.

B pesynbTate OTKpoeTcA (opma Cco3[aHUs [OOKyMeHTa, Mons KOTopol OyayT 3anofHeHsb
3HaAYEHVAMM Nonemn KoNMPyemoro JoKyMeHTa.

1.2.5.[lo6aBneHne OKyMeHTa B u3bpaHHoe

[ns no6aBneHns gokymeHTa B n3bpaHHoe HeobBXoaUMO:

1. OTKpbITb KapTO4Ky AOKyMeHTa (cM. PucyHok 1).

2. Ha naHenu oononHUTENbHbIX AEUCTBUN HaXaTb KHOMKY .

Mocne pobaeneHns B n3bpaHHoe AOKyMeHT byaeT otobpaxaTtbed B gawnete «Mou JOKyMEHTbI»,
a Takke B npeacrtaereHmn Mos paboTta:U36paHHoe.

Ans ynaneHus 4okyMeHTa U3 n3bpaHHOro cnefyeT HaxaTb KHOMKY .

(]
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11.2.6.PaboTta ¢ noannckamm

Mognucka Ha cobbiTe — BO3MOXHOCTb onpeagenntb NOOMHOXECTBO cobbiTnn, nognexawmx
OOCTaBKe 4Yepes KaHarsbl yBe,qomneHvuZ 1 crnocobbl OOCTaBKN TaKmUX yBeD,OMﬂeHMVI.

1.2.6.1. Co3paHue NOoANUCKU Ha IK3eMNNAp obbekTa

O6bekTamn NOAMUCKN SIBASKOTCA 3K3eMnnsipbl 06bekToB CUCTEMbI, TakMe Kak: [OOKYMEHT,
COTpYyAHMK, BusHec-npouecc, paboyas rpynna. NognucbiBascb Ha OOBLEKT, MOfb3oBaTesb MonyyvaeT
yBegomreHmsa o6 u3MeHeHusix aTtoro obbekta (Hanpumep, penakTUpOBaHWE WM CMeHa cTaTtyca
AokymeHTa). Takke, B criydyae co3gaHusi NOANMCKN Ha pabouyyto rpynny, nonb3oBaTenb bygeT nonyyaTb
yBegomMreHnss o ee pgencteusx. [lonb3oBatenb WMeeT BO3MOXHOCTb MNoAnMcaTtbCsl Ha OOBbEKT
HenocpeaCcTBEHHO U3 KAPTOYKM 3TOr0 OObLEKTA.

,D,J'IFI co3gaHnAa NoANUCKMN Ha 3K3eMnnap obbekTa HeO6XOLI,I/IMOZ

1. OTKpbITb KapTouKky oObekTa (OOKyMeHTa, COTpyaHuKa, GuaHec-npouecca, pabouen rpynnobi),
Ha KoTopbI HeObxoaumMo nognucaTbca (cm. PyucyHok 1).

2. Ha naHenu pJononHUTErNbHbIX OEACTBUM HaXaTb KHOMKY ﬂ Otkpoetca okHOo MMoanucka
(PvcyHok 65).

Moanucka

. AKTHEHEIN KaHan
TUN OOCTaBKM:

Oawnet

aﬂEI-ZTpO-lHEF nodra

OTmeHa

PucyHok 65 — OkHoO «Mognucka»

3. YcTtaHoBuTb (bnaru HanpoTus Tpebyembix CnocoboB AOCTaBKN yBEAOMMEHWMN.
4. Haxatb kHonky [OK].

B pesynbTtate OygeT co3gaHa nognmcka Ha ak3emnnsip oobekTa.

1.2.6.2. OTMeHa NoANUCKU Ha 3K3eMMNNAp ob0beKTa

[ns oTMeHbI NOANNCKM Ha aK3emnnsap obbekTa Heo6XxoanMOo:

1. OTKpbITb KapTouky obObekTa (QOKyMeHTa, COTpyaHuka, GuaHec-npouecca, pabouer rpynnb),
NOAMMUCKY Ha KOTOPbIN HEOBXOAMMO OTMEHUTL (CM. PUCyHOK 1).

]
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2. Ha naHenu [onosiHUTENbHbIX OEWACTBUA HaxaTb KHOMKY . OT1kpoeTca OKHO OTMEHUTb
noanucky (PucyHok 66).

