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. O 6a3e gaHHbIX

[.1. O6waa nHcdopmauus

B[] Mopy4yeHusa — 370 NONb30BATESNLCKAN CEPBUC, NOMOraloL M perynimpoBaTtb UCMONMHUTENBCKYHO
ANCUMNANHY B opraHu3aumn. PykoBoguTenu BcCeX YPOBHEW MOryT C MOMOLLbO 3TOM 6asbl AaHHbIX
BblaBaTb MOPYYEHWUs, Has3Hayasd WUCMNOMHUTENEeM u3 Yucna COTPYAHMKOB, MpocMmaTpvBaTb OTYeTbl
noueHnBaTb paboTy wucnonHuTenen. WcnonHUTenn BCeX YPOBHEM MOFYyT COXpPaHATb OTYyeTbl
0 npogenaHHon pabote B B[] Mopy4eHus.

BO TMMopyyeHnsa TecHo cBaA3aHa c Apyrumyn 6Gazamu cuctembl (B MNpuHaTMe pelieHUn,
KaHuensapusa, O CoBewaHunsa, OnepaTuBHOe XxpaHeHue). [lopyyeHuss MOryT cosgaBaTbCsl Kak B
camon B[] Mopy4yeHusa, Tak n B gpyrux Oasax CUCTEMbl — BCE Takme nopydeHus xpaHatcs B B[
MopyuyeHus.

dyHKUMOHanbHble BO3MOXHOCTU Bl Mopy4yeHus:

e [logroToBka NpoekTa NopyvyeHus.

e OTpaxeHue B cUCTEME CBEAEHMI O XO4Ee UCNOSNTHEHUSI NOPYYEHMS.

e ABTOMaTM4eCKoe onoBeLLeHne 06 NCTEYEHUN CPOKa UCNOSNTHEHNST NOPYYEHUS.
o ABTOMaTU4YECKOE OMOBELLEHME O BbIMNOMHEHUN NOPYYEHMS.

e I3mMeHeHne cpoka UCMOMHEHNS NOPYYEHUS.

¢ /I3mMeHeHne OTBETCTBEHHOIO NCMOSTHUTESNS NOPYYEHUS.

e Bosspat nopyyeHus Ha gopaboTky.

e OTmeHa nopy4eHus.

° yTBep)K,D,eHI/Ie pe3ynbTaTtoB BbINOJIHEHUA NOPYYEHUA.

[.2. O630p npeacraBneHun

O6nacTtb Hasurauuun B[] cogepxuT cnegytowme npegcrasneHund (Tabnuvua 1).

Ta6bnuua 1. NpeactaBneHus B NopyyeHus

MpeacraBneHue OnucaHue
Ha yTBep:kaeHue OTobpaxatoTcs BCce KOHTPOSbHbLIE UCMONHEHHbIE MOPYYEHUS,
OTNpaBreHHbIE Ha YTBEPXAEHME COTPYOHMKY, YKasaHHOMY B KayecTBe
MNognucaHTa
IMopy4yeHus oT MeHs OTobpaxatoTcsa NopyveHust, 451 KOTOPbIX NOMb30BaTESb ABMSAETCS

cocTaBuTenem unm nognucaHtom. CrpynnmpoBaHbl Mo KAaTEropUsM:
3aBTpa, Ckopo, BeinonHeHo, NMpocpoveHo, CerogHs

IMopyuenus mue OTobpaxaloTcs Nopy4veHnst, 411 KOTOPbIX NONb30BaTENb SIBNSAETCA
WCMONHUTENEM U UCNOSHAOLWUM 0653aHHOCTM (MNN [OBEPEHHBLIM
nvuom) ucnonHutens. CrpynnupoBaHbl Mo kateropusiM: 3aBTpa, Ckopo,
BbinonHeHo, MNMpocpoyeHo, CerogHs
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MpeacraBneHue

OnucaHue

Y MeHs1 HA KOHTpoOJ1e

OTobpaxaloTcsa nopyyeHust, 451 KOTOPbIX NOMb30BaTeNb SABNAETCA
KoHTponepom. CrpynnvpoBaHbl no kateropusim: 3aBTpa, Ckopo,
BbinonHeHo, MNMpocpoyeHo, CerogHs

Bce nopyuenust

OTobGpaxatoTcsa BCe AOCTYMNHbIE MONb30BaTEN0 LOKYMEHTDI,
nmeromecs B 6ase gaHHbIX

Ilopy4enus no crarycy

OTob6pakaloTca BCe NOPYYeHUs, CrpynnmMpoBaHHbIe No cTaTycy

Hopyqemm o 10KYMEHTaM

OToGpakatoTca BCe NOPYYEHUd, CrpynnMpoBaHHbIE MO JOKYMEHTaMm-
ocHoBaHuaM. CrpynnupoBaHbl Mo TMnam AOKYMEHTOB (BXOAALLNNA,
NUCXoadaLLmMi 1 T.M.). BHyTpu kateropumn nopy4yeHms oTCOpTUPOBaHbI MO
Jarte Bblgavm NopyvyeHus

YepHOBHKH OTobpaxaloTcs NopyYeHns B COCTOAHUM «YepHOBMKY, CO3AaHHbIE
nonb3oBaTenemM

IMouck VcnonbayeTtca ons nomcka oKyMeHToB ¢ nomolybto B Mouck

ApxuB Mcnonbayetca ons nepexoga B apxmeHyto B[] MopyyeHus

LleHTp oT4yeTOB WMcnonbayetca ansa nepexoga B B LileHTp OT4yeToB

Crnpaska WMcnonb3ayeTcsa Ang nepexoga K cnpase no paboTe ¢ 6a301 gaHHbIX

O 6aze Mcnonb3yeTcs gns nepexofa K OCHOBHOW MHpopmauumn no gaHHon 6ase

AJIMMHHCTPUPOBaHHE Ncnonb3yeTca agMMHMCTPATOPOM AN HAacTPOVikn 6asbl AaHHbIX.

COD,ep)KVIT npencraBneHna HM3Wero ypoBH4A

IlomeuyeHHbIe B apXUB

CoaepXuT CNCoK AOKYMEHTOB, MOTEHLMANBHO rOTOBbIX K
apXMBUPOBaHMIO (YAOBMETBOPSAIOLLMX YCIOBUAM apXUBMPOBaHMS,
3afaHHbIM B HAcTpoVikax 6asbl AaHHbIX)

Bce no ¢gopme

CoOepXunT CNCOK BCEX OCHOBHbIX U CNY»KeBHbIX AoKyMeHToB B[] ¢
yKasaHuem JdaTbl, BpeMeHW co3gaHusi U aBTopa. [JoKyMeHTbI
CrpynnMpoBaHbl Mo HAaMMeHOBaHWI POPMbI

JonoiHUTEIbHO

Cnuncok NopyYeHnii, CrpynnmMpoBaHHbIX Mo pa3fiMyHbIM KaTeropusim.
CofepXuT NpeAcTaBfeHnsl HU3LWero YpoBHs

Bce nopyuenust

Cncok Bcex nopy4yeHuin B 6ase aaHHbIX. CoaepXuT npeacTaBneHus
HM3LLEro YPOBHS

ITo aBTOpam

[OKYMEHTbI, CrpynnMpoBaHHble Mo aBTopamM NnopyyeHuni

ITo nokymeHTam

[OKYMEHTbI, CrpynnMpoBaHHbI€ MO TUNamM JOKYMEHTOB

Ilo ucnotHuTEIAM

,D,OKyMeHTbI, crpynnmpoBaHHbIe MO UCNONHNUTENAM nopyquw?l

HITA

[MopyyeHus no goKymeHTaMm ¢ npusHakom HIA

Ilo TemaTuke

[OKYMEHTbI, CrpynnMpoBaHHble N0 TeMaTuke

Ilo THILY KOHTPOJHA

[OKYMEHTbI, CrpynnMpoBaHHbIE MO TUMY KOHTPONS

Joxymentsl KT

MopyyeHusa no JoKyMeHTaM ¢ npu3Hakom Kommepyeckass maliHa

BrinoJsineno

Cnuncok Bcex BbINOSHEHHbIX NopyyYeHuii. CoaepxuT npeacTaBneHus
HM3LLEro YPOBHS

ITo aBTOpam

[OKYMEHTbI, CrpynnMpoBaHHble No aBTopam

Ilo ucnosiHuTEIAM

,D,OKyMeHTbI, crpynnmpoBaHHbI€ Mo UCNONTHUTENAM nopyquvn?l

ITo npuopureram

[lOKyMeHTbI, CrpyrnnuMpoBaHHbIE MO KaTEropusMm:
e BbICOKMI — NOpyYeHUs, UMEIOLLINE BLICOKU MpUopuTeT.
e HopmarnbHbIN — MOPYYEHUS, MERLLME HOpMaIibHbIN NpuopuTeT

J11 KoHTpoJIepa

Cnucok I'IOpy‘-IeHVIIZ, pa3aeneHHbIX No npuHumnny BbIMNOSIHEHHbIE/HA
NUCNOJTHEHUN. COﬂ,ep)KMT npeacrtaBiieHnA HU3LWero ypoBHA, B KOTOPbIX
nopyveHund crpynnmpoBaHbl NO0 OTBETCTBEHHbIM UCMOJTHUTENAM U
councnosiHnTenam

YTBep:KIeHHbIE

OTobGpaxkaroTcs NOpyvYeHUsi, yTBEPXXAEHHbIE KOHTpONepamMmm

Ha yrBep:xkaenue

OToGparkatloTcsl NOPYyYEHUs!, KOTOPbIE AOMKHbI ObITh YTBEPXKAEHbI
KOHTponepamu

KOHTpOJ’lL HUCIIOJITHCHHU A

Cnuncok NopyyeHuin, NOCTaBNEeHHbIX HA KOHTPOJIb, U CMIMCOK NOPYYEHUA
Ha ncnonHeHun. CoaepXmT NpPeacTaBneHns HU3LEro YPOBHS

Ha koHTpoJI€

OTobGpaXkarTcs NopyvYeHUsi, NOCTaBIEHHbIE HA KOHTPOMb

Ha ucnosinenun

OToGpaxkatoTca nopy4veHus, nmetoLume crtatyc «Ha ncnonHeHmmy.
CooepXxuT npefcTaBneHme HU3LWEro ypoBHS

v Cai
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MpeacraBneHue

OnucaHue

Ilo aBTOpam

Mopy4eHusi, CrpynnUpoBaHHbIE MO aBTOpam

Ilo ucnoaHuTEAAM

|_|0py‘~IEHVI9|, crpynnmpoBaHHble NO UCNOJTHUTENAM

IIo cpoky

Mopy4yeHusi, CrpynnMpOBaHHbIE MO CPOKAaM UCMOSTHEHMS!

Ilo xoHTpOJIEPY

Mopy4eHusi, CrpynnUpoBaHHbIE MO KOHTpoNepam

Ilo THIY KOHTPOJISI

Mopy4yeHusi, CrpynnMpOBaHHbIE MO TUMY KOHTPOIS

[.3. OnucaHue ncnonb3yeMbiX 3HAYKOB

Kaxxabii gokymeHT B B] NMopy4yeHusa nomevaeTcs 3Ha4YKOM, OTOOpaXkatoLmMm ero COCTOAHME.

Tabnuua 2. 3Hauku B B NMopyyeHuns

MpusHak 3Ha4oK OnucaHue
Crartyc =] YepHoBUK
& Ha ncnonHeHnn
W WcnonHeHo
b He ncnonHeHo
(=] OTmeHeHo
[Mpuoputet t [MpuopuTeT NOpy4eHNsi — BbICOKUI
[Mpun3Hak KOHTpOns & [Mopy4eHue Ha KoOHTpone
MpusHak yTBEPXKAEHMS L] YTBEPXKOEHHOE KOHTPOSbHOE NopyyYeHne
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Il. HacTponkun 6a3bl AaHHbIX

[I.1. HacTpoukn ypoBHA aocTyna

OnTumanbeHble HaCTpOI7IKVI A0CTyna yxe 3agaHbl Npn yCtTaHOBKE CUCTEMbI N UIBMEHATb UX HE CreayeT.
HacTpoika goctyna Ha AeNCTBUSA ¢ JOKYMEHTaMn Npon3BoguTcs agMmmHucTpaTopamu B Tabnuuax
Ynpasnenusa Joctynom (Access Control List, ACL) 6a3 gaHHbIX.
PekomeHayeMbIn OCTYN MO YMOMYaHUIO: ABTOP C HPaBOM YIAJeHUSI LOKYMEHTOR.

Ta6nuua 3. Ponu B B[]

Ponb DyHKUNMU
[Admin] MpaBo Ha J4OCTyN K NPeACTaBNeHN0 AJIMUHHCTPHPOBAaHKE Y HA M3MEHEHME HACTPOEK
[Supervisor] MpaBo Ha npocMOTp Bcex nopyyeruii B B. JaHHyo pornb LenecoobpasHo

NpeaoCcTaBnsaATb COTPYAHUKAM U3 YMcna agMUHUCTpATopoB Cuctemsl, Nubo nuuam,
OTBETCTBEHHLIM 3a conpoBoxaeHune bl NMopy4eHus

[Extreme] HocTyn Ha YTeHMe BCeX AOKYMEHTOB

[1.2. HacTpounka cBsizen ¢ 6a3zamMu AaHHbIX

[nsa HacTporku ceazen B[ Mopy4veHus ¢ apyrumm MogynsamMm CUCTEMbI HYXXHO:

1. OtkpbiTe Bl AaMUHUCTpUpOBaHWE U nepenTM B npencraesneHne Hactpoiiku Momy.eii:
Texkyuiue HACTPONKH.

2. BblbpaTb gokyMeHT HacTpoek B[] NMopy4yeHus n HaxaTb KHOMKY [PegakTtupoBaTthb).
3. 3anonHuTb nons Bknagkn Hacmpouku B (Tabnvua 4, PucyHok 1).

4. BbINTn U3 pexunma peaakTMpoBaHUs HACTPOEK, HaXKaB Ha NaHeny KHoMKy [3akpbITb] OENCTBUN
1 NOATBEPANB HEOBXOAMMOCTb COXPaHEeHNA MHAOPMaLUN.
,D,J'Iﬂ XpaHeHunda NCTtopum naMeHeHunA noneun B KapTo4kax OOKYMEHTOB, a TakkKe OJid UCKIT4YeHnA
nepenonHeHusa Bl MpoTtokon npeaycMmoTpeHa nogaepxka Heckornbkux b1 MpoTokon B ogHoM

KOHUrypaumum cuctemMsl. B gokymeHTax HacTpoek dyHKUMOHanbHbIX 6a3 AaHHbIX yKkasblBaeTcs
umeHHo Ta B[] MpoTokon, B koTOpon OyaeT NpoToKoNMpoBaThCs paboTa ¢ KapToukaMy JOKYMEHTOB.

Ta6bnuua 4. Nons Bknagku «Hactponku BO»

Mone OnucaHue
lTpomokon BBecTtu ¢ knaBuaTtypbl nonHbii Nyt k B MPOTOKON, ¢ koTOpOI B3avmoaencTeyeT
B[] NMopy4eHuns
AnekmpoHHble C nomoLLbto KHOMKK | yka3aTb NyTb kK B[] dneKTpoHHble 06pasbl, C KOTOPOK
obpa3sbl B3aumopgevicteyet B[] NMopyyeHus
Ucnonb3osamb Heobxoaumo caenatb BbIOOP M3 OBYX 3HAYEHMWI ANS YCTAHOBKU HACTPOWKM BblOOpa

0515 nodénucaHmos nognuncaHTa nopy4vyeHus. ,[le.neaupoeaHue npegnonaraeTt Bbl60p M3 Crnncka coTpyaHUKoB,
ONA KOTOPbIX COTPYAHUK, 3aﬂOﬂHﬂ|'OLIJ,VIIZ KapTO4Ky NopyvYeHUd, ABNAEeTCA JOBEPEHHbIM
ﬂI/ILJ,OM/ ncnonHAarnwmm O6ﬂ3aHHOCT|/|, a Takxke COTPYOAHUKOB, KOTOPbIM COTPYOHUK, ,
3a|'|0.r|HF|IOLL|,|/|l7| KapTO4Ky nopyvyeHud, genermposasn cBOU NOJIHOMO4UA. 5u3Hec-po.nb
(Bbl6paH no yMOJ'I‘-IaHMI'O) npegnonaraeT Bbl60p M3 Cnmncka Bcex COTpyaHUKOB, MMELWNX
Oun3Hec-ponb NoznucanT
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Mone OnucaHune

Ucnonbzosamb Heobxogumo caenatb BbIOOP M3 ABYX 3HAYEHMI ANS YCTAHOBKW HACTPOWKM BblOOpa

0151 KOHMposiepoe | KOHTponepa nopydeHust. [JenezupoeaHue npeanonaraeT BbIGOp U3 cnMcKa COTPYAHMKOB,
0N KOTOPbIX COTPYAHMK, 3aMOfHAIOLMA KapTOYKy NOPYyYEHUs], ABNAETCS AOBEPEHHBLIM
nMuom/ NCNONHALLMM 00513aHHOCTU, a TaKKe COTPYAHUKOB, KOTOPbIM COTPYAHMK, ,
3anoNHALLMIA KapTOYKy NOpyYeHUsl, Aenermposan CBOM NofiHomouns. busHec-posib
(BbIBpaH MO ymMon4yaHuio) npegnonaraeT BbIGOP U3 cnmncka BCEX COTPYOHUKOB, UMEHOLLINX
Ou13Hec-ponb KorTponupyowmpt

Hacrtpoiikn B[] ] HacTpoiku apXHBHpOBaHHA ] O0wHe HACTPOAKH ] AOoNONHUTEeNBHO ]Ch:aHupuﬂaHue 44

MNpoTokon: BRDoc/datatech
Referent_328\br_task.nsf
C3257A04:0034E6BA3

InexTpoHHblE 0bpasel: C3257A64:0038D710
Referent_328\br_files.nsf

Mcnone3oeaTte 4NA NCANWMCAHTOE! " AenervposaHune

" BusHec-pons

Mcnoneb3oeaTe ANA KOHTPONEpPOE: " AenervposaHune

" BuzHec-pons

PucyHok 1. Hactpoiika cBs3u B[] NopyyeHus ¢ gpyrumm 6aszamm gaHHbIX

[1.3. HacTpounka apxuBupoBaHus
B B[ MNMopy4yeHns nognepXuBaeTca MexaHwsM aBTOMaTUYECKOro apXvBUPOBaHUA OOKYMEHTOB
(ocywecTBRsAOLWLErocs No pacnucaHuio), 4acTM4YHO HacTpansaemoro AOMUHUCTPaATOPOM.

lMoa apxuBupoBaHWeM MoHUMaeTcHa nepeHoc AokymeHToB B[ lNMopy4yeHus, a Takke CBA3aHHbIX
C HAMU 3NEKTPOHHbIX 00pas3oB, B B[ ApxuB nopyydeHun n B[] ApXxuB 3INeKTPOHHbIX OOpa3oB..
BoccTtaHoBneHne oKyMeHTOB 13 apxmea B B[] Mopy4yeHua B pamkax CO[] He npegyCMOTPEHO.

[Onsa nepexoga B apxvBHy 6a3y gaHHbIX MUCMNONb3yeTcs npencTtaBneHne Apxus B obnactu
Hasurauun b[] NMopyyeHus.

[1.3.1.NMpaBnna nepeHoca AOKYMEHTOB
Mpn nepemeLLeHUn AOKYMEHTOB B apxuBHble 6asbl JaHHbIX COBNIOAAETCA LEeNOCTHOCTb CBA3EN
apxMBUpyeMbIX OOKYMEHTOB.

HesaBucnmoe nopyyvyeHne MNepeHoCUTCs B apXvMB, KOr4a BbIMOMHSAKTCA YCNOBWUA, 3afaHHble B
HacTpoukax B NMopy4yeHus.

I'IopyquMﬂ, CO3AaHHble MO OOKYMEHTaM, MNEPEHOCATCA B apxmB Nnocne TOoro, Kak AOOKYMEHT-
OCHOBaHue nepe|7|,u,eT Ha onepaTtnBHOE XpaHeHne.

Ycnosua apxusnpoBaHus gokymeHToB bl NMopyyeHusn:
e Tekywas gata > (fata paktnyeckoro BbiNonHeHns + CpoK XpaHeHus ).
e HekoHTpONbHOE Nopy4YeHUe UCMOMHEHO UITM OTMEHEHO.

e KOHTponbHoe nopyyeHve yTBEPKOEHO UM OTMEHEHO.
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° ,D,J'IFI nopy4vyeHud, co3aaHHOro no AOKYMEeHTY: JOKYMEeHT-OCHOBaHNEe NMEET CTaTyC «Ha

onepaTUBHOM XPaHEHUN.

Cpok xpaHeHus1 LOKYMEHTOB 3a4aeTCs:

e [N nopyvyeHun — B [JoOKymeHTe Hactpoek B[l TlMopy4yeHus Ha Bkrnagke Hacmpoiku
apxueupoeaHus B bl AAMUHUCTpUpoBaHue.

MopyuyeHuss B cTtatycax «McnonHeHo» M «CHATO C KOHTPOMsi» MOryT ObiTb MPUHYAUTENBHO
oTnpaBneHbl B apxnuB AOMUHUCTPATOPOM CUCTEMbI (CM. AOKYMEHT « PyKOBOACTBO agMUHUCTpaTOpa»).

[1.3.2.HacTpouka apxmBmpoBaHUA

[lns BbINOMHEHMS HACTPOEK apXUBUPOBAHUSI HYXHO:

1. OtkpbiTe Bl AaMUHUCTpUpOBaHWE U nepenTM B npencrasneHne Hacrpoiiku Mmoxy.eii:
Texkyuiue HACTPONKH.

2. Bbibpatb gokymeHT HacTtpoek B[l TlMopyyeHMs M HaxaTb Ha nNaHenu OENCTBUM KHOMKY

[PepakTupoBartsb].

3. lNepentn Ha Bknagky Hacmpoliku apxueupoeaHusi W 3anonHWTbL HeobxoaWMmble MoONs
(PvicyHok 2, Tabnuua 5).

4. BbINTN U3 pexunma pegakTMpoBaHUs HaCTPOeEK, HaXkaB Ha NaHenm KHoMKy [3akpbITb] OeNCTBUN
1 NOATBEPANB HEOBXOAMMOCTb COXPaHeHNsa MHAOopMaLnn.

Ta6nuua 5. Monsa Bknagku «HacTponkn apxuBupoBaHUA»

Mone

OnucaHune

CpoKu xpaHeHuUs1 munoe
JdoKyMmeHmoe (e HedeJsisix)

YKa3aTb CPOKU XpaHeHUsi Nopy4eHuin B paboyen 6a3e gaHHbIX (B Heaensx,
no ymonyaxuio: 1)

Apxue «llopy4yeHusi»

C nomoLLbio cTaHOapTHBIX ANanoroB ykasaTb ucrnonb3dyemyo 5 Apxus
nopy4eHumn

Apxue «351eKmpoHHbIe
obpasbl [Topy4eHuli»

C nomoLLbio CTaHOAPTHBIX AManoroB ykasatb Mcrnonb3yemyto b1 dnekTpoHHbIe
obpa3bl nopy4YeHumn

Bpewmsi oxxudaHusi
noomeep)x0eHusi 0
docmaeke 3anpoca (e
OHsIX)

YKa3aTb Bpems oXuaaHus noaTBEepXKAEHWI 0 4OCTaBKe 3anpoca (B AHSX,
no yMOmnyaHuio: 2)

Bpewmsi oxxudaHusi
noomeep)xdeHusi 06
ycnewHoU apxusayuu (8
OHSIX)

YKa3aTb Bpems OXuaaHus noaTBepXAeHWn 06 ycneLlHon apxmBaumm (B AHSX,
Mo yMomnyaHuio: 2)
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HacTtpoiikn B[] ] HacTpoiikn apxXHBHpoBaHHA | OBuHEe HACT PORKH l NOoNONHHTENbBHO ]CKaHupoEaHue]

CpOKW XpaHEHWS TUNOB O0KYMEHTOB (B Heaensx):

MNopy4eHua 4
Apxue "MopydeHus” BRDoc/datatech
Referent_328\br_a_task.nsf
Apxue "3J1'EI¢I'|JDHHbIE obpaszel BRDoc/datatech EI
MopydeHnia” Referent_328\br_files_a.nsf

EpeMA mXMOAHWA NOOTEEPHASHWA O 2
O0CTaBKe 3anpoca (B aHax)

BpeMA oHMOAHWA NOOTBEPMOAEHWA 2
ob yonewHoi apxweaunn (8 OHAX)

PucyHok 2. Hactpoiika apxuBupoBaHus B[] MNopyyeHus

[1.4. OGwme HaCTPOUKKN

3apaTtb o6LmMe HaCTPOMKN MOXET TONBbKO NONb3oBaTenb, 0bnagatowmnii ponbio [PublicSetuplIO].

B B[] NMopy4eHnsa nmeetcsa BO3MOXHOCTb 3adaBaTb HAaCTPOMKWU, KOTopble OyayT AencTBoBaThb MO
YMOMYaHWio Ang psaa nonen KapToyuku nopyyeHns:

1. OtkpbiTb B[] AgMuUHUCTpUpOBaHME W nNepenTM B npeactasrieHne Hacrpoiiku MomyJieii:
Tekyuue HaACTPOHKHU.

2. BbibpaTb gokymeHT HacTpoek B[] NMopy4yeHus.
3. 3anonHuTb nons Bknagkn O6bwjue Hacmpotku (Tabnuua 6, PucyHok 3).

4. BblTN U3 pexuma peaakTMpoBaHus HaACTPOeEK, HaXKaB Ha NaHenu KHoMKy [3akpbITb] eNCTBUN
N NoaATBepaMB HEOH6XOANMOCTL COXpaHEHUs HOPMaLN.

Ta6nuua 6. Monsa Bknagku «O6LWMe HACTPONKNY

Mone | OnucaHue
BnoxeHusi
OzpaHuyeHue BBecTu ¢ knaBmaTypbl MakCUMarbHbIA pasMep BOXEHUNA, MPUKPENMSEMbIX K KAPTOUKe
pasmepos OOKyMeHTa, B Merabantax. Ecnv npu npukpenneHun pasmep BNoxeHusi bonblue
eKs1adblieaeMbix 3agaHHoro, Torga cdann He 6ygeT gobaeneH. Ecnv B HacTpovikax npocTtaeneH 0, To
¢hatinoe (M6) pa3mMep BKnagblBaembiX annoB He orpaHn4MBaeTcs

CpOK UCIOJIHeHuUs

Cpok ucnosiHeHusi | YkasaTb KONMYECTBO AHEW HA UCMOMHEHME NOPYYEHUS MO YMONYaHWIO
nopy4eHusi no
ymMoJ14aHur, OHel

CpOK UCIOJTHeHus Yka3aTb He0b6Xx0aMMOCTb pac4yeTa CPpOKOB UCMOJTHEHNA B Hacax
8 Yacax.

MuHumarnbHoe [ocTynHo npu ycTaHoBke chnara Cpok UcrosiHeHuUs 8 Yacax.
epemMs Ha YKkasaTb MUHMMarnbHOE BPEMS Ha UCMOSHEHME NopyyeHns (B yacax). Micnonb3yetca ans
ucrosiHeHue pacuyeTta bnvkanwero Bpemsi UCNOMHEHUs NOPYyYEeHNs 4O M NOCHe YKa3aHHOro Cpoka, ecnm

nopy4eHus (Yacbl) | yka3aHHbIA CPOK NonagaeT B Hepaboyee Bpems
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(Mey:

Hacrtpoiiks B ] HacTtpoliky apRvBHpOBaHWA

BnoxeHwna
JrpaHHY4EHHE pasMEPOE EKNAABIEAEMEX GaAN0E

CpoOK WCMOMHEHWA
CpOK HCNOMHEHHA NOPYHEHHA MO YHONYaHHK, OHER! 5

CpoK HCNOAHEHWA B 43cax: [w
MHHMMANEHOE BPEMA HA MCNONHEHKE MNOPYYEHMA 5
(uace):

Obwmre HACTPOHKK

100

PucyHok 3. O6wue HacTpoiku B[ NMopy4eHus

[1.5. lononHUTeNbHbIe HACTPOUKMN

,D,J'IFI BbINOJTHEHUA OONONHUTENTbHbIX HACTPOEK HY>KHO!:

1. OtkpbiTe Bl AaMUHUCTpUpOBaHWE U nepenTM B npencraesneHne Hacrpoiiku Mmoxy.eii:
Texkyuiue HACTPONKH.

2. BbibpaTb gokymeHTa HacTpoek Bl MopyyeHus n HaxaTb kHonky [PeaakTupoBaTthb].

3. 3anonHutb nons Bknagkn JonosHumensHo (Tabnuua 7, PucyHok 4).

4. BbINTn U3 pexunma peaakTMpoBaHUs HACTPOEK, HaXKaB Ha NaHenm KHoMkKy [3akpbITb] OENCTBUN
n nogTBepauB HEOHXOAMMOCTL COXpaHeHNa NHopmauuu.

Tabnuua 7. Nona Bknagkun «oNONHUTENIbHO»

Mone

OnucaHue

lpedcmaeneHue no

C nomoLLbio KHOMKK “**| BbIBpaTb NpeAacTaBneHve, kotopoe byget otobpaxarbcs no

YMOJ14aHUo yMon4aHuio npu oTkpbiTnn B

Ucnonbzoeamb YkasaTb, JOMKHO S UCMONb30BaTbCH BHELLHEe XpaHunule dannos Ang XxpaHeHns
8HeWwHee xpaHunuwe BrnoxeHui. MNpu yctaHoBKe dnara cTaHoBMTCS AOCTYNHbIM napameTp Koada
ghatinoe nepemew,ams ¢halisibl 8 XxpaHunuue

Kozada nepemewamsb
¢alinbi 8 xpaHunuuwe

OTobpaxaeTcs npy oTMe4YeHHOM none Ucnosb3oeamsb 8HeWHee XpaHunuuwe
ghalisios. YkasaTb, KOrfa Hy>HO nepemeLLaTb dainnbl B XpaHunuLe:

o [Ipu co30aHuu esoxeHus (NPN 3TOM yka3aTb KONMYECTBO AHEWN nocrne
C030aHns BNOXEHWs!, Yepes KOTopoe BrioXeHne byaeT nepeHeceHo BO
BHELLHee XxpaHunuiie, no ymonyaxuto — 30).

o [Ipu apxusupoeaHuu GOKymeHmMa

Bknroyums YcTaHoBuUTb hrar ons ncnonb3oBaHusa yHKUMOHaNa 06CyXAEHU MO NOPYYEHNAM
803MOXHOCMb

ob6cyxoeHust

JdoKyMeHmMa

Mpedocmaensamb YKaszaTb, HY>XHO N NpeaocTaBnsATb UCNONHUTENSAM JOCTYN K MOPYYEHUSAM MO Liernoyke
ucrnosiHUMesnsim CHU3y BBEpPX

docmyn K nopy4yeHUsIM
1o yernoyke CHU3y
esepx

OzpaHu4ums docmyn
K 8J10)K€HUSIM

YKasaTb, Hy)kKHO 1N OrpaHUYUTb JOCTYN K BriokeHusiM. [pu ycTaHoBke donara
nonb3oBaTtenu 6yayt umetb gocTyn B Bl 30 TONbKO K BOXEHUSM TeX LOKYMEHTOB, K
KOTOPbIM OHM UMET J0CTynN

v Cai
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Mone OnucaHue
PacnonoxeHue YkasaTb cnocob oTobpaxkeHnss TEKCTOBOW coaepKaTenbHON YacTu:
mekcmoeol e He nokasblieams;
codepxxamesibHou o [loka3blieamb Ha eKnadke
Yacmu
PacnonoxeHue YkasaTb cnocob pacnonoxeHus o6nacTu BNOXEHUN:
obnacmu esnoxeHull e He nokasbieamsb;

e [loka3sbieamb Ha eKnaodke

Mpu omkpbimuu 6a3bi | YkasaTb C NOMOLb ¢hriaroB pecypchbl, KOTOpbIE CrieayeT aBTOMaTUYEeCKM
asmomamu4ecku ycTaHaBnMBaTb NpW OTKPbITUM 6a3bl
ycmaHaesiueams

pecypchbl

OrpaHuyeHune goctyna K BnoxeHusam 3amegnset paboty Cuctemsl!

HacTtpoikn B[] l HacTpoiki apxMBHpoBaHHA | ObOLHe HACTpPOHKH I NononHutenpHo lCI{aHHpDEIEIHHE

HDED.CTEEJ'IEHHE no YMoNYHaHWES ] D

CrpaHu4MTE O0CTYN K BAOKEHWAM!

Mcnonb3osaTe BHEWHEE XpaHuaWwe dainos: v
Horna nepeMellaTs haine B XpaHUMLLE: MpH COZAHMK ENCHEHHS w || uepes 30 aHei
BKNHIYUTE BOSMOXKHOCTE 0BCYHASHWA ACKYMEHTa ~

HDED.DCTEEIJ'IHTI: WCNONHWTENAM O0CTYN K HDDVHEHMHMF
no LUENOYKE CHU3Y BEEPX:

PacnonoxeHWe TEKCTOBOH CD.D.EDH‘ZETEﬂhHCII-ﬁ yacti: { He noxkaseisats

* MokazwiBaTb Ha BENaake

PacnonomeHwe oclnact BhoKEHWHA: " He nokasblsaTe

{* MNokasbiBaTs Ha BrNaOKeE

[ Mpwu oTkpeITMK Baskl aBTOMaTMHECKM YCTEHABNMBATE pECYPCH

PucyHok 4. lononHutenbHble HacTponku Bl MopyyeHus

[1.6. HacTponka ckaHnpoBaHus

YT106b!I BBINOMHUTE HACTPOWKN CKAHUPOBAHWS, HYXHO:
1. OtkpbiTe B AAMuHUCTpUpoBaHue 1 BoibpaTb NpeactasneHne Hacrpoiiku moxyeii.
2. BbibpaTb AokyMeHT HacTpoek B[] NMopy4yeHus.

3. lMepentn Ha Bknagky CkaHupoeaHue W HaxaTb Ha nMaHenu [OEUCTBUMA  KHOMKY
[PempakTnpoBaTthb].

4. 3anonHuTb nons Bknagku CkaHupoeaHue (Tabnuua 8, PucyHok 5).

5. BbINTu u3 pexnma pegaktupoBaHUs HaCcTPOeEK, HaxkaB KHOMKY [3akpbITb] Ha NaHenn encTeum
1 NoATBEPANB HEOOBXOAMMOCTE COXPaHEeHNs MHAOpMaLN.

Ta6nuua 8. NMonsa Bknagku «CkaHMpoBaHue»
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Mone OnucaHue
Paspewamsb YcTaHoBUTb donar, ecnm Heo6xoaMMo paspeLlaTtb UCNoNb30BaTbh HACTPONKK ApaBepa
ucnonb3oeamb ckaHepa
HacmpolUuku

dpalieepa ckaHepa

®Popmam cpatina
CcoxpaHsieMo20
usobpaxeHus

YkasaTb popmaTt darina coxpaHaemoro n3odpaxeHus:
o TIFF.
e PDF

lMapamempsbi ckaHupoeaHusi 6e3 ucrnosb3oeaHuss Hacmpoek TWAIN-Opatlieepa ckaHepa

LjeemHocmsb B Bbinagatowem cnvcke BbibpaTh BapyaHT LBETHOCTU M306paxeHus
usobpaxeHus
Pa3peweHue, Yka3aTb Tpebyemoe paspeluenne (150, 200, 300)

movyek Ha Orolum

Pa3mep opuzuHana
1Mo yMos14YaHuro

YkasaTb pas3mep opurnHana no ymosm4daHuio

Bnucbieamb YcTtaHoBuUTb dnar, ecnv HeobxoanMo BNUCbIBaTb N306paxkeHne Co ckaHepa B yKasaHHbIN
u3obpaxeHue co dopmar

CKaHepa 8

YKa3aHHbIU

¢ghopmam

Koppekyus [ns HacTpoWKkn KoppeKkUnm SPKOCTN YCTaHOBUTL donar 1 ykasaTb 3Ha4YeHne B NOosiBMBLLEMCS
spkocmu none

Koppekyus [ns HacTpoWKkn KoppeKkumnm KOHTpacTa ycTaHoBMTb dhnar 1 ykasaTb 3HaYeHne

KOHmMpacma B NOSIBUBLUEMCH none

Koppekuyus “menu”

[ns HacTPONKM KOPPEKLMUN TEHW YCTaHOBUTb chrar 1 ykasaTb 3HaYeHUe B NOSBUBLLEMCS
none

Koppekuus [ns HacCTpoOWKM KOppPeKL MU BblAeNeHNs YCTaHOBUTL doniar 1 ykasaTb 3Ha4YeHune
“ebi0eneHus’” B MOSABUBLLEMCS MOJie

Koppekuus [nsi HaCTPOWKMN KOPPEKLNM raMMbl YCTaHOBUTL doniar 1 ykasaTb 3Ha4YeHue B NOsIBUBLLEMCS
“2amMmMbiI” none

QopMaT ¢akina coxpadAeMoro n3obpaxeHua

LlBeTHocTs M3obpameHua
PaspeweHe, TOUEK Ha OHOAM

PazMmep opurvHana no yMoadaHWe nd (210 % 297)

HacTpoiixku B ] HacTpoHKH apXMBHpOBaHHWA ] ObuHe HACTpOHKH ] JlononHuTenbHo |CKAHHPOBAHHE !

¥ PazpewaTs Wcnonb3oBaTs HacTpoilku apaiieepa ckaHepa

PDF

NapaMerTpbl CKAHNpPOBAaHWA Be3 nCcnonb3oBaHMA HacTpoek TWAIN-apaiBepa ckaHepa

OTTeHkn ceparo (8 BuT)

150

[ BnuceisaTe w3ofipaxeHWe coO CKAHEPa B YKa3aHHblH dopMar

Koppekuus ApkocTH (-127...127)
Koppekuwa koHTpacTa (-127...127)
Koppekuua "renn"” (0...254)
Koppekuws "seigenedmna” (1...255)

Koppekuma "ramme” (0.1...10)

PucyHok 5. Bknagka «CkaHupoBaHue»

v Cai
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[I.7. HacTpounka areHTOB

Hactponka areHtoB B[] [lMopy4yeHuss ocyuwlectBnseTcs B COOTBETCTBYIOLWEM HACTPOEYHOM
OokymeHTe B b1 AaMmMHucTpupoBaHue Ha Bknagke Hacmpoliku azeHmoe.

[ns HacTporikn areHToB 6a3 gaHHbIX CUCTEMbI HYXHO:

1. OtkpbiTe Bl AaMUHUCTpUpOBaHUE U MepenTM B npencrtasneHne Hacrpoiiku Mmoay.eii:
Texymme HaACTPOHKH.
2. BbibpaTb gokymeHT HacTpoek B[] MopyyeHus.
3. lepentn Ha Bknagky Hacmpolku azeHmoe v HaxaTb KHOMKy [PepakTtupoBatb).
4. Ha Bknagke Hacmpoliku azeHmos B norne AzeHm BbiOpaTb HEOOXOAUMbIN areHT, Nocne Yero
CT@HOBATCS OOCTYNHbIMA MNONA C COOTBETCTBYHLWMUMM €My 3HadeHuamu (Tabnuua 9,
PucyHok 6, Tabnuua 10). [na oBHOBMNEHWA cnncka areHToB B nofnie A2eHm LWENKHYTb Mo
ccbinke O6HO8UMB CMUCOK.
5. Tpwn yctaHoBneHHoM cbnare Bkrro4eH Ha cepeepe MOXHO BbliOpaTb cepBep, Ha KOTOPOM
OyaeT BKMOYEH AaHHbIN areHT.
6. BbINTn 13 pexunma pefaktMpoBaHUs HaCTPOeEK, HaxaB KHOMKY [3akpbITb] Ha naHenn 4encTBUi
1 nogTBepauB He0H6X0AMMOCTL COXpaHEHNA NHOpMaLUN.
Ta6bnuua 9. Bknagka «HacTpoiku areHToB»
MNone OnucaHue
BknroyeH Ha YcTaHoBUTL onar, ecrnv areHT BKIoYeH Ha cepBepe. B coceaHem none crieayeT BoibpaTth
cepeepe 13 crucka cepeep
Cmamyc 3anornHseTcs aBTOMaTUYEeCKM
Aemop 3anornHseTcs aBTOMaTUYEeCKM
Kommenmapuii 3anonHsaeTca aBToMaTUyeckn
06“.["@ NlC‘l’DOiKﬂ | AononnurensHo CxanMposanne Hacrpo#ixkm aresTos | HacTpoika Nporokonmposanns |
ArasT Hacrpoixa par
] WA NOPY s
DosjommT Crincg S LS
¥ Bamouan ka copeape MoboR cepeep
Aatop Alsksandr Bammin/\FA/ITC/RU
KOmposy T AP OCTER NOANOTORNEHHME WEDHOBINOR o YA NS
PucyHok 6. Bknaagka «HacTtpoiku areHToB»
Tabnuua 10. AreHTbl B[] Mopy4eHuns
AreHT HasHayeHue Korpa BbInonHsaeTcs
Hactporika gat MpocTaBnseT TekyLyo gaTy B MOPYYEHUSIX CO 3anyckaeTcs KaXabl eHb B
cTaTycom «Ha ncnonHeHumn» 01.00
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AreHT

HasHauyeHune

Korga BeinonHsieTca

,D,OBepeHHble nnga

OGHoBNSAET CNNCOK AOBEPEHHbIX N,
NUCNOJTHUTENA U COTPYAHMKA, OT Ybero nnua
ObIN10 OTAAHO nopy4dyeHue

SaI'IyCKaeTCﬂ Kaxabln Yac

YpaneHnue YepHOBUKOB

OumncTka BblOpaHHbIX AN yaaneHus YepHOBUKOB
(npu yoaneHmn 4epHOBNKOB AOKYMEHTOB
areHToOM yAanstoTCs TakkKe CBA3KM C 3TUMM
OOKYMEHTaMm)

3anyckaeTca Kaxablil eHb B
01.00

Koppekuuns goctyna

KoppekTupyeT 4ocTyn K AOKYMEeHTaM-
OocHoBaHusM (gobasnseTt ucnonHuTens
AOYEepHEro Nopy4yeHnst B CNMCOK Yntatenen
AOKYMEHTa-OCHOBaHWS MO roflOBHOMY
NOpPY4YEHMIO)

3anyckaeTcs yepes kaxable 5
MWUHYT

Koppekuus goctyna Kk Pl

lMpepocTaBnseT UCNOMHUTENIO AOYEPHETO
NopyYeHWs JOCTYN Ha YTEHWUE POAUTENbCKMX
nopyyeHunmn

3anyckaeTcs Yyepes kaxaple 5
MUHYT

MpoBepka nopy4vyeHuin

PaccbinaeT npeaynpexaoeHus no nopy4yeHusiM co
ctatycoM «Ha ucnonHeHun», y KOTopbixX
MCTEKaeT UMM UCTEK CPOK MUCTIONHEHMS!