OTMEHHUTL NOANMUCKY

Bl yEEpEHE! UTO XOTUTS OTMEHWTE NoANHCEY?

PucyHok 66 — OTMeHa NoANMCKU Ha 3K3eMNnsAp o6bekTa

3. Haxatb kHonKky [OTMeHUTb NoanucKy].

B pesynbTaTte noanucka Ha ak3emnnap oobekta bygeT oTMeHeHa.

1.2.7.0TOGpaxeHne oenMcTBMN NOSYNHEHHbIX

[aHHOe aeicTBME AOCTYMHO COTPYAHUKaM, 3aHUMalOLLIMM PYKOBOASLLIME OOMKHOCTM, KypaTopam
noapasaeneHuii u nx cekpeTapsim.

Cuctema nossonsiet pykoBOAUTENO BKIHOYNTb B KapTO4Ke OOKYMEHTa 0To6pa>|<eH|/1e nencTeunnm,
OOCTYMHbIX ero noA4YNHeHHbIM.

MepeyeHb oencTBun hopMupyeTcsi HA OCHOBaHUKN BU3HEC-PONEN, B KOTOPbIE HE BXOOUT TEKYLLMNA
nonb3oBaTerb.

[ns BknioveHnss oTobpaxeHnsa AeNcTBUN NOgYNHEHHBIX HEO6X0AMMO:

1. OTKpbITb KAPTOYKY AOKYMEHTa (CM. PUCyHOK 1).

2. Ha naHenu gononHUTENbHbIX AEUCTBUN HaXaTb KHOMKY E

B pesynbtate Ha dQyHKUMOHANbHOW naHenu, B cekuum JfJedcmeusi, otobpassatca Aencraud
NOAYMHEHHbIX.

[nsa oTknoYeHna oTobpaxeHnsa AeNCTBMI NOAYMHEHHbBIX HEOOXOAMMO HaXaTb KHOMKY ﬂ

CekpeTapu COTPYAHMKOB, 3aHMMAIOLLMX PYKOBOASLLUME LOOIMKHOCTHbIE MO3MLMMK, NONy4YaroT npasa
Ha JOKYMEHTbI X NOAYMHEHHbIX BCEX YPOBHEN, PACMONOXEHHbIX HUXKE MO Nepapxuu.

Ha naHenn QononHWTENbHbIX AEWCTBUMA KapTOYKM AOKYMEHTa CeKpeTapro OOCTyrnHa KHOMKa E
NO3BONSIOLLANA BKITHOYUTb OTOOpaXkeHne AeiCTBUIA MOOYUNHEHHBIX €ro PyKOBOAMTENS.

]
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I.3. dyHKUMOHaNbLHaA NaHenb

B npaBon yacTn kapTo4vkn AOKYMEHTa pacnonoxeHa yHKUMOHanbHaa naHens. PyHKUMOHanbHas
naHesNb MOXET COCTOSATb M3 CrneayoLwmnx cekumm (cm. PucyHok 1):

— [delicmeusi — coaepXut OenUcTBUS, AOCTYyMNHbIE ANsl AOKYMEHTa B Tekylwlem crtartyce. Cnucok
[AOCTYMHbIX AEeNCTBUIA 3aBUCUT OT cTaTyca AOKyMeHTa U BusHec-ponu nonb3oBaTtens.

— [Melicmeusi c 00OKyMeHmMoM-0CHO8aHUEM — COOEPXKUT NepeyveHb OeNCTBUN, KOTOPblE MOXHO
NPOU3BECTN C [OKYMEHTOM-OCHOBaHMEM, a TaKkKe 3agayun, MOCTYNMBLUME MONb30BaTENtO
MO AOKYMEHTY-OCHOBaHMIO. CnMCOK [OCTYMHbIX AEWCTBMM WM 3ajady 3aBUCMT OT cTaTtyca
n 6usHec-ponu nonb3oBartens. Cekuns otobpaxaeTcs B KapToykax MOpyYEHUI U Pe3onioLunn,
CO3[aHHbIX HA OCHOBAHUWN AOKYMEHTOB.

— Pa6boma c nodnucsiMu — COOePXUT AEUCTBUS, AOCTYNHbIE ANS BNOXEHWUA, noanucaHHbix Or1.
OTobpaxaeTcs, ecnm kKapTouka JOKYMEHTa COOEPXMUT BIIOXeHMe, noanucaHHoe 3l1.
1.4. PaGoTa c 3neKTPOHHbLIMU NOANMUCAMUN BIIOXKEHUWN U3 KAPTOUKMU

AOKYMeHTa

1.4.1.Bbirpy3ka BrioXXeHUn ¢ 351IeKTPOHHbIMU NOANUCAMU

[aHHoe fencTBue OOCTYNHO Npn Harmm4nn B KapTo4Kke OOKYMEHTa BINOXEeHUA, noanncaHHOro arl.

,D,J'IFI BbIFPY3KUN BITOXXKEHUN C ANEeKTPOHHbIMKU NOoANMNCAMUN Heobxoanmo:

1. OTKpbITb KAPTOYKY JOKYMEHTA.

2. Ha dyHKuMoHanbHOW naHenu, B cekuun Paboma ¢ nodnucsimu, Boibpath aerictene «CkavaTb
BMNoXeHus ¢ nognucammn» (PucyHok 67).

]
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DeitcTENA
OTKNOHWTD
B2ATb B paboTy

Co30aTe MEPONPUATHE N0 JOKYMEHTY

PaboTa ¢ nognucamm

CrayaTb BAOXEHWA C NOANUCAMM

Moka3aTe ceefeHWA O NOANWCAX

OGHOBMTL CBELEHMS O NOAMNWCAX

PucyHok 67 — ®yHkunoHanbHasa naHenb. Cekuua «Pabota ¢ nognucsamn»

3. Mpu HeoGXoAMMOCTU YyKas3aTb Manky COXPaHEHWs apxvMBa C BbIrPY)XaeMbiM BIIOXXEHUEM
(B 3aBUCMMOCTU OT HaCTpoek Bpaysepa).

B pesynbrate OyaeT BbIrpyXeH zip-apxvB, COAEPXaLUUN BCE BMNOXEHUS KApTOYKW, NOAMUCaAHHbIE
M, n hannbl nognncen, acCoLUNPOBAHHbBIE C HUMMN.

HanmeHoBaHwWe harna nognucu coOOTBETCTBYET HAaMMEHOBaHMIO dpanna, ¢ KOTOpbIM OHa
accouumMpoBaHa, 1 CooepPXUT UMs BnagenbLla nognucu.

Ecnu ognH dpain 6ein nognncaH HECKONMbKMMMW NOAMMCAMU NOAMUCAHTOB, Y KOTOPbIX MOMHOCTBIO
cosnagatT ®amunus, Nmsa, OTyecTBo, TO K HAMMEHOBaHMIO darina NoanMcK asTomaTuyeckm oyget
pobaBneH nNopsakoBbIN Homep B popmaTe <UMmsa channa>-<ms nognucaHta>-<[NopsagkoBbin HOMeEpP

nognucu gns danna>.

AOTUKA
BU3HECA
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1.4.2.NTpocMOTPp nNepeyYHsA INEeKTPOHHbLIX MnoAnucen BCeX BIIOXEHUN

AOKYMEeHTa

[aHHoe fencTtBue AOCTYNHO MNMpPU HaJMM4nn B KapTO4Ke OOKYMEHTAa BJ1OXKEeHUA, noanncaHHoro arl.

dannbl BNOXeHU, noanucaHHble 31, oTMeYeHbl 3Ha4KoM C.

[lns npocmoTpa 3NeKTPOHHbBIX NOAMMUCEN BIOXEHN JOKyMEHTa HE0OX04MMO:
1. OTKpbITb KAPTOYKY JOKYMEHTA.

2. Ha dyHKuMoHanbHOM naHenu, B cekumm Paboma c¢ nodnucsimu, BbibpaTb AOencTeue
«lMokasatb cBegeHnss o0 nognucsax» (cMm. PucyHok 67). OTtkpoetca okHO [IpocmoTtp
nHdopmaumm o noanucax (PvcyHok 68).