3anyckaeTca Kaxablil eHb B
01.00

ArcCheckNSend

MpoBepsieT 4OKYMEHTbI Ha COOTBETCTBUE
yCnoBuAM apxmBnpoBaHMAa 1 nomedaeT Ux. B
Ccny4vyae ecnn OOKYMEeHT HaxoOuTcda Ha
HECKOMbKMX cepBepax, OTCbINAaeT 3anpochl Ha
apxuaumio. Takke obpabaTbiBaeT
NnoAaTBepXAeHUsa 06 apxuBauun ¢ apyrmx
CepBepoB

3anyckaetcs exxeaHeBHo B 2.00

CheckArcRequests

O6pabaTbiBaeT 3anpochkl Ha apxuBaLuio C
Apyrux cepsepos. [NMomevaeT HeobxoanMble
JOKYMEHTbI Ha apXMBUpOBaHWe

3anyckaetcs exenHesHo B 3.20

ScheduledArchiver

np0M3BOD,VIT HenocpeacTtBeHHO apxXxmneBmpoBaHune
OOKYMEHTOB, NOMEeY€eHHbIX OOHUM U3 OBYX
NnepeyuncrieHHbIX Bbllle areHToB

3anyckaetcs exeaHesHo B 4.00

Mepuoamnyecknin KOHTPONb |
PeriodControl

OcylecTBnsieT NPOBEPKY NEPUOANYECKOTO
KOHTpOrs nopy4eHui n popmupyeT
nepuognyeckne nopyyeHus

3anyckaetcs exeanHeBHo B 04.00

O6GHoOBMEHNE CChINOK |
DocLinksCorrection

OGHOBIEHME CChINOK HA NOATOTOBIEHHbIE
JOKYMEHTHI

E>xepHeBHO

O6paboTka HOBbIX
nopy4yeHun

Ob6pabaTbiBaeT HOBblE MOPYYeHUS (MOPyYeHUs
nepexoanaT B cTaTyc «Ha ucnonHeHum»,
WCMONHUTENSIM OTNPaBNATCHA YBEAOMIEHUS, a
Takke NpefocTaBnsaeTcs 4OCTYN K AOKYMEHTaM-
OCHOBaHWUSIM NOPYYEHNI)

3anyckaeTcs Yepes kaxaple 5
MWUHYT

ScheduledAddReadersfrom
MessageStub

O6HoenseT\no6aBnseT uitaTenemn K JOKYMEHTY
n3 ctaba, koTopbli hopMUpyeTCs NpPU OTrNpaBke
CcoO0OLLIEeHUI

ExxegHeBHO

[1.8. HacTpoukn npoTokonMpoBaHus

YT06bI BbINOMHUTL HACTPOWKM NPOTOKONMPOBAHUS, CriedyeT:

1. OtkpbiTe B AamMuHucTpupoBaHue W BblOpaTb npeactaeneHve Hacrpoiiku Moxyeii:
Texyuue HACTPOINKHU.

2. BbibpaTb AokyMeHT HacTpoek B[] NMopy4yeHus.

3. [lepewntn Ha Bknagky Hacmpolika npomokosupoeaHusi, Nocrie 4Yero B AOKYMEHTE HaCTpOeK
BbiCTaBuTb oniar Becmu npomokosi, ecnn ana bl Mopy4vyeHusa Tpebyetca ocywectBnATb
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NpoTOKONUpoBaHue aencteui. Npun BoiCTaBneHHOM ¢hnare B AOKYMEHTE CTaHOBATCS AOCTYMHbI
nons HacTpovikn (PucyHok 7).

4. BblbpaTb C NoMoLWbi0 naroB gencteus ¢ gokymeHtamun B[l Mopy4yeHusn, koTopble GyayT
NPOTOKONMPOBATLCS.

5. CoxpaHuUTb U3MEHEHMS.

CKaHHpOoBaHHe | HacTpoHKH areHToB | HacTpo#ika NpoTOKONHpOBaHKUA | AnpecyeMble BUgbl

¥ Becmn NnpoToKoN
MNpoToKoAWPOBAHWE ASACTEMA c,uoKvMEHTaMm:p CosaaHwe
¥ Yrenue
W WsmeHsHHe
W vaansHue
I [NepeHoc B apxve

PucyHok 7. Hactpoiku npotokonupoBaHusa Bl NMopy4yeHus

Onuncanne B[l MpoTtokon npeactaeneHo B gokymeHte «Jlormka ECM. C3[-OC-8-CnyxebHble
©asbl AaHHbIX».

[1.9. Appecyemble BUAbI
Mpu pernctpaumm 6asbl AaHHbIX B KommyTtatope Bce [JOCTynHble npeactaeneHuss B 6ase
nobaenstoTca Ha BKkNagky Adpecyembie aulbl B JOKYMEHTaxX HacTpoek PyHKLMOHANbHbIX MOAYNEN.
[nsa nmnopTa 3Ha4YeHu ¢ Bknagkn Adpecyembie 8UObl HYXHO:

1. OtkpbiTb B AgMMHUCTpUpOBaAHME U NepenTtn B npencrasrneHne Hactpoiikum MomyJieii:
AjpecyemMblie BU/bI.

2. Haxatb kHornky [[lo6aBuTb BUALI U3 6a3bl].
3. B nosiBuBLUEMCA AnanoroBom okHe BblOopaTb 6a3y AaHHbIX U HaxkaTb kHonKy [OK].

B pesynbTaTe BbINOMHEHHbIX OENCTBUI NpeacTaBneHus AobaBneHHbIX 6a3 cTaHyT AOCTYNHbI ANS
BblOOpa Ha Bknagke M36bpaHHble MOOysu B OKHE HAacTpoek [MaBHOW cTpaHuubl (6onee nogpobHO
HacTpovika maBHOM cTpaHuubl onvcaHa B AokymeHTe «Jlormka ECM. C3[-OC-8-CnyxebHble 6a3bl
AaHHbIX»).

Mpwn HaxxaTum kHoNkM [lo6aBMTb HOBbLIN BUA] MOXHO BPYYHYHO 406aBUTb HOBbIV UK yaaneHHbIN
BMA AN oToGpakeHns B OkHe Bblbopa npeactasneHuin Ha ['C.

B npencrtaBneHun Hacrtpoiiku monyJieii: Aapecyemble BUabl, @ Takke Ha Bknagke Adpecyembie
eudbl [OokyMeHTa HacTpoek B[ TlMopy4eHus no kHonkam [OTknwounTb] u [BkNYMTBL] ecTb
BO3MOXHOCTb, COOTBETCTBEHHO, OTKIIOYUTL WU BKIIOYNTE OTOBpaxeHue npeacrasneHvns ans Bblibopa
Ha Bknagke M36paHHbIe MOAyIuU.

[1.10. HacTpounkm nonb3oBaTens

[na 3agaHna NUYHbIX HaCTpoOeK noJfib3oBaTeNA HYXXHO:

1. MepenTtun B 6nok Cepeuc Ha [MaBHOW CTpaHuue.
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2. UWenkHyTb no ccolrike Mou Hacmpouku.

3. B nosisuBweMcs guanoroBoMm okHe «Mown HacTpoukun» nepenTtu Ha Bknaaky lMopy4deHusi v
3anonHnTb nons (Tabnuua 11).

4. [nda BBOOA HAaCTpPOEK B OEWCTBME criegyeT HaxaTb kHonky [OK].

Ta6nuua 11. Monsa dopmbl «HacTponkun nonb3oBaTensa»

Mone OnucaHue
YeedomneHue o BBogom ¢ knaBmaTtyphbl yka3aTb, 3@ CKOSNIbKO AHEN OO0 HACTynneHus cobbiTns Heobxoanmo
HacmynneHuu OTNpaBnsATb NONb30BaTENAM YyBEAOMIIEHUS (MO YMOYaHuio: 5)
cobbimusi

omnpaesisms 3a,
OHell

YeedomneHue o
HacmynneHuu
cobbimus
omnpaesisims 3a,
yacoe

YkasaTb KOnNu4ecTBO 4acoB, 3a KOTOpoe Heobxoanmo opMUpoBaTL yBeAOMIEHUE
none3oBaTento 06 UCTe4eHUn cpoka UCNOMHEHUs 3aaum (ecnv B HacTpoiikax b
Mopy4yeHus yctaHoBneH dpnar Cpok ucrnosiHeHuUs1 8 Yacax)
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[Il. PaboTa ¢ 6a3oM gaHHbIX

[11.1.06wan cxema paboTbl

Pa6oTta ¢ nopy4yeHuamun B Bl Mopy4veHna moxeT Bko4vaTh B cebs cnegytowme stanbi:

Co3sgaBaeMble NOpyYeHUss MOXXHO CBA3bIBATbL APYr C APYroM, (hopMuUpys TEM CaMbIM Mepapxuyeckoe
[AEepeBo Mopy4yeHuil.

3anonHeHne pekBN3NTOB KapTOUKM NOPYYEHMS.

OTnpaBka NOpy4YeHUs Ha UCMOSTHEHME.

N3meHeHne cpoka MCMONMHEHUS NOPYYEHNSI aBTOPOM M KOHTPOSIEPOM MOPYHEHMUSI.
M3meHeHne cpoka MCMONHEHUS MOPYYEHUsT MO 3aNPOCy UCTMONHUTENS.
N3meHeHne OTBETCTBEHHOrO UCMOMHUTENS NOPYYEHMS.

OTmMeHa nopyyeHus.

CospgaHue oT4eToB 00 NCNONMHEHUN NOPYYEHUS.

MogrotoBka MPOMEXYTOYHbIX OTHYETOB MO UCMNOJIHEHUIO NMOPYYEHUA.

© 0o N o a0 kB w0 NP

BosBpat nopy4yeHus Ha 4opaboTky.
10. YTBEpPXAEHME Pe3ynbTaToB BbIMNONHEHNS KOHTPONLHOIO NOPYYEHUS.

Cuctema aBTOMaTU4YECKM OMOBELLAET MOoNb3oBaTenen O BbIMOSIHEHUN MOPYYEHUS, UCTEYEHUU
cpoka WCMONHEHUsl, M3MEHEHUSI CpokKa WCMONHEHUS WM OTBETCTBEHHOrO COTPYAHMKA W APYrux
NoJo0OHbIX CODbITUSAX.

[11.2. Co3gaHue nopy4veHuUs

CospgaBaTb Nopy4yeHns MOXHO kak B camow B[] Mopy4eHus, Tak n B pyHKUMOHaNbHbLIX 6a3ax gaHHbIX
cuctemsl (B MNP, KaHuensipus, O, CosewaHus) n 61 OnepatMBHOe XpaHeHNe JOKYMEHTOB:

e  KOHTpOnbHbIE MOPYYEHMS CO30AKTCA aBTOMATUYECKN MO KOHTPOSbHBIM MYHKTaM Pe30sIoL M,
HEKOHTPOSIbHBIE NMOPYYEHMS — MO HEKOHTPOSBbHBIM MYHKTaM Pe30roLMiA Npu oTnpaBke
BXOASLUMX JOKYMEHTOB U 0BpaLleHWI rpaxkaaH Ha UCNOMNHEHME.

e B B[ CoBewaHunsa nopy4eHns co3galoTcs aBTOMaTU4eCku No peLleHnsaM NpoTokona B
MOMEHT ero oTnpaBKn Ha UCMOSHEeHUe (KOHTPOSMbHbIE/HEKOHTPONbHbIE, aHANoOrM4YHoO
BXOZASILLEMY JOKYMEHTY U obpalleHmio).

e [lopy4yeHus no 3apeructpupoBaHHbiM gokyMeHTam B[ MNP, KaHuensapua n Ol cosgatoTtes no
kHorike [MopyyeHue] Ha naHenun AeNCTBUIA B KAPTOYKaxX COOTBETCTBYIOLLMX AOKYMEHTOB.

e [lopy4yeHnsa No AOKyMeHTaM, Haxo4sALWNMCA Ha onepaTUBHOM XpaHeHun, cosgatoTes B b
OX, B npeacTaBneHnn JlokymenTsl B aelie No kKHonke [[opy4yeHue] Ha naHenu AeNCTBUIN B
KapTO4Kax COOTBETCTBYIOLLMX AOKYMEHTOB.

YUTto6bI CchopMmpoBaTh HOBOE NOPYHEHUE, HYXKHO:

1. OrtkpbiTo B[ Mopy4yeHus n BoiGpaTh B 06nactn HaBurauum nioboe npeacraBneHme.
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2.

7.

HaxaTtb Ha naHenu gencreuin KHonky [Mopy4veHue]:[HoBoe] ons cozgaHna HOBOro nopyyeHus,
nnn kHonky [Mopy4yeHue]:[U3 wabnoHa]l ana co3gaHusa NopyvyeHUs Ha OCHOBE UMEIOLLIErocs
wabnoHa'.

Ecnu B NnpeacTaBneHnm BbigeneHo nopyyeHme, cucteMma npegnaraeT cBa3aTb HOBbIA AOKYMEHT
C BblaeneHHbIM. HaxaTtb fa ona ceaAsbiBaHMS OOKYyMeHTOB, Hem ansa co3gaHnsa He3aBUCcUMOro
AokymeHTa. Npn Haxatum [a B NosSBUMBLLUEMCSI AManore HyXHO MOATBEPANTb HeobBXoaMMOCTb
KOnupoBaHusa MHOpMauun 13 nopyyeHus-ocHosaHusa (Ja — ana konuposaHusa, Hem — ans
OTKasa OT KOnmpoBaHus).
Y1006bI Cd.)OpMI/IpOBaTb nopyvyeHune no AOKYMEHTY, HYXXHO OTKPbITb KApPTO4KYy 3apermctpnpoBaHHOro
OOKYMEHTa, Mo KOTOPOMY HeoBXxoauMO co3faTh NOpPYYEHNe, N HaxaTb Ha NaHenu 4eUCTBUN KHOMKY
[Mopy4eHue].
3anonHuTb nons kapTtoykn «lopydeHuney (Tabnuua 12). [Ana nepexoda no MnonsiM KapTOuKu
MO>XHO Mcnosb3oBaTh Knasuwy TAB.
Mpu BbIGOpE B KAYECTBE OTB. UCMOMHUTENS (COMCMOMHUTENS) COTPYAHUKA, HE SIBMSIOLLErocs
nonb3oBaTeneM npunoxeHus (B kaptoyvke cotpyaHuka B B[] CO He yctaHoBneH dnar Senssemcs

nosib308amesieM fnpusioxeHust), u He umetowero NO/OJT — nonb3oBaTensa NPUNoXeHUs, BbIBOAUTCSA
coobueHne Bnaa: « CompyOHUK He s18/15emcsi Mosib3osamerieM rpusnoxexus, He umeem VO u O/1»..

Ecnu nopy4eHue cosgaeTcs no gokymeHTy ¢ rpudom KT, To BbIGOP ucnonHMTenemn nopyveHuns
OCYLLIECTBIIAETCS TONbKO U3 Yicna COTPYOHWNKOB C BM3HEC-ponbio KoMmepueckast TaitHa.

Ecnu npu cozgaHumn pesontounm unu nopyveHns 6ein yctaHosneH gpnar Mynbsmunopy4yeHue, T0 npu
oTnpaBke pesoniounn no kHonke [Ha ncnonHeHune] unmn nopyyveHuns no kHornke [OTnpaBuTb] OyayT
chopMUpPOBaHbl paBHO3HaYHbIE MOPYYEHMSA COTPYAHMKaM, yka3aHHbIM B none McrnonHumenu.

Ecnu nopy4eHune HanpaBnsaeTca HECKONBbKUM ncnonHuTensam (none CoucnosiHumesnu 3anosiHEHO),
TO nocre OTNpaBKM JOKYMEHTA Ha UCNOJSIHEHWE B 6a3e faHHbIX Oy4eT co3a4aHO HECKOIbKO
O[VHaKOBbIX MOPYYEHWN, NpegHa3Ha4YeHHbIX KaXaoMy U3 coucnonHuTenen. B Takux nopyyeHmsax
oTobpaxatloTcsa JononHUTENbHbIe nons UcrnostHumesnb v [lNopyyeHue-ocHoeaHue, a none
CoucrnosiHuUmesu cKkpbITO.

Ha Bknagke CodepxxamesnibHasi 4acmb MOXHO BBECTM TEKCT B OAHOMMEHHOE Mofe Wunu

nobaeuTtb Heobxoammble hannbl B obnactu BrnioxeHun (n. 111.6 PaboTta c BnoxeHnsmum).

Ha Bknagke Cesi3aHHble QOKyMeHmbI Npu HeobxoammocT f06aBUTb CBA3aHHbIA JOKYMEHT
WNW BHELLHIOK CCbINKy. [epeoTKpbiTb OOKYMEHT Ana oTtobpaxeHus HoBbix ceazen (n. II1.5
CBA3blBaHWE MOPYYEHU C AOKYMEHTaMu U obaBneHne BHELWHNX CCbINIOK B KapTOYKY).

HaxaTb KHOMNKy B([Coxpaﬂwrb]) Ha NaHenun OenNCTBUN.

MNMopyyeHne coxpaHsieTcs B cTaTyce «epHOBUKY.

! Ons BblOOpa OOCTYNHbI NYHbIE U O0LWMe WwabnoHbl pesontouni/nopyydennn n3 B LWabnoHbl, a Takke
LWabnoHbI, B KOTOPbLIX MNONb30BATESNb YKa3aH B KA4eCTBE NOAMMCaHTA.
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MopyyeHuns, cozaaHHble NO NyHKTaM Pe30nioLmmn BXoAsLWero A0KyMeHTa 1 obpaLleHnsi, nopyvyeHus
03HaKaMNUBAKLLNXCHA COTPYOHUKOB C BXOASLLUM AOKYMEHTOM U OOpalleHneM, a Takke NopyyeHus,
CO3[aHHble MO peLleHNsIM MPOTOKONa, OTOBPaXalTCs B KapTouke JOKYMEHTa Ha BKagke
UcnonHeHue. B kapToykax Apyrux TUNOB JOKYMEHTOB Nopy4veHus oTobpaxatotca B TabnmyHom Buae
Ha Bknaake lMopy4eHus.

Co3gaHHOE NopyyYeHne MOXHO COXPaHUTb B Ka4ecTBe NMYHOro WwabnoHa, KOTopbI Nofb3oBaTerb

CMOXeT MCnonb3oBaTb B AaNbHENLLEN paGOTe.

7\
7 &\

Co3pgaHHoe nopyyYeHne MOXHO COXpPaHUTb B KavecTBe LabrnoHa TOMbKO NOCIe COXPaHEHMUS KapTOUKM
nopy4veHus.

CosgaHue obLyx WabnoHOB pe3osioLmnii/NopyYyeHnii 4OCTYMHO TONbKo AOMUHUCTPATOPY CUCTEMBI.

[Ona coxpaHeHus Ha OCHOBaHUWM 3anOfIHEHHOW KapPTOYKM MNOpydeHus LwabnoHa nopyyeHus
B b[] LUabnoHbl HEOOXO0OMMO B KapTOYKe NMOPYYEHUS HA NaHenn OEeNCTBUIA HaxaTb KHOMKYy [CoxpaHuTb
KaK wWabnoH] u B OTKPbIBLIEMCHA OKHE BBECTM HauMeHoBaHue wWabnoHa, a Takke BblOpaTb TUMbI
OOKYMEHTOB-OCHOBaHWUIN, ONs1 KOTOPbIX OHa OygeT goctynHa. YTobbl co3gatb 00w WabroH, HYXHO
noctaeuTb ¢nar B none O6wut (PucyHok 8).

CoxpaHeHMe pe3o/wLUMM Ed

DB M
HazeaHue }(
THNbl AOKYMEHTOE B on AW HA >(

(o] 4 OTHEHa

PucyHok 8. CoxpaHeHMe co30aHHOro Nopy4YeHus B KayecTBe abnoHa

UTtoObl BLIOpaTh yXKe CyLeCcTBYOLWMiA WaboH Ang nepesanucu, HyXXHO pgaom ¢ nonem HaseaHue

Ha)kaTb KHOMKY ' M B OTKPbIBLUEMCS [MarlorOBOM OKHe BblOpaTb HeoOXoAuMbIN LWAabNoH, KOTOPbIN
HY>XHO nepesanucarthb.

Ecnn B B[] AaMuHucTpupoBaHue B HacTpoe4yHoM gokymeHTe B[l MopyyeHus yctaHoBneHa dnar
CpoK ucriosiHeHUs1 8 4Yacax, TO NPW CO34aHUM MOPYYEHUS OCYLLECTBISeTCA NnpoBepka yKasaHHOro
cpoka ucnonHeHus. Ecnu ykasaHHOoe BpeMsi UCMOSNTHEHUS MopyyYeHus nonagaeTt Ha Hepabodee Bpems,
cMcTeMa aBTOMaTUYeCKM paccyuTbiBaeT M npegnaraeT BblbpaTb Onwkanwee BpeMsi WUCMOMHEHUA
nopyyYeHus OO U nocre ykasaHHOro cpoka (Mpu HeoBXOAMMOCTU MOXHO OCTaBWUTb TEKyLlee 3HaveHwue,
PucyHok 9).
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CpoK MCMONHEHWA NonaaaseT Ha Hepalbodes Bpens X

Bnuuadwmd BOSMOMHbIN CPOK HCNOMHEHHA:
TeKylWee 3HadeHne; 02.08.2014 16:09

no: nocne:
01.08.2014 15:00 04.08.2014 09:00

JCTAaBWTE TEKYLLEE IHAYEHHE

Ok OtMeHa

PucyHok 9. Bo3MOXHbI/ CPOK UCMOSTHEHUA NOpYYeHUs

[11.3. Co3aaHue nepuoamnyecKkmx nopyyeHum

1.3.1.

Kak co3patb nepunoanyeckKkue nopy4vyeHus

YToObI co3gaTtb nopyvyeHue C d)yHKU,I/IeVI nepmnoanyeckoro KOHTpomnd, Ha OCHOBaHUU KOTOPOro
6y£l,yT aBTOMaTU4eCKu CbOpMVIpOBaTbCFI nepunoan4veckne nopyyvyeHund, HyxHo:

1. Cospgatb nopy4yeHue no KHorke [I'IopytleHMe] M 3anoJTIHUTb NMONA KapTO4YKU:

YcTaHoBuTb donar B nosnie Ha koHmporib.
YcTtaHoBuTb chnar B nosisueLiemcs none lMepuoduveckuli KOHMPOIb.

Ykasatb nepvof hopMMPOBaHUA NEpPUoaNYEcKMX NopyYeHuid, BbIGPaB HYXHOe 3HavyeHue
B none Tun nepuodu4ecKko20 KOHMPOIIsl.