MpocmoTp MHGOPMaLMK O NOANUCAX

3anBKa

3aABKa Ha 3aMeHy 060pyA0BaHKA.docx

HUKUTHUH HuknTa Avpgpeeeny o1 29.17.2079 14:10:44
Mognuch gedcTeMTENbHA Ha 29.11.2019 14:10:44

Mpoyee

AKT 3aMeHbl 060pyoBaHuA.docx

HHKWTHH HUKMTa AHgpeesuny oT 02.12.2019 10:34:29
Mognuce gelcTeMTENEHA Ha 02.12.2019 10:34:29

PucyHok 68 — OkHO «[MpocmoTp uHcopmaumm o noanucAax»

[na o6HOBNEHUA AaHHBIX O NOANUCAX cnefyeT HaXaTb JIEBOW KHOMKOW MbILLN
Ha 3HayoK (cMm. PucyHok 68 ).
3. [Ons npocmoTpa cBefeHun o ceptudunkate Il HaxaTb NIEBOW KHOMKOW MbILLM HA 3HAYOK

HaNpoTMB HyxxHOW noanucu. OTKPOeTCA OKHO MnpocMoTpa cBefeHun o ceptudmkaTte Ol
(PvicyHok 69).

]
AOTI KA 68
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MpocmoTp

Bnageney:
JonxHocTb:
OpraHuaauua:
[Oarta nognucaHuaA:
CepHiiHbIA Homep:
DeiicTeHTENBHE C:

DAefcTBUTENbHA MO:

Dara ofHOBNEHHA:

Halua opralu3auma:

YACCTOBEPAIOULWIA LLEHTP:

Moanuck AeiicTBHTeNbHE:

HWKUTHH HUKMTa AHapeeBry

OupekTop

000 "Mos Komnarwa

29.11.2019

12003B8 5FAACE40E53DE470ECS00071003B85FA

02.10.2019

02.01.2020

CRYPTO-PRO

29.11.2019

Oa

Oa

PucyHok 69 — OkHO npocmoTpa nogpo6Hon nHdopmaumm

11.4.3.00HOBRNEeHMe AaHHbIX O NoANUCAX

[aHHOe fencTBuEe JOCTYNMHO NPY HanMyYumM B KApTOYKE JOKYMEHTa BrOXeHUs, nognucaHHoro Jll.

dannbl BNOXeHUW, noanucaHHble 3, oTMeYeHbl 3Ha4YKoMm (‘%'.

[lns 0OGHOBNEHMUS fA@HHbIX O MOAMMUCSX BIIOXEHWUIA JOKYMeHTa Heobxoaumo:

1. OTKpbITb KAPTOYKY AOKYMEHTA.

2. Ha dyHKuMOHanNbLHOM naHenu,
«OB6HOBUTL cBEAeHMsA 0 nognucsx» (cMm. PucyHok 67).

B cekumn Paboma c¢ nodnucsimu, BbiOpaTb [OENCTBME

B pesynbtate Cnucrtema BbINOMHUT NPOBEPKY MOANMHHOCTM U CpoKa AencTBusa cepTtudmkatos Ol
BnoxeHun pokymeHta. OTkpoetcsi okHO [pocmoTp uHdoOpmauMm o nognucsax C pesynbTatamu

nposepku (cM. PucyHok 68).

]
AOTI KA
BU3HECA
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lll. PaboTta ¢ APM «lMouck AOKYyMEHTOB»

APM «[llonck [OKyMeHTOB» MO3BONSET MNPOCMOTPETb AOKYMEHTbI, CrpynnMpoBaHHbIE MO
BbIOpaHHOM MeTKe.

APM «[lNonck 4OKyMEHTOB» COCTOMT M3 pa3aersos:

- HaBMFaTOp Nno AOKYMEHTaM — COAepPXUT AOKYMEHTbI, CO34aHHbIE B CI/ICTeMe;

— Mou_nouckoBble 3anpocbl — M0O3BONseT d)OpMI/IpOBaTb NMOUCKOBbIE 3anpocChbl, a TakKxXe
CcoaepXnT NONCKOBbIE 3anpocChbl, CoO34aHHble TEKYLLMM Nofib3oBaTerieM.

[ns npocmoTpa AOKYMEHTOB, CrpynnMpOBaHHbIX NO BbIGpaHHOM MeTke, He06X0aUMO:
1. OTKpbITb KAPTOYKY JOKYMEHTA.
2. lepentn Ha BkNagky Memku (cm. PucyHok 51).