Ecnn B none Tun nepuodu4yecko2o KOHMpoJs BblibpaHo 3HadeHne Kos-eo OHel,
B MOSIBMBLLUEMCS CnpaBa MoOfle HY)XHO YyKkas3aTb, Yepe3 Kakoe KONM4ecTBO AHen
HeobxoanumMo hopMMpPoBaTbL NEPUOAMNYECKNE MOPYIEHMSI.

YkasaTb OaTy Hayana nepuoamuyeckoro KOHTpons B none Havasio nepuodu4yecko20
KOHMposnsi.

YkazaTb [OaTy OKOHYaHUS  MNepuoanMveckoro KoHTponss B none  OKoOH4YaHue
nepuoduYecKko20 KOHMPOJIsi.

B none 3a ckonbko OHeli 00 o4YepedHO20 cpoka co3dasamb MOPYYEHUs yKasaTb, 3a
CKONMbKO OHEN [0 O4YepedHOro Cpoka NepuUoAMYecKkoro KOHTponst 6yayT co3gaBaTbes
nepuoanyeckme nopyyeHus.

YKazaTb OTBETCTBEHHONO WCMNOSMHUTENSA MOPYYEHUSs WM COUCMOSMHUTENEN B MNONAX
Ome. ucnonHumesns n CoucnosiHUMesIU COOTBETCTBEHHO, Nnbo noctaBuTb conar
Mynbmunopy4yeHue v yka3aTb UcrnonHutenen s none AcnonHumenu.

2. CoxpaHunTb MH(POPMaLMIO N HaXaTb Ha NaHenu 4encTBuin KHonky [OTnpaBuTb].

Ecnun y coTpyaHuka, KOTOpbI He ABNSETCA NoNb3oBaTeNem NpUIoXeHns, 406aBneHHOro B kKayecTee
y4acTHuKa obpaboTku fokymeHTa, otcyTcTBytoT MO/AJ1 - nonb3oBaTeny NpunoXeHns, To AOKYMEHT

v e3h
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11.3.2.

HEBO3MOXXHO OTMpPaBMTb MO MapLpyTy, 0 YeM Cuctema BbIBOAUT COOTBETCTBYHOLLEE
npegynpexaexuve.

dopmMupoBaHue nepuoanveckux NopyvyeHumn

Mepuoanyeckune nopydeHns opMUpyoTCs Mo cregytowen cxeme:

CpoK MCMONHEeHUs1 MNepBOro Nepuoauvyeckoro MopyydeHnsa paccynuTbiBaeTca  Crieayrolum
obpasom: Hayano nepuodu4yecKo20 KOHMPOJIsI NNOC KonnyectBo AHen B none Tun
nepuoldu4ecKo20 KOHMPOJIS.

Mocneayolwme nopyyeHust ByayT co3daBaTbCs COMMAacHO ykasaHHOMY nepuogy [0 Tex nop,
noka He HacTynuT fgaTa, ykasaHHasi B none KoHey nepuoduyecko20 KOHMpPOJIs.

[ns Toro 4toObl MepuoauMyeckMe MOpyYeHUst Co3daBanvCb 3a HECKONbKO AHEel OO Cpoka
MCMNONHEHWUS!, HY)KHO 3afaTb COOTBETCTBYIOLLEE 3HaYeHVe OHel B none 3a ckosibko OHeli 00
oyepedHO20 CpoOKa nepuoduUYecKo20 KOHMPOJIsi co30aeamb MOPyYeHUsl B KapTOdKe
Nopy4eHus.

UTto6bl nMpekpaTUTb co3gaHue  NEepUoAMYecKMX  MOPYYEeHUM OO0  WUCTEeYeHMsi  cpoka
NepuoaNYecKoro KOHTPONS, HY)KHO UCMOSTHUTL OCHOBHOE MOpYyYeHue.

[11.4. CBA3bIBaHUE NOPYYEHUN

Co3sgaTtb NopyyeHUe Ha OCHOBE paHee BblAaHHOTO nopyyeHns moryt AsTtop, MicnonHutens u
KoHTponep paHee BblgaHHOTO NMOPYYEHHUs.

YTtobbl co3naThb nopy4yeHmne Ha oCHoOBE AOpPYroro nopyvyeHud B 0a3e gaHHbIX, HYXHO!

1.
2.

OTkpbITb 0AHO 13 NpeacTtasneHun b NMopy4veHus.
BbibpaTb nopyyeHne, Ha OCHOBaHMM KOTOPOrO HY>XHO CO34aTb HOBOE MOpyYeHue.
HaxaTb kHonky [[Topy4eHue] Ha naHenn JencTBUN.

CosfnaTb NopyyeHre Ha OCHOBE paHee BblOaHHOIO NOPYYEHNUst MOXHO HEMOCPEACTBEHHO U3 KapTOUKM
NopyYeHNA-0CHOBAHUS!, OTKPLIB €€ Ha MPOCMOTP U HaxkaB KHorky [[lopy4eHue] Ha naHenn geicTBuii
KapTO4KM JOKYMEHTa.

B nosBmBLUEMCA Ha 3KpaHe 3anpoce: «CBa3aTb NnopyveHne ¢ Tekywum?» Haxartb Ja.

B nosiBuBlemMcst Ha akpaHe 3anpoce: «KonvpoBaTb MH(POPMaLMIO N3 TEKYLLEro NOpyYeHUs?»
HaxaTb [fa aona konupoBaHus WHpopmaumu, Hem pana oTkasa OT KonvpoBaHus. [lpu
MONOXWUTENbHOM OTBETE CucTeMa aBTOMAaTUYECKN [MepeHeceT B CBA3AHHOE MNopyveHue
3HayeHus nonen [llpedmem nopyyeHusi, Cpok, Temamuka, TnPU3HaAK KOHTPONS,
cofepxaTerbHyt YacTb U BrioxeHus. [Npn HeobxoanmMoCcTn Nonst MOXHO OTPeaaKTMpPOoBaThb.

Mpw cospnaHunm JovepHEro NopyveHusi NpoBePSIETCS pasHULLIA Cpoka NOPYYEHUst OCHOBaHUS U

TEKyLLEero BpEMEHM:

e Ecnu 6onbLue cyTok, To B none Cpok ucrnosiIHeHUs1 3anvicbiBaeTcs Aata Ha AeHb MeHbLUue cpoka
WCMOSTHEHWUSI POAMNTENBCKOTO NMOPYYEHNSI.

e Ecnu MeHbLUe cyToK, TO B none Cpok ucrnosiHeHusi 3anucbiBaeTcs Tekyllas aata U Bpems 13
CpOKa UCMOMHEHUs! POAUTENBCKOrO NOPYYEHUSI.
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B pesynbtaTte B KapTOuke TMOPYYEeHWI, CO3OaHHbIX Ha OCHOBaHWM APYroro [AOKYMEHTa,
oTOOpaxaeTcs CCblnka, MO3BONSIOLLAS OTKPLITh U NPOCMOTPETh AOKYMEHT-OCHOBaHWE NOPYyYeHUs:

e Ecnu nopyyeHue co3gaHO Ha OCHOBE [JOKyMeHTa pnpyroi 6asbl AaHHbIX, TO CCbifka
oToGpaxaeTca B none [JokymeHm-ocHoeaHue Ha Bkragke OcCHoeaHue (Takke B BEpXHEMN
4acTu KapTO4KM OTOGPaXKaeTCs CChbifika Ha OKYMEHT-OCHOBAHUE).

e Ecnu nopy4yeHve co3gaHo Ha OCHOBE APYroro NopyyYeHusi, TO CCbifika Ha [OKYMEHT-OCHOBaHWe
nopy4eHus pacrnonoxeHa B none lMopy4yeHue-ocHogaHue.

LLlenkHyB No ccbifike, MOXHO BbI3BaTb AN NPOCMOTPa FOfIOBHOE NOpyYeHne/0oKyMeHT. B kapTouke
FONMIOBHOrO Mopy4veHus GyaeT oTobOpakeHa CChlfika Ha A0YEepHUMIA OOKYMEHT BO Bkrnagke CesizaHHble
OOKyMeHMbI.

Ecnn npu co3gaHum nopy4denns B bl Mopy4veHnsa oHo Gbifo CBSI3aHO C NOpyYEHNEM, CO34aHHbLIM
Ha OCHOBe AOKyMeHTa Apyrov 6a3bl AaHHbIX, TO Ha Bknagky OcHoeaHue CO3[4aBaeMOoro MopyveHus
aBTOMAaTMYECKM NonageT cogepaHve Bknaakm OcHogaHue 3TOro NopyyYeHus.
|-|pl/l CO34aHunN HOBOIo AOKYMEHTa U3 KapTO4KM nopyvyeHunda BHOBb CO3D,aHHbIl7| OOKYMEHT

aBTOMaTU4YECKN CBA3bIBAETCA C JOKYMEHTOM, YKa3aHHbIM B Ka4eCTBe JOKYMEHTAa-OCHOBaAaHUA ONA
COOTBETCTBYIOLLIEIO NOpy4vYeHUA.

[11.5.CBA3bIBaHWE NOPYYEHUN C AOKYMEeHTaMun n nob6aBneHne BHELWHUX

CCbU10K B KAPTO4YKY

B B[ MNopy4eHus npegycMoTpeHa BO3MOXHOCTb YKa3blBaTb CBA3b MEXAY MNOpyyYyeHnem u
OOKyMeHTaMu (pyHKUnoHanbHbIx B,

Mpy HanNMuMKM y AOKYMEHTa CBSA3aHHbIX [OKYMEHTOB MUIN BHELLHUX CCbINTOK B BEPXHEM JIEBOM Yy
KapToukun fokymeHToB B[] oTobpaxaeTcs npusHak «ECTb cBSA3aHHbIE JOKYMEHTbIY.

MoXHO cBsi3aTb MOpPyYeHWEe C AOKYMeHTaMu B npouecce o6paboTku, a Takke yganuTb paHee
CO34aHHYH0 CBA3b.
Mpv cosaaHum cBSI3N Mexay CyLLEeCTBYHOLLMMN JOKYMEHTaMMK cucTema obecneymBaeT BO3MOXHOCTb
npeaocTaBneHns 4oCTyna K 4OKYMEHTY-OCHOBaHUIO COTPYAHUKAM, MMEIOLLUM AOCTYN K BbIGpaHHOMY
npu co3gaHumn CBA3M JOKYMEHTY, 1 HA0GOopOT.
Mpu co3aaHnM HOBOIO AOKYMEHTA, CBA3AHHOIO C CYLLIECTBYIOLLMM, CUCTeMa NpeaocTaBnseT AOCTyN K

OOKYMEHTY-OCHOBaHUIO BCEM COTpyAHWKaAM, YKa3aHHbIM B Ka4eCTBe y4aCTHUKOB 06p360TKl/I HOBOIoO
CBA3AaHHOIo AOKYMEHTa.

Mpu co3paHum cBasaHHoro ¢ nopy4vyeHunem OP[Ll, loroBopa, C3, 3aABKu:

UtoObl NO NOpyYeHuto, HaxogsAaweMycsl Ha WMCMNOSIHEHMM, cOo3daTb CBA3aHHbIM AokymeHT (OPL,
HOorosop, C3, 3asBKy), HyXHO:

1. OTkpbITb NOPyYeHUE B cTaTyce «Ha ucnonHeHum».

2. Haxatb kHonky [Co3maTb] Ha maHenu AeWCTBMW M BbiGpaTb M3 cnucka HeobxoouMbIn TUN
aokymeHTa (OP[, C3, 3asaBka, gorosop).

3. B nosiBMBLUEMCHA Ha 3KpaHe AMaroroBoM OKHe BblbpaTb 6a3y AaHHbIX (ecriv B KOMMyTaTope
3aperunctpypoBaHo Heckonbko Bl MP), a Takke Tunoson mappyT o6paboTkn AOKYMeHTa B
BblOpaHHon Bl1.
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B pesynbTaTe B CO34aHHOM [OKYMeHTe Ha Bknagky CesizaHHble OOKyMeHmbI B Tofe
OcHoeaHue nomeLlaeTcsl CChlflka Ha MopyyeHne-ocHoBaHve. B nopyyeHue-ocHoBaHWe Ha BKnagky
CesizaHHble GOKymeHmbI B none Cesi3aHHble NMOMELLAETCs CChlflka Ha Co3faBaeMblii AOKYMeHT. B
BEPXHEN 4acTu OTKPbIBLUEMCS KapTOYKM [OOKyMeHTa OyaeT oTobpaxaTbCsl CCblflka Ha ronoBHOW
[OKYMEHT.

Mocne perncrtpaunm cBA3aHHOINo AOoKymMeHTa, Co34aHHOro n3 nopy4eHund, UCNOJIHUTENO NOpyyYeHus
HanpaBnAeTcAa COOTBETCTBYHOLLEeE yBeOMIIEHNE.

YT106bI CO3AaTh CBA3b C AOKYMEHTOM B CO34aHHOM paHee Nopy4eHUN HYXKHO:
1. TMepenTtun Ha Bknagky Cesi3aHHbIe OOKYMeHMbI.
2. Haxatb kHonky [CBA3aTb] psgom c noniem OcHoeaHue.
3. B nosiBuBLIEMCA Anarnore BbibpaTb OpMy AOKYMEHTa-ocHoBaHMA 1 HaxaTtb [OK].
4. 3anonHuTb Nons oTkpbiBLencs opMbl «CBA3aTbY:
e B none Tun ces3u ykasaTb TUN CBA3W, BbIOpaB Hy>KHOE 3Ha4YeHne U3 CrioBaps.

e YKkasaTb NapaMeTpbl Moucka HY>XHOro AOKYMEHTa, 3anofHMB OAHO unu Gonee nonewn
dopMbl.

5. HaxaTtb kHonky [[lomnck] ans nomcka AOKyMeEHTa Mo yKkasaHHbIM napameTpam.

6. Bbibpatb B cnucke HaMOEHHbIX [OOKYMEHTOB Heobxoaumbi OoKyMeHT. [lpu aTtom noA
pesynbTaTamMu Moucka HarnsgHo oTobpaxaeTcsa nnaHvpyemast CB\idb  Mexay [ABYyMms
AOKyMeHTaMu.

7. Haxatb kHornky [CBA3aTk].

8. B nosBuBwemcs guanore npu HeobBXO4MMOCTUM CKOPPEKTUPOBATb CMNUCOK COTPYAHUKOB,
MMELLMX AOCTYN K AOKYMEHTY-OCHOBaHMIO, HaxaTtb KHorky [OK].

9. B coobLeHnn 0 ToM, YTO HEeOBXOAMMO 3aHOBO OTKPbITb LOKYMEHT AN oTobpaXkeHusi HOBbIX
CBA30K, HaxaTb KHorky [OK].

Mocne NOBTOPHOIo OTKPbLITUS MOPYYEHMST CCbifika Ha BbIbpaHHbIA [OKYMEHT oTobpaxaeTcs B none
OcHoeaHue TekyLLero nopyyYeHnsi, a cama cBsika Nopy4eHns ¢ AokymeHTa ukeupyetcs B B[] CBA3Ku.

YpaneHune cBA3M:

YUT06bl YyOanuTb CBA3b MeXAy NOpyYEHUAMU (UK MeXay NopyYeHNeM 1 JOKYMEHTOM), HYXXHO:
1. OTKpbITb HYXXHOE NOpyYeHne B OAHOM U3 NpeacTaBneHun.

2. [lepenTu B pexnm peaakTmpoBaHus.

3. [MepewnTtun Ha BkNnaaky Cessi3aHHbIe QOKYMEHMbI.

4

BbibpaTb CBA3aHHbI AOKYMEHT B none OcHoeaHue v HaxaTb PSAOM C MNOMeM KHOMKY
[Ypanutb]. Ha akpaHe oTobpaxaeTcsa OKHO 3amnpoca Ha nogTeep)kaeHue onepauun. Haxatb
kHonKy [OK].

Bbi6paHHbIn AokymeHT ByaeT yaaneH us nons OcHoeaHue TeKyllero A0OKyMeHTa, a CBA3Ka OBYX
OOKyMeHTOB yaansietcs u3 b1 CBA3Ku.
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B B MNMopy4eHuns npegycMoTpeHa BO3MOXHOCTb 400aBMsATb BHELIHME CChINTKU Ha PeCcypchbl CETU
NHTepHeT.

[ns no6aBneHnst BHELWHEN CChINKN HYXXHO:
1. MMepewnTtn Ha BkNagky Cesi3aHHbIe QOKYMEHMbI.
2. HaxaTtb kHonky [BHewHAA ccbinka] psgom ¢ nonem OcHoeaHue.
3. 3anonHuTb Nons oTKpbIBLUENCS POPMbI:
¢ B none Ccbinka ykasatb agpec pecypca B bopmate «http://agpecy;
e B none HazeaHue ykasaTb Ha3BaHWe pecypca, KpaTKoe onncaHue.

4. [na coxpaHeHus BBegeHHOW MHdopMaumm HaxaTb kHonky [OK]. Bce cBsi3aHHble BHELWHME
CCbIfIKN COXpaHSATCA Ha Bknaake B none CesizaHHbIe QOKYMEHMbI.

UToObl yaanuTb BHELLHIOK CCbIKY, HYXXHO Ha Bknagke Cesi3aHHble OOKYMeHmbl B Mnone
CesizaHHbIe BbIOENUTbL COOTBETCTBYIOLLYK CCbIIKYy W HaxaTb KHOMKy [YaanuTtb]. [MoaTtBepantb
yaaneHne B 4ManoroBOM OKHe.

YT00bl BHECT U3MEHEHNSI BO BHELLHIOK CChISIKY, HY>XHO Ha Bknagke CesizaHHble OOKyMeHMbI B
none CesizaHHbIE BLIOENUTL COOTBETCTBYIOLLYK CCbISIKY M HaxaTb KHomnky [PemakTtupoBatb]. BHecTun
N3MEHeHMs 1 HaxaTb kHornky [OK].

I11.6.PaboTa ¢ BNoOXeHussmu

UTtobbl 406aBUTE BNOXEHME B KAPTOUKY AOKYMEHTA, HYXKHO:
1. Ha naHenu QencTBuin BCTPOEHHOrO NpencTaBrneHnd obnactu BOXEHWA HaxaTb KHOMKY

::"i'a}‘([ﬂOGaBVITb]) (Pucyrok 10).

Copepmarenuian 4acTo | OGCcymaenmwe | floctyn
I~
-
o u'E D

Concpmanne QoDwyHenTa LB« —

US rreeiiedenme nese-nn docs 1o Sepons 18072003 11:33:10 Aowsmsepasep C.B
newiy

PucyHok 10. BnoxeHnAa KapTo4yku AOKYMeHTa

Mpu coxpaHeHnn JOKyMEeHTa Unu oTnpaBKe Mo MapLUpyTy BrOXeHHble dannbl, 406aBNeHHbIE B
TekcToBoe none CodepxxamesibHasi 4acmb, NEPEMECTATCSA B 610K BIIOXKEHUA KapTOYKM AOKYMEHTa
¢ Tunom CodepikaHue dokymeHma. Nosisutcs coobuieHune: «[JobaBneHHble ainbl nepeHeceHbl B
6nok BnoxeHun. MNpu HEOGXOAMMOCTN N3MEHUTE TUM BNOXeEHUSA No kHomke [CBomncTBal». [Nocne
nepeHoca BnoxeHHble dannel B none CodepyxamesibHasi Yacmb 0TOOpaxaTbcs He OyayT.

2. 3anonHuTb Nons oTKpbIBLLENCA hopMbl JobaBneHus BrnoxeHus (PyucyHok 11):

e B none UcmoyHuk ykasaTb C NOMOLLBIO NepekntoyaTens, otkyaa byaet gobasneH dann
— C nokanbHoro aumcka wunu 13 B WabnoHbl, nMbo OTCKaHMpOBaTb WMEHLIUIACS
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OymaxHbil BapuaHT LOKyMeHTa, BblbpaB B KayecTBe MCTOYHMKA CkaHep (onucaHue
NPOCTOro CKaHMpPOBaHUA NpuBeaeHo B pasgene n. ll.7 CkaHMpoBaHMe OKYMEHTOB).

Mpu HeobxoammocTu psgom ¢ nonem UCcTouHuUK yctaHoButb conar flo ymonyaHuro. BeibpaHHbIN
UCTOYHMK JobaBneHnst channos OyaeT yCTaHOBMEH MO YMOMYaHWIO B JaHHOM AManoroBOM OKHE Mpu
pobaBneHmn bannoB B KAPTOYKM JOKYMEHTOB B AarilbHeNLeM.

NcTouHnk pobaBneHmns annoB no yMoOn4yaHUIo MOXET ObITb yKa3aH B HacTponkax [naBHoON
CTpaHuLbl CUCTEMBI.

e Bnone Tun Bbl6paTb C NMOMOLLIbKO KHOMKK 1 TN BNOXXEHUA.

e B none ®ain HaxaTb KHOMKY | 1 BblOpaTb dann ¢ nokanbHOro Amcka unum wabnoH
(B 3aBMCMMOCTM OT BbIGpPaAHHOro 3Ha4yeHnsa B none McmoyvHuk). MoxHo gobasutb danin,

npeaBapuTENbHO  CKOMMPOBaHHbIM B Bydep obmeHa, C NOMOLBI  KHOMKK |
(HegocTynHo ansa Beb-nHTepdenca). Yaanutb gobaBneHHbln ann MOXHO C NOMOLLbO

KHOMKN y

e [lone HaseaHue 3anonHseTca aBTomaTMyeckm nocrne Bblbopa davna. [lpu
HeobX04MMOCTN MOXHO U3MEHWUTb Ha3BaHUe.

e [lpn HeobOXx04MMOCTUN BBECTM KOMMeHTapuu B none Kommenmapud.
3. Haxatb [OK].

KonnyecTBo CMMBOMOB B HAVMEHOBaHUN BIIOXEHWS OFPaHNYEHO:

e B Beb-uHTepderice - 195 cumeonos;

e B KMMeHTe - 175 cMBONOB B aHIMMNCKOW packnaake, 87 CMMBOIMOB B PYCCKOWN.
Honyctumeln pasmep danna BnoxeHnsa onpepenserca Hactponkamu b1 NMopyyeHus.

B pesynbTaTe Bbl6paHHbIN hann byaeTt aobaBneH B 0611acTv BNOXEHWUI B YKa3aHHYKO KaTeropuio
(cm. PucyHok 10).

I'IpM pobaBneHnn oT4eTOB 06 UCMOSNTHEHUN HEOOXOANUMO Bbl6|/|paTb B none Tun 3HadeHwue
ﬂOKyMeHMbI K om4yemy 06 ucnoJsiHeHuUU.
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METoYHKK K ™ Mo ymonyadn

" B "WabnoHe!"

" CkaHep
Tun BnoxeHua CoAEp*aHHE A0KYMEHTS | >(
dain
HazgaHWe
KoMMeHTapHiA

6] .4 CTMEHA

PucyHok 11. ®opma gob6aBneHnsa BNoXxeHUs

B obnacTtb BNOXeHUn MOXHO Jo6aBuTb dhaln, CKONMpoBaHHbIN B Bydep oOMeHa, No KHonke H==
([Ro6aBuTb 13 6ydepal). Pavin nobasutca B kateroputo CodepkaHue doKymeHma (cMm. PucyHok 10).
[aHHoe genctene HeJoCTynHO Npu paboTe noa Be6-nHTepdencom.

YTtoObl yOannTb BIIOXEHUE U3 KapTO4YKM OOKYMEHTA, HYXXHO BblAENUTb HeobxoanMmbIi OOKYMEHT B

obrnactm BNOXeHWA W HaxaTb KkHonky ~# ([YaanuTb]) (cm. PucyHok 10). B oTKpbiBLUEMCSA OKHE
NOATBEPAMUTL BbINOMHEHNE Onepauun.

/ Monb3oBaTtenb MOXET yaanuTb TONMbKO Te dhainbl BOXEHUS (a TakKe UX BEPCUM U pedakunm),
/Y KoTopble 6binm nv gobaeBneHsl (M 40 TOro, Kak AOKYMEHT nepenaeTt Ha CnefyroLlyo CTaamio
e 06paboTku).

UToObl M3MEHUTb BNOXEHME, HY)XHO BblI4ENUTb Heobxooumbli hann B obnactn BNOXEHUN U

Ha)KaTb KHOMKY =4 ([M3meHunTB]) (CM. PucyHok 10). B BeinagatoLieM MeHto BbiIGpaTb HY>KHbIN MYHKT:
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e Pedakmupoeamsb esioxeHue, eCn HEO6XOAMMO BHECTU U3MEHEHMUSI B CO3AHHOE BMOXEHME.
Mpy 3TOM AOKYMEHT OTKpbIBAETCSH B COOTBETCTBYHOLLEM MPUIOXKEHNM.

e 3abpamb u3MeHeHUSsl 8J/10XKE€HUsi, eCn HeobXOAMMO COXPaHUTb U MEepPeHecTU B KapTOuKy
YaCTUYHblE W3MEHEHUs, KOoTopble ObinyM BbINONHEHbI B anne BrOXEHUMS Npu  ero
pefakTMpoBaHun (pedakTUpoBaHWE BIIOXKEHWA W nocriegylouee COXpaHeHUe U3MEHeHWn B
KapTouky OOKymeHTa npu pabote nog Beb-uHTepdencom onmcadHo B n. IIl.6.1 Pabota c
BMNOXeHMAMM B BEG-UHTEPENCE CUCTEMDI).

YTtoObl NPOCMOTPETb (VI3MeHI/1Tb) CcBOMCTBa [J,06aBJ'IeHHOFO BINOXEeHnA (TVII'I BINOXeHuA, Ha3BaHue,

KOMMEHTapWI1) HYXHO BbIAENUTL HEOBXOANMbIA JOKYMEHT B 06MacTi BROXEHUN U HaXKaTb KHOMKy &P
(ICBouncTBa)).

Monb3oBaTenb MOXeT U3MEHUTb CBOMCTBA TONbKO TeX (hairioB BMOXEHUs, KOTOpble Obinv UM
pobaBneHbl (M 4O TOro, Kak AOKYMEHT NeperaeT Ha cneayloLylo ctaamto obpaboTkm).

UToObl COXpaHUTb BNOXEHWE HA XXECTKU OUCK UIN OPYrOA HOCUTESb, HYXXHO B 06nacTu BrOXeEHUN

HaXaTb KHOMKY T (ICoxpaHuTb]), B OTKPbIBLLEMCH OKHE OTMETUTb hainbl AN COXPaHEeHUs, HaxaTb
(IOK]) n 3aTem BbiOpaTb HEO6XOANMOE MECTOMNOSOXEHME, Kyaa byayT coxpaHeHbl BbibpaHHble dhalinbl
&
Urobbl pacneyaTaTb BNOXeHWE, CriedyeT BbiAennTh €ro B NPEeACTABMNEHNN U HaXaTb KHOMKy =
(INeuyaTb BRoxeHus]). laHHOe oencTBMe HEQOCTYNHO Npu paboTe nog Be6-nHTepdencom.
KHonka ([PunbTp]) Mcnonb3yeTca ONs U3MEHEHUs OTOBpaKeHUsA BIIOXEHUA U COAEPXKUT
BbiNagatoLLun CNNCOK:

e Bce — oToGpaxaloTca BCe BNOXEHMS;
o  Ucmopus — oTobpaxaeTcsa nctopus paboTbl C BOXEHMAMU, BKITlOYas yaaneHHble dannbl.

OTKpbITb M MOCMOTPETb BIIOXKEHHbIA (Al MOXHO, BbIMOSIHMB OBOWHOW LIEMYOK MbIK Ha
COOTBETCTBYIOLWEM (hanne B obnactu srnoxeHun. ®ann 6yaeTt OTKPbIT C NOMOLLLIO COOTBETCTBYHOLLErO
eMy npunoxeHusa (NpocMoTp pannos BRnoxeHun B BebG-uHTepdpence onucad B n. l11.6.1 Pabota ¢
BINOXEHMAMU B BEG-UHTEpPdEiCe CUCTEMDI).

[Ona oTKpbITMA BCeX BMOXEHHbIX annoB cpasy crnegyet BOCMONb30BaTbCA KHOMKOW
([OTkpbITb Ha npocmoTp]) (cm. PucyHok 10). Bce BnoxeHHble avinbl ByayT OTKPbITbl C NOMOLLbIO
COOTBETCTBYIOLMX UM NPUNOXEHUA. [laHHoe AencTBme HegoCTynHO nNpu paboTe nof Beb-nHTepdericom.

B kapTOUKy AOKYMEHTa MOXHO Takxe BOXWUTb (hann co ckaHepa C NOMOLLbIO KHOMKM
[Pacno3HaBaHue] Ha naHenu gencteun (N.111.7.1. CkaHMpoBaHNe JOKYMEHTOB C MOMOLLbHO
cneumansHoro M0).

[11.6.1. PaboTa c BnoxeHnssmu B Be6-nHTepdence cuctemol

[na npocmoTpa danna BnoxeHus npu pabote B Beb-nHTEpence HyXXHO LLENKHYTb MO CCbIfKe Ha
cooTBeTCTBYIOWMN pann BnoxeHus (PucyHok 12). BbibpaHHbIM hann  (Hanpumep, dann ¢
pacwupenuem .doc, .XIs n 1.n.) Nnnbo ckayMBaeTca Ha NoKarnbHbIN OUCK (B MECTOMONOXEHWE, YKazaHHOoe
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B HacTponKax ucnonb3yemoro 6paysepa), nocne Yero ero MOXXHO OTKPbITb M MPOCMOTPETb C MOMOLLbIO
COOTBETCTBYIOLLEro MNpUIoXeHusi, nNnbo cpady OTKPbIBAeTCA C MOMOLLbI0  COOTBETCTBYHOLLENO
npunoxexus (Hanpumep, dannbl n3obpaxeHui Tuna .jpg, .png v 1.0.).

51 NoBaBuTe 259 M3MeHWTB™ 5o, YOanuTs £ CoxpaHuts 7 ounspr a
+ . % = .
HanmeHosaHue daina PacwmpeHne Pasmep Bepcna Oara cosgaHuAa ABTOp KomMMeHTapHi
—|CopepsaHne oKyMEHTa 23K
| & OopaboTka gokyMeHTa doox 23K Bepoua 1 02.12.2014 AomuHuctpatop Cepreit KOMMEHTapWIA
16:59:14 BnaoumMuposmy

PucyHok 12. Obnactb BNoXeHU KapTOvK1U JOKYMeHTa B Beb-uHTepcpeice

[ns pegaktupoBaHua chaiina BnoxxeHus npu pabote B BeO-UHTepdeNnce HyXHO:

1. Bblgenutb Heobxogumbii hann B 06racTn BIOXEHWUA U HaXaTb KHOIMKY = 4 (IN3meHUTL))
(cm. PucyHok 12).

2. BBbinagatowem cnucke BblOpaTb Pedakmupoeamb eJsioxeHue. BbiOpaHHbIi  dainn
ckaymBaeTCs Ha nokanbHbli AOUCK (B MECTOMOMOXEHWe, YyKasaHHOe B HacTpomkax
ncnonbdyemoro Opay3epa), O 4YeM B OKHe peAdakTUpoBaHusa dpanna nonb3oBaTento
oTobpaxaeTtcsa cooTBeTCcTBYHOWEE coobLieHne (PrucyHok 13).

3. Heobxoammo BHECTM M3MEHEHMSI B CKadaHHbIA dhain, COXpaHUTb ero Ha gucke M gobaBuTb
N3MEHEHHbIN hbain B KapTOYKy OOKYMEHTa, BblOpaB €ro ¢ MnoMoLlblo KHomnku [Bblbepute
c¢ann] n Haxxae kHonky [OK] (PucyHok 13).

PegakTvpoBaTe BNOXEHWA

PeoakTupyeMoe BNomMeHWe: Bnowennel.doc Bepouwa 1

DaRn 3anyLWeH Ha CKaYMBaHWE, OTPEAAKTURYITE, COXPaHWUTE
WIMEHEHWA Ha AWCKE W BAOWWTE B none Tain

thaiin _——— .
Beibepute daiin | D aiin He BLIBpaH

Ok CTMEHA

PucyHok 13. OKHO pefaKTUpPOBaHUA BIIOXEHUSA

B pesynbTaTe BbIMNOMHEHHbIX AEWCTBUN WM3MEHEHHbIV hann BrnoxeHna pobasutca B obnactb
BNOXEHUN KapTOYKM JOKYMEHTA.

[11.7. CkaHnpoBaHue JOKYMEHTOB

.7.1. CkaHuMpoBaHue AOKYMEHTOB C NoMolbio cneuuansHoro MO

B obnactb BnoxeHun PK OOKyMEHTa MOXHO MOMECTUTb OTCKaHMPOBaHHbLIN W PacnO3HaHHbLIV
AOKYMeHT, ecnu Kk Cucteme noakmoyeHO cpeacTBo pacnosHaBaHuss ABBYY FineReader Scripting
Edition 7.01.

YT06bl OTCKAHMPOBAaTb [OKYMEHT HY>KHO:
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1. B kapTouke goKyMeHTa HaxaTtb KHoMKy [Pacno3HaBaHue]:[CkaHupoBaTb] (PncyHok 14).
B +OTI'IDBBMTb no mapwpyTy | I PacnosHaeanwe ¥
CKEHHPOBATE [ KondmraeHunaneHo
WrnnopT [ HOa
Mupopmauva No JOKYMEHTY
KpaTtkoe comepxanuye: |cx 2014 THN AOKYMEHTA: WMoxoaAwmiA
MCnORHMTEnE: a cTaTyc: YHepHOBHK
>( Bua AokyMeHTa:
MoANUCaHTbI: &
PucyHok 14. KHonka «Pacno3sHaBaHue» B PK gokymeHTa
2. Ha naHenn pencteBui oTKpbiBweroca okHa FineReader BbINOMHUTL —CkaHUpoBaHWe
N pacrno3HaBaHwe, HaXxaB COOTBETCTBYHOLLUE KHOMKMU.
3. OtpepaktmnpoBaTb TekcT B FineReader, 4To6bl yCTpaHUTb OWINGKN pacno3HaBaHusI.
4. BepHyTbCsi 06paTHO B KIMEHT U HaxaTb kHomnky [PacnosHaBanue]:[MUmnopt] Ha naHenwu
AencTeun.
B pesynbrarte BbIMNOMHEHHbIX OEWCTBMA pPaCNO3HaHHbIN TeKCT OyaeT nomeleH B obnacTb
BNOXEHUN.

[ns KOppPEKTHOro OTODpPa)KeHUs1 OTCKAHUPOBAHHOIO TEeKCTa B KNMEHTe HeobXxoaMmo MpoBEPUTD,
ucrnonedyet nn FineReader kupunnuyeckne wpudTbl ANs 3anucy pacnosHaHHOro tekcra. [ns atoro

HY)XHO:
1.
2.

.7.2.

Haxopgsack B FineReader, BbINONHUTL kKOMaHAy MeH0 <CepBuc>:<Onumnn>.

B nosBumBleMca guanore Hago BbiOpaTb BKNagky PopmamupoeaHue W HaxaTb KHOMKY
[WpudTol].

B noseBuBwemMca pAuanore ykasatb Kupunnuyeckue wpudTbl (€CNU OHW He yKasaHbl
No YyMON4YaHuIo) Ang Bcex wpndtos, ncnonbdyemoix FineReader.

MpocToe ckaHupoBaHue

®OyHKUMS CKaHMPOBaHWS [OCTYNHA Tawkke npu aobasneHun BroxeHuss B PK  pgokymeHTa

Mo KHoMKe ~ 4 ([Mo6aBuTk]) (cM. pasgen I11.6 PaboTa ¢ BnoxeHuamn).

[nsa nonyyeHusa nsobpaxeHns HeobxoaMMo:

1.
2.

HaxaTb kHOMKy = +° ([[J06aBWTb]) B HIKHEN YaCTM KApPTOUKN.

Bbibpatb TMn uctovHmka CkaHep (PucyHok 15).
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JoBaeneHne dainoe E
HeTouHKe: " NokaneHelil auck [ Ne YHMONYIHHD
 BAO "WabnoHw"
o CraHep
Thn BRexeHnna Coaep#aHue O0KYMEHTa | | [,
MzobpaxeHue [T Nokazats awanor ckavepa

[OTI‘&HKH ceporo (8 GuT] v]

A4 (210 x 297) -

[T cneyx cropon

CKaHWpOBaTE

CrkaHep |Car1u:+5|:ar1 LIDE 110 |
HazeaHwe | |
KaoMMeHTapHi

Ok J OTMEHAa J

PucyHok 15. MapameTpbl ckaHMpOBaHUS

3. LlenkHyB no ccebinke CkaHep, BbiOpaTb B OkHe «BbIGOp MCTOYHMKa» YCTPOWCTBO M3 CnuUCKa
[oCTynHbIX B none CkaHep (PucyHok 16).

‘ BeiSop ucTourvka i ﬂ

WcToyrmin:

" HP Laserdet M1120 MFP TWAIN 1.5 (32-3]
TWAINZ Freelmage Software Scanner 2.1
WIA-HP CLJ CM2320 Scan 1.0 (32-32)

1l

PucyHok 16. BbiGop nctoyHuka
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4
5.
6
7

B

YKka3aTb napameTpbl CKAaHNPOBAHUS.

BbibpaTb yCTPOMCTBO M3 cnMcKa JOCTYNHbIX B none CkaHep.

HaxaTtb kHonky [CkaHunpoBaTb] (PucyHok 15).

Mpn Heob6xoaUMOCTM yKka3aTb Ha3BaHWE U BBECTU KOMMEHTapWI B COOTBETCTBYIOLLUX MNOMSX.

pe3ynbTaTe BbIMNOMHEHHbIX AencTBuA B obnactb BnoxeHun 6ygetr pobaeneH dann

C n3obpaxxeHnem OOKyMeHTa.

[11.8. PepakTnpoBaHue nopyyeHus

PenakTtupoBaHuio Noanexar nopyyeHus, umetoLme craTtyc «HepHoBuk». [MopyyeHns, oTnpaBneHHble
Ha UCNOHEeHNe, HeJOCTYNHbI AN peAaKTUPOBaHWS.

YToObl oTpeaakTnpoBaTb KAPTOYKY MOPYHEHUA, HYXKHO:

1.
2.

OTKprTb npeacrtasneHve YepHoBuku U Bbl6paTb HY>XHO€ nopy4yeHune.

OTKpbITb MOpy4YeHMe Ha NPOCMOTP WU NEepPenTM B PEXUM pPedaKkTMpPOBaHUS, HaXaB KHOMKY
[PepakTupoBaTtb] Ha naHenu SENCTBU.

BHecTn HeO6XOD,I/1MbIe N3MEHEHUNA B NOJ1A KapPTO4KWN.

CoxpaHUTb MHPOPMALIMIO U 3aKPbITb KAPTOMKY.

[11.9.YnaneHue nopyyeHus

Monb3oBaTtenb MMeeT BO3MOXHOCTb yoandaTtb n3 6a3bl AaHHbIX nopy4yeHund, co3gaHHblie UM CaMUM
N Haxogdwumecsd B ctatyce ((qepHOBMK». OTFIpaBJ'IeHHbIe Ha ncnoJiHeHne uinn UCrnoJiHeEHHbIE
OOKYMEHTbI yaandaTb HeJlb3A.

YUT06bl yaanutb NopyyYeHne, Hy)kKHo:

1.
2.

OTkpbITb Nto6oe 13 npeactasnexHuit b NMopy4yeHna 1 BbIOENUTb HYXHbIN JOKYMEHT.

HaxaTb kHonky [YAanuTb YepHOBUK] Ha NnaHenn OeNCTBUN.

I'IpM yoanexHnm B KOp3nHy JOKYMEHTOB aBTOMATUYECKN yOoanAaoTCA CBA3KM yaalleHHbIX JOKYMEHTOB.
I'IpM BOCCTaHOBJ1IEHUN OOKYMEHTa U3 KOP3UHbI CBA3KU HE BOCCTAaHABJIMBAKTCA.

[11.10.0TnpaBKa Ha UCNOSTHEHUE

OTnpaBneHHoe Ha ncnosrnHeHune nopyy4yeHne CTaHOBUTCA HEOOCTYNHbIM ONA peaaKTupoBaHUA.

[ns oTnpaBku NOPYYEHNsT HA UCMOSNTHEHME HYXXHO:

1. OTkpblTb npegctaBneHve UYepHoBukH, BblOpaTb HY)XHOE MNOPyYeHME WU OTKPbITb €ro
Ha NPOCMOTP ABOWHbLIM LLENTYKOM MbILLN.

2. TllepenTtun B pexmm pefaktnpoBaHus, HaxaB KHOMKy [PegakTupoBaTtb] Ha naHenu 4encTBUiA.

3. Haxatb kHonky [OTnpaBuUTb] Ha NaHenu encTBUN.

4. TopTteBepanTb BbINOSIHEHME ONepaumy B OTKPbIBLUEMCS ANANOroBOM OKHE.
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B pesynbTare:

o [lopyyeHne OygeT oTnpaBneHO WCMOMHUTEND (MchonHUTEnaM) m npuobpeteT cratyc «Ha
NCMNONHEHUN Y.

e Ecnu nopyyeHuve 6bIno NocTaBrneHO Ha KOHTPOSb, B KapToyke «[lopyyeHue» B npaBon 4acTtu
nons Cpok ucnonHeHusi otobpaxaeTtcst nomeTka Ha koHmpore.

e Vcnonuutenam 6yayT pasocnaHbl yBeAOMMEHUS Ha [MaBHy CTpaHUUy, a Takke B MOYTOBLIN
awuk (ecnn B B[l CnpaBOYHMK oOpraHusauuMum npousBedeHa HacTpovka aybnupoBaHus
coobLeHnn).

e KoHTponep nony4aet MHPOPMaLMOHHOE YBEAOMIEHME O Bblaaye KOHTPOSbHOrO NOPYYEHUS.

Ecnn B B[] AABMUHUCTpUpoBaHMe B JOKYMeEHTe HacTpoek B/l Mopy4yeHusa ykasaHo, 4TO B CNUCKE
nons ModnucaHm KapTO4Ku1 NOPYYEHUSI LOIDKHbI BbIOMPATLCA COTPYAHUKM C BM3HEC-POSbIO
MoanmcaHT, ay COTPYAHMKA, CO3aaBLUEro nopyyYeHne 1 ykasaHHoro B none lModnucaHdm no
YMOM4aHu1to, OTCyTCTBYET BrnsHec-ponb NogmmucanT, TO NPY OTNPaBKE NOPYYEHUS Ha UCTIONHEHNE
cuctema oTobpasunT COOTBETCTBYIOLLEE cO0bLeHne. MNopyyeHne Ha NCNOMHEHME He OTNPaBseTCs.