3. UlenkHyTb neBOM KHOMKOM MbIlWK MO HyxHon MeTke. OTkpoetca okHo APM «[louck
nokymeHToB» (PucyHok 70).

I ‘ 8867 2 ExaTepuha Anjpeesa v

Haswrarop no

Tekyuue GUALTPLI (OUMCTUTL Bee): Mo MeTKam

Q D Homep Tun Co3gatens [aTa coagaHuA MeTkn JlefcTBHA

Mow nowcKoBLIE
sanpocs!
~ 001-00154 3afeka Z Angpeesa EK. 29.11.2019 10:37:10 38ABKa  3aMeHa obopyAoBaHuA

TexXHUYeCKan NofgepmKa

D v 001-00220 3anBka £ Anppeesa EK. 28.06.2017 16:33:24 38ABKa  3aMeHa 0GopYAcBaHMA

~ 001-01210 3afeka 2 Axppeesa EK 23.11.2017 15:00:12 3amBKA

]
LT AOTWKA
BMIHECA

PucyHok 70 — APM «lMonck [OKyMeHTOB»

Takke nNpocMOTpeTb AOKYMEHTbl, CrpynnuMpoBaHHble MO BblOpaHHOM MeTke (MeTkaM), MOXHO
B okHe APM, npumenuB c¢unbtp Mo mMemkam (onucaHue paboTbl C unbTpamn MNpPUBEAEHO B
AoKkymeHTe «PykoBoacTBo nonb3osatend. Tom 1», pasgen V.1. lNpumeHeHne punbTpoB) Mnm Haxas Ha
Ha3BaHWe MeTKM B KONTOHKe « MeTkn».

[}
AOTI KA 70
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lll.1.MpnmeHeHune unbTpoOB

OnucaHne npumeHeHnsa unbTpoB npu pabote ¢ APM npuBeneHo B JOKyMeHTe «PykoBoACTBO
nonb3osatend. Tom 1», pasgen V.1. NpumeHeHne ounbTpoB.

lll.2. Onepauunu Hag rpynnamMmv JOKYMEHTOB

OnucaHve npuMeHeHWs onepauuin Hag rpynnamu AOKyMeHToB npwu pabote ¢ APM npuBegeHo
B JOKyMeHTe «PykoBoAcCTBO nonb3oBatens. Tom 1», pasgen V.2. Onepaumu Hag rpynnamm JOKYMEHTOB.

lll.3. HacTtponka oToGpaxeHns ctonouos

Mpouecc HacTponkm oTobpaxeHuss ctonbuoB npu pabote ¢ APM onucaH B AOKyMeHTe
«PykoBogcTBo nonb3oBartens. Tom 1», pasgen V.3. Hactpowika otobpaxeHusi CTonoLoB.

lll.4. Bbirpy3ka nepeyHsi JOKYMEHTOB

Mpouecc BbIrpy3kn nepeyvHs AoKymMeHToB npu padote ¢ APM onuncaH B AokymeHTe «PykoBoacTBo
none3oBartens. Tom 1», pasgen V.4. Boirpyska nepeyHsi LOKYMEHTOB.

I1.5.PaboTa ¢ nouckom

Mpouecc paboTbl ¢ nouckom B APM onncaH B JOKyMeHTe «PykoBOACTBO nonb3oBatens. Tom 1»,
pasgen V.5. Pabota ¢ nonckom.

u
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IV.Pabota c channamu B Peno3ntopum

IV.1.PepgakTnpoBaHue channa, XxpaHsiLLerocs B peno3ntopum

IV.1.1. PepnaktupoBaHue canna coopmarta MS Office

Ecnu Ha MK nonb3oBatens anst otkpbiTus dannoB popmata MS Office ncnonesyetcs LibreOffice,
TO NnocrneaoBaTeNbHOCTb AENCTBUIN Npy pedakTnpoBaHum gavnos popmata MS Office 6ynet
aHanorn4yHa nocrneaoBaTenbHOCTN OEUCTBUIA Npy pegakTupoBaHumn dannos opmata LibreOffice
(pasgen IV.1.2 PepaktupoBaHue cavina copmarta LibreOffice).