Ecnu y coTpyaHuka, KOTOPbIV HE SBNSETCA NOMb30BaTenemM npunoxeHns, o6aBneHHOro B kayecTse
OTB. ucnonHutens (concnonHutens), otcytcteytoT NO/AJ1 - nonb3oBaTenu NPUNoXeHus, To cuctema
oTobpa3snT cooTBeTCTBYIOLEE coobuieHme. [TopydyeHre Ha UCNONHEHNE He OTNpaBnseTcs

[11.11.MpuHATHE NOpPYy4YEHUA B paboTy UCnosiHUTenem

O Bblgaye NOpyvyeHUs MUCMOSTHUTENDb Y3HAET, NOfy4MB yBeAOMIEHMEe Ha [NaBHy CTpaHuUy wnu
B MOYTOBbIN AwmMK, ecnn B B[l CnpaBoYHUK opraHu3aumum npomsBedeHa HacTpoinka AybnupoBaHus
coobueHni. MNMopyveHne npuHMMaeTcsa B paboTy no kHorke [[pUHATBL] Ha NaHenu OEeNCTBUA KapTOYKU
AoKymeHTa. Ha Bknagke Omyem 06 ucnonHeHuu B none MH¢opmauyusi no UCMOJSIHEHUIO
nponuceiBaetcs PO nuua, npuHABLLEro nopyyYeHune, gata u BpemMs BbINOMHEHUS onepaumn. B npasom
BEPXHEM YrIy KapTouku oTobpaxaetca npusHak «B3sato B paboTy», a Takke gata v Bpems NpUHATUSA
nopyyeHnsa B paboty. Coctasutenio, [lognucaHty wn KoHTporepy (KOHTPOSIbHOro) nopyyYeHus
HanpaBnaeTcs UHPOPMaLMOHHOE YBEAOMIIEHME O NPUHATUN NOPyYeHUs B paboTy.

lMocne NpUHATMS NOPYyYEHUS Ha UCMOMNHEHME UCNONHUTENb MOXET CO34aTb MPOMEXYTOYHbIA OTYET
06 vcnonHeHun (n. 111.15 MNMoarotoBka NPOMEXYTOYHOrO OT4ETa MCMONHUTENeM), uHanbHbIA OTYeT 06
ncrnonHexHun (n. 111.16 MogrotoBka huHANBLHOIO OTYETA UCMOMHUTENEM), CO34aTh 3anpoc Ha NepeHoc
CpOKOB ucnonHeHus nopyderus (n. l11.12.1 OTnpaBka ucnonHuUTEenem 3anpoca Ha U3MEHEHWe Ccpoka
NCNOMHEHMS).

Kak po, Tak n nocne npuHATUS NOpPy4YeHUsa B paboTy MCMONHUTENb MOXET COo34aTb CBA3aHHOE
nopy4yeHue no kHornke [Mopy4yeHune] Ha NaHenu AeNCTBUIN KapTOYKM MOPYYEHUS.

[11.12.3MeHeHne cpoKa UCMOSTHEHNS NOPYYEHUS

N3meHeHne cpoka WCMOMHeHWsI MOXeT ObiTb BbINOMHEHO Kak MO uMHMUMaTMBe ABTOpa
(KoHTponepa) nopyyeHus, Tak 1 no 3anpocy VcnonHutens nopyvyeHus (a Takxke, COOTBETCTBEHHO, UX
Mo v an).
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.12.1. OtnpaBka wucnonHUTenem 3anpoca Ha WU3MeHeHune

MNCMNOJIHEeHUNA NopyvYeHus

UT06bl OTNPaBUTL 3aMpPOC Ha U3MEHEHWE CPOKa UCTONHEHWNSI MOPYYEHWS], HYXKHO:

1.

2
3.
4

OTKpbITb KAPTOYKY NPUHATOrO B paboTy NopyyeHus.

cpoka

[NepenTn B pexum pefakTMpoBaHusl, Haxas KHOMKY [PeaaktupoBaTtb] Ha naHenNu 4eNCTBUN.

HaxaTb kHonky [[lononHuTenbHo]:[3anpoc Ha NnepeHOC CPOKOB] Ha NaHenn AeNCTBUIA.

B nosiBuBLUEMCS ManNoroBOM OkHe BbiGpaTh C MOMOLLbIO KaneHaaps 3anpalivBaemyto aaty (1

Bpems, ecrnv B Bl AaMuUHUCTpUpOBaHMe B HacTpoedHoMm JokymeHTe B[ Mopy4yeHus
ycTaHoBneHa ¢onar Cpok ucrosiHeHUs1 8 Yyacax) UCMNOSIHEHUS U yKasaTb NPUYMHY nepeHoca

cpoka (PvcyHok 17).

HaxaTtb kHonky [OK] anst otnpasku 3anpoca.

aaI'IFIEIE Ha M3MEHEHKWE CpOoka MCNOAHEHKA >

HOBRIA cpok:
Ok
15.11.,2012 16

OTMEHS
MpHYKHa NEpEHOCS CROKA:

MocTyNAEHWE AONOAHHTENEHOA MHBOPMAaLLKK

PucyHok 17. 3anpoc Ha n3aMeHeHMne cpoka UCNOSTHEHUSA NOPYYEHUs

B pesynbTaTe oTnpaBKku 3anpoca Ha W3MEHEHMe cpoka B KapTOvke MOpYYeHWst Ha BKNagke
Omyem 06 ucnosHeHuu oTobpaxaeTcs cekunss Mcmopusi uzmeHeHus1 cpokoe (PucyHok 18), koTopas
conepXvT none 3anpocbkl Ha U3MeHeHUe CpokKa (aBTop 3anpoca, BPeMs OTNpPaBKM 3anpoca, a Takke
HOBbIN CPOK W MPUYMHA, yKasaHHble aBTOPOM 3arnpoca). ABTOpy nopy4veHus (a Takke KoHTponepy B
crnlydyae KOHTPOSbHOro nopy4veHus) opmmpyetcst yBegoMneHme o HeobXoaMMOCTU U3MEHEHUsT cpoka
NCNOSNHEHNS NOPYYEHUS.

CopepmaTencuan wocTo | OTuer ob venontendn | Ockwosanwe | flocTyn |

Komsentapes x ACTODHA VIMEHEHNA CPOKOD

wononnendo:

Npone & provsss
oTyeT!
HINEMEMNS RO cpor - 18.11.2012, npyrvrsia: Nocrpnnes e

Aara ornpaoxn na 29.08,.2012 09:59
aononumrens kol Mrdopuaurn

HENONKENHE:

Janpoce Ha Aerop: Garwwes N, C. oy 15.31.2012 16:42,

OB

PVICYHOK 18. MCTOpMﬂ U3MeHeHUsA CPOKOB UCMNONMHEeHUA nopy4vyeHuns
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.12.2. YTBepxgeHue WU OTKIIOHEeHMe 3arnpoca Ha M3MEeHeHue Cpoka

MNCMNOJIHEeHUNA NopyvYeHus

Mpn otnpaBke KcnonHutenem 3anpoca O CMeHe cpoka MWCNoSIHEHUA nopyyvyeHna ABTOpy
(KoHTpornepy) npuxoauT cooTBeTCTByloWee cooblieHne Ha [MaBHyl0 CTpaHuuy, a Takke B MOYTOBbLIN
ALKK Nonb3oBaTens (COOTBETCTBYHOLLUME HACTPONKM npoussoasTca B B/l CnpaBoYHUK opraHu3sauun).

YUTo6bl yTBEPAMTL/OTKIIOHNTL 3anNpOC Ha U3MEHEHME CpOKa UCMONHEHMS NOPYYEHNUS, HYXXHO:

1. OTKpbITb KAPTOUKY NOPYHEHUS.

2. TllepenTtn B pexnm pefaktnpoBaHus, HaxaB KHOMKy [PegakTupoBaTtb] Ha naHenu 4enCcTBUIA.
3. HaxaTtb kHonky [U3meHeHune cpokKa] Ha naHenn eNCTBUIA U BblIOpaTb HY>KHbIN MYHKT:

e [lepeHecmu — npv 3TOM CPOK UCMOSTHEHWUSI B KAPTOYKE MOPYYEHUSI MEHSIETCA Ha CPOK,
3anpoLUEeHHbIN UCNONHUTENEM nopyyeHusi. B pesynbtaTte nameHeHusi cpoka McnonHutens
NOopy4YeHus Mony4nuT MHMOPMaLMOHHOe YyBeaoMreHne o6 yTBepXOeHuW 3anpoca Ha
N3MEHEeHNe CpoKa UCMONTHEHMS.

B cnyyae nepapxmyecknx nopyyeHuid: npu n3MeHeHNM cpoka UCNOMHEHMWS TONIOBHOIO NOPYyYeEHNs
CPOKM UCMOSTHEHUSI COOTBETCTBYIOLLMX JOUYEPHUX NOPYHEHUIA HE N3MEHSIOTCS.

e Omkaszamb — (Npn 3TOM B OTKPbIBLUEMCS OKHE BBOOAMT KOMMeHTapuin o6 oTkase). Mpwu
3TOM CPOK UCMNOJSTHEHUS NOpyYeHUs ocTaeTcsa npexHui (y ABTopa/KoHTponepa nopy4veHus
OCTaeTCs BO3MOXHOCTb M3MEHUTb CPOK MCMOSTHEHUSA NopyveHus no kHonke [M3MeHuTb
cpok]). WcnonHutenb nopydeHUs nonyyuT MHAOPMAUNOHHOE YyBedomrieHne o6
OTKIMOHEHMW 3anpoca Ha N3MEHeHMEe CpoKa UCMOMHEHUS.

NHdopmaumnss 0 NPUHSATOM pelleHuMn No 3anpocy OTobpaxaeTcsl B KapTOuke [OKYMeHTa Ha
Bknagke Omyem o6 ucnonHeHuu B cekuun Mcmopusi usMeHeHUsl CPOKOe.

.12.3. M3meHeHMe cpoKa WCMOJSIHEHUA MNOPYYEeHUsT NO MHULMATUBE

ABTopa (KoHTponepa) nopyyeHus
YTOObl M3MEHWUTb CPOK MWCMOSIHEHUSA nopydeHus, ABTopy/lognncaHTy MOPYYEHUSI  HYXHO
BbINOMHUTL CrieayroLme OENCTBUS:
1. OTKpbITb KAPTOYKY OTNPaBIEHHOrO Ha UCMOSNTHEHWE NOPYYEHMS.
2. TllepenTtun B pexmm peaktnpoBaHus, HaxaB KHOMKy [PegakTupoBaTtb] Ha naHenu 4encTBUiA.
3. HaxaTb kHonky [U3MeHUTb CpOK] Ha naHenun AencTBUN.
4

B nosiBuBLUEMCS AManoroBoM OKHe BbliGpaTb C MOMOLLBIO KaneHaaps HOByK AaTty (M Bpems,
ecnn B bl AAMuHUCTpUpoBaHue B HacTpoe4yHoM AokymeHTe B[] Mopy4vyeHusa yctaHoBrneHa
donar Cpok ucnosniHeHUs1 8 Yacax) WCMNOMHEHUS N yka3aTb NpU4MHy nepeHoca cpoka (PucyHok
19).
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M3meHeHne cpoka MCNOAHEHWA >

HoBwlid cpok:
Ok
[L2.08.2013 18

OTHEHAE
MpUUKMHa NEpEHOCE CPOKE:

PucyHok 19. U3ameHeHue cpoka ucnosnHeHus nopy4veHusa Astopom (KoHTponepom) nopyyeHus
5. Haxatb kHonky [OK].

B pe3ynbtate U3MEeHEeHUA CpOKa OTtBeTCTBEHHLIN McnonHuTenb 1 CoucnonHuTenu nopy4yeHuns
nony4vyaroT yBegomMrieHmna 00 n3meHeHnn CpOKa ncnomnHeHna nopy4eHund, a B KapTo4ke «I'IopyquMe»:

e B none Cpok ucrosiHeHus1 oTobpaxaeTcsl HOBOE 3HAYEHUE;

B cnyyvyae nepapxm4eckmnx nopyquMVl: npn NSAMEHEHNN CPOKa NUCMNOJTHEHUNA FTOJTOBHOIO Nopy4vyeHuA
CPOKN NCNOJTHEHNA COOTBETCTBYHOLLNX AOHEPHUX I'IOpy‘-IeHVIVI HE N3MEHAKTCA.

e Ha Bkrnagke Omyem 06 ucnonHeHuu otobpaxaeTcsl cekums Mcmopusi U3MeHeHUs1 CPOKos,
KoTopasi COOAepPXUT crneaylolime Mnons nepBoHayanbHO 3afaHHbIi CPOK WUCMOSHEHWS!, HOBbIN
CpOK UcnonHeHus, a Takke PO coTpyaHMKa, M3MEHUBLLETO CPOK, U AaTa UBMEHEHUsI Cpoka.

111.13.CmeHa ucnonHurtens

HasHauuTb McnonHuTenem NopyyveHns Apyroro COTpyaHMKa BMECTO Ha3HauYeHHOro paHee MoXeT
ATOp (CocTaBuTeNb) NOPYYEHUS, @ TAKKE €ro UCMONMHALWMNA 00A3aHHOCTH.

UTo0bl CMEHUTL OTBETCTBEHHOIO MCMOMHUTENS MOPYYEHUS, HY>KHO:
1. OTKpbITb KAPTOYKY OTNPABNEHHOIO HA UCMOSTHEHME NMOPYYEHUS.
2. [lepenTtn B pexmnm pegaktnpoBaHus, HaxaB KHOMKy [PepakTupoBaTtb] Ha naHenu 4encTBuiA.
3. HaxaTtb kHonky [BbIOOp OTBETCTBEHHOro] Ha naHenun 4encTBun.
4

B nosisuBLieMcs guanoroBomMm okHe «M3ameHeHne OTBETCTBEHHOrO» BblOpaTh M3 CAMcKa HOBOTO
WCNONHUTENS U yKasaTb NPUYNHY CMeHbI ncnonHutens (PucyHok 20).

5. Haxatb [OK].
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zmeHeHKE OTERTCTEEHHOMD x>

HoBRIA MCNOAHKMTENR
0]+
BaHTeesa Onera HHKONaegHa |I|

OTHEHA

YEaxuTe NAPHMYHHY CMEHBI OTEETCTEEHHOrO!

BaTelwes MNagen Cepregeld NepesefeH Ha
ApYrod NpoekT

PucyHok 20. CmeHa OTBETCTBEHHOIO UCMONMHUTENSA

B kapTouke nopyyeHusi, HanpaBnNEHHOro COMCNONMHUTENIO («A0YEPHEro»), AaHHas onepauus
NPMBOOUT K CMEHE COUCMOSHNUTENS, a He OTBETCTBEHHOrO UCMONHUTENS.

B pe3ynbTate CMeHbl UCMOJNTHUTEeNA:

o B kaptouke «[lopyyeHnex:

o B none Ome. ucnosHumens (MnNn UcnonHumersb, €CnNU NPOU3BOAMNIACE CMEHa
concnosniHMTens) otTobpakaeTcst HOBbIN COTPYAHWUK;

o Ha Bkragke Omuyem 06 ucnonHeHuu oTobpaxaeTcs cekunss MU3MeHeHue
omeemcmeeHHo20 (COTPYOHWK, W3MEHMBLUMIA  WUCMONHUTENS, NpeablayLuni
NCNONHUTENMb, a TaKKe NPUYMHA CMEHbI COTPYAHUKA).

e BHOBb HasHa4eHHbI UCMONHUTENb nopy4vyeHna nony4ynt COOTBETCTBYHOLlEeE yBedOMITIEHNE
0] HGOGXO}J,VIMOCTVI NCNOJTHEHNA NOpYy4YeHNA.

e [peablaywemy OTBETCTBEHHOMY UCMOSTHUTENIO NMOPYYeHUs NpUaeT yBeAOMIeHNe O CMeHe
oTBeTCcTBEeHHOro. [pyu 3ToM [AONns Hero OnoKMpyeTcss BO3MOXHOCTb MOCHeayoLero
penaKkTUPOBaHNS MOPYHEHUS.

[11.14.0TmMeHa nopyyeHus

OTmeHuTb nopyyeHne moxeT ABTop (CocTaBuTenb) NOpyveHUs nnm KoHTponep KOHTPOSbHOro
nopy4yeHus (a Takke ux Micnonnsowme o6a3aHHOCTU 1 [loBEpEHHbIE nnua).

Y106l OTMEHUTL NopyyeHue, AsTopy/IoanucaHTy/KoHTponepy nopyyeHus HyXXHO:
1. OTKpbITb KAPTOYKY OTNPaBEHHOro Ha UCMOSTHEHME NOPYYEHUS.
2. TllepenTtu B pexmm pefakTtnpoBaHus, HaxaB KHOMKy [PegakTupoBaTtb] Ha naHenu 4encTBUiA.

3. Haxatb kHonky [OTMeHuTb] Ha naHenn SeNCTBUN.
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4. B OTKpbIBLLEMCSI OKHE BBECTM KOMMEHTAPUI ANs OTMEHbI NopyyYeHus n Haxatb [OK].

B cnyyae nepapxuyeckux nopyydeHun npu oTMeHe rofloBHOro NopyyYeHus Ha akpaHe oTobpaxkaeTcs
OKHO 3arnpoca Ha OTMEHY A04YEPHUX NMOPYHEHUIA.

B pe3ynbTaTe BbINOMHEHUSI onepaLumn OTMEHbI NOPYYeHUs:

o [lopy4yeHune nonyunt ctatyc « OTMEHEHOY.

e B «kaptouyke «[lopyyeHue» (kak B poOMTENbCKOM, TaK W OOYEPHEM, €Cnv COTPYAHMK
noaTBepaun HeobxoOUMOCTb 3aKpbITUS OOYEpPHUX MOpyvYeHun) Ha Bknagke Omyem 06
ucrosiIHeHuUuU oTobpaxarTcsa cneagywmne cBegeHns:

O

O

Hama ¢hakmu4ecko20 ebInosiHeHus1 — aata, Koraa nopyveHue 6b110 OTMEHEHO.
Kommenmaput k ucnoniHeHuro — « OTMEHEHO».
BbinonHun — N0 coTpygHuKa, OTMEHMBLLENO NOPYYEHME.

Ungopmayus no ucnonHeHuro — PO coTpygHMKa, OTMEHMBLLENO NOpPyYeHMe, aaTta u
BPEMs1 BbIMOMTHEHNSA AENUCTBUSA, a Takke BBEAEHHbIN COTPYAHUKOM KOMMEHTapUN.

e Bce coTpyaHuKkn, cBSI3aHHbIE C BbINONIHEHNEM [AHHOIO NOPYYeHUsi, Nony4yaTt yBegomneHus oo
OTMEHE NMopyYeHus.

B cnyyae nepapxmyeckux nopy4eHuin, TOMUMO NePEYNCIEHHOrO Bbille, eCNIN OTMEHEHO rofoBHOE
nopy4yeHve, TO yBeooOMIeHUss 06 OTMEHe MOpYyYEeHUs MOCTYNAT BCEM COTPYAHMKAM, CBSI3aHHbIM C
BbIMOSTHEHNEM [0YEPHUX NOPYYEHUIA.

[11.15.MoaroToBKka NpoMeXXyTo4YHOro ot4yeTa UCNosSIHUTesemM

Ecnn cpok wucnonHeHuss MopyveHust OOCTAaTOYHO BEMWK, MOXET BO3HWKHYTb HeobXOaAMMOCTb
B MONyYeHUN UHOPMaLMN O TeKyLWeM COCTOSHUM mnpouecca BbiMofHeHWs. VcnonHuTens nopyyeHus
nMeeT BO3MOXHOCTb yKa3daTb B JIOOON MOMEHT BPEMEHWN TEKYLUUA NPOLIEHT BbINOSIHEHNUS MOPYYEHUS.
[nsa 3TOro Hy)KHO B KapTo4ke NopyveHus HaxaTb KHONKy [AononHutenbHo]:[[IpomMmexyTo4YHbIM OoT4YeT]
Ha nNaHenu OEWCTBUIA, NOCNEe Yero B MOSBUBLLUEMCHA OManoroBOM OKHE YKa3aTb MPOLEHT BbIMOSHEHMWS
3agaHn4, a Takke npym HeobxoaUMOCTN BBECTU KOMMEHTapUIM K ucnonHeHmto (PucyHok 21).

MpomexyToYHEIR OTHET b4

MpoUWeHT EBINONHEHHA!

ik

10 ¥

- OTMEHA
FOoMMEHTaPHA K HCNONHEHHHD

MNopydeHHE EBINOAHEHD N0 NEPERIM TREM
NYHKTam

PucyHok 21. poMeXyTOUYHbIN OTYET MO UCNOJTHEHUIO NOPYYEHUS
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B pesynbtate ABTOp/KOHTponep nopyyeHUss nonyyat YyBEeAOMIIEHME O MOArOTOBNEHHOM
NMPOMEXYTOYHOM OT4yeTe ucrnonHutTenem. B kaptouyke «[llopyyeHue» Ha Bknagke Omuyem 06
ucnonHeHuu otTobpaxalTcsl ykasaHHble UCMNOMHUTENEM NPOLEHT BbINOSIHEHUS U KoMMeHTapuin, ®UNO
COTpYAHWKA, OTNPABUBLLErO OTYET, a TaKKe AaTa U BPEMS BbINOSHEHMS onepaumn.

ABTOp/KOHTpOJ’Iep MOryT NoArotoBUTb OTBET Ha I'IpOMe)KyTO‘-IHbIVI oT4yeT ucnonuutento. B xope
MCNOJTHEHNA NOPYy4YEHNUA MOXET ObITb NOArOTOBNEHO HECKOSBKO NPOMEXYTOYHbIX OTHETOB.

MoAroToBUTL NPOMEXYTOYHBIA OTYET MOTYT Kak UCMOMHUTENb NOPYYEHUs!, TaK U aBTOP U KOHTponep
nopy4eHus.

[11.16.NMoaroTroBka puHaNbLHOro oT4eTa UCNOJSTHUTESNIEM

Mo 3aBepLUEHUO UCMONHEHUSI UCMONHUTEND HEOOXOAMMO MOArOTOBUTbL OTYET M OTMNPaBUTL Ero
aBTOpPY MOpYyYeHust.

CocTaBnsiTb 1 OTNPaBNATbL OTYET 00 UCMONHEHNN MOPYYEHUS MOXET HE TONbKO MicnonHuTenb, HO
n ero NcnonHsawowmin 06s13aHHOCTU U [JoBEpEHHOE NNLLO.

YToOb! noaroToBmUTb OTHET O BbINOJIHEHNN NOPYYEHUA, HY>KHO!