[ns pepaktupoBaHusa danna popmata MS Office Heobxogumo:

1. B MaBHOM MeHo Cuctembl HaxaTb kHOMKy [Ewe]:[Penosntopuin]. OTkpoeTcs penosntopui
Cuctemsbl (PucyHok 71).

= Penosmopmﬂ I, M 6373 & Hwwra Huwemud ~
~ [oKkyMeHTE Buibpate - Wms v Mapamerps -

Hpenannai Penozutopmii

Moe usbpanHoe

P e Mpwkasbl

LGN AzmeHero oxono roga Hazag nonsaosatenaw Administrator
~ Kateropuu
CaMan HoBaA MeTka

~ MeTku

WabpaHHoe Mue HpaButcA 0

O0LACHUTENLHLIE 3aMUCKK
Wzmenero 7 mec. Hazag nonssoeatene Administrator

Viz0patHos MHe HpaeuTeA 0

Cuerta Ha onnary
zmeHero okono roga Hazag, nonszoeatensm Administrator

VizGpaxHoe MHe HpaeuTeA 0

[loroBopkl apeHfbl
Wamenero okono roga Hasag nonbaoeatenem Administrator

Caman HoBaA MeTka
W3OpaxHoe MHe HpaeuTcA 0

MocTaBLmiu
Wzmenero 21 gH. Hazag nonezosatenem Administrator

zBpanHoe MHe HpaeuTcA 0

PucyHok 71 — Penosutopuin Cucrtemsl

2. lepenTtn B KaTanor peno3MTopusi, CoAepXaLnuin Hy>XHbl dhann.

3. HaBectn Kypcop Mbiwn Ha pann, KoTopbid TpebyeTca OTpedakTMpoBaTb, W LUENKHYTb
no ccoinke «Ewe»:«OTkpbITb  Ana  pegaktupoBaHusa». OTkpoeTcs OkHO Be3onacHocTb
Windows (cm. PucyHok 21).

]
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7.
8.

Ecnu B none 3anoMHumsb y4yemubie 0aHHbIe YCTAHOBMEH dnar, TO Npu CReayLmMX 3anyckax
penakTupoBaHus BrioxeHus (danna) dopmata MS Office gaHHOe OkHO ByaeT OTKpbIBaTLCS
C npeas3anosfiHEHHbIMU NOMSAMU.

rlpl/l HeOGXO,EI,VIMOCTI/I BBECTM Baw norvH u napo’sib.

Haxatb kHonky [OK]. ®ain oTKpoeTcs Ha pedakTMpOBaHME B COOTBETCTBYHOLLEM OGMCHOM
npunoxenumn (cm. PucyHok 22).

HaxaTb kHonky [PaspewumTb pegakTupoBaHue].

darin 6ygeTt 3abnokMpoBaH Ha BpeMS peaakTupoBaHus. 3abrnokMpoBaHHbIn hain HegoCcTyneH
ONS pegakTMpoBaHus OpyrMM nonb3oBaTtensam. [Ansa pasbnokmpoBku darna crnenyeT BbIMOMHUTD
Aencteus, onmcaHHole B pasgene |1V.2 PasbnokmposaHue danna.

BHecTu Tpebyemble n3MeHeHus.

CoxpaHuTb 1 3aKpbITb hann.

B pesynbTtate Bepcus dpavina 6yget obHoBneHa.

Takrke Cuctema no3BosieT BLINOMHUTL pegakTupoBaHue davna gpopmarta MS Office cnegyowmm
crnocobom:

1.
2.

7.
8.

OTkpbITb penoautopumn Cuctemsl (cM. PUCyHOK 71).
LLlenkHyTb NIEBOM KHOMKOW MbILLKX NO Ha3BaHuio harna. OTKpoeTcsa KapToyka anna.

Ha naHenu cnpaBsa, B cekunn [Jelicmeusi ¢ doKymeHmamu, BbibpaTb gernctene «OTKpbITb
Ansa pegaktupoBaHusa». OTkpoetcsa okHo BesonacHocTb Windows (cM. PucyHok 21).

Ecnu B none 3anomMHums yyemHbie OaHHbIe YCTaHOBIEH dhnar, To Npu criegyrLmx 3anyckax
penakTupoBaHus BrioxeHus (canna) popmata MS Office gaHHOe OkHO ByaeT OTKpbIBaTLCA
C npea3anosiIHEHHbIMY MOSSAMM.

Mpn HeobxoammocTn BBECTU Ball norvH 1 naporns.

Haxatb kHonky [OK]. ®ann oTKpoeTcs Ha pefakTMpoBaHWe B COOTBETCTBYHOLWEM OFUCHOM
npunoxexHuu (cm. PucyHok 22).

HaxaTb kHonky [PaspewmTb pegakTupoBaHue].

®ann 6yget 3abnokmMpoBaH Ha BpeMs peaakTupoBaHus. 3abnoknpoBaHHbI dann HegoCTyneH
ANs pegakTMpoBaHusa Apyrnm nonb3osatenam. [Ana pa3bnokmposku davna cnegyeT BbINOMHUTD
OEVNCTBUSA, onncaHHble B pasgene V.2 PasbnokmpoBaHue ganna.

BHecTu Tpebyemble U3MeEHEHUS.

CoxpaHuTb 1 3aKpbITb hann.

B pesynbTtate Bepcus danna bynet obHoBneHa.
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IV.1.2.

PepnaktupoBaHue canna coopmara LibreOffice

Ecnu Ha MK none3oBaTtens anst otkpbiTusa darinos copmaTta LibreOffice ncnonesyetca MS Office,
TO nocreaoBaTeNbHOCTbL AENCTBUIA NpU pefakTnpoBaHun gannos dopmara LibreOffice Oypet
aHanorum4Ha nocrieoBaTenbHOCTM AEUCTBMI NpU peaakTupoBaHum dannos opmaTta MS Office
(cm. paspgen 1V.1.1 PepgaktnpoBanue carina gpopmaTta MS Office).

[na pegaktupoBaHua canna gpopmara LibreOffice Heobxogmmo:

1.
2.

3.
4.

OTkpbITb penosutopuit Cuctemol (cm. PucyHok 71).

HaBectn kypcop mMbllwM Ha ann, KoTopbin TpebyeTcs oTpenakTMpoBaTb W LLENKHYTb
no ccbinke «Ewe»:«OTkpbITb ANA pegakTupoBaHus». dann oTkpoeTcs Ha pefakTupoBaHue
B COOTBETCTBYIOLLEM OPUCHOM NPUNoxeHum (cMm. PucyHok 23).

dann bygeTt 3abNoOKMpPoOBaH Ha BPeEMS peaakTupoBaHus. 3abnoknpoBaHHbI dan HegoCTyNeH
ANsi peJakTMpoBaHWsa OpyruM nonb3oBartensam. [na pasbnokmposku davna cnegyeT BbINOMHUTD
AeNCTBUSA, onncaHHble B pasaene V.2 PasbnokmpoBaHue ganna.

BHecTn Tpe6yeMb|e N3MEHEHNA.

CoxpaHuTb 1 3aKpbITb hann.

B pesynbTate Bepcusa danna dyget oGHoBMNEHA.

Tawke Cucrema NO3BOMSET BLINOMHUTL pedakTupoBaHue danna dopmarta LibreOffice
cnegyloLwmm cnocobom:

1.
2.

4.
5.

OTkpbITb penosutopun Cuctemsl (cM. PUCyHOK 71).
LLlenkHyTb NTEBON KHOMKOW MbilKX NO Ha3BaHuto dhanna. OTkpoeTcs KapToyka danna.

Ha nanenu cnpaea, B cekuun felicmeusi ¢ dokymeHmamu, Bbibpatb Aenctene «OTKpbITb
AN pefakTupoBaHusa». dann oTKpOeTCs Ha pedakTMpoBaHMe B COOTBETCTBYHOLEM OUCHOM
npunoxexHuu (cm. PucyHok 23).

dann 6yget 3abnokmMpoBaH Ha BpeMs pedakTnpoBaHms. 3abnoknpoBaHHbIM hann HegoCcTyneH

ANst peJakTUpoBaHus ApyriM nonb3oBatensam. [na pasbnokmposku danna cnegyeT BbINOMHUTD
OeNCTBUSA, onncaHHble B pasaene V.2 Pa3bnokmpoBaHue ganna.

BHecTn Tpebyemble n3MeHeHus.

CoxpaHuTb 1 3aKpbITb hann.

B pesynbTtate Bepcus dpanna 6yget obHoBneHa.

IV.2.Pa3bnokupoBaHue canna

[aHHoe fencTBmne JOCTYMNHO COTPYAHUKY, 3arpy3mBLLemy darnn B peno3nTopuin, 1 agMMHUCTpaTopy
Cuctemsl.