1. OTKpbITb Ha MPOCMOTP KapTOYKY MOPYYEHWS Ha WCMOSTHEHUM B OAHOM W3 rnpeacTaBneHum
B NMopy4eHus.

2. TllepenTtn B pexmm pegaktnpoBaHus, HaxaB KHOMKy [PegakTupoBaTtb] Ha naHenu 4encTBuiA.

3. Ha Bknagke Omyem 06 ucnonHeHuu, Npu HeO6XOAMMOCTN, YyCTaHOBUTL chnar MMepeHocumsb

8J10)KeHUs1 8 omeemHbIli OOKyMeHm (OOCTYneH ANsi KOHTPOSbHbIX MOPYYeHWi), ecnu npu
YTBEPXXOEHUN NOPYYEHUS CMCTEMA OOSMKHA BblAaTh 3anpoc Ha co3gaHne OTBETHOIO OOKYMEHTA
(n. N1.17 KOHTPOrb NCNOMHEHMS NOPYYEeHNIA).
B KOHTPOJIbHOM  Nopy4YeHun, CO30aHHOM NO OOKYMEHTY (byHKLI,VIOHaJ'IbHOVI 6asbl AOaHHbIX
(BA KaHnuenspusa, 6O O, B MNP n B[] CosewaHusa), conar llepeHocumse 8s10)KeHUsI 8 omeemHbIU
OOKYMEHT YCTaHOBJI€eH MO YMOJ14aHuio, eciin B HaCTpOVIKaX COOTBeTCTByIOLLI,el7| 0asbl AOaHHbIX
yCTaHOBIEH cbnar Co30aeamb aemomamuy4ecKku omeemHsblIl 60KyM9Hm u3 nopy4eHus.

4. Ha Bknagke CodepxxamesibHasi Yacmb B 00NacTb BNOXEHUA [00aBUTb OTYETHBIN JOKYMEHT
(cm. n. 111.6 PaboTa c BNoxeHuamm).

5. Ha Bknagke CesizaHHble OOKYMeHmMbI Npu HeobxoaumMocTn [06aBUTb CBA3AHHBIN JOKYMEHT
WUNN BHELUHIOK CCbINKy. [MepeoTKpblTb AOKYMEHT Ana oTobpaxeHusa HoBbix cBaAsen (n. 1.5
CBA3blBaHNe NopyyYeHnit ¢ JOKyMEHTaMun 1 AoBaBneHne BHELLHUX CCbINOK B KaPTOYKY).

Mocne oTnpaBKkK oTYETa aBTOPY NOPYYeHUs Nons Bknagkn Omyem o6 ucnosiHeHUU CTaHOBATCS
HEeJOCTYMHbIMU AN pedakTUPOBaHUS.

YT06bl OTNPaBUTL OTYET ABTOPY NOPYYEHUSI, HYXHO:

1. lNocne noaroTtoBkM oTyeTa HaxaTb KHONKy [[oToBO] Ha nmaHenwu OeWCTBUMK, MOCne Yero B
nosiBMBLLEMCSA MeHI0 BblbpaTb NyHKT [McnonHeHo] (vnu [He ucnonHeHo], ecnv UCMNOMHUTL
nopy4eHue no Kaknm-nmbo npuynHaMm HEBO3MOXHO).

Ecnu npu cosgaHum otyeTa He HaxaTb kHonky [FoToBO], To NopyyeHue He ByaeT cumTaTbes
BbIMOSTHEHHBLIM, U ByAEeT NPUXOANTL U3BELLEHUE O TOM, YTO NMOPYYEHNE NMPOCPOYEHO.
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2. B OTKpbIBLUEMCA OKHE HYXHO BBECTU TEKCT KOMMEHTapuA K MUCMNONMHEHUKO U HaXaTb KHOIMKY
[OK].

B cnyyae nepapxmyeckmnx nopyydeHuii npu 3akpbITMU FOSTIOBHOIO NOPYYEHUs cUcTeMa BblaaeT
coobLeHne 0 HeoBXoaNMOCTM 3aKPbITUA AOYEPHUX NOPYHEHUIA.

B pesynbTare:

e [lopydyeHune nonyuut ctaTtyc «WcnonHeHo» (nnu «He wcnonHeHo»). Ecnn  nopyyeHue
BbIMOMMHEHO C OMO34aHMEM, TO OHO MepexoguT B cTaTyc «McnomHeHo, npocpoyeHo»/«He
NCMNOJSTHEHO, MPOCPOYEHOY.

e B kapTtouke «lopyyeHue» Ha Bknagke Omuyem 06 ucnoniHeHuuU oTobpaxatoTcs crieqyoLime
cBedeHus:

o [Mdama ghakmuyeckoz20 ebINnosIHeHUs1 — AaTa OTNPaBKN OTveTa.
o Kommenmapui k ucnonHeHuro — «/icnonHeHo»/«He ncnonHeHo».
o BsbinonHun — ®0 coTpyaHuka, OTNpaBUBLLErO OTYeT.

o MUHepopmayusi no ucnonHeHuro — OGN0 coTpygHMKa, OTMpaBUBLLErO OTYET, AaTta U
BPEMSI BbINONTHEHNSA AENCTBUSA, a TaKkke BBEAEHHbIN COTPYAHUKOM KOMMEHTapUN.

e ABTOp ¥ KOHTpOnep KOHTPOMbLHOIO MOpyYeHUs nonyyat ysedomneHuss ob oTyeTe OT
OTBETCTBEHHOrO WCMNONHUTENS ANs  OCYLLECTBNEHUS KOHTPOSS WCMNOMHEHUS MNOopyYeHust
(m. N.17. KoHTponb WCNOMHEHUs nopydeHui). ABTOP HEKOHTPOMBbHOrO MOPYYEHUSA MNONyYuT
MHOPMaLMOHHOE yBeOMITeHNe 06 oTYeTe OT OTBETCTBEHHOIO UCMONHUTENS.
Ecrims KapTo4ke nopy4yeHnsa yCctaHoBIEH q)nar I'lonyqamb yeedomneHu;l om coucnoJsiIHumernedu,
TO OTYEThblI COUCMNONTHUTENEN HanpaBnATCA OTB.UCNONHUTENIO nopy4veHud, Cocrasurento,
MoanucaHTy 1 KoHTponepy nopyyeHus.
Ecnun cbnar ﬂonyqamb yeedomneHu;l om coucnoJiIHumeneu He YCTaHOBJIEH, TO OTHETbI
coucnonHuTenemn HanpaBnArTCA TOJIbKO OTBeTCTBeHHOMy NCMOJTHUTENO NOPpYYHEeHUA.
e B cnyyae vepapxudeckux nopyvyeHun Ans AOYEpPHUX MOPYHEHUW, MOMUMO MNEePEeYUCIIEHHOro
Bbllwe, ABTOp (M KoHTponep, B crnyyae KOHTPOMBbHOrO MOPYYEHUS) MOPYYEeHUS MNONy4uT
yBeJOMIIeHMe OT KaXX4oro U3 UCMNOoMnHUTENen JOYepHUX NoOpyHEeHUN.

Ha ctagumn ucnonHeHns nopydeHna Wcnonuutento, KoHtponepy, Coctasutento, MNognucaHty
(BCEM, KTO MOXET MCMOMHUTBL NOpyyYeHue) AoCTynHa KHomnka [[ononHutenbHO]: [B3aTb oT4yeT U3
nopy4deHus]. C nomowibio aTon kHonkn WMcnonHutento, KoHTponepy, Coctasutento, lNMoanucaHTy
npegocTaBnsieTca BO3MOXHOCTb BbiOpaTb NOPYYEHMS U3 OTKPbIBLLUErOCSA CNmMcKa NopyyeHnin n B3sTb
BNOXEHHbLIN OTYET M3 AouvepHero nopydeHusa. B pesynbrate B AManoroBoe OKHO AfA BBOAA
KOMMEHTapusi Mo MCMOMHEHNI0 aBTOMATUYECKN MpoOCTaBnsieTcs 3HadeHne nona KommeHmapul K
ucnonHeHurw w3 BbIOPAHHOrO MopyyYeHna (U3 KOTOPOro Hacnegosanacb WHGOPMauusa Mo
ncnonHeHuo). Mpn Heo6xoaMMOCTN KONMpyeMy MHGOPMaLMIO MOXXHO OTPEAAKTUPOBaTb.

[11.17.KOHTPOSb UCNOSIHEHUA NOPYYEHUMN

YBegomrnieHne O BbIMNOfHEHUM (HE  BbINOMIHEHWMM)  KOHTPOSIbHOMO  MOPYYEHUA  NpuxoauT
AsTopy/KoHTponepy nopyyeHuss Ha [TaBHYyO CTpaHuuy, a Takke B MOYTOBbIA SLWMK, €Ccnu
B Bl CnpaBoYyHMK  opraHuMsaumMum  npou3BedeHa  HacTpovka  AybnupoBaHus  COOBLLEHUN.
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ABTop/KOHTponep npocmaTtpuvBaeT OTYET O BbINOSIHEHWMM MOPYYEHUS U MO pesyrbTaTtaMm npocMoTpa
NPUHMMAET peLLEHNEe O ero YTBEepXKAEeHUM Unv o Bo3BpaTe Nnopy4eHns Ha AopaboTky.
,D,aHHbIe ﬂeVICTBVIFI BbINOJNMTHAKOTCA KOHTpOﬂepOM. ABTOp nopy4vyeHna Takke MOXXeT NPOCMOTPETb OTHET

O BbIMOSTHEHMW NOPYYEHUS U YTBEPAUTb ero. Takasi cuTyaunsi BO3MOXHa B TOM Cry4yae, ecnu no
Kakoi-nmbo npuunHe KoHTponep He BbINOMHUI 3TO AeiCTBME.

[lns KOHTPONSA UCMONHEHUS MOPYYEHUST HYXKHO:

1. OTkpblB yBedOMreHVe O pesyrbTaTax WCMONHEHUs KOHTPOMbHOIO MOPYYeHusl, NepeviTn B
KapTO4Ky NOpYyYeEHUS.

2. TMpocmoTpeTb copepxkaHue AokymeHTa. Ha Bknagke Omyem o6 ucnosiHeHuu otobpaxaeTtcs
MHcopMaums 06 UCNONHEHUN NOPYYEHUS.

3. [ns nopy4eHuii, co3gaHHbix No LOKYMeHTaM, nepenTn Ha Bkrnaaky OcHoeaHue W, UCMonb3ys
CCbINKY, copepxallytocss B none [JJoKkymMeHm oOcCHoeaHue, NpOCMOTPETb COAepKaHue
[IOKYMEHTa, Mo KOTOPOMY CChOpMMPOBAHO NopydYeHUe. 3aKpbiTb KAPTOUKY JOKYMEHTA.

4. BbiGpaTb pelueHue:

e YT0ObI YyTBEPAUTL OTYET (CHATH MOPYYEHME C KOHTPONs), HaxaTb [YTBepAUTb] Ha naHenu
aencteui. MNMopyyeHne nepexoant B ctaTyc «CHATO ¢ KOHTponsa». Ha Bknagke Omyem o6
ucnosiHeHuu B none UHgopmayus no ucnosHeHuro nponucebiBaetca OO nuua,
yTBEPAUBLLErO MOpYyYeHuWe, Aata U BpeMms BbINOMHeHUs onepauun. Ecnn no nopy4deHuto
€CTb 3aKpbiTble JoYepHue MnopydyeHus, Heobxoammo BbiGpaTb MyHKT TONbKO TeKyliee
nopydyeHue unu Tekywiee, BKN4Yasa go4vepHue. Ecnu B nopyyeHun yctaHoBreH conar
lMepeHocumb enoxeHue e omeemHbIli OOKyMeHm, cuctema npegnaraeT cosfgatb
OTBETHbIN AOKYMEHT aBTOMAaTUYECKN.

Ecnn Heobxoaumo co3gaTb OTBETHbIN JOKYMEHT, HEOOXOOUMO yKas3aTb B OTKPbIBLUEMCS
ONaroroBOM OKHE KpaTKoe coaepxaHue AOKYMEHTa u HaxaTb kHonky [OK].

MapydeHKa X

Co3naTh OTEETHLIM AOKYMEHT C NOAMOTOENEHHbLIMW
BROMEHHAMH?

KpaTkoe cogep¥aHWe HOBOro AO0KYMEHTA!

EcnK Bel HaxmeTe OTMEHA, ToO OOKYMEHT CO30aH He AYOET, HO
NopyqeHre BYOET YTEEPH4EHD,

o] 4 OTHEHE

PVICYHOK 22. 3anpoc Ha co3faHMne OoTBeTHOro AOKymMmeHTa
B pe3ynbTate hopMUpyeTCsl U OTKPLIBAETCSA KapTo4yka JOKYMEHTa:

o [na KOHTPOMNbLHOro nopyyeHud, cosgaHHoro no aokymeHtam B[ Kanuensapusa, B MNP
n B[] CoBellaHus, a Takke B Criydae HE3aBUCMMOrO NOpyYeHUs, CO34aeTCs OTBETHbLIN
NCXOOALLNIA JOKYMEHT.
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o [nsa nopydeHus, cosgaHHoro no obpaweHuto B O, cosgaetca oteeT Ha Ol

Mpn co3gaHmMm OTBETHOIO OOKYMEHTa UCMONb3yeTcsa MapLupyT 06paboTkM, B KOTOPOM YCTaHOBIEH
nar Aemomamuyeckoe co3daHue AOKyMeHma.
Ecrnn B COOTBeTCTByPOLLI,el7| b6ase AaHHbIX CyLLleCTBYET HECKOJIbKO TUMOBbIX MapLUpyTOB C
yCTaHOBMEHHbIMK hriaramm Aemomamu4veckoe co30aHue GOKyMeHma, To oTobpaxaeTcst
AnanoroBoe OKHO Ansi Bbibopa TMNOBOro MapLupyTa.

e YT06ObI BEPHYTH MOpy4YeHMe Ha [opaboTKy MCNOMHUTEND, HaxaTb [BepHyTb] Ha naHenu
Aencteun. B nosiBuMBLWIEMCHA Auanore ykasaTb NPUYMHY BO3BpaLLEHUs MOpYyYeHUs Ha

AopaboTKy, HOBbIM CPOK UcnonHeHunst n HaxaTb [OK]. B pesynbTare:

@) I'IopyLIeHme nepexognut B CTaTyC «Ha wncnonHeHun». WcnonHutenb nopy4yeHus
nonyynT yseaomneHne o H606XOD,VIMOCTI/I D,Opa6OTaTb nopy4yeHune.

o [lopy4yeHne BHOBb CTaHOBUTCHA OOCTYMHbIM AN PEOaKTMPOBaHUSA, a Ha BKagke
Omuyem 06 ucnonHeHuu B none UH¢hopmayusi Mo UCNOSIHEHUK NPONUCLIBAETCS
®NO nuua, BepHyBLUIEro nopydeHve, aata n Bpems BO3BpalleHus Ha gopaboTky, a
TaKke ykazaHHasi B KOMMEHTapum npuynHa Bo3epaTa.

KHonka [BepHyTb] Takke AOCTYNHa B HEKOHTPOMBHOM NOpydYeHun, 4Tobbl ABTOP NOPYy4EeHUs Mor
BEPHYTb NOPYYEHNE Ha UCMOSTHEHUE.

[11.18.0TnpaBKa cooOLeHna nosnb3oBaTesio

CoTpyaHuk, paboTarowmin ¢ Nopy4YeHWeM (MCNOSHUTENb, KOHTPONep, aBTop MOpyYeHust U T.4.)
MMEeT BO3MOXHOCTb OTNPaBUTb KpaTKkoe COoOoOLeHMe Mo 3TOMYy MOPYYEHUIO APYroMYy COTPYAHUKY
(c aBTOMaTUYECKUM NPEAOCTaBMNEHNEM eMY [OCTYMNa K JOKYMEHTY Ha YTEHUE).

®PyHKUMS OTNPaBKM COOBLLIEHNS N3 KapTO4eK NopyYeHniA 4OCTYNHa BO BCeX cTaTycax, KpoMe craTyca
«YepHOBUK».

[lns oTnpaBKkun COOBLLEHUS HY>KHO BbIMOSNHUTL CrieayoLimne AeNCTBUS:
1. OTKpbITb KAPTOYKY NMOPYYEHUS.

2. HaxaTtb kHonky [dononHutenbHo]:[OTnpaBuTbL cooblweHne] Ha naHenn AeNCTBUN KapTOYKM
AOKYMEHTa.

3. B nosiBuBwemMcsa guanoroBoM okHe (PucyHOK 23) HyXHO BblOpaTb OAHOMO WM HECKOSbKUX
agpecaToB coobueHus.

4. BBecTu TeKCT COOBLLEHNSI B COOTBETCTBYIOLLIEM MNOSE.

5. Haxatb kHonky [OK] ons otnpaBku coobLeHMS.
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CoobueHne X

Coobwenne

Komy: Apnees MakciM Hikonasewy - PykosoauTens noapasasneHuna, N

Pl Tl I

TekcT cooblleHma: HeobxogwMo NOOroTOBMTE OOKYMEHTEl B KPETYHaMWMNE CROKK.

614 JTMEeHAa

PucyHok 23. OTnpaBka coobLieHusi nonb3oBaTento

Ha Bknagke O6cyx0deHue B TabnuyHoM Buae OygeT oTobpaxatbcs MHopMaumss O TOM, KTO,
KOMy W Korga otnpasBun coobuieHne. AgpecaTt COOOLWEHUs MonyyYuT yBeAOMIIEHME O MOCTynneHun
COODOLLEHNSI HA TMaBHYO CTPaHWULYy.

Bce coobueHns BuanT agMuHUcTpaTop. AapecaTbl BUAAT TONbKO COOOLLEHNS, aapecoBaHHbIE UM.

[11.19.MeyvaTb perncTpayMoHHO-KOHTPONIbHOW KapTO4KMU

B B[ Mopy4yeHus npegycMOTpeHa BO3MOXHOCTb BblBOA4A Ha MevaTb KOHTPOSIbHOW KapTOYKM
OOKYMEHTa, B KOTOPOW COAep)XaTCA OCHOBHblE AaHHble MO peKkBM3uTam LOKYyMeHTa, No BblOpaHHOMY
dopmary.

[ns neyat KapTOuYKM AOKyMEHTa HeobXxogumo HaxaTb kHomky L= ([MeyaTb]) B kapTouke
AOKyMeHTa 1 BbibpaTh [eyaTb no wabnoHy]:[BbiBecTu Ha akpaH] B BbinagatoweM Crincke.

MoxHO BbiBECTM Ha nevyaTb 6e3 npeaBapuTenbHOro MpocMmoTpa, BblbpaB NyHKT [Hanewatatb
Ha NpuHTepe] B BbiNagaroLleM CrUCKE.

[11.20.Mounck gokymeHTa

111.20.1. NMonHOTEeKCcTOBbLIN MOUCK

UTobbl OCYyLLECTBUTL MOMHOTEKCTOBbIN MNOUCK AokymeHToB B B[l Mopy4yeHusn, Heobxooumo
BbINOMHUTL CriegyroLime AeNCTBUS:

1. OrtkpbiTb B MopyyeHus.
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2. Habpatb 3anpoc B NOMCKOBOW CTPOKE U HaxkaTb Ha kHonky [HanTu] nnu knasuwy [Enter].

B pesynbTate B 06nactv npocmoTtpa 6yayT oTobpaxkeHbl BCe AOKYMEHThI, OTBEYaloLLMe YCIIOBUSAM
3anpoca.

[ns ounctkn pesynbTaToB noucka Heobxogumo HaxaTb Ha KHOMKy [O4YMcTuUTb pe3ynbTaThbi]
Ha NaHenwu AencTBUN.

[na nepemellieHna pesynbTaToB MoucKa WCMNONb3yKTCA KHomkn “I>1 [Hasam] v [Oanee]

Ha NaHenwn AencTBUN.

[11.20.2. PacwmpeHHbIN NOUCK

[ns pacwmpeHHoro nomvcka AoKymMeHTa ¢ ucnonb3oBaHueM B MNMouck HeoGxoanmo BbIMOAHUTL
cnegylowime aencTeus:

1. UWenkHyTb Ha npeacTtaBnenHnn Ilomek B obnactv HaBurauum 6asbl AaHHbIX AAHHBIX (MK
Ha)kaTb KHOMKY jjﬁ ([PacwunpeHHbIN]) Ha MaBHOW cTpaHuue), 4Tobbl OTKpbITL B Mounck.

2. 3anonHuTb nons 3anpoca Ha MNOUCK [OKYMEHTOB W HaXaTb KHOMKY D‘\ ([Mowmck]), cm.
AokymeHT «Jlormka ECM. C3[1-OC-8-CnyxxebHble 6a3bl JaHHbIX».

111.20.3. Mouck B Be6-nHTEepchence

UTob6bl OCyLLEeCTBUTb MOUCK AOKYMEHTOB MO kniodeBbiM cnoBam B B[] lNMopyyeHus B Beb-
UHTepdence, HEOBXOOUMO BLINOMHUTL CrieayoLne 4eNCTBUS:

1. OTtkpbiTb B[ MopyyeHus.

2. HaxaTb KHOMKy o ([Mowmck]) Ha naHenn NHCTPYMEHTOB.
3. OTKpoeTCs OKHO noucka.

4. HabpaTb 3anpoc B MOMCKOBOWN CTPOKE U HaxaTb KHOMKY [HanTu].

B pesynbTate B o6nactv npocmoTpa 6yayT oTobpaxeHbl BCe OKYMEHTbI, OTBEYaloLLME YCNOBUSAM
3anpoca.

[na o4ncTkm pesynbTaToB MOMCKa HEOOXOAMMO HaXaTb KHOMKY K& ([OuncTuTb pesynbratbl])
Ha NaHenwu OencTBUN.

[11.21.PaboTa c ob6cyxxaeHuamm

B03MOXHOCTb CO34aHMA CBSI3aHHbIX C AOKYMEHTOM M He CBSI3aHHbIX (CBOOOAHbLIX) 06CYyXOeHWUN,
oTnpaBka COOOLIEHNA U3 KapTOYKM LOKYMEHTa ApYyromy COTPYOHWUKY, cCO3daB TeMy ObCyxaeHus u
npegocTtaBvMB agpecaTy COOOLEeHNS AOCTYN K AOKYMEHTY Ha YpOBHE uuTaTtensd, onucaHa B JOKYMEHTE
«Jlormka ECM. C3[] - OC - 12 — Ob6cyxaeHusn». bl O6cyxaeHuna npeacrasnaet cobon craHgapTHbIN
dopym C APEBOBMAHOMN CTPYKTYPOWN BETOK OOCYyKAEHUS.
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Hpuﬂoafceuue. Onucanue noaeil Kapmo4Ku

Hopyuenus

V. MpunoxeHne. OnncaHmne nonen KapToyku NopyyvyeHusn

Ta6nuua 12. OcHoBHbIe nonsa KapToyku «Mopy4veHune»

Mone OnucaHue O/H Tun Cnocob 3anonHeHus
no AcKkvMeHTy Bxoaswmin N2 6103 Ccbinka Ha JOKYMEHT-OCHOBaHue (o) txt ABTOMaTM4ECKU MpU
) C030aHNN KapTOYKN
lMpuopumem MpuoputeT nopyyeHns H txt BbiGbopom 13 BbinagatoLLero
(HopMasbHbIU/ 8bICOKULT) CMMCKa KNo4YeBbIX
3Ha4YeHUN
Ha koHmposb Mpu3HaK KOHTPONBLHOCTH H yekbokc | YcTaHOBKOW/CHATMEM
nopy4eHus dnaxka
lMepuoduyeckuli [Mpur3Hak nepnogn4eckoro H yekBboKe
KOHMpOo/ib nopydeHus. OtobpaxaeTcsa npu
oTMe4veHHOM donare Ha
KOHmMposb. 1o ymonyaHuio He
YyCTaHOBMEH
Mynbmunopy4eHue YcTaHoBUTL hnar, ecnu H 4YekbOKC | YCTaHOBKOW/CHATMEM
Heobxoammo cchopmmpoBaTb dnara
paBHO3HAYHblE NOPYYEHNS
HECKOJTbKUM COTpYyAHMKaM,
yKa3aHHbIM B norne
UcnonHumenu
Co3zdaHue [arta co3gaHua nopyveHus H gaTa 3anonHsertca
aBTOMaTUYECKN TeKyLLEN
naton
B3ssmo e pabomy [arta v Bpems NnpnHATUA H aara ABTOMaTMYECKM MO KHOTKe
nopy4veHus B paboty [MpuHATL]
Cpok ucrioniHeHUs1 Harta (v Bpewms, ecnu B B[] o) Jara BBogom c knaBuaTypbl Unm
AaMUHUCTpUpoBaHue B BbIOOPOM AaThl U3
HacTpoe4yHoMm JokymeHTe B[] KaneHgaps
MopyyeHusa yctaHoBneHa dnar
Cpok ucnosiHeHus1 8 Yyacax), 4o
KOTOpPOW HEOOXOAMMO BbINOSHUTD
nopyyeHue.
lMone HegoOCTYNHO NpW yCTaHOBKE
cnara B none lNepuoduyveckuii
KOHMPpOJib
Tun nepuodu4yeckoz0 OToGpakaeTcsa Npy OTMEYEHHOM 0 gaTa Bbi6opom n3 BbinagatoLero
KOHmMposisi nare lMepuoduyeckuli cnmncka 3HadYeHun
KoHmpons. Mo ymonyaxuw: Koa-
60 oneii. Npu BbIOOpPE 3HAYEHNSA
Kon-60 oneir B cocegHem none
HeobxoaMMo BBECTU KONUMYECTBO
OHewn, yepes koTopoe byayT
opMMpoBaTLCSA NepUOaNYECKMe
nopy4eHus
3a ckonbko OHeli do OTobpakaeTcst Npy OTMEYEHHOM 0 yncno BBogom c knaeBuaTtypbl

o4yepedHO20 CPOKa
co3daeamb MopyYeHust

nare lMepuoduyeckuli
KOHmMposib. Konnuyectso gHen go
o4epeHoro cpoka, korga éyayT
co3spgaBaTbes nopyyeHus. Mo
ymonyanuio: 0

v Cai
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HpquoafceHue. Onucanue noaeil Kapmo4Ku

Hopyuenus
Mone OnucaHue O/H Tun Cnocob 3anonHeHus
Hayano nepuoda OTobpaxaeTcst npy OTMEYEHHOM 0 nara BBogom c knaBuatypbl nnm
KOHmMposnsi tnare lNepuoduyveckul BbIGOpOM AaTbl U3
KOHmMposnsb. 1o yMonyaHuo KaneHgaps
npocTaensieTcs Tekywasa gara
OkoH4YaHue nepuoda OTob6paxaeTtca Npn 0OTMEeYEeHHOM 0 nara
KOHmMpossi dnare lNepuoduyeckuli
KOHmMponb. 1o yMonyaHuio
npocTtaBngeTcs aata, pasHas +7
OHeN, HaunHas ¢ Tekyllen aatbl
Konmponep OTobGparkaeTcsa Npu yCcTaHOBKe 0 txt Bbi6opom 13 cnpaBoyHuMKa
dnara B none Ha KOHMpPOJib. C NOMOLLBIO KHOMKM (ORI
KoHTponep nopy4enus BBOJOM C KnaBuaTyphbl C
ModnucaHm ®UO coTpyaHMKa, OT Ybero (0] txt BO3MOXHOCTBIO
WUMEHW BblgaeTcsl NopyvyeHne ABTOMATUYECKOrO

KOHTEKCTHOrO Nnowucka.

Ypanute 3HayeHne us

crmcKa MOXHO C MOMOLLbIO

KHOMKM ..

Bblbnpaetcs B

3aBMCMMOCTM OT HACTPOWKH,

3a[jJaHHOWN B HACTPOEYHOM
pokymeHTte B[] MNopy4yeHusa

(8

bl AAMUHUCTPUpOBaHME)

e Cnuncok, BKNoYvatroLmin
caMoro aBTopa, u
COTPYOHWKOB, Y
KOTOpbIX aBTOP
ABMNSIETCA AOBEPEHHBIM
NMLOM/ NCMOMHSAOLLIUM
06sa3aHHoCTY (MpK
C034aHuK NopyyeHus no
OOKYMEHTY COTPYAHMK
OOJKEH ObITb
OOBEPEHHBIM MNLIOM MO
TUNY OOKYMEHTa-
OCHOBaHUs NOpPyYeHws,
ecnv npu
OenernpoBaHmm
yKa3aHo pa3ferneHune no
TUNam JOKYMEHTOB).

e CnuncoK COTPYAHMKOB,
obnapatowwmnx busHec-
ponbto
KouTponupyoumit/Ilox
IIMCaHT
COOTBETCTBEHHO

Cocmaeumernb ®NO ncnonHMTens oKymeHTa. e} txt Bbibopom 13 crnucka
oTobpakaeTcsa nNpu co3gaHum KapTO4YeK COBMELLEHUS C
AOKyMEHTa 3a ApYyroro MOMOLLIbIO KHOMKM =
COTPYAHMKA (yKa3aHHOro B rnorne
Modnucanm)

lpedmem nopyyveHusi KpaTkoe Ha3BaHue, oTpaxatoLlee 0 txt BeBogom c knaBuaTtypbl

CYTb NOpy4YeHud

v Cai
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Hopyuenus
Mone OnucaHue O/H Tun Cnocob 3anonHeHus
Ome. ucnonHumenb PUNO coTpyaHuka, 0 txt Bbi6opom 13 cnpaBo4HMKa
OTBETCTBEHHOIO 3a BbIMNOJSIHEHME C NOMOLLIbHO KHOMKN Q vwnm
nopy4eHus. Npu ycTaHOBNEHHOM BBOJOM C KNaBnaTypbl G
dnare Mynbmunopy4eHue BO3MOXHOCTBIO
nosne nepeMMeHOBbIBaeTCs B ABTOMaTMYECKOro
UcnonHumenu c BO3MOXHOCTbIO KOHTEKCTHOO NOUCKa.
BBOAA HECKOMbKMX OTB. YAanuTb 3HauYeHne 13
WcnonHutenen gns cospanms CrINCKa MOXHO C MOMOLLBIO
paBHO3HA4YHbIX NOPYYEHUI Ve
CoucnonHumenu PNO comcnonHutenen H txt KHOMK
nopy4veHun. Mpn yctaHOBNEHHOM
dnare Mynsmunopy4yeHue
none CKpbITo
lMonyyamsb Mo ymon4yaHuio yctaHoBIEH H yekbokc | YcTtaHoBkow ¢onara
yeedomiieHUs1 om (oT4eTbl concnonHUTenen
coucnonHumeneu HanpaensaTCs
OTB.UCNONHUTENIO MOPYYEHUS,
CocrtaButento, lNognucaHTty n
KoHTponepy nopyyeHus).
CHATb donar, ecnu oTyeThl
coucnonHUTenen OOMKHbI
HanNpaBnATbCA TOMbKO
OTBETCTBEHHOMY UCMOMHUTENIO
nopy4eHus
Temamuka nopy4eHusi HaumeHoBaHue TemaTtumku H txt Beibopom n3 cnucka
nopy4yeHus (aoroeopa, KIHOYEBbIX 3HAYEHUN C
npencraBnuTeNnbCcTBa U T.,El,.) MOMOLLbIO KHOMKK
lMopy4yeHue-ocHogaHue Ccblinka Ha nopy4veHue, Ha o) rtf ABTOMaTMYECKM NpU
OCHOBaHUM KOTOPOroO co3aaeTcs COXpaHeHun JoYepHero
JaHHOe nopy4yeHune nopy4eHust
CesizaHHbIe rMopyYeHus! Ccbinka Ha nopyyeHus, 0 rtf ABTOMaTMYECKM NpU
CO3[aHHble Ha OCHOBaHUN COXpaHeHMM OoYepHEro
TEKYLLLero nopy4eHus nopy4eHus
Ta6nuua 13. NMonsa Bknagku «CoaepxkartenbHasa 4acTb»
Mone OnucaHue O/H Tun Cnoco6 3anonHeHus
CodepxxamenbHasi | TeKCT coAepXaHusi NOpyYeHns O/H txt Bsogom c knaBuatypsl. B Be6-
Yyacmsb nHTepdence Anst KONMPOBaHUS
TekcTa u3 MS Word - ¢ nomoLLbio
KHOMKM EE| (C uenbio coxpaHeHus
dopmaTUpOBaHUA)

O6nacTb dalinbl BNOXeHWN O/H txt Pabota ¢ BnoxeHuAMM

BIIOXXEHUMN OCYLLECTBIIAETCS MO KHOMKam Ha
naHenu aencTeui obnacTtu
BITOXXEHUN

Tabnuua 14. MNonsa Bknagku «CBA3aHHbIe JOKYMEHTbI»

Mone OnucaHue O/H Tun Cnoco6 3anonHeHus

OcHosaHue [lokymeHT-ocHOBaHVe H txt C nNomoLLbio KHOMKM
[CBaA3aTb]. YoanuTb 3HayeHne
M3 CMUCKa MOXHO C NMOMOLLIbHO
KHorku [YaanuTb]

v Cai
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Hpuﬂoafceuue. Onucanue noaeil Kapmo4Ku

Hopyuenus
Mone OnucaHue O/H Tun Cnoco6 3anonHeHus
CesizaHHbIe CcbINKKM Ha cBsA3aHHbIe H yekboke ABTOMAaTUYECKU npu co3gaHunn
AOKYMEHTbI CBA3aHHOro AOKyMeHTa.
C nomoLubto kHoMkn [BHeLwHAA
ccbinka) (yaanute/ U3aMeHuTb
[00aBNEHHYI0 CChINIKY MOXHO C
nomMoLblo kHonok [Yaanuts]/
[PemakTupoBathb])
Ta6nuua 15. NMonsa Bknagku «O6cyxaeHne»
Mone OnucaHue O/H Tun Cnoco6 3anosfiHeHnsA
O6cyxdeHue WHdopmauus no coobLueHuto, H txt ABTOMaTUYECKM NPU OTMNPaBKe
OTNPaBMEeHHOMY N3 KAapPTOYKM COOOLLEHUA N3 KAPTOUKHM
OOKYMEHTa: NopsaKoBbIN HOMEp, OOKYMEHTa C NMOMOLLIbHO KHOMKM
aBTop, Nony4vaTtens, aTa OTnpaBku [AononHuTtenbHo]:[OTNpaBuUTL
N TEKCT coobLLeHuns coobueHue] Ha naHenu
OEenCTBUI, a Takke Npun cosgaHnm
06CYXOAEHUI U3 KapTOYKK
JOKYMeHTa
Ta6nuua 16. NMonsa Bknagku «OcHoBaHue»
Mone OnucaHue O/H Tun Cnoco6 3anonHeHuns
Mo dokymeHmy Homep v gata peructpaumm 0] txt ABTOMAaTMYECKM NPU CO3aaHUM
Homep OOKYMeHTa Nopy4yeHuns Ha OCHOBE ApYyroro
Mo dokymeHmy Tun n BUQ 4OKyMeHTa 0] txt OOKyMeHTa
Mo eonpocy/ Tema/ | HanmeHoBaHue nnm Kpatkoe 0] txt
Mo eonpocy cogepxaHve OOKyMeHTa-
obpaujeHusi/ OCHOBaHWA
@alinbl ocHogaHusi | Painbl, BNOXEHHbIE B JOKYMEHT- 0] txt
OCHOBaHwue
HokymeHm Ccbinka Ha JOKYMEHT 13 apyron 0] rtf
OCHO8aHue 0a3bl AaHHbIX, Ha OCHOBaHWUN
KOTOPOro co3faeTcs nopyyeHve
(ecnu oH ecTb)
Ta6nuua 17. Monsa Bknagkn «OT4eT 06 UCMONTHEHUN»
Mone OnucaHue o/ Tun Cnoco6 3anonHeHuns
H
Kommenmapui k KoMMmeHTapuit K MICNONHEHUIO: @] txt ABTOMaTUYECKN NPU OTNpaBKe
UcrosiHeHuUro WcnonHeHo, He ncnonHeHo, CHATO oT4yeTa 06 UCMOSTHEHUN, OTMEHE
€ koHTpons, OTMeHeHO nopy4veHus
Hama [laTta ncnonHeHus nopy4veHus 0] aarta (aBTOPOM/KOHTPONIEPOM, NPU
ghakmu4eckozo 3aBepLUeHnn npouecca no
8bIMOJIHeHUSs OOKYMEHTY ALMNHUCTPATOPOM,
BbinonrHun OUNO coTpyaHMKa, OTUYMTaBLLEroCs 0] txt npu Bo3BpaTe AOKYyMEeHTa-
O BbIMNOSHEHNM NOPYYEHUs OCHOBaHwus B ctatyc «[pnem u
peructpaunsa»/
«MpepBaputensHoe
paccMOTPEHUEY), 3aKPbITUS
NnopyyYeHnn Npu 3aBepLUEHNM
paboTbl N0 JOKYMEHTY-OCHOBAHUIO
Hama omnpaeku [laTta oTnpaBku NOpy4yeHUs Ha 0] aarta ABTOMAaTMYECKMN NpU OTNpaBke
Ha ucriosiHeHuUe NCMOJIHEHNE NOpy4YeHUs Ha UCMOSNHEHNE

o
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Hopyuenus
TTpomMexxymouYHbIl MpoueHT 3aBepLUEeHUs U H txt ABTOMaTUYECKMN NO KHOMKE
om4yem KOMMEHTapWUN, YKasaHHbIN [AononHuTenbHo]:[MpomexyToy
COTPYAHMKOM MpW Co3gaHnn HbIA OTYeT|
NPOMEXYTOYHOIo OT4eTa
lMod2omoesieHHbIe QOKYMeHMbI:
lepeHocumb HeobxoanmocTb co3paHus H YekOOoKC | YcTaHOBKOW/CHATMEM bnaxka
8/10)KEHUs1 8 OTBETHOro JOKYMeHTa (ans
omeemHbIU KOHTPOMbHOro NopyyeHuns) ¢
JOKyMeHm NepeHOCOM BIOXEHU B OTBETHbIN
JJ,OKyMeHTZ. Mo ymonuaHuio
OTMEYEH B KOHTPOMbHbIX
Nopy4eHMAX, CO34aHHbIX MO
AOKYMeHTaM (PyHKUMOHanbHbIX 6a3
(B4 KaHnuenspusa, 6 O, B NP u
B[ CoBelwaHus), ecnv B
HaCTpOMKax COOTBETCTBYIOLLEN
0a3bl JaHHbIX YCTAHOBEH chnar
Co3daeamb aemomamuyecku
omeemHbIli O0OKyMeHm u3
nopy4yeHusi
Unghopmayus no DUNO coTpyaHMKa, BbINOSTHABLUENO H rtf ABTOMAaTMYECKN MPU NPUHSATIN
UCMOJTHEHUIO AeNCTBMe Hag nopydyeHnem (B3sTue nopyyeHus paboTy, oTnpaske
B paboTy, ncnonHeHve, oTMeHa, oT4yeTa 06 UCNOMHEHNN, OTMEHE
3aBepLueHne paboTbl No nopyyeHus
AOKYMEHTY-OCHOBaHUIO 1 T.1M.), (aBTOpPOM/KOHTpPONEPOM, MpK
Aarta v BpeMms BbINOSTHEHUS 3aBepLUEHUN npoLiecca No
OENCTBUSA, a Takke yKa3aHHbIA UM OOKYMEHTY AOMUHUCTPATOPOM,
KOMMeHTapui npv Bo3BpaTe JOKYMEHTa-
OCHOBaHus B ctaTyc «[puem u
peructpaunsa»/
«[NpenBaputensHoe
paccMOTpEHMEY ), 3aKpbITUS
Nopy4YeHUN NpU 3aBepLLEHNN
paboTbl N0 AOKYMEHTY-OCHOBaHUIO
HUcmopusi usMeHeHUs1 CPOKO8
lNepeoHayvanbHbIl lMepBoHavarnbHbIN CPOK H txt ABTOMaTMYECKN NpU
CPOK UCIMOJIHEHUS WCMOMHEHNs NOpYyYeHus yTBEPXAEHUN/OTKNOHEHNM 3anpoca
Ha M3MEHeHMe CpoKa NCMOMHEHNS
nopyyeHusi, a Takke npu
N3MeHeHnn cpoka ABTOPOM
(KoHTponepom)

2 B aToMm cnyyae npu yTBEPXAEHUU UCMOMHEHHOro MOpyYeHWs cucTeMa npeanaraet KOHTponepy (aBTopy
nopy4YeHusi) co3gaTb MNPOEKT OTBETHOIO AOKyMeHTa. [Mpyu noaTBepXAeHWUM OEWCTBUS KOHTPONEepoM (aBTOPOM
nopyyYyeHust) cMcTteMa aBToMaTUyecku cosgaeT YepHOBUK OTBETHOMO JAOKYMEHTa M NMepeHOCUT B HEro BIIOXEHUS U3
WCMOJSTHEHHOIO nopy4deHus. [ns aBTOMaTUYeCKOro co3gaHusa OTBETHbIX JOKYMEHTOB MCMOMb3YHTCA MapLlpyThl 13
B[l TunoBble MapLUpPyTbl, B KOTOPbLIX YKa3aH NpusHak « ABTomaTn4eckoe cosfaHue AokymeHTa». [1na nopydeHus,
cosgaHHoro no Bxofswemy aokymeHty B[l KaHuensipusi, njokymeHtam B[ MNP n B CoBelwaHusa, a Takke B
crny4yae He3aBMCUMMOrO NopyveHusi, Co3aaeTCa OTBETHbIN UCXOAALWMNN JOKYMEHT. [Ina nopyyeHus, co3gaHHoro no
obpawweHnto B[] O, cospgaetcs oteT Ha Or'.
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HpquoafceHue. Onucanue noaeil Kapmo4Ku

Hopyuenus
HoenbIli cpok HoBbIN CPOK NCNOSTHEHMS H txt ABTOMaTUYECKMN NPU
UcCrnoJsiHeHusi NopyYeHus, yKasaHHbIN B 3anpoce YTBEPXXAEHUN/OTKINOHEHNM 3anpoca
Ha U3MEHEHUU, Nnu Npwm Ha M3MEHeHMe CPOoKa NUCMONMHEHNS
N3MeHeHnn cpoka ABTOPOM nopy4yeHusi, a Takke npu
(KoHTponepom) N3MeHeHn cpoka ABTOPOM
(KoHnTponepom)
3anpocski Ha OTnpaBneHHble 3anpockl Ha H txt ABTOMaTUYECKM NPU OTMNPaBKe
U3MeHeHue cpoka N3MeHeHNe CpoKa UCNOSHEHWS 3anpoca Ha U3MeHeHue cpoka
nopyyeHus NCMNOSTHEHNSI NOPYYEHNUS
PeweHusi o PeleHuns o6 H txt ABTOMaTMYECKM MpU
nepeHoce cpokoe YyTBEPXAEHNWN/OTKIIOHEHUN YTBEPXXAEHUN/OTKNOHEHNM 3anpoca
3anpocoB Ha U3MEHEeHKe cpoka Ha M3MEHeHMe CPOoKa UCMONMHEHNS
WCMOSHEHWs NMOPYYEHUs, a TakKe O nopy4yeHusi, a Takke npu
CMeHe CPoKa UCMonHeHnst ABTOPOM N3MeHeHnn cpoka ABTOPOM
(KoHTponepom) (KoHTponepom)
Tabnuua 18. Nons Bknapgku «Joctyn»

Mone OnucaHue O/H Tun Cnocob 3anonHeHus
Yumamenu Cnucok untatenemn JOKyMeHTa H txt Bi6opom n3 obuero cnvcka
Pedakmopebli Cnmncok pegakTopoB AOKYMeHTa H txt COTPYAHWKOB C NMOMOLLIbIO KHOMKK

|, YAanuTb 3Ha4YeHne 13 cnmcka
MOXHO C MOMOLLBIO KHOMKM %
Ucmopusi peGakmuposaHusi
Co3sdaHue MHdopmaumsa o BpeMeHu co3gaHus H txt ABTOMAaTMYECKM MpU CO34aHUU
AOKYMEHTa 1 nonb3oBaTere, (M3mMeHeHnn) LOKyMeHTa
Co34aBLIEM OOKYMEHT
UN3meHeHus WHopmaums o BpeMeHn H txt

N3MEHEHUs1 JOKYMEHTa U
nonb3oBaTterne, U3MEHMBLLEM
JOKYMEHT
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