Cuctema nossonset pasbriokuposaTb ann, pedakTUpyembii  OpyrMm  nofb3oBaTenem.
N3meHeHus, BHeCeHHble nonb3oBaTeneMm, 3abnokuposasLLmmM dans, 6yayT OTMEHEHDI.

[nsa pasbnokupoBaHua canna Heob6xoaumo:

1.

OTKpbITb penosuTtopui Cuctemsl (cM. PucyHok 71).
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2.

HaBecT kypcop MbiluM Ha dpain, KoTopbli TpebyeTcsi pas3brokupoBaTb, W LWENKHYTb MO

ccbinke «Ewwex:«Pa3bnokupoBaTtb JOKYMEHT».

B pesynbTtate dann 6yget pa3bnokmposaH.

Takke Cuctema no3sonseTt pa3dbnoknpoBaTb hann B peno3ntopumn crneayowmm cnocobom:

1.
2.
3.

OTkpbITb peno3utopun Cnctemsl (cM. PUCyHOK 71).
LLlenkHyTb NTIEBOM KHOMKOW MbilK NO Ha3BaHuto harna. OTKpoeTcsa KapToyka anna.

Ha naHenn cnpaBa, B cekuun Jelicmeusi ¢ OoKymMeHmamu, BblOpaTb [OencTeme
«Pa3bnokmpoBaTb JOKYMEHT».

B pesynbTtate havin 6yaeT pasdnokmpoBaH.

IV.3.CpaBHeHune Bepcun dhanna, XxpaHALErocs B peno3mTopum

Cuctema nNo3BonsieT BbINOMHATD CpaBHEHNE Bepcvu7| cba|7|r|a, XpaHALlerocd B peno3nTtopun.

[ns cpaBHeHMS Bepcui dhanna, XpaHaLeroca B peno3mtopum, Heobxoanmo:

1.
2.

4.

OTkpbITb peno3utopuit Cuctemsl (cm. PucyHok 71).

HaBectn kypcop Mbllwn Ha pann, BepcuM KOTOPOro TpebyeTcs CpaBHUTb, U LUENKHYTb
no ccoinke «Ewe»:«CpaBHuTtb BnoxeHusay». OTkpoeTcss ¢opma CpaBHUTL _BIIOXEHUA
(cm. PucyHok 24).

3anonHuTb nonsa oTkpbiBwEnca dopmbl. OnucaHue nonen ¢opmbl CpaBHUTHL BNOXEHUSA
npusegeHo B Tabnuue (cm. Tabnuua 5).

Haxatb kHonky [OK].

B pesynbTaTte oTKpoeTcs cTpaHuua cpaBHeHuUs Bepcuin. OnucaHme CTpaHuubl CPaBHEHUS] BEPCUIA
npuBedeHo B pasgene 11.1.1.1.11.3 CtpaHunua cpaBHEHUS BEPCUNA.

Tawke Cuctema No3BOMSIET CPaBHUTL BEPCMM dhaia, XpaHsLLErocs B PENO3NTOPUA, CReayowmm
cnocobom:

1.
2.

5.

OTkpbITb penoautopumn Cnctemsl (cM. PUcyHoK 71).
LLlenkHyTb NeBOM KHOMKOWM MbIWKX NO Ha3BaHuto dpanna. OTKpoeTcsa kapToyka anna.

Ha naHenu cnpaBa, B cekuun felicmeusi ¢ dokymeHmamu, BbibpaTtb aenictBue «CpaBHUTb
BnoxeHus». OTkpoeTca oopma CpaBHUTL BRIOXeHUsA (CM. PucyHok 24).

3anonHuTb nons oTKpbiBwencs ¢dopMbl. OnucaHne nonen opmbl CpaBHUTL BIIOXEHUSs
npvBegeHo B Tabnuue (cm. Tabnuua 5).

HaxaTtb kHonky [OK].

B pesynbTate OTKpoeTCcsa cTpaHuua cpaBHeHus Bepcuin. OnucaHme CTpaHuLbl CPaBHEHUS] BEPCUI
npusegeHo B pasgene 11.1.1.1.11.3 CtpaHuua cpaBHeHNs BEpCUN.
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